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DEPARTMENT  OF  DEFENSE 

Privacy  Act  Issuances;  1979  Annual  Publication  of 
Systems  of  Records 

AGENCY:  Department  of  Defense  (DoD) 

ACTION:  1979  Annual  Publication  of  System  of  Records 

SUMMARY:  Federal  agencies  are  required  by  the  Privacy  Act  of 
1974  to  publish  annually  in  the  Federal  Register  a  notice  of  record 
systems  subject  to  the  Act  that  are  maintained  by  the  agency.  The 
purpose  of  this  notice  is  to  inform  the  public  of  the  record  systems 
maintained  by  the  Components  of  the  Department  of  Defense. 

DATES:  This  document  fulfills  the  annual  notice  requirement  of  the 
Privacy  Act  for  the  year  1979. 

FOR  FURTHER  INFORMATION  CONTACT:  Lt  Col  Aurelio 
Nepa,  Jr.  USAF,  Staff  Director,  Defense  Privacy  Board, 
ODASD(A),  Room  818,  Pomponio  Plaza  Building,  1735  N.  Lynn 
Street,  Arlington,  VA  22209,  telephone  202-694-3027. 

SUPPLEMENTARY  INFORMATION:  This  document  gives 
public  notice  that  the  Department  of  Defense  is  issuing  its  annual 
publication  for  1979  of  system  of  records  notices  as  required  by  5 
U.S.C.  552a(eX4)  of  the  Privacy  Act  of  1974  (Public  Law  93-579).  The 
system  of  records  published  herein  by  each  individual  Component  of 
the  Department  of  Defense  represents  the  current  record  systems  in 
effect  as  of  October  26,  1979.  This  compilation  includes  all  record 
systems  that  have  been  in  existence,  amended  or  added  within  the 
Department  as  of  October  26,  1979.  All  systems  included  have  been 
previously  published  in  the  Federal  Register  as  a  system  notice  for 
public  review  and  comment.  Accordingly,  this  annual  compilation 
supersedes  all  previously  published  system  of  records  and  shall  serve  as 
a  new  base  line  of  reference  for  citation  purposes  for  any  future 
deletions,  additions,  or  amendments  published  subsequent  to  October 
26,  1979,  for  the  Department  until  the  next  annual  publication. 

DEPARTMENT  OF  DEFENSE  COMPONENTS 

The  system  of  records  in  the  DoD  which  are  subject  to  the  Privacy 
Act  are  maintained  by  the  Components  of  the  Department. 

These  Components  are: 

Defense  Mapping  Agency 

Defense  Civil  Preparedness  Agency 

Office  of  the  Secretary  of  Defense 

Defense  Advanced  Research  Projects  Agency 

Department  of  the  Air  Force 

National  Security  Agency 

Defense  Nuclear  Agency 

Organization  of  the  Joint  Chiefs  of  Staff 

Defense  Communications  Agency 

Defense  Intelligence  Agency 

Department  of  the  NavyAJ.S.  Marine  Corps 

Defense  Contract  Audit  Agency 

Defense  Logistics  Agency 

Defense  Security  Assistance  Agency 

Defense  Investigative  Service 

The  Defense  Security  Assistance  Agency  has  no  system  of  records 
which  requires  publication  under  the  Privacy  Act.  The  Defense  Civil 
Preparedness  Agency  (DCPA)  has  been  incorporated  by  the  Federal 
Emergency  Management  Agency  (FEMA)  by  Presidential  Reorgani¬ 
zation  Plan  No.  3,  of  1978.  Although  the  DCPA  record  systems  for 
1979  are  included  in  this  DoD  compilation,  henceforth  any  further 
publications  pertaining  to  DCPA  systems  shall  be  under  the  control  of 
FEMA.  Taking  all  the  individual  Component  listings  together  consti¬ 
tute  the  total  record  systems  in  the  Department  which  are  required  to 
be  published. 

DEPARTMENT  OF  DEFENSE  COMPONENT  IDENTIHERS 

Each  published  system  of  records  is  preceded  by  a  code  identifier. 
The  first  letter  of  the  code  represents  the  appropriate  Component 
identifier.  Following  is  a  list  of  identifiers  for  the  Department  of 
Defense  and  its  Components  assigned  by  the  Office  of  the  Federal 
Register. 


IDENTinER-COMPONENTS 

A — Department  of  the  Army  (DA) 

B— Defense  Mapping  Agency  (DMA) 

C — Defense  Civil  Preparedness  Agency  (DCPA) 

D — Office  of  the  Secretary  of  Defense  (OSD) 

E — Defense  Advanced  Research  Projects  Agency  (DARPA) 

F — Dep^ment  of  the  Air  Force  (A^ 

G — National  Security  Agency  (NSA) 

H — Defense  Nuclear  Agency  (DNA) 

J — Organization  of  the  Joint  Chiefs  of  Staff  (JCS) 

K — Defense  Communications  Agency  (DCA) 

L — Defense  Intelligence  Agency  (DIA) 

M— U.S.  Marine  Corps  (USMC) 

N — Department  of  the  Navy  (IX)N) 

R — Defense  Contract  Audit  Agency  (DCAA) 

S — Defense  Logistics  Agency  (DLA) 

T — Defense  Security  Assistance  Agency  (DSAA) 

V — Defense  Investigative  Service  (DIS) 

W — Uniformed  Services  University  of  the  Health  Sciences 
(USUHS) 

November  28,  1979 

H.  E.  LOFDAHL, 

Director,  Correspondence  and  Directives,  Washington  Headquarters 

Services,  Department  of  Defense 
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depar™ent  of  defense 

SYSTEM  NOTICES;  TABLE  OF 
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UNITED  STATES  ARMY 

AAFES0207.02 

0207.02  Customer  Comments,  Complaints,  and  Direct  Line  Files. 
AAFES0306.03 

306.03  Debriering  Acknowledgment  Files 
AAFES0306.04 

306.04,  Classifled  Material  Access  Files 
AAFES0306.12 

306.12  Personnel  Security  Case  Files 
AAFES0306.13 

306.13,  Personnel  Security  Status  Files 
AAFES0307.01 
0307.01  Carpooling  Program 
AAFES0401 .04 

0401.04  Official  Personnel  Folders  (OPF). 

AAFES0401.05 

0401.05  Employee  Service  Record  Card  Files. 

AAFES0401.il 

0401.11  Personnel  Records  Maintained  at  Supervisory  Level. 
AAFES0403.01 

0403.01  Application  for  Employment  Files 
AAFES0403.04 

0403.04  College  Recruitment  Files. 

AAFES0403.05 

0403.05  Employee  Examination  Records. 

AAFES0403.08 

0403.08  Reference  and  Pre-Employment  Credit  Files. 
AAFES0403.il 

403. 1 1  Personnel  Clearance  Records 
AAFES0403.I2 

403.12  Oversea  Processing  Records 
AAFES0404.01 

0404.01  Incentive  Awards  Case  Files. 

AAFES0404.03 
0404.03  Award  Control  Files. 

AAFES0404.04 

0404.04  Award  Ceremony  Files. 

AAFES0405.03 

405.03  Personnel  Appeals  and  Grievances 
AAFES0405.05 

405.05  Statement  of  Employment  and  Financial  Interests 
AAFES0405.07 

0405.07  Retirement  Assistance  Files 
AAFES0405.il 

405. 1 1  Individual  Health  Records 
AAFES0405.15 

0405.15  Retirement  Extension  Files 
A  AFES0406. 1 2a 

0406.12a  Skills  Bank  File  (Employee  Skills  Survey) 
AAFES0406.12b 

0406.12b  Employee  Career  Development  Plan  File 
AAFES0408.05 

0408.05  Individual  Trainee  Files. 

AAFES0408.06 
0408.06  Trainee  Card  Index. 

AAFES0408.14 

0408.14  Tuition  Assistance  Case  Files. 

AAFES0408.15 

0408.15  Correspondence  Course  Fil«. 

AAFES0409.01 

0409.01  AAFES  Accident  Report. 

AAFES0410.01 
410.01  Employee  Travel  Files 
AAFES0410.04 
410.04  Passport  Files 
AAFES0501.01 

501.01  AAFES  No-Notice  Evaluation  Report  File 
AAFES0501.04 

0501.04  Universal  Annual  Photograph  Files. 

AAFES0505.02 
0505.02  lO  Biographical  Files. 

AAFES0602.01 
602.01  Claims  v.  AAFES 
AAFES0602.04a 

602.04  Litigation  Initiated  by  AAFES 


AAFES0602.04b 

602.04  Litigation  Against  AAFES  Employees  and/or  AAFES 
AAFES0604.02 

604.02  Unfair  Labor  Practice  Claim/Charges  File 
AAFES0702.01 

0702.01  Paid  Disbursement  Files. 

AAFES0702.22 

0702.22  Check-Cashing  Privilege  Suspense  Files. 
AAFES0702.23 

0702.23  Check-Cashing  Privilege  Files. 

AAFES0702.23b 
702.23  Dishonored  Check  Files 
AAFES0702.34 

0702.34  Accounts  Receivable  Files. 

AAFES0702.43 

0702.43  Travel  Advance  Register  Files. 

AAFES0702.44 

0702.44  Travel  Advance  -  Trial  Balance  Files. 

AAFES0703.01 
0703.01  AAFES  Time  Sheets. 

AAFES0703.02 

0703.02  Payroll  Allotment  Files. 

AAFES0703.03 

0703.03  United  States  Savings  Bond  Register  Files. 
AAFES0703.05 

0703.05  Personnel  Action/Discrepancy  Notice  Files. 
AAFES0703.07 
0703.07  Payroll  Register  Files. 

AAFES0703.09 

0703.09  Employer’s  Copy  of  Income  Tax  Withheld. 
AAFES0703.10 

0703.10  Employer’s  Quarterly  Federal  Tax  Return  Files. 
AAFES0703.il 

0703. 1 1  Wage  and  Separation  Information  Report  Files. 
AAFES0703.12 

0703.12  Payroll  Adjustment  Files. 

AAFES0703.13 

0703.13  Levy  and  Garnishment  Files.  ^ 

AAFES0703.14 
0703.14  Payroll  Report  Files. 

AAFES0704.04 

704.04  Group  Insurance  Card  Files 
AAFES0704.05 
0704.05  Retirement  Card  Files 
AAFES0704.06 

0704.06  Group  Insurance  Printout  Files 
AAFES0704.07 
0704.07  Fidelity  Bond  Files 
AAFES0704.08 

0704.08  Accidental  Death  and  Dismemberment  Administrative 
Files 

AAFES0704.09 

0704.09  Personal  Property  Claim  Files 
AAFES0704.10 

0704.10  Insurance  Claims  Files  -  Workmen’s  Compensation 
AAFES0704.il 

0704.11  Short/Long  Term  Disability  Files 
AAFES0704.12 

704.12  Miscellaneous  Employee  Claim  Files 
AAFES0704.13 

704.13  Annuity  Eligibility  Files 
AAFES0704.14 

704.14  Waiver  of  Premium  Files 
AAFES0704.15 

704.15  Individual  Retirement  Files 
AAFES0704.18 

0704.18  Paid  Death  Claim  Files 
AAFES0803.01 

0803.01  AAFES  Incident  Record. 

AAFES0903.06a 

0903.06  Systems  Magnetic  Tape  Files. 

AAFES0903.06C 

0903.06  Systems  Magnetic  Tape  Files. 

AAFES0903.06d 

903.06  Personal  Property  Transfer  System 
AAFES0903.06e 
0903.06  Personal  Profile. 

AAFES0903.06f 

0903.06  Personnel  Management  Information  System  (PMIS). 
AAFESl  100.31 

1100.31  Personal  Data  Card 
AAFES  1203.03 

1203.03  Appointment  of  Contracting  Officers 


73704 


Federal  Register  /  Vol.  44,  No.  243  /  Monday,  December  17,  1979  /  Notices 
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225.09  Visual  Information  System  (VIS)  Utilization. 
A0225.11aDAAG 

225. 1 1  Master  Index  (NMI) 

A0225.11bDAAG 
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225.1  li  Enlisted  Evaluation  System 
A0225.11kDACS 
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301.08b  Contractor  Indebtedness  Files  ' 
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302.03  Subsidiary  Ledger  Files  (Accounts  Receivable) 
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302.06  Travel  Advance  Accounting  System  (TAAS) 
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302.06b  Absentee  Apprehension/Reward/Expenses  Payment 
SYSTEM 
A0305.05aDACA 

305.05  Travel  Payment  System 
A0305.08aDACA 

305.08  Military  Pay  System-Active  Army  (Manual) 
A0305.10aDACA 

305.10  Joint  Uniform  Military  Pay  System-Active  Army 
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Army 
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305.1  la  USMA  Cadet  Pay  and  Accounts  System 
A0306.01aDACA 

306.01  Civilian  Employee  Pay  System 
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Files 
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401.02  Mailing  List  for  Army  Newspapers/Periodicals 
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401.07  Media  Contact  Files 
A0401.07bOSA 

401.07  Medal  of  Honor  Recipient  Files  (Vietnam  Era) 
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A0401.08DAJA 
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A0412.01aDAAG 
412.01  FUNERAL  PLANS 
A0412.05aOSA 

412.05  Press  Interest  Reference  Files 
.\0412.07DAJA 

412.07  Witness  Appearance  Files 
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412.18  Correspondence  (Civilian  Aides  to  the  Secretary  of  the 
Army) 
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501.02  Security  Issues  Symposium 
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501.08e  Informant  Register 
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501.10  Counterintelligence  Research  File  System  (CIRFS) 
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502.03a  Intelligence  Collection  Files 
A0502.03bDAMI 

502.03b  Technical  Surveillance  Index 
A0502.08aDAMI 

502.08a  Badge  and  Credential  Files 
A0502.10aDAMI 

502.10  USAINSCOM  Investigative  Files  System 
A0503.03aDAMI 

503.03a  Department  of  the  Army  Operational  Support  Activities 
Files 

A0503.06aDAMl 

503.06  Counterintelligence  Operations  Files 
A0506.01fDAMI 

506.01  Personnel  Security  Clearance  Information  Files 
A0506.01jUSAREUR 

506.01  Employee  Screening  Program/Installation  Access  Files 
A0506.05aUSMACTHAI 

506.05  Diplomatic  Immunity  Roster 


A0508.04USACIDC 

508.04  US  Army  Criminal  Investigation  Fund  Vouchers. 
A0508.07aUSACIDC 

508.07  Criminal  Investigation  Accreditation  Files 
A0508.09DAPE 

0508.09  FBI  Criminal-Type  Reporting  Files 
A0508.11aUSACIDC 

508.11  Criminal  Investigation  and  Crime  Laboratory  Files 
A0508.11bUSACIDC 

508. 1  lb  Criminal  Information  Reports  and  Cross  Index  Card 
Files 
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508.11c  Special  Agent  Evaluation  Files 
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508.16  Absentee  Case  Files 
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508.17  Military  Police  (MP)  Reporting  Files 
A0.‘»08.17bUSARJ 

508.17  Blackmarket  .Monitoring  Files 
A0508.17cUSARJ 

508.17  Transfer  of  POV  Files 
A0508.24aDAPE 

508.24  Serious  Incident  Reporting  Files 
A0508.25aUSAClDC 

508.25a  Index  to  Criminal  Investigative  Case  Files 
A0509.02aDAAG 

509.02  Security  Badge/Identification  Card  Files 
A0509.03aDAPE 

509.03  Trophy  Firearm  Registration 
A0509.04aDAAG 

509.04  Rod  and  Gun  Clubs.  Posts.  Camps  and  Stations 
A0509.05arRADOC 

509.05  Camper  Trailer  Registration  Card  F'ile 
A0509.08aDAPE 

509.08a  Registration  and  Permit  Files 
A0509.09aDAPE 

509.09  Traffic  Law  Enforcement  Files 
A0509.18aDAAG 

509.18  Solicitation  Ban  List  Files 
A0509.18bDAPE 

509.18b  Expelled  or  Barred  Person  Files 
A0509.19aDAPE 

509. 19a  Military  Police  Investigator  Certification  Files 
.A0509.I9bUSAREUR 

509.19  US  Army,  Europe  (USAREUR)  Motor  Vehicle  Registry 
Files 

A0509.19cUSMACTHAl 

509.19  Vehicle  Registration  File 
A0509.20aUSMACTHAI 

509.20  Ration  Control/Commissary/Cosmetic  Purchase  File 
A05()9.20bUSMACTHAl 

509.20  Alphabetical  Roster  (1  hailand) 

A0509.21aDAPE 

509.21a  Local  Criminal  Information  Files 
AObOl.OSaDAAG 

601.08  Club  Management  Personnel  Files 
A0603.05aDALO 

603.05  Manpower  Utilization  Reporting  System 
A0606.07aDAPE 

606  07  Safety  Award  Files 
A0607.01bDAPE 

607.01  Accident  and  Incident  Case  Files;  Army  Safety 
Management  Information  System 
A0608.04aDASG 

608.04  Radiation  Incident  Case  Files 
A0609.01aDASG 

609.01  Individual  Radiation  Protection  Files 
A0611.05aDAAG 

611.05  Individual  Gravesite  Reservation  Files 
A0614.01aNGB 

614.01  Equal  Opportunity  Investigative  Files 
A0614.03aDAPE 

614.03  Race  Relations/Equul  Opportunity  &  Equal  Employment 
Opportunity  Complaint  Files 
A0701.01aDAPC 

701.01  Classification.  Reclassification.  Utilization  of  Soldiers 
A0701.02aDAPC 

701.02  Qualitative  Management  Program  (QMP)  Appeal  File 
A0701.02cDAPC 

701.02  Separation  Transaction  Control/Records  Transfer  System 
A0701.02eDAPC  '»► 

701.02  Military  Personnel  Management  Reports 
A0701.02fDAPC 
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701.02  Selective/Variable  Reenlistment  Bonuses 
A0701.02gDAPC 

701.02  Dependents  of  Military  Personnel/US  Citizen  Employees 
A0701.07bAMC 

7(M.07  Retirement  Services  Control  Reference  Paper  Files. 
A0701.07cDAPC 

701.07  Enlisted  Evaluation  System/Report 
A0701.07dUSAREC 
701.07  High  School  Folder  (Lead  List) 

A0701.08DAAG 
701.08  Clemency  Project 
A0702.03aUSAREC 
702.03  Enlistment  Eligibility  Files 
A0702.04aDAAR 
702.04  OCS.Waiver  Requests 
A0702.04bDAPC 

702.04  Eligibility  Determination  Files 
A0702.08aDASG 

702.08  Army  Medical  Procurement  Applicant  Files 
A0703.01aDAPC 

703.01  Military  Personnel  Action  File 
A0703.02aDAPE 

703.02  United  States  (US)  Military  Academy  Entrance 
Examination  Result  Files 
A0703.04aDAPC 
703.04  ROTC  Member  File 
A0703.05aDAPC 

703.05  ROTC  Cadet  Application  Files 
A0703.06bDAPC 

703.06  Officer  Candidate  School  (OCS)  Application  File 
A0703.07aDAPE 

703.07  Officer  Availability  and  Civil  School  Mgt  System 
A0703.08a  DAPE 

703.08  Officer  Personnel  Information  Files 
A0703.09aDAPE 

703.09  Evaluation  Files  on  Cadets  and  Potential  Instructors 
A0704.03aDAPE 

704.03  Accelerated  Promotion/Early  Discharge  Report 
A0704.04DASG 

704.04  Medical  and  Dental  Registrant  Case  Files 
A0704.06aUSAREC 
704.06  Recruiting  Prospect  Card  Files 
A0704.06bTRADOC 

704.06b  Army  Reserve  Officers’  Training  Corps  (ROTC) 
LEADS  Referral  Card  System 
A0704.09aUSAREC 

704.09  Center  of  Influence  Card  Files  (USAREC  Form  125) 
A0704.09bDAPE 

704.09  University  of  Hawaii  Army  ROTC  Alumni 
A0704.10aUSAREC 

704. 10  Recruiter  Malpractice  Files 
A0704.10bMEPCOM 

704.10  ASVAB  Institutional  Test  Scoring  and  Reporting  System 
A0704.11aUSAREC 

704. 1 1  Recruiter  Identification  Report 
A0706.02DAAG 

706.02  Departure  Clearance  Files 
A0706.06aUSAREC 

706.06  Armed  Forces  Examining  and  Entrance  Sution  (AFEES) 
Reporting  System 
A0707.05DAAG 

707.05  Privilege  Card  Application  Files 
A0708.01aDAPC 

708.01  Military  Personnel  Records  Jacket  Files  (MPRJ) 
A0708.01bNGB 

708.01  Army  National  Guard  Automated  Personnel  Reporting 
System 

A0708.01cNGB 

708.01  Military  Personnel  Records  Jacket  (MPRJ)  (NGB) 
A0708.02aDAPC 

708.02  Official  Military  Personnel  File 
A0708.02bNGB 

708.02  Official  Military  Personnel  File  (Army  National  Guard) 
A0708.02cDAPC 

708.02  Officer  Personnel  Management  Information  System 
(OPMIS) 

A0708.03aDAPE 

708.03  Special  Re\'iew  Board  (SRB)  Appeal  Case  Summary  File 
A0708.03bDAPC 

708.03  Office  General  Reference/Information/Personnel  File 
A0708.05DAAG  ^ 

708.05  Emergency  Data  Files 
A0708.06aDAPC 


708.06  Project  Managers  Development  Program  (PMDP). 
A0708.07DAPE 

708.07  Unfavorable  Information  Files 
A0708.08aDAPC 

708.08  Career  Management  Individual  Files 
A0708.08bUSAREC 

708.08  Rapid  Electric  Ad  Coupon  Transmission  (REACT) 
A0708.I3aDAIG 

708.13  Inspector  General  Management  Information  System 
A0708.13cDAPC 

708.13  Foreign  Area  Officer  (FAO)  Training 
A0708.13dDAPC 

708.13  Enlisted  Linguist  Data  Base  (ELDB) 

A0708. 1 6aUSREDCOM 

708.16  Military  Personnel  Data  File,  USREDCOM 
A0708.17bDASG 

708.17  Contract  Surgeon  Personnel  Files 
A0708.l8aDAAG 

708.18  Line  of  Duty  Investigations 
A0708.19aOSA 

708.19  Correction  Case  Folders 
A0708.20DAAG 

708.20  Philippine  Army  Files 
A0708.21aTRADOC 

708.21  MASSTER  Personnel  Information  System 
A0708.21bDACA 

Statement  of  Employment  Files 
A0709.01aDAPE 

709.01  United  States  Military  Academy  Candidate  Files 
A0709.03aDAPE 

709.03  United  States  Military  Academy  Cadet  Files 
A0709.03bDAPE 

709.03  United  States  Corps  of  Cadets  Personnel  Records 
A0709.03cDAPE 

709.03  Admissions  and  Registrar  Mailback  Card 
A0709.05aDAPE 

709.05  Physical  Profile 
A0709.06aDAPE 

709.06  Alumni  Affairs  and  Gifts  Program  Division  Donor  Data 
Sys 

A0709.07aDAPE 

709.07  Cadet  Academic  Management  Information  System 
A0709.08aDAPE 

709.08  Cadet  Counseling  File 
A0709.09aDAPE 

709.09  Biographical  Card  File 
A0709.10aDAPE 

709.10  Athletic  Pointer  File 
A0709.11aDAPE 

709.11  United  STates  Military  Academy  Cadet  Record  Card, 
A0709.12aDAPE 

709.12a  USMA  Admissions  Participant  Roster  and  File 
A0710.02DAJA 

710.02  JAGC  Reserve  Components  Officer  Personnel  Records 
A0710.08DAAG 

710.08  Career  Management  Files  of  Dual  Component  Personnel. 
A0710.09DAAG 

710.09  Personnel  Management/Action  Working  Files 
A0710.10DAAG 

710.10  Reserve  Personnel  Information  Reporting  System 
A071 1.02aDAPE 

711.02  Personnel  Research  Survey  Questionnaire  and  Test 
Records 

A0713.09aTRADOC 

713.09a  Skill  Qualification  Test  (SQT) 

A0714.02aDAPC 

714.02  Military  Personnel  Assignment  Files 
A0714.02dDAPC 

714.02  Central  Transient  Account  System  (CTAS) 
A0714.02fDAPC 

714.02  Army  Military  Central  Registry  System. 
A0714.04aDAPC 

714.04  Branch  Transfer/Detail  Files. 

A0714.06aHSC 

714.06  Army  Medical  Department  Personnel  Management  and 
Manpower"  Control  System 
A0714.06cDASG 

AMEDD  Personnel  Management  System 
A0715.01aDAPC 

715.01  Personnel  Data  Card 
A0715.06aDAPC 

715.06a  Field  Military  Personnel  Information  System  - 
SIDPERS 
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A0715.07bAMC 

715.07  Computerized  Time  Accounting  System  (CTAS) 
A07I5.07cUSFK 

715.07  Command  Unique  Personnel  Information  Data  System 
(CUPIDS) 

A0716.04aDAAG 

716.04  Military  Personnel  Register  Files 
A0718.0IDAPC 

718.01  Military  Award  Case  File 
A0718.08DAAG 

718.08  World  War  I  Awards  and  Decorations  Card  File 
A0719.01aDAPE 

719.01  BOQ  (Background  Opinion  Questionnaire) 
A0719.01bDAPE 

719.01  Attitude  Surveys 
A0720.04aDAPE 

720.04  Individual  Correctional  Treatment  Files 
A0720.04bDAPE 

720.04  Individual  Correctional  Treatment  Files 
A0721.11aDAPE 

721.11  Individual  Correctional  Treatment  Files 
A0722.05aDACH 

722.05  Chaplain  Counseling/Interview  Files 
A0722.06aDACH 

722.06  Religious  Census,  Education,  and  Registration  Files 
A0722.07aDACH 

722.07  Religious  Education  Directors 
A0723.01DAAG 

723.01  Entertainment  Case  Files 
A0723.02aUSAREUR 

723.02  AYA  Registration  File 
A0723.03aDAPE 

723.03  Civilian  Season  Ticket  Holders  File 
A0723.08bDAPE 

723.08  Army  Athletic  Association  Membership  File 
A0723.08cDACS 

723.08  Pentagon  Officers’  Athletic  Center  Membership  File 
A0723.09aDAAG 

723.09  Recreation  Services  Program  Files 
A0725.01aDAAG 

725.01  Child  Care  Centers  •  Registration  Files 
A0725.01bDAAG 

•  725.01  Financial  Management  Planning  and  Counseling 
A0725.01cDAPC 

725.01  Personnel  Actions  -  Personal  Affairs 
A0725.01dDAAG 

725.01  Personal  Affairs  Army  Community  Service  Assistance 
Files 

A0725.06aDAAG 

725.06  Army  Emergency  Relief  Transaction  File 
A0725.07aDAAG 

725.07  Commercial  Business  Solicitation  Files 
A0726.04aDAAG 

726.04  Casualty  Case  Files 
A0726.04bDAAG 

726.04  Report  of  Casualty  Department  of  Defense  (DD)  Form 
1300 

A0726.06DAAG 

726.06  Casualty  Information  System  (CIS). 

A0727.0IDAPC 

727.01  MisconductAJnfltness/Unsuitability  Discharge  Board 
Proceedings  File 
A0727.05aOSA 

727.05Army  Council  of  Review  Boards  Files 
A0727.05bDAPE 

DOD  Discharge  Review  Program  (Special) 

A0727.08aDAPC 

727.08  Temporary  Disability  Retirement  Master  List  (TDRL) 
A0728.01DAAG 

728.01  Retired  Personnel  Data  File 
A0802.01aNGB 

802.01  Technician  Personnel  Management  Information  System 
(TPMIS) 

A0807.0IDAAG 

807.01  MCT  USAR  Civilian  Technician  System 
'A0807.05aDAPE 

807.05  NAF  Personnel  Records 
A0807.09aDAPE 

807.09  Grievances  and  Appeals  Under  Negotiated  Grievance 
Procedures 
A0807.l4aDAPE 

807.14  Department  of  the  Army  Civilian  Personnel  Systems 
A0808.01aAMC 


808.01  Hazardous  Devices  Course  Graduates 
AOSlO.OlaAMC 

810.01  Educational  Development/Contractor  Personnel 
A0810.09DAEN 
810.09  Contract  Training  File 
A0810.10aDAEN 

810.10  Military  Construction  Training  Files 
A0810.15AMC 
810.15  Training  Summary 
A0811.05aAMC 

811.05  Civilian  Attorney/Patent  Adviser  Career  Files 
A081 1.05bDAEN 

811.05  Occupational  Inventory  Files 
A0811.06DAPE 

811.06  Referral  Program  for  NAF  Employees 
A0812.04DAPE 

812.04  NAF  Complaint,  Appeal  &  Grievance  Case  Files 
A0814.02aPAPE 

814.02  Labor  Management  Relations  Records  System 
A0902.07aDASG 
902.07  Medical  Regulating  Files 
A0903.07DASG 

903.07  Entrance  Medical  Examination  Files 
A0904.01aHSC 

904.01  Medical  Care  Inquiry  Files 
A0905.03USAREUR 

905.03  Claims  Inventory  of  Active  Claims  for  Medical  Care 
under  CHAMPUS 
A0905.04USAREUR 

905.04  Cross  Reference  List  Report  of  Claims  for  CHAMPUS 
A0905.05aUSMACTHAI 

905.05  Active  Claims  for  Medical  Care  Provided  under 
CHAMPUS  File 
A0906.01DASG 
906.01  Medical  Review  Files 
A0906.02DASG 

906.02  Mental  Competency  Review  Files 
A0906.03DASG 

906.03  Medical  Classification  Files 
A0906.04aDASG 
906.04  Medical  Evaluation  Files 
A0907.02DASG 

907.02  USA  Reserve  Officer  Training  Corps  (ROTC)  Medical 
Examination  Files 
A0907.04DASG 

907.04  United  States  Military  Academy  (LTSMA)  Medical 
Qualification  Files 
A0909.01DASG 

909.01  Patient  Accountability  Files 
A0909.05DASG 
909.05  Control  Card  Files 
A0910.02DASG 

910.02  Patient  Trust  Fund  and  Baggage  Files 
A0910.06DASG 

910.06  Medical  Services  Account  Files 
A0911.05DASG 

911.05  Individual  Patient  Diet  Files  (Department  Army  Form 
2924) 

A0912.01aDASG 

912.01  Medical  Staff  Credentials  File 
A0912.01bDASG 

912.01  Professional  Consultant  Control  Files 
A0912.01cDASG 

912.01  Professional  Personnel  Informational  File 
A0913.02aDASG 
913.02  Medical  Prescription  Files 
A0914.02aDASG 

914.02  Pathology  Consultation  Record  Files 
A0914.04aDASG 

914.04  Clinical  Investigation  Record  System 
A09I4.05DASG 
914.05  Blood  Donor  Files 
A0915.01aDASG 

0915.01  Nursing  Service  Schedule  Files 
A0915.01bDASG 

915.01  Nursing  Service  Personnel  Data  and  Schedule  Files 
A0915.02DASG 

915.02  Patient  Condition  Reporting  File 
A0915.03DASG 

915.03  Temperature,  Pulse,  and  Respiration  Files 
A0915.07DASG 

915.07  Medical  Facility  Individual  Reporting  Files 
A0916.02aDASG 
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916.02  Medical  Treatment  Indices 
A0916.06DASG 

916.06  Installation  X-ray  Index  Files 
A0917.01aDASG 

917.01  Medical  Treatment  Record  Files 
A0917.05DASG 

917.05  Spectacle  Issue  and  Receipt  Files 
A0917.07DASG 

917.07  Clinical  Psychology  Individual  Case  Files 
A0917.08DASG 

917.08  Social  Work  Individual  Case  Files. 

A0917.09aDASG 

917.09  Alcohol  and  Drug  Abuse  Rehabilitation  Files 
A0917.10aDAAG 

917.10  Child  Protection  Case  Management  Files 
A0918.05DASG 
918.05  Tuberculosis  Registry 
A0920.02aDASG 

920.02  Civilian  Consultation  Service  Case  Files 
A0920.02bDASG 

920.02  Military  Consultation  Service  Case  Files 
A0920.04DASG 

920.04  American  Red  Cross  Consultation  Service  Case  Files 
A0921.01aDASG 

921.01  Army  Medical  X-Ray  Film  Files 
A0921.06DASG 

921.06  Patient  Treatment  X-ray  Films 
A0922.01aDASG 

922.01  Occupational  Health  and  Tuberculosis  Control  System 
A0923.01aDASG 

923.01  Individual  Safety  and  Health  System 
A0924.01DASG 

924.01  Health  Nursing  Case  Files 
A0924.02DASG 
924.02  Family  Index  Files 
A0924.04DASG 
924.04  School  Health  Files 
A0925.04aDASG 
925.04  Prosthetic  Case  Files 
A0926.01DASG 

926.01  E>ental  Health  Record  Files 
A0926.02DASG 
926.02  Military  Dental  Files 
A0926.03DASG 
926.03  Civilian  Dental  Files 
A0926.05DASG 

926.05  American  Red  Cross  Dental  Files 
A0927.01DASG 

927.01  Extra  Oral  Dental  X-ray  Files 
A0929.02aDASG 

929.02  Privately  Owned  Animal  Record  Files 
A0929.04aDASG 

929.04  Animal  Death  CertiHcate  Files 
A1001.02aTRADOC 

1001.02  MASSTER  OSUT  Individual  Basic  Training  Survey 
AI00I.07aDAMO 

1001.07  Student  Research  Report  Index 
AlOOl.OTbDAPE 

1001.07  Training  Performance  Rating  (TPR) 
A1001.07dUSAREUR 

1001.07  Training  Management  System 
A1001.08aMTMC 

1001.08  Computer  Directed  Training  System  (CDTS) 
A1001.08bDAMO 

1001.08  Student  Reference  Files 
A1002.02aTRADOC 

1002.02  Assessment  of  Tank  Crew  Training 
A1002.05aDAPC 

1002.05  Enlisted  Training  Base  (ACT) 

A1004.06aTRADOC 

1004.06  ROTC  Financial  Assistance  (Scholarship)  Application 
File 

A1008.05aUSAMSSA 

1008.05  SMART  (System  to  Manage  AMSSA  Required 
Training) 

A1010.03aDAMO 

1010.03  National  Security  Seminar  (NSS)  Guest  Reference  File 
A1010.07aTRADOC 
1010.07  Army  School  Files 
AlOlO.OTbAMC 

1010.07  AMC  School  Files 
A1010.07cDAMO 

1010.07  Representatives  of  Carlisle  and  Vicinity 


A1010.07dDAMO 

1010.07  Biographic  Files 
A10ll.04aDAPE 

1011.04  USMA  Institutional  Research  Survey  File 
A1011.04bDAMO 

1011.04  Delphi  Evaluation 
A1012.01bDAPE 

1012.01  USMAPS  Admissions  File 
A1012.01dAMC 

1012.01  Student  Selection  Files 
A1012.02aDAPC 

1012.02  Language  School  Files 
A1012.03aTRADOC 
1012.03  Army  School  Student  Files 
A1012.03bAMC 

1012.03  AMC  School  Student  Files 
A1012.03cDAPE 

1012.03  USMAPS  Academic  Files 
A1012.'03dTRADOC 

1012.03  TRADOC  Educational  Data  System  (TREDS-ARS) 
A1012.03eTRADOC 

1012.03  TRADOC  Educational  Data  System  (TREDS-NRI) 
A1012.03fDASG 

1012.03  Army  School  Student  Files,  Physical  Therapy  Program 
A1012.03gDASG 

1012.03  Academy  of  Health  Sciences,  Student  AfTiliated 
Academic  Records. 

A1012.03hDASG 

1012.03  Academy  of  Health  Sciences-Nonresident  Instruction 
Files. 

A1012.03iDLI 

1012.03  Standardized  Student  Records  System 
A1012.03jHSC 

1012.03  Army  School  Student  Files 
A1012.03kUSAREUR 

1012.03  Individual  Academic  Record  Files 
A1012.03IDAAG 

1012.03  Reserve  Officer  Training  Corps  -  Active  Duty  Training 
A1012.03mDAMO 

1012.03  United  States  Army  War  College  Graduate  Directory 
File 

A1012.03nTRADC)C 

1012.03  Nonresident  Instruction  Automated  System  (NRIAS) 
A1012.03oDAMO 

1012.03  US  Army  War  College  Cooperative  Degree  Program 
Files 

A1012.03pDAMO 

1012.03  USAWC  Individual  Student  Counseling  Records 
A1012.03qHSC 

1012.03  Resident  Instruction  &  Support  Files 
A1012.03rUSACSC 

1012.03  Training/Development  Records  USACSC  Military 
Personnel 
A1012.04aDAPE 
1012.04  USMAPS  Training  Files 
A1012.04bTRADOC 

1012.04  Resident  Student  Record  System  (RSR) 
A1012.04cDAPE 

1012.04  Correspondence  School  Academic  Data  File 
A1012.04dDAPE 

1012.04  Resident  Student  Electives  Assignment  File 
A1012.04eDAPE 

1012.04  Resident  Student  Evaluation  System  File 
A1012.04fDAPE 

1012.04  Resident  Student  Biographical  Data  Base 
A1012.04gDAPE 

1012.04  Resident  Section  Assignment  File 
A1012.09aDASG 

1012.09  House  Staff  Evaluation  Report  File 
A1012.10aDASG 

1012.10  AMEDD  Training  Application  Status  Record 
A1012.11aDASG 

1012.11  Continuing  Medical  Education  Course  Attendance  Files 
A1013.01DAPC 

1013.01  Civilian  School  Files 
A1013.02aDASG 

1013.02  Long  Term  Civilian  Training  Student  Contract  Files 
A1013.04aDASG 

1013.04  Residency,  Subspecialty  and  Fellowship  Training 
A1013.05aDASG 

1013.05  US  Army  Graduate  Medical  Education  Trainee  Card 
File 

A1014.06aDAAG 
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1014.06  College  Equivalency  Evaluation 
A1014.07aDAAG 

1014.07  Enrollment  Application  Files 
A1014.07bDAPE 

1014.07  Correspondence  School  Basic  Data  File 
A1014.08aDAAG 

1014.08  General  Educational  Development  (GED)  Individual 
Record. 

A1014.08bDAAG 

1014.08  GED  Reference  Papers/Participation  Education 
Program 

A1014.08cDAAG 

1014.08  College  Transcript  Registry  System 
A1014.10aDAAG 

1014.10  Army  Apprenticeship  Program  Participation  Files 
AlOlS.OlaDAAG 

1015.01  Dependent  Children  School  Program  Files 
A1015.06DAAG 
1015.06  School  Employee  File 
A1019.03FORSCOM 

1019.03  US  Army  Marksmanship  Unit  Data  System  (AMUDS) 
A1101.07aDAMO 

1101.07  Telephone  Directories 
A1101.08aUSACC 

1101.08  Operation  of  Private  Radio.  Station/Citizen  Band  Radio 
A1 106.04USACC 

1 106.04  MARS  Member  Files 
A1107.17DAMO 

1107.17  Photographer  Identification  Files 
A1107.20aDAMO 

1 107.20  Photographic  Caption  Files 
A1107.21aDAMO 

1107.21  Still  Picture  Files  (Personalities/Categories) 
A1108.05aDAAG 

1 108.05  Postal  Personnel  Designation  Files 
A1108.16aDAAG 

1108.16  Postal  Directory  Files 
A1108.18DAAG 

1108.18  Standing  Delivery  Order  Files 
Allll.OlaDAPC 

1111.01  Individual  Flight  Record  File 
A1111.02DAMO 

1111.02  Flight  Examination  Files 
A1111.14aUSACC 

1111.14  Flight  Regulation  Violation  Files. 

A1111.16aUSACC 

1111.16  Controller  Training  and  Proficiency  Record  Files. 
A1201.02aMTMC 

1201.02  Transportation  Administrative  Files 
A1201.02bMTMC 

1201.02  Discrepancy  in  Shipment  Report  (DISREP) 
A1201.07aUSAREUR 

1201.07  Passenger  Reservation  Reference  Paper  Files 
A1201.07bMTMC 

1201.07  Transportation  Reference  Paper  Files 
A1201.07cMTMC 

1201.07  Surface  Cargo  Export  System  (SURS) 
A1201.07dMTMC 

1201.07  Surface  Retrograde  Cargo  Accountability/Control 
System 

A1201.07eMTMC 

1201.07  Terminal  Management  System  -  TOLS,  CARDPAC, 
PRELODGE 
A1201.07fMTMC 

1201.07  Mechanized  Export  Traffic  System  (METS> 
A1201.08aTRADOC 

1201.08  Marine  Personnel  Qualifications/Record  of  Service 
Files. 

A1202.15aUSAREUR 

1202.15  Statistical  Files-Household  Goods  and  Baggage  System 
A1203.12aMTMC 

1203.12  Bill  of  Lading  Files 
A1203.14aMTMC 

1203.14  Prepaid  Inbound  Bill  of  Lading  Files 
A1203.18aMTMC 

1203.18  Household  Shipment  Bill  of  Lading  Files 
A1203.19aAMC 

1203.19  Household  Shipment  Contract  Files 
A1203.19cMTMC 

1203.19  Household  Shipment  Contract  Files 
A1203.19dMTMC 

1203.19  Household  Shipment  Contract/Nontemporary  Storage 
Files 


A1203.20aMTMC 

1203.20  Household  Shipment  Reimbursement  Files 
A1203.27aMTMC 

1203.27  Privately  Owned  Vehicle  Shipment  Files 
A1205.16aDAAG 

1205.16  Passport  Files 
A1205.17aDALO 

1205.17  Passenger  Warrant  Files 
A1205.19aDALO 

1205.19  Baggage  Inspection  and  Clearance  Files 
A1205.26aDALO 

1205.26  Local  Transportation  Authorization  Files 
A1205.27aDALO 

1205.27a  Bus  Pass  File 
A1205.30aDAAG 

1205.30  Individual  travel  files 
A1205.30bMTMC 

1205.30  Individual  Travel  Files 
A1207.08aDAPE 

1207.08  Operator’s  Examination  and  Qualification  Record  Files. 
A1207.08bUSAREUR 

1207.08  Government  Equipment  Operator  Permit  Files 
A1207.09aUSAREUR 

1207.09  School  Bus  System  (SBS) 

A1301.07aAMC 

1301.07  Alphabetical  Listing  of  Scientists 
A1301.07bAMC 

1301.07b  Food  Taste  Test  Panel  Reference  Files 
A1301.07cAMC 

1301.07c  Visiting  Scientist  Research  Associates  Reference  Files 
A1302.15aDAJA 

1302.15  Unsolicited  Proposal  Files  y 
A1304.08aDASG 

1304.08  Immunity  Booster  Files 
A1304.21aDASG 

1304.21  Sandfly  Fever  Files 
A1401.07aAMC 

1401.07  Resumes  for  Non-Government  Technical  Personnel 
A1401.08aDAAG 

1401.08  Alphabetical  Library  Borrowers’  File 
A1402.18DAJA 

1402.18  Procurement  Misconduct  Files  (Fraud  Cases) 
A1402.20aUSAREUR 

1402.20  Procurement  Management  Information  System  Europe 
A1403.30aDAAG 

1403.30  Commercial  Entertainment  Transaction  Records 
A1405.01AMC 

1405.01  Contractor  Personnel  Files 
A1416.05DALO 

1416.05  Property  Officer  Designation  Files 
A1416.16DALO 

1416.16  Hand  Receipt  Files 
A1416.20DALO 

1416.20  Personal  Property  Accounting  Files 
A1416.34DALO 

1416.34  Personal  Clothing  Record  Files 
A1417.02DALO 

1417.02  Authorized  Supply  Representative  Card  Files 
A1417.03DALO 

1417.03  Authorized  Supply  Representatives  Card  Register  Files 
A1420.08aAMC 

1420.08  Equipment  Operator  Permit  Files. 

A1420.09AMC 

1420.09  Equipment  Operator  Permit  Register  Files 
A1427.01aDALO 

1427.01  Laundry  and  Dry  Cleaning  Accounting  Files 
A1434.10AMC 

1434.10  Small  Arms  Sales  Record  Files 
A1501.07aDAEN 

1501.07  Users’  Profile  System 
A1503.07aDAEN 

1503.07  Resettlement  Files 
A1504.08aDAEN 

1504.08a  Real  Estate  Outgrants 
A1506.02aDAEN 

1506.02  Homeowners  Assistance  Case  Files 
A1509.11aDAEN 

1509.11  Integrated  Facilities  System  (IFS) 

A1511.01aDAEN 

1511.01  Army  Housing  Information  Management  System 
(HIMS) 

A1522.10aDAEN 

1522.10  Reservoir  Permit  Files 
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A1522.15aDAEN 
IS22.IS  General  Permit  Files 
A1524.11DAEN 
IS24.II  Violation  Warning  Files 

DEFENSE  MAPPING  AGENCY 

B0102-01  HQHTASID 
102-01  OfTice  General  Personnel  Files 
B0102-03  HQHTASI 
102-03  Office  Personnel  Locator  Files 
B0102-04  HQHTASID 
102-04  Employee  Record  Card  Files 
B0102-08  HQHTASID 
102-08  Office  Personnel  Information  Files 
B0102-09  HQHTASID 
102-09  Duty  Roster  Files 
BO  102-09-2  HQHTASID 
102-09  Duty  Roster  Files 
B0102-10  HQHTASID 
102-10  Standard  of  Conduct  Files 
B0102-11  HQHTASID 
102-11  Temporary  Duty  Travel  Files 
B0104-02  HQHTASID 
104-02  Records  Access  Files 
B0104-12  HQHTASID 
104-12  Security  Awareness  Files 
B0104-13  HQHTASID 

104-13  Personnel  Security  Clearance  Information  Files  ’ 
B0201-05  HQHTA 

201-05  DMA  Central  Clearance  Group  Pre-Employment  Files 
B0201-07  HQHT 

201-07  Communications  Center  Release  Authorization 
B0201-07-1  HQHTASID 
201-07  Military  Personnel  Reference  Paper  Files 
B0210-06  HQHTASI 

210-06  Inspector  General  Investigative  Files 
B02 10-07  HQHTASI 

210-07  Inspector  General  Complaint  Files 
B0228-04  HT 

AR  228-04  Historical  Photographic  Files 
B0228-10  HT 

AR  228-10  Installation  Historical  Files 
B0302-21  HTA 

302- 21  Record  of  Travel  Payments 
B0303-01  A 

303- 01  Individual  Pay  Record  Files 
B0303-02  HTA 

303-02  Compensation  Data  Request  Files 
B0303-03  HTA 

303-03  Individual  Retirement  Record  Control  Files 
B0303-04  A 

303-04  Leave  Record  Files 
B0303-21  HTA 
303-21  Decedent  Claim  Files 
B0401-02  HQHTA 

401-02  Statements  of  Employment  and  Financial  Interest  Files 
B0401-03  HQHTA 

401- 03  Legal  Assistance  Case  Files 
B0402-05  HQHTA 

402- 05  Personal  Property  Claim  Files 
B0402-06  HQHT 

402-06  Tort  Claim  Files 
B0402-13  HQHTA 

402- 13  Agency  Claim  Files 
B0403-12  HQHTASI 

403- 12  Patent  and  Invention  Files 
B0407-03  HQHTASID 

407- 03  Congressional  Correspondence  Files  (Civilian  Personnel- 
Congressional  Inquiries) 

B0408-11  HQHTASI 

408- 11  Biography  Files 
B0502-03  HQHTA 

502-03  Master  Billet/ Access  Record 
B0502-03-2  HQHTASI 

502-03  Classified  Material  Access  Files 
B0502-15  HQHTASI 

502-15  Security  Compromise  Case  Files 
B0502-15-2  A 

502- 15  Security  Violation  Card  File 
B0503-02  HTASl 

503- 02  Security  Identification  Accountability  Files 


B0503-03  HTA 

503-03  Firearms  Authorization  Files 
B0503-04  HQHTASI 

503-04  Parking  Permit  Control  Files 
B0503-05  HQHTASI 

503-05  Vehicle  Registration  and  Driver  Record  File 
B0503-07  HTA 

503-07  Traffic  Law  Enforcement  Files 
B0503-09  HQHTASI 

503- 09  Key  Accountability  Files 
B0504-01  HQHTA 

504- 01  Personnel  Security  Files 
B0504-01-2  HQHTASI 

504-01  Personnel  Security  Files 
B0504-01-3  HQHTA 

504-01  Personnel  Security  Investigative  Files 
B0504-02  HQHTASI 

504-02  Security  Briefing  and  Debriefing  Files 
B0504-02-2  HQHTA 

504-02  Special  Security  Briefing  and  Debriefing  Files 
B0601-01  HQHTASI 

601-01  Civilian  Personnel  Program  Reporting  Files  (Master  File 
Printout) 

B0601-01-2  HTA 

601-01  Civilian  Personnel  Program  Reporting  Files  (Employee 
Retirement  Record) 

B0601-01-3  A 

601-01  Personnel  Assistance  Files 
B0601-03  HQHTASI 

601- 03  Advanced  Personnel  Data  System  -  Civilian  (APDS-C) 
B0602-03  HQHTASI 

602- 03  Organization  File 
B0602-06  A 

602-06  Differential  and  Allowance  Files 
B0604-03  HQHTASI 

604-03  Active  Application  Files  (Applicant  Supply  Files) 
B0604-04  HTA 

604- 04  Pending  Application  Files 
B0605-01  HQHTASID 

605- 01  Equal  Employment  Opportunity  Reporting  Files 
B0605-03  HQHTASID 

605- 03  Equal  Employment  Opportunity  Complaint  Case  Files 
B0606-01  HQHTASI 

606- 01  Official  Personnel  Folder  Files 
B0606-02  HQHTASI 

606-02  Employee  Service  Record  File 
B0606-03  HQHTA 

606-03  Expert  and  Consultant  Data  Files 
B0606-05  HQHTASI 

606- 05  Adverse  Action  Files 
B0607-01  HQHTASI 

607- 01  Personnel  Locator  Files  (Alpha  Listing) 

B0607-03  HQHTASI 

607- 03  Chronological  Journal  Files 
B0608-06  HQHTASI 

608- 06  Civilian  Training  Reporting  Files 
B0608-07  HTA 

608-07  Civilian  Training  Program  Files 
B0608-08  HQHTASI 

608-08  Training  Files 
B0608-09  HQHTASI 

608-09  Contract  Training  Files 
B0608-10  HQHTASI 

608- 10  Record  of  Training  Files 
B0609-01  HQHTASI 

609- 01  Referral  and  Selection  Files 
B0609-05  A 

609-05  Occupational  Inventory  Files 
B0609-05-2  HQ 

609-05  Comptroller/Financial  Management  Civilian  Career 
Referral  System. 

B0609-07  HQHTAI 

609-07  Individual  Overseas  Employment  Referral  Files 
B0609-09  A 

609-09  Occupational  Qualification  List  Files 
B0609-11  HQHTA 

609- 11  Repromotion  Eligibility  Files 
B0610-01  HQHTASI 

610- 01  Hours  of  Work  Files 
B06 10-03  HQHTASID 

610-03  Appeals  Files 
B0610-03-2  HQHTASID 

610-03  Grievance  Files 
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B0611-0I  HTAI 

611-01  Reduction  in  Force  Card  Files 
B0611-03  HTAI 

611- 03  Retention  Register  Files 
B0612-01  HQHTASI 

612- 01  Basic  Labor  Relations  Files 
B0613-05  HQHTASID 

613- OS  Incentive  Awards 
B0614-01  HT 

614- 01  OfTicial  Records  (Military)  Files  and  Extracts 
B06 14-02  HTA 

614- 02  Military  Services  Administrative  Record  Files 
B06 15-02  HQHTASI 

615- 02  Federal,  State  and  Professional  Safety  Councils  and 
Committees  Files 

B0615-07  HQHTASI 

615-07  Safety  Awards  Files 
B0615-11  HQHTASID 

615-11  Accidental  Injury/Death  Reporting  Records  Files 
B0901-04  HTA 

901-04  Civilian  Employee  Health  Clinic  Record 
B0901-06  HTAS 

901-06  Blood  Donors  Files 
B0901-07  HQHTAI 

901-07  Alcoholism  and  Drug  Abuse  Files 
BlOOl-09  S 

1001-09  School  Reporting  Files 
BlOOl-11  S 

1001- 11  Faculty  Development  Program  Files 
B 1002-02  S 

1002- 02  School  Faculty  Board  Review  Files 
B1002-06  S 

1002-06  Individual  Academic  Record  Files 
B1002-07  S 

1002-07  Collateral  Individual  Training  Record  Files 
B1202-17  HTA 

1202-17  Contracting  OfTicer  Designation  Files 
B 1205-05  HTA 

1205-05  Property  Officer  Designation  Files 
B1205-23  HTASID 

1205- 23  Report  of  Survey  Files 
B1206-02  HTA 

1206- 02  Self  Service  Store  Authorization  Card  Files 
B1208-06  HTA 

1208-06  Motor  Vehicle  Operator's  Permits  and  Qualifications 
Files 

B1211-03  HQHTAI 

I2II-03  Passport  Files 
B1211-06  HQHTA 

1211-06  Transportation  Officer  Appointment  Files 
B1211-07  HQHTA 

1211-07  Individual  Government  Transportation  Files 

DEFENSE  aVIL  PREPAREDNESS 
AGENCY 

CACC  2,3,5.6. 

DCPA  ACC  2,  3,  5,  and  6  Payroll  and  Leave  Accounting 
CACC  2,3,5, 6A. 

DCPA  ACC  2,  3,  5,  6A,  Travel  and  Transportation  Accounting 
CCOM  5 

DCPA  COM  5,  Radio  Amateur  Civil  Emergency  Services 
(RACES)  Plans 
CEMO  1 

DCPA  EMO  1  EMERGENCY  OPERATING  PLANNING 
CFEA  3-1 

DCPA  FEA  3-1  Civil  Rights  Complaint  and  Compliance  Files 
CIND  2 

DCPA  IND  2,  Industrial  Group  Consultation 
CINF  2-3 

DCPA  INF  2-3,  Biographies 
CINF  7 

DCPA  INF  7,  Civil  Defense  Awards 
CLEG  5 

DCPA  LEG  5-Interest-Connict  Review 
CLEG  7-1 

DCPA  LEG  7-1 -Claims  (Litigation)  -  Employees 
CLEG  7-2 

DCPA  LEG  7-2,  Claims  (Litigation)-Other  than  employees 
CLEG  8-1 

DCPA  LEG  8-1  Enforcement,  Compliance  (DCPA  Employees) 
CLEG  8-2 


DCPA  LEG  8-2  Enforcement  (Compliance)  -  Non-DCPA 
Employees 
CMGT  2 

DCPA  MGT  2,  Delegations  and  Designations  Files 
CMGT  4 

DCPA  MGT  4,  Committee  Management  Files 
CMGT  7 

DCPA  MGT  7,  Defense  Civil  Preparedness  Agency  (DCPA) 
Central  Files 
CMGT  10 

DCPA  MGT  10,  Program  Management  Information  System 
COSV  5 

DCPA  OSV-5,  Office  Services  File  System 
CPER  1 

DCPA  PER  1,  General  Personnel 
CPER  1-1 

DCPA  PER  1-1,  Bond,  Charitable,  and  Blood  Donor  Drives 
Files 
CPER  4 

DCPA  Per  4,  Military  Reserve  Program 
CPER  5-1 

DCPA  PER  5-1  Executive  Reserves 
CPER  6 

DCPA  PER-6,  Equal  Employment  Opportunity  Discrimination 
Complaint  Files 
CPER  7 

DCPA  PER  7,  Emergency  Notification  Lists 
CPER  8 

DCPA  PER  8,  Handicapped  Employees  and  Handicapped 
Veterans 
CPUB  3 

DCPA  PUB  3,  Publications  Distribution  Lists  -  Computer 
Center 
CPUB  3-2 

DCPA  PUB  3-2,  Standard  Publications  Distribution  Lists 
CRAD  2-3 

DCPA  RAD  2-3,  Instruments  and  Equipment,  Loaned, 
Radioactive  Materials 
CRAD  3 

DCPA  RAD  3,  Maintenance  and  Calibration 
CRAD  4 

DCPA  RAD  4,  Radiation  Exposure  and  Radioactive  Materials; 
Radiation  Committee  Records 
CSEC  2 

DCPA  SEC  2,  Classified  Documents  Control  Files 
CSEC  3-4 

DCPA  PER  34,  Classified  Clearances 
CSHL  3 

DCPA  SHL  3,  Summer  Hire 
CTNG  3 

DCPA  TNG  3,  State  and  Local  Civil  Preparedness  Instructional 
Program  (SLCPIP) 

CTNG  8 

DCPA  TNG  8,  DCPA  Form  1353,  Appl  for  Enrollment  in 
Arch  &  Engr  Prof  Dev  Prog 
CTNG  8-1 

DCPA  TNG  8-1  Qualified  Instructor  File 
CTNG  13 

DCPA  TNG  13,  Student  Academic  and  Course  Records,  DCPA 
Staff  College 
CTNG  14 

DCPA  TNG  14,  Home  Study  Courses,  DCPA  Staff  College 
CWNG  2-1 

DCPA  WNG  2-1,  List  of  custodians  of  Decision  Info  Sys 
(DIDS)  Radio  Receivers 

OFFICE  OF  THE  SECRETARY  OF 
DEFENSE 

DAEOl 

Office  Social  Roster  and  Locator  Card. 

DAE02 

03-3  and  034  Individual  Personnel  Files,  03- lb  Consultants  Files 
DAS  01 

Defense  Audit  Management  Information  System  (DAS/MIS). 
DATSDOI 

Files  of  Personnel  Evaluated  for  Presidential  Support  Duties 
DATSD02 

Files  of  Periodic  Management  Assessments  of  certain  Key 
Management  Personnel  and  in  DoD 
DATSD03 
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Files  of  Personnel  Evaluated  for  Non-Career  Employment  in 
DoD 

DCOMP  01 
Personnel  Roster 
DCOMP  MSOl 
Training  Records. 

DCOMP  MS02 
Personnel  Leave  Schedule 
DCOMP  MS03 
Personnel  Records 
DCOMP  MS04 

Civilian  Pay  time  and  Attendance  Report. 

DCOMP  MS05 

Request  for  Overtime  Authorization. 

DCOMP  MS06 
Time  and  Attendance  Report. 

DCOMP  MS07 

Classified  Container  Custodian  Data,  SD  411. 

DCOMP  MS08 

List  of  personnel  and  security  clearances 
DCOMP  MSll 

List  of  Female.  Employees  of  OSD/OJCS 
DCOMP  PBOl 
Personnel  File/Biography 
DCOMP  PB02 
Personnel  Roster 
DCOMP  PB03 
Personnel  Roster 
DCOMP  PB04 
Personnel  Roster 
DCOMP  SP02 

Industrial  Personnel  Security  Clearance  Case  Files. 

DCOMP  SP03 

Administrative  Files  on  Active  Psychiatric  Consultants  to  DoD. 
DCOMP  SP04 

Motions  for  Discovery  of  Electronic  Surveillance  Files 
DGC02 

Private  Relief  Legislation  File 
DGC03 

General  Administrative  File 
DHA  04 

Variable  Incentive  Pay  for  Medical  Officers-Data  Management 
System 
DISA  01 

ISA  TELEPHONE  DIRECTORY 
DISA  02 

ISA  LOCATOR  FILE 
DISA  03 

Organizational  Personnel  Files  and  201  Files 
DLAOl 

Security  Clearance  File 
DLA02 

Biographic  Data  File. 

DMRA&L  01.0 
Teacher  Correspondence  Files 
DMRA&L  02.0 
Teacher  Application  Files. 

DMRA&L  03.0 

Employer  Support  File  (PLEDGE) 

DMRA&L  06.0 

Department  of  Defense  Priority  Placement  Program  (STOPPER 
LIST) 

DMRA&L  07.0 

Department  of  Defense  Overseas  Employment  Program 
DMRA&L  09.0 

Defense  Race  Relations  Institute  (DRRI)  Student  File 
DMRA&L  10.0 

Equal  Opportunity  Complaint  File 
DMRA&L  12.0 

Reserve  Components  Common  Personnel  Data  System 
(RCCPDS) 

DMRA&L  15.0 

Reports  of  Defense  Related  Employment. 

DMRA&L  16.0 
Retired  Personnel  Master  File 
DMRA&L  17.0 

DoD  Overseas  Dependent  School  Teachers  Retroactive  Pay 
Project 

DMRA&L  18.0 
Administrative  Files  (MRA&L) 

DMRA&L  19.0 

Automated  Career  Management  System  (ACMS)  DD- 
M(AR)14S6. 


DOCHA  01 
Health  Benefits  File 
DOCHA  02 

AR  340-18-9  Medical  Care  Inquiry  Files 
DOCHA  03 

Health  Benefits  Preapproval  Files 
DOCHA  04 

AR  340-18-4  Legal  Opinion  Files 
DOCHA  05 
Health  Facilities  File 
DOCHA  06 

AR  340-18-9  Policy  and  Precedent  Files 
DOCHA  07 

Medical  Claim  History  Files 
DOCHA  08 

DoD  Health  Services  Enrollment/Eligibility  System. 

DPA  DCR.A  01 

Joint  Civilian  Orientation  Conference  Files 
DPA  DDI.A  02 
Biography  File 
DPA  DDI.B  03 
Portrait-Photograph  File 
DPA  DDI.C  04 
Case  Files 
DPA  DFOI.A  05 

Freedom  of  Information  Program  Case  Files 
DPA  DSR.A  06 
Security  Review  Index  File 
DPA  DXA.A  07 

Personnel  Files  . 

DPA  DXA.B  08 
Contact  Files 
DPA  DXA.C  09 
Public  Correspondence  Files 
DPA  DXA.D  10 

Privacy  Act  Request  for  Access  Files 
DPA&E  02 

Administrative  Files  for  Office  of  the  Assistant  Secretary  of 
Defense  for  PA&E 
DSMC-01 

Defense  Systems  Management  College  (DSMC)  Personnel 
Information  Files 
DSMC-02 

Defense  Systems  Management  College  (DSMC)  Student  Files  < 
DSMC-03 

Defense  Systems  Management  College  (DSMC)  Track  Record 
System 
DSMC-04 

Defense  Systems  Management  Collge  (DSMC)  Academic 
Analysis  System 
DSMC-05 

Biographical  Record  System 
DSMC-06 

Defense  Systems  Management  College  (DSMC)  Mailing  List 
DUSDRE  02 

OUSDRE  Personnel  Administration  Files 
DUSDRE  03 

Office  of  the  Under  Secretary  of  Defense  for  Research  and 
Engineering  (OUSDRE),  Inventor’s  File. 

DUSDRE  04 

Requests  for  Two-year  Foreign  Residence  Waiver  Files 
DWHS  BFOl 
Travel  Files 
DWHS  CDOl 

OSD  General  Correspondence  Files 
DWHS  CD02 

Cable  Division  Personnel  Administration  Files 
DWHS  lO&ROl 
Combat  Area  Casualties 
DWHS  POl 

Supergrade  Correspondence,  Reports,  and  Case  Files 
DWHS  P02 

Job  Opportunity  Announcements 
DWHS  P03 

DoD  Program  for  Stability  of  Civilian  Employment 
DWHS  P04 

Reduction-In-Force  Case  Files. 

DWHS  P05 

Roster  of  When  Actually  Employed  Employees 
DWHS  P06 

DoD-Wide  Civilian  Career  Program  for  Comptroller/Financial 
Management  Personnel 
DWHS  P07 
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Incentive  Awards  Records 
DWHS  P08 

Worker’s  Conipensation-On-The-Job  Injuries  Report  File 
DWHS  P09 
Computer  Data  Base. 

DWHS  PIO 
Training  File. 

DWHS  P12 

Executive  Development  Programs  File 
DWHS  P13 

Management  Intern  File 
DWHS  P14 
Blood  Donor  Files 
DWHS  P17 
Assignment  Folders 
DWHS  P18 

The  Ofiice  of  the  Secretary  of  Defense  Identification  Badge 
Suspense  Card  System. 

DWHS  P19 

General/Flag  Officer  Files 
DWHS  P20 

Report  of  Personnel  Assigned  Outside  of  Department  of  Defense 
DWHS  P21 
Duty  Status  Cards 
DWHS  P22 

General/Flag  Officer  Roster 
DWHS  P23 

Roster  of  Military  Personnel. 

DW  HS  P25 
Overseas  Staffing  Files. 

DWHS  P26 

Protective  Services  File 
DWHS  P27 

Pentagon  Building  Pass  Application  File 
DWHS  P28 

The  Office  of  the  Secretary  of  Defense  Clearance  File 
DWHS  P29 

Employee  Assistance  Program  Case  Record  Systems 
DWHS  P30 

Labor  Management  Relations  Records  Systems 
DWHS  P32 

Standards  of  Conduct  Inquiry  File 
DWHS  r33 

Statements  of  Affiliations  and  Financial  Interests  File 
DWHS  P34 

Non-Career  Personnel  Job  Files 
DWHS  P36 

Award  records  for  military-Officc  of  the  Secrelaiy  of  Defense 
(OSD)  personnel. 

DWHS  SPM(X)1 

Application  for  Pentagon  Parking  Permi' 

DWHS  SPM(X)2 
Pentagon  Carpool  I  vx-ator 

DEFENSE  ADVANCED  RESEARCH 
PROJECT  AGENCY 

E  DARPA  (X)l 
1  ravel  File 
E  DARPA  002 
Biographical  Sketch 
E  DARPA  004 
DARPA  Personnel. 

UNITED  STATES  AIR  FORCE 

F00401  05HCHLA 

For  Cause  Separations  of  Personnel  with  Duty  and  Travel 
Restrictions  (FCS/DTR) 

FOlOOl  AFA  A 

01001  AFA  A  Cadet  Administrative  Records. 

FOlOOl  eVAE  A 

01001  eVAE  A  Secretary  of  the  Air  Force  Historical  Records 
FOlOOl  DAYYT  A 

Unusual  and  Incoherent  Translation  Material 
FOlOOl  OBXQPCF 

Planning  and  Resource  Management  Information  System 
FOlOOl  REPX  A 

Inquiries  (Presidential.  Congressional) 

FOlOOl  SAFPC  A 

Air  Force  Discharge  Review  Board  Retain  Files 


FOlOOl  OCGBUZA 

01001  OCGBUZA  Individual  Weight  Control  File. 

FOlOOl  OJ  DP  F 
Drug  Abuse  Ledger 
FOlOOl  OJDJDBB 

Administrative  Discharge  Information  Summary 
FOlOOl  OJMPLSA 
Instructor  of  the  Month  Records 
FOlOOl  OKPNQSA 
Pr)tential  Faculty  Rating  System 
FOlOOl  OQFJXTA 

Office  Projects/St udics  (Behavioral  Service  Program) 

FOlOOl  OQKRSMA 
Academic  Completion  Report 
FOlOOl  OQVDYDA 

Co'respondence,  Message  and  Project  Files  (Civil  Reserve  Air 
Fleet  Personnel) 

FOlOOl  OSHCHLC 

01(X)1  05HCHLC  Air  L-sree  Attache  Record  System 
FOlOOl  nSHCHLD 

01(K)1  05HCHLD  USAF  Prisoner  of  War  (PW)  Debriefing  Files 
F01002  OQVDYDA 

Military  Airlift  Command  (.MAC)  Dishonored  Check  Program 
F()10(J3  OIACYVA 

01003  OIACYVA  Background  Material 
FOllOl  DAYYT  A 
Opciational  Reference  File 
FOllOl  DPXJ  B 

Recortl  of  Air  Force  Personnel  Assigned  Outside  the 
Department  of  Defense 
FOl  101  DPX.IC  C 

01101  DPXJC  C  LIS.M  Reconstitution  Requirements  for  Office 
ol  JCS  and  HQ  USAI 
FOl  10!  PRES  A 
Cheek  Cashing  Privilege  I'iles 
FOl  lot  (>J  ITSB 
(ir.iduatc  Evaluation  .Master  File 
FOllOl  OKPNQSA 

Air  Force  Reserve  Ofllicr  Training  Corps  (AFROTCj 
Membership  System 
FOllOl  OKPNQSB 

Four  Year  Reserve  Otficci  Training  Corps  (AFROTC) 
Scholarship  Program  Files 
FOllOl  OKPNQSC 

Individual  Weight  Loss  Record. 

FOllOl  OKPNQSD 

All  Force  Reserve  Officer  Training  Corps  (AFROTC)  Guest 
1  eel  lire  Files 
FOllOl  OS.AWUBB 
Source  Support  -  ConOol  Data 
FOllOl  OUJCGJA 

OlO/l  OUJCGJA  Cared  Development  Graduates  Historical 
Rostc  r/Course  Fnrollecs 
FOIH-I  02  ALSB 
C  itniplainls  and  Inquiries 
FOl  102  A K PC  A 

01 103  ARPC  A  Locator  or  Personnel  Data. 

F01102DAYXA 

01103  DAYX  A  Base  Unit,  and  Organizational  Military  and 
Civilian  Personnel  1  cx.itor  Files 
FOl  103  DPFEB  A 

01102  DPEEB  A  Conercssional  and  Other  Hich  Level  Inquiries. 
FOl  103  DPXVH  F 
Congressional  Inquiries 
FOl  102  I.Ll  A 

01102  LLI  A  Microfiliu  Records  Congressional/Executive 
Inquiries 

FOl  102  OBXQPCA 
Student  Information  Cards 
FOl  102  SGA  B 

Medical  Service  Corps  Personnel  Files 
F0n02SGPCC 

Professi-, -nal  Inquiry  Recoids  System 
F011U2SGPSD 

Files  of  Waiver  from  flying  duty  (WAV'R  FILE) 

FOl  103  SGPS  F 

High  Level  Inquiry  File 
FOl  102  SGV  A 
Veterinary  Personnel  Files 
FOl  102  OIACYVB 

01 102  OIACYVB  Locator  Personnel  Data. 

FOl  102  OMUHHZA 
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Air  Force  Office  of  Information/OI  Personnel  Background 
Record. 

F01102  OMUHHZB 
General/Colonel  Status  Board. 

F01I02  0RKNMDA 

General  Colonel  Personnel  Data  Action  Report. 

F01102  OUMCBVB 
Visual  Aid. 

F01102  02  ALSB 

Civil  Engineer  Personnel  Data  Cards 
F0I103  OBXQPCC 
Faculty  Biographical  Sketch 
F01103XOBXQPCD 
Class  Committee  Products 
F01201  DAD  A 

01201  DAD  A  Privacy  Act  Request  File. 

F01201  OQPTFLA 

Information  Requests-Freedom  of  Information  Act 
F0120IX0IACYVA 
01201X0IACYVA  Fee  Case  File 
F016301SGV  A 
Veterinary  Records 
F02501  OIACYVA 

02S01  OIACYVA  Manpower  standards  study  reports. 

F02503  DPCXP  A 
Committee  Management  Records 
F02503  NB  A 

Biographical  Information  File 
F02503  OJ  DP  A 

Commander  Commander  selection  file. 

F02503  OJ  DP  B 

Brigadier  General  screening  board  results 
F03001  SAC  A 

03001  SAC  A  Drug  Rehabilitation  Action  Management 
Information  System. 

F03001  DPXVV  A 

File  Designation,  Drug  Abuse,  Waiver  Requests 
F03001  JALA  A 

03001  JALA  A  Confidential  Statement  of  Employment  and 
Financial  Interest 
F03001  SPI  A 

Duty  and  Travel  Restriction  Notification  Letters. 

F03001  OCGBUZA  * 

03001  OCGBUZA  Drug/ Alcohol  Abuse  Control  Case  Files 
F03001  OJMPLSC 
Drug  Abuse  Control  Case  Files 
F03001XOBXQPCB 

Military  and  Leadership  Order  of  Merit  System 
F03001X0IACYVB 

03001X01 AC YVB  Inquiries  on  the  Reserve  Program 
F03002  SPO  A 

Documentation  for  Identification  and  Entry  Authority  . 

F03002  OIACYVA 

03002  OIACYVA  Applications  for  Identification  (ID)  cards. 
F03003  DPMSACB 

Deceased  Service  Member’s  Dependent  File 
F03003  DPMSACC 
Indebtedness,  Nonsupport,  Paternity 
F03003  DPMSC  A 
03003  DPMSC  A  Casualty  Files 
F03003  XOXXX 

03003  XOXXX  Next  of  Kin  Inquiries  Civilian  MIA/PWs 
F03004  AFDPMDA 

Contingency  Planning  Support  Capability  (CPSC)-Data  Systems 
Designator  (DSD)  A349 
F03004  AFDPMDB 

03004  AFDPMDB  Advanced  Personnel  Data  System  (APDS)  - 
ADS:  E300 
F03004  ARPC  A 

03004  ARPC  A  Point  Credit  Accounting  Record  System. 
(PCARS). 

F03004  SGPA  A 

USAF  Aerospace  Medicine  Personnel  Career  Information 
System 

F03004  SGPA  B 

Bioenvironmental  Engineer  Personnel  Career  Information 
System 

F03004  SGPA  C 

Aerospace  Physiology  Personnel  Career  Information  System 
F03004  OEACYVA 

03004  OEACYVA  Military  Personnel  Expense  Distribution 
Listing. 

F03004  OJ  RSSA 


processing  and  Classification  of  Enlistees  (PACE) 

F03004  OJ  RSSB 

Enlistee  Quality  Control  Monitoring  System  E818. 

F03004  OQVDYDA 

military  Airlift  Command  (MAC)  Special  Executive 
Development  Program 
F03004  OSGHLNA 
Group  Scheduling  Listing 
F03004  OTMUHJK 

base  Automated  Mobility  System  (BAMS)  Personnel  Extract 
Tape 

F030040BXQPCAB 

Military  Personnel  Administrative  Records. 

F0300410HAJXFA 

Air  Force  Systems  Command  (AFSC)  Personnel  Resource 
Management  System 
F0300410HAJXFB 

potential  Program  Managers  Tracking  System  (PPMTS) 
F0300410HAJXFC 

Air  Force  System  Command  Personnel  Data  Retrieval  System. 
F03005  PRENC  A 

Equal  Opportunity  in  Off-Base  Housing 
F03005  PRENC  B 
Off-Base  Housing  Referral  Service 
F03005  PRENC  C 
Base  Housing  Management 
F03005  02  ALSA 
On/Off-Base  Housing  Records 
F03007  OQPTFLB 

Visiting  Officer  quarters-transient  airman  quarters  reservation. 
F03403  DPMSP  A 

Nonappropriated  Fund  (AF  NAF)  Employee  Insurance  and 
Benefits  System  File. 

F03501  AFDPG  O 

03501  AFDPG  O  General  Officer  Personnel  Data  System 
F03501  AFDPG  Z 

03501  AFDPG  Z  General  Officer  Personnel  Data  System 
F03501  AFDPO  U 
Office  File 
F03501  AFREP  T 

Files  on  General  Officers  and  (Colonels  Assigned  to  General 
Officer  Positions 
F03501  ARPC  A 

03501  ARPC  A  Informational  Personnel  Records. 

F03501  ARPC  B 

03501  ARPC  B  Biographical  File. 

F03501  ARPC  C 

03501  ARPC  C  Personnel  Management  Records 
F03501  ASGPS  R 

03501  ASGPS  R  Medical  Opinions  on  Board  for  Correction  of 
Air  Force  Military  Records  Cases  (BCMR) 

F03501  DP  3 

03501  DP  3  Unit  Assigned  Personnel  Information  File 
F03501  DPMAK  J 

Separation  Case  Files  (Officer  and  Airman). 

F03501  DPMAKEI 

03501  DPMAKEI  Absentee  and  Deserter  Information  Files 
F03501  DPMAO  K 

Officer  Effectiveness  Report  (OER)/Airman  Performance 
Report  (APR)  Appeal  Case  Files. 

F03501  DPMAR 

03501  DPMAR  Disability/Non-Disability  Retirements  Records 
F03501  DPMDQIA 

03501  DPMDQIA  Military  Personnel  Records  System 
F03501  DPMDRAB 
Correction  of  Military  Record  Card 
F03501  DPMHC  L 
Chaplain  Applicant  Processing  Folder 
F03501  DPMSG  M 
Health  Education  Records. 

F03501  DPMSG  N 

Application  for  Appointment  and  Extended  Active  Duty  Files. 
F03501  DPMSG  O 

Medical  Officer  Personnel  Utilization  Records 
F03501  DPMVO  1 

Effectiveness/Performance  Reporting  Systems. 

F03501  DPMYR  R 
Statutory  Tour  Program 
FO359I  DPPPS  S 

United  States  Air  Force  (USAF)  Airman  Retraining  Program. 
F03501  HC  A 
Chaplain  Personnel  Record 
F03501  HC  B 
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Chaplain  Information  Sheet 
F03501  MPC  A 

P03S01  MPC  A  Civilian/Military  Service  Review  Board  Card. 
F03501  REP  A 

03S01  REP  A  Personnel  Files  on  Statutory  Tour  Officers 
F03501  REP  B 

Files  on  AF  Reserve  General  Officers;  Colonels  assigned  to 
General  Officer  Positions 
F0350I  SAFCB  A 

Military  Records  Processed  by  the  Air  Force  Correction  Board 
F03501  SAFOI  B 

Mobilization  Augmentee  Training  Folders 
F03501  SGPC  M 
Physician  Personnel  Files 
F03501  OCGBUZA 

Informational  Personnel  Training  Records 
F03501  OCGBUZB 
Informational  Personnel  Records. 

F0350I  OIACYVG 

03S01  OIACYVG  Correction  of  Military  Records  of  Officers  and 
Airmen 

F03501  OJ  DP  A 
Officer  Status  File 
F03501  OJ  DP  B 
Status  of  Ineffective  Recruiter 
F0350I  OKPNQSC 

03501  OKPNQSC  AFJROTC  Instructor  Records  System 
F03501  OKPNQSD 

Air  Force  Junior  ROTC  (AFJROTC)  Instructor  Applicant 
System. 

F03501  OMUHHZA 
Personnel  Interview  Record 
F03S01  OMUHHZB 
Curriculum  Vitae 
F03501  OQAGGNA 
Informational  Personnel  Records. 

F03501  OTKWRDC 
Informational  Personnel  Records. 

F03501  OTMUHJA 

Informational  Personnel  Records.  (OI  personnel  background) 
F03501  OUMCBVA 

Geographically  Separated  Unit  Copy  Officer  Effectiveness  & 
Airman  Performance  Report 
F03501  05HCHLH 

Reserve  Management  and  Mobilization  System  (RMAMS) 
F03501  06SCEYA 

Air  Force  Audit  Agency  (AFAA)  Personnel  Electronic 
Evaluation,  Reporting  System  (PEERS) 

F03501  06SCEYB 

Informal  Airmen/Reserve  Information  Record 
F03501  06SCEYC 

AFAA  Management  Information  System  •  Career  File 
F03501  06SCEYD 

Air  Force  Audit  Agency  Office  Personnel  File 
F03501  06SCEYE 

Air  Force  Audit  Agency  Office  File 
F03501  07YLNGA 
Informational  Personnel  Records. 

F03501  07YLNGB 
Internal  Personnel  Data  System 
F0350IA0SSGBP 

Education  and  Training  Fact  Sheets. 

F03S0IB0SBAEYA 

Request  for  Clinical  Priviledge  at  USAF  Hosp  Beale 
P035O1BOSPCZPB 
Navigator  Background  Information 
F03501FSFPC  A 

Air  Force  Discharge  Review  Board  original  case  files. 
F03501XOBXQPCB 
Prospective  Instructor  Files 
F0350 1 XOI  AC  Y  V  A 

03501X0IACYVA  Reserve  Supplement  Officer  (RSO)  Case  File. 
F03501X0IACYVB 

03501X01 ACYVB  Application  for  Separation  from  the  Regular 
AF  to  AF  Reserve/Air  National  Guard. 

F03501X0IACYVD 

0350IX0IACYVD  Servicemens  Group  Life  Insurance  (SGLI) 
Entitlement  Case  Files. 

F03501X0OTAYZA 
Management  Control  System  (MCS) 

F035010BXQPCAB 
Admissions  and  Registrar  Records 
F0350120SSGBPA 


Information  Officer  Background  Record 
F03502  AFA  A 

03502  AFA  A  Cadet  Management  System 
F03502  DPMMB  A 
Selective  Reenlistment  Consideration 
F03502  DPMMB  B 

Request  for  Variable  Reenlistment  Bonus  (VRB)  and/or 
Advance  Payment  of  VRB. 

F03502  OBXQPCB 

03502  OBXQPCB  Cadet  Personnel  Records  System 
F03502  OBXQPCD 

Master  Cadet  Personnel  Record  (RR)/Historical 
F03502  OBXQPCE 

Master  Cadet  Personnel  Record  (RR)/ Active,  Directorate  of 
Cadet  Records 
F03502  OMUHHZA 
Manning  Specialist  Evaluation. 

F03502  07YLNGA 
Career  Development  Folder. 

F03503  ATC  A 

03503  ATC  A  Recruiting  Research  and  Analysis  System 
F03503  ATC  RSL 

03503  ATC  RSL  Basic  Trainee  Interview  Record 
F03503  ATC  RSM 

03503  ATC  RSM  Recruiting  Activities  Management  Support 
System  (RAMSS) 

F03503  DPMMP  A 

Air  Force  Enlistment/Commissioning  Records  System 
F03503  OMUHHZA 
Reserve  manning  Report. 

F03504  AA  A 

Secretary  of  the  Air  Force  Military  Personnel  Administration 
F03504  DPM  A 

03504  DPM  A  Relocation  Preparation  Project  Folders. 
F03504  DPMHC  A 
Chaplain  Personnel  Action  Folder 
F03504  DPMHC  B 
Assignment  Action  File 
F03504  DPMRA  C 
Airmen  Utilization  Records  System 
F03504  DPMRO  D 
Officer  Utilization  Records  System 
F03504  DPMYCOF 
Incoming  Clearance  Record 
F03504  OYUEBLA 
Training  status  Code. 

F03504  OYUEBLB 

03504  OYUEBLB  Commander  Identification. 

F03504  OYUEBLC 

03504  OYUEBLC  Air  Traffic  Control  (ATC)  Personnel 
Reporting. 

F03504  XOXXE  A 

Air  Force  Advisory  Personnel  in  Latin  America 
F03504  OIACYVA 

03504  OIACYVA  Data  Change/Suspense  Notification. 

F03504  OJMPLSB 
Classification  screening  records. 

F03504  OJMPLSC 

03504  OJMPLSC  Assessments  screening  records. 

F03504  OJMPLSD 
Redline  control  report. 

F03504  OKPNQSB 

Air  University  (AU)  Advanced  Degree  Application. 

F03504  OKPNQSC 
Officer  assignment  files. 

F03504  OSPCZPA 

Bomber  mobilization  recovery  roster. 

F03504  OTMUHJD 
PCS  funds  control  log. 

F03504AAFSS  S 

Office  Personnel  Data  Informational  Files 
F03504BOSSGBPB 
Palace  Chase  assignment  applications. 

F03504X0XOXASA 
Officer  Effectiveness  Report  Data  Card 
F03505  DPMAO  A 
Unfavorable  Information  Files  (UIFs) 

F03505  DPMAO  B 

03505  DPMAO  B  Personnel  Action  File  (Digest  File) 

F03505  OIACYVA 

03505  OIACYVA  Unfavorable  Information  Files  (UIFS)  on 
Officers  and  Airmen. 

F03506  DPMAW  A 
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Air  Force  Personnel  Test  851,  Test  Answer  Cards. 

F03506  DPMYA 

03506  DPMYA  Military  Service  Inventory  Research  Program. 
F03506  OKPNQSA 

Air  Force  Reserve  Officer  Training  Corps  Qualifying  Test 
Scoring  System 
F03507  DPMAJDA 
Flying  Status  Branch  File 
F03507  SGPA  A 

Application  for  Advanced  Aeronautical  Rating  File  (Senior  and 
Chief  Flight  Surgeon) 

F03507  OIACYVA 

03507  OIACYVA  Flying  Status  Actions 
F03507  OJ  DP  A 
flying  evaluation  board(reb)  file 
F03508  DPMAJAA 
Officer  Promotion  and  Appointment 
F03508  DPMAJBA 
Recorder’s  Roster 
F03508  DPMAW  M 

Historical  Airman  Promotion  Master  Test  File  (MTF) 

F03508  OIACYVA 

03508  OIACYVA  OtTicer  promotions. 

F03508  OIACYVB 

03508  OIACYVB  Air  Force  Reserve  Airman  Demotions 
F03508DPMAW 

Airman  Promotion  Historical  Records 
F03509  OIACYVA 

03509  OIACYVA  Requests  for  Discharge  From  the  Air  Force 
Reserve. 

F03509  OIACYVB 

03509  OIACYVB  Administrative  Discharge  for  Cause  on 
Reserve  Personnel 
F03509A0SSGBPA 
Administrative  Discharge  File 
F04001  DPCX  A 

Non-Appropriated  Fund  (NAF)  Civilian.  Personnel  Records 
F04001  06SCEYA 
Merit  Promotion  File 
F04001  IPTAYZC 

Civilian  Pay-Personnel-Manpower  (Paperman)  -  E205 
F04002  DPCMS  A 

Civilian  Personnel  Applicant  Supply  Files 
F04002  DPCMS  B 

Civilian  Personnel  Test  Score  Record 
F04002  DPCMS  C 

Job  Element  Questionnaires  for  Civilian  Trades  and  Labor 
occupations 
F04002  DPCMS  D 

Civilian  Personnel  Occupational  and  suitability  employment 
examinations 
F04002  OBXQPCB 

Temporary  Quarters  Subsistence  Expense 
F04002  OMUHHZA 

Air  Reserve  Technician  (ART)  officer  selection  folders 
F04002  OMUHHZB 
Air  Reserve  Technician  Data  System 
F04003  DPCMT  A 

Training  and  Employee  Development  Record  Systems. 

F04003  06SCEYB 
Long-Term  Full-Time  Training  File 
F04004  DPCE  B 

04004  DPCE  B  Civilian  Personnel  Performance  Awards  and 
Outstanding  Performance  Ratings 
F04004  DPCE  C 

Labor  Management  Relations  Records  Systems 
F04004  DPCMS  A 

Employee  Assistance  Program  Case  Record  Systems. 

F04008  AA  A 
Civilain  Personnel  Files 
F04008  DPCE  A 

Supervisor’s  Record  of  Civilian  Employee 
F04501  ARPC  A 

04501  ARPC  A  Air  Force  Reserve  Application. 

F04501  DPMMP  A 
Educational  Delay  Board  Findings 
F04501  OI  A 

04501  OI  A  Air  National  Guard  Information  Personnel 
Background  File 
F04501  OIACYVA 

04501  OIACYVA  Air  Force  Reserve  Applications 
F04501  OIACYVC 


04501  OIACYVC  Professional  Officer  Course(POC)  and 
Financial  Assistance  Program  Cadets 
F04501  OKPNQSA 
04501  OKPNQSA  Cadet  records. 

F04501  OKPNQSB 

04501  OKPNQSB  Air  Force  ROTC  Field  Training 
Administration  System. 

F04501  OKPNQSC 

AFROTC  field  training  assigment  system. 

F04501  OKPNQSD 
Flight  instruction  program  (FIP). 

FO4501X0IACYVA 

04501X0IACYVA  Air  Force  Service  Data  of  Employees  and 
Relatives. 

F04501X0IACYVD 

04501 XOIACYVD  Air  Force  Reserve  Officer  Training  Corps 
(AFROTC)  Contract  Violators. 

F04501X0IACYVE 
04501X0IACYVE  Involuntary  Recall. 

F04501X0MUHHZA 

Reserve  medical  service  corps  Officer  appointments. 

F04502  OIACYVA 

04502  OIACYVA  Inactive  Duty  Training,  Extension  Course 
Institute  (ECI)  Training 
F0500I  AFA  A 

05001  AFA  A  Faculty  Academic  Records. 

F0500I  AFSS  A 

05(X)1  AFSS  A  Training  Summaries. 

F05001  SAFOI  B 

Information  Officer  Short  Course  Eligibility  File 
F05001  OBXQPBB 

05001  OBXQPBB  USAF  Academy  Cadet/Nominee/Applicants 
Athletic  Records 
F05001  OIACYVA 

05001  OIACYVA  Professional  Military  Education  (PME). 
F05001  OJ  DP  A 
Faculty  board  ledger. 

F05001  OMUHHZA 

Undergraduate  pilot  and  navigator  training. 

F05001  OMUHHZB 

Air  Force  Reserve  Medical  School  tour  allocations. 

F05001  OQKRSMA 

Training  Instructors  (Academic  Instructor  Improvement/ 
Evaluation) 

F05001  OSGHLNE 

Combat  intelligence  crew  training  record. 

F05001  OSGHLNG 

Officers  Electronic  Warfare  Officer  (EWO)  training  record. 
F05001  OSGHLNH 

Missile  procedures  training  (MPT)  accomplishment. 

F05001  OSSZDTA 
Nursing  skill  inventory. 

F05001  06SCEYA 
Advanced  Degree  File 
F05001  06SCEYB 

Air  Force  Audit  Agency  Office  Training  File 
F05001A0SGHLNB 

Upgrade  training  missile  procedures  training  (MPT)  critique 
form. 

F05002  ATC  A 

Maintenance  Management  Automated  Training  System 
MMATS. 

F05002  ATC  TTS 

05(X)2  ATC  TTS  Student  Record  of  Training. 

F05002  DPPE  A 

Education  Services  Program  Records  (Individual) 

F05002  OI  A 

Graduates  of  Air  Force  Short  Course  in  Communication 
(Oklahoma  University) 

F05(X)2  OYUEBLA 

Air  Traffic  Control  (ATC)  Certification  Documentation 
F05(X)2  OYUEBLB 

Air  Traffic  Control  (ATC)  Certification  Documentation 
F05(X)2  OYUEBLC 

Air  Traffic  Control  Rating  and  Training  Program 
Documentation 
F05(X)2  OYUEBLD 
05(X)2  OYUEBLD  Student  Record 
F05002  OYUEBLE 

05002  OYUEBLE  Individual  Academic  Training  Record 
F05002  OJ  DOZB 

05002  OJ  DOZB  Individual  Academic  Records  -  Survival 
Training  Students 
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F05002  OJ  TTPA 

Technical  Training  Course  Management  Information  System 
F05002  OKPNQSA 
Air  University  Academic  Records 
F05002  OKPNQSB 
Student  Record  Folder 
F05(X)2  OOJUBJB 

Maintenance  Management  Information  and  Control  System 
(MMICS) 

F05002  OQSCEYA 

Training  Progress  (Permanent  Student  Record) 

F05002  (XJVDYDA 
Unit  Training  Program 
F05002  OSGHLNA 
Training  Work  Sheet  (GRF  Form  36) 

F05002  OTMUHJA 
Student  Record  File 
F05002  OUJCGJA 
Training  Progress 
F05002  OUJCGJB 

Training  Progress  Student  Data  Records 
F05002  OUMCBVA 

Defense  Language  Institute  Student  History 
F05002  07YLNGA 

United  States  Air  Force  Special  Investigations  School  Individual 
Academic  Records 
F05(X)2X0J  ED  A 

05002X0J  ED  A  Community  College  of  the  Air  Force  Student 
Record  System 
F05004  OQKRSMA 

Training  Systems  Research  and  Development  Materials 
F05101  ADC  A 

05101  ADC  A  Aircrew  Training  Records,  Aerospace  Defense 
Command  (ADCOM). 

F05101  OJ  DOTA 

05101  OJ  DOTA  Flying  Training  Records  -  Nonstudent. 

F05101  OJ  DOTB 
Flying  Training  Records  -  Student 
F05101  OJMPLSA 
Flying  Training  Records 
F05101  OQKRSMA 

Aircrew  Instruction  Records  (Flying  Training  Records) 

F05101  OQKRSMB 

Training  Aids  Usage  (Simulator  Student  Training  Records) 
F05101  OTMUHJA 

Tactical  Air  Command  Automated  Flying  Training  Management 
System. 

F05101A0SSGBPA 

Aircrew  Resource  Management  System  (SACARMS)/ Aircrew 
Qualiflcation  Report 
F05301  DPP  A 

Air  Force  Academy  Appointment  and  Separation  Records 
F05301XOBXQPCB 
Education  and  Research  Data  Base 
F05302  OBXQPCB 
Air  Force  Academy  Candidate  System 
F053030BXQPCAB 

053030BXQPCAB  Preparatory  School  Records 
F06003  ANGBXOB 

Progress  Report,  Undergraduate  Pilot  Training 
F06005  XOOFF  A 

06005  XOOFF  A  Air  Force  Operations  Resource  Management 
Systems  (AFORMS). 

F06604  AFLC  A 

Maintenance  Labor  Distribution  and  Cost  System 
F06608  SAC  A 

06608  SAC  A  ICBM  Maintenance  Standardization  and 
Evaluation  Program. 

F06608  OOJUBJB 

Maintenance  Management  Information  and  Control  System 
MMICS 

F06608  OOJUBJC 

Exception  Time  Accounting  (ETA)  System  (GOOIA) 

F06711  AFSC  A 

06711  AFSC  A  Equipment  Maintenance  Management  Program 
(EMMP). 

F06711  LGYPS  A 

Personal  Clothing  and  Equipment  Record 
F06711  OOJUBJA 
Tool  Kit  Control  Card 
F07001  OEACYVA 
Accounts  Payable  Records 
F07503  AA  A 


07503  A  A  A  Office,  Secretary  of  Air  Force  Travel  Files 
F075031LGTT  A 

07503 ILGTT  A  Personal  Property  Movement  Records 
F07503100JUBJH 

Household  Goods  Nontemporary  Storage  Accounts  System 
(NOTEMPS) 

F07601  MAC  A 

07601  MAC  A  Passenger  Reservation  and  Movement  System. 
F07702  LGTN  A 
Motor  Vehicle  Operators’  Records 
F08001  OHMASIS 

Research  and  Development  Planning  and  Programming  Records 
F08002  OJMPLSA 

Research  and  Development  (R&D)  Projects  Records. 

F08003  OBXQPCA 

08003  OBXQPCA  Minnesota  Multiphase  Personality  Inventory 
Research  Program 
F08003  OHCNBCA 

08003  OHCNBCA  Aeromedical  Research  Data. 

F08003  OHMPLSA 

Personnel  Research  Laboratory  Historical  Data  Base  File. 
F09503  OJMPLSA 
Sound  Recordings. 

FlOOlO  AFCS  A 

10010  AFCS  A  Military  Affiliate  Radio  System  (MARS) 
Member  Records. 

FI  1001  AJA 

Judge  Advocate  Personnel  Records 
FI  1001  IGQ  A 

11001  IGQ  A  Inspector  General  Records  Freedom  of 
Information  Act 
FI  1001  JACA  H 
Legal  Assistance  Administration 
FI  1001  JACL  F 

Freedom  of  Information  Act  Appeals 
FI  1001  JAG  A 

1 1001  JAG  A  Litigation  Records  (Except  Patents). 

FI  1001  SAFPC  A 

Air  Force  Discharge  Review  Board  Voting  Cards 
FI  1001  SAFPC  B 

Air  Force  Discharge  Review  Board  Case  Control/Locator 
Cards 

FI  1001  OEACYVA 

Legal  Administration  Records  of  the  Staff  Judge  Advocate 
FllOOlAJACI  A 

USAF  Foreign  Criminal  Jurisdiction  cases 
FllOOlXOMUHHZA 
Reserve  Judge  Advocate  Training  Report 
FI  1002  AJACP 

Invention,  Patent  Application  and  Patent  Application  Secutiry, 
and  Patent  Files 
F11002  JACPC 

1 1002  JACP  C  Patent  Infringement  and  Litigation  Records 
FI  1101  AJAJM 

Court-Martial  and  Article  15  Records 
FI  1101  OSPCZPA 

1 1 101  OSPCZPA  Military  Justice  Administration 
FI  1101  OUMCBVA 
Military  Justice  Administration 
FlllOlXJAJMC 

Automated  Military  Justice  Analysis  and  Management  System 
(AMJAMS) 

FI  1201  JACC  A 

Claims  Administrative  Management  Program  (CAMP)  E064 
FI  1201  JACC  B 
Claims  Records 
F12001  DPX  B 

12001  DPX  B  Investigation/Complaint  Files 
F12001  IGQ  A 
Inspector  General  Records 
F12301  02SCEYA 

United  States  Air  Force  (USAF)  Inspection  Scheduling  System 
F12401  07YLNGA 
Badge  and  Credentials 
F12401  07YLNGB 

12401  07YLNGB  Investigative  Applicant  Processing  Records 
F12404  07YLNGA 
Investigative  Support  Records 
FI 2406  07YLNGA 

Security  and  Related  Investigative  Records 
F12408  07YLNGA 

Counterintelligence  Operations  and  Collection  Records 
F12410  07YLNGA 
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Criminal  Records  i 
F12501  ASPP 

Firearms  Authorization  and  Safety  Records 
FI2501  SPO  D 
Provisional  Pass 
F12501  SPO  E 

Registration  Records  (Excluding  Private  Vehicle  Records) 
F12501  SPO  F 

NotiHcation  Letters  to  Persons  Barred  From  Entry  to  Air  Force 
Installations 
F12501  SPO  G 
Complaint/Incident  Reports 
F12501  SPO  H 
Serious  Incident  Reports 
F1250I  SPO  I 
Incident  Investigation  Files 
F12501  SPOJ 

Traffic  Accident  and  Violation  Reports 
F12501  OQVDYDC 

12501  OQVDYDC  Field  Interview  Card 
F12501  02  ALSB 

Temporary  Private  Vehicle  Impoundment  Record 
F12501XSPP  B 
Pickup  or  Restriction  Order 
FI2502  SPP  A 

12502  SPP  A  Correction  Records 
F12503  SPO  A 

Vehicle  Administration  Records 
F12503  02  ALSB 
Bicycle  Registration  File 
F12503  02  ALSC 

Storage  and  Special  Permits  for  Recreational  and  Utility  Trailers 
F12701  OJ  IGYA 

Air  Training  Command  Aircraft  Accident  Board  Resources  List 
FI  2701  02SCEYA 
Safety  Education  File 
FI 2702  02SCEYA 

Aircraft  Accidents  and  Incidents  Computer  File 
F12702  02SCEYB 

human  factors  in  aircraft  accident/incident  computer  file. 

F12702  02SCEYC 

United  States  Air  Force  (USAF)  Ground  Accident  Fatality  File 
F14001  OSGHLNA 

Bachelor  Airmen's  Quarters  (BAQ)  Temporary  Issue  Receipt 
F16001  AFA  A 

16001  AFA  A  Cadet  Hospital/Clinic  Records. 

F16001  SGPC  A 

16001  SGPC  A  Medical  Professional  Staffing  Records 
FI6001  SGPS  A 

Aircrew  Standards  Case  File 
F16002  SGPS  A 

Department  of  Defense  Medical  Examination  Review  Board 
Medical  Examination  Files 
F16002  SGPS  B 

16002  SGPS  B  Retirements/Separations  Records  System 
FI 6002  OIACYVA 

16002  OIACYVA  Physical  Examination  Reports  Suspense  File 
F16003  ASGH  R 

Air  Force  Clinical  Laboratory  Automation  Systems  (AFCLAS) 
F16003  OSPCZPA 
Laboratory  Course  Phase  II 
F16003  02  ALSA 
Chain  of  Custody  Receipt 
FI6006  ASGPA  R 

USAF  Hearing  Conservation  Record  System 
FI6006  SGPC  A 
Central  Medical  Registry  Files 
F16007  SGPA  A 

Drug  Abuse  Rehabilitation  Report  System 
FlblOl  SGPA  A 

Medical  Recommendation  for  Flying  Duty 
F16I0I  OSSGBPA 

Aerospace  Medicine  Program  Medical  Recommendation  Missile 
Duty 

F16102  SGPA  A 

Air  Force  Aerospace  Physiology  Training  Programs 
F16102  SGPA  B 

USAF  Compression  Chamber  Operation 
F16104  SGPA  A 

USAF  Master  Radiation  Exposure  Registry 
F16201  SGD  A 
Dental  Health  Records 
F16202  SGD  A 


Dental  Personnel  Actions 
FI 6202  SGD  B 
Dental  Professional  Activities 
F16401  GHXO  S 
Patient  Evacuation  Manifest 
F16802  CSGH  R 

MAMS-R  (Medical  Administrative  Management  System  - 
Revision) 

F16802  SGHB  B 
Casualties  in  Southeast  Asia 
F16802  SGPC  A 

16802  SGPC  A  Child  Advocacy  Case  Files 
F16802  ORKNMDA 

Civilian  Hcalth/Medical  Program  of  Uniformed  Services 
(CHAMPUS)  Case  Claim  Files 
F16803  ASGHB  R 
Patient  Index  and  Locator  System 
FI6803  SGH  A 

OASIS  (Outpatient  Appointment  Scheduling  Information 
System) 

F16803  SGHB  B 

Admission  and  Disposition  System 
F16803RSGHXO  B 
Air  Force  Blood  Program 
F16804  SGHB  A 

Clinical  Records  and  Related  Documents 
F16805  ASGHB  R 

16805  ASGHB  R  Health  and  Outpatient  Records 
F16806  SGHB  A 
Inpatient  Data  System 
F16808  SGHC  A 
Medical  Service  Accounts 
F16810  SGN  A 
Nursing  Service  Records 
F17101  SGHB  A 
Automated  Inpatient  Data  System 
F17101  SGHB  B 

Medical  Recommendation  for  Flying  Duty 
F17101  OHZHTVA 
Manhour  Accounting  System  (MAS) 

F17101  OHZHTVD 

Management  Oriented  Personnel  System  (MOP) 

FI  7101  OJNTMUA 

Behavioral  Automated  Research  System  (BARS)  (B-3500) 
F17101  OOJUBJA 

Planning  and  Resources  Management  Information  System 
F17I01  OUMCBVA 
Military  Personnel  Management  System 
F1710100HAJXFA 

Personnel  Data  Used  For  Management  Engineering  (ME) 
Program  Manning  Purposes 
FI  7501  06SCEYA 

Air  Force  Audit  Agency  Management  Information  System  - 
Report  File 
FI  7501  06SCEYB 
Internal  Audit  and  Control  Records 
FI 7602  OEACYVA 

Nonappropriated  Funds  Standard  Payroll  System 
F17603  AA  A 
Accounts  Receivable 
F17603  HC 

Chaplain  Fund  Service  Contract  File 
FI 7603  OYUEBLA 

17603  OYUEBLA  Individual  Earning  Data 
F17607  DPM  A 

17607  DPM  A  Morale,  Welfare,  and  Recreation  (MWR) 
Participation/Membership/T raining  Records 
F17607  DPMS 

17607  DPMS  Nonappropriated  Fund  Instrumentalities  (NAFls) 
Financial  System. 

F17701  NGBJA  A 

Confidential  Statement  of  Employment  and  Financial  Interest 
F17701  OBXQPCA 

17701  OBXQPCA  Cadet  Accounting  and  Finance,  System  Code 
RZ,  Data  System  Designator  E5I6 
FI 7705  OEACYVA 

17705  OEACYVA  Accounting  and  Finance  Officer  Accounts 
and  Substantiating  Documents 
FI 7707  OEACYVA 

17707  OEACYVA  Loss  of  Funds  Case  Files 
F17708  OEACYVA 

17708  OEACYVA  Claims  case  file  -  corrected  military  pay  and 
allowances. 
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FI 7708  OEACYVB 

17708  OEACYVB  Claims  case  file  •  missing  in  action  data 
FI 7708  OEACYVC 

17708  OEACYVC  Claims  case  file  -  death  gratuity  records 
FI 7708  OEACYVD 

17708  OEACYVD  Indebtedness  and  claims 
F17709  OEACYVA 

17709  OEACYVA  Reports  of  Survey. 

FI 77 18  OEACYVA 

17718  OEACYVA  Account  receivable  records  maintained  by 
Accounting  &  Finance 
F17720  SGHC  A 
Control  Logs 
FI 7720  OCGBUZA 
Control  log  for  civilian  medical  care 
F17720  OEACYVA 

17720  OEACYVA  Travel  Records 
F17721  ADPMSNA 

Employee  Group  Life  and  Health  Insurance  Plan 
FI7721  DPMSN  B 

Employee’s  Quarterly  Federal  Tax  Return 
FI  7721  OEACYVA 

17721  OEACYVA  Civilian  Pay  Records 
FI 7721  02  ALSA 

Civilian  Pay  -  Control  Data 
FI 7722  OEACYVA 

17722  OEACYVA  Accrued  military  pay  system,  discontinued 
(AMPS  360/390) 

FI 7722  OEACYVC 

17722  OEACYVC  Military  Pay  Records 
FI 7722  OEACYVD 

17722  OEACYVD  Uniformed  Services  Savings  Deposit  Program 
(USSDP). 

FI 7724  OKPNQSA 

17724  OKPNQSA  Air  Force  ROTC  Cadet  Pay  System 
FI 7725  OEACYVA 

17725  OEACYVA  Air  Reserve  Pay  and  Allowance  System 
(ARPAS) 

F17726  OEACYVA 

17726  OEACYVA  Pay  and  Allotment  Records 
FI 7730  OEACYVA 

17730  OEACYVA  Joint  uniform  military  pay  system  (JUMPS) 

FI 7734  OEACYVA 

17734  OEACYVA  USAF  Retiree/Annuitant  Pay  System 
(RAPS) 

F17801  OJ  RS  A 

17801  OJ  RS  A  Recruiting  Advertising  Evaluation  (RAE). 
F17801  OHFREZA 

Rome  Air  Developement  Center(RADC)  manpower  resources 
expenditure  system 
F17801  OHZHTVA 

Intergrated  Management  Information  and  Control 
System(IMICS) 

F17801  OKPNQSA 
student  questionaire 
F17802X0OTAYZM 

17802X0OTAYZM  Personnel  Cost  Accounting  System  (PCAS) 
F18201  DAC  A 

18201  DAC  A  Air  Force  Postal  Directory  File 
FI 8202  HC  A 

Current  Official  Active  Duty  Chaplains  Mailing  List 
F19001  AA  AB 

19000  Public  Affairs  References 
F19001  OI  B 

Biographies  of  Officers  and  Key  Civilians  Assigned  to  SAF/OI 
F19001  Ol  AB 
Official  Biographies 
F19001  SAFOI 

Special  Events  Planning  -  Protocol 
F19002  A58WWYK 

Home  Town  News  Release  Background  Data  File 
F20002  05HCHLA 

20002  05HCHLA  Operations  Security  File  for  Foreign 
Intelligence  Collection  Activities 
F20002  05HCHLB 

20002  05HCHLB  DIA  Source  Administration  Program  for 
Foreign  Intelligence  Collection  Activities 
F20002  05HCHLC 

20002  05HCHLC  Events  and  Installation  File 
F20002  05HCHLD 

20002  05HCHLD  Master  Alpha  Resource  List  (MARLA) 

F20501  SPI  A 


Requests  for  Access  to  Classified  Information  by  Historical 
Researchers 
F20501  OUMCBVA 

20501  OUMCBVA  Compartmented  Intelligence  Access  Roster 
F20503  DAI  A 

20503  DAI  A  Personnel  Security  Case  Files. 

F20503  DAI  C 

20503  DAI  C  Presidential  Support  Files. 

F20505  AFIS  A 

20505  AFIS  A  Sensitive  Compartmented  Information  Personnel 
Security  Records 
F20505  SPI  A 

Personnel  Security  Clearance  Investigation  Records 
F20505  SPI  B 

Personnel  Security  Access  Records 
F20505  SPI  C 
Special  Security  Files 
F20505  OQVDYDA 
Clearence  Certificate  Records 
F20505  OUMCBVA 

20505  OUMCBVA  Security  Records  Behavioral  Data  Reports 
F21101  OUMCBVA 
Family  Services  Volunteer  of  Year. 

F212010BXQPCAB 
Library /Special  Collections  Records 
F21208XOBQPCE 

21208XOBQPCE  Library  Authorized  Patron  File 
F21301  DPMSS  A 

Air  Force  Educational  Assistance  Loans 
F21301  OJ  DP  A 

Completion  of  courses/degrees  under  operation  bootstrap 
F21301  OJ  DP  C 

education  services  test  control  Officers 
F21301  OJ  DP  D 

predischarge  education  program  certifying  Officers 
F21306  OSPCZPA 
Individual  Class  Record  Form 
F21401  OJ  SSFK 

21401  OJ  SSFK  Kindergarten  Student  File. 

F21401  OKPNQSA 

Pupil  Registration  and  Cummulative  Record  Cards. 

F21401  ORKNMDA 
Personnel  Movement  Program 
F26501  AFA  A 

26501  AFA  A  Cadet  Chaplain  Records. 

F26501  HC  A 

Non-Chaplain  Ecclesiastical  Endorsement  Files 
F2650I  HC  B 
Chaplain  Personnel  Roster 
F26501  HC  C 

Directory  of  Active  Duty  and  Retired  Chaplains 
F26501  02  ALSA 

Religious  Education  Registration  and  Attendance  Records 
F26501XHC  A 

26501 XHC  A  Records  on  Baptisms,  Marriages  and  Funerals  by 
Air  Force  Chaplains 
F40-1-7  FZHTVA 

Air  Force  Logistics  Command  (AFLC)  Supergrade  Information 
File. 

F90001  DAYY  A 

Annual  Outstanding  Air  Force  Administration  and  Executive 
Support  Awards 
F90001  DPMSAAB 
Military  Decorations 
F90001  OKPNQSA 

Air  University  Outstanding  Junior  Officer  of  the  Year. 

F90001  OTMUHJA 
Special  Awards  File. 

F9000I  OUMCBVA 
Outstanding  Airman  of  Year. 

F90001XOBXQPCA 
90001XOBXQPCA  Cadet  Awards  Files 
F90001XRDE  A 

90001XRDE  A  Harold  Brown  Award 
F90001XRDE  B 

90001XRDE  B  USAF  Research  and  Development  Award 
F90002  MPC  A 

F90002  MPC  A  Suggestions,  Inventions,  Scientific 
Achievements. 
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NATIONAL  SECURITY  AGENCY 

GNSAOl 

NSA/CSS  Access.  Authority  and  Release  of  Information  File 
GNSA02 

NSA/CSS  Api  licants 
GNSA03 

NSA/CSS  Corre  .pondence.  Cases.  Cemplaints,  Vi>itors. 
Requests 
GNSA04 

NSA/CSS  Cryptologic  Reserve  Mobilization  Designee  I  ist 
GNSA05 

NSA/CSS  Equal  Empktynient  Opportunity  Data 
GNSA06 

NSA/CSS  Health,  Medical  and  Safety  Files 
GNSA07 

NSA/CSS  Motor  Vehicles  and  Carpixils 
GNSAOL 

NSA/CSS  Payroll  and  Claims 
GNSA09 

NSA/CSS  Personnel  File 
GNSAIO 

NSA/CSS  Personnel  Security  File 
GNSAIl 

NSA/CSS  Time.  .Vtiendancc  and  Abstiice 
GNSA12 

NSA/CSS  T  raining 

DLI  LNSE  NUCLEAR  AGENCY 

HDNA  fK)l 

DNAOOl  F.mplovcc  Assistance  Profiran  Case  Record  Systems 
HDNAOO/ 

nNA002  linipiosci-  Relations 
HDNA  (X)3 

I.atvir  Manaiiemeni  Relations  Records  Svstenis 
HDNA 

Training  and  Emplovee  Developinent  Ks-eord  Sv'tcms. 

HDNA  102-03 

102-03  He.tOqiiarlcrs  Personnel  Ro>U  i 
HDNA  412-14 
412-14  Biography  1  ilcs 
HDNA  501-01 

501-0!  Personnel  Seciiriiy  Files 
HDNA  505-18 

505-18  Visitor  Access  Caynirol  Svsiem 
HDNA  ft-'U-O? 

Personnel  Fsp^ist  i  to  Radiation  from  Atmosphe.ic  Nuclear 
Tesis 

HDNAAFKRno:-03 

102-f)3  AFRRI  Personnel  Roste 
HDNAFC  l  041 

PD41  FCON A  Pers(^nnel  Data  Svstems 
HDNA005 

MANPOV-  FR/PERSONNI  I  M  ANAGhMF.NT  SYSI  FM 
HDNAt//)-02 

Personnel  Radiation  Exposure  Records 

JOINT  CHIEFS  OF  STAFF 

JOJCSLvjlMILPERS 

OJCS  Medal  ,  atul  Awards  F'ilcs  anu  Kenons  System; 
Microfilmed  Historical  Ayvards 
JOJCS002MIl,PERS 
Military  Personnel  Files 
JOJCS003SMB 

Directorate  Administrative  Services  Management  Information 
System  (DASMIS) 

JOJCSa34SECDlV 

Personnel  Security  File.  Security  Division.  DAS 

DEFENSE  COMMUNICATIONS  AGENCY 
Kav.oi 

Records  Relating  to  DCA  Transactions  under  the  Privacy  Act 
of  1974 
KDCE.Ol 

V'isit  notification/Clearance  Verification  Records  NR501-11. 
KDCE.02 

Parking  Permit  Control  Files  501-07. 

KDCE.03 


DA  Form  727  Classified  Container  Information  File  503-02 
KDEC.Ol 

Vehicle  Registration 
KDEC.02 

Authorization  to  Sign  for  Classified  .Material  List 
KDEC.03 

Classified  Material  Receipt  Authorization  List 
KDEC.04 

Authority  to  Revieyv/Sign  for  Classified  Messages  at  1918 
Communications  Center 
KDEC.05 

.Access  Listing  to  Classified  Material  (NATO) 

KDEC.06 

Nominations/Enrollments  for  Training  Courses 
KDEC.07 

bOI-11  Duty  Rosters 
KDEC.08 

101-06  Request  and  Authorization  for  Temporary  Duty  Travel 
KEUR.02 

DCA  Form  605,  Personnel  Data  Sheet. 

K  EUR  03 

incident  Report  File 
K EUR  04 

Security  Clearance  File 
KFUR  0.< 

Classified  Container  Information  Forms 
KEUR07 

Postal  Dirc  torv  File 
K EUR  OS 

I  ravel  Order  and  Voucher  File 
KFUR.09 

NONC'OMB.ATAN  1  Infi’rmatiim  Card.  AEZ  Form  6-IOb. 

K  EUR  10 

Personnel  File 
KMIN.OI 

Minority  Identification  File  List 
KNCS.ni 

National  Communications  Systems  Continuity  of  Operations 
Plan  (NCS  COOP). 

!s..\CS02 

National  C!ommiiniealions  System  (NCS)  Plan  for  Emergencies 
and  .Majerr  Disasters. 

K  NCS  03 

National  Communications  System  Emergency  Action  Group 
(NRAG) 
fvPACOI 

Classified  Container  Information  F<yrm  DA  727 
KP.AC.()2 

Authori/ation  to  sign  for  classified  materia!  lists. 

KPAC03 

420-20  pcrnvmeni  change  of  station  and  temporary  duty  travel 
order  file. 

KP.A('.(4 

1  line  and  aiicndanee  cards  and  labor  distribution  cards 
K  PAC'  05 

t()3-0’  Injurv  Records 
KSPT.OI 

•Military  Personnel  Management/ Assignment  Files 
KSPT.02 

Vehicle  Parkihe  Hecisiration  Card 
KWMC.Ol 

■Agency  Training  File  System 
KWHC.02 

Military  Personnel  Files  System 
K\VHC.03 

Personnel  Locator  File  System 
KWHC04 

Military  Financial  File  System. 

KWHC.05 

Personnel  Information  System 
KWHC.Ob 

Personnel  Security  Files 
KW’HC.07 

Agency  .Access/Pass  File  System 
K  105.01 

208.10  Confidential  Statement  of  Employment  and  Financial 
Interest. 

K  107.01 

Investigation  of  Complaint  of  Discrimination 
K232.01 

Travel  Orders  Records  System 
K  2.32.02 

Injury  Record  File 
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K240.01 

Personnel  Security  Investigative  Dossier  File  (PSIDF) 

K240.02 

Sensitive  Compartmented  Info  (SCI)  Posn/Pers  Accountability 
System 
K240.03 

Clearance  Card  File  for  Defense  Communications  Agency 
(DCA)  Personnel 
K240.04 

Identification  Badge  System 
K240.05 

visitor  Clearance  File 
K240.06 

Classified  Container  Information  on  Form  (DA  Form  727) 
K240.07 

Vehicle  and  Parking  Registration  Card 
K240.08 

Security  Violation  Case  File 
K660.01 

303-41-42  Claims  Files,  Requests  for  Waiver  of  Pay  and 
Allowances 
K700.01 

Employee-Management  Relations  and  Services  Files 
K700.02 

Civilian  Awards  Program  File 
K700.03 

Personnel  Management  Information  System  (PERMIS) 
K700.035 

602- 11  Active  Application  Files  (Applicant  Supply  Files) 
K700.04 

Priority  ReassignmeiU  Eligibles  File 
K700.05 

Executive  Level  Position  Files 
K700.06 

Report  of  Defense  Related  Employment 
K700.07 

Employee  Record  File 
K700.08 

USAF  CAREER  MOTIVATION  PROGRAM 
K700.09 

603- 02  Service  Record  Card  Files 
K700.10 

603-08  Annual  Classification  Maintenance  Review  File 
K700.il 

602-18  Promotion  Register  and  Record  Files 
K700.12 

602-10  Civil  Service  Certificate  Files 
K700.13 

602- 26  Retention  Register  Files  (Reduction-in-Force) 

K700.15 

603- 05  Chronological  Journal  Files 
K700.16 

Classification  Appeals  File 
K700.17 

603-01  Official  Personnel  Folder  Files  (Standard  Form  66) 
K890.01 

Freedom  of  Information  Act  File  (FOIA) 

K890.02 

Navy  Officers  Service  Record 
K890.03 

Awards  Case  History  File 
K890.04 

Military  Personnel  Management/ Assignment  Files 
K890.05 

Overseas  Rotation  Program  Files 
K890.06 

Card  File  for  Forwarding  Mail  of  Departed  Personnel 
K890.07 

Education,  Training,  and  Career  Development  Data  System 

DEFENSE  INTELLIGENCE  AGENCY 

L  DIA  0005 

Personnel  Management  Information  System  (PMIS). 

L  DIA  0010 

Requests  for  Information 
L  DIA  001 1 

Student  Information  Files 
L  DIA  0012 

Directory  Service 
LDIA  0015 

Biographic  Sketch 


L  DIA  0140 

Passports  and  Visas 
L  DIA  0209 

Litigation  and  Disposition  Documentation. 

L  DIA  0271 

Investigations  and  Complaints 
L  DIA  0330 

Civilian  Payroll,  Leave  and  Travel  Disbursement 
L  DIA  0435 

DIA  Awards  Files 
L  DIA  0480 

Reserve  Training  Records 
L  DIA  0590 

Defense  Intelligence  Special  Career  Automated  System 
(DISCAS). 

L  DIA  0660 

Security  Files 
L  DIA  0800 

Operation  Record  System 
L  DIA  0801 

Defense  Attache  System  Personnel  Information  File. 

L  DIA  0813 

Bibliographic  Data  Index  System 
LDIA  0819 

DIA  Financial  Management 
L  DIA  1728 

DIA  Prisoner  of  War  Intelligence  Analysis  and  Debriefing  Files 

UNITED  STATES  MARINE  CORPS 

MAAOOOOl 

Flight  Readiness  Evaluation  Data  System  (FREDS) 

MAA00002 

Marine  Corps  Aircrew  Performance/Qualification  Information 
MAA00003 

Naval  Aviator/Naval  Flight  Officer  Reporting  Management 
System  (NANFORMS) 

MFDOOOOl 

Automated  Leave  and  Pay  System  (ALPS) 

MFD00002 

PRIMARY  MANAGEMENT  EFFORTS  (PRIME)/ 
OPERATIONS  SUBSYSTEM 
MFD00003 

Joint  Uniform  Military  Pay  System/Manpower  Management 
System  (JUMPS/MMS) 

MFD00004 

Bond  and  Allotment  (B&A)  System 
MFD00005 

Retired  Pay/Personnel  System  (RPPS) 

MFD00006 

Centralized  Automated  Reserve  Pay  System  (CAREPAY) 
MFD00007 

Examination  Division  Records  System 
MFD00008 

Civilian  Labor  Projection,  Operations  and  Maintenance,  MC 
Budget  Report  (Job  Procedure  5576) 

MFD00009 

Pay  Vouchers  for  Marine  Corps  Junior  Reserve  Officer  Training 
Course  Instructors 
MFDOOOlO 

Per  Diem  and  Travel  Payment  System 
MHDOOOOl 

Biographical  Files 
MHD00006 

Register/Lineal  Lists 
MILOOOOl 

Assignment  and  Occupancy  of  Family  Housing  Records 
MIL00002 

Bachelor  Housing  Registration  Records  System 
MIL00(X)3 

Laundry  Charge  Accounts  Records 
MIL00004 

Personal  Property  Program 
M1L00005 

Passenger  Transportation  Program 
MIL00(X)6 

Dealer’s  Record  of  Sale  of  Rifle  or  Pistol,  State  of  California 
M1L00007 

Marine  Corps  Exchange  Service  Station  Work  Orders 
MIL00008 

Cigarettes  Sales  Abuse  File 
MIL00009 
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Fire  Arms  Transaction  Record 
MILOOOlO 

Customer  Service  Records/Special  Accounts 
MILOOOIl 

MDSVEN  Vendor  Directory 
MIL00012 

Standard  Licensing  Procedures  For  Operators  of  Military  Motor 
Vehicles 
MIL000I3 

Individual  Uniform  Clothing  Records 
MIL00014 

Exchange  Privilege  Authorization  Log 
MILOOOIS 

Housing  Referral  Services  Records  System 
MIL00016 

Depot  Maintenance  Management  Subsystem  (DMMS) 

MIL00017 

Transportation  Data  Financial  Management  System  (TDFMS) 
MILOOOIS 

Organization  Clothing  Control  File 
M1L00019 

Equipment  and  Weapons  Receipt  or  Custody  Files 
MIL00021 

Working  Files,  Division  Supply  Sections  and  Wing  Supply 
Sections 
MIL00022 

Delinquent  Clothing  Alteration  List 
MINOOOOl 

Personnel  Security  Eligibility  and  Access  Information  System 
MIN00002 

POW/MIA  Intelligence  Analysis  and  Debrief  Files 
MISOOOOl 

Personnel  Management  Subsystem,  RESOURCE  CONTROL 
SYSTEM  (RCS) 

MJAOOOOl 

Business  Complaint  File 
MJA00002 

Staff  Judge  Advocate  Working  Papers 
MJA00003 

Magistrate  Court  Case  Files 
MJA00004 

In  Hands  of  Civil  Authorities  Case  File 
MJA00005 

Financial  Assistance/Indebtedness  Files 
MJAOOOOb 

2nd  Marine  Aircraft  Wing  General  Correspondence  Files  for 
Legal  Administration 
MJA00007 

Delivery  Agreement 
MJA00008 

Letters  of  Indebtedness/Credit  Inquiry 
MJA00009 

Marine  Corps  Command  Legal  Files 
MJAOOOlO 

Unit  Punishment  Book 
MJAOOOll 

Delinquent  Mail  Order  Account  System 
MJA0CX)12 

Individual  Accounts  of  Mail  Order  Clothing  (bill  file) 

MJA00013 

Dishonored  Personal  Check  Records  and  Withdrawal  of  Check 
Cashing  Privileges  Lists 
MJA00014 

File  of  Confidential  Statements  of  Employment  and  Financial 
Interests 
MJA00015 

Indebtedness  Correspondence  Record 
MJA00016 

Judge  Advocate  Division  ’D'  Files 
MJA(X)017 

Correspondence  Branch,  JA  Division,  HQMC  Correspondence 
Control  Files 
MJA(X)018 

Performance  File 
MMC0(XX)2 

Working  Files,  Inspection  Division,  Headquarters,  U  S  Marine 
Corps 
MMC(X)(X)3 

Activity  Check  In/Check  Out  File 
MMCXXXXM 

Adjutant  Services  Section  Discharge  Working  Files 
MMOXIOOS 

Insurance  Files 


MMC00007 

Inspection  of  government  property  assigned  to  individual 
MMC00008 

Message  Release/Pickup  Authorization  File 
MMaxxxw 

Narrative  Biographical  Data  with  Photos  (NAVMC  Form 
10573) 

MMNOOOOl 

Deserter  Inquiry  File 
MMN00002 

Listing  of  Retired  Marine  Corps  Personnel 
MMN00004 

Marine  Corps  Club  Records 
MMN00005 

Marine  Corps  Education  Program  Applicant/Participant 
Information  File 
MMN00006 

Marine  Corps  Military  Personnel  Records  (OQR/SRB) 
MMN00007 

Marine  Corps  Motion  Picture/Instructional  Television  (ITV) 
Archives 
MMN00008 

Marine  Corps  Still  Photographic  Archives 
MMN00009 

Military  Police  Information  System  (MILPINS) 

MMNOOOlO 

Personnel  Services  Working  Files 
MMNOOOll 

Source  Data  Automated  Fitness  Report  System  (SDAFRS) 
MMN00013 

Personnel  Management  Working  Files 
MMNOOOU 

Work  Measurement  Labor  Distribution  Cards 
MMN(XX)16 

Accident  and  Injury  Reporting  System 
MMN00017 

Armory  Access  and  Individual  Weapons  Assignments 
MMN(XX)18 

Base  Security  Incident  Reporting  System 
MMN00019 

Drug/Alcohol  Abuse  Reporting  Program 
MMN00020 

Pet  Registration 
MMN00021 

Weapons  Registration 
MMN00022 

Vehicle  Control  System 
MMN00023 

Prisoner  Records 
MMN00024 

Absentee  Processing  File 
MMN(XX)27 

Marine  Corps  Military  Personnel  Records  Access  Files 
MMN00032 

Personal  History  Card  File 
MMN00034  . 

Personnel  Procurement  Working  Files 
MMN0(X)3S 

Truth  Teller/Static  Listings 
MMN00036 

Identification  Card  Control 
MMN00037 

Library  Patron  File 
MMN00038 

Amateur  Radio  Operator’s  File 
MMN00039 

Amateur/Citizen  Band  Radio  Operation  Request  and 
Authorization  File 
MMNOOOtO 

Individual  Training  Records/Files  for  Training  Related  Matters 
MMN00041 

Non-Appropriated  Fund  (NAF)  Employee  and  Applicant 
Personnel  Records 
MMN00042 

Marine  Corps  Locator  Files 
MMN(X)043 

Marine  Corps  Recreation  Property  Records  and  Facilities 
MMN00045  . 

Automated  Systematic  Recruiting  Support  System  (ASRSS) 
MMTOOOOl 

Dependent  (Title  6)  Schools  Records  System 
MMT00002 
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Marine  Corps  Institute  Correspondence  Training  Records 
System 
MRSOOOOl 

Reserve  Personnel  Management  Information  System  (REPMIS) 
MRS00003 

Employment  Referral  Questionnaire  for  Members  of  Reserve 
Units 
MRS00004 

Individual  Drill  Attendance  and  Retirement  Transaction  Card 
(IDART)  File 
MTEOOOOl 

Telephone  Billing/ Accounting  File 

UNITED  STATES  NAVY 

NOOOI I  COI 
Correspondence  files 
NOOOI  1C02 
Vehicle  Control  System 
NOOOI  1  C03 

Special  Membership  Listing  of  the  Organizational  Recreation 
Association 
NOOOI  1  C04 

Organization  Locator  and  Social  Roster 
NOOOI  1  JOI 

Administrative  Personnel  Management  System 
NOOOI  1  JOlO 

Navy  and  Marine  Corps  Exchange  and  Commissary  Sales 
Control  and  Security  Files 
NOOOI  I  JOI  I 

Safety  Equipment  Needs,  Issues,  Authorizations 
NOOOI  1  J02 
Access  control  system 
NOOOI  I  J03 

Security  Incident  System 
NOOOI  1  J04 
Weapons  Registration 
NOOOI  1  JOS 

Security  inspection  and  violation  system 
NOOOI  1  J06 

Blood  Donor  Program  Files 
NOOOI  1  J07 

Combined  Federal  Campaign 
NOOOI  I  JOS 
Pet  Registration 
NOOOI  1  J09 

Administrative  Civilian  Personnel  Management  System 
N00013  A 

JAG  Manual  Investigative  Records 
NOOOI  3  0 

Roster,  Naval  Reserve  Law  Companies 
NOOOI 3  I 

General  court-martial  records  of  trial. 

N00013  11 

EJeterminations  on  Origins  of  Disabilities  For  Which  Military 
Members  Have  Retired 
N00013  12 

Relief  of  Accountable  Personnel  From  Liability  For  Losses  of 
Public  Funds 
N00013  13 

Conflicts  of  interest  and  employment  activities. 

N00013  17 

Summary  courts-martial  and  non-bad  conduct  discharge  courts- 
martial-navy  and  marine  corps 
N00013  2 

Special  courts-martial  resulting  in  bad  conduct  discharges  or 
concerning  commissioned  officers. 

N00013  3 

Article  138  Complaint  of  Wrongs 
NOOOn  4 

Article  69  Petitions 
N00013  5 

Court-martial  statistics. 

N00013  6 
Ethics  file. 

N00013  7 

Litigation  Case  File 
NOOOI 3B 

Article  73  petitions  for  new  trial. 

NOOOI  3C 

Legal  Assistance  Card  Files 
NOOOI  3D 


Federal  Tort  Claims  Files 
NOOOI 3E 

Affirmative  Claims  Files 
NOOOI 3F 

Foreign  Claim  Files 
NOOOI  3G 

Military  Claims  Files 
NOOOI  3H 

’Nonscope’  Claims  Files 
NOOOI  31 

Military  Personnel  and  Civilian  Employees’  Claims 
NOOOI  3J 

Admiralty  Claims  Files 
N00013L 

U.S.  Postal  Service  Indemnity  Claims  Files 
NOOOI  3M 

Military  Justice  correspondence  file 
NOOOI  3N 

Personal  injury  and  illness  reports  on  civilian  and  govt-service 
seaman  employed  on  MSC  ships 
NOOOI  3P 

Reservists  reporting  for  active  duty  for  training,  background 
questionnaires 

NOOOI  3Q  ^ 

Naval  Reserve  Law  Program  Officer  Personnel  Information 
NOOOI 3S 

Directory  of  Retired  Regular  and  Reserve  Judge  Advocates 
NOOOI  3T 

Office  of  the  Judge  Advocate  General,  Reportine  Questionnaire 
N00013X 

Fiduciary  Affairs  Records 
N00013I0 

Physical  disability  evaluation  prcK'eedings 
N0001314 

JAG  Corps  Officer  Personnel  Information 
N000140NR300-1 

Patent,  Invention,  Trademark,  Copyright  and  Royalty  Files 
N000140NR400-1 

Principal  Investigator  Record  of  Active  Contracts 
NOOOI  40NR723-1 

Naval  Research  Reserve  Program  Personnel  Accounting  System 
N00015.  050101 

Reserve  Personnel  History  File 
N00015.L1000 

Naval  Intelligence  Management  Information  System  (NIMIS) 
NOOOI  5.00K1 

Special  Intelligence  Personnel  Access  File 
N00015.0NI53-1A 

Status  of  Downed  Naval  Aviation  Personnel,  Southeast  Asia 
Operations 
NOOOI  5.00K2 

Naval  Attache  Files 
NOOOI  5.050102 

Intelligence  Reserve  Personnel  Management  File 
N00018  01 

NOOOI 8  Medical  Department  Training  Records  System 
NOOOI  8  02 

Bureau  of  Medicine  and  Surgery  Headquarters  Personnel  System 
NOOOI 8  03 

Health  Care  Treatment  Record  System 
N00018  04 

Decedent  Affairs  Records  System 
NOOOI 8  05 

Uncollectible  Accounts 
N00018  09 

Bureau  of  Medicine  and  Surgery  Personnel  Management 
Information  System 
N00018  10 

Family  Advocacy  Program  System  (42  FR51256) 

N00022  NONAPACTSUPSYS 

Nonappropriated  Fund  Activity  Information  Support  System 
N00022.56 

Navy  Overseas  Assignment  Inventory  System. 

N00022.81 

Personnel  Security  Eligibility  information  System 
N00022.82 

Navy  Personnel  Evaluation  System 
N00022CAS1NFOSUPPSYS 

Casualty  Information  Support  System 
N00022CIVEMPNAF 

Record  System  for  Civilian  Employees  of  Noftappropriated 
Fund  (NAF)  Activities 
N00022CIVPERSADMSYS 
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Civilian  Personnel  Administrative  Services  Record  System 
N00022ENLDEVDISTSYS 
Enlisted  Development  and  Distribution  Support  System 
N00022ENLMAUSTSYS 
Enlisted  Master  File  Automated  System 
N00022EQOPPINFOSYS 

Equal  Opportunity  Information  and  Support  System 
N00022NAVHOMRESINFSY 
Naval  Home  Resident  Information  System 
N(XX)220FFDEVDISTSYS 

Naval  OHicer  Development  and  Distribution  Support  System 
N000220FFMAUSTSYS 
Officer  Master  File  Automated  System 
N000220FFPROMSYS 
Officer  Promotion  System 
N(XX)22PERSCOMSOLPRSY 

Personal  Commercial  Affairs  Soliciution  Privilege  File  System 
N0(X)22PERSERVDEPSERVS 
Personal  Services  and  Dependents  Services  Support  System 
N00022PERSRECSYS 
Navy  Personnel  Records  System 
N00022PERSREHSUPPSYS 
Nav4  Personnel  Rehabilitation  Support  System 
N00022PERSTRANSSYS 
Personnel  Transportation  System 
N00025  FAMHSGASSIGNSY 
Family  Housing  Assignment  Application  System 
N00025  FAMHSGROMTSUSY 
Family  Housing  Requirements  Survey  Record  Systems 
N00025  HSGREFSVCSYS 
Housing  Referral  Services  Records  System 
N00025  MILFAMHOUSSUBT 
Family  Housing  Mock  Utility  Billing  System 
N00025  STAHSGREC 
Station  Housing  Records 
N00028  PROP  ACCT  REC 
Property  Accountability  Records 
N00030  DASO  CREW  EVAL 
Fleet  Ballistic  Missile  Submarine  Demo  and  Shakedown 
Operation  Crew  Evaluation 
N00033  MSCOl 

MSC/NCSORG  Reserve  Personnel  Record 
N00034  AFHPSP 

Armed  Forces  Health  Professional  Scholarship  System 
N(XX)34  EMPSTATS  REG 
Statements  of  Employment  (Regular  Retired  Officers) 

N00034  FHA  PAYMENTS 

FEDERAL  HOUSING  ADMINISTRATION  MORTGAGE 
INSURANCE  SYSTEM 
N00034  NFC  ACCTS  REC 
Accounts  Receivable  System 
N(X)034  NFC  RET  PAY 
Retired  Pay  System 
N00034  NRDP  PAY  SYS 
Reserve  Pay  System 
N00034  NROTC 

Naval  Reserve  Officer  Training  Corps  Pay  System 
N(XX)34  SAV-DEP-SYS 
Savings  Deposit 
N00034  13 

Slot  Machine  Winnings 
N00034  14 
Bingo  Winners 
N(XX)340I 

Civilian  Pay  System 
N{XX)3402 
Bond  Accounting 
N0003404 

Joint  Uniform  Military  Pay  System  (JUMPS) 

N0003408 

Midshipman  Pay  System 
N00034II 

Travel  Pay  System 
N00034I2 

Commercial  Invoice  Payments  History  System 
N(X)034I5 

Losses  of  Public  Funds  File 
N00037  CNM  (MAT  09G1) 

Investigatory  (Fraud)  System 
N0(X)37  NAVWUIS 

NAVY  WORK  UNIT  INFORMATION  SYSTEM 
N(X)037  R&D  PLANNING 


NAVY  RESEARCH  AND  DEVELOPMENT  PLANNING 
SUMMARY  (DD-I634)  SYSTEM 
N00037  TECH  REPORTS 
NAVY  TECHNICAL  REPORTS  SYSTEM 
N00039  CONTFLDSERV 
Contract  Field  Service  File 
N(XX)60  CUBEX 

List  of  Cuban  Exile  Families  at  U.S.  Naval  Base  Guantanamo 
Bay,  Cuba 
N(X)062  INSGEN 
Naval  Educational  Development 
N00062  LORR  1130 

Low  Quality  Recruiting  Report  (CNET  Report  1130-1) 
N00062  NEDRECS 

Naval  Educational  Development  Records. 

N00062  NROTC 

NROTC  Educational  Development  Records 
N00063CDP 

Career  Development  Program  for  Communicators 
N00063FTAR 

Field  Training  Assistance  Representatives  (FTAR)  File 
N00063NC09PS 
Personnel  Information  System 
N00069NSGAGNPAC01 
Professional  Qualifications  Records  (PQR’s) 

N00069NSGHG 1 1  PACOl 

NAVAL  RESERVE  SECURITY  GROUP  PERSONNEL 
R  pf'OR  ns 

N00069NSGHG 1 2PAC01 

Naval  Security  Group  Personnel  Security/Access  Files 
N00069NSGHG 1 3PAC01 

Personnel  Resources  Information  System  for  Management 
(PRISM) 

N00159  D-3/01 

Seismic  survey  list  of  companies  involved  in  outer  continental 
shelf. 

N00164  01 

Employee  Explosives  Certification  Program 
N(X)173  DECIO-ADPBUD 
ADP  Budget 
N00173  1200-5 

Listing  of  Personnel  -  Sensitive  Compartmented  Information 
N00173  265 

Sight  Conservation  Program 
N00175  03004 

Staff  Judge  Advocate’s  Memorandum  File 
N00250  CHK/DEBT-LIST 
Bad  Checks  and  Indebtedness  Lists 
N00250  FIDELITY  BOND 
Commercial  Fidelity  Bond  Insurance  Records 
N00250  IR-PERS-RECORD 
Industrial  Relations  Personnel  Records 
N00250  LAYAWAYS 
Layaway  Sales  Records 
N00250  MILITARY-MISYS 
Resale  System  Military  Management  Information  System 
N00250  PAY&BENEFITS 
Payroll  and  Employee  Benefits  Records 
N00250NAVLODGE  RECORD 
Navy  Lodge  Records 
N00251  007 

Legal  Office  Litigation/Correspondence  Files 
N0025I  080 

Puget  Sound  Naval  Shipyard,  Navy  Exchange  Tobacco  Sales 
N00344  BP  714003 

Youth  Activities  Association  Membership  Record 
N00600-1NAVTIS 

Navscols/Tis,  USMC  Aviation  Training  Supsys 
N0529A  NAVJAG  5813-1 
Court-Manial  Case  Report 
N09191  POW  DEBRIEFS 
Summary  debriefs  of  former  Prisoners  of  War. 

N09520  CMIS 

Court-Martial  Index  and  Summary 
N30460(STUDENT) 

Legal  Diary 

N30571  STAEMP/FININ 
Statements  of  Employment  and  Financial  Interest 
N30640  NATTCL  1080/1 
Students  Awaiting  Legal,  Medical  Action  Account 
N31698.WHSP 

White  House  Support  Program 
N31708NC&PB 
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Naval  Clemency  and  Parole  Board  Tiles 
N31708NDRB 

Navy  Discharge  Review  Board  Proceedings. 

N57043  NAVMAR4065 
Commissary  Control  Program 
N60258  002 

Welfare  and  Recreation  Ticket  Selection  Program 
N60530  1 

BIBLICXjRAPHY 
N61339  WA1144 

Design  of  Training  Systems  Data  Base  •  Instructor  File 
N61581  LOGISTICS 
Otsu  Prision  health  and  comfort  items 
N62585  RATION  PERMITS 
Ration  Card.  Luxury  Permit  Record  Cards. 

N62585POV/GAS  RECORDS 
Privately-owned  Tax-free  Vehicle  Record  Cards.  Tax-free 
Gasoline  Record  Cards. 

N62695-01 

Naval  Audit  Personnel  Development  System 
N62769  02 

Individual  Merchandise  Control  Record 
N6276903 

International  Legal  Hold  Files 
N62932  COMSYSTOSHOPRE 
Commissary  store  monetary  allowance  records 
N63110  ATJ 
Aviation  Training  Jacket 
N63110  FIST 

Flight  Instruction  Standardization  and  Training  (FIST)  Jacket 
N63116  MASTER  FILE 
Naval  Health  Research  Center  Date  File 
N63116  POW/MIA  FILE 
pow/mia  captivity  studies 
N63285  ADMIN 
Administrative  Files  System 
N63285  01 

NIS  Investigative  Files  System 
N63285  03 

Defense  Central  Index  of  Investigations  (DCII) 

N63393  F0013BA013 
Aviation  Medical  Officer’s  Report 
N63393  F0015BA054 
Aircraft  Mishap 
N63393  F0024CA171 
Diving  Log 
N63393  F0024CA174 
Diving  Accidents  and  Injuries 
N63393  F0025AA041 
Occupational  Injury  and  Illness 
N63393  F0026EA033 
Motor  Vehicle  Accidents  and  Injuries 
N63393  F0048BA111 
Individual  Flight  Activity  Report 
N63395  10140.IF 

USAREURAJSAFE  Ration  Card 
N63395  11240.3E 

File  of  Records  of  Acquisition,  Transfer  and  Disposal  of 
Privately  Owned  Vehicles 
N63425  SHELTER  LIST 

Military  and  Civilian  Employee  Dependents  Hurricane  Shelter 
Assignment  List 
N63427  AUTOIMPEXPREC 

Record  of  Import  and  Export  of  Foreign  Made  Auto  Vehicles 
into  and  out  of  Australia 
N63427  COMWEALTHPASS 
Commonwealth  Pass  Application  Form 
N63427  NEXSALESSLIP 
Large  purchases  in  Navy  Exchange. 

N64168  NUC 

Nuclear  Program  Interview  and  Screening 
N64168  RADINJCLRDS 

NAVSEA  RADIATION  INJURY  CLAIM  RECORDS 
N64168  SEA  TRIAL 

Next  of  Kin  Information  for  Sea  Trial  Riders 
N64223  NMRI 

Kidney  transplant  histocompatibility  study 
N64648-EARB 

Employee  Grievances,  Complaints,  and  Adverse  Action 
Appeals. 

N64980  CONCESSION  VEH 
Duty  Free  Vehicle  Log 
N64980GAS  RATION  FILE 


Gasoline  Ration  System 
N64980RATION  PRMT  LOG 
Application  for  U.S.  Navy  Ration  Permit 
N65196  DODCI.Ol 
DODCI  Student  Record  System 
N65196  DODCI.02 

DODCI  Student/Faculty/Senior  Staff  Biography  System 
N65196  DODCI.03 
DODCI  Course  Evaluation  System 
N65196  DODCI.tM 

DODCI  Lecture-Instructor  Inventory  System. 

N65872SA 14102 

Project  Analysis  and  Control  System  (PAC) 

N65872SA53105 

VGA  Personnel  and  Manpower  Information  System  (PERMIS). 
N66001  TECHAUTHIND 
Technical  Paper/Author  Cross  Index  System 
N66123  PRIVATE  RELIEF 
Private  Relief  Legislation 
N66715.1RLPS 

NAME/LEAD  Processing  System 
N66715.20SAS 

Officer  Selection  and  Appointment  System 
N66715.3RESS 

Recruiting  Enlisted  Selection  System 
N66715.4RATS 

Navy  Recruiting  Command  Attrition  Tracking  System 
N66715.5RCSS 

Navy  Recruiting  Support  System 
N680S6  OOS 
Legal  Records  System 
N68142MHAS 
Manhour  Accounting  System 
N68142PDBA/SIPM 

Personnal  Data  Base  Application/Student  Instructor 
Performance  Module 
N68221  PERSRESCHSYSTM 

Personnel  Management  and  Training  Research  Statistical  Data 
System 
N96021  -  263 

Tests  and  Examinations  Record  Systems 
N96021-LQA 

Living  Quarters  and  Lodging  Allowance 
N96021-02 

Supervisors  Report  of  Potential  to  Perform  and  Reference 
Check  Records  System  i 

N96021-06 

Navy  Automated  Civilian  Manpower  Information  System 
(NACMIS) 

N96021-07 

Area  Coordinator  Information  and  Operation  Files 
N96021-21 

Navy  Civilian  Career  Management  Inventory  and  Referral 
System 
N96021-26 

Recruitment,  Employment  and  Internal  Placement 
N96021-261 

Appraisals  of  Performance  Record  System 
N9602I-41 

Labor  Management  Relations  Records  System 
N9602I-431 

Employee  Relations  Including  Discipline,  Employee  Grievances, 
Complaints,  etc. 

N9602 1-433 

Employee  Assistance  Program  Case  Record  System 
N9602 1-434 

Suggestions  and  Awards  Record  System 
N96021-44A 

Navy  Central  Clearance  Group  (NCCG)  Records 
N96021-44B 

Civilian  Personnel  Security  Files 
N96021-51 

Job  Evaluation,  Position  Classification,  Job  Grading,  Position 
Management,  etc. 

N96021-53 

Health  Programs,  Insurance  and  Annuties 
N96021-54 

Travel  Allowance  Claims  Record  System 
N96021-62 

Personnel  Automated  Data  System  (PADS) 

N96021-63 

Local  Automated  Personnel  Information  System  (LAPIS)- 
Prototype. 
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N96021-64A 

Computer  Assisted  Manpower  Analyses  System  (CAMAS) 
N9602I-64B 

Models  for  Organizational  Design  and  Staffing  (MODS) 
N96021/23 

Training  and  Employee  Development  Record  System 

DEFENSE  CONTRACT  AUDIT  AGENCY 

RDCAA  152.13 

152.13  Notifications  of  Visits 
RDCAA  152.17 

152.17  Security  Status  Master  List 
RDCAA  152.2 

152.2  Personnel  Security  Data  Files 
RDCAA  152.3 

152.3  Reports  of  Personnel  Security  Investigations 
RDCAA  152.4 

152.4  Personnel  Security  Adjudication  File 
RDCAA  152.5 

152.5  Notification  of  Security  E>eterminations 
RDCAA  152.6 

152.6  Regional  Security  Clearance  Request  Files 
RDCAA  152.7 

152.7  Clearance  Certification 
RDCAA  160.5 

160.5  Travel  Orders 
RDCAA  240.1  2 

240. 1  Cross  Reference  Index  to  Legal  Opinions 
RDCAA  240.2 

240.2  Statements  of  Employment  and  Financial  Interest 
RDCAA  240.3 

240.3  Legal  Opinions 
RDCAA  240.5 

240.5  Standards  of  Conduct,  Conflict  of  Interest 
RDCAA  260.4 

260.4  White  House  Correspondence 
RDCAA  260.5 

260.5  Congressional  Committee  Correspondence 
RDCAA  260.6 

260.6  Congressional  Correspondence 
RDCAA  311.3 

311.3  Applicant  Supply  File  Index 
RDCAA  311.4 

311.4  Applicant  correspondence 
RDCAA  315.10 

315.10  Executive  Development  Program 
REX:AA  315.11 

315.11  Career  Files 
RDCAA  322.7 

322.7  Students  and  Instructors 
RDCAA  347.2 

347.2  Labor  Management  Relations  Case  Files 
RDCAA  358.1 

358.1  General  EEO  Files 
RE>CAA  358.21 

358.21  EEO  Complaints  Resolved  by  DCAA 
RDCAA  358.22 

358.22  EEO  Cases  resolved  by  CSC. 

RDCAA  358.23 

358.23  Other  copies  of  EEO  Complaint  Case  files 
RDCAA  358.24 

358.24  EEO  Background  Documents  not  included  in  case  files. 
RDCAA  358.3 

358.3  Grievance  &  Appeal  Files 
RDCAA  371.1 

371.1  Name  Files 
RDCAA  371.13 

371.13  Official  Personnel  Folders 
RDCAA  371.2 

371.2  Supervisor  Personnel  Records 
RDCAA  371.5 

371.5  Locator  Records 
RDCAA  371.7 

371.7  Service  Record  File 
RDCAA  371.8 

371.8  Inactive  Service  Records 
RDCAA  440.2 

440.2  Time  and  Attendance  Reports 
RDCAA  502.6 

502.6  Freedom  of  Information  Administrative  Appeals 
RDCAA  503.5 


503.5  Privacy  Act  Administrative  Appeals 
RDCAA  575.4 

575.4  Postal  Directory 
RDCAA  590.8 

590.8  DCAA  Management  Information  System  (MIS) 

RDCAA  590.9 

590.9  DCAA  Automated  Personnel  Inventory  System  (APIS) 

DEFENSE  LOGISTICS  AGENCY 

Slll.llDCRA-AA 
Atlanta  Personnel  Data  Bank  System. 

Slll.llDCRT-E 

111.11  Defense  Contract  Administration  Services  Region 
(DCASR)  Dallas  Personnel  Data  Bank 
Slll.llDDTC-R 

111.11  Civilian  Personnel  Data  Bank 
Slll.llDESC-KER 

Civilian  Personnel  and  Manpower  Control  System 
Slll.llDLA-K 

111.11  Rotation  of  Employees  From  Foreign  Areas  and  the 
Canal  Zone 
Slll.llDLA-KP 

111.11  Bye-Bye  Retirement  System 
Slll.llDLA-KS 

111.11  Official  Records  for  Host  Enroilee  Programs 
Slll.llDLA-XA 

111.11  Personnel  Roster/Locator  Files 
S120.05DLA-K 

120.05  Schedule  and  Record  of  Overtime  Assignment  and 
Request 

S120.05DLA-KP 

120.05  Supervisors'  Records  and  Reports  of  Employq^ 
Attend^ce  and  Leave. 

S150.20DLA-T 

150.20  Security  Violations  Files 
SI  53.01  DLA-T 

153.01  Personnel  Security  Files 

SI 53.20  DLA-T 

153.20  Personnel  Security  Clearance  Status  •  CAPSTONE 
SI 55.05  IDLA-NS 

155.05  Enrollment,  Registration  and  Course  Completion  Record. 
SI 55.05  2DLA-NS 

155.05  2  Guest  Instructor  Introduction  Card 
S155.53DLA-NS 

155.53  Industrial  Personnel  Security  Clearance  File 

5160.50  DLA-T 

160.50  Criminal  Incidents/Investigations  file 
S161.20DLA-T 

161.20  Visitors  and  Vehicle  Temporary  Passes  and  Permits  File 
S161.25DLA-T 

161.25  Individual  Access  Files 
S161.30DLA-T 

161.30  Motor  Vehicle  Registration  Files 
S161.40DLA.T 

161.40  Vehicle  Accident  Investigation  Files 
S161.50DLA-T 

161.50  Traffic  Violations  File 
S161.60DLA-T 

161.60  Seizure  and  Disposition  of  Property  Records 
S161.70DLA-T 

161.70  Firearms  Registration  Records 
S162.60DLA-T 

162.60  Police  Force  Records 
S214.10DCRN-MA 

214.10  Emergency  Transportation  of  Essential  Personnel 
S214.20DLA-L 

214.20  Emergency  Assignment  and  Training  Records 
S233.10DLA-K 

233. 10  Work  Assignment,  Performance  and  Productivity 
Records  and  Reporting  Systems 

S233.20DLA-L 

233.20  Data  Processing  Project  Control  Assignment  and 
Machine  Utilization 

S243.30DLA-K 

243.30  Complaints 

5252.50  DLA-G 

252.50  Claims  &  Litigation,  other  than  Contractual 

S253.10  DLAG 

253.10  Invention  Disclosures 
S253.30DLA-G  I 

253.30  Royalties 
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S253.30DLA-G  2 

253.30  Patent  Licenses  and  Assignments 
S253.40DLA-G 

253.40  Patent  Infringement. 

S255.01  DLA-G 
255.01  Fraud  &  Irregularities 

5257.10  DLA-G 

257. 10  Standards  of  Conduct 
S259.05DLA-G 

259.05  Legal  Assistance 
S270.10DLA-K 

270.10Request  for  Assistance  and  Information 
S270.30DLA-B 

270.30  Biography  File 
S322.10DLA-LZ 

Defense  Manpower  Data  Center  Data  Base. 

5322.15  DLA-M 

322.15  Information  Military  Personnel  Records 
S322.20DLA-LZ 

Reenlistment  Eligible  File  (RECRUIT). 

S322.35  DLA-M 

322.35  Officer/Enlisted  Evaluation  Report  File  and  File 
Summary 
S322.45  DLA-M 

322.45  Military  Personnel  Data  Bank  System 

S322.70  DLA-M 

322.70  Reserve  Affairs 
S322-35DLA-LZ 
Survey  Data  Base. 

5330.15  DPSC-G 

330.15  Authorization  File 
S330.50DPSC 

330.50  Defense  Personnel  Support  Center  (DPSC)  Civilian 
Personnel  File 

S330.60DCRT-E-Z 

330.60  Dallas  Internal  Personnel  Management  Information 
System  (DIPMIS) 

S332.01DLA-KS 
332.01  Employment  Inquiries 

5333.10  DLA-G 

333. 10  Attorney  Personal  Information  and  Applicant  Files 
S334.05DLA-K 

334.05  Civilian  Personnel  Administration  Career  Program 
S334.10DLA-KT1 

334.10  Central  Inventory,  Comptroller/Financial  Management 
Career  Program 

S335.01DLA-K 

335.01  Training  and  Employee  Development  Record  Systems 
S335.80DLA-9 

335.80  Quality  Assurance  Staff  Development  Program 

5336.10  DCRS-F 

336. 10  Personnel  Cost  Forecast  System 
S336.60DLA-KM 

336.60  Position  Classification  Appeals 
S337.01DLA-K 

337.01  Labor  Management  Relations  Records  Systems 
S337.25DLA-K 

337.25  Employee  Relations  under  Negotiated  Grievence 
Procedures 

5339.10  DLA-C 

339.10  Auditor  Profile 
S339.10DLA-K 

339.10  Headquarters  Defense  Logistics  Agency  (HQ  DLA) 
Automated  Civilian  Personnel  Data  Bank  Sy 

S339.50DLA-K 

339.50  Supervisors’  Personnel  Records 
S339.50DSAO-S 

339.50  DSAO  Staff  Information  File 
S352.10DLA-K 

352.10  Nominations  for  Awards 
S370.20DLA-KH 

370.20  Individual  Accident  Case  Files 
S380.01DLA-K 

380.01  Employee  Assistance  Program  Case  Record  Systems 
S380.20DLA-K 

380.20  Civilian  Medical  Case  Files 
S390.01DLA-KS 

390.01  Grievance  Examiners  and  Equal  Employment 
Opportunity  Investigators  Program 
S390.05  DCRB-M 

S390.05  Boston  Equal  Employment  Opportunity  (EEO)  Skills 
Bank. 

S431.15DLA-C 

431.15  Travel  Record 
S434.15DLA-C 

434.15  Automated  Payroll  Cost  and  Personnel  System 
(APCAPS) 


S434.15DLA-KP 

434.15  Automated  Payroll,  Cost  and  Personnel  System 
(APCAPS)  Personnel  Subsystem 

S434.20DLA-C 

434.20  Mechanization  of  Contract  Administration  Services  -  IB 
Payroll  (MOCAS  IB) 

S434.87DLA-C 

434.87  Debt  Records  for  Individuals 

S491.10  DLA-M 

491.10  Nonappropriated  Fund  (NAF)  Membership  Records 
S493.10DLA-K 

493. 10  Official  Personnel  Folders  for  Non-Appropriated  Fund 
Employees 

S672.70DLA-X 

672.70  Dependents  Travel 
S690.10DLA-W 

690.10  Individual  Vehicle  Operators  File 

S8 10.50  DLA-P-1 

810.50  Contracting  Officer  Files 
S850.10DLA-Q  1 

850. 10  Quality  Assurance  Activity  Certification  Report 
S850.10DLA-Q  2 

850. 10  Monthly  Quality  Assurance  Activity  Report  by  Person 
S866.15DPSC 

866.15  Manufacturing  Payroll  System;  Weekly  Piece  Work 

DEFENSE  INVESTIGATIVE  SERVICE 

vi-oi 

Vl-Ol  Privacy  and  Freedom  of  information  Request  Records 
Vl-02 

VI -02  DIS  Personnel  Locator  System 
V2-01 

V2-01  Inspector  General  Complaints 
V4-01 

V4-01  Civilian  Employee  Personnel  Records 
V4-02 

V4-02  Optional  Personnel  Management  Records  (OPMR) 

V4-04 

V4-04  Civilian  Applicant  Records 
V4-05 

V4-05  Military  Personnel  Management  Information  System 
(MILPERS) 

V4-06 

V4-06  Civilian  Personnel  Management  Information  System 
(CPMIS) 

V4-07 

V4-07  Adverse  Actions,  Grievance  Files  and  Administrative 
Appeals 
V4-08 

V4-08  EEO  Complaints 
V4-09 

V4-09  Merit  Promotion  Plan  Records 
V4-10 

V4-10  Incentive  Awards 
V5-01 

V5-01  Investigative  Files  System 
V5-02 

V5-02  Defense  Central  Index  of  Investigations  (DCII) 

V5-03 

V5-03  National  Agency  Check  (NAC)  Case  Control  Svstem 
(NCCS) 

V5-04 

V5-04  Defense  Case  Control  System  (DCCS) 

V5-05 

V5-05  Subject  and  Reference  Locator  Records. 

V6-01 

V6-01  Personnel  Security  Files 
V6-02 

V6-02  Special  Compartmented  Intelligence  (SCI)  Access  file. 

UNIFORMED  SERVICES  UNIVERSITY  OF 
HEALTH  SCIENCES 

WUSUOl 

Uniformed  Services  University  of  the  Health  Sciences  (USUHS) 
Personnel  Files 
WUSU02 

Uniformed  Services  University  of  the  Health  Sciences  (USUHS) 
Payroll  System. 

WUSU03 

Uniformed  Services  University  of  the  Health  Sciences  (USUHS) 
Student  Record  System. 

WUSUOl 

Uniformed  Services  University  of  the  Health  Sciences  (USUHS) 
Applicant  Record  System. 

BILUNG  CODE  3810-7D-F 
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UNITED  STATES  ARMY 


HOW  SYSTEMS  OF  RECORDS  ARE  ARRANGED.  Depart¬ 
ment  of  the  Army  records  are  arranged  by  major  functional  catego¬ 
ries.  Systems  of  records  notices  are  grouped  similarly.  For  example,  a 
system  of  records  about  assignment  of  military  personnel  may  be 
found  in  the  ‘military  personnel'  functional  area  -  the  700  series: 
medical  treatment  records  are  in  the  ‘medical'  functional  area  -  the 
^HJO  series.  Some  subjects,  such  as  investigations,  are  treated  as  sub- 
elements  of  a  major  function;  e.g.,  ‘military  police',  'security',  and 
'intelligence'  investigations  are  found  in  the  500  series;  'criminal' 
investigations  in  the  400  series;  ‘military  personnel'  investigations  in 
the  700  series.  'Civilian  personnel'  investigations,  however,  are  not 
covered  by  Army  system  notices  but  can  be  found  in  Civil  Service 
Commission  systems  of  records  -  in  this  case,  under  ‘CSC/GOVT-4‘. 
The  following  list  serves  as  a  general  guide  to  subjects  which  are 
retrieved  by  personal  identifier  and  are  contained  in  the  Army  sys¬ 
tems  of  record  notices.  To  this  guide  have  been  added  Civil  Service 
Commission  systems  of  record  notices  which  identify  records  in  the 
temporary  custody  of  the  Army  and  bear  CSC/GOVT  identification 
numbers. 

HOW  TO  USE  THE  INDEX  GUIDE.  As  an  aid  in  locating  a 
particular  system  of  records,  follow  the  general  guide  below.  The 
series  in  which  the  subject  is  located  will  appear  as  numbers  of  the 
system  notice  identification.  For  example:  pay  records  for  military 
and  civilian  personnel  are  in  the  300  series;  comparable  system  no¬ 
tices  are  A0305.08aDACA  and  A0306.01aDACA  respectively.  The 
first  letter  A  represents  the  Army  and  the  suffix  letters  are  internal 
management  accounting  devices. ,  System  notices  are  published  in 
numerical  sequence.  Following  the  identification  number,  the  system 
notice  is  further  identified  by  name,  location,  and  the  category  of 
individuals  included. 


SYSTEM 

IDENTIFICATION 

SUBJECT  SERIES  SERIES 

Appeals,  Grievances,  Complaints  (civilian) ....  A0614  and 

CSC/GOVT-1. 

Awards  and  Decoration .  A0600  and  A0718. 

Civilian  Personnel  Investigations .  A0502  and 

CSC/GOVT-4 

Civilian  Personnel  Records .  A081  and 

CSC/GOVT-3 

Congressional  Inquiries .  A0411. 

Contractors .  Al40.'i  and  A1519. 

Court-martials .  A0404. 

Criminal  Investigations .  AO-SOB. 

Dependents'  Education .  A1015. 

Housing .  A1511. 

Inspector  General  Inspections/Investigations  A0224. 

Intelligence/Counterintelligence .  A0500. 

Labor-Management  Relations .  A0814. 

Laundry  and  Drycleaning .  1427. 

Law  Enforcement .  A0225  and  A0509. 

Legal  Assistance . - .  A0402. 

Logistics .  A1400. 

Locator  Files .  AOIOO. 


Management  Functions .  A0200. 

Medical  Records  (civilian) .  A0609,  A0917,  and 

CSC/GOVT-3. 

Medical  Records  (military) .  A0714  and  A0900. 

Military  History .  A0228. 

Military  Personnel  Records .  A007,  A0200.  and 

A0700. 

Non-apprepriated  Funds .  A0314. 

Passports .  A1205. 

Pay  (civilian  and  military) . - .  A0300. 

Pharmacy  Services .  A0913. 

Photographic  Records .  A1107. 

Planning,  Programming,  and  Operations .  A0200. 

Postal .  A1108. 

Privacy  Act  Requests .  A0201. 

Procurement .  A1402.  ^ 

Real  Estate .  A10504. 

Review  Boards  (military) .  A0708  and  A0727. 

Security  Access/Clearance .  A0506. 

School  Files .  AlOlO  and  A1012. 

Telephone  Directories .  AUDI. 

Training .  A0700,  A0800. 

AlOOO,  Aim, 
and 

CSC/GOVT-3. 

Travel  and  Transportation .  A0302.  A1201.  and 

A1205. 

Veterinary  Service .  A0929. 


REQUESTING  RECORDS 

Records  are  retrieved  by  name  or  by  some  other  personal  identifi¬ 
er.  It  is  therefore  especially  important  for  expeditious  service  when 
requesting  a  record  that  particular  attention  be  provided  to  the  Noti¬ 
fication  and/or  Access  Procedures  of  the  particular  record  system 
involved  so  as  to  furnish  the  required  personal  identifiers,  or  any 
other  pertinent  personal  information  as  may  be  required,  to  locate 
and  retrieve  the  record. 

BLANKET  ROUTINE  USES 

Certain  blanket  'routine  uses’  of  the  records  have  been  established, 
that  are  applicable  to  every  record  system  maintained  within  the 
Department  of  Defense,  unless  specifically  stated  otherwise  within  a 
particular  record  system.  These  additional  blanket  routine  uses  of  the 
records  are  published  below,  only  once  in  the  interest  of  simplicity, 
economy  and  to  avoid  redundancy,  before  the  individual  record 
system  notices  begin  rather  than  repeating  them  in  every  individual 
record  system. 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  compo¬ 
nent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  slate,  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  rule,  regulation  or  order  issued  pursuant 
thereto. 
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ROUTINE  USE  -  DISCLOSURE  WHEN 
REQUESTING  INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  information 
or  other  pertinent  information,  such  as  current  licenses,  if  necessary 
to  obtain  information  relevant  to  a  component  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant 
or  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED 
INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  recjuest,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or 
other  benefit  by  the  requesting  agency,  to  the  extent  that  the  infor¬ 
mation  is  relevant  and  necessary  to  the  requesting  agency’s  decision 
on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  component 
may  be  made  to  a  congressional  office  from  the  record  of  an  individ¬ 
ual  in  response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF 
DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  Depart¬ 
ment  of  Defense  if  necessary  and  relevant  for  the  performance  of  a 
lawful  function  such  as,  but  not  limited  to,  personnel  actions,  person¬ 
nel  security  actions  and  criminal  investigations  of  the  Component 
requesting  the  record. 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22,  1975,  will 
be  disclosed  to  the  Office  of  Management  and  Budget  in  connection 
with  the  review  of  private  relief  legislation  as  set  forth  in  OMB 
Circular  A- 1 9  at  any  stage  of  the  legislative  coordination  and  clear¬ 
ance  process  as  set  forth  in  that  Circular. 

ROUTINE  USE  -  DISCLOSURES  REQUIRED  BY 
INTERNATIONAL  AGREEMENTS 

A  record  from  a  system  of  records  maintained  by  this  Component 
may  be  disclosed  to  foreign  law  enforcement,  security,  investigatory, 
or  administrative  authorities  in  order  to  comply  with  requirements 
imposed  by,  or  to  claim  rights  conferred  in  international  agreements 
and  arrangements  including  those  regulating  the  stationing  and  status 
in  foreign  countries  of  Department  of  Defense  military  and  civilian 
personnel. 

ROUTINE  USE  -  DISCLOSURE  TO  STATE  AND 
LOCAL  TAXING  AUTHORITIES 

Any  information  normally  contained  in  IRS  Form  W-2  which  is 
maintained  in  a  record  from  a  system  of  records  maintained  by  this 
Component  may  be  disclosed  to  State  and  local  taxing  authorities 
with  which  the  Secretary  of  the  Treasury  has  entered  into  agree¬ 
ments  pursuant  to  Title  5,  U.S.Code,  Sections  5516,  5517,  5520,  and 
only  to  those  State  and  local  taxing  authorities  for  which  an  employ¬ 
ee  or  military  member  is  or  was  subject  to  tax  regardless  of  whether 
tax  is  or  was  withheld.  This  routine  use  is  in  accordance  with 
Treasury  Fiscal  Requirements  Manual  Bulletin  Nr.  76-07. 


ROUTINE  USE  -  DISCLOSURE  TO  THE  OFFICE 
OF  PERSONNEL  MANAGEMENT 

A  record  from  a  system  of  records  subject  to  the  Privacy  Act  and 
maintained  by  this  component  may  be  disclosed  to  the  Office  of 
Personnel  Management  concerning  information  on  pay  and  leave, 
benefits,  retirement  deductions,  and  any  other  information  necessary 
for  the  Office  of  Personnel  Management  to  carry  out  its  legally 
authorized  Government-wide  personnel  management  functions  and 
studies. 

ROUTINE  USE  -  DISCLOSURE  OF 
INFORMATION  TO  NARS  (GSA) 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  the  National  Archives  and 
Records  Service  of  the  General  Services  Administration  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C.  2904 
and  2906. 

ROUTINE  USE  -  DISCLOSURE  TO  DEPARTMENT 
OF  HEALTH,  EDUCATION,  AND  WELFARE 

All  systems  of  records  relating  to  compensation,  employment  or 
retirement,  or  extracts  therefrom,  maintained  by  this  Component  may 
be  disclosed  as  a  routine  use  to  the  Department  of  Health,  Education, 
and  Welfare  for  the  purpose  of  comparing  such  record  with  records 
of  programs  administered  by  and  in  the  possession  of  the  Department 
of  Health,  Education,  and  Welfare  in  order  to  verify  information 
where  such  verification  is  required  by  law  or  regulation  or  to  identi¬ 
fy  violations  or  potential  violations  of  law,  whether  criminal,  civil,  or 
regulatory,  and  whether  arising  by  general  statute  or  particular  pro¬ 
gram  statute,  or  by  regulation,  rule,  or  order  issued  pursuant  thereto. 


AAFES0207.02 

System  name: 

0207.02  Customer  Comments,  Complaints,  and  Direct  Line  Files. 

System  location: 

Headquarters  (HQ)  Army  and  Air  Force  Exchange  Service 
(AAFES),  Command  and  Public  Relations  Division;  also  oversea 
system  headquarters,  regional  headquarters,  area  exchanges  and  indi¬ 
vidual  exchanges,  within  the  worldwide  system. 

Categories  of  individuals  covered  by  the  system: 

Customer  inquiries,  complaints,  and  comments  on  all  phases  of 
AAFES  operations;  also,  customer  opinion  survey  information. 

Categories  of  records  in  the  system: 

File  contains:  Customer  addresses,  telephone  numbers,  information 
pertaining  to  nature  of  the  inquiry,  research  information,  and 
AAFES  response  to  the  customer. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  aid  the  exchange  management  in  determining  the  needs  of  the 
customers  and  deciding  a  course  of  action,  if  deemed  necessary  in 
settling  any  complaint  to  the  customer's  satisfaction. 

Information  regarding  the  customer's  inquiry  may  be  exchanged 
between  AAFES  H(^  and  field  elements  for  the  purpose  of  expedit¬ 
ing  customer  satisfaction,  corrective  action  and  response. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  stored  in  metal  cabinets.  All  records 
are  retrieved,  retained,  stored,  and  disposed  of  by  authorization  of 
the  Director,  Command  and  Public  Relations  Division. 


73730 


Federal  Register  /  Vol.  44,  No.  243  /  Monday,  December  17,  1979  /  Notices 


Retrie?ability: 

Customer  correspondence  is  logged  by  name  and  cross-referenced, 
then  filed  in  metal  containers  by  number  and  by  exchange. 

Safeguards: 

Folders  maintained  in  metal  filing  cabinets.  Buildings  employ  secu¬ 
rity  guards. 

Retention  and  disposal: 

Command  and  Public  Relations  Division  -  Regulation  1300-01b. 
Cutoff  at  close  of  fiscal  year.  Destroyed  after  3  years. 

System  managerfs)  and  address: 

Director,  Command  and  Public  Relations  Division,  HQ  AAFES, 
Dallas,  TX  75222. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES  (AAFES-AD) 

ATTN:  CP 

Dallas,  Texas  75222 

Telephone:  Area  Code  214/330-3865 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  HQ  AAFES 
ATTN:  CP,  Dallas,  TX  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  case 
(control)  number  that  appears  with  the  office  symbol  on  all  corre¬ 
spondence  received  from  this  office. 

Visits  are  limited  to  HQ  AAFES,  Director,  Personnel  Division, 
Dallas,  TX  75222. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

AAFES  Form  1200-75/1200-76,  Personnel  Action. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

AAFES0306.03 

System  name: 

306.03  Debriefing  Acknowledgment  Files 

System  location: 

Primary  Safety  and  Security  Office,  Headquarters  AAFES  Decen¬ 
tralized  segments  -  Commanders  OES  and  Regions 

Categories  of  individuals  covered  by  the  system: 

Any  person  whose  access  authorization  for  classified  defense  infor¬ 
mation  has  been  terminated  due  to  lack  of  need. 

Categories  of  records  in  the  system: 

File  contains  individual’s  cancelled  Access  Authorizations  which 
have  been  signed  and  dated  by  the  individuals  who  have  been  de¬ 
briefed,  acknowledging  the  debriefing. 

Authority  for  maintenance  of  the  system: 

Section  6,  Executive  Order  11652,  Classification  and  Declassifica¬ 
tion  of  National  Security  Information  and  Material. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  determine  if  a  person  charged  with  disclosing  classified  infor¬ 
mation  was  debriefed  and  knew  the  consequences  of  such  disclosure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 

Retrievability: 

Filed  alphabetically  by  last  name 

Safeguards: 

Building  has  security  guards.  Records  are  maintained  in  a  locked 
file/safe. 

Retention  and  disposal: 

Records  are  permanent.  They  are  retained  in  active  file  until  the 
end  of  the  fiscal  year  in  which  the  debriefing  occurred,  held  two 
additional  years  in  inactive  status  and  retired  to  the  National  Records 
Center. 


System  managerfs)  and  address: 

Security  Specialist,  Safety  and  Security  Office  HQ  AAFES, 
Dallas,  Texas  75222 
Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES.  ATTN:  AAFES-SS 
Dallas,  Texas  75222 
Telephone  AC  214-330-2721 
Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  Headquarters, 
Army  and  Air  Force  Exchange  Service  (ATTN:  AAFES-SS)  Dallas, 
Texas  75222 

Written  requests  should  contain  the  full  name  of  the  individual, 
current  address  and  telephone  number. 

For  personal  visits,  valid  acceptable  identification  is  required. 
Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  determi¬ 
nations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Application  and  related  forms  from  individual  requesting  access 
personal  clearance  from  Defense  Investigative  Service. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

AAFES0306.04 

System  name: 

306.04,  Classified  Material  Access  Files 
System  location: 

Primary  System  -  Safety  and  Security  Office,  HQ  AAFES;  Decen¬ 
tralized  ^gments  in  Offices  of  Commanders  OES,  Region  Chiefs  and 
Division  Directors. 

Categories  of  individuals  covered  by  the  system: 

Any  citizen  whose  trustworthiness  has  been  established  (in  accord¬ 
ance  with  applicable  military  regulations)  and  access  granted  in  re¬ 
sponse  to  a  request  from  a  region  chief  or  division  director. 

Categories  of  records  in  the  system: 

File  contains  Director’s/Chiefs  request  and  Access  Authorization 
Form  granted  by  Security  Control  Officer. 

Authority  for  maintenance  of  the  system: 

Section  6,  Executive  Order  11652,  Classification  and  Declassifica¬ 
tion  of  National  Security  Information  and  Material 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Documents  are  maintained  in  Division/Region/OES  Offices  by 
custodians  of  classified  defense  information  files  to  determine  person¬ 
nel  with  access  to  such  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 
Retrievability: 

Filed  alphabetically  by  last  name  of  individual  with  access 
Safeguards: 

Building  has  security  guards.  Files  kept  in  locked  file  cabinet. 
Records  available  to  those  with  a  need  to  know. 

Retention  and  disposal: 

Records  are  retained  in  active  file  until  access  is  terminated  for  any 
reason,  then  transferred  to  AAFES  Security  Control  Officer  for 
retention  under  AAFES  306-03 
System  managers)  and  address: 

Security  Specialist,  Headquarters  AAFES,  ATTN:  AAFES-SS, 
Dallas,  Texas  75222 
Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES 
ATTN:  AAFES-SS 
Dallas,  Texas  75222 
Telephone  AC  214-330-2721 
Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Headquarters, 
AAFES,  ATTN;  AAFES-SS,  Dallas,  Texas  75222 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  correct  address,  telephone  number  and  job  title. 
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For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  valid  identification. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  determi¬ 
nations  may  be  obtained  from  HQ  AAFES-SS,  Dallas,  Texas  75222 
Record  source  categories: 

From  security  control  officer  in  response  to  request  from  manager 
requesting  access  for  individual.  Access  based  on  trustworthiness 
established  by  investigation  completed  by  Defense  Investigative 
Service. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

AAFES0306.12 

System  name: 

306.12  Personnel  Security  Case  Files 
System  location: 

Primary,  Safety  and  Security  Office  Headquarters  AAFES,  Dallas, 
Texas  Decentralized  segments  -  Commanders  AAFES-PAC, 
AAFES-EUR  and  AAFES-ALX 
Categories  of  individuals  covered  by  the  system: 

Persons  whose  trustworthiness  has  been  established  (in  accordance 
with  appropriate  regulations)  at  the  request  of  their  division  director 
or  region  chief. 

Categories  of  records  in  the  system: 

File  contains  individual’s  request  for  clearance,  copy  of  Statement 
of  Personal  History,  Certificate  of  Clearance  and  results  of  investiga¬ 
tion. 

Authority  for  maintenance  of  the  system: 

Section  6,  Executive  Order  11652,  Classification  and  Declassifica¬ 
tion  of  National  Security  Information  and  Material. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Safety  and  Security  Office  -  To  obtain  and  grant  security  clear¬ 
ances  and  access  authorizations  to  personnel  whose  trustworthiness 
has  been  established. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name 
Safeguards: 

Building  has  security  guards.  Records  are  maintained  in  a  locked 
safe  file. 

Retention  and  disposal: 

Records  are  maintained  until  end  of  fiscal  year  of  individual's 
separation  and  placed  in  inactive  status  for  two  years  and  are  then 
destroyed. 

System  managers)  and  address: 

Security  Specialist,  HQ  AAFES,  Dallas,  Texas  75222 
Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters  Army  and  Air  Force  Exchange  Service 
Attention:  AAFES-SS 
Dallas,  Texas  75222 
Telephone  AC  214-330-2721 
Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Headquarters 
AAFES,  ATTN:  AAFES-SS,  Dallas,  Texas  75222 
Written  requests  should  include  the  full  name  of  the  individual, 
current  address.  Social  Security  number  and  telephone  number 
For  personal  visits,  valid,  acceptable  identification  is  required. 
Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  determi¬ 
nations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Applications  and  related  forms  from  individual,  notification  of  re¬ 
sults  of  security  investigation  from  Defense  Investigative  Service. 
Certificates  of  clearance  from  this  headquarters  and  other  Depart¬ 
ment  of  Defense  entities 

Systems  exempted  from  certain  provisions  of  the  act: 

None 


AAFES0306.13 

System  name: 

306.13,  Personnel  Security  Status  Files 
System  location: 

Primary  roster  •  in  Safety  and  Security  Office  HQ  AAFES,  Dallas, 
Texas.  Rosters  by  OES  and  Regions  are  maintained  in  respective 
OES  and  region  headquarters. 

Categories  of  individuals  covered  by  the  system: 

Any  employee  with  a  valid  Certificate  of  Clearance  in  their  Offi¬ 
cial  Personnel  File. 

Categories  of  records  in  the  system: 

Roster  is  a  computer  print-out  listing  all  personnel  with  valid 
clearance  certificates. 

Authority  for  maintenance  of  the  system: 

Section  6,  Executive  Order  11652,  Classification  and  Declassifica¬ 
tion  of  National  Security  Information  and  Material. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Roster  copies  are  provided  OES  and  region  security  control  offi¬ 
cers  to  identify  personnel  with  security  clearance  levels  since  the 
original  documents  are  maintained  in  Official  Personnel  Files. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  print  out  in  ACCO  binder 
Retrievability: 

Listed  alphabetically  by  region  by  facility 
Safeguards: 

Building  has  security  guards.  Records  maintained  in  locked  filesafe 
Retention  and  disposal: 

Records  are  maintained  until  the  next  quarterly  run,  and  held  in 
inactive  status  for  an  additional  nine  months  and  then  destroyed. 
System  manager(s)  and  address: 

Security  Specialist,  Headquarters  AAFES,  Dallas,  Texas 
Notiffcation  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES 
ATTN:  AAFES-SS 
DALLAS,  TEXAS  75222 
Telephone  AC  214-330-2721 
Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Headquarters, 
Army  and  Air  Force  Exchange  Service,  ATTN:  AAFES-SS  Dallas, 
Texas  75222 

Written  request  for  information  should  include  the  full  name  and 
Social  Security  number  of  the  individual  and  job  location. 

For  personal  visits,  the  individual  should  provide  valid  acceptable 
identification. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  may  be  obtained  from  SYS¬ 
MANAGER 
Record  source  categories: 

Printout  is  requested  from  Personnel  Division  from  information  on 
ID  Automated  SYSNAME  903-06,  System  Magnetic  Tape  Files. 
Systems  exempted  from  certain  provisions  of  the  act: 

None 

AAFES0307.01 

System  name: 

0307.01  Carpooling  Program 
System  location: 

Headquarters  Army  and  Air  Force  Exchange  Service  (HQ 
AAFES),  Administrative  Services  Division,  Headquarters  Personnel 
Branch  (AD-P),  Dallas,  TX  75222. 

Categories  of  individuals  covered  by  the  system: 

All  HQ  AAFES  personnel  who  voluntarily  participate  in  carpool 
program. 

Categories  of  records  in  the  system: 

Name,  duty  address  and  phone  number,  hours  of  duty,  residence 
address  and  phone  number,  and  any  other  information  necessary  for 
carpool  arrangements  which  may  include  map  coordinates  of  home 
or  nearby  reference  points,  working  hours,  etc. 

Authority  for  maintenance  of  the  system: 
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10  U.S.C.  3012  and  8012  which  identify  the  powers  and  duties 
delegated  by  the  Secretary  of  the  Army  and  the  Sroretary  of  the  Air 
Force,  respectively,  each  of  whom  is  responsible  for  and  has  the 
authority  necessary  to  conduct  all  affairs  of  his  respective  depart¬ 
ment,  including  functions  necessary  or  appropriate  for  administration. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Internal  use:  To  assist  HQ  AAFES  personnel  who  desire  to  form 
carpools. 

External  use:  To  the  City  of  Dallas,  TX  for  inclusion  in  its  Ride¬ 
sharing  Program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievahility: 

Alphabetically  by  employee  name. 

Safeguards: 

Information  is  retained  in  file  cabinets.  Work  and  storage  area  is 
within  a  controlled  building,  access  to  which  is  limited  to  assigned 
personnel. 

Retention  and  disposal: 

Retained  until  such  time  as  individual's  employment  with  HQ 
AAFES  is  terminated,  after  which  record  is  destroyed. 

System  manageris)  and  address: 

Director,  Administrator  Services  Division,  HQ  AAFES,  Dallas, 
TX  75222. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES  (AD-P) 

Dallas,  TX  75222 

Telephone:  Area  Code  214/330-3871 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  HQ  AAFES, 
ATTN:  AD-P,  Dallas,  TX  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  and  duty  phone  number. 

Personal  visits  may  be  made  to  the  Administrative  Services  Divi¬ 
sion,  HQ  AAFES.  Individual  should  be  able  to  provide  acceptable 
identification  such  as  a  valid  driver’s  license. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  individuals  concerned 
are  contained  in  Army  Regulation  340-21. 

Record  source  categories: 

Provided  by  individual  interested  in  carpool  program. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

AAFES0401.04 

System  name: 

0401.04  Official  Personnel  Folders  (OPF). 

System  location: 

Primary:  OPF  -  Headquarters  (HQ)  Army  and  Air  Force  Ex¬ 
change  Service  (AAFES),  Dallas,  TX  75222;  HQ,  AAFES-Pacific; 
HQ  AAFES-Europe:  HC?  AAFES-Alaska;  all  regional  offices;  and 
post  and  base  area  exchanges  within  the  AAFES  system. 

Decentralized:  Career  Management  Folder  (CMF)  -  Personnel  Di¬ 
vision,  HQ  AAFES,  Dallas,  TX  75222. 

Convenience  Personnel  Folder  (CPF)  -  HQ  AAFES,  Dallas,  TX 
75222  HQ  AAFES-Pacific;  HQ  AAFES-Europe;  HQ  AAFES, 
Alaska;  all  regional  offices;  all  past  and  base  exchanges  and  satellites 
within  the  AAFES  system. 

Categories  of  individuals  covered  by  the  system: 

OFP;  All  United  States  (US)  citizen  (to  include  permanent-resident 
alien  and  non-immigrant  alien)  employees  with  category  of  regular 
full-time,  regular  part-time,  temporary  full-time,  temporary  part-time, 
and  intermittent  employment. 

CMF:  All  US  citizen  (to  include  permanent-resident  alien  and  non¬ 
immigrant  alien)  employees  with  category  of  regular  full-time  tempo¬ 
rary  full-time  who  are  at  the  managerial  level. 

CPF:  All  US  citizen  (to  include  permanent-resident  alien  and  non¬ 
immigrant  alien)  employees  with  category  of  regular  full-time,  regu¬ 
lar  part-time,  temporary  full-time,  temporary  part-time,  and  intermit¬ 
tent  employment. 

Categories  of  records  in  the  system: 


OPF:  Name;  social  security  number  (SSN);  employment  history; 
education;  job  and  pay  data;  performance  reviews;  letters  of  com¬ 
mendation,  reprimand;  training  certificates;  salary  and  benefits  infor¬ 
mation  to  include  allowances  and  insurance  data;  travel  orders  and 
general  correspondence;  other  personal  data  such  as  security  clear¬ 
ance,  loyalty,  non-affiliation,  etc. 

CMF:  Name;  SSN;  employment  history;  education;  job  and  pay 
data;  performance  reviews;  letters  of  commendation,  reprimand; 
training  certificates;  travel  orders  and  general  correspondence;  per¬ 
sonal  data  to  include  health,  security  clearance,  military  separation, 
etc. 

CPF:  Name;  SSN;  training  certificates;  employment  history;  job 
and  pay  data;  performance  reviews;  letters  of  commendations,  repri¬ 
mand;  travel  orders  and  general  correspondence. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

OPF;  Servicing  Personnel  Offices  to  provide  hard-copy  documen¬ 
tation  on  employee’s  current  job  and  pay  data,  past  job  history, 
career  progression,  etc. 

CMF:  Personnel  Division  to  obtain  information  on  current  and 
past  employment  for  the  purposes  of  job  assignments,  promotions, 
and  career  progression. 

CPF:  Maintained  by  non-servicing  personnel  offices  for  ready  ref¬ 
erence  of  employee’s  current  and  past  employment  history,  job  and 
pay  data,  etc. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievahility: 

Alphabetically  by  employee  name. 

Safeguards: 

Folders  maintained  in  locked  filing  cabinets. 

Retention  and  disposal: 

OPF:  Placed  in  active  file  upon  separation.  Hold  1  year  then 
forward  to  National  Personnel  Records  Center  (NPRC)  (Civilian), 
111  Winnebago  Street,  St.  Louis,  MO  63118.  Inactive  OPF  may  be 
retired  to  NPRC  3  months  after  separation  by  AAFES  elements 
when  the  volume  of  inactive  OPFs  creates  a  storage  problem. 

CMF:  Cutoff  at  close  of  fiscal  year  in  which  employee  is  separat¬ 
ed.  Destroyed  after  3  years. 

CPF;  Transferred  with  OPF  to  gaining  location  upon  transfer. 
Cutoff  at  close  of  fiscal  year  employee  is  separated.  Destroy  after  1 
year. 

System  manageris)  and  address: 

Director,  Personnel  Division,  HQ  AAFES,  Dallas,  TX  75222. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES 
ATTN:  PE 
Dallas,  TX  75222 

Telephone:  Area  Code  214/330-2761 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  HQ  AAFES, 
ATTN:  PE,  Dallas,  TX  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  current  address  and  telephone  number;  if  termi¬ 
nated,  date  of  birth,  date  of  separation,  and  last  employing  location  in 
addition  to  the  above. 

Neither  instructions  nor  provisions  for  personal  visits  are  provided 
at  this  time. 

Contesting  record  procedures; 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

OPF:  Application  for  Employment;  Application  for  Fidelity  Bond; 
College  Transcripts;  Personnel  Actions;  Performance  Reviews  and/ 
or  Personnel  Evaluation  Reports;  Letters  of  Commendation,  Repri¬ 
mand;  Training  Certificates;  Travel  Orders;  Employee  Insurance 
Data;  Housing  Allowance;  Certificate  of  Clearance;  Loyalty  Affida¬ 
vit;  Certificate  of  Non-Affiliation;  and  Bonds. 

CMF:  Application  for  Employment;  College  Transcripts;  Person¬ 
nel  Actions;  Personel  Evaluation  Reports;  Letters  of  Commendation, 
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Reprimand;  Training  Certificates;  Travel  Orders;  Certificate  of  Clear¬ 
ance;  and  other  related  papers. 

CPF:  Personnel  Actions;  Training  Certificates;  Performance  Re¬ 
views  and/or  Personnel  Evaluation  Reports;  Letters  of  Commenda¬ 
tion,  Reprimand;  Travel  Orders;  and  other  related  papers. 

Systems  exempted  from  certain  proTisions  of  the  act: 

None. 

AAFES0401.05 

System  name: 

0401. OS  Employee  Service  Record  Card  Files. 

System  location: 

Headquarters  (HQ)  Army  and  Air  Force  Exchange  Service 
(AAFES),  Dallas,  TX  75222;  HQ  AAFES-Pacific;  HQ  AAFES- 
Europe;  HQ  AAFES-Alaska;  all  regional  offices;  and  all  post  and 
base  exchanges  and  satellites  within  the  AAFES  system. 

Categories  of  individuais  covered  by  the  system: 

All  United  States  citizen  (to  include  permenent-resident  alien  and 
non-immigrant  alien)  employees  with  category  of  regular  full-time, 
regular  part-time,  temporary  full-time,  temporary  part-time,  and  in¬ 
termittent  employment. 

Categories  of  records  in  the  system: 

Official  summary  of  employment  history  to  include  name;  social 
security  number  (SSN);  date  of  birth;  home  address  and  telephone 
number;  emergency  contact;  passport  data;  identification  card  data; 
dependent  data;  foreign  languages  to  include  degree  of  proficiency; 
clerical  skills;  education  to  include  schools  attended,  degree 
achieved;  AAFES  education/training  courses;  performance  reviews 
to  include  date  and  type;  service  award  da^  employment  record  to 
include  date,  job  data,  pay  data,  and  separation  data. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  have  as  ready  reference  to  official  summary  of  employment 
history,  chronology  of  personal  and  service  data  for  employees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  kardex  or  file  boxes. 

Retrievability: 

Alphabetical  by  employee  name. . 

Alphabetical  within  activity  and  branch. 

Safeguards: 

Maintained  in  locked  cabinets. 

Retention  and  disposal: 

Cutoff  at  close  of  fiscal  year  in  which  employee  is  separated  or 
transferred.  Retain  5  additional  years  in  current  files  area  and  retire. 
Destroy  IS  years  after  cutoff.  Exception:  Forward  files  to  employees 
of  discontinued  installations  to  National  Personnel  Records  Center 
(Civilian). 

System  manager(s)  and  address: 

Director,  Personnel  Division,  HQ  AAFES,  Dallas,  TX  7S222. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES 
ATTN:  PE 
Dallas,  TX  75222 

Telephone:  Area  Code  214/330-2761 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  HQ  AAFES, 
ATTN:  PE,  Dallas,  TX  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  current  address  and  telephone  number;  if  termi¬ 
nated,  date  of  birth,  date  of  separation,  and  last  employing  location  in 
addition  to  the  above. 

Neither  instructions  nor  provisions  for  personal  visits  are  provided 
at  this  time. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 


Personnel  Actions:  Performance  Reviews  and/or  Personnel  Evalu¬ 
ation  Reports;  application  form;  training  certificates;  and  service 
award  certificates. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

AAFES0401.il 

System  name: 

0401.11  Personnel  Records  Maintained  at  Supervisory  Level. 

System  location: 

All  supervisory  personnel  within  the  Army  and  Air  Force  Ex¬ 
change  Service  (AAFES)  for  subordinate  employees. 

Categories  of  individuals  covered  by  the  system: 

All  United  States  citizen  (including  permanent-resident  alien  and 
non-immigrant  alien)  employees  with  category  of  regular  full-time, 
regular  part-time,  tem]X>rary  full-time,  temporary  part-time,  and  in¬ 
termittent  employment. 

Categories  of  records  in  the  system: 

Name;  social  security  number  (SSN);  job  data;  performance  review 
data  to  include  date  and  rating;  counseling  interview  record;  training 
record  to  include  courses,  type,  and  completion  data;  job  description; 
and  standards  of  conduct  review. 

Authority  for  maintenance  of  the  system: 

Title  10,  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Ready  reference  for  supervisor  of  pertinent  data  on  subordinate 
employees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  file  maintained  in  file  folder. 

Retrievability: 

Alphabetical  by  employee’s  name. 

Safeguards: 

Maintained  in  locked  filing  cabinet  or  supervisor’s  desk. 

Retention  and  disposal: 

Destroy  upon  separation,  retirement,  or  non-local  transfer  of  em¬ 
ployee. 

System  manageKs)  and  address: 

Director,  Personnel  Division,  Headquarters,  (HQ)  AAFES,  Dallas, 
TX  75222. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES 
ATTN:  PE 
Dallas,  TX  75222 

Telephone:  Area  Code  214/330-2761 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  HQ  ATFES, 
AATN:  PE,  Dallas,  TX  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  current  address  and  telephone  number;  if  termi¬ 
nated,  date  of  birth,  date  of  separation,  and  last  employing  location  in 
addition  to  the  above. 

Neither  instructions  nor  provisions  for  personal  visits  are  provided 
at  this  time. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents- and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Supervisor’s  Record  of  Employee,  Employee  Interview  Record 
Card  (Counseling),  Job  Description,  Employee  Training  Record,  and 
comparable  papers. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

AAFES0403.01 

System  name: 

0403.01  Application  for  Employment  Files 

System  location: 

Executive  and  Managerial:  Personnel  Division,  Headquarters  (HQ) 
Army  and  Air  Force  Exchange  Service  (AAFES),  Dallas,  TX  75222. 
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Non-Managerial  •  HQ  AAFES,  Dallas,  TX  7S222;  HQ  AAFES- 
PacifiC;  HQ  AAFES-Europe;  HQ  AAFES-Alaska;  all  regional  of¬ 
fices;  and  all  post  and  base  exchanges  and  satellites  within  the 
AAFES  system. 

Categories  of  indlTidnals  corered  by  the  system: 

Individuals  outside  of  AAFES  applying  for  positions  within  the 
AAFES. 

Categories  of  records  in  the  system: 

Active  applications:  Application  for  Employment,  resume,  appli¬ 
cant  refenus,  interview  form,  previous  employers’  references,  and 
related  papers. 

Inactive  applications:  Application  for  Employment,  resume,  letter 
of  rejection,  and  related  papers. 

Authority  for  maintenance  of  the  system: 

Title  10,  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Personnel  Division:  Filling  of  vacancies  at  the  managerial  level  for 
which  outside  recruitment  is  neces»u>. 

Servicing  Personnel  Office:  Filling  of  vacancies  of  non-managerial 
level  that  require  outside  recruitment. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  filed  in  file  folders. 

RetrieTability: 

Active  applications:  Alphabetical  within  position  category. 

Inactive  applications:  Alphabetical  by  individual  name. 

Safeguards: 

Maintained  in  locked  cabinets. 

Retention  and  disposal: 

Active  applications:  Destroy  after  2  years,  except  that  on  request 
they  may  be  returned  to  individuals. 

Inactive  applications:  Cutoff  monthly.  Destroy  after  3  months. 

System  managerfs)  and  address: 

Director,  Personnel  Division,  HQ  AAFES,  Dallas,  TX  75222. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES 
ATTN:  PE 
Dallas,  TX  75222 

Telephone:  Area  Code  214/330-2761 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  HQ  AAFES, 
ATTN:  PE,  Dallas,  TX  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number;  if  terminated,  date  of  birth,  date  of  separation,  and  last 
employing  location  in  addition  to  the  above. 

Neither  instructions  nor  provisions  for  personal  visits  are  provided 
at  this  time. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Applicant;  previous  employers. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

AAFES0403.04 

System  name: 

0403.04  College  Recruitment  Files. 

System  location: 

Headquarters  (HQ)  Army  and  Air  Force  Exchange  Service 
(AAFES),  Personnel  Division,  Career  Management  Branch,  Recruit¬ 
ment  and  Executive  Development  Section,  Dallas,  TX  75222. 

Categories  of  individuals  covered  by  the  system: 

All  United  States  citizens  (to  include  permanent-resident  alien, 
non-immigrant  alien)  who  have  been  interviewed  at  a  college  or 
university  for  employment  with  the  AAFES. 

Categories  of  records  in  the  system: 

File  contains  copies  of  correspondence  with  school,  school  recruit¬ 
ing  trip  report,  and  report  of  campus  visit. 


Authority  for  maintenance  of  the  system: 

Title  10,  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Personnel  Division:  To  maintain  information  on  school  placement 
functions  and  curriculums,  available  on-campus  interviewing  dates, 
and  other  information  relevant  to  students’  interest  in  AAF^S  em¬ 
ployment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Locked  containers. 

Retrievability: 

Alphabetical  by  school  name.  Each  request  for  information  evalu¬ 
ated  as  to  need  before  release. 

Safeguards: 

Stored  in  locked  containers. 

Retention  and  disposal: 

Cutoff  at  close  of  fiscal  year.  Destroy  after  3  years. 

System  manager(s)  and  address: 

Director,  Personnel  Division,  HQ  AAFES,  Dallas,  TX  75222. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES 
ATTN:  PE 
Dallas,  TX  75222 

Telephone:  Area  Code  214/330-2761 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  HQ  AAFES, 
ATTN-PE,  Dallas,  Texas  75222. 

Written  requests  for  information  should  contain  the  name  of  the 
school  and  date  visited  and  the  name  of  the  student/applicant  inter¬ 
viewed. 

Neither  instructions  nor  provisions  for  personal  visits  are  provided 
at  this  time. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Information  obtained  directly  from  school  in  correspondence  form. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

AAFES0403.05 

System  name: 

0403.05  Employee  Examination  Records. 

System  location: 

Headquarters  (HQ)  Army  and  Air  Force  Exchange  Service 
(AAFES),  Dallas,  TX  75222. 

Categories  of  individuals  covered  by  the  system: 

Ail  managerial  and  regular  full-time  hourly-paid  employees  who 
have  been  considered  for  promotion  to  managerial  level. 

Categories  of  records  in  the  system: 

File  contains  test  scores  and  normative  data  on  those  persons  who 
have  taken  the  AAFES  test  battery  which  consists  of  (a)  SET  tests; 
(b)  Thurstone  Test  of  Mental  Alertness;  (c)  Wesman  Personnel  Clas¬ 
sification  Test;  (d)  Thurston  Tempermanent  Schedule;  and  (e)  Per- 
sonagraph  (Allston  B.  Hobby  Associates). 

Authority  for  maintenance  of  the  system: 

Title  10,  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  as  research  data  and  a  predictor  of  success  in  given  situations 
during  job  considerations.  Test  battery  is  read  only  by  a  professional 
psychologist  with  a  minimum  of  a  MA  in  Psychology. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Locked  containers. 

Retrievability: 

Alphabetical  by  employee  name.  Each  request  for  data  evaluated 
as  to  need  before  release. 
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Safeguards: 

Stored  in  locked  containers. 

Retention  and  disposal: 

Permanent;  cutoff  at  close  of  fiscal  year. 

System  managerfs)  and  address: 

Director,  Personnel  Division,  HQ  AAFES,  Dallas,  TX  75222. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES 
ATTN:  PE 
Dallas,  TX  75222 

Telephone:  Area  Code  214/330-2761 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  HQ  AAFES, 
ATTN:  PE,  Dallas,  TX  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number;  if  terminated,  date  of  birth,  date  of  separation,  and  last 
employing  location  in  Edition  to  the  above. 

Neither  instructions  nor  provisions  for  personnel  visits  are  pro¬ 
vided  at  this  time. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Individual  tests  taken  by  employee. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

AAFES0403.08 

System  name: 

0403.08  Reference  and  Pre-Employment  Credit  Files. 

System  location: 

Headquarters  (HQ)  Army  and  Air  Force  Exchange  Service 
(AAFES),  Dallas,  TX  75222. 

Categories  of  individuals  covered  by  the  system: 

All  United  States  citizens  (to  include  permanent-resident  alien, 
non-immigrant  alien)  who  have  interview^  for  a  management  or 
management  trainee  position  with  the  AAFES. 

Categories  of  records  in  the  system: 

File  contains  correspondence  and  other  documents  regarding  em¬ 
ployment  suitability.  Includes  letters  to  and  replies  from  previous 
employers,  personal  reference  checks,  security  and/or  other  preem- 
ployment  investigations  and  clearances  deemed  appropriate  to  the 
position,  and  evidence  that  the  applicant  is  in  satisfactory  physical 
condition. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C..  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Assure  that  an  individual,  after  having  been  selected  for  appoint¬ 
ment  but  prior  to  official  appointment,  has  cleared  for  employment 
suitability. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Alphabetical  by  employee’s  name. 

Safeguards: 

Maintained  in  locked  filing  cabinet. 

Retention  and  disposal: 

Cutoff  at  close  of  fiscal  year.  Destroy  after  1  year  for  satisfactory 
reference  and  credit  checks.  Destroy  after  3  years  for  adverse  refer¬ 
ence  and/or  derogatory  credit  checks. 

System  manageKs)  and  address: 

Director,  Personnel  Division,  HQ  AAFES,  Dallas,  TX  75222. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES 
ATTN:  PE 
Dallas,  TX  75222 


Telephone:  Area  Code  214/330-2761 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  HQ  AAFES, 
ATTN;  PE,  Dallas,  TX  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number;  if  terminated,  date  of  birth,  date  of  separation,  and  last 
employing  location  in  addition  to  the  above. 

Visits  are  limited  to  HQ  AAFES,  Director,  Personnel  Division, 
Dallas,  TX  75222. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Information  obtained  from  employee’s  previous  employer(s)  and 
from  personal  references  provided  AAFES  by  the  employee. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

AAFES0403.il 

System  name: 

403. 1 1  Personnel  Clearance  Records 

System  location: 

Headquarters,  Army  and  Air  Force  Exchange  Service,  Dallas, 
Texas;  Headquarters,  AAFES-Pacific;  Headquarters,  AAFES- 
Europe;  Headquarters,  AAFES-Alaska;  all  regional  offices;  all  base 
and  post  exchanges  and  satellites  within  the  Army  and  Air  Force 
System. 

Categories  of  individuals  covered  by  the  system: 

All  US  citizen  (to  include  permanent-resident  alien,  non-immigrant 
alien)  employees  with  category  of  regular  full-time,  regular  part-time, 
temporary  full-time,  temporary  part-time  and  intermittent. 

Categories  of  records  in  the  system: 

Name;  social  security  number;  job  data;  clearance  reason  and  clera- 
ing  office’s  approval. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Assure  that  departing  personnel  have  been  properly  processed  and 
cleared  prior  to  transfer,  termination  or  leave  without  pay. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  filed  in  file  folders. 

Retrievability: 

Alphabetical  by  employees  name. 

Safeguards: 

Maintained  in  locked  filing  cabinet. 

Retention  and  disposal: 

Cutoff  at  close  of  fiscal  year  of  departure.  Destroy  after  1  year. 

System  manageKs)  and  address: 

Director,  Administrative  Services  Division,  Army  and  Air  Force 
Exchange  Service,  Dallas,  Texas. 

Notification  procedure: 

Information  may  be  obtained  from: 

HEADQUARTERS  AAFES  (AAFES-AD) 

Dallas,  Texas  75222 

Telephone:  Area  Code  214/330-3871 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Headquarters, 
Army  and  Air  Force  Exchange  Service  (AAFES-AD),  Dallas,  Texas 
75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number;  if  terminated,  date  of  biKh,  date  of  separation  and  last 
employing  location  in  addition  to  the  above. 

Instructions  nor  provisions  for  personal  visits  are  provided  at  this 
time. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  applying  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 
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Record  source  categories: 

Personnel  Actions;  Performance  Reviews  and/or  Personnel  Evalu¬ 
ation  Reports;  application  form;  training  certificates;  service  award 
certificates. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

AAFES0403.12 

System  name: 

403.12  Oversea  Processing  Records 

System  location: 

Administrative  Services  Division,  Headquarters,  Army  and  Air 
Force  Exchange  Service,  Dallas,  Texas. 

Categories  of  individuals  covered  by  the  system: 

All  US  citizen  employees  of  a  managerial  level  who  are  pro¬ 
grammed  for  transfer  from  CONUS  to  an  oversea  activity  of  the 
Army  and  Air  Force  Exchange  Service. 

Categories  of  records  in  the  system: 

Name;  social  security  number;  grade;  transfer  date;  household 
goods;  privately-owned  vehicle  authorization;  residence  information; 
dependent  data;  passport  data;  security  clearance  data;  flight  informa¬ 
tion  and  related  papers. 

Authoritj'  for  maintenance  of  the  system: 

Title  10,  United  States  Code,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  accomplish  travel  arrangements  on  a  timely  basis  to  insure 
departure/arrival  of  employee  (and  family)  to  new  location  in  sup¬ 
port  of  operational  requirements. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  files  maintained  in  filing  cabinet. 

Retrievability: 

Alphabetical  by  employee  name. 

Safeguards: 

Files  maintained  in  locked  cabinet. 

Retention  and  disposal: 

Cutoff  when  employee  departs  the  US.  Destroy  after  1  year. 

System  manageKs)  and  address: 

Director,  Administrative  Services  Division,  Army  and  Air  Force 
Exchange  Service,  Dallas,  Texas. 

Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters  AAFES  (AAFES-AD) 

Dallas,  Texas  7S222 

Telephone:  Area  Code  214/330-3871 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Headquarters, 
Army  and  Air  Force  Exchange  Service  (AAFES-AD),  Dallas,  Texas 
75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number;  if  terminated,  date  of  birth,  date  of  separation  and  last 
employment  location  in  addition  to  the  above. 

Instructions  nor  provisions  for  personal  visits  are  provided  at  this 
time. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  app^ing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Personnel  Request;  Relocation  Questionnaire;  Travel  Orders;  Pass¬ 
port;  Airline  tickets. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

AAFES0404.01 

System  name: 

0404.01  Incentive  Awards  Case  Files. 

System  location: 

Headquarters  (HQ)  Army  and  Air  Force  Exchange  Service 
(AAFES),  Dallas,  TX  75222. 

Categories  of  individuals  covered  by  the  system: 


All  United  States  citizen  (to  include  permanent-resident  alien,  non¬ 
immigrant  alien)  employees  with  category  of  regular  full-time,  regu¬ 
lar  part-time,  temporary  part-time,  and  intermittent  employment. 

Categories  of  records  in  the  system: 

File  contains  name,  social  security  number  (SSN),  grade/step,  posi¬ 
tion  title,  organization,  award  nominated  for,  accomplishment,  re¬ 
quirements  of  the  position  occupied  during  period  covered  in  award 
nomination,  and  staff  comments/  concurrence/non-concurrence. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  accomplish  staff  comments  and  recommendations  to  support 
justification  for  award  nominations  in  order  to  present  findings  to 
AAFES  Incentive  Awards  Committee  for  recommendation  of  honor¬ 
ary  award  to  Commander,  AAFES. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  files  stored  in  filing  cabinets. 

Retrievability: 

Alphabetical  by  employee  name. 

Safeguards: 

Files  maintained  in  locked  filing  cabinets. 

Retention  and  disposal: 

Cutoff  at  close  of  fiscal  year  in  which  case  is  closed;  destroyed 
after  2  years. 

System  manageKs)  and  address: 

Director,  Personnel  Division,  HQ  AAFES,  Dallas,  TX  75222. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES 

ATTN:  PE 

Dallas,  TX  75222  Telephone:  Area  Code  214/330-2761 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  HQ  AAFES, 
ATTN:  PE,  Dallas,  TX  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  current  address  and  telephone  number;  if  termi¬ 
nated,  date  of  birth,  date  of  separation,  and  last  employing  location  in 
addition  to  above. 

Neither  instructions  nor  provisions  for  personal  visits  are  provided 
at  this  time. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

AAFES  Form  1900-19,  Award  Nomination  Form,  submitted  by 
employees’  supervisor;  AAFES  Form  1900-22,  Evaluation  of  Honor¬ 
ary  Award  Nomination. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

AAFES0404.03 

System  name: 

0404.03  Award  Control  Files.  ' 

System  location: 

Headquarters  (HQ)  Army  and  Air  Force  Exchange  Service 
(AAFES),  Dallas  TX  75222. 

Categories  of  individuals  covered  by  the  system: 

United  States  (US)  citizen,  US  national  and  permanent  resident 
alien  employees;  local  national  and  third-country  national  AAFES 
employees  providing  there  is  no  conflict  with  local  treaties,  host- 
country  agreements  or  command  directives. 

Categories  of  records  in  the  system: 

Managerial  and  nonmanagerial  employees  (Hourly  Pay  Plan/Uni¬ 
versal  Annual):  name,  social  security  number  (SSN),  grade/step,  or¬ 
ganization,  and  for  which  nominated. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Personnel  Division;  To  control  award  nominations. 
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Policies  and  practices  for  storing,  retrieWng,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Three  four-drawer  and  one  five-drawer  file  cabinets. 

Retrievability: 

By  name. 

Safeguards: 

Files  maintained  in  locked  filing  cabinets. 

Retention  and  disposal: 

Cutoff  at. close  of  fiscal  year  in  which  case  is  closed;  destroyed 
after  2  years. 

System  managerfs)  and  address: 

Director,  Personnel  Division,  HQ  AAFES,  Dallas,  TX  75222. 

Notification  procedure: 

Information  may  be  obtained  from; 

HQ  AAFES 
ATTN:  PE 
Dallas,  TX  75222 

Telephone:  Area  Code  214/330-2761 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  HQ  AAFES, 
ATTN:  PE,  Dallas,  TX  75222. 

Written  requests  for  information  ^ould  contain  the  full  name  of 
the  individual,  SSN,  current  address  and  telephone  number;  if  termi¬ 
nated,  date  of  birth,  date  of  separation,  and  last  employing  location  in 
addition  to  the  above. 

Neither  instructions  nor  provisions  for  personal  visits  are  provided 
at  this  time. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

AAFES  Form  1900-19,  Award  Nomination  Form,  submitted  by 
employee's  supervisor. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

AAFES0404.04 

System  name: 

0404.04  Award  Ceremony  Files. 

System  location: 

Headquarters  (HQ)  Army  and  Air  Force  Exchange  Service 
(AAFES),  Personnel  Branch,  Dallas,  TX  75222;  and  Command  and 
Public  Relations  Division  and  Office  of  the  Commander. 

Categories  of  individuals  covered  by  the  system: 

HQ  AAFES  employees  who  have  been  recipients  of  military 
awards,  AAFES  service,  and  other  awards. 

Categories  of  records  in  the  system: 

Managerial  and  nonmanagerial  employees  (Hourly  Pay  Plan/Uni¬ 
versal  Annual):  name,  grade,  position  title,  organization,  award  for 
which  nominated,  accomplishments,  and  requirements  of  the  position 
occupied  during  period  covered  in  award  nomination. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Sections  .3012  and  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Background  on  recipients  of  awards  to  be  read  at  an  awards 
ceremony  held  by  the  Commander,  AAFES  or  his  designated  repre¬ 
sentative. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Stored  in  file  folders  in  one  four-drawer  file  cabinet. 

Retrievability: 

By  name 

Safeguards: 

Files  maintained  in  filing  cabinets. 

Retention  and  disposal: 

Cutoff  at  close  of  fiscal  year.  Destroyed  after  3  years. 

System  manager(s)  and  address: 

Director,  Personnel  Division,  HQ  AAFES,  Dallas,  TX  75222. 


Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES 
ATTN:  PE 
Dallas,  TX  75222 

Telephone:  Area  Code  214/330-2761 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  HQ  AAFES, 
ATTN;  PE,  Dallas,  TX  75222. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Information  is  obtained  from  employee  on  AAFES  Form  l\00-22 
and  from  employee’s  Official  Personnel  Folder. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

AAFES0405.03 

System  name: 

405.03  Personnel  Appeals  and  Grievances 

System  location: 

Office  of  the  General  Counsel,  Headquarters  Army  and  Air  Force 
Exchange  Service  (AAFES);  Office  of  the  General  Counsel,  AAFES 
Europe;  Office  of  the  General  Counsel,  AAFES  PAcific. 

Categories  of  individuals  covered  by  the  system: 

Any  AAFES  employee  who  has  filed  an  appeal  of  an  adverse 
action  and/or  who  is  contesting  a  personnel  action  when  the  appeal/ 
contest  has  been  referred  to  the  servicing  General  Counsel’s  office. 

Categories  of  records  in  the  system: 

Files  contain  correspondence,  documentation  and  memoranda  con¬ 
cerning  the  employee’s  appeal/contest. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  Stated  Code,  Sections  3012  and  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  servicing  General  Counsel’s  office  uses  the  file  to  review  the 
appeal  for  legal  sufficiency.  Release  of  information  contained  in  the 
files  is  made  to  civil  or  criminal  law  enforcement  agencies  for  law 
enforcement  purposes  and  to  officials  and  employees  of  the  Depart¬ 
ment  of  Defense  and  Department  of  Justice  who  have  a  need  for  the 
information  in  the  performance  of  their  duties. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  AAFES  employee. 

Safeguards: 

Buildings  employ  security  guards.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel  that  are  properly  screened, 
cleared  and  trained. 

Retention  and  disposal: 

Files  are  retained  in  the  servicing  General  Counsel’s  office  for  one 
year  after  the  final  decision  is  made  and  subsequently  retired  to  the 
servicing  AAFES  warehouse  or  to  the  servicing  General  Services 
Administration  Records  Holding  Center.  Records  are  destroyed 
seven  years  after  the  fiscal  year  in  which  the  case  is  closed. 

System  manager(s)  and  address: 

General  Counsel,  Headquarters  AAFES;  General  Counsel 
AAFES-Europe;  General  Counsel,  AAFES-Pacific. 

Notification  procedure: 

Information  may  be  obtained  from  the  servicing  General  Counsel 
(Headquarters  AAFES,  AAFES-Europe,  or  AAFES-Pacific). 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  servicing 
General  Counsel’s  office. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  latest 
correspondence  received  from  the  servicing  General  Counsel’s  office, 
if  available. 

Neither  instructions  nor  provisions  for  personal  visits  are  provided 
at  this  time. 
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Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  app^ing  initial  determinations  may  be  obtained  from  the 
servicing  General  Counsel’s  office  (Headquarters  AAFES,  AAFES- 
Europe,  or  AAFES-PAcific). 

Record  source  categories: 

File  information  and  documentation  is  provided  by  the  AAFES 
personnel  office  responsible  for  records  on  the  AAI%S  employee, 
the  AAFES  Grievance  Examiner,  and  by  the  AAFES  employee  or 
his/  her  representative. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

AAFES040S.05 

System  name: 

40S.0S  Statement  of  Employment  and  Financial  Interests 

System  location: 

Office  of  the  General  Counsel,  Headquarters  Army  and  Air  Force 
Exchange  Service  (AAFES);  Office  of  the  General  Counsel,  AAFES 
Europe;  Office  of  the  Generd  Counsel,  AAFES  Pacific. 

Categories  of  individuals  covered  by  the  system: 

All  general  military  officers  assigned  to  AAFES  and  all  AAFES 
employees  classified  as  Universal  Annual  grade  16  or  above;  and  all 
AAFES  employees  classified  as  Universal  Annual  grade  13  or  above, 
and  commissioned  military  officers  in  the  rank  of  lieutenant  colonel 
or  above  assigned  to  AAFES  whose  basic  duties  and  responsibilities 
require  the  exercise  of  judgement  in  making  an  AAFES/govemment 
decision  or  in  taking  an  AAFES/  government  action  in  regard  to 
contracting  or  procurement,  auditing,  and  activities  in  which  the  final 
decision  or  action  has  a  significant  economic  impact  on  the  interests 
of  any  nonfederal  enterprise. 

Categories  of  records  in  the  system: 

File  contains  Department  of  Defense  (DD)  Form  1555,  ’Confiden¬ 
tial  Statement  of  Employment  and  Financial  Interest’  and  the  indor¬ 
sement  of  said  Form  by  the  AAFES  employee’s  superior. 

Authority  for  maintenance  of  the  system: 

Executive  Order  No.  1 1222,  ’Prescribing  Standards  of  Ethical  Con¬ 
duct  For  Government  Officers  And  Employees’  dated  11  May  1965 
and  Title  10,  United  States  Code,  Sections  3012  and  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Servicing  General  Counsel’s  Office  -  To  collect  and  maintain  com¬ 
plete  DD  Forms  1555  as  required.  Release  of  information  contained 
in  the  files  is  made  to  civil  or  criminal  law  enforcement  agencies  for 
law  enforcement  purposes  and  to  officials  and  employees  of  the 
Department  of  Defense  who  have  a  need  for  the  information  in  the 
performance  of  their  duties. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file. 

Retrievability: 

Filed  alphabetically  by  last  name  of  AAFES  employee  or  military 
officer. 

Safeguards: 

Buildings  employ  security  guards.  Records  are  maintained  in 
locked  safe  or  cabinet  and  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal: 

File  is  retained  in  active  status  until  the  close  of  the  fiscal  year  in 
which  the  employee  leaves  a  position  for  which  a  DD  Form  1555  is 
required,  or  when  the  employee  leaves  AAFES,  or  when  the  state¬ 
ment  is  superseded,  whichever  is  earlier.  Obsolete  DD  Forms  1555 
are  maintained  for  two  years  in  servicing  General  Counsel’s  inactive 
office  files  and  then  destroyed. 

System  manageris)  and  address: 

Deputy  General  Counsel  in  servicing  General  Counsel’s  office 
(Headquarters  AAFES,  AAFES-Europe  or  AAFES-Pacific). 

Notification  procedure: 

Information  may  be  obtained  from  the  Deputy  General  Counsel  of 
the  servicing  General  Counsel’s  office  (Headquarters  AAFES, 
AAFES-Europe  or  AAFES-Pacific). 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  servicing 
General  Counsel’s  office. 


Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number  and  the  latest 
correspondence  received  from  the  servicing  General  Counsel’s  office, 
if  available. 

Neither  instructions  nor  provisions  for  personal  visits  are  provided 
at  this  time. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
servicing  General  Counsel’s  office  (Headquarters  AAFES,  AAFES- 
Europe  or  AAFES-Pacific). 

Record  source  categories: 

Information  is  furnished  by  the  AAFES  employee. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

AAFES(M05.07 

System  name: 

0405.07  Retirement  Assistance  Files 

System  location: 

Headquarters  (HQ)  Army  and  Air  Force  Exchange  Service 
(AAFES),  Dallas,  TX  75222. 

Categories  of  individuals  covered  by  the  system: 

All  United  States  citizen  (to  include  permanent-resident  alien,  non¬ 
immigrant  alien)  employees  with  category  of  regular  full-time,  regu¬ 
lar  part-time,  temporary  part-time,  temporary  full-time,  and  intermit¬ 
tent  employment. 

Categories  of  records  in  the  system: 

File  contains  social  security  number  (SSN),  name,  exchange  loca¬ 
tion,  date  of  birth,  date  of  hire,  leave  accrual  date,  retirement  partici¬ 
pation  date,  service  award  base  date,  citizenship,  marital  status,  sex, 
security  clearance,  current  military  status,  prior  AAFES  service,  job 
and  pay  data,  type  of  insurance  coverage,  deductions,  mobility  status, 
date  in  grade,  and  step. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

To  accomplish  authority  to  employ  a  retired  member  of  the  armed 
forces  during  the  180  days  immediately  following  retirement. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Contains  inquiries  and  the  replies  to  questions  submitted  in  writing 
by  employees  concerning  their  own  retirement  situations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Five  drawer  metal  file  cabinet. 

Retrievability: 

Alphabetical  by  employee’s  name. 

Safeguards: 

File  cabinets  are  locked  when  not  in  use. 

Retention  and  disposal: 

Cutoff  at  close  of  fiscal  year.  Destroyed  after  1  year. 

System  manageris)  and  address: 

Director,  Personnel  Division,  HQ  AAFES,  Dallas,  TX  75222. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES 
ATTN:  PE 
Dallas,  TX  75222 

Telephone:  Area  Code  214/330-2761 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  HQ  AAFES, 
ATTN:  PE,  Dallas,  TX  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  current  address  and  telephone  number;  if  termi¬ 
nated,  date  of  birth,  date  of  separation,  and  last  employing  location  in 
addition  to  the  above. 

Neither  instructions  nor  provisions  for  personnel  visits  are  pro¬ 
vided  at  this  time. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 
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Information  is  furnished  by  Servicing  Personnel  Office. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

AAFES0405.il 

System  name: 

405. 1 1  Individual  Health  Records 
System  location: 

Headquarters,  Army  and  Air  Force  Exchange  Service,  Dallas, 
Texas 

Categories  of  individuals  covered  by  the  system: 

All  Headquarters  employees 
Categories  of  records  in  the  system: 

Contains  on  managerial  and  nonmanagerial  employees  (Hourly  Pay 
PlanAJniversal  Annual);  Military:  Name,  address,  birthdate,  tele¬ 
phone  and  short  health  history.  All  are  given  voluntarily.  Contains 
date  of  visit  to  di^nsary,  complaint  of  illness  or  injury  and  exact 
treatment  given.  The  file  contains  correspondence  from  doctors  re¬ 
garding  illnesses  with  special  instructions  for  returning  to  work. 
Authority  for  maintenance  of  the  system: 

Title  lO  United  States  Code,  Section  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  aid  Occupational  Health  Nurses  in  giving  better  health  care  to 
employees  who  become  ill  or  are  injured  during  working  hours.  To 
help  employees  maintain  good  health.  Used  as  reference  for  past 
injuries  and/or  treatment,  since  recall  on  medical  treatment  may  be 
vague  and  personnel  may  have  changed. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

One  five-drawer  file  cabinet  and  one  four-shelf  cabinet. 
Retrievability: 

Name,  alphabetical  order  (active  files) 

Name,  alphabetical  order;  year  (inactive  files) 

Safeguards: 

Maintained  in  dispensary  in  locked  cabinets. 

Retention  and  disposal: 

Cut  off  active  file  when  employee  is  transferred  or  separated. 
Destroy  after  six  years. 

System  manager(s)  and  address: 

Director,  Administrative  Services  Division,  Army  and  Air  Force 
Exchange  Service,  Dallas,  Texas 
Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters  AAFES  (AAFES-AD) 

Dallas,  Texas  75222 
Telephone:  Area  Code  214/330-3871 
Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Headquarters, 
Army  and  Air  Force  Exchange  Service  (AAFES-AD),  Dallas,  Texas 
75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number;  if  terminated,  date  of  birth,  date  of  separation  and  last 
employing  location  in  addition  to  the  above. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
system  manager. 

Record  source  categories: 

Employee 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

AAFES0405.15 

System  name: 

0405.15  Retirement  Extension  Files 
System  location: 

Headquarters  (HQ)  Army  and  Air  Force  Exchange  Service 
(AAFES),  Dallas,  TX  75222. 

Categories  of  individuais  covered  by  the  system: 

All  United  States  citizen  employees  who  have  applied  for  deferred 
retirement. 


Categories  of  records  in  the  system: 

File  contains  social  security  number  (SSN),  name.  Exchange  loca¬ 
tion,  date  of  birth,  service  award  base  date,  citizenship,  marital  status, 
sex,  security  clearance,  current  military  status,  prior  AAFES  service, 
job  and  pay  data,  type  of  insurance  coverage,  deductions,  mobility 
status,  date  in  grade,  and  step. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  accomplish  authority  to  employ  a  retired  member  of  the  armed 
forces  during  the  180  days  immediately  following  retirement. 

Used  to  approve  and  control  requests  for  extension  of  normal 
retirement  date. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Five-drawer  metal  file  cabinet. 

Retrievability: 

Alphabetical  by  employee’s  name. 

Safeguards: 

File  cabinets  are  locked  when  not  in  use. 

Retention  and  disposal: 

Cutoff  at  close  of  fiscal  year.  Destroyed  after  1  year. 

System  manager(s)  and  address: 

Director,  Personnel  Division,  HQ  AAFES,  Dallas,  TX  75222. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES 
ATTN:  PE 
Dallas,  TX  75222 

Telephone:  Area  Code  214/330-2761 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

HQ  AAFES 
ATTN:  PE 
Dallas,  TX  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  current  address  and  telephone  number;  if  termi¬ 
nated,  date  of  birth,  date  of  separation,  and  last  employing  location  in 
addition  to  the  above. 

Neither  instructions  nor  provisions  for  personnel  visits  are  pro¬ 
vided  at  this  time. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Information  is  furnished  by  servicing  personnel  office. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

AAFES0406.12a 

System  name: 

0406.12a  Skills  Bank  File  (Employee  Skills  Survey) 

System  location: 

Headquarters  Army  and  Air  Force  Exchange  Service  (HQ 
AAFES),  Dallas,  TX;  HQ  AAFES-Europe;  HQ  AAFES-Pacific: 
HQ  AAFES-Alaska;  all  regional  offices;  base  and  post  exchange 
offices  within  the  Army  and  the  Air  Force. 

Categories  of  individuals  covered  by  tbe  system: 

All  AAFES  regular  full  time  (RFT)  and  regular  part-time  (RPT) 
hourly  pay  plan  (HPP)  employees  and  intermittent  (regularly  sched¬ 
uled)  employees. 

Categories  of  records  in  the  system: 

Name,  social  security  number  (SSN),  current  job  title,  grade,  duty 
phone,  job  location,  date  of  Skills  Survey  (AAFES  Form  12()0-61), 
education/training  courses  completed,  skills/experience  acquired, 
skills  used  in  daily  work,  and  those  identified  as  nei»led. 

Authority  for  maintenance  of  the  system: 

10  U.S.C.  3012  and  8012  which  identify  the  powers  and  duties 
delegated  by  the  Secretary  of  the  Army  and  the  S^retary  of  the  Air 
Force,  respectively,  each  of  whom  is  responsible  for  and  has  the 
authority  necessary  to  conduct  all  affairs  of  his  respective  depart- 
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ment,  including  functions  necessary  or  appropriate  for  the  training 
operations  and  administration. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  aid  servicing  personnel  office  in  identifying  and  referring  quali¬ 
fied  employees  for  vacant  positions.  A  skills  bank  for  HQ  AAFES 
employees  is  established/maintained  from  Employee  Skills  Survey, 
AAFES  Form  1200-61.  The  completed  forms  are  filed  alphabetically 
by  employee  name. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievahility: 

Alphabetically  by  employee  name. 

Safeguards: 

Files  are  maintained  in  locked  file  cabinets. 

Retention  and  disposal: 

Retained  until  such  time  as  employee  retires,  resigns,  or  is  other¬ 
wise  separated,  at  which  time  record  is  destroyed.  Upon  employee’s 
transfer  to  another  AAFES  location  file  is  forwarded  to  gaining 
personnel  office. 

System  managerfs)  and  address: 

Director,  Administrative  Services  Division,  HQ  AAFES,  Dallas, 
TX  75222. 

Notification  procedure: 

Information  may  be  obtained  from; 

HQ  AAFES  (AD-P) 

Dallas,  TX  75222 

Telephone:  Area  Code  214/330-3871 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  HQ  AAFES, 
ATTN:  AD-P,  Dallas,  TX  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  duty  phone,  and  job  location. 

Personal  visits  may  be  made  to  the  Administrative  Services  Divi¬ 
sion.  Individuals  should  provide  acceptable  identification  such  as  a 
valid  driver’s  license. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  applying  initial  determinations  by  individuals  concerned 
are  contain^  in  Army  Regulation  340-21. 

Record  source  categories: 

Employee  Skills  Survey  (AAFES  Form  1200-61),  submitted  by 
eligible  RFT  and  RPT  HPP  employees  and  intermittent  (regularly 
scheduled)  employees. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

AAFES0406.12b 

System  name: 

0406.12b  Employee  Career  Development  Plan  File 

System  location: 

Headquarters  Army  and  Air  Force  Exchange  Service  (HQ 
•AAFES),  Dallas.  TX;  HQ  AAFES-Europe;  HQ  AAFES-Pacific; 
HQ  AAFES-Alaska;  all  regional  offices;  base  and  post  exchange 
offices  within  the  Army  and  the  Air  Force. 

Categories  of  individuals  covered  by  the  system: 

All  AAFES  regular  full  time  (RFT)  and  regular  part-time  (RPT) 
hourly  pay  plan  ^PP)  employees  and  intermittent  (regularly  sched¬ 
uled)  employees. 

Categories  of  records  in  the  system: 

Name,  social  security  number  (SSN),  current  job  title,  grade,  duty 
phone,  job  location,  career  goals  as  identified  on  AAFES  Form  1200- 
62  and  progress  in  achieving  goals,  career  appraisals,  and  employee/ 
supervisor  comments. 

Authority  for  maintenance  of  the  system: 

10  U.S.C.  3012  and  8012  which  identify  the  powers  and  duties 
delegated  by  the  Secretary  of  the  Army  and  the  Swretary  of  the  Air 
Force,  respectively,  each  of  whom  is  responsible  for  and  has  the 
authority  necessary  to  conduct  all  affairs  of  his  respective  depart¬ 
ment,  including  functions  necessary  or  appropriate  Xot  the  training 
operations  and  administration. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 


To  provide  HQ  AAFES  Personnel  Branch  (AD-P)  a  central  refer¬ 
ence  of  identifiable  employees  who  have  devised  a  career  develop¬ 
ment  plan,  or  who  have  attained  eligiblity  for  referral  consideration 
to  vacant  HPP  positions.  File  also  provides  a  source  of  information 
from  which  referral  rosters  of  HPP  employees  for  junior/middle 
management  positions  may  be  compiled. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievahility: 

Alphabetically  by  employee  name. 

Safeguards: 

Files  are  maintained  in  locked  file  cabinets. 

Retention  and  disposal: 

Retained  until  such  time  as  employee  retires,  resigns,  or  is  other¬ 
wise  separated,  at  which  time  record  is  destroyed.  Upon  employee’s 
transfer  to  another  AAFES  location,  file  is  forwarded  to  gaining 
personnel  office. 

System  manageris)  and  address: 

Director,  Administrative  Services  Division,  HQ  AAFES,  Dallas, 
TX  75222. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES  (AD-P) 

Dallas,  TX  75222 

Telephone:  Area  Code  214/330-3871 

Record  access  prMedures: 

Requests  from  individuals  should  be  addressed  to:  HQ  AAFES, 
ATTN:  AD-P,  Dallas,  TX  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  duty  phone  and  job  location. 

Personal  visits  may  be  made  to  the  Administrative  Services  Divi¬ 
sion.  Individuals  should  provide  acceptable  identification  such  as  a 
valid  driver’s  license. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  individuals  concerned 
are  contain^  in  Army  Regulation  340-21. 

Record  source  categories: 

Employee  Career  Development  Plan  (AAFES  Form  1200-62),  sub¬ 
mitted  by  interested/eligible  RFT  and  RPT  HPP  employees  and 
intermittent  (regularly  scheduled)  employees. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

AAFES0408.05 

System  name: 

0408.05  Individual  Trainee  Files. 

System  location: 

Headquarters  (HQ)  Army  and  Air  Force  Exchange  Service 
(AAFES),  Dallas,  TX  75222. 

Categories  of  individuals  covered  by  the  system: 

All  United  States  citizens  (to  include  permanent-resident  alien, 
non-immigrant  alien)  who  have  been  selected  for  a  college  trainee  or 
management  development  trainee  position. 

Categories  of  records  in  the  system: 

Copy  of  employment  application  forms;  copy  of  trainee  appoint¬ 
ment  personnel  action;  copy  of  trainee  appointment  letter;  copy  of 
completion  of  college/university  baccalaureate  degree  requirements; 
if  Hourly  Pay  Plan  (HPP),  letter  of  nomination  to  college  trainee  or 
management  development  trainee  programs;  if  HPP,  and  participat¬ 
ing  in  AAFES  Upward  Mobility  Program,  copy  of  Employee  Quali¬ 
fication  Record  and  Employee  Career  Appraisal  Form;  copy  of 
Statement  of  Mobility;  if  HPP,  copy  of  supervisor’s  record  of  em¬ 
ployee;  and  if  HPP,  copies  of  last  three  performance  reviews. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Personnel  Division:  To  obtain  information  on  current  and  past 
employment,  education,  training  history,  mobility  preference,  and 
personal  data  for  the  purpose  of  assignment  to  a  college  trainee  or  a 
management  development  trainee  position. 
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Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Locked  container. 

Retrierability: 

Alphabetical  by  employee’s  name.  Each  Tile  is  retrieved,  retained, 
stored,  and  disposed  of  by  authorization  of  the  Director,  Personnel 
Division. 

Safeguards: 

Stored  in  locked  container. 

Retention  and  disposal: 

Cutoff  at  close  of  fiscal  year  following  completion  of  training. 
Destroy  after  S  years. 

System  manager(s)  and  address: 

Director,  Personnel  Division,  HQ  AFFES,  Dallas,  TX  75222. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES 
ATTN:  PE 
Dallas,  TX  75222 

Telephone:  Area  Code  214/330-2761 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

HQ  AAFES, 

ATTN:  PE, 

Dallas,  TX  75222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number;  if  terminated,  date  of  birth,  date  of  separation,  and  last 
employing  location  in  liddition  of  the  above. 

Visits  are  limited  to  HQ  AAFES,  Director,  Personnel  Division, 
Dallas,  TX  75222. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Information  is  based  on  initial  written  data  provided  by  the  appli¬ 
cant  and  AAFES  to  assist  in  the  employment  selection  process. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

AAFES0408.06 

System  name: 

0408.06  Trainee  Card  Index. 

System  location: 

Headquarters  (HQ)  Army  and  Air  Force  Exchange  Service 
(AAFES),  Dallas,  TX  75222. 

Categories  of  individuals  covered  by  the  system: 

All  United  States  citizens  (to  include  permanent-resident  alien, 
non-immigrant  alien)  selected  for  college  trainee  or  management  de¬ 
velopment  trainee  positions. 

Categories  of  records  in  the  system: 

Card  contains  trainee  category,  name,  social  security  number 
(SSN),  date  of  hire,  date  of  birth,  training  location,  marital  status, 
position  and  grade  to  which  assigned,  and  date  and  location  of 
assignment. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catho¬ 
des  of  users  and  the  purposes  of  such  uses: 

Personnel  Division:  To  obtain  ready  reference  regarding  summary 
information,  trainee  employment  status,  and  pertinent  data  for  trainee 
employees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Locked  cabinet. 

Retrievability: 

Alphabetical  by  employee  name. 

Safeguards: 

Stored  in  locked  cabinet. 

Retention  and  disposal: 


Cutoff  at  close  of  fiscal  year  in  which  individual’s  trainee  program 
is  completed.  Destroy  after  1  year. 

System  manageris)  and  address: 

Director,  Personnel  Division,  HQ  AAFES,  Dallas,  TX  75222. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AFFES 
ATTN:  PE 
Dallas,  TX  75222 

Telephone:  Area  Code  214/330-2761 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

HQ  AAFES, 

ATTN:  PE, 

Dallas,  TX  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  current  address  and  telephone  number;  if  termi¬ 
nated,  date  of  birth,  date  of  separation,  and  last  employing  location  in 
addition  to  the  above. 

Visits  are  limited  to  HQ  AAFES,  Director,  Personnel  Division, 
Dallas,  TX  75222. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Information  is  obtained  from  employee’s  Career  Management 
Folder. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

AAFES0408.14 

System  name: 

0408.14  Tuition  Assistance  Case  Files. 

System  location: 

Headquarters  (HQ)  Army  and  Air  Force  Exchange  Service 
(AAFES),  Dallas,  TX  75222. 

Categories  of  individuals  covered  by  the  system: 

All  United  States  citizens  (to  include  permanent  resident  aliens) 
who  are  regular  full-time  employees. 

Categories  of  records  in  the  system: 

Managerial  and  non-managerial  employees:  Application  for  Tuition 
Assistance,  approval  letters,  letters  of  congratulations,  copies  of  Re¬ 
quest  for  Disbursement,  transcripts,  curricula,  grade  reports,  and 
course  receipts. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Personnel  Division:  To  maintain  information  on  participants  in  the 
tuition  assistance  program  of  the  AAFES  in  order  to  properly  ad¬ 
minister  the  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Filing  cabinets. 

Retrievability: 

Alphabetical  by  employee’s  name.' 

Safeguards: 

Stored  in  locked  cabinets. 

Retention  and  disposal: 

Cutoff  at  close  of  fiscal  year  in  which  course  is  completed  or  2 
years  after  date  of  last  action,  if  completion  is  unknown.  Destroy 
after  2  years. 

System  manageris)  and  address: 

Director,  Personnel  Division,  HQ  AAFES,  Dallas,  TX  75222. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES 
ATTN:  PE 
Dallas,  TX  75222 

Telephone:  Area  Code  214/330-2761 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 
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HQ  AAFES, 

ATTN:  PE, 

DaUas,  TX  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number,  if  terminated,  date  of  birth,  date  of  separation,  and  last 
employing  location  in  addition  to  the  above. 

Neither  instructions  nor  provisions  for  personal  visits  are  provided 
at  this  time. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

AAFES  Form  1850-3,  Application  for  Tuition  Assistance. 

Systems  exempted  from  certain  prorisions  of  the  act: 

None. 

AAFES0408.15 

System  name: 

0408.15  Correspondence  Course  Files. 

System  location: 

Headquarters  (HQ)  Army  and  Air  Force  Exchange  Services 
(AAFES),  Dallas,  TX  75222. 

Categories  of  individuals  covered  by  the  system: 

All  United  States  citizens  (to  include  permanent-resident  alien, 
non-immigrant  alien)  employees  with  category  of  regular  full-time, 
regular  part-time,  temporary  full-time,  temporary  part-time,  and  in¬ 
termittent  employment. 

Categories  of  records  in  the  system: 

Managerial  and  non-managerial  employees  who  are  enrolled  in 
AAFES  correspondence  courses  and  US  Army  correspondence 
courses;  Application  for  enrollment,  notice  of  enrollment,  notice  of 
completion,  and  certificate  of  completion. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  maintain  information  on  participants  in  the  correspondence 
course  program  of  the  AAFES  in  order  to  properly  administer  the 
program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  cabinets. 

Retrievability: 

Alphabetical  by  employee’s  name. 

Safeguards; 

None. 

Retention  and  disposal: 

Cutoff  at  close  of  fiscal  year  in  which  course  is  completed,  or  2 
years  after  date  of  last  action,  if  completion  date  is  unknown.  De¬ 
stroy  after  2  years. 

System  managerfs)  and  address: 

Director,  Personnel  Division,  HQ  AAFES,  Dallas,  TX  75222. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES 
ATTN:  PE 
Dallas,  TX  75222 

Telephone:  Area  Code  214/330-2761 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

HQ  AAFES, 

ATTN:  PE, 

Dallas,  TX  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number;  if  terminated,  date  of  birth,  date  of  separation,  and  last 
employing  location  in  addition  to  the  above. 

Neither  instructions  nor  provisions  for  personal  visits  are  provided 
at  this  time. 

Contesting  record  procedures: 


The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

AAFES  Form  1850-43,  Management  Development  Program 
Course/  Correspondence  Course  Enrollment  Application;  DA  Form 
145. 

Systems  exempted  from  certain  provisioiis  of  the  act: 

None. 

AAFES0409.01 

System  name: 

0409.01  AAFES  Accident  Report. 

System  location: 

Primary  system  will  be  at  the  Exchange  reporting  the  accident/ 
incident,  at  the  Safety  and  Security  Omce  at  Exchange  Remon/ 
Regional  Exchange,  and  the  Overseas  Exchange  System  (OES) 
having  jurisdiction  over  the  reporting  Exchange. 

Categories  of  individuals  covered  by  the  system: 

Any  individual  injured  in  Army  and  Air  Force  Exchange  Service 
(AAreS)  controlled  property/equipment/facility  or  involved  in  ac¬ 
cidents  or  mishaps  resulting  in  reportable  damage  to  AAFES  proper¬ 
ty  or  facilities;  or  who  is  injured  or  becomes  ill  when  those  injuries 
or  illnesses  are  covered  by  Uie  Williams-Steiger  Occupational  ^fety 
and  Health  Act  of  1970. 

Categories  of  records  in  the  system: 

AAFES  Accident  Report/Supplementary  Record  of  Federal  Oc¬ 
cupational  Injuries  and  iflnesses/physicians’  reports. 

Authority  for  maintenance  of  the  system: 

Executive  Order  11807. 

Routine  uses  of  records  maintained  in  the  system^  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Files  are  maintained  at  Headquarters  (HQ)  AAFES/HQ  OES/ 
Exchange  Regions/Regional  Exchanges/Area  Exchanges/Exchanges 
as  a  primary  record  of  accidents,  incidents,  mishaps,  fires,  or  illnesses 
to  be  used  in  correcting  deficiencies  in  safety  field;  in  initiating 
insurance  and  workman’s  compensation  claims;  and  in  satisfying  sta¬ 
tistical  reporting  requirement  to  higher  echelons  of  AAFES  and  the 
Department  of  Labor. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  by  location  of  incident  and  code  identifier. 

Safeguards: 

Buildings  have  security  guards.  Files  kept  in  file  cabinets.  Records 
available  to  those  with  a  n^-to-know. 

Retention  and  disposal: 

Retained  by  reporting  Exchange  for  5  years  and  by  Safety  and 
Security  Offices  for  2  years,  then  destroy^  by  tearing  into  pieces, 
shredding,  pulping,  macerating  or  burning. 

System  manageKs)  and  address: 

Director,  Safety  and  Securit/  Division,  HQ  AAFES,  Dallas,  TX 
75222. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES 
ATTN:  SS 
Dallas,  TX  75222 

Telephone:  Area  Code  214-330-2721 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

HQ  AAFES, 

ATTN:  SS, 

Dallas,  TX  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  correct  address,  social  security  number,  status,  tele¬ 
phone  number,  job  title,  and  date/place/time  of  the  incident. 

For  personiil  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  HQ  AAFES,  ATTN:  SS, 
Dallas,  TX  75222. 
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Record  source  categories: 

Data  obtained  from  medical  institutions/police/investigating  offl- 
cials/bureau  of  motor  vehicle/state  and  local  govemments/witnesses 
and  victims. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

AAFES0410.01 

System  name: 

410.01  Employee  Travel  Files 

System  location: 

Headquarters,  Army  and  Air  Force  Exchange  Service,  Dallas, 
Texas;  Headquarters,  AAFES-Pacific;  Headquarters,  AAFES- 
Europe;  Headquarters,  AAFES-Alaska;  all  regional  offices;  all  base 
and  post  exchanges  and  satellites  within  the  Army  and  Air  Force 
System. 

Categories  of  individuals  covered  by  the  system: 

All  US  citizen  employees  at  the  managerial  level. 

Categories  of  records  in  the  system: 

Name;  social  security  number;  location;  travel  orders;  itineraries; 
travel  expense  vouchers  and  related  papers. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Statistical  analysis  for  the  purpose  of  personnel  costs,  requirements, 
etc. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  files  maintained  in  file  folders. 

Retrievability: 

Alphabetical  by  employee  name. 

Safeguards: 

Maintained  in  locked  filing  cabinets. 

Retention  and  disposal: 

Cutoff  at  close  of  fiscal  year.  Destroy  after  2  years. 

System  managerfs)  and  address: 

Director,  Administrative  Services  Division,  Army  and  Air  Force 
Exchange  Service,  Dallas,  Texas. 

Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters  AAFES  (AAFES-AD) 

Dallas,  Texas  7S222 

Telephone:  Area  Code  214/330-3871 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Headquarters, 
Army  and  Air  Force  Exchange  Service  (AAFES-AD),  Dallas,  Texas 
75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number;  if  terminated,  date  of  birth,  date  of  separation  and  last 
employing  location  in  addition  to  the  above. 

Instructions  nor  provisions  for  personal  visits  are  provided  at  this 
time. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appi^ing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER 

Record  source  categories: 

Travel  Expense  Vouchers;  Travel  Orders;  Receipt  and  related 
paper. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

AAFES0410.04 

System  name: 

410.04  Passport  Files 

System  location: 

Office  responsible  for  security  passports  and  visas  for  official  for¬ 
eign  travel. 

Categories  of  individuals  covered  by  the  system: 

All  US  citizen  employees  at  the  managerial  level. 


Categories  of  records  in  the  system: 

Name;  job  data;  passport  data  and  related  papers. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Renewal  purposes:  ready-reference  to  identify  employees  possess¬ 
ing  current  passports. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  cards  maintained  in  file  box. 

Retrievability: 

Alphabetical  by  employee  name. 

Safeguards: 

None 

Retention  and  disposal: 

Destroy  when  employee  is  separated  or  when  passport  has  expired 
without  request  for  renewal  or  revoked,  whichever  is  earlier. 

System  manager(s)  and  address: 

Director,  Administrative  Services  Division,  Army  and  Air  Force 
Exchange  Service,  Dallas,  Texas. 

Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters  AAFES  (AAFES-AD) 

Y^jalljkc  TpyIIQ 

Telephone:  Area  Code  214/330-3871 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Headquarters, 
Army  and  Air  Force  Exchange  Service  (AAFES-AD),  Dallas,  Texas 
75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number;  if  terminated,  date  of  birth,  date  of  separation  and  last 
employing  location  in  addition  to  the  above. 

Instructions  nor  provisions  for  personal  visits  are  provided  at  this 
time. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  app^ing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Request  for  Passport;  Passport. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

AAFES0501.01 

System  name: 

501.01  AAFES  No-Notice  Evaluation  Report  File 

System  location: 

Headquarters  (HQ),  Army  and  Air  Force  Exchange  Service 
(AAFES),  Command  and  Public  Relations  Division,  Dallas,  Texas. 

Categories  of  individuals  covered  by  the  system: 

MiliU^  and  civilian  personnel  assi^ed  to  Customer  Services 
Evaluation  Branch  and  military  and  civilian  personnel  interviewed  at 
posts/bases  in  continental  United  States  (CONUS)  and  offshore  sta¬ 
tions. 

Categories  of  records  in  the  system: 

Files  contain  no-notice  evaluation  reports  which  contain  customer 
names,  addresses  and  comments  on  all  phases  of  AAFES  activities. 

Authority  for  maintenance  of  the  system: 

Title  Five,  United  States  Code,  Section  301,  Voluntary  Informa¬ 
tion. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Commander,  AAFES  and  exchange  management  in  determining 
customer  needs,  and  in  resolving  customer  complaints. 

Information  regarding  the  customers’  names  and  addresses  may  be 
exchanged  between  AAFES  headquarters  and  field  elements  for  the 
purpose  of  expediting  customer  satisfaction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 
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Retained  and  controlled  by  EMrector,  Command  and  Public  Rela¬ 
tions  Division  and  those  exchange  regions  the  reports  pertain  to. 
Storage: 

Reports  are  stored  in  a  metal  safe  with  combination  lock. 
RetrieTability: 

Alphabetically  by  post/base  and  by  region. 

Safeguards: 

Building  employs  security  guards.  Records  maintained  in  areas 
accessible  only  to  authorized  personnel. 

Retention  and  disposal: 

Reports  are  permanent  records. 

System  managerts)  and  address: 

Director,  Administrative  Services  Division,  Army  and  Air  Force 
Exchange  Service,  Dallas,  Texas. 

Notification  procedure: 

Information  may  be  obtained  from; 

Headquarters,  AAFES  (AAFES-AD). 

Dallas,  TX  75222 

Telephone:  Area  Code  214/330-2011 
Record  access  procedures: 

Information  may  be  obtained  from  the  System  Manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

No-notice  evaluation  reports. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

AAFES0501.04 

System  name: 

0501.04  Universal  Annual  Photograph  Files. 

System  location: 

Headquarters  (HQ)  Army  and  Air  Force  Exchange  Service 
(AAFES),  Dallas,  TX  75222. 

Categories  of  individuals  covered  by  the  system: 

All  Universal  Annual  (UA)  Salary  Plan  employees  worldwide. 
Categories  of  records  in  the  system: 

File  contains  photographs  of  UA  employees  with  their  name  and 
date  of  photograph. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Sections  3012  and  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  for  publicity  purposes  when  photograph  is  needed  for  publi¬ 
cation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  cabinet.  All  records  are  retrieved,  retained,  stored,  and  dis¬ 
posed  of  by  authorization  of  the  Director,  Personnel  Division. 
Retrievability: 

Alphabetically  by  employee’s  name. 

Safeguards: 

Maintained  in  locked  file  cabinet.  Available  only  to  personnel 
having  specific  authorization  to  retrieve  photographs. 

Retention  and  disposal: 

Maintained  in  active  status  for  duration  of  UA’s  employment. 
Maintained  in  inactive  status  for  3  years  after  separation,  after  which 
time  it  is  destroyed. 

System  managerfs)  and  address: 

Director,  Personnel  Division,  HQ  AAFES,  Dallas,  TX  75222. 
Notification  procedure: 

Information  may  be  obtained  from; 

HQ  AAFES 
ATTN:  PE 
Dallas,  TX  75222 

Telephone:  Area  Code  214/330-2761 
Record  access  procedures: 

Requests  for  individuals  should  be  addressed  to: 


HQ  AAFES. 

ATTN:  PE, 

Dallas,  TX  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number;  if  terminated,  date  of  birth,  date  of  separation,  and  last 
employing  location  in  addition  to  the  above. 

Visits  are  limited  to  HQ  AAFES,  Director,  Personnel  Division, 
Dallas,  TX  75222. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Photographs  taken  of  UA  employees  at  duty  stations. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

AAFES0505.02 

System  name: 

0505.02  lO  Biographical  Files. 

System  location: 

Headquarters  (HQ)  Army  and  Air  Force  Exchange  Service 
(AAFES),  Command  and  Public  Relations  Division;  AAFES- 
Europe-CP;  and  AAFES-Pacific-CP. 

Categories  of  individuals  covered  by  the  system: 

Military  and  Universal  Annual  personnel  assigned  to  HQ  AAFES, 
continental  United  States  Exchange  Regions,  and  overseas  headquar¬ 
ters. 

Categories  of  records  in  the  system: 

File  contains:  Individual’s  name;  current  position  title;  home  ad¬ 
dress  to  include  street,  city,  state,  zip  code,  Army  Post  Office;  date 
of  birth;  place  of  birth;  marital  status;  maiden  name  of  spouse;  place 
of  birth;  name  and  ages  of  children;  education  to  include  high  school 
and/or  college  attended,  degree;  military  history,  rank,  date  and  type 
of  discharge;  reserve  status,  awards  and  decorations;  membership  in 
fraternal  and  civic  organizations;  prior  employment;  AAFES  assign¬ 
ments,  AAFES  training,  awards  of  honors;  sp^ial  interests  or  hob¬ 
bies,  name  of  hometown  newspaper,  and  individual  5x7/8x10  photo¬ 
graph. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Sections  3012  and  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Command  and  Public  Relations  Division,  Information  Service 
Branch:  To  prepare  news  and  feature  articles  about  employees  for 
employee  newspaper,  trade  media,  and/or  hometown  newspaper. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

All  records  are  retrieved,  retained,  stored  and  disposed  of  by 
authorization  of  the  Director,  Command  and  Public  Relations  Divi¬ 
sion. 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Alphabetically  by  employee’s  name. 

Safeguards: 

Buildings  employ  security  guards.  Records  maintained  in  areas 
accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Records  are  retained  in  active  file  for  as 
long  as  individual  is  employed.  Destroyed  upon  termination  of  em¬ 
ployment. 

System  manageris)  and  address: 

Director,  Command  and  Public  Relations  Division,  HQ  AAFES, 
Dallas,  TX  75222. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES 
ATTN:  CP 
Dallas,  TX  75222 

Telephone:  Area  Code  214/330-3865 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to;  HQ  AAFES, 
ATTN:  CP,  Dallas.  TX  75222. 
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Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number;  if  terminated,  date  of  birth,  date  of  separation,  and  last 
employing  location  in  Edition  to  the  above. 

Visits  are  limited  to  HQ  AAFES,  Director,  Personnel  Division, 
Dallas,  TX  75222. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

AAFES  Form  1200-75/1200-76,  Personnel  Action. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

AAFES0602.01 

System  name: 

602.01  Claims  v.  AAFES 

System  location: 

Office  of  the  General  Counsel,  Headquarters  Army  and  Air  Force 
Exchange  Service  (AAFES);  Office  of  the  General  Counsel, 
AAFES-Europe;  Office  of  the  General  Counsel,  AAFES-Pacific. 

Categories  of  individuals  covered  by  the  system: 

Any  individual  who  has  filed  a  claim  against  AAFES  and  whose 
claim  has  been  forwarded  to  this  office. 

Categories  of  records  in  the  system: 

File  contains  correspondence  received  from  the  claimant  or  claim¬ 
ant’s  attorney  and  related  claim  documentation. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code,  Sections  3012  and  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Servicing  General  Counsel’s  office-To  investigate  the  claims  and 
prepare  responses  when  necessary.  Release  of  information  contained 
in  the  files  is  made  to  civil  or  criminal  law  enforcement  agencies  for 
law  enforcement  purposes  and  to  officials  and  employees  of  the 
Department  of  Defense  and  Department  of  Justice  who  have  a  need 
for  the  information  in  the  performance  of  their  duties. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Rrtrievability: 

Filed  aphabetically  by  last  name  of  claimant. 

Safeguards: 

Buildings  employ  security  guards.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel  who  are  properly  screened, 
cleared  and  trained. 

Retention  and  disposal: 

The  file  is  retained  until  the  claim  is  settled  or  withdrawn  or  one 
year  from  the  date  of  the  claimant’s  latest  submission  if  the  claim  is 
not  pursued.  The  file  is  then  retired  to  the  servicing  AAFES  ware¬ 
house  or  the  servicing  General  Services  Administration  Records 
Holding  Center  for  six  years.  Files  are  destroyed  after  six  years. 

System  manager(s)  and  address: 

General  Counsel,  Headquarters  AAFES;  General  Counsel, 
AAFES-Europe;  General  Counsel,  AAFES-Pacific. 

Notification  procedure: 

Information  may  be  obtained  froin  the  servicing  General  Counsel 
(Headquarters  AAFES,  AAFES-Europe,  or  AAFES-Pacific). 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  servicing 
General  Counsel’s  office. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  latest 
correspondence  received  from  the  servicing  General  Counsel’s 
Office,  if  available. 

Neither  instructions  nor  provisions  for  personal  visits  are  provided 
at  this  time. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
servicing  General  Counsel’s  office  (Headquarters  AAFES,  AAFES- 
Europe  or  AAFES-Pacific). 


Record  source  categories: 

Information  is  obtained  from  any  individual  who  can  provide  in¬ 
formation  concerning  the  claim  and  from  all  available  documentation 
concerning*  the  claim. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

AAFES0602.04a 

System  name: 

602.04  Litigation  Initiated  by  AAFES 

System  location: 

Office  of  the  General  Counsel,  Headquarters  Army  and  Air  Force 
Exchange  Service  (AAFES);  Office  of  the  General  Counsel, 
AAFES-Europe;  Office  of  the  General  Counsel,  AAFES-Pacific. 

Categories  of  individuals  covered  by  the  system: 

Any  individual  against  whom  AAFES  has  filed  a  complaint  or 
similar  pleading  in  a  court  or  administrative  body. 

Categories  of  records  in  the  system: 

File  contains  pleadings  and  documents  filed  by  parties  to  the  action 
and  documentation,  correspondence  and  memoranda  pertaining 
thereto. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code,  Sections  3012  and  8013. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Servicing  General  Counsel’s  office-To  process  and  respond,  as 
necessary,  to  all  complaints  and  other  pleadings  filed.  Release  of 
information  contained  in  the  files  is  made  to  civil  or  criminal  law 
enforcement  agencies  for  law  enforcement  purposes  and  to  officials 
and  employees  of  the  Department  of  Defense  and  Department  of 
Justice  who  have  a  need  for  the  information  in  the  performance  of 
their  duties. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  defendant  in  the  proceeding. 

Safeguards: 

Buildings  employ  security  guards.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel  that  are  prbperly  screened, 
cleared  and  trained. 

Retention  and  disposal: 

Files  are  retained  in  the  servicing  General  Counsel’s  office  until 
the  judicial  proceeding  has  been  resolved,  then  retired  to  the  servic¬ 
ing  AAFES  warehouse  or  servicing  General  Services  Administration 
Records  Holding  Center.  Files  are  permanent. 

System  managerts)  and  address: 

General  Counsel,  Headquarters  AAFES;  General  Counsel, 
AAFES-Europe;  General  Counsel,  AAFES-Pacific. 

Notification  procedure: 

Information  may  be  obtained  from  the  servicing  General  Counsel 
(Headquarters  AAFES,  AAFES-Europe,  or  AAFES-Pacific). 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  servicing 
General  Counsel’s  office. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  latest 
correspondence  received  from  the  servicing  General  Counsel’s  office, 
if  available. 

Neither  instructions  no  provisions  for  personal  visits  are  provided 
at  this  time. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents,  and  appealing  initial  determinations  may  be  obtained  from  the 
servicing  General  Counsel’s  office  (Headquarters  AAFES,  AAFES- 
Europe  and  AAFES-Pacific). 

Record  source  categories: 

Information  is  obtained  from  any  individual  who  can  provide  in¬ 
formation  concerning  the  proceedings  and  from  all  available  docu¬ 
mentation  concerning  the  proceedings. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 
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AAFES0602.04b 

Syitca  name: 

602.04  Litigation  Against  AAFES  Employees  and/or  AAFES 

System  location: 

Office  of  the  General  Counsel,  Headquarters  Army  and  Air  Force 
Exchange  Service  (AAFES);  Office  of  the  General  Counsel, 
AAFES-Europe;  Office  of  t^  General  Counsel,  AAFES-Pacific. 

Categories  of  indirklaals  covered  by  the  system: 

Any  individual  who  has  filed  a  complaint  or  similar  pleading  in  a 
court  or  adminhtrative  body  in  which  an  AAFES  employee  and/or 
AAFES  b  named  as  a  defendant. 

Categories  of  records  ia  the  system: 

Hie  contains  pleadings  and  documents  filed  by  parties  to  the  action 
and  documentation,  correspondence  and  memoranda  pertaining 
thereto. 

Authority  for  auuateaaace  of  the  S3rstem: 

Title  10,  United  States  Code,  Sections  3012  and  8012. 

Roatiae  uses  of  records  maintaiaed  in  the  system,  including  catego¬ 
ries  of  users  and  the  parposes  of  sncfa  uses: 

Servicing  General  Counsel’s  office-To  process  and  respond,  as 
necessary,  to  all  complaints  and  other  pleadings  filed.  Release  of 
information  contained  in  the  files  b  made  to  civil  or  criminal  law 
enforcement  agencies  for  law  enforcement  purposes  and  to  officials 
and  employees  of  the  Department  of  Defense  and  Department  of 
Justice  who  have  a  need  for  the  information  in  the  performance  of 
their  duties. 

Policies  and  praetkn  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  ia  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  plaintiff  in  the  proceeding. 

Safeguards: 

Buildings  employ  security  guards.  Records  are  maintained  in  areas 
accessible  only  to  authoriz«i  personnel  that  are  properly  screened, 
cleared  and  trained. 

Retention  and  dispoeal* 

Files  are  retained  in  the  servicing  General  Counsel’s  office  until 
the  judicial  proceeding  has  been  resolved,  then  retired  to  the  servic¬ 
ing  General  Services  Adminbtration  Records  Holding  Center.  Files 
are  permanent. 

System  managfrts)  and  address: 

General  Counsel,  Headquarters  AAFES;  General  Counsel, 
AAFES-Europr,  General  Counsel,  AAFES-Pacific. 

Notification  procedare: 

Information  may  be  obtained  from  the  servicing  General  Counsel 
(Headquarters  AAJ’ES,  AAFES-Europe,  or  AAFES-Pacific). 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  servicing 
General  Counsel’s  office. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  latest 
correspondence  received  from  the  servicing  General  Counsel’s  office, 
if  available. 

Neither  instructions  no  provisions  for  personal  visits  are  provided 
at  thb  time. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  app^ing  initial  determinations  may  be  obtained  from  the 
servicing  General  Counsel’s  office  (Headquarters  AAFES,  AAFES- 
Europe  and  AAFES-Pacific). 

Record  source  categories: 

Information  b  obtained  from  any  individual  who  can  provide  in¬ 
formation  concerning  the  proceedings  and  from  all  available  docu¬ 
mentation  concerning  the  proceedings. 

Systems  exempted  from  certain  provbions  of  the  act: 

None 

AAFES0604.02 

System  name: 

604.02  Unfair  Labor  Practice  Claim/Charges  File 

System  locatioa: 

Office  of  the  General  Counsel,  Headquarters  Army  and  Air  Force 
Exchange  Service  (AAFES);  Office  of  the  General  Counsel, 


AAFES-Europe;  Office  of  the  General  Counsel,  AAFES-Pacific;  All 
Continental  United  States  (CONUS)  exchange  region  personnel  of¬ 
fices. 

Categories  of  individuab  covered  by  the  system: 

All  AAFES  civilian  employees,  except  those  not  permitted  to  file 
charges/claims  under  Executive  Order  11491,  as  amended. 

Categories  of  records  in  the  system: 

File  contains  written  aliegation(s)  by  AAFES  employees  of  an 
unfair  labor  practice  (ULP),  correspondence,  documentation  and 
memoranda  concerning  the  ULP  claim/charge. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code,  Sections  3012  and  8012;  and  Execu¬ 
tive  Order  11491,  ’Labor-Management  Relations  in  the  Federal  Serv¬ 
ice,’  dated  31  October  1969,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

General  Counsel  offices-To  process  all  ULP  charges/claims 
through  informal  and  formal  negotiations,  to  provide  information  and 
documentation  to  U.S.  Department  of  Labor  personnel,  to  officials 
and  employees  of  the  Department  of  Defense  and  Department  of 
Justice  who  have  a  need  lor  the  information  in  the  performance  of 
their  duties. 

All  personnel  offices-To  accumulate  information  and  documenta¬ 
tion  regarding  ULP  charges/claims,  to  provide  information  to  the 
servicing  General  Counsel  office  and  to  AAFES  management  per¬ 
sonnel  on  a  need-to-know  basis. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 

Retrievability: 

Filed  alphabetically  by  last  name  of  individual  and  by  installations 
where  the  employee  is  located. 

Safeguards: 

Buildings  employ  security  guards.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel  that  are  properly  screened, 
cleared  and  trained. 

Retention  and  dbposal: 

Records  are  retained  in  an  active  file  for  five  calendar  years  and 
then  stored  in  the  servicing  AAFES  warehouse  or  General  Services 
Administration  Records  Holding  Center  for  five  additional  years 
after  which  time  they  are  destroyed. 

System  managerts)  and  address: 

General  Counsel,  Headquarters  Army  and  Air  Force  Exchange 
Service,  Dallas  Texas  7S222. 

Notification  procedure: 

Information  for  all  Headquarters  AAFES  employees  may  be  ob¬ 
tained  from  General  Counsel,  Headquarters  AAFES. 

Information  for  all  AAFES-Alaska  employees  may  be  obtained 
from  the  Chief  of  Personnel,  AAFES-Alaska. 

Information  for  all  AAFES-Europe  employees  may  be  obtained 
from  the  Chief  of  Personnel,  AAFE^Europe. 

Information  for  all  AAFES-Pacific  enmioyees  may  be  obtained 
from  the  Chief  of  Personnel,  AAFES-Pacific. 

Information  for  all  AAFES  employees  of  the  Alamo  Exchange 
Region  may  be  obtained  from  the  Chief  of  Personnel,  Alamo  Ex¬ 
change  Region. 

Information  for  all  AAFES  employees  of  the  Capitol  Exchange 
Region  may  be  obtained  from  the  Chief  of  Personnel,  Capitol  Ex¬ 
change  Region. 

Information  for  all  AAFES  employees  of  the  Golden  Gate  Ex¬ 
change  Region  may  be  obtained  from  the  Chief  of  Personnel,  Golden 
Gate  Exchange  Region. 

Information  for  all  AAFES  employees  of  the  Ohio  Valley  Ex¬ 
change  Region  may  be  obtained  from  the  Chief  of  Personnel,  Ohio 
Valley  Exchange  Region. 

Information  for  all  AAFES  employees  of  the  Southeast  Exchange 
Region  may  be  obtained  from  the  Chief  of  Personnel,  Southeast 
Exchange  Region. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  Headquarters 
AAFES  (AAFES-GC),  Dallas,  Texas  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  and  last  employing  location. 

Neither  instructions  nor  provisions  for  personal  visits  are  provided 
at  this  time. 

Contesting  record  procedures: 
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The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  app^ing  initial  determinations  may  be  obtained  from  the 
General  Counsel,  Headquarters  Army  and  Air  Force  Exchange  Serv¬ 
ice,  Dallas,  Texas  7S222. 

Record  source  categories: 

Information  is  furnished  by  the  AAFES  employee,  the  union  r^ 
resenting  the  AAFES  employee,  any  individual  who  can  provide 
information  concerning  the  ULP  charge/claim,  and  from  all  available 
documentation  concerning  the  ULP  charge/claim. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

AAFES0702.01 

System  name: 

0702.01  Paid  Disbursement  Files. 

System  location: 

Headquarters  (HQ)  Army  and  Air  Force  Exchange  Service 
(AAFES),  Dallas,  TX  7S222;  in  continental  United  States:  AAFES 
Exchange  Regions,  Area  Exchanges;  Overseas;  HQ  AAFES-Alaska, 
HQ  AAFES-Europe,  HQ  AAFES-Pacific,  and  Exchange  Regions. 

Categories  of  individuals  covered  by  the  system: 

All  U.S.  citizen  Universal  Annual  Salary  Plan  employees'  imd  for¬ 
eign  national  employees  who  are  required  to  travel. 

Categories  of  records  in  the  system: 

File  contains  alphanumeric:  Employee’s  social  security  number 
(SSN)/payroII  number,  employee’s  name,  and  payments  made  to  or 
on  behalf  of  employee  for  travel-transfer  expenses. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

HQ  AAFES  Comptroller  Division,  General  Accounting  Branch, 
utilizes  file  to  control  payments  to  employees  and  furnish  necessary 
information  to  both  employee  and  Internal  Revenue  Service  for 
income  tax  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Copies  of  checks  and  supporting  documents  such  as  travel  orders, 
travel  vouchers,  invoices,  etc.  All  records  are  retrieved,  retained, 
stored,  and  disposed  by  authorization  of  AAFES  Comptroller. 

Retrievability: 

By  SSN/payroII  number,  employee’s  name  or  check  number. 

Safeguards: 

Documents  maintained  in  file  folders  in  metal  containers  such  as 
standard  file  cabinets.  Retrievability  request  must  be  written  and 
requires  signature  of  section  chief  or  unit  supervisor. 

Retention  and  disposal: 

Cutoff  at  close  of  fiscal  year;  destroyed  after  6  years. 

System  managerts)  and  address: 

Chief,  General  Accounting  Branch,  HQ  AAFES,  Dallas,  TX 
75222. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES 

ATTN:  Comptroller  Division,  CM-G 

Dallas,  TX  75222 

Telephone:  Area  Code  214/330-2631 

Record  access  procedures: 

Request  from  individuals  should  be  addressed  to:  HQ  AAFES, 
ATTN:  CM-G,  Dallas,  TX  75222. 

Written  request  should  contain  full  name  of  individual,  SSN/pay¬ 
roII  number,  and  location  of  employment. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  ' 

Travel  orders,  travel  vouchers,  records  of  expenses  incurred,  and 
copies  of  checks  issued  for  reimbursement. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 


AAFES0702J12 

System  name: 

0702.22  Check-Cashing  Privilege  Suspense  Files. 

System  location: 

Headquarters  (HQ)  Army  and  Air  Force  Exchange  Service 
(AAFES),  Dallas,  TO  75222;  in  continental  Unites  States:  AAFES 
Exchange  Regions  and  Main  Stores  at  Exchanges;  Overseas:  HQ 
AAFES-Alaska,  HQ  AAFES-Europe,  HQ  AAFES-Pacific,  Ex¬ 
change  Regions  and  Main  Stores. 

Categories  of  individuals  covered  by  the  system: 

Exchange  customers;  military,  dependents,  retirees,  and  exchange 
employees. 

Categories  of  records  in  the  system: 

File  contains  alphanumeric;  Customer  name  and  social  security 
number  (SSN),  amounts  of  checks  not  paid  by  bank,  and  category 
(military,  dependent,  retiree,  etc.)  of  customer. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Printout  of  listing  distributed  to  applicable  locations  where  me¬ 
chanical  device  is  not  available.  Mechanical  device,  where  used,  will 
indicate  eligibility  to  cash  a  check  by  displaying  a  colored  light. 
Printout  or  mechanical  device  used  to  control  customer  eligibility  to 
cash  checks. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  * 

Computer  disks  and  computer  printouts.  All  records  are  estab¬ 
lished,  maintained,  and/or  deleted  by  authorization  of  AAFES 
Comptroller. 

Retrievability: 

By  SSN. 

Safeguards: 

Computer  printouts  usually  covered  by  pressboard  binders  and  are 
located  in  onices  accessible  only  by  personnel  authorized  to  cash 
checks. 

Computer  disks  maintained  by  Computer  Processing  Branch,  Data 
Systems  Division.  Retrievability  by  persons  authorized  to  cash 
checks. 

Retention  and  disposal: 

Destroyed  when  superseded. 

System  manageKs)  and  address: 

Chief,  General  Accounting  Branch,  Comptroller,  HQ  AAFES, 
Dallas,  TX  75222. 

Notification  procedure: 

Information  is  restricted  to  personnel  authorized  to  cash  checks 
and  is  presented  only  to  person  who  presents  a  check  for  encash¬ 
ment. 

Record  access  procedures: 

Information  is  assessed  at  time  a  check  is  presented  for  encash¬ 
ment. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Checks  that  were  cashed  and  not  paid  by  the  bank. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

AAFES0702J3 

System  name: 

0702.23  Check-Cashing  Privilege  Files. 

System  location: 

Headquarters  (HQ)  Army  and  Air  Force  Exchange  Service 
(AAFES),  Dallas,  TX  75222;  in  continental  United  States:  AAFES 
Exchange  Regions,  Area  Exchanges  and  Installation  Exchangesi 
Overseas;  HQ  AAFES-Alaska,  HQ  AAFES-Europe,  HQ  AAFES- 
Pacific,  and  Exchange  Regions. 

Categories  of  individuals  covered  by  the  system: 

Exchange  Customers:  Military,  dependents,  retirees,  and  Exchange 
Service  employees. 

Categories  of  records  in  the  system: 
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File  contains  alphanumeric:  Customer  name  and  social  security 
number  (SSN),  indebtedness  amount  and  collection  eflbrts  documen¬ 
tation. 

Authority  for  maintenance  of  the  system: 

Tide  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

HQ  AAFES  Comptroller  Division,  General  Accounting  Branch, 
utilizes  file  to  collect  checks  that  were  not  paid  by  the  bank. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  stored  in  metal  filing  cabinets;  access  is  restricted  to 
employees  with  a  need-to-know.  All  records  are  retrieved,  retained, 
stored,  and  disposed  by  authorization  of  AAFES  Comptroller. 

Retrievability: 

By  SSN  and  customer  name. 

Safeguards: 

Documents  maintained  in  file  folders  and  stored  in  metal  containers 
such  as  standard  file  cabinets. 

Retention  and  disposal: 

Cutoff  at  time  case  is  closed  and  destroyed  after  3  years. 

System  managerfs)  and  address: 

Chief,  General  Accounting  Branch,  HQ  AAFES,  Dallas,  TX 
75222. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES,  Comptroller  Division,  CM-G 
ATTN:  Comptroller  Division,  CM-G 
DaUas,  TX  75222 

Telephone:  Area  Code  214/330-2631 

Record  access  procedures: 

Request  from  individuals  should  be  addressed  to:  HQ  AAFES, 
ATTN:  CM-G,  Dallas,  TX  75222. 

Written  request  should  contain  full  name  of  individual  and  SSN. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  q>pealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Checks  cashed  by  customers  and  not  paid  by  the  bank. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

AAFES0702.23b 

System  name: 

702.23  Dishonored  Check  Files 

System  location: 

Office  of  the  General  Counsel,  Headquarters  Army  and  Air  Force 
Exchange  Service  (AAFES);  Office  of  the  General  Counsel, 
AAFES-Europe;  Office  of  the  General  Counsel,  AAFES-Pacific. 

Categories  of  individuals  covered  by  the  system: 

Any  individual  who  has  negotiated  dishonored  checks  at  AAFES 
facilities  and  whose  check  cashing  privilege  Hie  has  been  transferred 
to  the  servicing  General  Counsel’s  office  for  further  collection  as 
appropriate. 

Categories  of  records  in  the  system: 

File  contains  alpha-numeric:  customer  name  and  social  security 
number,  indebtedness  amount  and  collection  efforts  and  documenta¬ 
tion. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code,  Sections  3012  and  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  servicing  General  Counsel’s  office  uses  the  file  to  collect  the 
dishonored  chrak  indebtedness  from  the  responsible  individual.  Re¬ 
lease  of  information  contained  in  the  files  is  made  to  civil  or  criminal 
law  enforcement  agencies  for  law  enforcement  purposes  and  to  offi¬ 
cials  and  employees  of  the  Department  of  Defense  and  Department 
of  Justice  who  have  a  need  for  the  information  in  the  performance  of 
their  duties. 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 


Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  the  individual  responsible  for 
the  dishonored  checks. 

Safeguards: 

Buildings  employ  security  guards.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel  that  are  properly  screened, 
cleared  and  trained. 

Retention  and  disposal: 

Files  are  retained  in  the  servicing  General  Counsel’s  office  until 
the  indebtedness  has  been  collected,  the  indebtedness  has  been  deter¬ 
mined  uncollectible,  or  additional  ^ministrative  action  from  Comp¬ 
troller  Division,  Headquarters  AAFES,  AAFES-Pacific  or  AAFES- 
Europe  is  required.  Files  are  returned  to  the  servicing  Comptroller 
Division  to  be  maintained  with  the  appropriate  check  cashing  privi¬ 
lege  files. 

System  manager(s)  and  address: 

General  Counsel,  Headquarters  AAFES;  General  Counsel, 
AAFES-Europe;  General  Counsel,  AAFES-PAcific. 

Notification  procedure: 

Information  may  be  obtained  from  the  servicing  General  Counsel 
(Headquarters  AAFES,  AAFES-Europe,  or  AAFES-Pacific). 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  servicing 
General  Counsel’s  office. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  latest 
correspondence  received  from  the  servicing  General  Counsel’s  office, 
if  available. 

Neither  instructions  nor  provisions  for  personal  visits  are  provided 
at  this  time. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  app^ing  initial  determinations  may  be  obtained  from  the 
servicing  General  Counsel’s  office  (Headquarters  AAFES,  AAFES- 
Europe,  or  AAFES-Pacific). 

Record  source  categories: 

Dishonored  checks  returned  by  a  banking  facility,  information 
from  the  individual’s  employer  or  military  commander  (as  applica¬ 
ble),  information  received  from  law  enforcement  investigative  agen¬ 
cies,  and  information  concerning  the  individual’s  credit. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

AAFES07b2J4 

System  name: 

0702.34  Accounts  Receivable  Files. 

System  location: 

Headquarters  (HQ),  Army  and  Air  Force  Exchange  Service 
(AAFES),  Dallas,  TX  75222;  HQ  AAFES-Pacific;  HQ  AAFES- 
Europe;  HQ  AAreS-Alaska;  continental  United  States  and  oversea 
exchange  regions,  area  exchanges,  and  post  and  base  exchanges  and 
satellites  within  the  AAFES  system. 

Categories  of  individuals  covered  by  the  system: 

All  AAFES  customers  to  include  military,  retirees,  civilians,  and 
civilian  dependents. 

Categories  of  records  in  the  system: 

File  contains  charge  or  credit  vouchers,  oil  company  credit  card 
tickets,  cash  receipts  documents,  purchase  orders,  receiving  reports, 
and  correspondence  with  the  customer. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Sections  3012  and  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  establish  exchange  receivables  from  customers  for  pur¬ 
chase  under  a  deferred  payment  plan,  book  store  catalog  sales,  mail 
order  payment  shortages,  and  rejected  oil  company  credit  cards/ 
tickets.  Provides  documentation  to  monitor  amounts  due  to  take 
necessary  collection  actions.  Provides  support  for  monthly  detailed 
listings  of  open  items  which  are  prepared  to  support  ledger  balances. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 
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Filed  alphabetically  by  last  name  of  customer. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel.  Paper  documents  are  maintained  in  steel  storage  cabinets. 

Retention  and  disposal: 

Records  are  retained  in  current  files  until  close  of  fiscal  year  in 
which  receivable  is  cleared.  At  year  end,  flies  are  stored  and  subse¬ 
quently  destroyed  after  6  years. 

System  manageKs)  and  address: 

Chief,  General  Accounting  Branch,  Comptroller,  HQ  AAFES, 
Dallas,  TX  75222. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES 

ATTN:  Comptroller  Division,  General  Accounting  Branch 

Dallas,  TX  75222 

Telephone:  Area  Code  214/330-2631 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  HQ  AAFES, 
ATTN:  CM-G,  Dallas,  TX  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  AAFES  activi¬ 
ty  at  which  the  receivable  was  established,  and  date  of  transaction. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

Information  is  collected  directly  from  the  customer  either  in  writ¬ 
ing  or  verbally.  Additional  data  may  be  obtained  from  correspond¬ 
ence  between  AAFES  and  vendors. 

Systems  exempted  firom  certain  provisions  of  the  act: 

None. 

AAFES0702.43 

System  name: 

0702.43  Travel  Advance  Register  Files. 

System  location: 

Headquarters  (HQ)  Army  and  Air  Force  Exchange  Service, 
(AAFES),  Comptroller  Division,  Dallas,  TX  75222. 

Categories  of  individuals  covered  by  the  system: 

Universal  Annual  Salary  Plan  employees  who  are  required  to 
travel  either  for  frequent  intermittent  periods  or  sustained  periods  of 
time. 

Categories  of  records  in  the  system: 

File  contains  alphanumeric:  employee’s  name,  area  of  assignment, 
and  dollar  amount  advanced. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

HQ  AAFES  Comptroller  Division,  General  Accounting  Branch, 
utilizes  file  to  monitor  travel  advances  paid  out. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  stored  in  locked  metal  filing  cabinets;  access  is  re¬ 
stricted  to  employees  who  have  a  need-to-know.  All  records  are 
retrieved,  retained,  stored,  and  disposed  by  authorization  of  AAFES 
Comptroller. 

Retrievability: 

By  employee’s  name. 

Safeguards: 

Documents  maintained  in  file  folders  in  combination  locked  file 
cabinet.  Retrievability  authorized  by  unit  supervisor. 

Retention  and  disposal: 

Cutoff  after  advance  has  been  repaid.  Destroy  after  1  year. 

System  managerfs)  and  address: 

Chief,  General  Accounting  Branch,  Comptroller,  HQ  AAFES, 
Dallas,  TX  75222. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES 


ATTN:  Comptroller  Division,  CM-G 

Dallas,  TX  75222 

Telephone:  Area  Code  214/330-2631 

Record  access  procedures: 

Request  from  individuals  should  be  addressed  to:  HQ  AAFES, 
ATTN:  CM-G,  Dallas,  TX  75222. 

Written  request  should  contain  full  name  of  individual. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Checks  issued  to  employees  for  permanent  travel  advance. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

AAFES0702.44 

System  name: 

0702.44  Travel  Advance  -  Trial  Balance  Files. 

System  location: 

Headquarters  (HQ),  Army  and  Air  Force  Exchange  Service 
(AAFES),  Dallas,  TX  75222;  in  continental  United  States:  AAFES 
Exchange  Regions  and  Area  Exchanges;  Overseas:  HQ  AAFES- 
Alaska,  HQ  AAFES-Pacific,  HQ  AAFES-Europe,  and  Exchange 
Regions. 

Categories  of  individuals  covered  by  the  system: 

Universal  Annual  Salary  Plan  employees  who  have  been  issued 
travel  advances. 

Categories  of  records  in  the  system: 

File  contains  alphanumeric:  Employee  name  and  dollar  amount 
advanced. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

HQ  AAFES  Comptroller  Division,  General  Accounting  Branch, 
utilizes  file  to  control  travel  advances  issued. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  stored  in  metal  filing  cabinets;  access  is  restricted  to 
employees  who  have  a  need-to-know.  All  records  are  retrieved, 
retain^,  stored,  and  disposed  by  authorization  of  AAFES  Comptrol¬ 
ler. 

Retrievability: 

By  employee’s  name  and  location  where  advance  was  issued. 

Safeguards: 

Documents  maintained  in  file  foldere  in  standard  file  cabinets. 
Retrievability  authorized  by  section  supervisor. 

Retention  and  disposal: 

Cutoff  at  close  of  fiscal  year.  Destroy  after  1  year. 

System  managerfs)  and  address: 

Chief,  General  Accounting  Branch,  HQ  AAFES,  Dallas,  TX 
75222. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES 

ATTN:  Comptroller  Division,  CM-G 

Dallas,  TX  75222 

Telephone:  Area  Code  214/330-2631 

Record  access  procedures: 

Request  from  individuals  should  be  addressed  to:  HQ  AAFES, 
ATTN:  CM-G,  Dallas,  TX  75222. 

Written  request  should  contain  full  name  and  area  of  assignment. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Trial  balances  prepared  by  exchange  elements. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 
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AAFES0703.01 

System  name: 

0703.01  AAFES  Time  Sheets. 

System  location: 

Headquarters  (HQ)  Army  and  Air  Force  Exchange  Service 
(AAFES),  Dallas,  TX  75222;  in  Continental  Unites  States  (CONUS): 
AAFES  Exchange  Regions,  Area  Exchanges,  post  and  base  ex¬ 
changes  including  satellites;  overseas:  HQ  AAFES-Europe,  HQ 
AAFES-PaciHc,  and  HQ  AAFES-Alaska. 

Categories  of  individuals  covered  by  the  system: 

Ail  United  States  citizens  (to  include  permanent-resident  alien, 
non-immigrant  alien)  employees  with  category  of  regular  full-time, 
regular  part-time,  temporary  full-time,  temporary  part-time,  ^d  in¬ 
termittent  employment. 

Categories  of  records  in  the  system: 

File  contains  alphanumeric:  Facility  number,  employee’s  name, 
social  security  number  (SSN),  category,  leave  balance,  and  shift 
identification  number.  Printout  is  combination  Time  Sheet  and  Time 
and  Attendance  (TA),  Register  for  CONUS  exchanges  and  TA  Reg¬ 
ister  only  for  oversea  excl^ges. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Printout  distributed  to  all  exchanges  biweekly  two  pay  periods  in 
advance  for  recording  hours  worked,  leave  hours,  and  other  data 
essential  to  payroll  processing.  CONUS  exchanges  record  payroll 
data  from  TA  Register  to  Optical  Character  Recognition  (OCR) 
Time  Sheet  and  submit  to  HQ  AAFES  for  OCR  Reader.  Oversea 
exchanges  key  punch  data  from  TA  Register  and  submit  via  wire 
transmission  to  HQ  AAFES.  ' 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  tape  and  printouts  resulting  from  source  input.  OCR 
paper  source  documents  stored  by  exchange  number  in  steel  file 
cabinets  in  HQ  AAFES  CM-M.  All  records  are  retrieved,  retained, 
stored,  and  disposed  of  by  Authorization  of  the  Comptroller. 

Retrievability: 

Source  documents  by  payroll  period,  exchange  number,  SSN  or 
name. 

Safeguards: 

Buildings  employ  security  guards.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel  on  a  need-to-know  basis. 

Retention  and  disposal: 

Maintained  3  months  in  Payroll  Branch.  Transferred  to  AAFES 
Records  Warehouse.  Destroyed  after  2  years. 

System  managerfs)  and  address: 

Chief,  Payroll  Branch,  Comptroller,  HQ  AAFES,  Dallas,  TX 
75222 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES,  Comptroller,  Payroll  Branch 
ATTN:  Comptroller,  Payroll  Branch 
Dallas,  TX  75222 

Telephone:  Area  Code  214/330-3870 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  HQ  AAFES, 
ATTN:  CM-M,  Dallas,  TX  75222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  current  address  and  telephone  number;  if  termi¬ 
nated,  date  of  separation  and  last  location  in  addition  to  the  above. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

TA  Registers. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

AAFES0703.02 

System  name: 

0703.02  Payroll  Allotment  Files. 


System  location: 

Headquarters  (HQ)  Army  and  Air  Force  Exchange  Service 
(AAFES),  Comptroller  Division,  Dallas,  TX  75222. 

Categories  of  individuals  covered  by  the  system: 

All  regular  full-time  employees  of  HQ  AAFES  and  all  Universal 
Annual  employees  worldwide. 

Categories  of  records  in  the  system: 

File  contains  alphanumberic:  Employee’s  social  security  number 
(SSN)  or  pseudo  number,  employee’s  name,  exchange  number, 
amount  of  allotment,  and  allottee’s  name  and  address. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  as  source  document  to  update  employee’s  payroll  master 
records  and  name  and  address  file  for  mechanical  preparation  of 
checks  payable  to  allottee. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  printouts  and  paper  documents  in  file  folders.  All  rec¬ 
ords  are  retrieved,  retained,  stored,  and  disposed  of  by  authorization 
of  the  Comptroller. 

Retrievability: 

Usually  by  name  within  Exchange. 

Safeguards: 

Building  employs  security  guards.  Records  are  maintained  in  areas 
accessible  only  <to  authorized  personnel  on  a  need-to-know  basis. 

Retention  and  disposal: 

Replaced  when  superseded  by  new  or  revised  document  or  deleted 
upon  employee  termination.  Pulled  documents  destroyed  after  1  year. 

System  manageris)  and  address: 

Chief,  Payroll  Branch,  Comptroller,  HQ  AAFES,  Dallas,  TX 
75222 

Notification  procedure: 

Information  may  be  obtained  from; 

HQ  AAFES 

ATTN:  Comptroller,  Payroll  Branch 

Dallas,  TX  75222 

Telephone:  Area  Code  214/330-3870 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  HQ,  AAFES, 
ATTN:  CM-M,  Dallas,  TX  75222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  current  address  and  telephone  number;  if  termi¬ 
nated,  date  of  ^paration  and  last  location  in  addition  to  the  above. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Employee  completes  and  submits  document  through  servicing  per¬ 
sonnel  office. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

AAFES0703.03 

System  name: 

0703.03  United  States  Savings  Bond  Register  Files. 

System  location: 

Headquarters  (HQ),  Army  and  Air  Force  Exchange  Service 
(AAFES),  Dallas,  TX  75222;  in  Continental  United  States:  AAFES 
Exchange  Region,  Area  Exchanges,  post  and  base  exchanges  includ¬ 
ing  satellites;  Overseas:  HQ  AAFES-Europe,  HQ  AAFES-Pacific, 
and  HQ  AAFES-Alaska. 

Categories  of  individuals  covered  by  the  system: 

All  United  States  citizen  (to  include  permanent-resident  alien,  non¬ 
immigrant  alien)  employees  with  category  of  regular  full-time,  regu¬ 
lar  part-time,  temporary  full-time,  temporary  part-time,  and  intermit¬ 
tent  employment. 

Categories  of  records  in  the  system: 

Computer  printout  showing  employee’s  name,  social  security 
number  (SSN),  Exchange  number,  maturity  value,  cost  of  bond. 
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current  deduction,  refund,  old  balance,  new  balance,  and  serial 
number  of  bond  purchased. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Printout  of  listi^  by  exchange  distributed  to  each  applicable  serv¬ 
icing  personnel  omce  biweekly  with  purchased  bonds.  HQ  AAFES 
Comptroller  Division,  Payroll  Branch,  utilizes  printout  to  control 
employee’s  bond  balance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  tape,  printout,  and  microfiche.  All  records  are  retrieved, 
stored,  and  disposed  of  by  authorization  of  the  Comptroller. 

Retrievability: 

Usually  by  SSN  or  pseudo  number  within  exchange  number. 

Safeguards: 

Buildings  employ  security  guards.  Records  are  maintained  in  areas 
accessible  to  authorized  personnel  on  a  need-to-know  basis. 

Retention  and  disposal: 

HQ  AAFES  Payroll  Branch;  Destroy  after  4  years. 

Other  offices:  Destroy  after  1  year. 

System  manageKs)  and  address: 

Chief,  Payroll  Branch,  Comptroller,  HQ  AAFES,  Dallas,  TX 
75222 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES,  Comptroller,  Payroll  Branch 
ATTN;  Comptroller,  Payroll  Branch 
Dallas,  TX  75222 

Telephone:  Area  Code  214/330-3870 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  HQ,  AFFES, 
ATTN:  CM-M,  Dallas,  TX  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  current  address  and  telephone  number;  if  termi¬ 
nated,  date  of  separation  and  last  location  in  addition  to  the  above. 

Contesting  record  procedures: 

The  agency's  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Bond  application  form  completed  by  employee. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

AAFES0703.05 

System  name: 

0703.05  Personnel  Action/Discrepancy  Notice  Files. 

System  location: 

Headquarters  (HQ)  Army  and  Air  Force  Exchange  Service 
(AAFES),  Dallas,  TX  75222  and  applicable  Servicing  Personnel  Of¬ 
fices  within  the  AAFES  worldwide  system. 

Categories  of  individuals  covered  by  the  system: 

All  United  States  citizen  (to  include  permanent-resident  alien)  em¬ 
ployees  with  category  of  regular  full-time,  regular  part-time,  tempo¬ 
rary  full-time,  temporary  part-time,  and  intermittent  employment. 

Categories  of  records  in  the  system: 

File  contains:  social  security  number  (SSN);  name;  exchange  loca¬ 
tion;  home  address  to  include  street,  city/state/county,  zip  code/ 
Army  Post  Office;  date  of  birth;  date  of  hire;  leave  accrual  date; 
retirement  participation  date;  service  award  base  date;  citizenship; 
marital  status;  prior  military  status;  prior  AAFES  service;  sponsor 
affiliation  where  the  employee  is  a  dependent  of  a  U.S.  government/ 
military  member;  job  code  and  job  title;  mobility  status;  employment 
category;  pay  plan  wage  schedule  number;  grade/step;  base  hourly 
rate;  scheduled  work  week;  scheduled  shift;  commission  rate/over¬ 
ride  where  applicable;  Federal  tax  exemptions;  state  tax  code  and 
exemptions;  type  of  insurance  coverage  and  d^uction  amount;  de¬ 
ductions  to  include  janitorial  fee,  union  dues,  employees’  association, 
and  Combined  Federal  Campaign;  and  overseas  allowances  where 
applicable  to  include  cost  of  living  allowance,  post  differential,  quar¬ 
ters  allowance,  and  separate  maintenance  allowance. 

Authority  for  maintenance  of  the  system: 


Title  10  U.S.C.,  Sections  3012  and  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Personnel  Division:  To  correct  errors  in  keypunch  Personnel  Ac¬ 
tions  which  are  identified  through  machine  edits. 

Comptroller  Division:  To  maintain  hard  copy  documentation  of 
the  employee’s  current  and  past  personnel  records  for  pay  purposes. 

Servicing  Personnel  Offices:  To  document  corrections  to  the  per¬ 
sonnel  actions  in  the  employee’s  Official  Personnel  Folder  (OPF). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders.  All  records  are  retrieved,  retained, 
stored,  and  disposed  of  by  authorization  of  the  Director,  Personnel 
Division. 

Retrievability:  ’  ' 

Alphabetically  by  employee’s  name. 

Safeguards: 

Folders  maintained  in  locked  filing  cabinets. 

Retention  and  disposal: 

Personnel  Division:  Destroyed  upon  verification  of  error  correc¬ 
tion. 

Comptroller  Division:  Cutoff  at  close  of  fiscal  year  in  which  em¬ 
ployee  IS  terminated.  Destroyed  after  4  years. 

Servicing  Personnel  Office:  Destroy^  after  posting  correction  to 
the  employees  OPF. 

System  manager(s)  and  address: 

Director,  Personnel  Division,  HQ  AAFES,  Dallas,  TX  75222 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES 
ATTN:  PE 
Dallas,  TX  75222 

Telephone:  Area  Code  214/330-2761 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  HQ  AAFES, 
ATTN:  PE,  Dallas,  TX  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  current  address  and  telephone  number;  if  termi¬ 
nated,  date  of  birth,  date  of  separation,  and  last  employing  location  in 
addition  to  the  above. 

Visits  are  limited  to  HQ  AAFES,  Director,  Personnel  Division, 
Dallas,  TX  75222. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

AAFES  Form  1200-75/1200-76,  Personnel  Action 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

AAFES0703.07 

System  name: 

0703.07  Payroll  Register  Files. 

System  location: 

Headquarters  (HQ)  Army  and  Air  Force  Exchange  Service 
(AAFES),  Dallas,  TX  75222;  in  Continental  United  States:  AAFES 
Exchange  Region,  Area  Exchanges,  post  and  base  exchanges  includ¬ 
ing  satellites;  overseas:  HQ  AAFES-Europe,  HQ  AAFES-Pacific, 
and  HQ  AAFES-Alaska. 

Categories  of  individuals  covered  by  the  system: 

All  United  States  citizen  (to  include  permanent-resident  alien,  non¬ 
immigrant  alien)  employees  with  category  of  regular  full-time,  regu¬ 
lar  part-time,  temporary  full-time,  temporary  part-time,  and  intermit¬ 
tent  employment. 

Categories  of  records  in  the  system: 

File  contains  alphanumeric:  Employee’s  social  security  number 
(SSN)  or  psuedo  number,  employee’s  name,  current  payroll  data, 
quarter-to-date  and  year-tc^ate  wages  and/or  deductions,  leave  bal¬ 
ances,  and  control  information. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 
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Printout  of  listing  by  exchange  distributed  to  each  applicable  serv¬ 
icing  personnel  office  biweekly.  HQ  AAFES  Comptroller  Division, 
Payroll  Branch,  utilizes  microfiche  of  subject  report.  Printout  serves 
to  control  employees  current  pay  status  and  year-to-date  data  in 
order  to  reply  to  valid  inquiries  to  individual  employee’s  payroll 
data. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  tape  and  computer  printout.  All  records  are  retrieved, 
retained,  stored,  and  dispos^  of  by  authorization  of  the  Comptroller. 

Retrievability: 

Usually  by  SSN  or  psuedo  number  within  Exchange  number. 

Safeguards: 

Tape  file  maintained  at  Data  Systems  Division,  Computer  Process¬ 
ing  Branch  -  Computer  Processing  Taj^  Library.  Retrievability  re¬ 
quests  must  be  written  and  need  the  signature  of  the  Comptroller. 

Retention  and  disposal: 

Tape  file:  1  year. 

Computer  Printout:  Permanent,  cutoff  at  close  of  fiscal  year  and 
maintained  for  2  years,  then  retired  to  National  Personnel  Records 
Center. 

Other  offices:  Cutoff  at  close  of  fiscal  year.  Destroy  after  1  year. 

System  managerfs)  and  address: 

Chief,  Payroll  Branch,  Comptroller,  HQ  AAFES,  Dallas,  TX 
75222 

Notification  procedure: 

Information  may  be  obtained  from; 

HQ  AAFES 

ATTN:  Comptroller,  Payroll  Branch 

Dalla.s,  TX  75222 

Telephone;  Area  Code  214/W0-3870 

Record  access  procedures: 

Requests  from  individual  should  be  addressed  to:  HQ  AAFES, 
ATTN:  CM-M,  Dallas,  TX  75222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  current  address  and  telephone  number;  if  termi¬ 
nated,  date  of  separation  and  last  location  in  addition  to  the  above 
information. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Personnel  Action,  Time  Sheet,  other  related  documents,  and  calcu¬ 
lated  results  from  current  payroll. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

AAFES0703.09 

System  name: 

0703.09  Employer’s  Copy  of  Income  Tax  Withheld. 

System  location: 

Headquarters  (HQ)  Army  and  Air  Force  Exchange  Service 
(AAFES),  Comptroller  Division.  Payroll  Branch,  Dallas,  TX  75222. 

Categories  of  individuals  covered  by  the  system: 

All  United  States  citizen  (to  include  permanent-resident  alien,  non¬ 
immigrant  alien)  employees  with  category  of  regular  full-time,  regu¬ 
lar  part-time,  temporary  full-time,  temporary  part-time,  and  intermit¬ 
tent  employment. 

Categories  of  records  in  the  system: 

File  contains  alphanumberic;  Employee’s  name;  address;  social  se¬ 
curity  number  (SSN);  exchange  number;  Federal,  social  security. 
State  or  local  information;  and  other  information  required. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C..  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Printout  is  replica  of  wage  and  tax  statement  Form  W-2  on  micro¬ 
fiche.  File  is  utilized  to  reply  to  valid  inquiries  and  to  replace  lost  W- 
2  Forms  for  employees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 


Computer  tape  and  microfiche  printout.  All  records  are  retrieved, 
retained,  stored,  and  disposed  of  by  authorization  of  the  Comptroller. 

Retrievability: 

By  employee’s  last  name. 

Safeguards: 

Tape  file  maintained  at  Data  Systems  Division,  Comptroller  Proc¬ 
essing  Branch,  Tape  Library.  Retrievability  request  should  be  written 
and  requires  authority  of  Comptroller. 

Retention  and  disposal: 

Destroy  microfiche  after  5  years. 

System  manager(s)  and  address: 

Chief,  Payroll  Branch,  Comptroller,  HQ  AAFES,  Dallas,  TX 
75222. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES 

ATTN:  Comptroller,  Payroll  Branch 

Dallas,  TX  75222 

Telephone:  Area  Code:  214/330-3870 

Record  access  procedures: 

Request  from  individuals  should  be  addressed  to:  HQ  AAFES, 
ATTN:  CM-M,  Dallas,  TX  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  current  address  and  telephone  number;  if  termi¬ 
nated,  date  of  separation  and  last  location  in  addition  to  the  above. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

At  end  of  taxable  year  from  mechanically  stored  payroll  data 
(Payroll  Master  File). 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

AAFES0703.10 

System  name: 

0703.10  Employer’s  Quarterly  Federal  Tax  Return  Filei. 

System  location: 

Headquarters  (HQ)  Army  and  Air  Force  Exchange  System 
(AAFES),  Comptroller  Diyision,  Payroll  Branch,  Dallas,  TX  75222. 

Categories  of  individuals  covered  by  the  system: 

All  United  States  citizen  (to  include  permanent-resident  alien,  non¬ 
immigrant  alien)  employees  with  category  of  regular  full-time,  regu¬ 
lar  part-time,  temporary  full-time,  temporary  part-time,  and  intermit¬ 
tent  employment. 

Categories  of  records  in  the  system: 

These  files  consist  of  Treasury  Department  Form  941,  other  com¬ 
parable  forms,  computer  printouts,  magnetic  tape,  and  related  docu¬ 
ments  showing  reports  of  Federal  and  State  tax  withheld  from  em¬ 
ployees  and  the  banking  and  payment  thereof 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

For  reconciliation  and  payment  of  taxes  withheld  from  employees 
and  employer’s  share. 

To  provide  Internal  Revenue  Service  (IRS)  with  magnetic  tape 
representating  wages  covered  by  Social  Security. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  tape  and  microfilm  received  from  IRS  and  computer 
printouts.  All  records  are  retrieved,  retained,  stored,  and  disposed  of 
by  authorization  of  the  Comptroller. 

Retrievability: 

By  social  security  number  (SSN). 

Safeguards: 

Building  employs  security  guards.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel  on  a  need-to-know  basis. 

Retention  and  disposal: 

Destroy  after  5  years. 

System  manager(s)  and  address: 
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Chief,  Payroll  Branch,  Comptroller,  HQ  AAFES,  Dallas,  TX 
75222. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES,  Comptroller,  Payroll  Branch 

ATTN:  Comptroller,  Payroll  Branch 

Dallas.  TX  75222 

Telephone:  Area  Code  214/330-3870 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  HQ  AAFES, 
ATTN:  CM-M,  Dallas,  TX  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  current  address  and  telephone  number;  if  termi¬ 
nated,  date  of  separation  and  last  location  in  addition  to  the  above. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories: 

Data  stored  in  payroll  master  file. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

.  AAFES0703.il 

System  name: 

0703. 1 1  Wage  and  Separation  Information  Report  Files. 

System  location: 

Headquarters  (HQ)  Army  and  Air  Force  Exchange  Service 
(AAFES),  Comptroller  Division,  Payroll  Branch,  Dallas,  TX  75222 

Categories  of  individuals  covered  by  the  system: 

All  United  States  citizen  (to  include  permanent-resident  alien,  non¬ 
immigrant  alien)  employees  with  category  of  regular  full-time,  regu¬ 
lar  part-time,  temporary  full-time,  temporary  part-time,  and  intermit¬ 
tent  employment. 

Categories  of  records  in  the  system: 

File  contains  alphanumeric:  Employee’s  social  security  number 
(SSN),  employee’s  name,  last  employment  facility,  reason  for  separa¬ 
tion,  and  wage  data  as  requested. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  furnish  data  requested  by  State  Employment  Service. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Documents  maintained  alphabetically  in  file  folders.  All  records 
are  retrieved,  retained,  stored,  and  disposed  of  by  authorization  of 
the  Comptroller. 

Retrievahility: 

By  employee’s  name. 

Safeguards: 

Building  employs  security  guards.  Records  are  maintained  in  area 
accessible  only  to  authorized  personnel  on  a  need-to-know  basis. 

Retention  and  disposal: 

Destroy  after  4  years. 

System  managers)  and  address: 

Chief,  Payroll  Branch,  Comptroller,  HQ  AAFES,  Dallas,  TX 
75222. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES 

Comptroller,  Payroll  Branch 

Dallas.  TX  75222 

Telephone:  Area  Code  214/330-3870 

Record  access  procedures: 

Request  from  individuals  should  be  addressed  to:  HQ  AAFES, 
ATTN;  CM-M.  Dallas,  TX  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  current  address  and  telephone  number;  if  termi¬ 
nated,  date  of  separation  an^  last  location  in  addition  to  the  above. 

Contesting  record  procedures: 


The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Document  received  from  State  Employment  Service.  Data  re¬ 
trieved  from  computer  printouts,  microfilm,  and  personnel  actions. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

AAFES0703.12 

System  name: 

0703.12  Payroll  Adjustment  Files. 

System  location: 

Headquarters  (HQ)  Army  and  Air  Force  Exchange  Service 
(AAFES),  Comptroller  Division,  Payroll  Branch,  Dallas,  TX  75222 

Categories  of  individuals  covered  by  the  system: 

All  United  States  citizen  (to  include  permanent-resident  alien,  non¬ 
immigrant  alien)  employees  with  category  of  regular  fill-time,  regular 
part-time,  temporary  full-time,  temporary  part-time,  and  intermittent 
employment. 

Categories  of  records  in  the  system: 

File  contains  alphanumeric:  Facility  number,  employee’s  name, 
social  security  number  (SSN),  hours,  and  dollar  amount  by  tyjje  to  be 
paid  or  withheld  to/from  employee. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  adjust  employee’s  pay  due  to  retroactive  increases/decreases  or 
over/under  withholding  deductions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

By  exchange  number  within  pay  period  ending  date.  Copy  main¬ 
tained  in  servicing  personnel  office  and  copy  furnished  to  employee. 
All  records  are  retrieved,  retained,  stored,  and  disposed  of  by  author¬ 
ization  of  the  Comptroller. 

Retrievahility: 

By  Exchange,  by  employee’s  name. 

Safeguards: 

Building  employs  security  guards.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel  on  a  need-to-know  basis. 

Retention  and  disposal: 

Destroy  after  4  years. 

System  managerfs)  and  address: 

Chief,  Payroll  Branch,  Comptroller,  HQ  AAFES,  Dallas,  TX 
75222 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES  ' 

ATTN:  Comptroller,  Payroll  Branch 

Dallas,  TX  75222 

Telephone:  Area  Code  214/330-3870 

Record  access  procedures: 

Request  from  individuals  should  be  addressed  to:  HQ  AAFES, 
ATTN:  CM-M,  Dallas,  TX  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  current  address  and  telephone  number;  if  termi¬ 
nated,  date  of  separation  and  last  location  in  addition  to  the  above. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Documents  completed  by  servicing  personnel  offices  or  HQ 
AAFES,  Comptroller  Division,  Payroll  Branch. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

AAFES0703.13 

System  name: 

0703.13  Levy  and  Garnishment  Files. 

System  location: 
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Headquarters  (HQ)  Army  and  Air  Force  Exchange  Service 
(AAFES),  Comptroller  Division,  Payroll  Branch,  Dallas,  TX  7S222 

Categories  of  indiriduals  covered  by  the  system: 

All  United  States  citizen  (to  include  permanent  resident  alien,  non¬ 
immigrant  alien)  employees  with  category  of  regular  full-time,  regu¬ 
lar  part-time,  temporary  full-time,  temporary  part-time,  and  intermit¬ 
tent  employment. 

Categories  of  records  in  the  system: 

File  contains  alphanumeric:  Employee’s  name  and  address,  social 
security  number  (SSN),  and  tax  assessment  data.  File  is  applicable 
only  to  Internal  Revenue  Service  (IRS)  Notice  of  Levy. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  comply  with  IRS  requirements  regarding  the  Notice  of  Levy. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  documents  maintained  in  file  folders.  All  records  are  re¬ 
trieved,  retained,  stored,  and  disposed  of  by  authorization  of  the 
Comptroller. 

Retrievahility: 

Filed  alphabetically  by  employee’s  name. 

Safeguards: 

Building  employs  security  guards.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel  on  a  need-to-know  basis. 

Retention  and  disposal: 

Destroy  after  4  years. 

System  manageris)  and  address: 

Chief,  Payroll  Branch,  Comptroller,  HQ  AAFES,  Dallas,  TX 
75222. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES 

ATTN:  Comptroller,  Payroll  Branch 

Dallas,  TX  75222 

Telephone:  Area  Code  214/330-3870 

Record  access  procedures: 

Request  from  individuals  should  be  addressed  to:  HQ  AAFES, 
ATTN:  CM-M,  Dallas,  TX  75222. 

Written  requests  should  contain  the  full  name  of  the  individual, 
SSN,  current  address  and  telephone  number;  if  terminated,  date  of 
separation  and  last  location  in  addition  to  the  above. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

Notice  of  Levy  received  from  IRS. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

AAFES0703.14 

System  name: 

0703.14  Payroll  Report  Files. 

System  location: 

Headquarters  (HQ)  Army  and  Air  Force  Exchange  Service 
(AAFES),  Dallas,  TX  75222;  in  Continental  United  States:  AAFES 
Exchange  Region,  Area  Exchanges,  post  and  base  exchanges  includ¬ 
ing  satellites;  Overseas:  HQ  AAFES-Europe,  HQ  AAFES-Pacific, 
and  HQ  AAFES-Alaska. 

Categories  of  individuals  covered  by  the  system: 

All  United  States  citizen  (to  include  permanent-resident  alien,  non¬ 
immigrant  alien)  employees  with  category  of  regular  full-time,  regu¬ 
lar  part-time,  temporary  full-time,  temporary  part-time,  and  intermit¬ 
tent  employment. 

Categories  of  records  in  the  system: 

File  contains  alphanumeric:  Facility  number,  employee’s  name, 
social  security  number  (SSN)  or  pseudo  number,  employee  category, 
pay  plan,  current  wages  and  deductions,  quarter-to-date  wages,  year- 
toKlate  wages  and  deductions,  hours  worked,  and  leave  hours  ac¬ 
crued  and  ti^en. 

Authority  for  maintenance  of  the  system: 


Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Computer  printouts  distributed  biweekly  to  exchanges  to  facilitate 
adjustment  to  employee’s  pay,  if  applicable,  and  to  identify  payments 
to  employee  unions,  associations.  Federal  campaigns,  allotments,  and 
to  faciTitate  payment  of  Federal  and  State  taxes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  magnetic  tape,  computer  printouts,  and  microfiche.  All 
records  are  retrieved,  retained,  stored,  and  disposed  of  by  authoriza¬ 
tion  of  the  Comptroller. 

Retrievahility: 

Usually  by  SSN  within  Exchange. 

Safeguards: 

Tape  file  maintained  at  Data  Systems  Division,  Computer  Process¬ 
ing  Branch  -  Computer  Processing  Tape  Library.  Retrievahility  re¬ 
quest  should  be  written  and  requires  authority  of  the  Comptroller. 

Retention  and  disposal: 

Destroy  after  4  years. 

System  manageris)  and  address: 

Chief,  Payroll  Branch,  Comptroller,  HQ  AAFES,  Dallas,  TX 
75222. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES 

ATTN:  Comptroller,  Payroll  Branch 

Dallas,  TX  75222 

Telephone:  Area  Code  214/330-3870 

Record  access  procedures: 

Request  from  individuals  should  be  addressed  to:  HQ  AAFES, 
ATTN:  CM-M,  Dallas,  TX  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  current  address  and  telephone  number;  if  termi¬ 
nated,  date  of  separation  and  last  location  in  addition  to  the  above. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Payroll  master  file. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

AAFES0704.04 

System  name: 

704.04  Group  Insurance  Card  Files 

System  location: 

Headquarters,  Army  and  Air  Force  Exchange  Service  (AAFES), 
Dallas,  Texas 

Categories  of  individuals  covered  by  the  system: 

Regular  full-time  employees  who  participate  in  group  insurance 
plan 

Categories  of  records  in  the  system: 

Card  contains:  Employees  name,  social  security  number  or  certifi¬ 
cate  number,  name  of  beneficiary,  date  of  employees  birth,  date 
insurance  began,  date  amount  of  insurance  changed  or  terminated 

Authority  for  maintenance  of  the  system: 

Title  10  use  Section  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Card  serves  to  assist  in  establishing  employees  eligibility  for  contin¬ 
ued  group  insurance  at  retirement 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

All  records  are  retrieved,  retained,  stored  and  disposed  of  by 
authorization  of  the  Comptroller 

Storage: 

Vertical  file  cards  and  roll  microfilm 

Retrievahility: 

Alphabetical  by  name 

Safeguards: 
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Building  employs  security  guards.  Records  are  maintained  in  steel 
storage  cabinets 
Retention  and  disposal: 

CutofT  at  close  of  fiscal  year  in  which  employee  separates  or 
cancels  insurance.  Destroy  after  6  years. 

System  managerfs)  and  address: 

Director,  Administrative  Services  Division,  Headquarters  AAFES, 
Dallas.  Texas  75222 
Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters,  AAFES,  Comptroller,  Insurance  Branch 
'  Dallas,  Texas  73222 
Telephone:  Area  Code  214/330-2271 
Record  access  procedures: 

Request  from  individuals  should  be  addressed  to:  Headquarters, 
AAFES.  CM-I,  Dallas,  Texas  75222 
Written  requests  for  Information  should  contain  the  full  name  of 
the  individual,  current  address  (date  of  separation)  and  last  location. 
Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  may  be  obtained  from  the  SYSMANAGER 
Record  source  categories: 

Employee’s  request  for  insurance  and  personnel  actions 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

AAFES0704.05 

System  name: 

0704.05  Retirement  Card  Files 
System  location: 

Headquarters  Army  and  Air  Force  Exchange  Service,  (AAFES) 
Dallas,  Texas  75222 

Categories  of  individuals  covered  by  the  system: 

All  regular  full-time  AAFES  employees  assigned  to  AAFES  ex¬ 
changes  located  in  the  U.S.  and  the  Canal  Zone,  Panama  and  those 
regular  full-time  civilian  employe^  assigned  to  AAFES  exchanges 
located  overseas  who  are  U.S.  citizens,  non-citizen  nationals  or  per¬ 
manent  residents  of  U.S. 

Categories  of  records  in  the  system: 

File  contains  alphanumeric-employees’  social  security  number, 
pseudo  social  security  number,,  employee  name  and  certificate 
number  if  assigned.  Information  relative  to  retirement  contributions 
and  credited  service. 

Authority  for  maintenance  of  the  system: 

Title  10  use  Section  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  collected  as  necessary  to  compute  and  effect  pay¬ 
ment  of  individual  employee’s  retirement,  death  or  termination  bene¬ 
fits.  Referrals  to  insurance  carriers.  Referrals  for  active,  retired  or 
terminated  employees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

All  records  are  retrieved,  retained,  stored  and  disposed  of  by 
authorization  of  Comptroller. 

Storage: 

Individual  files  are  retained  at  Headquarters  AAFES  in  steel  cabi¬ 
nets. 

Retrievability: 

Usually  by  social  security  number  or  pseudo  social  security 
number,  name  and  certificate  number  if  assigned. 

Safeguards: 

Retained  in  locked  retrievers.  Retrievability  request  must  be  ap¬ 
proved  by  Assistant  Comptroller,  Insurance  Branch. 

Retention  and  disposal: 

Kept  at  Army  and  Air  Force  Exchange  Service  Headquarters  until 
close  of  fiscal  year  following  AAFES  involvement.  Destroyed  after  • 
six  years  of  storage. 

System  managerfs)  and  address: 

Director,  Administrative  Services  Division,  AAFES  Headquarters, 
Dallas,  Texas  75222 
Notification  procedure: 


Information  may  be  obtained  from  AAFES  Headquarters  Comp¬ 
troller  Division,  Insurance  Branch,  Dallas,  Texas  75222 
Record  access  procedures: 

Requests  should  be  addressed  to  Headquarters,  Army  and  Air 
Forces  Exchange  Service,  Headquarters  Comptroller  Division,  Insur¬ 
ance  Branch,  Dallas,  Texas  75222 
Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determination  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Personnel  actions,  enrollment  applications,  retirement  applications, 
death  certificates,  termination  notices,  year-end  printout  listing  of 
employees  retirement  contributions  and  requests  for  prior  service 
credit. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

AAFES0704.06 

System  name: 

0704.06  Group  Insurance  Printout  Files 
System  location: 

Headquarters  Army  and  Air  Force  Exchange  Service  (AAFES) 
Dallas,  Texas  75222 

Categories  of  individuals  covered  by  the  system: 

All  regular  full-time  employees  who  participate  in  group  insurance 
plan.  All  retirees  who  have  obtained  eligibility  for  continued  group 
insurance.  « 

Categories  of  records  in  the  system: 

File  contains:  Employee  name,  social  security  number,  date  of 
birth,  date  insurance  changed  or  terminated,  exchange  location, 
amount  of  disability  income  and  life  insurance,  dependent  coverage, 
executive  management  program  member  or  not. 

Authority  for  maintenance  of  the  system: 

Title  10  use  Section  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Forwarded  to  insurance  carrier  for  payment  of  submitted  claims. 
Verify  existence  of  insurance  coverage,  date  of  insurance  change 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

All  records  are  retrieved,  retained,  stored  and  disposed  of  by 
authority  of  the  Comptroller. 

Storage: 

Paper  records  in  hard-back  folders  and  roll  microfilm. 

Retrievability: 

Alphabetical  by  name. 

Safeguards: 

Building  employs  security  guards. 

Retention  and  disposal: 

Cutoff  at  close  of  fiscal  year  in  which  superseded  or  cancelled, 
then  destroy 

System  manager(s)  and  address: 

Director,  Administrative  Services  Division,  Headquarters  AAFES, 
Dallas,  Texas  75222 
Notification  procedure:  * 

Information  may  be  obtained  from: 

Headquarters,  Army  and  Air  Force  Exchange  Service 
Comptroller,  Insurance  Branch,  Dallas,  Texas  75222 
Telephone  Number;  Area  Code  214/330-2271 
Record  access  procedures: 

Request  from  individuals  should  be  addressed  to:  Headquarters, 
AAFES,  CM-I,  Dallas,  Texas  75222 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address,  last  location,  and  social  security 
number. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  may  be  obtained  from  the  SYSMANAGER 
Record  source  categories: 

Employee’s  request  for  insurance  and  personnel  action 
Systems  exempted  from  certain  provisions  of  the  act: 

None 
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AAFES0704.07 

System  name: 

0704.07  Fidelity  Bond  Files 

Sjrstem  location: 

Headquarters  (HQ)  Army  and  Air  Force  Exchange  Service 
(AAFES),  Dallas,  TX  75222;  in  Continental  United  States:  AAFES 
Exchange  Region,  Area  Exchanges;  overseas:  HQ  AAFES-Europe, 
HQ  AAFES-Paciflc,  HQ  AAFES-Alaska  and  Exchange  Regions. 

Categories  of  individuals  covered  by  the  system: 

All  United  States  citizen  (to  include  permanent-resident  alien,  non 
immigrant  alien)  employees  with  caregory  of  regular  full-time,  regu¬ 
lar  part-time,  temporary  full-time,  and  temporary  part-time  employ¬ 
ment. 

Categories  of  records  in  the  system: 

File  contains  Hdelity  bond  applications,  transmittal  letter  to  insur¬ 
ance  company,  and  related  correspondence. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Exchange  activities  as  listed  in  location  above.  Uses  are  primarily 
as  a  record  to  assure  that  all  individuals  as  listed  above  did  submit  a 
fidelity  bond  application.  The  originals  are  submitted  to  the  bonding 
company  for  review  and  retention. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  reconk  in  the  system: 

Storage: 

Paper  records  in  file  folders.  All  records  in  AAFES  are  retrieved, 
retained,  stored,  and  disposed  of  by  authorization  of  the  Comptroller. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel. 

Retention  and  disposal: 

Cutoff  as  close  of  fiscal  year  in  which  bond  becomes  inactive. 
Destroy  after  3  years. 

System  managerts)  and  address: 

Director,  Personnel  Division,  HQ  AAFES,  Dallas,  TX  15111. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES 

ATTN:  Personnel  Division 

Dallas.  TX  75222 

Telephone:  Area  Code  214/330-2621 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  HQ  AAFES, 
ATTN:  PE,  Dallas,  TX  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Fidelity  bond  applications  completed  by  the  employee;  correspond¬ 
ence  relating  thereto. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

AAFES0704.08 

System  name: 

0704.08  Accidental  Death  and  Dismemberment  Administrative 
Files 

System  location: 

Headquarters,  Army  and  Air  Force  Exchange  Service  (AAFES), 
Dallas,  Texas  75222 

Categories  of  individuals  covered  by  the  system: 

All  regular  full-time  employees  and  military  personnel  assigned  to 
AAFES  who  submit  application  to  participate  in  insurance  plan. 

Categories  of  records  in  the  system: 


File  contains:  Employees  name,  social  security  number,  effective 
date,  date  of  birth,  occupation,  name  of  beneficiary  and  relationship 
and  address,  amount  of  insurance  on  application.  Renewals  and  pay¬ 
ment  of  premium  records. 

Authority  for  maintenance  of  the  sjrstem: 

Title  10  use  Section  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Verify  existence  of  insurance,  amount  of  insurance  in  force,  identi¬ 
ty  of  beneficiary  and  assistance  in  responding  to  written  inquiries; 
obtain  renewal  premiums. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

All  records  are  retrieved,  retained,  stored,  and  disposed  of  by 
authorization  of  the  Comptroller. 

Storage: 

Paper  records  in  file  folders, 

Retrievability: 

Alphabetical  by  name. 

Safeguards: 

Building  employs  security  guards.  Files  are  maintained  in  steel 
storage  cabinets. 

Retention  and  disposal: 

Cutoff  at  close  of  fiscal  year  in  which  insurance  is  cancelled  or 
claim  is  paid.  Destroy  after  3  years. 

System  managerfs)  and  address: 

Director,  Administrative  Services  Division,  Headquarters  AAFES, 
Dallas,  Texas  75222 
Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters  AAFES,  Comptroller,  Insurance  Branch 
Dallas,  Texas  75222 
Telephone:  Area  Code  214/330-2271 
Record  access  procedures: 

Request  from  individuals  should  be  addressed  to:  Headquarters, 
Army  and  Air  Force  Exchange  Service,  Dallas,  Texas  75222 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address,  and  last  loca¬ 
tion. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Application  from  the  individual  requesting  insurance. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

AAFES0704.09 

System  name: 

0704.09  Personal  Property  Claim  Files 
System  location: 

Headquarters,  Army  and  Air  Force  Exchange  Service  (AAFES), 
Dallas,  Texas  75222;  AAFES  Exchange  Regions;  Area  Exchanges, 
HQ  AAFES-Europe;  HQ  AAFES-Pacific;  HQ  AAFES-Alaska 
Categories  of  individuals  covered  by  the  system: 

All  civilian  employees  entitled  to  permanent  change  of  station 
moves  at  AAFES  expense. 

Categories  of  records  in  the  system: 

File  contains  employee’s  claim,  travel  orders,  exception  reports, 
repair  bills/  estimates,  and  correspondence  pertaining  to  the  employ¬ 
ee’s  insurance  and  claim. 

Authority  for  maintenance  of  the  system: 

Title  10  use  Section  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Employee  -  To  file  claim  for  loss/damage  to  household  goods  in 
conjunction  with  Permanent  change  of  Station  (PCS)  moves. 

Exchange  Activities  -  To  assist  employee  in  filing  claim  and  trans¬ 
mit  to  HQ  AAFES. 

HQ  AAFES  -  To  adjudicate  and  pay  claim. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 
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All  records  are  retrieved,  retained,  stored,  and  disposed  of  by 
authorization  of  the  Comptroller. 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel. 

Retention  and  disposal: 

Cutoff  at  close  of  fiscal  year  in  which  claim  is  closed.  Destroy 
after  6  years. 

System  managerts)  and  address: 

Director,  Administrative  Services  Division,  HQ  AAFES,  Dallas, 
Texas  75222. 

Notification  procedure: 

Information  may  obtained  from: 

HQ  AAFES,  Comptroller,  Insurance  Branch 
Dallas,  Texas  75222 
Telephone:  Area  Code  214/330-3583 
Record  access  procedures: 

Request  from  individuals  should  be  addressed  to:  Headquarters, 
Army  and  Air  Force  Exchange  Service,  CM-I,  Dallas,  Texas  75222 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number. 

Contesting  record  procedures: 

The  agency’s  rule  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  by  the  individual  concerned  may 
be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Inventory  of  household  goods,  exceptions  noted  on  delivery,  appli¬ 
cation  for  movement  of  household  go^s  and  personal  effects,  repair 
estimates,  bills  and  correspondence  relating  thereto 
Systems  exempted  from  certain  provisions  of  the  act: 

None 

AAFES0704.10 

System  name: 

0704.10  Insurance  Claims  Files  -  Workmen’s  Compensation 
System  location: 

Head^arters  Army  and  Air  Force  Exchange  Service  (AAFES), 
Dallas,  Texas  75222  In  continental  United  States:  AAFES  Exchange 
Region,  Area  Exchanges,  base  and  post  exchanges,  including  satel¬ 
lites;  overseas:  Headquarters  AAFES-Europe,  Headquarters  AAFES- 
Pacific,  Headquarters  AAFES-Alsaka 
Categories  of  individuals  covered  by  the  system: 

All  employees  who  suffer  on  the  job  accidents,  illness  or  death 
Categories  of  records  in  the  system: 

Claim  reports,  correspondence  and  documents  relating  to  claims 
arising  under  the  insurance  program. 

Authority  for  maintenance  of  the  system: 

Title  10  use  Section  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Verify  amount  of  weekly  compensation,  transmit  documents  to 
insurance  carrier  for  reimbursement,  transmit  payment  received  to 
exchange.  Respond  to  inquiries  relating  to  claim.  Processing  and 
settlement  of  workmen’s  compensation  claims. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

All  records  are  retrieved,  retained,  stored  and  disposed  .of  by 
authorization  of  the  Comptroller. 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Alphabetical  by  name;  claim  number  by  location. 

Safeguards: 

Files  are  maintained  in  file  folders  and  stored  in  steel  storage 
cabinets. 

Retention  and  disposal: 

Cutoff  at  close  of  fiscal  year  in  which  claim  is  closed.  Destroy 
after  6  years. 

System  manageKs)  and  address: 


Director,  Administrative  Services  Division,  Headquarters  AAFES, 
Dallas,  Texas  75222 
Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters  AAFES,  Comptroller,  Insurance  Branch 
Dallas,  Texas  75222 
Telephone:  Area  Code  214/330-2271 
Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Headquarters, 
Army  and  Air  Force  Exchange  Service,  Dallas,  Texas  75222 
Written  requests  for  information  should  contain  the  full  name, 
social  security  number,  claim  number  that  appears  on  all  correspond¬ 
ence  received  on  claim,  date  of  accident,  and  location  of  accident. 
Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Claim  application  received  from  exchange.  Correspondence  and 
documents  received  from  insurance  company  and  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

AAFES0704.il 

System  name: 

0704. 1 1  Short/Long  Term  Disability  Files 
System  location: 

Headquarters,  Army  and  Air  Force  Exchange  Service  (AAFES) 
Dallas,  Texas  75222 

Categories  of  individuals  covered  by  the  system: 

Short  Term:  All  insured  headquarters  employees  who  file  claims 
for  disabilities  extending  beyond  seventeen  days. 

Long  Term:  All  insured  employees  when  file  claims  for  disabilities 
extending  beyond  six  months. 

Categories  of  records  in  the  system: 

Claims  for  disabling  injuries  or  illness  includes  employee’s  applica¬ 
tion  for  benefits,  medical  reports,  records  of  payments  received  and 
communications  pertaining  to  the  claim. 

Authority  for  maintenance  of  the  system: 

Title  10  use  Section  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Verify  existence  of  coverage,  amount  of  payment  owed  ,and  length 
of  payment  period. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

All  records  are  retrieved,  retained,  stored  and  disposed  of  by 
authorization  of  the  Comptroller. 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Alphabetical  by  name. 

Safeguards: 

Building  employs  security  guards.  Records  are  maintained  in  steel 
storage  cabinets. 

Retention  and  disposal: 

Short  term:  Cutoff  at  close  of  fiscal  year  in  which  employee 
returns  to  work.  Destroy  after  6  years. 

Long  term:  Cutoff  at  close  of  fiscal  year  in  which  employee 
returns  to  work  or  when  age  62  is  reach^.  Destroy  after  6  years. 
System  managerfs)  and  address: 

Director,  Administrative  Services  Division,  Headquarters, 
AAFES,  Dallas,  Texas  75222 
Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters  AAFES,  Comptroller,  Insurance  Branch 
Dallas,  Texas  75222 
Telephone:  Area  Code  214/330-2271 
Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Headquarters, 
Army  and  Air  Force  Exchange  Service,  Dallas,  Texas  75222 
Written  requests  for  information  should  contain  the  full  name, 
social  security  number,  current  address  ,and  last  location. 

Contesting  record  procedures: 
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The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Claim  application  received  from  exchange,  correspondence,  and 
documentation  from  individual,  and  insurance  company. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

AAFES0704.12 

System  name: 

704.12  Miscellaneous  Employee  Claim  Files 
System  location: 

Headquarters,  Army  and  Air  Force  Exchange  Service  (AAFES) 
Dallas,  Texas  7S222 

Categories  of  individuals  covered  by  the  system: 

Medical,  hospital,  and  surgical  claim  files. 

Categories  of  records  in  the  system: 

Documents  accumulated  on  benefit  payments  made,  disputed 
claims,  and  related  papers  not  included  m  other  categories  of  the 
insurance  plan  records. 

Authority  for  maintenance  of  the  system: 

Tide  10  use.  Section  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Record  of  assistance  provided  on  claims,  response  to  inquiries 
regarding  benefit  coverage,  and  correspondence  pertaining  to  claims. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

All  records  are  retrieved,  retained,  stored,  and  disposed  of  by 
authorization  of  the  Comptroller. 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Alphabetical  by  name. 

Safeguards: 

Building  employs  security  guards.  Records  are  maintained  in  steel 
storage  cabinets. 

Retention  and  disposal: 

Cutoff  at  close  of  fiscal  year  in  which  claim  is  closed.  Destroy 
after  6  years. 

System  managerfs)  and  address:  Director,  Administrative  Services 
Division,  Headquarters  AAFES,  Dallas,  Texas  75222 
Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters  AAFES  Comptroller,  Insurance  Branch 
Dallas,  Texas  7S222 
Telephone:  Area  Code  214/330-2271 
Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Headquarters 
Army  and  Air  Force  Exchange  Service,  Dallas,  Texas  7522 
Written  requests  for  information  should  contain  the  individual’s  full 
name,  current  address,  and  last  location. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  may  be  obtained  from  the  SYSMANAGER, 

Record  source  categories: 

Claim  application  received  from  overseas  exchange.  Correspond¬ 
ence  and  supporting  documents  from  individual,  and  insurance  com¬ 
pany. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

AAFES0704.13 

System  name: 

704.13  Annuity  Eligibility  Files 
System  location: 

Headquarters  Army  and  Air  Force  Exchange  Service  (AAFES) 
Dallas,  Texas  75222 

Categories  of  individuals  covered  by  the  system: 

Retired  employees  who  completed  fifteen  years  of  insured  employ¬ 
ment  and  are  eligible  for  life  insurance  and  hospitalization  insurance 
after  retirement. 

Categories  of  records  in  the  system: 


File  contains  employee  name,  social  security  number,  name  of 
beneficiary,  current  address,  amount  of  insurance,  and  related  papers. 

Authority  for  maintenance  of  the  system: 

Title  10  use  Section  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Verify  continuance  of  insurance  coverage  for  retiree  and  depend¬ 
ents.  Assist  in  replying  to  written  inquiires,  and  processing  claims. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Ail  records  are  retrieved,  retained,  stored,  and  disposed  of  by 
authorization  of  the  Comptroller. 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Alphabetical  by  name. 

Safeguards: 

Building  employs  security  guards.  Records  are  maintained  in  steel 
storage  cabinets. 

Retention  and  disposal: 

Cutoff  at  close  of  fiscal  year  in  which  AAFES  involvement  is 
terminated.  Destroy  after  6  years. 

System  manageKs)  and  address: 

Director,  Administrative  Services  Division,  Headquarters  AAFES, 
Dallas,  Texas  75222. 

Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters  AAFES  Comptroller,  Insurance  Branch 

Dallas,  Texas  75222 

Telephone:  Area  Code  214/330-2271 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Headquarters, 
Army  andAir  Force  Exchange  Service,  Dallas,  Texas  75222. 

Written  requests  for  information  should  contain  the  individual’s  full 
name,  current  address,  date  of  retirement,  and  last  location. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Claim  application  received  from  individual.  Correspondence  and 
documents  received  from  individual  and  insurance  company. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

AAFES0704.14 

System  name: 

704. 14  Waiver  of  Premium  Files 

System  location: 

Headquarters,  Army  and  Air  Force  Exchange  Service  (AAFES) 
Dallas,  Texas  75222. 

Categories  of  individuals  covered  by  the  system: 

Employees  who  have  been  disabled  for  more  than  9  months  and 
who  have  applied  for  waiver  of  group  insurance  premiums  due  to 
diability. 

Categories  of  records  in  the  system: 

File  contains  employee’s  claim  application  and  supporting  docu¬ 
ments,  record  of  action  by  the  insurance  carrier  to  approve  or  disap¬ 
prove  the  waiver,  and  related  correspondence. 

Authority  for  maintenance  of  the  system: 

Title  10  use  Section  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Accumulation  of  documentation  to  verify  continuance  of  extended 
insurance  coverage. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

All  records  are  retrieved,  retained,  stored,  and  disposed  of  by 
authorization  of  the  Comptroller. 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Alphabetical  by  name. 
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Safeguards: 

Building  employs  security  guards.  Files  are  maintained  in  steel 
storage  cabinets. 

Retention  and  disposal: 

CutofT  at  close  of  fiscal  year  in  which  employee  returns  to  work  or 
AAFES  involvement  is  terminated.  Destroy  after  6  years. 

System  manager<s)  and  address: 

Director,  Administrative  Services  Division,  Headquarters  AAFES, 
Dallas,  Texas  7S222 

Notification  procedure: 

Information  may  be  obtained  from; 

Headquarters  AAFES,  Comptroller,  Insurance  Branch 

Dallas,  Texas  75222 

Telephone:  Area  Code  214/330-2271 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to;  Headquarters, 
Army  and  Air  Force  Exchange  Service,  Dallas,  Texas  75222. 

Written  requests  for  information  should  contain  the  individuals  full 
name,  current  address,  and  last  location. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Employee’s  claim  application  received  from  exchange.  Corre¬ 
spondence  and  documentation  received  from  insurance  company  and 
individual  and  other  sources. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

AAFES0704.15 

System  name: 

704.15  Individual  Retirement  Files 

System  location: 

Headquarters,  Army  and  Air  Force  Exchange  Service  (AAFES) 
Dallas,  Texas  75222 

Categories  of  individuals  covered  by  the  system: 

Regular  full-time  AAFES  employees  assigned  to  AAFES  ex¬ 
changes  located  in  the  U.S.,  and  the  Canal  Zone,  Panama  and  regular 
full-time  employees  in  oversea  areas  who  are  U.S.  citizens,  non¬ 
citizen  nationals  or  permanent  residents  of  the  U.S. 

Categories  of  records  in  the  system: 

File  contains  alphanumeric  employee’s  social  security  number  and 
certificate  number  of  assigned,  employee  name,  retirement  plan  par¬ 
ticipation  data,  documents  and  correspondence  pertaining  to  partici¬ 
pation  and  benefits  of  the  Plan. 

Authority  for  maintenance  of  the  system: 

Title  10,  use  Section  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  collected  for  use  in  administering  retirement  plan, 
computation  of  annuities,  processing  of  retirements,  subsequent 
follow-up  inquiries,  and  processing  of  actions  pertaining  to  retirement 
benefits. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

All  records  are  retrieved,  retained,  stored,  and  disposed  of  by 
authorization  of  the  Comptroller. 

Storage: 

Individual  files  are  maintained  in  file  folders  at  HQ  AAFES. 

Retrievahility: 

Usually  by  social  security  number  or  pseudo  social  security 
number,  and  certificate  number,  if  assigned. 

Safeguards: 

Building  employs  security  guards. 

Retention  and  disposal: 

Retained  until  cutoff  at  close  of  fiscal  year  in  which  the  involve¬ 
ment  of  AAFES  is  terminated.  Destroy  after  6  years. 

System  manager(s)  and  address: 

Director,  Administrative  Services  Division,  AAFES  Headquarters, 
Dallas,  Texas  75222. 

Notification  procedure: 

Information  may  be  obtained  from  AAFES  Headquarters,  Comp¬ 
troller  Division,  Insurance  Branch,  Dallas,  Texas  75222. 


Record  access  procedures: 

Request  should  be  addressed  to: 

Headquarters,Army  and  Air  Force  Exchange  Service  Comptroller 
Division,  Insurance  Branch,  Dallas,  Texas  75222 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determination  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER 

Record  source  categories: 

Personnel  actions,  enrollment  applications,  retirement  applications, 
relating  correspondence,  and  documents  pertaining  to  the  individual’s 
retirement  plan  participation. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

„  AAFES0704.18 

System  name: 

0704.18  Paid  Death  Claim  Files 

System  location: 

Headquarters,  Army  and  Air  Force  Exchange  Service  (AAFES), 
Dallas,  Texas  75222 

Categories  of  individuals  covered  by  the  system: 

Incidents  of  death  on  which  insurance  proceeds  have  been  paid  by 
the  carrier 

Categories  of  records  in  the  system: 

file  contains  application  for  benefits,  death  certificate  and  related 
supporting  documentation  and  correspondence. 

Authority  for  maintenance  of  the  system: 

Title  10  use  Section  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Processing  death  claims  for  payment  of  benefits,  assistance  in  re¬ 
sponding  to  inquiries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Ail  records  are  retrieved,  retained,  stored,  and  disposed  of  by 
authorization  of  the  Comptroller. 

Storage: 

Paper  records  in  file  folders. 

Retrievahility: 

Alphabetical  by  name. 

Safeguards: 

Building  employs  security  guards.  Records  are  maintained  in  steel 
storage  cabinets. 

Retention  and  disposal: 

Cutoff  at  close  of  fiscal  year  in  which  claim  is  paid.  Destroy  after 
6  years. 

System  managerfs)  and  address: 

Director,  Administrative  Services  Division,  Headquarters  AAFES, 
Dallas,  Texas  75222. 

Notification  procedure: 

Information  may  be  obtained  from; 

Headquarters,  AAFES,  Comptroller,  Insurance  Branch 

Dallas,  Texas  75222 

Telephone:  Area  Code  214/330-2271 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Headquarters 
Army  and  Air  Force  Exchange  Service,  Dallas,  Texas  75222 

Written  requests  for  information  should  contain  the  individual’s  full 
name,  *  current  address,  date  of  separation,  date  of  death,  and  last 
location. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Claim  application  received  from  exchange  or  beneficiary.  Corre¬ 
spondence  and  documentation  received  from  insurance  company,  and 
exchange  or  beneficiary.  ^ 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

AAFES0803.01 

System  name: 
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0803.01  AAFES  Incident  Record. 

System  location: 

Primary  System:  Safety  and  Security  Office,  Headquarters  (HQ) 
Army  Air  Force  Exchange  Service  (AAFES);  Dallas,  TX  75222. 

Dmentralized  Segments:  Safety  and  Security  OfHces  in  Overseas 
Exchange  System  Regions. 

Categories  of  individuals  covered  by  the  system: 

Any  individual  sus^ted  to  be  involved  in  criminal  activities/ 
fires/accidents  at  AAFES  activities  or  involving  AAFES  property 
who  are  identified  in  criminal  reports  of  investigation  furnished 
AAFES  by  military  and  civilian  investigating  agencies. 

Categories  of  records  in  the  system: 

AAFES  Incident  Record. 

Authority  for  maintenance  of  the  system: 

Title  44  U.S.C.,  Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  identify  in  a  single  AAFES  record  system,  criminal  reports 
prepared  by  investigating  and  law  enforcement  agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  stored  in  card  index  filing  cabinets. 

Retrievability: 

Filed  alphabetically  by  last  name  of  individual  and  by  identifier 
code. 

Safeguards: 

Buildings  have  security  guards.  Files  kept  in  locked  file  cabinets. 
Records  available  only  to  those  with  a  need-to-know. 

Retention  and  disposal: 

Records  are  retained  until  corresponding  investigative  files  arc 
destroyed  or  until  the  records  are  no  longer  needed.  Records  are 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating  or 
burning. 

System  managerts)  and  address: 

Director,  Safety  and  Security  Division,  HQ  AAFES,  Dallas,  TX 
75222. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES 
ATTN:  SS 
Dallas,  TX  75222 

Telephone  Area  Code:  214/330-2721 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  HQ  AAFES, 
ATTN:  SS,  Dallas,  TX  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual;  correct  address;  telephone  number;  status;  job  title; 
social  security  number;  and  time,  date,  and  place  incident  occurred. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification. 

Contesting  record  procedures: 

The  agency's  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

From  AAFES  Incident  Reports  and  Criminal  Investigative  Re¬ 
ports. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

AAFES0903.06a 

System  name: 

0903.06  Systems  Magnetic  Tape  Files. 

System  location: 

Headquarters  (HQ)  Army  and  Air  Force  Exchange  Service 
(AAFES),  Dallas,  TX  75222. 

Categories  of  individuals  covered  by  the  system: 

All  United  States  citizen  (to  include  permanent-resident  alien,  non¬ 
immigrant  alien)  employees  with  category  of  regular  full-time,  regu¬ 
lar  part-time,  temporary  full-time,  temporary  part-time,  and  intermit¬ 
tent  employment. 

Categories  of  records  in  the  system: 

File  contains  information  on  (a)  non-managerial  employees:  social 
security  number  (SSN);  name;  exchange  location;  home  address  to 


include  street,  city,  state/country,  zip  code/Army  Post  Office 
(APO);  date  of  birth;  date  of  hire;  leave  accrual  date;  retirement 
participation  date;  service  award  base  date;  citizenship;  marital  status; 
sex;  security  clearance  to  include  type;  current  military  status;  prior 
military  status;  prior  AAFES  service  to  include  type;  sponsor  affili¬ 
ation  where  the  employee  is  a  dependent  of  a  US  government/ 
miliury  member;  job  code  and  job  title;  employment  category;  pay 
plan;  wage  schedule,  number,  grade,  and  step;  base  hourly  rate; 
sch^uled  work  week  and  shift;  commission  rate  where  applicable  to 
commission  pay  plan  employees;  Federal  exemptions;  State  exemp¬ 
tions;  type  of  insurance  coverage;  deductions  to  include  janatorial 
fee,  union  dues,  employees  association.  Combined  Federal  Campaign, 
and  Panamanian  hospital  and  life  insurance  supplement;  (b)  manageri¬ 
al  employees:  All  of  the  above  as  well  as  mobility  status;  place  of 
birth  ;date  in  grade  and  step;  assignment/health  restrictions;  date  of 
last  Executive  Management  Program  (EMP)  physical  examination, 
passport  issuance  date;  number  of  dependents,  to  accompany  upon 
reassignment;  dates  number  of  months  active  military  service;  date 
assigned  to  an  oversea  area;  date  returned  to  the  Continental  United 
States  (CONUS);  foreign  languages  to  include  degree  of  proficiency; 
education  to  include  high  school,  name  of  college,  major,  minor,  type 
of  degree,  date  completed,  non-graduate  semester/quarter  hours  com¬ 
pleted,  whether  or  not  currently  enrolled  in  college,  and  whether  or 
not  seeking  a  degree;  professional  licenses;  professional/technical 
field  of  study  to  include  date  completed;  assignment  preference  loca¬ 
tions  (overseas  and  within  the  CONUS);  career  area  interests  outside 
current  field;  dependents  to  include  name,  date  of  birth,  relationship, 
country  of  citizenship,  health  restrictions,  and  emergency  contact  to 
include  name  and  address;  whether  or  not  employee  is  home-owner; 
training  courses  to  include  date,  title,  type  (AAFES,  management 
development,  correspondence,  professional/technical);  EMP  member 
and  date  status  attained;  and  Personnel  Evaluation  Report  (PER)  to 
include  period  covered,  total  score,  overall  evaluation,  promotion 
potential,  career  area,  and  recommended  outside  career  area. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Personnel  Division:  To  accomplish  statistical  analysis  of  the  work 
force  for  the  purpose  of  projecting  trends  in  such  areas  as  personnel 
costs,  organizational  configurations,  strength  requirements,  etc.  For 
managerial  employees,  to  obtain  information  on  current  and  past 
employment  for  the  purposes  of  job  assignment,  promotions,  and 
career  progression. 

Comptroller  Division:  To  provide  updated  data  on  pay  and  deduc¬ 
tions  necessary  to  compute  bi-weekly  payrolls. 

Servicing  Personnel  Offices:  To  provide  hard-copy  documentation 
on  employee’s  current  pay  and  job  data,  career  progression,  cost 
analysis,  etc. 

Employee:  To  provide  a  permanent  record  of  his  personal  master 
file  record  as  updated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Disk  file  and  computer  printout.  All  records  are  retrieved,  re¬ 
tained,  stored,  and  disposed  of  by  authorization  of  the  Director, 
Personnel  Division. 

Retrievability: 

Usually  by  SSN;  however,  capability  exists  to  retrieve  by  any  data 
item  listed  under  Record-Category. 

Safeguards: 

Disk  files  maintained  in  locked  room.  Retrievability  requests  must 
be  written  and  under  signature  of  Director,  Personnel  Division. 

Retention  and  disposal: 

Disk  file:  Retained  for  18  months  after  separation  and  destroyed, 
with  the  exception  of  employees  terminated  under  disciplinary  action 
(ineligible  for  rehire),  retired  employees,  and  all  Universal  Annual 
Salary  Plan  employees  whose  file  remains  a  permanent  record. 

Personnel  Management  Information  System:  Back-up  tapes  re¬ 
tained  for  90  days. 

Computer  printouts  of  purged  files  maintained  for  1  year. 

System  managerts)  and  address: 

Director,  Personnel  Division,  HQ  AAFES,  Dallas,  TX  75222 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES  (AAFES-AD) 

ATTN:  PE 
Dallas,  TX  75222 
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Telephone:  Area  Code  214/330-2761. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  HQ  AAFES, 
ATTN:  PE,  Dallas,  TX  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  current  address  and  telephone  number;  if  termi¬ 
nated,  date  of  birth,  date  of  separation,  and  last  employing  location  in 
addition  to  the  above. 

Visits  are  limited  to  HQ  AAFES,  Director,  Personnel  Division, 
Dallas,  TX  75222. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Personnel  Action:  PER  and  Personal  Profile  Questionaires  for 
managerial  personnel  only;  bonds. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

AAFES0903.06C 

System  name: 

0903.06  Systems  Magnetic  Tape  Files. 

System  location: 

Headquarters  (HQ)  Army  and  Air  Force  Exchange  Service 
(AAFES),  Dallas,  TX  75222. 

Categories  of  individuals  covered  by  the  system: 

All  United  States  citizens  (to  include  permanent-resident  alien, 
non-immigrant  alien)  employees  with  category  of  regular  full-time, 
regular  part-time,  temporary  full-time,  temporary  full-time,  tempo¬ 
rary  part-time,  and  intermittent  employment. 

Categories  of  records  in  the  system: 

Managerial  and  non-managerial  employees:  social  security  number 
(SSN),  name,  job  title,  course  number  and  name,  date  enrolled,  en¬ 
rollment  action/status,  and  transaction  date. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Personnel  Division:  To  provide  updated  data  on  employees  world¬ 
wide  who  are  enrolled  in  Management  Development  Program 
•(MDP)  courses  as  to  status  of  their  continuing  participation,  drop-out 
or  completion. 

Servicing  Personnel  Offices:  To  provide  updated  data  on  employ¬ 
ees,  under  jurisdiction  of  particular  servicing  personnel  offices,  who 
are  enrolled  in  MPD  courses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Disk  file  and  computer  printout.  All  records  are  retrieved,  re¬ 
tained,  stored,  and  disposed  of  by  authorization  of  the  Director, 
Personnel  Division. 

Retrievability: 

By  SSN. 

Safeguards: 

Disk  files  maintained  in  locked  room.  Retrievability  requests  made 
through  Personnel  Division. 

Retention  and  disposal: 

Disk  file:  Retained  for  90  days  after  processing  cycle  is  completed. 

System  managerts)  and  address: 

Director,  Personnel  Division,  HQ  AAFES,  Dallas,  TX  75222. 

Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters 
ATTN:  PE 
Dallas,  TX  75222 

Telephone:  Area  Code  214/330-3871 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  HQ  AAFES, 
ATTN:  PE,  Dallas,  TX  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  current  address  and  telephone  number;  if  termi¬ 
nated,  date  of  birth,  date  of  separation,  and  last  employing  location  in 
addition  to  the  above. 


Visits  are  limited  to  HQ  AAFES,  Director,  Personnel  Division, 
Dallas,  TX  75222. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be'  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

AAFES  Form  1850-33,  Study  Course  -  Notice  of  Status. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

AAFES0903.06d 

System  name: 

903.06  Personal  Property  Transfer  System 

System  location: 

Primary  System  -  Personal  Property  Section,  Distribution  Divi¬ 
sion,  Headquarters,  Army  and  Air  Force  Exchange  Service  (HQ 
AAFES),  Dallas,  Texas;  Data  Systems  Division,  HQ  AAFES, 
Dallas,  Texas. 

Categories  of  individuals  covered  by  tbe  system: 

Any  Army  and  Air  Force  Exchange  Service  employee  who  has 
made  or  is  in  the  process  of  making  a  permanent  change  of  station 
(PCS)  officially  connected  with  his  position  as  an  AAFES  employee. 

Categories  of  records  in  the  system: 

File  contains  automated  records  pertaining  to  receipt,  shipment, 
storage,  weight  allowances,  and  payments  of  employees’  household 
goods.  Specifically  data  includes  such  things  as  employee’s  name  and 
social  security  number,  PCS  order  number,  employee’s  grade,  marital 
status,  number  of  dependents,  present  location  and  new  assignment 
location.  Additionally,  all  cost  data  relating  to  shipment,  handling 
and  storage  of  employee’s  personal  property  is  captur^  in  this 
system. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code,  Sections  3012  and  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Personal  Property  Section-to  review  costs,  by  type,  for  all  employ¬ 
ee  personal  property  shipments.  To  monitor  records  of  payment  and 
other  statistical  reports  pertaining  to  personal  property  transactions. 

General  Accounting  Branch,  Comptroller  Division-to  monitor 
charges  incurred  by  AAFES  for  shipping,  handling,  and  storing  of 
employee’s  personal  property  and  to  initiate  payments  accordingly. 

Regional  Storage  Management  Offices  (RSMO)-to  monitor  volume 
of  AAFES  employees’  personal  property  in  non-temporary  storage 
and  the  value  of  invoices  paid. 

Release  of  information  contained  in  this  system  of  records  is  made 
to  civil  or  criminal  law  enforcement  agencies  for  law  enforcement 
purposes  and  to  officials  and  employees  of  the  Department  of  De¬ 
fense  who  have  a  need  for  the  information  in  the  performance  of 
their  duties. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  magnetic  tapes,  microfiche,  and  computer  paper  prin¬ 
touts. 

Retrievability: 

Microfiche-by  social  security  number  and  employee’s  name. 

Computer  Magnetic  Tapes-by  specific  parameters  as  required  by 
System  Operating  Procedures-AAFES  Training  Guide  No.  1014. 

Computer  Paper  Printouts-access  depends  upon  the  parameters 
used  to  generate  the  reports.  The  reports  will  be  filed  either  by 
general  parameter  or  by  employee’s  name  and  social  security  number. 

*  Reports  that  specify  employee  name  and  social  security  number  are 
of  a  one  time  nature  and  are  destroyed  after  use. 

Safeguards: 

Building  employs  security  guards.  Magnetic  tapes  are  kept  in  se¬ 
cured  room  in  Data  Processing  Division  which  allows  authorized 
personnel  only. 

Microfiche-maintained  by  Personal  Property  Section  and  Data 
Processing  Division  in  filing  cabinets  accessible  to  authorized  person¬ 
nel  only. 

Computer  Paper  Printouts  are  maintained  in  filing  cabinets  in  Per¬ 
sonal  Property  Section. 

Retention  and  disposal: 

Magnetic  Tapes  (Active)-maintained  for  4  weeks  in  Data  Process¬ 
ing  Division,  HQ  AAFES. 
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Magnetic  Tapes  (History )-records  are  permanent,  maintained  in 
Data  Processing  Division,  HQ  AAFES. 

Magnetic  Tapes  (COM)-maintained  for  6  weeks  in  Data  Processing 
Division,  HQ  AAFES. 

Microfiche-maintained  for  3  years  by  Personal  Property  Section, 
Distribution  Division,  HQ  AAFES,  and  then  destroyed. 

Computer  Paper  Printouts-as  needed  by  Personal  Property  Section, 
Distribution  Division,  HQ  AAFES. 

System  manageKs)  and  address: 

Director,  Administrative  Services  Division,  HQ  AAFES. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES  (AD) 

3911  Walton  Walker  Blvd. 

Dallas,  Texas  75222 

Telephone:  Area  Code  214/330-2011 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  Headquarters, 
Army  and  Air  Force  Exchange  Service  (HQ  AAFES),  Director, 
Distribution  Division,  Dallas,  Texas  7S222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address,  and  telephone 
number. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification  such  as  driver’s  license,  etc. 

Contesting  record  procedures: 

The  Agency’s  rules  for  acce»  to  records  and  for  contesting  con- 
'  tents  and  app^ing  initial  determinations  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

Employee’s  travel  orders;  Department  of  Defense  (DOD)  ap¬ 
proved  carriers  and  storage  contractors  invoices  and  substantiating 
documentation;  Military  Airlift  Command,  Military  Sealift  Com¬ 
mand,  and  Military  Traffic  Management  ^mmand  billing  offices; 
Comptroller  Division-HQ  AAFES. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

AAFES0903.06e 

System  name: 

0903.06  Personal  Profile. 

System  location: 

Headquarters  (HQ)  Army  and  Air  Force  Exchange  Service 
(AAFES),  Dallas,  TX  75222;  HQ  AAFES-Pacific;  HQ  AAFES- 
Europe;  HQ  AAFES-Alaska;  Continental  United  States  (CONUS) 
exchange  re^ons;  oversea  regional  Exchanges;  post  and  base  area 
exchanges  within  the  AAFES  system. 

Categories  of  individuals  covered  by  the  system: 

All  United  States  citizen  (to  include  permanent-resident  alien,  non¬ 
immigrant  alien)  employees  with  category  of  regular  full-time,  regu¬ 
lar  part-time  temporary  full  time,  and  temporary  part-time  who  are 
serving  as  managerial  (Universal  Annual  (UA))  employees. 

Categories  of  records  in  the  system: 

File  contains  social  security  number  (SSN);  name;  date  of  birth; 
date  of  hire;  citizenship;  marital  status;  sex;  security  clearance  to 
include  type;  employment  category;  pay  plan;  grade;  step;  mobility 
status;  place  of  birth;  date  in  grade;  date  in  step;  assignment/health 
restrictions;  date  of  last  Executive  Management  Program  (EMP) 
physical  examination;  passport  issuance  date;  number  of  dependents 
to  accompany  upon  reassignment;  dates  of  military  service;  number 
of  months  active  military  service;  date  assigned  to  an  overseas  area; 
date  returned  to  the  CONUS;  foreign  languages  to  include  degree  of 
proficiency;  education  to  include  high  school,  name  of  college, 
major,  minor,  type  of  degree,  date  completed,  non-graduate  semes¬ 
ter/quarter  hours  completed,  whether  or  not  currently  enrolled  in 
college,  and  whether  or  not  seeking  a  degree;  professional  licenses; 
professional/technical  field  of  study  to  include  date  completed;  as¬ 
signment  preference  locations  (overseas  and  within  CONUS);  career 
area  interests  outside  current  field;  dependents  to  include  name,  date 
of  birth,  relationship,  country  of  citizenship,  and  health  restrictions; 
emergency  contact  to  include  name  and  address;  whether  or  not 
employee  is  home-owner;  training  courses  to  include  date,  title,  and 
type  (AAFES,  management  development,  correspondence,  profes¬ 
sional/technical;  EMP  member  and  date  status  attained;  employment 
experience  (beginning  with  current  data)  to  include  date  in  facility, 
location,  date-in-Job,  job  code,  and  job  title. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Sections  3012  and  8012. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Personnel  Division:  To  obtain  information  on  current  and  past 
employment  training  history,  education,  and  personal  data  for  the 
purposes  of  job  assignment,  promotions,  and  career  progression. 

Servicing  Personnel  Offices  located  at  CONUS  exchange  regions, 
area  exchanges;  and  oversea  headquarters,  regional  exchanges,  and 
area  exchanges:  To  provide  hard-copy  documentation  on  employee’s 
career  progression.  CONUS  exchange  regions  and  overseas  head¬ 
quarters  forward  copy  to  gaining  regional/area  exchange  where  it  is 
filed  in  Official  Personnel  Folder  (OPF). 

Personnel  Division  and  Servicing  Personnel  Offices:  Release  of 
information  contained  in  the  system  of  records  is  made  to  civil  or 
criminal  law  enforcement  agencies  for  law  enforcement  purposes  and 
to  officials  and  employees  of  the  Department  of  Defense  who  have  a 
need  for  the  information  in  the  performance  of  their  duties. 

Employee:  To  provide  a  permanent  record  of  data  as  updated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  printout  maintained  in  Career  Management  Folder 
(CMF),  Personnel  Division;  Convenience  Personnel  Folder  (CPF)  at 
CONUS  Exchange  regions;  oversea  headquarters;  and  OPF  at  gain¬ 
ing  regional/area  Exchange.  All  records  are  retrieved,  retained, 
stored,  and  disposed  of  by  authorization  of  the  Director,  Personnel 
Division. 

Retrievability: 

Usually  by  SSN;  however,  capability  exists  to  retrieve  by  any  data 
item. 

Safeguards: 

The  computer  facility  and  terminal  are  located  in  restricted  areas 
accessible  only  to  authorized  persons  that  are  properly  screened, 
cleared  and  trained.  Personal  Profiles  are  available  only  to  authorized 
personnel  having  access  to  CMFs  and  OPFs  where  copies  are  main¬ 
tained. 

Retention  and  disposal: 

Disk  file:  Retained  for  18  months  after  separation  and  destroyed, 
with  the  exception  of  employees  terminated  under  disciplinary  action 
(ineligible  for  rehire),  retired  employees  and  all  UA  Salary  Plan 
employees,  whose  files  remain  a  permanent  record. 

Computer  printout: 

CMF:  Maintained  in  Career  Management  Branch,  HQ  AAFES 
and  destroyed  3  years  after  employee  is  separated. 

CPF:  Transferred  to  gaining  CONUS  exchange  region  upon  trans¬ 
fer  of  employee;  oversea  headquarters.  Destroyed  1  year  after  em¬ 
ployee  is  separated. 

OPF:  Placed  in  inactive  file  upon  separation.  Held  at  Servicing 
Personnel  Office  1  year  then  forwarded  to  National  Personnel  Rec¬ 
ords  Center  (Civilian),  111  Winnebago  Street,  St.  Louis,  MO  63118. 
May  be  retired  3  months  after  separation  when  the  volume  of  inac¬ 
tive  OPF  creates  a  storage  problem. 

System  manageKs)  and  address: 

Director,  Personnel  Division,  HQ  AAFES,  Dallas,  TX  75222. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES 
ATTN:  PE 
Dallas,  TX  75222 

Telephone:  Area  Code  214/330-2761 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  HQ  AAFES, 
ATTN:  PE,  Dallas,  TX  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  and  current  address  and  telephone  number;  if 
terminated,  date  of  birth,  date  of  separation,  and  last  employing 
location  in  addition  to  the  above. 

Visits  are  limited  to  HQ  AAFES,  Director,  Personnel  Division, 
Dallas,  TX  75222. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Personnel  Actions;  Training  Certificates;  College  Transcripts;  Per¬ 
sonal  Profile  Questionnaires. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 
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AAFES0903.06f 

System  name: 

0903.06  Personnel  Management  Information  System  (PMIS). 

System  location: 

Disk  files  and  computer  tapes  are  maintained  at  Headquarters  (HQ) 
Army  and  Air  Force  Exchange  Service  (AAFES),  Dallas,  TX  75222. 

System  maintenance  and  output  products  are  maintained  by  Servic¬ 
ing  Personnel  Offices  of  the  AAFES. 

Categories  of  individuals  covered  by  the  system: 

All  United  States  citizen  (to  include  permanent-resident  alien,  non¬ 
immigrant  alien)  employees  with  category  of  regular  full-time,  regu¬ 
lar  part-time,  temporary  full-time,  temporary  part-time,  and  intermit¬ 
tent  employment. 

Categories  of  records  in  the  system: 

The  system  consists  of  those  documents  necessary  to  maintain  the 
centrali^  AAFES  personnel  data  base,  that  information  which  is 
mechanically  stored,  and  a  variety  of  computer  printouts  related  to 
the  personnel  management  function  of  AAFES.  The  system  contains 
the  following  information:  (a)  non-managerial  employees:  social  secu¬ 
rity  number  (SSN);  name;  Exchange  location;  home  address  to  in¬ 
clude  street,  city,  state/country,  zip  code/ Army  Post  Office  (APO); 
date  of  birth;  date  of  hire;  leave  accrual  date;  retirement  participation 
date;  service  award  base  date;  citizenship;  marital  status;  sex;  security 
clearance  to  include  type;  current  and  prior  military  status;  prior 
AAFES  service  to  include  type;  sponsor  affiliation  where  the  em¬ 
ployee  is  a  dependent  of  a  US  government/military  member;  job 
code  and  title;  employment  category;  pay  plan;  wage  schedule 
number;  grade  step;  base  hourly  rate;  scheduled  work  week  and  shift; 
commission  rate  where  applicable  to  commission  pay  plan  employees; 
Federal  and  State  exemptions;  type  of  insurance  coverage;  deductions 
to  include  janitorial  fee,  union  dues,  employees’  association.  Com¬ 
bined  Federal  Campaign,  Panamanian  hospital  and  life  insurance  sup¬ 
plement;  disability  identification;  minority  code;  city  tax  code  and 
deduction;  (b)  managerial  employees:  all  of  the  alrave  as  well  as 
mobility  status;  place  of  birth;  date  in  grade  and  step;  assignment/ 
health  restrictions;  date  of  last  Executive  Management  Program 
(EMP)  physical  examination;  passport  issuance  date;  number  of  de¬ 
pendents  to  accompany  upon  reassignment;  dates  of  military  service; 
number  of  months’  active  military  service;  date  assigned  to  an  over¬ 
sea  area;  date  returned  to  the  Continental  United  S^tates  (CONUS); 
foreign  languages  to  include  degree  of  proficiency;  education  to 
include  high  school,  name  of  college,  major,  minor,  type  of  degree, 
date  completed,  non-graduate  semester/quarter  hours  completed, 
whether  or  not  currently  enrolled  in  college  and  seeking  a  degree; 
professional  licenses;  professional/technical  field  of  study  to  include 
date  completed;  assignment  preference  location  (overseas  and  within 
the  CONUS;  career  area  interests  outside  current  field;  dependents  to 
include  name,  date  of  birth,  relationship,  country  of  citizenship,  and 
health  restrictions;  emergency  contact  to  include  name  and  address; 
whether  or  not  employee  is  homeowner;  training  courses  to  include 
date,  title,  type  (AAFES,  management  development,  correspondence, 
professional/technical);  EMP  member  and  date  status  attained;  and 
Personnel  Evaluation  Report  to  include  period  covered,  total  score, 
overall  evaluation,  promotion  potential,  career  area,  and  recommend¬ 
ed  outside  career  area. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Sections  3012  and  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Personnel  Division:  To  produce  statistical  reports  (without  individ¬ 
ual  identification)  for  various  echelons  of  AAFES  management  for 
use  in  projecting  trends  and  evaluating  results  in  such  areas  as  per¬ 
sonnel  costs,  organizational  configurations,  strength  requirements, 
etc.,  or  evaluating  programs  not  directly  related  to  personnel  man¬ 
agement  function;  to  obtain  information  on  individual’s  current  and 
past  employment  for  the  purposes  of  job  assignments,  promotions, 
and  career  progression;  to  identify  and  correct  errors  in  employees 
computerized  data  files;  and  to  provide  summary  reports  (with  or 
without  personal  identification)  in  support  of  the  function  for  which 
the  records  are  maintained  or  for  related  personnel  management  or 
manpower  studies. 

Comptroller  Division:  To  provide  updated  data  on  pay  and  deduc¬ 
tions  necessary  to  computer  biweekly  payrolls  and/or  to  determine 
the  validity  of  individual  claims  related  to  pay  adjustments. 

Audit  and  Inspection  Division:  To  produce  summary  reports  (with 
or  without  personal  identification)  in  support  of  auditing  the  conduct 
of  personnel  programs  within  various  AAFES  elements. 

Office  of  the  Commander:  To  provide  summary  statistics  (without 
individual  identification)  to  evaluate  AAFES  Equal  Employment  Op¬ 
portunity  (EEO)  programs  and  to  report  to  the  Civil  Service  Com¬ 


mission,  and  to  produce  summary  listings  or  information  (with  or 
without  individual  identification)  necessary  to  the  investigation  of 
EEO  complaints  or  employee  grievances  and  complaints. 

Servicing  Personnel  Offices:  To  provide  hard-copy  documentation 
on  employee’s  current  pay  and  job  data,  career  progression,  cost 
analysis,  etc.;  to  produce  statistical  reports  (without  individual  identi¬ 
fication)  for  various  echelons  of  AAFES  management  for  use  in 
projecting  trends  and  evaluating  results  in  such  areas  as  personnel 
costs,  organizational  configurations,  strength  requirements,  etc.,  or 
evaluating  programs  not  directly  related  to  personnel  management 
functions;  to  obtain  information  on  individual’s  current  and  past  em¬ 
ployment  for  the  purpose  of  job  assignments,  promotions,  and  career 
progression;  to  identify  and  correct  errors  in  employees  computer¬ 
ized  data  files;  and  to  provide  summary  reports  (with  or  without 
personal  identification)  in  support  of  the  function  for  which  the 
records  are  maintained  or  for  related  personnel  management  or  man¬ 
power  studies. 

Employee:  To  provide  a  permanent  record  of  his/her  personal 
master  file  record  as  updated.  . 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  maintained  on  disk  file,  computer  tapes,  computer 
printouts,  and  in  file  folders.  All  records  are  retrieved,  retained, 
stored,  and  disposed  of  by  authorization  of  the  Director,  Personnel 
Division. 

Retrievability: 

Computer  records  are  indexed  by  SSN,  but  may  be  retrieved  by 
any  data  item  listed  under  Record  Category.  Computer  printouts  are 
normally  indexed  by  name  or  SSN  within  employment  location  but 
may  be  sorted  chronologically  and/or  on  the  basis  of  any  data  item 
listed  under  Record  Category. 

Safeguards: 

Disk  files  and  tapes  are  located  in  restricted  areas  accessible  only 
to  authorized  personnel  who  are  properly  screened,  cleared,  and 
trained.  Retrievability  requests  must  be  written  and  under  the  signa¬ 
ture  of  the  Director,  Personnel  Division;  manual  records  and  com¬ 
puter  printouts  which  contain  individual  identification  are  maintained 
in  locked  file  drawers  or  storage  cabinets  and  are  available  only  to 
individuals  having  a  need-to-know. 

Retention  and  disposal: 

Disk  file  retained  for  18  months  after  separation  and  destroyed, 
with  the  exception  of  employees  terminated  under  disciplinary  action 
(ineligible  for  rehire),  retir^  employees  and  all  Universal  Annual 
Salary  Plan  employees  whose  file  remains  a  permanent  record.  PMIS 
back-up  tapes  retained  for  90  days.  Computer  printouts  are  main¬ 
tained  as  follows:  system  edit  reports  are  destroyed  upon  verification 
that  identified  errors  have  been  corrected,  printouts  produced  in 
connection  with  management  functions  (as  described  in  routine  uses) 
are  maintained  for  periods  varying  from  2  to  10  years,  and  source 
documents  and  computer  printouts  which  are  included  as  part  of  the 
employees  official  personnel  folder  are  permanent. 

System  manager(s)  and  address: 

Director,  Personnel  Division,  HQ  AAFES,  Dallas,  TX  75222. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES 
ATTN:  PE 
Dallas,  TX  75222 

Telephone:  Area  Code  214/330-2761 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  HQ  AFFES, 
ATTN:  PE,  Dallas,  TX  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  current  address  and  telephone  number;  if  termi¬ 
nated,  date  of  birth,  date  of  separation,  and  last  employing  location  in 
addition  to  the  abbve. 

Visits  are  limited  to  HQ  AAFES,  Director,  Personnel  Division, 
Dallas,  TX  75222. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Employee,  employee’s  supervisor,  servicing  personnel  office  repre¬ 
sentatives,  and  other  AAFES  management  officials. 

Systems  exempted  from  certain  provisions  of  the  act: 
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None. 

AAFESllOOJl 

System  name: 

1100.31  Personal  Data  Card 

System  location: 

Headquarter^  Army  and  Air  Force  Exchange  Service,  Dallas, 
Texas,  Desk  File,  Administrative  Section,  Audit  &  Inspection  Divi¬ 
sion. 

Categories  of  indiriduals  covered  by  the  system: 

All  auditors/inspectors  who  perform  temporary  duty  travel 
(TDY). 

Categories  of  records  in  the  system: 

File  contains  card  with  personal  data  such  as  name,  address,  tele¬ 
phone  number,  and  authonzation  for  Audit  and  Inspection  Adminis¬ 
trative  Assistant  to  act  on  individual’s  behalf  regarding  disposition  of 
personal  mail,  payroll  checks,  expense  checks,  Iwnds,  etc.  while  indi¬ 
vidual  is  on  TDY. 

Authority  for  maintenance  of  the  system: 

10  use  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  solely  to  assure  compliance  with  auditors/inspectors  instruc¬ 
tions  regarding  disposition  of  their  personal  mail  while  on  TDY. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Retained  in  Audit  &  Inspection  Division  until  auditor/inspector  is 
transferred  then  destroyed. 

Storage: 

Desk  Tile  within  Administrative  Section  of  Audit  &  Inspection 
Division. 

Retrievability: 

By  name. 

Safeguards: 

Desk  file  is  accessible  to  Administration  Section,  Audit  &  Inspec¬ 
tion  Division  personnel.  Offices  are  lock^  at  closing  time. 

Retention  and  disposal: 

Card  records  are  destroyed  upon  employee’s  transfer  or  termina¬ 
tion  from  Audit  &  Inspection  Division. 

System  managerts)  and  address: 

Director,  Audit  &  Inspection  Division,  Army  and  Air  Force  Ex¬ 
change  Service,  Dallas,  Texas. 

Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters  AAFES  (AAFES-AI) 

Dallas,  Texas  7S222 

Telephone:  Area  Code  2 14/330-2251 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Headquarters, 
Army  and  Air  Force  Exchange  Service  (AAFES-AI),  Dallas,  Texas 
75222. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Information  provided  by  auditors/inspectors.  Audit  &  Inspection 
Division. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

AAFES1203.03 

System  name: 

1203.03  Appointment  of  Contracting  Officers 

System  location: 

Procurement  Management  Office,  Headquarters  Army  and  Air 
Force  Exchange  Service  (HQ  AAraS);  HQ  AAFES-Europe;  HQ 
AAFES-Pacific;  HQ  AAFES-Alaska;  all  regional  offices  within  the 
Continental  United  States. 

Categories  of  individuals  covered  by  the  system: 

All  civilian  employees  and/or  military  personnel  assigned  to 
AAFES  who  are  appointed  as  contracting  officers. 

Categories  of  records  in  the  system: 


Name,  social  security  number  (SSN),  job  title  and  grade;  qualifica¬ 
tions,  training  and  experience;  request  for  appointment  as  contracting 
officer;  copy  of  Certificate  of  Appointment,  and  other  correspond¬ 
ence  and  documents  relating  to  the  individual’s  qualifications  to  act 
as  a  contracting  officer. 

Authority  for  maintenance  of  the  system: 

10  U.S.C.  5012  and  8012  which  identify  the  powers  and  duties 
delegated  by  the  Secretary  of  the  Army  and  the  Sroretary  of  the  Air 
Force,  respectively,  each  of  whom  is  responsible  for  and  has  the 
authority  necessary  to  conduct  all  affairs  of  his  respective  dep^- 
ment,  including  functions  necessary  or  appropriate  tor  the  training 
operations  and  administration. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  AAFES  contracting  officer  appointing  authority  to  ascer¬ 
tain  an  individual’s  qualifications  to  be  appointed  as  contracting  offi¬ 
cer,  to  determine  if  limitations  on  procurement  authority  are  appro¬ 
priate;  and  to  complete  the  Certificate  of  Appointment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Alphabetically  by  employee  name. 

Safeguards: 

Information  is  retained  in  filing  cabinets.  Both  the  working  and 
storage  areas  are  within  a  controlled  building,  the  entrance  to  which 
is  limited  to  personnel  assigned  to  AAFES. 

Retention  and  disposal: 

Records  in  this  system  are  retained  only  so  long  as  individual’s 
appointment  as  contracting  officer  is  valid.  Upon  termination  of  this 
appointment,  records  are  destroyed. 

System  managerts)  and  address: 

Director,  Procurement  Management  Office,  HQ  AAFES,  Dallas, 
TX  75222. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES 

ATTN:  Procurement  Management  Office 

Dallas,  TX  75222 

Telephone:  Area  Code  214/330-3761 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  HQ  AAFES, 
ATTN:  Procurement  Management  Office,  Dallas,  TX  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  activity  to  which  assigned. 

Personal  visits  may  be  made  to  HQ  AAFES,  or  to  an  AAFES 
regional  office,  as  appropriate.  Individual  should  provide  acceptable 
identification  such  as  a  valid  driver’s  license,  military  identification 
card,  or  SSN. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  by  individuals  concerned  are 
contained  in  Army  Regulation  340-21. 

Record  source  categories: 

The  individual  concerned,  personnel  records,  former  employers, 
educational  institutions. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

AAFES1204.07 

System  name: 

1204.07  Customers’  Merchandise  Returned  for  Repair  or  Replace¬ 
ment. 

System  location: 

Headquarters  (HQ)  Army  and  Air  Force  Exchange  Service 
(AAFES),  Dallas,  TX  75222;  HQ  AAFES-Pacific;  HQ  AAFES- 
Europe;  HQ  AAFES-Alaska;  ^1  Continental  United  States  and  over¬ 
sea  exchange  remons,  area  exchanges,  and  post  and  base  exchanges 
and  satellites  within  the  AAFES  system. 

Categories  of  individuals  covered  by  the  system: 

All  AAFES  customers  to  include  military,  retirees,  civilians,  and 
civilian  dependents. 

Categories  of  records  in  the  system: 
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File  ccntains  charge  or  credit  vouchers,  shipping  and  receiving 
documents,  warranty  documents,  correspondence  between  AAFES 
and  customers,  and  correspondence  between  AAFES  and  vendors. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Sections  3012  and  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  document  receipt  from  customers  of  merchandise  which  is 
subsequently  returned  to  vendors  for  repair  or  replacement.  Used  for 
follow-up  actions  with  vendor  and  provides  details  of  vendor’s  ac¬ 
tions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  customer. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel.  Paper  documents  are  maintained  in  steel  storage  cabinets. 

Retention  and  disposal: 

Records  are  retained  in  current  files  until  close  of  fiscal  year  in 
which  transaction  is  completed.  At  year  end,  files  are  stored  and 
subsequently  destroyed  after  2  years. 

■  System  managerts)  and  address: 

Chief,  General  Accounting  Branch,  Comptroller,  HQ  AAFES, 
Dallas,  TX  75222. 

Notification  procedure: 

Information  should  be  obtained  from: 

HQ  AAFES 

ATTN:  Comptroller  Division.  General  Accounting  Branch 

Dallas,  TX  75222 

Telephone;  Area  Code  214/330-2631 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  HQ  AAFES. 
ATTN:  CM-C,  Dallas,  TX  75222. 

Written  requests  for  information  should  contain  full  name  of  the 
customer,  current  address  and  telephone  number,  AAFES  activity  to 
which  the  merchandise  was  returned,  and  date  of  return. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
SYSM  ANGER 

Record  source  categories: 

Information  is  collected  directly  from  the  customer  in  writing  or 
verbally.  Additional  data  may  be  obtained  from  correspondence  be¬ 
tween  AAFES  and  vendors 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

AAFESI300.01 

System  name: 

1300.01  Progression  Analysis  Report  (PAR) 

System  location: 

Headquarters.  Army  and  Air  Force  Exchange  Service,  Dallas. 
Texas,  Audit  &  Inspection  Division. 

Categories  of  individuals  covered  by  the  system: 

Auditors/Inspectors  within  Audit  &  Inspection  Division 

Categories  of  records  in  the  system: 

File  contains  name  and  information  regarding  individual’s  work 
performance  and  progression  during  each  audit/inspection. 

Authority  for  maintenance  of  the  system: 

10  use  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  evaluate  auditor’s  performance/progression  during  audits/  in¬ 
spection. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

PAR’S  are  retained  within  Audit  &  Inspection  Division  files  for  a 
period  of  I  year  then  destroyed. 

Storage: 


Filed  wiihin  Administrative  Section  of  the  Audit  &  Inspection 
Division. 

Retrievability: 

By  name. 

Safeguards: 

Files  are  maintained  in  locked  cabinet.  Retrieved  upon  request 
from  Director,  Deputy  Director,  Assistant  Deputy  Director  and 
Group  Chiefs,  Audit  &  Inspection  Division. 

Retention  and  disposal: 

Retained  for  12  month  period  and  destroyed. 

System  managerts)  and  address: 

Director,  Audit  &  Inspection  Division,  Army  and  Air  Force  Ex¬ 
change  Service,  Dallas,  Texas. 

Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters  AAFES  (AAFES-AI) 

Dallas.  Texas  75222 

Telephone:  Area  Code  214/330-2251 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Headquarters. 
Army  and  Air  Force  Exchange  Service  (AAFES-AI),  Dallas,  Texas 
75222. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Visual  evaluation  of  personnel  on  the  job. 

Systems  exempted  from  certain  provisions  of  the  act: 

None  • 

AAFES1504.02 

System  name: 

1504.02  Personal  Property  Shipment  Files 

System  location: 

Primary  System  -  Personal  Property  Section.  Distribution  Divi¬ 
sion.  Headquarters,  Army  and  Air  Force  Exchange  Service  (HQ 

l^olloc 

.  Decentralized  ’  Segments  -  HQ  AAFES-Pacific;  HQ  AAFES- 
Europe;  Military  Transportation  Offices  (European.  Pacific.  Alaskan, 
and  United  States  Army  Southern  Commands);  and  Department  of 
Defense  (DOD)  -  Approved  Household  Goods  and  Mobile  Home 
Carriers. 

Categories  of  individuals  covered  by  the  system: 

Any  Army  and  Air  Force  Exchange  Service  employee  who  has 
made  or  is  in  the  process  of  making  a  permanent  change  of  station 
(PCS)  officially  connected  with  his  position  as  an  AAFES  employee. 

Categories  of  records  in  the  system: 

File  contains  documents  relating  to  the  receipt,  crating,  shipment, 
and  storage  of  employees’  household  goods,  privately-owned  vehi¬ 
cles,  and/or  mobile  homes  pursuant  to  competent  travel  orders.  In¬ 
cluded  are  applications  for  shipment,  travel  orders,  hills  of  lading, 
purchase  orders,  shipment  orders,  delivery  orders,  one-time  manual 
rate  tenders,  insurance  papers,  accessorial  service  statements,  inven¬ 
tories,  receipts,  loss  and  damage  claims,  payment  and  collection 
vouchers,  and  related  documents. 

Authority  for  maintenance  of  the  system: 

Title  10.  United  States  Code,  Sections  3012  and  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Personal  Property  Section  -  to  prepare  and  issue  Government  Bills 
of  Lading  (GBL)  covering  movement  of  employees’  personal  proper¬ 
ty.  to  audit  carrier’s  handling  and  shipping  charges,  to  verify  employ¬ 
ee  shipping  within  authorized  weight  limits  and  between  authorized 
locations. 

DOD-Approved  Household  Goods  and  Mobile  Home  Carriers  -  to 
facilitate  movement  of  employees’  property  and  preparation  of  subse- 
quent'handling  and  shipping  charges. 

Employee  -  to  maintain  personal  records  and  receipts  pertaining  to 
employee’s  shipping  and  storage  data  and  entitlements. 

Release  of  information  contained  in  the  files  is  made  to  civil  or 
criminal  law  enforcement  agencies  for  law  enforcement  purposes  and 
to  officials  and  employees  of  the  Department  of  Defense  who  have  a 
need  for  the  information  in  the  performance  of  their  duties. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 
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Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Arranged  in  Tiscal  year  groups  alphabetically  by  employee  name. 

Safeguards: 

Building  employs  security  guards.  Files  are  kept  in  filing  cabinets 
in  walled  off  section  occupied  by  authorized  Personal  Property  em¬ 
ployees  only.  Auditing  personnel  have  access  to  files  for  auditing  of 
bills. 

Retention  and  disposal: 

Records  are  permanent.  They  are  retained  in  active  file  for  three 
fiscal  years  and  subsequently  retired  to  the  servicing  AAFES  ware¬ 
house  and/or  servicing  General  Services  Administration  Records 
Holding  Center. 

System  managerts)  and  address: 

Director,  Administrative  Services  Division,  HQ  AAFES. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES  (AD) 

3911  Walton  Walker  Blvd. 

Dallas.  Texas  7S222 

Telephone:  Area  Code  214/330-2011 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  Headquarters 
Army  and  Air  Force  Exchange  Service  (HQ  AAFES),  Director, 
Distribution  Division,  Dallas,  Texas  7S222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address,  and  telephone 
number. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification  such  as  driver’s  license,  etc. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  app^ing  initial  determinations  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

Owner  of  personal  property  shipped;  DOD-approved  carriers  in¬ 
volved  with  given  shipment;  Military  Finance  and  Accounting  Of¬ 
fices;  AAFES  Personnel  and  AAFES  Administrative  Services  Of¬ 
fices  and  Military  Transportation  Offices  of  the  Europe,  Pacific, 
Alaska,  and  United  States  Army  Southern  commands. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

AAFES1504.03 

System  name: 

1504.03  Personal  Property  Storage  Files 

System  location: 

Primary  System  -  Personal  Property  Section,  Distribution  Divi¬ 
sion,  He^quarters,  Army  and  Air  Force  Exchange  Service  (HQ 
AAFES),  Dallas,  Texas; 

Decentralized  Segments  -  HQ  AAFES-Europe,  Military  Transpor¬ 
tation  Offices  (European,  Pacific,  Alaskan,  and  United  States  Army 
Southern  Commands),  and  Department  of  Defense  (DOD)  approved 
Household  Goods  Storage  Contractors. 

Categories  of  individuals  covered  by  the  system: 

Any  Army  and  Air  Force  Exchange  Service  employee  who  has 
made  or  is  in  the  process  of  making  a  permanent  change  of  station 
(PCS)  officially  connected  with  his  position  as  an  AAFES  employee. 

Categories  of  records  in  the  system: 

File  contains  documents  relating  to  the  receipt,  crating,  drayage, 
and  storage  of  employees’  household  goods  pursuant  to  competent 
travel  orders.  Includ^  are  applications  for  storage,  travel  orders, 
purchase  orders,  service  orders,  warehouse  receipts,  insurance 
papers,  inventories,  delivery  orders,  loss  and  damage  claims,  payment 
and  collection  vouchers  and  related  documents. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code,  Sections  3012  and  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Personal  Property  Section  -  to  prepare  and  issue  Service  Orders 
covering  storage  of  employees’  personal  property,  to  audit  contrac¬ 
tors’  invoices  and  storage  charges,  and  to  verify  that  employee  is  not 
exceeding  storage  entitlements. 


DOD  Approved  Household  Goods  Storage  Contractors  -  to  facili¬ 
tate  the  procurement  of  required  storage  space  and  provide  related 
services  as  needed. 

DOD  Regional  Household  Goods  Storage  Management  Offices  - 
to  facilitate  the  maintenance  and  monitoring  of  all  storage  account 
records,  under  their  jurisdiction. 

Employee  -  to  maintain  personal  records  and  receipts  pertaining  to 
employee’s  storage  entitlements  and  actual  use. 

Release  of  information  contained  in  the  files  is  made  to  civil  or 
criminal  law  enforcement  agencies  for  law  enforcement  purposes  and 
to  officials  and  employees  of  the  Department  of  Defense  who  have  a 
need  for  the  information  in  the  performance  of  their  duties. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Arranged  alphabetically  by  employee  name,  color  coded  to  indi¬ 
cate  year  in  which  storage  began. 

Safeguards: 

Building  employs  security  guards.  Files  are  kept  in  filing  cabinets 
in  walled  off  section  occupied  by  authorized  Personal  Property  em¬ 
ployees  only.  Auditing  personnel  have  access  for  auditing  of  bills. 

Retention  and  disposal: 

Records  are  retained  in  the  Personal  Property  Section,  Distribution 
Division,  HQ  AAFES,  until  the  close  of  fiscal  year  in  which  final 
payment  is  made  and  subsequently  retired  to  servicing  AAFES  ware¬ 
house  and/or  servicing  General  Services  Administration  Records 
Holding  Center  and  destroyed  after  6  years. 

System  manageris)  and  address: 

Director,  Administrative  Services  Division,  HQ  AAFES. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES  (AD) 

3911  Walton  Walker  Blvd. 

Dallas,  Texas  75222 

Telephone:  Area  Code  214/330-2011 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Headquarters, 
Army  and  Air  Force  Exchange  Service  (HQ  AAFES),  Director, 
Distribution  Division,  National  Traffic  Branch  (DD-hO,  Dallas, 
Texas  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address,  and  telephone 
number. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification  such  as  driver’s  license,  etc. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

From  individuals  to  whom  records  pertain,  DOD-Approved  Stor¬ 
age  Contractors,  Finance  and  Accounting  Oflice-HQ  AAFES  and 
Comptroller  Office-HQ  AAFES. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

AAFES1504.04 

System  name: 

1504.04  Carrier/Contractor  Management  Files 

System  location: 

Primary  System  -  Personal  Property  Section,  National  Traffic 
Branch,Headquarters,  Army  and  Air  Force  Exchange  Service  (HQ 
AAFES),  Dallas,  Texas. 

Decentralized  Segments  -  HQ  AAFES-Pacific,  HQ  AAFES- 
Europe,  Military  Transportation  Offices  (European,  Pacific,  Alaskan, 
and  the  United  States  Army  Southern  Commands)  and  Department 
of  Defense  (DOD)  approved  household  goods  and  mobile  home 
carriers. 

Categories  of  individuals  covered  by  the  system: 

Any  Army  and  Air  Force  Exchange  Service  employee  who  has 
made  a  permanent  change  of  station  (PCS)  officially  connected  with 
his  position  as  an  AAFES  employee  and  subsequently  has  experi¬ 
enced  a  problem  resulting  in  claim  action  or  other  related  action 
against  the  carrier. 
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Categories  of  records  in  the  system: 

File  contains  reports,  complaints,  commendations,  inspection  re¬ 
ports,  performance  records,  quality  control  information,  claims,  and 
related  documents  pertaining  to  carrier/contractor  qualification,  se¬ 
lections,  and  performance. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code,  Sections  3012  and  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Personal  Property  Section  -  to  review  carrier  performance  in  ship¬ 
ment  and  storage  of  personal  property  and  to  issue  letters  of  warning 
and  suspensions  when  necessary. 

DOD-Approved  Household  Goods  and  Mobile  Home  Carriers  -  to 
facilitate  self  evaluation  of  performance  and  to  be  aware  when  cor¬ 
rective  action  is  required  by  AAFES. 

Release  of  information  contained  in  the  Hies  is  made  to  civil  or 
criminal  law  enforcement  agencies  for  law  enforcement  purposes  and 
to  officials  and  employees  of  the  Department  of  Defense  who  have  a 
need  for  the  information  in  the  performance  of  their  duties. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Arranged  in  fiscal  year  groups  subjectively  and/or  alphabetically 
by  carrier/contractor. 

Safeguards: 

Building  employs  security  guards.  Files  are  kept  in  filing  cabinets 
in  walled  off  section  occupied  by  authorized  Personal  Property  em¬ 
ployees  only.  Auditing  personnel  have  access  for  auditing  of  bills. 

Retention  and  disposal: 

Files  are  retained  in  the  Personal  Property  Section,  Distribution 
Division,  HQ  .AAFES,  until  the  close  of  the  fiscal  year  in  which 
action  has  been  completed  and  subsequently  retired  to  the  servicing 
AAFES  warehouse  and/or  servicing  General  Services  Administra¬ 
tion  Records  Holding  Center.  Records  arc  destroyed  after  6  years. 

System  managerts)  and  address: 

Director,  Administrative  Services  Division,  HQ  AAFES. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ  AAFES  (AD) 

3911  Walton  Walker  Blvd. 

Dallas,  Texas  75222 

Telephone:  Area  Code  214/330-2011 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  Headquarters 
Army  and  Air  Force  Exchange  Service  (HQ  AAFES),  Director, 
Distribution  Division,  National  Traffic  Branch  (DD-N),  Dallas, 
Texas  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address,  and  telephone 
number. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification  such  as  driver's  license,  etc. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

From  employee.  Personal  Property  Section  -  HQ  AAFES,  DOD- 
approved  carriers,  HQ  AAFES-Europe,  and  Military  Transportation 
Ofticcs  (Europe,  Pacific,  Alaska,  and  United  States  Army  Southern 
commands). 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

AAFES1609,03 

System  name: 

1609.03  AAFES  Catalog  System  (ACS) 

System  location: 

Catalog  Sales  Center  (MR-S),  Merchandising  Dis  ision,  Headquar¬ 
ters  (HQ)  Army  and  Air  Force  Exchange  Service  (AAFES) 

Command  and  Public  Relations  Division,  AAFES-Europe; 

Command  and  Public  Relations  Division,  AAFES-Pacillc. 

Categories  of  individuals  covered  by  t!:e  system: 


All  exchange  customers  who  place  a  catalog  sales  order. 

Categories  of  records  in  the  system: 

Order  Master  Record  containing  the  following;  customer  name, 
grade,  social  security  number,  address;  recipient  name  and  address; 
description  and  prices  of  items  ordered;  method  of  shipment;  amount 
of  order;  amount  of  any  refund;  returned  check  identifier;  claim  data 
for  returns,  loss  non-receipt,  damage  of  shipments;  accounts  receiv¬ 
able  or  paid;  replacement  mailing;  communication  dates;  and  roster  of 
customers  and  recipients. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code.  Sections  3012  and  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  locate  order  information  to  reply  to  customer  inquiries,  com¬ 
plaints;  to  create  the  necessary  labels  to  effect  shipment  to  the  proper 
location;  to  refund  customer  remittances  or  to  collect  monies  due;  to 
provide  claim  and  postal  authorities  with  confirmation/certification 
of  shipment  for  customer  claims  for  damage  or  lost  shipments;  and  to 
release  information  contained  in  the  System  of  Records  to  civil  or 
criminal  law  enforcement  agencies  for  law'  enforcement  purposes 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  magnetic  tapes,  computer  printouts,  microfiche,  micro¬ 
film 

Retrievability: 

Primarily  by  control  number  assigned  to  order  when  received 
Customer  order  information  is  also  retrievable  by  social  security 
number  (SSN)  or  insurance  number  assigned  to  shipment  when  the 
control  number  assigned  to  the  order  is  not  located.  Microfiche  and 
microfilm  records  are  retrievable  by  order  control  number. 

Safeguards; 

Active  order  information  can  only  be  obtained  by  submission  of  an 
approved  file  maintenance  request  to  appropriate  computer  operatioi; 
personnel.  Computer  operations  rooms  are  locked  and  all  visitors 
screened  and  visitor  registers  maintained.  Microfiche  and  microfilm 
records  are  stored  in  a  locked  room. 

Retention  and  disposal: 

Records  are  maintained  on  computer  files  for  a  period  of  180  days 
following  completion  of  shipment.  Microfiche  and  microfilm  records 
are  retained  for  two  years  for  postal  claim  purposes.  These  are 
destroyed  after  six  years. 

System  managcr(s)  and  address: 

Chief,  Catalog  Sales  Center,  HQ  AAFES.  Dallas,  Texas 

Notification  procedure: 

Requests  for  information  should  be  submitted  to  the  System  Man¬ 
ager. 

Record  access  procedures: 

Same  as  Notification  procedures. 

Contesting  record  procedures: 

The  Agency's  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
System  Manager. 

Record  source  categories: 

The  record  contains  all  specifics  pertaining  to  the  order  fot  catalog 
merchandise.  The  complete  name,  title.  SSN  and  address  tif  the 
customer,  the  complete  name  and  addres.s  of  the  recipient. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1  AM 

System  name: 

Federal  Acquisition  Per.sonnel  Information  Sy.stem. 

System  location: 

Federal  .Acquisition  Institute  (F'Al),  5001  Eisenhower  .Avenue.  Al¬ 
exandria.  V.A  22333. 

Cate'^'n'es  cf  individuals  covered  by  the  system: 

Per  icl  of  Federal  agencies  (civilian  and  military)  involved  in 
Fcdt-r; '  cquisiiion  and  logistics  nian:ig'jnient.  Such  individuals  are 
generally  employed  in  the  Uusines;>  and  Industry  (GS-llOO),  Equip¬ 
ment,  l  acililic'j  and  Ssrvices  (GS-1600);  Quality  Assurance,  Inspec¬ 
tion  and  Grading  (GS-19(X>);  Supply  (GS-20(X));  and  Transportation 
(GS  2100)  General  Schedule  occupational  fields,  or  equivalent  mili¬ 
tary  fields. 

C'alegnriis  of  rccouls  in  the  system: 
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Records  contain  biographical  data  on  individuals  such  as  name, 
social  security  number  (SSN),  birth  date,  past  and  present  pay  levels, 
position  title,  occupational  series,  training,  and  put  personnel  actions. 
Data  also  include  employee’s  work  such  as  description  of  tasks,  types 
and  number  of  contracts  assigned. 

Authority  for  maintenance  of  the  system: 

Title  41  U.S.C.,  Sections  404,  406,  and  411,  which  established  the 
Office  of  Federal  Procurement  Policy  (OFPP),  OMB,  and  requires 
executive  agencies  to  furnish  such  Office  access  to  all  information 
and  records  determined  to  be  necessary  for  the  performance  of  its 
missions. 

OFPP  Policy  Memorandum  of  July  14,  1976,  which  established  the 
Federal  Procurement  Institute  (now  the  Federal  Acquisition  Insti¬ 
tute)  and  delegated  responsibility  to  the  Institute  for  the  Govern¬ 
ment-wide  planning,  development,  implementation  and  evduation  of 
programs  in  procurement  research,  education  and  training,  and 
career  development. 

Memorandum  of  Understanding  for  the  Sponsorship  and  Operation 
of  the  Federal  Procurement  Institute  (May  11,  1976),  which  is  an 
agreement  between  its  signatories  (at  present:  24  Federal  departments 
and  agencies)  for  the  interagency  sponsorship  and  operation  of  the 
FAI  and  further  provides  tlmt  the  FAI’s  policies  and  programs  will 
be  under  the  direction  and  guidance  of  a  Policy  Board  comprised  of 
representatives  from  the  FAI’s  member  departments  and  agencies. 

Title  S  U.S.C.,  Sections  4103  and  4105,  which  authorize  agencies 
to  establish  interagency  training  facilities  such  as  the  FAI.  and  to 
jointly  operate  training  programs  for  Government  personnel. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  primary  purpose  of  this  system  of  records  is  to  enable  the  FAI 
to  prefwe  statistics  reports  on  characteristics  of  the  acquisition  and 
logistics  occupations  and  to  periodically  contact  individual  enmloy- 
ees  for  personnel  research  projects  that  extend  over  a  period  of  time 
(longitudinal  studies).  The  FAI  obtains  data  from  employees  and  the 
management  information  systems  of  its  member  agencies,  applying 
such  data  in  the  development  of  training,  career  development,  educa¬ 
tion  and  research  reports  and  programs. 

Automated  data  processing  services  are  provided  FAI  by  the 
Bureau  of  Personnel  Management  Information  Systems,  U.  S.  Civil 
Service  Commission;  Defense  Manpower  Data  Center  (Alexandria, 
VA);  Air  Force  Human  Resources  Laboratory  (Lackland  Air  Force 
Base,  TX);  and  the  US  Army  Military  Personnel  Center  (Alexandria, 
VA). 

Records  at  the  FAI  are  used  to  prepare  reports  on  the  acquisition 
and  logistics  woricforce,  addressing:  (1)  the  distribution  of  acquisition 
and  logistics  tasks  among  Fede^  occupations,  agencies  and  pay 
levels,  (b)  employee  perceptions  of  the  relative  learning  difficulty  of 
each  acquisition  and  logistics  task,  and  (c)  the  frequency  of  promo¬ 
tions  in  acquisition  and  logistics  occupations  as  compared  to  other 
Federal  professional  and  ^ministrative  occupations.  Th^  reports 
consist  or  summary  descriptive  statistics  only.  No  individually  identi¬ 
fiable  information  on  employees  is  disclosed  in  the  reports.  Copies  of 
the  reports  are  therefore  m^e  available  to  Federal  agencies,  educa¬ 
tional  institutions,  and  any  other  individual  who  requests  general 
statistical  information  on  acquisition  and  lojwtics  occupations. 

The  FAI  may  transmit  lists  of  names,  SSN’s,  birth  dates,  organiza¬ 
tional  mailing  addresses  and  phone  numbers  of  individual  employees 
to  the  Federal  agencies  listed  below.  Purposes  served  thereby  are  to 
identify  specific  individuals  who  should  be  included  in  agency  re¬ 
ports  on  members  of  the  acquisition  and  logistics  workforce  and/or 
to  locate  specific  individuals  for  personnel  research.  No  individually 
identificable  data  will  be  disclosed  that  would  permit  an  individual’s 
employing  agency  to  make  a  decision  about  the  individual. 
D*epartment  of  Energy 

National  Aeronautics  and  Spi^  Administration 

General  Services  Administration 

Department  of  Health,  Education  and  Welfare 

Department  of  Justice 

Deputment  of  Interior 

Environmental  Protection  Agency 

State  Department 

Veterans  Administration 

Department  of  Transportation 

Department  of  Treasury 

DqMrtment  of  Agriculture 

Dq>artment  of  Housing  and  Urban  Development 

Department  of  Commerce 

Small  Business  Administration 

United  States  Civil  Service  Commission 

Department  of  Defense 

Department  of  Labor 

National  Science  Foundation 


Office  of  Management  and  Budget 

The  above  agencies  are  signatories  to  the  Memorandum  of  Under¬ 
standing  for  the  Sponsorship  and  Operation  of  the  FAI.  No  individ¬ 
ually  identifiable  information  is  furnished  outside  the  agencies  enu¬ 
merated  above. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

At  FAI:  paper  records  and  computer  printouts. 

At  U.  S.  Civil  Service  Commission;  Defense  Manpower  Data 
Center;  Air  Force  Human  Resources  Laborato^;  and  US  Army 
Military  Personnel  Center:  magnetic  tapes  and  discs,  and  computer 
printouts. 

The  FAI  may,  on  occasion,  employ  contractors  to  print  question¬ 
naires,  transfer  questionnaire  responses  to  magnetic  tapes  and  discs, 
and  analyze  responses.  No  such  contractor  shall  be  allowed  to  retain 
any  data  on  individual  employees  for  longer  than  one  year,  and  any 
such  contractor  shall  be  obligated  to  observe  the  policies  and  prac¬ 
tices  of  this  notice  and  in  Army  Regulation  340-21  for  storing, 
retrieving,  accessing,  retaining  and  disposing  of  records  in  this 
system. 

Retrievability: 

By  name,  SSN,  and  date  of  birth. 

Safeguards: 

Manual  records  are  stored  in  buildings  which  employ  security 
guards;  records  are  accessible  only  to  authorized  personnel. 

Automated  records  are  under  the  control  of  a  cardkey  access 
system  which  requires  positive  identification  and  authorization,  and 
are  located  in  a  designated  controlled  area  to  which  access  is  limited 
to  selected  personnel  only.  Output  products  bear  the  annotation: 
’This  document  contains  Privacy  Act  information  and  will  not  be 
released  unless  request  meets  the  requirements  of  AR  340-21’. 

Retention  and  disposal: 

Records  are  retained  indefinitely  by  FAI  for  longitudinal  studies  of 
changes  in  the  acquisition  and  logistics  workforce.  Re-examination  of 
the  same  population  will  occur  at  four  year  intervals  (approximate) 
to  update  records  on  work  assigned  employees.  Biographical  data  are 
updated  annually  through  the  acquisition  of  data  from  the  Central 
Personnel  Data  File  of  the  U.  S.  Civil  Service  Commission  and 
agency  personnel  management  information  systems. 

System  managerls)  and  address: 

Director,  FAI,  5001  Eisenhower  Avenue,  Alexandria,  VA  22333. 

Notification  procedure: 

Information  may  be  obtained  for  the  System  Manager. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  System  Man¬ 
ager. 

Written  requests  should  contain  the  individual’s  full  name,  SSN, 
birth  date,  and  current  address. 

Contesting  record  procedures: 

The  FAI  is  guided  by  the  Army’s  rules  for  access  to  records, 
contesting  contents  and  appealing  initial  determinations.  These  are 
contained  in  32  CFR  Part  505  (Army  Regulation  340-21). 

Record  source  categories: 

The  Civil  Service  Commission’s  Central  Personnel  Data  File  is  the 
primary  source  of  biographical  data  on  members  in  this  system  of 
records.  The  primary  source  of  data  on  work  performed  by  an 
employee  is  the  employee  to  whom  the  record  pertains.  This  infor¬ 
mation  is  collected  through  questionnaires  which  are  re-issued  to 
employees  on  a  four  year  cycle  to  update  their  records.  Additional 
information  may  be  (Stained  from  management  information  systems 
of  the  individual’s  employing  agency,  from  professional  societies 
(which  would  report  only  the  names  and  other  identifiers  of  individu- 
^  Federal  employees  they  have  certified  as  professional  acquisition 
or  logistics  specialists),  and  from  educational  institutions  (which 
would  report  only  the  names  and  other  identifiers  of  individual 
Federal  employees  who  have  attended  educational  programs  in  the 
fields  of  acquisition  and  logistics  management)  on  an  annual  basis. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

AFAI-2 

System  name: 

Individual  Credentialing  Services  Program 

System  location: 

Federal  Acquisition  Institute  (FAI),  5001  Eisenhower  Avenue,  Al¬ 
exandria,  VA  22333.  A  segment  of  the  records  may  reside  temporar- 
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ily  at  the  American  Council  on  Education  (ACE)  or  the  University 
of  the  State  of  New  York,  which  serve  a  contractual  role  for  evalua¬ 
tion  of  individuals’  questionnaires,  transcripts,  training,  and  work 
experience  and  determination  of  academic  credit. 

Categories  of  individuals  covered  by  the  system: 

Personnel  of  Federal  agencies  involved  in  government  procure¬ 
ment/  acquisition  and  Federal  assistance  functions. 

Categories  of  records  in  the  system: 

Questionnaires  completed  by  Federal  employees  who  provide 
name,  social  security  account  number  (SSAN),  date  of  birth,  home 
address  and  telephone  number,  military  and  civilian  service  data, 
citizenship,  work  experience,  educational  attainment  level,  and  other 
similar  relevant  biographical  data,  together  with  appropriate  support 
documents  that  may  be  required;  academic  transcnpts  furnish^  by 
colleges/universities;  results  of  program  manager/participant  consul¬ 
tation;  determinations/recommendations  of  the  accrediting  organiza¬ 
tion. 

Authority  for  maintenance  of  the  system: 

Pub.  L.  93-400,  August  30,  1974  (Title  41  U.S.C.  404,  405,  406,  and 
411  which  establish^  the  Office  of  Federal  Procurement  Policy 
(OFPP)  within  the  Office  of  Management  and  Budget  (OMB)  and 
authorizes  the  Administrator  for  Federal  Procurement  Policy  to  rec¬ 
ommend  and  promote  programs  for  recruitment,  training,  career  de¬ 
velopment,  and  performance  evaluation  of  procurement  personnel. 
These  functions  were  delegated  to  the  Federal  Procurement  Institute 
by  the  Administrator  by  ’Memorandum  to  Heads  of  Executive  De¬ 
partments  and  Agencies’,  dated  July  14,  1976.  (The  name  of  the 
Institute  was  changed  to  the  Federal  Acquisition  Institute  on  1 
March  1978.) 

.  Title  S  U.S.C.  4104  and  4105  which  authorizes  the  establishment  of 
interagency  training  centers,  such  as  the  FAI,  and  the  joint  operation 
of  a  training  program  applicable  to  Government  personnel. 

Pub.  L.  93-400,  August  30,  1974  which  sets  forth  OFPP  responsi¬ 
bility  for  improving  the  quality,  efficiency,  economy,  and  perform¬ 
ance  of  Government  procurement  organizations  and  personnel  and 
the  ’Memorandum  of  Understanding’  issued  by  the  Administrator  for 
Federal  Procurement  Policy  on  May  11,  1976  and  signed  by  24 
member  agencies,  for  the  organization  and  operation  of  the  FAI  to 
assist  in  these  responsibilities. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  of  this  system  is  to  enable  FAI  to  provide  academic 
and/or  other  training  accreditation  services  to  Federal  employees  of 
Government  agencies  involved  in  procurement/a^uisition  and  Fed¬ 
eral  assistance  functions.  This  service  will  be  provided  by  the  organi¬ 
zations  mentioned  under  ’System  Location’,  and  will  constitute  an 
authenticated  evaluation  of  experience,  education,  and  training  and  a 
determination  of  allowable  credit.  Information  may  be  disclos^  to  an 
individual’s  employing  agency. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Hard  copy  records. 

Retrievahility: 

By  name. 

Safeguards: 

Records  are  stored  in  cabinets  accessible  only  to  authorized  per¬ 
sonnel,  within  buildings  secured  by  guards. 

Retention  and  disposal: 

Retained  by  FAI  indefinitely;  disposition  will  be  negotiated  with 
GSA  National  Archives  and  Records  Service.  Records  at  supporting 
accreditation  organizations  are  retained  only  for  time  necessary  to 
review  and  provide  credentialing  service,  after  which  they  are  re¬ 
turned  to  FAI. 

System  managerts)  and  address: 

Director,  FAI,  5001  Eisenhower  Avenue,  Alexandria,  VA  22333. 

Notification  procedure: 

Information  may  be  obtained  from  the  System  Manager. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  System  Man¬ 
ager.  Written  inquiries  should  contain  requester’s  full  name,  SSAN, 
date  of  birth,  and  current  address.  For  personal  visits,  the  individual 
must  provide  sufficient  identification  such  as  valid  driver’s  license, 
and  information  that  can  be  verified  with  his/her  records. 

Contesting  record  procedures: 


The  FAI  is  guided  by  the  Army’s  rules  for  access  to  records  and 
for  contesting  contents  and  appealing  initial  determinations.  These 
are  contained  in  32  CFR  Part  ^5  (Army  Regulation  340-21). 

Record  source  categories: 

Primary  information  is  furnished  by  the  individual  to  whom  the 
record  pertains.  With  consent  of  the  individual,  additional  informa¬ 
tion  is  obtained  from  college/university  registrars. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

A0007.02aDAPC 

System  name: 

007.02  Information  Personnel  Files 

System  location: 

Segments  are  maintained  in  each  company,  battery,  troop,  detach¬ 
ment,  and  element  of  the  active  Army,  US  Army  Reserve,  and  US 
National  Guard  which  performs  unit  level  administration  for  military 
personnel. 

Categories  of  individuals  covered  by  the  system: 

Military  personnel,  and  in  some  instances  dependents  of  military 
personnel,  who  are  assigned  or  attached  to  the  respective  unit. 

Categories  of  records  in  the  system: 

Records  include  papers/documents  relating  to  the  individual’s  as¬ 
signment/attachment  including  promotion,  reduction,  trans-  fer,  reas¬ 
signment,  special  duty,  correspondence  relating  to  the  individual  con¬ 
cerning  indebtedness,  unit  actions,  dependents,  and  similar  matters 
which  are  within  the  purview  of  the  unit  commander. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Provide  commanders  a  means  of  communication/correspon-  dence 
and  documentation  of  actions  relating  to  day-to-day  actions  pertain¬ 
ing  to  the  assigned/attached  service  member. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievahility: 

Filed  alphabetically  by  name. 

Safeguards:  Records  are  kept  in  file  containers,  locked  desks,  cabi¬ 
nets,  or  rooms  accessible  only  to  authorized  personnel. 

Retention  and  disposal: - 

Individual  records  are  retained  for  2  years  and  destroyed  in  the 
office  of  origin. 

System  manageris)  and  address: 

Commander  of  the  unit  maintaining  the  file. 

Notification  procedure: 

Information  may  be  obtained  from  the  commander  of  the  unit  to 
which  the  individual  is  assigned  or  attached. 

Record  access  procedures: 

Retjuests  should  be  addressed  to  the  appropriate  commander. 

Written  requests  should  include  the  full  name,  social  security 
number,  and  grade. 

For  personal  visits,  individual  must  provide  military  identification 
card. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Information  is  obtained  from  the  individual,  from  personnel  files, 
or  generated  by  subject  matter  in  correspondence  relating  to  the 
individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0101.20aAMC 

System  name: 

101.20  Classified  Matter  Inventory  Reporting  Files 

System  location: 

Document  Control  Center,  Administrative  Services  Branch,  Tech¬ 
nical  and  Administrative  Support  Office,  Harry  Diamond  Laborato¬ 
ries  (HDL),  Adelphi,  MD  20783 

Categories  of  individuals  covered  by  the  system: 
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Any  HDL  employee 

Categories  of  records  in  the  system: 

Listing  of  controlled  classified  documents  for  which  the  employee 
has  provided  a  receipt  to  the  Document  Control  Center 

Authority  for  maintenance  of  the  system: 

Executive  Order  1 1652 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Document  Control  Center  is  notified  by  employing  organization 
that  an  employee  will  leave,  the  classified  document  file  in  the 
computer  is  searched  by  employee  name  and  social  security  number 
(SSN).  All  documents  listed  for  either  the  name  or  the  social  security 
number  are  listed  and  furnished  to  the  Document  Control  Center. 
Final  clearance  is  withheld  until  all  documents  are  accounted  for  and 
the  computer  file  cleared  of  any  charges  to  that  narr.-  or  number. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Stored  in  computer  data  base. 

Retrievability: 

Alphabetically  by  full  name  and  numerically  by  social  security 
numl^r  (SSN). 

Safeguards: 

Building  is  a  security  restricted  area  guarded  full  time.  Computer 
data  available  only  to  authorized,  trained  personnel. 

Retention  and  disposal: 

Until  data  is  cleared  from  data  base  as  a  result  of  satisfactory 
disposal  of  all  documents. 

System  managerfs)  and  address: 

Chief,  Administrative  Services  Branch,  Technical  &  Administrative 
Support  Office,  Harry  Diamond  Laboratories,  2800  Powder  Mill  Rd., 
Adelphi,  MD  20783 

Notification  procedure: 

Inquiries  may  be  addressed  to: 

^mmander,  Harry  Diamond  Laboratories 
2800  Powder  Mill  Road 
Adelphi,  MD  20783 

Record  access  procedures: 

Official  mailing  address  of  SYSMANAGER  is  listed  above. 

Written  requests  should  contain  full  name,  social  security  number, 
dates  of  employment  at  HDL,  and  current  address. 

For  personal  visits,  employees  should  show  their  picture  badge. 
Former  employees  should  present  acceptable  identification  such  as  a 
driver's  license  and  be  identified  by  a  badged  escort. 

Contesting  record  procedures: 

The  Department’s  rules  for  contesting  contents  and  appealing  ini¬ 
tial  determinations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

From  receipts  for  classified  documents  signed  by  the  employee  and 
filed  in  the  document  control  center. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0102.02aDARCOM 

System  name: 

102.02  Office  Personnel  Register  Files 

System  location: 

Visitor  registration  forms  are  maintained  at  the  U.  S.  Army  Materi¬ 
al  Development  and  Readiness  Command  (DARCOM),  and  all  sub¬ 
ordinate  elements. 

Categories  of  individuals  covered  by  the  system: 

Any  visitor  who  represents  a  person,  firm,  corporation,  academic 
institution,  or  other  entity  involved  in  business  transactions  with 
DARCOM. 

Categories  of  records  in  the  system: 

Records  comprise  business  registration  forms  that  give  an  individ¬ 
ual's  name,  name  and  address  of  company  represented,  purpose  of 
visit  and  individual’s  affiliation  with  the  Department  of  Defense. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C..  Section  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  information  obtained  is  used  to  determine  the  visitor’s  purpose 
and  status  to  prevent  a  conflict  of  interest. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  maintained  in  locked  file  cabinets. 

Retrievability: 

By  name  of  visitor. 

Safeguards: 

Paper  records  are  maintained  in  the  Office  of  the  General  Counsel 
(GC),  with  access  limited  to  Division  and  Branch  Chiefs  having 
primary  interest. 

Retention  and  disposal: 

The  information  is  retained  for  1  year,  after  which  time  it  is 
destroyed. 

System  managerts)  and  address: 

General  Counsel 

US  Army  Material  Development  and  Readiness  Command 
5(X)1  Eisenhower  Avenue 
Alexandria,  VA  22333 

Notification  procedure: 

Information  may  be  obtained  from  the  System  Manager. 

Record  access  procedures: 

Information  may  be  obtained  from  the  System  Manager. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records,  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  System 
Manager. 

Record  source  categories: 

Information  on  the  Visitor  Registration  Form  is  obtained  from  the 
individual  concerned. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0102.03aDAAG 

System  name: 

102.03  Office  Personnel  Locator/Organizational  Rosters 

System  location: 

Segments  are  maintained  by  offices  at  Headquarters,  Department 
of  the  Army,  Staff  and  field  operating  agencies,  commands,  installa¬ 
tions  and  activities.  Official  mailing  addresses  are  in  the  organization¬ 
al  directory  in  the  appendix  to  these  system  notices. 

Categories  of  individuals  covered  by  the  system: 

Military  personnel  and  civilian  employees  and  in  some  instances 
their  dependents. 

Categories  of  records  in  the  system: 

Records  include  cards,  sheets  of  individual  paper  files,  lists  and 
compilations  of  individual’s  name,  social  security  number,  unit  of 
assignment  and/or  home  address,  unit  and/or  home  telephone 
number,  and  related  information.  Rosters  of  office  personnel,  military 
alert  rosters,  and  office  directories  are  included  in  this  system. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Provide  commanders  and  supervisors  with  locator  information  and 
emergency  notification  data  pertaining  to  present  and  former  military 
members  or  civilian  employees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders,  card  files  and  loose  leaf  and  bound 
notebooks.  Rosters  may  also  be  stored  on  mag-  netic  tape,  cards,  or 
disks. 

Retrievability: 

Filed  alphabetically  by  name.  Rosters  may  be  filed  by  unit  or 
organization. 

Safeguards: 

Records  are  filed  in  secure  file  containers,  locked  desks,  or  rooms 
accessible  only  to  authorized  personnel. 

Retention  and  disposal: 

Individual  records  are  destroyed  upon  separation  or  transfer  of 
employee. 

Previous  rosters  are  destroyed  when  listing  is  updated. 

System  managerts)  and  address: 
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Commander/supervisor  of  organization  maintaining  locator  infor¬ 
mation,  roster,  or  office  directory. 

Notification  procedure: 

Information  may  be  obtained  from  commander/supervisor  of  orga¬ 
nization  to  which  the  individual  is  assigned  or  at  which  he/she  is 
employed.  Individual  must  provide  full  name  and  social  security 
number. 

Record  access  procedures: 

Requests  should  be  addressed  to  appropriate  commander  or  super¬ 
visor.  Official  mailing  addresses  are  in  the  appendix  to  Department  of 
the  Army  system  notices. 

Written  requests  should  include  full  name  of  individual  and  social 
security  number. 

For  personal  visits,  individual  must  provide  acceptable  identifica¬ 
tion;  e.g.,  driver’s  license,  military  or  civilian  identification  card. 

No  identification  is  required  if  the  individual  has  previously  given 
consent  for  release  to  the  general  public. 

Contesting  record  procedures: 

The  Department  of  the  Army  rules  for  contesting  contents  and 
appealing  initial  determinations  may  be  obtained  from  the  system 
manager. 

Record  source  categories: 

Information  is  obtained  directly  from  the  individual  concerned  or 
from  official  personnel  files. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0102.04aDAPE 

System  name: 

102.04  Supervisor/Manager  Employee  Records  Files 

System  location: 

Offices  of  supervisors/managers  of  the  functional  elements  of  an 
Army  activity,  installation  or  agency. 

Categories  of  individuals  covered  by  the  system: 

Any  civilian  (both  appropriated  non-appropriated  fund)  who  is 
employed  within  the  specific  organizational  element. 

Categories  of  records  in  the  system: 

Files  contain  copies  of  documents  pertaining  to  the  administration 
of  individual  civilian  employees  which  are  duplicated  in,  or  are 
generated  in  support  of  actions  recorded  in,  the  Official  Personnel 
Folder,  or  related  personnel  files  maintained  in  the  civilian  personnel 
office.  The  records  in  this  file  contain  information  about  an  individu¬ 
al  relating  to  birth  date;  social  security  number;  veteran’s  preference; 
tenure;  handicap;  past  and  present  salaries,  grades,  and  position  titles; 
letters  of  commendation,  reprimand,  charges,  and  decision  on 
charges;  personnel  actions,  including  but  not  limited  to,  appointment, 
reassignment,  demotion,  detail,  promotion,  transfer,  and  separation; 
training;  performance  ratings,  data  documenting  the  reasons  for  per¬ 
sonnel  actions  or  decisions  made  about  an  individual;  and  awards. 

Authority  for  maintenance  of  the  system:  Title  S,  U.S.C.  Section 
301,  1302,  2951,  4118,  4308,  4506,  and  EO  1056,  September  13,  1954. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  in  these  records  is  used  for  reference  or  to  support 
supervisory/managerial  actions  required  in  the  conduct  of  oMcial 
civilian  personnel  management  business;  by  the  US  Civil  Service 
Commission  in  the  conduct  of  its  responsibilities;  To  Justice  Depart¬ 
ment,  Department  of  Labor,  or  other  Federal  agencies  or  judiciary 
bodies  in  the  conduct  of  official  business. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  folders,  Kardex  files. 

Retrievability:  Alphabetically,  by  surname. 

Safeguards: 

Filed  in  locked  files.  Access  limited  to  management/supervisory 
official  supervising  or  managing  the  assigned  employees  and  the 
clerical  personnel  maintaining  the  files. 

Retention  and  disposal: 

When  an  employee  leaves  the  activity  through  transfer  or  other 
separation,  the  Supervisor/Manager  Employee  Records  File  will  im¬ 
mediately  be  forwarded  to  the  civilian  personnel  office  maintaining 
the  Official  Personnel  Folder.  There  it  will  be  screened  to  insure  that 
it  contains  no  documents  that  should  be  permanently  filed  in  the 
Official  Personnel  Folder  other  than  exact  -  duplicates  of  papers  al¬ 


ready  so  filed.  The  Supervisor/  Manager  Employee  Folder  and  its 
contents  will  then  be  destroyed. 

System  manageKs)  and  address: 

The  Deputy  Chief  of  Staff  for  Personnel,  Department  of  the 
Army,  The  Pentagon,  W’ashington,  DC,  20310 

Notification  procedure: 

Information  may  be  obtained  from  the  individual’s  supervisor/ 
manager. 

Record  access  procedures: 

Requests,  verbal  or  written,  should  be  addressed  to  the  individual’s 
supervisor  or  manager. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  of  the  records  and  ap¬ 
pealing  initial  determinations  may  be  obtained  from  KQDA  (DAPE- 
HRE).  Washington,  DC  20310. 

Record  source  categories: 

From  the  supervisor/manager  by  documenting  facts  or  statements 
of  judgments;  copies  of  records  maintained  in  the  civilian  personnel 
office  or  information  obtained  from  same  records. 


Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0102.04bNGB 

System  name: 

102.04  Supervisor’s  Record  of  Technician  Employment  (NGB 
Form  904-1) 

System  location: 

Appropriate  supervisory  personnel  for  all  National  Guard  Techni¬ 
cians  of  each  State,  Puerto  Rico,  Virgin  Islands  and  District  of 
Columbia. 

Categories  of  individuals  covered  by  the  system: 

All  personnel  within  the  National  Guard  Technician  Program. 

Categories  of  records  in  the  system: 

Record  includes  an  NGB  Form  904-1  for  each  technician  assigned 
to  the  supervisor  together  with  copies  of  documents  pertaining  to  the 
administration  of  technician  personnel.  This  includes  but  is  not  limit¬ 
ed  to  performance  rating  notices,  debt  letters,  letters  of  warning, 
reprimand  and  similar  disciplinary  papers,,  job  descriptions  and  docu¬ 
ments  necessary  for  the  furtherance  of  equal  opportunity. 

,  Authority  for  maintenance  of  the  system: 

Title  5  of  U.S.C.,  Section  301  and  Title  32  U.S.C.,  Section  709. 

Routine  uses  of  ^ords  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Provides  supervisor  with  up-to-date  record  of  technician  employ¬ 
ment  data,  locator  files,  and  information  for  requesting  personnel 
actions.  Routine  uses  include  recording  changes  in  technician  em¬ 
ployment  data,  discussions  relevant  to  technician  employment,  and 
information  for  use  in  future  personnel  actions.  May  be  reviewed  by 
Management  Officials  and  Civil  Service  Commission  personnel.  May 
be  transferred  to  any  component  of  the  Department  of  Defense.  May 
be  disclosed  to  law  enforcement,  or  investigatory  authorities  for  in¬ 
vestigation  and  possible  criminal  prosecution,  civil  court  action,  or 
regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Alphabetical  by  technician’s  last  name. 

Safeguards: 

Records  are  maintained  in  filing  cabinet  or  supervisor’s  desk. 
Access  limited  to  supervisor,  management  officials,  the  technician 
concerned,  and  individuals  to  whom  the  technician  has  given  written 
permission. 

Retention  and  disposal: 

Maintain  throughout  technician  employment  within  a  particular 
State.  Record  is  destroyed  60  days  after  movement  to  a  technician 
position  in  another  State,  separation,  or  retirement.  Maintained  in 
Technician  Personnel  Office  while  technician  is  on  extended  active 
military  duty.  Record  may  be  kept  longer  than  60  days  if  needed  as 
reference  material.  Destroyed  by  tearing  into  pieces,  shredding,  or 
burning. 

System  manager(s)  and  address: 
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Chief,  Office  of  Technician  Personnel,  National  Guard  Bureau 
(NGB-TN),  Defense  Post  Office  Unit,  R-411,  5600  Columbia  Pike 
Office  Building,  Falls  Church,  VA  22041. 

Decentralize  segments  -  Office  of  the  State  Adjutant  General 
(Attention:  Technician  Personnel  Office)  of  each  State,  Puerto  Rico, 
Virgin  Islands  and  District  of  Columbia. 

Notification  procedure: 

If  currently  employed  in  the  National  Guard  Technician  Program, 
contact  current  supervisor.  Other  r^uests  may  be  sent  to  the  State 
Adjutant  General  (Attention:  Technician  Personnel  Office)  of  appro¬ 
priate  State,  Puerto  Rico,  the  Virgin  Islands  or  District  of  Columbia. 

Individual  must  supply  full  name,  dates  of  employment  in  techni¬ 
cian  program,  military  status  while  employed  and  SSN. 

Requesters  may  visit  the  appropriate  State  Technician  Personnel 
Office. 

Verification  not  required  for  current  employee.  Other  requesters 
must  provide  proof  of  identity  by  driver’s  license,  date  and  place  of 
birth. 

Record  access  procedures: 

Contact  current  supervisor  or  sysmanager  of  decentralized  seg¬ 
ments. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  AR  340-21. 

Record  source  categories: 

Information  from  Technician  Personnel  Office,  supervisor,  techni¬ 
cian  concerned,  financial  institutions. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0102.08aDAAG 

System  name: 

102.08  Army  Community  Service  (ACS)  Volunteer  Record 

System  location: 

Army  Community  Service  Centers,  Army-wide;  Headquarters  of 
installations.  Official  mailing  addresses  are  in  the  appendix,  to  this 
Federal  Register. 

Categories  of  individuals  covered  by  the  system: 

Active  duty  and  retired  military  personnel  and  their  dependents 
and  civilians  with  no  formal  affiliation  with  the  military  community 
who  serve  as  ACS  volunteers. 

Categories  of  records  in  the  system: 

File  contains  special  skills,  experience  or  education  of  volunteer, 
volunteer  training,  awards  and  special  recognition  received,  and 
record  of  hours  volunteered. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.  Section  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

ACS  Centers  -  To  record  essential  background  information  on 
volunteers;  to  assist  in  planning  and  assigning  volunteer  duties;  to 
keep  records  of  hours  volunterred  and  awards  received;  to  coordi¬ 
nate  volunteer  services  in  ACS  Program. 

Volunteers  -  To  maintain  personal  record  of  time  and  services 
volunteered  to  ACS  Program. 

Installation  Commanders  -  To  determine  eligibility  of  volunteers 
for  ACS  awards. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

5x8  cards  in  card  file,  and  individual  possession  by  volunteers. 

Retrievahility: 

Filed  alphabetically  by  last  name  of  individual  volunteer. 

Safeguards: 

Cards  maintained  in  ACS  files  and  accessible  to  ACS  officer, 
volunteer  supervisor,  and  individual  volunteer  upon  transfer  from 
one  ACS  center  to  another. 

Retention  and  disposal: 

Cards  are  reviewed  at  end  of  each  year;  documents  which  have 
been  superseded  or  are  no  longer  applicable  are  destroyed. 

System  manageris)  and  address: 

The  Adjutant  General,  Headquarters,  Department  of  the  Army, 
The  Pentagon.  Washington,  D.C. 

Notification  procedure: 


Information  may  be  obtained  from  ACS  officers  at  installation 
ACS  centers. 

Record  access  procedures: 

Requests  for  assistance  should  be  addressed  to  ACS  Officers  at 
installations  having  ACS  centers.  Official  mailing  addresses  are  in  the 
appendix. 

For  personal  visits  individual  must  provide  full  name  and  social 
security  number  and  suitable  proof  of  identity  (e.g.,  drivers  license, 
employee  identification  card). 

Contesting  record  procedures: 

The  Department’s  rules  for  access  to  records  and  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories: 

ACS  Centers 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0102.08bMTMC 

System  name: 

102.08  Casualty  Control  Card 

System  location: 

Commander,  Military  Traffic  Management  Command,  Eastern 
Area,  Bayonne,  NJ  07002 

Categories  of  individuals  covered  by  the  system: 

All  individuals  working  for  Commander,  Military  Traffic  Manage¬ 
ment  Command,  Eastern  Area,  Bayonne,  NJ  07002 

Categories  of  records  in  the  system: 

File  contains  blood  type,  religious  preference,  social  security 
number  of  individual  and  name  and  address  of  individual  to  be 
notified  in  event  of  emergency. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

For  casualty  reporting  only. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Cards  are  stored  in  each  office. 

Retrievahility: 

Cards  are  filed  in  each  office  of  Commander,  Military  Traffic 
Management  Command,  Eastern  Area,  Bayonne,  NJ  07002  by  indi¬ 
vidual's  name. 

Safeguards: 

Installation  is  secure-patrolled  by  security  guards. 

Retention  and  disposal: 

Destroy  upon  transfer  or  separation  of  the  individual. 

System  manageris)  and  address: 

Commander,  Military  Traffic  Management  Command,  Washington, 
D.C.  20315 

Notification  procedure: 

Information  may  be  obtained  from  SYSMANAGER. 

Record  access  procedures: 

Requests  should  be  addressed  to  Commander,  Military  Traffic 
Management  Command,  Washington,  DC  20315 

Contesting  record  procedures: 

The  Army’s  rule  for  contesting  contents  and  appealing  initial  de¬ 
terminations  by  the  individual  concerned  may  be  obtain^  from  the 
SYSMANAGER. 

Record  source  categories: 

Information  is  obtained  from  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0124.06aUSAREC 

System  name: 

124.06  Recruiter  Assignment  Report 

System  location: 

Military  Personnel  Division,  Directorate  of  Recruiting  Force  Man¬ 
agement,  US  Army  Recruiting  Command,  USARCRFM-MP-A,  Fort 
Sheridan,  IL  60037 
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Directorate  of  Management  Information  Systems/ADP,  US  Army 
Recruiting  Command,  USARCMIS,  Fort  Sheridan,  IL  60037 

Categories  of  individuals  covered  by  the  system: 

Individuals  who  have  been  relieved  from  or  not  accepted  for 
recruiting  duty. 

Categories  of  records  in  the  system: 

System  contains  name,  social  security  number  (SSN),  and  reason 
for  nonselection  or  relief  from  recruiting  duty,  and  unit  of  assign¬ 
ment. 

Authority  for  maintenance  of  the  system: 

Federal  Property  and  Administrative  Services  Act  of  1949  (64 
Stat.  378),  as  amended  by  act  of  22  Oct  1968  (82  Stat.  1238;  44 
U.S.C.  3101-03). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  screen  applications  for  recruiting  duty  to  insure  that  previously 
rejected  or  relieved  individuals  are  not  accepted  for  recruiting  duty 
unless  previous  disqualification  has  been  corrected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  printout  in  file  cabinet. 

Retrievability: 

Listed  alphabetically  by  last  name. 

Safeguards: 

Building  secured.  Records  are  maintained  in  area  accessible  only  to 
properly  screened  and  trained  personnel. 

Retention  and  disposal: 

Listing  updated  monthly  and  previous  listing  destroyed.  Informa¬ 
tion  contained  in  report  covers  a  6-year  period. 

System  manageris)  and  address: 

Director,  Recruiting  Force  Management,  US  Army  Recruiting 
Command 

Notification  procedure: 

Information  may  be  obtained  from; 

Director,  Recruiting  Force  Management,  USARCRFM-MP-A 
US  Army  Recruiting  Command 
Ft  Sheridan,  IL  60037 
Telephone:  312/926-3910 

Request  for  information  should  contain  full  name,  SSN,  and  mili¬ 
tary  status. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Headquarters, 
US  Army  Recruiting  Command,  ATTN;  USARCRFM-MP-A,  Ft 
Sheridan,  IL  60037. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual.  SSN,  current  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  ID  card. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Individual  applications  and  relief  actions. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A020L08aDACS 

System  name: 

201.08  Central  Files,  Office  of  the  Chief  of  Staff  (DACS-DAS) 

System  location: 

Office  of  the  Chief  of  Staff,  Department  of  the  Army,  The  Penta¬ 
gon,  Washington,  EXT  20310. 

Categories  of  individuals  covered  by  the  system: 

Any  military  or  civilian  employee  or  correspondent  of  the  Army 
who  may  have  been  the  subject  of,  or  initiated  correspondence  re¬ 
ferred  to,  the  Office  of  the  Chief  of  Staff,  Army. 

Categories  of  records  in  the  system: 

Original  or  copies  of  papers  relating  to  matters  concerning  individ¬ 
uals  which  have  been  directed  to  the  Office  of  the  Chief  of  Staff, 
Army  (e.g.,  inquiries,  complaints,  appeals,  investigations,  personnel 
actions). 

Authority  for  maintenance  of  the  system: 


Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Correspondence  control  and  reference  files  used  by  action  otficers 
in  Headquarters,  Department  of  the  Army  (HQDA),  in  processing 
paperwork  and  documenting  actions  taken  in  Office  of  the  Chief  of 
Staff,  Army  (OCSA). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  Files  are  coded,  indexed,  and  filed 
in  alpha-numeric  files  arrangement  under  The  Army  Functional  Files 
System. 

Storage: 

Paper  records  in  file  folders  are  stored  in  mechanized  files  shelves. 

Retrievability: 

Location  of  file  folder  is  determined  by  searching  files  record 
cards,  which  are  filed  by  numerical  code,  and  alphabetically  arranged 
by  name,  with  further  chronological  breakdown  of  each  entry.  Each 
entry  is  cross  referenced  to  all  previous  related  entries. 

Safeguards: 

Files  are  released  only  to  OCSA  staff  action  officers  cleared  and 
authorized  access.  Pentagon  employs  security  guards.  Files  area  is 
protected  by  electronic  surveillance  system  with  combination  lock 
doors. 

Retention  and  disposal: 

Records  are  permanent.  They  are  retained  in  active  file  until  end 
of  calendar  year,  held  two  additional  years  in  inactive  file  and  subse¬ 
quently  retired  to  Washington  National  Records  Center. 

System  manager(s)  and  address: 

The  Chief  of  Staff,  Headquarters,  Department  of  the  Army,  The 
Pentagon,  Washington,  DC. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQDA  (DACS-DSA) 

Rm  3D-671 
Pentagon 
Washington,  DC 

Telephone;  Area  Code  202/695-3503  or  695-2765. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to;  Headquarters. 
Department  of  the  Army,  ATTN:  DACS-DSA.  Washington,  DC 
20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  nature  of 
information  desired. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS¬ 
MANAGER 

Record  source  categories; 

Internal  action  correspondence  processed  by  Army  Staff 

Individuals  addressing  correspondence  to  Department  of  Defense 
or  United  States  (US)  Army  regarding  Army  matters. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  e.xempt  under  5  USC  552a  0)  or  (k),  as 
applicable.  For  additional  information,  contact  the  SYSMANAGER. 

A020L08bDAAG 

System  name: 

201.08  Privacy  Act  Request  File 

System  location: 

Primary  System:  Headquarters,  Department  of  the  Army,  The 
Adjutant  General  Center,  Records  Management  Division  (DAAG- 
AMR),  Washington,  DC  20314. 

Decentralized  Segments-Headquarters,  Department  of  the  Army, 
staff  agencies,  field  operating  agencies,  commands,  installations  and 
activities.  Official  mailing  addresses  are  in  the  Department  of  De¬ 
fense  directory  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system: 

All  individuals  who  request  information  on  records  concerning 
them  which  are  in  the  custody  of  Department  of  the  Army  (DA),  or 
individuals  who  request  access  or  amendment  to  such  records  under 
the  provisions  of  Title  5  United  States  Code,  section  552a  (The 
Privacy  Act  of  1974). 

Categories  of  records  in  the  system: 

Files  contain  copies  of  correspondence  between  the  individual  and 
Army  custodian  officials;  written  summaries  of  verbal  conversations 
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with  the  individual;  coordination  documents  between  the  Army  and 
other  Federal,  state,  and  local  government  agencies  when  records 
which  are  the  subject  of  an  individual  inquiry  were  originated  by 
another  agency;  and  copies  of  documents  which  are  the  subject  of  an 
individual  inquiry. 

Originals  of  amendment  requests,  refusals,  and  appeals  accumulated 
by  the  custodian  of  the  records  concerned  are  included,  in  the  file 
containing  those  records. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Files  are  used  to  process  and  coordinate  individual  requests  for 
information  access,  and  amendment  of  personal  records;  to  process 
and  record  appeals  by  the  individual  against  agency  rulings;  and  to 
ensure  timely  response  to  requesters. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  by  individual’s  name. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel.  Classified  documents  are  stored  in  locked  containers  ap¬ 
proved  for  this  purpose  by  the  General  Services  Administration. 

Retention  and  disposal: 

Records 'are  permanent.  They  are  cut  off  at  the  end  of  the  calendar 
year,  held  two  years  in  inactive  files,  and  subsequently  retired  to  the 
Washington  National  Records  Center,  Washington,  DC  20409. 

System  managerfs)  and  address: 

The  Adjutant  General,  Headquarters,  Department  of  the  Army, 
The  Pentagon,  Washington  DC  20310. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to: 

HQDA  (DAAG-AMR) 

Forrestal  Building 

1000  Independence  Avenue,  SW 

Washington,  DC  20314 

Telephone:  Area  Code  202/Extension  693-0631 

Record  access  procedures: 

Written  requests  should  be  addressed  to  Headquarters,  Department 
of  the  Army  (DAAG-AMR),  Forrestal  Building,  or  to  the  Army 
oflice  that  processed  the  initial  inquiry,  access  request,  amendment 
request,  or  appeal. 

Personal  visits  may  be  made  to  Room  GA  17S,  Forrestal  Building, 
1000  Independence  Avenue,  SW,  Washington,  DC. 

For  personal  visits  the  individual  should  present  acceptable  identi¬ 
fication  (e.g.,  driver’s  license,  employee  identification  card)  and  fur¬ 
nish  some  verbal  information  which  could  be  verified  from  his  case 
file. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

Records  are  obtained  from  the  individual  requester,  DA  organiza¬ 
tions,  other  Department  of  Defense  organizations,  and  agencies  of 
Federal,  state  and  local  governments. 

Systems  exempted  from  certain  provisions  of  the  act: 

The  majority  of  records  in  this  system  are  not  exempt;  however, 
copies  of  documents  to  which  an  individual  has  been  denied  access 
infer  the  provisions  of  S  USC  5S2a,  subsections  j(2),  k(l),  k(2),  k(3), 
k(4),  k(S),  k(6),  or  k(7),  are  exempt  from  diclosure. 

A0201.08cOSA 

System  name: 

201.08  Central  Files,  Office,  Secretary  of  the  Army  (SAAA) 

System  location: 

Office,  Secretary  of  the  Army  (OSA),  Administrative  Support 
Group,  Rm  3D-718,  The  Pentagon,  Washington,  DC. 

Relevant  segments  of  the  system  are  maintained  throughout  Secre¬ 
tariat  offices. 

Categories  of  individuals  covered  by  the  system: 


Any  military  or  civilian  employee  or  corresjKindent  of  the  Army 
who  may  have  been  the  subject  of,  or  initiated,  correspondence 
referred  to  the  Office,  Secretary  of  the  Army. 

Categories  of  records  in  the  system: 

Originals  or  copies  of  letters,  reports,  complaints,  appeals,  inquir¬ 
ies,  investigations,  personnel  actions,  requests  for  assistance  and  any 
other  documents  referring  to  any  subject  that  requires  action  of,  or 
that  should  be  brought  to  the  attention  of  the  Office  of  the  Secretary 
of  the  Army. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Correspondence  control  and  reference  files  used  by  action  officers 
in  Headquarters,  Department  of  the  Army  (HQDA),  in  processing 
paperwork  and  documenting  actions  taken  in  the  Office,  S^retary  of 
the  Army. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Files  are  coded,  indexed,  and  filed  in  alpha-numeric  files  arrange¬ 
ment  under  The  Army  Functional  File  System. 

Storage: 

Paper  records  in  file  folders  are  stored  in  mechanized  file  shelves. 

Retrievability: 

Location  of  file  folder  is  determined  by  searching  files  record 
index  sheets,  which  are  filed  by  numerical  code,  and  alphabetically 
arranged  by  subject,  with  further  chronological  breakdown  of  each 
entry.  Each  entry  is  cross  referenced  to  all  previous  related  entries. 

Safeguards: 

Files  are  released  only  to  OSA  staff  action  ofHcers  cleared  and 
authorized  access.  The  Pentagon  employs  security  guards.  Files  area 
is  protected  by  electronic  surveillance  system  with  combination  lock 
doors. 

Retention  and  disposal: 

Records  are  permanent.  They  are  retained  in  active  file  until  end 
of  calendar  year,  held  2  additional  years  in  inactive  file  and  subse¬ 
quently  retir^  to  Washington  National  Records  Center. 

System  managerfs)  and  address: 

The  Administrative  Assistant,  Office,  Secretary  of  the  Army,  The 
Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQDA  (SASG) 

Room  3D-718 
The  Pentagon 
Washington,  DC  20310 

Telephone:  Area  Code  202/695-2092  or  695-3565 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Office,  Secretary 
of  Army,  SASG,  The  Pentagon,  Washington,  DC  20310. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

Internal  action  correspondence  processed  by  the  Army  Secretariat. 

Individuals  addressing  correspondence  to  Department  of  Defense 
or  the  Secretary  of  the  Army  regarding  Army  matters. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  Title  5  U.S.C.,  Section 
552a  (j)  or  (k)  as  applicable.  For  additional  information,  contact  the 
System  Manager. 

A0202.08DAAG 

System  name: 

202.08  Request  for  Information  Files 

System  location: 

Primary  System:  Records  Management  Division,  Administrative 
Directorate,  The  Adjutant  General  Center  (Department  of  Army 
Adjutant  General,  Records  Management  Division,  Access  and  Re¬ 
lease  Branch). 

Decentralized  Segments:  Office  of  the  Secretary  of  the  Army, 
initial  denial  authorities  of  the  Department  of  the  Army,  and  Depart¬ 
ment  of  the  Army  Staff  agencies  and  commands. 

Categories  of  individuals  covered  by  the  system: 
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Any  person  that  requests  documents  under  the  Freedom  of  Infor¬ 
mation  Act,  mandatory  review  under  Executive  Order  11652,  or 
under  any  other  circumstances. 

Categories  of  records  in  the  system: 

Fite  contains  individual’s  request  for  documents  and  related  proc¬ 
essing  papers,  correspondence  between  the  office  receiving  requests, 
records  custodians.  Army  staff  offices  and  other  government  agen¬ 
cies,  retained  copies  of  classified  documents,  and  other  selective 
documents. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  552(b)  Freedom  of  Information  Act  and 
Executive  Order  1 1652. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  Management  Division:  to  control  requests  from  the 
public,  to  insure  requests  are  answered  within  time  limits;  to  process 
denials  and  individual  appeals. 

Office  Secretary  of  the  Army:  to  control  and  accomplish  appeals 
of  initial  denials. 

Initial  Denial  Authority  of  the  Department  of  the  Army:  to  proc¬ 
ess  denials  and  release  of  requested  documents. 

Department  of  the  Army  staff  agencies  and  commands:  to  process 
requests  for  release  or  recommend  denials  to  initial  denial  authorities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 

Retrievability: 

Filed  alphabetically  by  last  name  of  requester. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  trained. 

Retention  and  disposal: 

Records  are  permanent.  They  are  retained  in  active  file  until  end 
of  calendar  year  in  which  case  is  completed,  held  2  additional  years 
in  inactive  file  and  subsequently  retired  to  Washington  National  Rec¬ 
ords  Center. 

System  managerls)  and  address: 

The  Adjutant  General,  Headquarters  Department  of  the  Army, 
The  Pentagon,  Washington.  DC. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQDA  (DAAG-AMR-S) 

Room  GA  084 
Forrestal  Building 
Washington,  DC  20314 
Telephone:  Area  Code  202/693-1847 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Headquarters, 
Department  of  the  Army  (DAAG-AMR-S)  Room  GA  084,  Forrestal 
Building.  Washington,  DC  20314. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number  and  reference 
to  original  request. 

Visits  can  be  made  to  any  office  releasing  documents.  For  personal 
visits,  the  individual  should  be  able  to  provide  some  acceptable 
identification,  that  is,  driver's  license,  employing  office’s  identification 
card. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  determina¬ 
tions  may  be  obtained  from  HQDA  (DAAG-AMR-S),  Washington, 
DC  20314. 

Record  source  categories: 

Requesting  letters  or  related  forms  from  the  individual  requesting 
documents;  correspondence  originating  from  the  document  custodian; 
documents  concerning  appeals  from  General  Counsel,  Office,  Secre¬ 
tary  of  the  Army,  Washington,  DC  203 10. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  U.S.C.  552a(j)  or  (k)  as 
applicable.  For  additional  information,  contact  the  SYSMANAGER. 

A0221.01aOSA 

System  name: 

221.01a  Committee  Management  Files 

System  location: 


Primary  System:  DA  Committee  Management  Office,  Studies  & 
Analyses  Staff,  Office  of  the  Administrative  Assistant  to  the  Secre¬ 
tary  of  the  Army,  Department  of  the  Army  (DA),  Pentagon,  Wash¬ 
ington,  DC  20310  and  each  DA  Agency,  Activity,  Major  Army 
Command,  and  Command  to  which  a  D.A  Advisory  Committee 
reports  and  individual  DA  Advisory  Committee  offices  when  the 
committee  maintains  offices  separate  from  those  of  the  Agency,  Com¬ 
mand,  or  Activity  to  w'hich  it  reports. 

Categories  of  individuals  covered  by  the  system: 

Army  Member  or  Consultant,  current  and  past,  of  any  duly  char¬ 
tered  DA  Advisory  Committee. 

Categories  of  records  in  the  system: 

Documents  reflecting  name,  date  established  or  approved  for  con¬ 
tinuation,  function,  dates  of  meetings  held,  and  similar  data  on  each 
advisory  committee.  Included  are  feeder  reports.  Army-wide  consoli¬ 
dations  or  summaries,  and  papers  directly  related  to  them  and  docu¬ 
ments  in  connection  with  appointment  to  and  retirement  from  indi¬ 
vidual  advisory  committees  by  the  Secretary  of  the  Army,  Confiden¬ 
tial  Statements  of  Employment  and  Financial  Interests,  Travel  and 
Pay  records,  correspondence  reflecting  participation  in  the  various  ad 
hoc  group  efforts  of  Committees,  Conflict  of  Interest  Statements,  and 
biographical  data. 

Authority  for  maintenance  of  the  system: 

5  use.  Appendix  1  (Federal  Advisory  Committee  Act  -  PL  92- 
463)  EOl  176*1,  OMB  Circular  A63,  DOD  Directives  1442.4,  5500.7, 
and  5105.18. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  obtain  and  maintain  personal  and  professional  information  on 
individuals  who  are  not  full-time  employees  or  officers  of  the  Federal 
Government  who  are  nominated  or  being  considered  for  membership 
on  a  Federal  Advisory  Committee.  This  information  is  provided  the 
Office,  Secretary  of  Defense  for  review  to  determine  eligibility  and 
propriety  for  membership  on  a  particular  advisory  committee.  Under 
the  provisions  of  P.L.  92-463,  the  Congress  and  the  public  are  to  be 
kept  informed  with  respect  to  the  number,  purpose,  membership, 
activities,  and  cost  of  advisory  committees.  Therefore,  individual 
membership  and  all  background  information  relating  thereto  is  availa¬ 
ble  as  a  part  of  committee  records  for  public  review  and  is  used  to 
comply  with  advisory  committee  reporting  requirements  as  stated  in 
P.L.  92-463  and  implementing  directives.  Other  uses  are  to  obtain 
clearance  for  access  to  classified  information;  to  enter  on  payroll  for 
reimbursement  when  actually  employed;  to  preclude  ad  hoc  group 
participation  which  could  lead  to  individual  conflict  of  interest;  and 
to  compile  individual  biographies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  and  looseleaf  binders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  individual  Member  and  Con¬ 
sultant  within  individual  Advisory  Committee  Files. 

Safeguards; 

Records  arc  maintained  in  Army  offices  or  areas  normally  accessi¬ 
ble  only  to  authorized  personnel,  and  which  are  secured  during  non¬ 
duty  hours. 

Retention  and  disposal: 

DA  Committee  Management  Office:  Permanent,  they  are  retained 
in  active  file  until  member  or  consultant  is  retired  from  the  Commit¬ 
tee,  at  which  time  the  records  are  placed  in  an  inactive  file  for  2 
years.  They  are  then  retired  to  the  Federal  Records  Center.  Agency 
and  Command  Committee  Man;igement  Offices:  Destroyed  1  year 
after  disapproval  or  dissolution  of  the  committee.  Reviewing  and 
Commenting  Offices:  Destroyed  after  2  years  or  on  discontinuance, 
whichever  is  first. 

System  manager(s)  and  address: 

DA  Committee  Management  Office,  Office  of  the  Administrative 
Assistant  to  the  Secretary  of  the  Army,  Department  of  the  Army, 
The  Pentagon,  Washington.  DC  20310. 

Notification  procedure; 

Information  may  be  obtained  from: 

HQDA  SAAA-SS  (DA  Committee  Management  Officer) 

Room  3E  749 

The  Pentagon 

Washington,  DC  20310 

Telephone:  Area  Code  202/697-2604 

Record  access  procedures: 
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Requests  from  individuals  should  be  addressed  to:  Headquarters, 
Department  of  the  Army  (SAAA),  Washington,  DC  20310;  to  the 
individual  committee  concerned  or  to  the  agency,  activity,  or  com* 
mand  to  whom  the  committee  reports.  For  personal  visits,  individual 
should  contact  the  DA  Committee  Management  Officer,  Room  3E 
749,  The  Pentagon  at  Area  Code  202/697-2604. 

Contesting  record  procedures: 

The  Department’s  rules  for  contesting  contents  and  appealing  ini¬ 
tial  determinations  are  contained  in  Army  Regulation  340-21. 

Record  source  categories: 

Applications  and  related  forms  from  the  individual;  notification  of 
personnel  (security)  clearances  from  The  Army  Staff  Personnel  Secu¬ 
rity  Office;  correspondence  originating  between  individual  and  the 
DA  Advisory  Committee  concerned  or  the  Agency,  Activity  or 
Command  to  whom  it  reports;  Department  of  the  Army  Staff  agen¬ 
cies  and  commands,  and  other  Federal  agencies. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0224.04DAIG 

System  name: 

224.04  Inspector  General  Investigative  Files 

System  location: 

Primary  System,  Office  of  The  Inspector  General  and  Auditor 
General,  Department  of  the  Army. 

Decentralized  Segments:  Washington  National  Records  Center, 
Suitland,  Maryland;  US  Army  Inspector  General  offices  and  records 
holding  areas  locat^  worldwide.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory. 

Categories  of  individnals  covered  by  the  system: 

Any  person  who  has  been  the  subject  of,  witness  for,  or  referenced 
in  an  Inspector  General  investigation. 

Categories  of  records  in  the  system: 

File  contains  Inspector  General  reports  of  investigation  which  nor¬ 
mally  contain  the  authority  for  the  investigation,  the  matters  investi¬ 
gated,  a  narrative  report,  documentary  e'^ence,  and  transcripts  of 
verbatim  testimony,  or  summaries  thereof. 

Antbority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Sections  3039  and  3040. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  tbe  purposes  of  such  uses: 

The  purpose  of  an  Inspector  General  investigation  is  to  determine 
the  facts  and  circumstances  surrounding  the  allegation(s)/problem(s). 
The  information  is  assembled  in  report  format  and  presented  to  the 
official  directing  the  investigation. 

The  report  of  investigation  may  be  used  by  any  Department  of 
Defense  or^niution  wl^h  has  an  official  interest  in  the  matters 
under  investigation.  The  information  contained  therein  may  be  used 
to  take  corrective  action  or  as  a  basis  for  making  decisions  concern¬ 
ing:  Department  of  Defense/Department  of  the  A^y  policy;  person- 
nd  actions;  legal,  fiscal,  logistic,  operational,  public  information,  per¬ 
sonnel  management,  and  procurement  matters. 

The  report  of  investigation  may  be  forwarded  to  the  Department 
of  Justice  if  it  contains  evidence  of  possible  criminality  not  within  the 
jurisdiction  of  the  Uniform  Code  of  Military  Justice.  The  Depart¬ 
ment  of  Justice  will  review  the  report  to  determine  if  further  investi¬ 
gation  by  that  agency  is  warranted. 

The  report  of  investigation  may  be  used  as  a  basis  for  summaries 
or  briefing  presented  to  Members  of  Congress.  Members  of  Congress 
may  use  the  material  to  respond  to  constituents,  or  to  enlighten 
themselves  on  matters  of  concern  and  interest  to  them. 

The  report  of  investigation  may  be  used  as  a  basis  for  responses  to 
agencies  in  the  Executive  Branch  of  the  Federal  government.  This 
information  may  be  used  as  a  iMsis  for  responses  to  concerned  citi¬ 
zens  and  other  individuals/organizations  querying  the  Executive 
Branch. 

All  or  part  of  reports  of  investigation,  subject  to  the  rules  of 
evidence,  may  be  entered  as  evidence  in  court  proceedings. 

The  report  of  investigation  may  be  provid^  to  appropriate  indi¬ 
viduals/organizations  under  the  provisions  of  the  Fr^om  of  Infor¬ 
mation  Act 

The  report  of  investigation  may  be  used  as  the  basis  for  responding 
to  press  queries. 

Reports  of  investigation  may  be  analyzed  to  determine  trends 
within  the  Army. 

Nonsensitive  portions  of  reports  of  investigation  may  be  used  as 
instructional  vehicles  in  certain  Army  schools  to  inform  students 
about  lessons  learned  as  a  result  of  the  mvestigation. 


The  report  of  investigation  may  be  used  as  reference  material  in 
other  reports  of  investigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  hard  cover  binders  and/or  file  folders. 

Retrievability: 

Reports  are  accessed  and  retrieved  by  reference  to  the  case  name 
which  is  normally  derived  from  either  the  nature  of  the  allegation, 
the  geographic  location  of  the  investigation,  or,  in  some  instances, 
the  name  of  the  subject  or  the  complainant.  Case  files  are  frequently, 
but  not  always,  assigned  a  file  code  number  which  is  cross-referenced 
with  the  case  name.  The  file  code  number,  if  assigned,  is  used  to 
administratively  file  the  case,  chronologically  by  calendar  year. 

Safeguards: 

Primary  System:  Building  employs  security  guards  and  access  is 
limited  to  authorized  personnel.  Files  are  stored  in  locked  containers 
and  access  given  only  to  persons  with  an  official  need  to  know. 

Safeguards  for  decentralized  segments  vary  but  should  include,  as 
a  minimum,  the  storage  of  the  rqports  in  locked  containers  and  access 
given  only  to  persons  with  an  ofncial  need  to  know. 

Retention  and  disposal: 

Reports  of  investigation  conducted  by  The  Inspector  General  and 
Auditor  General,  Department  of  the  Army  will  be  stored  permanent¬ 
ly.  Reports  prepared  by  Insprotors  General  of  other  Department  of 
the  Army  agencies/organizations  will  be  destroyed  10  years  after 
completion.  All  other  Inspectors  General  reports  will  be  destroyed  3 
years  after  completion.  , 

System  mnnagerCs)  and  address: 

The  Inspector  General  and  Auditor  General,  Department  of  the 
Army,  the  Pentagon,  Washington,  DC  20310 

Notification  procedure: 

Requests  should  be  addressed  to  the  SYSMANAGER. 

Because  reports  are  seldom  filed  by  surname  or  social  security 
number  (SSN),  requests  to  determine  if  the  system  contains  a  record 
about  requester  should  include  full  name,  rank  (if  applicable),  SSN  (if 
applicable),  address  or  Army  Post  Office  (APO)  if  applicable,  ap¬ 
proximate  date  of  mvestigation,  subject  of  investigation,  location  of 
Inspector  General  office  conducting  the  investigation,  and  the  re¬ 
quester’s  role  in  the  investigation. 

Information  may  be  obtamed  from: 

HQDA  (DAIG-IN) 

Room  1D731 
Pentagon 

Washmgton,  DC  20310 
Telephone:  Area  Code  202/69S/7385 

Record  access  procedures: 

Because  reports  are  seldom  filed  by  surname  or  SSN,  requests 
from  individuals  should  be  addressed  to:  Headquarters,  Department 
of  the  Army  (DAIG-IN),  Room  1D731,  Pentagon,  Wa^ington,  DC 
20310. 

Written  requests  for  information  should  include  full  name,  rank  (if 
applicable),  SSN  (if  applicable),  address  or  APO  (if  applicableX  ap- 

firoximate  date  of  investigation,  subject  of  investigation,  location  of 
nspector  General  office  conducting  the  investigation,  and  the  re¬ 
quester’s  role  in  the  investigation. 

For  personal  visits,  the  mdividual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license,  employing  office’s 
identification  card,  and  mve  some  verbal  information  that  could  be 
verified  with  his  ’case’  folder. 

Contesting  record  procednres: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  sonrce  categories: 

The  nature  of  investigations  varies  greatly,  and  the  source  of  the 
evidence  required  is  not  predictable.  Previous  sources  have  included: 
testimony  of  witnesses;  correspondence/records  maintained  by  orga¬ 
nization^  individuals  party  to  the  matters  being  investigated;  military 
personnel  files;  military  pay  records;  security  dossiers;  newspaper 
clippings,  and  other  m^ia  material;  photographs;  reference  material/ 
correspondence  originating  in  Department  of  the  Army  staff  agencies 
and  commands,  and  other  Federal,  State,  local,  and  foreign  agencies; 
research  notes/documenta  obtained  from  reference  librai^  and  rec¬ 
ords  custodians;  and  other  materiak  in  the  public  domain. 

Systcau  exempted  fimn  pertain  proTisioiis  of  the  act: 
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Parts  of  this  system  may  be  exempt  under  S  USC  SS2a  (j)  or  (h)  as 
applicable.  For  additional  information,  contact  the  System  Manager. 

A0224.05aDAIG 

System  name: 

224.0S  Inspector  General  Complaint  Files 

System  location: 

Assistance  Division  and  Central  Files,  Office  of  the  Inspector  Gen¬ 
eral  (OTIG),  Department  of  the  Army  (DA),  Washington,  DC 
20310. 

Decentralized  Segments:  Offices  of  all  command  Inspectors  Gener¬ 
al,  Army-Wide. 

Categories  of  individuals  covered  by  the  system: 

Any  Person,  Civilian  or  Military,  who  presents  to  an  Inspector 
General  in  writing  or  in  person  a  Complaint/Request  for  Assistance. 

Categories  of  records  in  the  system: 

Record  copy  (hard  copy)  contains  the  Inspector  General  Action 
Request  (IGAR)  or  letter  subpiitted  to  an  Inspector  General  request¬ 
ing  assistance  and  all  related  reports  of  investigation,  inquiries,  stud¬ 
ies,  memoranda  and  reference  material  and  final  replies. 

Automated  data  elements  of  record  contain;  Ca^  number,  includes 
fiscal  year  and  sequence  number;  case  name,  to  include  first,  last  and 
middle  initial  of  complainant;  component  of  complainant,  the  func¬ 
tional  relationship  to  military,  DA  civilian,  or  other  military  service; 
source  of  complaint,  such  as  the  serviceman,  his  dependent,  relative, 
or  DA  civilian.  The  recipient,  or  the  Agency  which  received  the 
case  before  it  was  referred  to  the  OTIG,  DA  Command  or  Staff 
Agency  against  whom  the  complaint  was  made;  date  case  was  re¬ 
ceived  by  OTIG;  suspense  data  to  control  information  gathering; 
action  officer  in  OTIG;  command  to  which  case  referred  to  have 
investigation  or  inquiry  conducted;  type  of  allegations  made  by  com¬ 
plainant;  number  of  days  for  case  processing;  date  reply  sent  to 
complainant;  and  whether  complaints  were  justified/unjustified. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Sections  3039,  3040  and  subsection  306S(a)  provide 
for  and  describe  the  mission  of  The  Inspector  General  and  Auditor 
General  of  the  Army  and  his  deputies  and  assistants.  Provides  for  the 
detail  of  commissioned  officers  as  Inspectors  General. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  is  to  obtain  sufficient  information  by  investigation, 
inquiry,  research  of  existing  historical  data;  to  review  and  process  the 
dau  to  insure  that  appropriate  action  was  taken  to  substantiate  or 
refute  allegations  presented,  and  to  correct  deficiencies. 

The  purpose  of  the  automated  data  elements  file  is  to  provide  a 
management  system  to  report  categories  and  frequency  of  complaints 
and  trends  by  type  and  command  and  to  improve  processing  of 
correspondence  and  thereby  improve  responsiveness  of  the  Inspector 
General  assistance  function. 

Users  are  Inspectors  General  Army- wide;  Army  Commanders  at 
all  levels,  DA  Staff  Agencies,  Members  of  Congress,  and  other 
government  agencies,  when  determined  by  The  Inspector  General  to 
be  in  the  best  interest  of  that  agency. 

Used  to  answer  complainants  or  respond  to  requests  for  assistance, 
advice  or  information.  After  consultation  with  appropriate  staff  judge 
advocate  may  be  referred  for  use  in  trials  by  court-martial  or  other 
military  justice  matters,  as  authorized  by  the  Uniform  Code  of  Mili¬ 
tary  Justice.  Used  by  commanders  to  correct  deficiencies  found 
during  inquiry/investigation. 

User  of  automated  data  file  is  the  Office  of  The  Inspector  General, 
DA.  Automated  data  is  used  to  provide  weekly  and  quarterly  reports 
to  elements  of  OTIG  and  the  Army  Staff  concerning  the  categories 
and  frequencies  of  the  Inspector  General  Action  Request  and  trends. 
Used  as  a  management  tool  to  improve  responsiveness  of  OTIG  in  its 
assistance  function.  It  is  not  used  to  associate  allegations  with  com¬ 
plainant  and  does  not  divulge  findings  or  recommendations  as  a  result 
of  an  inquiry. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Computer  magnetic  tapes. 

Retrievability: 

Filed  alphabetically  by  last  name  of  requester  for  assistance  or 
information. 

Automated  data  information  is  filed  by  sequential  case  number  or 
case  name. 

Safeguards: 


Records  are  maintained  in  locked  areas  in  locked  containers  acces¬ 
sible  only  to  authorized  personnel  who  are  properly  cleared  and 
trained  in  their  release. 

Retention  and  disposal: 

IG  complaint  files  are  destroyed  1  year  following  final  action, 
except  those  which  include  reports  of  investigation  or  inquiry  con¬ 
ducted  by  Inspectors  General.  IG  complaint  files  containing  reports 
of  investigation  or  inquiry  or  documents  relating  to  investigations 
and  inquiries  conducted  by  ^Inspector  General  will  be  destroyed  ac¬ 
cording  to  the  level  at  which  the  inquiry/investigation  was  conduct¬ 
ed:  files  which  contain  an  investigation  or  inquiry  conducted  by  the 
Office  of  The  Inspector  General,  DA,  will  be  permanent;  files  con¬ 
taining  an  investigation  or  inquiry  conducted  by  other  Headquarters, 
Department  of  the  Army  offices  and  field  commands  authorized  an 
Inspector  General,  that  report  directly  to  Headquarters,  Department 
of  the  Army  will  be  destroyed  after  10  years;  files  containing  an 
investigation  or  inquiry  conducted  by  any  other  Inspector  General 
element  will  be  destroyed  after  3  years.  . 

Automated  record  kept  on  active  file  1  year  then  transferred  to  a 
history  file  and  destroyed  electronically  after  S  years. 

System  manageKs)  and  address: 

The  Inspector  General  and  Auditor  General,  Headquarters,  De¬ 
partment  of  the  Army,  the  Pentagon,  Washington,  DC  20310 

Notification  procedure: 

Information  may  be  obtained  from; 

HQDA  (DAIG-AC) 

Room  1D736 
Pentagon 

Washington,  DC  20310 
Telephone:  Area  Code  202/695-1578 

Requester  must  furnish  full  name,  grade,  social  security  number 
(SSN),  unit  of  assi^ment,  nature  of  complaint,  and  proof  of  personal 
identification,  and  identify  the  Command  Inspector  General  to  which 
his  complaint  was  submitted. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  The  Inspector 
General,  Headquarters,  Department  of  the  Army,  (DAIG-AC), 
Washington,  DC  20310. 

Written  requests  for  information  should  contain:  the  full  name, 
grade,  SSN,  current  address  and  telephone  number,  and  the  nature  of 
previous  complaint. 

For  personal  visits,  the  individual  must  provide  acceptable  identifi¬ 
cation  and  verbal  information  that  could  be  verified  with  his  case 
file. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  SYSMANAGER. 

Record  source  categories: 

Personal  inquiry  or  investigation  by  Inspectors  General  into  mat¬ 
ters  presented  ^  a  complaint  or  request  for  assistance.  The  nature  of 
inquiries  and  investigations  varies  greatly,  and  the  source  of  the 
evidence  required  is  not  predictable.  Previous  sources  have  included; 
testimony  ot  witnesses;  correspondence/records  maintained  by  orga¬ 
nizations/individuals  party  to  the  matters  being  investigated;  military 
personnel  files;  military  pay  records;  security  dossiers;  newspaper 
clippings,  and  other  media  material;  photographs;  reference  material/ 
correspondence  originating  in  Department  of  the  Army  staff  agen¬ 
cies;  research  notes/documents  obtained  from  reference  libraries  and 
records  custodians;  and  other  materials  in  the  public  domain. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  USC  552a  (j)  or  (k),  as 
applicable.  For  additional  information,  contact  the  System  Manager. 

A0225.01aDAPE 

System  name: 

225.01  Military  Police  Management  Information  System  (MPMIS) 
-  Correctional  Reporting  System  (CRS) 

System  location: 

Primary  System:  Law  Enforcement  Division,  Human  Resources 
Development  Directorate,  Office  of  the  Deputy  Chief  of  Staff  for 
Personnel,  Department  of  the  Army,  (DAPE-HRE). 

Decentralized  Copies;  CRS  is  programmed  for  Army  installations; 
the  system  will  be  maintained  by  the  installation  provost  marshall 
office  (PMO).  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  Appendix.  The  CRS  will  replace  command- 
unique  systems  at  installations  where  they  exist. 

Categories  of  individuals  covered  by  the  system: 
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Any  military  member  confined  at  any  Army  confinement  facility 
as  a  result  of,  or  pending,  trial  by  courts-martial. 

Categories  of  records  in  the  system: 

The  CRS  data  are  added  to  the  corrections  master  file.  Following 
output  is  produced:  a  daily  4  part  prisoner  status  roster  which  pro¬ 
vides  a  by  name  roster  showing  social  security  number  (SSN),  mili¬ 
tary  occupational  speciality  (MOS),  religion,  marital  status,  education 
level  and  offense  for  which  confined.  Part  1  provides  a  history  of  all 
prisoners  confined  in  the  last  24  hours  and  shows  totals  by  status  (i.e., 
detained,  pretrial,  detained  post  trial,  adjudged,  etc.).  Part  2  shows  a 
recapitulation  by  custody  of  total  number  of  prisoners  in  confinement 
by  this  category.  Part  3  lists  ail  prisoners  that  departed  the  facility  in 
the  past  24  hours  and  lists  their  disposition.  Part  4  indicates  those 
individuals  in  pretrial  confinement  in  excess  of  25  days;  a  monthly 
status  roster  showing,  by  name,  all  prisoners  confined  or  released  for 
the  reporting  period.  Report  shows  detailed  additional  information 
including  totals  of  new  prisoners,  total  departures,  total  escapes,  total 
in  hospital  and  totals  by  custody  grade,  race,  status  and  such  infor¬ 
mation  as  total  by  types  or  release,  confinement  less  than  30,  60,  or 
90  days;  the  semiannual  prisoner  profile  report  produces  a  series  of 
two-dimensional  matrices  for  each  type  offense  and  profiles  prisoner 
age,  race,  education,  marital  status,  and  religion  for  each  offense. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012(g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  CRS  is  used  to  provide,  on  a  daily  basis,  pertinent  information 
required  for  proper  management  of  confinement  facility  population; 
to  provide  on  a  monthly  basis,  statistical  information  required  by  the 
installation  commander  provost  marshal  and  confinement  facility 
commander  pertaining  to  the  prisoner  population,  status  of  discipline 
and  responsiveness  of  personnel  procedures  relating  to  prisoner  per¬ 
sonnel;  to  provide  the  installation  with  monthly  data  on  the  total 
spectrum  of  the  confinement  facility  utilization,  i.e.,  population  turn¬ 
over,  recidivism,  and  to  identify  semiannually,  prisoner  profiles 
showing  the  relationship  of  particular  offenses  to  age,  race,  educa¬ 
tion,  marital  status  and  reli^on.  CRS  output  will  be  furnished  to 
criminal  justice  elements  outside  Department  of  Defense  (DOD)  and 
Department  of  the  Army  (DA)  when  law  enforcement  and  crime 
prevention  functions  fall  within  their  jurisdiction  or  concurrent  juris¬ 
diction  is  applicable.  These  include  local,  state  and  Federal  agencies 
such  as  the  Federal  Bureau  of  Investigation,  US  Customs  ^rvice; 
US  District  Courts,  US  Magistrates;  US  Federal  Marshals,  state 
police  agencies,  local  police  agencies;  and  in  oversea  areas,  host 
government  law  enforcement  agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

The  CRS  master  file  is  stored  on  disk  at  the  installation  data 
processing  activity.  The  CRS  data,  produced  also  in  three  copies,  is 
maintain^  at  the  installation  correctional  facility  in  file  folders. 

Retrievability: 

Access  to  the  data  base/master  file  is  restricted.  To  receive  CRS 
output  personnel  must  utilize  a  ’systems  control  card’.  This  control 
card  must  be  prepared  for  each  specific  entry  and  requires  unique 
originator  codes.  Instructions  for  creating  and  using  the  control  card 
are  maintained  at  two  locations;  the  PMO  and  the  data  processing 
facility.  Access  to  hard  copy  output  is  prescribed  by  installation 
standard  operating  procedures  (SOP)  and  policies. 

Safeguards: 

The  data  base  and  output  are  managed  through  extensive  SOP  and 
policies  prescribed  in  system  functional  users  manuals.  Safeguards 
include:  limited  output  with  distribution  controlled  by  the  PMO  and 
released  only  to  designated  persons;  output  is  controlled  at  both  pick¬ 
up  and  delivery  points:  the  PMO,  confinement  facility  and  data 
processing  activity  are  24  hour  per  day  operations;  cons^uently, 
reports  are  continuously  under  scrutiny;  the  confinement  facility  and 
the  data  processing  site  are  considered  secure  areas  with  limited 
access. 

Retention  and  disposal: 

Individuals  are  deleted  from  the  CRS  master  file  upon  their  depar¬ 
ture  from  the  correctional/confmement  facility.  Certain  elements  of 
information,  pertaining  to  the  prisoner  are  posted  to  a  corrections 
history  tape  which  produces  the  semiannual  prisoner  profile  report. 
A  prisoner  can  remain  on  this  history  tape  for  as  long  as  S  months  or 
until  the  semiannual  report  is  produced.  Once  this  occurs,  he  is  then 
deleted  from  the  CRS  master  file. 

System  manageris)  and  address: 


Deputy  Chief  of  Staff  for  Personnel,  Headquarters,  Department  of 
the  Army,  TTie  Pentagon,  Washington,  DC  20310.  Decentralized  to 
command/installation. 

Notification  procedure: 

Information  may  be  obtained  from  the  command/installation/activ¬ 
ity  office  of  record. 

Record  access  procedures: 

Requests  for  access  should  be  addressed  to  the  command/installa¬ 
tion/activity  at  which  the  record  is  located.  Written  requests  should 
contain  full  name  of  individual,  current  address,  SSN  and  specificity 
as  to  the  information  sought. 

Contesting  record  procedures: 

Rules  for  contesting  contents  and  appealing  initial  determinations 
are  contained  in  Army  Regulation  340-21. 

Record  source  categories: 

Subjects,  suspects,  witnesses,  victims,  military  police  and  US  Army 
Criminal  Investigation  Command  personnel  and  special  agents,  infor¬ 
mants,  various  Department  of  Defense  Federal,  state  and  local  inves¬ 
tigative  and  law  enforcement  agencies,  departments  or  agencies  of 
foreign  governments,  personnel  records  of  the  individual  and  other 
individuals  and  organizations  which  may  provide  exempt  informa¬ 
tion. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  S  U.S.C.,  S52a  (j)  or  (k) 
as  applicable.  For  additional  information  contact  the  SYSMAN- 
AGER. 

A0225.01bDAPE 

System  name: 

225.01  Carpool  Information/Registration  System 

System  location: 

Primary  System:  Law  Enforcement  Division,  Human  Resources 
Development  Directorate,  Office  of  the  Deputy  Chief  of  Staff  for 
Personnel,  Department  of  the  Army  (DAPE-HRE):  Decentralized  to 
Army  installation/activity  level,  the  official  mailing  addresses  of 
which  are  in  the  appendix. 

Categories  of  individuals  covered  by  the  system: 

All  personnel  participating  in  carpool  program  who  voluntarily 
provide  information  for  release. 

Categories  of  records  in  the  system: 

Name  of  individual.  Social  Security  Number  (SSN),  home  phone, 
and  address,  office  address  and  phone,  map  coordinates  of  home  or 
nearby  reference  points,  working  hours,  etc. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012  and  Federal  Property  and  Adminis¬ 
trative  Service  Act  of  1949  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  assign  and  administer  allocated  carpool  parking  assignments; 
establish  priority  of  assignments,  assist  members  and  applicants  in 
contacting  one  another  and  provide  printout  of  individuals  in  system 
to  other  participants  who  desire  to  make  contact. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Reference  cards,  computer  cards,  disk  or  tape,  file  folders. 

Retrievability: 

Access  is  based  on  name,  SSN,  grid  coordinate  reference  system 
and  working  hours. 

Safeguards: 

Accessible  only  to  authorized  personnel  and  those  providing  iden¬ 
tification  and  purpose  for  which  information  is  requested;  may  be 
accessed  by  persons  seeking  members  with  voluntary  consent  of 
person  providing  information. 

Retention  and  disposal: 

Data  are  retained  only  on  active  participants;  destroyed  upon  re¬ 
quest/reassignment. 

System  managerts)  and  address: 

Deputy  Chief  of  Staff  for  Personnel,  Department  of  the  Army 
(DAPE-HRE);  decentralized  to  command/installation/activity  level. 

Notification  procedure: 

Information  may  be  obtained  from  command/installation/activity 
office  of  record. 

Record  access  procedures: 
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Requests  should  be  addressed  to  command/installation/activity 
office;  on  personal  visits,  individual  should  provide  acceptable  means 
of  identification,  e.g.,  driver’s  license,  SSN  card,  DD  FM  2.  Written 
requests  should  contain  full  name  of  individual,  current  address,  SSN 
and  specificity. 

Contesting  record  procedures: 

Rules  for  contesting  contents  and  appealing  initial  determinations 
are  contained  in  Army  Regulation  340-21. 

Record  source  categories: 

Provided  by  individual  on  various  local.  Department  of  Army, 
Department  of  Defense,  or  Department  of  Transportation  Forms 
1700.9.1. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0225.06aTRADOC 

System  name: 

225.06  Resource  Accounting  System 

System  location: 

US  Army  Training  and  Doctrine  Command  (TRADOC),  Data 
Processing  Field  Office  (DPFO),  Ft  Leavenworth,  Kansas  66027. 
-  Categories  of  individuals  covered  by  the  system: 

All  employees  of  the  Agency  both  civilian  and  military. 

Categories  of  records  in  the  system: 

A  record  by  individual  of  man-hours  utilized  by  Resource  Ac¬ 
counting  Code. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  management  a  statistical  report  by  individual  applica¬ 
tion  of  man-hours  expended  on  assigned  tasks.  Provides  data  base  to 
collect  man-power  cost  by  task  to  the  Agency. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  magnetic  tapes 

Computer  paper  printouts 

Retrievability: 

By  employee  number 

Safeguards: 

Magnetic  tapes  are  located  in  a  security  restricted  area. 

Computer  system  sa*e  software  is  employed. 

Computer  paper  printouts  are  located  in  a  security  restricted  area 
and/or  in  locked  building. 

Retention  and  disposal: 

Source  documents  arc  key-punched  in  order  to  update  magnetic 
tape.  Source  documents  are  retained  for  one  year.  Magnetic  tape  is 
retained  until  no  longer  required. 

System  managerfs)  and  address: 

Resource  Accounting  System  Analyst,  US  Army  Training  and 
Doctrine  Command,  Data  Processing  Field  Office,  Ft  Leavenworth, 
Kansas. 

Notification  procedure: 

Information  may  be  obtained  from; 

TRADOC  DPFO  (ATDS-FO-SA) 

Building  136 

Ft  Leavenworth,  Kansas  66027 
Telephone:  Area  Code  913/684-2507 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Resource  Ac¬ 
counting  System  Analyst  (ATDS-FO-SA),  TRADOC  DPFO,  Ft 
Leavenworth,  Kansas  6^27. 

Written  request  for  information  should  contain  the  full  name  of  the 
individual,  current  address  and  telephone  number,  social  security 
account  number  and/or  employee  number,  if  so  issued,  and  date(s)  of 
employment  or  assignment. 

For  personal  visits,  the  individual  should  provide  some  acceptable 
identification,  that  is,  military  identification  card,  driver’s  license,  or 
other  identification  normally  acceptable  in  the  transaction  of  business, 
and  give  some  verbal  information  that  could  be  verified  by  his 
record. 

Contesting  record  procedures: 

The  Department’s  rules  for  contesting  contents  and  appealing  ini¬ 
tial  determinations  are  contained  in  Army  Regulation  340-21. 


Record  source  categories: 

Resource  Accounting  System  Manpower  Expenditure,  TRADOC 
DPFO  Form  7,  submitted  by  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A022S.06bDACS 

System  name: 

225.06  MISO  Management  (TWV) 

System  location: 

Primary  system  -  Management  Information  Systems  Office,  Fort 
Bliss,  Texas. 

Categories  of  individuals  covered  by  the  system: 

All  personnel  assigned  to  the  MISO,  Fort  Bliss,  Texas. 

Categories  of  records  in  the  system: 

Records  contain  employe^  number,  salary  rates,  working  shift  data 
and  non-productive  time. 

Authority  for  maintenance  of  the  system: 

Public  Law  89-306 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  collected  pertaining  to  preparation  of  personnel  and 
machine  time  and  costs  which  is  properly  chargeable  to  each  ADP 
system  which  is  processed  by  the  MISO.  Records  developed  are  used 
as  feeder  information  to  prepare  reports  required  by  TRADOC  and 
DA  and  for  local  management  of  computer  operations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  Magnetic  Tape 

Retrievability: 

Individual  records  are  retrieved  by  employee  number  and  are 
updated  with  daily  records  of  work  performed  by  system.  The  data  is 
summarized  daily.  Reports  are  prepared  monthly,  quarterly,  semian¬ 
nually  and  annually.  A  separate  file  is  maintained  for  each  month. 

Safeguards: 

Tape  files  are  retained  in  a  vault  when  not  being  processed.  A  tape 
librarian  keeps  a  record  of  files  removed  from  the  vault.  Vault  is 
within  the  computer  room  to  which  entrance  is  restricted.  Building 
housing  the  computer  is  locked  during  non  duty  hours. 

Retention  and  disposal: 

Monthly  summary  records  are  retained  in  the  active  files  for  the 
current  calendar  year  and  retained  in  the  vault  file  for  1  calendar 
year  after  the  end  of  the  calendar  year.  Records  are  destroyed  by 
erasing  and  reusing  magnetic  tapes. 

System  managers)  and  address: 

Management  Information  Systems  Officer,  Bldg.  Ill,  Fort  Bliss, 
Texas  79916. 

Notification  procedure: 

Information  may  be  obtained  from:  The  Management  Information 
Systems  Officer.Bldg.  Ill,  Fort  Bliss,  Texas  79916. 

Record  access  procedures: 

Assistance  can  be  obtained  by  addressing  correspondence  to  the 
SYSMANAGER. 

Contesting  record  procedures: 

The  agencies  rules  for  accessing  records  and  contesting  contents 
and  appealing  determinations  may  be  obtained  from  the  SYSMAN¬ 
AGER. 

Record  source  categories: 

Date  is  obtained  from  individual  personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A022S.06cDACS 

System  name: 

225.06  Management  of  Army  ADP 

System  location: 

Fort  Leavenworth  Management  Information  Systems  Office 
(MISO),  Ft.  Leavenworth,  KS 

Categories  of  individuals  covered  by  the  system: 

All  MISO  employees. 

Categories  of  records  in  the  system: 
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File  contains  personnel  utilization  and  hourly  pay  rate  by  employ¬ 
ee  number. 

Authority  for  maintenance  of  the  system: 

Tide  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

MISO-To  develop  schedules  and  provide  costs  of  computer  output 
used  in  the  management  of  the  MISO. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  bulk  storage,  card  files,  computer  magnetic  tapes 
and  computer  printouts. 

RetrieTability: 

Filed  by  employee  number 

Safeguards: 

MISO  building  is  locked  during  nonduty  hours.  Working  area 
access  is  limited  to  authorized  personnel  having  a  ’need  to  know’  of 
the  personnel  utilization  and  hourly  rate  data. 

Retention  and  disposal: 

Computer  printouts  are  retained  in  MISO  indefinitely  in  compli¬ 
ance  with  court  order  in  the  case  of  US  versus  IBM.  C^d  files  and 
computer  magnetic  tapes  not  constituting  a  final  product  are  retained 
in  MISO  120  days. 

System  manageKs)  and  address: 

MISOFFICER,  Fort  Leavenworth,  Kansas. 

Notification  procedure: 

Information  may  be  obtained  from 

MISO 

ATTN  ATZLIS 

Fort  Leavenworth,  KS  66027.  Individual  must  provide  employee 
number  assigned  by  MISO  Administrative  Assistant. 

Record  access  procedures: 

Requests  from  individuals  should  go  to  the  MISO,  ATTN: 
ATZLIS,  Fort  Leavenworth,  KS  66027. 

Written  r^uest  must  contain  employee  number  assigned  by  MISO 
Administrative  Assistant. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  AR  340-21. 

Record  source  categories: 

Employee  utilization  obtained  from  forms  prepared  by  employees 
during  work  hours.  Employee  hourly  rate  is  obtained  from  General 
Pay  ^hedule. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0225.07aDACS 

System  name: 

22S.07  Teleprocessing  Customer  Identification  System 

System  location:  • 

United  States  Army  Management  System  Support  Agency 
(USAMSSA),  DACS-AMH-B,  Pentagon,  Washington,  DC  ^310. 

Data  processing  installations  Army-wide  maintaining  this  system. 

Categories  of  individuals  covered  hy  the  system: 

Personnel  and  teleprocessing  customers  of  the  data  processing  ac¬ 
tivity. 

Categories  of  records  in  the  system: 

Automated  file  contains  individual’s  name,  terminal  customer  iden¬ 
tification  codes,  org^izational  element  responsible  for  automatic  data 
processing  (ADP)  jobs  run,  system  acronym,  routing  box  number, 
assigned  ADP  job  number,  option  list  to  be  presented,  terminals 
authorized  for  use  and  related  information. 

Manual  file  contains  customer’s  social  security  number,  office 
phone,  office  symbol,  location  of  terminals  to  be  used  and  related 
information. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012(g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Teleprocessing  customers,  agency  personnel  who  use  terminal, 
staff  users  who  access  remote  terminals,  authorized  contractors  who 
access  terminals  connected  to  central  computer  facility. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders,  punch  cards,  disk. 

Retrievahility: 

Control  number,  option  list,  name,  delete  date. 

Safeguards: 

Records  are  maintained  in  secure  areas  accessible  only  to  author¬ 
ized  personnel. 

Retention  and  disposal: 

Records  on  file  are  updated  every  6  months.  Customer  roster 
updated  weekly.  Records  not  in  use  are  destroyed. 

System  managerfs)  and  address: 

Director,  USAMSSA,  The  Pentagon,  Washington,  D.C.  20310. 

Commander  of  each  data  processing  installation  maintaining  the 
system. 

Notification  procedure: 

USAMSSA,  ATTN:  DACS-AMH-B,  Room  BD965A.  The  Penta¬ 
gon,  Washington,  D.C.  20310.  Telephone  202/695-9974. 

Inquiries  should  be  addressed  to  the  commander  of  the  data  proc¬ 
essing  installation  maintaining  the  system. 

Record  access  procedures: 

See  Notification 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  3^21. 

Record  source  categories: 

Information  is  supplied  by  individual,  automated  system  interfaces 
for  user  codes  on  file  at  the  agency. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0225.09aAMC 

System  name: 

225.09  Computer  Technology  Files 

System  location: 

US  Army  Electronics  Command,  Ft  Monmouth,  NJ 

Categories  of  individuals  covered  hy  the  system: 

Members  of  the  Army  Material  Command  (AMC)  scientific  and 
engineering  computer  council,  computer  aided  design  in  engineering 
group,  and  working  group  on  advanced  hybrid  computer  systems. 
Also  included  are  AMC  scientists  and  engineers  interested  in  various 
areas  of  computer  technology. 

Categories  of  records  in  the  system: 

File  contains  name.  Social  Security  Number  (SSN),  duty  address, 
duty  telephone,  and  abstracts  on  various  areas  of  computer  technol¬ 
ogy. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  SSN  is  used  to  identify  individuals  in  the  system.  The  purpose 
of  the  system  is  to  exchange  information  on  computer  technology. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Information  is  stored  on  magnetic  tapes. 

Retrievahility: 

Filed  by  SSN 

Safeguards: 

Magnetic  tapes  are  stored  in  computer  area  with  controlled  access 
and  in  building  under  24  hour  guard  surveillance. 

Retention  and  disposal: 

Destroy  I  year  after  all  magnetic  media  and  other  data  produced 
under  the  system  have  been  destroyed. 

System  manageris)  and  address: 

Commander 

US  Army  Electronics  Command,  Ft  Monmouth,  NJ 

Notification  procedure: 

Information  may  be  obtained  from; 

US  Army  Electronics  Command 
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ATTN:  AMSEL-MS-S 
Ft  Monmouth,  NJ  07703 
Telephone  Area  Code  201/532-2992 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  US  Army  Elec¬ 
tronics  Command,  ATTN:  AMSEL-MS-S,  Ft  Monmouth,  NJ  07703 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  duty  assignment,  current  address,  and  telephone 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification.  For  example:  driver’s  license  and  current 
identification  card. 

Contesting  record  procedures: 

The  Department’s  rules  for  contesting  contents  and  appealing  ini- 
^tial  determinations  are  contained  in  Army  Regulation  340-21. 

Record  source  categories: 

All  information  provided  by  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0225.09bDARCOM 

System  name: 

22S.09  Visual  Information  System  (VIS)  Utilization. 

System  location: 

Directorate/Management  Information  Systems  (DESMIS),  U.  S. 
Army  Depiot  System  Command,  Chambersburg,  PA  17201 

Categories  of  individuals  covered  by  tbe  system: 

Those  individuals  authorized  to  use  VIS. 

Categories  of  records  in  tbe  system: 

The  file  contains  the  user’s  identification  number  (ID),  total  inquir¬ 
ies  made  of  the  VIS  during  a  six-month  period;  number  of  errors 
made  in  inquiries,  percentage  of  error  and  number  of  printout  re¬ 
quests. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Chief,  Systems  Design,  Programming  &  Integration  Division, 
DESMIS  -  To  determine  the  degree  of  utilization  of  the  system. 

Branch  project  officer,  DESMIS  -  To  determine  the  ne^  for 
further  training  in  use  of  the  system. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  on  ADP  cards,  disk  and  tape.  The  disk  and  tape  store 
the  data  as  the  user  uses  VIS. 

Retrievability: 

By  user  ID. 

Safeguards: 

The  records  are  accessible  only  to  authorized  personnel. 

Retention  and  disposal: 

A  record  is  retained  for  2  years. 

System  manageris)  and  address: 

Director/Management  Information  Systems,  U.  S.  Army  Depot 
System  Command 

Notification  procedure: 

Information  may  be  obtained  from 
Directorate/Management  Information  Systems  (DRSDS-MDT) 
Building  10 

Letterkenny  Army  Depot 
Chambersburg,  PA  17201 
Telephone:  Area  Code  717/263-7004 

Record  access  procedures: 

Each  individual  is  given  a  copy  of  a  form  with  the  assigned 
number  on  it.  Questions  may  be  addressed  directly  to  the  SYSMAN- 
AGER. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  AR  340-21. 

Record  source  categories: 

A  binder  in  which  are  listed  user  numbers,  in  sequence;  forms 
filled  out  by  individuals  requesting  user  IDs;  usage  data  recorded  on 
disk. 


Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0225.11aDAAG 

System  name: 

225.11  Master  Index  (NMI) 

System  location: 

Automated  Equipment  Division,  Systems*  Support  Directorate, 
United  States  (US)  Army  Reserve  Components  Personnel  and  Ad¬ 
ministration  Center  (USARCPAC)  AGUZ-SSD;  9100  Page  Blvd.,  St 
Louis,  MO  63132. 

Categories  of  individuals  covered  by  the  system: 

Any  individual  who  subsequent  to  1961  has  been  released  from  the 
active  Army. 

Any  individual  retired  from  the  US  Army  or  US  Army  Reserves. 

Any  individual  who  has  been  or  is  a  member  of  the  US  Army 
Reserves. 

Categories  of  records  in  the  system: 

File  contains  personnel  identification  and  location  indicator  of  the 
Official  Military  Personnel  File. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  275. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

USARCPAC:  To  determine  the  location  of  the  Official  Military 
Personnel  File. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  magnetic  tapes. 

Retrievability: 

By  full  name  or  by  social  security  number. 

Safeguards: 

Computer  Keyword  Distribution  of  output  information,  routed  by 
interoffice  symbols  only. 

Building  employs  security  guards,  ID  badge  required  to  enter 
building,  floor  badge  required. 

Retention  and  disposal: 

Records  are  permanent. 

System  managerfs)  and  address: 

Commander,  USARCPAC,  9100  Page  Blvd.,  St  Louis,  MO  63132. 

Notification  procedure: 

Information  may  be  obtained  from: 

Commander,  USARCPAC 

9700  Page  Blvd 

St  Louis,  MO  63132 

Telephone:  Area  Code  314/268-7733 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commander, 
USARCPAC,  9700  Page  Blvd.,  St  Louis,  MO  63132.  ^ 

Written  requests  for  information  should  contain  the  full  name  and 
social  security  number  of  the  individual. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  such  as  driver’s  license. 

Contesting  record  procedures: 

The  rules  of  the  agency  for  access  to  records  and  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories: 

Automated  system  interface  and  by  notificatioo  of  the  location  of 
the  Official  Military  Personnel  File  from  the  record  holder. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0225.11bDAAG 

System  name: 

225.11  USA  Individual  Ready,  Standby  and  Retired  Reserve  Per¬ 
sonnel  Information  System. 

System  location: 

Automated  Equipment  Division,  Systems  Support  Directorate, 
United  States  (US)  Army  Reserve  Components  Personnel  and  Ad¬ 
ministration  Center  (USARCPAC),  ATTN:  AGUZ-SSD,  97(X)  Page 
Boulevard,  St  Louis,  MO  63132. 

Categories  of  individuals  covered  by  the  system: 
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All  members  of  the  US  Army  Reserve  who  are  not  assigned  to  a 
Reserve  unit  and  not  serving  on  extended  active  duty  in  an  enlisted 
reserve  status. 

Categories  of  records  in  the  system: 

Record  contains  personal  and  military  status  and  qualifications 
data. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  275. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

US  Army  Reserve  Components  Personnel  Center,  Department  of 
the  Army  Command  and  staff  agencies,  and  Department  of  Defense 
and  components  thereof  -  The  data  records  are  primarily  used  to 
select  qualified  members  for  assignment  to  active  Army  units  and 
mobilized  reserve  component  units  in  the  event  of  mobilization 
during  a  national  emergency.  Record  is  also  used  to  support  day  to 
day  personnel  management  and  administration.  Specincally,  these 
uses  include:  selecting  qualified  personnel  for  potential  assignment  to 
reserve  units  based  on  Military  Occupational  Specialty,  grade,  and 
geographical  location;  selecting  and  ordering  individuals  to  not  more 
than  IS  days  annual  military  active  duty  field  training;  identifying 
personnel  for  promotion  consideration;  identifying  individuals  not 
qualified  for  retention  in  the  reserve;  issuing  annual  statements  of 
retirement  credits;  printing  statements  of  total  retirement  credits;  and 
publishing  orders  directing  personnel  actions  and  training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  magnetic  tapes  and  disks. 

Retrievability: 

Filed  numerically.  Social  Security  Number  ascending. 

Safeguards: 

Computer  located  in  building  which  has  entrance  controlled  by 
Federal  Protective  Officers.  An  ID  badge  is  required  to  enter  build¬ 
ing  and  a  different  floor  badge  is  required  to  enter  the  floor.  The 
tape  and  disk  library  is  a  fireproof  vault  with  a  safe  combination  door 
plus  a  steel  bar  key-locked  door.  The  functional  and  systems  direc¬ 
tors  approve  production  requests  for  both  one-time  and  recurring 
information. 

Retention  and  disposal: 

Records  are  maintained  for  two  years  after  completion  of  statutory 
or  contractual  reserve  commitment. 

System  manageKs)  and  address: 

Commander,  Reserve  Components  Personnel  and  Administration 
Center,  9700  Page  Boulevard,  St  Lx)uis,  MO  63132. 

Notification  procedure: 

Information  may  be  obtained  from: 

Commander,  USARCPAC 

9700  Page  Boulevafd,  St  Louis,  MO  63132 

Telephone:  Area  Code  314/268-7733 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  Commander, 
Reserve  Components  Personnel  and  Administration  Center,  9700 
Page  Boulevard,  St  Louis,  MO  63132 

Written  requests  from  individuals  should  contain  full  name,  social 
security  numtwr,  address. 

For  personal  visits  the  individual  should  provide  some  acceptable 
identification  such  as  a  driver’s  license. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  Command¬ 
er,  Reserve  Components  Personnel  and  Administration  Center,  9700 
Page  Boulevard,  St  Louis,  MO  63132. 

Record  source  categories: 

Official  Military  Personnel  File  and  Military  Personnel  Records 
Jacket. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0225.11eDAPC 

System  name: 

225.11  Enlisted  Master  File  (EMF) 

System  location: 

United  States  Army  Military  Personnel  Center,  200  Stovall  Street, 
Alexandria,  VA  22332. 


Categories  of  individuals  covered  by  the  system: 

Army  enlisted  personnel  on  active  duty,  in  a  retired  status,  or 
separated  within  the  past  4  months. 

Categories  of  records  in  the  system: 

The  categories  of  information  stored  include:  name,  social  security 
number  (SSN),  sex,  race,  citizenship,  religion,  marital  status,  depend¬ 
ents,  date  of  birth,  residence,  physical,  ethnic  ^roup,  grade  and  date 
of  rank,  enlistment  and  service,  promotion,  assignment,  qualification, 
skill,  education  and  training,  specialty,  aptitude,  separation,  retire¬ 
ment,  and  mailing  address. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  < 

Department  of  Army  (DA)  -  Records  are  used  for  personnel  man¬ 
agement,  strength  accounting,  and  manpower  management. 

Department  of  Defense  -  Records  are  used  for  interdepartmental 
actions  and  personnel  management. 

Social  Security  Administration  -  Used  to  verify  SSN. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  stored  on  computer  magnetic  tapes  and  disks. 

Retrievability: 

Normal  access  is  by  SSN,  name,  or  other  individual  identifying 
characteristics. 

Safeguards: 

Physical  security  devices,  guards,  computer  hardware  and  software 
safeguard  features,  and  personnel  clearances. 

Retention  and  disposal* 

Records  are  retained  5  years  after  separation,  or  for  retired  person¬ 
nel  1  year  after  death. 

System  manager(s)  and  address: 

Commanding  General,  United  States  Army  Military  Personnel 
Center  (DAPC-MSO),  2(X)  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure: 

Information  may  be  obtained  from: 

United  States  Army  Military  Personnel  Center  (DAPC-MSO) 

200  Stovall  Street 

Alexandria,  VA  22332 

Telephone:  Area  Code  202/325-9310. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  United  States 
Army  Military  Personnel  Center  (DAPC-MSO),  2(X)  Stovall  Street, 
Alexandria,  VA  22332. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  whether  active  or  separated  and  if  separated, 
date  of  separation. 

Visits  are  limited  to  United  States  Army  Military  Personnel  Center 
(DAPC-MSO),  2(X)  Stovall  Street,  Alexandria,  VA  22332. 

For  personal  visits  the  individual  should  be  able  to  provide  accrat- 
able  identifleation,  and  give  verbal  information  that  could  be  verified 
with  his/her  record. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  United  States  Army  Military 
Personnel  Center  (DAPC-MSO), 200  Stovall  Street,  Alexandria,  VA 
22332. 

Record  source  categories: 

Information  is  obtained  in  document  and  computer  readable  form 
from  other  DA  Staff  and  commands  and  other  federal  agencies. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0225.11fDAPC 

System  name: 

225.11  Enlisted  Year  Group  Management  File/RETAIN 

System  location: 

Department  of  the  Army,  United  States' (US)  Army  Military  Per¬ 
sonnel  Center  (DAPC-EP) 

Categories  of  individuals  covered  by  the  system: 

Active  duty  members  of  the  US  Army  in  enlisted  grades  of  El 
thru  E9  and  former  military  personnel  who  are  applicants  for  enlist¬ 
ment. 

Categories  of  records  in  the  system: 
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AUTOMATED:  File  contains  control  number,  reclassification/  en¬ 
listment  action,  type  of  enlistment,  social  security  num^r  (SSbO,  pay 
grade,  race,  sex,  basic  active  service  date,  estimated  termination  of 
service,  reenlistment  date,  civilian  education,  career  management 
field,  primary  military  occupational  specialty  (PMOS),  PMOS  evalu¬ 
ation  score,  new  career  management  file  (CMF),  new  PMOS,  date  of 
award  of  new  PMOS,  source  of  new  PMOS,  personnel  charged  to 
school  code,  status  of  application,  assignment  code,  date  of  last  status 
change,  current  location,  year  group;  name.  Security  Investigation 
Status  (SIS),  terms  reenlist^. 

MANUAL:  File  contains  name,  control  number,  reclassification/ 
enlistment  action,  type  of  enlistment,  SSN,  pay  grade,  race,  sex,  basic 
active  service  date,  estimated  termination  of  service.  Armed  Forces 
Qualification  Test  Score,  civilian  education,  promotion  list  status, 
reenlistment  bonus  status,  security  clearance,  marital  status,  reenlist¬ 
ment  date,  physical  profile  status  with  code,  career  counselor  with 
location,  pay  entry  basic  date,  current/last  oversea  area,  date  eligible 
to  return  from  overseas,  date  departed  United  States,  waiver  re¬ 
quired,  citizenship  status,  aptitude  area  scores,  school/assignments 
requested,  assignment  confirmation,  orders  information. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 

Title  10  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Department  of  the  Army-Records  are  used  for  personnel  manage¬ 
ment,  year  group  management  and  manpower  management. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  stored  on  computer  magnetic  tapes  and  disk  and  as 
paper  records  in  file  folders. 

Retrievability: 

Normal  access  is  by  name,  SSN,  control  number  or  other  individu¬ 
al  characteristics. 

Safeguards: 

Physical  security  devices,  guards,  computer  hardware  and  software 
safeguard  features  and  personnel  clearances  for  individuals  working 
with  the  system. 

Retention  and  disposal: 

Computer  tapes  are  cut  off  annually,  and  are  retained  up  to  S 
years;  hard  copy  files  are  cut  off  annually  and  retained  up  to  2  years. 

System  manager(s)  and  address: 

Commander,  US  Army  Military  Personnel  Center,  2(X)  Stovall 
Street,  Alexandria,  VA  22332. 

Notification  procedure: 

Information  may  be  obtained  from  Headquarters,  Department  of 
the  Army,  US  Army  Military  Personnel  Center  (DAPC-EP),  Hoff¬ 
man  Bldg.  1,  2461  Eisenhower  Avenue,  Alexandria,  VA  22331. 

Record  access  procedures: 

Written  requests  for  information  should  contain  the  full  name  of 
the  requester,  SSN,  current  or  former  military  status  and  appropriate 
return  address.  Personal  visits  may  be  made  to  the  US  Army  Military 
Personnel  Center;  individuals  should  be  able  to  provide  their  military 
service  identification  and  DD  Form  2A  for  active  duty  personnel,  or 
other  commonly  acceptable  means  of  identification  used  in  normal 
transaction  of  business. 

Contesting  record  procedures: 

The  department  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  US  Army  Military  Personnel 
Center  (DAPC-MSO),  200  Stovall  Street,  Alexandria,  VA  22332. 

Record  source  categories: 

Information  is  obtained  from  the  applicant.  Department  of  the 
Army  personnel  records,  computer  reports  and  from  other  Depart¬ 
ment  of  the  Army  organizations  and  stations. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0225.11gDAPC 

System  name: 

225. 1 1  Recruit  Quota  System  (REQUEST) 

System  location: 

US  Army  Military  Personnel  Center  (MILPERCEN).  The  official 
mailing  address  is  in  the  Department  of  Defense  Directory  in  the 
Appendix. 

Categories  of  individuals  covered  by  the  system: 


Non-prior  and  prior  service  personnel  who  have  indicated  a  desire 
to  enlist  in  the  U.  S.  Army,  USARNG  or  USAR. 

Categories  of  records  in  the  system: 

Name,  social  security  number  (SSN),  sex,  race,  citizenship,  date  of 
birth,  education  level  achieved  and  school  subjects,  driver’s  license, 
physical  profile,  color  perception.  Army  standard  scores  from  the 
Armed  &rvices  Vocational  Aptitude  Battery,  Audio  Perception 
score.  Defense  Language  Aptitude  Battery  (DLAB)  score.  Motor 
Vehicle  Battery  Test  score,  type  of  enlistment,  enlistment  date,  term 
and  option,  military  occupational  speciality,  enlistee’s  initial  process¬ 
ing  and  training  assignments,  type,  locations  and  dates,  unit  of  assign¬ 
ment,  system  identification  of  location  that  created  an  accession 
record,  recruiter  identification;  and  recruiting  area  credit  code. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301;  Title  10  U.S.C.,  Section  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Department  of  Army  -  Records  are  used  for  personnel  manage¬ 
ment,  manpower,  training  and  accession  management. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  stored  on  disk  and  magnetic  tape. 

Retrievability: 

By  name  and/or  SSN. 

Safeguards: 

Data  security;  entry  protection,  password,  autologged,  user  identi¬ 
fication. 

Retention  and  disposal: 

Records  are  retained  for  2  years,  then  erased. 

System  manager(s)  and  address: 

Commander,  US  Army  Military  Personnel  Center,  2(X)  Stovall 
Street,  Alexandria,  VA  22332. 

Notification  procedure: 

Information  may  be  obtained  from  the  US  Army  Military  Person¬ 
nel  Center,  Enlisted  Personnel  Directorate,  2461  Eisenhower 
Avenue,  Alexandria,  VA  22331. 

Record  access  procedures: 

Written  requests  for  information  should  include  the  full  name, 
social  security  number,  and  current  address.  Request  should  be  made 
to  Commander,  US  Military  Personnel  Center,  Enlisted  Personnel 
Directorate  (DAPC-EP),  2461  Eisenhower  Avenue,  Alexandria,  VA 
22331. 

For  personal  visits,  the  requester  should  provide  acceptable  identi¬ 
fication,  i.e.,  military  identification  card  or  other  identification  nor¬ 
mally  acceptable  in  the  transaction  of  business. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  are  contained  in  Army  Regulation  340-21  (32  CFR 
Part  505). 

Record  source  categories: 

Data  are  obtained  from  individual’s  application  (DD  Form  1966) 
and  from  tests  given  to  applicants.  This  information  is  maintained  at 
the  Armed  Forces  Examining  and  Entrance  Station  (AFEES). 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0225.11iDAPC 

System  name: 

225.  Hi  Enlisted  Evaluation  System 

System  location: 

United  States  Army  Enlisted  Evaluation  Center,  Ft  Benjamin  Har¬ 
rison,  IN  46249. 

Categories  jf  individuals  covered  by  the  system: 

Active  dccy  members  of  the  US  Army  in  enlisted  grades  E-1 
through  E-9,  enlisted  members  in  grades  E-4  through  E-9  of  Army 
Reserve  and  National  Guard,  certain  Junior  ROTC  cadets,  and 
active  duty  Army  officers  and  warrant  officers  desiring  to  revert  to 
enlisted  status. 

Categories  of  records  in  the  system: 

Files  contain  individual’s  name,  social  security  number  (SSN),  pay 
grade.  Primary  Military  Occupational  Specialty  (PMOS),  PMOS 
evaluation  data.  Secondary  Military  Occupational  Sp^ialty  (SMOS), 
SMOS  evaluation  data.  Duty  Military  Occupational  Specialty 


73784 


Federal  Register  /  Vol.  44,  No.  243  /  Monday,  December  17,  1979  /  Notices 


(DMOS),  DMOS  evaluation  data  (Reserve  and  National  Guard), 
written  MOS  test  data,  performance  MOS  test  data.  Enlisted  Effi¬ 
ciency  Report  data,  and  unit  identification  code. 

Anthority  for  maintenance  of  the  system: 

Title  S  U.S.C.,  Section  301. 

Title  10  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  contained  in  the  files  listed  above  are  used  to  develop 
MOS  Evaluation  Scores  for  each  soldier.  The  data  are  furnished  to 
the  soldier,  the  soldier’s  commander,  and  to  Department  of  the  Army 
career  personnel  management  officios  as  an  aid  in  making  decisions 
on  personnel  actions  such  as  promotions,  assignments,  reenlistment, 
professional  development,  service  training  and  education,  retention  in 
active  duty,  and  other  related  military  actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Magnetic  tape  and  hard  copy  computer  printouts. 

Retrievability: 

Records  are  accessed  by  SSN. 

Safeguards: 

Records  are  maintained  in  a  controlled  area. 

Retention  and  disposal: 

Records  are  retained  for  not  more  than  S  years  after  the  soldier  is 
released  from  active  duty. 

System  manageKs)  and  address: 

Commander,  United  States  Army  Military  Personnel  Center 
(DAPC-MSO),  200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure: 

Information  may  be  obtained  from  United  States  Army  Military 
Personnel  Center  (DAPC-MSO),  200  Stovall  St.,  Alexandria,  VA 
22332,  Telephone:  Area  Code  202/325-9306. 

Record  access  procedures: 

Written  requests  should  contain  SSN,  name,  and  current  unit  iden¬ 
tification  code.  Visits  should  be  made  to  the  servicing  milit^  per¬ 
sonnel  office  (MILPO)  or  the  headquarters  of  the  organizational 
station  of  the  service  member. 

For  personal  visits,  the  requester  should  provide  acceptable  identi¬ 
fication. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  the  Sysmanager. 

Record  source  categories: 

Written  tests.  Efficiency  Reports,  performance  tests,  and  other 
correspondence,  forms,  and  documents  originating  in  or  collected  by 
the  military  department  for  management  purposes. 

Systems  exempted  from  certain  provisions  of  the  act: . 

None 

A0225.11kDACS 

System  name: 

225.11  Computer  Users  Information  System 

System  location: 

Management  Information  Systems  Directorate,  Picatinny  Arsenal, 
Dover,  N.J.  07801 

Categories  of  individuals  covered  by  the  system: 

Any  person  who  is  currently  employed  at  Picatinny  Arsenal, 
Dover,  N.J.  07801  or  government  contractors  using  computing  facili¬ 
ty. 

Categories  of  records  in  the  system: 

Name,  business  address,  business  telephone,  subject  interest  code, 
user  ident  code,  data  files  retained  by  users,  assigned  password,  mag 
tape  reel  ident,  abstracts  of  computer  programs  and  name  and  phone 
number  of  contributors,  items  of  policy,  features  and  curr<:nt  comput¬ 
ing  facility  problems. 

Anthority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

List  authorized  users,  disseminate  computing  news,  provide  users 
with  available  application  programs  and  name  of  author,  accounting 
for  Automatic  Data  Processing  (ADP)  mag  tape  reels. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  (digital  and  analog)  magnetic  tape,  disk,  punched  cards. 

Retrievability: 

Name,  subject,  user  ident  code,  news  item  number,  password, 
application  program  key  word/author. 

Safeguards: 

Building  employs  security  guard.  Magnetic  tapes  are  held  in  vault 
accessible  only  to  authorize  computer  personnel.  Vault  is  in  com¬ 
puter  room,  to  which  entrance  is  restricted  by  cipher  lock. 

Retention  and  disposal: 

Individual  data  remains  on  file  while  a  user  of  computing  facility. 
Destroy  on  discontinuance  or  reassignment. 

System  managerfs)  and  address: 

Commander,  Picatinny  Arsenal,  ATTN:  SARPA-MI-S,  Dover, 
N.J.  07801 

Notification  procedure: 

Information  may  be  obtained  from: 

Commander 
Picatinny  Arsenal 
ATTN:  SARPA-MI-S 
Dover,  N.J.  07801 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commander, 
Picatinny  Arsenal,  ATTN:  SARPA-MI-T,  SARPA-MI-O 

Contesting  record  procedures: 

Rules  for  access  to  records  and  for  contesting  contents  may  be 
obtained  from  the  SYSMANAGER. 

Record  source  categories: 

User,  authors,  computing  facility  management,  computer  program¬ 
mers. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0225.111DACS 

System  name: 

225. 1 1  Consultant  Reference  System 

System  location: 

Production  Base  Modernization  (PBM),  Project  Manager’s  (PM) 
Office,  Picatinny  Arsenal,  Dover,  N.J.  07801 

Categories  of  individuals  covered  by  the  system: 

Any  person  currently  employed  at  Picatinny  Arsenal,  Dover,  N.J. 
07801  or  contractors  available  for  services. 

Categories  of  records  in  the  system: 

Name,  phone  number,  city,  state,  company  affiliation,  education, 
qualifications,  and  expertise  by  category. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Identify  availability  of  persons  for  use  by  the  PM’s  Technology 
Review  Board. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Data  stored  on  disk. 

Retrievability: 

Name,  category. 

Safeguards: 

Building  employs  security  guard.  Magnetic  tapes  are  held  in  vault 
accessible  only  to  authorized  computer  personnel.  Vault  is  in  com¬ 
puter  room,  to  which  entrance  is  restricted  by  cipher  lock. 

Retention  and  disposal: 

Updated  as  required. 

System  managerfs)  and  address: 

Project  Manager,  PBM,  Picatinny  Arsenal,  Dover,  N.J.  07801 

Notification  procedure: 

Information  may  be  obtained  from: 

Project  Manager,  PBM 
Picatinny  Arsenal 
ATTN:  AMCPM-PBM 
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Dover,  N.J.  07801 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Project  Man¬ 
ager,  Picatinny  Arsenal,  ATTN:  AMCPM-PBM 

Contesting  record  procedures: 

Rules  for  access  to  records  and  for  contesting  contents  may  be 
obtained  from  the  SYSMANAGER. 

Record  source  categories: 

By  registrants  submission. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0225.12aDACS 

System  name: 

223.12  Data  Processing  Installation  Control  System 

System  location: 

Primary  System:  Automatic  Data  Processing  Branch,  Operations 
Division,  Personnel  Information  Systems  Directorate,  US  Army  Mili¬ 
tary  Personnel  Center. 

Decentralized  Segments-Room  7E028  Forrestal  Building-  Room 
2B744  Pentagon,  both  remote  sites  of  the  Primary  System. 

Categories  of  individuals  covered  by  the  system: 

Any  DOD  employee  requiring  access  to  US  Army  Military  Per¬ 
sonnel  Center  computer  facility  or  equipment. 

Categories  of  records  in  the  system: 

File  contains  individual’s  name,  social  security  number,  office 
symbol  and  telephone  number.  In  addition,  the  following  information 
is  maintained  on  operators  of  the  equipment-assigned  Table  of  Distri¬ 
bution  and  Allowances  paragraph  and  line  number,  job  title,  author¬ 
ized  and  actual  grade,  occupational  skill,  security  clearance,  section 
assignment  and  projected  separation  date. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C..  Section  3012. 

Routine  uses  of  records  mainudned  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses: 

Automatic  Data  Processing  Branch  and  decentralized  sites:  To 
verify  individual  authority  to  use  computer  equipment;  Security  re¬ 
quirements:  The  processing  of  classified  information  and  personnel 
information  on  equipment  by  users  requires  limited  access  to  major 
remote  terminals  and  the  primary  computer  site. 

Polkks  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Data  Base  Management  Mass  Storage.  Input  correspondence  main¬ 
tained  in  paper  record  folders. 

Retrievability: 

Filed  alphabetically  or  by  submitting  agency. 

Safegnards: 

The  primary  site  employs  security  guards  that  check  individual 
access  against  system  reports.  Remote  location  operators  check 
access  against  system  reports. 

Retention  and  disposal: 

Records  are  retained  for  the  duration  the  individual  is  authorized 
access. 

Destroy  after  I  year. 

System  managerfs)  and  address: 

US  Army  Military  Personnel  Center  (DAPC-PSO-A),  200  Stovall 
Street,  Alexandria,  Virginia  22332 

Notification  procedure: 

Information  may  be  obtained  from  the  SYSMANAGER. 

Record  access  procedures: 

Individuals  should  write  or  contact  SYSMANAGER  in  person. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  are  contained  in  Army  Regulation  340-21;  as  supple¬ 
mented  by  Army  Regulations  18-7  and  380-S. 

Record  source  categories: 

Agencies  utilizing  the  computer  facility  are  requested  to  submit 
written  input  to  the  SYSMANAGER.  SYSMANAGER  periodically 
revalidates  access  directly  with  these  agencies. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 


A0228.01DAMH 

Systeim  name: 

228.01  Historian’s  Background  Material 

System  location: 

Primary  System:  US  Army  Center  of  Military  History,  Depart¬ 
ment  of  the  Army  (DA). 

Decentralized  Segments:  Historical  Offices  of  Headquarters,  De¬ 
partment  of  the  Army  and  US  Army  Commands  and  the  US  Army 
Military  History  Research  Collection,  Carlisle  Barracks,  PA  17013. 

Categories  of  individuals  covered  by  the  system: 

Military  personnel  and  civilians  who  have  worked  for  DA. 

Categories  of  records  in  the  system: 

File  contains  biographical  sketches,  oral  histories,  personal  papers 
donated  by  individuals,  working  files  on  personnel  assigned  to 
agency. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  information  of  a  general  nature  in  response  to  inquiries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  and  tapes  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  or  cross  indexed  by  name. 

Safeguards: 

Buildings  employ  guards.  Records  are  maintained  in  areas  accessi¬ 
ble  only  to  authorize  personnel  that  are  properly  screened,  cleared 
and  trained. 

Retention  and  disposal: 

Records  are  permanent.  They  are  retained  in  historical  reference 
collections. 

System  managerfs)  and  address: 

The  Chief  of  Military  History,  Department  of  the  Army,  Washing¬ 
ton,  DC  20314 

Notification  procedure: 

Information  may  be  obtained  from: 

HQDA  (DAMH-HSG) 

Forrestal  Building 

Washington,  DC  20314 

Telephone:  Area  Code  202/693-5043 

Record  access  procedures: 

Written  requests  from  individuals  should  be  addressed  to  Head¬ 
quarters,  Dep^ment  of  the  Army  (DAMH-HSG),  Forrestal  Build¬ 
ing,  Washington,  DC  20314 

For  personal  visit,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  folder. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  information  and  for  contesting 
contents  of  records  and  appealing  initial  determinations  may  be  ot^ 
tained  from  the  SYSMANAGER. 

Record  source  categories: 

General  biographical  information. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  3  USC  352a  (j)  or  (k),  as 
applicable.  For  additional  information,  contact  the  System  Manager. 

A0228.03DAMH 

System  name: 

228.03  Historical  Inquiry  Files 

System  location: 

Primary  System:  US  Army  Center  of  Military' History,  Depart¬ 
ment  of  the  Army. 

Decentralized  Segments:  Historical  offices  of  Headquarters,  De¬ 
partment  of  the  Army  agencies  and  US  Army  Commands. 

Categories  of  individuals  covered  by  the  system: 

Any  individual  who  has  requested  in  writing  information  dealing 
with  US  Army  activities. 

Categories  of  records  in  the  system: 


73786 


Federal  Register  /  Vol.  44,  No.  243  /  Monday,  December  17,  1979  /  Notices 


File  contains  letters  of  individuals  who  have  requested  information 
dealing  with  US  Army  activities. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C..  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses: 

To  verify  replies  to  inquiries  in  cases  of  repeated  requests  from 
individuals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  researcher. 

Safeguards: 

Buildings  employ  security  guards.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel  that  are  properly  screened, 
cleared,  and  trained. 

Retention  and  disposal: 

Destroyed  after  two  years. 

System  managerts)  and  address: 

Chief  of  Military  History,  Department  of  the  Army,  Washington, 
DC  20314. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQDA  (DAMH-ZF) 

Room  6B018 
Forrestal  Building 
Washington,  DC  20314 
Telephone:  Area  Code  202/693-5035 

Record  access  procedures: 

Written  requests  from  individuals  should  be  addressed  to  Head¬ 
quarters,  Department  of  the  Army  (DAMH-ZF),  Forrestal  Building. 
Washington,  DC  20314. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver's  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  file. 

Contesting  record  procedures: 

Ihc  Army's  rules  for  access  to  information  and  for  contesting 
contents  of  records  and  appealing  initial  determinations  may  be  ob¬ 
tained  from  the  System  Manager. 

Record  source  categories: 

Letters  of  inquiry  from  individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  ' 

None 

A0228.04aDAMH 

System  name: 

228.04  Historical  Photographic  Files 

System  location: 

Primary  System:  US  Army  Center  of  Military  History,  Depart¬ 
ment  of  the  Army. 

Decentralized  Segments:  Historical  Offices  of  Headquarters,  De¬ 
partment  of  the  Army,  agencies  and  US  Army  Commands  and  the 
US  Army  Military  History  Research  Collection,  Carlisle  Barracks. 
PA  17013. 

Categories  of  individuals  covered  by  the  system: 

Military  personnel  and  civilians  who  have  pictures  taken  in  line  of 
duty. 

Categories  of  records  in  the  system: 

Photographs  of  individuals,  including  photographs  donated  by  in¬ 
dividuals  for  historical  research. 

.Authority  for  maintenance  of  the  system: 

Title  5  U.S.C..  Section  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

For  use  in  the  preparation  of  official  studies  dealing  with  the  US 
Army  activities  and  to  answer  official  and  unofficial  inquiries  con¬ 
cerning  the  US  Army. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 


Photographs  in  file  folders 

Retrievability: 

Filed  alphabetically  by  last  name  of  subject. 

Safeguards: 

Buildings  employ  security  guards.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel  that  are  properly  screened, 
cleared,  and  trained. 

Retention  and  disposal: 

Permanent  material.  Some  photographs  are  retired  to  the  Washing¬ 
ton  National  Records  Center  when  no  longer  needed  in  the  historical 
offices;  the  others  are  retained  in  the  Military  History  Research 
Collection  (MHRC)  for  historical  reference. 

System  managcr(s)  and  address: 

Chief  of  Military  History,  Department  of  the  Army,  Washington, 
DC  20314 

Notification  procedure: 

May  be  obtained  from: 

HQDA  (DAMH-HSG) 

Room  6A057 
Forrestal  Building 
Washington,  DC  20314 
Telephone:  Area  Code  202/693-5032 

Record  access  procedures: 

Written  requests  from  individuals  should  be  addressed  to  Head¬ 
quarters  Department  of  the  Army,  (DAMII-ZF),  Forrestal  Building, 
Washington.  DC  20314,  or  the  command  concerned.  Official  mailing 
addresses  are  listed  in  the  Department  of  Defense  Directory  in  the 
Appendix  to  this  Federal  Register. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver's  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  photograph. 

Contesting  record  procedures: 

The  Army's  rules  for  access  to  information  and  for  contesting 
contents  of  records  and  appealing  initial  determinations  may  be  ob¬ 
tained  from  the  System  Manager. 

Record  source  categories: 

Photographs  taken  by  US  Army  photographers  or  by  individuals 
and  donated  for  historical  research. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0228.11DAAG 

System  name: 

228. 1 1  Memorialization  Board  Files 

System  location: 

Primar>  System:  Operations  Division,  Administrative  Management 
Directorate.  The  Adjutant  General  Center  (i.e.,  HQDA  (DAAG- 
AMO)  WASH  DC  20314); 

Decentralized  segments  exist  throughout  the  Army  to  the  installa¬ 
tion  level. 

Categories  of  individuals  covered  by  the  system: 

Any  individual  for  whom  a  memorialization  action  is  recommend¬ 
ed  or  taken.  Only  deceased  personnel  are  eligible  for  memorializa¬ 
tion.  but  sometimes  living  personnel  are  recommended. 

Categories  of  records  in  the  system: 

File  contains  a  record  of  memorialization  actions  taken  and  back¬ 
ground  information  of  each,  consisting  of  letters,  staff  studies  and 
related  information  leading  to  a  memorialization  decision.  Also  in¬ 
cluded  in  the  file  may  be  memorialization  for  record  pertaining  to 
processing  of  a  particular  action  and  an  information  copy  of  orders 
announcing  that  a  street,  building,  installation  or  similar  object  or 
thing  has  ^en  or  will  be  named  afier  a  deceased  individual. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Memorialization  board  files  are  used  as  an  essentially  decentralized 
record  of  memorialization  actions  taken  throughout  the  Army.  When 
a  memorialization  action  is  approved,  orders  are  issued  formalizing 
the  approval.  (A  copy  of  each  order  is  sent  to  operations  Division 
where  a  card  is  prepared  and  filed  indicating  action  taken,  date, 
order  number  and  location.) 

Files  maintained  by  the  approval  authority  are  also  used  as  a 
source  of  information  from  w'hich  it  can  be  determined  whether 
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others  were  considered  for  a  particular  action  and,  by  exclusion, 
those  who  have  not  been  memorialized. 

Unusual  cases  in  the  Operations  Division  file  also  serve  as  a  source 
of  policy  and  precedence  information. 

After  an  action  is  approved,  records  may  provide  information 
supportive  of  publicity  and  news  releases. 

Records  are  also  used  for  historical  reference. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Operations  Division:  filed  alphabetically  by  last  name  of  those 
memorialized. 

Decentralized  segments:  filed  loosely  in  a  file  folder  by  calendar 
year  in  which  memorialization  action  occurred.  Accessible  by  name. 

Safeguards: 

Operations  Division  -  building  employs  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared  and  trained. 

DNecentralized  segments:  files  accessible  to  records  maintenance  and 
managerial  personnel. 

Retention  and  disposal: 

Records  of  final  approving  authority  are  permanent.  In  most  cases 
approval  authority  is  delegated  to  installation  commanders  for  memo- 
riaJization  actions  on  a  particular  installation  except  when  a  policy 
exception  is  required  or  in  major  naming  cases  which  must  be  ap¬ 
proved  by  higher  authority.  Permanent  records  are  held  5  years  in 
the  current  files  area  and  then  sent  to  a  records  holding  area  from 
which  they  are  retired  to  the  Washington  National  Records  Center. 
Records  of  supervisory,  reviewing  or  other  offices  are  destroyed  2 
years  after  the  end  of  calendar  year  in  which  a  memorialization 
occurred  or  on  discontinuance  of  the  office  concerned  (whichever 
occurs  first). 

System  managerfs)  and  address: 

The  Adjutant  General,  Headquarters,  Department  of  the  Army, 
the  Pentagon^  Washington  DC 

Notification  procedure: 

Information  may  be  obtained  from: 

HQDA  (DAAG-AMO) 

Room  GA  159 
Forrestal  Building 
Washington,  DC  20314 
Telephone:  Area  Code  202/693-8380 

Record  access  procedures: 

Requests  for  information  concerning  those  rare  memorialization 
actions  in  which  a  living  person  has  been  recommended  should  be 
addressed  to  the  installation  concerned  or:  HQDA  (DAAG-AMO), 
Room  GA  175,  Forrestal  Building,  Washington,  DC  20314. 

Written  requests  for  information  should  include  the  full  name  of 
the  individual  and  when  applicable,  information  about  the  building, 
street,  installation,  etc.,  concerned. 

For  personal  visits  an  individual  must  be  able  to  provide  proper 
identification  such  as  a  driver’s  license  or  employing  office  identifica¬ 
tion  card. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

Information  supporting  a  memorialization  request  is  extracted  from 
personnel  records  and  orders  and  from  historic^  references  (as  appli¬ 
cable). 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0301.07aDAAG 

System  name: 

301.07  Army  Club  Membership  Registration  System 

Sjrstem  location: 

Decentralized  at  Army  installations  worldwide;  the  systems  will  be 
maintained  by  the  Officers’  or  NCO  club  manager  at  Army  installa¬ 
tions  having  club  activities.  Official  mailing  addresses  are  in  the 
Dtepartment  of  the  Defense  Directory  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system: 


Any  individual  active  military,  reserve  component,  retired,  civilian, 
or  dependent  who  voluntarily  applies  for  membership  in  an  Army 
club.  ' 

Categories  of  records  in  the  system: 

File  contains  name,  grade,  social  security  number  (SSN),  address, 
phone  number,  name  of  spouse,  credits,  merchandise  code,  date  of 
purchase,  activities  code.  Card  number,  club  bill,  date  estimated 
return  from  overseas  (DEROS)  where  applicable. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Administration  of  club  membership,  billing  by  local  commercial 
institutions  maintaining  credit  systems  for  individual  Army  clubs  or 
for  billing  by  local  finance  and  accounting  office,  preparation  of  club 
membership  cards,  determination  of  eligibility  for  membership,  identi¬ 
fication  for  collection  of  accounts  due,  and  dissemination  of  informa¬ 
tion  regarding  club  activities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  cards,  kardex  files,  automated  files,  file  folders/  jackets,  and 
computer  printouts. 

Retrievability: 

Filed  alphabetically  by  name,  SSN,  or  club  membership  number. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel. 

Retention  and  disposal: 

An  individual’s  record  is  maintained  on  the  individual  club  mem¬ 
bership  registration  file  as  long  as  the  individual  remains  a  bona  fide 
member  of  the  particular  Army  club.  Routinely  destroyed  after  three 
years. 

System  manager(s)  and  address: 

The  Adjutant  General,  Headquarters,  Department  of  the  Army, 
(DAAG-ZA),  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from: 

Executive,  Club  Management  Directorate, 

The  Adjutant  General  Center, 

Washington,  DC  20314. 

Telephone  (Area  Code)  202/693-1090. 

Record  access  procedures: 

Written  requests  for  information  by  an  individual  pertaining  to 
himself  should  contain  the  full  name  of  individual,  the  club  at  which 
the  individual  is  a  member,  current  address  and  SSN.  Requests  from 
individuals  should  be  addressed  to  the  respective  club  at  which  the 
individual  is  a  member  or  has  been  a  member  and  remains  on  records 
as  having  an  account  due.  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification  (e.g.,  driver’s  li¬ 
cense,  employee  identification  card). 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Army  Regulation  340-21,  The 
Army  Privacy  Program. 

Record  source  categories: 

Information  contained  in  membership  registration  file  is  obtained 
directly  from  individual  making  application  for  membership  in  the 
respective  Army  club. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0301.08aDACA 

System  name: 

301.08  Military  and  Civilian  Waiver  Files 

System  location: 

United  States  Army  Finance  and  Accounting  Center  (USAFAC), 
Indianapolis,  IN  46249. 

Categories  of  individuals  covered  by  the  system: 

Any  Army  member  or  civilian  employee  or  former  Army  member 
or  civilian  employee  who  applies  for  waiver  of  claims  arising  out  of 
erroneous  payments  of  pay  and  allowances. 

Categories  of  records  in  the  system: 

File  contains  application,  employment  history  of  the  individual, 
reports  of  investigation,  copies  of  vouchers,  certificates,  record  of 
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disp<>sition,  and  correspondence  with  the  U.S.  General  Accounting 
Oflice,  Army  staff  offices,  and  other  government  agencies. 

Authority  for  maintenance  of  the  system: 

Title  44  U.S.C.,  Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Field  Services  Office;  To  obtain  data  to  determine  the  validity  of 
waivers,  or  to  make  referrals  to  the  U.S.  General  Accounting  Office. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  individual. 

.Safeguards: 

Building  employs  security  guards.  Records  are  maintained  in  areas 
accessible  only  to  authorizeid  personnel  of  Field  Services  Office. 

Retention  and  disposal: 

Records  are  retained  indefinitely  in  active  file. 

System  managerts)  and  address: 

Commander,  USAFAC,  Indianapolis,  IN  46249. 

Notification  procedure: 

Information  may  be  obtained  from: 

Chief,  Field  Services  Office 
USAFAC 

Indianapolis,  IN  46249 
Telephone:  Area  Code  317/542-3127 

Record  access  procedures: 

Requests  should  be  addressed  to:  Chief,  Field  Services  Office,  U.S. 
Army  Finance  and  Accounting  Center,  Indianapolis,  IN  46249 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number  and  current  address.  Visits  are 
limited  to  Field  Services  Office  (FINCY),  U.S.  Army  Finance  and 
Accounting  Center,  Indianapolis,  IN  46249. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver's  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  w  ith  his  'case'  folder. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Chief,  Field  Services  Office 
(FINCY).  U.S.  Army  Finance  and  Accounting  Center,  Indianapolis. 
IN  46249. 

Record  source  categories: 

Finance  and  Accounting  Offices,  Army  member's  commanding 
officer,  records  custodian  and  other  Government  agencies. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0301.08bDACA 

System  name: 

301.08b  Contractor  Indebtedness  Files 

System  location: 

Primary  System:  Contract  Financing  Office,  Directorate  of  Fi¬ 
nance  and  Accounting,  Office  Comptroller  of  the  Army,  Department 
of  the  Army. 

Decentralized  Segments:  All  Army  installation  and  commands,  and 
Defense  Contract  Administration  ^rvices  Regions  that  administer 
contracts  for  the  Department  of  the  Army. 

('ategories  of  individuals  covered  by  the  system: 

Contractors  as  individuals  determined  indebted  to  the  United 
States  Government. 

Categories  of  records  in  the  system: 

File  contains  correspondence  between  contracting  officer,  adminis¬ 
trative  contracting  officer  and/or  Contract  Financing  Office,  Direc¬ 
torate  of  Finance  and  Accounting  and  the  contractor,  that  terminates 
contract,  demands  payment  and  extablishes  debt,  and  any  other  relat¬ 
ed  papers. 

Authority  for  maintenance  of  the  system: 

Federal  Claim  Collection  Act  of  1966,  80  Sta.  308,  Title  31  U.S.C., 
Section  951-53. 

Routin?  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 


Files  are  used  to  initiate  collection  action  against  a  contractor  who 
is  determined  to  be  indebted  to  the  United  States,  to  determine 
whether  judicial  proceedings  should  be  initiated  against  the  contrac¬ 
tor  and  to  maintain  and  distribute  a  list  of  contractors  determined  to 
be  indebted  to  the  United  States.  This  list  is  maintained  by  the  US 
Army  Finance  and  Accounting  Center  and  used  by  all  agencies  of 
the  (3ovemment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders,  stored  in  steel  filing  cabinets. 

Retrievability: 

File  alphabetically  by  last  name  of  individual. 

Safeguards: 

Building  employs  GSA  Security  Guards.  Records  are  maintained 
in  file  cabinets  accessible  only  by  authorized  personnel  in  area  that  is 
locked  after  duty  hours. 

Retention  and  disposal: 

Files  are  permanent.  They  are  retained  in  active  file  until  end  of 
calendar  year  in  which  final  action  is  taken,  held  2  years  after  file  is 
closed  then  transferred  to  the  Washington  National  Records  Center. 
Copies  of  files  that  are  sent  to  the  (General  Accounting  Office  for 
determination  of  judicial  proceedings  or  further  collection  action  are 
retained  in  the  Contract  Financing  Office  until  notification  is  re¬ 
ceived  that  the  file  has  been  closed. 

System  manager(s)  and  address: 

Chief,  Contract  Financing  Office,  Directorate  of  Finance  and  Ac¬ 
counting,  Office  Comptroller  of  the  Army,  Department  of  the  Army, 
The  Pentagon,  Washington,  D.C.  20310. 

Notification  procedure: 

HQDA  (DACA-FAC) 

Room  3-A-688 
Pentagon 

Washington,  DC  20310 
Telephone:  Area  Code  202/695- 13(X) 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Comptroller  of 
the  Army,  Directorate  of  Finance  and  Accounting.  ATTN:  Contract 
Financing  Office, Washington,  D.C.  20310.  — Written  request  for  in¬ 
formation  should  contain  the  full  name  of  the  individual  and  the 
contract  number  concerned.  Visits  can  be  made  to  the  contracting 
office  of  the  installation/command  that  let  the  contract  or  the  Con¬ 
tract  Financing  Office  (DACA-FAC).  Pentagon,  Washington,  DC 
20310. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  a  current  driver’s  license,  and  give 
some  verbal  information  that  can  be  verified  with  his  case  folders. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  the  installation/  command  con¬ 
tracting  officer  administering  the  contract  concerned. 

Record  source  categories: 

Correspondence  received  from  individuals  and  contracting  offices. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0302.03aDACA 

System  name: 

302.03  Subsidiary  Ledger  Files  (Accounts  Receivable) 

System  location: 

Decentralized  segments  -  Approximately  300  Finance  and  Ac¬ 
counting  Offices  (FAO)  World-Wide. 

Categories  of  individuals  covered  by  the  system: 

Military  and  civilian  personnel  with  the  Department  of  the  Army, 
Department  of  Defense,  and  other  government  agencies. 

Categories  of  records  in  the  system: 

Individual  control  files  for  services  rendered. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Finance  and  Accounting  Office;  Purpose  to  maintain  records  of 
charges  due  the  Army  for  services  provided  to  effect  collection 
action,  i.e.,  telephone,  quarters,  food  charges,  clothing,  etc. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  and  card  files. 

Retrievability: 

Filed  alphabetically  by  last  name,  or  cross  indexed  by  name,  or 
filed  by  Serial  Security  Number(SSN)- 

Safeguards: 

World-Wide  Finance  and  Accounting  Offices:  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Records  are  destroyed  3  years  after  closing  ledger  accounts. 

System  managerfs)  and  address: 

Comptroller  of  the  Army,  HQ,  Department  of  the  Army,  The 
Pentagon,  Washington,  D.C. 

Finance  and  Accounting  Officer,  US  Army  Finance  and  Account¬ 
ing  Offices,  World-Wide. 

Notification  procedure: 

Information  may  be  obtained  from: 

Comptroller  of  the  Army 
HQDA  (DACA-FAA-G) 

Room  2B667 
The  Pentagon 
Washington,  DC  20310 
Telephone:  Area  Code  202/695-5139 

Finance  and  Accounting  Offices  World-Wide.  Individual  must  pro¬ 
vide  full  name  and  social  security  number,  current  address. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Comptroller  of 
the  Army  (DACA-FAA-G),  Room  2B667,  The  Pentagon,  Washing¬ 
ton,  DC  20310  or  to  Finance  and  Accounting  Officers,  Finance  and 
Accounting  Offices,  World-Wide. 

Written  requests  for  information  should  contain  full  name,  social 
security  numlwr  and  current  address. 

Information  may  be  obtained  by  telephone:  Area  Code  202/695- 
5139. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

Finance  and  Accounting  Offices,  Army  member’s  Commanding 
Officer,  Custodian  Records. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0302.06aDAIG 

System  name: 

302.06  Travel  Advance  Accounting  System  (TAAS) 

System  location: 

Office  of  Resource  Management,  Headquarters,  U  S.  Army  Audit 
Agency  (USAAA),  IGAA-RM,  NASSIF  Building,  5611  Columbia 
Pike,  Falls  Church,  VA  22041 

Categories  of  individuals  covered  by  the  system: 

Any  USAAA  employee 

Categories  of  records  in  the  system: 

File  contains  individual’s  obligations  and  disbursements  of  funds 
incurred  in  relation  to  official  duties  and  training;  charges  are  identi¬ 
fied  by  element  of  expense. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

USAAA:  To  control  financial  expenditures  by  type  and  to  accu¬ 
mulate  cost  information  by  job. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
-  disposing  of  records  in  the  system: 

Storage: 

Computer  magnetic  tapes,  disks,  and  computer  paper  printouts. 

Retrievability: 

By  name  of  employee  and  by  social  security  number;  computerized 
indices  are  required. 

Safeguards: 


Buildings  employ  security  guards;  records  are  maintained  by  au¬ 
thorized  personnel  that  are  properly  cleared  and  trained. 

Retention  and  disposal: 

Records  are  maintained  on  computer  disk  for  one  year;  records  are 
then  held  for  an  additional  year  on  magnetic  tape  and  then  de¬ 
stroyed. 

System  manageris)  and  address: 

Director,  Office  of  Resource  Management,  Headquarters,  U.S. 
Army  Audit  Agency,  Washington,  DC  20315 

Notification  procedure: 

Information  may  be  obtained  from: 

USAAA  (IGAA-RM) 

Room  319 
NASSIF  Building 
5611  Columbia  Pike 
Falls  Church,  VA  22041 
Telephone:  Area  Code  202/756-1957 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license  or  employing  office’s 
identification  card. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Headquarters, 
U.S.  Army  Audit  Agency,  Room  319,  NASSIF  Building,  5611  Co¬ 
lumbia  Pike,  Falls  Church,  VA  22041 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  SYSMANAGER. 

Record  source  categories: 

Delinquent  billings  for  travel  requests  received  from  the  Indiana¬ 
polis  Finance  Center. 

Travel  vouchers  received  from  the  Military  District  of  Washing¬ 
ton. 

Travel  vouchers  received  from  various  disbursing  officers  from 
within  the  United  States  and  from  overseas. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0302.06bDACA 

System  name: 

302.06b  Absentee  Apprehension/Reward/Expenses  Payment 
SYSTEM 

System  location: 

Decentralized  Segments.  Approximately  175  Army  Finance  and 
Accounting  Offices  world-wide  who  may  make  payments  to  individ¬ 
uals  in  connection  with  the  apprehension  of  service  members  who 
are  absentees. 

Categories  of  individuals  covered  by  the  system: 

Individuals  who  may  have  apprehended  service  members  who  are 
absentees. 

Categories  of  records  in  the  system: 

Individual  payment  vouchers  and  documents  used  for  the  payment 
of  rewards  and  expenses  for  apprehension  of  absentees. 

Authority  for  maintenance  of  the  system: 

DOD  Annual  Appropriation  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Finance  and  Accounting  Offices:  Purpose  is  to  provide  basis  for 
making  payments  for  rewards  and  expenses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  vouchers  and  documents  in  file  folders. 

Retrievability: 

File  numerically  by  voucher  numbers  by  disbursing  station  symbol 
numbers  and  alphabetically  by  last  name  of  individual. 

Safeguards: 

World-wide  Finance  and  Accounting  Offices:  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Individual  vouchers  and  documents  used  for  payment:  Retain  at 
installation  making  payment  until  end  of  month;  then  send  to  U.S. 
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Army  Finance  and  Accounting  Center,  ATTN:  FINCR,  Indianapo¬ 
lis,  Indiana  46249.  Destroy  after  3  years  except  that  documents  relat¬ 
ing  to  exceptions  taken  by  General  Accounting  Office  (GAO)  will  be 
retained  until  cleared  by  a  satisfactory  reply  to  the  notice  of  excep¬ 
tion  and  then  destroyed. 

System  managerts)  and  address: 

Comptroller  of  the  Army,  Headquarters,  Department  of  the  Army, 
Pentagon.  Washington,  D.C.  20310. 

Finance  and  Accounting  Officers,  United  States  Army  Finance  and 
Accounting  Offices,  World-wide. 

Notification  procedure: 

Information  may  be  obtained  from  the  Finance  and  Accounting 
Officer  who  made  the  payment. 

Individual  must  provide  full  name,  current  address  and  pertinent 
information  regarding  items  or  payments  being  questioned. 

Record  access  procedures: 

Requests  must  be  addressed  to  the  Finance  and  Accounting  Offi¬ 
cer,  Finance  and  Accounting  Office  where  the  payments  were  made. 

Written  requests  for  information  should  contain  full  name,  current 
address,  and  other  pertinent  data  required  to  identify  the  items  or 
payments. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  SYSMAN- 
AGER. 

Record  source  categories:  ' 

Information  is  requested  from  individual  requesting  reward,  from 
DOD  staff  agencies  and  field  installations. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0305.05aDACA 

System  name: 

305.05  Travel  Payment  System 

System  location: 

Decentralized  Segments- Approximately  175  Army  Finance  and 
Accounting  Offices  world-wide. 

Categories  of  individuals  covered  by  the  system: 

Military  and  civilian  personnel  of  the  Department  of  Defense, 
United  States  Army,  Navy,  and  Air  Force,  and  other  individuals 
who  perform  invitational  travel  for  Army  purposes. 

Categories  of  records  in  the  system: 

Individual  travel  vouchers  and  documents  used  to  reflect  travel 
allowance  payments  to  military  and  civilian  personnel,  records  of 
travel  payments,  and  comparable  forms. 

Authority  for  maintenance  of  the  system; 

Department  of  Defense  Annual  Appropriations  Act;  Title  5 
U.S.C.,  Sections  5701-5742;  Title  10  U.S.C.,  Sections  828,  832,  946, 
3012;  Title  28  U.S.C.,  Section  1821;  Title  37  U.S.C.,  Section  404-427. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Finance  and  Accounting  Offices:  Purpose  is  to  provide  basis  for 
reimbursing  military  and  civilian  personnel  for  expenses  incident  to 
travel  for  official  Government  business  purposes  and  to  account  for 
such  payments. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders,  card  files,  magnetic  tape,  disks,  cassettes,  printouts, 
and  microfiche. 

Retrievability: 

By  name  of  individual  and/or  social  security  number;  computer¬ 
ized  indices  for  automated  files. 

Safeguards: 

World-Wide  Finance'and  Accounting  Offices:  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained.  Buildings  employ  security  guards 
and/or  military  police  patrols.  Users  of  automated  files  are  catego¬ 
rized  as  input,  access,  and  output  personnel;  access  is  controlled  by 
assigned  passwords. 

Retention  and  disposal: 

Individual  vouchers  and  documents  used  for  payment;  Retain  at 
installation  making  payment  until  end  of  month;  then  send  to  US 
Army  Finance  and  Accounting  Center,  ATTN:  FINCR,  Indianapo¬ 
lis,  IN  46249. 


Signature  cards  used  for  approval  of  certain  vouchers:  Retain  at 
installation  where  payments  are  made  until  three  years  after  date  of 
revocation  of  authority;  then  destroy. 

Records  of  travel  payments:  Retain  at  installation  making  current 
payments.  Military  member’s  record  is  transferred  to  New  Servicing 
Finance  Office  upon  permanent  change  of  station  or  to  the  US  Army 
Finance  and  Accounting  Center  upon  death  or  separation  from 
active  duty.  Civilian  employee’s  record  is  transferred  to  New  Servic¬ 
ing  Finance  Office  upon  reassignment  and  destroyed  upon  termina¬ 
tion  of  service.  Records  for  individuals  performing  invitational  travel 
arc  destroyed  one  year  from  date  of  final  payment. 

System  managerts)  and  address: 

Comptroller  of  the  Army,  Headquarters,  Department  of  the  Army, 
The  Pentagon,  Washington,  DC  20310. 

Finance  and  Accounting  Officers,  United  States  Army  Finance  and 
Accounting  Offices,  World-wide. 

Notification  procedure: 

Request  for  information;  For  periods  of  current  assignment,  request 
should  be  made  to  Finance  and  Accounting  Officer  who  currently 
pay  the  individual.  For  periods  of  Army  service  prior  to  current 
assignment,  request  should  be  made  to  the  Commander,  US  Army 
Finance  and  Accounting  Center,  ATTN:  FINCR,  Indianapolis,  IN 
46249. 

Individual  must  provide  full  name  and  social  security  number  and 
current  address. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Finance  and 
Accounting  Officer,  Finance  and  Accounting  Offices,  World-wide, 
or  to  Commander,  U.  S.  Army  Finance  and  Accounting  Center, 
ATTN:  FINCR,  Indianapolis,  IN  46249. 

Written  requests  for  information  should  contain  full  name,  social 
security  number  and  current  address. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER 

Record  source  categdries: 

Information  is  received  from  Department  of  Defense  (DOD)  Staff 
agencies  and  field  installations. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0305.08aDACA 

System  name: 

305.08  Military  Pay  System-Active  Army  (Manual) 

System  location: 

Decentralized  Segments:  Approximately  122  Army-wide  Finance 
Offices  and  Finance  and  Accounting  Offices  (FAO)  world-wide. 

Categories  of  individuals  covered  by  the  system: 

Reserve  Enlisted  Program  63  Reservist  and  National  Guard,  active 
duty  military  personnel. 

Categories  of  records  in  the  system: 

Records  include  individual  military  pay  records,  casual  payment 
receipts,  substantiating  documents,  temporary  pay  records,  transmit¬ 
tal  letters,  locator  files,  financial  data  record  folders  (FDRF),  miscel¬ 
laneous  military  pay  files  and  personal  financial  records  (PFR). 

Authority  for  maintenance  of  the  system: 

Title  37  U.S.C.,  Section  101  and  following  (pay  and  allowances  of 
the  Uniformed  Services). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Finance  and  Accounting  Division  Purpose  is  to  provide  a  basis  for 
establishment  of  computation  of  each  active  member’s  military  pay 
entitlement,  to  provide  a  history  of  pay  transactions,  and  to  answer 
inquiries  or  claims  pertaining  to  such  entitlements.  This  information  is 
also  used  to  provide  necessary  data  to  the  Treasury  Department,  the 
Social  Seenrity  Administration,  the  US  Army  Military  Personnel 
Center,  the  Veterans,  and  those  states  and  cities  which  have  an 
agreement  with  the  Department  of  the  Army  to  receive  taxable 
earnings  information. 

Treasury  Department;  To  record  check  and  bond  issue  data  and  to 
record  taxable  earnings  and  taxes  withheld  from  military  personnel. 

Social  Security  Administration:  To  record  earned  wages  by 
member  under  the  Federal  Insurance  Contributions  Act  (FICA)s 

US  Army  Military  Personnel  Center  (MILPERCEhO:  To  compare 
military  personnel  identification  with  the  Social  Security  Administra- 
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tipn  for  purpose  of  correction  and  to  compare  and  correct  common 
data  elements  with  USAFAC. 

Veterans  Administration;  To  record  the  collection  of  premiums  for 
National  Service  Life  Insurance. 

States  and  Cities;  To  verify  tax  liability  against  members’  state  and 
city  income  tax  returns. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  and  in  bulk  storage  and  card  files. 

Retrievability: 

Filed  by  social  security  number,  alphabetically  by  name,  and  sub¬ 
stantiating  document  number.  Conventional  indexing  is  used  to  re¬ 
trieve  data. 

Safeguards: 

Finance  and  Accounting  Offices;  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel  that  are  properly  screened, 
cleared  and  trained. 

Retention  and  disposal: 

Individual  military  pay  records  and  other  records:  Retention  peri¬ 
ods  vary  according  to  category  of  record  but  total  retention  periods 
do  not  exceed  56  years.  Disposition  is  as  required  by  AR  37-104-3, 
AR  635-10  and  AR  640-10  and  destruction  when  individual  is  sepa¬ 
rated  or  released  from  active  duty.  Destruction  is  by  burning  or 
salvage  as  waste  paper. 

System  managerts)  and  address: 

Commander,  USAFAC,  Indianapolis,  Indiana  462449 

Finance  and  Accounting  Officer  United  States  Army  Finance  and 
Accounting  Offices,  world-wide. 

Notification  procedure: 

Information  may  be  obtained  from; 

Commander  USAFAC 
Attention:  FINCP 
Indianapolis,  Indiana  46249 

Individuals  may  also  contact  Finance  and  Accounting  Officers  at 
United  States  Army  Finance  and  Accounting  Offices,  world-wide. 

Individual  must  provide  full  name,  social  security  number  and 
military  status. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commander, 
USAFAC,  ATTENTION:  FINCP,  Indianapolis,  Indiana  46249;  or 
Finance  and  Accounting  Officers  at  United  States  Army  Finance  and 
Accounting  Offices,  world-wide. 

Written  requests  for  information  should  also  contain  full  name, 
social  security  number,  military  status  and  current  address. 

Contesting  record  procedures: 

The  rules  of  access  to  records,  contesting  contents  and  appealing 
initial  determinations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Information  is  received  from  Department  of  Defense  staff  and  field 
installations  and  Treasury  Department. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0305.10aDACA 

System  name: 

305.10  Joint  Uniform  Military  Pay  System-Active  Army  (JUMPS- 
AA) 

System  location: 

Primary  System-United  States  Army  Finance  and  Accounting 
Center  (USAFAC),  Indianapolis,  IN  46249. 

Decentralized  Segments-Approximately  122  Army  Finance  Offices 
and  Finance  and  Accounting  Offices  (FAO)  world-wide. 

Categories  of  individuals  covered  by  the  system: 

All  active  duty  military  personnel. 

Categories  of  records  in  the  system: 

Records  include  individual  military  pay  records,  casual  payment 
receipts,  substantiating  documents,  temporary  pay  records,  transmit¬ 
tal  letters,  locator  files,  financial  data  record  folders  (FDRF),  miscel¬ 
laneous  military  pay  files,  and  personal  financial  records  (PFR). 

Authority  for  maintenance  of  the  system: 

Title  37  U.S.C.,  Section  101  and  following  (Pay  and  Allowances  of 
the  Uniformed  Services). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 


USAFAC-Purpose  is  to  provide  a  basis  for  establishment  of  com¬ 
putation  of  each  active  member’s  military  pay  entitlement,  to  provide 
a  history  of  pay  transactions,  and  to  answer  inquiries  or  claims 
pertaining  to  such  entitlements.  This  information  is  also  used  to 
provide  necessary  data  to  the  Treasury  Department,  the  Social  Secu¬ 
rity  Administration,  the  US  Army  Military  Personnel  Center,  the 
Veterans  Administration,  those  states  and  cities  which  have  an  agree¬ 
ment  with  the  Department  of  the  Army  to  receive  taxable  earnings 
information,  the  American  Red  Cross  and  the  Department  of  Health, 
Education  and  Welfare. 

Treasury  Department-To  record  check  and  bond  issue  data  and  to 
record  taxable  earnings  and  taxes  witheld  from  military  personnel. 

Social  Security  Administration;  To  record  earned  wages  by 
member  under  the  Federal  Insurance  Contributions  Act  (FICA). 

US  Army  Military  Personnel  Center  (MILPERCEN);  To  compare 
military  personnel  identification  with  the  Social  Security  Administra¬ 
tion  for  purpose  of  correction  and  to  compare  and  correct  common 
data  elements  with  USAFAC. 

Veterans  Administration:  To  record  the  collection  of  premiums  for 
National  Service  Life  Insurance  and  to  transfer  contributions  to  Post- 
Vietnam  Era  Veterans  Education  Account. 

States  and  Cities:  To  verify  tax  liability  against  members’  state  and 
city  income  tax  returns. 

American  Red  Cross:  To  assist  military  personnel  and  their  de¬ 
pendents  in  determining  the  status  of  monthly  pay,  dependents  allot¬ 
ments,  loans,  and  relat^  financial  transactions. 

Department  of  Health,  Education  and  Welfare:  Disclose  the  name, 
rank  and  social  security  account  number  of  each  member  of  the 
Armed  Services  on  active  duty  to  the  Inspector  General  of  that 
Department  only  for  comparison  with  appropriate  rolls  reflecting 
recipients  of  Aid  to  Families  with  Dependent  Children  (AFDC). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  and  in  bulk  storage,  card  files,  com¬ 
puter  magnetic  tapes,  computer  paper  printout,  and  microfiche. 

Retrievability: 

Filed  by  social  security  number,  alphabetically  by  name,  and  sub¬ 
stantiating  document  number.  Conventional  indexing  is  used  to  re¬ 
trieve  data. 

Safeguards: 

USAFAC-Buildings  employ  security  guards.  An  employee  badge 
and  visitor  registration  system  is  utilized.  Records  are  maintained  in 
areas  accessible  only  to  authorized  personnel  that  are  properly 
screened,  cleared  and  trained.  Access  to  computer  magnetic  tape  files 
is  restricted  to  the  members’  servicing  finance  and  accounting  officer. 
Computer  equipment  and  files  are  located  in  a  separate  secured  area. 

World-Wide  Finance  and  Accounting  Offices-Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Individual  military  pay  records-  Records  are  converted  to  micro¬ 
fiche  which  are  retained  for  56  years.  Destruction  is  by  shredding. 

Other  records:  Retention  periods  vary  according  to  category  of 
record  but  total  retention  periods  do  not  exceed  56  years.  Disposition 
is  to  federal  records  centers  and  destruction  thereafter  is  by  burning 
or  salvage  as  waste  paper. 

System  manageris)  and  address: 

Commander,  USAFAC,  Indianapolis,  IN  46249 

Finance  and  Accounting  Officer,  United  States  Army  Financing 
and  Accounting  Offices,  world-wide. 

Notification  procedure: 

Information  may  be  obtained  from: 

Commander,  USAFAC 
Attention:  FINCP 
Indianapolis,  IN  46249 

Individuals  may  also  contact  Finance  and  Accounting  Officers  at 
United  States  Army  Finance  and  Accounting  Offices,  world-wide. 

Individual  must  provide  full  name,  social  security  number  and 
military  status. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commander, 
USAFAC,  ATTN:  FINCP,  Indianapolis,  IN  46249;  or  Finance  and 
Accounting  Officers  at  United  States  Army  Finance  and  Accounting 
Offices,  world-wide. 

Written  requests  for  information  should  also  contain  full  name, 
social  security  number,  military  status  and  current  address. 

Information  may  be  obtained  by  telephone:  Area  Code  317/542- 
2891 
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Commander,  USAFAC,  Indianapolis,  IN  46249. 

United  States  Property  and  Fiscal  Officer,  United  States  Army 
National  Guard  of  each  state  of  the  United  States  plus  Washington. 
DC,  Puerto  Rico  and  the  Virgin  Islands. 

Finance  and  Accounting  Officer,  Fort  Indiantown  Gap  Pennsylva¬ 
nia;  Finance  and  Accountii^  Officer,  Fort  McPherson,  Georgia;  Fi¬ 
nance  and  Accounting  Officer,  Fort  Riley,  Kansas;  Finance  and 
Accounting  Officer,  Presidio  of  San  Francisco,  CA.  Finance  and 
Accounting  Officers  herein  named  are  responsible  for  United  States 
Army  Reserve  pay  accounts  only. 

Notification  procedure: 

Information  may  be  obtained  from: 

Commander,  USAFAC 
Attention:  FINCP 
Indianapolis,  IN  46249 

Individuals  may  also  contact  United  States  Property  and  Fiscal 
Officer,  Army  National  Guard,  of  each  state  of  the  United  States 
plus  Washington  DC.,  Puerto  Rico  and  the  Virgin  Islands. 

Individuals  may  also  contact  the  Finance  and  Accounting  Officer, 
Fort  Indiantown  Gap,  Pennsylvania  Finance  and  Accounting  Offi¬ 
cer,  Fort  McPherson,  Georgia;  Finance  and  Accounting  Officer, 
Fort  Riley,  Kansas;  Finance  and  Accounting  Officer,  Presidio  of  San 
Francisco,  CA.  Finance  and  Accounting  Officers  herein  named  are 
responsible  for  United  States  Army  Reserve  pay  accounts  only. 

Individual  must  provide  full  name,  social  security  number  and 
military  status. 

Record  access  procedures:  ‘ 

Requests  from  individuals  should  be  addressed  to:  Commander, 
USAFAC,  Attention:  FINCP,  Indianapolis,  IN  46249. 

Information  may  be  obtained  by  telephone:  Area  Code  3 17/542- 
2891. 


Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records,  contesting  contents  and 
appealing  initial  determinations  may  be  obtained  from  the  SYSMAN- 
AGER 

Record  source  categories: 

.Information  is  received  from  Department  of  Defense  staff  and  field 
installations.  Social  Security  Administration,  Financing  organizations. 
Treasury  Department  and  automated  system  interface. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0305.10bDACA 

System  name: 

305.10  Joint  Uniform  Military  Pay  System-Reserve  Components- 
Army 

System  location: 

Primary  System-  United  States  Army  Finance  and  Accounting 
Center  (USAFAC),  Indianapolis,  IN  46249. 

Decentralized  ^gments:  There  are  57  Input  Stations  across  the 
continental  United  States,  Alaska,  Hawaii,  Puerto  Rico  and  the 
Virgin  Islands. 

Categories  of  individuals  covered  by  the  system: 

All  members  of  the  United  States  Army  National  Guard  and 
United  States  Army  Reserve  who  are  drawing  inactive  duty  training 
(IDT)  pay. 

Categories  of  records  in  the  system: 

File  contains  individual  military  pay  records,  substantiating  docu¬ 
ments,  transmittal  letters,  pay  records  index  cards,  financial  data 
record  folders,  miscellaneous  military  pay  vouchers,  personal  finan¬ 
cial  history  records. 

Authority  for  maintenance  of  the  system: 

Title  37  U.S.C.,  Section  101  and  following  (Pay  and  Allowances  of 
the  Uniformed  Services). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

USAFAC-  To  maintain  a  record  of  the  member’s  drill  attendance, 
his  entitlements  and  deductions  in  order  to  compute  and  disburse  his 
pay  while  keeping  a  record  of  taxes  and  disbursements  other  than 
those  to  the  member. 

Treasury  Department:  To  record  check  issue  data,  taxable  earnings 
and  taxes  witheld. 

Individual  States  of  the  United  States-  To  furnish  wages  earned  for 
the  calendar  year.  These  data  furnished  to  the  state  of  home  record. 

Army  National  Guard  Bureau:  To  furnish  budget  data  to  account 
for  evei7  expenditure  within  categories  established. 

Individual  National  Guard  States  Associations-Fumish  a  report 
and  an  associated  check  regarding  state  sponsored  life  insurance 
premiums  witheld. 

American  Red  Cross:  To  assist  military  personnel  and  their  de¬ 
pendents  in  determining  the  status  of  monthly  pay,  dependents  allot¬ 
ments,  loans,  and  relat^  financial  transactions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  and  in  bulk  storage,  file  cards,  com¬ 
puter  magnetic  tape,  computer  paper  printouts,  microfiche. 

Retrievability: 

Filed  by  social  security  number,  name  of  the  member  and  docu¬ 
ment  number.  Conventional  indexing  is  used. 

Safeguards: 

USAFAC-  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  area  accessible  only  to  authorized  personnel  that  art  proper¬ 
ly  screened,  cleared  and  trained.  Computer  files  are  maintained  in 
vaults  when  off  line.  An  employee  badge  and  visitor  registration 
requirement  is  in  effect. 

Field  activities  maintain  records  in  areas  accessible  only  to  author¬ 
ized  personnel  that  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Individual  military  pay  records:  Records  are  converted  to  micro¬ 
fiche  and  retained  56  years  from  that  point.  Destruction  is  by  shred¬ 
ding. 

Other  records:  Retention  periods  vary  according  to  category  of 
record  but  do  not  exceed  56  years.  Disposition  is  to  Federal  Records 
Centers  and  destruction  thereafter  is  by  burning  or  salvage  as  waste 
paper. 

System  managerts)  and  address: 


Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

The  source  of  all  data  to  establish  and  maintain  JUMPS-RC-Army 
originates  from  unit  level.  That  is,  all  units  of  the  United  States 
Army  National  Guard  and  all  units  of  the  United  States  Army 
Reserve  which  perform  inactive  duty  training  and  whose  members 
receive  drill  pay  as  a  result  of  this  training,  furnish  the  data  to 
support  the  system. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0305.10cDACA 

System  name: 

305.10  Joint  Uniform  Military  Pay  System-Army-Retired  Pay 

System  location: 

United  States  Army  Finance  and  Accounting  Center  (USAFAC), 
Indianapolis,  IN  46249 

Categories  of  individuals  covered  by  the  system: 

Retired  Army  members.  Beneficiaries  of  Deceased  Retired  Army 
Members. 

Categories  of  records  in  the  system: 

File  contains  individual  retired  military  pay  records,  correspond¬ 
ence  with  individuals  concerning  their  retir^  pay  accounts,  all  docu¬ 
ments  substantiating  entitlement  to  retired  pay. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  1401. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

U.S.  Army  Finance  and  Accounting  Center:  to  establish  and  com¬ 
pute  pay  account  of  retirees  and  their  beneficiaries;  to  produce  per¬ 
manent  record  of  transactions;  to  prepare  financial,  budgetary,  and 
actuarial  reports;  to  report  Federal  witholding  tax  information  to 
Internal  Revenue  Service;  to  report  check  issue  and  bond  sales  infor¬ 
mation  to  Department  of  Treasury. 

U.S.  Military  Personnel  Center:  to  maintain  current  addresses  of 
retirees,  for  distribution  of  the  Retired  Army  Bulletin. 

Treasury  Department:  to  record  check  and  bond  issue  data. 

Veterans  Administration:  to  record  the  collection  of  premiums  for 
National  Service  Life  Insurance. 

States  and  Cities-to  verify  tax  liability  against  retiree’s  state  and 
city  income  tax  returns. 

Used  for  extraction  or  compilation  of  statistical  data  and  reports 
for  management  studies  and  statistical  analyses  for  use  internally  or 
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externally  as  r^uired  by  Department  of  Defense  or  by  other  Gov¬ 
ernment  agencies. 

American  Red  Cross-To  assist  military  personnel  and  their  depend¬ 
ents  in  determining  the  status  of  monthly  pay,  dependents  allotments, 
loans,  and  related  financial  transactions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders,  computer  magnetic  tape  files,  and 
microfiche. 

Retrievability: 

Filed  by  social  security  number  and  alphabetically  by  name.  Con¬ 
ventional  indexing  is  used  to  retrieve  data. 

Safeguards: 

Building  employs  security  guards.  An  employee  badge  and  visitor 
registration  system  is  utiliz^.  Records  are  maintained  in  areas  acces¬ 
sible  only  to  authorized  personnel  that  are  properly  screened,  cleared 
and  trained.  Access  to  computer  magnetic  tape  files  is  restricted  to 
Director,  Retired  Pay  Operations.  Computer  ^uipment  and  files  are 
located  in  separate  secur^  area. 

Retention  and  disposal: 

Individual  retired  military  pay  records  are  converted  to  microfiche 
which  are  retained  for  56  years.  Destruction  is  by  shredding. 

Other  records:  Retention  periods  vary  according  to  category  of 
record,  but  total  retention  periods  do  not  exceed  6  years  after  termi¬ 
nation  of  the  account.  (Account  is  terminated  by  either  the  death  of 
the  retiree,  or  if  the  retiree  has  designated  annuitants  under  Retired 
Servicemen’s  Family  Protection  Plan  or  the  Survivor  Benefit  Plan, 
the  subsequent  death  or  ineligibility  of  the  annuitant.)  Records  are 
destroyed  at  the  end  of  the  6  year  retention  period. 

System  managerfs)  and  address: 

Commander,  USAFAC,  Indianapolis,  IN  46249 

Notification  procedure: 

Information  may  be  obtained  from: 

Commander,  USAFAC 
Attention:  Elepartment  90 
Indianapolis,  IN  46249 
Telephone:  Area  Code  317/542-3911 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commander, 
USAFAC,  Attention:  Department  90,  Indianapolis,  IN  46249 

Written  requests  should  contain  the  full  name  and  social  security 
number  of  the  retiree,  and  be  signed  by  the  retiree  or  the  annuitant. 
Visits  are  limited  to  USAFAC  Inquiries  Office,  Room  122G,  Build¬ 
ing  1,  Indianapolis,  IN  46249. 

For  personal  visits,  the  individual  should  provide  some  acceptable 
identification,  such  as  driver’s  license  or  employing  office’s  identifica¬ 
tion  card. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

The  source  of  the  data  to  establish  the  retiree’s  pay  account  origi¬ 
nates  from  other  Department  of  Defense  agencies,  the  Veteran’s 
Administration,  Social  Security  Administration,  Department  of 
Treasury,  Financial  Institutions  and  Insurance  Companies. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

AOaOS.lOdDACA 

System  name:  ■ 

305.10  Health  Program  Pay  and  Reimbursement  System 

System  location: 

Primary  System-United  States  Army  Finance  and  Accounting 
Office  (F&AO),  Fitzsimons  Army  Medical  Center  (FAMC),  Denver, 
CO  80240.  Decentralized  Segments:  Input  Station,  Office  of  the  Sur¬ 
geon  General,  Headquarters,  Department  of  the  Army  (DASG), 
Washington,  D.C. 

Categories  of  individuals  covered  by  the  system: 

All  members  of  the  US  Army  Reserve  who  are  enrolled  in  the 
Army-Health  Professions  Scholarship  Program. 

Categories  of  records  in  the  system: 

File  contains  individual  military  pay  records,  cost  data  work¬ 
sheets,  miscellaneous  active  duty  military  pay  vouchers,  personal 
financial  history  records,  monthly  payroll  listings  of  present  members 


showing  entitlements  and  deductions,  bank  identification  data  for 
deposit  of  pay.  Social  Security  records,  permanent  home  address, 
current  mailing  address,  telephone  number,  name  of  college  student  is 
attending,  address  of  college,  telephone  number  of  college  and  course 
of  study  that  student  is  pursuing. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Chapter  104  and  following;  Public  Law  92-426. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Finance  and  Accounting  Office,  Fitzsimons  Army  Medical  Center- 
to  establish  the  pay  account  of  a  student  in  the  Health  Professions 
Scholarship  Program  and  to  establish  his/her  entitlements  and  deduc¬ 
tions  in  order  to  compute  and  disburse  his/her  pay  and  reimbursable 
expenses  while  keeping  a  record  of  taxes  and  disbursements  to  other 
than  the  member.  Treasury  Department:  to  record  check  issue  data, 
taxable  earnings  and  taxes  withheld.  Individual  states  and  cities  of  the 
United  States:  to  verify  tax  liability  against  members’  state  and  city 
income  tax  returns.  Social  Security  Administration:  to  record  earned 
wages  by  member  under  the  Federal  Insurance  Contributions  Act 
(FICA).  Comptroller,  FAMC  and  DASG,  Washington,  D.  C.:  to 
prepare  automated  statistical  reports  and  personnel  information  ros¬ 
ters. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders,  card  files,  computer  magnetic  tapes, 
computer  paper  printout,  microfilm  and  ledger  cards. 

Retrievability: 

Filed  by  social  security  number,  alphabetically  by  name.  Conven¬ 
tional  indexing  is  used  to  retrieve  data. 

Safeguards: 

F&AO,  FAMC  records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  screened,  cleared  and  trained. 
F&AO,  FAMC  secured  nightly,  weekends  and  holidays  and  patrolled 
by  MiUtary  Police  who  make  periodic  security  checks.  Computer 
access  is  restricted  to  Management  Information  Systems  Office  em¬ 
ployees  only. 

Retention  and  disposal: 

Individual  Pay  Record  Files:  Permanent.  Retained  at  F&AO, 
FAMC  while  member  is  enrolled  in  the  Health  Professions  Scholar¬ 
ship  Program  and  then  transferred  to  microfilm.  Paper  record  de¬ 
stroyed:  microfilm  retained  5  years  and  then  destroyed. 

System  managerfs)  and  address: 

Finance  and  Accounting  Officer,  Comptroller  Division,  Fitzsimons 
Army  Medical  Center,  Denver,  CO  80240. 

Notification  procedure: 

Information  may  be  obtained  from 
Finance  and  Accounting  Officer  (HSF-CF) 

Comptroller  Division 
Fitzsimmons  Army  Medical  Center 
Denver,  CO  80240 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commander, 
FAMC,  ATTN:  Finance  and  Accounting  Officer,  Denver,  CO 
80240. 

Written  requests  should  contain  the  full  name  and  social  security 
number  of  the  member  and  be  signed  by  the  member.  For  person^ 
visits,  the  individual  must  provide  some  acceptable  identification, 
such  as  a  valid  driver’s  license,  employing  office’s  identification  card, 
and  give  some  verbal  information  which  could  be  verified  with  his 
file. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  Fi¬ 
nance  and  Accounting  Officer  (HSF-CF),  Fitzsimons  Army  Medical 
Center,  Denver,  CO  80240.  Telephone  AUTOVON  943-8832  or  943- 
8135;  Area  Code  (303)  341-8832  or  341-8135. 

Record  source  categories: 

The  source  of  the  data  to  establish  the  member’s  pay  account 
originates  from  Department  of  the  Army,  Office  of  the  Surgeon 
General,  Washington,  D.C. 

Other  data  is  obtained  from  individually  prepared  forms  and  au¬ 
thorization  documents  prepared  after  admission  to  the  HPSP. 

Salary  tables  and  tax  rates  are  obtained  from  executive  orders  and 
Internal  Revenue  Service. 

Systems  exempted  from  certain  provisions  of  the  act: 
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None 

A0305.11aDAPE 

System  name: 

305. 1  la  USMA  Cadet  Pay  and  Accounts  System 

System  location: 

Finance  and  Accounting  Office,  United  States  Military  Academy, 
West  Point,  New  York  10996 

Treasurer,  United  States  Military  Academy  (USMA),  West  Point, 
New  York  10996 

Adjutant  General  (AG)  Data  Processing  Branch.  Adjutant  General 
Division,  United  States  Military  Academy,  West  Point,  New  York 
10996 

Categories  of  individuals  covered  by  the  system: 

Members  of  the  United  States  Corps  of  Cadets 

Categories  of  records  in  the  system: 

Monthly  payroll  listings  of  present  mcmbeis  of  the  Corps  showing 
entitlements  and  deductions  (both  required  and  voluntary). 

Bank  identification  data  for  deposit  of  pay. 

Individual  account  activity  pertaining  to  funds  held  in  trust  by  the 
Treasurer,  United  States  Military  Academy. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Sections  205,  4340  and  4350. 

Executive  Orders  which  establish  salary  tables. 

Title  6,  General  Accounting  Office  (GAO)  Policy  and  Procedures 
Manual  for  Guidance  of  Federal  Agencies. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

A  payroll  system  for  computing  pay  entitlements  and  deductions 
for  Federal  Tax:  Social  Security;  Servicemen's  Group  Life  Insurance, 
Combined  Federal  Campaign;  Barber,  Laundry  &  Dry  Cleaning 
charges;  Advanced  Pay  and  funds  deposited  with  Treasurer,  United 
States  Military  Academy  for  holding  in  trust  to  pay  for  required 
uniforms,  books,  and  equipment. 

Internal  Revenue  Service  (IRS):  tax  and  social  security  reports. 

States  and  Cities:  to  provide  taxable  earnings  information  of  cadets 
to  those  states  and  cities  who  have  entered  into  an  agreement  with 
Department  of  the  Army  and  Treasury  Department. 

Individual  Cadet  Statement  supplied  monthly  to  each  cadet. 

United  States  Army  Military  Personnel  Center  furnished  magnetic 
tape  for  use  in  verifying  social  security  account  numbers  with  Social 
Security  Administration. 

Commandant  of  Cadets.  United  States  Military  Academy:  fur¬ 
nished  copy  of  payroll  listing  for  reference  purposes  to  respond  to 
individual  cadet  inquiries. 

Financial  institutions:  furnished  listings  of  their  depositors  and 
amounts  to  be  credited  to  individual  depositor  accounts. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Magnetic  Tape 

Paper  records  in  file  folders 

Computer  paper  printouts 

Retrievability: 

Files  by  cadet  number  (alphabetical  within  graduating  class  year) 

Hard  copy  records  are  maintained  in  the  Finance  and  Accounting 
Office. 

Safeguards:  The  Finance  and  Accounting  Office  and  Treasurer's 
Office  are  within  buildings  and  the  buildings  themselves  are  secured 
at  night  and  patrolled.  Records  are  accessible  to  authorized  employ¬ 
ees  (payroll  clerks  and  supervisors  of  the  Finance  and  Accounting 
Office  and  accounting  clerks  and  supervisors  within  the  Office  of  the 
I  reasurer).  Requests  for  data,  except  those  which  arc  based  on  law 
or  court  order,  are  answered  only  with  the  written  consent  of  the 
individual  cadet. 

Computer  access  is  restricted  to  authorized  computer  activity  per¬ 
sonnel.  There  is  no  remote  terminal  access  capability.  All  ma.ster  data 
files  and  back-up  files  are  stored  in  secure  facilities. 

Retention  and  disposal: 

Original  payrolls  are  submitted  monthly  to  the  US  'General  Ac¬ 
counting  Office  Field  Office  located  and  alternately  stored  at  US 
Army  Finance  and  Accounting  Center,  Indianapolis,  IN  46249. 

Duplicate  payrolls  are  retained  locally  for  3  years  and  then  de¬ 
stroyed  by  recycling. 

Data  processing  input  cards  arc  retained  1  month  and  then  sal¬ 
vaged. 

Transaction  tapes  are  retained  1  month  then  erased. 


Master  tape  and  pay  check  tape  files  are  retained  3  months,  then 
erased. 

Quarterly  tax  report  tapes  -  original  is  sent  to  Social  Security 
Administration  (SSA)  and  a  back-up  is  retained  by  the  computer 
facility.  On  return  both  the  original  and  back-up  are  retained  until 
original  tape  for  annual  report  is  returned,  then  all  quarterly  report 
tapes  are  erased. 

Annual  tax  report  tapes:  original  is  sent  to  SSA  and  a  back-up  is 
retained.  On  return  of  the  original,  both  tapes  are  retained  for  L  year 
then  erased. 

System  manager(s)  and  address: 

Cadet  Pay  -  Finance  and  Accounting  Officer  (MACO-F).  Office  of 
the  Deputy  Chief  of  Staff  Comptroller.  United  States  Military  Acad¬ 
emy,  West  Point,  New  York  10996 

Cadet  Accounts:  Treasurer  (MATR),  United  States  Military  Acad¬ 
emy,  West  Point,  New  York  10996 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  Finance  and 
Accounting  Office  (MACO-F),  United  States  Military  Academy, 
West  Point,  New  York  10996.  Telephone  Area  Code  914,  938-2607 
or  938-2104. 

Record  access  procedures: 

Request  for  information  in  current  files  which  are  retained  for  3 
years  should  be  addressed  to  Finance  and  Accounting  Office 
(MACO-F),  United  States  Military  Academy,  West  Point,  New  York 
10996.  Telephone  Area  Code  914,  938-2607  or  938-2104. 

Written  requests  for  information  should  contain  the  cadet's  gradu¬ 
ating  class  year,  full  name.  Social  Security  Number,  current  address, 
telephone  number  and  be  signed  by  the  requester.  If  request  is  from 
other  than  the  cadet/former  cadet,  a  notarized  authorization  from  the 
cadet  involved  must  be  furnished. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  which  could  be 
verified  with  his  payroll. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  Fi¬ 
nance  and  Accounting  Office  (MACO-F).  United  States  Military 
Academy,  West  Point,  New  York  10996.  Telephone  Area  Code  914, 
938-2607  or  938-2104 

Record  source  categories: 

Director  of  Admissions  and  Registrar,  United  States  Military 
Academy  furnishes  basic  identification  data  on  all  new  cadets  annual¬ 
ly  which  is  obtained  from  individual  application  for  admission  to  the 
Academy  and  related  forms. 

Other  data  are  obtained  from  individually  prepared  forms  and 
authorization  documents  prepared  after  admission. 

Salary  tables  and  tax  rates  arc  obtained  from  executive  orders  and 
IRS 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0306.01aDACA 

System  name: 

306.01  Civilian  Employee  Pay  System 

System  location: 

Army  Finance  and  Accounting  Offices  (FAO)  worldwide  and 
United  States  Property  and  Fiscal  Offices  in  the  United  States, 
Puerto  Rico,  the  Virgin  Islands,  and  the  District  of  Columbia,  having 
civilian  payroll  responsibilities. 

Categories  of  individuals  covered  by  the  system: 

Civilians  and  contract  teachers  employed  by  Department  of  the 
Army  (DA),  Office,  Secretary  of  Defense,  and  specified  elements  of 
the  Navy  and  Air  Force. 

Categories  of  records  in  the  system: 

Employees’  pay,  leave,  and  retirement  records:  individual  with¬ 
holding/  deduction  authorization  for  dependents,  allotments,  health 
benefits,  savings  bonds,  etc.;  tax  exemption  certificates;  personal  ex¬ 
ception  ^and  indebtedness  papers;  subsistence  and  quarters  records, 
statements  of  charges,  claims,  repatriated  payment  files;  roster  of 
authorized  timekeepers  and  signature  cards;  payroll  and  retirement 
control  and  working  paper  files;  unemployment  compensation  data 
requests;  reports  of  retirement  fund  deductions  to  Office  of  Personnel 
Management  (OPM);  management  narrative  and  statistical  reports 
relating  to  pay,  leave,  and  retirement. 

Authority  for  maintenance  of  the  system: 
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Title  6,  General  Accounting  Office  Policy  and  Procedures  Manual 
for  Guidance  of  Federal  Agencies. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

FAOAJnited  States  Property  and  Fiscal  Offices:  To  provide  basis 
for  computing  civilian  pay  entitlements;  to  record  history  of  pay 
transactions;  to  record  leave  accrued  and  taken,  bonds  due  and 
issued,  taxes  paid;  to  answer  inquiries  and  process  claims. 

Treasury  Department:  To  record  checks  and  bonds  issued. 

Social  Security  Administration  (SSA):  To  report  earned  wages  by 
employee  under  the  Federal  Insurance  Contributions  Act. 

Internal  Revenue  Service:  To  record  taxable  earnings  and  taxes 
withheld. 

OPM:  To  record  monies  paid  into  Federal  Retirement  Fund  and  to 
provide  information  pertaining  to  health  benefits. 

States  and  cities:  To  provide  taxable  earnings  of  civilian  employees 
to  those  states  and  cities  which  have  entered  into  an  agreement  with 
DA  and  Treasury  Department. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  and  in  bulk  storage,  card  files,  com¬ 
puter  magnetic  tapes,  disks  and  printouts,  and  microfilm. 

Retrievability: 

In  automated  media;  By  social  security  number  (SSN)  within  pay¬ 
roll  block.  In  manual  form:  By  last  name  within  payroll  block. 

Safeguards: 

Records  are  restricted  to  personnel  who  are  properly  cleared  and 
trained,  and  have  an  official  need  therefor.  In  addition,  integrity  of 
automated  data  is  ensured  by  internal  audit  procedures,  data  base 
access  accounting  reports,  and  controls  to  preclude  unauthorized 
disclosure. 

Retention  and  disposal: 

Individual  pay  record  files:  Permanent.  Forward  to  National  Per¬ 
sonnel  Records  Center  (NPRC)  after  3  years. 

Individual  retirement  records  file:  Permanent.  Retain  at  installation 
while  member  is  actively  employed.  Forward  to  new  installation 
when  member  is  transferred  to  another  DA  activity.  Forward  to 
OPM  when  employee  transfers  to  another  installation  under  the  De¬ 
partment  of  Defense  (DOD)  NOT  serviced  by  Army  or  separates 
from  Federal  Service.  Forward  microfilm  of  manually  maintained 
individual  retirement  records  to  NPRC  after  3  years. 

Personnel  exception  and  indebtedness  files:  Permanent.  Filed  in 
official  personnel  folder  (OPF).  Upon  separation  or  transfer,  if  OPF 
is  not  on  file  locally,  files  are  forwarded  to  NPRC,  General  Services 
Administration,  St.  Louis,  MO  63118. 

Repatriated  personnel  payment  files:  Permanent.  Forward  to 
NPRC  after  3  years. 

Subsistence  and  quarters  rate  deviation  files:  Permanent.  Retire  on 
discontinuance  of  the  installation. 

Other  records:  Retention  periods  vary  according  to  category  of 
record.  The  minimum  retention  period  is  2  years  and  the  maximum 
period  12  years,  after  which  records  are  destroyed.  • 

System  managerts)  and  address: 

Comptroller  of  the  Army,  Headquarters,  Department  of  the  Army, 
The  Pentagon,  Washington,  DC  20310;  National  Guard  Bureau, 
Army  Comptroller  Division,  Management  Services  and  Systems 
Branch,  5600  Columbia  Pike,  Falls  Church,  VA  22041;  and  Finance 
and  Accounting  Officer,  United  States  Army  Finance  and  Account¬ 
ing  Offices,  worldwide. 

Notification  procedure: 

Information  may  be  obtained  from:  Comptroller  of  the  Army, 
Headquarters,  Department  of  the  Army  (DACA-FAF-C),  Washing¬ 
ton,  DC  20310. 

Fiiumce  and  Accounting  Officers  at  United  States  Army  Finance 
and  Accounting  Offices,  worldwide. 

Information  pertaining  to  National  Guard  technicians  may  be  ob¬ 
tained  from:  National  Guard  Bureau,  Army  Comptroller  Division 
(NGB-ARC-M),  Room  9-112,  Columbia  Bldg.,  5600  Columbia  Pike, 
Falls  Church,  VA  22041.  Telephone:  Area  Code  202/756-2457. 

United  States  Property  and  Fiscal  Officers  (NGB)  of  the  United 
States,  Puerto  Rico,  Virgin  Islands,  and  the  District  of  Columbia. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Comptroller  of 
the  Army  (DACA-FAF-C).  Records  are  located  at  the  United  States 
Army  Finance  and  Accounting  Center,  Indianapolis,  IN  46249;  ap¬ 
propriate  Finance  and  Accounting  Offices,  worldwide;  National 
Guard  Bureau,  Army  Comptroller  Division  (NGB-ARC-M),  Room 


9-112,  Columbia  Bldg.,  5600  Columbia  Pike,  Falls  Church,  VA 
22041;  or  United  States  Property  and  Fiscal  Officers  (NGB)  of  the 
United  States,  Puerto  Rico,  the  Virgin  Islands,  or  the  District  of 
Columbia. 

Written  requests  for  information  should  contain  the  full  name, 
SSN,  and  current  address. 

Information  may  be  obtained  by  telephone:  Army:  202/697-5105; 
National  Guard  Bureau:  202/756-2457. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  content 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21  (32  CFR  Part  505). 

Record  source  categories: 

DOD  Staff  agencies  and  field  installations,  former  employers,  SSA, 
financial  organizations.  Treasury  Department,  and  automated  systems 
interfaced. 

Systems  exempted  from  certain  provisions  of  the  act: 


A0306.02aDACA 

System  name: 

306.02  Nonappropriated  Fund  Employee  Pay  System 

System  location: 

Decentralized  Segments  at  299  installations/activities  world-wide, 
having  approximately  1632  Nonappropriated  Fund  (NAF)  entities, 
maintain^  by  Central  Accounting  Offices  (CAO)  or  by  independent 
installation  systems. 

Categories  of  individuals  covered  by  the  system: 

All  civilian  employees  of  the  Department  of  the  Army  who  are 
paid  from  Nonappropriated  funds  (NAF)  and  who  are  under  the 
exclusive  control  of  the  Secretary  of  the  Army  or  his  designees,  but 
not  paid  from  appropriated  funds  or  not  otherwise  excluded. 

Authorized,  voluntary  off-duty  enlisted  or  officer  personnel. 

Categories  of  records  in  the  system: 

Individual  records  of  appointment  or  assignment.  Officially  authen¬ 
ticated  time  and  attendance  records,  supported  by  substantiating  doc¬ 
uments.  Individual  leave  records  files,  payroll  control  files,  individual 
withholding  authorization  files,  withholding  tax  exemption  certificate 
files,  withholding  tax  files,  savings  bond  schedule  files,  other  deduc¬ 
tion  type  files,  payroll  journal  and  check  register,  earnings  statement, 
earnings  records,  tips  received,  pay  check  stubs  or  envelopes,  subsist¬ 
ence  and  quarters  files,  unemployment  compensation  data  request 
files,  health,  hospitalization  and  life  insurance  files. 

Income  tax  withheld,  employer  and  employee  Federal  Insurance 
Contributions  Act  (FICA)  files.  Federal  Unemployment  Insurance 
Tax  files.  Employer  Quarterly  Federal  Tax  Return,  state  tax  files, 
city  tax  files.  Fair  Labor  Standards  Act  files  and  total  employer 
liability  for  accrued  leave  at  separation. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  2105;  Title  5  U.S.C.,  Section  5531,  5533, 
Public  Law  92-392,  Fair  Labor  Standard  Act. 

Routine  uses  of  records  nmintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

These  records  are  used  by  Central  Accounting  Offices  (CAO)  and 
Payroll  Office  to  calculate  the  net  pay  due  each  employee,  to  pro¬ 
vide  a  history  of  pay  transactions,  entitlements  and  deductions,  to 
maintain  a  record  of  leave  accrued  and  taken,  to  keep  a  schedule  of 
bonds  due  and  issued,  to  keep  a  record  of  taxes  paid,  to  provide 
answers  to  inquiries  or  claims  pertaining  to  payroll  data,  to  provide 
necessary  data  to  the  Treasury  Department,  the  Social  Security  Ad¬ 
ministration,  Internal  Revenue  Service,  to  provide  information  to 
states  and  cities  which  have  an  agreement  with  the  Department  of 
the  Army  to  receive  taxable  earnings  information.  To  provide  reports 
required  by  law  such  as  Income  Tax  withheld.  Employer  and  Em¬ 
ployee  Social  Security  taxes.  Federal  Unemployment  Insurance  taxes. 
Employer  Quarterly  Federal  Tax  Returns  (Forms  941),  Federal  Un¬ 
employment  Insurance  Tax.  To  provide  information  pertaining  to 
health  benefits  and  Fair  Labor  Standards  (FLSA)  data. 

To  provide  salary  and  wage  statistics  to  include;  number  of  em¬ 
ployees,  average  hours  worked,  average  hourly  earnings,  straight 
time  hourly  earnings,  average  earnings  per  pay  period,  straight  time 
earning  per  pay  period,  and  average  annual  earnings. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  and  in  bulk  storage,  card  files,  magnet¬ 
ic  tapes  and  disks,  computer  hardcopy  printouts. 

Retrievability: 
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Filed  by  last  name  and  social  security  number  within  each  Nonap- 
propriated  fund  activity  (NAF)  payroll  (Alpha-Numeric). 

Safeguards: 

Files  are  located  in  areas  accessible  only  to  authorized  personnel. 

Retention  and  disposal: 

Individual  pay  record  files  are  permanent.  Forward  to  National 
Personnel  Records  Center  after  3  years.  Retain  at  installation  while 
member  is  actively  employed.  Forward  to  new  installation  when 
member  is  transferred  NAF  position.  Upon  separation  or  termination 
of  employment  files  are  placed  in  an  inactive  status  and  retained  18 
months  after  close  of  pay  year. 

Leave  records  are  retained  10  years  and  then  destroyed. 

Individual  insurance  and  retirement  records  are  dtStroyed  6  years 
after  termination  of  involvement  with  nonappropriated  fund  activity. 

Other  management  and  accounting  information  reports  are  retained 
from  1  to  3  years  before  destruction. 

System  manager(s)  and  address: 

Custodians  of  nonappropriated  fund  activities  at  various  installa¬ 
tions  worldwide.  Official  mailing  addresses  are  listed  in  the  Depart¬ 
ment  of  Defense  Directory  in  the  Appendix. 

Notification  procedure:  ' 

Information  may  be  obtained  from: 

Commander  United  States  Army  Finance  and  Accounting 
Center 

Attention:  FINCD 

Indianapolis,  Indiana  46249. 

Indisidual  may  obtain  information  from  the  appropriate  SYSMAN- 
AGER 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  SYSMANAGER 
at  activities  located  at  commands  and  installations  world-wide. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  the 
contents  and  appealing  initial  determinations  are  contained  in  AR 
340-21. 

Initial  determination  from  SYSMANAGER. 

Record  source  categories: 

Information  is  received  from  DOD  staff  agencies  and  field  installa¬ 
tions,  former  employers.  Social  Security  Administration,  LIS  Trea.suty 
Department,  Nonappropriated  Fund  benefit  plans  and  servicing  Ci¬ 
vilian  Personnel  Offices. 

Time  and  attendance  data  are  received  from  the  employing  office 
records. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0309.0SaDAAG 

System  name: 

309.0Sa  Resource  Management  and  Cost  Accounting  Files 

System  location: 

Headquarters,  Department  of  the  Army,  Staff  and  field  operating 
agencies,  commands,  installation  and  activities.  Official  mailing  ad¬ 
dresses  are  in  the  organizational  directory  in  the  appendix  to  these 
system  notices. 

Categories  of  individuals  covered  by  the  system: 

Military  personnel  assigned  or  attached  to  the  organization  and 
civilian  employees  of  the  organization. 

Categories  of  records  in  the  system: 

System  consists  of  a  record  by  individual  of  manhours  applied  to 
the  accomplishment  of  assigned  tasks  or  projects.  Specific  data  ele¬ 
ments  include  name,  social  security  numt^r/employee  identification 
number,  organizational  element,  military  rank  or  civilian  grade.  Job 
title,  regular  and  overtime  wage  rates,  regular  and  overtime  hours 
worked,  hours  of  leave  taken,  record  of  ofi'icial  travel,  project  code, 
cost  accounting  code,  workload  units  accomplished,  and  related  in¬ 
formation. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C..  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  management  to  project  manpower  and  monetary  require¬ 
ments:  to  allocate  available  resources  to  specific  projects;  to  schedule 
workload  and  assess  progress;  to  evaluate  individual  performance  and 
equipment  efficiency;  to  provide  a  record  of  personnel  and  equip¬ 
ment  utilization;  to  monitor  use  of  overtime;  to  control  and  monitor 
obligation  and  expenditure  of  Government  funds  and  provide  audit 


trail;  and  to  generate  statistical  reports  of  workload  levels  and  trends 
within  the  organization. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage: 

Primarily  magnetic  tape,  cards,  or  disk.  Manual  records  are  in  the 
form  of  microforms,  computer  printouts,  paper  records  in  file  folders 
and  binders,  and  source  cards. 

Retrievability: 

By  name,  social  security  number,  or  employee  identification 
number.  Information  may  also  be  accessed  through  use  of  a  nonper¬ 
sonal  data  element  such  as  project  code,  cost  accounting  code,  or 
organizational  element. 

Safeguards: 

Automated  systems  employ  computer  hardware/software  safe¬ 
guard  features.  Records  are  maintained  in  controlled  access  areas  and 
in  buildings/rooms  which  are  secured  during  nonduty  hours.  Some 
organizations  employ  military  or  civilian  security  guards. 

Retention  and  disposal: 

Magnetic  media  are  erased  after  1  year.  Manual  records  are  de¬ 
stroy^  after  1  year  by  pulping,  tearing,  or  shredding. 

System  manageris)  and  address: 

Heads  of  DA  Staff  and  field  operating  agencies  and  commanders 
of  installations/activities  which  maintain  a  resource  management  of 
cost  accounting  system.  Official  mailing  addresses  are  in  the  organi¬ 
zational  directory  in  the  appendix  to  these  system  notices. 

Notification  procedure: 

Individuals  should  contact  the  agency  head/installation  command¬ 
er  of  the  Department  of  the  Army  organization  to  which  they  are 
assigned  or  attached  (if  military)  or  at  which  they  are  employed  (if 
civilian). 

Record  access  procedures: 

Individuals  should  contact  the  agency  head/installation  command¬ 
er  of  the  Department  of  the  Army  organization  to  which  they  are 
assigned  or  attached  (if  military)  or  at  which  they  are  employed  (if 
civilian). 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  or  records  and  appealing 
initial  determinations  may  be  obtained  from  the  system  manager. 

Record  source  categories: 

Employee  time  cards;  organization  manpower  rosters;  individual 
personnel  records;  production  records;  travel  orders;  and  similar 
media. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0314.08aDAAG 

System  name: 

314.08  Check  Cashing  Privilege  Files 

System  location: 

Files  are  located  at  all  installations/activities  with  facilities  to  cash 
checks. 

Categories  of  individuals  covered  by  the  system: 

Persons  whose  checks,  written  at  these  facilities,  have  been  dishon¬ 
ored  and/or  whose  check  cashing  privileges  have  been  suspended  or 
revoked. 

Categories  of  records  in  the  system: 

Documents  related  to  advancing,  revoking,  or  suspending,  restor¬ 
ing  and  general  supervision  of  check  cashing  privileges.  Included  are 
letters  to  individuals  about  bad  checks,  warnings  that  a  recurrence  in 
issuing  a  bad  check  may  result  in  withdrawing  check  cashing  privi¬ 
leges,  notices  from  banks  that  the  bank  was  in  error,  notices  to 
activities  that  check  cashing  privileges  have  been  suspended  or  re¬ 
stored  for  certain  individuals,  returned  checks,  lists  of  persons  whose 
privileges  have  been  suspended  or  withdrawn,  and  related  papers. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  decide  which  individuals  shall  be  denied  check  cashing  privi¬ 
leges  at  installation  check  cashing  facilities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 
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Manual  card  file,  paper  records  in  file  folders,  and  computer  tape. 

RetrieTability: 

Information  is  filed  both  alphabetically  under  names  of  individuals 
or  by  social  security  number. 

Safeguards: 

Files  are  located  in  areas  accessible  only  to  authorized  persons. 

Retention  and  disposal: 

Files  are  permanent  for  those  persons  whose  dishonored  checks 
have  not  been  redeemed.  For  those  who  have  made  restitution,  files 
are  kept  1  year  or  until  privileges  have  been  restored,  or  until  the 
individual  obligation  has  been  satisfied. 

System  manager(s)  and  address: 

Installation  commander. 

Notification  procedure: 

Information  may  be  obtained  from  the  installation,  commander. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  installation 
commander. 

Written  requests  should  list  social  security  number. 

Contesting  record  procedures: 

Rules  and  procedures  for  contesting  file  contents  and  appealing 
initial  determinations  may  be  obtained  by  writing  to  the  appropriate 
installation  commander. 

Record  source  categories: 

The  dishonored  check. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0314.09aDACA 

System  name: 

314.09  Nonappropriated  Fund  Accounts  Receivable  System 
(NAFARS) 

System  location: 

Nonappropriated  Fund  activities  decentralized  at  various  Army 
installations  and  activities  world-wide.  Official  mailing  addresses  are 
listed  in  the  Department  of  Defense  Directory  in  the  appendix  to  the 
Department  of  Army  System  Notices. 

Categories  of  individuals  covered  by  the  system: 

All  current  members  of  Officer  club  facilities  and  past  members 
who  have  other  than  zero  balance  in  their  accounts. 

Noncommissioned  Officer  Club  facilities  whose  members  accounts 
show  balances  other  than  zero. 

All  personnel  using  Post  billeting  facilities  on  a  fee-paid-basis 
(Bachelor  Officer  Quarters,  Visitor  Officer  Quarters  and  Guesthouse 
facilities)  and  personnel  no  longer  using  such  facilities  whose  ac¬ 
counts  have  other  than  zero  balances. 

Any  individual,  military  or  civilian,  having  a  statement  of  account 
for  the  billing  period. 

All  military  and  other  personnel  occupying  government  housing  at 
any  military  installation  world-wide. 

Individual  class  B  telephone  subscribers. 

Members,  customers  or  civilians  having  30-day  credit  terms  for 
’charge’  sales  and/or  dues  obligations  to  NAF  activities. 

All  personnel  whose  accounts  have  been  charged  with  dollar  ac¬ 
counts  of  checks  that  have  been  dishonored  by  banking  institutions 
and  returned  to  NAF  activities. 

Individuals  who  have  cash  loans  charged  to  their  accounts. 

Categories  of  records  in  the  system: 

Dues/Charge  Sales 

Files  contain  records  of  individual  names,  social  security  number, 
rank,  amount  of  charges,  and  billings  of  items  or  services  furnished. 

Billeting,  Quarters  and  Utilities 

Records  include  individual  files  showing  establishment  of  quarters 
and  utility  accounts  containing  all  charges,  collections  and  balances 
on  a  current  basis. 

Files  of  subscriber’s  requests  for  installation  or  removal  of  tele¬ 
phones. 

Cross  references  between  name  and  telephone  numbers. 

Individual  records  describing  services  provided. 

Retained  copies  of  billing  showing  current  and  cumulative  charges. 

Subsidiary  ledgers  containing  detail  of  services  billed  and  paid  by 
individual  receiving  services  or  items. 

Customer  account  listings. 

Alpha  and  numeric  lists  of  delinquent  accounts. 

Invoice  listings. 

Toll  listings,  unmatched  toll  lists,  error  lists  and  billing  lists. 

Work  order  forms. 


Master  list  of  account  showing  name,  social  security  number, 
phone  number,  unit  and  home  address. 

Cash  summary  lists,  cumulative  unpaid  transaction  (unpaid  totals 
by  telephone,  taxes,  rent  and  utilities). 

Master  transaction  files  showing  total  by  type  of  charge. 

Monthly  lists  compiled  by  building  and/or  room  number,  name 
and  rank  of  occupant. 

Monthly  receipt  vouchers,  date  of  payment  with  payment  method 
(cash/check). 

File  of  billings  associated  with  returned  dishonored  checks. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012;  Title  5  U.S.C.,  Section  5101,  Section 
401  PL  216,  Section  113  PL  784;  Title  10  U.S.C.,  Section  2481,  Title 
31  U.S.C.,  Action  66. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Central  Accounting  Officers,  custodians  and  independent  account¬ 
ing  service  facilities  maintain  current  rosters  as  subsidiary  records  for 
accounts  receivable  and  cash  accountability  control. 

Provide  monthly  statements  to  be  mailed  to  customers. 

Provide  ledger  balances  for  activity  financial  statements. 

To  answer  inquiries  of  members  on  account  status  and  specific 
transactions,  researching  errors  and  nonagreement  in  general  ledger 
and  subsidiary  ledger  account  balances. 

Prepare  aged  listing  of  accounts  receivable,  30,  60  and  90  days. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  hardcopy  printouts  filed  in  binders,  copies  of  statements 
filed  in  folders  identified  by  customer  name  and  social  security 
number. 

Account  master  files  on  tape  (disks)  showing  current  and  cumula¬ 
tive  balance  data. 

Retrievability: 

Magnetic  tapes  and/or  disks  by  account  in  numerical  and  alpha¬ 
betical  order. 

Safeguards: 

Records  are  maintained  in  lock-type  cabinets  within  storage  areas 
accessible  only  to  authorized  personnel. 

Retention  and  disposal: 

Hardcopy  records  destroyed  after  3  years  provided  audit  has  been 
performed  and  no  exceptions  or  irregularities  have  been  disclosed. 

Magnetic  tapes  and  disk  files  same  as  other  hardcopy. 

Punched  cards  destroyed  upon  conversion  to  tape  or  disk  files. 

System  managerfs)  and  address: 

Custodian  of  nonappropriated  fund  activities  at  various  installations 
world-wide. 

Official  mailing  addresses  are  listed  in  the  appendix  to  the  Depart¬ 
ment  of  Army  System  Notices. 

NotiBcation  procedure: 

Obtain  all  information  from  appropriate  SYSMANAGER. 

Record  access  procedures: 

Written  requests  for  information  must  consist  of  full  name,  social 
security  numl^r  and  account  number. 

Contesting  record  procedures: 

The  rules  for  access  to  records  and  for  contesting  and  appeals  (AR 
340-21)  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Daily  transaction  registers/joumals  received  from  billeting  officer, 
signal  officer,  and/or  club  officers. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0314.17aDAAG 

System  name: 

314.17  Individual  Transaction  Files  (Customer  Orders) 

System  location: 

Files  are  located  at  Special  Order  Fund,  US  Support  Activity  - 
Iran,  Box  2200,  APO  NY  09205 

Categories  of  individuals  covered  hy  the  system: 

Personnel  who  have  placed  an  order  with  Special  Order  Fund  to 
be  ordered  by  Special  Order  Fund  specifically  for  the  individual,  not 
for  sale  from  Special  Order  Fund  inventory. 

Categories  of  records  in  the  system: 
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Beside  the  order  blank  itself,  also  included,  may  be  any  corre¬ 
spondence  to  the  vendor  on  the  customer  and  relat^  internal  forms 
such  as  Receiving  Report  and  Purchase  Order. 

Authority  for  maintenance  of  the  system: 

Tide  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  on  the  documents  are  used  to  identify  and  contact  an 
individual  when  merchandise  ordered  arrives  or  a  problem  arises. 
E^uments  are  used  to  confirm  orders  delivered  or  outstanding. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  cabinet(s)  in  office  area. 

Retrievability: 

Files  are  maintained  in  alphabetical  order  by  customer’s  last  name. 

Safeguards: 

Non-Fund  employees  are  not  permitted  in  the  files  area  and  build¬ 
ing  (Special  Order  Fund  only)  is  locked  with  strict  key/  combination 
control. 

Retention  and  disposal: 

Documents  relating  the  completed  transactions  for  more  than 

2500:  destroyed  after  6  years.  Documents  related  to  completed 
transactions  for 

2500  or  less:  destroyed  after  3  years. 

System  managerfs)  and  address: 

Custodian,  Special  Order  Fund. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  Custodian,  Spe¬ 
cial  Order  Fund,  US  Support  Activity  -  Iran,  Box  2200,  APO  NY 
09205.  Identification  should  include  full  name  and  SSN  of  sponsor 
(Federal  employee). 

Record  access  procedures: 

SYSMANAGER  as  above 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  AR  340-21. 

Record  source  categories: 

Individual  placing  order  and  vendor  catalogues  and  price  lists. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0314J4DAAG 

Ssrstem  name: 

314.24  Nonappropriated  Fund  Employee  Insurance  Files 

System  location: 

Insurance  Branch,  Nonappropriated  Funds  Directorate,  The  Adju¬ 
tant  General  Center  (Department  of  Army  Adjutant  General) 

Categories  of  individuals  covered  by  the  system: 

All  US  Army  Nonappropriated  Fund  (NAF)  employees  who  par¬ 
ticipate  in  the  USA  NAF  Group  Insurance  and  Retirement  Plan. 

Categories  of  records  in  the  system: 

File  contains  monthly  and  cumulative  deductions  for  each  NAF 
employee. 

Authority  for  maintenance  of  the  system: 

PL  591  93d  Congress;  Title  26  U.S.C.,  Section  401a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  data  are  collected  to  substantiate  initial  enrollment  and  subse¬ 
quent  enrollment  changes  in  the  system.  Information  is  used  to  verify 
monthly  deductions  and  to  compute  annuities,  refunds  and  death 
benefits. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  stored  in  a  tape  library,  file  folders  and  microfiche. 

Retrievability: 

Filed  alphabetically  by  last  name  within  each  NAF  activity. 

Safeguards: 

Building  employs  security  guards.  Records  maintained  are  accessi¬ 
ble  only  to  authorized  personnel  that  are  properly  cleared  and 
trained. 


Retention  and  disposal: 

Records  are  permanent.  They  are  retained  in  active  file  until  indi¬ 
vidual  terminates  ei^loyment,  retires  or  is  deceased,  held  I  addition¬ 
al  year  in  inactive  fUe  and  subsequently  retired  to  Washington  Na¬ 
tional  Records  Center. 

System  managerfs)  and  address: 

The  Adjutant  General,  Headquarters,  Department  of  the  Army, 
the  Pentagon,  Washington,  D.  C. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQDA  (DAAG-NFA-IG) 

Room  II  031 
Forrestal  Building 
Washington,  D.  C.  20314 
Telephone:  Area  Code  202-693-1280 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Headquarters, 
Department  of  the  Army  (DAAG-NFA-IG),  Room  II  031,  Forrestal 
Building,  Washington,  D.  C.  20314. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number  and  activity  number. 

Personal  visits  may  be  made  to  Room  II  031,  Forrestal  Building, 
Washington,  D.  C.  20314.  The  individual  will  establish  identity  by 
providing  two  (2)  forms  of  identification,  such  as  driver’s  license  and 
employing  office’s  identification  card. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  HQDA  (DAAG-NFA-IG), 
Washington,  D.  C.  20314. 

Record  source  categories: 

All  Nonappropriated  Fund  Personnel  Offices. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0314J0aDAAG 

System  name: 

314.30  Nonappropriated  Fund  Instrumentality  Membership  Files 

System  locaUon: 

Army  installations  having  Membership  Association  in  Nonappro¬ 
priated  Fund  Instrumentalities  (Clubs)  of  a  social  or  recreational 
nature  which  exist  for  morale  support. 

Categories  of  individuals  covered  by  the  system: 

Active  and  retired  military  personnel  and  Department  of  Defense 
civilians  who  are  registered  members  of  NAFI  clubs  such  as  rod  and 
gun,  fl^g,  riding,  hunting,  and  fishing,  and  similar  clubs  at  Army 
installations.  Records  contain  member’s  name,  grade  or  military  rank, 
and  mailing  address;  monetary  balance  either  owed  to  or  by  the 
nonappropriated  fund,  and  related  information. 

Categories  of  records  in  the  system: 

Club  membership  list  and  address  labels;  name,  grade/rank  of 
member  and  mailing  address;  and  Accounts  Payable  or  Receivable 
ledger  cards,  and  related  papers. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  maintain  list  of  current  members  and  restrict  use  of  club  facili¬ 
ties  to  eli^ble  personnel;  to  furnish  members  information  regarding 
club  activities;  and  to  record  monies  owed  to  and  by  the  NAFI  to 
members.  Accounts  payable  and  receivable  information  listed  and 
summarized  at  the  end  of  accounting  periods  and  provided  to  the 
Fund  Custodian  for  collection  or  payment,  as  appropriate. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders;  magnetic  discs;  and  cards  filed  in 
metal  card  files. 

Retrievability: 

Numeric  file  by  membership  card  number;  alphabetically  by  name; 
and/or  by  Fund  and  Accounts  Payable/Receivable. 

Safeguards: 

All  files  are  housed  in  buildings  secured  by  lock  and  entered  only 
by  authorized  personnel.  Magnetic  discs  are  maintained  in  locked 
filing  cabinets  accessible  only  to  authorized  personnel. 

Retention  and  disposal: 
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Disposition  of  records  not  authorized  at  this  time. 

System  numagerts)  and  address: 

Commander  of  Army  installation  at  which  NAFI  (clubs)  are  estab¬ 
lished. 

Notification  procedure: 

Information  may  be  obtained  from  the  SYSMANAGER. 

Record  access  procedures: 

Written  requests  should  be  addressed  to  the  Army  installation 
listed  in  the  Appendix  and  should  contain  individual’s  name  and 
name  of  appropriate  NAFI  Club.  For  personnel  visits,  the  individual 
must  provide  acceptable  justification  such  as  a  valid  license. 

Contesting  record  jtrocedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determination  are  contained  in  AR  340-21. 

Record  source  categories: 

Registrants’  applications;  records  of  the  Membership  Association 
NAFI  Club. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0316.10DAIG 

System  name: 

316.10  Program  Management  and  Review  System  (PROMARS) 

System  location: 

Audit  Plans,  Programs  and  Policy  OfTice,  Headquarters,  U.S. 
Army  Audit  Agency  (USAAA),  IGAA-HA,  NASSIF  Building,  5611 
Columbia  Pike,  Falls  Church,  VA  22041 

Categories  of  individuals  covered  by  the  system: 

Any  USAAA  Employee 

Categories  of  records  in  the  system: 

File  contains  individual’s  direct  and  indirect  monthly  time  charges; 
direct  auditor  time  charges  are  identified  by  job  and  Department  of 
Defense  (DOD)  Audit  segment  code  (Functional  Area). 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

USAAA:  To  control  and  monitor  audit  time  expenditures  by  audi¬ 
table  entity,  by  job  and  location. 

DOD  (Comptroller):  To  monitor  audit  time  expenditures  by  var¬ 
ious  DOD  Audit  Agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  Disks,  Magnetic  Tapes  and  Computer  paper  printouts. 

Retrievability: 

By  name  of  employee  and  social  security  number. 

Safeguards: 

Building  employs  security  guards.  Records  are  maintained  by  au¬ 
thorized  personnel  that  are  properly  cleared  and  trained. 

Retention  and  disposal: 

Computer  disks  and  magnetic  tapes  are  retained  for  1  year;  com¬ 
puter  paper  printouts  are  retained  for  S  years. 

System  managerfs)  and  address: 

Director,  Audit  Plans,  Programs  and  Policy,  Headquarters,  U.S. 
Army  Audit  Agency,  Washington,  DC  20315 

Notification  procedure: 

Information  may  be  obtained  from: 

USAAA  (IGAA-HA) 

Room  437 

NASSIF  Building 

561 1  Columbia  Pike 

Falls  Church,  VA  22041 

Telephone:  Area  Code  202/756-1883 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license  or  employing  office’s 
identification  card. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Headquarters, 
U.S.  Army  Audit  Agency,  Room  437,  NASSIF  Building,  5611  Co¬ 
lumbia  Pike,  Falls  Church,  VA  22041. 


Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  SYSMANAGER. 

Record  source  categories: 

Employee  time  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0319.04DACA 

System  name: 

319.04  Validation  Files 

System  location: 

United  States  Army  Finance  and  Accounting  Center  (USAFAC), 
Indianapolis,  IN  46249 

Categories  of  individuals  covered  by  the  system: 

Any  Army  military  member  or  Department  of  the  Army  civilian 
(DAC)  or  former  military  member  or  DAC  suspected  of  fraud  or 
improper  payment. 

Categories  of  records  in  the  system: 

File  contains  reports  of  investigation,  copies  of  vouchers,  copies  of 
orders,  copies  of  notices  of  exception,  copies  of  military  pay  orders, 
copies  of  certificates  of  dependency,  sworn  statements,  and  corre¬ 
spondence  between  the  Comptroller  of  the  Army,  US  General  Ac¬ 
counting  Office,  Department  of  the  Army  staff  agencies,  US  Army 
Criming  Investigation  Command,  and  other  governmental  agencies. 

Authority  for  maintenance  of  the  system: 

Title  44  U.S.C.,  Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Field  Services  Office:  To  obtain  data  for  determining  propriety 
and  validity  of  Army  financial  transactions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  individual. 

Safeguards: 

Building  employs  security  guards.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel  of  Field  Services  Office. 

Retention  and  disposal: 

Records  are  destroyed  after  3  years. 

System  manageris)  and  address: 

Commander,  USAFAC,  Indianapolis,  IN  46249 

Notification  procedure: 

Information  may  be  obtained  from: 

Chief,  Field  Services  Office 
USAFAC 

Indianapolis,  IN  46249 
Telephone:  Area  Code  317/542-3127 

Record  access  procedures: 

Requests  should  be  addressed  to:  Chief,  Field  Services  Office,  US 
Army  Finance  and  Accounting  Center,  Indianapolis,  IN  46249 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number  and  current  address.  Visits  are 
limited  to  Field  Service  Office  (FINCY),  US  Army  Finance  and 
Accounting  Center,  Indianapolis,  IN  46249 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  ’case’  folder. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Chief,  Field  ^rvice  Office 
(FINCY),  US  Army  Finance  and  Accounting  Center,  Indianapolis, 
IN  46249. 

Record  source  categories: 

Federal  Bureau  of  Investigation,  Criminal  Investigation  Detach¬ 
ments,  finance  officers,  Provost  Marshal  and  individuals. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0319.06DACA 

System  name: 
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319.06  Household  Goods  Shipment  Excess  Cost  Collection  File 

System  location: 

United  States  Army  Finance  and  Accounting  Center  (USAFAC), 
Indianapolis,  IN  46249. 

Categories  of  individuals  covered  by  the  system: 

Army  and  Air  Force  members  who  have  shipped  excess  household 
goods. 

Categories  of  records  in  the  system: 

Records  contain  Government  bills  of  lading,  supporting  documents 
and  copy  of  excess  cost  billing. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301.  ^ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Establish  liability  and  issue  notices  of  amounts  due  United  States 
for  excess  household  goods  shipments. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  in  file  folders. 

Retrievability: 

Folders  are  filed  alphabetically  by  last  name  of  service  number. 

Safeguards: 

Buildings  employs  security  guards.  An  employee  badge  and  visitor 
registration  system  is  utilized.  Records  are  maintained  in  areas  acces¬ 
sible  only  to  authorized  personnel  that  are  properly  screened,  cleared 
and  trained. 

Retention  and  disposal: 

Records  are  destroyed  after  6  years. 

Systeqi  managerts)  and  address:  ■ 

Commander,  USAFAC,  Indianapolis,  IN  46249 

Notification  procedure: 

Information  may  be  obtained  from; 

Commander. 

United  States  Army  Finance  and  Accounting  Center 
Attention:  FINCH 
Indianapolis,  IN  46249 

Individual  must  provide  full  name,  social  security  number,  and 
military  status. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commander, 
United  States  Finance  and  Accounting  Center,  Attention;  FINCH, 
Indianapolis,  IN  46249 

Written  requests  for  information  should  contain  the  full  name, 
social  security  number,  military  status  and  current  address. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

Information  obtained  from  paid  Government  Bills  of  Lading. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0319.07DACA 

System  name: 

319.07  Federal  Housing  Administration  (FHA)  Mortgage  Payment 
Insurance  Files 

System  location: 

United  States  Army  Finance  and  Accounting  Center  (USAFAC), 
Indianapolis,  IN  46249 

Categories  of  individuals  covered  by  the  system: 

Any  Army  military  member  with  over  2  years  of  active  duty 
service  who  applies  for  an  FHA  loan. 

Categories  of  records  in  the  system: 

File  contains  individual’s  application,  certificate  of  eligibility, 
record  of  payments,  notices  of  termination  of  eligibility,  and  corre¬ 
spondence  with  FHA  and  other  Government  offices. 

Authority  for  maintenance  of  the  system: 

Title  44  U.S.C.,  Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 


Field  Services  Office-To  determine  the  amount  of  insurance  pay¬ 
ments,  and  to  control  authorized  payments. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  Hie  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  Army  member. 

Safeguards: 

Building  employs  security  guards.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel  of  Field  Services  Office. 

Retention  and  disposal: 

Records  are  destroyed  10  years  after  final  separation  of  the  individ¬ 
ual  from  the  Army. 

System  managerfs)  and  address: 

Commander,  USAFAC,  Indianapolis,  IN  46249 

Notification  procedure: 

Information  may  be  obtained  from; 

Chief,  Field  ^rvices  Office 
USAFAC 

Indianapolis,  IN  46249 
Telephone:  Area  Code  317/542-3127 

Record  access  procedures: 

'  Requests  should  be  addressed  to  Chief,  Field  Services  Office,  US 
Army  Finance  and  Accounting  Center,  Indianapolis,  IN  46249 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  FHA  Number  and  current 
address.  Visits  are  limited  to  Field  Services  Office  (FINCY),  US 
Army  Finance  and  Accounting  Center,  Indianapolis,  IN  46249 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  ’case’  folder. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Chief,  Field  Services  Office 
(FINCY),  U.S.  Army  Finance  and  Accounting  Center,  Indianapolis, 
IN  46249 

Record  source  categories: 

Applicant,  FHA,  member’s  commanding  officer  and  other  Govern¬ 
ment  offices. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

^  A0319.10DACA 

System  name: 

319.10  Conversion  Files 

System  location: 

United  States  Army  Finance  and  Accounting  Center  (USAFAC), 
Indianapolis,  IN  46249 

Categories  of  individuals  covered  by  the  system: 

All  active  and  former  members  of  the  Armed  Services  and  civil¬ 
ians  who  file  military  payment  certificate  (MFC)  claims. 

All  active  and  former  members  of  the  Arm^  Services  and  civil¬ 
ians  of  the  Department  of  the  Army  who  file  foreign  currency 
claims. 

Categories  of  records  in  the  system: 

File  contains  individual’s  application  for  exchange  of  military  pay¬ 
ment  certificates;  letter  request  for  the  exchange  of  MFC  and  foreign 
currency;  military  pay  vouchers;  substantiating  documents  such  as 
receipts;  and  correspondence  between  Field  Services  Office  and 
claimant,  records  custodians,  and  other  Army  and  Government  agen¬ 
cies. 

Authority  for  maintenance  of  the  system: 

Title  44  U.S.C.,  Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Field  Services  Office-To  evaluate  claim,  and  if  approved,  issue 
Treasury  check  to  claimant. 

Folicies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Faper  records  in  file  folders. 

Retrievability: 
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Filed  alphabetically  by  last  name  of  claimant. 

Safeguards: 

Building  employs  security  guards.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel  of  Field  Services  Office. 

Retention  and  disposal: 

Records  are  destroyed  10  years  after  final  action  on  claim. 

System  manageKs)  and  address: 

Commander,  USAFAC,  Indianapolis,  IN  46249 

Notification  procedure: 

Information  may  be  obtained  from: 

Chief,  Field  &rvices  Office 
USAFAC 

Indianapolis,  IN  46249 
Telephone:  Area  Code  3 1 7/542-3 1 27 

Record  access  procedures: 

Requests  should  be  addressed:  Chief,  Field  Services  Office,  US 
Army  Finance  and  Accounting  Center,  Indianapolis,  IN  46249 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  and  current  address.  Visits  are 
limited  to  Field  Services  Office  (FINCY),  US  Army  Finance  Aid 
Accounting  Center,  Indianapolis,  IN  46249. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  ’case’  folder. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Chief,  Field  Services  Office 
(FINCY),  US  Army  Finance  and  Accounting  Center,  Indianapolis, 
IN  46249. 

Record  source  categories: 

Records  custodians.  Government  agencies,  and  departmental  of¬ 
fices. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0319.11DACA 

System  name: 

319.11  Disbursing  Office  Establishment  and  Appointment  Files 

System  location: 

Primary  System:  United  States  Army  Finance  and  Accounting 
Center  (USAFAC),  Indianapolis,  IN  46249 

Categories  of  individuals  covered  by  the  system: 

Any  Army  military  member  or  Department  of  the  Army  civilian 
(DAC)  who  is  appointed  a  deputy  or  bond  issuing  agent. 

Any  Army  military  member  or  DAC,  other  than  a  Finance  Corps 
officer,  who  is  appointed  an  accountable  officer  or  special  disbursing 
agent. 

Categories  of  records  in  the  system: 

File  contains  Department  of  the  Army  (DA)  Form  1866  (Designa¬ 
tion  and  Appointment  of  Deputy  to  Disbursing  Officer),  USAFAC 
Form  3S-12FL  (Certification  as  Issuing  Agent  of  U.S.  Saving  Bonds), 
USAFAC  Form  35-13FL  (Letter  to  Federal  Reserve  Bank  on  Bond 
issuing  agent)  and  letter  requests  for  the  approval  and  appointment  of 
other  than  Finance  Corps  officers  as  accountable  officers  and  special 
disbursing  agents. 

Authority  for  maintenance  of  the  system: 

Title  44  U.S.C.,  Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Field  Services  Office;  To  obtain  data  in  the  appointment  or  termi¬ 
nation  of  deputies  and  bond  issuing  agents  and  the  appointment  or 
termination  of  other  than  Finance  ^rps  officers  as  accountable  offi¬ 
cers  and  Special  disbursing  agents. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: . 

Filed  alphabetically  by  last  name  of  individual. 

Safeguards: 

Building  employs  security  guards.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel  of  Field  Services  Office. 

Retention  and  disposal: 


Records  are  destroyed  10  years  after  revocation  of  appointment. 
System  managerfs)  and  address: 

Commander,  USAFAC,  Indianapolis,  IN  46249 
Notification  procedure: 

Information  may  be  obtained  from: 

Chief,  Field  &rvices  Office 
USAFAC 

Indianapolis,  IN  46249 
Telephone:  Area  Code  317/542-3127 
Record  access  procedures: 

Requests  should  be  addressed  to:  Chief,  Field  Services  Office,  U.S. 
Army  Finance  and  Accounting  Center,  Indianapolis,  IN  46249 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  and  current  address.  Visits  are 
limited  to  Field  Services  Office  (FINCY),  US  Army  Finance  and 
Accounting  Center,  Indianapolis,  IN  46249. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  ’case’  folder. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Chief,  Field  Services  Office 
(FINCY),  US  Army  Finance  and  Accounting  Center,  Indianapolis, 
IN  46249 

Record  source  categories: 

Department  of  Defense  Finance  and  Accounting  Officers 
Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0319.13DACA 

System  name: 

319.13  Bankruptcy  Processing  Files 
System  location: 

United  States  Army  Finance  and  Accounting  Center  (USAFAC), 
Indianapolis,  IN  46249 

Categories  of  individuals  covered  by  the  system:  * 

Any  Army  military  member  or  Department  of  the  Army  civilian 
(DAC)  or  former  military  member  DAC  for  whom  bankruptcy 
notice  has  been  received. 

Categories  of  records  in  the  system: 

File  contains  individual’s  Court  notices;  financial  statements;  certi¬ 
ficates  for  deductions;  agreements;  military  pay  vouchers;  and  corre¬ 
spondence  between  the  Judge  Advocate  General,  United  States  At¬ 
torney,  US  District  Courts,  and  other  Government  agencies. 

Authority  for  maintenance  of  the  system: 

Title  44  U.S.C.,  Section  3401. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Field  Services  Office:  To  obtain  data  for  submitting  claims  of  the 
US  Army  to  the  Department  of  Justice  for  filing  with  the  bankruptcy 
court  and  controlling  financial  transactions  on  pay  accounts. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name. 

Safeguards: 

Building  employs  security  guards.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel  of  Field  Services  Office. 
Retention  and  disposal: 

Records  are  destroyed  5  years  after  conclusion  of  related  bankrupt¬ 
cy  proceedings. 

System  manager(s)  and  address: 

Commander,  USAFAC,  Indianapolis,  IN  46249 
Notification  procedure: 

Information  may  be  obtained  from: 

Chief,  Field  &rvices  Office 
USAFAC 

Indianapolis,  IN  46249 
.Telephone:  Area  Code  317/542-3127 
Record  access  procedures: 
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Requests  should  be  addressed  to:  Chief,  Field  Services  Office,  US 
Army  Finance  and  Accounting  Center,  Indianapolis,  IN  46249 

Written  requests  for  information  should  contain  the  full  name  of 
individual,  social  security  number  and  current  address.  Visits  are 
limited  to  Field  Services  Office  (FINCY),  US  Army  Finance  and 
Accounting  Center,  Indianapolis,  IN  46249. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identiffcation,  that  is,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  ’case’  folder. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Chief,  Field  Services  Office  — 
FINCY),  US  Army  Finance  and  Accounting  Center,  Indianapolis, 
IN  46249 

Record  source  categories: 

Courts,  records  custodians.  Government  agencies,  and  department¬ 
al  offices. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0319.14DACA 

System  name: 

319.14  Pecuniary  Charge  Appeal  Files 

System  location: 

United  States  Army  Finance  and  Accounting  Center  (USAFAC), 
Indianapolis,  IN  46246 

Categories  of  individuals  covered  by  the  system: 

Any  Army  military  member  or  civilian  employee  held  pecuniarily 
liable  for  ch^ges  for  which  an  appeal  is  filed. 

Categories  of  records  in  the  system: 

File  contains  reports  of  investigations,  copies  of  vouchers,  certifi¬ 
cates,  statements  and  correspondence  between  Department  of  the 
Army  staff  agencies  and  other  Governmental  agencies. 

Authority  for  maintenance  of  the  system: 

Title  44  U.S.C.,  Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Field  Services  Office-To  obtain  data  for  determining  the  propriety 
of  the  pecuniary  liability  ruling. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  individual. 

Safeguards: 

Building  employs  security  guards.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel  of  Field  Services  Office. 

Retention  and  disposal: 

Records  are  destroyed  10  years  after  close  of  the  case. 

System  manager(s)  and  address: 

Commander,  USAFAC,  Indianapolis,  IN  46249 

Notification  procedure: 

Information  may  be  obtained  from: 

Chief,  Field  ^rvices  Office 
USAFAC 

Indianapolis,  IN  46249 
Telephone:  Area  Code  317/542-3217 

Record  access  procedures: 

Requests  should  be  addressed  to:  Chief,  Field  Services  Office,  US 
Army  Finance  and  Accounting  Center,  Indianapolis,  IN  46249. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  and  current  address.  Visits  are 
limited  to  Field  Services  Office  (FINCY),  US  Army  Finance  and 
Accounting  Center,  Indianapolis,  IN  46249. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  ’case’  folder. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Chief,  Field  Services  Office 
(FINCY),  US  Army  Finance  and  Accounting  Center,  Indianapolis, 
IN  46249. 


Record  source  categories: 

Information  obtained  from  Major  Army  Commands. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0320.01aDAEN 

System  name: 

320.01  Corps  of  Engineers  Management  Information  System  Files 

System  location: 

US  Army  Engineer  Waterways  Experiment  Station,  P.O.  Box  631, 
Vicksburg,  MS;  US  Army  Engineer  Division,  Missouri  River,  P.O. 
Box  103  Downtown  Station,  Omaha,  NE;  US  Army  Engineer  Dis¬ 
trict,  Norfolk,  803  Front  Street,  Norfolk,  VA;  US  Army  Engineer 
Division,  North  Central,  536  S.  Clark  Street,  Chicago,  IL;  US  Army 
Engineer  Division,  North  Pacific,  220  N.W.  8th  Avenue,  Portland, 
OR;  US  Army  Engineer  Division,  Ohio  River  550  Main  Street, 
Cincinnati,  OH;  US  Army  Engineer  Division,  South  Atlantic,  30 
Pryor  Street,  S.W.,  Atlanta,  GA;  US  Army  Engineer  Division,  South 
Pacific,  630  Sansome  Street,  San  Francisco,  CA;  US  Army  Engineer 
Division,  Southwestern,  1200  Main  Street,  Dallas,  TX;  US  Army 
Engineer  Data  Processing  Center,  P.O.  Box  2828,  Washington,  DC; 
US  Army  Engineer  Division,  Europe,  Army  Post  Office  (APO)  New 
York;  US  Army  Engineer  Division,  Middle  East,  APO  New  York. 

Categories  of  individuals  covered  by  the  system: 

US  Army  Corps  of  Enginrars  civilian  and  military  employees  at 
locations  covered  by  the  system  regardless  of  whether  they  are 
employed  in  the  continental  United  States  or  overseas;  whether  em¬ 
ployed  on  a  part  time,  full  time  or  intermittent  basis;  and  regardless 
of  pay  plan. 

Categories  of  records  in  the  system: 

Files  contain  employee’s  travel  advance  records  identified  by  social 
security  number  (SSN).  For  computation  of  employee’s  labor  cost, 
the  Finance  and  Accounting  (F&A)  Subsystem  retrieves  8  of  the  62 
personal  data  elements  per  employee  from  the  Personnel  Subsystem 
files  of  the  Corps  of  Engineers  as  follows:  name,  SSN,  pay  rates, 
employing  office,  organizational  breakdown.  Fair  Labor  Standards 
Act  coverage,  cost  codes  and  funds  (functional  designator). 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  employee  data  elements  are  retrieved  from  the  Personnel 
Subsystem  of  the  Corps  by  employee  SSN.  These  data  elements  are 
used  to  compute  and  extend  the  employee  labor  costs  which  are 
charged  to  the  job  worked  on  by  the  employee  identified  by  cost 
code  and  reffected  as  obligations  and  expenditures.  The  computer 
printouts  produced  by  the  common  system  F&A  programs  will  list 
the  employee  labor  costs  by  SSN  or  name  and  are  used  for  control 
and  checking  costs  recorded  in  accounting  records.  The  accounting 
records  of  the  F&A  Subsystem  will  identify  the  employee  labor  by 
cost  code  and/or  organization  code.  Travel  advances  are  recorded 
and  liquidated  in  the  system  using  the  employee  SSN.  The  Corps  of 
Engineers  F&A  field  offices  are  provided  computer  printouts  which 
are  used  to  manage  and  control  financial  expenditures  that  will  be 
recorded  and  updated  in  the  applicable  appropriation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  magnetic  tape  and  computer  paper  printouts. 

Retrievability: 

By  SSN. 

Safeguards: 

Computers  are  housed  behind  locked  doors. 

Rooms  are  accessible  only  to  authorized  persons  possessing  a  spe¬ 
cial  badge  or  password. 

Unauthorized  access  to  the  employee  file  is  precluded  through  a 
system  of  passwords. 

The  official  printouts  are  used  by  supervisors,  managers,  and  mem¬ 
bers  of  the  comptroller’s  office  in  carrying  out  F&A  responsibilities. 

Retention  and  disposal: 

Corps  of  Engineers  Management  Information  System  Finance  and 
Accounting  (COEMIS  F&A)  files  for  site  audits  consist  of  cost  forms 
as  input  documents  and  voucher  output  listing  of  employee  labor  and 
travel  costs.  These  files  are  destroyed  after  6  years  and  3  months. 
Punch  cards  that  process  these  data  into  the  computer  are  destroyed 
upon  completion  of  General  Accounting  Office  audit. 
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CX)EMIS  F&A  internal  or  external  output  files  containing  this  data 
are  destroyed  after  30  years. 

COEMIS  F&A  utility  files  consisting  of  output  reports  for  main¬ 
taining  and  controlling  the  F&A  Subsystem  transactions  are  de¬ 
stroy^  after  5  years. 

COEMIS  F&A  magnetic  tape  data  base  files  that  contain  the  net 
result  of  all  transactions  processed  by  the  update  programs  are  re¬ 
tained  for  30  years. 

F&A  audit  trail  tape  files  contain  each  valid  transaction  processed 
by  the  update  program.  These  files  are  retained  for  6  years  and  3 
months. 

System  managerts)  and  address: 

Chief,  Office  of  the  Engineer  Comptroller,  Office  of  the  Chief  of 
Engineers,  Washington,  DC  20314. 

Notification  procedure: 

Information  may  be  obtained  from  the  servicing  comptroller  office. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  servicing 
comptroller  office.  Written  requests  should  contain,  as  a  minimum, 
the  individual  employee’s  name  and  SSN. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  3^21. 

Record  source  categories: 

The  Official  Personnel  Folder  (201  File)  maintained  by  the  em¬ 
ploying  Civilian  Personnel  Office. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0401.02bDAAG 

System  name: 

401.02  Mailing  List  for  Army  Newspapers/Periodicals 

System  location: 

HQDA  Staff  and  Field  Operating  Agencies,  Major  Commands, 
field  installations  and  activities.  Army  Service  Schools/Colleges, 
Army  National  Guard  Bureau  Headquarters  and  field  activities.  Offi¬ 
cial  addresses  are  in  the  Department  of  Defense  Directory  appearing 
in  the  Annual  Compilation  of  System  Notices. 

Categories  of  individuals  covered  by  the  system: 

File  contains  name  and  current  mailing  address  of  recipients  of 
Army  and/or  National  Guard  magazines,  newspapers,  professional 
and  trade  publications,  journals,  digests,  and  newsletters.  Recipients 
may  be  current  or  former  Army  and/or  National  Guard  personnel, 
staff  and  faculty  or  graduate/resident/correspondcnce  student  of 
Service  Schools,  military  reservists,  ROTC  cadets,  civilian  academi¬ 
cians,  professional  or  other  personnel  who  have  requested  inclusion 
on  mailing  lists. 

Categories  of  records  in  the  system: 

Mailing  lists  containing  names  and  addresses  of  recipients  of  var¬ 
ious  periodicals  published  by  the  Army  and/or  the  National  Guard 
which  have  public  relations  value.  Types  of  periodicals  include  but 
are  not  limited  to  the  following: 

a.  Journals  published  by  military  schools  and  colleges,  medical 
facilities,  and  training  institutions. 

b.  Army  newspapers  or  digests  containing  official  or  quasi¬ 
official  but  non-directive  data  of  either  a  technical  or 
administrative  nature.  Other  personal  data  may  be  included 
such  as  Alumni  As.sociation  Member  number,  professional 
society  or  trade  organization  of  which  a  meml^r  and  related 
information. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012;  Title  32  U.S.C.,  Section  110. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

a.  To  produce  mailing  lists  for  distribution  of  Army  periodicals, 
newspapers  and  various  journals,  digests  and  newsletters. 

b.  To  perform  statistical  analyses  and  surveys  of  reader  interest  and 
opinion. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records,  magnetic  and  computer  tape,  disk,  cards,  printouts, 
and  addressograph  plates. 

Retrievability: 

By  name  of  individual. 


Safeguards: 

Records  are  maintained  by  authorized  personnel  who  have  a  need- 
to-know. 

Retention  and  disposal: 

Retained  until  no  longer  needed,  normally  until  individual  requests 
deletion  from  mailing  list,  after  which  record  is  destroyed. 

System  manager(s)  and  address:  » 

Heads  of  DA  Staff  and  Field  Operating  Agencies,  Major  Com¬ 
mands,  commanders  of  installations/activities.  Army  Service 
Schools/Colleges  and  National  Guard  activities  that  publish  periodi¬ 
cals,  command  newspapers,  or  other  special-interest  recurring  publi¬ 
cations. 

Notification  procedure: 

Information  may  be  obtained  from  either  the  Editor  of  the  publica¬ 
tion  or  the  Public  Affairs  Officer  of  the  Army  and/or  National 
Guard  element  publishing  the  periodical. 

Record  access  procedures: 

Requests  should  be  addressed  to  the  Editor  or  the  Public  Affairs 
Officer  as  in  ’Notification  procedure’. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21. 

Record  source  categories: 

Individual’s  application  for  the  periodical;  records  of  the  Army 
and/or  National  Guard  organization  publishing  same. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

A0401.07aOSA 

System  name: 

401.07  Media  Contact  Files 

System  location: 

Primary  system:  Public  Information  Division,  Office  of  the  Chief 
of  Public  Affairs,  Headquarters,  Department  of  the  Army  (SAPA- 
PI),  Washington,  DC  20310. 

Decentralized  Segments-New  York  Branch,  Office  of  the  Chief  of 
Public  Affairs,  United  States  (US)  Army,  663  Fifth  Avenue,  New 
York,  NY  10022;  I>os  Angeles  Branch,  Office  of  the  Chief  of  Public 
Affairs,  US -Army,  11000  Wilshire  Boulevard-Suite  10104.  Los  Ange¬ 
les,  CA  90024.  Public  Affairs  Office  of  major  Army  commands  and 
their  subordinate  units;  and  Office  Chief  of  Engineers  Public  Affairs 
Office  and  all  Corps  of  Engineers  field  operating  public  affairs  of¬ 
fices. 

Categories  of  individuals  covered  by  the  system: 

Journalists,  authors,  editors,  columnists,  researchers,  representatives 
of  the  news  media,  congressmen  and  other  public  ftgu.es  who  dem¬ 
onstrate  a  consistent  interest  in  Army-related  subjects. 

Categories  of  records  in  the  system: 

Files  contain  name,  business  address,  telephone  number  and  news 
media  affiliation.  May  also  contain  clippings,  book  reviews,  interview 
reports,  query  sheets,  memoranda  and/or  correspondence  relating  to 
past  actions,  and  biographical  outlines. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  contact  journalists  and  writers  to  provide  information  or  leads 
relevant  to  their  interests.  To  advise  members  of  the  Army  staff  who 
are  considering  requests  to  grant  interviews  of  the  interests,  experi¬ 
ence  and  affiliation  of  journalists.  To  orient  new  members  of  the 
public  affairs  office  staff  to  the  writing  styles  and  interests  of  individ¬ 
uals  and  categories  of  individuals  within  this  file  system;  and  to  brief 
public  affairs  officers  in  the  Department  of  Defense,  in  other  military 
services,  and  in  subordinate  commands  about  the  interests,  experience 
and  categories  of  individuals  within  this  file  system. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Card  index  or  looseleaf  paper  directories;  paper  records  in  file 
folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  individual. 

Safeguards: 
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Building  employ  security  guards.  Records  are  maintained  in  secu¬ 
rity  containers  and  are  accessible  only  to  authorized  personnel. 

Retention  and  disposal: 

Records  are  maintained  as  long  as  those  individuals  mentioned  are 
involved  with  Army  public  affairs  officers.  Records  are  destroyed 
when  no  longer  needed. 

System  managerfs)  and  address: 

Office  of  the  Chief  of  Public  Affairs,  Headquarters,  Department  of 
the  Army,  The  Pentagon,  Washington,  DC 

Notification  procedure: 

Information  may  be  obtained  from: 

HQDA  (SAPA-PI) 

Room  2E  641 

The  Pentagon 

Washington,  DC  20310 

Telephone:  Area  Code  202/69S/S136 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Headquarters, 
Department  of  the  Army  (SAPA-PI),  Room  2E  641,  The  Pentagon, 
Washington,  DC  20310. 

Written  requests  should  include  a  notarized  statement  of  identity. 

Personal  visits  may  be  made  to  any  of  the  3  Army  Information 
Offices  (Washington,  New  York,  Los  Angeles)  where  the  requester  is 
recognized  and/or  can  provide  acceptable  identification. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Rosters  of  Pentagon  correspondents  prepmed  by  the  Office  of  the 
Assistant  Secretary  of  Defense  (Public  Affairs);  published  directories 
of  media  contacts;  query  sheets  and  interview  reports  prepared  by 
public  affairs  officers;  clippings  from  published  sources;  and  memo¬ 
randa  and  correspondence  between  Army  personnel  and  individuals 
contained  within  the  file  system. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0401.07bOSA 

System  name: 

401.07  Medal  of  Honor  Recipient  Files  (Vietnam  Era) 

Ssrstem  location: 

Prinu^  System:  Pubhc  Informaition  Division,  Office  of  the  Chief 
of  Public  Affairs,  Headquarters,  Department  of  the  Army,  (SAPA- 
PI),  Washington,  DC  20310. 

Decentralized  Segments:  New  York  Branch,  Office  of  the  Chief  of 
Public  Affairs,  United  States  (US)  Army,  663  Fifth  Avenue,  New 
York,  NY  10012;  Los  Angeles  Branch,  Office  of  the  Chief  of  Public 
Affairs,  US  Army,  11000  Wilshire  BoiUevard-Suite  10104,  Los  Ange¬ 
les,  CA  90024. 

Categories  of  individuals  covered  by  the  system: 

Active  duty,  discharged,  retired  and  deceased  Army  members  who 
received  the  Medal  of  Honor  during  the  period  of  the  Vietnam  War. 

Categories  of  records  in  the  system: 

File  contains  photograph,  statement  of  service,  award  citation  and 
copy  of  the  ceremonial  program  at  the  time  of  the  award. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nses: 

To  respond  to  queries  from  the  press  and  public  relating  to  the 
individuals  within  the  file,  and  from  the  Office  of  the  Assistant 
Secretary  of  Defense  (Public  Affairs),  other  military  services,  other 
Army  st^  agencies  and  subordinate  commands  for  information  about 
Medal  of  Honor  recipients. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  individual. 

Safegnards: 

Building  employs  security  guards;  files  are  maintained  in  security 
containers  and  are  accessible  only  to  authorized  personnel. 

Retention  and  disposal: 


Files  maintained  as  long  as  individual  is  likely  to  be  a  recurring 
subject  of  press  interest.  Eventually,  files  will  be  donated  to  the 
Congressional  Medal  of  Honor  Society,  38  Fallon  Circle,  Braintree, 
MA  02184. 

System  manageris)  and  address: 

Office  of  the  Chief  of  Public  Affairs,  Headquarters,  Department  of 
the  Army,  The  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQDA  (SAPA-PI) 

Room  2E  641 

The  Pentagon 

Washington,  DC  20310 

Telephone:  Area  Code  202/695-5136 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Headquarters, 
Department  of  the  Army  (SAPA-PI),  Room  2E  641,  The  Pentagon, 
Washington,  DC  20310 

Written  requests  should  include  a  notarized  statement  of  identity. 

Personal  visits  may  be  made  to  any  three  Army  Public  Affairs 
Offices  (Washington,  New  York  and  Los  Angeles).  Presentation  of 
acceptable  identification  is  required. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Statements  of  service,  awards,  citations  and  photographs  from  the 
US  Army  Military  Personnel  Center  or  the  National  Personnel  Rec¬ 
ords  Center;  ceremonial  programs  for  the  presentation  prepared  by 
the  US  Army  Office  of  the  Director  of  the  Army  Staff,  Protocol 
Office,  Headquarters,  Department  of  the  Army. 

Systems  exempted  from  certain  provisions  of  the  act; 

None 

A0401.08DAJA 

System  name: 

401.08  Prosecutorial  Files 

System  location: 

Decentralized  System:  Staff  Judge  Advocate  offices  at  organiza¬ 
tions  listed  in  the  Department  of  Defense  (DOD)  organizational 
directory. 

Categories  of  individuals  covered  by  the  system: 

Any  individual  who  is  pending  trial  by  court-martial. 

Categories  of  records  in  the  system: 

File  contains  witness  statements;  pretrial  advice;  documentary  evi¬ 
dence;  exhibits;  evidence  of  previous  convictions;  personnel  records; 
recommendations  as  to  the  disposition  of  the  charges;  explanation  of 
any  unusual  features  of  the  case;  charge  sheet;  and  criminal  investiga¬ 
tion  reports. 

Authority  for  maintenance  of  the  system: 

Executive  Order  11476,  19  June  1969. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Preparation  of  cases  for  prosecution  before  Court-Martial. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name. 

Safeguards: 

Various  Federal  buildings  employ  security  guards.  Records  are 
maintained  in  file  cabinets  accessible  only  by  authorized  personnel 
who  are  properly  instructed  in  the  permissible  use  of  the  information. 

Retention  and  disposal: 

Permanent.  Cut  off  annually,  or  on  completion  of  the  project, 
event,  or  other  applicable  action. 

System  manageris)  and  address: 

Staff  Judge  Advocate  of  command  where  case  originates. 

Notification  procedure: 

See  EXEMPTION 

Record  access  procedures: 

See  EXEMPTION 


Federal  Register  /  Vol.  44,  No.  243  /  Monday,  December  17,  1979  /  Notices 


73805 


Contesting  record  procedures: 

See  EXEMPTION 

Record  source  categories: 

See  EXEMPTION 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  S  USC  SS2a  (j)  or  (k)  as 
applicable.  For  ^ditional  information,  contact  the  Systems  Manager. 

A0402.01aDAJA 

System  name: 

402.01  General  Legal  Files 

System  location: 

Office  of  the  Judge  Advocate  General,  Pentagon,  Washington,  DC 
20310;  Offices  of  Staff  Judge  Advocates,  Judge  Advocates,  and 
Legal  Counsels  of  subordinate  commands,  installations,  and  organiza¬ 
tions. 

Categories  of  individuals  covered  by  the  system: 

Individuals  who  have  been  the  subject  of  matters  (civil  or  criminal) 
referred  to  the  Office  of  the  Judpe  Advocate  General  or  to  legal 
offices  of  subordinate  commands,  installations,  and  organizations  for 
legal  opinion,  legal  review,  or  other  action,  ^me  examples  of  mat¬ 
ters  frequently  referred  for  legal  opinion,  legal  review,  or  other 
action  are:  Elimination  and  separation  proceedings;  questions  pertain¬ 
ing  to  entitlement  to  pay,  allowances,  or  other  benefits;  flying  evalua¬ 
tion  boards,  line  of  duty  investigations,  reports  of  survey,  and  other 
boards  of  investigating  officers;  unfavorable  information  (DASEB) 
cases,  efficiency  report  (DASRB)  appeals;  petitions  to  the  Army 
Board  for  the  Correction  of  Military  Records;  matters  pertaining  to 
on-post  solicitation,  revocation  of  privileges,  and  bars  to  entry  on 
military  installations;  matters  pertaining  to  appointments,  promotions, 
enlistment  and  discharges;  matters  pertaining  to  prohibited  activities 
and  conflicts  of  interest  for  Army  personnel  and  employees;  Article 
138,  UCMJ  complaints  (10  USC  938);  private  relief  legislation;  mili¬ 
tary  justice  matters  including  requests  for  delivery  of  service  mem¬ 
bers  for  trial  by  civilian  authorities,  appeals  from  non-judicial  punish¬ 
ment  imposed  under  Article  IS,  UCMJ  (10  USC  81S),  app^s  under 
Article  69,  UCMJ  869),  Secretarial  review  of  officer  dismissal  cases, 
petitions  for  clemency,  requests  for  pardons,  and  requests  for  grants 
of  immunity  for  civilian  witnesses;  matters  pertaining  to  civilian  em¬ 
ployees  and  employees  of  nonappropriated  fund  instrumentalities  in¬ 
cluding  employment,  pay,  allowances,  benefits,  separations,  discipline 
and  adverse  actions,  grievances,  equal  opportunity  complaints, 
awards,  and  claims  processed  by  other  agencies;  and  correspondence 
addressed  to  the  Office  of  The  Judge  Advocate  General  (or  subordi¬ 
nate  legal  offices),  or  addressed  to  the  President,  members  of  Con¬ 
gress,  Department  of  Defense,  or  Department  of  the  Army  which  is 
referred  to  the  Office  of  The  Judge  Advocate  General  or  other  legal 
office  for  response. 

Categories  of  records  in  the  system: 

Inquiries  with  substantiating  documents,  personnel  actions,  investi¬ 
gations,  petitions,  complaints,  or  other  matters  to  be  reviewed  or 
acted  upon;  legal  memoranda  and  legal  opinions;  and  correspondence 
and  responses  thereto.  Legal  opinion  files  which  are  not  indexed  by 
individual  name  or  personal  identifier  are  frequently  commingled 
with  subject  files,  but  are  not  a  part  of  this  system  of  records. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Sections  3037  and  3072. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Department  of  Justice  for  grants  of  immunity  and  requests  for 
pardons. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Alphabetically  by  last  name. 

Safeguards: 

Maintained  in  locked  file  cabinets  and/or  in  locked  offices  in  build¬ 
ings  employing  security  guards  and/or  located  on  military  installa¬ 
tions  with  military  police  patrols  and  protection. 

Retention  and  disposal: 

Permanent  due  to  legal  precedence  value  at  Army  staff  and  head¬ 
quarters  of  major  commands.  In  other  offices,  some  types  of  records 
not  having  legal  precedence  value  are  retain^  for  lesser  periods  (as 
little  as  two  years)  and  destoyed. 

System  managerfs)  and  address: 


The  Judge  Advocate  General,  Headquarters,  Department  of  the 
Army  (DAJA),  Washington,  DC  20310.  For  records  maintained  in 
legal  offices  of  subordinate  commands,  installations,  or  organizations, 
the  Staff  Judge  Advocate,  Judge  Advocate,  or  Chief  Legal  Counsel, 
as  appropriate.  Official  mailing  addresses  are  in  the  DOD  directory 
in  the  Appendix. 

Notification  procedure: 

Information  may  be  obtained  by  writing  or  visiting  the  office  of 
the  appropriate  SYSMANAGER.  Written  requests  for  notification 
should  contain  the  full  name,  address  and  telephone  number  of  the 
requester,  and  any  other  personal  data  which  would  assist  in  identify¬ 
ing  records  pertaining  to  the  requester  such  as  current  or  former 
military  status,  date  of  birth,  SSN  or  service  number,  and  if  applica¬ 
ble,  the  date,  place,  and  type  of  incident  which  the  requester  believes 
may  have  been  referred  for  legal  review. 

Record  access  procedures: 

Access  to  records  may  be  obtained  in  the  same  manner  as  notifica¬ 
tion,  except  that  requests  for  access  in  person  will  require  verification 
of  identity  by  military,  civil  service  or  dependent  ID  card,  driver’s 
license,  or  other  reasonable  means. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  AR  340-21. 

Record  source  categories: 

Legal  memoranda  and  opinions  are  based  on  records  submitted 
with  the  inquiry  from  various  Department  of  the  Army  staff  agen¬ 
cies,  commands,  installations,  and  organizations.  When  responding  to 
correspondence,  the  files  contain  information  supplied  by  the  individ¬ 
ual,  and  in  some  cases,  facts  gathered  from  various  Department  of 
the  Army  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  Title  U.S.C.,  Section 
SS2a  (kXl),  (2),  (5),  (6)  or  (7),  as  applicable.  For  additional  informa¬ 
tion,  contact  the  SYSMANAGER. 

A0402.05aDAPE 

System  name: 

402.05  Employment  and  Financial  Interest  Statement  Files 

System  location: 

Major  Command/Department  of  Army  Staff  Agencies  and  installa¬ 
tions/activities,  the  addresses  of  which  are  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system: 

All  civilian  officers  and  employees  paid  at  the  level  of  grades  GS- 
16  to  GS-18  and  at  a  level  of  the  executive  schedule  in  subchapter  11 
of  chapter  53  of  Title  5,  United  States  Code. 

All  general  officers. 

Commanders  and  Deputy  Commanders  of  major  Army  installa¬ 
tions.  For  this  purpose,  major  installations  are  those  authorized  a 
commander  in  the  grade  of  LTC  or  higher. 

DOD  personnel  classified  at  GS-13  or  above  under  Section  5332  of 
Title  5,  United  States  Code  or  at  a  comparable  pay  level  under 
another  authority,  or  members  of  the  military  in  the  rank  of  LTC  or 
above  whose  basic  duties  and  responsibilities  require  the  incumbent 
to  exercise  judgment  in  making  a  government  decision  or  in  taking 
government  action  in  regard  to  administering  or  monitoring  grants  or 
subsidies. 

DOD  personnel  classified  at  GS-13  or  above  under  Section  5332  of 
Title  5,  United  States  Code  or  at  a  comparable  pay  level  under 
another  authority  or  members  of  the  military  in  the  rank  of  LTC,  or 
above  whose  basic  duties  and  responsibilities  require  the  incumbent 
to  exercise  judgment  in  making  a  government  decision  or  in  taking 
government  action  in  regard  to:  (1)  Contracting  or  Procurement.  For 
the  purpose  of  this  section  ’Contracting  or  Procurement’  is  defined  as 
executing  or  approving  the  award  of  contracts.  (2)  Auditing.  Audit¬ 
ing  private  or  other  non-federal  enterprise  including  the  supervision 
of  auditors  engaged  in  audit  activities  or  participating  in  the  develop¬ 
ment  of  policies  and  procedures  for  the  performing  of  such  audits, 
including  the  authorizing  and  monitoring  of  grants  to  institutions  or 
other  non-federal  enterprise.  (3)  Other  activities  in  which  the  flnal 
decision  or  action  has  a  significant  economic  impact  on  the  interests 
of  any  non-federal  enterprise. 

Major  commanders  and  heads  of  DA  Staff  Agencies. 

Enlisted  personnel  occupying  designated  positions  of  trust  and 
responsibility  (para  4-2b(2)  of  Swtion  5332,  Title  5). 

Military  personnel  designated  as  contracting  personnel  for  officers, 
non-commissioned  oflicers  or  enlisted  members  open  mess. 

Categories  of  records  in  the  system: 

Statements  of  employment  and  financial  interest,  supplementary 
statements,  reports  of  change,  review  comments,  and  related  papers. 
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Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012  and  Executive  Order  1 1222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Review  for  sufficiency  and  determine  if  conflict  of  interest  exists, 
and  assist  in  resolving  conflicts  in  accordance  with  Army  Regulation 
600-50. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievahility: 

Alphabetically  by  last  name  of  individual. 

Safeguards: 

Kept  in  locked  cabinet  in  building  under  24  hour  surveillance  by 
security  police. 

Retention  and  disposal: 

Destroyed  6  years  after  reassigrunent,  retirement,  or  termiruition  of 
employment. 

System  managerfs)  and  address: 

Office  of  the  Deputy  Chief  of  Staff  for  Personnel,  Department  of 
Army,  Director  of  Human  Resources  Development,  Leadership  and 
Motivation  Division  (DAPE-HRL). 

Notification  procedure: 

Information  may  be  obtained  from:  Major  Command  or  Head  of 
DA  Staff  Agency. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Major  Com¬ 
mand  or  Head  of  DA  Staff  Agency. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  duty  assignment,  current  ad¬ 
dress,  and  telephone  number. 

For  person^  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification;  for  example:  valid  driver’s  license  and  current 
identification  card. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  are  contained  in  AR  340-21  and  AR  600-50. 

Record  source  categories: 

Information  is  provided  by  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0402.06DAJA 

System  name: 

402.06  Legal  Assistance  Case  Files 

System  location: 

Decentralized  System:  Legal  Assistance  Office,  Office  of  the  Judge 
Advocate  General,  Department  of  the  Army,  Room  2C467,  Penta¬ 
gon,  Washington,  DC  20310  and  Staff  Judjge  Advocate  offices  at 
Army  commands,  field  operating  agencies,  installations,  and  activi¬ 
ties.  Addresses  are  listed  in  the  Department  of  Defense  (DOD)  Orga¬ 
nizational  Directory. 

Categories  of  individuals  covered  by  the  system: 

These  files  pertain  to  persons  having  sought  legal  assistance  in 
their  personal  and  private  affairs. 

Categories  of  records  in  the  system: 

The  files  contain  correspondence  and  other  personal  information 
germane  to  the  specific  individual  problem. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  files  are  used  to  assist  Legal  Assistance  personnel  in  drafting 
necessary  responses  to  inquiries.  The  purpose  is  to  maintain  a  record 
of  the  replies  given  in  response  to  inquiries  received  from  individuals, 
so  their  cases  can  be  properly  settled. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  client. 


Safeguards: 

Various  Federal  buildings  employ  security  guards.  Records  are 
maintained  in  file  cabinets  accessible  only  to  authorized  personnel 
who  are  properly  instructed  in  the  permissible  use  of  the  information. 

Retention  and  disposal: 

The  files  are  destroyed  after  1  year  from  the  closing  date  of  the 
case,  except  at  the  Pentagon  where  they  are  destroyed  i^r  6  months 
from  the  closing  date  of  the  case. 

System  managerfs)  and  address: 

Chief,  Legal  Assistance  Office,  HQDA  (DAJA-LA),  Washington, 
D.  C.  20310  and  the  Staff  Judge  Advocates  of  organizations  list^  in 
the  DOD  directory. 

Notification  procedure: 

Information  may  be  obtained  from  the  SYSMANAGER. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuid,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symtml  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver’s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  ^ve 
some  information  that  could  be  verified  within  his  ’case’  folder.  Visits 
may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  access  procedures: 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appc^  with  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver’s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester.  ^ 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  ^ve 
some  information  that  could  be  verified  within  his  ’case’  folder.  Visits 
may  be  made  to  any  Staff  Judge  Advocate  Office  or  the  Legal 
Assistance  Office,  Office  of  The  Judge  Advocate  General,  Room 
2C467,  Pentagon,  Washington,  D.  C.  20310. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS¬ 
MANAGER. 

Record  source  categories: 

The  legal  assistance  case  file  contains  correspondence  received 
from  Congressmen  who  are  requesting  information  in  order  to  reply 
to  their  constituents  concerning  a  legal  assistance  problem  and  corre¬ 
spondence  from  other  legal  assistance  offices  seeking  help  or  guid¬ 
ance  with  legal  assistance  problems  which  concern  a  particular  indi¬ 
vidual  who  ^  come  to  them  for  assistance. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0402.07DAJA 

System  name: 

402.07  Legal  Assistance  Interview  Record  Files 

System  location: 

Decentralized  System  -  Legal  Assistance  Office,  Office  of  the 
Judge  Advocate  General,  Department  of  the  Army,  Washington,  E>C 
20310  and  Staff  Judge  Advocate  offices  at  organizations  listi^  in  the 
Dep^ment  of  Defense  (DOD)  Organizational  Directory  in  the  Ap¬ 
pendix. 

Categories  of  individuals  covered  by  the  system: 

These  files  pertain  to  persons  having  sought  legal  assistance  in 
their  personal  and  private  affairs. 

Categories  of  records  in  the  system: 

Interview  Card. 

Authority  for  maintenance  of  the  system: 

Tide  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  Interview  Card  contains  basic  information  which  is  necessary 
in  the  preparation  of  the  legal  documents,  i.e.,  wills,  power  of  attor¬ 
neys,  etc.  The  cards  are  used  in  the  preparation  of  the  annual  statisti¬ 
cal  report  which  only  shows  the  num^r  and  types  of  actions  han¬ 
dled  by  the  Legal  Assistance  Office  during  the  year.  The  Interview 
Card  is  subject  to  the  attorney-client  privilege  rule  and  the  infonna- 
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tion  contained  thereon  will  not  be  given  to  any  source  without  the 
prior  approval  of  the  client. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  client. 

Safeguards: 

Various  Federal  buildings  employ  security  guards.  Records  are 
maintained  in  file  cabinets  accessible  only  by  authorized  personnel 
who  are  properly  instructed  in  the  permissible  use  of  the  information. 

Retention  and  disposal: 

The  Interview  Record  File  is  destroyed  after  1  year. 

System  managerfs)  and  address: 

Decentralized  Systemm  -  Chief,  Legal  Assistance  Office,  Office  of 
the  Judge  Advocate  General,  Department  of  the  Army,  Washington, 
DC  20310  and  Staff  Judge  Advocate  offices  at  organizations  listed  in 
the  DOD  organizational  directory. 

Notification  procedure: 

Information  may  be  obtained  from  the  SYSMANAGER. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  oflice  symt^l  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver’s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requestor. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder.  Visits 
may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  access  procedures: 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symt»l  on  all  correspondence 
received  from  this  office  and  any  other  personal  identif^ng  data 
(driver’s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder.  Visits 
may  be  made  to  any  Staff  Judge  Advocate  Office  or  the  Legal 
Assistance  Office,  Office  of  The  Judge  Advocate  General,  Room 
2C467,  The  Pentagon,  Washington,  DC  20310. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  coun¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

The  Legal  Assistance  Interview  Record  File  contains  the  Inter¬ 
view  Cards  which  are  prepared  byy  the  individuals  who  come  into 
the  Legal  Assistance  Office  for  assistance.  The  card  contains  basic 
information  about  the  individual;  such  as,  name,  grade,  organization, 
wife’s  name,  social  security  number. 

Systems  exempted  from  certain  provisions  of  the  act: 

'  None 

A0403.01aDAJA 

System  name:  ■ 

403.01  U.S.  Army  Claims  Service  Management  Information 
System  (USARCS  MISO). 

System  location: 

For  the  manual  system,  the  claims  index  cards  and  data  output  are 
located  at  the  United  States  (US)  Army  Claims  Service,  Office  of 
The  Judge  Advocate  General,  Ft  Meade,  MD  207SS,  and  the  individ¬ 
ual  claims  index  cards  and  claims  files  pertaining  to  settled  cases  are 
located  at  Reference  Service  Branch,  Washington  National  Records 
Center,  General  Services  Administration,  Washington,  DC  20409. 

The  automated  systems  are  stored  on  computer  disks  located  at  the 
Management  Information  Systems  Office,  US  Army  Garrison,  Ft 
Meade,  MD  207SS. 

Relevant  command  sections  of  the  automated  reports  are  furnished 
to  the  respective  Army  commands  monthly.  In  addition,  claims  files 
on  all  unsettled  and  settled  claims  are  retained  at  Staff  Judge  Advo¬ 
cate  offices  at  subordinate  levels  where  the  claim  was  filed  until  they 
are  forwarded  to  US  Army  Claims  Service. 

Categories  of  IndividHals  covered  by  the  system: 


Records  pertain  to  all  individuals,  corporations,  associations,  coun¬ 
tries,  states,  territories,  political  subdivisions  presenting  a  claim 
against  the  United  States  cognizable  under  the  following  statutes  and 
Army  Regulation  27-20;  (a)  The  Military  Claims  Act  (10  U.S.C. 
2733);  (b)  The  Federal  Tort  Claims  Act  (28  U.S.C.  2671-2680);  (c) 
The  Act  of  9  October  1962  (10  U.S.C.  2737);  (d)  The  National  Guard 
Claims  Act  (32  U.S.C.  715);  (e)  Title  10,  U.S.C.  section  2734a  and 
2734b  (NATO  claims);  (0  The  Maritime  Claims  Settlement  Act  (10 
U.S.C.  4801-4808);  (g)  Article  139,  Uniform  Code  of  Military  Justice 
(10  U.S.C.  939);  (h)  The  Forei^  Claims  Act  (10  U.S.C.  2734),  (i) 
The  Military  Personnel  and  Civilian  Employees’  Claims  Act  (31 
U.S.C.240-243),  (j)  Claims  for  Reimbursement  under  Industrial  Secu¬ 
rity  Regulations  (DOI)  Directive  5220.6)  and  (k)  Nonappropriated 
Fund  Claim. 

Categories  of  records  in  the  system: 

Claims  Journal  and  Individual  claims  index  cards:  Contain  brief 
synopsis  of  claims  information  including  name  of  claimant;  claim  file 
number;  type  of  claim  presented  (tort,  maritime,  foreign,  personnel, 
etc.);  date  claim  received  by  the  Army;  the  date  of  the  incident 
giving  rise  to  the  claim;  the  amount  claimed;  and  if  settled,  the  date 
and  disposition  of  the  claim.  In  appropriate  claims,  data  on  amounts 
recovered  or  paid  by  third  parties  is  included  on  the  card. 

Claims  files;  Contain  the  claim  forms  submitted  by  the  claimant; 
reports  of  investigation  of  claims  or  potential  claims;  the  witness 
statements;  police  reports;  photographs;  diagrams;  bills;  estimates; 
expert  opinions;  medical  records  and  similar  reports;  and  copies  of 
correspondence  with  the  claimant,  potential  claimants,  third  parties, 
and  insurers  of  claimants  or  third  parties,  concerning  claims  or  poten¬ 
tial  claims.  When  applicable,  copies  of  finance  vouchers  evidencing 
payment  of  the  claims  are  included.  Occasionally  Inspector  General 
or  similar  reports  will  be  included  in  such  files. 

U.S.ARCS  MISO:  Provides  a  record  of  every  noncontractual 
claim  arising  from  Army  activities.  Information  is  maintained  on 
magnetic  tape  and  stored  in  alphabetical  order  by  fiscal  year.  Data 
includes  claimant’s  name,  file  number,  type  of  claim,  date  of  incident, 
amount  claimed  and  amount  paid,  if  anything. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Sections  939,  2733,  2734,  2734a,  2734b,  2737;  Title 
28  U.S.C.,  Sections  2671-2680;  Title  31  U.S.C,  Sections  240-243;  Title 
32  U.S.C.,  Section  715. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  primary  purpose  of  claims  investigative  reports  and  ancillary 
records  is  to  develop  and  preserve  all  relevant  evidentiary  facts 
about  incidents  which  may  generate  claims  against  the  Army.  The 
evidence  developed  is  used  as  a  legal  basis  for  payment  of  claims, 
and  the  amount  authorized,  or  to  support  a  denial  of  the  claim.  If  the 
claimant  initiates  litigation  the  evidence  helps  provide  a  basis  to 
defend  the  suit.  Evidence  in  the  files  is  also  us^  to  provide  informa¬ 
tion  to  reply  to  the  President,  the  Cabinet,  members  of  Congress  or 
to  General  Accounting  Office  and  public  or  private  insurers  who 
may  be  required  to  participate  in  the  settlement  of  claims  against  the 
United  States  or  who  may  be  required  to  reimburse  the  United  States 
as  a  subrogee  for  claims  paid.  Information  is  also  recorded  to  insure 
that  the  use  of  appropriated  funds  is  legally  correct.  The  data  are 
also  used  as  a  management  tool  to  supervise  claims  operations  at 
subordinate  commands  worldwide. 

Users  include  claimants  and/or  their  legal  representatives  for  use  in 
legal  action  against  the  Government  or  third  parties  for  tax  purposes 
(Internal  Revenue  Service  (IRS))  and/or  to  support  or  provide  pri¬ 
vate  relief  legislation;  US  Department  of  Justice  representatives  in 
deciding  disposition  of  claims  files  against  the  Government  and  for 
consideration  of  criminal  prosecution,  civil  court  action  or  regulatory 
orders;  US  Court  of  Claims  to  support  legal  actions,  considerations 
or  evidence  to  support  proposed  legislative  or  regulatory  changes, 
for  budgetary  pur^ses,  for  quality  control  or  assurance  type  studies 
or  to  support  action  against  a  third  party;  foreign  governments  for 
use  in  settlements  of  claims  under  North  Atlantic  Treaty  Organiza¬ 
tion  Status  of  Forces  Agreement  (NATO  SOFA)  or  similar  interna¬ 
tional  agreements;  state  governments  for  use  in  defending  or  pros¬ 
ecuting  claim  by  the  state  or  its  representatives;  Department  of 
Labor  for  consideration  in  determining  rights  under  Federal  Employ¬ 
ees’  Compensation  Act  or  similar  legislation;  civilian  and  governmen¬ 
tal  medical  experts  for  evaluation  of  medical  aspects  and  records  and 
related  material;  The  President,  Vice  President  and  members  of  the 
Congress  in  order  to  provide  information  upon  which  to  base  replies 
to  inquiries  from  claimants;  Office  of  Management  and  Budget  for 
preparation  of  private  relief  bills  to  be  presented  to  Congress  for  its 
consideration;  Government  contractors  for  use  in  defending  or  set¬ 
tling  claims  filed  against  them  arising  out  of  the  performance  of  a 
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Government  contract;  and  workmen’s  compensation  agencies,  federal 
and  local,  for  use  in  adjudicating  claims. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Manual  system:  Paper  records  in  file  folders  at  locations  indicated. 

Automat^  system:  Computer  discs  located  at  the  USARCS 
MISO. 

Retrievability: 

Filed  alphabetically  by  last  name. 

Safeguards: 

Various  Federal  buildings  employ  security  guards.  Records  are 
accessible  only  by  authorize  personnel  who  are  properly  instructed 
in  the  permissible  use  of  the  information. 

Retention  and  disposal: 

Destroy  10  years  after  final  action  on  the  case. 

System  managerts)  and  address: 

Chief,  United  States  Army  Claims  Service,  Ft  Meade,  MD  207SS. 

Notification  procedure: 

Information  may  be  obtained  from  the  SYSMANAGER. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individum,  current  address  and  telephone  number,  the  claim 
number  if  known,  the  date  and  place  of  the  incident  ^ving  rise  to  the 
claim,  and  any  other  personal  identifying  data  (driver’s  license,  if 
any)  which  could  assist  in  determining  the  identity  of  the  r^uester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder.  Visits 
may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  access  procedures: 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  claim 
number  if  known,  the  date  and  place  of  the  incident  giving  rise  to  the 
claim,  or  personal  identifying  data  (driver’s  license,  if  any)  which 
could  assist  in  determining  the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder.  Visits 
may  be  made  to  any  Staff  Judge  Advocate  Office  or  to  the  US  Army 
Claims  Service,  Ft  Meade,  MD  207SS 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS¬ 
MANAGER. 

Record  source  categories: 

Federal  Bureau  of  Investigation,  Counterintelligence  Corps,  Crimi¬ 
nal  Investigations  Division,  Inspector  General,  medical  treatment 
facilities.  Physicians,  Armed  Forces  Institute  of  Pathology,  Maritime 
Survey  Reports,  Corps  of  Engineers. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0403.06DAJA 

System  name: 

403.06  Tort  Claim  Files 

System  location: 

Litigation  Division,  Office  of  The  Judge  Advocate  General,  De¬ 
partment  of  the  Army,  Room  2D43S,  l%e  Pentagon,  Washington, 
DC  20310. 

Categories  of  individuals  covered  hy  the  system: 

Personnel,  military  affiliated  or  civilians  with  no  military  connec¬ 
tion,  who  have  filed  a  complaint  against  the  United  States  Army  in 
the  United  States  District  Court  under  the  Federal  Tort  Claims  Act. 

Categories  of  records  in  the  system: 

All  pleadings,  motions,  brief^  orders,  decisions,  memoranda,  opin¬ 
ions,  supporting  documentation,  and  allied  material,  including  chums 
investigation,  reports,  and  files,  involved  in  representing  the  United 
States  Army  in  the  Federal  Court  System. 

Anthority  for  maintenance  of  the  system: 

Title  28  U.S.C.,  Section  2671-80. 

Routine  uses  of  records  maintained  in  the  system,  induding  cate^ 
ries  of  users  and  the  purposes  of  such  uses: 

The  collected  information  is  used  to  defend  the  Army  in  civil  suits 
filed  against  it  in  the  Federal  Court  System.  Routine  users'of  the 
information,  in  addition  to  Litigation  Division,  Office  of  The  Judge 


Advocate  General  of  the  Army,  are  the  Department  of  Justice  and 
United  States  Attorneys’  offices  handling  the  particular  case.  Most  of 
the  collected  information  is  filed  in  some  manner  in  the  courts  in 
which  the  litigation  is  pending  and  therefore  becomes  a  matter  of 
public  record.  In  addition,  some  of  the  collected  information  will 
appear  in  some  form  or  fashion  in  the  written  orders,  opinions,  and 
decisions  of  the  courts.  For  the  most  part,  these  orders,  (minions,  and 
decisions  are  published  in  the  Federal  Reporter  System  upder  the 
name  or  style  of  the  case  and  are  freely  open  and  available  to  anyone 
with  access  to  a  law  library. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievahility: 

Filed  alphabetically  by  last  name  of  claimant. 

Safeguards: 

Various  Federal  buildings  employ  security  guards.  Re(X>rds  are 
maintained  in  file  cabinets  accessible  only  by  authorized  personnel 
who  are  properly  instructed  in  the  permissible  use  of  the  information. 

Retention  and  disposal: 

Destroy  10  years  after  final  action  on  the  case. 

System  manageKs)  and  address: 

Chief,  Litigation  Division,  Office  of  The  Judge  Advocate  General, 
Department  of  the  Army,  Washington,  DC  20310 

Notification  procedure: 

Information  may  be  obtained  from  the  SYSMANAGER. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symlml  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver’s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  c^)  and  give 
some  information  that  could  he  verified  within  his  ’case’  folder.  Visits 
may  be  made  to  any  Staff  Judge  Adv(x:ate  Office. 

Record  access  procedures: 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identif^ng  data 
(driver’s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identifuation  (driver’s  license,  identification  card)  and  give 
some  information  that  (X>uld  be  verified  within  his  ’case’  folder.  Visits 
may  be  made  to  the  Litigation  Division,  Office  of  The  Judge  Advo¬ 
cate  General,  Department  of  the  Army,  Room  2D43S,  The  Pentagon, 
Washington,  DC  20310. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS¬ 
MANAGER. 

Record  source  categories: 

DA  Staff  elements.  Staff  Judge  Adveoate  offices  at  organizations 
listed  in  the  Department  of  Defmse  (DOD)  organizational  directory 
in  the  Appendix;  National  Personnel  Records  ^iter,  St.  Louis;  US 
Army  Military  Personnel  Center;  Posts,  Camps,  and  Stations;  Defiart- 
ment  of  the  Army  Field  Operating  Agencies;  Civil  Service  Commis¬ 
sion;  Department  of  Justice;  U.S.  Attorneys;  opposing  counsel; 
Armed  Forces  Institute  of  Pathology. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0403.16DAJA 

System  name: 

403.16  Army  Property  Claim  Files 

System  location: 

Litigation  Division,  Office  of  The  Ju^e  Advexmte  General,  De¬ 
partment  of  the  Army,  Rcom  2D43S,  Ine  Pentagon,  Wa^ington, 
IX^  20310,  and  Staff  Judge  Adv(x»te  offices  at  organiutions  listed  in 
the  Department  of  Defense  (DOD)  organizational  directory  in  the 
Appendix. 

Categories  of  individuals  covered  by  the  system: 

Individuals  who,  having  damaged  Government  property,  were  not 
subject  to  the  (X>Uection  activities  of  other  agencies  or  organizations 
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and  therefore  require  litigation  on  behalf  of  the  Department  of  the 
Army. 

Categories  of  records  in  the  system: 

Copies  of  reports  from  the  claim  investigator,  accident  and  police , 
reports  relating  to  damage,  and  pleadings,  motions,  briefs,  orders,  ‘ 
decisions,  memoranda,  opinions,  supporting  documentation,  and  allied 
material  involved  in  representing  the  United  States  Army. 

Authority  for  maintenance  of  the  system: 

Title  28  U.S.C.,  Section  2416. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  collected  information  is  used  to  negotiate  with,  or  to  sue  as 
appropriate,  the  individual  or  entity,  including  insurance  carriers, 
causing  damage  for  loss  of  United  States  Army  property.  Routine 
users  include,  in  addition  to  the  Litigation  Division,  Office  of  The 
Judge  Advocate  General  of  the  Army,  the  Department  of  Justice, 
United  States  Attorneys,  and  defendants  and  other  opposing  parties 
and  their  attorneys. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name. 

Safeguards: 

Various  Federal  buildings  employ  security  guards.  Records  are 
maintained  in  file  cabinets  accessible  only  by  authorized  personnel 
who  are  properly  instructed  in  the  permissible  use  of  the  information. 

Retention  and  disposal: 

The  Judge  Advocate  General’s  Office:  Collected  claims;  destroy 
10  years  after  final  action  on  the  case.  Uncollected  claims;  destroy  10 
years  after  completion  of  litigation  or  determination  that  the  case  will 
not  be  prosecuted. 

Other  offices:  Destroy  cases  settled  locally  5  years  after  final 
action  on  the  case. 

System  manageKs)  and  address: 

Chief,  Litigation  Division,  Office  of  The  Judge  Advocate  General, 
Departmern  of  the  Army,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from  the  SYSMANAGER. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symtol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver’s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder.  Visits 
may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  access  procedures: 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symlwl  on  all  correspondence 
received  from  E>epartment  of  the  Army  offices  and  any  other  person¬ 
al  identifying  data  (driver’s  license  number,  if  any)  which  would 
assist  in  determining  the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  ^ve 
some  information  that  could  be  verified  within  his  ’case’  folder.  Visits 
may  be  made  to  the  Litigation  Division,  Office  of  The  Judge  Advo¬ 
cate  General,  Department  of  the  Army,  Room  2D43S,  The  Pentagon, 
Washington,  DC  20310. 

Contesting  record  procedures: 

The  Army’s  rules  for  access- to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS¬ 
MANAGER. 

Record  source  categories: 

Department  of  the  Army  Staff  elements.  Staff  Judge  Advocate 
offices  at  organizations  list^  in  the  Department  of  Defense  (DOD) 
organizational  directory.  National  Personnel  Records  Center-St. 
Louis,  US  Army  Military  Personnel  Center,  Posts,  Camps,  and  Sta¬ 
tions,  Department  of  the  Army  Field  Operating  Agencies,  Civil 
Service  Commission,  Department  of  Justice,  U.S.  Attorneys,  oppos¬ 
ing  counsel.  Armed  Forces  Institute  of  Pathology. 

Systems  exempted  from  certain  provisions  of  the  act: 


None 

A0403.17DAJA 

System  name: 

403.17  Medical  Expense  Claim  Files 

Sjrstem  location: 

Primary:  Staff  Judge  Advocate  Offices  at  Army  commands,  field 
operating  agencies,  installations  and  activities.  Addresses  are  listed  in 
the  Department  of  Defense  (DOD)  Organizational  Directory. 

Segment:  Litigation  Division,  Office  of  The  Judge  Advocate  Gen¬ 
eral,  Department  of  the  Army,  Room  2D435,  The  Pentagon,  Wash¬ 
ington,  DC  20310. 

Categories  of  individuals  covered  by  the  system: 

Individuals  who  have  received  medical  treatment  at  the  expense  of 
the  United  States  (US)  Army  as  a  result  of  a  tortuous  or  negligent 
act  of  a  third  party;  third  parties  causing  medical  care  to  be  furnished 
to  individuals  entitled  to  medical  care  at  Government  expense. 

Categories  of  records  in  the  system: 

Copies  of  medical  and  personnel  records  of  individuals  injured  by 
a  third  party  from  whom  the  US  Army  is  seeking  to  recover  the 
costs  of  medical  care  furnished  the  injured  party  under  the  Medical 
Care  Recovery  Act  (42  USC  2651-3);  accident  and  police  reports 
relating  to  the  injury;  claims  investigation  files;  correspondence  with 
attorney’s  representing  the  Army’s  interest;  court  documents,  if  the 
claim  is  pursued  through  litigation. 

Authority  for  maintenance  of  the  system: 

Title  42  U.S.C.,  Section  2651-3,  Executive  Order  Number  11060 
and  Attorney  General  Regulation  28  CFR  43. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Collected  information  is  used  to  negotiate  with  the  tortfeasor  or  an 
insurance  carrier  or  to  sue  the  same  to  collect  the  value  of  medical 
care  furnished  the  injured  party.  Routine  users,  in  addition  to  the 
Litigation  Division,  Office  of  The  Judge  Advocate  General  of  the 
Army,  include  the  Department  of  Justice,  appropriate  United  States 
Attorneys,  civilian  attorneys  representing  the  injured  i^y  who 
agree  also  to  represent  the  US  Army’s  claim,  and  opposing  parties 
and  their  attorneys. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name. 

Safeguards: 

•  Various  Federal  buildings  employ  security  guards.  Records  are 
maintained  in  file  cabinets  accessible  only  by  authorized  personnel 
who  are  properly  instructed  in  the  permissible  use  of  the  information. 

Retention  and  disposal: 

The  Judge  Advocate  General’s  Office:  Collected  claims;  destroy 
10  years  after  final  settlement.  Uncollected  claims;  destroy  10  years 
after  completion  of  litigation  or  determination  that  the  case  will  not 
be  prosecuted. 

Other  offices:  Destroy  cases  settled  locally  5  years  after  final 
action  on  the  case. 

System  manageris)  and  address: 

Chief,  Litigation  Division,  Office  of  The  Judge  Advocate  General, 
Department  of  the  Army,  Washington,  DC  20310 

Notification  procedure: 

Information  may  be  obtained  from  the  SYSMANAGER. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symtwl  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver’s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder.  Visits 
may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  access  procedures: 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symlral  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver’s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester. 
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For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  ^ve 
some  information  that  could  be  verified  within  his  ’case’  folder.  Visits 
may  be  made  to  the  Litigation  Division,  Office  of  The  Judge  Advo¬ 
cate  General,  Department  of  the  Army,  Room  2D43S,  The  Pentagon, 
Washington,  DC  20310. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

Department  of  the  Army  (DA)  Staff  elements.  Staff  Judge  Advo¬ 
cate  offices  at  organizations  listed  in  the  DOD  Organizational  Direc¬ 
tory  in  the  Appendix;  National  Personnel  Records  Center,  St.  Louis; 
US  Army  Military  Personnel  Center,  posts,  camps,  and  stations,  DA 
field  operating  agencies.  Civil  Service  Commission,  IDepartment  of 
Justice,  US  Attorneys,  opposing  counsel.  Armed  Forces  Institute  of 
Pathology. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0403.18DAAG 

System  name: 

403.18  Claims  Back-up  File 

System  location: 

Judge  Advocate  Office,  United  States  (US)  Army  Reserve  Compo¬ 
nents  Personnel  and  Administration  Crater  (RCPAC),  9700  Page 
Boulevard,  St  Louis,  MO  63132. 

Categories  of  individuals  covered  by  the  system: 

Individuals  who  file  claims,  through  RCPAC,  against  US  Govern¬ 
ment 

Categories  of  records  in  the  system: 

File  contains  name  of  claimant,  amount  of  claim,  disposition  there¬ 
of,  date  claim  filed  and  paid,  amount  paid,  amount,  if  any,  received 
from  carrier  or  insurer. 

Authority  for  maintenance  of  the  system: 

Title  31,  U.S.C.,  Section  241,  Military  Personnel  and  Civilian  Em¬ 
ployees’  Claim  Act  of  1964. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  -isers  and  the  purposes  of  such  uses: 

Resolving  claim  at  US  Army  Reserve  Components  Personnel  and 
Administration  Crater  (RCPAC),  at  higher  headquarters,  or  in  litiga¬ 
tion. 

Files  used  by  RCPAC;  higher  headquarters;  Litigation  Division  of 
The  Office  of  The  Judge  Advocate  General,  US  Army;  U.  S.  Attor¬ 
ney. 

PoUcies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  metal  desk  card  file. 

Retrievability: 

Filed  alphabetically  by  last  name. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel.  Building  is  secured  through  24  hour  guard  service.  Entry  to 
building  is  by  authorized  badge  only. 

Retention  and  disposal: 

10  years  from  date  of  submission  by  applicant. 

System  manageKs)  and  address: 

Commander,  RCPAC,  9700  Page  Boulevard,  St  Louis,  MO  63132. 

Notification  procedure: 

Information  may  be  obtained  from: 

Staff  Judge  Advocate 
RCPAC 

9700  Page  Boulevard 
St  Louis,  MO  63132 
ATTN;  AGUZ-RPC-JA 
Telephone:  Area  Code  314/268-7533 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  as  shown  in  NOTI¬ 
FICATION. 

Written  requests  for  information  should  contain  the  individual’s  full 
name.  Social  Security  and/or  Service  Number,  phone  number,  and 
address. 


For  personal  visits,  individual  should  present  proof  of  identification 
that  contains  his  picture  (e.g.,  driver’s  license,  military  I.D.,  etc). 

Contesting  record  procedures: 

Rules  for  contesting  contents  of  files  and  appealing  initial  determi¬ 
nations  may  be  obtained  from  SYSMANAGER.  who  may  be  con¬ 
tacted  at  address  and  phone  number  shown  under  NOTIFICATION. 

Record  source  categories: 

Individual  and  party  he  claims  damaged  him.  ' 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0404.08aDAPE 

System  name: 

404.08  USMA  Legal  Files  on  Military  and  Civilian  Personnel. 

System  location: 

Primary  System-Department  of  Law,  MADN-E,  United  States 
Military  Academy  (USMA),  West  Point,  NY  10996. 

Categories  of  individuals  covered  by  the  system: 

Military  Personnel  (officers,  enlisted  personnel,  and  cadets)  who 
have  been  the  subject  of  official  board  proceeding,  court-martial, 
criminal  investigations,  investigations  regarding  offenses  against  civil 
authorities,  or  matters  involving  potential  litigation  (estates,  personal 
and  property  injury);  Civilian  Personnel  who  have  been  the  subject 
of  militaiy  or  civil  authority  board  proceedings,  civil  or  criminal 
investigations,  or  matters  involving  potential  litigation  (estates,  per¬ 
sonal  and  property  injury),  or  misconduct  or  adverse  actions. 

Categories  of  records  in  the  system: 

Criminal  Investigation  Reporting  Files  (Central  Intelligence  Divi¬ 
sion  (CID)  Files,  Police  Reports,  Police  Blotter  Entries);  General 
Court  Martial  Files;  Special  Court  Martial  Files;  Summary  Court 
Martial  Files;  Legal  Opinion  Precedent  Files  (Military  Justice  • 
Youthful  and  Civilian  Offender  Files,  Commissioner’s  Court  •  Ad¬ 
verse  Action  Files,  Military  Personnel  -  Officer  and  Enlisted  Files, 
estate  matters,  personal  and  property  injury  matters,  legal  opinions 
by  individual  departmental  officers  and  attorneys);  C^et  Board  Pro¬ 
ceeding  Files;  Legal  Assistance  Card  Files. 

Authority  for  maintenance  of  the  system: 

Title  10,  U.S.C.,  Section  4334. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Department  of  Law:  to  aid  in  the  preparation  of  legal  opinions  and 
legal  assistance  work,  and  to  give  appropriate  guidance  in  military 
and  civilian  investigatory  matters  and  areas  of  potential  litigation. 

PoUcies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

RetrievabUity: 

Filed  alphabetically  by  last  name  of  record  subject. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Cadet  Board  Proceeding  Files:  retained  in  active  file  for  S  years 
before  transfer  to  USMA  Archives  for  permanent  retention;  General 
Court  Martial  Files:  destroyed  after  3  years;  Summary  and  Special 
Court  Martial  Files:  retained  in  active  file  for  2  years,  transferred  to 
the  USMA  Records  Holding  Area  after  2  years,  transferred  to  Na¬ 
tional  Personnel  Records  Center  (Military),  9700  Page  Blvd.,  St. 
Louis,  MO,  63132,  after  4  years,  destroyed  after  10  years;  Legal 
Opinion  Precedent  Files;  records  are  destroyed  periodically  when  no 
longer  of  precedential  value;  Legal  Assistance  ^rd  Files:  destroyed 
after  4  years. 

System  manageKs)  and  address: 

Professor  and  Head  of  the  DepaKment  of  Law,  USMA,  West 
Point,  NY  10996. 

Notification  procedure: 

Information  can  be  obtained  from  SYSMANAGER. 

Record  access  procedures: 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  case 
(control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver’s  license,  military  identifies- 
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tion  card,  employing  offices  identification  card,  and  give  some  verbal 
information  that  could  be  verified  with  his  ’case’  folder. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

CID  investigation  reports,  civil  and  military  authority  investigation 
reports,  civil  and  military  police  blotter  entri^  summary  and  special 
court  martial  proceedings,  youthful  and  civilian  offender  misconduct 
reports.  Commissioner’s  Court  adverse  action  reports,  correspond¬ 
ence  from  military  and  civilian  sources  regarding  record  subject, 
investigatory  records  relating  to  matters  of  potential  litigation,  cadet 
board  procemling  investigatory  reports. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0405,02DAJA 

System  name: 

40S.02  Foreign  Jurisdiction  Case  Files. 

System  location: 

Primary  System:  International  Affairs  Division,  Office  of  The 
Judge  Advocate  General,  Department  of  the  Army,  Room  2D443, 
The  Pentagon,  Washington,  DC  20310. 

Decentralized  Segments;  Army  commands  where  case  originates. 

Categories  of  individuais  covered  by  the  system: 

All  members  of  the  United  States  (US)  Army,  civilians  in  the 
employ  of,  serving  with,  or  accompanying  the  US  Army  abroad,  and 
the  dependents  of  individuals  in  such  categories,  who  have  been 
subject  to  the  exercises  of  civil  or  criminal  jurisdiction  of  foreign 
courts  or  foreign  administrative  agencies. 

Categories  of  records  in  the  system: 

File  contains  individual  case  reports  on  the  exercise  of  criminal 
jurisdiction  by  foreign  tribunals,  trial  observer  reports,  requests  for 
provision  of  counsel,  records  of  trials,  requests  for  local  authorities  to 
refrain  from  exercising  their  criminal  jurisdiction,  and  communica¬ 
tions  with  staff  judge  ^vocates.  Department  of  the  Army,  diplomat¬ 
ic  missions,  and  other  selected  documents. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  International  Affairs  Division  and  the  office  where  the  case 
originates  use  the  information  to  monitor  developments  of  each  indi¬ 
vidual  case  to  insure  that  all  rights  and  protections  to  which  United 
States  personnel  abroad  and  their  dependents  are  entitled  under  perti¬ 
nent  international  agreements  are  accorded  such  personnel;and  to 
obtain  information  to  answer  appropriate  queries  regarding  the  status 
or  disposition  of  individual  cases  involving  the  exercise  of  civil  or 
criminal  jurisdiction  by  foreign  courts  or  foreign  administrative  agen¬ 
cies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name. 

Safeguards: 

Various  Federal  buildings  employ  security  guards.  Records  are 
maintained  in  file  cabinets  accessible  only  by  authorized  personnel 
who  are  properly  instructed  in  the  permissible  use  of  the  information. 

Retention  and  disposal: 

The  Judge  Advocate  General’s  Office:  Destroy  after  30  years.  Cut 
off  annually  following  acquittal,  fine,  reprimand,  dropping  of 
charges,  or  on  completion  of  sentence,  as  applicable. 

System  managerts)  and  address: 

Chief,  International  Affairs  Division,  Office  of  the  Judge  Advocate 
General,  HQDA  (DAJA-IA),  Washington,  DC  20310  and  the  staff 
judge  advocate  offices  where  the  case  originates. 

Notification  procedure: 

Information  may  be  obtained  from  the  SYSMANAGER. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appe^  with  the  office  symtmi  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 


(driver’s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder.  Visits 
may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  access  procedures: 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symlwl  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver’s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder.. 
Visits  may  be  made  to  the  International  Affairs  Division,  Office  of 
The  Judge  Advocate  General,  Room  2D443,  The  Pentagon,  Wash¬ 
ington,  DC  20310. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS¬ 
MANAGER. 

Record  source  categories: 

Information  is  derived  from  reports  prepared  by  relevant  com¬ 
mand. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0405.04DAJA 

System  name: 

405.04  Foreign  Jurisdiction  Re|X)rting  Files 

System  location: 

Primary  System;  International  Affairs  Division,  Office  of  The 
Judge  Advocate  General,  Department  of  the  Army,  Rm  2D433,  The 
Pentagon,  Washington,  DC  20310. 

Decentralized  Segments:  Army  commands  where  case  originates. 

Categories  of  individuals  covered  by  the  system: 

All  members  of  the  United  States  (US)  Army,  civilians  in  the 
employ  of,  serving  with,  or  accompanying  the  US  Army  abroad,  and 
the  dependents  of  individuals  in  such  categories,  who  have  been 
subject  to  the  exercise  of  criminal  jurisdiction  by  foreign  courts  and 
sentenced  to  unsuspended  confinement. 

Categories  of  records  in  the  system: 

File  contains  reports  concerning  personnel  who  are  confined  in 
foreign  penal  institutions  and  reports  of  results  of  visits  to  confined 
personnel. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Both  the  primary  and  decentralized  segments  are  used  to  monitor 
development  of  each  individual  case  so  as  to  insure  that  all  rights  and 
protections  to  which  US  personnel  abroad  and  their  dependents  are 
entitled  under  pertinent  international  agreements  are  accorded  such 
personnel  and  to  obtain  information  in  order  to  answer  appropriate 
queries  regarding  the  status  of  individual  cases  involving  US  person¬ 
nel  abroad  serving  a  sentence  to  confinement  in  a  foreign  prison. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name. 

Safeguards: 

Various  Federal  buildings  employ  security  guards.  Records  are 
maintained  in  file  cabinets  accessible  only  by  authorized  personnel 
who  are  properly  instructed  in  the  permissible  use  of  the  information. 

Retention  and  disposal: 

The  Judge  Advocate  General’s  Office:  Consolidations  and  summar¬ 
ies  are  permanent.  Feeder  reports  are  destroyed  on  extraction  and/or 
consoli^tion  of  the  data  contained  therein. 

Other  offices  destroy  records  3  years  after  completion  of  the  next 
report. 

System  managerfs)  and  address: 
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Chief,  International  Affairs  Division,  Office  of  The  Judge  Advo¬ 
cate  General,  Headquarters,  Department  of  the  Army,  Washington, 
DC  and  the  Staff  Judge  Advocate  Office  where  the  case  originates. 

Notification  procednre: 

Information  may  be  obtained  from  the  SYSMANAGER. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individu^,  current  address  and  telephone  number,  the  case 
number  that  appc^  with  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver’s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  ^ve 
some  information  that  could  be  verified  within  his  ’case’  folder.  Visits 
may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  access  procedures: 

Written  requests  for  information  should  contain  the  full  name  of 
the  individud,  current  address  and  telephone  number,  the  case 
number  that  app«us  with  the  office  symtwl  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver’s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  ^ve 
some  information  that  could  be  verified  within  his  ’case’  folder.  Visits 
may  be  made  to  the  International  Affairs  Division,  Office  of  The 
Judge  Advocate  General,  The  Pent^on,  Rm  2D443,  Washington, 
DC  or  the  Staff  Judge  Advocate  Office  where  the  case  originates. 

Cootesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS¬ 
MANAGER. 

Record  source  categories: 

Information  is  derived  from  reports  prepared  by  relevant  com¬ 
mand. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0406.01aDAJA 

System  name: 

406.01  Patent,  Copyright,  Trademark,  and  Proprietary  Data  Files 

System  location: 

Primary  System:  Patents  Division,  Office  of  The  Judge  Advocate 
General,  Department  of  the  Army,  Room  2D444,  Pentagon,  Wash¬ 
ington,  DC  20310. 

Decentralized  System:  Commander,  US  Army  Materiel  Command, 
ATTN:  AMCGC-L,  5001  Eisenhower  Avenue,  Alexandria,  VA 
22333;  Commander,  US  Army  Aviation  Systems  Command,  ATTN: 
AMSAV-J,  P.O.  Box  209,  Main  Office,  St.  Louis,  MO  63166;  Com¬ 
mander,  US  Army  Armament  Command,  ATTN:  AMSAR-(^, 
Rock  Island  Arsenak  Rock  Island,  IL  61201;  Commander, 
Edge  wood  Arsenal,  ATTN:  SMUEA-LE,  Edgewood  Arsenal,  MD 
21010;  Commander,  Frankford  Arsenal,  ATTN:  SMUFA-RIOOO, 
Philadelphia,  PA  19137;  Commander,  Picatinny  Arsenal,  ATTN: 
SMUPA-L;  Dover,  NJ  07801;  Commander,  US  Army  Electronics 
Command,  ATTN:  AMSEL-LG,  Ft  Monmouth,  NJ  07703;  Com¬ 
mander  Night  Vision  Laboratory  Branch,  ATTN:  AMSEL-LG- 
NVL-L,  Ft  Belvoir,  VA  22060;  Commander,  US  Army  Missile  Com¬ 
mand,  ATTN:  AMXNM-L,  Redstone  Arsenal,  AL  35809;  Com¬ 
mander,  Natick  Laboratories,  ATTN:  AMXNM-L,  Natick  MA 
01760;  Commander,  US  Army  Mobility  Equipment,  R&D  Center, 
ATTN:  AMXBL-L,  Ft  Belvoir,  VA  22060;  Commander,  US  Army 
Tank-Automotive  Command,  ATTN:  AMSTA-L,  Warren,  MI 
48090;  Commander,  Harry  Diamond  Laboratories,  2800Powder  Mill 
Road,  ATTN:  AMXDO-LP,  Adelphi,  MD  20783;  Commander,  US 
Army  Aberdeen  Proving  Ground,  Aberdeen  Proving  Ground,  MD 
21005;  and  Headquarters,  Department  of  the  Army  (HQDA) 
(DAEN-GCP),  Forrestal  Building,  Washington,  DC  20314. 

Categories  of  individuals  covered  by  the  system: 

Government  employees  and  others  who  have  submitted  inventions 
to  the  Government;  inventors  with  patents  or  applications  for  patents 
procured  on  behalf  of  Department  of  the  Army,  or  in  which  the 
Government  has  an  interest;  authors  of  copywritable  or  copyrighted 
material  in  which  the  Government  has  an  interest. 

Categories  of  records  in  the  system: 

Documents  relating  to  disposition  of  rights  in  inventions  of  Gov¬ 
ernment  employees  including  information  about  the  nature  and  dura¬ 
tion  of  the  employee’s  employment;  documents  relating  to  the  filing 
for  a  foreign  patent;  documents  evidencing  interests  of  the  Govern¬ 


ment  in  or  under  patents  or  applications  for  patents  procured  on 
behalf  of  Department  of  the  Army,  including  copies  of  licenses, 
assignments,  other  instruments,  and  letters  of  transmittal;  documents 
relating  to  the  granting  of  licenses  on  Government-owned  patents, 
including  requests  for  licenses  and  communications  relating  to  the 
licensing  arrangement;  documents  reflecting  interests  of  the  Govern¬ 
ment  in  or  under  copyrights  procured  or  obtained  on  behalf  of 
Department  of  the  Army,  mcluding  copies  of  copyright  licenses  and 
assignments;  documents  relating  to  all  phases  of  the  granting  of 
licenses  on  Government-owned  copyrights,  service  marks,  and  relat¬ 
ed  items. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purposes  are  to  determine  the  rights  of  the  Government  and  em¬ 
ployees  in  employee  inventions,  to  maintain  documents  used  in  for¬ 
eign  filing  for  patents,  to  provide  evidence  of  Government  interest  in 
or  under  patents  or  applications  for  patents  procured  on  behalf  of 
Department  of  the  Army,  to  provide  evidence  and  record  of  patent 
and  copyright  licensing  and  assignments.  US  Patent  and  Trademark 
Office  has  access  to  specific  files  for  resolving  disputes  between  the 
Government  and  the  inventor  concerning  invention  rights;  for  for¬ 
eign  filing  of  patents,  records  are  present^  to  the  Director  of  Patent 
Administration,  Department  of  National  Defense  in  Ottawa,  Ontario, 
Canada  and  to  the  Patent’s  Agent’s  Manning  Clerk  Principal  Direc¬ 
torate  of  Patents,  Procurement  Executive,  Ministry  of  Defense, 
London,  England,  to  obtain  patents  in  Canada  and  England,  respec¬ 
tively;  the  parties  involved  in  particular  licensing  arrangement  have 
access  to  the  specific  files  involved,  as  well  as  the  US  Patent  and 
Trademark  Office  and  the  Copyright  Office,  Library  of  Congress,  as 
evidence  of  legal  interests  in  the  patent  or  copyright  license  or 
assignment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name. 

Safeguards: 

Various  Federal  buildings  employ  security  guards.  Records  are 
maintained  in  file  cabinets  accessible  only  to  authorized  personnel 
who  are  properly  instructed  in  the  permissible  use  of  the  information. 

Retention  and  disposal: 

The  Judge  Advocate  General’s  Office:  For  patent  matters  records 
are  destroyed  after  20  or  25  years  depending  on  the  specific  case;  for 
copyright  matters  records  are  destroyed  after  56  years  or  on  expira¬ 
tion  of  copyright  not  renewed.  Other  offices:  records  are  destroyed 
after  2  years. 

System  managerfs)  and  address: 

Chief  Patents  Division,  HQDA  (DAJA-PA),  Washington,  DC 
20310  and  the  senior  patent  attorney  at  each  location  listed. 

Notification  procedure: 

Information  may  be  obtained  from  the  SYSMANAGER. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appe^  with  the  office  symtral  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver’s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder.  Visits 
may  be  made  to  any  Department  of  the  Army  patent  location. 

Record  access  procedures: 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appe^  with  the  office  symlml  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver’s  license  number  if  any)  which  would  assist  in  determining  the 
identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identiftcation  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder.  Visits 
may  be  made  to  any  Department  of  the  Army  patent  location. 

Contesting  record  procedures: 
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The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

Employment  recorSds,  job  description,  employee’s  supervisor;  the 
invention,  patent  application  or  copyrighted  material  concerned;  the 
Government  agency  interested  in  the  invention  or  copyright;  and  the 
party  seeking  the  license. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0406.01bUSAREUR 

System  name: 

406.01b  Civil  Process  Case  Files  and  Reference  Files 

System  location: 

In  Federal  Republic  of  Germany  (FRG),  Civil  Process  Section, 
International  Affairs  Division,  Office  of  The  Judge  Advocate,  Head¬ 
quarters  (HQ),  United  States  (US)  Army,  Europe  (USAREUR)  and 
7th  Army,  Army  Post  Office  (APO)  New  York  09403,  Heidelberg, 
and  decentralize  segments  at  approximately  3S  Judge  Advocate 
Offices  throughout  the  FRG  to  which  documents  have  been  for¬ 
warded  for  service. 

In  Berlin,  Office  of  The  Staff  Judge  Advocate,  HQ,  US  Army, 
Berlin,  APO  New  York  09742. 

Categories  of  individuals  covered  by  the  system: 

US  Army,  US  Air  Force  and  US  Navy  personnel,  members  of  the 
civilian  component  of  the  US  Forces  and  dependents  of  the  forego¬ 
ing  upon  whom  service  is  made  of  documents  issued  by  German  civil 
courts,  customs  and  taxing  agencies,  and  other  administrative  agen¬ 
cies,  governmental  and  otherwise,  which,  pursuant  to  German  law, 
may  issue:  payment  orders;  execution  orders;  demands  for  payment 
of  indebtedness;  notifications  to  establish  civil  liability;  customs  and 
tax  demands;  documents  assessing  fines  and  penalties;  demands  for 
court  costs  or  for  costs  for  administrative  proceedings;  summonses 
and  subpoenas;  paternity  notices;  complaints;  judgments;  briefs;  final 
and  interlocutory  orders;  orders  of  confiscation;  notices;  and  other 
judicial  or  administrative  writs. 

Categories  of  records  in  the  system; 

Copies  of  correspondence  from  German  courts,  bailiffs  and  admin¬ 
istrative  agencies  forwarding  documents  for  service;  copies  of 
German  documents  forwarded  to  or  between  Judge  Advocate  offices 
in  the  FRG  for  service;  copies  of  forwarding  correspondence  to  or 
between  Judge  Advocate  offices  in  the  field;  copies  of  certificates  of 
service;  copies  of  correspondence  to  German  courts,  bailiffs  or  ad¬ 
ministrative  agencies  stating  why  documents  could  not  be  served  or 
could  not  be  served  within  a  prescribed  period;  copies  of  routine  or 
specialized  instructions  to  Judge  Advocate  offices  in  the  field  pertain¬ 
ing  to  service  of  documents;  copies  of  correspondence  to  German 
courts,  bailiffs,  or  administrative  authorities  denying  requests  for 
service  of  documents,  advising  them  of  the  individual’s  name,  grade, 
social  security  account  number  and  unit  for  identification  puri)oses, 
advising  them  in  accordance  with  applicable  regulations  of  individ¬ 
ual’s  place  of  residence  in  the  FRG  in  connection  with  requests  for 
execution  or  attachment,  and  granting  or  declining  to  grant  authority 
to  enter  premises  under  the  control  of  the  US  Forces  for  the  purpose 
of  effecting  execution  on  or  attachment  of  personal  property, 
moneys,  etc.  in  compliance  with  a  writ  executable  pursuant  to 
German  law;  card  files  on  each  document  received  identifying  nature 
of  document,  source  of  document,  dates  received,  forwarded,  and 
served;  date  on  which  certificate  of  service  or  other  reply  to  source 
was  dispatched,  and  full  identifying  data  on  the  individual. 

Authority  for  maintenance  of  the  system: 

The  North  Atlantic  Treaty  Organization  (NATO)  Status  of  Forces 
Agreement,  the  NATO  Status  of  Forces  Supplementary  Agreement, 
and  administrative  agreements  executed  in  implementation  or  on  the 
basis  of  the  foregoing  by  which  this  office  is  designated  as  the  central 
liaison  agency  of  the  US  Forces  for  service  of  civil  process  docu¬ 
ments  issued  by  German  courts  or  authorities  upon  members  of  the 
US  Army,  the  US  Navy,  members  of  the  civilian  component  of  the 
US  Forces,  and  dependents  of  the  foregoing;  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  establish  strict  controls  on  receipt  and  forwarding  for 
service  of  German  civil  court  documents  on  US  personnel;  to  deter¬ 
mine  if  time  limits  for  service  of  documents  as  prescribed  by  NATO 
Status  of  Forces  Supplementary  Agreement  have  been  complied  with 
and  to  establish  a  suspense  system  to  insure  compliance  by  Judge 
Advocate  offices  in  the  FRG  of  service  within  prescribed  time  limits; 


to  determine  whether  initial  documents  have  been  served  through  the 
agency  of  this  office  as  a  precondition  to  service  of  subs^uent 
documents  in  the  same  case.  Files  are  maintained  and  used  in  this 
office  and  in  Judge  Advocate  offices  thoughout  the  FRG  to  which 
documents  are  forwarded  for  service  to  insure  that  US  Forces  obliga¬ 
tions  under  the  NATO  Status  of  Forces  Supplementary  Agreement 
are  complied  with  and  to  insure  that  rights  of  individuals  are  protect¬ 
ed.  When  individual  is  served  the  document  by  the  Judge  Advocate 
office  in  the  field,  the  document  is  translated  for  him;  its  contents  and 
legal  effects  are  explained  to  him  and  legal  assistance  is  made  availa¬ 
ble  to  him  to  protect  his  interests  and  to  enable  him  to  avail  himself 
of  his  legal  rights  under  German  law.  The  card  file  is  used  as  a 
locator  and  control  device  and  is  essential  when  cases  are  reopened 
after  a  period  of  years.  It  records  whether  the  individual  was  served 
the  initial  and  subsequent  documents  through  the  agency  of  this 
office  and  whether  the  individual,  following  personal  service  on  him, 
was  afforded  the  opportunity  to  contest  the  initial  and  subsequent 
documents  or  proc^dings  based  on  them.  The  files  or  information 
contained  in  them  may  be  transferred  or  disclosed  to  any  other 
agency  of  the  Department  of  Defense.  Information  from  the  files 
may  be  disclosed  to  foreign  law  enforcement  or  investigatory  or 
administrative  authorities  in  order  to  comply  with  requirements  im¬ 
posed  by,  or  to  claim  rights  conferred  in  international  agreements 
and  arrangements  regulating  the  stationing  and  status  in  the  FRG  of 
DOD  military  and  civilian  personnel.  Information  disclosed  to  au¬ 
thorities  of  the  FRG  may  be  further  disclosed  by  them  to  claimants, 
creditors  or  their  attorneys.  Information  may  be  disclosed  in  accord¬ 
ance  with  applicable  regulations  in  response  to  inquiries  from  Con¬ 
gressmen  or  the  news  media. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders  are  stored  in  cabinets  by  individual’s  name.  Card  files 
are  stored  in  cabinets. 

Retrievability: 

Filed  in  alphabetical  order  by  last  name. 

Safeguards: 

Doors  to  office  to  hallway  and  building  are  locked  each  night 
(triple  security). 

Retention  and  disposal: 

File  folders  are  retained  2  years  and  destroyed.  Card  files  are 
retained  indefinitely  due  to  the  continuing  nature  of  these  cases. 

Sjrstem  managerls)  and  address: 

In  FRG,  Chief,  International  Affairs  Division,  Office  of  The  Judge 
Advocate,  HQ,  USAREUR  and  7th  Army,  Heidelberg. 

In  Berlin,  The  Staff  Judge  Advocate,  HQ,  US  Army,  Berlin,  APO 
New  York  09742. 

Notification  procedure: 

Individuals  may  submit  a  written  request  or  visit  Office  of  the 
SYSMANAGER.  An  individual’s  name,  rank  and  service  number 
would  be  sufficient  information  to  locate  the  individual’s  files.  Verifi¬ 
cation  of  identity  is  not  required  since  information  on  these  court 
documents  is  a  matter  of  public  record. 

Record  access  procedures: 

Personnel  desiring  access  to  information  can  contact  the  Interna¬ 
tional  Affairs  Division,  HQ  USAREUR  and  7th  Army,  APO  New 
York  09403,  located  in  Building  9,  Campbell  Barracks,  Heidelberg, 
FRG. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS¬ 
MANAGER. 

Record  source  categories: 

Documents  received  from  German  authorities  to  be  served  on  each 
individual  and  correspondence  to  these  authorities  stating  whether  or 
not  the  document  was  served. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

A0407.018DAJA 

System  name: 

407.01  Patent,  Copyright,  and  Trademark  Soliciting  Files 

System  location: 

Primary  System:  Patents  Division,  Office  of  the  Judge  Advocate 
General,  Department  of  the  Army,  The  Pentagon,  Room  2D444, 
Washin^on,  DC  20310. 
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Decentralized  System:  Commander,  United  States  (US)  Army  Ma¬ 
teriel  Command,  ATTN:  AMCGC-L,  5001  Eisenhower  Avenue,  Al- 
exandria,  VA  22333;  Commander,  US  Army  Aviation  Systems  Com¬ 
mand,  ATTN:  AMSAV-J,  P.O.  Elox  209,  Main  Office,  St.  Louis,  MO 
63166;  Commander,  US  Army  Armament  Command,  ATTN: 
AMSAR-GC,  Rock  Island  Arsenal,  Rock  Island,  IL  61201;  Com¬ 
mander  Edgewood  Arsenal,  ATTN:  SMUFA-RIOOO,  Philadelphia, 
PA  19137;  Commander,  Kcatinny  Arsenal,  ATTN:  SMUPA-L, 
Dover,  NJ  12189;  Commander,  US  Army  Electronics  Command, 
ATTN:  AMSEL-LG,  Fort  Monmouth,  NJ  07703;  Commander  Night 
Vision  Laboratory  Branch,  ATTN:  AMSMI-L,  Redstone  Arsenal, 
AL  35809;  Commander,  US  Army  Tank-Automotive  Command, 
ATTN:  AMSTA-L,  Warren,  MI  48090;  Commander,  Harry  Dia¬ 
mond  Laboratories,  2800  Po>vder  Mill  Road,  ATTN:  AMXE>0-LP, 
Adelphi,  MD  20783;  Commander,  US  Army  Aberdeen  Proving 
Ground,  Aberdeen  Proving  Ground,  MD  21005;  Headquarters  De¬ 
partment  of  the  Army  (HQDA)  (DAEN-GCP),  Forrestal  Building, 
Washington,  DC  20310;  Commander,  US  Army  Medical  R&D  Com¬ 
mand,  ATTN:  SGRD-JA,  Washington,  DC  20314. 

Categories  of  individuals  covered  by  the  system: 

Inventors  who  have  submitted  inventions  to  Department  of  the 
Army  or  who  have  inventions  in  which  the  Department  of  the  Army 
has  an  interest  and  Government  employees  to  whom  copyright  assist¬ 
ance  has  been  rendered. 

Categories  of  records  in  the  system: 

Documents  relating  to  invention  disclosures  submitted  by  Govern¬ 
ment  employees  and  contractors  or  sources  outside  the  Government 
on  which  a  patent  application  may  or  has  been  filed  or  on  which  a 
patent  has  been  issued,  but  not  if  issued  to  contractors,  including 
invention  diclosures,  drawings,  patentability  search  reports,  evalua¬ 
tion  reports,  applications,  amendments,  petitions,  appeals,  interfer¬ 
ences,  and  related  correspondence. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  SEction  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Puipose  is  to  maintain  evidence  and  record  of  invention  disclosures 
submitted  to  Department  of  the  Army,  of  patents  and  applications  for 
patents  in  which  Department  of  the  Army  has  an  interest,  and  of 
copyright  assistance  rendered.  Concerned  contractor  and/or  Govern¬ 
ment  agencies  interested  in  a  specific  invention  have  access  to  the 
records  in  order  to  conduct  patent  investigations  and  evaluations;  the 
United  States  Patent  and  Trademark  Office  and  the  Copyright 
Office,  Library  of  Congress,  have  access  to  the  records  for  proced- 
ings  in  obtaining  a  patent  or  copyright;  the  Civil  Division,  Depart¬ 
ment  of  Justice,  has  access  to  the  records  in  the  event  of  legal 
proceedings  and  lii'.Tation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name. 

Safeguards: 

Various  Federal  buildings  employ  security  guards.  Records  are 
maintained  in  file  cabinets  accessible  onlyjto  authorized  personnel 
who  are  properly  instructed  in  the  permissible  use  of  the  information. 

Retention  and  disposal: 

Destroyed  after  20  or  25  years,  depiending  on  the  specific  case. 

System  managerfs)  and  address: 

Chief,  Patents  Division,  HQDA  (DAJA-PA),  Washington,  DC 
20310  and  the  senior  patent  attorney  at  each  location  listed. 

Notification  procedure: 

Information  may  be  obtained  from  the  SYSMANAGER. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appe^  with  the  office  symtral  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver’s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  ^ve 
some  information  that  could  be  verified  within  his  ’case’  folder.  Visits 
may  be  made  to  any  Department  of  the  Army  patent  location. 

Record  access  procedures: 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 


number  that  appears  with  the  office  symbol  on  all  correspondence 
receiv^  from  this  office  and  any  other  personal  identifying  data 
(driver’s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be, able ^tO, provide  some 
positive  identification  (driver’s  license,  identification  card)  and  pye 
some  information  that  could  be  verified  within  his  ’case’  folder.  Visits 
may  be  made  to  any  Department  of  the  Army  patent  location. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS¬ 
MANAGER. 

Record  source  categories: 

The  invention  concerned,  research  material  in  libraries  and  in  the 
Patent  and  Trademark  Office,  and  correspondence  with  the  Patent 
and  Trademark  Office  and  with  the  Copyright  Office,  Library  of 
Congress. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0408.01aDAJA 

System  name: 

408.01  Patent,  Copyright,  and  Data  License  Proffers,  Infringement 
Claims,  and  Litigation  Files 

System  location: 

Primary  System:  Patents  Division,  Office  of  the  Judge  Advocate 
General,  Department  of  the  Army,  Pentagon,  Room  2D444,  Wash¬ 
ington,  DC  20310. 

Decentralized  System:  Commander,  United  States  (US)  Army  Ma¬ 
teriel  Command,  ATTN:  AMCGC-L,  5001  Eisenhower  Ave.,  Alex¬ 
andria,  VA  22333;  Commander,  US  Army  Aviation  Systems  Com¬ 
mand,  ATTN:  AMSAV-J,  P.  O.  Box  209,  Main  Office,  St.  Louis, 
MO  63166;  Commander,  US  Army  Armament  Command,  ATTN: 
AMSAR-GC,  Rock  Island  Arsenal,  Rock  Island,  IL  61201;  Com¬ 
mander,  Edgewood  Arsenal,  ATTN:  SMUEA-LE,  Edgewood  Arse¬ 
nal,  MD  21010;  Commander,  Frankford  Arsenal,  ATTN:  SMUFA- 
RIOOO,  Philadelphia,  PA  19137;  Commander,  US  Army  Aberdeen 
Proving  Ground,  Aberdeen  Proving  Ground,  MD  21005;  Command¬ 
er,  Picatinny  Arsenal,  ATTN:  SMUPA-L,  Dover,  NJ  07801;  Com¬ 
mander,  Watervliet  Arsenal,  ATTN:  SARWV-GC,  Watervliet,  NY 
12189;  Commander,  US  Army  Electronics  Command,  ATTN: 
AMSEL-LG,  Ft  Monmouth,  NJ  07703;  Commander,  Night  Vision 
Laboratory  Branch,  ATTN:  AMSEL-LG-NVL-L,  Ft  Belvoir,  VA 
22060;  Commander,  US  Army  Missile  Command,  ATTN:  AMSMI- 
L,  Redstone  Arsenal,  AL  35809;  Commander,  Natick  Laboratories, 
ATTN:  AMXNM-L,  Natick,  MA  01760;  Commander,  US  Army 
Mobility  Equipment  R&D  Center,  ATTN:  AMXFB-L,  Ft  Belvoir, 
VA  22060;  Commander,  US  Army  Tank-Automotive  Command, 
ATTN:  AMSTA-L,  Warren,  MI  48090;  Commander,  Harry  Dia¬ 
mond  Laboratories,  2800  Powder  Mill  Road,  ATTN:  AMXEHD-LP, 
Adelphi,  MD,  20783;  HQDA  (DAEN-CCP),  Forrestal  Building, 
Washington,  DC  20310. 

Categories  of  individuals  covered  by  the  system: 

Claimants  or  defendants  in  administrative  proceedings  or  litigation 
with  the  Government  for  improper  use,  infringement,  enforcement  of 
agreements,  or  comparable  claims  concerning  patents  or  copyrights; 
individuals  having  copyrights  in  material  Department  of  the  Army  is 
interested  in;  individuals  who  own  patents  which  they  offer  to  license 
to  Department  of  the  Army;  individuals  seeking  private  relief  before 
Congress  because  of  right  in  inventions,  patents,  copyrights,  or  data. 

Categories  of  records  in  the  system; 

Documents  relating  to  the  administrative  assertion  of  claims  by  and 
against  the  Government  and  to  litigation  with  the  Government  for 
alleged  misuse  of  patents,  copyrights,  trademarks,  and  data,  including 
inquiries,  investigations,  settlements,  communications  with  claimants 
or  defendants,  and  related  correspondence;  documents  relating  to 
advice  and  assistance  provided  in  obtaining  licenses  for  Department 
of  the  Army  use  of  copyright  material;  documents  relating  to  the 
investigation  and  disposition  of  patent  license  offers;  documents  relat¬ 
ing  to  investigations  in  connection  with  processing  proposed  legisla¬ 
tion  or  bills  for  private  relief  of  individuals  broause  of  right  of 
individuals  in  inventions,  patents,  copyrights,  or  data,  including  re¬ 
ports  of  investigations,  comments  or  recommendations,  and  related 
correspondence. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  SEction  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 
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Purposes  are  to  maintain  evidence  and  record  of  claims  and  litiga¬ 
tion  involving  Department  of  the  Army  concerning  patents,  trade¬ 
marks,  copyrights,  and  data;  to  maintain  evidence  and  record  of 
Department  of  the  Army  attempts  to  use  copyrighted  material  and  to 
receive  the  copyright  ^owner’s  permission  for  such  use;  to  maintain 
r<xord  and  evidence  of  patent  license  offers  received  and  investiga¬ 
tions  and  reports  pursuant  thereto;  and  to  maintain  record  and  evi¬ 
dence  of  investigations  of  propos^  legislation  or  bills  for  private 
relief.  Government  agencies  involved  in  the  claims  or  litigation  and 
the  Civil  Division,  Department  of  Justice,  have  access  to  the  records 
to  determine  the  validity  of  allegations  and  to  properly  prosecute  or 
defend  the  case;  Government  agencies  potentially  interested  have 
access  to  the  records  of  offered  licenses  to  determine  actual  interest; 
Congress  receives  reports  on  Department  of  the  Army’s  position  on 
particular  bills  for  pnvate  relief. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name. 

Safeguards: 

Various  Federal  buildings  employ  security  guards.  Records  are 
maintained  in  file  cabinets  accessible  only  to  authorized  personnel 
who  are  properly  instructed  in  the  permissible  use  of  the  information. 

Retention  and  disposal: 

Destroyed  after  23,  30  or  33  years  depending  on  the  specific  case. 

System  managerts)  and  address: 

Chief,  Patents  Division,  HQDA  (DAJA-PA),  Washington,  DC 
203 10  and  the  senior  patent  attorney  at  each  location  listed. 

Notification  procedure: 

Information  may  be  obtained  from  the  SYSMANAGER. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  app^rs  with  the  office  symtol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver’s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder.  Visits 
may  be  made  to  any  Department  of  the  Army  patent  location. 

Record  access  procedures: 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symt^l  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver’s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder.  Visits 
may  be  made  to  any  Department  of  the  Army  patent  location. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS¬ 
MANAGER. 

Record  source  categories: 

Department  of  Justice  and/or  the  Government  agencies  involved 
in  the  claims  or  litigation;  the  agency  interested  in  the  copyrighted 
material  or  in  the  offered  license;  employment  records  with  the 
Government  and  pertinent  Government  patent  files. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0410.01DAJA 

System  name: 

410.01  Litigation  Case  Files 

System  location: 

Primary  System:  Litigation  Division,  Office  of  the  Judge  Advocate 
General,  Department  of  the  Army,  Room  2D433,  The  Pentagon, 
Washington,  DC  20310. 

Decentralized  Seqments:  Legal  offices  at  Army  installations  and 
activites. 

Categories  of  individuals  covered  by  the  system: 

Active  duty  and  former  military  personnel,  civilian  employees  of 
the  Army,  dependents  and  heirs  of  military  or  civilian  personnel  of 


the  Army,  and  nonaffiliated  agencies  and  personnel  who  have  filed  a 
complaint  against  the  United  States  (US)  Army  or  its  personnel  in 
the  Federal  Civil  Court  System;  military  and  civilian  personnel  of  the 
Army  who  are  named  individually  as  defendants  in  civil  litigation 
initiated  against  or  by  the  Army. 

Categories  of  records  in  the  system: 

All  pleadings,  motions,  briefs,  orders,  decisions,  memoranda,  opin¬ 
ions,  supporting  documentation,  and  allied  materials  involved  in  rep¬ 
resenting  the  US  Army  in  the  Federal  Court  System. 

Authority  for  maintenance  of  the  system: 

Title  3  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  collected  information  is  used  to  defend  the  Army  in  civil  suits 
filed  against  it  in  the  Federal  Court  System.  Routine  users  of  the 
information,  in  addition  to  Litigation  Division,  Office  of  The  Judge 
Advocate  General  of  the  Army,  are  the  Department  of  Justice  and 
United  States  Attorneys’  offices  handling  the  particular  case.  Most  of 
the  collected  information  is  filed  in  some  manner  in  the  courts  in 
which  the  litigation  is  pending  and  therefore  becomes  a  matter  of 
public  record.  In  addition,  some  of  the  collected  information  will 
app^  in  some  form  or  fashion  in  the  written  orders,  opinions,  and 
decisions  of  the  courts.  For  the  most  part,  these  orders,  opinions,  and 
decisions  are  published  in  the  Federal  Reporter  System  under  the 
name  or  style  of  the  case  and  are  freely  open  and  available  to  anyone 
with  access  to  a  law  library. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name. 

Safeguards: 

Various  Federal  buildings  employ  security  guards.  Records  are 
maintained  in  file  cabinets  accessible  only  by  authorized  personnel 
who  are  properly  instructed  in  the  permissible  use  of  the  information. 

Retention  and  disposal: 

Destroy  13  years  after  final  action  on  the  case. 

System  managerfs)  and  address: 

Chief,  Litigation  Division,  Office  of  The  Judge  Advocate  General, 
Department  of  the  Army,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from  the  SYSMANAGER. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  syrntxil  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver’s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder.  Visits 
may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  access  procedures: 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver’s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  ^ve 
some  information  that  could  be  verified  within  his  ’case’  folder.  Visits 
may  be  made  to  the  Litigation  Division,  Office  of  The  Judge  Advo¬ 
cate  General,  Department  of  the  Army,  Room  2D433,  The  Pentagon, 
Washington,  C  C  20310. 

Contesting  record  procedures: 

The  agenc,  ’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Department  of  the  Army  Staff  elements.  Staff  Judge  Advocate 
offices  at  organizations  list^  in  the  Department  of  Defense  (DOD) 
organizational  directory  in  the  Appendix;  National  Personnel  Rec¬ 
ords  Center,  St.  Louis;  US  Army  Military  Personnel  Center;  Posts, 
Camps,  and  Stations;  Department  of  the  Army  Field  Operating 
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Agencies;  Civil  Service  Commission,  Department  of  Justice;  US  At¬ 
torneys,  opposing  counsel.  Armed  Forces  Institute  of  Pathology. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0410.04DAJA 

System  name: 

410.04  Judicial  Information  Release  File 

System  location: 

Litigation  Division,  Office  of  The  Ju^e  Advocate  General,  De¬ 
ment  of  the  Army,  Room  2D43S,  Tne  Pentagon,  Washington, 
20310. 

Categories  of  individuals  covered  by  the  system: 

Individuals  connected  in  any  manner  with  Army  aircraft  accidents, 
to  include  crew  members,  passengers  of  the  aircraft,  witnesses  to  the 
accident,  technical  experts  who  testified  at  the  investigation  into  the 
accident,  and  members  of  the  investigating  boards;  individuals  and 
legal  entities  who  have  r^uested  information  from  Army  files  for 
which  the  Litigation  Division,  Office  of  The  Judge  Advocate  Gener¬ 
al  of  the  Army,  is  the  releasing  authority. 

Categories  of  records  in  the  system: 

Reports  of  collateral  investigations  of  Army  aircraft  accident;  re¬ 
quests  and  responses  thereto  for  the  release  of  information  from 
Army  files  for  which  the  Litigation  Division,  Office  of  The  Judge 
Advocate  General  of  the  Army,  is  the  releasing  authority. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  collected  information  is  used  to  respond  to  members  of  the 
general  public  who  request  information  on  Army  aircraft  accidents 
or  other  information  for  which  the  Litigation  Division,  Office  of  The 
Judge  Advocate  General  of  the  A^my,  is  the  releasing  authority. 
Routine  users  include  any  person  or  legal  entity  that  requests  such 
information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 

Retrievability: 

Based  on  date  of  accident  and  name. 

Safeguards: 

Various  Federal  buildings  employ  security  guards.  Records  are 
maintained  in  file  cabinets  accessible  only  to  authorized  personnel 
who  are  properly  instructed  in  the  permissible  use  of  the  information. 

Retention  and  disposal: 

Safeguarded  information,  destroy  after  10  years;  nonsafeguarded 
information,  destroy  after  2  years. 

System  managerts)  and  address: 

Chief,  Litigation  Division,  Office  of  The  Judge  Advocate  General, 
Department  of  the  Army,  Washington,  DC  203 10. 

Notification  procedure: 

Information  may  be  obtained  from  the  SYSMANAGER. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appe^  with  the  office  symlMl  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver’s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder.  Visits 
may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  access  procedures: 

Written  requests  for  information  should  contain  th  :  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appe^  with  the  office  symtol  on  all  cc  .'respondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver’s  license  number,  if  any)  which  would  aar'-t  in  determining 
the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verifi«l  within  his  ’case’  folder.  Visits 
may  be  made  to  the  Litigation  Division,  Office  of  The  Judge  Advo¬ 
cate  General,  Department  of  the  Army,  Room  2D43S,  The  Pentagon, 
Washington,  DC  20310. 


Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS¬ 
MANAGER. 

Record  source  categories: 

Department  of  the  Army  Staff  elements;  Staff  Judge  Advocate 
offices  at  organizations  list^  in  the  Department  of  Defense  (DOD) 
organizational  directory  in  the  Appendix;  National  Personnel  Rec¬ 
ords  Center,  St.  Louis;  US  Army  Military  Personnel  Center;  Posts, 
Camps,  and  Stations;  Department  of  the  Army  Field  Operating 
Agencies;  Civil  Service  Commission;  Department  of  Justice;  US  At¬ 
torneys;  opposing  counsel;  Armed  Forces  Institute  of  Pathology. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0411.03bDAAG 

System  name: 

411.03  Congressional  Correspondence  Files 

System  location: 

Security  Division,  Support  Operations  Directorate,  United  States 
(US)  Army  Reserve  ^mponents  Personnel  and  Administration 
Center  (RCPAC),  9700  Page  Boulevard,  St.  Louis,  MO  63132. 

Categories  of  individuals  covered  by  the  system: 

Members  of  United  States  Army  Reserve  (USAR) 

Former  members:  Army. 

Department  of  the  Army  (DA)  Civilians. 

Next-of-kin  and/or  dependents  of  USAR  members  and  former 
members  of  the  Army. 

Categories  of  records  in  the  system: 

Documents  relating  to  Congressional  inquiries  on  all  matters 
within  scope  and  activity  of  Department  of  the  Army. 

Authority  for  maintenance  of  the  system: 

Title  10,  U.S.C.,  Section  275. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

File  maintained  as  reference  file  for  continuing  inquiries  from  Con¬ 
gressional  sources. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievabilit>: 

Filed  by  last  name  of  individual. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel.  Building  is  secured  through  24  hour  guard  service.  Entry  to 
building  is  by  authorized  badge  only. 

Retention  and  disposal: 

Records  are  destroyed  22  years  after  date  of  preparation. 

System  managerts)  and  address: 

Security  Division,  Support  Operations  Directorate,  United  States 
(US)  Army  Reserve  Components  Personnel  and  Administration 
Center  (USARCPAC),  St.  Louis,  MO  63132. 

Notification  procedure: 

Information  can  be  obtained  from: 

Commander,  USARCPAC 
9700  Page  ^ulevard 
St.  Louis,  MO  63132. 

Telephone:  Area  Code  314/268-7733 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  Commander, 
USARCPAC,  9700  Page  Boulevard,  St.  Louis,  MO  63132. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address,  social  security  number  (SSN)  or 
Army  service  number. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  app^ing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Inquiry  or  letter  from  member  of  Congress,  Chief  of  Staff,  US 
Army,  White  House,  Secretary  of  Defense,  Secretary  of  the  Army. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 
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A0411.03cOSA 

Systaa  name: 

411.03  Congressional  Inquiry  File 

System  location: 

Executive  Services  Division,  Office,  Chief  of  Legislative  Liaison, 
Headquarters,  Department  of  the  Army  (HQDA),  Washington,  DC 

Det^tralized  segments  are  maintained  by  HQDA  staff  agencies, 
field  operating  agencies,  major  commands,  installations  and  activities. 

Categories  of  individuals  covered  by  the  system: 

Any  citizen  who  writes  a  Congressman  and  is  so  identified  by  the 
Congressman  in  his  request  to  the  Office,  Chief  of  Legislative  Liai¬ 
son,  for  an  answer  to  his  respondent. 

Categories  of  records  in  the  system: 

File  contains  copy  of  individual's  letter  to  Congressman,  letter 
from  Congressman  requesting  information,  and  information  provided 
to  the  Congressman  relative  to  his  inquiry. 

Authority  for  nuintenance  of  the  system: 

Title  10  U.S.C.,  Section  1034  provides  that  no  person  may  restrict 
any  member  of  an  armed  force  from  communication  with  a  Member 
of  Confess.  The  records  are  maintained  to  ensure  an  effective  serv¬ 
ice  to  the  Member  of  Congress  and  his  respondent. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Congressional  Inquiry  Division;  To  obtain  information  relative  to 
timely  responses  and  ensure  that  a  specific  case  does  not  become 
'lost'  in  the  paperwork  channels. 

HQDA  staff  agencies,  field  operating  agencies,  major  commands 
installations  and  activities:  To  conduct  investigations  based  on  Con¬ 
gressional  inquiries  and  prepare  appropriate  response  to  Members  of 
Congress. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  reoMtls  in  the  system: 

Storage: 

Microfilm  records  in  an  automatic  retrieval  device. 

Paper  records  in  file  folders. 

.  Retrievability: 

Coded  by  Congressman  and  individual  name. 

Safeguards: 

Primary  system:  Building  employs  security  guards.  Records  are 
maintained  in  an  area  accessible  only  to  authorize  personnel.  Coding 
system  must  be  known  to  access  records. 

Decentralized  Segments;  Records  are  maintained  in  an  area  acces¬ 
sible  only  to  trained  and  authorized  personnel. 

Retention  and  disposal: 

Records  collected  prior  to  27  September  1975  are  maintained  in  an 
active  status  until  the  end  of  the  calendar  year,  held  one  additional 
year  in  the  current  files  area  in  an  inactive  status  and  then  destroyed. 
Records  collected  after  27  September  1973  are  maintained  in  an 
active  status  until  the  end  of  the  calendar  year,  held  4  additional 
years  in  the  current  files  area  in  an  inactive  status  then  destroyed. 

System  manageris)  and  address: 

Chief,  Legislative  Liaison,  Headquarters,  Department  of  the  Army, 
The  Pentagon,  Washington,  DC  20310 

Notification  procedure: 

Information  may  be  obtained  from;  OSA(SALL),  Chief,  Executive 
Services  Division,  Room  20600,  The  Pentagon,  Washington,  DC 
20310,  Telephone:  Area  Code  202/695-6028. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Office,  Chief  of 
Legislative  Liaison  OSA(SALL),  Room  2C600,  The  Pentagon, 
Washington,  DC  20301. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  concerned,  his  current  address  and  telephone  number, 
the  name  of  the  Member  of  Congress  who  initiated  the  inquiry. 

Visits  are  limited  to  Executive  Services  Division,  SALL,  The 
Pentagon,  Washin^on,  DC  20310. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
accept^le  identification  (i.e.,  driver’s  license  or  employing  office’s 
identiffcation  card)  and  be  able  to  give  relevant  verbal  information 
that  pertains  to  the  records  sought. 

Couteating  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  SYSMANAGER. 

Record  source  categories: 


Letter  from  the  individual  to  a  Congressman  requiring  HQDA  to 
provide  information  to  that  Congressman. 

Systems  exempted  from  certain  prorisions  of  the  act: 

None 

A0411.08aOSA 

System  name: 

411.08  Biographical  Files  of  Members  of  Congress 

System  location: 

Office,  Secretary  of  the  Army,  Chief  of  Legislative  Liaison,  Plans 
and  Operations  Branch. 

Categories  of  individuals  covered  by  the  system: 

Current  Members  of  U.S.  Congress. 

Categories  of  records  in  the  system: 

Files  contain  biographical  information  on  members  of  Congress, 
voting  trends,  and  committee  memberships. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  1034. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Department  of  Army  Congressional  witnesses:  To  provide  back¬ 
ground  information  on  Members  of  Congress  before  whom  Army 
representatives  may  be  testifying,  in  order  to  familiarize  them  with 
the  members’  attitudes  towards  the  Department  of  Army. 

Department  of  Army  Congressional  escorts:  To  provide  back¬ 
ground  information  on  Members  of  Congress,  in  order  to  familiarize 
them  in  their  official  capacity  as  escorts  to  those  members. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  looseleaf  binders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  Member  of  Congress. 

Safeguards: 

Building  employs  security  guards.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel  who  are  properly  screened 
and  cleared. 

Retention  and  disposal: 

Records  are  temporary.  They  are  retained  only  for  the  tenure  of 
the  Member  of  Congress. 

System  manageris)  and  address: 

The  Chief  of  Legislative  Liaison.  Office,  Secretary  of  the  Army, 
The  Pentagon,  Wash.,  DC 

Notification  procedure: 

Information  may  be  obtained  from: 

Office,  Secretary  of  Army  (SALL) 

Chief,  Plans  and  Operations  Branch 
Room  2C638,  The  Pentagon 
Wash.,  DC  20310 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  Office,  Chief  of 
Legislative  Liaison,  OSA(SALL),  Room  2C638,  The  Pentagon, 
Washington,  DC  20310,  Telephone:  Area  Code  202/697-2417. 

Written  requests  for  information  should  contain  the  full  name  and 
state  of  representation  of  Member  of  Congress. 

For  personal  visits,  the  Member  should  be  able  to  provide  accept¬ 
able  identification  such  as  driver’s  license  or  employment  identifica¬ 
tion  card. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Official  public  records,  such  as  the  Congressional  Record,  Con¬ 
gressional  Quarterly  Weekly  Report,  official  transcripts  of  unclassi¬ 
fied  committee  hearing  published  proceedings  of  committee  hear¬ 
ings,  and  the  Congressional  Staff  Directory. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0412.01aDAAG 

System  name: 

412.01  FUNERAL  PLANS 

System  location: 
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Decentralized  Segments:  Ceremonies  and  Special  Events,  Unit^ 
States  (US)  Army  Military  District  of  Washin^on,  Ft  L.J.  McNair, 
Washington,  DC  20319;  and  DOD  Commands  and  installations  sup¬ 
porting  State,  Official,  and  Special  Military  Funerals. 

Categories  of  individuals  covered  by  the  system: 

Government  officials  or  service  connected  persons  and  dependent 
family  members  who  are  authorized  a  State,  Official,  Special  Mili¬ 
tary,  Full  Honor,  Simple  Honor,  or  Dependent  type  funeral. 

Categories  of  records  in  the  system: 

File  contains  letters,  memorandums,  maps,  diagrams,  ceremonial 
plans,  and  other  related  documents  for  military  honors  and/or  funeral 
support  for  only  those  authorized  individuals  who  have  requested 
special  arrangements  for  their  fimeral  ceremony. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Ceremonies  and  Special  Events,  U.S.  Army  Military  District  of 
Washington,  and  supporting  DOD  Commands  and  installations.  To 
maintain  funeral  plans  or  requests  by  only  those  authorized  individ¬ 
uals  who  have  requested  spraial  arrangements  for  their  funeral  cere¬ 
mony;  to  facilitate  coordination  of  military  support  for  State,  Ofhcial, 
Special  Military,  Full  Honor,  Simple  Honor,  Dependent  type  funer¬ 
als. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  cabinets. 

Retrievahility: 

Filed  alphabetically. 

Safeguards: 

Safes.  Records  are  maintained  in  areas  accessible  only  to  author¬ 
ized  personnel  who  are  properly  screened. 

Retention  and  disposal: 

Records  are  permanent.  They  are  retained  in  the  office  of  Ceremo¬ 
nies  and  Special  Events. 

System  managers)  and  address: 

Director,  Ceremonies  and  Special  Events,  US  Army  Military  Dis¬ 
trict  of  Washington,  Ft  L.  J.  McNair,  Washington,  DC  20319 

Notification  procedure: 

Information  may  be  obtained  from 
Director,  Ceremonies  and  Special  Events 
US  Army  Military  District  of  Washington, 

Ft  L.  J.  McNair 

Washington,  DC  20319 

Telephone:  Area  Code  202-693-0636. 

Record  access  procedures: 

Requests  from  the  individual  or  designated  representative  should 
be  made  in  person  or  addressed  to:  Director,  Ceremonies  and  Special 
Events,  US  Army  Military  District  of  Washington,  Ft  L.  J.  McNair, 
Washington,  DC  20319. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  AR  340-21. 

Record  source  categories: 

Information  obtained  from  the  individual  or  designated  representa¬ 
tive. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0412.05aOSA 

System  name: 

412.05  Press  Interest  Reference  Files 

System  location: 

Primary  system;  Public  Information  Division,  Office  of  the  Chief 
of  Public  Affairs,  Headquarters,  Department  of  the  Army  (HQDA) 
(SAPA-PI),  Washington,  DC  20310. 

Decentralized  Segments:  New  York  Branch,  Office  of  the  Chief  of 
Public  Affairs,  United  States  (US)  Army,  663  Fifth  Avenue,  New 
York,  NY;  Los  Angeles  Branch,  Office  of  the  Chief  of  Public  Af¬ 
fairs,  US  Army,  1 1000  Wilshire  ^ulevard.  Suite  10104,  Los  Angeles, 
CA;  Public  Affairs  Offices  of  major  subordinate  commands  to 
HQDA;  Headquarters  First,  Fifth,  and  Sixth  Armies  and  major 
active  installations  worldwide;  and  Office,  Chief  of  Engineers  Public 


Affairs  Office,  and  all  Corps  of  Engineers  field  operating  public 
affairs  offices. 

Categories  of  individuals  covered  by  the  system: 

Active,  retired,  and  discharged  Army  memters  and  civilian  ra- 
ployees  who  are,  have  been,  or  are  likely  to  again, Jbaflptne  the  subject 
of  press  interest. 

Categories  of  records  in  the  system: 

Files  contain  miscellaneous  documents  depending  on  the  reason  for 
the  individual  coming  to  the  attention  of  the  press.  Most  common 
items  are  query  sheets,  fact  sheets,  statements  of  service,  serious 
incident  reports,  copies  or  extracts  from  investigative  reports,  news 
clippings,  memoran^  and  correspondence  relating  to  the  individual. 

Authority  for  maintenance  of  the  system: 

Title  10,  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  respond  to  queries  from  the  press  relating  to  the  individuals 
concerned  and  from  the  Office  of  the  Assistant  Srcretary  of  Defense 
(Public  Affairs)  and  other  ajgencies  or  commands  in  the  Army  for 
information  about  the  individuals,  particularly  with  respect  to  the 
press  interest  displayed. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievahility: 

Filed  alphabetically  by  last  name  of  individual. 

Safeguards: 

Buildings  employ  security  guards.  Records  are  maintained  in  secu¬ 
rity  containers  and  are  accessible  only  to  authorized  personnel. 

Retention  and  disposal: 

Records  are  maintained  as  long  as  individual  seems  likely  to  be  a 
recurring  subject  of  press  interest.  Records  are  routinely  destroyed 
thereafter. 

System  manager(s)  and  address: 

The  Office  of  the  Chief  of  Public  Affairs,  Headquarters,  Depart¬ 
ment  of  the  Army,  The  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from:  Headquarters,  Department  of 
the  Army,  (SAPA-PI),  Room  2E-641.  The  Pentagon,  Washington, 
DC  20310;  Telephone:  Area  Code  202/695-5136 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Headquarters, 
Department  of  the  Army,  (SAPA-PI),  Room  2E-641,  The  Pentagon, 
Washington,  DC  20310. 

Written  requests  should  include  a  notarized  statement  of  identity. 

Personal  visits  may  be  made  to  any  of  the  three  Army  Public 
Affairs  Offices  (Washington,  New  York  or  Los  Angeles).  Presenta¬ 
tion  of  acceptable  identification  required. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Query  sheets  and  fact  sheets  filed  by  staff  public  affairs  officers; 
statements  of  service  from  the  US  Army  Military  Personnel  Center 
or  National  Personnel  Records  Center;  serious  incident  reports 
through  information  channels  from  originating  commands;  clippings 
from  published  media;  copies  or  extracts  of  investigative  reports  from 
investigating  agencies  to  include  US  Army  Inspector  General,  US 
Army  Criminal  Investigation  Command,  and  US  Army  Assistant 
Chief  of  Staff  for  Intelligence  and  memoranda  and  correspondence 
from  miscellaneous  sources  relating  to  the  individual  case. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

A0412.07DAJA 

System  name: 

412.07  Witness  Appearance  Files 

System  location: 

Litigation  Division,  Office  of  The  Ju^e  Advocate  General,  De¬ 
partment  of  the  Army,  Room  2D435,  l^e  Pentagon,  Washington, 
DC  20310. 

Categories  of  individuals  covered  by  the  system: 

Witness  requested  by  United  Sutes  Attorneys  for  Federal  Court 
proceedings. 
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Categories  of  records  in  the  system: 

Identification  of  witness  by  name  and  address;  name  and  address  of 
United  States  (US)  Attorney  requesting  same;  name  and  location  of 
trial. 

Anthority  for  nudntenance  of  the  system: 

title  S  U.S.C.,  Section  301. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses: 

To  locate  and  provide  witnesses  to  United  States  Attorneys  con¬ 
ducting  trials  on  behalf  of  United  States.  Litigation  Division,  Office 
of  The  Judge  Advocate  General  of  the  Army,  E>epartment  of  Justice, 
and  United  States  Attorneys  are  involved. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Rctrievability: 

Filed  alphabetically  by  last  name. 

Safeguards: 

Various  Federal  buildings  employ  security  guards.  Records  are 
maintained  in  file  cabinets  accessible  only  by  authorized  personnel 
who  are  properly  instructed  in  the  permissible  use  of  the  information. 

Retention  and  disposal: 

Destroy  after  2  years. 

System  managerfs)  and  address: 

Chief,  Litigation  Division,  Office  of  The  Judge  Advocate  General, 
Department  of  the  Army,  Washington,  DC  20310 

Notification  procedure: 

Information  may  be  obtained  from  the  SYSMANAGER. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appe^  with  the  office  symiral  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver’s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  ^uester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identiHcation  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder.  Visits 
may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  access  procedures: 

Written  requests  for  information  should  contain  the  full  name  of 
the  individiuu,  current  address  and  telephone  number,  the  case 
number  that  appc^  with  the  office  symlwl  on  all  correspondence 
received  from  this  office  and  any  other  personal  identif^ng  data 
(driver’s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder.  Visits 
may  be  made  to  the  Litigation  Division,  Office  of  The  Judge  Advo¬ 
cate  General,  Department  of  the  Army,  Room  2D43S,  The  Pentagon, 
Washington,  DC  20310. 

Coatesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS¬ 
MANAGER. 

Record  aource  categories: 

Department  of  the  Army  Staff  elements.  Staff  Judge  Advocate 
offices  at  organiutions  list^  in  the  Department  of  Defense  (DOD) 
organizational  directory.  Records  Center,  St.  Louis,  Department  of 
the  Army  Field  Operating  Agencies;  Civil  Service  Commission;  De¬ 
partment  of  Justice;  US  Attorneys,  opposing  counsel.  Armed  Forces 
Institute  of  Pathology. 

Ssrsteais  exempted  from  certain  provisions  of  the  act: 

None 

A0412.14aOSA 

System  name: 

412.14  Biography  Files 

System  location: 

Primary  System:  Public  Information  Division,  Office  of  the  Chief 
of  Public  Affairs,  Headquarters,  Department  of  the  Army,  (SAPA- 
PI),  Washington,  DC  20310. 

Decentralized  Segments:  New  York  Branch,  Office  of  the  Chief  of 
Public  Affairs,  United  States  (US)  Army,  663  Fifth  Ave,  New  York, 
NY  10022;  Lm  Angeles  Branch,  Office  of  the  Chief  of  Public  Af¬ 


fairs,  US  Army,  1 1000  Wilshire  Blvd,  Suite  10104,  Los  Angeles,  CA 
90024;  public  affairs  offices  of  major  Army  commands  and  subordi¬ 
nate  units;  and  Office,  Chief  of  Engineers  Public  Affairs  Office,  and 
all  Corps  of  Engineers  field  operating  public  affairs  offices. 

Categories  of  individuals  covered  by  the  system: 

Leading  Department  of  the  Army  (DA)  military  and  civilian  per¬ 
sonnel  and  other  important  personalities. 

Categories  of  records  in  the  system: 

Files  contain  biographical  material  to  include  biographies,  photo¬ 
graphs,  newspaper  clippings,  and  related  documents.  Name,  grade, 
social  security  number  (SSN),  and  summary  of  service  and  outstand¬ 
ing  achievements  may  also  be  shown. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  respond  to  queries  from  the  press  relating  to  individuals  con¬ 
cerned  and  from  other  Army  agencies  or  commands  for  information 
about  the  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  individual. 

Safeguards: 

File  areas  are  locked  when  not  occupied  by  sujpervisory  personnel. 
Only  authorized  personnel  are  allowed  access  to  nles. 

Retention  and  disposal: 

Records  are  maintained  for  2  years  following  retirement,  transfer, 
separation,  or  death  of  the  individual  concerned. 

System  managerfs)  and  address: 

Commander/supervisor  of  organization  maintaining  biographical 
data. 

Notification  procedure: 

Information  may  be  obtained  from  commander/supervisor  of  orga¬ 
nization  to  which  the  individual  is  assigned  or  employed.  Individual 
must  provide  full  name. 

Record  access  procedures: 

Requests  should  be  addressed  to  appropriate  commander  or  super¬ 
visor.  Official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  appendix  to  the  Department  of  the  Army  system 
notices. 

Written  requests  should  include  full  npme  of  individual  and  SSN. 

For  person^  visits,  individual  must  be  able  to  provide  acceptable 
identification  such  as  driver’s  license,  military  or  civilian  identifica¬ 
tion  card. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Clippings  from  published  media,  published  biographical  data  from 
DA  and  other  agencies  and  commands. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0412.18aOSA 

System  name: 

412.18  Correspondence  (Civilian  Aides  to  the  Secretary  of  the 
Army) 

System  location: 

Office,  Staff  Coordinator  for  Civilian  Aides  to  the  Secretary  of  the 
Army  Program,  Office  of  the  Chief  of  Public  Affairs,  Office  of  the 
Secretary  of  the  Army  (OSA),  public  affairs  offices  of  major  and 
subordinate  commands  to  He^quarters,  Department  of  the  Army 
and  Headquarters  First,  Fifth,  and  Sixth  Armies. 

Categories  of  individuals  covered  by  the  system: 

Civilian  Aides  actively  affiliated  with  the  Civilian  Aides  Program. 

Categories  of  records  in  the  system: 

Files  contain  correspondence  between  the  Secretary  of  the  Army 
and  Civilian  Aides  currently  active  with  the  Civilian  Aides  Program. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Staff  Coordinator,  Civilian  Aides  Program,  Office  of  the  Chief  of 
Public  Affairs:  To  maintain  a  record  of  correspondence. 

OSA:  Recipient  of  correspondence. 

Department  of  Army  StaJff  Agencies:  To  coordinate  requests,  pro¬ 
vide  information,  and  accomplish  tasks. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievahility: 

Filed  alphabetically  by  last  name  of  Civilian  Aide. 

Safeguards: 

Buildings  employ  security  guards.  Records  are  maintained  in  secu¬ 
rity  containers  and  are  accessible  only  to  authorized  personnel. 

Retention  and  disposal: 

Retained  during  tenure  of  individual  Civilian  Aide  and  destroyed 
thereafter. 

System  managerts)  and  address: 

Office,  Secretary  of  the  Army,  The  Pentagon,  Washington,  DC 
20310. 

Notification  procedure: 

Information  may  be  obtained  from:  Office,  Secretary  of  the  Army 
(SASA-CA),  Room  2E-673,  The  Pentagon,  Washington,  DC  20310, 
Telephone:  Area  Code  202/697-8948. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Office,  Secretary 
of  the  Army  (SASA-CA),  Room  2E-673,  The  Pentagon,  Washington, 
DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address,  and  telephone  number. 

For  person^  visits  the  individual  should  provide  acceptable  identi¬ 
fication  such  as  driver’s  license  or  employee  identification  card. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

Activities  of  a  personal  nature  provided  by  the  individual  in  con¬ 
nection  with  his  duties  as  a  Civilian  Aide  to  the  Secretary  of  the 
Army;  and  correspondence  originated  by  SYSMANAGER  in  reply 
or  providing  information. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0501.02aDAMO 

System  name: 

501.02  Security  Issues  Symposium 

System  location: 

Strategic  Studies  Institute,  US  Army  War  College,  Carlisle  Bar¬ 
racks,  PA  17013 

Categories  of  individnals  covered  by  the  system: 

Military  and  civilians  of  Departinent  of  Defense  (DOD),  other 
executive  departments,  and  academic  institutions  invited  to  attend 
annual  Security  Issues  Symposium;  military  and  civilian  members  of 
the  United  States  (US)  Army  War  College  preparing  papers  for 
presentation  at  the  Symposium. 

Categories  of  records  in  the  system: 

Name,  position  title,  rank,  office  telephone,  title  of  paper,  arrival/ 
departure  plan  information,  milestone  dates  in  preparation  of  papers, 
and  related  data. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Development  of  routine  listings  on  status  of  invitations/accep¬ 
tances  and  preparation  of  papers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  computer  storage.  Password  known  only  to  SYS¬ 
MANAGER  staff  required  to  access  file.  Hard  copy  distributed  to 
Command  element  and  principal  staffs. 


Retrievability: 

Retrieved  by  name,  status,  or  title  of  paper. 

Safeguards: 

Computer  file  is  accessible  only  to  SYSMANAGER  staff;  hard 
copy  is  provided  to  authorized  individuals  only.- 
Retention  and  disposal: 

Current  data  is  maintained  while  effective,  normally  3  to  5  years. 
System  managerts)  and  address: 

Chief,  Support  Group,  Strategic  Studies  Institute,  US  Army  War 
College,  Carlisle  Barracks,  PA  17013 
Notification  procedure: 

Information  may  be  obtained  from  SYSMANAGER. 

Record  access  procedures: 

Information  may  be  obtained  from  SYSMANAGER. 

Contesting  record  procedures: 

Rules  for  access  to  records  and  for  contesting  contents  and  appeal¬ 
ing  initial  determinations  may  be  obtained  from  the  SYSMAN¬ 
AGER. 

Record  source  categories: 

Official  rosters,  personal  communications 
Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0501.08eUSAaDC 

System  name: 

301.08e  Informant  Register 
System  location: 

Primary  System;  Operations  Directorate,  Headquarters  (HQ), 
United  States  (US)  Army  Criminal  Investigation  Command  (USA- 
CIDC),  561 1  Columbia  Pike,  Falls  Church,  VA  22041. 

Decentralized  Segments:  USACIDC  subordinate  elements  which 
exercise  local  administrative  and  technical  control  of  informants; 
official  mailing  addresses  are  in  the  Department  of  Defense  directory 
in  the  Appendix. 

Categories  of  individuals  covered  by  the  system: 

All  individuals,  civilian  or  military,  who  are  utilized  as  informants 
by  USACIDC  elements.  ’Casual’  informants,  persons  who  walk  in  on 
a  one  time  basis,  are  not  documented  at  HQ,  USACIDC  primary 
system. 

Categories  of  records  in  the  system: 

Files  contain  cross  indexed  code  numbers;  name,  race,  military 
occupational  specialty  (MOS),  sex,  date  and  place  of  birth,  home  of 
record,  educational  level,  area  of  utilization,  civilian  employment, 
handler,  letters,  vouchers,  personal  history,  performance,  citizenship, 
marital  status,  physical  descriptions,  criminal  history,  expertise,  td- 
ents,  actions  taken  and  other  related  personal  data. 

Authority  for  maintenance  of  the  syrstem: 

Title  10  U.S.C.,  Section  3012(g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Operations  Directorate,  HQ  USACIDC,  and  the  operational  field 
elements  of  USACIDC:  to  monitor  performance  and  reliability,  to 
check  the  utilization  of  informants  by  subordinate  USACIDC  ele¬ 
ments  when  the  informant  has  been  transferred,  to  maintain  an  ac¬ 
counting  of  expenditures  connected  with  the  informant,  to  answer 
Congressional  inquiries  concerning  misuse  or  mistreatment  of  infor¬ 
mants  or  those  who  claim  they  were  not  informants,  and  to  docu¬ 
ment  fear-of-life  transfers  for  military  personnel  informants. 

Information  concerning  USACIDC  informants  is  provided  to  the 
below  listed  agencies,  components,  or  bureaus  for  the  purposes  of 
criminal  investigative  liaison  and  enforcement  of  criminal  laws,  civil 
court  or  administrative  action  for  the  identification  and  correction  of 
situations  indicative  of  criminal  activity,  analyzing  modus  operand!, 
and  detection  of  organized  criminal  activity: 

Department  of  E>efense  staff  and  subordinate  elements. 

Department  of  the  Army  staff,  major  commarids  and  subordinate 
elements. 

Department  of  the  Air  Force  staff,  major  commands  and  subordi¬ 
nate  elements. 

Department  of  the  Navy  staff,  major  commands  and  subordiruite 
elements. 

US  Congress 

US  Immigration  and  Naturalization  Bureau 
Department  of  Justice 
Federal  Bureau  of  Investigation 
National  Security  Agency 
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US  Secret  Service 
US  Marshal  Service 
US  Postal  Service 
Department  of  the  Treasury 

Internal  Revenue  Service  ..  , 

Alcohol,  Tobacco,  and  Firearms-Department  of  tHie  Treasury 
US  Customs 
US  Department  of  State 
Interpol 

Central  Intelligence  Agency 
Drug  Enforcement  Administration 

Counsel  of  Governments,  Washington,  DC  Metropolitan  Area 
Defense  Supply  Agency 

Defense  Investigative  Service  (DIS):  in  addition,  limited  data  are 
supplied  for  use  in  the  Defense  Central  Index  of  Investigations  which 
is  managed  by  DIS. 

Naval  Investigative  Service 

Office  of  Special  Investigations 

Civil  Service  Commission 

Federal  Aviation  Administration 

Department  of  Agriculture 

Defense  Communications  Agency 

Defense  Security  Agency 

Defense  Nuclear  Agency 

Law  Enforcement  Assistance  Association 

Federal  Prison  Service 

US  Coast  Guard 

US  Department  of  Transportation 
Social  Security  Administration 
Selective  Service  Commission 
US  Department  of  Commerce 
Food  and  Drug  Administration 
Agency  for  International  Development 
US  Park  Police 
US  Capitol  Police 
Executive  Protective  Services 
US  Department  of  Labor 
Federal  Communications  Commission 
Federal  Deposit  Insurance  Corporation 
Federal  Trade  Commission 
General  Accounting  Office 
General  Services  Administration 
US  Department  of  the  Interior 
Interstate  Commerce  Commission 
Securities  and  Exchange  Commission 
Housing  and  Urban  Development 
US  Marines 

Defense  Intelligence  Agency 
Defense  Mapping  Agency 
Defense  Security  Assistance  Agency 
Defense  Civil  Preparedness  Agency 
Defense  Advance  Research  Project 
Defense  Contract  Audit  Agency 

Foreign  nations  under  the  provisions  of  Status  of  Forces  Agree¬ 
ments,  Treaties,  or  formal  or  informal  executive  agreements;  or  for 
purpoM  of  criminal  investigative  liaison. 

Various  state  and  local  criminal  law  enforcement  units,  depart¬ 
ments,  or  agencies. 

Criminal  law  enforcement  means  any  activity  pertaining  to  crime 
prevention,  control,  or  reduction  or  enforcement  of  the  criminal  law, 
including,  but  not  limited  to,  police  effort  to  prevent,  control,  or 
reduce  crime,  or  to  apprehend  criminals,  activities  of  courts  having 
criminal  jurisdiction  and  related  agencies,  activities  of  corrections, 
probation  or  parole  authorities,  and  programs  relating  to  the  preven¬ 
tion,  control,  or  reduction  of  juvenile  delinquency  or  narcotic  addic¬ 
tion. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Card  files  and  paper  records  in  file  folders. 

RetrieTability: 

Records  are  retrieved  by  the  individual’s  name,  military  occupa¬ 
tional  specialty  (MOS),  or  code  number. 

Safeguards: 

HQ  USACIDC  buildings  employ  security  guards,  files  are  stored 
in  locked  containers  during  non-duty  hours  and  are  accessible  only 
by  the  Informant  Register  Officer  and  an  alternate. 

USACIDC  subordinate  elements  generally  maintain  a  24  hour  duty 
officer,  store  the  files  in  locked  containers  during  non-duty  hours  and 
permit  access  only  by  Field  Office  Commander  and  the  individual 
informant  handler. 


Retention  and  disposal: 

3  years,  or  permanent. 

System  managerfs)  and  address: 

The  Commander,  Headquarters  (HQ),  US  Army  Criminal  Investi¬ 
gation  Command  (USACIDC),  S611  ^lumbia  Pike,  Falls  Church, 
VA  22041. 

Notification  procedure: 

Information  may  be  obtained  from: 

Commander 
USACIDC 
ATTN:  CUA-RI 

5611  Columbia  Pike,  Falls  Church,  VA  22041. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commander, 
USACIDC,  ATTN:  CUA-RI,  5611  Columbia  Pike,  Falls  Church, 
VA  22041. 

Written  request  for  information  should  contain  the  full  name  of  the 
individual,  address,  date  of  birth.  Personal  visits  should  be  made  to: 
Office  of  the  Staff  Judge  Advocate-Release  of  Information,  USA¬ 
CIDC,  5611  Columbia  Pike,  Falls  Church,  VA,  22041. 

For  personal  visits,  the  r^uesting  individual  must  present  positive 
identification,  such  as  a  driver’s  license  or  other  identification  card 
with  a  photograph,  in  addition  to  the  information  required  for  writ¬ 
ten  requests. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER,  ATTN:  CUA-RI. 

Record  source  categories: 

The  military  personnel  records  if  the  informant  is  in  the  military, 
or  the  civilian  personnel  records  if  the  person  is  a  civilian  employee. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  USC  552  a  (j)  or  (k), 
as  applicable.  For  additional  information,  contact  the  System  Man¬ 
ager. 

A0501.10DAMI 

System  name: 

501.10  Counterintelligence  Research  File  System  (CIRFS) 

System  location: 

Counterintelligence  Production  Division,  Intelligence  and  Threat 
Analysis  Center,  United  States  Army  Intelligence  and  Security  Com¬ 
mand  (USAINSCOM),  Arlington  Hall  Station,  Arlington,  VA  22212. 

Categories  of  individuals  covered  by  the  system: 

Individuals  who  have  come  to  the  attention  of  the  US  Army 
counterintelligence  community  during  the  course  of  intelligence  op¬ 
erations  or  normal  mission  requirements. 

Categories  of  records  in  the  system: 

File  contains  reports  employed  by  the  United  States  intelligence 
community  and,  in  some  cases,  photographs  of  the  individual.  File  is 
random  in  structure  and  personalities  are  coded  for  retrieval  by  a 
computerized  index. 

Authority  for  maintenance  of  the  system: 

Executive  Order  10450 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  a  quick  reference  Tile  to  support  the  Assistant  Chief  of 
Staff  for  Intelligence  and  to  provide  the  counterintelligence  desk 
analyst  a  working  tool  for  study  of  historical  and  current  intelligence 
material  for  possible  trends  in  the  state  of  the  art. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Microfilmed  reels  in  cassettes  and  indexed  on  computer  diskpack. 

Retrievability: 

Microfilmed  in  random  order.  Retrieved  by  personality  name  via 
computer  index  which  identifies  the  reel  and  document  location  con¬ 
taining  the  requested  name. 

Safeguards: 

Building  protected  by  security  guards  and  storage  point  electroni¬ 
cally  monitored  for  illegal  entry.  Computerized  index  is  access  con¬ 
trolled  by  a  code  word  that  is  issued  only  to  properly  screened, 
cleared  and  trained  personnel.  Code  word  is  presently  held  only  by 
the  Assistant  Chief  of  Staff  for  Intelligence  and  issued  only  to  the 
team  of  a  group  conducting  a  screening  operation  of  the  CIRFS. 
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Retention  nnd  disposal: 

Records  are  permanent.  They  are  photographed  onto  microfilm 
and  the  original  document  destroyed.  The  file  is  presently  being 
screened  for  identification  of  documents  no  longer  ne^ed  and  select¬ 
ed  documents  are  being  destroyed  at  the  direction  of  the  Assistant 
Chief  of  Staff  for  Intelligence,  Headquarters,  Department  of  the 
Army,  the  Pentagon,  Washington,  DC 

System  managerts)  and  address: 

The  Assistant  Chief  of  Staff  for  Intelligence,  Department  of  the 
Army,  Washington,  DC. 

Notification  procedure: 

Information  may  be  obtained  from:  Deputy  Commander,  United 
States  Army  Intelligence  and  Security  Command,  ATTN:  lACSF- 
FI,  Ft  Meade,  MD  20755;  Telephone:  Area  Code  301/677-4742/3. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Deputy  Com¬ 
mander,  United  States  Army  Intelligence  and  Security  Command, 
ATTN:  lACSF-FI,  Ft  Meade,  MD  20755. 

Written  requests  for  information  must  contain  the  full  name  and 
social  security  number  of  the  individual,  current  address,  and  tele¬ 
phone  number. 

For  personal  visits,  the  individual  should  be  able  to  furnish  accept¬ 
able  identification  and  give  verbal  information  that  could  be  verified 
from  his  file  card. 

Contesting  record  procedures: 

The  Army's  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

Information  obtained  from  investigative  reports  of  the  Defense 
Investigative  Service,  USAINSCOM,  other  Federal  and  Department 
of  Defense  investigative  and  law  enforcement  agencies. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  Title  5  U.S.C.,  Section 
552a  (kKlX2)  or  (5),  as  applicable.  For  additional  information,  con¬ 
tact  the  SYSMANAGER. 

A0502.03aDAMI 

System  name: 

502.03a  Intelligence  Collection  Files 

System  location: 

United  States  Army  Intelligence  and  Security  Command 
(USAINSCOM),  Ft  Meade,  MD  20755. 

Decentralized  segments  located  at  USAINSCOM  groups,  field  sta¬ 
tions,  battalions,  detachments,  field  offices  and  resident  offices  sta¬ 
tioned  worldwide. 

Categories  of  individuals  covered  by  the  system: 

Any  individual  who  qualified  and  may  be  accepted  for  sensitive 
intelligence  duties  with  the  US  Army. 

Categories  of  records  in  the  system: 

Files  contain  documents  which  describe  the  requirements,  the  ob¬ 
jectives,  the  approvals,  the  implementation,  the  reports,  and  the  re¬ 
sults  of  E>epartment  of  the  Army  (DA)  sensitive  intelligence  activi¬ 
ties. 

Authority  for  maintenance  of  the  system: 

Executive  Order  10450,  2,3,4,5,6,7,8,9  and  14;  Title  10  U.S.C., 
Section  3012  (bXc)(g);  Nationd  l^urity  Act  of  1947  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  used  to  support  contingency  planning  and  military 
operations. 

Information  is  used  by  Department  of  the  Army,  Department  of 
Defense,  Federal  Bureau  of  Investigation,  Central  Intelligence 
Agency,  and  the  Defense  Intelligence  Agency. 

Information  may  be  disclosed  to  foreign  law  enforcement,  security, 
investigatory,  cr  administrative  authorities  in  order  to  comply  with 
requirementc  imposed  by,  or  to  claim  rights  conferred  in,  internation¬ 
al  agreements  and  arrangements  including  those  regulating  the  sta¬ 
tioning  and  status  in  foreign  countries  of  DOD  military  and  civilian 
personnel  and  other  countries  where  there  are  routine  reciprocal 
exchange  of  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 


Paper  records  in  file  folders  and  visible,  vertical  card  files.  Auto¬ 
mated  data  processing  records  on  disk  with  video  display  of  individu¬ 
al  source  records  on  cathode  ray  tube. 

Retrievability: 

Filed  alphabetically  by  last  name,  numerically  by  source  and  nu¬ 
merically  by  project  number. 

Safeguards: 

Buildings  employ  security  guards.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel  that  are  properly  cleared,  and 
have  a  need-to-know  for  the  information.  Automated  media  are  pro¬ 
tected  by  authorized  code  word  for  access  to  system,  controlled 
access  to  operations  rooms,  and  controlled  input  distribution. 

Retention  and  disposal: 

Records  are  permanent  and  retained  in  active  file  until  no  longer 
needed  then  retired  to  the  Investigative  Records  Repository, 
USAINSCOM,  Ft  Meade,  MD  20755. 

System  managerfs)  and  address: 

The  Assistant  Chief  of  Staff  for  Intelligence,  Department  of  the 
Army,  The  Pentagon,  Washmgton,  DC  20310 

Notification  procedure: 

Information  may  be  obtained  from: 

Deputy  Commander,  United  States  Army  Intelligence  and 
Security  Command, 

ATTN:  lACSF-FI,  Ft  Meade,  MD  20755; 

Telephone:  Area  Code  301/377-4742/3. 

Record  access  procedures:  ' 

Requests  from  individuals  should  be  addressed  to: 

Deputy  Commander,  United  States  Army  Intelligence  and 
Purity  Command, 

ATTN:  lACSF-FI,  Ft  Meade,  MD  20755. 

Written  requests  for  information  must  contain  the  full  name  and 
Social  Security  Number  of  the  individual,  current  address,  and  tele¬ 
phone  number. 

For  personal  visits,  the  individual  should  be  able  to  furnish  accept¬ 
able  identification  and  give  verbal  information  that  could  be  verified 
from  his  Hie. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  for  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Applications  and  related  information  is  obtained  from  the  individu¬ 
al  investigative  reports  of  Defense  Investigative  Service,  USAINS¬ 
COM,  and  other  Federal  and  DOD  investigative  and  law  enforce¬ 
ment  agencies. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  Title  5  U.S.C.,  Section 
552a  (kXl)  or  (5),  as  applicable.  For  additional  information,'  contact 
the  SYSMANAGER 

A0502.03bDAMI 

System  name: 

502.03b  Technical  Surveillance  Index 

System  location: 

Decentralized  locations  at  Investigative  Records  Repository,  Head¬ 
quarters  (HQ),  United  States  Army  Intelligence  and  Security  Com¬ 
mand  (USAINSCOM)  Ft  Meade,  MD;  Systems  Division,  Office  of 
the  Deputy  Chief  of  Staff,  Intelligence,  HQ.  United  States  Army 
Europe  and  Seventh  Army  (USAREUR),  Heidelberg,  W.  Germany; 
Office  of  the  Deputy  Chief  of  Staff  for  Personnel,  Headquarters. 
Department  of  the  Army  (HQDA),  The  Pentagon;  and  Crimes  Rec¬ 
ords  Directorate,  Ft  Holabird,  MD. 

Categories  of  individuals  covered  by  the  system: 

Persons  whose  conversations  have  been  intercepted  during  techni¬ 
cal  surveillance  operations  conductnl  by,  or  on  behalf  of  the  Army. 

Categories  of  records  in  the  system: 

File  contains  individual’s  name  and  citizenship,  any  associated  tele¬ 
phone  number  or  radio  call  sign;  location,  c^te,  and  time  of  the 
surveillance  activity,  and  the  source  document. 

Authority  for  maintenance  of  the  system: 

Title  18  U.S.C.,  Sections  2510-2520  and  3504. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Use  limited  to  Motions  for  Discovery,  Military  'Courts-Martial, 
Privacy  Act  Requests,  and  Congressional  inquiries. 


Federal  Register  /  Vol.  44,  No.  243  /  Monday,  December  17,  1979  /  Notices 


73823 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Magnetic  tapes  and  paper  records. 

Retrievability: 

USAREUR  segment  utilizes  a  computerized  retrieval  system  using 
name,  address,  telephone  number  or  case  designation.  Other  segments 
are  retrieved  manually  by  name,  address,  telephone  number  or  case 
designation. 

Safeguards: 

Access  to  buildings  are  controlled  by  security  guards.  Records  are 
maintained  in  General  Services  Administration  approved  security 
containers,  physically  separated  from  other  materials,  and  are  accessi¬ 
ble  only  to  authorize  personnel  who  are  properly  screened,  cleared, 
and  trained. 

Retention  and  disposal: 

Records  are  permanent. 

System  manager(s)  and  address: 

The  Assistant  Chief  of  Staff  for  Intelligence,  Headquarters,  De¬ 
partment  of  the  Army  (DAMI-CIS),  The  Pentagon,  Washington,  DC 
20310 

Notification  procedure: 

Information  may  be  obtained  from:  Headquarters,  Department  of 
the  Army, 

(DAMI-CIS),  Room  2D481, 

The  Pentagon, 

Washington,  DC  20310; 

Telephone:  Area  Code  202/695-4474. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  appropriate 
decentralized  repository. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address,  and  telephone  number. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  HQDA  (DAMI-DOS)  Wash¬ 
ington,  DC  20310. 

Record  source  categories: 

Army  and  other  investigative  agencies. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  Title  S  U.S.C.,  Section 
5S2a  (k),  (I),  (2),  or  (S),  as  applicable.  For  additional  information, 
contact  the  SYSMANAGER. 

A0502.08aDAMI 

l^stem  name: 

S02.08a  Badge  and  Credential  Files 

System  location: 

United  States  Army  Intelligence  and  Security  Command 
(USAINSCOM),  Ft  Meade,  MD  20755. 

Decentralized  Segments:  Each  USAINSCOM  group,  field  station, 
battalion,  detachment,  field  or  resident  office  having  assigned  person¬ 
nel  who  possess  Military  Intelligence  Badges  and  Credentials  (B&C). 

Categories  of  individuals  covered  by  the  system: 

Individuals  who  currently  possess  or  in  the  past  possessed  Military 
Intelligence  B&C. 

Categories  of  records  in  the  system: 

Card  file  containing  the  name,  social  security  number  (SSN),  rank, 
and  B&C  number  of  each  person  who  has  been  issued  Military 
Intelligence  (B&C).  This  card  file  is  an  index  to  a  numerical  filing 
system  consisting  of  envelopes  having  a  B&C  status  and  Control 
Card  (MIIA  form  70)  attached  which  contains  the  name  of  the 
individual,  B&C  number,  component  (military  or  civilian),  military 
occupational  specialty  (MOS),  clearance  of  civilian,  authority  for 
issue,  and  comments  which  indicate  the  history  of  the  B&C  keyed  to 
the  individuals  having  been  assigned  the  B&C. 

Authority  for  maintenance  of  the  system: 

Executive  Order  10450,  Sections  2,3,4,5,6,7,8,9,  and  14;  Title  10 
U.S.C.,  Section  3012(bXc)(d)  and  (g);  National  Security  Act  of  1947, 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  of  system  is  to  maintain  control  and  accountability  over 
Military  Intelligence  B&C. 


USAINSCOM  uses  system  to  maintain  strict  control  and  account¬ 
ability  over  all  B&C;  to  conduct  periodic  inventories;  to  determine 
SSN,  rank,  and/or  location  of  B&C  possessors  or  expossessors;  and 
to  determine  whether  individuals  have  B&C. 

Federal  investigative  and/or  intelligence  agencies  on  occasion  use 
the  file  to  .'.scertain  if  an  individual  legally  possesses  B&C. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Card  flies. 

Retrievability: 

Filed  alphabetically  by  last  name  of  possessor  of  B&C. 

Safeguards: 

Primary  system  is  maintained  in  buildings  employing  security 
guards.  Records  are  maintained  in  area  accessible  only  to  authorized 
personnel  who  are  properly  cleared  and  trained. 

Retention  and  disposal: 

Records  are  maintained  indefinitely.  Destruction  is  authorized  by 
Central  Custodian  of  the  B&C. 

System  managerfs)  and  address: 

The  Assistant  Chief  of  Staff  for  Intelligence,  Headquarters,  De¬ 
partment  of  the  Army,  The  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from: 

Deputy  Commander, 

United  States  Army  Intelligence  and  Security  Command, 

ATTN:  lACSF-FI,  Ft  Meade,  MD  20755; 

Telephone:  Area  Code  301/677-4742/3. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Deputy  Com¬ 
mander,  United  States  Army  Intelligence  and  Security  Command, 
ATTN:  lACSF-FI,  Ft  Meade,  MD  20755. 

Written  requests  for  information  must  contain  the  full  name  and 
SSN  of  the  individual,  current  address,  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  furnish  accrat- 
able  identification  and  give  verbal  information  that  could  be  verif^ 
from  his  file  card. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS¬ 
MANAGER. 

Record  source  categories: 

United  States  Army  personnel  and  security  records  and  United 
States  Army  Orders. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0502.10aDAMI 

System  name: 

502. 10  USAINSCOM  Investigative  Files  System 

System  location: 

United  States  Army  Intelligence  and  Security  Command, 
(USAINSCOM),  Ft  Meade,  MD  20755. 

Decentralized  Segments  located  at  USAINSCOM  groups,  field 
stations,  battalions,  detachments,  and  field  offices  stationed  world¬ 
wide. 

Categories  of  individuals  covered  by  the  system: 

Military  personnel  of  the  United  States  (US)  Army  to  include 
active  duty.  National  Guard  members,  reservists  and  retirees;  civilian 
employees  of  the  Department  of  the  Army  (DA),  to  include  contract, 
temporary,  part  time,  advisory,  and  volunteer,  including  citizen  and 
alien  employees  located  both  in  the  US  and  in  oversea  areas;  industri¬ 
al  or  contractor  personnel  who  are  civilians  working  in  private 
industry  for  firms  which  have  contracts  involving  access  to  classified 
Department  of  Defense  (DOD)  information;  aliens  granted  limited 
access  authorization  to  US  Defense  information;  DOD  alien  person¬ 
nel  investigated  for  visa  purposes;  individuals  about  whom  there  is  a 
reasonable  basis  to  believe  that  they  are  engaged  in,  or  plan  to 
engage  in,  activities  such  as  (1)  theft,  destruction,  or  sabotage  of 
ammunition,  equipment,  facilities,  or  records  belonging  to  DOD  units 
or  installations,  (2)  possible  compromise  of  classifi^  defense  informa¬ 
tion  by  unauthorized  disclosure  or  by  espionage,  (3)  subversion  of 
loyalty,  discipline  or  morale  of  DA  military  or  civilian  personnel  by 
actively  encouraging  violation  of  lawful  orders  and  regulations  or 
disruption  of  military  activities,  (4)  demonstrations  on  active  or  re¬ 
serve  Army  installations  or  immediately  adjacent  thereto  which  are 
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of  such  character  that  they  are  likely  to  interfere  with  the  conduct  of 
military  operatioi^  (S)  direct  threats  to  DOD  military  or  civilian 
employees  regarding  their  official  duties  or  to  other  persons  author¬ 
ized  protection  by  LK!)D  resources,  and  (6)  activities  or  demonstra¬ 
tions  endangering  classifled  defense  contract  facilities  or  key  defense 
facilities  of  the  Panama  Canal  approved  by  Headquarters,  Depart¬ 
ment  of  the  Army;  certain  non-DOD  affiliated  persons  whose  activi¬ 
ties  involve  them  with  the  DOD,  namely,  activities  involving  re¬ 
quests  for  admission  to  DOD  facilities  or  requests  for  certain  infor¬ 
mation  regarding  DOD  personnel,  activities,  or  facilities;  persons 
formerly  affiliate  with  the  DOD;  persons  who  applied  for  or  are/ 
were  being  considered  for  employment  with  or  access  to  DOD  such 
as  applicants  for  military  service,  pre-inductees  and  prospective  con¬ 
tractors;  visa  applicants,  individu^s  residing  on,  having  authorized 
official  access  to,  or  conducting  or  operating  any  business  or  other 
function  at  any  DOD  installation  and  facility;  and  USAINSCOM 
sources. 

Categories  of  records  in  the  system: 

Requests  for  investigation  and  attachments  thereto  such  as  personal 
history  statements;  fingerprint  cards;  personnel  security  questionnaire; 
waivers  for  release  of  cr^it;  medic^  and/or  educational  records;  and 
National  Agency  check  requests. 

Investigations  conducted  by  USAINSCOM  or  other  IX>D,  Feder¬ 
al,  State  or  local  investigative  agency  to  include:  National  Agency 
checks;  local  agency  checks;  military  records;  birth  records;  employ¬ 
ment  records;  ^ucation  records;  cr^it  records;  interviews  of  educa- 
tion,  employment,  and  credit  references;  interviews  of  listed  and 
developed  character  references;  interviews  of  neighbors;  documents 
which  succinctly  summarize  information  in  subjects  investigative  file; 
case  summaries  prepared  by  both  investigative  control  offices  and 
requesters  of  investigation  interrogation  reports;  correspondence  per¬ 
taining  to  the  investigation  or  its  adjudication  by  clearance  authority 
to  include;  (f)  information  which  reflects  the  chronology  of  the 
investigation  and  adjudication,  (2)  all  recommendations  regarding  the 
future  status  of  the  subject,  (3)  actions  of  security/loydty  review 
boards,  (4)  final  actions/determinations  made  regarding  the  subject, 
and  (S)  security  clearance,  limited  access  authorization,  or  security 
determination;  index  tracing  reference  which  contains  aliases  and  nee 
names  of  the  subject  and  names  of  co-subjects;  USAINSCOM  form 
indicating  dossier  has  been  reviewed  and  all  material  therein  con¬ 
forms  to  DOD  policy  regarding  retention  criteria;  USAINSCOM 
form  to  indicate  material  has  bwn  removed  and  forwarded  to  the 
Defense  Investigative  Service  (DIS);  security  termination  statements; 
notification  of  denial,  suspension,  or  revocation  of  clearance;  record 
of  USAINSCOM  agent  case  assignments;  reports  of  casualty,  biogra¬ 
phic  data  concerning  Army  personnel  who  are  missing  or  captured; 
cross  reference  sheets  which  indicate  the  removal  of  investigative 
documents  requiring  limited  access. 

Case  control  and  management  documents  that  serve  as  the  basis 
for  conducting  the  investigation.  This  includes  documents  requesting 
the  investigation;  background  data  such  as  personal  history  statement, 
fingerprint  cards.  National  Agency  check  requests,  and  release  stat- 
ments;  and  documents  used  in  case  management  and  control  such  as 
lead  sheets,  other  field  tasking  documents,  and  transfer  forms. 

Card  index  of  personnel  investigations/operations  which  are  under 
controlled  access,  to  include  USAINSCOM  personnel,  file  procure¬ 
ment  officers,  and  sensitive  counter-espionage,  counter-sabotage,  and 
counter-subversion  investigations  and/or  operations. 

Accession  file  nwntain^  to  keep  record  of  all  persons  and  agen¬ 
cies  authorized  to' receive  Investigative  Records  Repository  (IRR) 
Files. 

Microfilm  index  and  catalogue  file,  which  is  an  index  to  all  investi¬ 
gative  holdings  contained  in  microfilmed  investigative  records. 

Investigative  index  card  file  record  system  maintained  to  keep  a 
permanent  record  of  all  dossiers  charg^  out  of  USAINSCOM  on 
loan  to  user  agencies  or  on  permanent  transfer  to  DIS. 

Document  account  record  or  dossiers  of  their  reproductions  or 
microfiche  files  forwarded  from  and  returned  to  USAINSCOM. 

Card  file  and  paper  listing  of  all  personnel  under  Army  cogni¬ 
zance,  whose  clearances  have  been  revoked.  File  contains  individ¬ 
ual’s  name,  date  and  place  of  birth,  social  security  number  (SSN), 
coded  reason  for  revocation,  and  name  of  agency  which  designate 
the  revocation. 

File  containing  a  record  of  all  favorable  IRR  dossiers  destroyed 
because  no  action  has  transpired  in  the  file  within  the  past  IS  years. 
File  consists  of  either  the  last  clearance  certificate  contained  in  the 
dossier  or,  if  no  clearance  certificate  exists,  a  summary  card  contain¬ 
ing  the  name  of  the  individual,  his  date  and  place  of  birth,  his  SSN, 
or  Army  service  number,  date  and  type  of  investigation,  and  the 
name  of  the  agency  which  conducted  the  investigation. 

Records  accounting  for  the  disclosure  of  USAINSCOM  investiga¬ 
tive  material  made  outside  the  US  Army. 


Summaries  of  release  actions  under  the  Freedom  of  Information 
Act  ^OIA)  and  the  Privacy  Act  (PVA)  of  1974. 

Card  file  containing  a  summary  of  all  actions  taken  by  the 
USAINSCOM  in  the  conduct  of  security  adjudication. 

Authority  for  maintenance  of  the  system: 

Executive  Order  10450,  Sections  2,3,4,5,6,7,8,9  and  14;  Title  10 
U.S.C.,  Section  3012(bXcXg);  National  Security  Act  of  1947,  as 
amended;  Executive  Order  11652,  Sections  1,2,3,4,5,6,7,8,9,10  and  12. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purposes  for  which  information  in  the  system  is  collected  are 
as  follows; 

To  conduct  personnel  security  investigations  (PSI).  A  PSI  is  an 
inquiry  into  the  activities  of  the  individual  which  is  designed  to 
develop  pertinent  information  pertaining  to  his  suitability  for  a  posi¬ 
tion  of  trust.  Information  is  compiled  on  loyalty,  character,  emotional 
stability,  trustworthiness,  and  reliability  to  insure  that  an  individual’s 
access  or  continued  access  to  defense  information,  entry  to  restricted 
areas,  access  to  nuclear  weapons,  security  eligibility  or  acceptability 
for  assignments  to  or  retention  in  sensitive  civilian  positions  and 
acceptance  or  retention  as  a  member  of  the  Armed  Forces  is  clearly 
consistent  with  the  interest  of  national  security. 

To  provide  protective  services  when  authorized  by  the  Secretary 
of  Defense  for  the  DOD  Distinguished  Visitors  Protection  Program. 
Tlie  objective  of  this  program  is  to  provide  physical  protection  for 
distinguished  foreign  visitors  of  DOD  and  the  military  departments 
and  high  ranking  members  of  DOD  and  its  agencies,  and  to  assist  the 
U.S.  ^ret  Service  in  its  protective  functions. 

To  conduct  special  investigations  as  authorized  by  the  Secretary  of 
the  Army,  which  are  counterintelligence  investigations  concerning 
highly  sensitive  matters  and  highly  placed  persons  within  the  DOD 
and  its  agencies. 

To  conduct  limited  reciprocal  investigations  on  receipt  of  an  offi¬ 
cial  request  from  Federal  law  investigative  agencies.  These  investiga¬ 
tions  involve  the  review  of  DA  and  military  records. 

Categories  of  users  of  USAINSCOM  investigative  files  are: 

USAINSCOM  personnel  in  the  course  of  their  official  duties. 

Other  DOD  investigative  elements,  E>OD  agencies  and  elements  of 
the  Military  Departments  designated  by  the  departments  in  official 
directives  or  regulations,  and  accredited  representatives  of  the  Secre¬ 
tary  of  Defense  and  the  Joint  Chiefs  of  Stafr. 

Accredited  Federal  criminal  and  civil  law  enforcement  agencies 
including  those  responsible  for  conducting  their  own  investigations  as 
to  suitability  for  employment  or  access  of  current  or  potential  em¬ 
ployees  formerly  affiliated  with  the  DOD. 

C)ther  accredited  Federal  agencies  serviced  by  the  Civil  Service 
Commission  but  with  a  need  to  evaluate  the  suitability  of  potential 
enmloyees  formerly  affiliated  with  the  DOD. 

Congress,  including  the  General  Accounting  Office. 

Veterans  Administration. 

Specific  uses  of  USAINSCOM  Investigative  Files  are: 

To  determine  the  loyality,  suitability,  eligibility,  and  general  trust¬ 
worthiness  of  individuals  for  assignment  or  appointment  to  sensitive 
military  duties  or  to  critical  sensitive  civilian  positions  by  the  first 
four  categories  of  users,  above. 

To  determine  the  eligibility  and  suitability  of  individuals  for  entry 
and  retention  in  the  Armed  Forces  by  the  first  and  second  category 
of  users,  above. 

To  provide  information  for  ongoing  security  and  suitability  investi¬ 
gations  being  conducted  by  Federal  agencies,  by  the  first  three  cate¬ 
gories  of  users,  above. 

To  provide  information  to  assist  Federal  agencies  in  the  adminis¬ 
tration  of  criminal  justice  and  prosecution  of  offenders  by  the  first 
three  categories  of  users,  above. 

To  provide  information  in  judicial  or  adjudicative  proceedings 
including  litigation,  or  in  accordance  with  a  court  order  by  the  first 
three  categones  of  users,  above. 

To  make  statistical  evaluations  of  investigative  activities  by  all 
categories  of  users,  above. 

To  respond  to  legitimate  FOIA  and  PVA  access  requests  by  the 
first  categop'  of  users,  above. 

To  provide  information  in  response  to  Inspector  General,  Equal 
Employment  (Importunity,  other  complaint  investigations  and  Con¬ 
gressional  inquiries  by  the  first  and  fifth  categories  of  users,  above. 

To  determine  the  eli^bility  and  suitability  of  an  individual  for 
favorable  personnel  actions  in  the  Armed  Forces  of  the  United 
States,  to  include  Reserve  and  National  Guard.  Unfavorable  informa¬ 
tion  may  be  used  as  appropriate  by  personnel  decision  managers  in 
first  and  second  category  of  users,  above. 

For  use  in  alien  admission  and  naturalization  inquiries  conducted 
under  Section  105  of  the  Immigration  and  Nationality  Act  of  1952,  as 
amended,  by  the  third  category  of  users,  above. 
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For  use  in  benefit  determinations  by  the  sixth  category  of  users, 
above. 

The  distribution  of.investigative  information  to  other  DA  activities 
or  outside  agencies  is  based  on  this  agency’s  evaluation  of  their  needs 
and  the  relevance  of  the  information  to  the  u%  for  which  it  is 
provided.  Information  collected  for  one  purpose’  i$''fioriktomatically 
used  for  the  other  purposes  or  by  the  other  users  indicated  in  this 
description.  Transfer  of  information  from  this  record  system  to  other 
DOD  components  is  regarded  as  a  routine  intra-agency  use  under  the 
provisions  of  Title  5  U.S.C.,  S^tion  SS2a(bXl). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Upon  receipt  of  a  valid  request  for  an  investigation,  the  request 
pacluge  is  given  a  control  number  and  placed  in  a  case  folder  (paper 
record)  together  with  identification  data  concerning  the  subject  of 
the  request  for  investigation  and  the  control  number.  The  request  is 
entered  into  an  automatic  data  processing  (ADP)  system  (USAINS- 
COM  case  control  system),  which  is  designed  to  provide  statistical 
data  and  case  control  management  information  on  the  number  and 
types  of  investigations  that  are  opened,  currently  pending,  and  closed 
in  USAINSCOM.  This  ADP  system  triggers  automatic  requests  upon 
the  Defense  Central  Index  of  Investigations  (DCII),  a  master  index 
that  holds  reference  to  all  IX)D  investigations  conducted  by 
USAINSCOM  and  the  Military  Services  investigative  file  repositor¬ 
ies.  If  there  are  files  on  the  subject,  a  request  is  generated  by 
USAINSCOM  upon  the  appropriate  repository.  Upon  review  of  the 
request  package  and  other  investigative  files  retrieved  through  DCII, 
investigative  requirements  are  then  determined  by  the  USAINSCOM 
Control  Office  and  investigative  leads  are  dispatched  to  the 
USAINSCOM  field  elements  and  other  pertinent  Governmental  in¬ 
vestigative  agencies.  Upon  receipt  of  the  investigative  leads  at  the 
field  level,  a  duplicate  investigative  file  is  prepared  by  the  receiving 
DIS  field  element.  This  file  contains  investigatory  report  and  case 
control  material  pertaining  only  to  the  specific  investigative  leads 
assigned  to  the  controlling  Held  element.  At  this  point  the  USAINS¬ 
COM  investigative  file  enters  into  a  pending  status.  During  this 
pending  status  investigative  reports  are  prepared  by  USAINSCOM 
field  elements  and  sent  to  the  control  office,  based  upon  record  and 
interview  data  obtained  during  the  investigation.  Upon  completion  of 
the  investigation,  the  closed  investigative  file  held  by  the  USAINS¬ 
COM  Control  Office  is  forwarded  thru  the  IRR  to  the  requestor  of 
the  investigation.  Upon  receipt,  the  requestor  adjudicates  the  investi¬ 
gation  and  returns  it  to  the  IRR  for  retention.  The  duplicate  files 
prepared  by  USAINSCOM  Held  elements  are  destroyed  120  days 
after  the  closing. 

Storage: 

Paper  records  in  file  folders,  rolled  microfilm,  and  microflche. 

Retrievability: 

File  folders  are  maintained  in  terminal  digit  order  by  regular  dos¬ 
sier  number  and  SSN.  In  order  to  obtain  the  dossier  num^r  of  the 
subject  at  least  one  personal  identifier  is  required.  For  those  subjects 
who  have  no  identifying  data  such  as  date  of  birth,  milit^  service 
number  or  SSN,  the  name  only  index  is  searched.  Additionally,  a 
non-standard  search  is  required.  The  name  only  index  will  provide  a 
subject’s  name  and  dossier  number  only.  The  non-standard  search 
will  provide  a  listing  of  all  subjects  with  identifying  data.  In  these 
instances,  some  other  identifying  data  must  be  furnished  such  as 
address.  Dossiers  possibly  identical  with  the  subject  may  be  forward¬ 
ed  to  the  requester. 

Microfiche  files  are  maintained  in  duplicate  copy  in  separate  loca¬ 
tions  in  Microfilm  Division,  IRR.  The  records  are  maintained  in 
terminal  digit  order  according  to  regular  dossier  number  or  SSN. 

MicroHlm  records  are  retrieved  by  name  or  dossier  number. 

Safeguards: 

Building  4SS2,  which  houses  the  IRR,  is  under  24-hour  guard  and 
accessible  only  to  authorized  personnel.  Only  individuals  accredited 
as  Hie  procurement  officers  may  obtain  and  review  IRR  investijgative 
records.  Subordinate  USAINSCOM  elements  and  other  official  re¬ 
questers  are  required  to  have  General  Services  Administration-ap¬ 
proved  containers  for  the  storage  of  investigative  Hies.  CertiHed  mail 
IS  used  to  forward  any  investigative  files  to  official  requesters  of 
USAINSCOM  subordinate  elements. 

Retention  and  disposal: 

Personnel  Security  Investigative  Files  may  be  retained  for  IS  years 
after  last  action  reflected  in  the  Hie,  except  that  files  which  resulted 
in  adverse  action  against  the  individual  will  be  retained  permanently. 
However,  once  affiliation  is  terminated,  acquiring  and  adding  materi¬ 
al  to  the  file  is  prohibited  unless  affiliation  is  renewed. 

System  managerfs)  and  address: 


The  Assistant  Chief  of  Staff  for  Intelligence,  Headquarters,  De¬ 
partment  of  the  Army,  the  Pentagon,  Washington,  DC  20310. 

NotiHcation  procedure: 

Information  may  be  obtained  from 
Deputy  Commander 

United  States  Army  Intelligence  and  Security  Command 
ATTN:  lACSF-FI 
Ft  Meade,  MD  207SS 
Telephone:  Area  Code  301/677-4742/3. 

Record  access  procedures: 

Requests  should  be  sent  to:  Deputy  Commander,  United  States 
Army  Intelligence  and  Security  Command,  ATTN:  lACSF-FI,  Ft 
Meade,  MD  207SS. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  previous  service  number  (if  any),  current  ad¬ 
dress,  and  telephone  number.  Visits  are  limited  to  Building  4SS2,  Ft 
Meade,  MD  20755. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identiHcation  (e.g.  driver’s  license,  employing  office’s  identi- 
Hcation  card)  and  give  verbal  information  that  could  be  veriHed  with 
his  ’case’  folder. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

DOD  and  Military  Department  records;  Federal  Agency  records; 
State,  county,  and  municipd  records;  employment  records  of  private 
schools,  colleges,  universities,  technical  and  trade  schools;  hospital 
records;  real  estate  agencies;  credit  bureaus,  loan  companies,  credit 
unions,  banks,  and  other  financial  institutions  which  maintain  credit 
information  on  individuals;  Transportation  companies  (airlines,  rail¬ 
roads,  etc.);  Other  private  records  sources  deem^  necessary  in  order 
to  complete  an  investigation;  Miscellaneous  records  such  as:  tele¬ 
phone  directories;  city  directories;  Who’s  Who  in  America;  Who’s 
Who  in  Commerce  and  Industry;  Who  Knows  What  -  A  listing  of 
experts  in  various  Helds;  American  Medical  Directory;  Martindale- 
Hubbell  Law  Directory;  US  Postal  Guide;  Insurance  Directory; 
Dunn  and  Bradstreet;  and  The  US  Army  Register;  any  other  type  of 
miscellaneous  record  deemed  necessary  to  complete  the  USAINS¬ 
COM  investigation;  the  interview  of  individuals  who  have  knowl¬ 
edge  of  the  subject’s  background  and  activities;  the  interview  of 
witnesses;  the  interview  of  victims;  the  interview  of  conHdential 
sources;  and  the  interview  of  other  individuals  deemed  necessary  to 
complete  the  USAINSCOM  investigation. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  Title  5  U.S.C.,  Section 
552a(kXl),  (2)  or  (5),  as  applicable.  For  additional  information,  con¬ 
tact  the  SYSMANAGER. 

A0503.03aDAMI 

System  name: 

503.03a  Department  of  the  Army  Operational  Support  Activities 
Files 

System  location: 

United  States  Army  Intelligence  and  Security  Command, 
(USAINSCOM),  Ft  Meade,  MD  20755. 

Categories  of  individuals  covered  by  the  system: 

Selected  members  of  the  US  Army  and  civilian  employees  of  the 
Department  of  the  Army  (DA)  who  participate  in  and  have  received 
support  for  conducting  US  Army  intelligence  and  counterintelligence 
duties.  Included  are  personnel  of  other  Federal  agencies  who  have 
requested  and  received  support  from  appropriate  authority. 

Categories  of  records  in  ^e  system: 

Card  Hie  with  Automatic  Data  Processing  (ADP)  index  of  individ¬ 
uals  who  have  received  support  from  DA  in  completing  specialized 
duties  within  the  Army’s  intelligence  and  counterintelligence  activi¬ 
ties. 

Card  files  and  duplicate  ADP  Hies  of  individuals  indicating  any 
identity  and  other  data  which  may  be  used  to  identify  them  in  their 
support  of  DA’s  intelligence  and  counterintelligence  activities. 

Authority  for  maintenance  of  the  system: 

Executive  Order  10450,  Sections  2,3,4,5,6,7,8,9  and  14;  Title  10 
U.S.C.,  Section  3012(b)  (c)  (g);  National  Srcurity  Act  of  1947  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  usra: 

To  maintain  within  records  which  identify  individuals  performing 
duties  in  DA  specialized  intelligence  and  counterintelligence  assign- 
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ments  data  to  support  or  refute  any  possible  future  claim  of  the 
individual  to  the  US  Government. 

To  facilitate  administrative  actions  by  providing  a  reference  to 
names  and  identities. 

To  manage  individual’s  career  while  he  is  assimed  to  duties  in 
support  of  the  Army’s  intelligence  and  counterintelligence  functions. 
Records  provide  reference  during  individual’s  period  of  assignment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders,  vertical  card  file,  ADP  printouts, 
ADP  diskpack. 

Retrievability: 

Filed  alphabetically  by  last  name  of  individual.  ADP  files  by 
Social  Security  Numter  (SSN), 

Safeguards: 

Material  is  stored  in  General  Services  Administration  (GSA)  con¬ 
tainers  approved  for  the  storage  of  secret  material.  Building  in  which 
material  is  stored  is  locked  during  hours  of  nonoccupancy. 

ADP  files  are  access  controlled  by  a  codeword  issued  only  to 
properly  screened,  cleared,  and  trained  personnel. 

Retention  and  disposal: 

Files  are  maintained  permanently. 

System  managerfs)  and  address: 

The  Assistant  Chief  of  Staff  for  Intelligence,  Department  of  the 
Army,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from: 

E>eputy  Commander,  United  States  Army  Intelligence  and 
Purity  Command, 

ATTN:  lACSF-FI,  Ft  Meade,  MD  20755; 

Telephone:  Area  Code  301/677-4742/3. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

Deputy  Commander,  United  States  Army  Intelligence  and 
Purity  Command, 

ATTN:  lACSF-FI,  Ft  Meade,  MD  20755. 

Written  requests  for  information  must  contain  the  full  name  and 
(SSN)  of  the  individual,  current  address,  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  furnish  accept¬ 
able  identification  and  give  verbal  information  that  could  be  verified 
from  his  file  card. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

Applications  and  related  information  is  obtained  from  the  individu¬ 
al;  investigative  reports  of  Defense  Investigative  Service,  USAINS- 
COM,  and  other  Federal  and  Department  of  Defense  investigative 
and  law  enforcement  agencies. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  Title  5  U.S.C.,  Section 
552a  (k)  0)>  (2)  or  (5),  as  applicable.  For  additional  information, 
contact  the  SYSMANAGER. 

A0503.06aDAMI 

System  name: 

503.06  Counterintelligence  Operations  Files 

System  location: 

Primary  System:  US  Army  Intelligence  Agency,  Fort  Meade, 
Maryland  20755.  Segments  are  located  in  United  States  Army, 
Europe  (USAREUR),  Pacific  Command  (PACOM)  area  and  other 
Army  elements  stationed  worldwide. 

D^ntralized  Se^ents:  Locations  of  the  US  Army  Intelligence 
Agency’s  Decentralized  Segments  may  be  obtained  from  the  Appen¬ 
dix  to  this  Federal  Register. 

Categories  of  individuals  covered  by  the  system: 

Active  and  Retired  Military  Personnel,  Department  of  Defense 
(DOD)  affiliated  civilians  including  contractor  personnel  employed 
by  civilian  firms  having  defense  contracts,  and  individuals  not  affili¬ 
ated  with  the  Department  of  Defense  (DOD)  only  if  there  is  a 
reasonable  basis  to  believe  that  one  or  more  of  the  following  situa¬ 
tions  exist: 

Theft,  destruction  or  sabotage  of  weapons,  ammunition,  equipment, 
facilities  or  records  belonging  to  DOD  units  or  installations. 


Possible  compromise  of  classified  defense  information  by  unauthor¬ 
ized  disclosure  or  by  espionage. 

Subversion  of  loyalty,  discipline  or  morale  of .  Department  of  the 
Army  (DA)  military  or  civilian  personnel  by  actively  encouraging 
violation  of  laws,  disobedience  of  lawful  orders  and  regulations,  or 
disruption  of  mintafy  activities.  *'  * 

Demonstrations  on  active  or  reserve  Army  installations  or  demon¬ 
strations  immediately  adjacent  to  them  which  are  of  such  a  size  or 
character  that  they  are  likely  to  interfere  with  the  conduct  of  mili¬ 
tary  activities. 

Armed  Forces  Induction  Center,  US  Army  Recruiting  Stations 
located  off-post  and  facilities  of  federalized  National  Guaro  Units  are 
considered  to  be  active  DOD  installations.  For  the  purpose  of  the 
subparagraph.  Reserve  Officer  Training  Corps  (ROTC)  installations 
on  campuses  are  not  considered  to  be  active  or  reserve  Army  instal¬ 
lations  and  coverage  of  demonstrations  at  or  adjacent  to  such  instal¬ 
lations  is  not  authorized. 

Direct  threats  to  DOD  military  or  civilian  personnel  regarding 
their  official  duties  or  to  other  persons  authorized  protection  by 
DOD  resources. 

Activities  or  demonstrations  endangering  classified  defense  con¬ 
tract  facilities  or  key  defense  facilities,  including  Panama  Canal,  ap¬ 
proved  by  Headquarters,  Department  of  the  Army  (HQDA),  as  key 
to  the  defense  and  operation  of  the  Panama  Canal. 

Categories  of  records  in  the  system: 

Files  contain  those  documents  used  to  conduct  special  counterintel¬ 
ligence  operations  pertaining  to  the  US  Army’s  responsibilities  under 
the  categories  of  counterintelligence,  counterespionage,  counter-sabo¬ 
tage,  and  counter-subversion. 

Authority  for  maintenance  of  the  system: 

Executive  Order  10450,  section  2,3,4,5,6,7,8,9  and  14;  Executive 
Order  10865,  Section  1(a);  National  Srourity  Act  of  1947  as  amend¬ 
ed;  Title  10  U.S.C.,  Section  3012  (b)  (c)  (g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Files  are  maintained  to  detail  results  of  investigations  and  oper¬ 
ations,  to  facilitate  guidance  control  and  effectiveness  of  the  investi¬ 
gations  and  operations,  and  to  document  for  record  and  law  enforce¬ 
ment  purposes  results  of  investigations  and  operations. 

DOD  components  and  federal  agencies  and  law  enforcement  agen¬ 
cies  when  the  mission  of  the  agency  contains  responsibility  for  coun¬ 
terintelligence  activities  in  the  continental  Unit^  States  or  oversea 
areas  where  DOD  personnel  are  located. 

To  support  authorized  counterintelligence  investigations  and  oper¬ 
ations  initiated  to  detect,  identify,  and  neutralize  counterintelligence 
threats  to  the  DOD. 

Information  may  be  disclosed  to  foreign  law  enforcement,  security, 
investigatory,  or  administrative  authorities  in  order  to  comply  with 
requirements  imposed  by,  or  to  claim  rights  conferred  in,  internation¬ 
al  agreements  and  arrangements  including  those  regulating  the  sta¬ 
tioning  and  status  in  foreign  countries  of  DOD  military  and  civilian 
personnel  and  other  countries  where  there  are  routine  reciprocal 
exchanges  of  information. 

Policies  and  practices  for  storing,  retriexing,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

File  cards. 

Retrievability: 

Filed  alphabetically  by  name  or  file  number. 

Safeguards: 

Files  are  maintained  in  three-position  combination,  fire  resistant, 
steel  cabinets  housed  in  security  controlled  areas  accessible  only  to 
authorized  personnel. 

Retention  and  disposal: 

Records  are  permanent.  At  the  termination  of  counterintelligence 
operations,  files  are  retired  to  the  US  Army  Intelligence  Agency’s 
Investigative  Records  Repository. 

System  managerfs)  and  address: 

The  Assistant  Chief  of  Staff  for  Intelligence,  Department  of  the 
Army,  Washington,  DC  20310 

Notification  procedure: 

Sec  EXEMPTION 

Record  access  procedures: 

See  EXEMPTION 

Contesting  record  procedures: 

See  EXEMPTION 


Federal  Register  /  Vol.  44,  No.  243  /  Monday,  December  17,  1979  /  Notices 


73827 


Record  source  categories: 
See  EXEMPTION 


Systems  exempted  from  certain  prorisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  S  USC  SS2a  (j)  or  (k), 
For  additional  information,  contact  the  System  Manager. 

A0596.01fDAMI 


S]rstem  name: 

S06.01  Personnel  Security  Clearance  Information  Files 


System  location: 

Primary  System:  Joint  Adjudicative  Clearance  System  (JACS) 
(segment  of  the  Defense  Central  Index  of  Investigation  (DCII),  De* 
fense  Investigative  Service  (DIS),  Ft  Holabird,  MD  21203. 

Decentralized  Segments:  Records  as  to  the  individual’s  personnel 
security  and  clearance  status  may  be  maintained  by  offices  at  Depart¬ 
ment  of  the  Army  (DA)  Staff  agencies,  major  commands,  installa¬ 
tions,  activities,  and  unified  and  specified  commands. 

Categories  of  individuals  covered  by  the  system: 

Any  individual,  civilian  or  military,  affiliated  with  the  United 
States  Army  by  assignment,  employment,  contractual  relationship,  or 
*  as  the  result  of  an  interservice  support  agreement  on  whom  a  person¬ 
nel  security  clearance  determination  has  been  completed,  is  in  proc¬ 
ess,  or  may  be  pending. 

Categories  of  records  in  the  system: 

File  may  contain  pending  and  completed  personnel  security  clear¬ 
ance  actions  on  individuals  by  personal  identifying  data.  Aik)  may 
contain  briefing/debriefing  statements  for  speciid  programs,  sensitive 
position^  and  other  related  information  and  documents  required  in 
connection  with  personnel  security  clearance  determinations. 


Authority  for  maintenance  of  the  system: 

Executive  Orders  104S0  and  10865;  Title  10  U.S.C.,  Section  3012; 
Title  50  U.S.C.,  Section  4039;  and  the  National  Security  Act  of  1947. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  ffie  purposes  of  such  uses: 

To  process  request  for  personnel  security  clearance  actions;  to 
determine  eligibility  for  access  to  classified  information  or  assignment 
to  sensitive  position;  and  to  record  security  clearance  issued  or  ac¬ 


cepted. 

Information  may  be  released  to  other  Department  of  Defense 
(DOD)  and  Federal  agencies,  based  on  formal  accreditation  as  speci¬ 
fied  in  official  directives,  regulations,  and  demonstrated  need-to- 
know;  to  Federal,  State,  local,  and  foreign  law  enforcement,  intelli¬ 
gence,  or  security  agencies  in  connection  with  a  lawful  investigation 
under  their  jurisdiction;  and  to  commanders/a^ency  heads  for  ad¬ 
verse  personnel  actions  such  as  fraudulent  enlistment  proceedings, 
removd  from  sensitive  duties,  elimination  from  the  service,  removal 
from  employment,  denial  to  a  restricted  or  sensitive  area,  and  revoca¬ 
tion  of  security  clearance. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 


Storage: 

Paper  records  in  folders,  file  cards;  computer  tape,  punch  cards,  or 
disks. 


Retrievability: 

Filed  alphabetically  by  last  name  of  individual  or  social  security 
number  (SSN). 

Safeguards: 

Records  are  stored  in  locked  buildings  which  employ  security 
guards  and  are  subject  to  Military  Police  and/or  local  civilian  law 
enforcement  patrol  security.  All  records  are  maintained  in  areas  ac¬ 
cessible  only  to  authorized  personnel  who  are  properly  screened, 
cleared,  and  trained.  Use  of  computers,  including  remote  terminals, 
requires  knowledge  of  special  transaction  codes  to  preserve  integrity 
of  data. 

Retention  and  disposal: 

Primary  system  files  are  destroyed  at  the  same  time  as  the  dossier 
upon  which  security  clearance  action  was  based.  Decentralized  seg¬ 
ment  personnel  security  clearance  files  are  either  (1)  destroyed  upon 
termination  of  access,  (2)  destroyed  1  year  from  date  of  transfer  or 
separation  of  individual,  or  (3)  forward^  to  the  gaining  organization. 
Investigative  reports  are  forwarded  to  the  United  States  Army  Cen¬ 
tral  Personnel  Security  Clearance  Facility,  Ft  Meade,  MD  for  inclu¬ 
sion  in  dossier  at  the  United  States  Army  Intelligence  and  Security 
Command  (USAINSCOM)  Investigative  Records  Repository  (IRR), 
Ft  Meade,  MD  20755.  Dossiers  are  maintained  no  longer  than  IS 
years  from  date  of  last  entry  inless  significant  adverse  information  is 


present,  in  which  case  retention  is  25  years.  Copies  of  investigative 
reports  are  destroyed  upon  completion  of  final  action. 

System  managerfs)  and  address: 

United  States  Army  Central  Personnel  Security  Clearance  Facility, 
Ft  Meade,  MD  20755. 

Notification  procedure: 

Information  concerning  status  or  degree  of  personnel  security 
clearance/access  may  be  obtained  from  the  Installation  or  Command 
Security  Officer  where  applicant  was  assigned  or  employed.  Informa¬ 
tion  contained  in  investi^tive  files  may  be  obtained  from  the  appro¬ 
priate  investigative  agency.  , 

Record  access  procedures: 

Requests  for  security  clearance  information  should  be  sent  to: 
Commander,  ATTN:  Purity  Officer,  of  the  command  or  installa¬ 
tion  of  assignment  or  employment. 

Requests  for  information  should  contain  the  full  name  of  the  indi¬ 
vidual,  SSN,  current  address,  and  telephone  number. 

For  personal  visits  to  the  Security  Office,  the  individual  should  be 
able  to  provide  identification  (e.g.,  driver’s  license,  identification 
card)  and  give  verbal  information  that  can  be  verified  with  office 
records. 

Requests  for  information  contained  in  investigative  files  should  be 
addressed  to  appropriate  investigative  agency  with  personal  identify¬ 
ing  data  required  by  that  system  as  published  in  the  Federal  Register. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  are  contained  in  Army  Regulation  340-21  (32  CFR 
Part  505). 

Record  source  categories: 

Application  and  related  forms  obtained  from  the  individual;  investi¬ 
gative  results  from  the  DIS,  USAINSCOM  IRR,  and  other  Federal, 
DOD,  and  DA  investigative  or  law  enforcement  agencies. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  Title  5  U.S.C.,  Section 
552a(kXl),  (2),  and  (5).  For  additional  information,  contact  the  SYS- 
MANAGER. 

A0506.01jUSAREUR 

System  name: 

506.01  Employee  Screening  Program/Installation  Access  Files 

System  location: 

Security  Branch,  Office  of  the  Deputy  Chief  of  Staff,  Intelligence, 
Office  of  the  United  States  (US)  Commander,  Berlin,  Germany. 

Categories  of  individuals  covered  by  the  system: 

All  civilian  applicants  for  and/or  employees  in  positions  in  US 
Forces  activities  m  the  Berlin  Command,  other  than  Department  of 
Defense  (DOD)  civilians.  Persons  included  are  of  various  nationali¬ 
ties,  paid  from  both  appropriated  and  nonappropriated  funds,  as  well 
as  from  funds  provid^  by  the  German  Occimation  Costs  Office, 
who  are  administered  under  the  Berlin  Tariff  Agreement,  which 
governs  employment  of  the  local  national  workforce.  Non-US  citizen 
applicants  for  and  holders  of  passes  authorizing  unoffical  access  to 
closed  US  Forces  installations  and  facilities  in  Berlin. 

Categories  of  records  in  the  system: 

Cards  or  paper  files  contain  name;  date  and  place  of  birth;  social 
security  number  (SSN)  for  US  citizens;  address;  personal  identity 
documents  by  type  and  serial  number;  employing  or  potential  em¬ 
ploying  agency;  type  of  position  held  or  applied  for  and  related 
information;  dates  security  screening  action  initiated  and  completed; 
list  of  investigative  agencies’  files  checked  with  results  and  disposi¬ 
tion  of  case. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012  and  Title  50  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  determine  suitability  for  employment  and  to  grant  access  to 
closed  military  installations  as  warranted.  Information  on  security 
screening  actions  is  provided  to  DOD  and  US  State  Department  law 
enforcement  investigative  agencies  in  Berlin  for  use  in  criminal/ 
security  investigative  purposes,  when  warranted. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Cards  are  stored  in  file  boxes,  paper  records  in  file  folders. 

Retrievability: 

Alphabetically  by  last  name. 
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Safeguards; 

Records  are  maintainted  in  locked  areas,  accessible  only  by  author¬ 
ized  personnel  who  are  properly  screened,  cleared,  and  trained. 
Buildings  are  enclosed  in  a  compound  to  which  access  is  controlled 
at  all  times. 

Retention  and  disposal: 

Files  pertaining  to  US  citizens  are  destroyed  on  transfer  or  separa¬ 
tion  of  individum.  Files  on  non-US  employees  on  whom  no  deroga¬ 
tory  information  is  developed  during  their  tenure  of  service  are  held 
in  the  inactive  files  for  6  months  after  termination  of  employment, 
then  destoyed;  derogatory  files  are  destroyed  2  years  after  termina¬ 
tion.  Files  pertaining  to  applicants  who  are  not  accepted  are  de¬ 
stroyed  upon  notification  by  appropriate  Civilian  Personnel  Officer. 
Files  pertaining  to  non-US  citizen  applicants  or  holders  of  installation 
passes  are  dispo^  of  in  accordance  with  the  following  schedule: 
when  file  contains  no  or  only  minor  derogatory  information,  de¬ 
stroyed  upon  notification  from  responsible  official  of  surrender  of 
pass.  When  pass  is  denied  or  withdrawn  for  cause,  it  is  placed  in  the 
inactive  file,  held  for  3  years  and  then  destroyed. 

System  managerts)  and  address: 

Deputy  Chief  of  Staff,  Intelligence,  Office  of  the  US  Commander 
Berlin,  APO  New  York  09742. 

Notification  procedure: 

Information  may  be  obtained  from; 

Deputy  Chief  of  Staff,  Intelligence 
Office  of  the  US  Commander,  Berlin 
APO  New  York  09742 

Record  access  procedures: 

Request  from  individuals  should  be  addressed  to: 

Commander,  United  States  Army,  Berlin 
ATTN:  AEBA-IC(S), 

APO  New  York  09742 

Written  request  for  information  should  contain  the  full  name,  date 
and  place  of  birth,  SSN  (where  appropriate),  and  ^current  address  of 
the  individual. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  indentification  such  as  national  passport,  government  identi¬ 
ty  document,  employing  oflical’s  identification  card,  and  give  verbal 
information  that  could  be  verifted  with  his/her  ’case'  folder. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  AR  340-21  (32 
CFR  Part  505). 

Record  source  categories; 

Application  forms  from  the  individual,  employee  personnel  rec¬ 
ords,  files  of  various  government  investigative  agencies,  previous 
employers,  financial  institutions,  educational  institutions,  and  research 
notes/documents  from  records  custodians. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 


A0506.05aUSMACTHAI 

System  name: 

506.05  Diplomatic  Immunity  Roster 
System  location: 

Prim^  System:  Computer  Systems  Management  Branches,  Assist¬ 
ant  Chief  of  Staff,  Communications  &  Electronics,  United  States 
Military  Assistance  Command,  Thailand/Joint  United  States  Military 
Advisory  Group,  Thailand  (USMACTHAI/JUSMAGTHAI); 

Decentralized  Segments:  American  Embassy,  Bangkok,  'Diailand; 
Supreme  Command  (Forward),  Royal  Thai  Government;  and  US¬ 
MACTHAI/JUSMAGTHAI  Suff  agencies. 

Categories  of  individuals  covered  by  the  system: 

Any  member  assigned  to  any  of  the  following  units  stationed  in 
Thailand;  7th  Radio  Relay  Field  Station;  6924  S^rurity  Squadron; 
Navy  Detachment,  Radio  Relay  Field  Station;  4802  Joint  Liaison 
Detachment;  17th  DAR  Squadron;  Postal  Courier  Region,  All 6,  Det 
1,  1985th  Communications  Squadron;  6201  Aerospace  Support 
^uadron;  Eiepartment  of  Defense  (DOD)  Special  Representative, 
Thailand;  General  Electric,  Kokha. 

Categories  of  records  in  the  system: 

File  contains  individual’s  name,  social  security  number  (SSN)  and 
organization. 

Authority  for  maintenance  of  the  system: 

Royal  Thai  Government  and  Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 


Computer  Systems  Management  Branch:  To  maintain  current 
status  of  eligibility  for  inclusion  on  roster;  to  print  and  review  final 
roster. 

American  Embassy,  Bangkok:  To  coordinate,  review  and  verify 
individual’s  eligibility  for  diplomatic  immunity;  to  declassify  informa¬ 
tion. 

Supreme  Command  (Forward),  Royal  Thai  Government:  To  c<v 
ordinate  and  verify  with  the  American  Embassy,  Bangkok,  the  indi¬ 
vidual’s  eligibility  for  diplomatic  immunity. 

USMACTHAI/JUSMAGTHAI  Stoff  agencies:  To  assemble  and 
coordinate  information  utilized  for  inclusion  on  roster;  to  review  and 
verify  individual’s  eligibility  for  diplomatic  immunity  and  to  declassi¬ 
fy  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

IBM  card  stock  in  file  folders;  IBM  rosters  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  individual. 

Safeguards: 

Buildings  employ  security  guards.  Records  are  maintained  in  stor¬ 
age  areas  accessible  only  to  authorized  personnel.  Rooms  within 
some  buildings  are  double  locked. 

Retention  and  disposal: 

Records  are  temporary.  They  are  retained  in  active  file  until  the 
individual  departs  Thailand  and  then  destroyed. 

System  manageris)  and  address: 

Commander,  USMACTHAI/JUSMAGTHAI,  Army  Post  Office 
(APO)  San  Francisco  96346. 

Notification  procedure: 

Information  may  be  obtained  from: 

USMACTHAI 

ACofS,  Personnel 

APO  San  Francisco,  CA  96346 

Telephone:  985-2106 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  HQ,  US¬ 
MACTHAI,  ACofS,  Personnel,  APO  San  Francisco,  CA  96346. 

Written  requests  should  contain  full  name  and  social  security 
number  of  individuals. 

For  personal  visits,  the  individual  should  be  able  to  provide  his 
identification  card. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  are  contained  in  Army  Regulation  340-M. 

Record  source  categories: 

Messages  and  other  written  communications  from  the  individual 
units  requesting  members  addition  or  deletion  from  the  roster. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0508.04USAaDC 

System  name: 

508.04  US  Army  Criminal  Investigation  Fund  Vouchers. 

System  location: 

Primary  System:  Comptroller,  US  Army  Criminal  Investigation 
Command  (USACIDC),  5611  Columbia  ^e.  Falls  Church,  VA 
22041. 

Decentralized  Segments:  USACIDC  subordinate  elements.  Official 
mailing  addresses  are  in  the  Department  of  Defense  directory  in  the 
Appendix. 

Categories  of  individuals  covered  by  the  system: 

Any  special  agent  of  USACIDC  or  Military  Police  Investigator 
(MPI),  US  Army,  who  has  made  expenditures  of  or  has  requested 
reimbursement  from  USACIDC  limitation,  015  contingency  funds 
(described  in  Army  Regulation  (AR)  37-47). 

Categories  of  records  in  the  system: 

Files  contain  the  USACIDC  special  agent’s  or  MPI’s  name,  reason 
for  such  expenditure,  grade,  receipts,  certificates  of  expenditure  when 
receipts  are  unavailable,  statements  by  persons  as  to  the  receipt  of 
funds  and/or  reasons  for  such  payment,  or  cash  advances. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012(g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 
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USACIDC  personnel  with  a  need  to  know:  to  maintain  a  proper 
accounting  of  the  expenditure  of  USACIDC  funds. 

Department  of  the  Army  staff,  major  commands  and  subordinates 
with  a  need  to  know:  to  monitor  the  proper  accounting  of  USA¬ 
CIDC  funds. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 

Retrievability: 

Filed  by  voucher  number  only  at  Headquarters  (HQ)  USACIDC. 
Filed  by  the  individual’s  name  at  USACIDC  subordinate  levels. 

Safeguards: 

Subordinate  USACIDC  elements  generally  employ  24  hour  duty 
officers  and  maintain  the  records  in  locked  buildings.  Access  is  limit¬ 
ed  to  authorized  personnel. 

HQ  USACIDC  buildings  employ  security  guards;  records  are 
maintained  in  locked  rooms;  and  access  is  limited  to  authorized 
personnel. 

Retention  and  disposal: 

Clothing  records  are  transferred  with  the  USACIDC  special 
agents. 

Individual  vouchers  are  destroyed  8  years  after  the  last  entry. 

System  manageris)  and  address: 

The  Commander,  US  Army  Criminal  Investigation  Command, 
5611  Columbia  Pike,  Falls  Church,  VA  22041 

Notification  procedure: 

Information  may  be  obtained  from: 

Commander 
USACIDC 
ATTN:  CIJA-RI 
5611  Columbia  Pike 
Falls  Church,  VA  22041 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commander, 
USACIDC,  ATTN:  CUA-RI,  5611  Columbia  Pike,  Falls  Church, 
VA  22041 

Written  requests  for  information  should  contain  the  individual’s  full 
name,  address,  and  date  of  birth.  Personal  visits  should  be  made  to 
Office  of  the  Staff  Judge  Advocate-Release  of  Information,  USA¬ 
CIDC,  5611  Columbia  Pike,  Falls  Church,  VA  22041. 

For  personal  visits,  the  requesting  individual  must  present  positive 
identification,  such  as  a  driver’s  license  or  other  identification  card 
with  a  photograph,  in  addition  to  the  information  required  in  written 
requests. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER,  ATTN:  CIJA-RI. 

Record  source  categories: 

Special  agent  or  MPI,  informant,  or  other  persons’  statements 
pertaining  to  expenditures. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

AOSOS.OTaUSAODC 

System  name: 

508.07  Criminal  Investigation  Accreditation  Files 

System  location: 

Primary  System:  Accreditation  Division,  Directorate  of  Personnel 
and  Administration,  Headquarters  (HQ),  US  Army  Criminal  Investi¬ 
gation  Command  (USACIDC),  5611  Columbia  Pike,  Falls  Church, 
VA  22041 

Decentralized  Segments: 'Crime  Records  Directorate,  USACIDC, 
2301  Chesapeake  Avenue,  Baltimore,  MD  21222;  Washington  Nation¬ 
al  Records  Center,  GSA,  Suitland,  MD. 

Categories  of  individuals  covered  by  tbe  system: 

Any  person  who  makes  an  application  to  the  USACIDC  for  ac¬ 
ceptance  into  the  USACIDC  program  as  an  apprentice  special  agent; 
for  a  warrant  officer  appointment  in  USACIDC;  for  USACIDC 
supervisor  credentials;  for  the  USACIDC  officer  specialty  program; 
or  for  USACIDC  laboratory  technician  credentials. 

Categories  of  records  in  the  system: 

Files  contain  the  individual’s  application  to  USACIDC,  a  statement 
of  personal  history,  personal  identifiers,  photographs,  fingerprint 
cards,  qualifications  record,  biography,  information  pertaining  to  as¬ 


signment  capability  or  location,  letters  of  recommendation,  educa¬ 
tional  documents,  character  investigation  data,  reclassification  orders, 
reassignment  orders,  commander’s  inquiry  data,  reports  of  investiga¬ 
tion,  reasons  for  withdrawal  from  the  program,  reason  for  denying 
the  application,  date  of  acceptance  into  the  program,  date  appointed 
(if  an  officer  or  warrant  officer),  date  of  accreditation,  badge  number, 
credential  number  polygraph  certificate  number  (if  a  certified  poly¬ 
graph  examiner),  agent  sequence  number,  assignment,  date  assigned, 
marital  status,  and  other  data  pertaining  to  the  accreditation  function, 
polygraph  examiner  performance  and  evaluation  data,  physical  pro¬ 
file,  date  of  last  physical,  assignment  preference,  humanitarian  trans¬ 
fer  restrictions,  current  job  title,  date  current  security  clearance  au¬ 
thorized,  date  of  last  background  investigation;  primary,  secondary, 
tertiary  foreign  language  capability,  special  qualifications,  service 
agreement,  spouse’s  place  of  birth  and  citizenship,  agent’s  place  of 
birth,  agent’s  last  ten  assignments,  agent’s  hobbies,  and  agent’s  private 
licenses. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012(g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Staff  elements  of  USACIDC  with  a  need-to-know:  to  determine  an 
applicant’s  initial  acceptance  or  non-acceptance  into  the  USACIDC 
program,  and  if  accepted  the  individual’s  continued  eligibility,  place¬ 
ment  or  standing  within  the  USACIDC  program. 

U.S.  Army  Intelligence  Security  Command,  for  storage  and  utiliza¬ 
tion  in  determining  security  classifications. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Alpha  file:  paper  records  in  file  folders. 

Criminal  Investigator  Information  Data  Card:  vertical  card  file. 

Machine  Punch  Card  System:  vertical  card  file. 

Automated  data  files  are  maintained  on  magnetic  tapes. 

Retrievability: 

Alpha  Card  File,  Criminal  Information  Card,  and  Machine  Punch 
Card  Systems  are  all  retrievable  by  last  name  of  the  individual,  agent 
Sequence  number  SSN,  badge  number,  credential  number  and  poly¬ 
graph  number. 

Safeguards: 

HQ  USACIDC  buildings  employ  security  guards,  material  is 
stored  in  locked  containers  during  non-duty  hours,  and  is  accessible 
only  by  authorized  personnel. 

Crime  Records  Directorate  building  employs  security  guards,  data 
is  stored  within  a  locked  wire  enclosure,  and  is  accessible  only  by 
authorized  personnel. 

Washington  National  Records  Center:  buildings  employ  security 
guards  during  non-duty  hours,  24  hour  intrusion  alarms,  and  locked 
external  doors,  and  is  accessible  only  by  authorized  personnel. 

Automated  records  are  maintained  in  a  building  employing  security 
guards,  room  and  data  are  accessible  only  by  authorized  personnel. 

Retention  and  disposal: 

Alpha  files;  files  of  approved  applicants  are  retained  in  the  active 
file  until  the  individual  retires,  is  released  from  active  duty,  or  is 
voluntarily  or  involuntarily  removed  from  the  USACIDC  program; 
the  file  is  placed  in  an  inactive  storage  at  HQ  USACIDC  for  the 
remainder  of  that  year  plus  two  additional  years;  it  is  then  transferred 
to  the  Washington  National  Records  Center  where  it  is  stored  for 
eight  additional  years  and  then  destroyed;  files  of  personnel  not 
accepted  into  the  USACIEIC  program  are  retained  in  inactive  stor¬ 
age  at  HQ  USACIDC  for  the  remainder  of  that  year  plus  one 
additional  year  and  then  destroyed. 

Criminal  Investigation  Information  Data  Cards  are  maintained  per¬ 
manently. 

Machine  Punch  Cards  are  maintained  only  during  such  time  as  the 
individual  is  currently  in  the  USACIDC  program  and  are  destroyed 
upon  cessation  of  that  status. 

Automated  data  on  individuals  are  maintained  while  the  individual 
is  serving  as  an  investigator  and  for  90  days  after  he  or  she  leaves  the 
program. 

System  managerts)  and  address: 

The  Commander,  Headquarters  (HQ),  US  Army  Criminal  Investi¬ 
gation  Command  (USACIDC),  5611  Columbia  Pike,  Falls  Church, 
VA  22041 

Notification  procedure: 

Information  may  be  obtained  from: 

Commander 

USACIDC 
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ATTN:  CIJA  RI 

5611  Columbia  Pike,  Falls  Church,  VA  22041 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commander, 
USACIDC,  ATTN:  CIJA-RI,  5611  Columbia  Pike,  Falls  Church, 
VA  22041 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  address,  date  of  birth,  and  whether  or  not  the  individ¬ 
ual  has  ever  applied  for  the  USACIDC  program.  Personal  visits 
should  be  made  to:  Office  of  the  Staff  Judge  Advocate-Release  of 
Information,  USACIDC,  5611  Columbia  Pike,  Falls  Church,  VA 
22041. 

For  personal  visits,  the  requesting  individual  must  present  positive 
identification,  such  as  a  driver’s  license  or  other  identification  card 
with  a  photograph,  in  addition  to  the  information  required  for  writ¬ 
ten  requests. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  by  the  individual  concerned  may 
be  obtained  from  the  sysmanager,  ATTN:  CUA-RI. 

Record  source  categories: 

Previous  or  present  employers,  financial  institutions,  relatives  and 
former  spouses,  officer  master  file  and  enlisted  master  file,  MILPER- 
CEN,  educational  institutions,  trade  or  fraternal  organizations,  neigh¬ 
bors  past  and  present,  work  associates,  social  acquaintances, 
churches,  public  records,  current  and  past  commanders,  and  other 
investigative  departments  both  within  and  without  the  Department  of 
the  Army  and  the  Federal  Government. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  USC  552a  (j)  or  (k),  as 
applicable.  For  additional  information,  contact  the  Systems  Manager. 

A0508.09DAPE 

System  name: 

0508.09  FBI  Criminal-Type  Reporting  Files 

System  location: 

Priniary  System:  Crime  Records  Directorate,  US  Army  Criminal 
Investigation  Command,  2301  Chesapeake  Avenue,  Baltimore,  MD 
21222. 

Decentralized  copies:  A  copy  is  furnished  major  commands  for  use 
in  determining  administrative  or  judicial  remedies  at  the  respective 
military  installation.  Official  mailing  addresses  are  in  the  Department 
of  Defense  directory  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system: 

Any  member  or  civilian  employee  of  the  Active  Army  or  Reserve 
Components  involved  in  criminal  activity. 

Categories  of  records  in  the  system: 

File  contains  criminal  investigative  reports;  testimony  of  witnesses; 
substantiating  records  and  related  evidence  of  criminal  activity. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012(j). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: , 

Enforce  military  and  civil  laws  on  Army  installations;  determine 
whether  an  offense  was  committed;  establish  resixinsibility  for  crimi¬ 
nal  offenses,  provide  evidence  to  commander  for  administrative  or 
judicial  remedies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Alphabetically  by  full  name  and  SSN,  then  unique  investigation 
report  number. 

Safeguards: 

Building  employs  security  guards.  Records  maintained  in  areas 
accessible  only  to  authorize  personnel  properly  trained  who  have 
need  for  access. 

Retention  and  disposal: 

Retained  40  years  by  US  Army  Criminal  Investigation  Command. 

Other  user  agencies  destroy  on  completion  of  useful  life  of  the 
documents. 

System  manageKs)  and  address: 

Commander,  US  Army  Criminal  Investigation  Command,  Crime 
Records  Directorate,  2nd  and  R  Street,  SW,  Washington,  DC  20318. 


Notification  procedure: 

See  EXEMPTION 

Record  access  procedures: 

See  EXEMPTION 

Contesting  record  procedures: 

See  EXEMPTION 

Record  source  categories: 

Subjects,  witnesses,  victims.  Military  Police  and  US  Army  Crimi¬ 
nal  Investigation  Command  personnel  and  special  agents,  informants, 
various  Department  of  Defense,  Federal,  State  and  local  investigative 
and  law  enforcement  agencies,  departments  or  agencies  of  foreign 
governments;  and  any  other  individuals  or  organizations  which  may 
supply  pertinent  information. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  USC  552a  (j)  or  (k),  as 
applicable.  For  additonal  information,  contact  the  System  Manager. 

AOSOS.llaUSAaOC 

System  name: 

508.11  Criminal  Investigation  and  Crime  Laboratory  Files 

System  location: 

Primary  System:  Crimes  Record  Directorate,  United  States  (US) 
Army  Criminal  Investigation  Command  (USACIDC),  2301  Chesa¬ 
peake  Avenue,  Baltimore,  MD  21222. 

Decentralize  Segments:  Headquarters  (HQ),  USACIDC  and  all 
USACIDC  subordinate  elements,  official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  Appendix.  Defense  Investi¬ 
gative  Service,  Ft  Holabird,  MD,  automated  index  to  drug  offenders 
in  case  files  and  automat^  suspense  index  on  the  disposition  of 
offenders  in  case  files. 

Categories  of  individuals  covered  by  the  system: 

Any  individual,  civilian  or  military,  involved  or  suspected  of  being 
involved  in  or  reporting  possible  criminal  activity  affecting  the  US 
Army’s  interests,  property,  and/or  personnel. 

Categories  of  records  in  the  system: 

Files  contain  names,  social  security  numbers,  rank,  units,  location, 
date  and  place  of  birth,  physical  descriptions,  chronology  of  events. 
Action  Officer’s  activity  summary,  letters,  messages,  notes;  reports  of 
investigation  containing  witness  statements,  subject  statements,  agents 
statements,  laboratory  reports,  documentary  evidence,  polygraph  ex¬ 
amination  reports,  physical  evidence,  summary  data  and  administra¬ 
tive  data  pertaining  to  the  preparation  and  distribution  of  the  report; 
basis  for  the  action  (allegations).  Serious  and  Sensitive  Incident  re¬ 
ports,  talking  papers,  fact  sheets,  aliases,  descriptions,  modus  oper- 
andi,  and  other  investigative  information  from  Federal,  State,  and 
local  investigative  agencies  and  departments.  Indices  contain  codes 
for  the  type  of  crime,  location  of  investigation,  year  and  date  of 
offense,  names  and  personal  identifiers  of  persons  who  have  been 
subjects  of  electronic  surveillance,  suspects,  subjects  and  victims  of 
crimes,  the  report  number  which  allows  access  to  the  files  noted 
above;  agencies,  firms.  Department  of  the  Army  (DA),  and  Depart¬ 
ment  of  Defense  (DOD)  organizations  which  were  the  subjects  or 
victims  of  criming  investigations;  and  disposition  and  suspense  of 
offenders  listed  in  criminal  investigative,  case  files,  witness  identifica¬ 
tion  date. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012(g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

HQ  USACIDC  and  all  USACIDC  subordinate  elements:  to  ac¬ 
complish  the  USACIDC  investigative  duties  assigned  by  the  DA,  to 
include  criminal  investigations  and  crime  prevention  activities;  to 
accomplish  various  management  functions  such  as  case  analysis,  sta¬ 
tistical  compilations,  quality  control,  review  to  insure  that  the  com¬ 
pleted  investigations  are  legally  sufficient,  and  overall  improvement 
in  techniques,  training  and  professionalization. 

Information  concerning  criminal  or  possible  criminal  activity  is 
provided  to  the  below  listed  agencies,  components,  or  bureaus  for  the 
purposes  of  criminal  investigative  liaison  and  enforcement  of  criminal 
laws,  civil  court  or  administrative  action  for  the  identification  and 
correction  of  situations  indicative  of  criminal  activity,  analyzing 
modus  operandi,  and  detection  of  organized  criminal  activity: 

DOD  staff  and  subordinate  elements. 

DA  Staff,  major  commands  and  subordinate  elements. 

Department  of  the  Air  Force  Staff,  major  commands  and  subordi¬ 
nate  elements. 

Department  of  the  Navy  Staff,  major  commands  and  subordinate 
elements. 
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United  States  Congress 
US  Immigration  and  Naturalization 
Department  of  Justice 
Federal  Bureau  of  Investigation 
National  Security  Agency 
US  Secret  Service 
US  Marshal  Service 
US  Postal  Service 
Department  of  the  Treasury 
Internal  Revenue  Service 

Alcohol,  Tobacco,  and  Firearms-Department  of  the  Treasury 
US  Customs 
US  Department  of  State 
Interpol 

Central  Intelligence  Agency 
Drug  Enforcement  Administration 

Counsel  of  Governments,  Washington,  DC  Metroi>olitan  Area. 
Defense  Supply  Agency 

Defense  Investigative  Service  (DIS):  in  addition,  limited  data  are 
supplied  for  use  in  the  Defense  Central  Index  of  Investigations  which 
is  managed  by  DIS. 

Naval  Investigative  Service 

Oflice  of  Special  Investigations 

Civil  Service  Commission 

Federal  Aviation  Administration 

Department  of  Agriculture 

Defense  Communications  Agency 

Defense  Security  Agency 

Defense  Nuclear  Agency 

Law  Enforcement  Assistance  Association 

Federal  Prison  Service 

US  Coast  Guard 

US  Department  of  Transportation 
Social  Security  Administration 
Selective  Service  Commission 
US  Department  of  Commerce 
Food  and  Drug  Administration 
Agency  for  International  Development 
US  Park  Police 
US  Capitol  Police 
Executive  Protective  Services 
US  Department  of  Labor 
Federal  Communications  Commission 
Federal  Deposit  Insurance  Corporation 
Federal  Tr^e  Commission 
Government  Accounting  Oflice 
Government  Services  Administration 
US  Department  of  the  Interior 
Interstate  Commerce  Commission 
Securities  and  Exchange  Commission 
Milit^  Transportation  Major  Command 
Housing  and  Urban  Development 
Drug  and  Alcohol  Abuse  Directive 
US  Marines 

Defense  Intelligence  Agency 
Defense  Mapping  Agency 
Defense  Security  Assistance  Agency 
EJefense  Civil  Preparedness  Agency 
Defense  Advance  Research  Projects 
Defense  Contract  Audit  Agency, 

Veterans  Administration, 

Foreign  nations  under  the  provisions  of  Status  of  Forces  Agree¬ 
ments,  Treati^  or  formal  or  informal  executive  agreements;  or  for 
purpose  of  criminal  investigative  liaison. 

.  Various  State  and  local  criminal  law  enforcement  units,  depart¬ 
ments,  or  agencies. 

Criminal  law  enforcement  means  any  activity  pertaining  to  crime 
prevention,  control,  or  reduction  or  enforcement  of  the  criminal  law, 
including,  but  not  limited  to,  police  efforts  to  prevent,  control,  or 
reduce  crime,  or  to  apprehend  criminals,  activities  of  courts  having 
criminal  jurisdiction  and  related  agencies,  activities  of  corrections, 
probation  or  parole  authorities,  and  programs  relating  to  the  preven¬ 
tion,  control,  or  reduction  of  juvenile  delinquency  or  narcotic  addic¬ 
tion. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 
Card  files  and  indexes 
Automated  indexes 
Retrievability: 


Information  is  retrievable  by  reference  to  the  name  of  the  individu¬ 
al  or  other  identiHer. 

Safeguards: 

Crime  Records  Directorate  buildings  employ  security  guards, 
locked  wire  enclosures,  and  access  is  limited  to  authorized  personnel. 

HQ  USACIDC  buildings  employ  security  guards,  information  is 
stored  in  locked  containers  or  rooms  during  non-duty  hours,  and 
access  is  limited  to  authorized  personnel. 

Subordinate  elements  of  USACIDC  buildings  generally  employ  24 
hour  duty  ofhcers,  store  the  information  in  locked  containers  or 
rooms,  and  access  is  limited  to  authorized  personnel. 

Defense  Investigative  Service:  buildings  employ  security  guards, 
automated  system  is  within  a  controlled  access  area,  and  data  are 
accessible  only  by  authorized  personnel. 

Retention  and  disposal: 

40  years 

Laboratory  reports  at  the  USACIDC  laboratory  level  are  de¬ 
stroyed  after  three  years. 

USACIDC  subordinate  elements,  other  than  the  laboratories  and 
Crime  Records  Directorate,  retain  case  files  for  periods  ranging  from 
1  to  S  years  depending  on  the  level  of  such  unit  and  the  data 
involved. 

System  managerfs)  and  address: 

The  Commander,  Headquarters  (HQ),  US  Army  Criminal  Investi¬ 
gation  Command  (USACIDC),  S611  Columbia  nke.  Falls  Church, 
VA  22041 

Notification  procedure: 

Information  may  be  obtained  from: 

Commander 

usAciix: 

ATTN:  CIJA-RI 

5611  Columbia  Pike 

Falls  Church,  VA  22041 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commander, 
USACIDC,  ATTN:  CIJA-RI,  5611  Columbia  Pike,  Falls  Church, 
VA  22041. 

Written  requests  for  information  should  contain  the  full  name, 
address,  and  date  of  birth.  Personal  visits  should  be  made  at:  Office 
of  the  Staff  Judge  Advocate-Release  of  Information,  USACIDC, 
5611  Columbia  Pike,  Falls  Church,  VA  22041 

For  personal  visits,  the  r^uesting  individuals  must  present  positive 
identification,  such  as  a  driver’s  license  or  other  identification  card 
with  a  photograph  in  addition  to  the  information  required  in  written 
requests. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  by  the  individual  concerned  may 
be  obtained  from  the  sysmanager,  ATTN:  CIJA-RI. 

Record  source  categories: 

Suspects,  witnesses,  victims,  USACIDC  special  agents  and  other 
personnel,  informants;  various  DOD,  Federal,  State,  and  local  inves¬ 
tigative  agencies;  departments  or  agencies  of  foreign  governments; 
and  any  other  individual  or  organization  which  may  supply  pertinent 
information. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  USC  552a  (j)  or  (k)  as 
applicable.  For  ^ditional  information  contact  SYSMANAGER. 

AOSOS.llbUSACIDC 

System  name: 

508.11b  Criminal  Information  Reports  and  Cross  Index  Card  Files 

System  location: 

Primary  System  Operations  Directorate,  Headquarters  (HQ), 
United  States  (US)  Army  Criminal  Investigation  Command  (USA¬ 
CIDC),  5611  Columbia  Pike,  Falls  Church,  VA  22041. 

Decentralized  Segments:  USACIDC  subordinate  elements,  ofHcial 
mailing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Department  of  the  Army  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Any  individual,  civilian  or  military,  involved  or  suspected  of  being 
involved  in  or  reporting  possible  criminal  activity  anecting  the  US 
Army’s  interests,  property,  and/or  personnel. 

Categories  of  records  in  the  system: 

Files  contain  names,  social  security  numbers,  rank,  units,  location, 
date  and  place  of  birth,  physical  descriptions,  chronology  of  events, 
action  officer’s  activity  summary,  letters,  messages,  notes;  reports  of 
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investigation  containing  witness  statements,  subject  statements,  agents 
statements,  laboratory  reports,  documentary  evidence,  polygraph  ex¬ 
amination  reports,  physical  evidence,  summary  data  and  administra¬ 
tive  data  pertaining  to  the  preparation  and  distribution  of  the  report; 
basis  for  the  action  (allegation).  Serious  and  Sensitive  Incident  re¬ 
ports,  talking  papers,  fact  sheets,  aliases,  descriptions,  modus  oper- 
andi,  and  other  investigative  information  from  Federal,  State,  and 
local  investigative  agencies  and  departments.  Indices  contain  codes 
for  the  type  of  crime,  location  of  investigation,  year  and  date  of 
offense,  names  and  personal  identiflers  of  persons  who  have  been 
subjects  of  electronic  surveillance,  suspects,  subjects  and  victims  of 
crimes,  the  report  number  which  allows  access  to  the  files  noted 
above;  agencies,  firms.  Department  of  the  Army  (DA),  and  Depart¬ 
ment  of  Defense  (DOD)  organizations  which  were  the  subjects  of 
criminal  investigations;  and  disposition  and  suspense  of  offenders 
listed  in  criminal  investigative  case  files. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012(g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  afford  index  to  criminal  information  case  files  that  are  not 
indexed  in  Defense  Central  Index  of  Investigations  (DCII).  These 
records  are  utilized  to  develop  investigative  le^s  during  the  conduct 
of  ongoing  Army  criminal  investigations.  This  data  is  released  only 
for  US  Army  Criminal  Investigation  Division  (CID)  and  Military 
Police  (MP)  investigative  purposes.  Statistics  generate  by  this  data 
are  also  utilized  as  a  management  tool  to  determine  crime  trends, 
frequency  and  rates.  In  the  event  that  information  maintained  in  this 
system  of  records  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  Federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  Uie  statute,  rule,  regulation 
or  order  issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Card  file  and  paper  records  in  file  folders. 

Retrievability: 

Retrievable  by  name,  file  number  and  the  field  assigned  criminal 
information  report  number. 

Safeguards: 

HQ  USACIDC  buildings  employ  security  guards,  information  is 
stored  in  locked  containers  during  non-duty  hours  and  access  is 
limited  to  authorized  personnel.  Buildings  of  subordinate  elements  of 
USACIDC  generally  employ  24  hour  duty  officers,  store  the  infor¬ 
mation  in  locked  containers  and  access  is  limited  to  authorized  per¬ 
sonnel. 

Retention  and  disposal: 

Permanent,  40  years 

System  managerfs)  and  address: 

Commander,  U.S.  Army  Criminal  Investigation  Command,  S611 
Columbia  Pike,  Falls  Church,  VA  22041. 

Notification  procedure: 

Information  may  be  obtained  from: 

Commander 
USACIDC 
ATTN:  CUA-RI 
S61 1  Columbia  Pike 
Falls  Church,  VA  22041 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  :  Commander, 
USACIDC,  ATTN:  CUA-RI,  5611  Columbia  Pike,  Falls  Church, 
VA  22041 

Written  requests  for  information  should  contain  the  full  name, 
address  and  date  of  birth.  Personal  visits  should  be  made  at:  Office  of 
the  Staff  Judge  Advocate  -  Release  of  Information,  USACIDC,  561 1 
Columbia  Pike,  Falls  Church,  VA  220411 

For  personal  visits,  the  requesting  individuals  must  present  positive 
identification,  such  as  a  driver’s  license  or  other  identification  card 
with  a  photograph  in  addition  to  the  information  required  in  written 
requests. 

Contesting  record  procedures: 


The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  are  contained  in  Army  Regulation  340-21. 

Record  source  categories: 

Suspects,  witnesses,  victims,  informants,  USACIDC  special  agents 
and  other  personnel;  various  Department  of  E>efense,  Federal,  State 
and  local  investigative  agencies;  department  or  agencies  of  foreign 
governments;  and  any  other  individual  or  organizations  which  may 
supply  pertinent  information. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  USC  552  a(j)  or  (k)  as 
applicable.  For  ^ditional  information,  contact  the  Systems  Manager. 

AOSOS.llcUSACIDC  ' 

System  name: 

508. 1  Ic  Special  Agent  Evaluation  Files 

System  location: 

Primary  System:  Operations  Directorate,  Headquarters  (HQ), 
United  States  (US)  Army  Criminal  Investigation  Command  (USA- 
CIE>C),  5611  Columbia  Pike,  Falls  Church,  VA  22041. 

Decentralized  segments  USACIDC  subordinate  elements  which 
exercise  local  administrative  and  technical  control  of  special  agents; 
official  mailing  addresses  are  in  the  Department  of  Defense  directory 
in  the  appendix  to  the  Department  of  the  Army  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

All  USACIDC  Special  Agents,  Warrant  Officer  and  enlisted,  who 
prepare  USACIDC  reports  of  investigation  (ROI’s). 

Categories  of  records  in  the  system: 

Files  contain  special  agent’s  name  and  sequence  number;  investiga¬ 
tive  history;  e.g.,  primary  or  secondary  agent,  or  whether  the  special 
agent  inherited  the  case;  office  of  assignment;  year  of  the  report  of 
investigation;  ROI  number;  type  of  ROI;  offense  codes  for  the  ROI; 
the  number  of  days  the  ROI  covered;  determination  of  whether  or 
not  the  number  of  days  the  ROI  covered  was  justified;  name  of  the 
field  office  reviewer;  name  of  the  field  office  approver;  disposition 
status  of  the  ROI;  location  of  the  incident;  i.e.,  on  post,  off  post  or 
combination;  determination  of  case  difficulty;  determination  of  the 
special  agent’s  investigative  effort;  type  of  administrative  deficiencies, 
if  any;  and  type  of  investigative  deficiencies,  if  any. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012(g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Personnel  of  HQ  USACIDC  and  all  USACIDC  subordinate  ele¬ 
ments  with  an  official  need-to-know,  to  accomplish  various  manage¬ 
ment  functions  such  as  statistical  compilations,  quality  control,  and 
special  agent  investigative  and  administative  evaluations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  and  computer  paper  printouts. 

Retrievability: 

Information  is  retrievable  by  the  name  of  the  individual  or  other 
identifier. 

Safeguards: 

HQ  USACIDC  buildings  employ  security  guards,  information  is 
stored  in  locked  containers  or  rooms  during  non-duty  hours  and 
access  is  limited  to  authorized  personnel.  Buildings  of  subordinate 
elements  of  USACIDC  generally  employ  24  hour  duty  officers,  store 
the  information  in  locked  containers  or  rooms,  and  access  is  limited 
to  authorized  personnel. 

Retention  and  disposal: 

Files  are  retained  for  an  indefinite  period,  as  the  disposition  policy 
has  not  yet  been  determined. 

System  managerfs)  and  address: 

Commander,  US  Army  Criminal  Investigation  Command,  5611 
Columbia  Pike,  Falls  Church,  VA  22041. 

Notification  procedure: 

Information  may  be  obtained  from: 

Commander 
USACIDC 
ATTN:  Dir  Opns 
5611  Columbia  Pike 
Falls  Church,  VA  22041 

Record  access  procedures: 
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Requests  from  individuals  should  be  addressed  to:  Commander, 
USACIDC,  ATTN:  Dir,  Opns,  S611  Columbia  Pike,  Falls  Church, 
VA  22141 

Written  requests  for  information  should  contain  the  full  name, 
address,  and  date  of  birth.  Personnel  visits  should  be  made  to:  Direc¬ 
tor  of  Operations,  USACIDC,  S611  Columbia  Pike,  Falls  Church, 
VA  22041. 

For  personal  visits,  the  r^uesting  individuals  must  present  positive 
identification,  such  as  a  driver’s  license  or  other  identification  card 
with  a  photograph  in  addition  to  the  information  required  in  written 
requests. 

Contesting  record  procedures: 

The  Army's  rules  for  contesting  contents  and  appealing  initial 
determinations  are  contained  in  Army  Regulation  (AR)  340-21. 

Record  source  categories: 

The  completed  ROI,  with  ail  attachments  and  inclosures,  and  the 
objective  and  subjective  analysis  by  the  reviewers. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0508.16aDAPE 

System  name:  . 

508.16  Absentee  Case  Files 

System  location: 

Primary  System:  United  States  (US)  Army  Deserter  Information 
Point  (USADIP),  US  Army  Enlisted  Records  Center,  Ft  Benjamin 
Harrison,  IN  46249. 

Manual  Backup  Records:  US  Army  Deserter  Information  Point 
(USADIP),  US  Army  Enlisted  Records  Center,  Ft  Benjamin  Harri¬ 
son,  IN  46249. 

Decentralized  segments:  copies  are  maintained  at  the  installation 
initiating  the  report  and  at  respective  law  enforcement  agencies. 
Official  mailing  addresses  are  in  the  Department  of  Defense  (DOD) 
directory  in  the  Appendix.  Mailing  addresses  for  law  enforcement 
agencies  are  in  the  USADIP  official  records. 

Categories  of  individuals  covered  by  the  system: 

Any  active  Army  member  absent  without  proper  authority  and 
administratively  designated  as  a  deserter  in  accordance  with  AR  630- 
10,  Absenteeism  and  Desertion. 

Categories  of  records  in  the  system: 

File  contains  reports  and  records  which  document  the  absence; 
notice  of  unauthorized  absence  from  US  Army  which  constitutes  the 
warrant  for  arrest;  notice  of  return  to  military  control  or  continued 
absence  in  hands  of  civil  authorities. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012(g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Furnished  to  local.  State,  Federal,  international  or  foreign  law 
enforcement  authorities  in  automated  or  manual  form  for  the  purpose 
of  support  in  the  apprehension,  detention  and  return  of  offenders  to 
military  custody. 

To  audit  automated  personnel  accounting  records  to  insure  appre¬ 
hension  actions  are  initiated  and  terminated  promptly  and  accurately. 

Disseminate  in  oversea  areas  as  required  by  local  conditions,  cus¬ 
tomary  international  law,  treaties  and  agreements  with  allied  forces 
and  foreign  governments. 

To  examine  the  causes  of  absenteeism  and  develop  programs  to 
deter  unauthorized  abuses. 

Enter  data  in  the  FBI  National  Crime  Information  Center  wanted 
person  file. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Automated-Verified  desertions  are  stored  on  the  Deserter  Verifica¬ 
tion  Information  System  (DVIS)  at  the  USADIP. 

Paper  source  documents  and  the  record  copy  of  the  Arrest  War¬ 
rant  are  maintained  as  paper  records  in  official  military  personnel 
files. 

Retrievability: 

Access  through  alpha-numeric  inquiry  using  name  plus  any  nu¬ 
meric  identifier  such  as  date  of  birth,  social  security  number  (SSN), 
or  Army  serial  number. 

Manual  backup  records  are  filed  alphabetically  by  last  name. 

Safeguards: 

Automated  and  manual  records  are  available  to  authorized  individ¬ 
uals  on  need-to-know  basis. 


Manual  records  are  stored  in  facilities  manned  24  hours,  7  days  a 
week.  Records  are  in  areas  accessible  only  to  authorized  personnel 
properly  trained  and  performing  duties  which  authorize  access  to 
oflicial  personnel  folders. 

Retention  and  disposal: 

Automated  records  are  cleared  when  subject  returns  to  military 
custody,  is  discharged,  or  dies.  Records  are  cleared  whenever  subject 
is  no  longer  wanted  for  unauthorized  absence. 

Manual  backup  records  are  retained  in  official  personnel  records 
until  they  have  served  their  useful  purposes,  are  destroyed,  or  retired 
with  the  personnel  folder. 

System  managerfs)  and  address: 

Manual  backup  records:  Commander,  US  Army  Military  Personnel 
Center,  200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure: 

See  EXEMPTION 

Record  access  procedures: 

See  EXEMPTION 

Contesting  record  procedures: 

See  EXEMPTION 

Record  source  categories: 

Unit  Commander,  First  Sergeants,  subjects,  witnesses.  Military 
Police  and  US  Army  Criminal  Investigation  Command  personnel  and 
special  agents,  informants,  various  DOD  Federal,  State  and  local 
investigative,  and  law  enforcement  agencies,  departments  or  agencies 
of  foreign  governments;  and  any  other  individuals  or  organizations 
which  may  supply  pertinent  information. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  S  USC  S52a  (j)  or  (k),  as 
applicable.  For  additional  information  contact  the  SYSMANAGER. 

A0508.17aDAPE 

System  name: 

508.17  Military  Police  (MP)  Reporting  Files 

System  location: 

Copies  of  reports  are  maintained  at  the  installation  producing  the 
report.  Official  mailing  addresses  are  in  Department  of  Defense  di¬ 
rectory  in  the  Appendix.  Original  reports  of  special  categories  of 
military  police  (MP)  investigations,  defined  in  Army  Regulation 
(AR)  19Ci45,  are  maintained  at  Crime  Records  Directorate,  United 
States  Army  Criminal  Investigation  Command  (USACIDC),  Wash¬ 
ington,  DC  20318. 

Reference  card  system  (manual  or  automatic)  may  be  maintained  at 
higher  command/major  command  level  based  on  input  from  subordi¬ 
nate  elements  where  documents  originated. 

Categories  of  individuals  covered  by  the  system: 

Any  citizen  who  is  the  subject,  victim,  complainant,  or  witness  in 
connection  with  a  complaint. 

Any  citizen  o^roup  of  citizens  who  is  suspected  or  involved  in  a 
criminal  or  a  traffic  offense. 

Categories  of  records  in  the  system: 

File  contains  the  report  (DA  Form  3975)  with  supporting  docu¬ 
ments  such  as  statements,  affidavits,  copies  of  provisional  passes, 
receipts  of  prisoners  or  detained  persons,  disposition,  and  similar 
documents.  System  includes  card  indexes  containing  the  names  of 
persons  who  are  identified  in  MP  reports  as  subject,  victim,  com¬ 
plainant,  or  witness.  Also  contains  reported  traffic  violations  and 
reports  with  supporting  documents  of  criminal  activity  directed 
against  or  involving  the  United  States  (US)  Army.  Has  data  pertain¬ 
ing  to  name,  grade,  organization,  social  security  number  (SSN),  cate¬ 
gory  of  involvement,  offense,  case  report  number,  disposition.  May 
be  related  to  local  criminal  information  files.  File  may  be  automated 
as  a  part  of  the  Military  Police  Management  Information  System 
(MPMIS). 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C..  Section  3012(g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

MP  reports  contain  investigative  information  acquired  pursuant  to 
routine  complaints  received  and  incidents  observed  by  or  reported  to 
MP.  The  reports  provide  the  detailed  information  necessary  for 
agency  officials,  commanders,  or  civil  criminal  justice  agencies  to 
meet  their  responsibilities  regarding  the  maintenance  of  discipline, 
law  and  order  through  investigation  and  possible  criminal  prosecu¬ 
tion,  civil  court  action,  or  regulatory  order.  Routine  users  within  the 
agency  include:  Commanders  in  exercising  their  authority  under  the 
provisions  of  Title  10,  U.S.C.,  Chapter  47,  ’Uniform  Code  of  Military 
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Justice’;  persons  designated  by  the  commander  to  assist  him  in  carry¬ 
ing  out  his  judicial  and  administrative  responsibilities,  i.e.,  stafT  judge 
advocate,  investigating  officers  appointed  in  accordance  with  Army 
regulations,  military  intelligence  personnel  in  those  incidents  involv¬ 
ing  possible  or  actual  sabotage  or  espionage;  other  persons  having  a 
n^  for  such  information,  e.g.,  Army-Air  Force  Exchange  System  in 
reports  pertaining  to  crimind  incidents  involving  the  System;  USA- 
ClDC  for  those  incidents  within  their  jurisdiction  for  investigation; 
and  law  enforcement  personnel  of  other  armed  services  when  such 
service  personnel  are  involved.  MP  reports  will  be  furnished  to 
criminal  justice  elements  outside  of  the  agency  for  investigation  and 
prosecution  when  such  cases  fall  within  their  jurisdiction  or  concur¬ 
rent  jurisdiction  is  applicable.  These  include:  Federal  Bureau  of  In¬ 
vestigation;  Drug  Enforcement  Adminstration;  US  Customs  Service; 
Bureau  of  Alcohol,  Tobacco  and  Firearms;  US  District  Courts;  US 
Magistrates;  local  law  enforcement  agencies;  local  ’wildlife  conserva¬ 
tion'  agencies;  and  in  oversea  areas,  host  government  law  enforce¬ 
ment  agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders,  reference  cards,  magnetic  tape  punch 
cards  and  computer  printouts. 

Retrievability: 

Filed  chronologically  by  number,  by  calendar  year,  with  alphabeti¬ 
cal  cross  reference  index  file.  Portions  of  files  and  index  cards  may 
be  automated. 

Safeguards: 

Distribution  controls  are  specified  by  AR  190-43,  and  only  author¬ 
ized  personnel  have  access  to  files.  Physical  security  measures  in¬ 
clude  locked  containers/storage  areas,  controlled  personnel  access, 
and  continuous  presence  of  authorized  personnel. 

Retention  and  disposal: 

Destroyed  after  S  years  at  installations;  destroyed  40  years  after 
final  action  at  Crime  Records  Directorate. 

System  managerts)  and  address: 

Deputy  Chief  of  StafT  for  Personnel,  Headquarters,  Department  of 
the  Army,  Washington,  DC  20310; 

Crime  Records  Directorate,  USACIDC,  Washington,  DC  20318. 

Notification  procedure: 

Information  may  be  obtained  from  the  SYSMANAGER  or  from 
appropriate  decentralized  record  custodian. 

Record  access  procedures: 

Requests  for  access  may  be  addressed  to  the  SYSMANAGER  or 
to  appropriate  decentralized  record  custodian.  Letter  must  contain 
the  full  name,  social  security  number,  and  signature  of  the  requester 
and  must  be  notarized. 

Contesting  record  procedures: 

The  Army’s  ruin  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Subjects,  witnesses,  victims,  MP  and  USACIDC  personnel  and 
special  agents,  informants,  various  DOD,  Federal,  state  and  local 
investigative  and  law  enforcement  agencies;  departments  or  agencies, 
foreign  governments;  and  any  other  individuals  or  organizations 
which  may  supply  pertinent  information. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  Title  5  U.S.C.,  552a  (j) 
or  (k),  as  applicable.  For  additional  information,  contact  the  SYS¬ 
MANAGER. 

A0508.17bUSARJ 

System  name: 

508.17  Blackmarket  Monitoring  Files 

System  location: 

Office  of  Provost  Marshal,  United  States  Army  Garrison,  Honshu, 
Japan 

Categories  of  individuals  covered  by  the  system: 

Members  of  the  US  Armed  Forces  civilian  employees,  and  their 
dependents,  who  are  assigned  to,  or  under  the  judicial  or  administra¬ 
tive  control  of  the  United  States  Army  Japan  (USARJ),  including 
contractors  and  their  employees  who  make  purchases  of  controlled 
items  from  authorized  resale  activities  on  mainland  Japan. 

Categories  of  records  in  the  system: 


Sales  slips  and  control  sheets  used  in  sales  of  controlled  items  by 
US  Forces,  Japan  sales  outlets;  overspending/overpurchase  printout, 
produced  monthly  and  forwarded  from  central  computer  facility. 

Authority  for  maintenance  of  the  system: 

Status  of  Forces  Agreement  between  the  United  States  of  America 
and  Japan;  Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  are  used  to  assist  Military  Police,  United  States  Army 
Criminal  Investigation  Command,  Unites  States  Air  Force  Office  of 
Special  Investigations,  and  the  Navy  Investigative  Service  in  moni¬ 
toring  purchases  of  controlled  items;  also  to  reflect  those  individuals 
who  have  had  shopping  privileges  revoked  or  suspended  and  to 
comply  with  USARJ  and  Joint  Services  blackmarket  control  policies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  individual  envelopes.  Paper  printouts  are  stored 
by  run  type  and  number. 

Retrievability: 

Paper  records  filed  alphabetically  by  last  name.  Prhitouts  filed  by 
social  security  number  (SSN),  name,  unit  or  station. 

Safeguards: 

Records  are  maintained  in  room  accessible  only  to  authorized 
personnel  who  are  properly  screened  and  cleared. 

Retention  and  disposal: 

Records  are  maintained  in  the  active  file  until  departure  of  the 
sponsor  on  permanent  change  of  station.  The  records  are  then  placed 
in  the  inactive  file.  The  inactive  file  is  cut  off  at  the  end  of  the 
calendar  year,  held  2  years  in  the  current  files  area  and  then  de¬ 
stroyed. 

System  managerfs)  and  address: 

Commander,  United  States  Army  Japan,  APO  San  Francisco 
96343. 

Notification  procedure: 

Information  may  be  obtained  from: 

United  States  Army  Garrison,  Honshu, 

Office  of  the  Provost  Marshal, 

Camp  Zama,  APO  San  Francisco  96343 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commander, 
United  States  Army  Garrison,  Honshu,  ATTN:  GARH-MP-PM, 
APO  San  Francisco  96343. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification  such  as  valid  driver’s  license  or  employee 
identification  card. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Sales  slips  and  control  sheets  from  exchanges,  clubs,  commissaries, 
and  other  authorized  resale  activities. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

A0508.17cUSARJ 

System  name: 

508.17  Transfer  of  POV  Files 

System  location: 

Office  of  Provost  Marshal,  United  States  Army  Garrison,  Honshu, 
Japan. 

Categories  of  individuals  covered  by  the  system: 

Members  of  the  US  Armed  Forces  and  members  of  the  civilian 
component  and  their  dependents,  as  defined  in  Articles  1  and  XIV  of 
the  Status  of  Forces  Agreement. 

Categories  of  records  in  the  system: 

Cards  and  documents  pertaining  to  acquisition,  disposition  and 
transfer  of  ownership  of  privately  owned  vehicles  (POV)  between 
the  United  States  of  America  and  Japan. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 
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Roatioe  uses  of  records  msintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  maintain  record  and  control  on  purchase  and  disposal  limita¬ 
tions,  transfer  of  POV  to  other  authorized  United  States  personnel, 
and  transfer  to  residents  of  Japan. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Visible  file  cards. 

Retrierahility: 

Filed  alphabetically  by  last  name. 

.  Safeguards: 

Records  are  maintained  in  room  accessible  only  to  authorized 
personnel  that  are  properly  screened  and  cleared. 

Retention  and  disposal: 

Records  are  cut  off  at  the  end  of  a  calendar  year,  held  2  years  in 
the  current  files  area,  and  then  destroyed. 

System  managerfs)  and  address: 

Commander,  US  Army  Japan,  APO  San  Francisco  96343. 

Notification  procedure: 

Information  may  be  obtained  from: 

United  States  Army  Garrison  (PA-PM) 

Room  8,  Bldg  400 

Camp  2^ma,  Japan 

APO  San  Francisco  96343 

Telephone:  AUTOVON  315/233-3011/233-3732 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commander, 
United  States  Army  Garrison,  Honshu,  ATTN:  PA-PM,  APO  San 
Francisco  96343. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address,  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification,  e.^.,  driver’s  license,  employing  ofnce’s  identi¬ 
fication,  and  give  verbal  mformation  that  could  be  verified  with  their 
case  folder. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  app^ing  initial 
determinations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Department  of  Defense  Form  430,  Military  Registration  and  Cer¬ 
tificate  of  Title  of  Motor  Vehicle. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0508J4aDAPE 

System  name:  , 

508.24  Serious  Incident  Reporting  Files 

System  location: 

Primary  System:  Law  Enforcement  Division,  Human  Resources 
Development  Directorate,  Office  of  the  Deputy  Chief  of  Staff  for 
Personnel,  Department  of  the  Army,  (DAPE-HRE). 

Decentralize  Copies:  Copies  are  maintained  at  the  installation 
initiating  the  report  and  at  the  respective  major  Army  command. 
Official  mailing  addresses  are  in  the  Department  of  Defense  directory 
in  the  Appendix. 

Categories  of  individuals  covered  by  the  system: 

Any  citizen  identified  as  the  subject  or  victim  of  a  serious  incident 
reportable  to  Eiepartment  of  the  Army  (DA)  in  accordance  with 
Army  Regulation  190-40,  Milita^  Police  Serious  Incident  Report. 
This  includes  in  general  any  criminal  act  or  other  incident  which 
because  of  its  sensitivity  or  nature,  publicity  or  other  considerations 
should  be  brought  to  the  attention  of  Headquarters,  DA  (HQDA). 

Categories  of  records  in  the  system: 

File  contains  the  initial  report  of  the  incident  plus  any  supplemen¬ 
tal  reports  including  reports  of  final  adjudication. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012(g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  the  chain  of  command  with  timely  information  regard¬ 
ing  serious  incidents  to  permit  a  valid  early  determination  of  po^ible 
implication;  to  provide  an  early  indication  of  acts  or  conditions 
which  may  have  widespread  adverse  publicity;  to  provide  a  means  of 
analysis  of  crime  and  conditions  conducive  to  crime  on  which  to 


base  crime  prevention  policies  and  programs;  and  to  meet  the  general 
needs  of  DA  staff  agencies  for  intormation  regarding  select^  inci¬ 
dents  which  impact  on  their  respective  areas  of  responsibility. 

Policies  and  practices  for  storing,  retrieving,  acce^ng,  retaining,  and 
disposing  of  reoards  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  numerically  by  installation  report  sequence  number. 

Safeguards: 

Building  employs-security  guards  and  controls  access.  Distribution 
and  access  to  files  based  on  strict  need  to  know.  Files  contained  in 
locked  safes  when  not  under  personal  supervision  of  authorized  per¬ 
sonnel. 

Retention  and  disposal: 

Destroyed  1  year  after  receipt  of  final  report. 

System  managerfs)  and  address: 

Deputy  Chief  of  Staff  for  Personnel,  HQDA,  The  Pentagon, 
Washington,  DC  20310. 

Notification  procedure: 

See  EXEMPTION 

Record  access  procedures: 

See  EXEMPTION 

Contesting  record  procedures: 

See  EXEMPTION 

Record  source  categories: 

Subjects,  witnesses,  victims,  Military  Police  and  US  Army  Crimi¬ 
nal  Investigation  Command  personnel  and  special  agents,  informants, 
various  Department  of  Defense,  Federal,  State  and  local  investigative 
and  law  enforcement  agencies,  departments  or  agencies  of  foreign 
governments,  and  any  other  individuals  or  organizations  which  may 
supply  pertinent  information. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  55  USC  552a  or  (k),  as 
applicable.  For  additonal  information  contact  the  Systems  Manager. 

A0508J5aUSAaDC 

System  name:  ' 

508.25a  Index  to  Criminal  Investigative  Case  Files 

System  location: 

Criminal  Records  Directorate,  United  States  (US)  Army  Criminal 
Investigation  Command  (USACIDC),  2301  Chesape^e  Avenue,  Bal¬ 
timore,  MD  21222. 

Categories  of  individuals  covered  by  the  system: 

Any  individual,  civilian  or  military,  involved  or  suspected  of  being 
involved  in  criminal  activity  affecting  the  US  Army’s  interests,  prop¬ 
erty,  and/or  personnel. 

Categories  of  records  in  the  system: 

Indices  contain  codes  for  type  of  crime  and  location  of  investiga¬ 
tion,  year,  date  of  crime,  names  and  personnel  identifiers  of  offenders 
and  victims  of  crime  and  report  number. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012(g) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  afford  index  to  Criminal  Investigation  Case  Files  and  Military 
Police  (MP)  Reporting  Files  that  are  not  indexed  by  any  other 
activity.  These  records  are  utilized  to  develop  investigative  leads 
during  the  conduct  of  ongoing  Army  criminal  investigations.  These 
data  are  released  only  for  US  Army  CID  and  MP  investigative 
purposes.  Statistics  generated  by  these  data  are  also  utilized  as  a 
management  tool  to  determine  crime  trends,  frequency  and  rates.  In 
the  event  that  information  maintained  in  this  system  of  records  indi¬ 
cates  a  violation  or  potential  violation  of  law,  whether  civil,  criminal 
or  regulatory  in  nature,  and  whether  arising  by  general  statute  or 
particular  program  statute,  or  by  regulation,  rule  or  order  issued 

Pursuant  thereto,  the  relevant  records  in  the  system  of  records  may 
e  referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  rule,  regulation,  or  order  issued  pursuant 
thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 
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Paper  card  size  3x5  and  computer  punch  cards. 

Retrievability: 

By  name  of  offender,  suspect  or  victim. 

Safeguards: 

Contained  in  a  secure  area;  protected  by  a  locked  wire  inclosure 
under  24  hour  guard.  Access  to  the  files  area  is  controlled  through  a 
photograph/badge  ID  System.  No  visitors  are  authorized  access  to 
the  area,  except  under  escort;  files  do  not  afford  ’For  Official  Use 
Only*  protection  and  release  of  information  data  is  recorded  on  a 
f>ermanent  log. 

Retention  and  disposal:  Permanent;  40  years.  * 

System  managerfs)  and  address: 

Commander,  USACIDC,  Crime  Records  Directorate,  561 1  Colum¬ 
bia  Pike,  Falls  Church,  VA  22041. 

Notification  procedure: 

Information  may  be  obtained  from: 

Commander 
USACIDC 
ATTN:  CUA-RI 
5611  Columbia  Pike 
Falls  Church,  VA  22041 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commander, 
USACIDC,  ATTN:  CUA-RI,  5611  Columbia  Pike,  Falls  Church, 
VA  22041. 

Written  requests  for  information  should  contain  the  full  name, 
address,  and  date  of  birth.  Personal  visits  should  be  made  at:  Office 
of  the  Staff  Judge  Advocate  -  Release  of  Information,  USACIDC, 
5611  Columbia  Pike,  Falls  Church,  VA  22041. 

For  personal  visits,  the  r^uesting  individuals  must  present  positive 
identification,  such  as  a  driver’s  license  or  other  identification  card 
with  a  photograph  in  addition  to  the  information  required  in  written 
request. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  are  contained  in  Army  Regulation  340-21. 

Record  source  categories: 

Suspects,  victims,  USACIDC  special  agents  and  other  personnel, 
informants;  various  Department  of  Defense,  Federal,  State,  and  local 
investigative  agencies;  depi^ments  or  agencies  of  foreign  govern¬ 
ments;  and  any  other  individual  or  organization  which  may  supply 
pertinent  information. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  USC  552a(j)  or  (k)  as 
applicable.  For  additional  information,  contact  the  System  Manager. 

A0509.02aDAAG 

System  name: 

509.02  Security  Badge/Identification  Card  Files 

System  location: 

Offices  which  issue  security  badges  and  identification  cards  author¬ 
ized  by  Army  Regulation  (AR)  606-5  and  AR  190-21,  located  at 
Headquarters,  Dep^ment  of  the  Army;  staff  and  field  operating 
agencies;  states’  adjutant  general;  and  installations/activities.  Official 
mailing  addresses  are  in  the  organizational  Directory  of  Department 
of  the  Army  Offices,  Commands,  Agencies,  and  Inst^lations/  Activi¬ 
ties. 

Categories  of  individuals  covered  by  the  system: 

Active  duty,  reserve,  and  retired  military  personnel  and  authorized 
dependents;  Department  of  the  Army  (DA)  civilians  and  authorized 
dependents;  Medal  of  Honor  recipients;  visitors  authorized  for  offi¬ 
cii  purpo^,  e.g.,  vendors,  deliverymen,  utility  and  special  equip¬ 
ment  servicemen;  accident  investigators;  contractor  personnel  and 
their  authorized  dependents;  Red  Cross  personnel;  and  persons  au¬ 
thorized  by  the  Geneva  Convention  to  accompany  the  Armed 
Forces. 

Categories  of  records  in  tiie  systm: 

Individual’s  application  on  appropriate  DA  and  Department  of 
Defense  (DD)  forms  sprcified  by  AR  606-5  (the  original  of  which 
may  be  filed  in  the  individual’s  personnel  file)  for  identification  and/ 
or  building  security  pass/badge  issuance;  individual’s  photo^aph, 
fingerprint  record,  sp^ial  credentials,  and  allied  papers;  registers/ 
logs  reflecting  sequential  numbering  of  badges/cards. 

Authority  for  maintenance  of  the  ssrstem: 

Title  5  U.S.C.,  Section  301;  Title  10  U.S.C.,  Section  3012(g). 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  a  record  of  security  badges  and  identification  cards 
issued;  to  restrict  entry  into  installations/activities;  and  to  insure 
positive  identification  of,  personnel  authorized  access  to  restricted 
areas.  Registers/logs  maintain  accountability  for  issuance  and  disposi¬ 
tion  of  badges  and  identification  cards. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  on  cards' and  in  file  folders;  magnetic  tapes,  disks, 
and  cassettes;  computer  printouts  and  microfiche. 

Retrievability: 

By  individual’s  name,  social  security  number,  card/badge  number. 

Safeguards: 

Data  are  maintained  in  secure  buildings  and  are  accessed  only  by 
authorized  personnel  who  are  trained  and  cleared  for  access.  Infor¬ 
mation  in  computer  facilities  is  further  protected  by  alarms  and 
established  proc^ures  for  the  control  of  computer  access. 

Retention  and  disposal: 

Applications  for  military  identification  cards  are  maintained  by  the 
issuing  office  for  1  year.  Applications  for  civilian  identification  cards 
are  retained  4  years  after  which  they  are  destroyed.  Registers/  logs 
are  destroyed  3  years  after  last  badge  has  been  accounted  for. 

Limited  area  credentials  will  be  replaced  at  the  expiration  of  3 
years  or  whenever  a  total  of  5  percent  of  the  total  have  been  lost  or 
unaccounted  for,  whichever  occurs  earlier;  exclusion  area  credentials 
will  be  replaced  at  least  once  every  3  years;  controlled  area  creden¬ 
tials  will  replace^  at  the  discretion  of  the  major  command. 

System  managerfs)  and  address: 

The  Adjutant  General,  Headquarters,  Department  of  the  Army 
(DAAG-PSI),  Washington,  DC  20314. 

Notification  procedure: 

Information  may  be  obtained  from  the  issuing  office  where  the 
individual  obtained  the  identification  card. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Major  Com¬ 
mand  or  installation  headquarters  issuing  the  security  badge  or  identi¬ 
fication  card. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  the  number  of  the  identification  card,  if  known. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification,  e.g.,  driver’s  license  and  verbal  information 
that  can  be  verified. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  AR  340-21  (32 
CFR  Part  505). 

Record  source  categories: 

Application,  on  appropriate  DA  form,  from  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

A0509.03aDAPE 

System  name: 

509.03  Trophy  Firearm  Registration 

System  location: 

Primary  System:  Headquarters,  Department  of  the  Army,  (DAPE- 
HRE-CP),  Washington,  DC  20310. 

Decentralized  copies  of  War  Trophy  Firearm  (WTF)  Registration 
records  are  maintained  at  the  offices  of  provost  marshals  initiating 
the  record.  Official  mailing  addresses  are  in  the  Department  of  De¬ 
fense  director  in  the  Appendix.  ’’ 

Categories  of  individuals  covered  by  the  system: 

Members  of  the  Armed  Forces  of  the  US  who  acquire,  during 
periods  of  hostilities,  firearms  approved  for  personal  retention  as  war 
trophies. 

Categories  of  records  in  the  system: 

File  contains  record  copies  of  DD  Form  603,  Registration  of  War 
Trophy  Firearm  acquired  by  military  personnel  in  combat  areas  or 
zones  during  periods  of  hostilities. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  SEction  3012(g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 
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Review  to  assure  acquisition  is  authorized  as  a  war  trophy  firearm 
within  the  meaning  of  the  National  Firearms  Act  and  Title  18 
U.S.C.,  Section  102. 

Verify  importation  authorization. 

Establish  ownership  if  weapon  is  identified  in  commission  of  a 
crime.  Furnish  information  to  criminal  justice  elements  within  De¬ 
partment  of  Defense  and  outside  the  agency  for  investigation  and 
prosecution  for  violations  of  the  National  Firearms  Act  or  the 
agency  for  investigation  and  prosecution  for  violations  of  the  Nation¬ 
al  Firearms  Act  or  investigation  and  prosecution  of  criminal  activities 
involving  a  weapon  imported  as  a  war  trophy  firearm.  These  agen¬ 
cies  include:  Federal  Bureau  of  Investigation;  Drug  Enforcement 
Administration;  US  Customs  Service;  Bureau  of  Alcohol,  Tobacco 
and  Firearms;  US  District  Courts;  US  Magistrates;  local  law  enforce¬ 
ment  agencies;  local  criminal  justice  agencies;  and,  in  oversea  areas, 
most  government  law  enforcement  agencies  as  prescribed  in  status  of 
forces  agreements. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  cabinets. 

Retrievability: 

Filed  alphabetically  by  last  name  of  owner. 

Safeguards: 

Building  employs  security  guards.  Records  accessible  only  to  au¬ 
thorized  personnel. 

Retention  and  disposal: 

Records  are  created  at  the  onset  of  hostilities  and  retained  in 
Headquarters,  Department  of  Army  files  until  end  of  calendar  year  in 
which  hostilities  ceased  and  held  1  additional  year  or  until  arrange¬ 
ments  are  complete  to  transfer  the  records  to  Director,  Bureau  of 
Alcohol,  Tobacco  and  Firearms,  Department  of  Treasury,  Washing¬ 
ton,  DC  20226. 

System  manageris)  and  address: 

Deputy  Chief  of  Staff  for  Personnel,  Headquarters,  Department  of 
the  Army,  the  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Inquiries  may  be  addressed  to: 

Official  mailing  address  of  SYSMANAGER  listed  above. 

Record  access  procedures: 

Official  mailing  address  of  SYSMANAGER  is  listed  above. 

Written  requests  should  contain  full  name,  social  security  number, 
date  and  location  acquired,  and  current  address. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  (AR)  340-21. 

Record  source  categories: 

All  information  is  obtained  from  the  individual  at  time  of  registra¬ 
tion. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0509.04aDAAG 

System  name: 

S09.04  Rod  and  Gun  Clubs,  Posts,  Camps  and  Stations 

System  location: 

Rod  and  Gun  Clubs  located  on  Army  posts,  camps,  and  stations. 

Categories  of  individuals  covered  by  the  system: 

Active  duty  and  retired  military  personnel  and  Department  of 
Defense  civilians  who  are  active  registered  members  of  Rod  and  Gun 
Clubs. 

Categories  of  records  in  the  system: 

Federal  Firearms  Form  4473  from  the  Department  of  the  Treas¬ 
ury,  Alcohol,  Tobacco  and  Firearms  Division,  and  related  papers. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  maintain  a  permanent  record  of  firearm  registration  for  tracing 
weapons  to  owner.  This  file  is  made  available  to  the  Department  of 
the  Treasury  upon  written  request. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 


Book  form  and  file  folder. 

Retrievability: 

Date  and  alphabetically  by  name. 

Safeguards: 

Records  are  maintained  in  locked  containers  with  access  limited  to 
authorized  personnel  only. 

Retention  and  disposal: 

Disposal  not  authorized. 

System  managerts)  and  address: 

Commander  of  the  installation  where  the  Rod  and  Gun  Club  is 
established.  Official  mailing  addresses  are  in  the  organizational  direc¬ 
tory  in  the  appendix  to  these  system  notices. 

Notification  procedure: 

Information  may  be  obtained  from  the  SYSMANAGER. 

Record  access  procedures: 

Individual  should  contact  the  Manager  of  the  Rod  and  Gun  Club 
where  the  firearm  was  purchased. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  are  contained  in  Army  Regulation  (AR)  340-21. 

Record  source  categories: 

Information  is  obtained  from  the  individual  being  registered. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0509.05aTRADOC 

System  name: 

509.05  Camper  Trailer  Registration  Card  File 

System  location: 

Office  of  the  Director  of  Personnel  and  Community  Activities 
(DPCA),  ATZA-PA 

Categories  of  individuals  covered  by  the  system: 

Applies  to  active  duty  and  retired  military  personnel  in  the  Ft 
Belvoir  Area. 

Categories  of  records  in  the  system: 

File  contains  individual’s  application  for  access  to  camper  trailer 
storage  area. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  maintain  record  of  personnel  given  authorization  to  park  recre¬ 
ational  vehicles  in  the  storage  area.  Requested  information  will  be 
used  only  by  the  personnel  of  the  Office,  DPCA  for  reregistration, 
emergency  notification,  administrative  control  of  storage  area  and 
identification  of  recreational  vehicle  ownership. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Card  File 

Retrievability: 

Alphabetically  by  last  name. 

Safeguards: 

Building  access  controlled  by  personnel  of  the  office  DPCA. 

Retention  and  disposal: 

Records  are  maintained  in  active  file  until  the  registrant  has  can¬ 
celled  his  registration.  After  cancellation  of  registration,  the  card  is 
destroyed. 

System  manageris)  and  address: 

Administrative  Division,  Office  of  the  DPCA,  Headquarters,  US 
Army  Engineer  Center  and  Ft  Belvoir,  Ft  Belvoir,  VA  22060. 

Notification  procedure: 

Information  may  be  obtained  from  Administrative  Division,  Office 
of  the  DPCA.  Requesting  individual  will  be  required  to  identify 
himself  by  name,  rank,  duty  status,  home  address. 

Record  access  procedures: 

Requests  from  individuals  are  accepted  by  personal  interview, 
written  correspondence  or  telephonic  inquiries  to  SYSMANAGER. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  are  contained  in  Army  Regulation  (AR)  340-21. 
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Record  source  categories: 

Individual  being  registered. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0509.08aDAPE 

System  name: 

S09.08a  Registration  and  Permit  Files 

System  location: 

Maintained  at  the  installation  level.  OfTicial  mailing  addresses  are 
in  the  Department  of  Defense  directory  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system: 

Any  citizen  registering  restricted  items  of  property  on  a  military 
installation  or  desiring  to  engage  in  restricted  activities  on  a  military 
installation.  Items/activities  include  but  are  not  limited  to  privately 
owned  Tirearms/weapons,  pets  and  hunting  and  fishing. 

Categories  of  records  in  the  system: 

File  contains  the  registration  form  for  items  of  restricted  property 
and  the  permit  application  for  restricted  activities. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C..  Section  3012(g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Files  contain  information  acquired  to  assist  the  commander  in 
carrying  out  effective  law  enforcement,  troop  safety,  and  crime  pre¬ 
vention  programs.  Routine  users  within  the  agency  include;  com¬ 
manders  in  exercising  their  authority  under  the  provisions  of  chapter 
47,  Title  10,  US  Code,  ’Uniform  Code  of  Military  Justice’;  persons 
designated  by  the  commander  to  assist  him  in  carrying  out  his  judi¬ 
cial  and  administrative  responsibilities;  United  States  (US)  Army 
Criminal  Investigation  Command  (USACIDC);  and  law  enforcement 
personnel  of  other  Armed  services  when  personnel  of  these  services 
are  involved.  Information  is  furnished  to  criminal  justice  elements 
outside  the  agency  for  investigation  and  prosecution  purposes  when 
such  cases  fall  within  their  jurisdiction  or  concurrent  jurisdiction  is 
applicable.  These  include;  Federal  Bureau  of  Investigation;  US  Cus¬ 
toms  Services;  Bureau  of  Alcohol,  Tobacco  and  Firearms;  US  Dis¬ 
trict  Courts;  US  Magistrates;  state  and  local  law  enforcement,  ’wild¬ 
life  conservation’  and  public  health  agencies;  and  in  oversea  areas, 
host  government  law  enforcement  agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  name. 

Safeguards: 

Only  authorized  personnel  have  access  to  files.  Physical  security 
measures  include  locked  containers/storage  areas,  controlled  person¬ 
nel  access,  and  continuous  presence  of  authorized  personnel. 

Retention  and  disposal: 

Destroyed  upon  removal  of  the  restricted  property  from  the  mili¬ 
tary  installation  or  upon  expiration  of  the  permit. 

System  managerts)  and  address: 

Deputy  Chief  of  Staff  for  Personnel,  Headquarters,  Department  of 
the  Army,  Washington,  DC  20310 

Notification  procedure: 

See  EXEMPTION 

Record  access  procedures: 

See  EXEMPTION 

Contesting  record  procedures: 

See  EXEMPTION 

Record  source  categories: 

Army  citizen  desiring/required  to  register  firearms/weapons,  pets, 
etc.,  that  will  be  maintained  within  or  desiring  to  hunt/nsh  within 
the  confines  of  an  installation. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  USC  552a  (j)  or  (k),  as 
applicable.  For  additional  information,  contact  the  System  Manager. 

A0509.09aDAPE 

System  name: 

509.09  Traffic  Law  Enforcement  Files 

System  location: 


Files  are  maintained  at  the  installation  producing  the  files.  Official 
mailing  addresses  are  in  the  Department  of  Defense  (DOD)  directory 
in  the  Appendix. 

Categories  of  individuals  covered  by  the  system: 

Any  citizen  who,  at  a  military  installation,  registers  a  privately 
owned  motor  vehicle;  is  subject  of  a  traffic  violation/summons;  is  a 
subject,  victim,  complainant  or  witness  to  a  traffic  accident;  or  has 
registered  to  participate  in  the  installation  car  pool  system  or  has  a 
parking  permit  issued. 

Categories  of  records  in  the  system: 

Files  contain;  Documents  used  to  register  privately  owned  motor 
vehicles  and  to  record  'moving  traffic  violations  and  chargeable  acci¬ 
dents  of  individual  drivers;  accident  reports;  traffic  violation  reports, 
notices  and  summons;  and  documents  relating  to  issuance  of  car  jpool 
or  individual  parking  permits.  File  may  be  automated  as  a  part  of  the 
Vehicle  Registration  System  (VRS)  which  is  a  part  of  the  Milit^ 
Police  Management  Information  System  (MPMIS).  The  registration 
information  may  be  coded  for  entry  on  the  master  file,  normally 
updated  weekly  when  a  part  of  MPMIS  VRS.  The  master  file  is 
management  manipulated  to  produce  the  following  reports;  listing  of 
all  registrants  and  their  vehicles  on  an  as  required  basis  by  decal 
number,  state  license  number  or  name;  as  required,  rosters  by  unit 
and  decal  number  showing  registrants  with  safety  inspections  due 
and  those  requiring  annual  venfication  of  DA  Form  3626;  monthly 
rosters  of  registrants  with  suspended  or  revoked  driving  privileges. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012(g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo^  of  such  uses: 

Vehicle  registration  information  is  collected  to  assist  the  command¬ 
er  in  carrying  out  effective  law  enforcement,  traffic  safety,  and  crime 
prevention  programs.  Vehicle  registration  facilitates  Department  of 
Army  (DA)  compliance  with  Highway  Safety  Program  Standards 
(Title  23  U.S.C.,  Section  402)  that  have  been  made  applicable  to 
federally  administered  areas.  Information  is  released  only  to  author¬ 
ized  law  enforcement  agencies  upon  request.  To  assist  in  identifica¬ 
tion  and  apprehension  of  individuals  who  commit  traffic  and  criminal 
offenses.  Cv  pool  registrations  are  utilized  to  assist  person(s)  desiring 
to  participate  in  the  program,  to  be  identified  with  other  persons 
within  the  same  residential  geographical  area  to  create  or  join  exist¬ 
ing  car  pools.  Car  pools  parking  permits  are  issued  and  are  a  means 
of  identifying  those  vehicles  authorized  to  park  in  Car  Pool  Only 
parking  spaces.  Information  is  released  only  to  any  law  enforcement 
agency  upon  request.  Traffic  violation  reports,  notices,  and  summons¬ 
es  are;  basis  for  disciplinary  action  by  commander  in  accordance  with 
Chapter  47,  Title  10,  U.S.C.,  ’Uniform  Code  of  Military  Justice’; 
referred  to  US  Magistrates  and  US  District  Courts  in  accordance 
with  Title  18,  U.S.C.,  Section  13,  ’Assimilated  Crimes’;  and  referred 
to  DOD  agencies  and  host  State  Motor  Vehicle  Departments  for 
appropriate  driver  improvement  measures  including  suspension/revo¬ 
cation  of  driving  privilege,  remedial  driver  training,  counseling,  or 
rehabilitation/treatment.  Accident  reports,  which  include  violation 
data  described  above,  are  used  to  identify  factors  contributing  to  the 
causes  of  accidents,  injuries,  and  deaths  as  a  means  for  initiating 
appropriate  measures  (engineer,  enforcement,  educational)  to  reduce 
the  frequency/severity  of  accidents  occurring  on  military  installa¬ 
tions.  Accident  reports  are  routinely  distributed  to  commanders, 
safety  directors,  facility  engineers,  and  staff  judge  advocates.  Disclo¬ 
sure  outside  the  agency  is  only  made  upon  request.  VRS  is  used  to 
insure  registrants  attest  to  meeting  certain  insurance  standards;  to 
preclude  individuals  who  have  suspended  or  revoked  installation 
driving  privileges  from  operating  motor  vehicles  or  who  have  vehi¬ 
cles  that  fail  to  meet  vehicle  inspection  standards;  to  assist  in  rapid 
identification  and  apprehension  of  traffic  violators;  to  provide  man¬ 
agement  data  on  which  to  base  crime  prevention,  selective  enforce¬ 
ment  and  improved  driving  safety. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  and  card  files. 

Portions  of  VRS  and  index  cards  may  be  automated  using  paper 
tape,  disk,  magnetic  tape  or  card. 

Retrievability: 

Vehicle  registrations  are  filed  alphabetically  by  name  and/or  by 
any  category  of  information  contained  therein;  traffic  violations  are 
filed  alphabetically  by  name;  and  accident  reports  are  filed  by  loca¬ 
tion  of  accident.  A  cross-reference  index  is  maintained. 

Safeguards: 
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Distribution  controls  are  outlined  in  Army  Regulation  (AR)  190- 
45,  and  only  authorized  personnel  have  access  to  files.  Physical 
security  measures  include  locked  containers/storage  areas,  controlled 
access,  and  continuous  presence  of  authorized  personnel. 

Retention  and  disposal: 

Destroyed  after  two  years  or  discontinuance,  unless  transferred 
with  individual  upon  reassignment. 

System  managerts)  and  address:  • 

Deputy  Chief  of  Staff  for  Personnel,  Headquarters,  Department  pf 
the  Army,  Washington,  DC  20310,  and  installation  commanders  pro¬ 
ducing  the  records. 

Notification  procedure: 

Information  may  be  obtained  from  the  command/installation/  ac¬ 
tivity  office  of  record. 

Record  access  procedures: 

Requests  for  access  should  be  addressed  to  the  command/  installa¬ 
tion/activity  at  which  the  record  is  located.  Written  requests  should 
contain  the  full  name  of  individual,  current  address,  social  security 
number  and.specificity  as  to  the  information  sought. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  are  contained  in  AR  340-21. 

Record  source  categories: 

Subjects,  witnesses,  victims,  persons  desiring  to  participate  in  the 
car  pool  system.  Military  Police  personnel  and  special  agents.  Feder¬ 
al,  state  and  locd  investigative  and  law  enforcement  agencies,  depart¬ 
ments  or  agencies  of  foreign  governments  and  other  individuals  or 
organizations  which  may  supply  pertinent  information. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  Title  5  U.S.C.,  SS2a  (j) 
or  (k)  as  applicable.  For  additional  information,  contact  the  SYS- 
MANAGER. 

A0509.18aDAAG 

System  name: 

509.18  Solicitation  Ban  List  Files. 

System  location: 

Field  Policy  Division,  Administrative  Management  Directorate, 
The  Adjutant  General  Center. 

Categories  of  individuals  covered  by  the  system: 

Any  individual  whose  on  base  solicitation  privileges  have  been 
withdrawn  by  the  Department  of  the  Army  or  tne  Department  of  the 
Navy. 

Categories  of  records  in  the  system: 

File  contains  individual’s  name  and  the  name  of  the  company  he 
represented. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Major  Army  commands,  OASD  (M&RA),  Dept  of  the  Navy  and 
Dept  of  the  Air  Force.  To  deny  solicitation  privileges  to  individuals 
who  have  been  banned  from  military  installations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folder. 

Retrievability: 

Alphabetical  list. 

Safeguards: 

Records  are  maintained  in  area  accessible  only  to  authorized  per¬ 
sonnel. 

Retention  and  disposal: 

Retained  in  active  file  until  new  list  is  published  and  then  de¬ 
stroyed. 

System  managerts)  and  address: 

The  Adjutant  General.  Headquarters  Department  of  the  Army, 
The  Pentagon.  Washington,  DC 

Notification  procedure: 

Information  may  be  obtained  from: 

HQDA  (DAAG-AMP) 

Room  GA  172 
Forrestal  Building 


Washington,  DC  20314 
Telephone:  Area  Code  202/693/0718 

Record  access  procedures: 

Requests  for  information  should  be  addressed  to:  Headquarters, 
Department  of  the  Army  (DAAG-AMP)  Room  GA  172,  Forrestal 
Building,  Washington,  DC  20314. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  HQDA  (DAAG-AMR-S), 
Washington,  DC  20314. 

Record  source  categories: 

Names  of  agents  forwarded  to  HQDA  by  Army  installations  rec¬ 
ommending  Army-wide  withdrawal  of  solicitation  privileges  and  ap¬ 
proved  by  HQDA. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0509.18bDAPE 

System  name: 

509.18b  Expelled  or  Barred  Person  Files 

System  location: 

Files  are  maintained  at  the  installation  producing  the  files.  Official 
mailing  addresses  are  in  Department  of  Elefense  directory  in  Appen¬ 
dix. 

Categories  of  individuals  covered  by  the  system: 

Any  citizen  who  is  expelled  or  barred  from  an  Army  installation. 

Categories  of  records  in  the  system: 

Files  contain:  expulsion  orders,  investigative  reports  to  include 
related  documents  leading  to  expulsion  and  barring,  and  an  alphabeti¬ 
cal  list  of  those  individuals,  so  expelled  or  barred. 

Authority  for  maintenance  of  the  system: 

Title  18  U.S.C.,  Section  1382. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  collected  to  assist  the  commander  in  casing  out 
responsibilities  required  by  above  cited  statute.  Information  is  not 
disclosed  outside  the  agency  except  in  those  instances  where  it  would 
be  furnished  to  representatives  of  United  States  (US)  District  Courts 
in  connection  with  the  investigation  and  prosecution  of  a  violation  of 
the  cited  statute. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folder. 

Retrievability: 

Filed  alphabetically  by  name. 

Safeguards: 

Distribution  and  access  to  files  based  on  strict  need  to  know. 
Physical  security  measures  include  locked  containers/storage  areas, 
controlled  personnel  access,  and  continuous  presence  of  authorized 
personnel. 

Retention  and  disposal: 

Destroyed  on  revocation,  or  upon  discontinuance. 

System  manageris)  and  address: 

Deputy  Chief  of  Staff  for  Personnel,  Headquarters,  Department  of 
the  Army,  Wash  DC  203 10. 

Notification  procedure: 

See  exemption 

Record  access  procedures: 

See  exemption 

Contesting  record  procedures: 

See  exemption 

Record  source  categories: 

Subjects,  witnesses,  victims.  Military  Police  and  US  Army  Crimi¬ 
nal  Investigations  Command  personnel  and  special  agents,  informants, 
various  Department  of  Defense,  Federal,  State  and  local  investigative 
and  law  enforcement  agencies,  departments  or  agencies  of  foreign 
governments;  and  any  other  individuals  or  organizations  which  may 
supply  pertinent  information. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  USC  552a  (j)  or  (k)  as 
applicable.  For  additional  information,  contact  the  Systems  manager. 
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A0509.19aDAPE 

System  name: 

509. 19a  Military  Police  Investigator  Certification  Files 

System  location: 

Primary  System:  Record  files  pertaining  to  individual  certification 
actions  are  maintained  at  US  Army  Military  Personnel  Center 
(DAPC-EPM-L),  200  Stovall  Street,  Alexandria  Virginia  22332. 

Decentralized  copies:  Correspondence  relating  to  certification  is 
maintained  at  the  installation  initiating  request  and  at  respective 
major  Army  commands.  Official  mailing  addresses  are  in  the  Depart¬ 
ment  of  E>efense  (DOD)  directory  in  the  appendix. 

Categories  of  indiriduals  covered  by  the  system: 

Any  individual  who  has  been  nominated  by  a  commander  for 
certification  as  a  Military  Police  Investigator. 

Categories  of  records  in  the  system: 

Files  contain:  requests,  name  checks,  background  checks,  appro¬ 
vals,  disapprovals,  appeals,  rebuttals,  and  relat^  documents. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012(g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

^formation  is  collected  to  establish  eligibility  and  suitability  of 
individuals  to  be  certified  as  Military  Police  Investigators.  Informa¬ 
tion  is  not  disclosed  outside  of  the  agency,  and  within  the  agency 
access  to  records  containing  adverse  suitability  information  is  restrict¬ 
ed  by  use  of  protective  markings.  j 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

.  Storage: 

Paper  records  in  file  folder  and  card  indexes. 

Retrievability: 

Filed  alphabetically  by  name. 

Safeguards: 

Building  employs  security  guards  and  controls  access.  Distribution 
and  access  to  files  based  on  strict  need-to-know.  Files  contained  in 
locked  cabinets  when  not  under  personal  supervision  of  authorized 
personnel. 

Retention  and  disposal: 

Destroyed  upon  individual's  release  from  active  service  or  3  years 
after  involuntary  withdrawal  of  certification. 

System  manageris)  and  address: 

Deputy  Chief  of  Staff  for  Personnel,  Headquarters,  Department  of 
the  Army,  Washington,  DC  20310. 

Notification  procedure: 

Requests  should  be  addressed  to  Deputy  Chief  of  Staff  for  Person¬ 
nel,  HQDA,  (DAPE-HRE)  Washington,  DC  20310 

Record  access  procedures: 

Requests  should  be  addressed  to  Commander,  US  Army  Military 
Personnel  Center  (DAPC-EPM-L),  200  Stovall  St.,  Alexandria,  VA 
22332 

Contesting  record  procedures: 

Requests  should  be  addressed  to  Deputy  Chief  of  Staff  for  Person¬ 
nel,  HQDA,  (DAPE-HRE),  Washingotn,  DC  20310 

Record  source  categories: 

Subjects,  witnesses,  victims.  Military  Police  and  United  States 
Army  Criminal  Investigations  Command  personnel  and  agents,  infor¬ 
mants,  various  DOD,  Federal,  State  and  local  investigative  and  law 
enforcement  agencies,  departments  or  agencies  of  foreign  govern¬ 
ments;  and  any  other  individuals  or  organizations  which  may  supply 
pertinent  information. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  S  USC  5S2a  (j)  or  (k)  as 
applicable.  For  additional  information,  contact  the  SYSMANAGER. 

A0509.19bUSAREUR 
System  name:  ' 

509.19  US  Army,  Europe  (USAREUR)  Motor  Vehicle  Registry 
Files 

System  location: 

Primary  System-USAREUR  Motor  Vehicle  Registry,  Army  Post 
Office  (APO)  NY  09102,  Heidelberg,  Federal  Republic  of  Germany 
(FRG). 

E>e(^tralized  Segments:  Temporary  Registration  Stations,  Cus¬ 
tomer  Service  Centers  Driver  Testing  Stations,  Privately  Owned 


Vehicle  (POV)  Inspection  Stations,  and  Rod  and  Gun  Clubs.  Official 
mailing  addresses  are  available  upon  request  from  the  USAREUR 
Motor  Vehicle  Registry. 

Categories  of  individuals  covered  by  the  system: 

Any  individual  who  has  requested  a  service  (this  includes  the 
sponsor  when  a  dependent  requests  the  service)  from  the  USAREUR 
Motor  Vehicle  Registry,  e.g.,  the  registration  of  a  POV  or  a  private¬ 
ly  owned  firearm  (POI^,  or  the  issuance  of  a  POV  operator’s  license, 
or  any  other  service  peribrmed  for  individuals. 

Any  individual  who  has  been  reported  to  have  committed  an 
offense  which  could  have  resulted  in  adverse  action  against  their 
USAREUR  POV  driving  privilege  or  their  declaration  of  ineligibil¬ 
ity  therefore  in  accordance  with  existing  directives. 

Any  individual  who  has  acquired,  legally  or  illegally,  custody  or 
ownership  of  a  POV  or  POF  which  was  or  should  have  been 
registered  with  the  USAREUR  Motor  Vehicle  Registry  in  accord¬ 
ance  with  existing  directives. 

'  Categories  of  records  in  the  system: 

File  contains  information  derived  from  individual  applications  to 
register  POV  and  POF,  applications  for  USAREUR  POV  operators 
license,  applications  for  other  services  provided  by  the  USAREUR 
Motor  Vehicle  Registry,  and  correspondence  related  thereto;  applica¬ 
tions  include  information  with  respect  to  the  individual  (i.e.,  name, 
rank,  SSN,  unit/organization,  duty  phone,  date  of  birth,  place  of 
birth,  marital  status,  accompanied  or  unaccompanied,  whether  glasses 
worn,  and  driving  record),  with  respect  to  the  vehicle  (i.e.,  make, 
model,  body  type,  year,  color,  chassis  number,  horsepower,  insurer, 
policy  number,  effective  date,  lien  holder  and  amount,  origin  of 
vehicle,  disposition  of  vehicle,  name  of  buyer),  and  with  respect  to  a 
firearm  (i.e.,  manufacturer,  type,  caliber,  serial  number,  class  of  regis¬ 
tration,  origin,  disposition,  and  name  of  buyer);  information  derived 
from  reports  issued  by  US  military  or  host  country  authorities  which, 
in  accordance  with  existing  directives,  concern  an  offense  or  circum¬ 
stances  for  which  action  against  the  USAREUR  POV  or  POF  regis¬ 
tration  or  the  USAREUR  POV  driving  privilege  may  be  or  has  bwn 
taken;  and  information  concerning  the  transfer  of  ownership  of  POV 
or  POF  which  have  been  or  should  have  been  registered  with  the 
USAREUR  Motor  Vehicle  Registry  in  accordance  with  existing 
directives. 

Manual  backup  is  maintained  of:  (1)  POV  registration  applications, 
supporting  and  related  documents  and  correspondence  -  filed  by 
registration  number;  (2)  POV  operator  license  applications  and  relat¬ 
ed  documents  and  correspondence-filed  partially  by  operator  license 
number  and  partially  alphabetically  by  last  name  of  individual;  and 
(3)  POF  applications-filed  alphabetically  by  last  name  of  individual. 

The  file  also  consists  of  certain  manually-maintained  records  which 
are  comprised  of  correspondence  between  the  USAREUR  Motor 
Vehicle  Registry  and  individuals,  groups,  agencies,  activities  or  other 
collective  bodies  -  these  are  filed  chronolomcally  by  category. 

Manual  records  are  also  maintained  for  access  to  USAREUR 
Motor  Vehicle  Registry  files  and  related  processing  papers. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012;  Secretary  of  the  Army:  powers  and 
duties;  delegation  by. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  of  the  files  are  to  (1)  establish  prima  facie  ownership  of 
POV  or  POF  (2)  determine  registration  status  of  POV  and  TOF, 
insurance  and  lien  status  of  POV,  and  licensed  status  of  POV  opera¬ 
tors;  and  (3)  record  driving  history  of  vehicle  operators. 

Offices  within  the  USAREUR  Motor  Vehicle  Registry  use  the 
information:  (1)  to  evaluate  and  process  applications  for  registration 
of  POV  and  POF  and  applications  for  issuance  of  USAREUR  POV 
operators  license;  (2)  for  locator  purposes;  (3)  to  insure  compliance 
with  existing  regulations  pertinent  to  the  registration  of  POV  and 
POF;  (4)  to  take  or  recommend  action  against  individuals  whose 
driving  history  reflects  adversely  against  their  driving  ability  or  per¬ 
formance  or  when  conditions  occur  which  require  that  action  be 
taken  to  comply  with  existing  regulations  or  host  country  laws;  (5)  to 
notify  commanders,  supervisors,  or  other  responsible  agencies  when  a 
violation  of  existing  regulations  has  occurr^;  (6)  to  respond  to  re¬ 
quests  for  identification,  registration,  insurance  and  lien  data  concern¬ 
ing  POV,  POF  and  their  owners,  and  licensed  status  of  POV  opera¬ 
tors  received  from  authorities  of  US  Forces,  from  government  agen¬ 
cies  of  Germany  and  other  foreign  countries,  or  from  verifying 
authorities,  attorneys,  lien  holders,  prospective  lien  holders,  prospec¬ 
tive  POV  purchasers,  or  insurance  companies;  (7)  to  enable  fulfill¬ 
ment  of  requests  received  from  individuals  for  miscellaneous  services 
performed  by  the  USAREUR  Motor  Vehicle  Registry  within  the 
scope  of  the  registry  function. 
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Commanders  and  supervisors  use  information  provided  to  detect, 
investigate  and  evaluate  alleged  or  suspected  offenses,  and  when 
a^ropriate,  to  support  administrative  or  disciplinary  action  against 
offenders,  and  to  assist  personnel  with  problems. 

Authorities  of  the  US  Forces  and  other  governments  use  informa¬ 
tion  provided  for  law  enforcement  and  investigative  purposes,  to 
support  requests  for  services  from  US  Forces  personnel,  to  establish 
insured  status  of  POV  and  POV  operators,  to  aid  in  establishing 
identification  of  an  individual,  and  to  comply  with  requirements 
imposed  by,  or  to  claim  rights  conferred  in,  international  agreements 
and  arrangements  regulating  the  stationing  and  status  in  foreign  coun¬ 
tries  of  DOD  military  and  civilian  personnel. 

Attorneys  use  information  to  aid  them  in  civil  and  criminal  pro¬ 
ceedings  on  behalf  of  a  client. 

Lien  holders  use  information  provided  to  assist  in  determining 
compliance  with  terms  of  contracts  and  agreements. 

Insurance  companies  use  information  provided  to  validate  compli¬ 
ance  with  terms  of  contracts,  to  terminate  contracts  for  cause  (cancel 
insurance);  and  to  determine  insured  status  of  POV  and  POV  opera¬ 
tors,  or  to  identify  a  POV  owner,  on  behalf  of  a  client. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  disks,  computer  magnetic  tap»,  computer  paper  prin¬ 
touts,  computer  punch  cards,  paper  records  in  file  folders,  application 
forms  and  supporting  documents  and  related  correspondence  in  file 
trays  and  cabinets,  and  microfiche. 

Retrievability: 

Indexed  by  computer  alphabetically  by  last  name,  social  security 
number,  POV  -chassis  number,  POF  serial  number,  POV  operator’s 
license  number,  POV  registration  number,  and  by  MP  or  CID  report 
number. 

Manual  backup  records  are  filed  by  POV  registration  number,  by 
POV  operator’s  license  number  (however  some  operator’s  licenses 
will  be  filed  alphabetically  by  last  name  until  1980),  and  by  last  name 
of  POF  registrants. 

Safeguards: 

Building  has  employees  who  make  periodic  and  scheduled  security 
checks.  Records  are  maintained  in  areas  accessible  only  to  authorized 
personnel  who  are  screened,  cleared  and  trained.  Computer  programs 
have  safety  checks,  validation  code  systems,  and  editing  procedures. 

Retention  and  disposal: 

POV  Registration  Files:  Automated  files  are  cleared  and  manual 
files  are  destroyed  three  years  after  the  end  of  the  year  in  which  final 
disposition  of  the  license  plates  occurred  (e.g.,  plates  destroyed,  can¬ 
celled  or  replaced  or  POV  shipped  outside  of  FRG). 

POF  Registration  Files:  Automated  files  are  cleared  and  manual 
files  are  destroyed  five  years  after  the  end  of  the  year  in  which 
registration  expired  or  was  cancelled. 

POV  Operator  License  Files:  Manual  files  are  destroyed  at  the  end 
of  the  year  in  which  expiration  occurred,  and  computer  is  cleared 
three  years  after  the  end  of  the  year  in  which  expiration  occurred, 
except  that  both  files  may  be  transferred  to  Driving  History  Files 
when  the  license  has  been  revoked  or  suspended  or  the  individual  has 
been  declared  ineligible  to  receive  a  license. 

Driving  History  Files:  (1)  Records  reflecting  chargeable  nonfatal 
traffic  accidents/moving  violations:  automated  files  are  cleared  and 
manual  files  destroyed  3  years  after  the  end  of  the  year  in  which  the 
accident/violation  occurred;  (2)  Records  reflecting  nonmandatory 
suspensions  or  revocations;  automated  files  are  cleared  and  manual 
files  are  destroyed  5  years  after  the  end  of  the  year  in  which  the 
suspension  or  revocation  was  imposed:  (3)  Records  reflecting  manda¬ 
tory  revocations  or  declarations  of  ineligibility  to  receive  a  license; 
automated  files  are  cleared  and  manual  files  are  destroyed  7  years 
after  the  end  of  the  year  in  which  revocation  or  declaration  of 
ineligibility  occurred. 

Manual  files  concerning  requests  for  services  are  destroyed  two 
years  after  the  end  of  the  year  of  accumulation. 

Manual  files  relative  to  applications  for  access  to  USAREUR 
Motor  Vehicle  Registry  files  are  destroyed  5  years  after  the  end  of 
the  year  of  accumulation. 

System  managerfs)  and  address: 

Commander  in  Chief,  US  Army,  Europe  and  Seventh  Army,  APO 
NY  09403. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Registrar, 
USAREUR  Motor  Vehicle  Registry,  APO  New  York  09102 

To  determine  whether  or  not  the  system  contains  a  record  about 
himself,  the  requesting  individual  must  provide  his  full  name  and 


either  (1)  social  security  number  (SSN)~disclosure  of  SSN  is  volun¬ 
tary  and  an  individual  will  not  be  deni^  his  right  under  the  Privacy 
Act  to  access  to  a  record  pertaining  to  him  solely  for  failure  or 
refusal  to  supply  his  SSN,  or  (2)  other  precise  information  which  can 
enable  unique  identification  of  him  as  a  particular  individual  from 
among  others  with  identical  or  similar  names,  e.g.,  date  of  birth, 
operator’s  license  number(sX  POV  or  POF  registration  numbers, 
chassis  number  of  POV  or  serial  number  of  POF. 

A  person  requesting  information  on  whether  or  not  the  system 
contains  records  pertaining  to  him  may  visit  the  Office  of  the  Regis¬ 
trar,  USAREUR  Motor  Vehicle  Registry,  APO  New  York  09102. 

For  Personal  visits,  the  requester  must  provide  an  identification 
document  issued  by  a  US  Federal  agency  (military  ID  card.  Depart¬ 
ment  of  State  ID  card,  US  Passport,  etc.)  and  verbal  information  that 
can  be  verified  with  his  case  folder(s). 

Record  access  procedures: 

An  individual  may  contact  the  Registrar,  USAREUR  Motor  Vehi¬ 
cle  Registry,  APO  New  York  09102,  to  obtain  procedures  whereby 
he  can  be  notified  how  to  gain  access  to  any  record  pertaining  to 
himself  in  the  system  of  records. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  (AR)  340-21. 

Record  source  categories: 

Applications  and  supporting  documentation,  and  correspondence 
related  thereto,  received  from  individuals  for  registration  of  POF  or 
POV,  for  issue  of  POV  operator’s  license,  and  for  other  services 
provided  by  the  USAREUR  Motor  Vehicle  Registry. 

Communications  from  insurance  companies  relative  to  POV  insur¬ 
ance  and  registration  data. 

Reports  from  US  military  or  host  country  authorities. 

Communications  from  Temporary  Registration  Stations  and  Cus¬ 
tomer  Service  Centers,  Driving  Testing  Stations,  POV  Inspection 
Stations,  and  Rod  and  Gun  Clubs. 

Applications  and  related  documentation  from  individuals  request¬ 
ing  access  to  USAREUR  Motor  Vehicle  Registry  files. 

Systems  exempted  from  certain  proTisions  of  the  act: 

None 

A0509.19cUSMACrHAI 

System  name: 

509.19  Vehicle  Registration  File 

System  location: 

Primary  System:  US  Military  Assistance  Command,  Thailand  (US- 
MACn'HAI),  Ration  Control  Privately  Owned  Vehicle(s)  (POV) 
Office,  Jl-1,  Army  Post  Office  (APO)  San  Francisco,  CA  96346. 

Decentralized  Segments:  Copies  of  all  computer  printouts  are  fur¬ 
nished  to  USMACTHAI  J-1,  Thailand  Regional  Exchange  (TRE) 
USMACTHAI  Headquarters  Commandant,  and  the  Politicid  Military 
(POMIL)  Section  of  the  American  Embassy  in  Thailand,  and  Roy^ 
Thai  Government  (RTG). 

Categories  of  individuals  covered  by  the  system: 

Any  US  Government  Personnel  residing  in  Thailand  who  are 
required  to  register  vehicles  under  USMACTHAI  Regulation  1-13. 

Categories  of  records  in  the  system: 

The  file  contains  information  related  to  importing,  local  purchase 
and  vehicle  registration  with  the  RTG. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

All  systems  are  used  to  comply  with  the  RTG  requirement  that 
strict  controls  be  placed  on  the  importation,  local  procurement  and 
disposal  of  duty-free  POV  by  the  American  Government  in  Thai¬ 
land;  to  insure  that  the  duty-free  POV  ceiling  placed  on  US  person¬ 
nel  in  Thailand  by  RTG  is  not  exceeded. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Vehicle  Registration  File  is  a  card  file.  POV  records  are  in  file 
folders.  Files  of  the  various  categories  of  POV  are  on  computer 
printouts. 

Retrievability: 

All  records  are  filed  alphabetically.  In  addition  the  files  on  the 
categories  of  POV  are  also  retrieved  by  license  plate  number. 

Safeguards: 
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All  records  are  maintained  in  areas  accessible  only  to  personnel 
working  with  POV  during  normal  duty  hours.  After  duty  hours, 
records  are  kept  in  a  room  locked  by  a  double  lock  with  security 
guards  in  the  compound  area. 

Retention  and  disposal: 

POV  Record  Folders  and  Vehicle  Registration  File  are  retained 
for  5  years.  All  computer  printouts  are  updated  monthly  and  contain 
information  only  on  vehicles  of  individuals  currently  residing  in 
Thailand. 

System  raanagerts)  and  address: 

Commander,  USMACTHAI/Chief,  Joint  US  Military  Advisory 
Group,  Thailand  (JUSMAGTHAI),  APO  San  Francisco,  CA  96346. 

Notificatioa  procedure: 

Information  may  be  obtained  from: 

APO  San  Francisco,  CA  %346 
Telephone;  985-2765 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  HQ  US- 
MACTHAI,  POV  Office,  Jl-1,  APO  San  Francisco,  CA  96346. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual. 

For  personal  visits,  the  individual  should  be  able  to  provide  US 
Government  ID  card  for  identification. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  AR  340-21. 

Record  source  categories: 

Information  is  obtained  from  individuals  and  messages. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0509J0aUSMACrHAI 

S3rstem  name: 

509.20  Ration  Control/Commissary/Cosmetic  Purchase  File 

System  location: 

Primary  System;  United  States  (US)  Military  Assistance  Command, 
Thailand/Joint  US  Military  Advisory  Group,  Thailand  (US- 
MACTHAI/JUSMAGTHAI),  Jl-1  Ration  Control,  Army  Post 
Office  (APO)  San  Francisco,  CA  %346. 

Decentralized  copies;  The  Major  Items  Ration  Control  Printout 
will  be  maintained  also  by  the  Thailand  Field  Office,  US  Army 
Criminal  Investigation  Command  (USACIDC),  APO  San  Francisco, 
CA  96346;  the  AFOSI  Dist.  51,  APO  San  Francisco,  CA  96346; 
Provost  Marshall  Office,  ATTN:  MPI,  APO  San  Francisco,  CA 
%346;  and  each  Ration  Control  Account  in  Thailand.  The  ration 
control  registers  (MACT  Form  128)  will  be  maintained  by  each 
individual  ration  control  account  in  Thailand.  Ration  control  register 
(MACT  Form  57)  is  also  maintained  by  the  Southeast  Asia  Treaty 
Organization  (SEATO)  and  the  American  Embassy  in  Thailand.  The 
Duty-Free  Inspection  File  will  also  be  maintain^  by  MACTHAI 
SL^  ATTN:  Customs  Branch,  APO  San  Francisco,  CA  96346  and 
by  individual  commanders  throughout  Thailand. 

Categories  of  individuals  covered  by  the  system: 

The  major  ration  control  printout  applies  to  any  individual  who 
makes  a  purchase  in  any  Thailand  Regional  Exchange  (TRE)  facility 
of  a  major  household  appliance  (stove,  regrigerator,  freezer,  clothes 
washer,  clothes  dryer,  air  conditioner),  and  items  listed  on  the 
MACT  Form  81  (Major  Ration  Card)  or  a  single  item  over 

100.00. 

The  cosmetic  printout  applies  to  an  individual  who  makes  a  cos¬ 
metic  purchase  of 

5.00  or  more  in  any  TRE  facility. 

The  commissary  printout  applies  to  any  individual  possessing  a 
MACT  Form  36S  (Sponsor),  or  MACT  Form  36D  (Dependent) 
ration  card  who  makes  a  purchase  in  the  TRE  commissary. 

The  Post  Exchange  (PX),  Commissary,  Class  VI  Questionnaire  file 
applies  to  any  Department  of  Defense  (E^D)  or  Department  of 
State  (DOS)  individual  or  dependent  residing  in  Thailand  who  de¬ 
sires  access  to  TRE  facilities. 

The  PACEX  catalog  purchase  file  applies  to  any  individual  resid¬ 
ing  in  Thailand  who  purchases  a  major  rationed  item,  as  listed  in  the 
major  ration  control  printout.  • 

Any  individual  receiving  a  ration  card  will  be  listed  on  the  Ration 
Control  Registers. 

The  Duty-Free  Inspection  File  applies  to  all  individuals  who  move 
household  goods  andi/or  hold  baggage  out  of  Thailand  at  US  Gov¬ 
ernment  expense. 

Categories  of  records  in  the  system: 


Major  Item  Ration  Control  Printout:  Normally  updated  quarterly. ' 
The  master  file  is  used  to  produce  the  following  reports:  listing  on  an 
’as  required’  basis  of  all  major  TRE  purchases  made  by  an  individual. 

The  commissary  printout:  Produced  on  a  monthly  basis.  This  print¬ 
out  is  used  to  produce  a  listing  of  individuals  overspending  their 
monthly  dollar  amount  in  the  commissary. 

The  PX,  Commissary,  Class  VI  Questionnaire  file:  Normally  up¬ 
dated  monthly.  It  is  us^  to  issue  ration  control  cards  on  a  semiannu¬ 
al  basis;  record  all  requests  for  supplemental  purchases,  items  under 
control  of  the  MACT  Form  120,  and  major  household  appliance 
purchases. 

PACEX  catalog  purchase  file:  Normally  updated  quarterly.  It  is 
used  to  produce  a  listing  of  all  items  purchased  by  an  individual  from 
PACEX  on  an  ’as  required'  basis. 

Ration  Control  Registers  are  produced  seminannually  and  are  used 
for  control  of  MACT  Forms  36S,  36D,  36U,  81  and  57. 

Duty-Free  Inspection  File  is  updated  daily  and  is  used  to  provide 
information  on  proper  disposition  of  duty-free  merchandise. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

All  systems  are  used  to  assist  military  police  (MP),  USACIDC, 
OSI,  and  MACTHAIJl  in  preventing  blackmarket  activities  in  Thai¬ 
land;  to  preclude  individuals  who  have  had  their  ration  control 
privileges  suspended  or  revoked  from  using  US  duty-free  outlets  in 
Thailand;  to  comply  with  the  Royal  Thai  Government’s  requirement 
that  adequate  controls  be  in  effect  on  the  sale  of  duty-free  merchan¬ 
dise;  to  comply  with  USMACTHAI  Regulation  60-1  in  adequately 
controlling  ration  cards. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Major  Ration  Control  Printout  is  stored  on  computer  paper  at 
USMACTHAI  Ration  Control  Office,  USACIDC  office,  and  OSI 
office.  Commissary,  Cosmetic,  Master  81,  PACEX  printout  are 
stored  on  computer  paper  at  the  USMACTHAI  Ration  Control. 
Office.  The  PX,  Commis.sary  and  Class  VI  file  and  Duty-Free  In¬ 
spection  File  are  stored  in  file  folders  and  maintained  at  the  Installa¬ 
tion  Ration  Control  Office. 

Retrievahility: 

Information  on  the  printouts  is  retrieved  by  social  security  number 
(SSN),  and  by  Ration  Control  Unit  Number.  Information  on  PX, 
Commissary,  Class  VI  file  is  retrieved  by  Name  and  Unit.  Informa¬ 
tion  on  Duty-Free  Inspection  File  is  retrieved  by  Name. 

Safeguards: 

All  systems  are  controlled  by  the  Ration  Control  Officer  and 
information  is  released  only  to  individuals  working  directly  with 
ration  control  and  on  a  need-to-know  basis.  All  systems  are  kept  in 
locked  cabinets  in  locked  rooms  after  duty  hours. 

Retention  and  disposal: 

An  individual’s  record  is  maintained  in  all  systems  as  long  as  the 
individual  is  stationed  in  Thailand  and  for  a  period  of  6  months  after 
his  departure.  Because  the  major  ration  item  control  printout  is 
updated  quarterly,  individual  records  are  deleted  only  4  times  a  year. 
Individual’s  records  in  commissary  and  cosmetic  computer  printouts 
are  maintained  for  a  period  of  5  months.  Individuals  are  automatical¬ 
ly  dropped  from  the  printouts  when  they  are  no  longer  in  Thailand 
to  make  duty-free  purchases.  When  a  record  is  no  longer  needed  it  is 
shredded. 

System  managerfs)  and  address: 

Commander  USMACTHAI/Chief  JUSMAGTHAI,  APO  San 
Francisco,  CA  96346. 

Notification  procedure: 

Information  may  be  obtained  from: 

USMACTHAI  Ration  Control  Office,  Jl-1 
APO  San  Francisco,  CA  96346 
Telephone;  985-2277 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  HQ,  US¬ 
MACTHAI,  Ration  Control  Office,  Jl-1,  APO  San  Francisco,  CA 
96346. 

Written  requests  should  contain  the  full  name  of  the  individual, 
SSN,  and  Ration  Control  Account  Number. 

For  personal  visits,  the  individual  should  be  able  to  provide  identi¬ 
fication  and  ration  card. 

Contesting  record  procedures: 
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The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  AR  340-21. 

Record  source  categories: 

Application  and  related  forms  from  the  individual  requesting  ration 
control  privileges  in  Thailand. 

Systems  exempted  from  certain  prorisions  of  the  act: 

NONE 

A0509.20bUSMACrHAI 

System  name: 

509.20  Alphabetical  Roster  (Thailand) 

System  location: 

Headquarters,  United  States  Military  Assistance  Command,  Thai¬ 
land  (USMACIHAI)  and  Joint  United  States  Military  Advisory 
Group,  Thailand  (JUSMAGTHAI),  Army  Post  Office  (APO)  San 
Francisco  96346. 

Categories  of  indiriduals  covered  by  the  system: 

Military  and  civilian  US  National  personnel  assigned  to  US- 
MACTHAI/JUSMAGTHAI  and  the  US  Embassy,  'l^ailand,  who 
are  authorized  duty-free  privileges  by  the  Thai  government. 

Categories  of  records  in  the  system: 

File  consists  of  punched  cards  prepared  from  paper  forms.  Multi¬ 
ple  copies  of  the  entire  system  are  produced  by  photo-offset  process. 
The  information  stored  includes;  Name,  rank  or  grade,  social  security 
number  (SSN),  branch  of  service,  duty  section,  date  of  rank  if  mili¬ 
tary,  number  of  dependents  in  Thailand,  date  eligible  to  return  from 
overseas,  duty  phone  number,  quarters  phone  number,  wife’s  first 
name  (if  in  Thailand),  individual’s  date  of  birth,  and  local  address. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301  and  US-Thai  agreements. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

US  Community:  For  notification  to  the  Thai  government  of  those 
individuals  eligible  for  duty  free  importation  of  household  goods  and 
privately  owned  autos.  For  locating  individuals  eligible  for  duty  free 
importation  of  household  goods  and  privately  owned  autos.  For 
locating  individuals  on  routine  and  emergency  matters.  Often  used 
for  mail  distribution,  for  forwarding  addresses,  and  as  a  recall  list. 
May  be  used  as  a  social  roster  for  various  official  and  nonofficial 
functions,  and  for  social  reference. 

Thai  government:  For  monitoring  and  control  of  duty-free  privi¬ 
leges  extended  to  a  segment  of  the  US  Community. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Punch  cards  in  card  files. 

Printed  paper  rosters  in  booklet  form. 

Retrievahility: 

Category  (military  or  civilian),  then  alphabetically  by  last  name  of 
individual. 

Safeguards: 

Records  filed  in  areas  accessible  only  to  authorized  personnel. 
Source  documents  destroyed  by  shredding. 

Retention  and  disposal: 

Cards:  As  long  as  named  individual  is  eligible  for  duty-free  privi¬ 
leges. 

Printed  copies:  Cut  off  monthly  and  destroyed  by  shredding. 

System  manager(s)  and  address: 

Commander,  USMACTHAI/JUSMAGTHAl,  APO  San  Francisco 
96346. 

Notification  procedure: 

Apply  to  SYSMANAGER. 

Record  access  procedures: 

Apply  to  SYSMANAGER. 

Requests  for  information  should  include  full  name,  category  (mili¬ 
tary  or  civilian),  and  SSN. 

For  personal  visits  suitable  military  identification  or  other  means  of 
identification  normally  accepted  in  the  transaction  of  business  is  re¬ 
quired. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  AR  340-21. 

Record  source  categories: 

Individual  concerned  and  official  records  of  the  individual. 


Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0509JlaDAPE 

System  name: 

309.21a  lyocal  Criminal  Information  Files 

System  location: 

Records  are  maintained  at  the  installation  initiating  or  collecting 
the  documents.  Official  mailing  addresses  are  in  Department  of  De¬ 
fense  (DOD)  directory  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system: 

Any  citizen  or  group  of  citizens  who  is  suspected  or  involved  in 
criminal  activity  directed  against  or  involving  the  United  States 
Army. 

Categories  of  records  in  the  system: 

Files  contain  reports  and  supporting  documents  of  criminal  activity 
directed  against  or  involving  the  US  Army. 

Anthority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  SEction  3012(g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Local  criminal  information  files  contain  reports  of  criminal  activity 
to  include  methods  of  operation  received  from  individuals  or  agen¬ 
cies  and  documents  acquired  pursuant  to  receipt  of  such  reports. 
Information  is  acquired  to  identify  individuals  or  groups  of  individ¬ 
uals  in  an  effort  to  anticipate,  prevent  or  monitor  possible  criminal 
activity  directed  against  or  involving  the  US  Army;  to  enable  agency 
officials,  commanders,  or  civil  criminal  justice  agencies  to  meet  their 
responsibilities  regarding  the  maintenance  of  discipline,  law  and  order 
through  investigation  and  possible  criminal  prosecution,  civil  court 
action,  or  regulatory  order.  Routine  users  within  the  agency  include: 
commanders  in  exercising  their  authority  under  the  provisions  of 
Title  10  and  18,  US  Code;  persons  designated  by  the  commander  to 
assist  in  carryi^  out  his  responsibilities,  i.e.,  staff  judge  advocate, 
investigating  officers  appointed  in  accordance  with  Army  regula¬ 
tions,  US  Army  Criminal  Investigation  Command  (USACIDC),  mili¬ 
tary  intelligence  personnel  in  those  incidents  involving  possible  or 
actual  sabotage  or  espionage;  and  other  persons  or  agencies  having  a 
need  for  such  information,  e.g.,  law  enforcement  personnel  of  other 
Armed  services  when  such  service  personnel  or  property  are  in¬ 
volved.  Acquired  information  falls  within  their  jurisdiction  or  con¬ 
current  juri^iction  is  applicable.  These  include:  Federal  Bureau  of 
Investigation;  Drug  Enforcement  Administration;  US  Customs  Serv¬ 
ice;  Bureau  of  Alcohol,  Tobacco  and  Fireaims;  local  law  enforce¬ 
ment  agencies;  and  in  oversea  areas,  host  government  law  enforce¬ 
ment  agencies. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievahility: 

File  alphabetically  by  name,  or  by  any  category  of  information 
contained  therein.  A  cross-reference  index  may  be  maintained. 

Safeguards: 

Only  authorized  personnel  have  access  to  files.  Physical  security 
measures  include  locked  containers/storage  areas,  controlled  person¬ 
nel  access,  and  continuous  presence  of  authorized  personnel. 

Retention  and  disposal: 

Destroyed  upon  supersession,  obsolescence,  or  deactivation  of  the 
related  command. 

System  managerfs)  and  address: 

Deputy  Chief  of  Staff  for  Personnel,  Headquarters,  Department  of 
the  Army,  Washington,  DC  20310 

Notification  procedure: 

See  EXEMPTION 

Record  access  procedures: 

See  EXEMPTION 

Contesting  record  procedures: 

Sec  EXEMPTION 

Record  source  categories: 

Subjects,  witnesses,  victims.  Military  Police  and  USACIDC  per¬ 
sonnel  and  special  agents,  informants,  various  DOD,  Federal,  State 
and  local  investigative  and  law  enforcement  agencies,  departments  or 
agencies  of  foreign  governments;  and  any  otliCT  individuals  or  organi¬ 
zations  which  may  supply  pertinent  information. 
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Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  S  USC  SS2a  (j)  or  (k),  as 
applicable.  For  additional  information,  contact  the  System  Manager. 

A0601.08aDAAG 

System  name: 

601.08  Club  Management  Personnel  Files 

System  location: 

Headquarters,  Department  of  the  Army  (HQDA)  (DAAG-CMT- 
CS),  Washington,  DC  20314. 

Categories  of  individuals  covered  by  the  system: 

Personnel  who  have  applied,  are  employed  by,  assigned  to,  or 
were  employed  by  the  Army  Club  System. 

*  Categories  of  records  in  die  system: 

Request  for  Intelligence  Agency  dossier  check  copies  of  the  indi¬ 
vidual  applications,  together  with  letters  of  recommendation.  Enlisted 
Club  Management  Oureer  and  Development  Program  applications 
for  award  of  Primary  Military  Occupational  Specialties  (PMOS)/ 
OOJSO  and/or  021A.  Data  report;  qualification  record;  determination 
of  moral  eligibility  and  waiver  of  disqualifications;  educational  tran¬ 
scripts;  reliefs,  component;  awards,  releases,  transfers  and  other  mili¬ 
tary  service  dat^  transmittal  letters;  control  cards  and  related  docu¬ 
ments.  Informational  paper  and  card  files  on  officers,  warrant  ofTi- 
cers,  enlisted  personnel  and  civilians;  training  information,  general 
personnel  printouts  of  officer,  warrant  officer  and  enlisted  temporary 
duty  orders;  copies  of  assigiunent  instructions;  PMOS  O0J5O,  021  A, 
and  Specialty  Skill  Identifier  Code  43;  letters  of  recommendation  on 
Qub  personnel;  military  persoimel  information  files;  recommenda¬ 
tions  for  award;  letters  of  welcome,  orders,  and  letters  of  reprimand; 
extracts  of  results  of  US  Army  Criminal  Investigation  Command/ 
Intelligence  Agency  Records  check  on  mUitary  personnel  only;  train¬ 
ing  intimation  and  letters  of  commendation. 

Anthority  for  maintenance  of  the  system: 

Tide  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  are  used  to  facilitate,  recruit,  select,  appoint,  assi^,  pay, 
evaluate,  recognize,  discipline,  train,  develop,  and  separate  individ¬ 
uals;  and  execute  managei^  and  supervisory  functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders,  file  cards  in  cardex  files. 

Retrievability: 

By  last  name,  social  security  number  (SSN),  or  other  personal 
identifier. 

Safeguards: 

Storage  area  restricted  to  authorized  personnel  and  documents 
treated  as  if  they  were  For  Official  Use  Only. 

Retention  and  disposal: 

Records  are  held  for  the  period  of  probability  of  use;  then  retained 
in  records  holding  area  for  a  safety  period  and  subsequently  de¬ 
stroyed. 

System  managers)  and  address: 

The  Adjutant  General,  HQDA,  The  Pentagon,  Washington,  DC 
20310. 

Notification  procedure: 

Information  may  be  obtained  from  HQDA  (DAAG-CMT-CS), 
Washington,  DC  20314. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  HQDA 
(DAAG-CMT-CS),  Washington,  DC  20314.  Written  requests  from 
individuals  should  contain  the  full  name  of  the  requester,  current 
address  and  telephone  number,  a  specie  description  of  the  informa- 
tion/records  sou^t,  and  any  identifying  numbers  such  as  SSN.  For 
personal  visits,  the  individu^  should  be  able  to  provide  acceptable 
identification,  such  as:  driver’s  license,  employing  ofHi^  identifica¬ 
tion  card  and  furnish  verbal  information  that  can  be  verified. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  of  the  records  and  ap¬ 
pealing  initi^  determinations  may  be  obtained  from  Army  Regulation 
340-21. 

Record  source  cat^ories: 

Applicant  or  employee  prepared  or  introduced  documents,  state¬ 
ment^  or  correspondence  from  persons  having  knowledge  of  the 


individual  or  acts  of  the  individual,  official  records;  officially  generat- 
ed  documents  noting  actions  or  events  affecting  employment  and/or 
pay. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0603.05aDALO 

System  name: 

603.0S  Manpower  Utilization  Reporting  System 

System  location: 

United  States  Army  Logistics  Evaluation  Agency  (USALEA), 
New  Cumberland  Army  Depot,  New  Cumberland,  PA  17070. 

Categories  of  individuals  covered  by  the  system: 

All  employees  of  the  Agency  both  civilian  and  military. 

Categories  of  records  in  the  system: 

A  record  by  individual  of  manhours  utilized  by  project/function 
work  category. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  / 

To  provide  management  a  statistical  report  by  individual  applica¬ 
tion  or  the  manhours  costs  expended  on  assigned  projects. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  magnetic  tapes. 

Retrievability: 

By  social  security  number,  project  number  or  function-work  cate¬ 
gory. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  indi¬ 
viduals. 

Retention  and  disposal: 

Source  documents  are  key-punched  in  order  to  update  permanent 
magnetic  tape.  Source  documents  are  destroyed  after  1  week.  Mag¬ 
netic  tape  is  retained  until  system  is  no  longer  required. 

System  managerfs)  and  address: 

Chief,  Administration  and  Management  Office,  USALEA. 

Notification  procedure:  Information  may  be  obtained  from: 
Commander 
USALEA 

ATTN:  DALO-LEM 
New  Cumberland  Army  Depot 
New  Cumberland,  PA  17070 
Telephone:  Area  Code  717/781-6002 

Record  access  procedures: 

Written  requests  for  information  should  be  addressed  to: 
Commander 
USALEA 

ATTN:  DALO-LEM 

New  Cumberland  Army  Depot  New  Cumberland,  PA  17070 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories:  Daily  time  utilization  reports  submitted 
by  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0606.07aDAPE 

System  name: 

606.07  Safety  Award  Files 

System  location: 

Decentralized  maintenance:  Safety  Offices  at  all  levels  of  command 
including  Department  of  the  Army  (DA),  Major  Command  and 
installation  level. 

Categories  of  individuals  covered  by  the  system: 

Any  DA  military/civilian  personnel  who  have  received  or  who 
have  been  considered  for  an  award  for  accomplishments  in  the  safety 
field,  i.e.,  operators  of  Army  motor  vehicles/equipment,  and  other 
deserving  individuals. 

Categories  of  records  in  the  system: 
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File  contains  approved  r^uests,  orders,  certificates,  citations,  dis¬ 
approved  requests  and  similar  or  related  documents  reflecting  the 
consideration  and  selection  of  individuals  for  recognition  of  outstand¬ 
ing  effort  and  achieve-  ment  in  the  prevention  of  accidents.  Automat¬ 
ed  file  consists  solely  of  Broken  Wing  Award  data. 

Authority  for  maintenance  of  the  system: 

Pub.  L.  91-S96,  Section  19,  Occupational  Safety  and  Health  Act  of 
1970;  and  Section  2,  Executive  Order  11807,  Occupational  Safety  and 
Health  Programs  for  Federal  Employees. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Safety  Offices  at  all  levels  of  command  including  DA,  Major 
Command  and  installation  level  use  documents  in  this  file  for  history 
of  outstanding  individual  effort  and  achievement  in  the  prevention  of 
accidents.  The  file  is  used  to  evaluate  the  need  for  additional  awards 
for  outstanding  individuals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Portions  of  Broken  Wing  Award  files  are  maintained  on  computer 
magnetic  tape  at  the  United  States  Army  Safety  Center  Ft  Rucker, 
AL  36362. 

Retrievability: 

File  is  arranged  by  time  interval  such  as  by  month,  quarter,  year, 
as  required,  for  promotion  of  accident  prevention;  within  time  inter¬ 
val,  documents  are  filed  alphabetically  by  the  last  name  of  award 
recipient. 

Safeguards: 

Buildings  are  kept  locked,  and  records  are  maintained  in  areas 
accessible  only  to  authorized  personnel  who  are  properly  screened 
and  trained. 

Retention  and  disposal: 

Office  performing  award  selection  responsibility:  Permanent. 

Recipient  offices:  Permanent. 

All  other  offices:  Destroyed  after  2  years,  or  on  discontinuance, 
whichever  is  first. 

System  managerfs)  and  address: 

Army  Director  of  Safety,  Headquarters,  Department  of  the  Army, 
Office  of  the  Deputy  Chief  of  Staff  for  Personnel,  Washington,  DC 
20310. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQDA  (DAPE-HRS) 

Room  1E686 

The  Pentagon 

Washington,  DC  20310 

Telephone:  Area  Code  202/697-6180 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  HQDA  (DAPE- 
HRS),  Washington,  DC  20310. 

Written  requests  for  information  should  contain  full  name  of  recipi¬ 
ent,  date  and  location  of  award  presentation,  current  address,  and 
telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification  such  as  driver’s  license  or  employing  office 
identification  card. 

Contesting  record  procedures: 

The  Army’s  rule  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

Documents  supporting  outstanding  effort  and  achievement  in  acci¬ 
dent  prevention  such  as  accident  history,  driver  record,  efforts  made 
in  safety  promotion  and  education  as  supplied  by  the  applicable  unit, 
are  used  toward  the  completion  of  the  award  process. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0607.01bDAPE 

System  name: 

607.01  Accident  and  Incident  Case  Files;  Army  Safety  Management 
Information  System 

System  location: 

Primary  System:  US  Army  Safety  Center  (USASC),  Attn:  PESC- 
D  Ft  Rucker,  AL  36362. 


Decentralized  Segments:  Safety  Offices  at  all  levels  of  command 
including  Department,  Major  Command  and  installation  level. 

Categories  of  individuals  covered  by  the  system: 

Documents  describing  Army  accidents  are  maintained  with  person¬ 
nel  identification  when  the  following  categories  of  persons  are  in¬ 
volved  in  Army  accidents:  Active  Army  military  personnel;  Army 
civilian  employees;  Army  Reserve;  Army  Reserve  Officers  Training 
Corps  under  Army  supervision;  Army  National  Guard;  Army  con¬ 
tractor  employees  working  on  an  Army  installation;  non-US  citizen 
Army  employees  both  direct  and  indirect  hire;  other  persons  not 
engaged  in  normal  activities  of  an  Army  installation  or  activity  not 
specifically  defined  as  a  separate  category  such  as  persons  paid  from 
nonappropriated  funds;  visitors  to  an  installation,  local  residents,  per¬ 
sonnel  of  other  agencies  and  services,  foreign  military  students,  de¬ 
pendents,  and  government  and  contractor  employees  injured  on  post 
in  activities  outside  their  employment  duties;  individuals  off-post  in¬ 
volved  in  accidents  incident  to  Army  operation. 

Categories  of  records  in  the  system: 

File  contains  all  pertinent  and  relevant  information  relating  to 
Army  accidents,  including  Aviator  Mishap  Data  File  consisting  of 
Preliminary  Reports  of  Aviation  Mishaps,  but  excludes  aircraft  acci¬ 
dent  reports. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  section  7902;  Pub.  L.  91-596,  Section  19,  Occupa¬ 
tional  Safety  and  Health  Act  of  1970  and  Section  2,  Executive  Order 
11807,  Occupational  Safety  and  Health  Programs  for  Federal  Em¬ 
ployees. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  gathered  and  maintained  solely  for  accident  preven¬ 
tion  purposes.  Users  are  Department  of  the  Army  or  National  Guard 
personnel  (military  or  civilian)  tasked  with  analyzing  and  improving 
the  Army  or  National  Guard  Safety  Programs;  and  for  determining 
qualification  of  Army  or  National  Guard  aviators  for  selected  pro¬ 
grams.  Various  Department  of  Defense  agencies,  the  Department  of 
Labor,  Federal  Aviation  Agency,  other  Federal,  State,  and  local 
agencies,  and  applicable  civilian  organizations,  such  as  the  National 
S^ety  Council;  National  Transportation  Safety  Board,  are  furnished 
categories  of  data  for  use  in  a  combined  effort  of  accident  preven¬ 
tion. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records,  computer  magnetic  tapes,  magnetic  disks  and  mi¬ 
crofilm. 

Retrievability: 

By  date,  location,  and  type  of  accident  involved.  In  rare  instances 
it  may  be  retrieved  by  individual’s  last  name  and  social  security 
number  (SSN)  in  addition  to  other  necessary  information.  Aviator 
accident  mishap  data  is  retrieved  by  individual’s  last  name  and/or 
SSN. 

Safeguards: 

Information  is  coded,  located  in  locked  rooms,  accessed  by  author¬ 
ized  personnel  only.  Only  Major  Army  Command  Safety  Data  Man¬ 
agers  and  the  SYSMANAGER  are  flowed  access  to  the  records. 

Retention  and  disposal: 

Office  performing  Army-wide  staff  responsibility  for  safety  func¬ 
tion  and  reviewing  offices  at  lower  echelons:  Destroyed  after  S  years. 

USASC:  Permanent.  Retired  to  Washington  National  Records 
Center  on  discontinuance.  Aviator  Mishap  Data  File:  Destroyed  after 
20  years. 

Offices  initiating  reports  and  investigations;  Destroyed  after  2  years 
or  on  discontinuance,  whichever  is  first. 

System  managerfs)  and  address: 

Army  Director  of  Safety,  Headquarters,  Draartment  of  the  Army 
(HQDA),  Office  of  The  Deputy  Chief  of  Staff  for  Personnel,  Wash¬ 
ington,  IX!  20310 

Notification  procedure: 

Information  may  be  obtained  from: 

HQDA  (DAPE-HRS) 

Room  1E686 
The  Pentagon 
Washington,  EX  20310 
Telephone;  Area  Code  202/697-6180 

Record  access  procedures: 

Written  requests  for  information  should  contain  full  name,  SSN, 
when  and  where  accident  occurred,  and  type  of  accident. 
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Individuals  should  contact  Commander,  U.S.  Army  Safety  Center, 
Ft  Rucker,  AL  36362. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification;  i.e.,  military  ID,  driver’s  license,  employment 
ID,  or  other  document  which  displays  photograph/name/SSN/ad- 
dress/or  physical  characteristics  to  adequately  identify  the  visitor. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appesling  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

Documents  originating  at  various  Army  command  levels,  which 
include  reports  of  accident,  injury,  fire,  morbidity,  military  police 
traffic  accident  investigations,  casualty,  individual  sick  slips,  serious 
incident  reports,  operator’s  reports  of  motor  vehicle  accidents, 
marine  casualty  reports,  and  Preliminary  Report  of  Aviation  Mishap. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0608.04aDASG 

System  name: 

608.04  Radiation  Incident  Case  Files 

System  location: 

Primary  System;  Health  and  Environment  Division,  Health  Care 
Directorate,  The  Surgeon  General’s  Office,  Washington,  DC  20310. 

Categories  of  individuals  covered  by  the  system: 

All  Army  personnel,  military  and  civilian,  overexposed  to  hazards 
of  ionizing  and  non-ionizing  radiation. 

Categories  of  records  in  the  system: 

File  contains  documents  related  to  investigating  and  reporting 
cases  of  overexposure  of  individuals  to  ionizing  and  non-ionizing 
radiation,  including  personnel  dosimetry  results,  reports  of  film  badge 
readings  and  similar  and  related  documents;  and  analysis  of  biological 
specimens,  whole-body  counts,  eye  examinations,  and  similar  or  relat- 
^  documents. 

Authority  for  maintenance  of  the  system: 

10  CFR;  Pub.  L.  91-596;  Executive  Order  11807. 

Routine  uses  of  records  maintained  in  the  system,  induing  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Health  and  Environment  Division,  The  Surgeon  General’s  Office: 
To  identify  and  correct  unsafe  working  conditions,  provide  data  for 
use  in  possible  subsequent  litigation,  and  determine  whether  individu¬ 
al  should  be  permitted  to  continue  to  work  in  a  radiation  environ¬ 
ment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  name  in  approved  user  files. 

Safeguards: 

Building  employs  security  guards.  Records  are  maintained  in  area 
accessible  only  to  authorized  personnel  who  are  properly  screened. 

Retention  and  disposal: 

Permanent;  cut  off  on  completion  of  the  investigation  or  operation. 
Destroyed  after  30  years. 

System  managerts)  and  address: 

The  Surgeon  General,  Headquarters,  Department  of  the  Army, 
(HQDA),  The  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  by  written  request  to: . 

HQDA  (DASG-HCH) 

The  Pentagon 
Washington,  DC  20310 

Record  access  procedures: 

Requests  should  be  addressed  to:  Office  of  The  Surgeon  General, 
Department  of  the  Army  (DASG-HCH),  Washington,  DC  20310. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Interview  with  individual;  medical  records;  reports  of  investiga¬ 
tion. 

SystcBM  exempted  from  certain  provisions  of  the  act: 


None 

A0609.01aDASG 

System  name: 

609.01  Individual  Radiation  Protection  Files 

System  locatioa: 

Primary  System  -  Army  installations/activities  which  possess,  use, 
or  store  i^iation  producing  devices  or  radioactive  materials. 

DKentralized  Mgment  -  Nucleonics  Section,  Quality  Assurance 
Division,  Lexington  Blue  Grass  Depot  Activity,  Lexington,  KY. 

Categories  of  individuals  covered  by  the  system: 

All  Army  personnel,  civilian  and  milita^,  occupationally  exposed 
to  hazards  of  ionizing  radiation  and  occasionally  exposed  and  moni¬ 
tored  visitors. 

Categories  of  records  in  the  system: 

Installation  personnel  and  Radiation  Protection  Committee  files 
contain  documents,  DD  Forms  1952,  DD  Forms  1141,  DA  Forms 
3484,  exposed  dosimetry  film,  and  related  papers  reflecting  the  train¬ 
ing,  experience,  and  certification  of  individual  radiation  workers  to 
handle  specific  sources  of  ionizing  radiation;  summary  listings  of 
certified  individuals;  external  exposures  to  ionizing  radiation,  includ¬ 
ing  personnel  dosimetry  results  and  reports  of  film  badge  readings; 
and  internal  exposures  to  radioactive  materials,  including  analysis  of 
biological  specimens  and  whole-body  counts. 

Lexington  Blue  Grass  Depot  Activity  automated  dosimetry  file 
contains  data  elements  reflecting  individual  name,  social  security 
number,  film  badge  number,  coded  cross-reference  to  place  of  assign¬ 
ment  at  time  of  exposure,  from-to  dates  of  exposure  and  radiation 
dose,  cumulative  quarterly,  annual  and  life-time  dose,  type  of  measur¬ 
ing  device,  and  coded  cross-reference  to  qualifying  data  regarding 
exposure  readings. 

Authority  for  maintenance  of  the  system: 

10  CFR  35;  10  CFR  20;  Title  44  U.S.C.,  Section  3101;  Title  5 
U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  insure  individual  qualifications  to  handle  radioactive  materials; 
to  monitor,  evaluate,  and  control  the  risks  of  individual  exposures  to 
ionizing  radiation  or  radioactive  materials  by  comparison  of  both 
current  (short-term)  and  long-term  exposures;  to  provide  radiation 
data  to  other  Federal  agencies,  academic  institutions,  and  non-gov¬ 
ernmental  agencies,  such  as  the  National  Council  on  Radiation  Pro¬ 
tection  and  Measurement  and  the  National  Research  Council,  author¬ 
ized  to  conduct  radiation  research,  evaluation,  and  monitorship. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders,  film  packets,  magnetic  tape/disk. 

Retrievability: 

Filed  alphabetically  by  name;  automated  data  retrievable  by  name, 
social  security  number,  or  automatic  data  processing  parameters. 

Safeguards: 

Buildings  employs  security  guards.  Records  are  maintained  in  areas 
accessible  only  to  authorize  personnel  who  are  properly  screened 
and  trained;  access  to  computer  operations  room  is  controlled  by 
card  key  system,  which  requires  positive  identification  and  authoriza¬ 
tion. 

Retention  and  disposal: 

Certified  user  listing  files  -  Retained  5  years  after  reassignment, 
transfer  or  separation  of  individual. 

Personnel  Dosimetry  files  •  Permanent.  Processed  film  indicating 
normal  exposure  is  retained  5  years  after  evaluation  and  recorded  on 
permanent  records. 

Personnel  Bioassay  files  -  Permanent  medical  records. 

System  manager(s)  and  address: 

The  Surgeon  General,  Headquarters,  Department  of  the  Army 
(HQDA),  Tne  Pentagon,  Washington,  DC  20M0. 

Notification  procedure: 

Information  may  be  obtained  by  written  request  to: 

HQDA  (DASG-PSP) 

Room  2D453 
The  Pentagon 
Washington,  DC  20310 

Record  access  procedures: 

Requests  should  be  addressed  to:  Office  of  The  Surgeon  General, 
HQDA  (DASG-PSP),  Room  2D453,  The  Pentagon,  Washington, 
DC  20310. 
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All  requests  should  be  written  since  files  are  not  stored  in  HQDA. 
If  telephone  conversation  is  desired,  at  the  expense  of  the  inquirer, 
area  code  and  telephone  number  will  be  furnished. 

Personal  visits  by  the  individual  requesting  access  may  be  arranged 
only  with  the  official  assigned  to  respond  to  a  written  request. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  content  and  appealing  initial  de¬ 
termination  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Monitored  individuals  and  exposed  dosimetry  film. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0611.05aDAAG 

System  name: 

611.05  Individual  Gravesite  Reservation  Files 

System  location: 

Primary  System:  Cemetery  Division,  Memorial  Affairs  Directorate, 
The  Adjutant  General  Center  TAGCEN). 

Decentralized  Segments:  Arlington  National  Cemetery,  Arlington, 
VA  22211;  Soldiers’  Home  National  Cemetery,  21  Harewood  Road, 
NW,  Washington,  DC  20011;  and  Army  post  cemeteries. 

Categories  of  individuals  covered  by  the  system: 

Active  and  former  Armed  Forces  personnel  and  non-service-con- 
nected  dependents. 

Categories  of  records  in  the  system: 

File  contains  records  of  gravesite  reservations  (Department  of  the 
Army  (DA)  Forms  2121)  in  Army  national  cemeteries  and  Army 
post  cemeteries.  DA  Form  2121  contains  reservee’s  address,  number 
of  grave  and  section  reserved,  and  military  service  and  reservation 
data  of  service-connected  member. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Cemetery  Division:  To  maintain  official  records  of  individuals 
holding  gravesite  reservations  in  Army  national  cemeteries  and  post 
cemeteries  made  prior  to  establishment  of  the  one-gravesite-per- 
family-unit  policy  in  1961.  Records  are  used  in  the  conduct  of  grave¬ 
site  reservation  2-year  and  5-year  surveys  and  to  respond  to  general 
inquiries  from  individuals  holding  gravesite  reservations. 

Army  national  cemeteries  and  post  cemeteries:  To  maintain  dupli¬ 
cate  records  of  individuals  holding  gravesite  reservations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievabllity: 

Alphabetically  by  last  name  of  reservee. 

Safeguards: 

Building  employs  security  guards.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel  who  are  properly  screened 
and  trained. 

Retention  and  disposal: 

Records  are  destroyed  when  gravesite  reservation  is  utilized  or 
officially  cancelled. 

System  manageKs)  and  address: 

Assistant  Secretary  of  the  Army  (Civil  Works),  DA,  The  Penta¬ 
gon,  Washington,  DC;  or  Director,  Memorial  Affairs  (TAGCEN), 
DA,  Forrestal  Building,  Washington,  DC  20314. 

Notification  procedure: 

Information  may  be  obtained  from: 

DA,  Memorial  Affairs  Directorate  (TAGCEN) 

Room  7F  057 
Forrestal  Building 
Washington,  DC  20314 
Telephone:  Area  Code  202/693-0876 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Director,  Me¬ 
morial  Affairs  (TAGCEN).  DA.  ATTN:  DAAG-MEC,  Room  7F 
057,  Forrestal  Building,  Washington,  DC  20314. 

Written  requests  for  information  should  contain  reservee’s  full 
name  and  name  of  service  member,  rank,  and  date  of  death.  Visits 
are  limited  to  Cemetery  Division  (DAAG-MEC),  Forrestal  Building, 
Washington,  DC  20314. 


Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  the  Memorial  Affairs  Director¬ 
ate  (TAGCEN),  ATTN:  DAAG-MEC,  Washington,  DC  20314. 

Record  source  categories: 

Information  obtained  from  next-of-kin  and  DA  Forms  2122  and 
2123. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0614.01aNGB 

System  name: 

614.01  Equal  Opportunity  Investigative  Files 

System  location: 

Equal  Employment  Opportunity  Branch,  National  Guard  Bureau, 
NGB-EO,  Nassif  Building,  Room  301,  5611  Columbia  Pike,  Falls 
Church,  VA  22041 

Categories  of  individuals  covered  by  the  system: 

All  National  Guard  Technicians  and  military  members  who  have 
filed  complaints  of  discrimination  and  those  National  Guard  Techni¬ 
cians  and  military  members  who  are  involved  in  these  complaints. 

Categories  of  records  in  the  system: 

File  contains:  formal  complaints  of  discrimination,  counselors’  re¬ 
ports,  notification  letters  to  the  complainant,  affidavits  from  the  com- 
lainant  and  witnesses,  decision  on  the  cases,  investigative  reports, 
earings,  complaints,  examiners’  findings,  and  recommendations  and 
related  corres^ndence. 

Authority  for  maintenance  of  the  system: 

Title  VI  Civil  Rights  Act  1964;  Pub.  L.  92-261,  Nondiscrimination 
in  the  Federal  Government. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  routine  uses  are  to  investigate  complaints  of  discrimination, 
provide  facts  to  the  Adjutant  General  of  a  State  for  issuing  a  pro¬ 
posed  disposition  to  the  complainant,  provide  information  to  the 
Civil  Service  Commission  Complaints  Examiner  in  the  Bureau  or 
other  agencies  to  be  used  in  issuing  final  decisions,  provide  informa¬ 
tion  to  Civil  Service  Commission  Apjjeals  Review  Board  in  making 
its  determination,  make  data  available  to  National  Guard  Bureau 
Legal  Officers  as  required  and  provide  data  to  the  complainants  to 
assist  them  in  making  their  decisions  to  accept  or  reject  proposals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

The  investigative  files  are  maintained  as  paper  records  in  file  fold¬ 
ers. 

Retrievability: 

Filed  by  name  of  complainant  and  investigation  number 

Safeguards: 

Building  employs  security  guards.  Records  are  maintait.sd  in  cabi¬ 
nets  accessible  only  to  authorized  personnel  that  are  properly 
screened,  cleared  and  trained. 

Retention  and  disposal: 

Records  are  permanent.  They  are  retained  in  active  file  until  the 
case  is  closed  by  final  decision  of  the  agency.  Then  forwarded  to  the 
Washington  National  Records  Center,  Suitland,  MD. 

System  manager(s)  and  address: 

Chief,  National  Guard  Bureau,  Office  of  Minority  Affairs 

Notification  procedure: 

Information  may  be  obtained  from: 

NGB-EO 

Room  301 

Nassif  Building 

561 1  Columbia  Pike 

Falls  Church.  VA  22041 

Telephone,  Area  Code  202/756-1563 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  National  Guard 
Bureau,  Office  of  Minority  Affairs,  Nassif  Building,  Room  301,  5611 
Columbia  Pike,  Falls  Church,  VA  22041 

For  personal  visits  positive  identification  is  required 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS¬ 
MANAGER. 
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Record  source  categories: 

Correspondence  relating  to  the  complaint,  investigative  reports  by 
investigators  and  attached  documents,  hearing  files  and  attached  doc¬ 
uments. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0614.03aDAPE 

System  name: 

614.03  Race  Relations/Equal  Opportunity  &  Equal  Employment 
Opportunity  Complaint  Files 

System  location: 

Primary  System:  Office  of  Equal  Opportunity  Programs,  Office  of 
the  Deputy  Chief  of  Staff  for  Personnel,  Headquarters,  Ciepartment 
of  the  Army. 

Decentralized  Copies  are  maintained  at  the  installation  initiating 
the  complaint  and  at  the  respective  major  Army  command.  Official 
mailing  addresses  are  in  the  Department  of  Defense  directory  in  the 
Appendix. 

Categories  of  individuals  covered  by  the  system: 

Any  member  of  the  United  States  (US)  Army,  Active  and  Reserve 
Components  who  submits  a  complaint  to  this  office,  orally,  telephoni- 
cally,  or  in  writing,  or  whose  complaint  is  forwarded  by  a  major 
command  to  this  office  for  appropriate  action. 

Categories  of  records  in  the  system:  ■ 

Files  contain  correspondence  relating  to  individuals’  complaints, 
basic  complaint,  interim  replies;  final  replies;  referrals  to  afmropriate 
offices,  i.e..  Office  of  the  Inspector  General,  requests  for  information 
upon  which  to  base  a  reply. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012(g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Office  of  Equal  Opportunity  Programs;  Insure  complaints  are 
properly  investigated  and  steps  taken  to  correct  inequities;  encourage 
cham  of  command  to  make  necessary  changes  in  cases  where  soldiers 
are  obviously  discriminated  against. 

Major  commands  and  instmlations:  Investigate  complaints  and  take 
necessary  corrective  action. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  by  installation;  cross  referenced  by  Cross  Reference  Sheet 
only,  according  to  rank,  i.e.,  officer  or  enlisted,  for  easier  retrievabi¬ 
lity  by  Central  File  Officer. 

Safeguards: 

Building  employs  security  guards.  Records  are  maintained  in  safes. 
Action  officers  must  request  file  through  the  Central  File  Officer. 
Charge-out  sheets  are  u^  and  action  officers  queried  periodically 
for  continued  need  of  file. 

Retention  and  disposal: 

Office  of  ^ual  Opportunity  Programs;  Files  are  permanent.  They 
are  retained  in  active  file  until  end  of  calendar  year,  held  2  additional 
years  in  inactive  file  and  subsequently  retired  to  Washington  National 
Records  Center.  Cross  Reference  Sheets  are  destroyed  upon  retire¬ 
ment  of  files. 

Major  Commands  and  installations:  Files  are  retained  in  active  file 
until  end  of  calendar  year,  held  an  additional  year  in  inactive  file, 
and  then  destroyed. 

System  managerts)  and  address: 

The  Deputy  Chief  of  Staff  for  Personnel,  Headquarters,  Depart¬ 
ment  of  the  Army  (HQDA),  The  Pentagon,  Washington,  E>C  20310. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQDA  (DAPE-HRR) 

Room  2D74S 
The  Pentagon 
Washington,  DC  20310 

Telephone;  Area  Code  202/695-4200  or  697-1860 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  HQDA, 
(DAPE-HRR),  Room  2D74S,  The  Pentagon,  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  year  in  which 


complaint  was  written,  and  installation  at  which  the  complaint  gener- 

at^. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  i.e.,  driver’s  license  or  milit^  identification 
card;  name  the  installation  at  which  the  complaint  initiated;  and  give 
verbal  information  that  can  be  verified  from  the  file;  e.g.,  date  of 
reply  to  him,  name  of  office  replying. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  tw  the  individual  concerned  may 
be  obtained  uom  the  Deputy  Chief  of  Staff  for  Personnel. 

Record  source  categories: 

Individuals.  Congressional  inquiries.  Office  of  the  Inspector  Gener¬ 
al  referrals,  major  command  and  installation  referrals. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0701.01aDAPC 

System  name: 

701.01  Classification,  Reclassification,  Utilization  of  Soldiers 

System  location: 

Department  of  the  Army  (DA),  US  Army  Military  Personnel 
Center  (USAMILPERCEN)  (DAPC-EP),  Hoffman  Bldg  1,  2461  Ei¬ 
senhower  Avenue,  Alexandria,  VA  22331. 

Categories  of  individuals  covered  by  the  system: 

Active  duty  Army  members  in  enlisted  grades  El  through  E9  and 
former  Army  enlist^  personnel. 

Categories  of  records  in  the  system: 

File  contains  name,  social  security  number  (SSN),  grade.  Military 
Occupational  Specialty,  Evaluation  Test  Data,  Enlisted  Evaluation 
Report  Data,  and  additional  data  substantiating  the  soldier’s  or  agen¬ 
cy’s  request  for  exception  to  or  interpretation  of  regulatory  quidwce 
for  the  classification,  reclassification/utilization  of  soldiers. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301;  Title  10  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

DA:  Records  are  used  for  personnel  management,  year  group 
management  and  manpower  management. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name. 

Safeguards: 

Building  employs  security  guards.  Records  are  maintained  in 
locked  cabinets  accessible  only  to  authorized  personnel. 

Retention  and>  disposal: 

Retained  in  active  file  until  end  of  calendar  year,  held  for  1 
additional  year  in  inactive  file,  and  then  destroyed. 

System  manageKs)  and  address: 

Commander,  USAMILPERCEN,  200  Stovall  Street,  Alexandria, 
VA  22332. 

Notification  procedure: 

Information  may  be  obtained  from  USAMILPERCEN  (DAPC- 
EP),  Hoffman  Bldg  1,  2461  Eisenhower  Avenue,  Alexandria,  VA 
22331. 

Record  access  procedures: 

Written  requests  for  information  should  contain  the  the  full  name 
of  the  requester,  SSN,  and  appropriate  return  address.  Personal  visits 
may  be  made  to  the  USAMILPERCEN;  individuals  should  be  able 
to  provide  their  military  service  identification  and  Department  of 
Defense  Form  2a  for  active  duty  personnel,  or  other  commonly 
acceptable  means  of  identification  used  in  formal  transactions  of 
business. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  are  contained  in  Army  Regulation  340-21. 

Record  source  categories: 

Information  is  obtained  from  the  individual  requester,  DA  person¬ 
nel  records,  computer  reports,  and  other  Army  organizations  and 
stations. 

Systems  exempted  from  certain  provisions  of  the  act: 
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None 

A0701.02aDAPC 

System  name: 

701.02  Qualitative  Management  Program  (QMP)  Appeal  File 
System  location: 

Department  of  the  Army  (DA),  United  States  Army  Military  Per¬ 
sonnel  Center  (MILPERCEN)  (DAPC-EP). 

Categories  of  indiTiduals  covered  by  the  system: 

Enlisted  personnel  in  grades  ES  through  E9  who  have  appealed 
DA  imposed  bars  to  reenlistment. 

Categories  of  records  in  the  system: 

File  contains  name,  social  security  number  (SShO,  pay  grade,  date 
of  rank,  basic  active  service  date,  estimated  termination  of  service, 

[>rimary  and  secondary  military  occupational  specialties,  bar  to  reen- 
istment  letter,  appeal  of  bar  to  reenlistment  and  associated  documen¬ 
tation  submitted  by  the  service  member  or  his/her  commander,  final 
determination  of  appeal  by  Reenlistment  Appeals  Board,  enlisted 
efficiency  computer  print-out  containing  selected  data  elements  per¬ 
taining  to  service  record  of  appellant. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301;  Title  10  U.S.C.,  Section  3012.  . 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

DA  Staff  and  Commands;  To  accomplish  management  of  QMP 
personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Normal  access  is  by  name  and  SSN. 

Safeguards: 

Physical  security  devices,  guards,  and  personnel  clearances  for 
individuals  working  with  the  system. 

Retention  and  disposal: 

Records  are  retained  for  duration  of  individual  service  member’s 
current  enlistment. 

System  managerfs)  and  address: 

Commander,  United  States  Army  Military  Personnel  Center,  200 
Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure: 

Information  may  be  obtained  from:  United  States  Military  Person¬ 
nel  Center,  (DAPC-EP)  Hoffman  Bldg  I,  2461  Eisenhower  Avenue, 
Alexandria,  VA  22331. 

Record  access  procedures: 

Written  requests  for  information  should  include  full  name  of  the 
requester,  SSN,  grade  and  appropriate  return  address.  Personal  visits 
may  be  made  to  the  United  States  Army  Military  Personnel  Center; 
individual  should  be  able  to  provide  military  service  identification  or 
other  means  of  identification  normally  acceptable  in  the  transaction 
of  business. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from;  United  States  Army  Military 
Personnel  Center  (DAPC-MSO),  200  Stovall  Street,  Alexandria,  VA 
22332. 

Record  source  categories: 

Information  is  obtained  from  documented  personnel  records,  other 
DA  organizations  and  appellant. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0701.02cDAPC 

System  name: 

701.02  Separation  Transaction  Control/Records  Transfer  System 
System  location: 

United  States  Army  Military  Personnel  Center  (MILPERCEN), 
200  Stovall  Street,  Alexandria,  VA  22332. 

United  States  Army  Enlisted  Records  and  Evaluation  Center,  Ft 
Benjamin  Harrison,  IN  46249. 

United  States  Army  Reserve  Components  and  Personnel  Adminis¬ 
tration  Center,  St.  Louis,  MO  63132. 

Categories  of  individuals  covered  by  the  system: 


All  active  duty  enlisted  personnel  separated  from  military  service 
(excluding  active  duty  for  training)  and  all  personnel  immediately 
reenlisting  after  separation. 

Categories  of  records  in  the  system: 

File  contains  name,  social  security  number  (SSN),  grade,  eligibility 
for  reenlistment,  character  of  sepvation,  separation  program  designa¬ 
tor,  date  and  location  of  separation  of  reen-  listment,  moral  waiver 
and  specialty. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301;  Title  10  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Department  of  the  Army:  To  monitor  separations  of  the  Army 
active  enlisted  personnel  as  a  means  of  enhancing  strength  and  record 
accountability;  to  monitor  immediate  reenlistment  processing. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  , 

Records  are  stored  on  computer  magnetic  tapes  and  disk. 

Retrievability: 

By  name  and/or  SSN. 

Safeguards: 

Physical  security  devices,  guards,  computer  hardware  and  software 
safeguard  features,  and  personnel  clearances. 

Retention  and  disposal: 

Separation  records  are  maintained  for  1  year;  reenlistment  records 
retained  for  45  days;  tape  file  scratched  at  end  of  retention  period; 
disk  files  purged. 

System  managerfs)  and  address: 

Commander,  United  States  Army  Military  Personnel  Center,  200 
Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure: 

Information  may  be  obtained  from;  Headquarters,  Department  of 
the  Army,  (DAPC-MSO),  200  Stovall  Street,  Alexandria,  VA  22332. 

Record  access  procedures: 

Written  requests  for  information  should  contain  the  full  name  of 
requester,  SSN,  whether  active,  retired  or  separated  and,  if  separated, 
date  of  separation. 

Personal  visits  may  be  made  to  the  United  States  Army  Military 
Personnel  Center.  Individual  should  be  able  to  provide  acceptable 
indentification  including  verbal  information  that  can  be  verified  with 
his/her  record. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  United  States  Army  Military 
Personnel  Center  (DAPC-MSO),  200  Stovall  Street,  Alexandria,  VA 
22332. 

Record  source  categories: 

Information  is  obtained  through  the  Automatic  Digital  Network 
(AUTODIN)  from  field.  Standard  Installation/Division  Personnel 
Systems  (SIDPERS)  and  United  States  Army  Enlisted  Records  and 
Evaluation  Center,  Ft  Benjamin  Harrison,  IN  46249. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0701.02eDAPC 

System  name: 

701.02  Military  Personnel  Management  Reports 

System  location: 

Decentralized:  Each  Major  Command  (MACOM)  maintaining  a 
segment  of  the  system.  Tlie  official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system: 

Active  duty  commissioned  officers,  warrant  officers  and  enlisted 
personnel  assigned  or  projected  for  assignment  to  the  respective 
MACOM. 

Categories  of  records  in  the  system: 

Name,  social  security  number  (SSN),  sex,  race;  marital  status  and 
dependents;  physical  category  code;  component;  expiration  of  term 
of  service;  additional  pay;  date  of  rank;  annual  efficiency  index;  last 
overseas  short  tour;  Personnel  Information  System  (PERSINS)  pro¬ 
curement  actions;  Unit  Identification  Code;  Department  of  Army 
(DA)  location,  assignment  and  status  codes;  permanent  change  of 
station  date;  date  joined/departed  current  command;  gaining  unit. 
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location,  assignment  and  status  codes;  reporting  date;  date  returned 
from  overseas;  previous  unit  identification  code,  assignment  and  type 
transfer  stren^;  primary  and  secondary  military  occupational  s{w- 
cialties  (MOS),  secondary  MOS  evaluation  score;  duty  MOS;  away 
without  leave  data;  date  agreements  and  related  documents,  forms, 
and  correspondence. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301;  Title  10  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  system  extracts  data  from  Officer  and  Enlisted  Personnel  Files 
and  records  related  to  organizations,  personnel  authorized  and  as¬ 
signed  strength  and  prepares  printed  reports  designed  to  aid  Major 
Command  (MACONO  staffs  in  military  personnel  management  func¬ 
tions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  stored  on  computer  magnetic  tapes,  disks,  micro-  fiche 
and  hardcopy  printouts. 

Retrievability: 

Access  is  by  SSN,  name,  or  other  unique  identifying  characteris¬ 
tics. 

Safeguards: 

Physical  security  devices,  computer  hardware  and  software  safe¬ 
guard  features,  and  personnel  clearances  for  individuals  working  with 
the  system. 

Retention  and  disposal: 

Records  are  retained  for  up  to  90  days  and  destroyed. 

System  managerfs)  and  address: 

Commanders  of  MACOMs. 

Notification  procedure: 

Information  may  be  obtained  from  the  MACOM  commanders  to 
which  the  service  member  is  assigned. 

Record  access  procedures: 

Written  requests  for  information  should  include  the  full  name, 
SSN,  and  current  address.  Visits  may  be  made  to  the  MACOM, 
showing  appropriate  personal  identification  such  as  valid  driver's 
license,  military  or  civUian  ID  cards. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

The  privacy  information  contained  in  this  system  is  extracted  from 
the  Department  of  Army  data  base  and  disseminated  to  the 
MACOMs  via  magnetic  tape. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0701.02fDAPC 

System  name: 

701.02  Select!  veA'ariable  Reenlistment  Bonuses 

System  location: 

Department  of  the  Army  (DA),  USA  Military  Personnel  Center 
(USAMILPERCEN)  (DAPC-EP). 

Categories  of  individuals  covered  by  the  system: 

Active  duty  Army  members  in  enlisted  grades  El  through  E9  and 
former  Army  enlist^  personnel. 

Categories  of  records  in  the  system: 

File  contains  name,  social  security  number  (SSN),  grade.  Military 
Occupational  Speciality  and  documentation  substantiating  service 
member's  request  for  accelerated  payment  of  Selective  Variable 
Reenlistment  Bonuses  (SRBA'RB)  for  service  financial  hardship  or 
compelling  compassionate  reasons.  An  advisory  recommendation  is 
submitted  to  the  Army  Board  for  Correction  of  Military  Records 
(ABCMR). 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301;  Title  10  U.S.C. 

Routiiie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

DA;  Records  are  used  to  determine  if  service  member  is  experienc¬ 
ing  severe  financial  hardship  or  compelling  compassionate  reasons  to 
warrant  approval  of  request  for  accelerated  payment  of  SRBA'RB. 


Records  are  reviewed  in  order  to  give  an  advisory/recommendation 
to  the  ABCMR. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retricvability: 

Alphabetically  by  last  name  of  individual. 

Safeguards: 

Record  maintained  in  areas  accessible  only  to  authorized  personnel 
that  are  properly  cleared  and  trained. 

Retention  and  disposal: 

Retained  in  active  file  until  end  of  calendar  year,  held  for  1 
additional  year  in  inactive  file  and  destroyed. 

System  manager(s)  and  address: 

Commander,  USAMILPERCEN,  200  Stovall  Street,  Alexandria, 
VA  22332. 

Notification  procedure: 

Information  may  be  obtained  from  MILPERCEN  (DAPC-EP), 
Hoffman  I,  2461  Eisenhower  Avenue,  Alexandria,  VA  22331. 

Record  access  procedures: 

Written  requests  for  information  should  contain  the  full  name  of 
the  requester,  SSN  and  appropnate  return  address.  Personal  visits 
may  be  made  to  the  USAMILPERCEN;  individual  should  be  able  to 
provide  military  service  identification  and  Department  of  Defense 
Form  2a  if  on  active  duty,  or  other  commonly  acceptable  means  of 
identification  used  in  formal  transaction  of  business. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  are  contained  in  Army 
Regulation  340-21. 

Record  source  categories: 

Information  is  obtained  from  the  individual,  DA  personnel  records, 
computer  reports  and  other  DA  or  organizations  and  stations. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0701.02gDAPC 

System  name: 

701.02  Dependents  of  Military  PersonnelAJS  Citizen  Employees 

System  location: 

Maintained  in  decentralized  segments:  Department  of  the  Army 
commands/  installations/agencies  in  Europe,  Africa;  Middle  East, 
Japan,  Korea,  Alaska,  Hawaii,  Central  and  South  America,  and  Ca¬ 
ribbean  Area. 

Categories  of  individuals  covered  by  the  system: 

All  military  personnel  with  dependents  located  overseas  and  Army 
citizen  civilian  employees  and  their  dependents  located  outside  the 
Continental  United  States. 

Categories  of  records  in  the  system: 

File  contains  name,  social  security  number  (SSN),  military  classifi¬ 
cation  (officer,  enlisted,  civilian),  unit  of  assignment,  area  of  overseas 
residence,  type  sponsor,  and  the  following  information  on  the  indi¬ 
vidual  sponsor  dependents  located  overseas:  name,  if  paid  from  Army 
nonappropriated  funds,  month  and  year  of  birth,  relationship  to  spon¬ 
sor,  if  command  sponsored;  if  member  of  household,  overseas  resi¬ 
dence  (city  and  country)  and  country  of  citizenship. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

US  Army  Military  Personnel  Center  (USAMILPERCEN):  to  pro¬ 
vide  statistical  information  to  Congress  on  the  number  of  dependents 
located  outside  the  United  States;  for  contingency  planning;  for  back¬ 
ground  reference  in  planning  for  movement  of  dependents  to  and 
from  overseas;  for  planning  for  services  available  to  dependents  in 
overseas  areas,  and  similar  uses. 

Department  of  the  Army  staff  agencies/commands/installations:  to 
coordinate,  facilitate,  plan  and  execute  the  orderly  evacuation  of 
noncombatants  from  hostile  zones  when  required.  Personal  data  are 
utilized  to  verify  dependency,  issuance  of  ration  cards  during  emer¬ 
gency  operations,  logistical  manifesting  and  establishing  priorities  of 
evacuation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 
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Storage: 

Records  are  stored  on  computer  magnetic  tapes,  disks,  and  com¬ 
puter  punch  cards.  Initial  input  on  paper  records  is  in  Hie  folders 
until  data  are  verified  by  computer  printout. 

RetrieTability: 

Normal  access  is  by  geographic  location  of  d^ndent/employee 
residence;  access  may  be  made  by  individual  identifier. 

Safeguards: 

Physical  security  is  provided  by  storing  computer  tapes  in  a  re¬ 
strict^  area  manned  at  all  times.  Normal  computer  hardware  and 
software  safeguards  are  employed.  Computer  prmtouts  are  stored  in 
security  containers  and  limited  access  by  authorized  Department  of 
Defense  personnel  making  routine  use  of  data  in  the  performance  of 
official  duties. 

Retention  and  disposal: 

Records  are  maintained  as  long  as  the  civilian  employee,  his/her 
dependents  and/or  the  dependents  of  military  personnel  reside  out¬ 
side  the  Continental  United  States.  Upon  departure  from  overseas 
area,  the  file  is  purged  of  all  data  pertaining  to  the  individual. 

System  managerts)  and  address: 

Commander,  USAMILPERCEN,  200  Stovall  Street,  Alexandria, 
VA  22332. 

Notification  procedure: 

'  Information  may  be  obtained  from: 

United  States  Army,  Europe,  ATTN:  AEUPE-DSP,  APO  New 
York  09403 

United  States  Army,  Japan,  ATTN:  AG,  APO  San  Francisco 
96343 

Eighth  United  States  Army,  ATTN:  AJ,  APO  San  Francisco 
96301 

US  Army  Forces  Command,  ATTN:  AFPR-PR,  Ft  McPherson, 
GA  30330 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commander, 
USAMILPERCEN,  200  Stovall  Street,  Alexandria,  VA  22332. 

Written  requests  should  contain  the  full  name,  SSN  of  the  individ¬ 
ual,  authority,  need-to-know,  current  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification,  including  verbal  information  that  can  be  veri- 
fi^  from  his/her  record. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determination  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

Data  are  collected  from  the  individual  sponsor  at  time  of  arrival  in 
overseas  area  and  updated  from  other  personnel  records  as  required. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0701.07bAMC 

System  name: 

701.07  Retirement  Services  Control  Reference  Paper  Files. 

System  location: 

Retired  Affairs  Office,  Headquarters  and  Installation  Support  Ac¬ 
tivity,  Electronics  Command  (ECOM),  Ft  Monmouth,  NJ  07703. 

Categories  of  individuals  covered  by  the  system: 

All  military  personnel  with  more  than  18  years’  active  duty  service 
stationed  at  Ft  Monmouth  07703. 

Categories  of  records  in  the  system: 

File  contains  individual’s  name,  grade,  address,  organization,  serv¬ 
ice  number,  duty  phone,  and  proposed  date  of  retirement. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Identify  members  with  more  than  18  years  service  for  mailing 
informational  material  regarding  retirement  benefits. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Card  files. 

Retrievability: 

Filed  alphabetically  by  last  name  of  individual. 


Safeguards: 

Kept  in  locked  fireproof  cabinet. 

Retention  and  disposal: 

Destroyed  upon  permanent  change  of  station  or  retirement  of 
individual  concerned. 

System  manager(s)  and  address: 

Headquarters  and  Installation  Support  Activity,  ECOM,  Ft  Mon¬ 
mouth,  NJ  07703.  ■ 

Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters  and  Installation  Support  Activity,  ECOM 
Retired  Affairs  Office 
Ft  Monmouth,  NJ  07703 
Telephone:  Area  Code  201/532-1703 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Headquarters 
and  Installation  Support  Activity  (ECOM),  SELHI-AD-C-RET,  Ft 
Monmouth,  NJ  07703. 

Written  requests  for  information  should  contain  full  name,  rank, 
and  serial  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification,  i.e.,  driver’s  license,  identification  card,  and 
give  verbal  information  that  can  be  verified  with  his  card. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  by  the  individual  concerned  may 
be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Inforination  on  cards  is  obtained  from  the  United  States  Army 
Electronics  Command  military  personnel  office  at  Ft  Monmouth. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0701.07cDAPC 

System  name: 

701.07  Enlisted  Evaluation  System/Report 

System  location: 

Department  of  the  Army  (DA),  United  States  Army  Military  Per¬ 
sonnel  Center  (MILPERCEN)  (DAPC-MS). 

Categories  of  individuals  covered  by  the  system: 

Active  duty  Army  members  in  enlisted  grades  El  through  E9  and 
former  Army  enlisted  personnel. 

Categories  of  records  in  the  system: 

File  contains  name,  social  security  number  (SSN),  grade,  Military 
Occupational  Specialty  (MOS),  Evaluation  Test  Data,  Enlisted  Eval¬ 
uation  Report  Data,  and  additional  data  substantiating  the  soldier’s  or 
agency’s  request  for  exception  to  or  interpretation  of  regulatory 
guidance  for  the  Enlisted  Evaluation  System  and  Enlisted  Evaluation 
Reporting  System. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301;  Title  10  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

DA:  To  determine  appropriate  response  to  soldier/agency  initiat¬ 
ing  the  inquiry  and  to  document  granted  exceptions  to  interpretations 
of  regulatory  guidance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name. 

Safeguards: 

Building  employs  security  guards.  Records  are  maintained  in 
locked  cabinets  accessible  only  to  authorized  personnel. 

Retention  and  disposal: 

Retained  in  active  file  until  end  of  calendar  year,  held  for  1 
additional  year  in  inactive  file,  and  then  destroyed. 

System  manager(s)  and  address: 

Commander,  United  States  Army  Military  Personnel  Center,  200 
Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure: 
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Information  may  be  obtained  from  United  States  Army  Military 
Personnel  Center  (DAPC-EP),  Hoffman  Bldg  I,  2461  Eisenhower 
Avenue,  Alexandria,  VA  22331  concerning  Military  Occupational 
Specialty  (MOS),  Evaluation  Test  Data;  and  DAPC-MS,  Hoffman 
Bldg  II,  200  Stovall  Street,  Alexandria  concerning  the  Enlisted  Eval¬ 
uation  Reporting  System. 

Record  access  procedures: 

Written  requests  for  information  should  contain  the  full  name  of 
the  requester,  SSN,  and  appropriate  return  address.  Personal  visits 
may  be  made  to  the  United  States  Army  Military  Personnel  Center; 
individuals  should  be  able  to  provide  their  military  service  identifica¬ 
tion  and  Department  of  Defense  Form  2a  for  active  duty  personnel, 
or  other  commonly  acceptable  means  of  identification  us^  in  formal 
transactions  of  business. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  are  contained  in  Army  Regulation  340-21  (32  CFR 
Part  505). 

Record  source  categories: 

Information  is  obtained  from  the  individual  requester,  DA  person¬ 
nel  records,  computer  reports,  and  other  Army  organizations  and 
stations. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0701.07dUSAREC 

System  name: 

701.07  High  School  Folder  (Lead  List) 

System  location: 

Army  recruiting  stations  reached  through  the  following  Recruiting 
Commands:  Northeast  Regional  Recruiting  Command,  Ft  Meade, 
MD.;  Southeast  Regional  Recruiting  Command,  1628  Virginia 
Avenue,  College  Park,  GA.;  Southwest  Regional  Recruiting  ^m- 
mand.  Ft  Sam  Houston,  TX.;  Midwest  Regional  Recruiting  Com¬ 
mand,  Ft  Sheridan,  IL.;  Western  Regional  Recruiting  Command,  Ft. 
BAker,  CA. 

Categories  of  individuals  covered  by  the  system: 

Persons  of  both  sexes,  in  their  senior  year  of  high  school,  who  may 
reasonably  be  assumed  to  be  prospects  for  enlistment  in  the  Army 
after  graduation. 

Categories  of  records  in  the  system: 

System  contains  names,  addresses,  and  telephone  numbers  of  pros¬ 
pects  with  qualifying  information  added  after  contact  by  the  recruit¬ 
er. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Sections  503,  505,  510,  and  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  field  recruiter  to  record  locator  data  on  high  school 
seniors.  If  an  interview  is  conducted  with  the  prospect,  additional 
information  will  be  solicited  and  recorded  on  Unit^  States  Army 
Recruiting  Command  (USAREC)  Form  200,  Recruiting  Prospect 
Card. 

Inspected  by  recruiting  supervisory  personnel  to  assure  recruiters 
are  contacting  a  sufficient  number  of  high  school  graduates  to  main¬ 
tain  high  quality  enlistment  standards. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  school,  by  last  name  of  high  school  student. 

Safeguards: 

Records  are  maintained  by  individual  recruiters  in  secured  files  and 
considered  privileged  information. 

Retention  and  disposal: 

High  school  lead  lists  are  cut  off  at  the  end  of  the  fiscal  year,  kept 
in  the  current  files  area  for  2  years  and  then  destroyed. 

System  manageris)  and  address: 

Commander,  USAREC,  Ft  Sheridan,  IL  60037. 

Notification  procedure: 

Individuals  who  desire  information  as  to  whether  their  names  and 
locator  information  about  them  are  contained  on  high  school  lead 
lists  should  write  to:  Commander,  USAREC,  ATTN:  USARCRFM- 
A,  Ft  Sheridan,  IL  60037. 


Requests  should  include  the  full  name  of  the  person  desiring  infor¬ 
mation,  current  address  and  telephone  number,  name  of  high  school 
attend^  as  a  senior,  and  the  location  of  the  recruiting  station  where 
the  information  is  believed  to  be  stored. 

Record  access  procedures: 

Requests  from  individuals  for  access  to  information  in  this  system 
should  be  addressed  to:  Commander,  USAREC,  ATTN: 
USARCRFM-A,  Ft  Sheridan,  IL  60037. 

Requests  should  include  the  full  name  of  the  person  desiring  access 
to  the  information,  current  address  and  telephone  number,  name  of 
high  school  attended  as  a  senior,  and  the  location  of  the  recruiting 
station  where  the  information  is  believed  to  be  stored. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  content  of  records  and  appealing 
initial  determinations  are  contained  in  Army  Regulation  340-21. 

Record  source  categories: 

High  school  officials  of  the  local  school,  county/city  school  super¬ 
intendent,  or  similar  officials,  yearbooks  and  school  directories. 

High  school  senior  lists  are  purchased  by  the  USAREC  from 
professional  sources  of  supply. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0701.08DAAG' 

System  name: 

701.08  Clemency  Project 

System  location: 

Automated  Equipment  Division,  Systems  Support  Directorate  and 
Personnel  Services  Directorate,  United  States  (US)  Army  Reserve 
Components  Personnel  and  Administration  Center  (USARCPAC), 
AGUZ-SSD,  PSD,  9700  Page  Boulevard,  St  Louis,  MO  63132. 

Categories  of  individuals  covered  by  the  system: 

Individuals  who  were  identified  as  being  possible  eligibles  for 
clemency  discharges  by  Department  of  Defense  (DOD)  Components. 

Individuals  discharged  by  the  Clemency  Processing  Center,  Ft 
Benjamin  Harrison,  IN  who  were  members  of  the  US  Army. 

Individuals  who  had  served  in  the  US  Army  and  applied  for  and 
were  potentially  eligible  to  participate  in  the  Clemency  Program. 

Categories  of  records  in  the  system: 

For  those  individuals  that  were  identified  by  DOD  Components  a 
computer  print  out  which  indicates  name,  social  security  number 
(SSl^  or  military  service  number,  home  address  as  shown  on  dis¬ 
charge,  and  service  component  code  of  the  identified  individuals. 

For  individuals  that  were  discharged  by  the  Clemency  Processing 
Center  a  computer  print  out  indicates  name,  SSN  and  a  registry 
number  used  by  National  Personnel  Records  Center  (NPRC),  Gener¬ 
al  Services  Administration  (GSA)  for  filing  and  retrieval  purposes  to 
locate  the  hard  copy  personnel  record  in  the  file  storage  area. 

For  individuals  who  applied  to  the  Presidential  Clemency  Board  a 
computer  print  out  shows  name,  SSN  or  service  number,  NPRC, 
GSA  registry  number  for  filing  and  retrieval  purposes  used  to  locate 
the  hard  copy  personnel  record  in  the  file  storage  area,  status  of  the 
individual  which  indicates:  performing  alternate  service,  applied  for 
and  was  not  eligible  for  the  program,  authorized  issuance  of  a  Clem¬ 
ency  discharge  as  recommended  by  the  Presidential  Clemency  Board 
and  directed  by  the  President,  and  terminated  from  the  program.  The 
records  received  from  the  Presidential  Clemency  Board  are  those 
that  were  loaned  to  that  Board  from  the  consolidated  registry  of  the 
NPRC,  GSA  or  from  USARCPAC. 

Authority  for  maintenance  of  the  system: 

Presidential  Proclamation  4313,  16  September  1974  -  Program  for 
Return  Viet  Nam  Era  Draft  Evaders  and  Military  Deserters. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Personnel  Services  Directorate,  RCPAC:  to  issue  Clemency  dis¬ 
charges  as  directed,  answer  inquiries  pertaining  to  or  from  identified 
individuals,  complete  other  routine  administrative  actions  prior  to 
returning  the  records  to  the  NPRC,  GSA. 

E>OD  or  any  component  thereof:  to  provide  personnel  or  statistical 
information  if  required,  provide  administrative  data  to  include,  but 
not  limited  to,  the  status  of  clemency  discharges  issued,  individuals 
performing  alternate  service  or  terminated  from  the  program. 

Veterans  Administration;  to  provide  information  or  records  to 
assist  in  making  determinations  and  decisions  in  the  adjudication  of 
veterans  claims. 

Selective  Service  System:  to  provide  statistical  data  and  personnel 
information  to  include  data  relative  to  clemency  discharges  issued. 
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Presidential  Clemency  Board;  to  provide  status,  complete  actions, 
receive  and  locate  records  necessary  for  the  orderly  phase-out  and 
return  of  records  used  by  the  Board. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  magnetic  tapes  and  computer  printouts. 

Paper  records  in  file  folder/jacket;  military  personnel  flies. 

Retrievability: 

By  full  name  or  SSN. 

Hard  copy  personnel  records  filed  alphabetically  by  last  name  or 
records  may  he  filed  by  status  of  action  required,  SSN  or  service 
number  to  facilitate  positive  identification. 

Safeguards: 

Computer  keyword  distribution  of  output  information,  routed  by 
interofflce  symbols  only. 

Building  employs  security  guards;  identiflcation  badge  required  to 
enter  building;  floor  badge  required. 

Retention  and  disposal: 

Indefinite  for  computer  printouts  and  computer  magnetic  tapes. 

Paper  records  in  file  folders/jackets  are  returned  periodically  to 
NPRC,  GSA  for  storage  and  maintenance  as  personnel  actions  are 
completed. 

System  managerfs)  and  address: 

Commander,  USARCPAC,  9700  Page  Boulevard,  St  Louis,  MO 
63132. 

Notification  procedure: 

Information  may  be  obtained  from: 

Commander,  USARCPAC 
9700  Page  ^ulevard 
St  Louis,  MO  63132. 

Telephone:  Area  Code  314/268-7777 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commander, 
USARCPAC,  9700  Page  Boulevard,  St  Louis,  MO  63132. 

Written  requests  for  information  should  contain  the  full  name  and 
SSN  or  Military  Service  Number  of  the  individual. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification,  such  as  driver’s  license. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

Individuals  were  identified  by  the  £)OD  Components  as  individuals 
who  may  be  eligible  for  discharge  under  the  Presidential  Clemency 
Program. 

Individuals  were  identified  by  U.  S.  Army  Clemency  Processing 
Center,  Ft  Benjamin  Harrison,  IN  as  having  received  an  undesirable 
discharge  from  the  US  Army. 

Individuals  who  had  served  in  the  US  Army  and  applied  for  the 
Clemency  program. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0702.03aUSAREC 

System  name: 

702.03  Enlistment  Eligibility  Files 

System  location: 

Directorate  of  Recruiting  Management,  United  States  (US)  Army 
Recruiting  Command  (USAREC),  USARCRM-M,  Ft  Sheridan,  IL 
60037. 

Categories  of  individuals  covered  by  the  system: 

Pertains  to  Regular  Army  applicants  who  have  requested  a  waiver 
of  moral  eligibility  for  a  juvenile  or  adult  felony;  determination  of 
medical/Military  Occupational  Specialty  qualiflcations,  determination 
of  Stripes  for  Skills  qualification;  exceptions  to  policy;  determination 
of  enlistment  eligibility,  and  prior  service  personnel  requesting  a 
mental  retest. 

Categories  of  records  in  the  system: 

File  contains  individual’s  request  and  agency  reply  approving  or 
disapproving  the  request. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Sections  504,  505,  510,  and  3012. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Reference  file  for  enlistment  eligibility  qualifications  approved  or 
disapproved. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders  in  metal  cabinets. 

Retrievability: 

By  individual’s  last  name  or  date  of  action. 

Safeguards: 

Records  stored  in  file  cabinet  and  building  secured.  Records  are 
only  accessible  to  authorized  personnel  who  have  a  valid  need-to- 
know. 

Retention  and  disposal: 

Files  remain  active  for  1  fiscal  year,  inactive  for  1  fiscal  year  and 
destroyed  at  the  beginning  of  the  third  year. 

System  managerfs)  and  address: 

Commanding  General,  USAREC,  Ft  Sheridan,  IL  60037. 

Notification  procedure: 

Information  may  be  obtained  from: 

Director,  Recruiting  Management,  USARCRM-M 
USAREC 

Ft  Sheridan,  IL  60037 
Telephone:  312/926-2372 

Record  access  procedures: 

Requests  for  information  should  be  addressed  to:  Headquarters, 
USAREC,  ATTN:  USARCRM-M,  Ft  Sheridan,  IL  60037.  Request 
for  information  should  contain  full  name,  address,  telephone  number 
and  military  status  of  requester. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determination  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

Individual,  employers,  probation  offlcials,  law  enforcement  offi¬ 
cials,  school  offlcials,  personal  references,  transcripts,  medical  records 
&  documentation.  Department  of  Defense  Forms  214,  and  recruiting 
personnel  evaluations. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  USC  552a  (j)  or  (k)>  as 
applicable.  For  additional  information,  contact  the  System  Manager. 

A0702.04aDAAR 

System  name: 

702.04  OCS  Waiver  Requests 

System  location: 

Headquarters,  Department  of  the  Army,  (HQDA),  Office  of  the 
Chief,  Army  Reserve,  Organization  and  Training  Division. 

Categories  of  individuals  covered  by  the  system: 

Any  United  States  Army  Reserve  enlisted  person  or  warrant  offi¬ 
cer  who  has  requested  a  waiver  of  requirements  to  enter  Officer 
Candidate  School  (OCS). 

Categories  of  records  in  the  system: 

File  contains  individual’s  request  and  agency  reply  approving  or 
denying  a  waiver. 

Authority  for  nuuntenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Reference  file  for  waivers  approved  and  disapproved.  Users  are 
school  officers  at  HQDA,  and  major  subordinate  Army  Headquar¬ 
ters. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  paper  form  file  folder. 

Retrievability: 

Information  retrieved  by  individual’s  name  or  social  security 
number. 

Safeguards: 

Records  stored  in  combination  safe.  Only  OCS  Program  Manager 
and  agency  officers  have  access. 
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Reteatioii  and  disposal: 

Records  destroyed  after  3  years. 

System  maaageKs)  and  address: 

Chief,  Army  Reserve,  Washington,  DC  20310. 

Notifkation  procedure: 

Chief,  Army  Reserve 
Was^gton,  DC  20310 
Telephone:  202/697-5532 

Record  access  procedures: 

Inquiries  should  be  addressed  to  Chief,  Army  Reserve,  Washing¬ 
ton,  DC  20310;  Telephone:  202/697-5532. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Correspondence  from  the  individual  requesting  attendance  at  DCS 
and  the  intervening  higher  headquarters. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0702.04bDAPC 

System  name: 

702.04  Eligibility  Determination  Files 

System  location: 

United  States  (US)  Army  Enlistment  Eligibility  Activity,  9700 
Page  Boulevard,  St  Louis,  MO  63132. 

Categories  of  individuals  covered  by  the  system:  ^ 

Any  individual  applying  for  enlistment  or  reenlistment  who  re¬ 
quires  a  waiver  of  one  or  more  disqualifications  by  Headquarters, 
Department  of  the  Army  (HQDA). 

Persons  requesting  continuation  on  active  duty  under  the  provi¬ 
sions  of  Army  Regulation  635-40,  requesting  withdrawal  of  counsel¬ 
ing  statement  or  cancellation  of  extension,  or  seeking  clarification  of 
enlistment/reenlistment  eligibility. 

Categories  of  records  in  the  system; 

File  contains  requests  for  enlistment  eligibility  or  waiver  of  dis¬ 
qualifications  for  enlistment/reenlistment,  requests  for  grade  determi¬ 
nations,  documents  reflecting  determinations  made  on  requests  for 
waiver  or  grade  determinations,  copies  or  extracted  items  from  basic 
records,  transmittals,  and  suspense  documents  needed  to  provide  a 
means  of  assuring  that  requests  are  acted  upon  in  a  timely  manner. 
Copies  of  auxilia^  documentation  submitted  by  applicants. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  333. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Dep^ment  of  the  Army  Staff  agencies  and  commands  -  To  evalu¬ 
ate  waiver  requests  and  provide  record  of  waiver  considered,  deter¬ 
minations,  and  disposition.  To  provide  record  of  requests  for  enlist¬ 
ment  eligibility  determinations  and  disposition. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  between  file  dividers. 

Retrievahility: 

Filed  alphabetically. 

Safeguards: 

Building  employs  security  guards  and  requires  identification  badges 
of  authorized  employees.  Records  are  maintained  in  area  accessible 
only  to  authorized  personnel  that  are  properly  screened,  cleared,  and 
trained. 

Retention  and  disposal: 

Destroyed  after  1  year. 

System  managerfs)  and  address: 

Commander,  US  Army  Military  Personnel  Center,  200  Stovall 
Street,  Alexandria,  VA  22332. 

Notification  procedure: 

Information  may  be  obtained  from:  Commander,  US  Army  Enlist¬ 
ment  Eligibility  Activity,  9700  Page  Boulevard,  St  Louis,  MO  63132. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commander,  US 
Army  Enlistment  Eligibility  Activity,  9700  Page  Boulevard,  St 
Louis,  MO  63132.  Requests  should  include  the  full  name  of  the 


requester,  current  addre^  social  security  number,  date  of  separation, 
and  service  component,  if  applicable. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  34^21. 

Record  source  categories: 

Extracts  from  official  military  personnel  files;  extracts  from  dos¬ 
siers;  letters  originating  from  applicant  or  inquirer;  forms,  documents 
and  related  papers  originated  by  Army  staff  offices,  command  offices, 
or  present  or  former  service  member;  medical  evaluations;  applica¬ 
tion  and  related  forms,  records,  and  correspondence  from  applicant. 
Individual  file  may  contain  some  or  all  of  the  foregoing. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0702.08aDASG 

System  name: 

702.08  Army  Medical  Procurement  Applicant  Files 

System  location: 

Primary  System:  Procurement  Division,  Army  Medical  Depart¬ 
ment  (AMEDD)  Personnel  Support  Agency,  Headquarters,  Depart¬ 
ment  of  the  Army  (HQDA)  (SGPE-PD),  1900  Half  Street,  S.W., 
Washington,  D.C.  20324. 

Decentralized  Segments:  AMEDD  Procurement  Counselor  Field 
Offices  in  the  following  locations:  Cutler  Army  Hospital,  Ft.  Devens, 
MA  01433;  US  Post  Office  Building,  135  High  St.,  Hartford,  CT 
06103;  Room  1271,  Federal  Building,  100  South  Clinton  St.,  Syra¬ 
cuse,  NY  13202;  160  North  Franklin  St.,  Hempstead,  NY  11550; 
Building  5515,  Room  309  and  316,  Ft.  Dix,  NJ  08640;  Federal  Office 
Building,  1000  Liberty  Avenue,  ^ttsburgh,  PA  15222;  Forest  Glen 
Section,  Walter  Reed  Army  Medical  Center,  Washington,  DC  20012; 
Federal  Office  Building,  400  North  8th  St.,  Richmond,  VA  23240, 
3555  Maguire  Blvd.,  Bennington  Building,  Suite  250,  Orlando,  FL 
32803;  Federal  Building,  310  New  Bern  Avenue,  Suite  310,  Post 
Office  Box  27524,  Raleigh,  NC  27611;  200  East  Liberty  St.,  Ann 
Arbor,  MI  48107;  Building  67,  Columbus  Sup]X>rt  Facility,  530  Buck¬ 
ingham  St.,  Columbus,  OH  43215;  HQ  US  Army  Forces  Command. 
Ft.  McPherson,  GA  30330,  Building  142,  Room  345,  Ft.  Sheridan,  IL 
60037;  144  Elk  Place,  Suite  1504,  New  Orleans,  LA  70112;  Federal 
Office  Building,  515  Rusk  Ave.,  Room  5122,  Houston,  TX  77002; 
Brooke  Army  Medical  Center,  ATTN:  AFZG-MDZ-PP,  Ft.  Sam 
Houston,  TX  78234;  Federal  Office  Building,  1100  Commerce  Street, 
Dallas,  TX  75202;  US  Army  Recruiting  Main  Station,  12th  &  Spruce 
Streets,  St.  Louis,  MO  63102;  US  Army  Medical  Department  Activi¬ 
ty,  Building  268  (Dodge  Hall),  Ft.  Leavenworth,  KS  66027;  Ameri¬ 
can  Red  Cross  Building,  Box  327,  Fitzsimons  Army  Medical  Center, 
Denver,  CO  80240;  Building  5,  Ft.  Douglas,  UT  84110;  Building  138, 
Room  116,  Naval  Support  Activity  (Sand  Point),  Seattle,  WA  98115; 
Building  654,  Presidio  of  San  Francisco,  San  Francisco,  CA  94129; 
1600  N.  Broadway,  Suite  210,  Santa  Ana,  CA  92706;  US  Army 
Medical  Command,  Europe,  APO  New  York  09102;  Tripler  Army 
Medical  Center,  ATTN:  HSCT-PD-P,  TAMC,  Hawaii  96859. 

Categories  of  individnals  covered  by  the  system: 

Potential  applicants  and  applicants  for  the  AMEDD  procurement 
programs,  to  include  applicants  for  appointment  in  the  Regular  Army 
and  US  Army  Reserve. 

Categories  of  records  in  the  system: 

Interview  sheets;  counselor  evaluations;  resume;  Curriculum  Vitae; 
autobiography;  letters  of  recommendation;  selection/nonselection  let¬ 
ters;  Special  Orders;  all  correspondence  to,  from,  and  about  appli¬ 
cant;  Selection  Board/Committee  results;  Statement  of  Interests;  Ob¬ 
jectives  and  Motivation;  Letter  of  Appointment;  US  Army  Reserve 
Components  Personnel  and  Administration  Center  Transcript;  Serv¬ 
ice  Agreement. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Sections  3012  and  4301,  and  Executive  Order 
9397. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Procurement  Division:  To  evaluate  an  applicant’s  acceptability  and 
potential  for  appointment  in  a  component  of  the  AMEDD,  to  evalu¬ 
ate  qualifications  for  assignment  to  various  career  areas;  to  determine 
educational  and  experience  background  for  award  of  constructive 
service  credit;  to  determine  dates  of  service  and  seniority;  to  docu¬ 
ment  service  agreement  with  the  US  Army;  to  provide  statistical 
information  for  effective  management  of  the  AMEDD  Personnel 
Procurement  Program. 
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AMEDD  Procurement  Counselor  Field  Offices:  To  assist  appli¬ 
cants  in  completion  of  their  applications;  to  counsel  applicants  in 
their  potential  for  selection  for  procurement  programs  and/or  for 
appointment  in  the  AMEDD. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  are  maintained  in  file  folders. 

Retrievability: 

File  folders  are  filed  alphabetically  by  last  name  of  applicant. 

Safeguards: 

File  folders  are  maintained  in  areas  accessible  only  to  authorized 
personnel. 

Retention  and  disposal: 

File  folders  are  cut  off  at  the  end  of  the  year  in  which  action  is 
completed,  held  10  years,  and  destroyed,  for  selected  individuals;  for 
individuals  not  selected,  records  are  cut  off  at  the  end  of  the  year, 
held  1  year  and  destroyed. 

System  managerts)  and  address: 

The  Surgeon  General,  Headquarters,  Department  of  the  Army 
(HQDA),  The  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from: 

Commander,  AMEDD  Personnel  Support  Agency 
Officer  Procurement  Division 
1900  Half  Street,  S.W. 

Washington,  DC  20324 
Telephone:  202/693-5120 

Record  access  procedures: 

Requests  should  be  addressed  to:  HQDA  (SGPE-PD),  1900  Half 
Street,  S.W.,  Washington,  DC  20324. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  ^mmand- 
er,  AMEDD  Personnel  Support  Agency. 

Record  source  categories: 

Transcripts  from  post  secondary  schools;  employer  evaluations; 
faculty  evaluations;  AMEDD  counselor  evaluations;  interviews;  mili¬ 
tary  supervisor  ev^uations;  medical  information  from  medical  exami¬ 
nation  facilities;  American  Testing  Program;  Educational  Testing 
Service;  Selection  Board/committees;  prior  military  service  records; 
Department  of  Defense  (DD)  Form  214  (Report  of  Separation  from 
Active  Duty);  application  and  related  forms  from  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  S  USC  SS2a,  Section  (j) 
or  (k),  as  applicable.  For  additional  information,  contact  the  SYS- 
MANAGER. 

A0703.01aDAPC 

System  name: 

703.01  Military  Personnel  Action  File 

System  location: 

Primary  System:  United  States  Army  Military  Personnel  Center 
(MILPERCEN),  200  Stovall  Street,  Alexandria,  VA  22332. 

Decentralized  Segments:  Department  of  the  Army  (DA)  Staff 
agencies  and  commands. 

Categories  of  individuals  covered  by  the  system: 

Any  Army  service  member. 

Categories  of  records  in  the  system: 

File  contains  officer  candidate  applications;  documents  reflecting 
individual  application  for  appointment  as  a  warrant  officer  or  com¬ 
missioned  officer  in  the  US  Army  or  the  Army  Reserve  including 
waivers,  recommendations,  evaluation  reports,  test  papers,  interview 
sheets  and  similar  or  related  papers;  documents  reflecting  determina¬ 
tions  made  by  boards  on  applications  submitted  for  officer  candidate 
school  or  appointment  as  a  warrant  officer  or  commissioned  officer; 
documents  accumulated  in  staff  offices  exercising  administrative  juris¬ 
diction  and  used  as  reference  records  of  routine  actions,  copies  or 
extracted  items  from  basic  records,  and  transmittals;  emergency  data 
information  furnished  by  the  service  member  to  support  notification 
of  next-of-kin,  survivor  benefits  on  forms,  letters,  and  similar  or 
related  documents;  auxiliary  documents  on  forms,  letters  and  similar 
papers  concerning  the  individual  service  member;  contains  transitory 
adverse  suitability  information  which  reflects  nonsupport,  debts  and 
similar  acts  of  wrongdoing,  (documents  remain  in  file  until  rebutted/ 
resolved.  Adverse  suitability  information  that  is  supported,  substanti¬ 


ated,  or  otherwise  determined  to  be  true  is  transferred  into  the 
official  military  personnel  file);  supplemental  data  relating  qualifica¬ 
tion,  efficiency  rating,  duty  assignment,  grade,  date  of  rank,  and 
similar  information  needed  by  action  officers  for  routine  administra¬ 
tion;  suspense  documents  and  suspense  cards  needed  to  provide  a 
means  for  assuring  that  personnel  actions  are  accomplished  in  a 
timely  manner. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301;  Title  10  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

DA  Staff  agencies  and  commands:  To  provide  administration  and 
management  requirements  for  Army  service  members  and  to  permit 
timely  and  accurate  notification  to  next-of-kin  and  survivors  in  cases 
of  accident/death  of  service  member. 

Department  of  the  Air  Force:  When  required  incident  to  a  service 
member’s  application  for  transfer,  on  duty  with,  or  availing  himself 
of  services  provied  by  the  Air  Force. 

Department  of  the  Navy:  When  required  incident  to  a  service 
member’s  application  for  transfer,  on  duty  with,  or  availing  himself 
of  services  provied  by  the  Navy. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  for  emergency  data  and  adverse  suitability  or 
by  subject  for  information/auxiliary /suspense/and  similar  files. 

Safeguards: 

Records  maintained  in  controlled  areas  accessible  only  to  author¬ 
ized  persons. 

Retention  and  disposal: 

Records  are  retainable  for  periods  ranging  from  6  months  to  3 
years.  Records  are  destroyed  in  accordance  with  scheduled  time  by 
the  local  office  maintaining  the  file. 

System  manager(s)  and  address: 

United  States  Army  Military  Personnel  Center,  200  Stovall  Street, 
Alexandria,  VA  22332. 

Notification  procedure: 

Information  may  be  obtained  from: 

Major  commands  for  persons  assigned  to  organization  within  the 
command. 

Headquarters,  Department  of  the  Army  (HQDA),  200  Stovall 
Street,  Alexandria,  VA  22332,  for  individuals  assigned  to 
departmental  duty. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commander  of 
the  appropriate  command  to  which  the  service  member  is  assigned  or 
HQDA  (DAPC-MSO),  200  Stovall  Street,  Alexandria,  VA  22332  for 
persons  assigned  to  departmental  duty. 

Written  requests  for  information  should  contain  the  full  name  of 
the  service  member,  service  identification  member.  Army  grade  (and 
branch  of  service  for  commissioned  personnel)  and  current  address. 
Visits  may  be  made  to  the  headquarters  of  the  appropriate  command 
of  assignment  or  to  United  States  Army  Military  Personnel  Center, 
Hoffman  Bldg  II,  200  Stovall  Street,  Alexandria,  VA  22332. 

For  personal  visits,  the  requester  should  be  able  to  provide  accept¬ 
able  identification  including  his/her  military  service  identification 
card  or  other  commonly  acceptable  means  of  identification  used  in 
the  normal  transaction  of  business. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  HQDA  (DAPC-MSO),  200 
Stovall  Street,  Alexandria,  VA  22332. 

Record  source  categories: 

Extracts  from  basic  personnel  records;  letters  originating  from 
service  member;  forms,  documents,  and  related  papers  originated  by 
army  Staff  offices,  command  offices,  or  service  member. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0703.02aDAPE 

System  name: 

703.02  United  States  (US)  Military  Academy  Entrance  Examina¬ 
tion  Result  Files 

System  location: 
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Office  of  the  Director  of  Admissions  aiid  Registrar,  US  Military 
Academy,  (USMA)  MAAR-R,  West  Point,  NY  10996. 

Archives,  USMA. 

Categories  of  iodiridnals  covered  by  the  system: 

Listings  of  examination  results  on  all  candidates  who  were  ad¬ 
mitted  as  cadets  or  were  unsuccessful  in  gaining  admission  to  the 
USMA  from  1901  to  the  present. 

Categories  of  records  in  the  system: 

Entrance  exam  results;  source  of  nomination;  final  status  as  candi¬ 
date. 

Antiiority  for  maintenance  of  the  system: 

Tide  10  U.S.C..  Sections  4331,  4332,  4334. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Research  as  appropriate. 

Poiides  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Bound  hardcover  book. 

Retrievability: 

Alphabetical,  by  source  of  nomination.  Prep  School  candidates, 
athletic  interest,  and  minority  candidates. 

Safeguards: 

Stored  in  locked  room  during  non-duty  hours.  Records  are  accessi¬ 
ble  only  to  authorized  personnel. 

Retention  and  disposal: 

Records  are  permanent. 

System  managerts)  and  address: 

Director  of  Admissions  and  Registrar,  USMA,  for  classes  currently 
enrolled  at  USMA  and  the  most  recent  graduating  class. 

Archives,  USMA  for  other  classes. 

Notification  procedure: 

Information  can  be  obtained  from  SYSMANAGER. 

Record  access  procedures: 

Requests  should  be  addressed  to  the  SYSMANAGER  or  Archives, 
USMA. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS¬ 
MANAGER. 

Record  source  categories: 

Transcripts  from  secondary  and  post  secondary  schools;  faculty 
evaluations;  employer  evaluations;  military  supervisor  evaluation; 
medical  information  from  the  Department  of  Defense  Medical 
Review  Board;  interviews  from  Admissions  Participants;  American 
College  Testing  Program;  Educational  Testing  Service;  Director  of 
Intercollegiate  Athletics;  Members  of  Congress. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0703.04aDAPC 

S3rstem  name: 

703.04  ROTC  Member  File 

System  location: 

Primary  System:  United  States  Army  Military  Personnel  Center 
(MILPERCEN). 

Decentralized  Segments:  Office  of  the  Secretary  of  the  Army 
(OSA),  Department  of  the  Army  G3A)  Staff  agencies.  Army  com¬ 
mands,  Reserve  Officers  Training  Corps  (ROTC)  elements  of  civilian 
educational  institutions. 

Categories  of  individuals  covered  by  the  system: 

Applicants  for  and  enrolled  members  of  the  ROTC  conducted 
under  direction,  operation,  and  supervision  of  the  DA. 

Categories  of  records  in  the  system: 

Files  contain  individual  application  for  membership;  enrollment 
record;  record  of  enlistment;  record  of  military  status;  security  ques¬ 
tionnaire;  deferment  agmment;  personal  history  statement;  acknowl¬ 
edgment  of  understanding  and  service  requirement;  graduate  branch 
of  service  selection;  medical  examination;  photograph;  cadet  record 
of  evaluation  of  training;  academic  achievement;  corps  award;  finan¬ 
cial  record  relating  to  pay,  travel,  and  entitlements;  alien  registration 
and  related  Justice  Department  records  when  applicable;  Department 
of  Labor  records  pertaining  to  entitlements  by  FECA  (Title  S 
U.S.C.,  Section  8140);  Federal  Aviation  Agency  (FAA)  student  pilot 
certification  and  related  flight  record  requirements;  and  correspond¬ 


ence  between  (1)  MILPERCEN,  (2)  applicant  or  enrolled  member, 
(3)  Army  Staff  offices  and  Army  commands,  (4)  other  Federal  gov¬ 
ernment  agencies,  and  (5)  ROTC  accredited  civilian  institutions. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301;  Title  10  U.S.C.,  Sections  2101-2111. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

MILPERCEN:  To  provide  policies  and  procedures  for  administer¬ 
ing  the  ROTC  including  application,  enrollment,  enlistment,  trmning 
programs,  cadet  administration,  and  disenrollment  and  commission¬ 
ing. 

OSA:  For  formulation  of  plans,  policies,  directives,  and  instruc¬ 
tions  relating  to  statutory  requirements  for  ROTC. 

DA  Staff  Agencies:  To  implement  requirements  within  their  re¬ 
spective  sphere  of  staff  activity. 

Army  Commands:  To  exercise  command  authority  and  jurisdic¬ 
tional  control  of  established,  organized,  and  constituted  elements 
containing  enrolled  and  enlisted  members  of  ROTC. 

Department  of  Labor:  To  accomplish  actions  when  required  under 
provisions  of  FECA. 

FAA:  To  control  and  accomplish  flight  certification  in  applicable 
cases. 

National  Selective  Service  System:  To  accomplish  requirements 
relative  to  registration  and  deferment. 

Department  of  Defense  Agencies:  To  coordinate,  review,  and  con¬ 
trol  student  administrative  actions  relative  to  interdepartmental  rela¬ 
tionships. 

Civilian  Educational  Institutions:  To  administer  academic  training 
and  related  institutional  requirements  relating  to  students. 

Veterans  Administration:  For  member  Group  Life  Insurance  elec¬ 
tion,  cover^e,  and  administration. 

DA  Staff  Agencies  and  Army  Commands:  To  coordinate,  ex¬ 
change,  and  administer  applicant  and  enrollee  requirements  and  ac¬ 
tions  necessary  for  mission  accomplishment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  *  • 

Paper  records  in  file  folder;  selected  data  automated  for  manage¬ 
ment  facility  in  a  perishable  manner  on  tapes,  disks,  and  cards. 

Retrievability: 

Record  accessed  by  name,  social  security  number,  automatic  data 
processing  (ADP)  parameter  of  characteristics  of  qualification  or 
identity. 

Safeguards: 

Records  maintained  in  areas  accessible  only  to  authorized  person¬ 
nel  who  are  trained  and  cleared  for  duties  relating  to  personnel 
administration.  Each  on-line  terminal  employs  user  identification  and 
password  edits  to  protect  the  system  from  unauthorized  access  and  to 
restrict  each  user  to  specific  files  and  data  elements.  User  identifica¬ 
tions  and  passwords  are  changed  at  random  times;  control  data  is 
maintained  by  the  system  manager  in  a  sealed  envelope  in  an  ap¬ 
proved  safe.- 

Retention  and  disposal: 

Records  range  from  permanent  to  1  year  retainability  depending  on 
the  continuing  value  to  the  individual  or  the  department.  Permanent 
records  are  retired  to  the  National  Personnel  Records  Center 
through  appropriate  records  holding  activities  in  accordance  with 
schedules  established  by  departmental  instructions. 

System  manageris)  and  address: 

Commander,  United  States  Army  Military  Personnel  Center,  200 
Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure: 

Information  may  obtained  from:  Professor  of  Military  Science  of 
the  civilian  educational  institution  in  which  the  individual  is  an  en¬ 
rolled  ROTC  member. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Professor  of 
Milit^  Science  of  the  civilian  educational  institution  in  which  the 
individual  is  an  enrolled  ROTC  member. 

Written  requests  for  information  should  contain  the  full  name  of 
the  r<M)uester,  current  address  and  telephone  number,  and  defmitive 
identiffcation  of  the  information  desired. 

For  personal  visits,  the  individual  should  be  able  to  provide  com¬ 
monly  used  identification,  such  as  driver’s  license  or  personal  identifi¬ 
cation  card  used  in  the  normal  transaction  of  business. 

Contesting  record  procedures: 
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The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  the  Sysmanager. 

Record  source  categories: 

Application  and  related  forms,  records,  and  correspondence  from 
the  applicant  or  enrollee;  personal  clearance,  financial  transactions 
and  entitlement  status,  medical  examination  and  treatment  facilities, 
and  related  records  generated  and  accumulated  from  individual  mem¬ 
bership  in  the  program  by  the  appropriate  civilian  institution.  Army 
staff  agencies.  Army  commands,  and  Federal  executive  department 
agencies  responsible  for  the  action  concerned. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0703.05aDAPC 

System  name: 

703.05  ROTC  Cadet  Application  Files 

System  location: 

Primary  system:  United  States  Army  Military  Personnel  Center 
(MILPERCEN),  Procurement  and  Accessions  Branch,  DAPC-OPD, 
200  Stovall  Street,  Alexandria,  VA  22332. 

Decentralized  segment:  Reserve  Officers  Training  Corps  (ROTC) 
regions  and  organizations  processing  application. 

Categories  of  individuals  covered  by  the  system: 

ROTC  cadets 

Categories  of  records  in  the  system: 

The  categories  of  information  stored  include:  name,  social  security 
number  (SS^,  sex,  race,  citizenship,  marital  status,  dependents,  fiate 
of  birth,  residence,  physical  profile,  ethnic  group,  skill,  education  and 
training,  language,  and  mailing  address. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301;  Title  10  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Department  of  Army  (DA):  Records  are  used  for  personnel  man¬ 
agement,  strength  accounting,  and  manpower  management. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  stored  in  paper  file  folders. 

Retrievability: 

Access  is  by  name. 

Safeguards: 

Physical  security  devices,  guards,  and  locked  doors. 

Retention  and  disposal: 

Records  are  retained  for  up  to  1  year  or  until  oath  of  i>ffice  is 
executed,  whichever  is  sooner. 

System  manageris)  and  address: 

Commander,  United  States  Army  Military  Personnel  Center,  200 
Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure: 

Information  may  be  obtained  from:  Headquarters,  Department  of 
the  Army,  (DAPC-OPD),  Procurement  and  Accessions  Branch,  200 
Stovall  Street,  Alexandria,  VA  22332. 

ROTC  regions  and  DA  organizations. 

Record  access  procedures: 

Written  requests  for  information  should  include  the  individual’s  full 
name,  service  identification  number,  and  current  address. 

For  personal  visits,  the  requester  should  provide  acceptable  identi¬ 
fication,  i.e.,  military  identification  card  or  other  identi-  fication  nor¬ 
mally  acceptable  in  the  transaction  of  business. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  United  States  Army  Military 
Personnel  Center  (DAPC-MSO),  200  Stovall  Street,  Alexandria,  VA 
22332. 

Record  source  categories: 

Information  is  obtained  from  papers  and  documents  made  avail¬ 
able  by  ROTC  Regions  and  the  United  States  Army  Reserve  Com¬ 
ponents  Personnel  and  Administration  Center. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0703.06bDAPC 

System  name: 


703.06  Officer  Candidate  School  (OCS)  Applicati  n  File 

System  location: 

Primary  system:  United  States  Army  Military  Personnel  Center 
(USAMILPERCEN),  Procurement -and  Accession  Branch,  DAPC- 
OPD. 

Each  Army  installation  and  other  organizational  element  main¬ 
taining  a  segment  of  this  system. 

Categories  of  individuals  covered  by  the  system: 

Warrant  officers  and  enlisted  personnel  on  active  duty  in  the  US 
Army. 

Categories  of  records  in  the  system: 

The  categories  of  information  stored  include;  name,  social  security 
number  (SSI^,  sex,  race,  citizenship,  marital  status,  dependents,  date 
of  birth,  residence,  ethnic  group,  grade,  enlistment  or  appointment 
and  service  agreement,  service  data  and  dates,  promotion,  assign¬ 
ment,  qualifications,  skill,  edu-  cation  and  training,  specialty,  aptitude, 
occupation,  language,  awards  and  badges,  mailing  address,  separation 
or  retirement. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301;  Title  10  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Department  of  Army:  Records  are  used  to  prepare  replies  to  writ¬ 
ten  and  telephonic  inquiries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  stored  in  paper  file  folders. 

Retrievability: 

Access  is  by  name. 

Safeguards: 

Physical  security  devices,  guards,  and  locked  doors. 

Retention  and  disposal: 

Records  are  retained  for  up  to  90  days  or  until  completion  of 
action. 

System  manager(s)  and  address: 

Commander,  USAMILPERCEN,  200  Stovall  Street,  Alexandria, 
VA  22332 

Notification  procedure: 

Information  may  be  obtained  from:  Headquarters,  Department  of 
the  Army  (HQDA),  (DAPC-OPP-A,  200  Stovall  Street,  Alexandria, 
VA  22332. 

Record  access  procedures: 

Written  requests  for  information  should  include  the  full  name, 
service  identification  number,  and  current  address. 

For  personal  visits,  the  requester  should  provide  acceptable  identi¬ 
fication,  i.e.  military  identification  card  or  other  identification  nor¬ 
mally  acceptable  in  the  transaction  of  business. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  USAMILPERCEN  (DAPC- 
OPP-A)  200  Stovall  Street,  Alexandria,  VA  22332. 

Record  source  categories: 

Information  is  obtained  from  enlisted  Military  Personnel  Records 
Jacket,  Career  Management  File,  Official  Military  Personnel  file,  and 
related  personnel  documents  located  in  organizations,  installations 
and  HQDA. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0703.07aDAPE 

System  name: 

703.07  Officer  Availability  and  Civil  School  Mgt  System 

System  location: 

Adjutant  General  Data  Processing  Branch,  Adjutant  General  Divi¬ 
sion,  United  States  (US)  Military  Academy  (USMA),  West  Point, 
NY  10996. 

Categories  of  individuals  covered  by  the  system: 

Any  Army  officer  previously  assigned,  presently  assigned,  sched¬ 
uled  for  assignment,  or  declared  permanently  not  available  for  assign¬ 
ment  to  the  USMA.  Additionally,  any  officer  declared  temporarily 
not  available,  or  available  for  a  specific  academic  year.  When  a  new 
academic  year  is  begun,  these  records  are  removed  from  the  file. 

Categories  of  records  in  the  system: 


73858 


Federal  Register  /  Vol.  44,  No.  243  /  Monday.  December  17.  1979  /  Notices 


File  contains  name,  rank,  social  security  number  (SSN),  branch, 
status  of  officer,  individual’s  desires  reganling  assignment,  depart¬ 
ments/activities  interested  in  the  offi^,  department/activity  to 
which  ofTicer  will  be  assigned,  if  applic^le;  school  attending  or 
attended  for  masters  or  PhD  training,  and  Army  Educational  Re¬ 
quirements  Board  number  used  for  schooling  and  utilization. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  4334(b). 

Routine  uses  of  records  maintained  in  the  sjrstem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

USMA;  Provide  information  to  interested  departments/  activities 
on  officer’s  desires  and  availability.  Used  as  a  means  to  verify  status 
of  officer.  Used  to  prepare  requisitioning  documents  for  use  at  the 
USMA  and  Headquarters,  Depiutment  of  the  Army  (HQDA).  Used 
to  prepare  reports  to  HQDA  on  utilization  of  officers. 

HQDA;  uses  information  provided  on  the  requisitioning  document 
(name,  rank,  branch  and  SShO  to  verify  availability  and  Iwgin  prc^- 
ration  of  orders  for  direct  assignment  or  civil  schooling.  Uses  infor¬ 
mation  on  utilization  reports  (name,  rank,  branch,  SSN,  Army  Edu¬ 
cational  Requirements  Board  number  assigned  against)  to  verify  that 
officer  is  being  utilized  properly  (proper  discipline). 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  Disk. 

Retrievahility: 

Filed  by  SSN. 

Safeguards: 

Computer  disk  is  maintained  in  vault  when  not  being  used.  Disk  is 
maintained  in  area  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal: 

All  records  of  individuals  declared  temporarily  not  available  or 
available  and  not  assigned  are  destroyed  annually.  Records  of  indi¬ 
viduals  assigned  to  the  USMA  are  destroyed  on  official  confirmation 
of  the  assignment. 

System  managerfs)  and  address: 

Chief,  Military  Personnel  Branch,  Adjutant  General  Division, 
USMA,  West  Point,  NY  10996. 

Notification  procedure: 

Information  may  be  obtained  from: 

Superintendent 

USMA 

ATTN:  MAAG-P 
West  Point,  NY  109% 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Superintendent, 
USMA,  ATTN:  MAAG-P,  West  Point,  NY  10996. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  i.e.,  a  valid  identification  card,  or  driver’s 
license. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

Commander,  United  States  Army  Military  Personnel  Center,  200 
Stovall  Street,  Alexandria,  VA  22332. 

Systems  exempted  from  certain  provisioiis  of  the  act: 

None 

A0703.08a  DAPE 

System  name: 

703.08  Officer  Personnel  Information  Files 

System  location: 

Office  of  the  Director  of  Admissions  and  Registrar,  United  States 
Military  Academy  (USMA),  West  Point,  NY  10996. 

Categories  of  individuals  covered  hy  the  system: 

Graduates  of  the  USMA  and  other  officers  who  are  being  consid¬ 
ered  for  assignment  to  Office  of  the  Director  of  Admissions  and 
Registrar,  USMA;  officers  who  are  presently  serving  or  have  served 
in  the  Office  of  the  Director  of  Admissions  and  Registrar,  USMA. 

Categories  of  records  in  the  system: 


Correspondence  between  officers  and  Director  of  Admissions  and 
Registrar;  avidlability  status  received  from  the  United  States  Army 
Miutary  Personnel  Center  (USAMILPERCEN);  personal  data  avail¬ 
able  from  other  sources.  Individual  files  may  contain  some  or  all  of 
the  above. 

Authority  for  maintenance  of  the  systenu 

Title  10  U.S.C.,  Section  4334. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Planning  files  for  assigning  officers  to  the  Office  of  the  Director  of 
Admissions  and  Registrar,  USMA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  the  form  of  cards,  file  folders,  or  other  similar 
material. 

Retrievahility: 

Filed  alphabetically  by  last  name. 

Safeguards: 

Records  are  maintained  in  an  area  accessible  to  authorized  person¬ 
nel  only. 

Retention  and  disposal: 

Records  are  retained  until,  in  the  opinion  of  the  Director,  they  are 
no  longer  necessary.  Disposal  is  by  destruction. 

System  manageKs)  and  address: 

Director  of  Admissions  and  Registrar,  USMA,  West  Point,  NY 
10996. 

Notification  procedure: 

Write  or  call  the  SYSMANAGER. 

Record  access  procedures:  * 

Write  or  call  the  SYSMANAGER. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS¬ 
MANAGER. 

Record  source  categories: 

Applications  of  individual  officers;  recommendations  of  individual 
officers  submitted  by  others;  information  provided  by  the  USAMIL¬ 
PERCEN  in  response  to  requests  for  availability  data;  correspond¬ 
ence  between  individuals  and  the  office;  personal  data  available  from 
other  agency  publications. 

Systems  exempted  from  certain  provisions  of  the  act:  - 

None 

A0703.09aDAPE 

System  name: 

703.09  Evaluation  Files  on  Cadets  and  Potential  Instructors 

System  location: 

Decentralized  Segments:  Office  of  the  Dean  of  the  Academic 
Board  and  Departments  of  Chemistry;  Earth,  Space  and  Graphic 
Sciences;  Electrical  Engineering;  English;  Foreign  Languages;  Histo¬ 
ry;  Law;  Mathematics;  Mechanics;  Physics;  and  Social  Sciences;  SI, 
United  States  (US)  Corps  of  Cadets  and  Headquarters,  1st,  2nd,  3rd, 
and  4th  Regiments,  US  Corps  of  Cadets;  and  Offices  of  Military 
Instruction,  Military  Leadership,  and  Physical  Education;  United 
States  Military  Academy  (USMA),  West  Point,  NY  10996. 

Categories  of  individuals  covered  by  the  system: 

Cadets  who  are  receiving  or  have  received  instruction  from  de¬ 
partments;  graduates  of  the  USMA;  and  other  officers  who  are  being 
considered  for  assignment  to  the  Staff  and  Faculty,  USMA;  officers 
who  are  presently  serving  or  have  served  on  the  Staff  and  Faculty, 
USMA. 

Categories  of  records  in  the  system: 

Evaluation  material  on  cadets  and  graduates;  letters  of  application 
and  recommendation;  academic  performance  documents;  correspond¬ 
ence  between  officers  and  dep^ments;  availability  status  received 
from  Department  of  the  Army;  personal  data  available  from  other 
sources.  Individual  files  may  contain  some  or  all  of  the  above. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  4334. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  files  are  utilized  by  the  Heads  of  Departments  in  evaluating 
cadets  and  in  evaluating  the  relative  suitability  of  potential  instructors 
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for  graduate  schooling  and  subsecjuent  assignment  to  the  Staff  and 
Faculty,  USMA,  or  for  direct  assignment  to  the  Staff  and  Faculty, 
USMA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  the  form  of  cards,  file  folders,  or  other  similar 
material. 

Retrievability: 

Filed  alphabetically  by  last  name  within  year-group  or  USMA 
class. 

Safeguards: 

Records  are  maintained  in  an  area  accessible  to  authorized  person¬ 
nel  only. 

Retention  and  disposal: 

Records  are  retained  until,  in  the  opinion  of  the  Department  Head, 
they  are  no  longer  necessary.  Disposal]  is  by  destruction. 

System  managerfs)  and  address: 

Dean  of  the  Academic  Board,  USMA,  West  Point,  NY  10996. 

Professor  and  Head,  Departments  of  Chemistry;  Earth,  Space  and 
Graphic  Sciences;  Electrical  Engineering;  English;  Foreign  Lan¬ 
guages;  History;  L^w;  Mathematics;  Mechanics;  Physics;  and  Social 
Sciences;  USMA,  West  Point,  NY  10996. 

Commandant  of  Cadets,  ATTN:  MACC-B,  USMA,  West  Point, 
NY  10996. 

Commanders,  1st,  2nd,  3rd  and  4th  Regiments,  United  States  Corps 
of  Cadets,  USMA.  West  Point,  NY  10996. 

Director,  Offices  of  Military  Instruction,  Military  Leadership,  and 
Physical  Education. 

Notification  procedure: 

Write  or  call  the  specific  SYSMANAGER. 

Record  access  procedures: 

Write  or  call  the  specific  SYSMANAGER. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS¬ 
MANAGER. 

Record  source  categories: 

Applications  of  individual  officers;  recommendations  of  individual 
oflicers  submitted  by  others;  college  transcripts;  potential  instructor 
ratings  submitted  on  cadets  by  departmental  instructors;  information 
provided  by  the  US  Army  Military  Personnel  Center  in  response  to 
requests  for  availability  data;  correspondence  between  individuals 
and  departments;  personal  data  available  from  other  agency  publica¬ 
tions. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0704.03aOAPE 

System  name: 

704.03  Accelerated  Promotion/Ea'rly  Discharge  Report 

System  location: 

Primary  System:  Headquarters,  United  States  Army  Recruiting 
Command  (USAREC),  Ft  Sheridan,  IL  60037; 

decentralized  segments:  regional,  district,  and  area  recruiting  com¬ 
mand  headquarters,  and  recruiting  stations.  Official  mailing  addresses 
of  the  decentralized  segment  are  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system: 

Individuals  discharged  from  the  Army  during  initial  179  days  of 
service,  and  individuals  who  received  an  accelerated  promotion  to 
private  E2  after  basic  combat  training.  In  both  cases,  the  name  of  the 
recruiter  who  recruited  the  soldier  is  provided. 

Categories  of  records  in  the  system: 

Report  contains  name  of  soldier  discharged  or  promoted  along 
with  the  date  of  enlistment,  date  of  promotion  or  discharge,  code  of 
the  Armed  Forces  Examining  and  Entrance  Station  that  processed 
the  enlistee,  waiver  code  (if  applicable),  separation  program  designa¬ 
tor  (discharged  soldier  only),  and  the  name  and  identification  number 
of  the  recruiter  who  recruited  the  soldier. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301;  Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  identify  recruiting  organization,  recruiters,  and  geographic 
areas  with  high  discharge  or  promotion  rates. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  printout  in  a  metal  cabinet. 

Retrievability: 

By  geographical  area  and  district  recruiting  command  identifying 
the  recruiter  of  the  soldier. 

Safeguards: 

R^ords  are  maintained  in  cabinets;  accessibility  is  limited  to  au¬ 
thorized  personnel  who  are  properly  instructed  in  the  permissible  use 
of  the  information. 

Retention  and  disposal: 

Report  files  remain  active  for  1  year,  inactive  for  1  year,  and  are 
destroyed  at  the  beginning  of  the  3rd  year. 

System  managerfs)  and  address: 

Commander,  USAREC,  Ft  Sheridan,  IL  60037. 

Notification  procedure: 

Information  may  be  obtained  from: 

Director,  Market  Studies  and  Analysis,  USAREC 

Ft  Sheridan,  IL  60037 

Telephone:  Area  Code  312/926-2570. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Headquarters, 
USAREC,  ATTN:  USARCMSA,  Ft  Sheridan,  IL  60037. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address,  and  telephone 
number. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification;  i.e.,  driver’s  license,  identification  card. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  contesting  contents  and 
appealing  initial  determination  may  be  obtained  from  the  SYSMAN¬ 
AGER. 

Record  source  categories: 

Enlisted  Master  File 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0704.04DASG 

System  name: 

704.04  Medical  and  Dental  Registrant  Case  Files 

System  location: 

Army  Medical  Support  Agency,  Office  of  the  Surgeon  General, 
Washington,  DC. 

Categories  of  individuals  covered  by  the  system: 

Those  physicians  who  registered  under  the  Selective  Service  Act. 
Preinduction  files  and  brief  record  pertaining  to  professional  qualifi¬ 
cations. 

Categories  of  records  in  the  system: 

File  contains  individual’s  registration  for  the  draft,  including  infor¬ 
mation  on  his  professional  education  and  training,  preinduction  physi¬ 
cal  information  and  in  cases  of  non-citizens,  information  necessary  to 
initiate  National  Agency  Check. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Not  currently  used.  Records  are  being  held,  pending  possible  rein¬ 
statement  of  physician  draft. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  in  boxes. 

Retrievability: 

Filed  alphabetically  by  name  of  applicant.  Army  Area,  and  age  of 
applicant. 

Safeguards: 

Buildings  employ  security  guards.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel  that  are  properly  screened, 
cleared  and  trained. 

Retention  and  disposal: 

Records  are  retained  until  registrant  reaches  maximum  draft  age 
plus  1  year  then  destroyed. 
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System  managers)  and  address: 

The  Surgeon  General,  Headquarters,  Department  of  the  Army, 
The  Pentagon,  Washington,  DC  20310 

Notificatioa  procedure: 

Information  may  be  obtained  from; 

Commander,  Army  Medical  Personnel  Support  Agency 

Officer  Procurement  Division 

Room  7B054 

Forrestal  Building 

Washington.  EX:  20314 

Telephone:  Area  Code  202/693-6160 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commander, 
Army  Medical  Support  Agency,  Ofhcer  Procurement  Division, 
Room  7B0S4,  Forrest  Building,  Washington,  DC  20314. 

Written  requests  for  information  should  contain  full  name  of  indi¬ 
vidual,  current  address  and  telrahone  number,  address  at  time  of 
registration  for  draft  and  date  of  birth.  Visits  are  limited  to  Officer 
Procurement  Division,  Room  7B0S4,  Forrestal  Building,  Washington, 
DC  20314. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  i.e.,  driver’s  license,  employing  office’s  iden¬ 
tification  card,  and  verbal  information  that  can  be  verified  from 
folder. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Registrant,  or  his  legal  guardian  or  committee,  if  incompetent. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0704.06aUSAREC 

System  name: 

704.06  Recruiting  Prospect  Card  Files 

System  location: 

Army  recruiting  stations  reached  through  the  following  Recruiting 
Commands:  Northeast  Regional  Recruiting  Command,  Ft  Meade, 
MD.;  Southeast  Regional  Recruiting  Command,  1628  Virginia 
Avenue,  College  Park,  GA.;  Southwest  Regional  Recruiting  Com¬ 
mand,  Ft  Sam  Houston,  TX.;  Midwest  Regional  Recruiting  Com¬ 
mand,  Ft  Sheridan,  IL.;  Western  Regional  Recruiting  Command,  Ft 
Baker,  CA. 

Categories  of  individuals  covered  by  the  system: 

Persons  of  both  sexes,  between  the  ages  of  17  and  3S,  who  may 
reasonably  be  assumed  to  be  prospects  for  enlistment  in  the  Army; 
those  persons  who  have  recently  been  enlisted  into  the  Army 
through  a  recruiting  station;  and  those  persons  who  have  recently 
been  determined  to  be^  ineligible  for  enlistment. 

Categories  of  records  in  the  system: 

System  contains  name,  address,  social  security  number  (SSN),  tele¬ 
phone  number  and  information  required  to  determine  prospect’s 
qualifications  for  enlistment  and  desires  concerning  enlistment  op¬ 
tions;  items  of  information  required  to  process  enlistment  forms,  to 
conduct  testing  and  physical  examination  and/or  to  enlist  or  reject 
the  prospect  for  Army  service. 

Authority  for  maintenance  of  the  system: 

Sections  503,  505,  510  and  3012  of  Title  10.  US  Code 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  field  recruiters  to  record  information  necessary  to  locate 
prospects,  to  process  for  testing  and  physical  examination  and  to 
enlist  those  who  are  qualified  and  desire  to  enlist. 

Used  by  Army  Guidance  Counselors  to  transcribe  information 
onto  enlistment  forms;  is  then  returned  to  the  recruiting  station  re¬ 
sponsible  for  the  prosp^t. 

Used  by  field  recruiters  as  market  data  information  to  determine 
recruiting  trends. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Vertical  file  cards  in  metal  file  card  container. 

Retrievability: 

Filed  alphabetically  by  last  name  of  prospect. 

Safeguards: 


Records  are  maintained  by  individual  recruiters  and  are  considered 
privileged  information. 

Retention  and  disposal: 

Active  prospect  cards  are  maintained  until  it  is  apparent  that  the 
prospect  will  not  enlist,  is  not  qualified  to  enlist  or  has  enlisted  in  the 
Army  or  another  armed  service  or  Reserve  component. 

Recruiting  prospect  cards  on  persons  who  have  enlisted  in  the 
Army  are  cut  oft  at  the  end  of  each  calendar  year,  held  in  the 
current  files  area  for  2  years  and  then  destroyed. 

Recruiting  prospect  cards  on  persons  who  have  been  determined 
to  be  unqualified  for  Army  service  are  cut  off  at  the  end  of  the 
calendar  year,  held  in  the  current  files  area  for  2  years  and  then 
destroyed. 

System  manageris)  and  address: 

Commanding  General,  United  States  Army  Recruiting  Command, 
Fort  Sheridan,  IL  60037. 

Notification  procedure: 

Individuals  who  desire  information  as  to  whether  the  recruiting 
prospect  card  system  contains  information  on  them,  should  write  to 
Commander,  United  States  Army  Recruiting  Command,  ATTN: 
USARCRFM-A,  Fort  Sheridan,  IL  60037. 

Requests  should  include  the  full  name  of  the  individual  desiring  the 
information,  SSN,  whether  individual  has  prior  service,  current  ad¬ 
dress  and  telephone  number,  and  the  location  of  the  recruiting  station 
where  the  information  is  believ«]  to  be  stored. 

Record  access  procedures: 

Requests  from  individuals  for  access  to  information  in  these  files 
should  be  addressed  to:  Commander,  United  States  Army  Recruiting 
Command,  ATTN:  USARCRFM-A,  Fort  Sheridan,  IL  WX)37, 

Request  should  include  the  full  name  of  the  individual  desiring 
access  to  the  information,  SSN,  current  address  and  telephone 
number,  and  the  location  of  the  recruiting  station  where  the  informa¬ 
tion  is  believed  to  be  stored. 

Contesting  record  procedures: 

Rules  for  contesting  content  of  records  and  appealing  initial  deter¬ 
minations  are  contained  in  Army  Regulation  340-21. 

Record  source  categories: 

The  majority  of  the  items  of  information  on  the  prospect  card  are 
solicited  directly  from  the  prospect,  though  some  items  may  be 
verified  with  outside  documents  such  as  a  driver’s  license,  social 
security  card,  educational  records,  selective  service  card  and/or  birth 
certificate. 

Testing  information  is  received  from  testing  personnel  at  the 
Armed  Forces  Examining  and  Entrance  Station  (AFEES)  and/or  the 
Armed  Forces  Vocational  Testing  Group  (AFVTG). 

Prior  service  verification  is  provided  from  information  recorded  on 
the  prospect’s  DD  Form  214,  DA  Form  1181,  and/or  from  the  US 
Army  Personnel  Records  Center  and  Army  Separation  Activities. 

Follow-up  information  (locator  data)  and  other  information  pro¬ 
vided  to  the  Army  by  the  prospect  in  response  to  Army  advertising 
is  forwarded  to  the  recruiting  station  on  USAREC  Form  200  cards. 

Systems  exempted  from  certain  provisions  of  the  act: 

.  None 

A0704.06bTRADOC 

System  name: 

704.06b  Army  Reserve  Officers’  Training  Corps  (ROTC)  LEADS 
Referral  Card  System 

System  location: 

Primary  System  -  LCS  Industries,  10  Pelham  Parkway,  Pelham 
Manor,  NY  10803. 

Decentralized  Segments  -  Ayer  Direct,  1345  Avenue  of  the  Ameri¬ 
cas,  New  York,  NY  10019;  CWfice  of  the  Deputy  Chief  of  Staff  for 
ROTC  (ODCSROTC),  Headquarters  (HQ),  United  States  Army 
Training  and  Doctrine  Command  (TRAI50C),  Ft  Monroe,  VA 
23651;  United  States  (US)  Army  ROTC  Region  (ROTCR)  HQ,  and 
ROTC  Instructor  Group  Staffs. 

Categories  of  individuals  covered  by  the  system: 

Any  US  citizen  who  can  reasonably  be  assumed  to  be  a  potential 
enrollee  in  the  Senior  ROTC  (SROTC)  program. 

Categories  of  records  in  the  sjrstem: 

System  contains  individual  names,  addresses,  telephone  numbers, 
social  security  numbers,  high  school  graduation  dates,  colleges  plan¬ 
ning  to  attend,  and  enrollment  information  following  recruitment 
follow-up  actions. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Chapter  103,  Section  2101-2111. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

LCS  Industries  -  To  establish  and  maintain  a  central  computerized 
master  file  of  prospective  SROTC  enrollees;  to  generate  SROTC 
prospect  LEADS  cards  and  recruitment  management  information 
reports. 

'ROTC  Instructor  Group  Staffs  •  To  recruit  individual  SROTC 
prospects  for  possible  enrollment  and  to  maintain  a  future  reference 
and  follow-up  suspense  file  of  prospective  enrollees. 

HQ,  TRADOC;  HQ,  ROTC;  and  Ayer  Direct  -  To  analyze 
SROTC  advertising  program  effectiveness  and  recruitment  activitites. 

United  States  Army  Recruiting  Command  (USAREC);  United 
States  Army  Reserve  ^SAR);  and  Army  National  Guard  (ARNG)  • 
To  recruit  individual  prospects  for  enlistment  purposes  when  the 
individual  has  specifically  requested  transfer  of  his^er  name  from 
the  SROTC  prosprct  file  to  the  USAREC,  USAR,  or  ARNG. 

Admissions/Registrars  Offices  -  To  provide  prospective  enrollees 
who  have  indicated  a  desire  to  attend  a  particular  host  or  cross- 
enrolled  institution  with  catalogs  or  other  information  concerning 
that  school. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

LCS  Industries  stores  information  on  magnetic  tape  and  magnetic 
disk  in  a  film  library  secured  by  a  controlled  access  roster. 

Ayer  Direct  stores  computer  print-outs  in  standard  file  containers. 

HQ,  TRADOC  and  ROTCR  store  computer  print-outs  in  standard 
file  containers. 

ROTC  Instructor  Ground  Staffs  store  LEADS  cards  in  file  folders 
or  in  standard  card  index  files. 

Admissions/Resistrars  Offices  store  individual  referral  data  in 
standard  file  containers. 

Retrievability: 

LCS  Industires  -  Filed  alphabetically  by  last  name  of  prospect  and 
by  ROTCR. 

HQ,  TRADOC,  ROTCR,  and  Ayer  Direct  -  Print-out  reports  are 
alphal^tized  by  last  name  of  prospect  and  by  ROTCR.  Reports  are 
filed  chronologically  by  month. 

ROTC  Instructor  Group  Staffs  -  LEADS  cards  are  filed  alphabeti¬ 
cally  by  last  name  of  prospect. 

Admissions/Registrars  Offices  •  Filed  alphabetically  by  last  name 
of  prospect. 

Safeguards: 

LCS  Industries  -  Building  and  offices  are  locked  in  the  evening. 
Keys  are  controlled.  Records  are  maintained  in  areas  accessible  only 
to  authorized  personnel  who  are  properly  screened  and  trained. 

Ayer  Direct  •  Building  employs  security  guard.  Employees  carry 
passes.  Records  are  maintained  in  areas  accessible  only  to  authorized 
personnel  who  are  properly  screened,  cleared,  and  trained. 

HQ,  TRADOC  and  ROTCR  -  Buildings  are  located  on  military 
reservations.  Records  are  maintained  in  areas  accessible  only  to  au¬ 
thorized  personnel  who  are  properly  screened,  cleared,  and  trained. 

ROTC  Instructor  Group  Staffs  and  Admissions/Registrars  Offices 

-  Buildings  are  located  on  college  campuses  guarded  by  college 
security  officials.  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  who  are  properly  screened,  cleared,  and 
trained. 

Retention  and  disposal: 

LCS  Industries  -  Records  are  retained  in  active  file  until  the  end  of 
the  fiscal  year  in  which  the  data  is  recieved,  held  in  an  inactive  file 
until  expiration  of  contract. 

Ayer  Direct  •  Records  are  retained  in  an  active  file  for  up  to  two 
years  and  then  destroyed. 

HQ,  TRADOC  and  HQ,  ROTCR  -  Records  are  retained  in  an 
active  file  for  up  to  two  years  and  then  destroyed. 

ROTC  Instructor  Group  Staffs  and  Admissions/Registrars  Offices 

-  Records  are  retained  for  as  long  as  it  is  deemed  necessary  for 
appropriate  follow-up  action  and  then  destroyed. 

System  managerfs)  and  address: 

The  Deputy  Chief  of  Staff  for  ROTC,  Headquarters,  United  States 
Army  Training  and  Doctrine  Command,  Ft  Monroe,  VA  2365 1. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ,  TRADOC 
ODCSROTC  (ATRO-AM) 

Ft  Monroe,  VA  23651 
Telephone:  Area  Code  804/727-3077 

Record  access  procedures: 


Request  from  individuals  should  be  addressed  to:  Headquarters, 
United  States  Army  Training  and  Doctrine  Command,  Office  of  the 
Deputy  Chief  of  Staff  for  ROTC  (ATRO-AM),  Ft  Monroe,  VA 
23651. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address,  and  telephone  number.  Visits  are 
limited  to  the  Office  of  the  Deputy  Chief  of  Staff  for  ROTC,  HQ, 
TRADOC  (ATRO-AM),  Ft  Monroe,  VA  23651. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  e.g.,  driver’s  license  or  employing  office’s 
identification  card. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  are  contained  in  Army  Regulation  340-21. 

Record  source  categories: 

Magazine,  newspaper,  and  poster  advertising  coupons;  mailback 
reply  cards;  letters;  walk-ins;  referrals  from  parents,  relatives,  coun¬ 
selors,  teachers,  coaches,  friends,  associates,  college  registrars,  dormi¬ 
tory  directors,  national  testing  organizations,  honor  societies.  Boys’ 
Clubs,  Boy  Scout  organizations.  Future  Farmers  of  America,  minor¬ 
ity  and  civil  rights  organizations,  fraternal  and  chruch  organizations, 
neighborhood  youth  centers,  YMCA,  YWCA,  social  clubs,  athletic 
clubs.  Boy’s  State/Boys’  Nation,  scholarship  organizations,  previous 
employers,  trade  organizations  and  other  agencies  and  commands 
within  the  Department  of  Defense. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0704.09aUSAREC 
System  name:  ' 

704.09  Center  of  Influence  Card  Files  (USAREC  Form  125) 

System  location: 

Army  recruiting  stations  reached  through  the  following  Recruiting 
Commands:  Northeast  Regional  Recruiting  Command,  Ft  Meade, 
MD;  Southeast  Regional  Recruiting  Command,  1628  Virginia 
Avenue,  College  Park,  GA;  Southwest  Regional  Recruiting  ^m- 
mand.  Ft  Sam  Houston,  TX;  Midwest  Regional  Recruiting  Com¬ 
mand,  Ft  Sheridan,  IL;  Western  Regional  Recruiting  Command,  Ft 
Baker,  CA. 

Categories  of  individuals  covered  by  the  system: 

United  States  Army  Recruiting  Command  (USAREC)  Form  125 
Cards  are  initiated  and  maintained  on  persons  who  actively  assist  the 
recruiter  by  referring  applicants  for  enlistment. 

Cards  are  also  maintained  on  persons  who  have  been  or  should  be 
cultivated  for  improvement  of  community  relations.  In  this  category 
are  program  directors  for  radio  and  TV  stations,  newspaper  editors 
and  important  civic  persons,  such  as  the  town/city  mayors  (when 
applicable). 

Cards  will  also  contain  by  name  references  to  persons  actually 
referred  to  the  recruiters  by  the  center  of  influence. 

Categories  of  records  in  the  system: 

System  contains  name,  title,  address,  phone  number,  and  specific 
data  about  the  person  which  has  caus^  him  to  be  selected  as  a 
center  of  influence  for  a  specific  recruiter,  and  the  manner  of  assist¬ 
ance  and  effectiveness  of  the  center  of  influence. 

Additionally,  the  reverse  side  of  the  USAREC  Form  125  is  used  to 
record  the  names  of  persons  referred  to  the  recruiter  for  enlistment 
by  the  center  of  influence.  Other  information  about  the  person  re¬ 
ferred  includes  social  security  number,  date  enlisted,  option  selected, 
educational  level  and  achievement  scores  resulting  from  the  Armed 
Forces  Qualification  Test  (AFQT). 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Sections  503,  505,  510  and  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  the  recruiter  to  determine  which  persons  are  providing 
recruiting  assistance,  and  to  recognize  and  reward  those  persons  who 
assist  the  recruiter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Vertical  file  cards  in  metal  file  card  container. 

Retrievability: 

Filed  alphabetically  by  last  name  of  center  of  influence. 

Safeguards: 

Records  are  maintained  by  individual  recruiter  and  are  considered 
privileged  information. 
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Retention  and  disposal: 

Center  of  influence  cards  are  destroyed  by  the  individual  recruiter 
when  they  are  no  longer  needed  for  reference  and  are  not  transferred 
to  any  other  file. 

System  managers)  and  address: 

Commander,  USAREC,  Ft  Sheridan,  IL  60037. 

Notification  procedure: 

Individuals  who  desire  information  as  to  whether  the  center  of 
influence  card  system  contains  information  about  them  should  write 
to  Commander,  USAREC,  ATTN;  USARCRFM-A,  Ft  Sheridan,  IL 
60037 

Requests  should  include  the  full  name  of  the  individual  desiring  the 
information,  current  address  and  telephone  number,  and  the  location 
of  the  recruiting  station  where  the  information  is  believed  to  be 
stored. 

Record  access  procedures: 

Requests  from  individuals  for  access  to  information  in  these  files 
should  be  addressed  to:  Commander,  USAREC,  ATTN: 
USARCRFM-A,  Ft  Sheridan,  IL  60037. 

Requests  should  include  the  full  name  of  the  person  desiring  access 
to  the  information,  current  address  and  telephone  number,  and  the 
location  of  the  recruiting  station  where  the  information  is  believed  to 
be  stored. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  content  of  records  and  appealing 
initial  determinations  are  contained  in  Army  Regulation  340-21. 

Record  source  categories: 

Personal  information  is  solicited  directly  from  the  center  of  influ¬ 
ence. 

Information  about  persons  referred  for  enlistment  is  taken  directly 
from  the  USAREC  Form  200,  Recruiting  Prospect  Card. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0704.09bDAPE 

System  name: 

704.09  University  of  Hawaii  Army  ROTC  Alumni 

System  location: 

United  States  Army  Senior  Instructor  Group,  University  of 
Hawaii,  1311  Lower  Campus  Road,  Honolulu,  HI  96822. 

Categories  of  individuals  covered  by  the  system: 

Alumni  of  the  University  of  Hawaii  Army  Reserve  Officers’  Train¬ 
ing  Corps  (ROTC)  Program. 

Categories  of  records  in  the  system: 

Record  contains  social  security  number;  rank  if  military;  full  name; 
ROTC  class  year;  year  commissioned;  service  number;  active  duty 
dates;  home  address  and  telephone  number;  business  address  and 
telephone  number;  highest  rank  held  on  active  duty;  summary  of 
active  duty  assignments;  highest  rank  held  in  reserve  or  national 
guard;  summary  of  reserve  or  guard  assignments;  resume’  of  civilian 
occupation;  advanced  degrees,  honors,  decorations;  civilian  govern¬ 
ment  offices  held;  present  occupation;  individual  assessment  of  value 
of  ROTC  training,  willingness  to  help  promote  the  local  ROTC 
program;  and  suggestions  to  improve  the  public  image  of  ROTC. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.  Chapter  103,  Sections  2101-2111. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  collected  to  aid  the  ROTC  cadets  at  the  University 
of  Hawaii  in  recruitment,  public  relations  and  academic  enrichment 
programs. 

Specific  uses  include:  preparation  of  mailing  labels  for  alumni 
newsletters  and  other  communications;  solicitation  of  alumni  guest 
speakers;  preparation  of  statistical  summaries  which  highlight  the 
value  of  ROTC  graduates  (devoid  of  personal  identifiers)  in  civilian 
and  military  endeavors;  solicitation  of  alumni  support  for  recruiting 
and  public  relations  programs  and  alumni  suggestions  and  comments. 

Name  and  address  data  are  keypunched  and  cards  processed  to 
produce  mailing  labels.  Individual  records  may  be  transferred  to  any 
component  of  the  Department  of  Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folder  and  punched  cards. 

Retrievabiiity: 

Filed  by  alumni  name  and  year  of  commissioning. 


Safeguards: 

Records  maintained  in  files  and  are  accessible  only  to  authorized 
personnel. 

Retention  and  disposal: 

Destroyed  when  obsolete  or  no  longer  needed. 

System  manageris)  and  address: 

Director,  Military  Science  Program,  ROTC  Senior  Instructor 
Group,  University  of  Hawaii,  1311  Lower  Campus  Road,  Honolulu, 
HI  96822. 

Notification  procedure: 

Information  may  be  obtained  from  any  officer  of  the  Instructor 
Group  at  the  University  of  Hawaii. 

Record  access  procedures: 

Individuals  may  gain  abcess  to  records  concerning  them  by  con¬ 
tacting  any  officer  of  Instructor  Group,  University  of  Hawaii. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21. 

Record  source  categories: 

University  of  Hawaii  commencement  records;  State  of  Hawaii  tele¬ 
phone  directories;  questionnaires  completed  by  individuals  con¬ 
cerned;  and  cadet  records  of  current  graduates. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0704.10aUSAR£C 

System  name: 

704.10  Recruiter  Malpractice  Files 

System  location: 

Security/Special  Actions  Division,  Directorate  of  Recruiting 
Force  Management,  United  States  Army  Recruiting  Command 
(USAREC),  USARCRFM-SS,  Ft  Sheridan,  IL  60037 

Categories  of  individuals  covered  by  the  system: 

Individuals  who  have  alleged  recruiter  malpractice  or  processing 
irregularities  against  members  of  the  Recruiting  Command. 

Members  of  the  Recruiting  Command  who  have  been  investigated 
for  alleged  recruiter  malpractice  or  processing  irregularities. 

Categories  of  records  in  the  system: 

Reports  of  investigation  pertaining  to  allegations  of  recruiter  mal¬ 
practice/  processing  irregularities.  Reports  of  investigation  contain 
full  identifying  data  of  all  persons  involved,  findings  of  the  investiga¬ 
tion,  and  disciplinary  action  taken,  if  any. 

Authority  for  maintenance  of  the  system: 

Federal  Property  and  Administrative  Services  Act  of  1949  (64 
Stat.  578),  as  amended  by  Act  of  22  Oct  1968);  Title  44  U.S.C., 
Sections  3101-3103. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Reports  used  for  trend  analysis  in  order  to  formulate  recommenda¬ 
tions  for  modifications  of  recruiting  policies  and  practices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Reports  of  investigations  stored  in  file  cabinets. 

Retrievabiiity: 

Listed  alphabetically  by  last  name  of  person  making  allegation. 

Safeguards: 

File  cabinets  and  building  secured.  Reports  are  maintained  in  an 
area  accessible  only  to  properly  screened  and  trained  personnel. 
Information  released  only  to  persons  having  a  valid  need-to-know. 

Retention  and  disposal: 

Report  files  remain  active  for  1  year,  inactive  for  1  year,  and  are 
destroyed  at  the  beginning  of  the  3rd  year.  Files  cover  a  2  year 
period. 

System  managerts)  and  address: 

Director,  Recruiting  Force  Management,USAREC. 

Notification  procedure: 

Information  may  be  obtained  from; 

Director,  Recruiting  Force  Management,  USARCRFM-SS 

Ft  Sheridan,  IL  60037 

Telephone:  Area  Code  312/926-3147 
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Record  access  procedures: 

Request  for  information  should  be  addressed  to:  Headquarters, 
USAREC,  ATTN:  USARCRFM-SS,  Ft  Sheridan.  IL  60037. 

Written  requests  for  information  should  contain  full  name,  address, 
telephone  number  and  military  status  of  requester. 

For  personal  visits,  the  requester  must  be  able  to  provide  accept¬ 
able  identification,  such  as  a  driver’s  license  or  military  identification. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determination  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

USAREC 

US  Army  Criminal  Investigation  Command  reports  of  investiga¬ 
tion. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0704.10bMEPCOM 

System  name: 

704.10  ASVAB  Institutional  Test  Scoring  and  Reporting  System 

System  location: 

Primary  System:  Plans/Program/Test  Scoring  Division,  Testing 
Directorate,  United  States  Military  Enlistment  Processing  Oimmand 
(MEPCOM),  FT.  Sheridan,  IL  60037. 

Decentralized  Segments:  Armed  Forces  Examining  and  Entrance 
Stations  (AFEES);  participating  school  systems;  state  departments  of 
education/testing  agencies;  Air  Force  Human  Resources  Laboratory, 
Brooks  Air  Force  Base,  TX  78236;  Defense  Manpower  Data  Center, 
Monterey,  CA  93940;  all  service  recruiters/recruiting  commands. 

Categories  of  individuals  covered  by  the  system: 

High  School,  job  cor|^  college,  and  other  students  who  have  been 
administered  the  institutional  version  of  the  Armed  Services  Voca¬ 
tional  Aptitude  Battery  (ASVAB). 

Categories  of  records  in  the  system: 

File  contains  individual’s  name,  social  security  number  (SSN),  ad¬ 
dress,  telephone  number,  date  of  birth,  sex,  ethnic  group  identifica¬ 
tion,  grade,  booklet  number  of  ASVAB  test,  individual’s  plans  after 
graduation,  and  individual  item  responses  to  each  of  the  12  ASVAB 
tests. 

Authority  for  maintenance  of  the  system: 

Title  44  U.S.C.,  Section  3101;  Title  10  U.S.C.,  Sections  133  and 
3012. 

Executive  Order  9397,  ’Numbering  Systems  for  Federal  Accounts 
Relating  to  Individual  Personnel.’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Plans/Program/Test  Scoring:  To  compute  and  furnish  test  score 
products  for  career/vocational  guidance  and  group  assessment  of 
aptitude  test  performance;  for  research  use  by  selected  government 
contractors. 

Armed  Forces  Examining  and  Entrance  Stations:  To  establish  eli¬ 
gibility  for  enlistment  and  verify  enlistment  and  placement  scores  and 
retest  eligibility. 

School  Systems:  For  vocational/career  counseling,  curriculum 
planning,  and  group  assessment. 

Air  Force  Human  Resources  Laboratory:  For  future  test  develop¬ 
ment,  test  validation,  and  related  statistical  purposes. 

Defense  Manpower  Data  Center:  For  marketing  evaluation,  assess¬ 
ment  of  manpower  trends,  and  characteristics. 

Recruiters/Recruiting  0>mmands:  For  recruitment,  enlistment,  and 
placement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Plans/Program/Test  Scoring  Division:  Microfiche,  optical  mark 
sense  cards,  and  computer  magnetic  tapes. 

AFEES:  Microfiche. 

School  Systems:  Computer  paper  printout  and  magnetic  tapes. 

Air  Force  Human  Resources  Lidwratory:  Magnetic  tapes. 

Defense  Manpower  Data  Center:  Magnetic  tapes. 

Recruiter/Recruiting  Commands:  Computer  paper  printout  and 
cards. 

Retrievability: 

Data  are  first  accessed  by  date  tested,  then  by  high  school  name, 
and  then  alphabetically  by  student  name. 

Safeguards: 


Records  are  maintained  in  areas  (locked  rooms  or  filing  cabinets) 
accessible  only  to  authorized  personnel  who  are  properly  screened, 
cleared,  and  trained  in  accordance  with  governing  regulations.  Mag¬ 
netic  tapes  are  protected  by  user  identification  and  manual  controls. 

Retention  and  disposal: 

Plans/Program/Test  Scoring  Division:  Primary  records  (mark 
sense  data  cards)  are  retained  4  months  after  which  they  are  de¬ 
stroyed.  Magnetic  tapes  are  retained  for  1  year;  microfiche  retained 
for  2  years.  Research  data  retained  by  contractors  for  more  than  2 
years  require  segregation  of  personal  identifying  information  and  test 
score  data,  with  analyses  performed  using  only  summary  statistics. 

AFEES:  Records  retained  for  2  years  after  which  they  are  de¬ 
stroyed. 

School  Systems:  Records  released  to  students;  counselors  retain 
scores  with  student  master  records. 

Air  Force  Human  Resources  Laboratory:  Records  are  retained 
indefinitely  or  as  long  as  the  system  is  operational.  Files  maintained 
after  2  years  are  purged  to  delete  each  student’s  personal  identifying 
information. 

Defense  Manpower  Data  Center:  Data  maintained  for  2  years,  at 
which  time  personal  identifying  information  is  erased  from  this 
system. 

Recruiter/Recruiting  Commands:  Records  are  maintained  for  2 
years  from  date  ASVAB  are  administered,  then  destroyed. 

System  managerts)  and  address: 

Commander,  United  States  Military  Enlistment  Processing  Com¬ 
mand,  Ft.  Sheridan,  IL  60037. 

NotiHcation  procedure: 

Information  may  be  obtained  from: 

Commander 

United  States  Military  Enlistment  Processing  Command 
Testing  Directorate 

Ft.  Sheridan,  IL  60037  Telephone:  Area  Code  312/926-2366 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  Commander, 
United  States  Military  Enlistment  Processing  Command,  Testing  Di¬ 
rectorate,  Ft.  Sheridan,  IL  60037. 

Written  requests  for  information  should  contain  the  correct  name 
and  full  address  of  the  high  school,  date  tested,  full  name  of  individu¬ 
al  tested,  SSN,  and  address  at  the  time  of  testing. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  are  contained  in  Army  Regulation  340-21. 

Record  source  categories: 

Students  who  are  tested  with  ASVAB. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  USC  552a(k)(6).  For 
additional  information  contact  the  SYSMANAGER. 

A0704.11aUSAREC 

System  name: 

704.11  Recruiter  Identification  Report 

System  location: 

Military  Personnel  Division,  Directorate  of  Recruiting  Force  Man¬ 
agement,  US  Army  Recruiting  Command  (USAREC), 
USARCRFM-MP-D,  Ft  Sheridan,  IL  60037. 

Directorate  of  Management  Information  Systems/ADP,  USAREC, 
Ft  Sheridan,  IL  60037. 

Categories  of  individuals  covered  by  the  system: 

Individuals  assigned  to  recruiting  duty. 

Categories  of  records  in  the  system: 

System  contains  name,  social  security  number  (SSN),  initial  unit  of 
assignment,  reporting  date  to  initial  assignment,  and  recruiter  identifi¬ 
cation  number. 

Authority  for  maintenance  of  the  system: 

Federal  Property  and  Administrative  Services  Act  of  1949  (64 
Stat.  578),  as  amended  by  Act  of  22  Oct  1968  (82  Stat.  1238);  Title  44 
U.S.C.,  Sections  3101-3103. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  u-  ers  and  the  purposes  of  such  uses: 

To  as  .ign  recruiting  objectives  and  evaluate  recruiter  production. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaininpamd 
disposing  of  records  in  the  system: 

Storage: 

Computer  printout  in  file  cabinet. 

Retrievability: 


73864 


Federal  Register  /  Vol.  44.  No.  243  /  Monday,  December  17.  1979  /  Notices 


Listed  alphabetically  by  last  name,  and  numerically  by  four  digit 
recruiter  identification  number. 

Safeguards: 

Building  secure.  Records  are  maintained  in  area  accessible  only  to 
properly  screened  and  trained  personnel. 

Retention  and  disposal: 

Listing  updated  monthly  with  previous  listings  being  destroyed. 
Information  contained  in  report  covers  a  6  year  period. 

System  managerts)  and  address: 

Commander,  USAREC. 

Notification  procedure: 

Information  may  be  obtained  from: 

Director,  Recruiting  Force  Management,  USAREC 
Ft  Sheridan,  IL  60037 
Telephone:  312/926-2442 

Request  for  information  should  contain  full  name,  SSN,  and  mili¬ 
tary  status. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Headquarters, 
ATTN:  USARCRFM-MP-D,  Ft  Sheridan,  IL  60037. 

Written  request  for  information  should  contain  the  full  name  of  the 
individual,  SSN,  current  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification;  i.e.,  driver’s  license,  identification  card. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

Recruiter  Identification  Control  Log. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0706.02DAAG 

System  name: 

706.02  E>eparture  Clearance  Files 

System  location: 

Headquarters  of  Installations  or  Commands.  Official  mailing  ad¬ 
dresses  are  in  the  Department  of  Defense  directory  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system: 

All  military  personnel  and  Department  of  the  Army  (DA)  civilian 
personnel  assigned  to  installations  and  commands  who  are  authorized 
to  use  Army  facilities  or  who  have  accountable  responsibility  for 
government  property,  facilities,  or  material. 

Categories  of  records  in  the  system: 

File  contains  a  copy  of  DA  Form  137  (Installation  Clearance 
Record)  and  may  contain  copies  of  receipts  or  documents  evidencing 
payment  of  telephone  bills,  return  of  material  held  on  memorandum 
receipt,  and  similar  clearance  matters. 

Authority  for  maintenance  of  the  system: 

Tide  10  U.S.C.  Section  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  verify  that  an  individual  has  obtained  clearance  from  the  instal¬ 
lation’s  facilities,  and  to  verify  that  the  individual  has  accomplished 
his/her  personal  oblications. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Alphabetically  by  last  name  of  departing  individual,  or  by  depar¬ 
ture  date. 

Safeguards: 

Maintained  in  file  cabinets  or  open  storage  areas. 

Retention  and  disposal: 

These  records  are  destroyed  after  1  year. 

System  managerts)  and  address: 

The  Adjutant  General,  Headquarters,  Department  of  the  Army 
(HQDA),  The  Pentagon,  Washin^on,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  fromm  headquarters  of  the  installa¬ 
tion  to  which  the  individual  was  previously  assigned. 


For  personal  visits,  the  requester  must  provide  proof  of  identity 
such  as  an  identification  card  or  driver’s  license. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  commander 
at  the  members  previous  command  or  installation  of  assignment. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individum,  prade,  social  security  number,  and  date  of  departure 
from  unit  of  assignment. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  obtained  from  HQDA  (DAAG-AMP),  Washington, 
DC  20314. 

Record  source  categories: 

These  records  are  derived  only  from  those  activities  or  facilities 
operating  on  military  installations. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0706.06aUSAREC 

System  name: 

706.06  Armed  Forces  Examining  and  Entrance  Station  (AFEES) 
Reporting  System 

System  location: 

Primary  sj^tem:  Management  Information  Systems  Automatic 
Data  Processing  (ADP)  Directorates,  US  Army  Recruiting  Com¬ 
mand,  USARl^), 

Decentralized  ^gments:  Input  terminals  at  AFEES. 

Categories  of  individuals  covered  by  the  system: 

All  persons,  male  or  female,  who  report  to  an  AFEES  or  mobile 
examining  team  site  to  be  mentally  tested  and/or  physically  examined 
to  determine  their  fitness  for  entry  into  any  of  the  Arm^  Services 
regardless  of  whether  or  not  persons  enlist,  and  all  persons  who 
enlist  in  any  of  the  armed  services. 

Categories  of  records  in  the  system: 

Records  may  include  enlistment  contract  records  established  when 
a  person  enlists  in  one  of  the  armed  services,  records  containing 
results  of  mental  tests  administered  to  service  applicants,  results  of 
physical  examinations  administered  to  service  applicants,  or  results  of 
abbreviated  physical  examinations  administered  to  service  applicants. 

Authority  for  maintenance  of  the  system: 

Federal  Property  and  Administrative  Service  Act  of  1949  (64  Stat¬ 
ute  578)  as  amended  by  Act  of  22  October  1968  (82  Statute  1238); 
Tide  44  U.S.C.,  Sections  3101-3103. 

Routine  uses  of  records  maintoined  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

USAREC:  Enlistment  contract  records  are  collected  for  dissemina¬ 
tion  to  Department  of  the  Army  and  other  armed  services  for  master 
personnel  files,  notifying  reception  stations  and  assigimient  units  or 
stations  of  pending  arrival  of  enlistees,  and  for  statistical  analysis 
functions.  Mental  test  record,  physical  examination  records  and  phys¬ 
ical  inspection  records  are  usimI  in  statistical  analysis  functions. 

Army  Surgeon  General’s  Office:  For  statistic^  analysis  functions 
relating  to  physical  patterns  and  trends  of  the  military  available 
population. 

Department  of  Defense  Manpower  Research  and  Data  Analysis 
Center:  Statistical  analysis  functions  using  data  for  applicants  from  all 
armed  services. 

Other  Armed  Services:  For  input  to  master  peiwnnel  files  for 
persons  going  on  active  duty  with  the  respective  services. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

"  Computer  Magnetic  Tape. 

Retrievability: 

Individual  records  are  accessed  and  retrieved  by  social  security 
number  (SSN).  Sequential  access  tape  files  are  maintained  on  a 
monthly  basis,  with  a  separate  file  for  each  calendar  month. 

Safeguards: 

Tape  files  are  retained  in  a  vault  when  not  being  processed  on  the 
computer.  A  tape  librarian  keeps  a  record  of  files  removed  from 
vault.  Vault  is  within  computer  room,  to  which  entrance  is  restricted 
by  a  cypher  lock.  A  visitors  register  is  used.  Building  housing  the 
computer  center  is  locked  during  off-duty  hours. 

Retention  and  disposal: 

Records  are  maintained  in  the  active  file  until  the  end  of  the 
calendar  month,  after  which  they  are  retained  in  vault  storage  for  a 
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maximum  of  7  years.  Records  are  destroyed  by  erasing  and  re-  using 
the  magnetic  tapes. 

System  managerts)  and  address: 

Commander,  USAREC,  Ft  Sheridan,  IL  60037. 

Notification  procedure: 

Information  may  be  obtained  from: 

Commander 

IISARFC 

Ft  Sheridan.  IL  60037 
Telephone:  312/926-3115 

Request  must  include  full  name,  SSN  and  year/month  of  process¬ 
ing  at  an  AFEES. 

Record  access  procedures: 

Assistance  can  be  obtained  from  the  SYSMANAGER. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS¬ 
MANAGER. 

Record  source  categories: 

Information  collected  at  the  AFEES  while  the  service  applicant  is 
being  porcessed  to  determine  medical  and  mental  qualification  for 
entry  into  the  service. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0707.05DAAG 

System  name: 

707.05  Privilege  Card  Application  Files 

System  location: 

Major  commands;  installation  headquarters;  United  States  (US) 
Army  Finance  and  Accounting  Center  (USAFAC);  Administrative 
Management  Directorate,  The  Adjutant  General  Center  (Field 
Policy  and  Operations  Division).  Official  mailing  addresses  are  in  the 
Department  of  Defense  (DOD)  directory  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system: 

Dependents  of  active  duty  or  retired  personnel  and  deceased  mili¬ 
tary  personnel;  disabled  veterans;  Medal  of  Honor  recipients;  foreign 
military  personnel;  civilian  employees  of  the  Department  of  the 
Army  assigned  overseas  or  residing  on  a  military  installation  within 
the  US;  civilian  employees  under  private  or  Government  contract 
with  the  US  Army  and  their  dependents;  civilians  of  foreign  nations 
on  duty  in  the  US  at  invitation  of  DOD. 

Categories  of  records  in  the  system: 

File  contains  individual’s  application  for  issuance  of  an  identifica¬ 
tion  card. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  control  and  maintain  a  record  of  identification  cards  issued. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Applications  are  placed  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  applicant  and  social  security 
number. 

Safeguards: 

Buildings  employ  security  guards.  Records  are  maintained  in  an 
area  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  , 

Applications  are  temporary  documents.  Applications  are  main¬ 
tain^  until  either  the  identification  card  expires,  is  replaced  or  is  no 
longer  required. 

System  maiiager(s)  and  address: 

The  Adjutant  General,  Headquarters,  Department  of  the  Army, 
(HQDA),  The  Pentagon,  Washin^on,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQDA  (DAAG-AMP) 

Room  GA  172 
Forrestal  Building 
Washington,  DC  20314 
Telephone:  Area  Code  202/693-0713 


Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Major  com¬ 
mands;  installation  headquarters  that  issued  the  identification  card; 
the  USAFAC  when  the  application  was  submitted  to  that  agency  for 
determination  of  dependency. 

Written  requests  for  information  should  contain  the  full  name  of 
the  military  or  civilian  sponsor  and  number  from  the  identification 
card,  if  known.  Visits  may  be  made  to  the  same  agencies  to  which 
written  requests  are  submitted. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification,  i.e.,  driver’s  license,  employing  office’s  or 
military  identification  card,  including  verbal  information  that  can  be 
verified  with  his  application. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Sponsor’s  personnel  records  when  member  is  on  active  duty;  US 
Army  Reserve  Components  Personnel  and  Administration  Center 
when  member  is  deceased  or  retired. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0708.01aDAPC 

System  name: 

708.01  Military  Personnel  Records  Jacket  Files  (MPRJ) 

System  location: 

United  States  Army  Reserve  Components  Personnel  and  Adminis¬ 
tration  Center  (RCPAC),  each  Army  command/organization/detach¬ 
ment,  and  each  Army  Reserve  command/organization/detachment. 

Categories  of  individuals  covered  by  the  system: 

Enlisted,  warrant  officers,  and  commi:,sioned  officers  on  active 
duty  in  the  United  States  (US)  Army;  enlisted,  warrant  officers, 
commissioned  officers  of  the  US  Army  Reserve  in  active  reserve 
(non-unit  or  unit)  status;  ail  living  retired  persons;  commissioned/ 
warrant  officers  separated  after  30  June  1917  and  enlisted  personnel 
separated  after  31  October  1912. 

Categories  of  records  in  the  system: 

Files  contain  qualification  record;  emergency  data  record;  enlist¬ 
ment  record  and  related  service  agreement/extension/active  duty 
orders;  military  occupational  specialty  (MOS)  evaluation  data  report; 
Group  Life  Insurance  Election;  record  of  induction;  security  ques¬ 
tionnaire;  transfer/disdharge  report;  license  application;  language  pro¬ 
ficiency  questionnaire;  police  record*  check;  current  declaration  of 
parent/guardian;  statement  of  personal  history;  identification  card 
application;  Veterans  Administration  (VA)  compensation  forms  and 
related  papers;  security  clearance;  certificate/determination;  airborne 
jump  record;  dependent  medical  care  statement  and  related  forms; 
training  and  experience  records;  Department  of  Defense  (DOD)  sum¬ 
mary  sheet  for  review  of  conscientious  objector;  oath  of  extension  of 
enlistment;  survivor  benefit  plan  election  certificate;  efficiency  report; 
application/  nomination  for  assignment;  achievement  certificates; 
summarized  record  of  proceeding,  record  of  proceeding  and  appel¬ 
late  or  other  supplementary  actions.  Article  15  (Title  10  U.S.C., 
Section  815);  weight  control  record;  personnel  screening  and  evalua¬ 
tion  record;  individual  statement  relating  to  removal  from  temporary 
disability  retired  list;  change  of  name  statements;  enlistment  statement 
application/approval/disapproval/  classification/removal  for  dis¬ 
charge/identification  as  conscientious  objector;  requests  for  appoint¬ 
ment;  affidavits  relating  retention  beyond  expiration  of  term  of  serv¬ 
ice;  prior  service  enlistment  documents;  certificate  barring  reenlist¬ 
ment;  waivers  for  enlistment;  physical  evaluation  board  letters/elec¬ 
tion/summaries/status  of  conditions;  authority  to  change  name/birth- 
date;  statement  of  military  service;  record  brief  (SIDPERS);  letters 
of  failure  to  complete  Army  school;  certificate  of  completion  of 
Army  school;  MOS  classification  board  proceedings;  award  of  MOS; 
waiver  of  right  to  deferment;  agreement  for  noncombatant  duty; 
citation  of  award;  correspondence  relating  to  badges,  medals,  and 
unit  awards;  correspondence/  authorizations/orders  regarding  for¬ 
eign  decorations;  correspondence  regarding  Medal  of  Honor  and 
certification  to  VA;  letters  of  appreciation/commendation;  recom¬ 
mendations/approvals/declinations/  board  proceedings/announce¬ 
ment  relating  to  promotion/reduction;  correspondence/letters/admin¬ 
istrative  reprimands/censures/admonitions  relating  to  apprehensions/ 
confinement/discipline;  letters  of  sympathy  relating  to  a  deceased 
member;  dependent  travel  and  movement  of  household  goods  and 
acknowledgement  of  restriction;  document  and  orders  relating  to 
National  Guard  status;  adverse  suitability  information;  personal  in¬ 
debtedness  correspondence  and  related  papers;  statement  of  involun- 
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tary  retirement;  orders/revocations/amendments/indorsements/  ex¬ 
tracts  relating  to  active  duty/awards/change  data/court  martial/  dis- 
charge/enlistment-reenlistment/MOS  award/proficiency  pay/promo¬ 
tion/  reduction/release/retirement/temporary  duty;  individual  flight 
records/  physical  examination  records/aviator  flight  record/instru¬ 
ment  certification  papers/application  for  identification  cards/other 
training/  proficiency/evaluation  forms,  records,  and  papers;  other 
correspondence/  letters/documents/papers  relating  to  duty  status/ 
leave/pass/organizational  entitlements.  Correspondence  among  the  (1) 
United  States  Army  Military  Personnel  Center  (MILPERCEN),  (2) 
service  member,  (3)  Army  Staff  offices,  (4)  Army  commands,  (5) 
other  Federal  agencies,  (6)  general  public  to  commander  or  service 
member. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301;  Title  10  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Army  command  or  US  Army  Reserve  command  of  assignment/ 
station/  location  of  the  Army  or  Army  Reserve  service  member:  To 
provide  day-to-day  administration,  training,  qualification,  reenlist¬ 
ment,  discharge,  and  related  matters  pertaining  to  individual’s  mili¬ 
tary  service;  to  publish  officer  registers/rosters  as  authorized  by  Title 
10  U.S.C.,  Section  122. 

Inquiries  are  received  for  information,  documents,  papers,  and  rec¬ 
ords  which  are  provided  to  the  requester  to  enable  the  agency  to 
adjudicate  claims,  perform  investigative  actions,  support  criminal 
cases,  state  determinations,  research,  security  clearance,  citizenship, 
location  and  other  related  uses  consistent  with  the  functional  and 
statutory  responsibility  of  the  agency. 

Agencies  using  files  are:  Central  Intelligence  Agency;  Department 
of  Agriculture;  Department  of  Commerce;  Department  of  Health, 
Education,  and  Welfare;  Department  of  Housing  and  Urban  Devel¬ 
opment;  Department  of  Interior;  Department  of  Labor;  Department 
of  State;  Department  of  Transportation;  Department  of  Treasury; 
American  Battle  Monuments  Commission;  Atomic  Energy  Commis¬ 
sion;  Civil  Aeronautics  Board;  Federal  Communications  Commission; 
Federal  Aviation  Administration;  VA;  US  Postal  Service;  Office  of 
Personnel  Management;  Selective  Service  System;  DOD  agencies, 
elements  and  military  departments;  Social  Security  Administration; 
Defense  agencies  of  the  North  Atlantic  Treaty  Organization,  and 
military  commands  thereof  (i.e..  Supreme  Headquarters  Allied 
Powers  Europe  (SHAPE)  and  its  subordinate  commands  of  Allied 
Forces,  Northern  (AFNORTH),  Central  (AFCENT),  Central  Army 
Group  (CENT AG),  Southern  (AFSOUTH),  and  Allied  Land  Forces 
Southeast  Europe  (LANDSOUTHEAST);  State,  County  and  City 
Welfare  Organization  -  when  information  is  required  to  conduct 
business  of  the  agency  concerned;  Penal  Institutions:  when  the  indi¬ 
vidual  is  a  patient  or  an  inmate;  and  State,  County  and  City  Proba¬ 
tion/Parole  and  Pardon  Officers  -  for  use  in  pre-sentencing  or  parole 
investigations;  Correspondence  with  next-of-kin  in  accordance  with 
Army  Regulation  630-10;  other  elements  of  the  federal  government 
in  accordance  with  their  respective  authority  and  responsibility. 

Patriotic  societies  incorporated  under  the  provisions  of  Title  36 
U.S.C.  in  consonance  with  their  respective  corporate  mission  when 
their  use  of  records  or  information  is  in  furtherance  of  the  welfare, 
morale,  or  mission  of  the  service  members  of  the  Army. 

Record  of  the  identity,  diagnosis,  prognosis,  or  treatment  of  any 
client/patient,  irrespective  of  whether  or  when  he  ceases  to  be  a 
client/patient,  maintained  in  connection  with  the  performance  of  any 
alcohol  or  drug  abuse  prevention  and  treatment  function  conducted, 
regulated,  or  directly  or  indirectly  assisted  by  any  department  or 
agency  of  the  United  States,  shall,  except  as  provided  therein,  be 
confidential  and  be  disclosed  only  for  the  purposes  and  under  the 
circumstances  expressly  authorized  in  Title  21  U.S.C.,  Section  1173. 
This  statute  takes  precedence  over  the  Privacy  Act  of  1974,  in  regard 
to  accessibility  of  such  records  except  to  the  individual  to  whom  the 
record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  record  jacket  folder. 

Retrievability: 

Records  accessed  by  name. 

Safeguards: 

Records  maintained  in  areas  accessible  only  to  authorized  person¬ 
nel;  transferred  from  station  to  station  in  personal  possession  of 
individual  concerned  or  by  US  mail. 

Retention  and  disposal: 

Permanent 


System  manager(s)  and  address: 

Commander,  United  States  Army  Military  Personnel  Center,  200 
Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure: 

Information  may  be  obtained  from  the  commander  of  the  organiza¬ 
tion  to  which  the  service  member  concerned  is  assigned;  for  retired 
and  non-unit  reserve  personnel,  information  may  be  obtained  from 
the  Reserve  Components  Personnel  and  Administration  Center, 
United  States  Army,  9700  Page  Blvd,  St  Louis,  MO  63132;  for  sepa¬ 
rated  and  deceased  personnel  notify  the  National  Personnel  Records 
Center,  General  Services  Administration,  9700  Page  Blvd,  St  Louis, 
MO  63132. 

Record  access  procedures: 

Written  requests  for  information  should  include  the  full  name, 
service  identification  number,  branch  of  service  of  an  officer,  and 
current  address.  Visits  should  be  made  to  the  Consolidated  Military 
Personnel  Activity  (COMPACT)  or  the  Military  Personnel  Office 
(MILPO)  of  the  organization/station  of  the  service  member  con¬ 
cerned  or  the  RCPAC. 

For  personal  visits,  the  requester  should  provide  acceptable  identi- 
flcation,  i.e.,  military  identiflcation  card  or  other  identification  nor¬ 
mally  acceptable  in  the  transaction  of  business. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Headquarters,  Department  of 
the  Army  (DAPC-MSO),  200  Stovall  Street,  Alexandria,  VA  22332. 

Record  source  categories: 

Letters,  statements,  forms,  records  and  related  papers  originating 
with  the  service  member;  generated  by  Army  Staff  offices.  Army 
commands,  other  Federal  agencies  in  accordance  with  their  respec¬ 
tive  functional  or  statutory  requirements;  and  by  the  general  public 
or  the  commander  of  service  member  when  such  papers  relate  to  the 
service  status  of  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0708.01bNGB 

System  name: 

708.01  Army  National  Guard  Automated  Personnel  Reporting 
System 

System  location: 

Primary  System:  National  Guard  Computer  Center,  National 
Guard  Bureau,  Columbia  Building,  5611  Columbia  Pike,  Falls 
Church,  VA  22041. 

Decentralized  Segments:  Offices  of  the  Adjutants  General  of  all 
States,  Puerto  Rico,  the  Virgin  Islands,  and  the  District  of  Columbia 
and  units  of  the  Army  National  Guard  (ANG)  not  on  active  duty. 

Categories  of  individuals  covered  by  the  system: 

Each  individual  who  is  a  member  of  the  ANG  in  a  commissioned 
officer,  warrant  officer  or  enlisted  status. 

Categories  of  records  in  the  system: 

File  contains  items  of  data  relating  to  individual’s  service  which 
have  been  extracted  from  his/her  military  records  or  computed  from 
the  information  contained  therein.  The  records  from  which  the  data 
are  extracted  are:  military  personnel  records  jacket;  financial  records 
data  folder;  health  records;  statement  of  service;  qualification  record; 
group  life  insurance  election;  application  for  appointment;  enlistment 
records;  medical  examination;  active  duty  report;  record  of  retire¬ 
ment  points;  notification  of  eligibility  for  retired  pay  at  age  60; 
voluntary  reduction;  academic  report;  officer  evaluation  report;  tran¬ 
script  of  military  record;  oath  of  enlistment  extension;  temporary 
disability  record;  change  of  name;  statement  for  enlistment;  acknowl¬ 
edgement  of  service  requirements;  report  of  proceedings  of  physical 
fitness  board;  report  of  proceedings  of  physical  review  board;  birth 
certificate;  citizenship  statement  and  status;  record  of  security  clear¬ 
ance;  educational  constructive  credit;  educational  transcript;  flight 
record;  federal  recognition  orders;  special  orders;  recommendation 
for  promotion;  notification  of  non-selection  for  promotion;  miscella¬ 
neous  correspondence  documents  and  other  military  orders  relating 
to  military  service  including  information  pertaining  to  dependents, 
interservice  actions,  intraservice  actions,  assignments,  attachments, 
details,  military  qualifications,  determinations,  reliefs,  component, 
branch  of  service,  military  awards,  pay  entitlements,  releases,  trans¬ 
fers,  and  other  military  service  data. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  275;  Title  32  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 
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I  Department  of  Defense  and  Department  of  the  Army  (DA)  (to 

include  United  States  Army  Forces  Command  (FORSCOM)  and 
United  States  Army  Reserve  Components  Personnel  and  Administra¬ 
tion  Center  (RCPAC):  To  provide  feeder  information  necessary  to 
enable  computation  of  the  monthly  pay  for  each  member  of  the 
ANG  who  is  paid  by  the  Joint  Military  Pay  System  for  ReseiVe 
Components  of  the  Army;  to  provide  suspense  information  to  assure 
completion  of  individual  personnel  actions  required  by  Federal  stat¬ 
ute  at  the  expiration  of  specified  periods  of  time.  These  actions  are: 
removal  from  an  active  status  upon  completion  of  maximum  periods 
of  service  or  attainment  of  maximum  ages;  to  provide  lists  of  female 
personnel  to  facilitate  selection  of  individuals  for  specialized  assign¬ 
ments  in  connection  with  ANG  activities;  to  provide  lists  of  military 
chaplains  and  chaplains’  assistants' to  facilitate  the  selection  of  indi¬ 
viduals  for  specialized  duties  or  training. 

Record  of  the  identity,  diagnosis,  prognosis,  or  treatment  of  any 
client/patient,  irrespective  of  whether  or  when  he/she  ceases  to  be  a 
client/patient,  maintained  in  connection  with  the  performance  of  any 
alcohol  or  drug  abuse  prevention  and  treatment  function  conducted, 
regulated,  or  directly  or  indirectly  assisted  by  any  department  or 
agency  of  the  United  States,  shall,  except  as  provided  therein,  be 
confidential  and  be  disclosed  only  for  the  purposes  and  under  the 
circumstances  expressly  authorized  in  Title  21  U.S.C.,  Section  117S. 
This  statute  takes  prec^ence  over  the  Privacy  Act  of  1974,  in  regard 
to  accessibility  of  such  records  except  to  the  individual  to  whom  the 
record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Magnetic  computer  tape. 

Retrievability: 

By  name,  social  security  number  or  automatic  data  processing 
parameter. 

Safeguards: 

Access  to  data  storage  area  and  distribution  of  printouts  are'con- 
trolled.  Approval  of  functional  manager  must  be  obtained  before  data 
may  be  retrieved  or  distributed. 

Retention  and  disposal: 

Data  retained  in  file  until  updated  or  service  of  individual  is  termi¬ 
nated.  In  case  of  enlisted  personnel  the  data  are  destroyed  1  month 
after  individual  is  separated  from  the  ANG.  In  the  case  of  Commis¬ 
sioned  officers  and  warrant  officers,  the  data  are  retained  indefinitely 
in  separate  file. 

System  manager(s)  and  address: 

Chief,  National  Guard  Bureau,  The  Pentagon,  Washington,  DC 
20310. 

Notification  procedure: 

Information  may  be  obtained  from;  Chief,  Army  Personnel  Divi¬ 
sion,  NGB,  The  Pentagon,  Washington  DC  20310. 

Record  access  procedures: 

Written  requests  for  information  should  contain  full  name  of  indi¬ 
vidual,  service  identification  number,  current  military  status  and  ap¬ 
propriate  return  address. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  Sys- 
manager. 

Record  source  categories: 

Enlistment,  appointment,  or  commission  related  forms  pertaining  to 
the  individual  having  a  current  or  former  military  status;  academic, 
training  or  qualification  records  acquired  prior  to  or  during  military 
service;  correspondence,  forms,  records,  documents  and  other  related 
papers  originating  in  or  collected  by  Department  of  the  Army  Staff 
agencies  and  commands;  other  federal  departmental  agencies,  admin¬ 
istrations,  federal  separate  agencies,  commissions,  boards,  service,  or 
authority;  state  and  local  governmental  entities;  civilian  education 
and  training  institutions;  and  members  of  the  public  when  such  infor¬ 
mation  directly  concerns  the  military  service  member. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0708.01CNGB 

System  name: 

708.01  Military  Personnel  Records  Jacket  (MPRJ)  (NGB) 

System  location: 

Each  National  Guard  Armory  in  all  states,  Puerto  Rico,  the  Virgin 
Islands,  and  the  District  of  Columbia. 


Categories  of  individuals  covered  by  the  system: 

Enlisted  personnel,  warrant  officer^  and  commissioned  officers 
who  are  members  of  the  Army  National  Guard  ((ANG)  not  on 
active  duty. 

Categories  of  records  in  the  system: 

Files  contain  qualification  record;  emergency  data  record;  enlist¬ 
ment  record  and  related  service  agreement/extension/active  duty* 
orders;  military  occupational  specialty  (MOS)  evaluation  data  report; 
Group  Life  Insurance  Election;  record  of  induction;  security  ques- 
tionaire;  transfer/discharge  report;  license  application;  language  profi¬ 
ciency  questionaire;  police  record  check;  current  declaration  of 
parent/^uardian;  statement  of  personal  history;  identification  card 
application;  Veterans  Administration  (VA)  compensation  forms  and 
related  papers;  security  clearance;  certificate/determination;  airborne 
jump  record;  dependent  medical  care  statement  and  related  forms; 
training  and  experience  records;  Department  of  Defense  (DOD)  sum¬ 
mary  sheet  for  review  of  conscientious  objector;  oath  of  extension  of 
enlistment;  survivor  benefit  plan  election  certificate;  efficiency  report; 
application/nomination  for  assignment;  achievement  certificates;  sum¬ 
marized  record  of  proceeding,  record  of  proceeding  and  appellate  or 
other  supplementary  actions.  Article  IS  (Title  10  U.S.C.,  Section 
8 IS);  weight  control  record:  personnel  screening  and  evaluation 
record;  individual  statement  relating  to  removal  from  temporary  dis¬ 
ability  retired  list;  change  of  name  statements;  enlistment  statement 
application/approval/  disapproval/classification/removal  for  dis¬ 
charge/identification/  as  conscientious  objector;  requests  for  appoint¬ 
ment;  affidavits  relating  retention  beyond  expiration  of  term  of  serv¬ 
ice;  prior  service  enlistment  documents;  certificate  barring  reenlist¬ 
ment;  waivers  for  enlistment;  physical  evaluation  board  letters/elec¬ 
tion/summaries/status  of  conditions;  authority  to  change  name/birth/ 
date;  statement  of  military  service;  record  brief;  letters  of  failure  to 
complete  Army  school;  certificate  of  completion  of  Army  school; 
MOS  classification  board  proceedings;  award  of  MOS;  waiver  of 
right  to  deferment;  agreement  for  noncombatant  duty;  citation  of 
award;  correspondence  relating  to  badges,  medals,  and  unit  awards; 
correspondence/authorizations/orders  regarding  foreign  decorations; 
correspondence  regarding  Medal  of  Honor  and  certification  to  VA; 
letters  of  appreciation/  commendation;  recommendations/approvals/ 
declinations/board  proceedings/announcements  relating  to  promo¬ 
tion/reduction;  correspondence/letters/administrative  reprimands/ 
censures/  admonitions/relating  to  apprehensions/confinement/disci¬ 
pline;  letters  of  sympathy  relating  to  a  deceased  member;  dependent 
travel  and  movement  of  household  goods  and  acknowledgment  of 
restriction;  document  and  orders  relating  to  National  Guard  status; 
adverse  suitability  information;  personal  indebtedness  correspondence 
and  related  papers;  statement  of  involuntary  retirement;  orders/revo¬ 
cations/amendments/  extracts  relating  to  active  duty/awards/change 
data/court  martial/discharge/enlistment-reenlistment/MOS  award/ 
proficiency  pay/promotion/reduction/release/retirement/temporary 
duty;  individual  flight  records/physical  examination  records/aviator 
flight  record/instrument  certification  papers/application  for  identifi¬ 
cation  cards/other  training/proficiency/evaluation  forms,  records, 
and  papers;  other  correspondence/letters/  documents/papers  relating 
to  duty  status/leave/pass/organizational  entitlements.  Correspond¬ 
ence  between  the  (1)  US  Army  Military  Personnel  Center  (USA- 
MILPERCEN),  (2)  service  member,  p)  Army  staff  offices,  (4)  Army 
commands,  (S)  other  Federal  agencies,  (6)  general  public  to  com¬ 
mander  or  service  member. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Sections  275,  3012;  Title  5  U.S.C.,  301;  Title  32, 

use. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Army  command,  US  Army  Reserve  Command  or  ANG  Command 
of  assignment/station/location  of  the  Army,  Army  Reserve  or  ANG 
service  member:  To  provide  day-to-day  administration,  training, 
qualification,  reenlistment,  discharge,  and  related  matters  pertaining 
to  individual’s  military  service;  to  publish  officer  registers/rosters  as 
authorized  by  Title  10  U.S.C.,  Section  122. 

Inquiries  are  received  for  information,  documents,  papers,  and  rec¬ 
ords  which  are  provided  to  the  requestor  to  enable  the  agency  to 
adjudicate  claims,  perform  investigative  actions,  support  criminal 
cases,  state  determinations,  research,  security  clearance,  citizenship, 
location  and  other  related  uses  consistent  with  the  functional  and 
statutory  responsibility  of  the  agency.  Agencies  using  files  are:  Cen¬ 
tral  Intelligence  Agency;  Department  of  Agriculture;  Department  of 
Commerce;  Department  of  Health,  Education,  and  Welfare;  Depart¬ 
ment  of  Housing  and  Urban  Development;  Department  of  Interior; 
Department  of  Labor;  Department  of  State;  Department  of  Transpor¬ 
tation;  Department  of  Treasury;  American  Battle  Monuments  Com¬ 
mission;  Atomic  Energy  Commission;  Civil  Aeronautics  Board;  Fed- 
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eral  Communications  Commission:  Federal  Aviation  Administration; 
Veterans  Administration;  US  Postal  Service;  US  Civil  Service  Com¬ 
mission;  Selective  Service  System;  DOD  agencies,  elements  and  mili¬ 
tary  departments;  Social  Security  Administration;  Other  elements  of 
the  Federal  government  in  accordance  with  their  respective  authori¬ 
ty  and  responsibility. 

Record  of  the  identity,  diagnosis,  prognosis,  or  treatment  of  any 
client/patient,  irresp^tive  of  whether  or  when  he  ceases  to  be  a 
client/patient,  maintained  in  connection  with  the  performance  of  any 
alcohol  or  drug  abuse  prevention  and  treatment  function  conducted, 
regulated,  or  directly  or  indirectly  assisted  by  any  department  or 
agency  of  the  United  States,  shall,  except  as  provided  therein,  be 
confidential  and  be  disclosed  only  for  the  purposes  and  under  the 
circumstances  expressly  authorized  in  Title  21  U.S.C.,  Section  1175. 
This  statute  takes  prec^ence  over  the  Privacy  Act  of  1974,  in  regard 
to  accessibility  of  such  records  except  to  the  individual  to  whom  the 
record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  record  jacket  folder. 

Retrievability: 

Records  accessed  by  name. 

Safeguards: 

Records  maintained  in  areas  accessible  only  to  authorized  person¬ 
nel;  transferred  from  station  to  station  in  personal  possession  of 
individual  concerned  or  by  US  mail. 

Retention  and  disposal: 

Data  retained  in  file  until  updated  or  service  of  individual  is  termi¬ 
nated.  Following  separation,  record  reverts  to  State  status,  not  sub¬ 
ject  to  the  Privacy  Act,  and  is  retained  indefinitely  in  appropriate 
state  depository. 

System  managers)  and  address: 

Chief,  NGB,  The  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from  the  Commander  of  the  unit  to 
which  the  ANG  member  is  assigned;  for  retired  and  separated  per¬ 
sonnel  information  may  be  obtained  from  the  Office  of  the  Adjutant 
General  of  each  State,  Puerto  Rico,  the  Virgin  Islands,  or  the  Dis¬ 
trict  of  Columbia  as  appropriate. 

Record  access  procedures: 

Written  requests  for  information  should  include  the  full  name, 
service  identification  number,  current  military  status,  and  current 
return  address.  For  personal  visits  the  requester  should  provide  ac¬ 
ceptable  identification,  i.e.,  military  identification  card  or  other  iden¬ 
tification  normally  acceptable  in  the  transaction  of  business. 

Contesting  record  procedures: 

The  Army's  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  Chief, 
NGB,  "nie  Pentagon,  Washington,  DC  20310. 

Record  source  categories: 

Letters,  statements,  forms,  records  and  related  papers  originating 
with  the  service  member;  generated  by  Army  staff  offices.  Army 
commands,  other  Federal  agencies  in  accordance  with  their  respec¬ 
tive  functional  or  statutory  requirements;  and  by  the  general  public 
or  the  commander  of  service  member  when  such  papers  relate  to  the 
service  status  of  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0708.02aDAPC 

System  name: 

708.02  Official  Military  Personnel  File 

System  location: 

Primary  System:  Personnel  Information  Systems  Directorate,  US 
Army  Military  Personnel  Center  (USAMILPERCEN). 

D^ntralized  Segments:  US  Army  Enlisted  Records  and  Evalua¬ 
tion  Center;  US  Army  Reserve  Components  Personnel  and  Adminis¬ 
tration  Center  (USARCPAC);  and  National  Personnel  Records 
Center,  General  ^rvices  Administration  (GSA). 

Categories  of  individuals  covered  by  the  system: 

Each  individual  on  active  duty  in  the  United  States  G^S)  Army  in 
enlisted,  appointed  or  commissioned  status;  or  in  a  USA  or  Army  of 
the  United  States  (AUS)  retired  status;  each  individual  not  on  active 
duty  who  has  a  reserve  status  in  an  enlisted,  appointed  or  commis¬ 
sioned  status,  or  in  a  retired  reserve  status;  and  each  individual  who 


was  an  enlisted,  appointed,  or  commissioned  member  of  the  US 
Army  and  who  was  completely  separated  by  discharge,  death,  or 
other  termination  of  his/her  military  status. 

Categories  of  records  in  the  system: 

File  contains  individual  records  including  enlistment  contract;  Vet¬ 
erans  Administration  laws;  physical  evaluation  board  proceedings; 
military  occupational  specialty  data  report;  statement  of  service; 
qualification  record;  group  life  insurance  election;  emergency  data 
form;  application  for  ap^intment;  qualification/evaluation  report; 
oath  of  office;  medical  examination;  security  questionaire;  application 
for  retired  pay;  application  for  correction  of  military  records;  appli¬ 
cation  for  active  duty;  transfer  or  discharge  report;  active  duty 
report;  voluntary  reduction;  line  of  duty  and  misconduct  determina¬ 
tions;  discharge  or  separation  reviews;  police  record  checks;  consent/ 
declaration  of  parent/guardian;  Army  Reserve  Officers  Training 
Corps  (ROTC)  supplemental  agreement;  award  recommendations; 
academic  reports;  casualty  reports;  US  field  medical  card;  retirement 
points;  deferment;  preinduction  processing  and  commissioning  data; 
transcripts  of  military  records;  summary  sheets  review  of  conscien¬ 
tious  objector;  election  of  options;  oath  of  enlistment  extensions; 
survivor  benefit  plans;  efficiency  reports;  records  of  proceeding  Title 
10  U.S.C.,  Section  815  appelate  actions;  determination  of  moral  eligi¬ 
bility;  waiver  of  disqualincations;  temporary  disability  record;  change 
of  name;  statements  for  enlistment;  acknowledgements  of  service 
requirements;  retired  benefits;  application  for  review  of  physical  eval¬ 
uation  board  and  disability  board;  appointments;  designations;  evalua¬ 
tions;  extensions;  birth  certificates;  photographs;  citizenship  state¬ 
ments  and  status;  educational  constructive  credit;  educational  tran¬ 
scripts;  flight  status  board  reviews;  assignment  agreements/limita¬ 
tions/waivers/election/and  travel;  efficiency  appeals;  promotion/re¬ 
duction  recommendations/approvals/  declinations/announcements/ 
notifications/reconsiderations/worksheets/  elections/letters  of  notifi¬ 
cation  to  deferred  officers/and  promotion  passover  notifications;  ab¬ 
sence  without  leave  and  desertion  records;  FBI  reports;  SSA  corre¬ 
spondence;  miscellaneous  correspondence,  documents,  and  military 
orders  relating  to  military  service  including  information  pertaining  to 
dependents,  interservice  action,  inservice  details,  determination,  re¬ 
liefs,  component;  awards,  pay  entitlements,  releases,  transfers  and 
other  military  service  data. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  SEction  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Department  of  the  Army:  To  maintain,  use,  collect,  and  dissemi¬ 
nate  information  with  respect  to  an  individual  holding  a  military 
status  or  former  military  status,  including  regular  reserve,  retired, 
former  member  separated,  or  deceased.  Information  pertains  to  indi¬ 
vidual’s  former,  current,  and  subsequent  to  active  duty  status  relating 
to  birth;  citizenship;  parentage;  home  of  record;  education;  training; 
dependents;  travel;  language  proficiency;  former  and  current  associ¬ 
ation;  brotherhood,  memberships  and  related  affiliations  with  organi¬ 
zations  and  like  collective  elements  which  service  member  divulges 
as  having  meaning,  substance,  or  significance  to  his  military  service 
status;  assignment  history;  and  other  related  military  experiences, 
qualification,  training,  preferences,  restriction,  and  status  actions. 

Department  of  State:  To  issue  passport/visa;  to  document  persona- 
non-grata  status/attache  assignments/and  related  administration  of 
personnel  assigned  and  performing  duty  with  the  State  Department. 

Department  of  Treasury:  To  issue  bonds;  to  collect  and  record 
incoming  taxes. 

E>epartment  of  Defense  (DOD):  To  authorize  and  consummate 
interdepartmental  actions  relating  to  interservice  requirements  per¬ 
taining  to  the  Army,  Navy,  Air  Force,  and  Coast  Guard  when  the 
Coast  Guard  is  operational  under  DOD. 

Department  of  Justice:  To  file  fingerprint  cards;  to  perform  intelli¬ 
gence  function. 

Department  of  Agriculture:  To  coordinate  interdepartmental  func¬ 
tions  related  to  education  conducted  by  the  Department  of  Agricul¬ 
ture’s  advanced  education  element. 

Department  of  Labor:  To  accomplish  actions  required  under  Fed¬ 
eral  Employees  Compensation  Act. 

Department  of  Health,  Education  and  Welfare:  To  provide  serv¬ 
ices  authorized  by  medical,  health  and  related  functions  authorized 
by  Title  10  U.S.C.,  Section  1074-1079. 

Atomic  Energy  Commission:  To  accomplish  requirements  incident 
to  Nuclear  Accident/Incident  Control  Officer  functions. 

American  Red  Cross:  To  accomplish  coordination  and  complete 
service  functions  including  blood  donor  programs  and  emergency 
investigative  support  and  notifications. 

Civil  Aeronautics  Board:  Flight  qualifications,  certification  and 
license  actions  relating  to  inservice  pilots. 
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Federal  Aviation  Agency:  To  accomplish  aviation  and  air  service 
actions  involving  inservice  aviators. 

General  Services  Administration:  For  records  storage  and  archival 
services  and  for  printing  of  directories  and  related  material  which 
includes  personal  data. 

US  Postal  Service:  To  accomplish  postal  service  authorization  in¬ 
volving  postal  officers  and  mail  clerk  authorizations. 

Veterans  Administration:  To  provide  information  relating  to  bene¬ 
fits,  pensions,  inservice  loans,  insurance,  and  appropriate  hospital 
support. 

Bureau  of  Immigration  and  Naturalization:  To  comply  with  stat¬ 
utes  relating  to  inservice  alien  registration,  and  annual  residence/ 
location. 

Office  of  the  President  of  the  United  Slates  of  America:  to  ex¬ 
change  required  information  relating  to  White  House  Fellows,  regu¬ 
lar  Army  promotions,  aides,  and  related  support  functions  staffed  by 
Army  members. 

Federal  Maritime  Commission:  To  obtain  licenses  for  military 
members  accredited  as  captain,  mate,  and  harbor  master  for  duty  as 
Transportation  Corps  warrant  officer. 

Each  of  the  several  states,  and  US  possessions:  To  support  state 
bonus  applications;  to  fulfill  income  tax  requirements  appropriate  to 
the  service  member’s  home  of  record;  to  record  name  changes  in 
state  bureaus  of  vital  statistics;  and  for  National  Guard  Affairs. 

Civilian  educational  and  training  institutions:  To  accomplish  stu¬ 
dent  registration,  tuition  support.  Graduate  Record  Examination 
(GRE)  tests  requirement,  and  related  school  requirements  incident  to 
inservice  education  programs  in  compliance  with  Title  10  U.S.C., 
Chapters  102  and  103. 

Swial  Security  Administration:  To  obtain  or  verify  social  security 
number  (SSN);  to  transmit  Federal  Insurance  Compensation  Act  de¬ 
ductions  made  from  inservice  members  wages. 

Department  of  Transportation:  To  coordinate  and  exchange  neces¬ 
sary  information  pertaining  to  interservice  relationships  between  US 
Co^t  Guard  and  US  Army  when  service  members  perform  duty 
with  the  US  Coast  Guard  elements  or  training  activities. 

Civil  Authorities:  For  compliance  with  Title  10  U.S.C.,  Section 
814. 

Department  of  the  Air  Force:  To  administer  personnel  support  for 
individual  Army  members  assigned  for  duty  with  the  Air  Force. 

DqMutment  of  the  Navy:  To  administer  personnel  support  for 
individual  Army  members  assigned  for  duty  with  the  Navy  or 
Marine  Corps. 

Record  of  the  identity,  diagnosis,  prognosis,  or  treatment  of  any 
client/patient,  irresprotive  of  whether  or  when  he  ceases  to  be  a 
client/patient,  maintained  in  connection  with  the  performance  of  any 
alcohol  or  drug  abuse  prevention  and  treatment  function  conducted, 
regulated,  or  directly  or  indirectly  assisted  by  any  department  or 
agency  of  the  United  States,  shall,  except  as  provided  therein,  be 
confidential  and  be  disclosed  only  for  the  purposes  and  under  the 
circumstances  expressly  authorized  in  Title  21  U.S.C.,  Section  1175. 
This  statute  takes  prec^ence  over  the  Privacy  Act  of  1974,  in  regard 
to  accessibility  of  such  records  except  to  the  individual  to  whom  the 
record  pertains. 

Policies  and  practices  for  storing,  retricTing,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Microfiche  in  plastic  carriers  stored  randomly  in  electro-mechani¬ 
cal  storage/retrieval  devices.  Temporary  flies  consist  of  paper  rec¬ 
ords  in  nle  folder/jacket;  selected  data  automated  for  management 
facility  in  a  perishable  manner  on  tapes,  discs,  cards  and  other  com¬ 
puter  media. 

Retrievability: 

Filed  alphabetically  by  last  name;  automated  data  retrievable  by 
name,  SSN,  or  automatic  data  processing  (ADP)  parameter;  reserve 
component,  retired,  and  deceas^  persons  records  accessed  by  SSN 
terminal  digit  sequence. 

Safeguards: 

Records  maintained  in  areas  accessible  only  to  authorized  person- 
•nel;  automated  media  protected  by  authorize  password  system  for 
access  terminals,  controlled  access  to  operation  rooms,  and  con¬ 
trolled  output  distribution. 

Retention  and  disposal: 

Microfiche  and  paper  records  are  permanent.  They  are  retained  in 
active  file  until  termination  of  service,  held  in  inactive  file  in  accord¬ 
ance  with  retention  and  retirement  schedule  and  subsequently  retired 
to  National  Personnel  Records  Center. 

System  managerfs)  and  address: 

Commander,  USAMILPERCEN,  200  Stovall  Street,  Alexandria, 
VA  22332. 


/  Notification  procedure: 

Information  may  be  obtained  from: 

USAMILPERCEN 

Personnel  Information  Systems  Directorate 

Hoffman  Building  II 

200  Stovall  Street 

Alexandria,  VA  22332 

Area  Code  202/325-9606 

Above  address  should  be  used  for  inquiries  on  records  of  commis¬ 
sioned  officers  or  warrant  officers  (including  members  of  Reserve 
Components)  serving  on  active  duty. 

US  Army  Enlisted  Records  and  Evaluation  Center 
Ft  Benjamin  Harrison,  IN  46249 
Area  code  317/542-3361 

Above  address  should  be  used  for  inquiries  on  records  of  enlisted 
members  (including  members  of  Reserve  Components)  serving  on 
active  duty. 

USARCPAC 
9700  Page  Boulevard 
St  Louis,  MO  63132 
Area  code  314/268-7770 

Above  address  should  be  used  for  inquiries  on  records  of  commis¬ 
sioned  officers  or  warrant  officers  in  a  reserve  status  not  on  active 
duty;  or  Army  enlisted  reservists  not  on  active  duty;  or  members  of 
the  National  Guard  who  performed  active  duty;  or  commissioned 
offlcers,  warrant  officers,  or  enlisted  members  in  a  retired  status. 
National  Personnel  Records  Center,  GSA 
9700  Page  Boulevard 
St  Louis,  MO  63132 
Area  code  314/268-7262 

Above  address  should  be  used  for  inquiries  on  records  of  commis¬ 
sioned  officers  or  warrant  officers  who  were  completely  separated 
from  the  service  after  30  June  1917  or  enlisted  members  who  were 
completely  separated  after  31  October  1912. 

Record  access  procedures: 

Written  requests  for  information  should  contain  full  name  of  indi¬ 
vidual,  service  identification  number,  current  or  former  military 
status  and  appropriate  return  address. 

Personal  visits  may  be  made  to  the  appropriate  location  based  on 
the  individual’s  status;  individual  should  Im  able  to  provide  common¬ 
ly  acceptable  identification,  such  as  driver’s  license,  employment 
identification  card,  and  ^ive  some  verbal  information  relative  to  his/ 
her  current  or  former  military  status. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Headquarters,  Department  of 
the  Army  (DAPC-MSO),  200  Stovall  Street,  Alexandria,  VA  22332. 

Record  source  categories: 

Enlistment,  appointment,  or  commission  related  forms  pertaining  to 
the  individual  having  a  current  or  former  military  status;  academic, 
training  or  qualification  records  acquired  prior  to  or  during  military 
service;  correspondence,  forms,  records,  documents  and  other  related 
papers  originating  in  or  collected  by  Department  of  the  Army  Staff 
agencies  and  commands;  other  federal  departmental  agencies,  admin¬ 
istrations,  federal  separate  agencies,  commissions,  boards,  service,  or 
authority;  state  and  local  governmental  entities;  civilian  education 
and  training  institutions;  and  members  of  the  public  when  such  infor¬ 
mation  obtained  directly  concerns  the  military  service  member. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0708.02bNGB 

System  name: 

708.02  Official  Military  Personnel  File  (Army  National  Guard) 

System  location: 

Army  National  Guard  Personnel  Center,  National  Guard  Bureau, 
Columbia  Pike  Office  Building,  5600  Columbia  Pike,  Falls  Church, 
VA  22041. 

Categories  of  individuals  covered  by  the  system: 

Each  commissioned  officer  or  warrant  officer  in  the  Army  Nation¬ 
al  Guard  not  on  active  duty. 

Categories  of  records  in  the  system: 

File  contains  individual  records  including  enlistment  contract;  Vet¬ 
erans  Administration  laws;  physical  evaluation  board  proceedings; 
military  occupational  speciaJty  data  report;  statement  of  service; 
qualification  record;  group  life  insurance  election;  emergency  data 
form;  application  for  appointment;  qualiflcation/evaluation  report; 
oath  of  office;  medical  examination;  security  questionnaire;  applica¬ 
tion  for  retired  pay;  application  for  correction  of  military  records; 
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application  for  active  duty;  transfer  or  discharge  report;  active  duty 
report;  voluntary  reduction;  line  of  duty  and  misconduct  determina¬ 
tions;  discharge  or  separation  reviews;  police  record  checks;  consent/ 
declaration  of  parent/guardian;  Army  Reserve  Officers  Training 
Corps  (ROTC)  supplemental  agreement;  award  recommendations; 
academic  reports;  casualty  reports;  United  States  (US)  field  medical 
card;  retirement  points;  deferment;  preinduction  processing  and  com¬ 
missioning  data  transcripts  of  military  records;  summary  sheets 
review  of  conscientious  objector;  election  of  options;  oath  of  enlist¬ 
ment  extensions;  survivor  benefit  plans;  efficiency  reports;  records  of 
proceeding  Title  10  U.S.C.,  Section  81S  and  appellate  actions;  deter¬ 
mination  of  moral  eligibility;  waiver  of  disqualifications;  temporary 
disability  record;  change  of  name;  statements  for  enlistment;  ac¬ 
knowledgments  of  service  requirements;  retired  benefits;  application 
for  review  of  physical  evaluation  board  and  disability  board;  appoint¬ 
ments;  designations;  evaluations;  birth  certificates;  photographs;  citi¬ 
zenship  statements  and  status;  educational  constructive  credit;  educa¬ 
tional  transcripts;  flight  status  board  reviews;  assignment  agreements/ 
limitations/  waivers/election/and  travel;  efficiency  appeals;  promo¬ 
tion/  reduction  recommendations/approvals/declinations/announce¬ 
ments/  notifications/reconsiderations/worksheets/elections/letters  of 
notification  to  deferred  officers/and  promotion  passover  notifications; 
absence  without  leave  and  desertion  records;  FBI  reports;  Social 
Security  Administration  (SSA)  correspondence;  miscellaneous  corre¬ 
spondence,  documents,  and  military  orders  relating  to  military  serv¬ 
ice  including  information  pertaining  to  dependents,  interservice 
action,  inservice  details,  determination,  reliefs,  component;  awards, 
pay  entitlements,  releases,  transfers  and  other  military  service  data. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Sections  275  and  3012;  Title  5  U.S.C.,  Section  301; 
Title  32  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Department  of  the  Army:  To  maintain,  use,  collect,  and  dissemi¬ 
nate  information  with  respect  to  an  individual  holding  a  military 
status  or  former  military  status,  including  regular  reserve,  retired,  and 
former  member  separated.  Information  pertains  to  individual’s 
former,  current,  and  subsequent  to  active  duty  status  relating  to  birth; 
citizenship;  parentage;  home  of  record;  education;  training;  depend¬ 
ents;  travel;  language  proficiency;  former  and  current  association; 
brotherhood,  memberships  and  related  affiliations  with  organizations 
and  like  collective  elements  which  service  member  divulges  as 
having  meaning,  substance,  or  significance  to  his  military  service 
status;  assignment  history,  and  other  related  military  experiences, 
qualification,  training,  preferences,  restriction,  and  status  actions. 

Department  of  State:  To  issue  passport/visa;  to  document  persona- 
non-grata  status/attache  assignments/and  related  administration  of 
personnel  assigned  and  performing  duty  with  the  State  Department. 

Department  of  Defense  (DOD):  To  authorize  and  consummate 
interdepartmental  actions  relating  to  interservice  requirements  per¬ 
taining  to  the  Army,  Navy,  Air  Force,  and  Coast  Guard  when  the 
Coast  Guard  is  operational  under  DOD. 

Department  of ‘Justice:  To  file  fingerprint  cards;  to  perform  intelli¬ 
gence  function. 

Department  of  Labor:  To  accomplish  actions  required  under  Fed¬ 
eral  Employees  Compensation  Act. 

Department  of  Health,  Education  and  Welfare:  To  provide  serv¬ 
ices  authorized  by  medical,  health,  and  related  functions  authorized 
by  Title  10  U.S.C.,  Section  1074-1079. 

Atomic  Energy  Commission:  To  accomplish  requirements  incident 
to  Nuclear  Accident/Incident  Control  Officer  functions. 

American  Red  Cross:  To  accomplish  coordination  and  complete 
service  functions  including  blood  donor  programs  and  emergency 
investigative  support  and  notifications. 

Civil  Aeronautics  Board:  Flight  qualifications,  certification  and 
license  actions  relating  to  inservice  pilots. 

Federal  Aviation  Agency:  To  accomplish  aviation  and  air  service 
actions  involving  inservice  aviators. 

General  Services  Administration:  For  records  storage,  archival 
services  and  for  printing  of  directories  and  related  material  which 
includes  personal  data. 

US  Postal  Service:  To  accomplish  postal  service  authorization  in¬ 
volving  postal  officers  and  mail  clerk  authorizations. 

Veterans  Administration:  To  provide  information  relating  to  bene¬ 
fits,  pensions,  inservice  loans,  insurance,  and  appropriate  hospital 
support. 

Bureau  of  Immigration  and  Naturalization:  To  comply  with  stat¬ 
utes  relating  to  inservice  alien  registration,  and  annual  residence/ 
locations. 

Office  of  the  President  of  the  United  States  of  America:  To  ex¬ 
change  required  information  relating  to  White  House  Fellows,  regu¬ 


lar  Army  promotions,  aides,  and  related  support  functions  staffed  by 
Army  members. 

Federal  Maritime  Commission:  To  obtain  licenses  for  military 
members  accredited  as  captain,  mate,  and  harbor  master  for  duty  as 
Transportation  Corps  warrant  officer. 

Each  state  and  US  possessions:  To  support  state  bonus  applica¬ 
tions;  to  fulfill  income  tax  requirements  appropriate  to  the  service 
member’s  home  of  record;  to  record  name  changes  in  state  bureaus  of 
vital  statistics;  and  for  National  Guard  Affairs. 

Civilian  educational  and  training  institutions:  To  accomplish  stu¬ 
dent  registration,  tuition  support.  Graduate  Record  Examination 
(GRE)  tests  requirement,  and  related  school  requirements  incident  to 
inservice  education  programs  in  compliance  with  chapter  102  and 
103  use  10. 

Social  Security  Administration;  To  obtain  or  verify  social  security 
number  (SSN);  to  transmit  Federal  Insurance  Compensation  Act  de¬ 
ductions  made  from  inservice  members  wages. 

Department  of  Transportation:  To  coordinate  and  exchange  neces¬ 
sary  information  pertaining  to  interservice  relationships  between  US 
Coast  Guard  and  US  Army  when  service  members  perform  duty 
with  the  US  Coast  Guard  elements  or  training  activities. 

Civil  Authorities:  For  compliance  with  Section  814  USC  10. 

Department  of  the  Air' Force:  To  administer  personnel  support  for 
individual  Army  members  assigned  for  duty  with  the  Air  Force. 

Department  of  the  Navy:  To  administer  personnel  suppiirt  for 
individual  Army  members  assigned  for  duty  with  the  Navy  or 
Marine  Corps. 

Record  of  the  identity,  diagnosis,  prognosis,  or  treatment  of  any 
client/patienC  irrespective  of  whether  or  when  he  ceases  to  be  a 
client/patient,  maintained  in  connection  with  the  performance  of  any 
alcohol  or  drug  abuse  prevention  and  treatment  function  conducted, 
regulated,  or  directly  or  indirectly  assisted  by  any  department  or 
agency  of  the  United  States,  shall,  except  as  provided  therein,  be 
confidential  and  be  disclosed  only  for  the  purposes  and  under  the 
circumstances  expressly  authorized  in  Title  21  U.S.C.,  Section  1175. 
This  statute  takes  prec^ence  over  the  Privacy  Act  of  1974,  in  regard 
to  accessibility  of  such  records  except  to  the  individual  to  whom  the 
record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folder/jacket;  selected  data  automated  for 
management  facility  in  a  perishable  manner  on  tapes,  disc,  cards  and 
other  computer  media. 

Retrievability: 

Filed  alphabetically  by  last  name;  automated  data  retrievable  by 
name,  SSN,  or  automatic  data  processing  (ADP)  parameter. 

Safeguards: 

Records  maintained  in  areas  accessible  only  to  authorized  person¬ 
nel;  automated  media  protected  by  authorize  password  system  for 
access  terminals,  controlled  access  to  operation  rooms,  and  con¬ 
trolled  output  distribution. 

Retention  and  disposal: 

Paper  records  are  permanent.  They  are  retained  in  active  file  until 
termination  of  service  or  transfer  to  the  US  Army  Reserve,  at  which 
time  records  are  transferred  to  the  custody  of  the  Commander,  US 
Army  Reserve  Components  Personnel  and  Administration  Center. 

System  managerts)  and  address: 

Chief,  National  Guard  Bureau,  The  Pentagon,  Washington,  DC 
20310 

Notification  procedure: 

Information  may  be  obtained  from: 

Army  National  Guard  Personnel  Center, 

Columbia  Pike  Office  Building 
Falls  Church,  VA  22041 
Area  Code  202/756-1210. 

Record  access  procedures: 

Written  requests  for  information  should  contain  full  name  of  indi¬ 
vidual,  service  identification  number,  current  or  former  military 
status  and  appropriate  return  address. 

Personal  visits  may  be  made  to  the  appropriate  location  based  on 
the  individual’s  status;  individual  should  able  to  provide  common¬ 
ly  acceptable  identification,  such  as  driver’s  license,  employment 
identification  card,  and  give  some  verbal  information  relative  to  his/ 
her  current  or  former  military  status. 

Contesting  record  procedures: 
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The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  Chief, 
National  Guard  Bureau,  The  Pentagon,  Washington,  DC  20310. 

Record  source  categories: 

Enlistment,  appointment,  or  commission  related  forms  pertaining  to 
the  individual  having  a  current  or  former  military  status;  academic, 
training  or  qualification  records  acquired  prior  to  or  during  military 
service;  correspondence,  forms,  records,  documents  and  other  related 
papers  originating  in  or  collected  by  Department  of  the  Army  Staff 
agencies  and  commands;  other  Federal  departmental  agencies,  admin¬ 
istrations,  Federal  separate  agencies,  commissions,  boards,  service,  or 
authority;  state  and  local  governmental  entities;  civilian  education 
and  training  institutions;  and  members  of  the  public  when  such  infor¬ 
mation  obtained  directly  concerns  the  military  service  member. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0708.02cDAPC 

System  name: 

708.02  Officer  Personnel  Management  Information  System 
(OPMIS) 

System  location: 

United  States  Army  Military  Personnel  Center  (MILPERCEN), 
200  Stovall  Street,  Alexandria,  VA  22332. 

Categories  of  individuals  covered  by  the  system: 

Individuals  projected  for  entrance  into  the  Army  officer  corps; 
Army  officer  and  warrant  officer  personnel  projected  to  enter  on 
active  duty,  on  active  duty,  separate,  or  in  a  retired  status;  individ¬ 
uals,  civilian  and  military,  who  serve  as  senior  rating  ofHcials  on  the 
officer  evaluation  reports  (OERs)  of  Army  officers. 

Categories  of  records  in  the  system: 

a.  Officer  Master  File  (OMFO  contains  name,  social  security 
number  (SSN),  grade  and  date  of  rank,  appointment  and  service 
agreement,  service  data  and  date,  promotion,  assignment,  qualifica¬ 
tion,  specialty,  efficiency,  education  and  training,  occupation,  lan¬ 
guage,  career  pattern,  awards  and  badges,  physical  location,  separa¬ 
tion,  retirement,  date  and  place  of  birth,  race,  religion,  ethnic  group, 
dependents,  sex,  citizenship,  marital  status,  and  mailing  address. 

b.  Officer  Accession  Suspense  Information  System  (OASIS)  con¬ 
tains  selected  information  from  the  OMF,  the  date  of  entry  on  active 
duty,  temporary  duty  (TDY)  data,  and  permanent  change  of  station 
(PCS)  dau. 

c.  Officer  Evaluation  Reporting  System  (OERS)  contains  selected 
information  from  the  OMF;  selection  board  status;  OER  suspense 
indicator  for  action  being  taken  to  obtain  missing  or  erroneous  OER; 
selected  information  for  each  of  the  last  ten  OERs;  and  the  name, 
SSN,  and  rating  history  of  each  individual,  military  and  civilian,  who 
has  served  as  the  senior  rating  official  for  an  active  duty  Army 
officer. 

d.  Assignments  and  Training  Selection  for  ROTC  Graduates  con¬ 
tains  selected  information  from  the  OMF,  the  cadet’s  preference 
statement  for  specialty  (branch),  duty  and  initial  training;  Reserve 
Forces  duty  or  delay  selection.  Regular  Army  selection,  and  branch 
selection. 

e.  Officer  Personnel  Utilization  System  (OPUS)  contains  selected 
information  from  the  OMF,  projected  assignment  information  for 
accessions  and  officers  or  warrant  officers  who  are  being  reassigned. 

f.  Reserve  Officer  Training  Corps  (ROTC)  Instructor  File  contains 
selected  information  from  the  OMF  and  the  following  information 
pertaining  to  ROTC  instructors;  ROTC  detachment,  duty  station, 
date  assigned  to  ROTC  detachment,  date  projected  to  be  reassigned. 

g.  Officer  Fully  Funded  Civil  School  File  contains  selected  infor¬ 
mation  from  the  OMF  and  the  following  information  concerning 
officer  and  warrant  officer  personnel  participating  or  who  have  par¬ 
ticipated  in  the  Army  sponsored  degree  completion  program;  school 
attended,  start  and  completion  dates,  degree  level  and  discipline,  and 
Army  Education  Requirements  Board  (AERB)  positions. 

h.  Officer  Partially  Funded  Civil  ^hool  File  contaihs  the  same 
type  information  maintained  in  the  Fully  Funded  Civil  School  File 
for  officer  and  warrant  officer  personnel  participating  or  who  have 
participated  in  the  Army  partially  sponsored  degree  completion  pro¬ 
gram. 

i.  Army  Education  Requirements  Board  (AERB)  File  contains 
selected  information  from  the  OMF  for  officer  and  warrant  officer 
personnel  who  are  serving  or  are  projected  to  serve  in  an  AERB 
approved  position  requiring  graduate  level  education. 

j.  Distribution  Management  File  contains  selected  information  from 
the  OMF  and  summary  manner  of  performance  data  for  MILPER¬ 
CEN  managed  officers. 


k.  USMA  Potential  Instructor  File  contains  selected  information 
from  the  OMF  and  the  following  information  pertaining  to  previous, 
current,  and  potential  instructors  for  the  United  States  Miliary  Acad¬ 
emy  (USMA)  teaching  staff:  academic  department  and  projected 
availability  for  USMA  instructor  duty. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301;  Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Department  of  the  Army  (DA):  Records  are  used  for  personnel 
management,  strength  accounting,  manpower  management,  accession¬ 
ing  and  determining  basic  entry  specialty  (Branch)  and  initial  duty 
assignments;  tracking  OER;  monitoring  actions  to  obtain  missing, 
late,  or  erroneous  OER;  tracking  the  rating  history  of  senior  rating 
officials;  posting  of  the  senior  rating  official’s  rating  history  on  indi¬ 
vidual  OER;  producing  reports  on  Active  Duty  officers,  who  have 
served  as  senior  rating  officials,  for  inclusion  in  their  Official  Military 
Personnel  File;  managing  instructor  population  at  ROTC  detach¬ 
ments  and  USMA;  tracking  information  relative  to  the  Army  Degree 
Completion  Civil  School  Program;  transmitting  necessary  assignment 
instructions. 

Department  of  Defense:  Records  are  used  for  interdepartmental 
actions  and  personnel  management. 

Social  Security  Administration:  Used  to  verify  SSNs. 

General  Services  Administration:  Used  to  publish  US  Army  Regis¬ 
ters  as  authorized  by  Title  10  U.S.C.,  Section  122. 

Pplicies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  stored  on  computer  magnetic  tapes  and  disks. 

Retrievability: 

Normal  access  is  by  SSN,  name,  or  other  individual  identifying 
characteristics. 

Safeguards: 

Physical  security  devices,  guards,  computer  hardware  and  software 
safeguard  features,  and  personnel  clearances.  Magnetic  tape  is  main¬ 
tained  in  an  area  accessible  only  to  authorized  personnel.  Automated 
media  protected  by  authorized  password  for  system,  controlled 
access  to  operator  rooms,  and  controlled  output  distribution. 

Retention  and  disposal: 

Records  are  retained  on  the  active  OMF  files  for  4  months  after 
separation.  Historical  OMF  records  are  retained  dating  back  to  FY 
1970.  Accessions  in  OASIS  are  retained  on  active  file  until  effective 
date  of  accession  and  are  then  placed  on  a  history  file  for  a  period  of 
6  months.  Records  in  the  ROTC  Graduate  Assignment  and  Training 
Selection  File  are  retained  for  approximately  400  days  after  the  file  is 
created  (approximately  December  each  year).  Historic  files  for  the 
OER  system  will  be  kept  for  the  life  of  the  system.  All  other  records 
are  retained  for  active  duty  only  until  the  individual  is  released  from 
active  duty  and  then  destroyed. 

System  manageris)  and  address: 

Commander,  United  States  Army  Military  Personnel  Center,  200 
Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure: 

Information  may  be  obtained  from 
United  States  Army  Military  Personnel  Center  (DAPC-MSO-S) 
2(X)  Stovall  Street 
Alexandria,  VA  22332 
Telephone:  Area  Code  202/325-9305. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  United  States 
Army  Military  Personnel  Center  (DAPC-MSO-S),  200  Stovall  Street, 
Alexandra,  VA  22332. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual;  social  security  number;  whether  awaiting  active  duty, 
active,  retired,  or  separated;  return  address;  and  must  identify  the 
specific  category  of  record  involved;  blanket  requests  against  this 
consolidated  system  will  not  be  accepted.  If  separated,  date  of  sepa¬ 
ration,  and  if  awaiting  active  duty,  the  date  thereof. 

Visits  are  limited  to  United  States  Army  Military  Personnel 
Center,  200  Stovall  Street,  Alexandria,  VA  22332.  For  personal 
visits,  the  individual  should  be  able  to  provide  acceptable  identifica¬ 
tion,  and  give  verbal  information  that  could  be  verified  with  his/her 
record. 

Contesting  record  procedures: 


73872 


Federal  Register  /  Vol.  44,  No.  243  /  Monday,  December  17,  1979  /  Notices 


The  Army’s  rules. for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  MILPERCEN  (DAPC-MSO- 
S),  200  Stovall  Street,  Alexandria,  VA  22332. 

Record  source  categories: 

Information  is  obtained  in  document  and  Computer  readable  form 
from  other  DA  Staff  and  commands,  other  Federal  agencies  and 
departments,  and  individuals. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

A0708.03aDAPE 

System  name: 

708.03  Special  Review  Board  (SRB)  Appeal  Case  Summary  File 

System  location: 

Office  of  the  Deputy  Chief  of  Staff  for  Personnel,  Special  Review 
Board  (DAPE-MPC-S),  Washington,  DC 

Categories  of  individuals  covered  by  the  system: 

Army  officer  personnel  who  have  submitted  substantive,  as  op- 
pmed  to  administrative,  appeal  of  Officer  Evaluation  Reports. 

Categories  of  records  in  the  system: 

File  contains  identification  data  on  individual,  date  of  appeal,  dates 
of  contested  period,  names  of  voting  Special  Review  B^d  (SRB) 
members,  names  of  any  persons  contacted  directly  by  Board,  sum¬ 
mary  of  evidence  considered,  discussion,  recommendation,  conclu¬ 
sions,  final  determination  of  the  appeal,  and  di^xisition. 

Authority  for  maintenance  of  the  system: 

Tide  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Record  of  cases  considered,  adjudications,  determinations,  and  dis¬ 
positions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  individual. 

Safeguards: 

Building  employs  security  guards.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel. 

Retention  and  disposal: 

Records  are  permanent  for  historical  purposes. 

System  managerfs)  and  address: 

Deputy  Chief  of  Staff  for  Personnel,  Headquarters,  E>epartment  of 
the  Army  (HQDA),  (DAPE-MP),  The  Pentagon,  Washington  DC 
20310. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQDA  (DAPE-MPO-C) 

Room  2B724 

The  Pentagon 

Washington,  DC  20310 

Telephone:  Area  Code  202/697-5100 

Record  access  procedures:  ^ 

Requests  from  individuals  should  be  addressed  to:  HQDA  (DAPE- 
MPQ^),  Room  2B724,  The  Pentagon,  Washington,  D.C.  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number.  Visits  are 
limited  to  Officer  Division,  Military  Personnel  Management  Direc¬ 
torate  (DAPE-MPO),  The  Pentagon,  Washington,  DC  20310 

For  personal  visi^  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification  such  as  military  identification  card. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  HQDA  (DAPE-MPO-C), 
Washington,  DC  20310. 

Record  source  categories: 

File  containing  name,  rank,  social  security  number  (SSN),  date, 
dates  of  contested  period,  voting  SRB  members,  personnel  contacted, 
sumniary  of  evidence  consider^,  discussion,  recommendation,  con¬ 
clusion  and  final  determination. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 


A0708.03bDAPC 

System  name: 

708.03  Office  General  Reference/Information/Personnel  File 

System  location: 

Decentralized  system  of  records  maintained  at  various  Army  levels 
where  information  relating  to  individuals  by  name  is  maintained;  e.g., 
section/team,  branch,  division,  directorate,  subordinate  command. 
Major  Command,  and  Department  of  the  Army. 

Categories  of  individuals  covered  by  the  system: 

Military  personnel  who  are  supervised  and/or  administered  within 
the  respective  organizational  element. 

Categories  of  records  in  the  system: 

File  contains  records/documents/|»pers  pertaining  to  military  per¬ 
sonnel,  relating  to  day-to-day  .-idministration.  Files  include  papers 
pertaining  to  reclassification,  promotion,  orders,  sponsors,  indebted¬ 
ness,  leave,enlistment,  waivera,  statement  of  service,  bonus,  evalua¬ 
tions,  identification,  group  life  insurance,  applications  for  wpoint- 
ment,  application  for  outside  employment.  Army  Board  for  Correc¬ 
tion  of  Military  Records  papers,  line  of  duty  actions,  academic  and 
individual  training  reports  and  transcripts,  training  instructor  evalua¬ 
tions,  mandatory  retirement  papers,  soldier  voting,  survivor  benefits 
options.  Physical  Evaluation  B<wd  actions,  qualifications,  and  related 
administrative  papers. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  maintain  a  general  reference  fils  of  information,  data,  and 
actions  to  support  day-to-day  operations  and  administration  within 
the  office  or  administrative  element. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders;  index  cards,  microfiche. 

Retrievahility: 

Alphabetical,  by  name. 

Safeguards: 

Files  are  maintained  in  areas  accessible  only  to  authorized  person¬ 
nel. 

Retention  and  disposal: 

Files  are  retained  for  I  year;  certain  files  may  be  destroyed  upon 
departure  of  individual  concerned. 

System  managerfs)  and  address: 

Head  of  Army  Staff  office  or  organizational  element  concerned. 

Notification  procedure: 

Information  may  be  obtained  from  the  Head  of  the  Army  Staff 
office  or  organization  concerned. 

Record  access  procedures: 

Requests  for  access  should  be  directed  to  the  SYSMANAGER. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  appealing  initial 
determinations  are  contained  in  Army  Regulation  340-1 1. 

Record  source  categories: 

Copies  of  records/documents/papers  contained  in  basic  record  fUes 
regarding  the  Military  Personnel  Records  Jacke^  Oflicial  Military 
Personnel  File  and  correspondence  originated  by  individual,  or  from 
sources  relating  to  subjects  in  which  the  military  member  may  par¬ 
ticipate,  show  interest,  or  be  involved. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0708.05DAAG 

System  name: 

708.05  Emergency  Data  Files 

System  location: 

Primary  System:  Casualty  Services  Office,  Casualty  Directorate, 
The  Adjutant  General  Center,  Department  of  the  Army  (DA). 

Decentralized  Segments:  Military  Personnel  Records  Jacket 
(MPRJ),  maintained  at  Army  personnel  offices  world-wide. 

Categories  of  individuals  covert  by  the  system: 

All  military  personnel  on  active  duty. 

Categories  of  records  in  the  system: 
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File  contains  DA  Form  41,  Record  of  Emergency  Data  (1  Apr  74 
or  1  Jul  70  edition).  Document  reflects  the  service  member’s  name; 
social  security  number  (SSN);  wife  and  children’s  names  and  current 
address;  persons  to  be  and  not  to  be  notified  in  the  event  of  death  or 
injury;  information  on  wills,  insurance,  and  other  such  information; 
and  designation  of  beneficiaries  for  certain  benefits. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C..  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses: 

Casualty  Services  Office:  When  properly  completed,  it  is  an  offi¬ 
cial  and  legal  document  that  governs  the  disposition  of  pay  and 
allowances  of  a  member  who  is  missing,  is  captured,  or  becomes  a 
casualty.  It  is  also  used  to  determine  the  person(s)  to  receive  death 
gratuity  payments  and  beneficiary(ies)  to  receive  other  benefits.  The 
form  provides  the  names  and  addresses  of  the  person(s)  to  be  notified 
in  case  of  emergency  or  death. 

MPRJ:  Copy  serves  the  same  purposes  as  stated  above  in  the  event 
the  record  copy  can  not  be  located. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Original  (machine  processed  card)  in  vertical  file. 

Paper  copy  in  MPRJ. 

Retrierahility: 

Card  is  filed  numerically  usin^  SSN.  File  is  sorted  initially  by  last 
digit  of  the  SSN^  then  in  numencal  sequence.  Paper  copy  located  at 
unit  level  is  fastened  on  the  left  side  of  the  MPRJ. 

Safeguards: 

Building  employs  security  guards.  Office  is  in  operation  24  hours  a 
day,  7  days  a  week.  Records  are  accessible  only  to  authorized  per¬ 
sonnel. 

Retention  and  disposal: 

Form  is  retained  in  the  DA  active  file  until  individual’s  separation 
from  the  Army,  then  destroyed.  Copy  in  personnel  folder  remains 
with  file  when  records  are  retired.  If  individual  dies,  the  form  is 
placed  in  the  casualty  case  file.  Casualty  case  files  are  retired  upon 
completion  to  National  Personnel  Records  Center  (Military),  St 
Louis,  MO  63122. 

System  managerfs)  and  address: 

The  Adjutant  General,  Headquarters,  DA  (HQDA),  The  Penta¬ 
gon,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQDA  (DAAG-CAC) 

Room  7G083 
Forrestal  Building 
Washington,  DC  20314 
Telephone:  Area  Code  202/693-6607 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  HQDA 
(DAAG-CAC),  Room  7G083,  Forrestal  Building,  Washington,  DC 
20314. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address,  telephone  number,  SSN,  and  grade. 
Visits  are  limited  to  Casualty  Directorate,  The  Adjutant  General 
Center,  Forrestal  Building,  Washington,  DC  20314. 

For  personal  visits,  the  individual  must  be  able  to  provide  accept¬ 
able  identification,  i.e.,  military  identification  card  or  driver’s  license 
and  social  security  card. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  the  SYSMANAGER 

Record  source  categories: 

Data  arc  furnished  by  service  member  at  initial  date  of  entry  and 
during  active  duty. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0708.06aDAPC 

System  name: 

708.06  Project  Managers  Development  Program  (PMDP). 

System  location: 

Department  of  the  Army,  United  States  (US)  Army  Military  Per¬ 
sonnel  Center  (USAMILPERCEN),(DAPC-OP). 

Categories  of  individuals  covered  by  the  system: 


Commissioned  officers. 

Categories  of  records  in  the  system: 

File  contains  name,  social  security  number  (SSN),  pay  grade, 
PMDP  Selection  Board  Officer  Record  Brief,  letters  to  and  from 
individual,  and  determination;  correspondence  originating  with  pro¬ 
gram  members  and  USAMILPERCEN;  other  forms/papers/docu¬ 
ments  relating  to  the  program. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301;  Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Department  of  the  Army:  To  monitor  the  professional  develop¬ 
ment  of  PMDP  members. 

Other  Department  of  Defense  elements:  As  required  for  program 
separations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Access  is  alphabetical  by  name. 

Safeguards: 

Physical  security  devices,  guards,  and  personnel  clearances  for 
individuals  working  with  the  system. 

Retention  and  disposal: 

Records  are  retained  for  duration  of  individual’s  membership  in  the 
program. 

System  manager(s)  and  address: 

Commander,  USAMILPERCEN,  200  Stovall  Street,  Alexandria, 
VA  22332. 

Notification  procedure: 

Information  may  be  obtained  from:  Headquarters,  Department  of 
the  Army,  (HQDA),  USAMILPERCEN,  (DAPC-OPP-S),  200  Sto¬ 
vall  Street,  Alexandria,  VA  22332. 

Record  access  procedures: 

Written  requests  for  information  should  include  full  name  of  the 
requester,  SSN,  grade  and  appropriate  return  address. 

Personal  visits  may  be  made  to  USAMILPERCEN;  individual 
should  be. able  to  provide  military  service  identification  or  other 
means  of  identification  normally  acceptable  in  the  transaction  of 
business. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from:  USAMILPERCEN  (DAPC- 
OPP-S),  200  Stovall  Street,  Alexandria,  VA  22332. 

Record  source  categories: 

Information  is  obtained  from  documented  personnel  records,  other 
Department  of  Army  organizations,  and  program  member. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0708.07DAPE 

System  name: 

708.07  Unfavorable  Information  Files 

System  location: 

Primary  System:  Department  of  the  Army  Suitability  Evaluation 
Board  (DASEB)  (DAPE-MPC-E),  Washington,  DC  20310. 

Decentralized  Segment:  Office  of  the  Deputy  Chief  of  Staff  for 
Personnel  (DAPE-MPO-C),  Washington,  DC  20310. 

Categories  of  individuals  covered  by  the  system: 

Army  personnel  on  whom  unfavorable  information  has  been  dis¬ 
covered,  considered,  referred  to  individual,  and  disposition  determi¬ 
nation  reached. 

Categories  of  records  in  the  system: 

File  contains  summary  of  unfavorable  information,  copy  of  letter 
of  notification  to  individual,  individual’s  response,  summary  of  con¬ 
sideration  of  response,  disposition  determination,  and  voting  record 
of  Board  members. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Suitability  Evaluation  Board:  Record  of  Board  actions;  back  up 
consideration  of  subsequent  unfavorable  information  by  DASEB. 
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£)epartment  of  the  Army  Promotion/Selection  Boards;  Reference 
only  to  unfavorable  information  filed  in  Official  Military  Personnel 
File  after  due  process. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  individual. 

Safeguards: 

Buildings  employ  security  guards.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel  who  are  properly  cleared, 
screened  and  trained. 

Retention  and  disposal: 

Records  are  permanent  for  historical  purposes. 

System  manageris)  and  address: 

Headquarters,  Department  of  the  Army  (HQDA)  (DAPE-MP), 
The  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQDA  (DAPE-MPO-C) 

Room  2B  724 
The  Pentagon 
Washington,  DC  20310 
Telephone:  Area  Code  202/697-5100 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  HQDA  (DAPE- 
MPO-C),  Room  2B  724,  The  Pentagon,  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  office 
symbol  that  appears  on  correspondence  received  from  this  office. 
Visits  are  limit^  to  Officer  Division,  Military  Personnel  Manage¬ 
ment  Directorate  (DAPE-MPO),  The  Pentagon,  Washington  DC 
20310. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification,  i.e.,  military  identification  card,  driver’s  li¬ 
cense,  including  verbal  information  that  can  be  verified  with  his  case 
folder. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  HQDA  (DAPE-MPO-C), 
Washington,  DC  20310. 

Record  source  categories: 

Suitability  Evaluation  Board  case  summary  of  unfavorable  informa¬ 
tion;  letter  of  notification/request  for  comment  to  the  individual; 
individual’s  response  to  the  Board;  fmal  determination  case  summary 
by  the  Board. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0708.08aDAPC 

System  name: 

708.08  Career  Management  Individual  Files 

System  location: 

Primary  System;  United  States  Army  Military  Personnel  Center 
(MILPERCEN). 

Decentralized  Segments:  The  Surgeon  General’s  Office  (TSGO), 
the  Judge  Advocate  General’s  Office  (TJAGO),  Office  of  Chief  of 
Chaplains,  and  United  States  Army  Intelligence  and  Security  Com¬ 
mand  (INSCOM). 

Categories  of  individuals  covered  by  the  system: 

Active  duty  members  of  the  US  Army  in  enlisted  grades  of  El 
through  E9,  all  warrant  officers  and  commissioned  officers. 

Categories  of  records  in  the  system: 

File  contains  orders;  record  briefs;  statements  of  preference;  school 
credit  papers;  transcripts;  details;  career  personnel  actions;  memoran¬ 
dum  for  record  of  telephone  calls;  personal  correspondence  originat¬ 
ed  by  individual  concerned;  original  copy  of  efficiency  report;  appeal 
actions;  assignment  memoranda  and  requests  for  orders;  memoranda 
of  professional  development  actions;  promotion  orders;  classification 
data;  papers  relating  to  service  awards;  letters  and  other  forms  of 
written  communications  relating  to  military  career  matters;  service 
agreements;  variable  incentive  pay  data;  memoranda  of  interviews; 
copies  of  applications  for  assignment  consideration;  resumes  of  quali¬ 
fications,  personal  background,  and  service  experience  supporting 
service  member’s  desires,  or  nominative  action  by  career  managers; 


academic  reports;  copies  of  admonitions/  reprimands  imposed  under 
Article  15  Uniform  Code  of  Military  Justice  (Title  10  U.S.C.,  Section 
815);  letters  of  appreciation/commendation/recommendation;  and 
correspondence  among  0)  MILPERCEN,  (2)  individual  service 
member,  (3)  Army  Staff  offices  and  Army  organizations  (4)  other 
Federal,  State,  and  local  government  elements,  and  (5)  accredited 
educational  and  training  organizations. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301;  Title  10  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

MILPERCEN,  TSGO,  TJAGO,  Office  of  Chief  of  Chaplains, 
INSCOM:  To  accomplish  military  service  career  management  includ¬ 
ing  assignment,  professional  development,  service  training  and  educa¬ 
tion,  and  other  related  military  actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders;  card  files. 

Retrievability: 

Record  accessed  by  name. 

Safeguards: 

Records  maintained  in  areas  accessible  only  to  authorized  career 
management  activity  personnel. 

Retention  and  disposal: 

Records  range  from  transitory  to  permanent  depending  on  the 
continuing  value  to  the  service  member  or  the  Army.  Records  deter¬ 
mined  to  be  permanent  are  merged  with  the  Official  Military  Person¬ 
nel  File  (when  not  duplicat^)  upon  separation  of  the  service 
member  from  active  duty  by  reason  of  discharge,  transfer,  retirement, 
or  death. 

System  manager(s)  and  address: 

Commander,  United  States  Army  Military  Personnel  Center,  200 
Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure: 

Information  in  regard  to  other  than  professional  officers  may  be 
obtained  from: 

Headquarters,  Department  of  the  Army  (DAPC-MSO) 

Hoffman  Bldg  II 
200  Stovall  Street 
Alexandria,  VA  22332. 

Information  in  regard  to  medical  department  officers: 

The  Surgeon  General’s  Office 
1900  Half  Street,  SW,  Room  6126 
Washington,  DC  20324 

Information  in  regard  to  Chaplains: 

Office  of  the  Chief  of  Chaplains 
The  Pentagon,  Room  1E417 
Washington,  DC  20310 

Information  in  regard  to  The  Judge  Advocate  General  Corps  offi¬ 
cers: 

The  Judge  Advocate  General’s  Office 
The  Pentagon,  Room  1E444 
Washington,  DC  20310. 

Information  in  regard  to  United  States  Army  Intelligence  and 
Security  Command  enlisted  personnel: 

Headquarters,  United  States  Army  Intelligence  and  Security 
Command 

Ft  George  G.  Meade,  MD  20755. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Headquarters, 
Department  of  the  Army  (DAPC-MSO),  Hoffman  Bldg  II,  200  Sto¬ 
vall  Street,  Alexandria,  VA  22332. 

Written  requests  for  information  should  contain  the  full  name  of 
the  requester,  service  identification  number,  current  or  former  mili¬ 
tary  status,  and  appropriate  return  address. 

Personal  visits  may  be  made  to  the  United  States  Army  Military 
Personnel  Center;  individual  should  be  able  to  provide  his/her  mili¬ 
tary  service  identification  card;  Department  of  Defense  Form  2A  for 
active  duty  persons;  or  other  commonly  acceptable  means  of  identifi¬ 
cation  used  in  normal  transaction  of  business. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Headquarters  Department  of 
the  Army  (DAPC-MSO),  200  Stovall  Street,  Alexandria,  VA  22332. 

Record  source  categories: 
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Enlistment,  appointment,  or  commission  related  forms  pertaining  to 
the  service  member  having  a  current  active  duty  military  status; 
academic,  training,  and  qualification  records  acquired  incident  to 
military  service;  correspondence,  forms,  documents  and  other  related 
papers  originating  in  or  collected  by  the  military  department  for 
management  purposes. 

Systems  exempted  from  certain  proTisions  of  the  act: 

None 

A0708.08bUSAREC 

System  name: 

708.08  Rapid  Electric  Ad  Coupon  Transmission  (REACT) 

System  location: 

Philadelphia,  PA.  Maintained  by  Worldwide  Direct  Marketing, 
Inc.,  an  Army  subcontractor  through  N.W.  Ayer  ABA  International 
of  New  York,  NY.  . 

Categories  of  individuals  covered  by  the  system: 

The  file  contains  data  on'  individuals  who  have  specifically  in¬ 
quired  for  information  on  Army  enlistment  and,  conversely,  individ¬ 
uals  who  have  specifically  asked  not  to  be  included  in  Army  promo¬ 
tional  mailings. 

Categories  of  records  in  the  system: 

Records  include  name  and  address  (including  zip  code)  of  individ¬ 
uals  who  have  requested  enlistment  information.  If  the  individual 
volunteered  additional  information,  the  following  is  also  included: 
age,  telephone  number,  social  security  number,  years  of  education, 
and  the  individual’s  source  of  request  coupon.  Each  record  also 
contains  a  unique  identification  (ID)  number  generated  from  the  date 
of  initial  processing  and  its  sequence  in  receipt.  Finally,  each  record 
is  ultimately  annotated  with  the  final  disposition  of  recruiter  action 
on  the  individual  as  an  enlistment  lead. 

Records  include  name  and  address  of  individuals  who  have  asked 
to  be  excluded  from  Army  promotional  mailings. 

Authority  for  maintenance  of  the  system: 

Federal  Property  and  Administrative  Services  Act  of  1949  (64 
Stat.  378),  as  amended  by  Act  of  22  Oct  1968  (82  Stat.  1238;  Title  44 
U.S.C.  3101-03). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  prepare  a  solicitation  letter  to  the  prospect  providing  requested 
information  and  referral  to  the  local  recruiter. 

To  notify  the  field  recruiter  and  his  supervisor  of  the  inquiry. 

To  follow-up  the  lead  with  a  second  letter  to  the  individual  if 
requested  by  the  local  recruiter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  ' 

Records  are  maintained  on  computer  magnetic  tape. 

Retrievability: 

Individual  records  are  retrieved  by  ID  number  for  adding  informa¬ 
tion  provided  by  the  individual  through  the  local  recruiter.  Records 
are  retrieved  by  a  date  signal  when  a  second  letter  to  the  individual 
has  been  requested  by  the  recruiter. 

Safeguards: 

Subcontractor  is  under  contract  stipulating  proprietary  use  of  the 
file  by  Army  or  Army-authorized  agents. 

Retention  and  disposal: 

Once  created,  records  are  retained  permanently. 

System  managerts)  and  address: 

Director,  Advertising  &  Sales  Promotion  (USARCASP),  Head¬ 
quarters,  United  States  Army  Recruiting  Command  (USAREC), 
ATTN:  USARCASP-D,  Ft  Sheridan,  IL  60037. 

Notification  procedure: 

Information  may  be  obtained  from: 

Director,  Advertising  &  Sales  Promotion,  ATTN:  USARCASP- 
D 

USAREC 

Ft  Sheridan,  IL  60037 

Telephone:  Area  Code  312/926/2547 

Name  and  address  (including  zip  code)  are  needed. 

Reauesters  may  visit  SYSMANAGER  office. 

Full  name,  address,  driver’s  license  required  as  identification. 

Record  access  procedures: 

Individuals  may  contact  SYSMANAGER. 

Contesting  record  procedures: 


The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  by  individuals  concerned  may  be 
obtained  from  SYSMANAGER. 

Record  source  categories: 

Sources  are  either  coupon  or  letter  requests  for  information  from 
individuals  or  letters  requesting  exclusion  from  future  Army  promo¬ 
tional  mailings. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0708.13aDAIG 

System  name: 

708.13  Inspector  General  Management  Information  System 

System  location: 

System  Management  Division,  United  States  Army  Inspector  Gen¬ 
eral  (USAIG)  Agency,  Department  of  the  Army,  (DA)  Washington, 
DC  20310. 

Categories  of  individuals  covered  by  the  system: 

Army  Officers  approved  and  assigned  as  detailed  Inspectors  Gen¬ 
eral  in  the  DA  and  certain  Department  of  Defense  (IX)D)  and  Joint 
Activities. 

Categories  of  records  in  the  system: 

Name  of  officer,  grade,  social  security  number  (SSN),  duty  posi¬ 
tion,  organization  of  assignment,  date  approved  for  detail,  date  as¬ 
signed  to  position,  estimated  date  of  departure,  officer’s  basic  branch 
and  date  of  rank. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

System  Management  Division:  To  maintain  status,  strength  and 
assignment  data  for  worldwide  Army  IG  System;  to  provide  to  other 
DA,  EKJD,  and  other  Government  Agencies  the  information  listed  in 
Record-Category. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Cards  in  card  file,  magnetic  tapes,  and  computer  paper  printouts  of 
alphabetical  rosters. 

Retrievability: 

Filed  alphabetically  by  last  name  of  Inspector  General. 

Safeguards: 

Access  to  card  file  and  computer  printout  limited  to  designated 
responsible  personnel  in  System  Management  Division,  USAIG. 
Building  employs  security  guards  and  access  is  limited  to  authorized 
personnel. 

Retention  and  disposal: 

Cards  are  initiated  upon  nomination  of  officer  for  detail  as  IG, 
destroyed  upon  relief  from  detail  and  reassignment.  Computer  prin¬ 
touts  are  disposed  of  as  updated  copy  is  received. 

System  manager(s)  and  address: 

The  Inspector  General  and  Auditor  General,  Headquarters,  De¬ 
partment  of  the  Army  (HDQA),  The  Pentagon,  Washington,  DC 
20310. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQDA  (DAIG-SM) 

Room  1E729 

The  Pentagon 

Washington,  DC  20310 

Telephone:  Area  Code  202/695-1519. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  HQDA,  (DAIG- 
SM),  Room  1E729,  The  Pentagon,  Washington,  DC  20310. 

Contesting  record  procedures:  ' 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  SYSMANAGER. 

Record  source  categories: 

Requests  for  approval  for  nomination;  reports  from  IG  offices 
worldwide;  letters,  assignment  and  detail  orders;  Army  Register; 
Military  Personnel  Center  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 
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A0708.13cDAPC 

System  name: 

708.13  Foreign  Area  Officer  (FAO)  Training 

System  location: 

Department  of  the  Army  (DA),  United  States  (US)  Army  Military 
Personnel  Center  (USAMILPERCEN),  (DAPC-OP). 

Categories  of  indiridnals  coTered  by  the  system: 

Commissioned  officers. 

Categories  of  records  in  the  system: 

File  contains  name,  social  security  number(SSN),  sex,  race,  citizen¬ 
ship,  religion,  marital  status,  dependents,  date  of  birth,  residence, 
physical  profile,  ethnic  group,  gr^e  and  date  of  rank  of  appointment 
and  service  agreement,  service  data  and  dates,  promotion,  assign¬ 
ment,  qualifications,  skill,  edu-  cation  and  training,  specialty,  aptitude, 
occupation,  language,  career  pattern,  awards  and  badges,  mailing 
address,  letters  to  and  from  individual,  memoranda  of  telephone 
conversations  with  member,  correspondence  originating  with  FAO 
members  and  USAMILPERCEN;  application  for  training,  prefer¬ 
ences,  DA  Form  873  (Certificate  of  Clearance  and/or  Security  De¬ 
termination);  other  forms/papeis/documents  relating  to  the  FAO 
training. 

Authority  for  maintenance  of  the  system: 

Tide  5  U.S.C.,  Section  301;  Tide  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

DA:  Records  are  used  for  personnel  manage-  ment,  strength  ac¬ 
counting,  and  manpower  management;  and  for  monitoring  the  train¬ 
ing  and  professional  development  of  FAO  specialty  members. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

RetrieTability: 

Access  is  alphabetically  by  name. 

Safeguards: 

Physical  security  devices,  guards,  and  personnel  clearances  for 
individuals  working  with  the  system. 

Retention  and  disposal:  ' 

Records  are  retained  for  duration  of  member’s  training;  then  de¬ 
stroyed. 

System  managerts)  and  address: 

Commander,  USAMILPERCEN,  200  Stovall  Street,  Alexandria, 
VA  22332. 

Notification  procedure: 

Information  may  be  obtained  from:  Headquarters,  Department  of 
the  Army,  (DAPC-OPP-S),  200  Stovall  Street,  Alexandria,  VA 
22332. 

Record  access  procedures: 

Written  requests  for  information  should  include  full  name  of  re¬ 
quester,  SSN,  grade  and  appropriate  return  address. 

Personal  visits  may  be  made  (by  appointment)  to  the  USAMIL¬ 
PERCEN;  individual  should  be  able  to  provide  military  service  iden¬ 
tification  or  other  means  of  identification  normally  acceptable  in  the 
transaction  of  business. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  USAMILPERCEN  (DAPC- 
OPP-S),  200  Stovall  Street,  Alexandria,  VA  22332. 

Record  source  categories: 

Information  is  obtained  from  service  member,  various  related  cor¬ 
respondence,  preferences  for  training,  DA  Form  873,  and  docu¬ 
ments  originating  in  or  collected  by  the  military  department  for 
training  specialty  purposes. 

Systems  exempted  frinn  certain  provisions  of  the  act: 

None 

A0708.13dDAPC 

System  name: 

708.13  Enlisted  Linguist  Data  Base  (ELDB) 

System  location: 

United  States  Army  Military  Personnel  Center  (MILPERCEN), 
200  Stovall  Street,  Alexandria,  VA  22332. 

Categories  of  indiridnals  covered  by  the  system: 


Army  enlisted  linguist  personnel  on  active  duty,  or  those  separated 
within  the  past  4  months. 

Categories  of  records  in  the  system: 

The  categories  of  information  stored  include:  name,  social  security 
number  (SSI^,  sex,  rape,  citizenship,  number  of  dependents,  year  of 
birth,  grade  and  date  of  rank,  country  of  birth,  foreign  language 
code,  listening  and  r^ing  proficiency,  ratings,  and  scores,  dates  of 
evaluation  test  or  interview,  how  each  language  capability  was  ac¬ 
quired,  with  the  principal  type,  highest  level  and  date  of  recency  for 
each  foreign  language  in  which  proficient. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301;  Title  10  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Department  of  Army  (DA):  Records  are  used  for  personnel  man¬ 
agement,  assignments,  and  manpower  management. 

Department  of  Defense:  Records  are  used  for  interdepartmental 
actions,  deployment,  and  personnel  management. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  stored  on  computer  magnetic  tapes  and  disks. 

Retrievability: 

By  SSN,  name,  or  other  individual  identifying  characteristics,  lan¬ 
guage  code,  specialty  and  grade. 

Safeguards: 

Physical  security  devices,  guards,  computer  hardware  and  software 
safeguard  features,  personnel  clearances,  passwords,  and  file  identity 
codes. 

Retention  and  disposal: 

Records  are  retained  4  months  after  separation. 

System  managerfs)  and  address: 

Commanding  General,  United  States  Army  Military  Personnel 
Center,  (DAPC-MSO),  200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure: 

Information  may  be  obtained  from: 

United  States  Army  Military  Personnel  Center  (DAPC-PSS) 

200  Stovall  Street 

Alexandria,  VA  22332 

Telephone:  Area  Code  202/325-8894 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  United  States 
Army  Military  Personnel  Center,  (DAPC-MSO),  200  Stovall  Street, 
Alexandria,  VA  22332. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  whether  active  or  separated  and  if  separated, 
date  of  separation. 

Visits  are  limited  to  United  States  Army  Military  Personnel  Center 
(DAPC-MSO),  200  Stovall  Street,  Alexandria,  VA  22332.  For  per¬ 
sonal  visits,  the  individual  should  be  able  to  provide  acceptable 
identification  including  verbal  information  that  can  be  verified  with 
his/her  record. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  United  States  Army  Military 
Personnel  Center  ^APC-MSO),  200  Stovall  Street,  Alexandria,  VA 
22332. 

Record  source  categories: 

Information  is  obtained  in  document  and  computer  readable  form 
from  other  DA  Staff  and  commands. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0708.16aUSREDCOM 

System  name: 

708.16  Military  Personnel  Data  File,  USREDCOM 

System  location: 

Primary  System-Computer  Operations  Section,  Command  Control 
Support  Division,  Directorate  of  Operations,  J3,  Building  SOI,  United 
States  Readiness  Command  (USREDCOM),  MacDill  Air  Force  Base 
(AFB),  FL  33608. 

Computer  Products-Military.  Personnel  Division,  Jl,  Room  160, 
Building  501,  USREDCOM,  MacDill  AFB,  FL  33608. 

Categories  of  individuals  covered  by  the  system: 
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All  Army,  Navy,  Marine  Corps,  and  Air  Force  personnel  assigned 
for  duty  with  USREDCOM,  MacDill  AFB,  FL  33608. 

Categories  of  records  in  the  system: 

File  contains  following  information  on  all  military  personnel  as¬ 
signed  for  duty  with  USREDCOM:  (1)  social  security  number 
(SSN),  (2)  name,  (3)  rank,  (4)  pay  grade,  (S)  date  of  rank,  (6)  branch 
of  service,  (7)  Army  officer  branch,  (8)  basic  active  service  date,  (9) 
basic  pay  entry  date,  (10)  date  of  birth,  (11)  passport  expiration  date, 
(12)  organization  and  division,  (13)  Joint  Table  of  Distribution  para¬ 
graph  and  line  number,  (14)  alert  status  -  joint  task  force,  (IS) 
immunization  dates,  (16)  weapon  qualification,  (17)  primary  military 
specialty/Air  Force  specialty  code  (MOS/AFSC),  (18)  marital  status, 
(19)  secondary  MOS/AFSC,  (20)  duty  MOS/AFSC,  (21)  officer 
evaluation  report/enlisted  efficiency  report  (OER/EER)  date,  (22) 
date  assigned  to  supervisor,  (23)  reserve/regular  officer,  (24)  duty 
telephone  number,  (25)  building  and  room  number,  (26)  home  ad¬ 
dress,  (27)  nearest  town,  (28)  home  telephone  number,  (29)  spouse’s 
name,  (30)  date  arrived  USREDCOM,  (31)  projected  loss  date,  (32) 
expiration  term  of  service,  (33)  foreign  service  availability  code,  (34) 
human  personal  reliability  screening  date,  (35)  language  proficiency, 
(36)  enlisted  evaluation  report  weighted  average,  (37)  primary  MOS 
evaluated,  (38)  primary  evaluation  date,  (39)  primary  score,  (40) 
secondary  MOS  evaluated,  (41)  secondary  evduation  date,  (42)  sec¬ 
ondary  score,  (43)  name  of  OER  rater,  (44)  duty  title,  (45)  permanent 
grade,  officers,  (46)  permanent  date  of  rank,  (47)  rated  category,  (48) 
highest  professional  military  education,  (49)  civilian  education,  (50) 
source  of  commission,  (5 1)  mandatory  retirement  date,  officers. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  of  system  is  to  maintain  a  consolidated  joint  personnel  file 
pertaining  to  Army,  Navy,  Marine  Corps,  and  Air  Force  personnel. 
Although  each  service  has  its  own  personnel  reocrds  system,  US¬ 
REDCOM  requires  a  consolidated  system  of  basic  personnel  data 
that  would  allow  the  production  of  Command  Manning  Rosters, 
Immunization  Rosters,  Joint  Task  Force  Deployment  Rosters,  and 
retrievability  of  individual  personnel  data  as  needed  in  the  Joint 
Military  Personnel  Division. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

The  entire  personnel  system  is  an  on-line  disk  resident  application 
with  back-up  maintained  on  magnetic  tape. 

Retrievability: 

Standard  reports  and  ad  hoc  retrievals  are  generated  via  remote 
terminals  using  a  data  management  system.  Additionally,  updates  and 
record  brcusing  may  be  accomplished  in  the  interactive  mode 
through  keying  by  SSN. 

Safeguards: 

All  personnel  qualified  to  add,  change,  or  delete  records  of  this  file 
must  cleared  for  TOP  SECRET  as  the  computer  equipment  used 
to  maintain  this  file  is  physically  located  within  a  TOP  SECRET 
access  area.  The  overall  classification  of  the  personnel  file  is  ’FOR 
OFFICIAL  USE  ONLY,’  but  all  operators  have  individual  ’Pass 
Words’  which  are  required  for  access  to  the  computer  file.  All  output 
products  have  the  following  statement  printed  at  the  beginning  of 
each  page:  ’This  roster  contains  Privacy  Act  information  and  will  not 
be  released  unless  request  meets  the  requirements  of  para  3-2,  AR 
340-21’. 

Retention  and  disposal: 

All  personnel  data  collected  from  military  records  for  local  use  of 
this  command  are  deleted  from  the  data  file  upon  the  departure  of 
the  individual  from  USREDCOM.  No  history  is  maintained  on  de¬ 
parting  individuals  under  this  system. 

System  managerls)  and  address: 

Chief,  Military  Personnel  Division,  Directorate  of  Personnel,  Jl, 
USREDCOM,  MacDill  AFB,  FL  33608. 

Notification  procedure: 

Information  may  be  obtained  from: 

Directorate  of  Personnel,  J 1 

ATTN:  RCJl-MP 

Room  160,  Building  501 

USREDCOM 

MacDill  AFB,  FL  33608 

Telephone:  Area  Code  813/830-4106 

Record  access  procedures: 


Requests  from  individuals  should  be  addressed  to  :  Chief,  Military 
Personnel  Division,  ATTN:  RCJl-MP,  USREDCOM,  MacDill 
AFB,  FL  33608. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  current  address,  and  telephone  number. 

Visits  are  permitted  at  the  Directorate  of  Personnel,  Jl,  Room  168, 
and  at  the  Military  Personnel  Division,  Room  160,  Building  501, 
MacDill  AFB,  FL  33608,  where  computer  products  are  maintained. 

For  personal!  visits,  the  individual  should  M  able  to  provide  some 
acceptable  identification;  e.g.,  military  identification  card,  driver’s 
license,  or  some  other  acceptable  identification  card,  and  give  some 
verbal  information  which  can  be  verified  from  his/her  file. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records,  contesting  contents,  and 
appealing  initial  determinations  are  contained  in  32  CFR  Part  505 
(Army  Regulation  340-21). 

Record  source  categories: 

Fields  of  data  recorded  in  this  system  were  taken  from  official 
military  personnel  records  of  the  individual  upon  his/her  reporting  to 
USREDCOM  for  duty. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

A0708.17bDASG 

System  name: 

708.17  Contract  Surgeon  Personnel  Files 

System  location: 

Primary  System:  Management  Office,  Medical  Centers  and  hospi¬ 
tals  where  contract  surgeons  are  employed. 

Decentralized  Segments:  Office  of  llie  Surgeon  General  (OTSG), 
Department  of  the  Army  (DA). 

Categories  of  individuals  covered  by  the  system: 

Any  civilian  physician  with  an  executed  contract,  employed  as  a 
contract  surgeon. 

Categories  of  records  in  the  system: 

File  contains  individual’s  justification  for  employment;  executed 
contract;  correspondence  between  medical  centers  and  hospitals  and 
applicant;  and  selected  documents. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  4022,  Contract  Surgeons;  Title  37  U.S.C., 
Section  201,  Basic  Pay;  Title  37,  U.S.C.,  Section  421,  Contract  Sur¬ 
geons 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Medical  Center  or  Hospital  Management  Office:  To  determine 
need,  accessibility,  and  qualification  of  private  physician  for  employ¬ 
ment  as  contract  surgeon;  to  coordinate  and  request  DA  approval  for 
employment  as  contract  surgeon;  to  execute  contract  with  private 
physician  as  contract  surgeon. 

OTSG,  DA:  To  control,  review,  and  approve  need  and  qualifica¬ 
tions  of  contract  surgeon. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  contract  surgeon. 

Safeguards: 

Buildings  employ  security  guards.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel. 

Retention  and  disposal: 

Records  are  destroyed  after  2  years  or  on  discontinuance,  which¬ 
ever  occurs  last. 

System  managerfs)  and  address: 

The  Surgeon  General,  DA. 

Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters,  Department  of  the  Army  (HQDA),  (DASG- 
HCC) 

Washington,  DC  20310 

Telephone:  Area  Code  202/697-8394 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to;  Commander, 
Medical  center  or  hospital  where  employed;  or  HQDA  (DASG- 
HCC),  Room  2D528,  The  Pentagon,  Washington,  DC  20310. 
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Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number.  Visits  are 
limited  to  Management  Office,  Medical  Center  or  hospital  where 
employed;  and  Professional  Services  Division  (DASG-HCC),  The 
Pentagon,  Washin^on,  DC  20310. 

For  persona]  visits,  the  individual  should  be  able  to  provide  suffi¬ 
cient  identification,  including  verbal  information  that  can  be  veriHed 
from  his/her  file. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  by  the  individual  concerned  may 
be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Related  papers  and  forms  from  individual  physician. 

Systems  exempted  from  certain  provisions  of  the  act: 

None  , 

A0708.18aDAAG 

System  name: 

708.18  Line  of  Duty  Investigations 

System  location: 

Personnel  Actions  Branch,  all  Army  Installations.  Official  mailing 
addresses  are  in  the  Department  of  Defense  (DOD)  directory  in  the 
Appendix. 

Categories  of  individuals  covered  by  the  system: 

A  service  member  who  has  been  injured. 

Categories  of  records  in  the  system: 

Department  of  the  Army  (DA)  Form  2173  (Statement  of  Medical 
Examination  and  Duty  Status);  DD  Form  261  (Report  of  Investiga¬ 
tion-Line  of  Duty  and  Misconduct  Status);  and  supi^rting  documents 
such  as  military  police  reports,  accident  reports,  witness  statements, 
and  appointment  instruments. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Sections  972,  1204,  1207,  3722;  and  Title  37 
U.S.C.,  Section  802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  collected  will  be  used  within  DA  for  making  a  line  of 
duty  determination. 

Information  may  be  used  as  a  basis  for  denying  certain  active 
military  benefits  and  pay  and  allowances. 

May  be  provided  to  Veterans  Administration  or  other  government 
agencies,  to  include  state  agencies,  for  a  determination  of  the  service 
member’s  entitlements  to  benefits. 

May  be  used  as  a  basis  for  determining  facts  and  circumstances 
concerning  service  member’s  injuries  in  correspondence  to  members 
of  the  United  States  House  of  Representatives  and  Senate. 

Will  be  provided  to  the  service  member  or  next-of-kin  in  cases  of 
deceased  or  mentally  incompetent  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  service  member. 

Safeguards: 

Records  are  maintained  in  metal  file  cabinets  accessible  only  to 
authorized  personnel  who  are  instructed  in  the  permissible  use  of  the 
information. 

Retention  and  disposal: 

Original:  Permanently  maintained  as  a  part  of  service  member’s 
Official  Military  Personnel  File  (OMPF).  For  active  duty  personnel: 
Enlisted  personnel  file  is  maintained  at  Enlisted  Records  Center 
(AGPE),  Ft  Benjamin  Harrison,  IN  46249;  Officer  personnel  file  is 
maintained  at  Headquarters,  Department  of  the  Army  (HQDA),  Mili¬ 
tary  Personnel  Center,  Hoffman  Building  II,  Alexandria,  VA  22332. 
For  United  States  (US)  Army  Reserve  Personnel:  US  Army  Reserve 
Components  Personnel  and  Administration  Center  (USARCPAC), 
9700  Page  Boulevard,  St  Loui^  MO  63132.  Upon  separation  of 
service  member  (officer  and  enlisted),  file  is  transferred  to  the  Na¬ 
tional  Personnel  Records  Center  (NPRC)  (Military),  9700  Page  Bou¬ 
levard,  St  Louis,  MO  63132.  Copies  filed  in  offices  of  investigating 
officer,  unit  commander,  appointing  authority,  and  final  reviewing 
authority  are  destroyed  after  5  years. 

System  managerfs)  and  address: 


The  Adjutant  General,  HQDA,  The  Pentagon,  Washington,  DC 
20310. 

Notification  procedure: 

Information  may  be  obtained  from:  Commander,  US  Army  Enlist¬ 
ed  Records  Center,  Ft  Benjamin  Harrison,  IN  46249  (for  enlisted 
personnel  on  active  duty);  HQDA,  ATTN:  DAPC-PAR-R,  200  Sto¬ 
vall  Street,  Alexandria,  VA  22332  (for  officers  on  active  duty);  Com¬ 
mander,  USARCPAC,  9700  Page  Boulevard,  St  Louis  MO  63132 
(for  US  Army  Reserve  personnel);  NRPC  (military),  9700  Page  Bou¬ 
levard,  St  Lxiuis,  MO  63132  (for  separated  personnel,  both  enlisted 
and  officer). 

Individud  must  provide  name  and  social  security  number  (SSN)  to 
determine  if  a  record  is  maintained  on  him/her.  Individual  must 
present  positive  proof  of  identification  if  requesting  a  personal  visit. 

Record  access  procedures: 

Requests  should  be  addressed  as  appropriate  to:  Commander,  US 
Army  Enlisted  Records  Center  (AGPD),  Ft  Benjamin  Harrison,  IN 
46249;  HQDA  (DAPC-PAR-R),AIexandria,  VA  22332;  Commander, 
USARCPAC  (AGUZ-SAD),  St  Louis,  MO  63132;  NPRC  (Military), 
9700  Page  Boulevard,  St  Louis,  MO  63132. 

Written  requests  for  information  should  contain  the  full  name  of 
the  service  member,  SSN,  and  Army  service  number  if  known. 

For  personal  visits,  individual  should  be  able  to  provide  informa¬ 
tion  which  can  be  verified  with  the  OMPF,  and  a  valid  identification 
card. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21. 

Record  source  categories: 

Medical  Records 

DA  Form  2173 

Commander  in  Continental  United  States  Army  or  overseas  Army 
installation  assigned  responsibility  for  the  geographic  area  in  which 
an  injury  occurs. 

Personnel  Records  Jacket. 

Official  Military  Personnel  File. 

Witness  statements. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0708.19aOSA 

System  name: 

708.19  Correction  Case  Folders 

System  location: 

Department  of  the  Army  Military  Review  Boards  Agency,  Army 
Board  for  the  Correction  of  Military  Records  (ABCMR). 

Decentralized  segments  in  United  States  (US)  Army  Military  Per¬ 
sonnel  Center,  and  in  individual  Official  Military  Personnel  File  of 
the  service  member. 

Categories  of  individuals  covered  by  the  system: 

Any  member  or  former  member  of  the  US  Army  who  has  applied 
for  the  correction  of  his/her  military  records. 

Categories  of  records  in  the  system: 

Records  consist  of  file  cards  with  basic  case  information  and  case 
files  containing  Board  proceedings  and  related  correspondence,  hear¬ 
ing  transcripts,  and  action  taken  by  the  Board. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  1552. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

ABCMR:  To  review  applicants’  military  records  to  issue  rulings  on 
merits  of  applicants’  requests  for  correction  of  records;  to  answer 
inquiries  from  applicants,  counsel,  and  Members  of  Congress  for 
reasons  of  Board’s  denial  of  application  or  status/disposition  of  appli¬ 
cations. 

Litigation  Division  of  Judge  Advocate  General’s  Office:  To  assem¬ 
ble  information  for  transmittal  to  Department  of  Justice. 

Department  of  Justice:  To  gather  information  sufficient  to  defend 
cases  in  court. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  and  card  files. 

Retrievability: 

Filed  alphabetically  by  last  name  of  applicant. 
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Safeguards: 

Buildings  employ  security  guards.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel. 

Retention  and  disposal: 

File  cards  are  retained  permanently. 

Case  files  are  permanent.  They  are  retained  in  active  file  at  least  6 
months  after  the  case  is  closed,  held  until  the  end  of  that  calendar 
year,  and  subsequently  retired  to  the  Washington  National  Records 
Center. 

System  managerfs)  and  address: 

Special  Assistant  to  the  Under  Secretary  of  the  Army,  DA  Mili¬ 
tary  Review  Boards  Agency,  The  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from: 

Office,  Secretary  of  the  Army 

ABCMR 

Room  1E512 

The  Pentagon 

Washington,  DC  20310 

Telephone:  Area  Code  202/697-4254 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Office,  Secretary 
of  the  Army,  ABCMR,  Room  1ES12,  The  Pentagon,  Washington, 
DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  security 
number  and  Army  Service  Number  if  applicable.  Visits  are  limited  to 
the  ABCMR  The  Pentagon,  Washington,  DC  20310. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification  such  as  driver’s  license,  employing  office’s 
identification  card,  including  verbal  information  that  can  be  verified 
with  his  case  folder. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

All  official  Army  records.  Veterans  Administration  records  and 
Police  and  Law  Enforcement  Agency  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0708.20DAAG 

System  name: 

708.20  Philippine  Army  Files 

System  location: 

Philippine  Army  Branch,  Special  Actions  Division,  United  States 
(US)  Army  Reserve  Components  Personnel  and  Administration 
Center  (USARCPAC),  9700  Page  Boulevard,  St  Louis,  MO  63132. 

Categories  of  individuals  covered  by  the  system: 

US  Armed  Forces  Far  East  (USAFFE):  Applies  to  those  members 
of  the  Philippine  Commonwealth  Army  who  were  inducted  for  serv¬ 
ice  with  USAFFE  under  the  Military  Order  of  the  President  of  the 
United  States  dated  26  July  1941. 

USAFFE  Guerrillas:  Applies  to  Filippinos  who  served  in  Guerrilla 
units  officially  recognized  and  listed  in  the  Recognized  Philippine 
Guerrilla  Rosters. 

Categories  of  records  in  the  system: 

Individual  military  personnel  file  contains  enlistment  papers,  orders 
inducting  individual  into  USAFFE  service,  soldier’s  qualification 
card,  unit  orders  of  assignment,  efficiency  rating  sheets,  pay  vouchers 
or  receipts,  affidavits  and  certificates,  service  records,  determination 
of  status  under  the  Missing  Persons  Act. 

Authority  for  maintenance  of  the  system: 

Pub.  L.  490-77,  7  May  1942. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Veterans  Administration  (VA):  To  certify  or  verify  service  with 
USAFFE  or  recognized  guerrilla  units;  provide  any  available  medi¬ 
cal  records  or  other  documents  in  order  to  assist  in  determining 
benefits. 

Department  of  Justice:  To  certify  or  verify  service  regarding  appli¬ 
cations  for  citizenship. 

Department  of  Health,  Education  and  Welfare:  To  verify  type  of 
service  which  is  used  to  assist  in  determining  eligibility  for  benefits. 


Department  of  the  Army  (DA)  Staff  agencies  and  commands:  To 
provide  information  regarding  the  individuals  status,  service,  and 
awards  in  response  to  requests  from  the  Philippine  Goverment  to 
include  Embassy  and  military  attaches;  to  review  policies  and  proce¬ 
dures. 

Department  of  State:  To  provide  statement  of  service  or  verifica¬ 
tion  of  type  of  service  performed. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Individual  military  personnel  file;  paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  name;  identified  by  name,  service  number, 
VA  claim  number,  units  assigned  to  during  period  of  service  in 
question,  names  of  parents,  birth  date  and  place,  name  of  spouse  and 
children  if  applicable.  Due  to  similarity  of  names  complete  file  must 
be  screened  to  determine  correct  individual. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel.  Building  is  secured  through  24  hour  guard  service.  Entry  to 
building  is  by  authorized  badge  only. 

Retention  and  disposal: 

Records  are  permanent.  Remain  as  active  file  and  are  not  retired. 

System  managerts)  and  address: 

The  Secretary  of  the  Army,  The  Pentagon,  Washington,  DC 
20310; 

Commander,  USARCPAC,  St  Louis,  MO  63132. 

NotiBcation  procedure: 

Information  may  be  obtained  from: 

Commander  USARCPAC. 

ATTN:  AGUZ-SAD-PA 

St  Louis,  MO  63132 

Telephone:  Area  Code  314/268-7359 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commander, 
USARCPAC,  ATTN:  AGUZ-SAD-PA,  9700  Page  Boulevard,  St 
Louis,  MO  63132. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  service  number,  VA  claim  number  if  applicable,  and 
name  and/or  number  of  the  unit  assigned  to  during  the  period  of 
service. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  by  the  individual  concerned  may 
be  obtained  from  the  Commander,  USARCPAC. 

Record  source  categories: 

Military  record  compiled  during  service  of  each  individual  who 
served  with  the  Philippine  Commonwealth  Army  and  or/the  US 
Armed  Forces  Far  E^t  prior  to  7  December  1941  up  to  August 
1945.  Entire  record  file  transferred  from  the  Philippines  to  the  US 
Army  in  1951.  Nothing  has  been  added  to  the  files  other  than  current 
copies  of  papers  concerning  the  service  in  question. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0708.21aTRADOC 

System  name: 

708.21  MASSTER  Personnel  Information  System 

System  location: 

Office  of  the  Deputy  Chief  of  Staff,  Resource  Management,  Mili¬ 
tary  Personnel  Branch,  Headquarters  Modern  Army  Selected  Sys¬ 
tems  Test  Evaluation  Review  (MASSTER),  ATMAS-RM-PM,  Ft 
Hood,  TX  76544. 

Categories  of  individuals  covered  by  the  system: 

Officers,  V'  irrant  Officers,  enlisted  personnel,  and  Department  of 
the  Army  civilians  currently  assigned  or  attached  to  HQ  MASSTER 

Categorirs  if  records  in  the  system: 

Files  contain  automated  records  on  individuals  to  include  first  and 
last  name,  middle  initial,  social  security  number  (SSN);  rank  or  grade 
and  step;  control  specialty;  date  of  rank;  basic  pay  entry  date;  compo¬ 
nent;  branch;  date  assigned  to  MASSTER;  flight  status;  Primary 
Military  Occupational  Specialty/General  Schedule  Series;  organiza¬ 
tion  location  by  paragraph  and  line  number;  office  phone;  liaison 
office;  marital  status;  spouse;  home  phone;  present  address;  city  code; 
legal  residence;  loss  code  and  date;  special  qualifications;  highest 
military  schooling;  latest  evaluation  date;  source  of  commission;  civil- 
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ian  education  level  and  major;  background  experience;  language 
code;  additionally  awarded  Military  Occupational  Specialties. 

Authority  for  mainteiiance  of  the  system: 

Title  44  U.S.C,  Section  3101. 

Routiiie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  Commander,  MASSTER  with  the  ability  to  effectively 
manage  personnel  resources  by  furnishing  real  time  information  per¬ 
taining  to  individuals’  qualifications  and  status  through  use  of  the 
following  rosters:  alphabetical  qualiHcation,  oflicers  by  branch. 
Majors  and  higher,  all  personnel  by  grade  and  birthdate.  Military 
Occupational  Specialty,  military  personnel  by  the  city  in  which  they 
live,  slotting  and  departing  personnel;  organizational  directory,  and 
telephone  directory  of  GS-7’s  and  above.  Data  provides  ba^  for 
reports  generated  on  an  ’as  required’  basis  in  response  to  specific 
management  queries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Magnetic  disk. 

Retrievability: 

SSN. 

Safeguards: 

Automated  media  protected  by  authorized  password  system  for 
access  terminals,  controlled  access  to  operation  rooms,  and  restricted 
output  distribution. 

Retention  and  disposal: 

Records  destroyed  upon  departure  of  person. 

System  managerfs)  and  address: 

Chief,  Military  Personnel  Branch,  ATMAS-RM-PM,  Ft  Hood,  TX 
76544. 

Notification  procedure: 

Information  may  be  obtained  from  the  SYSMANAGER. 

Record  access  procedures: 

Information  may  be  obtained  from  the  SYSMANAGER. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  AR  340-21. 

Record  source  categories: 

Individual  interviewed.  Military  Personnel  Records,  and  Employee 
Record  Cards. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0708.21bDACA 

System  name: 

Statement  of  Employment  Files 

System  location: 

Retired  Pay  Operations,  US  Army  Finance  and  Accounting  Center 
(USAFAC),  Indianapolis,  IN  46249. 

Categories  of  individuals  covered  by  the  system: 

United  States  Regular  Army  officers  and  warrant  officers  retired 
from  Active  Army  service. 

Categories  of  records  in  the  system: 

File  contains  all  data  concerning  his  employment  to  include  em¬ 
ployer’s  name,  address,  product  employer  sells  or  offers  for  sale, 
individual’s  position  with  company  and  his  duties  and  other  related 
correspondence  concerning  his  employment. 

Authority  for  maintenance  of  the  system: 

Executive  Order  11222,  Prescribing  Standards  of  Ethical  Conduct 
for  Government  Officers  and  Employees. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  obtain  information  concerning  employment  of  Regular  Army 
officers  and  warrant  officers  who  are  retired  from  aciive  military 
service. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievahility: 

By  social  security  number  (SSN)  and  name  of  individual. 

Safeguards: 


Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel.  Building  is  secured  through  24  hour  guard  service.  Entry  to 
building  is  by  aufhorized  badge  only. 

Retention  and  disposal:  >  - 

Records  are  retained  until  officer  or  warrant  officer  is  deceased. 

System  manager(s)  and  address: 

Commander,  USAFAC,  Indianapolis,  IN  46249. 

Notification  procedure: 

Information  may  be  obtained  from: 

Commander 

US  Army  Finance  and  Accounting  Center 

ATTN:  FINCM 

Indianapolis,  IN  46249 

Telephone:  Area  Code  317/542-391 1;  800/428-2290 

Record  access  procedures: 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telrahone  number,  office  symbol 
that  appears  on  all  correspondence  from  this  Center  and  form 
number  of  Form  Letter  (FL)  that  may  be  in  bottom  of  left  comer  of 
correspondence  from  this  Center. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  identification  card,  dnver’s  license, 
employing  officer  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified  from  his  employment  statement. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  app^ing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Completed  form  from  individual,  correspondence  from  employing 
agency. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

A0709.01aDAPE 

System  name: 

709.01  United  States  Military  Academy  Candidate  Files 

System  location: 

Primary  system:  Office  of  the  Director  of  Admissions  and  Regis¬ 
trar,  MAAR-R,  United  States  Military  Academy  (USMA). 

Elecentralized  S^ment:  Instruction  Support  and  Information 
System  Division,  Office  of  the  Dean,  USMA. 

Categories  of  individuals  covered  hy  the  system: 

Potential  and  actual  candidates  of  the  USMA  for  the  current  and  - 
previous  2  years. 

Categories  of  records  in  the  system: 

Candidate  Activities  Record  (Department  of  Defense  (DD)  Form 
1868);  Prospective  Candidate  Questionnaire,  DD  Form  1908;  Inter¬ 
view  Sheets;  Evaluation  by  Director  of  Intercollegiate  Athletics; 
School  Official’s  Evaluation,  DD  Form  1869;  Employer’s  Evaluation 
of  Candidate,  USMA  Form  5-518;  Scholastic  Aptitude  Exam  Scores; 
American  College  Testing  Program  Scores;  Request  for  Secondary 
School  Transcript,  DD  Form  1875;  High  School  Transcript;  College 
Transcript;  Physical  Aptitude  Exam;  Candidate  Summary  Sheets; 
Nomination  Letter;  Progress  Report  5-413;  Selection  Letter;  Natural¬ 
ization  P^rs;  Adoption  Papers;  Birth  Certificate:  Statement  of  Con¬ 
sent;  OATH  5-50;  Special  Orders;  all  correspondence  to,  from  and 
about  candidate;  Personal  Data  Record  (DD  Form  1867). 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C,  Sections  4331,  4332,  4334. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  u^: 

Director  of  Admissions  and  Registrar:  to  evaluate  a  candidate’s 
academic,  leadership,  and  physical  aptitude  potential  for  the  USMA; 
to  assist  candidates  in  the  completion  of  their  file;  to  counsel  candi¬ 
dates  in  their  potential  for  USMA. 

Office  of  the  Dean:  to  evaluate  an  admitted  candidate’s  academic 
potential 

Office  of  the  Director  of  Intercollegiate  Athletics:  to  evaluate  a 
candidate’s  intercollegiate  athletic  potential. 

Director  of  Institutional  Research:  to  assist  the  Director  of  Admis¬ 
sions  in  evaluating  current  admissions  procedures  and  recommend 
changes  in  admissions  procedures. 

Members  of  Congress,  Washington,  DC:  to  aid  them  in  the  selec¬ 
tion  of  candidates.  ^ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 
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Storage: 

Paper  records  are  maintained  in  file  folder.  Selected  items  of  infor¬ 
mation  are  on  computer  printouts  and  magnetic  disks. 

RetrieTability: 

File  folders  are  filed  alphabetically  by  last  name  of  candidate. 
Computer  printouts  are  printed  alphabetically  by  source  of  nomina¬ 
tion,  current  status,  and  special  categories. 

Safeguards: 

File  folders  and  computer  printouts  stored  in  a  room  in  which 
authorized  representative  is  always  present  during  working  hours. 
After  working  hours  the  room  is  locked  with  restricted  access  to 
appropriate  personnel.  Records  are  accessible  only  to  authorized  per¬ 
sonnel.  Magnetic  disks  are  protected  by  a  user  identification  and 
password  convention. 

Retention  and  disposal: 

Admitted  candidates:  Records  are  transferred  to  the  office  of  the 
Dean  in  August  of  each  year.  Other  candidates:  Records  are  main¬ 
tained  in  the  Admissions  Office  for  2  years  and  then  transferred  to 
Records  Holding  Area  for  2  years  after  which  they  are  destroyed. 

System  managerfs)  and  address: 

Director  of  Admissions  and  Registrar,  USMA. 

Notification  procedure: 

Information  can  be  obtained  from  SYSMANAGER. 

Record  access  procedures: 

Requests  should  be  addressed  to  the  SYSMANAGER. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determination  by  the  individual  concerned  may 
be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Transcripts  from  secondary  and  post  secondary  schools;  faculty 
evaluations;  employer  evaluations;  military  supervisor  evaluation; 
medical  information  from  the  Depi^ment  of  Defense  Medical 
Review  Board;  interviews  from  Admissions  Participants;  American 
College  Testing  Program;  Educational  Testing  Service;  Director  of 
Intercollegiate  Athletics;  Members  of  Congress. 

Systems  exempted  from  certain  provisions  of  the  act: 

All  portions  of  this  system  are  exempt  pursuant  to  S  U.S.C. 
SS2a(k)(S),  (6),  or  (7).  Publication  of  rules  is  set  forth  in  32  CFR  Part 
505. 

A0709.03aDAPE 

System  name: 

709.03  United  States  Military  Academy  Cadet  Files 

System  location: 

Graduates  and  Ex-cadets-Cadet  Records  Branch,  Office  of  the 
Dean,  United  States  GJS)  Military  Academy  (USMA),  West  Point, 
NY  109%. 

Enrolled  Cadets:  Academic  and  Admissions  Record;Office  of  the 
Dean,  USMA,  West  Point;  Military  Record:  Commandwt  of  Cadets, 
USMA;  Healfh  Record:  Commander,  Medical  Department  Activity, 
West  Point,  NY  10996. 

Categories  of  individuals  covered  by  the  system: 

Complete  file  on  any  individual  who  was  admitted  as  a  cadet  to 
the  USMA  from  1966  to  the  present  and  academic  transcripts  for 
others. 

Categories  of  records  in  the  system: 

File  contains  (1)  documents  used  to  evaluate  candidates  for  admis¬ 
sion  to  the  USMA,  (2)  academic  performance  documents  to  include 
the  oflicial  transcript  of  courses  taken  and  completed,  (3)  military 
performance  documents  to  include  rating  by  supervisors,  (4)  health 
records  not  included  in  the  officer’s  medical  file  upon  commissioning, 
(5)  evaluations  prepared  at  the  request  of  the  individual  concerned  to 
support  application  for  further  schooling  or  employment. 

Anthority  for  maintenance  of  the  system: 

Tide  44  U.S.C.,  Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Graduates  and  ex-cadets:  Reproduction  and  dispatch  of  transcripts 
as  directed  by  the  individual  concerned;  preparation  of  letters  of 
evaluation;  research  as  appropriate. 

Enrolled  cadets:  Office  of  the  Dean:  To  maintain  admissions  infor¬ 
mation,  course  enrollment  records  and  grades  achieved;  Commandant 
of  Cadets:  To  document  the  military  performance  of  cadets  to  sup¬ 
port  a  decision  regarding  their  potential  for  service  as  an  officer  of 


the  Regular  Army;  Commander,  Medical  Department  Activity:  To 
document  the  state  of  health  of  each  cadet.  The  information  may  be 
used  to  determine  medical  suitability  for  commissioning  and/or  to 
substantiate  future  claims  for  physical  disability. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 

Retrievability: 

Filed  by  graduating  class  by  last  name  in  alphabetical  sequence. 

Safeguards: 

Stored  in  a  room  whose  access  during  business  hours  is  only 
•through  the  Chief,  Records  Branch.  After  business  hours,  the  storage 
room  is  secured  by  two  separate  locked  doors.  Records  are  accessible 
only  to  authorized  personnel. 

Retention  and  disposal: 

Records  are  permanent.  Commencing  with  the  USMA  Class  of 
1970,  the  records  are  maintained  by  the  Office  of  the  Dean.  After  30 
years,  they  are  transferred  to  the  USMA  Archives. 

System  managerfs)  and  address: 

Graduates  and  Ex-Cadets:  Director,  Operations  Division,  Office  of 
the  Dean,  West  Point,  NY  10996. 

Enrolled  Cadets:  Academic  and  Admissions  Information;  Director, 
Operations  Division,  Oflice  of  the  Dean,  USMA,  W’est  Point,  NY 
10996;  Military  Information:  Commandant  of  Cadets,  USMA,  West 
Point,  NY  10^6;  Health  Information:  Commander,  Medical  I^part- 
ment  Activity,  West  Point  NY  10996. 

Notifkation  procedure: 

Information  may  be  obtained  from  the  SYSMANAGER. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  SYSMAN¬ 
AGER. 

Requests  should  contain  the  USMA  class  and  the  name  of  the 
individual  about  whom  information  is  requested. 

Contesting  record  procedures:  v 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  by  the  individual  concerned  may 
be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Transcripts  from  secondary  and  post  secondary  schools;  faculty 
evaluations;  evaluations  from  military  supervisors;  forms  and  letters 
required  for  administration;  grades  awarded  by  the  heads  of  aca¬ 
demic  departments;  health  records  resulting  from  routine  examination 
or  illness;  copies  of  letters  of  evaluation  prepared  subsequent  to 
graduation  or  separation. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  USC  552a,  Section  (j) 
or  (k),  as  applicable.  For  additional  information  contact  the  SYS¬ 
MANAGER. 

A0709.03bDAPE 

System  name: 

709.03  United  States  Corps  of  Cadets  Personnel  Records 

System  location: 

Enrolled  Cadets:  (1)  Cadet  Personnel  Branch,  S-1  Division,  De¬ 
partment  of  Tactics,  United  States  (US)  Military  Academy  (USMA), 
West  Point,  NY  10996,  or  (2)  Headquarters,  1st,  2nd,  3d,  or  4th 
Regiment,  US  Corps  of  Cadets,  West  Point,  NY  10^6. 

Categories  of  individuals  covered  by  the  system: 

Complete  military  file  on  any  individual  who  is  enrolled  as  a  cadet 
in  a  class  currently  in  attendance  at  the  USMA. 

Categories  of  records  in  the  system: 

File  contains  military  performance  documents  to  include  inter¬ 
views  and  ratings  by  supervisors. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  document  the  military  performance  of  cadets  to  support  a 
decision  regarding  their  potential  for  service  as  officers  of  the  Regu¬ 
lar  Army. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 
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Paper  records  in  file  folders 

Retrievability: 

Filed  by  Regiment,  by  Company,  by  class  year,  by  last  name  in 
alphabetical  sequence. 

Safeguards: 

Stored  in  a  room  having  access  during  business  hours  through  each 
Regimental  Administration  Office.  After  business  hours  the  room  is 
secured  by  single  locked  doors.  Records  are  accessible  only  to  au¬ 
thorized  personnel. 

Retention  and  disposal: 

Records  are  maintained  until  class  graduation,  then  screened  and 
purged  of  excess  documents  and  transferred  to  the  office  of  the 
Dean.  Purged  files  are  incorporated  in  the  records  system  designated 
US  Military  Cadet  files. 

System  managerts)  and  address: 

Commandant  of  Cadets,  USMA,  West  Point,  NY  10996. 

Notification  procedure: 

Information  may  be  obtained  from  SYSMANAGER 

Record  access  procedures: 

Requests  should  be  addressed  to  the  SYSMANAGER  and  should 
contain  the  class  and  the  name  of  the  individual. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS¬ 
MANAGER. 

Record  source  categories: 

Forms  and  letters  required  for  administration;  Leadership  System 
Evaluations  from  peers,  cadets  and  military  supervisors;  grades,  re¬ 
ports  and  evaluations  awarded  by  the  heads  of  physical  education 
and  academic  departments;  cadet  conduct  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  USC  SS2a  (j)  or  (k),  as 
applicable.  For  additional  information,  contact  the  System  Manager. 

A0709.03cDAPE 

System  name: 

709.03  Admissions  and  Registrar  Mailback  Card 

System  location: 

Primary  system:  Office  of  the  Director  of  Admissions  and  Regis¬ 
trar,  MAAR-C,  United  States  Military  Academy,  (USMA)  West 
Point,  NY  10996. 

Decentralized  S^ment:  Instruction  Support  and  Information 
System  Division,  Office  of  the  Dean,  USMA,  West  Point,  NY  10996. 

Categories  of  individuals  covered  by  the  system: 

Potential  candidates  for  the  USMA  and  other  individuals  who 
have  requested  entrance  information,  to  include  the  catalog. 

Categories  of  records  in  the  system: 

File  contains  name,  address  and  social  security  number  (SSN)  of 
potential  candidates,  types  of  material  dispatched  to  potential  cadets, 
and  the  sequential  number  assigned  to  the  request  from  the  individu¬ 
al. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Sections  4331,  4332,  4334. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Director  of  Admissions  and  Registrar:  to  generate  mailing  labels, 
check  for  duplicate  information  requests,  provide  accumulative  statis¬ 
tics  on  the  progress  of  Admissions  programs  and  provide  inquiry 
data  to  ihe  Admissions  field  force. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Data  are  stored  on  magnetic  disks  and  computer  printouts. 

Retrievability: 

Retrieved  by  name  and/or  SSN. 

Safeguards: 

Computer  file  magnetic  disks  are  protected  by  a  user  identification 
and  password  convention. 

Retention  and  disposal: 

Following  candidate  admission  cycle,  magnetic  disk  file  records 
will  be  purged  of  all  entries  showing  a  high  school  graduation  date 
equal  to  or  less  than  the  high  school  graduation  date  of  the  newly 
entering  plebe  class. 


System  managerls)  and  address: 

Director  of  Admissions  and  Registrar,  USMA,  West  Point,  NY 
10996. 

Notification  procedure: 

Information  can  be  obtained  from  SYSMANAGER. 

Record  access  procedures: 

Requests  should  be  addressed  to  the  SYSMANAGER. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21. 

Record  source  categories: 

All  personal  information  is  provided  by  the  individual  on  mailback 
cards,  letter,  or  telephone  inquiry.  • 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0709.05aDAPE 

System  name: 

709.05  Physical  Profile 

System  location: 

Office  of  Physical  Education,  Building  735,  Room  4954,  West 
Point,  NY  10996. 

Categories  of  individuals  covered  by  the  system: 

All  members  of  the  Corps  of  Cadets. 

Categories  of  records  in  the  system: 

File  contains  information  on  each  cadet’s  performance  in  Office  of 
Physical  Education  related  activities  and  concerns:  (1)  activity 
grades;  (2)  test  grades;  0)  athletic  participation  record;  (4)  pre-West 
Point  athletic  participation  records;  (5)  physical  aptitude  exam  score; 
(6)  physical  aptitude  exam  order  of  merit;  (7)  swimming  ability  classi¬ 
fication;  (8)  date  survival  swimming  pas^;  (9)  instructor  training 
grade;  (10)  number  of  pull-ups  able  to  perform  on  day  of  entrance  to 
the  Academy;  (II)  weight  at  day  or  entrance;  (12)  results  of  bimonth¬ 
ly  survey  during  fourth  class  year  of  pull-up  ability  and  total  body 
weight;  (13)  year-end  order  of  merit  standing  in  physical  education; 
(14)  year-end  grade  average  in  physical  education;  (15)  size  of  the 
cadet’s  high  school  graduating  class;  and  (16)  appropriate  remarks 
concerning  nongrad^  participation,  medical  problems,  physical  test 
failures,  and  any  other  pertinent  information  relating  to  an  individ¬ 
ual’s  physical  performance. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  4334. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Department  of  Tactics:  To  provide  a  record  of  the  physical  ability 
of  each  cadet;  to  provide  a  basis  to  monitor  the  progress  in  physical 
ability  improvement  of  each  cadet;  and  to  provide  a  basis  for  on¬ 
going  evaluation  and  counseling  of  each  cadet. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  Records  in  file  notebooks. 

Retrievability: 

Filed  alphabetically  by  last  name  of  cadet,  by  cadet  class,  by 
company. 

Safegua^: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel;  records  are  locked  up  overnight. 

Retention  and  disposal: 

Records  are  kept  in  the  active  file  for  each  cadet  until  his  class 
graduates;  held  1  additional  year  in  inactive  file  and  subsequently 
destroyed. 

System  manageKs)  and  address: 

Director,  Office  of  Physical  Education. 

Notification  procedure: 

All  requests  for  information  should  contain  the  full  name  of  the 
individual,  current  address,  graduating  class,  and  cadet  company. 

Record  acceaa  procedures: 

For  personal  vi«ts,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  e.g.,  driver’s  license. 

Contesting  record  procedures: 
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The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

Entrance  application  and  related  forms  from  the  individual;  faculty 
evaluations;  testing  results;  and  course  grade  results. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0709.06aDAPE  ' 

System  name: 

709.06  Alumni  Affairs  and  Gifts  Program  Division  Donor  Data 
Sys. 

System  location: 

Adjutant  General  (AG)  Data  Processing  Branch,  AG  Division, 
Unit^  States  Military  Academy  (USMA),  West  Point,  NY  10096. 

Categories  of  individuals  covered  by  the  system: 

Any  individual  or  organization  that  has  made  a  contribution  to  the 
West  Point  Fund. 

Categories  of  records  in  the  system: 

File  contains  dates,  amounts,  types  and  purposes  for  which  contri¬ 
butions  were  made  to  the  West  Point  Fund.  The  file  records  the 
donor’s  military  or  civilian  status,  name,  address  and  an  identifying 
number. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  4334(b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  a  permanent  historical  record  of  contributions  to  the 
West  Point  Fund;  to  identify  the  type  of  fund-raising  appeal  which  is 
most  successful,  and  to  identify  possible  future  contributors. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  disk  , 

Retrievability: 

Filed  by  individual’s  identifying  number. 

Safeguards: 

Computer  disk  is  maintained  in  a  vault  when  not  being  used.  Disk 
is  maintained  in  an  area  accessible  only  to  authorized  personnel  who 
are  properly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Records  are  permanent. 

System  managerfs)  and  address: 

Chief,  Alumni  Affairs  and  Gifts  Program  ‘Division,  USMA,  West 
Point,  NY  10996. 

Notification  procedure: 

Information  may  be  obtained  from  the  Chief,  Alumni  Affairs  and 
Gifts  Program  Division,  USMA,  West  Point,  NY  10996. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  Chief, 
Alumni  Affairs  and  Gifts  Program  Division,  USMA,  West  Point,  NY 
10996. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  of  records  and  appealing 
initial  determinations  may  be  obtained  from  the  Chief,  Alumni  Affairs 
and  Gifts  Program  Division,  USMA,  West  Point,  NY  10996. 

Record  source  categories: 

Correspondence  originating  with  the  donor  and  biographical  infor¬ 
mation  maintained  by  the  Association  of  Graduates,  West  Point,  NY 
10996. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0709.07aDAPE 

System  name: 

709.07  Cadet  Academic  Management  Information  System 

System  location: 

Academic  Computer  Center,  Instruction  Support  &  Information 
Systems  Division,  Office  of  the  Dean,  United  States  Military  Acade¬ 
my  (USMA),  West  Point,  NY  10996. 

Categories  of  individuals  covered  by  the  system: 


An  integrated  record  on  any  individual  who  (1)  was  admitted  as  a 
cadet  to  the  USMA  for  the  Class  of  1973  and  later;  (2)  was  an 
exchange  student  to  the  USMA  and  received  academic  credit  for  the 
academic  year  1975  -  1976  or  later. 

Categories  of  records  in  the  system:  « 

Integrated  Record  contains  (1)  a  subset  of  the  information  used  to 
evaluate  candidates  for  admission  to  the  USMA;  (2)  academic  per¬ 
formance  information;  (3)  a  subset  of  the  military  performance  infor¬ 
mation  used  to  evaluate  leadership  potential;  (4)  blood  type;  (S) 
biographical  information. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  support  the  academic  and  military  administration  of  the  Corps 
of  Cadets;  to  support  research  as  appropriate. 

Academic  User  (Office  of  the  Dean  of  the  Academic  Board);  to 
administer  the  academic  program,  to  maintain  academic  grades,  and 
to  provide  data  to  evaluate  academic  performance  of  the  Corps  of 
Cadets. 

Military  User  (Commandant  of  Cadets):  to  administer  the  physical 
education,  military  training  education,  and  leadership  ^tential 
grades;  to  provide  data  to  evaluate  the  physical,  military  and  leader¬ 
ship  performance  of  the  Corps  of  Cadets. 

Research  User:  to  research  and  evaluate  characteristics  of  the 
Corps  of  Cadets  as  directed. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Magnetic  tapes. 

Retrievability: 

Filed  by  academic  course,  graduating  class,  cadet  company  assign¬ 
ment,  or  cadet  seven-digit  identification  number. 

Safeguards: 

Computer  files  are  stored  and  safeguarded  in  accordance  with 
Army  Regulations  18-7  and  18-23.  Records  are  accessible  only  to 
authorized  USMA  agencies  in  accordance  with  USMA  Regulation 
18-2,  Management  Information  Systems  -  Cadet  Integrated  Record. 

Retention  and  disposal: 

Records  are  permanent. 

System  manager(s)  and  address: 

Academic  Information:  Dean  of  the  Academic  Board,  ATTN: 
MADN-1,  USMA,  West  Point,  NY  10996. 

Military  Information:  Commandant  of  Cadets,  ATTN:  MACC-B, 
USMA,  West  Point,  NY  10996. 

Notification  procedure: 

Information  may  be  obtained  from  SYSMANAGER. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  SYSMAN¬ 
AGER.  / 

Requests  should  contain  (1)  the  USMA  class  and  the  full  name  of 
the  individual  for  graduates  and  ex-cadets;  (2)  the  academic  year  of 
attendance  and  full  name  of  exchange  students. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Records  used  in  the  admissions  process;  examinations  used  in  aca¬ 
demic  placement;  evaluations  from  military  supervisors;  faculty  eval¬ 
uations;  grades  awarded  by  the  heads  of  academic  departments;  infor¬ 
mation  required  for  administration;  health  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0709.08aDAPE 

System  name: 

709.08  Cadet  Counseling  File 

System  location: 

Cadet  Counseling  Center,  Office  of  Military  Leadership,  Depart¬ 
ment  of  Tactics,  United  States  Military  Academy  vUSMA),  West 
Point,  NY  10996. 

Categories  of  individuals  covered  by  the  system: 

Counseling  file  on  any  individual  who  is  enrolled  as  a  cadet  in  a 
class  currently  in  attendance  at  the  USMA. 

Categories  of  records  in  the  system: 
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File  contains  comments  by  officer  conducting  interviews  or  discus¬ 
sion  with  cadet,  with  other  cadets,  or  with  the  officer’s  superiors. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C..  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  document  case  history  of  cadets  using  the  services  of  the 
counseling  center. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  by  Class  Year  by  last  name  in  alphabetical  sequence. 

Safeguards: 

Stored  in  a  room  with  controlled  access  during  business  hours. 
After  business  hours,  the  room  is  secured  by  single  locked  doors. 
Records  are  accessible  only  to  authorized  personnel. 

Retention  and  disposal: 

Records  are  maintained  until  1  year  after  cadet  departs  West  Point; 
then  destroyed. 

System  managerfs)  and  address: 

Commandant  of  Cadets,  USMA,  West  Point,  NY  10996. 

Notiffcation  procedure: 

Information  may  be  obtained  from  SYSMANAGER. 

Record  access  procedures: 

Requests  should  be  addressed  to  the  SYSMANAGER  and  should 
contain  the  USMA  class  and  the  name  of  the  individual. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS¬ 
MANAGER. 

Record  source  categories: 

Forms  and  letters  r^uired  for  administration;  cadets  and  military 
supervisors;  and  cadet  interviews. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0709.09aDAPE 

System  name: 

709.09  Biographical  Card  File 

System  location: 

Decentralized  Segments:  S1/S3,  United  States  Corps  of  Cadets  and 
Headquarters,  1st,  2d,  3d,  and  4th  Regiments,  United  States  Corps  of 
Cadets;  and  Offices  of  Military  Instruction,  Military  Leadership,  and 
Physical  Education,  United  States  Military  Academy  (USMA),  West 
Point,  NY  10996. 

Categories  of  individuals  covered  hy  the  system; 

All  officers,  warrant  officers,  senior  enlisted  and  key  civilian  per¬ 
sonnel  assigned  to  the  Department  of  Tactics,  USMA. 

Categories  of  records  in  the  system: 

File  contains  the  following  information:  name,  nickname,  grade, 
branch,  social  security  number  (SSN),  place  and  date  of  birth,  date  of 
rank,  year  group,  date  arrived  at  West  Point  on  current  tour,  present 
assignment,  duty  phone,  wife’s  name,  children’s  names  and  dates  of 
birth,  quarters  number  and  phone,  permanent  home  address,  civilian 
and  military  schools  attended,  combat  experience,  decorations  and 
service  medals,  record  of  principal  duty  assignments,  and  a  picture  of 
the  individual. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  4334. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  make  special  action  assignments,  prepare  invitation  lists  for 
social  functions,  compile  official  manning  rosters,  and  prepare  bio¬ 
graphical  sketches  for  key  personnel  briefings.  Data  are  not  released 
to  agencies  other  than  staff  and  faculty  of  the  USMA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Cards  filed  in  metal/wooden  boxes. 

Retrievability: 

Filed  by  subagency  by  last  name  in  alphabetical  sequence. 


Safeguards: 

Stored  in  a  room  with  controlled  access  during  business  hours. 
After  duty  hours  the  room  is  secured  by  single  locked  doors.  Rec¬ 
ords  are  accessible  only  to  authorized  personnel. 

Retention  and  disposal: 

Records  are  destroyed  upon  departure  of  individual. 

System  manager(s)  and  address: 

Commandant  of  Cadets,  USMA,  West  Point,  NY  10996. 

Notification  procedure: 

Information  may  be  obtained  from  SYSMANAGER. 

Record  access  procedures: 

Requests  should  be  addressed  to  the  SYSMANAGER. 

For  personal  visits,  individual  must  present  acceptable  identifica¬ 
tion  (e.g.,  driver’s  license,  military  driver’s  license,  etc.)  and  furnish 
verbal  information  which  can  be  verified  from  his  file. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  3^21. 

Record  source  categories: 

Records  are  obtained  from  the  individual  concerned.  Department 
of  the  Army  organizations,  and  other  Department  of  Defense  organi¬ 
zations,  and  agencies  of  Federal,  state,  and  local  governments. 

Systems  exempted  fix>m  certain  provisions  of  the  act: 

None 

A0709.10aDAPE 

System  name: 

709.10  Athletic  Pointer  File 

System  location: 

Admission  Support  Office,  Office  of  the  Director  of  Intercollegiate 
Athletics,  United  States  Military  Academy  (USMA).  _ 

Categories  of  individuals  covered  by  the  system: 

Friends  of  the  USMA  who  assist  in  the  recruitment  of  student 
athletes. 

Categories  of  records  in  the  system: 

Record  contains  name  and  address  of  supporters  of  the  USMA 
who  assist  the  Director  of  Intercollegiate  Athletics  in  identifying 
athletes. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  4334. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  mailing  labels  and  address  listing  of  Pointers  for  Office 
of  the  Director  of  Intercollegiate  Athletics,  USMA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Punch  cards  in  file  cabinets. 

Retrievability: 

Filed  alphabetically  by  last  name  of  Pointer. 

Safeguards: 

Records  are  maintained  in  an  area  accessible  only  to  authorized 
personnel  employed  by  the  Admission  Support  Office,  Office  of  the 
Director  of  Intercollegiate  Athletics  USMA.  Records  are  stored  in 
file  cabinets  in  locked  storage  room. 

Retention  and  disposal: 

Records  are  retained  until  individual  is  no  longer  active  in  pro¬ 
gram. 

System  manager(s)  and  address: 

Assistant  Director  of  Intercollegiate  Athletics  for  Recruiting, 
Office  of  the  Director  of  Intercollegiate  Athletics,  USMA,  West 
Point,  NY  10996. 

Notification  procedure: 

Information  may  be  obtained  from: 

Admission  Support  Office 

Office  of  the  Director  of  Intercollegiate 

Athletics 

USMA 

West  Point,  NY  10996 
Telephone:  Area  Code  914/938-232S 

Record  access  procedures: 
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Request  from  individual  should  be  addressed  to:  Admission  Sup¬ 
port  Office,  Office  of  the  Director  of  Intercollegiate  Athletics, 
USMA,  West  Point,  NY  10996. 

Written  request  for  information  should  contain  full  name  of  indi¬ 
vidual  and  current  address. 

For  personal  visit,  the  individual  should  be  able  to  provide  accept¬ 
able  identification  and  driver’s  license. 

Contesting  record  procedures: 

The  Army’s  rule  for  access  to  records,  for  contesting  contents  and 
appealing  initial  determination  may  be  obtained  from  the  Director  of 
Intercollegiate  Athletics,  USMA,  West  Point,  New  York  10996. 

Record  source  categories: 

Individual’s  request  to  participate  in  program. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0709.11aDAPE 

System  name: 

709.11  United  STates  Military  Academy  Cadet  Record  Card, 

System  location: 

United  States  Military  Academy  (USMA)  Archives,  West  Point, 
NY  10996. 

Categories  of  individuals  covered  by  the  system: 

Individuals  admitted  to  USMA  as  cadets  during  the  period  1802  to 
1965. 

Categories  of  records  in  the  system: 

Card  contains  class  year,  date  of  admission,  age  at  date  of  admis¬ 
sion,  legal  residence,  date  and  place  of  birth,  source  of  appointment, 
name  and  address  of  parent  or  guardian,  order  of  general  merit  for 
each  academic  year  and  at  graduation,  date  of  graduation,  branch  in 
which  commissioned,  Cullum  number,  and  remarks  relating  to  sepa¬ 
ration  (e.g.,  for  physical  disability  or  academic  deficiency)  and  re^- 
mission. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  4334. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Cards  are  a  basic  biographical  and  historical  summary  of  a  cadet’s 
tenure  at  the  USMA.  They  are  a  source  of  conveniently  available 
information  which  eliminates  a  time-consuming  search  through  nu¬ 
merous  other  series  of  official  records. 

Used  by  members  of  the  archives  or  library  staff  for  special  stud¬ 
ies,  expedient  replies  to  historical,  biographical,  and  genealogical 
inquiries,  and  confirmation  of  attendance  at  the  USMA;  cadets  and 
faculty  members  conducting  geographic,  social,  or  demographic  stud¬ 
ies  on  the  background  of  cadets  admitted  or  graduated;  other  USMA 
staff  agencies,  such  as  the  Office  of  Institutional  Research  or  the 
Office  of  the  Dean,  engaged  in  officially  sanctioned  projects  or 
functions;  investigators  from  the  Federal  Bureau  of  Investigation, 
United  States  Civil  Service  Commission,  or  the  Department  of  De¬ 
fense  conducting  records  checks  on  former  cadets;  the  Association  of 
Graduates,  USMA,  and  the  Army  Athletic  Association  to  determine 
eligibility  of  former  cadets  applying  for  membership;  and  scholars 
and  historians  conducting  research  on  former  cadets  or  private  citi¬ 
zens  seeking  information  on  their  forebears. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Vertical  file  cards. 

Retrievability: 

Filed  alphabetically  by  surname  of  cadet. 

Safeguards: 

Cards  are  maintained  in  steel  cabinets  in  the  Archives  office  and 
are  under  the  observation  of  staff  members  from  8:00  A.M.  to  4:30 
P.M.  Monday  through  Friday.  Room  is  locked  during  non-duty 
hours.  Only  authorize  personnel  and  properly  screened  visitors  are 
allowed  access  to  or  use  of  the  cards. 

Retention  and  disposal: 

Records  are  permanent  and  will  remain  in  the  Archives  Office. 

System  manageris)  and  address: 

Chief,  USMA  Archives,  West  Point,  NY  10996. 

Notification  procedure: 

Information  may  be  obtained  from  the  SYSMANAGER. 

Record  access  procedures: 


Written  requests  should  be  addressed  to  the  SYSMANAGER  and 
should  include  the  full  name  of  the  individual  and  the  approximate 
dates  of  his  attendance  at  USMA. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determination  are  contained  in  Army  Regulation 
340-21. 

Record  source  categories: 

For  cadets  in  the  Classes  of  1920  through  1969,  the  primary 
sources  of  information  are  various  documents  in  the  USMA  cadet’s 
personnel  file,  supplemented  by  publications  such  as  the  Register  of 
Graduates  and  Former  Cadets  of  the  USMA,  post  orders,  and  the 
Official  Register  of  Officers  and  Cadets.  Information  on  earlier  cadets 
has  been  obtained  from  the  latter  source  and  other  registers,  lists, 
books,  and  academic  records  formerly  maintained  by  the  Adjutant, 
USMA. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0709.12aDAPE 

System  name: 

709.12a  USMA  Admissions  Participant  Roster  and  File 

System  location: 

Primary  system:  Office  of  the  Director  of  Admissions  and  Regis¬ 
trar,  MAAR-R,  United  States  Military  Academy  (USMA),  West 
Point,  NY  10996. 

E>ecentralized  segment:  Instruction  Support  and  Information 
System  Division,  Office  of  the  Dean,  USMA,  West  Point,  NY  10996. 

Categories  of  individuals  covered  by  the  system: 

Admissions  Participants  (USMA  recruiter  contacts)  including 
active  and  inactive,  actual  and  potential,  in  following  general  catego¬ 
ries:  USMA  Reserve  Liaison  Officers  currently  attached  to  Admis¬ 
sions,  USMA;  USMA  graduate  volunteers;  USMA  Admissions  con¬ 
tacts  at  Unit^  States  (US)  Army  Installations/ Agencies/ Activities 
worldwide;  USMA  alumni  organi-  zations;  secondary  school  educa¬ 
tors  who  have  visited  USMA  under  Educator  Visit  Program;  Associ¬ 
ation  of  the  US  Army  Presidents  and  applicants  for  Reserve  Liaison 
Officer  positions;  Members  of  Congress;  and  Congressional  Staff  As¬ 
sistants  dealing  directly  with  USMA  applicants. 

Categories  of  records  in  the  system: 

Admissions  Participant  Roster  and  Admissions  Participant  files  in¬ 
clude  the  names,  addresses  and  telephone  numbers  of  active  and 
inactive  USMA  admissions  contacts  and  correspondence  reference 
USMA  Admissions  recruiting  activities.  Con-  gressional  file  includes 
current  mailing  address  (Washington  and  local  office)  of  all  current 
Members,  including  Staff  Assistants’  names  and  office  telephone  num¬ 
bers,  and  all  Admissions  related  Congressional  correspondence.  A 
subsystem  Admissions  Participant  mailing  list  entitled,  ’Educator 
Visitors’  includes  the  name  and  school  address  of  visitors  to  USMA 
under  the  Admissions  Educator  Visit  Program.  Applications  from  US 
Army  Reservists  seeking  a  position  as  USMA  Reserve  Liaison  Offi¬ 
cer  include  name,  address,  SSN,  telephone  number  and  resumes 
which  are  periodically  reviewed  for  position  selection. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Sections  4331,  4332,  4334. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Active  Admissions  Participants,  to  include  each  Member  of  the  US 
Congress  and  educators  who  have  visited  the  USMA  under  the 
’USMA  Admissions  Educator  Visit  Program’,  receive  informational 
Admissions  mail-  ings  concerning  present  USMA  Admissions  policy 
and  procedures  from  the  Admissions  Participant  mailing  list.  USMA 
appli-  cants  are  referred  to  Admissions  Participwts  who  render 
advice  and  assistance  in  regard  to  West  Point’s  admission  process.  US 
Army  Reservists’  applications  for  USMA  Liaison  Officer  positions 
are  maintained  and  reviewed  at  Admissions,  USMA,  to  fill  nation¬ 
wide  position  vacancies  as  they  occur.  A  correspondence  file  is 
maintained  for  each  active  Admissions  Participant  containing  file 
copies  of  all  correspondence  related  to  the  Admissions  Participant’s 
activity  in  support  of  West  Point  programs. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  are  maintained  in  file  folders.  Selected  items  of 
information  (name,  address,  telephone  numbers,  organization)  are 
maintained  on  completed  paper  printouts,  magnetic  disks,  magnetic 
tape  for  all  active  Admissions 

Retrievability: 
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File  folders  and  computer  printouts  are  maintained  by  name  in 
State  and  ZIP  Code  sequence. 

Safeguards: 

File  folders  and  computer  printouts  stored  in  room  where  Admis¬ 
sions  Officers  are  always  present  during  working  hours.  After  work¬ 
ing  hours,  rooms  are  locked.  Access  to  the  building  is  limited  during 
non-duty  hours.  Records  are  accessible  only  to  authorized  personnel. 
Computer  file  magnetic  disks  are  protected  by  a  user  identiH-  cation 
and  password  convention. 

Retention  and  disposal: 

Files  are  under  continuous  review  for  additions  and  deletions. 
Once  a  file  is  deleted,  all  related  correspondence  is  destroyed. 

System  managerts)  and  address: 

Director  of  Admissions  and  Registrar,  USMA,  West  Point,  NY 
10996. 

Notification  procedure: 

Information  can  be  obtained  from: 

Director  of  Admissions  and  Registrar 
USMA 

West  Point.  NY  10996 
Telephone:  Area  Code  914/938-4041 

Record  access  procedures: 

Requests  should  be  addressed  to  the  SYSMANAGER. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determination  are  contained  in  Army  Regulation 
340-21. 

Record  source  categories: 

As  submitted  by  individual  Admissions  Participant  volunteers; 
Congressional  information  from  public  record;  US  Army  published 
orders  appointing  USMA  Candidate  Advisory  Officers;  resumes  sub¬ 
mitted  by  US  Army  Reservists. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0710.02DAJA 

System  name: 

710.02  JAGC  Reserve  Components  Officer  Personnel  Records 

System  location: 

Reserve  Affairs  Department  (Room  232),  The  Judge  Advocate 
General’s  School,  United  States  Army  (TJAGSA),  Charlottesville, 
VA  22901. 

Computer  Center,  University  of  Virginia,  Charlottesville,  VA 
22901. 

Categories  of  individuals  covered  by  the  system: 

All  Judge  Advocate  General  Corps  (JAGC)  United  States  Army 
Reserve  and  National  Guard  officers,  not  serving  on  extended  active 
duty;  and  officers  seeking  appointment,  branch  transfer,  or  Federal 
Recognition  to  the  JAGC  without  concurrent  call  to  active  duty. 

Categories  of  records  in  the  system: 

Data  bank  includes  individual  officer’s  name,  social  security 
number  (SSN),  home  and  business  addresses,  home  and  business 
telephone  numbers,  grade,  promotion  eligibility  date,  primary  mili¬ 
tary  occupational  specialty,  date  of  birth,  sex,  basic  date  of  manda¬ 
tory  removal,  educational  courses  taken,  unit  assignment  and  unit 
address,  employer,  job  title,  specialty,  and  awards. 

Personnel  file  contains  such  documents  as  application  for  appoint¬ 
ment,  active  duty  training,  constructive  credit,  mobilization  designee 
(MOBDES)  position,  and  related  matters  dealing  with  educational 
courses  completed;  correspondence  between  Reserve  Affairs  Depart¬ 
ment  personnel  and  the  individual. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  27S(a)  and  regulations  promulgated  there¬ 
to. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Career  Management;  To  schedule  JAGC  reserve  officer  training; 
select  officers  for  reserve  unit  command  positions;  identify  individual 
reservists  in  need  of  training;  determine  mandatory  retirement  dates; 
provide  full  background  information  on  individuaTs  applying  for 
MOBDES  positions,  constructive  credit  by  The  Judge  Advocate 
General  for  portions  of  a  judge  advocate  course,  and/or  Active  Duty 
for  Training;  to  document  background  of  applicants  for  appointment 
in  the  JAGC  or  branch  transfer  to  JAGC  consistent  with  prerequi¬ 
sites  required  for  type  of  appointment/branch  transfer  and  to  estab¬ 
lish  eligibility  for  appointment/branch  transfer. 


Communications:  To  maintain  current  and  complete  address  and 
telephone  listings  to  insure  that  each  officer  can  be  quickly  and 
reliably  contact^. 

Manpower  Management:  To  forecast  field  grade  officer  require¬ 
ments  and  the  number  of  officers  required  to  fill  positions  vacat^  by 
officers  transferred  to  the  Retired  Reserve;  to  provide  aggregate 
statistical  reports  to  other  Department  of  the  Army  elements  for 
analysis  of  Total  Force  and  mobilization  readiness. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders;  automated  records  on  magnetic  tape. 

Retrievability: 

Alphabetically  by  last  name  and  SSN. 

Safeguards: 

Records  maintained  in  areas  where  authorized  personnel  work. 
During  non-duty  hours  files  and  office  doors  are  secured. 

Computer  records  maintained  in  computer  building  in  areas  acces¬ 
sible  only  to  authorized  personnel;  system  entry  by  password. 

Retention  and  disposal: 

Records  are  maintained  until  individual  officer  retires  from  Re¬ 
serve  Component.  They  are  then  placed  in  inactive  file  for  two  years 
after  which  they  are  destroyed. 

System  managerfs)  and  address:  Director,  Reserve  Affairs  Depart¬ 
ment,  The  Judge  Advocate  General’s  School,  U.S.  Armv,  Charlottes¬ 
ville,  VA  22901. 

Notification  procedure: 

Information  may  be  obtained  from: 

Director,  Reserve  Affairs  Department 

TJAGSA 

Charlottesville,  VA  22901 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Director,  Re¬ 
serve  Affairs  Department,  The  Judge  Advocate  General’s  School, 
United  States  Army,  Charlottesville,  VA  22901. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determination  are  contained  in  Army  Regulation 
340-21,  (32  CFR  Part  505). 

Record  source  categories: 

Individual  officeifs)  concerned;  official  personnel  documents. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0710.08DAAG  ^ 

System  name: 

710.08  Career  Management  Files  of  Dual  Component  Personnel. 

System  location: 

Counseling  Section,  Guidance  Branch,  Personnel  Management  and 
Training  Division,  Reserve  Components  Personnel  Directorate,  and 
Systems  Support  Directorate,  United  States  Army  Reserve  Compo¬ 
nents  Personnel  and  Administration  Center  (USARCPAC),  9700 
Page  Boulevard,  St.  Louis,  MO  63132. 

Categories  of  individuals  covered  by  the  system: 

Any  reserve  or  warrant  officer  on  active  duty  as  an  enlisted  man; 
any  reserve  officer  on  active  duty  as  a  Regular  Army  warrant  offi¬ 
cer. 

Categories  of  records  in  the  system: 

Manual  file  contains  copies  of  officer  evaluation  reports,  academic 
reports,  officer  qualification  records,  letters  of  appreciation  and  com¬ 
mendation,  general  orders  announcing  awards,  and  other  documents 
furnished  by  individual  concerned.  Automated  file  contains  name, 
rank,  social  security  number  (SSN),  basic  pay  entry  date,  promotion 
eligibility  date,  mandatory  removal  date,  highest  military  education 
completed  and  current  military  education  being  completed. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  275. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  advise  reserve  officers  when  they  will  be  considered  for  pro¬ 
motion;  what  military  education  must  bie  completed  to  be  eligible  for 
promotion;  to  determine  if  officer  should  be  removed  for  substandard 
performance  of  duty;  to  advise  them  of  eligibility  for  retirement  as 
either  an  officer  or  enlisted  man;  (Officer  evaluation  reports  are 
available  for  review  by  promotion  toards  when  officers  are  being 
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considered  for  promotion);  and  to  advise  officers  of  latest  changes  in 
reserve  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders,  and  computer  tape. 

Retrievability: 

Filed  alphabetically  by  last  name  of  officer  and  SSN. 

Safeguards: 

Buildings  employ  security  guards.  Computer  tapes  are  stored  in 
tape  vault.  Paper  records  are  stored  in  filing  cabinets  with  access 
limited  to  individuals  with  a  need-to-know. 

Retention  and  disposal: 

Records  are  retained  as  long  as  officer  remains  on  active  duty. 
When  an  officer  retires,  his  career  management  file  is  combined  with 
his  active  Army  enlisted  file.  If  officer  separated  and  is  still  on  active 
duty  as  enlisted  man,  his  career  management  file  is  sent  to  United 
States  (US)  Army  Enlisted  Records  Center,  Ft  Harrison  and  com¬ 
bined  with  his  enlisted  record. 

System  managers)  and  address: 

Commander,  USARCPAC,  9700  Page  Boulevard,  St  Louis,  MO 
63132. 

Notification  procedure: 

Information  may  be  obtained  from: 

Commander,  USARCPAC, 

9700  Page  Boulevard 
St.  Louis,  MO  63132 

Telephone:  Area  Code  314/268-7868  or  Autovon  698-7868. 

Record  access  procedures: 

Requests  from  officers  should  be  addressed  to:  Commander, 
USARCPAC,  9700  Page  Boulevard,  St  Louis,  MO  63132. 

Written  requests  for  information  should  contain  the  full  name  of 
the  officer,  current  address  and  SSN.  Visits  are  limited  to  Guidance 
Branch,  Personnel  Management  and  Training  Division,  USARC¬ 
PAC,  9700  Page  Boulevard,  St  Louis,  MO  63132. 

For  personal  visits,  the  officer  must  present  active  Army  identifica¬ 
tion  card. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  by  the  individual  concerned  may 
be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

All  material  is  obtained  from  elements  of  the  US  Army,  officer’s 
company  commander,  military  schools  completed  in  residence  or  by 
correspondence,  copies  of  general  orders. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

A0710.09DAAG 

System  name: 

710.09  Personnel  Management/ Action  Working  Files 

System  location: 

Working  files  and/or  folders  are  maintained  by  each  of  the  operat¬ 
ing  Divisions  within  the  United  States  (US)  Army  Reserve  Compo¬ 
nents  Personnel  and  Administration  Center  (USARCPAC),  9700 
Page  Boulevard,  St  Louis,  MO  63132  and,  in  certain  instances,  such 
as  mobilization  designation  assignments,  attachments  to  Reinforce¬ 
ment  Training  Units  or  Army  National  Guard/US  Army  Reserve 
Units,  in  Department  of  Defense  (DOD)  elements  and  military  de¬ 
partments  and  Selective  Service  Headquarters  in  order  to  accomplish 
administrative  actions. 

Categories  of  individuals  covered  by  the  system: 

Pertains  to  members  of  the  Individual  Ready  Reserve  (IRR), 
Standby  Reserve,  Retired  Reserve,  unit  personnel,  and  civilians  relat¬ 
ing  to  a  variety  of  personnel  actions  and  inquiries  concerning  Re¬ 
serve  component  personnel  management  and  administration. 

Categories  of  records  in  the  system: 

Files  and/or  folders  contain  varied  types  of  applications;  corre¬ 
spondence;  orders;  pay  vouchers;  efficiency  reports;  assignment 
instructions;  replies  to  correspondence;  medical  evaluations;  request 
for  waiver  of  disqualifications;  grade  determinations;  approvals  or 
disapprovals  of  specific  actions;  flagging  actions  which  preclude 
completion  of  favorable  personnel  actions;  computer  transcripts;  re¬ 
quests  for  transfer  to  another  Branch,  status,  or  service;  claims  for 
pay;  and  notifications  to  the  individual  of  personnel  actions  being 
processed. 


These  are  all  working  files/folders  which  contain  information  and 
copies  of  correspondence  pertaining  to  appointment  as  US  Army 
Reserve  (USAR)  commissioned  or  warrant  officers;  applications  for 
active  duty;  assignment  instructions  for  active  duty  (AD)  or  Active 
Duty  for  Training  (ADT);  applications  for  delay  or  exemption  from 
AD/ADT;  requests  for  branch  transfers;  requests  for  award  of  Mili¬ 
tary  Occupational  Specialty;  nominations  for  decorations  or  awards; 
selection  or  nonselection  for  promotion  of  commissioned  or  warrant 
officers;  notifications  of  removal  from  an  active  Reserve  status  for 
physical  disqualification,  nonparticipation,  two-time  passover  for  pro¬ 
motion  or  elimination  action;  request  for  grade  determinations  for 
enlistment  in  the  USAR;  applications  for  waiver  of  disqualifications 
for  enlistment  in  the  USAR;  request  for  discharge  or  voiding  of 
enlistments;  requests  for  transfer  to  or  from  the  Ready  Reserve, 
Standby  Reserve,  or  Retired  Reserve;  claims  for  pay  not  received 
while  on  ADT;  request  for  assignment  or  attachment  to  Army  Na¬ 
tional  Guard  (ARNG)/USAR  units,  mobilization  designation  posi¬ 
tions  or  detachments,  reinforcement  training  units,  and  USAR  school 
student  detachments;  applications  for  participation  in  Army  Reserve 
Logistics  Career  Program  and  Foreign  Area  Officers  Program;  appli¬ 
cations  for  ADT;  and  correspondence  pertaining  to  the  career  man¬ 
agement  of  officers  and  senior  enlisted  personnel.  Correspondence 
includes  copies  or  orders;  approvals  or  disapprovals  of  actions  re¬ 
quested  by  the  individual  and  backup  copies  of  correspondence  relat¬ 
ing  to  the  specific  action;  these  are  reference  copies  of  documents 
normally  filed  in  the  individual’s  Military  Personnel  Records  Jacket 
or  Official  Military  Personnel  File. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  SEction  275. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Working  or  reading  files  are  maintained  in  order  for  the  action 
element  of  USARCPAC  to  respond  to  written,  personal,  or  tele¬ 
phonic  inquiries  received  from  an  individual  or  other  government 
agency.  Files  maintained  in  DOD  elements,  military  departments  and 
Selective  Service  Headquarters  are  used  to  insure  that  administrative 
actions  are  accomplished. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Files  and  folders  are  maintained  in  4  drawer  file  cabinets  and  card 
files  are  maintained  in  standard  card  file  drawers  or  IBM  card  cabi¬ 
nets,  as  appropriate. 

Retrievability: 

Filed  alphabetically  by  last  name. 

Safeguards: 

USARCPAC  building  has  security  guard  at  all  times.  Papers  are 
maintained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened  and  trained. 

Retention  and  disposal: 

Files  or  folders  are  maintained  for  a  period  of  6  months  to  3  years 
depending  on  the  type  of  action  involved.  At  the  specified  time,  the 
file  is  destroyed. 

System  manageris)  and  address: 

Commander,  USARCPAC,  9700  Page  Boulevard,  St  Louis,  MO 
63132.  9700  Page  Boulevard,  St  Louis,  MO  63132 

Notification  procedure: 

Information  may  be  obtained  from: 

Commander,  USARCPAC, 

ATTN:  AGUZ-RCPD 

9700  Page  Boulevard 

St  Louis,  MO  63132 

Telephone:  Area  Code  314/268-7733 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commander, 
USARCPAC,  ATTN:  AGUZ-RCPD,  9700  Page  Boulevard,  St 
Louis,  MO  63132. 

Written  requests  for  information  should  contain  full  name  of  indi¬ 
vidual,  current  address,  and  telephone  number.  Visits  are  limited  to 
Reports  and  Inquiries  Section,  Personnel  Management  and  Training 
Division  (AGUZ-PMT-GRI)  USARCPAC,  9700  Page  Boulevard,  St 
Louis,  MO  63132. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification,  i.e..  Reserve  Identification  Card,  driver’s  li¬ 
cense,  employing  office’s  identification  card,  and  give  some  verbal 
information  that  could  be  verified  from  his  ’Reading  file’. 

Contesting  record  procedures: 
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The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

Individual/Department  of  Defense. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0710.10DAAG 

System  name: 

710.10  Reserve  Personnel  Information  Reporting  System 

System  location: 

Decentralized  Segments:  Commander,  First  United  States  (US) 
Army,  Ft  George  G.  Meade,  MD  207SS;  Commander,  Fifth  US 
Army,  Ft  Sam  Houston,  TX  78234;  Commander,  Sixth  US  Army, 
Presidio  of  San  Francisco,  CA  94129;  Commander,  US  Army  Sup¬ 
port  Command  HI,  APO  San  Francisco  96SS8;  Commander,  172d 
Infantry  Brigade  Alaska,  APO  Seattle  98749;  0)mmander-In-Chief 
US  Army  Europe,  APO  NY  09403.  Each  Army  Headquarters  main¬ 
tains  the  records  pertaining  to  its  geographical  area. 

Centralized  User:  Systems  Support  Directorate,  US  Army  Reserve 
Components  Personnel  and  Administration  Center  (USARCPAC), 
9700  Page  Boulevard,  St.  Louis,  MO  63132. 

Categories  of  individuals  covered  by  the  system: 

All  individuals  currently  assigned  to  a  US  Army  Reserve  (USAR) 
Unit. 

Categories  of  records  in  the  system: 

File  contains:  Identification  data,  including  name,  social  security 
number  (SSN);  current  assignment  data  including  unit  identification 
code  gr^e  and  occupational  specialty;  retirement  data,  including 
number  of  retirement  points  and  years  of  satisfactory  military  service; 
and  other  selected  data  which  serve  in  the  administration  and  report¬ 
ing  of  the  individual,  including  security  clearance,  date  entered  mili¬ 
tary  service,  date  of  last  promotion,  date  military  obligation  expires, 
sex,  race  and  civilian  occupation. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  275. 

Routine  uses  of«records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

File  is  maintained  at  each  Army  Command  Headquarters  for  the 
administration  of  USAR  unit  personnel.  Administration  includes  con¬ 
trol  of  promotions,  transfers  and  other  day-to-day  actions  in  addition 
to  maintaining  unit  readiness  which  includes  identifying  training 
needs  and  assuring  that  needs  are  filled  on  a  continuing  basis. 

A  copy  of  each  Army  file  is  sent  to  USARCPAC  on  a  monthly 
basis  for  reporting  purposes.  Statistical  reports  are  prepared  at 
USARCPAC  for  use  by  various  Department  of  the  Army  (DA)  and 
Department  of  Defense  (DOD)  Staff  Agencies.  The  main  users  of 
this  report  are:  The  Office  of  Chief,  Army  Reserve;  Headquarters, 
US  Army  Forces  Command;  Headquarters,  Continental  US  Armies, 
Office  of  the  Chief  of  Chaplains,  and  Office  of  the  Deputy  Chief  of 
Staff  for  Personnel  (DCSPER).  Uses  include:  strength  accounting, 
budgeting,  readiness  in  case  of  mobilization  of  reserve  units,  and 
forecasting  of  future  needs  based  upon  expected  attrition.  In  addition, 
the  Command  Involvement  Program  (CIP)  computer  system  inspects 
the  personnel  data  contained  in  each  record  and  reports  percentage 
of  accuracy  and  completeness  to  the  unit  commander  and  his  superi¬ 
ors. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  is  stored  on  computer  magnetic  tapes  and  in  air-  conditioned 
librarifK. 

Retrievability: 

File  is  sequenced  by  SSN.  To  retrieve  an  individual’s  record,  an 
authorized  requester  must  enter  SSN,  five  characters  of  last  name, 
unit  identification  code,  military  personnel  class  (indicates  individual 
is  an  officer,  warrant  officer  or  enlisted),  and  a  particular  code 
identifying  the  transaction  as  a  record  request. 

Safeguards: 

Tape  files  are  stored  on  tape  racks  in  reel  number  sequence  in  a 
restricted  library  within  the  computer  room  complex  which  is  a 
restricted  area.  In  addition,  the  building  housing  the  computer  room 
is  restricted  to  authorized  personnel. 

Retention  and  disposal: 


A  record  is  retained  for  the  duration  of  the  reservist’s  unit  assign¬ 
ment.  The  current  and  2  previous  tape  files  are  retained  at  any  given 
time.  Upon  creation  of  a  new  file,  the  oldest  file  is  erased. 

System  manageris)  and  address: 

DCSPER,  The  Pentagon,  Washington,  DC  20310. 

Notiflcation  procedure: 

To  ascertain  if  the  tape  file  contains  data  on  a  particular  individual, 
the  individual  should  write  or  visit  the  Headquarters  of  the  Continen¬ 
tal  US  Army  area  in  which  his/her  unit  is  located. 

Record  access  procedures: 

To  request  access  to  the  information  contained  on  this  tape  file,  the 
individual  should  write  or  visit  the  Headquarters  of  the  Continental 
US  Army  in  which  his/her  unit  is  located. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  DCSPER  (DAPE-PBP),  The 
Pentagon,  Washington,  DC  20310. 

Record  source  categories: 

Data  are  extracted  from  the  following  sources: 

Correspondence  from  Reservist; 

National  ZIP  Code  Directory; 

DA  Form  1383  -  Statement  of  Retirement  Points; 

Release  From  Active  Duty  Orders; 

DA  Form  873  -  Certificate  of  Clearance  and/or  Security  Determi¬ 
nation; 

DA  Form  1379  -  USAR  Unit  Record  of  Reserve  Training; 

Promotion  Orders; 

Assignment  Orders; 

Language  Proficiency  Questionnaire; 

DA  Form  268  -  Report  for  Suspension  of  Favorable  Personnel 
Actions; 

DA  Form  67-7  -  US  Army  Officer  Efficiency  Report; 

DA  Form  1 506  -  Statement  of  Service; 

National  Guard  Bureau  (NGB)  Form  23  •  Retirement  Credits 
Record; 

DD  Form  4  -  Enlistment  Contract  Armed  Forces  of  the  US; 

DD  Form  47  •  Record  of  Induction; 

DA  Form  61  -  Application  for  Appointment; 

DA  Form  2,  2-1  -  Qualification  Record; 

DA  Form  3725  -  Army  Reserve  Status  and  Address  Verification 
Questionnaire; 

Dictionary  of  Occupational  Titles; 

DA  FtJrm  3726,  3726-1  -  Ready  Reserve  Service  Agreement; 

DD  Form  214  -  Armed  Forces  of  the  US  Report  of  Transfer  or 
Discharge; 

Standard  Form  (SF)  88  -  Report  of  Medical  Examination. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 


A0711.02aDAPE 

System  name: 

711.02  Personnel  Research  Survey  Questionnaire  and  Test  Records 

System  location: 

Army  Research  Institute  (ARI)  for  the  Behavioral  and  Social 
Sciences,  1300  Wilson  Boulevard,  Arlington,  VA  22209; 

Decentralized  Segments:  ARI  Field  Unit  Ft  Bliss,  Building  118,  Ft 
Bliss,  TX  79916;  United  States  (US)  Army  Infantry  Human  Research 
Unit,  Post  Office  Box  2086,  Ft  Benning,  GA  31905;  ARI  Field  Unit 
Ft  Hood  Hq  Modem  Army  Selected  System  Test,  Evaluation  and 
Review  (MASSTER),  ATTN:  PERI-OH,  Ft  Hood,  TX  76544;  ARI 
Human  Research  Unit  Ft  Knox,  Building  2423,  Ft  Knox,  KY  40121; 
ARI  Field  Unit  Ft  Leavenworth,  USCACDA  (ATCACO-RT),  Ft 
Leavenworth,  KS  66027;  ARI  Field  Unit  Ft  Rucker,  Post  Office  Box 
476,  Ft  Rucker,  AL  36360;  ARI  Field  Unit  Monterey,  Post  Office 
Box  5787,  Presidio  of  Monterey,  CA  93940;  ARI  Korea,  c/o  Army 
Audit  Agency,  APO  San  Francisco  96301;  ARI  Field  Unit  US  Army 
Europe  (USAREUR),  c/o  (ODCSPER),  HQ  USAREUR.  APO  NY 
09403;  ARI  Liaison  Officer,  US  Army  Office,  Deputy  Chief  of  Staff 
for  Personnel,  Research  and  Development  Group  (Europe)  Box  15, 
APO  NY  09510. 

Categories  of  individuals  covered  by  the  system: 

Active  duty  enlisted,  warrant  officer,  and  commissioned  officer 
members  of  US  Army  worldwide. 

Categories  of  records  in  the  system: 

File  contains  statistical  research  questionnaire  test  and  criterion 
tabulations  of  items  of  information  obtained  directly  from  the  individ¬ 
ual  respondent/examinee.  The  record  is  used  for  statistical  research 
and  reporting  purposes  only.  The  data  collection  is  done  on  a  repet- 
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itive  basis;  the  file  is  expanded  and  reduced  in  accordance  with 
research  requirements. 

Authority  for  maintenance  of  the  system: 

Tide  10  U.S.C.,  section  4503. 

Rontine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses: 

By  the  Army  Research  Institute  for  the  Behavioral  and  Social 
Sciences  for  production  of  scientific  and  professional  reports  and 
research  products  based  upon  statistical  records  that  are  compatible 
with  the  purposes  for  which  the  questionnaire/tests  were  adminis¬ 
tered. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and  * 
disposing  of  records  in  the  system: 

Storage: 

Computer  data  base;  punch  cards;  magnetic  tape;  computer  print¬ 
outs. 

Retrievability: 

Information  amassed  and  retrieved  by  assigned  code  number. 

Safeguards: 

Primary  System:  Building  employs  security  guards  and  access  is 
limited  to  authorized  personnel.  Files  are  stored  in  locked  containers 
and  access  given  only  to  authorized  persons. 

Safeguards  for  decentralized  segments  conform  to  the  same  stand¬ 
ard  as  the  primary  system  storage. 

Retention  and  disposal: 

Records  are  temporary;  destroyed  upon  completion  of  final  report. 

Syatem  managerfs)  and  address: 

Deputy  Chief  of  Staff  for  Personnel,  Headquarters,  Department  of 
the  Army;  Commander  of  ARI;  Chiefs  of  ARI  Field  Units. 

Notification  procedure: 

Information  can  be  obtained  from: 

Army  Research  Institute  for  the  Behavioral  and  Social  Sciences 
ARI  (PERI-P) 

Room  270 

Commonwealth  Building 
Arlington,  VA  22209 
Telephone:  Area  Code  202/694-3540 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  Commander  of 
the  appropriate  ARI. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determination  are  contained  in  Army  Regulation 
340-21. 

Record  source  categories: 

Directly  from  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0713.09aTRADOC 

System  name: 

713.09a  Skill  Qualification  Test  (SQT) 

System  location: 

a.  Headquarters,  United  States  Army  Training  and  Doctrine  Com¬ 
mand  (TRADOC),  Ft  Monroe,  VA  23651:  Main  computer  location 
and  soldier  response  files. 

b.  United  States  Army  Training  Support  Center,  Individual  Train¬ 
ing  Evaluation  Directorate  (ITED):  Enlisted  Master  File  and  original 
test  forms. 

c.  Test  Control  Officers  (TCO)  at  military  installations  worldwide: 
Transmittal  rosters  and  source  documents  for  Hands-On  Component 
(HOC)  and  Performance  Certification  Component  (PCC):  (retained 
120  days). 

d.  United  States  Army  Military  Personnel  Center  (MILPERCEN) 
(Enlisted  Evaluation  Crater:  Soldier’s  SQT  scores  0A  Form  10a). 

e.  Supervisory  Non-Commissioned  Officers  (NCOs)  at  unit  level 
worldwide:  SQT  Job  Books. 

Categories  of  individuals  covered  by  the  system: 

All  active  Army  and  Reserve  Component  enlisted  personnel  who 
take  the  SQT. 

Categories  of  records  in  the  system: 

Soldier  response  history  of  answers  to  SQTs,  both  individual  and 
cumulative;  quarterly  analyses  of  soldier’s  test  results.  The  Enlisted 
Master  File  at  ITED  contains  update  listings  of  name,  social  security 
number  (SSN),  pay  grade,  primary  and  secondary  military  occupa¬ 


tional  spraialties  (MOS),  and  component.  File  in  TCO  (located  at  the 
soldier’s  installation)  contains  name,  rank,  SSN,  and  source  document 
for  HOC  and  PCC.  SQT  Job  Book  (located  at  soldier’s  unit)  contains 
name,  rank,  and  record  of  individual  performance  of  job  tasks  con¬ 
ducted  in  a  unit  training  environment. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  • 

ITED,  Ft  Eustis,  VA  and  Enlisted  Records  and  Evaluation 
Crater,  Ft  Benjamin  Harrison,  IN.  Individual  scores  are  computed 
and  forwarded  to  MILPERCEN  for  entry  on  DA  Form  10a.  This 
score  is  used  to  measure  a  soldier’s  job  proficiency,  to  determine 
eligibility  for  schooling,  and  eligibility  for  promotions.  ^T  Job 
Books  are  used  by  Commanders  and  NCOs  to  assess  individual  and 
unit  proficiency  and  combat  readiness  and  to  identify  routine  and 
intensified  training  needs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders;  computer  magnetic  tape,  disks  and 
printouts. 

Retrievahility: 

Paper  records  filed  in  folders  retrieved  by  processing  date  and 
imprinted  serial  number.  Computer  magnetic  tape  and  disk  retrieved 
by  SSN  and  name. 

Safeguards: 

Paper  records  are  filed  in  folders  sorted  in  a  locked  room.  Magnet¬ 
ic  tapes  are  kept  in  controlled  vault  area.  Magnetic  disks  are  protect¬ 
ed  by  a  user  identification  and  manual  controls. 

Retention  and  disposal: 

Magnetic  tapes  are  retained  1  year  after  which  data  are  erased; 
disks  retained  for  6  months  before  data  are  erased;  hard  copy  is 
retained  for  5  years;  then  destroyed. 

System  managerfs)  and  address: 

Commander,  United  States  Army  Training  Support  Crater, 
ATTN:  ITED,  Ft  Eustis,  VA  23604. 

Notification  procedure: 

Information  may  be  obtained  from  the  SYSMANAGER. 

Record  access  procedures: 

Requests  should  be  addressed  to  the  SYSMANAGER.  Appropri¬ 
ate  identification  such  as  driver’s  license,  is  required  if  request  is 
presented  in  person;  written  requests  must  bear  notarized  signature  of 
the  individual  making  request  to  prevent  disclosure  to  unauthorized 
persons. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21  (32  CFR  Part  505). 

Record  source  categories: 

From  other  Department  of  Army  Staff  and  Commands  in  docu¬ 
ment  and  computer  readable  form. 

Systems  exempted  from  certain  provisions  of  the  act: 

All  portions  of  this  system  are  exempt  pursuant  to  Title  5  U.S.C., 
Section  552a(kX6).  Publication  of  rules  in  order  to  exempt  this 
system  is  set  forth  in  32  CFR  Part  305. 

A07i4.02aDAPC 

System  name: 

714.02  Military  Personnel  Assignment  Files 

System  location: 

Primary  System:  (1)  officers:  United  States  Army  Military  Person¬ 
nel  Center  (MILPERCEN),  Officer  Personnel  Directorate,  (2)  enlist¬ 
ed:  USAMILPERCEN,  Enlisted  Personnel  Directorate. 

Decentralized  Segments:  Army  commands. 

Categories  of  individuals  covered  by  the  system: 

Active  duty  enlisted,  warrant  officer,  and  commissioned  officer 
members  of  the  United  States  (US)  Army  worldwide. 

Categories  of  records  in  the  system: 

File  contains  letters,  forms,  statements  relating  to  travel  restric¬ 
tions,  dual  nationality  status,  controlled  Military  Occupational  Spe¬ 
cialty  (MOS)  constraints  on  assignment.  Special  Forces  organization, 
sole  surviving  son  limitations,  compassionate  requests,  permissive 
reassignments.  Preference  for  assignment  statements,  service 
member/spouse  kinship  with  foreign  national  considerations,  Crimi- 
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nal  Investigation  eligibility  determinations,  initial  accession  assign¬ 
ment  data,  conscientious  objector,  statement,  application  and  special 
orders  pertaining  to  airborne  qualification  and  assignemnt.  Army 
Research  Association  selection  and  assignment  to  Atomic  Energy 
Commission,  results  of  Graduate  Record  Examination  or  Aptitude 
Test  for  Graduate  Studies  in  Business  examinations  relating  to  gradu¬ 
ate  school  selection,  nominations  for  position  assignment,  biographi¬ 
cal  sketch  supporting  assignment  as  Military  Assistance  Operations 
Program  positions  and  (1)  letters  from  service  member,  (2)  docu¬ 
ments,  and  forms  originating  in  departmental/  command  assignment 
officers,  (3)  correspondence  between  Department  of  Navy,  US 
Marine  Corps,  US  Coast  Guard,  Department  of  the  Air  Force,  Army 
Staff  offices,  and  Army  Command. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301;  Tide  10  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Department  of  the  Army  Staff  offices  and  commands:  To  docu¬ 
ment  assignment  considerations  of  each  service  member  to  assure 
equity  of  duty,  basis  for  special  assignment,  protection  of  service 
member  and  dependents  assigned  in  foreign  areas;  to  insure  that 
service  member  is  not  assigned  contrary  to  persona-non-grata  status; 
and  related  assignment  limitations,  restrictions,  and  constraints. 

Department  of  the  Navy:  To  accomplish  administration  incident  to 
service  when  Army  members  are  assigned  for  duty  with  the  Navy, 
Marine  Corps  or  Coast  Guard  when  the  Coast  Guard  is  under 
operational  control  of  the  Navy. 

Department  of  the  Air  Force:  To  accomplish  administration  inci¬ 
dent  to  service  when  Army  members  are  assigned  for  duty  with  the 
Air  Force. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  name. 

Safeguards: 

Records  maintained  in  area  accessible  to  authorial  personnel  en¬ 
gaged  in  assignment  and  reassignment  actions. 

Retention  and  disposal: 

Records  are  destroyed  when  superseded  by  subsequent  assignment 
or,  in  accordance  with  scheduled  destruction,  upon  discontinuance  or 
ob^lescence. 

System  manageris)  and  address: 

Unit^  States  Army  Military  Personnel  Center,  200  Stovall  Street, 
Alexandria,  VA  22332. 

Notification  procedure: 

Information  for  oOicer  personnel  may  be  obtained  from; 
Headquarters,  Department  of  the  Army,  (DAPC-OP) 

Hoffman  Bldg  II 
200  Stovall  Street 
Alexandria,  VA  22332 

Information  for  enlisted  personnel  may  be  obtained  from: 
Headquarters  Department  of  the  Army  (DAPC-EP) 

Hoffman  Bldg  II 
200  Stcvall  Street 
Alexandria,  VA  22332 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  Headquarters 
Department  of  the  Army  ((DAPC-OP)  or  DAPC-EP)),  200  Stovall 
Street,  Alexandna,  VA  22332,  or  to  Commander  of  the  command  in 
which  the  service  member  is  assigned  for  duty. 

Written  requests  for  information  should  contain  the  full  name  of 
the  requester,  his/her  service  identification  number,  branch  of  service 
if  the  requester  is  an  officer;  grade,  and  current  address. 

Visits  may  be  made  to  command  headquarters,  or  to  the  Director¬ 
ate  of  Officer  Personnel  for  officer  visitors,  or  the  Directorate  of 
Enlisted  Personnel  for  enlisted  visitors  locat^  tn  Hoffman  Bldg  1 
and  II,  200  Stovall  Street,  Alexandria,  VA  22332. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  HQDA  (DAPC-MSO),  200 
Stovall  Street,  Alexandria,  VA  22332. 

Record  source  categories: 

Letters,  forms,  statements  and  related  forms  originating  from  indi¬ 
vidual  service  member;  letters,  forms,  documents  originating  in  as¬ 


signment  offices  of  United  States  Army  Military  Personnel  Center  or 
in  Army  Ccommands. 

Systems  exempted  from  certain  provisions  of  the  act: 

None  \ 

A0714.02dDAPC 

System  name: 

714.02  Central  Transient  Account  System  (CTAS) 

System  location: 

United  States  Army  Military  Personnel  Center  (MILPERCEN), 
200  Stovall  Street,  Alexandria,  VA  22332. 

Categories  of  individuals  covered  by  the  system: 

Active  Army  Commissioned,  Warrant  Officers  and  enlisted  per¬ 
sonnel  in  present  transient  status  or  within  a  seven-month  period. 

Active  Army  Commissioned,  Warrant  Officers  and  enlist^  per¬ 
sonnel  in  transient  status  whose  prescribed  reporting  date  has  passed 
and  notification  of  arrival  at  gaining  unit  has  not  been  received. 

Categories  of  records  in  the  system: 

Name,  social  security  number  (SSN),  military  payment  certifi-  cate, 
grade,  departure  date,  prescribe  reporting  date,  leave,  temporary 
duty,  losing  and  gaining  data,  movement  designator  code,  type  trans¬ 
action,  months  overseas,  appointment,  record  identification  number 
and  processing  code. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301;  Title  10  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Department  of  the  Army:  Records  used  for  accountability  of  tran¬ 
sient  strength,  mandays  of  transient  time  and  individuals  dropped 
from  rolls. 

Standard  Installation/Division  Personnel  System  (SIDPERS):  Rec¬ 
ords  are  used  for  tracer  action  on  personnel  who  have  departed  old 
unit  but  not  yet  arrived  at  new  unit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  stored  on  computer  magnetic  tapes  and  disk. 

Retrievability: 

Records  are  retrieved  by  name  and/or  SSN. 

Safeguards: 

Physical  security  devices,  guards,  computer  hardware  and  software 
safeguard  features,  and  personnel  .clearances. 

Retention  and  disposal: 

The  active  file  is  retained  for  7  months  after  its  initial  update,  at 
which  time  the  earlier  file  is  destroyed. 

System  managerts)  and  address: 

Commander,  United  States  Army  Military  Personnel  Center,  2(X) 
Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure: 

Information  may  be  obtained  from:  Headquarters,  Department  of 
the  Army,  (DAPC-MSO),  200  Stovall  Street,  Alexandria,  VA  22332. 

Record  access  procedures: 

Written  requests  for  information  should  contain  the  full  name  of 
the  requester,  SSN,  whether  active,  retired  or  separated  and,  if  sepa¬ 
rated,  date  of  separation. 

Personal  visit  may  be  made  to  the  United  States  Army  Military 
Personnel  Center.  Individual  should  be  able  to  provide  acceptable 
identification  including  verbal  information  that  can  be  verified  with 
his/her  record. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  United  States  Army  Military 
Personnel  Center  (DAPC-MSO),  200  Stovall  Street,  Alexandria,  VA 
22332. 

Record  source  categories: 

Information  is  obtained  from  Officer  and  Enlisted  Master  Files. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0714.02fDAPC 

System  name:  ~ 

714.02  Army  Military  Central  Registry  System. 

System  location: 
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United  States  Army  Military  Personnel  Center  (MILPERCEN), 
200  Stovall  Street,  Alexandria,  VA  22332. 

Categories  of  indiriduals  covered  by  the  system: 

Army  oflicers  and  enlisted  personnel  on  active  duty  or  separated 
within  the  past  4  months.  Records  on  file  have  been  accessed  to  the 
Officer  and  Enlisted  Master  Files. 

Categories  of  records  in  the  system: 

File  contains  individual’s  present  name  and  social  security  number 
(SSN),  previous  name  and  SSN  (if  applicable),  date  of  birth,  sex, 
race,  and  financial  nomenclature. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301;  Title  10  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Department  of  the  Army:  To  validate  individual’s  name,  SSN,  and 
date  of  birth  with  Social  Purity  Administration  records'  Baltimore, 
MD;  to  validate  Joint  Uniform  Military  Pay  System  Active  Army 
pay  file;  to  furnish  Enlisted  Records  and  Evaluation  Center  with 
name  and  SSN  changes;  to  furnish  Enlisted  and  Officer  Master  Data 
bases  with  a  verification  status  SSN  code  for  updating. 

Social  Security  Administration:  To  insure  that  individual’s  Federal 
Insurance  Compensation  Act  benefits  are  credited  in  the  correct 
account. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  stored  on  computer  magnetic  tapes. 

Retrievability: 

Records  are  retrievable  by  name  and/or  SSN. 

Safeguards: 

Physical  security  devices,  guards,  computer  hardware  and  software 
safeguard  features,  and  personnel  clearances. 

Retention  and  disposal: 

Records  are  retained  1  year  after  separation. 

System  managerfs)  and  address: 

Commander,  United  States  Army  Military  Personnel  Center,  200 
Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure: 

Information  may  be  obtained  from:  Headquarters,  Department  of 
the  Army,  (DAPC-MSO),  200  Stovall  Street,  Alexandria,  VA  22332. 

Record  access  procedures: 

Written  requests  for  information  should  contain  the  full  name  of 
the  requester,  SSN,  whether  active,  retired  or  separated  and,  if  sepa¬ 
rated,  date  of  separation. 

Personal  visits  may  be  made  to  United  States  Army  Military  Per¬ 
sonnel  Center.  Individual  should  be  able  to  provide  acceptable  identi¬ 
fication  including  verbal  information  that  can  be  berified  with  his/her 
record. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  United  States  Army  Military 
Personnel  Center  (DAPC-MSO),  200  Stovall  Street,  Alexandria,  VA 
22332. 

Record  source  categories: 

Information  is  obtained  from  Officer  and  Enlisted  Military  Person¬ 
nel  Files. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0714.04aDAPC 

System  name: 

714.04  Branch  Transfer/Detail  Files. 

System  location: 

US  Army  Military  Personnel  Center  (USAMILPERCEN), 
(DAPC-OP),  Washington,  DC  22332. 

Categories  of  individuals  covered  by  the  system: 

Commissioned  officers  on  active  duty  in  the  United  States  Army. 

Categories  of  records  in  the  system: 

The  categories  of  information  stored  include;  name,  social  security 
number  (SSI^,  grade,  service  agreement,  branch  of  ser-  vice,  date  of 
receipt  of  request  for  branch  transfer  and  final  action  (approval/ 
disapproval). 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C,  Section  301;  Title  10  U.S.C. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Department  of  Army:  Records  are  used  for  personnel  management, 
strength  accounting,  and  manpower  management. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  stored  in  paper  folders  and  on  cards  (Office  of  Person¬ 
nel  Operations-Officer  Personnel  Directorate  Form  177). 

Retrievability: 

Access  is  by  name. 

Safeguards: 

Physical  security  devices  and  guards. 

Retention  and  disposal: 

Records  are  retained  for  1  year;  then  destroyed. 

System  manageris)  and  address: 

Commander,  USAMILPERCEN,  200  Stovall  Street,  Alexandria, 
VA  22332. 

Notification  procedure: 

Information  may  be  obtained  from:  Headquarters,  Department  of 
the  Army,  (HQDAXDAPC-OP),  200  Stovall  Street,  Alexandria,  VA 
22332. 

Record  access  procedures: 

Written  requests  for  information  should  include  the  full  name, 
SSN,  and  current  address,  and  submitted  to  USAMILPERCEN. 

For  personal  visits,  the  requester  should  provide  acceptable  identi¬ 
fication,  i.e.,  military  identification  card  or  other  identi-  fication  nor¬ 
mally  acceptable  in  the  transaction  of  business. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  USAMILPERCEN  (DAPC- 
OP),  200  Stovall  Street,  Alexandria,  VA  22332. 

Record  source  categories: 

Information  is  obtained  from  documents,  papers,  and  forms  related 
to  branch  transfer  and  branch  detail  actions. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0714.06aHSC 

System  name: 

714.06  Army  Medical  Department  Personnel  Management  and 
Manpower  Control  System 

System  location: 

United  States  (US)  Army  Medical  Centers:  Brooke  Army  Medical 
Center,  Ft  Sam  Houston,  TX;  William  Beaumont  Army  Medical 
Center,  Ft  Bliss,  TX;  Madigan  Army  Medical  Center,  Ft  Lewis,  WA; 
Letterman  Army  Medical  Center,  Presidio  of  San  Francisco,  CA; 
Walter  Reed  Army  Medical  Center,  Washington,  DC;  Fitzsimons 
Army  Medical  Center,  Denver,  CO;  and  Tripler  Army  Medical 
Center,  Honolulu,  HI. 

Categories  of  individuals  covered  by  the  system: 

All  military  personnel  assigned  or  attached,  and  all  civilian  em¬ 
ployees  of  the  organization. 

Categories  of  records  in  the  system: 

Military  personnel  management  subsystem  contains  data  extracted 
from  military  personnel  records  and  is  essentially  that  data  main¬ 
tained  on  enlisted  and  officer  master  files  at  Department  of  the  Army 
(DA)  plus  selected  suspense  items  such  as  immunization  require¬ 
ments,  efficiency  report  and  periodic  photograph  submission  dates. 

Civilian  personnel  management  subsystem  contains  data  extracted 
from  civilian  personnel  records  and  is  essentially  that  data  maintained 
in  the  civilian  personnel  information  system  at  DA. 

Manpower  control  subsystem  contains  data  to  identify  authorized 
military  and  civilian  positions  within  the  organization. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

System  is  utilized  to  provide  numerous  reporting  suspense  action 
and  general  personnel  management  requirements  for  the  personnel 
divisions  of  the  medical  centers.  System  provides  interface  with  auto¬ 
mated  finance,  accounting,  civilian  pay,  and  leave  accounting. 
System  will  be  closed  out  following  minor  modifications  in  the 
Standard  Installation/Division  Personnel  System  (SIDPERS)  and  full 
implementation  of  the  Civilian  Personnel  Information  System  (CIV- 
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PERSINS).  Type  data  generated  includes  authorized  and  assigned 
strengths  by  grade  and  military  occupational  specialty  (MOS)  with 
projected  losses,  notification  of  individual  requirements  for  immuni¬ 
zations,  listing  of  personnel  r(M)uiring  proficiency  testing  or  eli^ble 
for  promotion  or  civilian  within-gi^e  increases.  It  also  provides 
information  retrieval  of  combinations  of  data  elements  for  special  or 
one-time  reports.  Examples  are  listings  of:  all  personnel  within  a 
given  MOS;  all  personnel  of  a  given  grade;  all  personnel  assigned 
before  or  after  a  given  date;  all  personnel  whose  expiration  of  term 
of  service  (ETS)  occurs  before  or  after  a  given  date;  and  all  person¬ 
nel  not  occupying  an  authorized  position. 

Policies  and  practices  for  storing,  retrieTing,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

System  uses  disk  and  tape  storage. 

Retrievability: 

Data  may  be  extracted  by  name,  social  security  number  (SSN), 
military  occupational  specidty  or  other  element  included  in  the 
system. 

Safeguards: 

Records  are  maintained  in  secured  areas  accessible  only  to  author¬ 
ized  personnel  who  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Data  are  retained  in  system  until  departure  of  the  individual; 
erased  from  system  on  reassignment,  dischvge,  separation,  retirement 
or  termination  of  individual’s  employment. 

System  managerfs)  and  address: 

Commander,  US  Army  Health  Services  Command,  Ft  Sam  Hous¬ 
ton,  TX  78234. 

Notification  procedure: 

Information  may  be  obtained  from  Director  of  Personnel  at  each 
medical  center  operating  the  system.  Military  or  civilian  identifica¬ 
tion  card,  name,  SSN  and  military  or  civilian  employee  status  re¬ 
quired. 

Record  access  procedures: 

Information  may  be  obtained  from  Director  of  Personnel  at  each 
medical  center  operating  the  system.  Military  or  civilian  identifica¬ 
tion  card,  name,  SSN  and  military  or  civilian  employee  status  re¬ 
quired. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  by  the  individual  concerned  may  ' 
be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Military  and  civilian  personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0714.06cDASG 

System  name: 

AMEDD  Personnel  Management  System 

System  location: 

United  States  Army  Medical  Department  Personnel  Support 
Agency  (USAMEDDPERSA),  1900  Half  Street,  S.W..  Washington, 
ex:  20324. 

Categories  of  individuals  covered  by  the  system: 

Individuals  either  applying  for  commissions  in,  on  active  duty  as 
an  officer  in,  or  recently  released  from  active  duty  in  one  of  the  six 
Army  Medical  Department  Corps. 

Categories  of  records  in  the  system: 

The  categories  of  information  stored  include  name,  social  security 
number,  sex,  race,  date  and  place  of  birth,  home  of  record,  dependent 
data,  physical  profile  data,  religious  preference,  ethnic  group,  citizen¬ 
ship,  marital  status,  personal  mailing  address,  professional  qualifica¬ 
tion  data,  assignment  data,  promotion  data,  education  and  training 
data,  awards  and  badges,  and  incentive  pay  data. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301;  Tide  10  U.S.C.;  Title  37  U.S.C.;  and 
Executive  Order  9397. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  at  such  uses: 

Department  of  Army-Used  for  strength  accounting,  manpower  and 
budgetary  management,  recruitment,  military  service  career  manage¬ 
ment  of  officers  to  include  assignments,  promotion,  professional  de¬ 


velopment  and  training,  and  in  the  administration  of  the  Variable 
Incentive  Pay  Program. 

Department  of  Defense-Used  for  interdepartmental  management 
regarding  medical  assets,  and  development  of  policies  and  statistical 
accounting. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  stored  on  computer  magnetic  tape  and  disk. 

Retrievability: 

Normal  access  is  by  name,  the  first  data  element  in  the  file,  with 
SSN  or  other  individual  or  group  discriminators  for  positive  identifi¬ 
cation.  Computerized  indices  are  utilized  in  record  retrievals. 

Safeguards: 

Physical  security  devices,  limited  access  via  building  guard  and 
personnel  clearances  will  limit  computer  access  to  only  authorized 
personnel.  Each  on-line  terminal  access  or  update  to  the  system  will 
be  protected  through  a  system  of  passwords  that  will  restrict  each 
user  to  specific  data  elements.  Password  changes  will  be  made  incre¬ 
mentally  at  the  rate  of  20  percent  per  month.  System  reconstruction 
procedures  provide  for  two  copies  of  files,  programs,  and  procedures 
in-house  and  one  copy  at  an  offsite  location  both  updated  and  main¬ 
tained  in  an  operational  condition. 

Retention  and  disposal: 

Records  are  retained  on  an  active  file  for  three  months  after 
separation,  and  accumulated  on  an  inactive  file  for  five  years  after 
separation. 

System  managerls)  and  address: 

Commander,  United  States  Army  Medical  Department  Personnel 
Support  Agency,  1900  Half  Street,  S.W.,  Washington,  EXT  20324. 

Notification  procedure: 

Information  may  be  obtained  from:  Commander,  USAMEDD¬ 
PERSA,  1900  Half  Street,  S.W.,  Washington,  DC  20324. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commander, 
USAMEDDPERSA,  1900  Half  Street,  S.W..  Washington,  DC  20324. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  current  or  former  military  status,  and  appropri¬ 
ate  return  address. 

Visits  may  be  made  to  USAMEDDPERSA.  Individual  should  be 
able  to  provide  some  acceptable  identification,  and  give  some  verbal 
information  that  could  be  verified  with  his/her  record. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  32  CFR  Part 
SOS  (Army  Regulation  340-21). 

Record  source  categories: 

Data  contained  in  this  system  of  records  is  obtained  in  document 
and  computer  readable  form  from  the  following  systems  of  records: 
Army  Medical  Procurement  Applicant  Files,  Officer  Master  File, 
Career  Management  Individual  Files,  AMEDD  Training  Application 
Status  Record,  lx>ng-Tenn  Civilian  Training  Student  Contract  Files, 
Residency,  Subspecialty  and  Fellowship  Training,  and  US  Army 
Graduate  Medical  Education  Trainee  Card  File. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

A071S.01aDAPC 


System  location: 

Decentralized:  Each  active  Army  unit  furnishing  personnel  and 
strength  data  to  the  Department  of  the  Army  (DA). 

Categories  of  individuals  covered  by  the  system: 

Active  duty  members  of  the  United  States  Army  (Commissioned, 
warrant,  and  enlisted  service  members). 

Categories  of  records  in  the  system: 

File  contains  a  personnel  data  form  (DA  Form  247S-2)  which 
includes  organization,  unit,  station,  name,  social  security  number 
(SSN),  grade  and  pay  group,  blood  type,  duty  assignment,  duty 
phone  local  address,  local  phone  number,  name  and  address  of  next- 
of-kin,  home  of  record,  place  of  birth,  awards,  military  occupational 
specialty  evaluation  data,  and  the  unit  commander’s  grade  and  name. 
File  is  augmented  by  change  reports  transmitted  to  higher  echelons 
of  the  Army  to  support  automat^  data  stored  on  computer  magnetic 
tapes  and  discs. 


System  name: 

7IS.01  Personnel  Data  Card 
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Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301;  Title  10  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Active  Army  reporting  unit:  To  account  for  and  maintain  data 
relating  to  each  assigned  and/or  attached  active  military  person 
under  the  military  jurisdiction  of  tiie  company/detachment/Army 
element  for  use  in  personnel  management;  to  support  the  accounting 
of  and  reporting  function  incident  to  the  maintenance  of  the  Officer 
Master  File  (OMF)/  Enlisted  Master  File  (EMF),  the  Military  Per¬ 
sonnel  Records  Jacket  file  (MPRJ),  and  the  Official  Military  Person¬ 
nel  File  (OMPF). 

Department  of  the  Army  commands/organizations/elements  and 
staff  agencies:  To  perform  relevant  military  functions/requirements/ 
action  consistent  with  their  respective  mission. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Alphabetically  by  name. 

Safeguards: 

Records  filed  in  areas  accessible  only  to  authorized  personnel  who 
are  trained,  cleared,  and  assigned  the  functional  duty  of  unit  level 
personnel  administration. 

Retention  and  disposal: 

Records  are  retained  in  the  reporting  unit  for  8  years  following  the 
date  of  the  last  entry  appearing  on  the  individual  personnel  data  card. 

System  managerfs)  and  address: 

Commander,  United  States  Army  Military  Personnel  Center,  200 
Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure: 

Information  may  be  obtained  from  the  reporting  unit  of  assign¬ 
ment/attachment  of  the  individual  concerned. 

Record  access  procedures: 

Request  from  individual  should  be  addressed  to  the  appropriate 
military  unit. 

Written  requests  for  information  should  contain  the  full  name, 
grade,  service  identification  number,  and  unit  of  assignment/attach¬ 
ment. 

Personal  visits  may  be  made  to  the  unit  of  assignment;  identifica¬ 
tion  of  visitors  will  be  established  by  suitable  military  identification 
or  other  means  normally  accepted  in  the  transaction  of  business. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Headquarters,  Department  of 
the  Army,  (DAPC-MSO),  200  Stovall  Street,  Alexandria,  VA  22332. 

Record  source  categories: 

Enlistment  Record  (Department  of  Defense  (DD  Form  4));  Report 
of  Separation  (DD  Form  214)  for  reenlistees;  Intention  of  enlistment 
(DA  Form  1695);  Sprcial  Orders  issued  by  enlistment/reenlistment 
authorities;  personal  information  furnished  by  the  individual  con¬ 
cerned;  documents/records/reports/  forms  originated  within  the  re¬ 
porting  unit. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0715.06aDAPC 

System  name: 

71S.06a  Field  Military  Personnel  Information  System  -  SIDPERS 

System  location: 

Each  Army  installation  and  other  organizational  elements  maintain¬ 
ing  a  segment  of  the  Standard  Installation/Division  Personnel  Sysiem 
(SIDPERS).  The  official  mailing  addresses  are  in  the  Department  of 
Defense  Directory  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system: 

All  active  Army  military  personnel  and  personnel  attached  from 
the  National  Guard  or  United  States  Army  Reserve  based  upon  local 
option. 

Categories  of  records  in  the  system: 

The  categories  of  information  stored  include:  name,  ^ial  security 
number  (SSN),  sex,  race,  citizenship,  status,  religious  denomination, 
marital  status,  number  of  dependents,  date  of  bii^  physical  profile, 
ethnic  group,  grade  and  date  of  rank,  term  of  service  for  enlisted 
personnel,  service  agreement  for  non-regular  officers,  service  data 


and  dat^  unit  of  assi^ment,  military  occupation  specialty,  addition¬ 
al  skill  identifiers,  civilian  military  education  level,  language,  assign¬ 
ment  eligibility  and  availability  and  termination  date  thereof,  security 
status,  special  pay  and  bonus,  suspense  termination  date  thereof,  sus- 
p*  nsion  of  favorable  personnel  action  indicator.  Privacy  Act  disputed 
record  indicator. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301;  Title  10  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Department  of  Army:  Records  are  used  for  personnel  management, 
strength  accounting,  and  manpower  management. 

Department  of  Defense:  Records  are  used  for  interdepartmental 
actions  and  personnel  management. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  stored  on  computer  magnetic  tapes  and  disks  and 
computer  punch  cards. 

Retrievability: 

Access  is  by  SSN,  name,  or  other  individual  identifying  character¬ 
istics. 

Safeguards: 

Physical  security  devices,  guards,  computer  hardware  and  software 
features,  and  personnel  clearances  for  individuals  working  with  the 
system. 

Retention  and  disposal: 

Records  are  destroyed  90  days  after  the  individual  is  no  longer 
active. 

Sy.stein  manager(s)  and  address: 

Commander,  US  Army  Military  Personnel  Center,  (USAMILPER- 
CEN),  200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure: 

Information  may  be  obtained  from  the  commander  of  the  organiza¬ 
tion  to  which  the  service  member  is  assigned. 

Record  access  procedures: 

Written  rrauests  for  information  should  include  the  full  name, 
service  identification  number,  and  current  address.  Visits  should  be 
made  to  the  servicing  military  personnel  office  (MILPO)  or  head¬ 
quarters  of  the  organization/station  of  the  service  member. 

For  personal  visits,  the  requester  should  provide  acceptable  identi¬ 
fication,  i.e.,  military  identification  card  or  qther  identification  nor¬ 
mally  acceptable  in  the  transaction  of  business. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  USAMILPERCEN  (DAPC- 
MSO),  200  Stovall  Street,  Alexandria,  VA  22332. 

Record  source  categories: 

Information  is  obtained  in  documented  and  other  computer  reada¬ 
ble  form  from  other  Department  of  Army  organizations/stations  and 
other  federal  agencies. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0715.07bAMC 

System  name; 

715.07  Computerized  Time  Accounting  System  (CTAS) 

System  location: 

Director  of  Plans  and  Programs,  Army  Logistics  Management 
Center  (ALMC),  Ft  Lee,  VA  23801. 

Categories  of  individuals  covered  by  the  system: 

Employed  of  ALMC  both  civilian  and  military,  except,  top  man¬ 
agement,  clerical,  and  administrative  employees. 

Categories  of  records  in  the  system: 

A  record  by  individual  of  man-hours  applied  to  projects  identified 
in  the  system. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Sections  301  and  305. 

Routine  uses  of  records  maintained  in  the  s)'$tem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  management  a  statistical  report  of  the  man-hours  spent 
on  one  or  more  projects  by  each  identified  individual,  by  all  identi¬ 
fied  individuals  in  one  or  more  organizational  elements  of  ALMC, 
and  by  ail  identified  individuals  of  ALMC.  Provides  data  base  for 
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collection  of  costs  by  projects  identified  in  the  system  and  for  com¬ 
parative  analyses  of  performance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Disk  packs  and  magnetic  tapes. 

Retrievability: 

By  employee  number,  by  major  organization  and  suborganization, 
and  by  project  number. 

Safeguards: 

Disk  packs  and  magnetic  tapes  are  stored  in  a  room  which  is 
occupied  during  working  hours  by  authorized  computer  operations 
personnel  only.  After  duty  hours  a  duty  officer  or  civilian  guvd 
ensures  departure  of  custodial  personnel  before  securing  the  building 
for  the  night. 

Retention  and  disposal: 

Source  documents  are  mark  sense  cards  which  are  utilized  to 
update  disk  packs  and  are  then  destroyed  daily.  Disk  packs  are 
converted  to  magnetic  tape  annually.  Magnetic  tape  is  retained  in¬ 
definitely  for  historical  purposes. 

System  managerfs)  and  address: 

Director  of  Plans  and  .Programs,  ALMC,  Ft  Lee,  VA  23801. 

Notification  procedure: 

Information  may  be  obtained  from:  Director  of  Plans  and  Pro¬ 
grams  (AMXMC-P),  ALMC,  Ft  Lee,  VA  23801,  Telephone:  Area 
Code  804/734-4409 

Record  access  procedures: 

Information  may  be  obtained  from:  Director  of  Plans  and  Pro¬ 
grams  (AMXMC-P),  ALMC,  Ft  Lee,  VA  23801,  Telephone:  Area 
Code  804/734-4409 

Contesting  record  procedures: 

The  Army's  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

Daily  mark  sense  card  submitted  by  individual 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0715.07cUSFK 

System  name: 

715.07  Command  Unique  Personnel  Information  Data  System 
(CUPIDS) 

System  location: 

Primary  System:  Office  of  the  Assistant  Chief  of  Staff,  Personnel 
Directorate  (Jl),  Headquarters  (HQ)  United  Nations  Command 
(UNC)/United  States  (US)  Forces,  Korea  (USFK)/Eighth  US  Army 
(EUSA),  ATTN:  AJ-PER-DM,  Army  Post  Offioe  San  Francisco 
(APO  SF)  96301. 

Decentralized  Segments:  US  Army  Yongsan  Data  Processing 
Center  Korea,  APO  SF  96301,  HQ  UNC/USFK/EUSA,  ATTN: 
FMJ-O,  APO  SF  96301;  HQ  UNC/USFK/EUSA,  ATTN;  DJ-SP, 
APO  SF  96301;  and  HQ  UNC/USFKy'EUSA,  ATTN:  GCT,  APO 
SF  96301. 

Categories  of  individuals  covered  by  the  system: 

AH  members  of  UNC/USFK/EUSA  who  are  authorized  duty-free 
privileges  in  the  Republic  of  Korea  (ROK)  as  well  as  US  Embassy 
personnel,  contract  personnel,  technical  representatives,  and  author¬ 
ized  potential  noncombatant  evacuees  living  in  the  ROK. 

Categories  of  records  in  the  sy  stem: 

The  CUPIDS  data  base  includes  the  individual’s  name,  social  secu¬ 
rity  number  (SSN),  date  and  place  of  birth,  sex,  rotation  date,  citizen¬ 
ship,  passport  number,  date  arrived  in  the  ROK,  previous  tours  in  the 
ROK,  service  component,  pay  grade/position  status,  marital  status, 
dependent  status,  and  religion.  The  following  dependent  information 
is  maintained:  spouse’s  name,  date  and  place  of  birth,  date  arrived  in 
the  ROK,  passport  number,  citizenship,  sex,  date  and  place  of  mar¬ 
riage,  local  address,  and  religion.  Applicable  information  is  extracted 
from  this  central  data  base  to  provide  a  noncombatant  report,  con¬ 
tractor  and  technical  representative  listing,  religious  preference  list¬ 
ing,  and  dependent  information  roster. 

An  individual  purchase  record  is  maintained  for  those  personnel 
auchorized  duty-free  privileges.  It  consists  of  a  record  of  exchange 
catalog  sales  and  purchases  made  by  authorized  shoppers  in  the 
e. '.change  system.  Class  VI  stores,  and  commissaries  in  the  ROK 

Authority  for  maintenance  of  the  system; 


Title  5  U.S.C.,  Section  301  and  the  Status  of  Forces  Agreement, 
United  States  of  America  (USA)  and  the  ROK. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Record  the  number  and  location  of  contractor  and  technical  repre- 
sentetives  in  the  ROK  for  reporting  to  the  Korean  Government  in 
accordance  with  the  USA-ROK  Status  of  Forces  Agreement. 

Identify  and  locate  noncombatant  evacuees  in  case  of  emergency. 
Provide  Department  of  Defense  (DOD)  information  pertaining  to  the 
number  of  depmdents  in  the  ROK. 

Obtain  a  religious  profile  to  determine  a  realistic  distribution  of 
Chaplain  assets  throughout  the  command. 

Produce  list  of  susproted  violators  of  the  ration  control  authoriza¬ 
tions  set  for  retail  facilities  in  the  ROK.  Produce  a  list  of  exchange 
catalog  sales  shipped  into  the  ROK.  Information  is  provided  the 
Provost  Marshal,  US  Army  Criminal  Investigation  Command,  US 
Department  of  State,  Office  of  Special  Investigation,  Customs  Offi¬ 
cials,  law  enforcement  authorities  of  the  ROK  and  commanders  for 
investigative  action  where  appropriate  and/or  administrative  or  judi¬ 
cial  disposition. 

Provide  lining  of  dependents  in  Korea  to  the  Comptroller  for 
verification  of  housing  dollar  authorizations. 

Maintain  file  of  selroted  controlled  item  purchases  made  in  retail 
facilities. 

Provide  management  data  pertaining  to  expenditures  by  grade  and 
family  size.  This  information  is  used  to  determine  if  authorizations 
are  sufficient. 

Provide  a  dependent  profile  throughout  the  command  for  manage¬ 
ment  purposes. 

Produce  ration  control  plates  for  authorized  individuals  for  use  in 
recording  purchases  in  retail  facilities. 

Produce  medical  cards  which  are  used  for  identification  in  medical 
facilities. 

Provide  retail  sales  information  to  the  USA-ROK  Status  of  Forces 
Ad  Hoc  Committee  on  black  marketing  activities. 

Provide  list  by  date  eligible  for  return  from  overseas  (DEROS)  for 
transportation  forecasting  requirements. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage; 

Magnetic  tape  in  tape  library. 

Microfiche  in  file  library  and  user  level. 

Paper  printout  at  user  location. 

Retrievability: 

Noncombatants  listing  by  area  and  geographical  sub-area  is  alpha¬ 
betic  by  last  name. 

All  other  records  by  SSN  sequence. 

Safeguards: 

The  records  area  is  accessible  only  to  authorized  personnel.  During 
off  duty  hours,  the  facility  is  locked  and  secured  by  sound  activated 
alarm. 

Retention  and  disposal: 

The  command  profile,  sales  profile,  and  individual  sales  file  are 
retained  for  1  year.  Individual  violations  are  retained  until  the  end  of 
the  tour  of  the  concerned  individual. 

Regular  card  sales  are  destroyed  monthly  unless  retained  for  evi¬ 
dence. 

Controlled  items  sales  records  are  maintained  for  duration  of  indi¬ 
vidual  tour. 

The  data  base  account  is  retained  for  the  duration  of  individual 
tour  plus  one  month. 

All  other  information  is  eliminated  at  termination  of  tour  or  em¬ 
ployment. 

System  managerfs)  and  address: 

Assistant  Chief  of  Staff,  Jl,  HQ  UNC/USFK/EUSA,  APO  SF 
96301. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ  UNC/USFK/EUSA  (AJ-PER-DM) 

Building  2402A 
Yongsan/Seoul  Korea 
Telephone;  293-3585 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  HQ,  UNC/ 
USFK/EUSA  (AJ-PER-DM),  APO  SF  96301. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  SSN. 
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For  personal  visits,  the  individual  should  provide  a  military  identi¬ 
fication  card  and  ration  conU'ol  plate  if  issued,  or  other  acceptable 
identification  such  as  a  valid  vehicle  operator’s  license. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

Application  for  ration  control;  recorded  sales  made  with  ration 
control  plate  at  retail  US  military  facilities  throughout  the  ROK; 
orders  made  through  exchange  catalog  sales. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0716.04anAAG 

System  name: 

716.04  Military  Personnel  Register  Files 

System  location: 

Hcadq^a.  ters  of  Installations  or  Commands.  Official  mailing  ad¬ 
dresses  are  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system: 

All  military  personnel;  official  visitors  at  Army  installations,  facili¬ 
ties,  or  activities. 

Categories  of  records  in  the  system: 

File  contains  a  copy  of  Department  of  the  Army  (DA)  Form  647 
or  DA  Form  647-1  (Personnel  Register). 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  as  a  source  document  for  personnel  accounting  systems. 
Provides  a  record  of  Army  personnel  arriving  at  or  departing  from 
Army  installations  on  ^rmanent  change  of  station  or  temporary 
duty.  Used  to  record  official  visitors  at  Army  installations  or  at  any 
location  where  United  States  troops  are  on  duty  in  connection  with  a 
civil  disorder. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders;  loose  leaf  binders. 

Retrievability: 

Filed  in  chronological  order. 

Safeguards: 

Maintained  in  file  cabinets  or  open  storage  areas. 

Retention  and  disposal: 

Records  are  destroyed  after  6  months. 

System  managers)  and  address: 

The  Adjutant  General,  Headquarters,  Department  of  the  Army 
(HQDA),  The  Pentagon,  Washington.  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from  the  Headquarters  of  the  installa¬ 
tion  at  which  the  individual  was  previously  assigned  or  the  visit 
occurred. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  commander 
of  the  installation  where  individual  was  assigned  or  the  visit  took 
place. 

Written  requests  should  contain  the  full  name  of  the  individual, 
grade,  social  security  number,  and  daie  of  arrival  or  departure. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  HQDA,  (DAAG-AMP),  Wash¬ 
ington,  EXT  20314. 

Record  source  categories: 

All  information  is  collected  directly  from  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0718.01DAPC 

System  name: 

718.01  Military  Award  Case  File 

System  location: 


Primary  System:  United  States  Army  Military  Personnel  Center 
(MILPERCEN),  200  Stovall  Street.  Alexandria,  VA  22332. 

Decentralized  Segments:  Each  Army  command  delegated  authori¬ 
ty  for  approval  of  an  award. 

Categories  of  individuals  covered  by  the  system: 

Military  personnel  on  active  duty,  members  of  reserve  components. 
United  States  (US)  civilians  serving  with  US  Army  in  a  combat  zone, 
and  deceased  former  members  of  the  US  Army. 

Categories  of  records  in  the  system: 

Files  contain  recommendation  for  award;  endorsements;  transmit¬ 
tals;  letters;  memoranda;  award  board  approvals/disapprovais;  cita¬ 
tion  texts  pertaining  to  the  specific  individual  and  award;  Department 
of  the  Army  (DA)  letter  orders/'general  orders;  related  papers  sup¬ 
porting  the  recommendation;  correspondence  among  (1)  MILPER¬ 
CEN,  (2)  service  member,  (3)  Army  Staff  offices,  (4)  Army  com¬ 
mands,  (5)  and  individuals  having  knowledge/information  relative  to 
the  service  member  concerned  or  the  act  or  achievement  stated  in 
the  recommendation. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Chapters  57  and  357;  Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Each  Army  command  having  authority  for  action  for  a  specific 
award:  To  accomplish  review;  to  authorize  the  award;  to  maintain 
the  award  case  file  of  approved  and  disapproved  recommendations. 

MILPERCEN:  To  act  as  the  Army  element  for  Headquarters, 
Department  of  the  Army  (HQDA);  to  accomplish  the  review  and  to 
authorize  the  award  of  those  awards/decorations  which  are  not  dele¬ 
gated  or  within  the  scope  of  authority  of  a  subordinate  element  of 
the  Army;  to  maintain  the  award  case  file  of  approved  and  disap¬ 
proved  recommendations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folder. 

Retrievability: 

Records  accessed  by  name. 

Safeguards: 

Records  maintained  in  areas  accessible  only  to  authorized  individ¬ 
uals. 

Retention  and  disposal: 

Case  files  for  approved  recommendations  retained  for  1  year  and 
destroyed  in  local  office;  case  files  for  disapproved  recommendations 
retained  for  6  years  and  destroyed  in  the  local  office. 

System  manageKs)  and  address: 

Commander,  United  States  Army  Military  Personnel  Center,  200 
Stovall  Street,  Alexandiia,  VA  22332. 

Notification  procedure: 

Information  may  be  obtained  from  United  States  Army  Military 
Personnel  Center,  200  Stovall  Street,  Alexandria,  VA  22332. 

Record  access  procedures: 

Written  requests  for  information  should  include  the  full  name, 
service  identification  number,  grade  and  branch  of  service,  name  of 
award,  and  current  address.  Visits  should  be  made  to  the  organiza¬ 
tion/station  of  the  service  member  or  to  the  United  States  Army 
Military  Personnel  Center. 

For  personal  visits,  the  visitor  should  be  able  to  provide  acceptable 
identification,  i.e.,  military  identification  normally  acceptable  in  the 
transaction  of  business. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  HQD.A  (DAPC-MSS),  200  Sto¬ 
vall  Street,  Alexandria,  VA  22332. 

Record  source  categories: 

Recommendation  for  award  (DA  Form  638)  with  supporting  rec¬ 
ords,  forms,  statements,  letters,  and  related  papers  originated  by 
persons  other  than  the  awardee  and  other  individuals  having  informa¬ 
tion  useful  in  making  an  award  determination. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

‘  A0718.08DAAG 

System  name: 

718.08  World  War  I  Awards  and  Decorations  Card  File 

System  location: 
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Awards  Section,  Entitlements  Division,  Personnel  Services  Direc¬ 
torate,  United  States  Army  Reserve  Components  Personnel  &  Ad¬ 
ministration  Center  (USARCPAC),  9700  Page  Boulevard,  St  Louis, 
MO  63132. 

Categories  of  individuals  covered  by  the  system: 

Partial  Tile  of  individuals  who  received  an  award  or  foreign  deco¬ 
ration  for  service  during  World  War  I. 

Categories  of  records  in  the  system: 

File  contains  information  concerning  awards  and/or  foreign  deco¬ 
rations  earned  as  a  result  of  World  War  I  service  according  to  the 
type  of  award  and  action  for  which  presented.  Serial  number,  rank 
and  unit  to  which  assigned  when  authorized  award  is  shown  for  most 
individuals. 

Authority  for  maintenance  of  the  $)  steni: 

Title  10  U.S.C.,  Section  27S. 

Routine  uses  of  records  maintained  in  the  system,  including  catego-  ' 
ries  of  users  and  the  purposes  of  such  uses: 

Department  of  the  Army  Staff  agencies  and  commands:  To  review 
policy,  coordinate  certain  actions  and  verify  information. 

General  Services  Administration,  National  Personnel  Record 
Center  (NPRC);  To  verify  awards  and  provide  information  to  assist 
in  the  reconstruction  of  certain  records. 

Veterans  Administration:  To  verify  service,  provide  background 
information  on  awards  issued. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  is  checked  upon  receipt  of  application  from  individual  for 
verification  purposes.  Card  file  (3  x  S)  stored  in  file  cabinet. 

Retrievahility: 

Filed  alphabetically  by  last  name  of  individual. 

Safeguards: 

Records  maintained  in  areas  accessible  only  to  authorized  person¬ 
nel.  Building  is  secured  through  24-hour  guard  service.  Identification 
badge  required  by  all  entering  the  building.  «- 

Retention  and  disposal: 

Permanent;  remains  as  active  file. 

System '  managerfs)  and  address:  Commander,  USARCPAC.  9700 
Page  Boulevard,  St  Louis,  MO  63132. 

Notification  procedure: 

Information  may  be  obtained  from; 

Commander.  USARCPAC 
ATTN:  AGUZ-PSD-ED 
St  Louis,  MO  63132 
Telephone:  Area  Code  314/268-7574 

Record  access  procedures: 

Requests  should  be  addressed  to  Commander,  USARCPAC, 
ATTN:  AGUZ-PSD-ED,  9700  Page  Boulevard,  St  Louis,  MO 
63132.  Written  requests  should  contain  the  full  name  of  the  former 
service  member,  address  and  telephone  number,  and  period  of  Army 
service.  For  personal  visits,  including  next-of-kin,  the  individual 
should  be  able  to  provide  suitable  identification  and  provide  verbal 
confirmation. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  or  appealing  initial  deter¬ 
mination  may  be  obtained  from  Commander,  USARCPAC,. ATTN: 
AGUZ-PSD,  9700  Page  Boulevard.  St  Louis.  MO  63132. 

Record  source  categories: 

Military  personnel  files  and  orders. 

Systems  exempted  h-om  certain  provisions  of  the  act; 

None 

A07l9.0laDAPE 

Sy  stem  name: 

719.01  BOQ  (Background  Opinion  Questionnaire) 

System  location: 

Army  Research  Institute  (ARI)  for  the  Behavioral  and  Social 
Sciences.  Room  313,  1300  Wilson  Boulevard  (PERI),  Arlington.  VA 
22209. 

Categories  of  individuals  covered  by  the  system: 

Self  report  data  secured  from  a  sample  of  68,000  enlisted  men 
between  1972-1973. 

Categories  of  records  in  the  system: 


25  Item  questionnaire  consisting  of  measures  of  pre-service  educa¬ 
tion,  occupation,  marital  status,  and  civilian  difnculties  with  law 
enforcement  officials,  teachers,  parents. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C^  Section  4503. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Statistical  analyses  to  determine  reliability  and  validity  of  the 
BCX) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Punch  cards  and  magnetic  tape. 

Retrievahility: 

By  name  and  social  security  number. 

Safeguards:  * 

Building  employs  security  guards  and  access  is  limited  to  author¬ 
ized  personnel.  Files  are  stored  in  locked  containers  and  access  given 
only  to  authorized  personnel. 

Record  is  destroyed  upon  completion  of  the  final  report. 

Retention  and  disposal: 

Analyses  to  continue  for  an  indefinite  period. 

System  monageris)  and  address: 

Deputy  Chief  of  Staff  for  Personnel,  Headquarters,  Department  of 
the  Army  and  Commander  of  ARI. 

Notification  procedure: 

Information  can  be  obtained  from: 

ARI  for  the  Behavioral  and  Social  Sciences 
ARI(PERI-P) 

Room  270 

Commonwealth  Building 
Arlington.  VA  22209 
Telephone:  Area  Code  202/694-3540 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  Commander  of 
the  appropriate  ARI. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  3^21. 

Record  source  categories: 

Individual  responses  to  questionnaire. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0719.01bDAPE 

System  name: 

719.01  Attitude  Surveys 

System  location: 

Army  Research  Institute  (ARI)  for  the  Behavioral  and  Social 
Sciences.  Room  113,  1300  Wilson  Boulevard  (PERI).  Arlington,  VA 
22209. 

Categories  of  individuals  covered  by  the  system: 

Five  waves  of  an  attitude  survey  administered  to  a  sample  of  3000 
enlisted  men  between  November  1973  and  August  1975. 

Categories  of  records  in  the  system: 

Surveys  consist  of  self  report  data  on  enlistment  motivations,  ex¬ 
pectations,  and  attitudes  about  Army  life  and  measures  of  individual 
and  organizational  adjustment. 

Authority  for  maintenance  of  the  system: 

Title  10  u  s  e.,  SecUon  4503. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Statistical  analyses  to  determine  changes  in  attitudes  over  a  period 
of  time. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  tape. 

Retrievahility: 

By  name  and  social  security  number. 

Safeguards: 
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Building  employs  security  guards  and  access  is  limited  to  author¬ 
ized  personnel.  Files  are  stored  in  locked  containers  and  access  given 
only  to  authorized  personnel. 

Retention  and  disposal: 

Analyses  to  continue  for  an  indeHnite  period. 

Record  is  destroyed  upon  completion  of  the  final  report. 

System  managerfs)  and  address: 

Deputy  Chief  of  Staff  for  Personnel,  Headquarters,  Department  of 
the  Army  and  Commander  of  ARl. 

Notification  procedure: 

Information  can  be  obtained  from: 

ARI  for  the  Behavioral  and  Social  Sciences 
ARI(PERI-P) 

Room  270 

Commonwealth  Building 
Arlington,  VA  22209 
Telephone:  Area  Code  202/694-3540 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  Commander  of 
the  appropriate  ARI. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  3^21. 

Record  source  categories: 

Individual  responses  to  questionnaire. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0720,04aDAPE 

System  name: 

720.04  Individual  Correctional  Treatment  Files 

System  location: 

United  States  (US)  Army  confinement  facilities.  Official  mailing 
addresses  are  in  the  Deptu  tment  of  Defense  Directory  in  the  Appen¬ 
dix. 

Categories  of  individuals  covered  by  the  system: 

Any  military  member  confined  at  an  Army  confinement  facility  as 
a  result  of,  or  pending,  tiial  by  courts-martial. 

Categories  of  records  in  the  system: 

File  contains  documents  related  to  the  administration  of  individual 
military  prisoners  in  US  Army  confinement  facilities;  court-martial 
orders,  release  orders,  confinement  orders,  medical  examiner's  re¬ 
ports,  requests  and  receipts  for  health  and  comfort  supplies,  reports 
and  recommendations  relative  to  disciplinary  actions,  clothing  and 
equipment  issue  records,  forms  indicating  authorized  correspondence 
by  prisoner,  mail  records,  personal  history  records,  individual  prison¬ 
er  utilization  records,  requests  for  interview,  initial  interview,  finger¬ 
print  cards,  military  police  reports,  pristmer  identification  records, 
parolee  agreements,  inspection  record  of  prisoner  in  segregation,  doc¬ 
uments  relating  to  the  custodian.ship  of  personal  funds  and  property 
of  prisoners. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Sections  951,  952,  and  953,  Chapter  48,  'Military 
Correctional  Facilities’. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Confinement  Facility  Commander  and  Staff;  To  determine  initial 
custody  classifications;  to  determine  when  custody  elevation  is  appro¬ 
priate;  to  gauge  prisoner’s  adjustment  to  confinement;  to  identify 
areas  of  particular  concern  to  individual  prisoners;  to  determine  work 
assignment;  to  determine  educational  needs;  serves  as  basis  for  cor¬ 
rectional  treatment. 

Portions  disclosed  to  Departments  of  Justice,  Defense,  and  Army 
Staff  agencies  and  commands;  state  and  local  criminal  justice  agen¬ 
cies  established  by  law.  Disclosure  to  law  enforcement  and  investiga¬ 
tory  agencies  is  for  investigation  and  possible  criminal  prosecution, 
civil  court  actions  or  regulatory  order.  Disclosure  to  confinement/ 
correctional  system  agencies  is  for  use  in  the  administration  of  cor¬ 
rectional  programs  to  include  custody  classification;  employment, 
training  and  ^ucational  assignments;  treatment  programs;  clemency, 
restoration  to  duty  and  parole  actions;  verifications  concerning  mili¬ 
tary  offenders’  or  military  criminal  records,  employment  records  and 
social  histories. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 


Storage: 

P,»per  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  prisoner. 

Safeguards: 

Confinement  facilities  are  considered  to  be  secure.  Records  are 
maintained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Files  are  transferred  to  National  Personnel  Records  Center,  St. 
Louis,  MO  63132  2  years  after  release  of  prisoner.  Records  are  held 
at  Records  Center  2  years;  then  destroyed.  Transfer  of  a  pri.soner 
from  one  confinement  facility  to  another  is  not  construed  as  release 
from  confinement.  When  a  prisoner  is  transferred  to  another  such 
facility  his  file  is  transferred  with  him. 

System  managerts)  and  address: 

The  Deputy  Chief  of  Staff  for  Personnel,  Headquarters.  Depart¬ 
ment  of  the  Army;  Installation  Commanders  having  Installation  and 
Area  Confinement  Facilities. 

Notification  procedure: 

See  Exemption 

Record  access  procedures: 

See  Exemption 

Contesting  record  procedures: 

See  Exemption 

Record  source  categories: 

Subjects,  witnesses,  victims.  Military  Police  and  US  Army  Crimi¬ 
nal  Investigation  Command  personnel  and  .special  agents,  informants, 
various  Department  of  Defense,  Federal,  state  and  local  investigative 
and  law  enforcement  agencies,  departments  or  agencies  of  foreign 
governments;  and  any  other  individuals  or  organizations  which  may 
supply  pertinent  information. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  e.xempt  under  5  USC  552a  (j)  or  (k)  as 
applicable.  For  additional  information,  conuct  the  Systems  Manager. 

A0720.01bDAPE 

System  name: 

720.04  Individual  Correctional  Treatment  Files 

System  location: 

Primary  System:  Personal  and  Administrative  Service  Division, 
United  States  Army  Retraining  Brigade,  Ft  Riley,  KS  66442. 

Decentralized  Segment:  Team  and  Battalion  level  units,  United 
States  Army  Retraining  Brigade,  Ft  Riley,  KS  66442;  Research  and 
Evaluation  Division,  United  States  Army  Retraining  Brigade,  Ft 
Riley,  KS  66442. 

Categories  of  individuals  covered  by  the  system: 

Any  United  States  military  servicemember  in  confi.nement  or  train¬ 
ing  status  at  the  United  States  Army  Retraining  Brigade,  Ft  Riley, 
KS. 

Categories  of  records  in  the  system: 

System  contains  documents  and  items  of  information  relating  to  the 
training  and  administration  of  individual  military  confinees  and  train¬ 
ees  at  the  United  States  Army  Retraining  Brigade;  court-martial 
orders;  confinement  and  release  orders;  past,  present  or  future  duty- 
assignment  orders;  records  of  disciplinary  actions  of  a  judicial  or 
nonjudicial  nature;  military  police  reports;  prisoner  identification  rec¬ 
ords,  n>edical  examination  records;  requests  and  receipts  for  health 
and  comfort  supplies;  clothing  and  equipment  issue  records;  mail 
records;  forms  authorizing  correspondence;  individual  prisoner  utili¬ 
zation  records;  interview  records;  fingerprint  cards;  prisoner  identifi¬ 
cation  records;  parolee  agreements;  inspection  records  on  prisoners  in 
segregation;  documents  reflecting  cu.stodianship  of  personal  funds  and 
property;  correspondence  or  other  documents  reflecting  coordination 
between  trainee’s  present,  past  or  future  unit  of  assignment;  personal 
history  data  to  include  name,  sex,  social  security  number  (SSN),  date 
of  biith,  race,  marital  status,  educational  level,  military  skills  test 
scores,  military  rank  levels  and  qualifications,  data  relating  to  separa¬ 
tion  from  service;  documents  relating  to  progress  and  training  of 
confinees  or  trainees. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Sections  951-953  and  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Retraining  Brigade  Commanders,  subordinate  commanders,  and 
staff:  To  determine  initial  custody  classifications,  to  determine  what 


i 


73898 


Federal  Register  /  Vol.  44,  No.  243  /  Monday,  December  17,  1979  /  Notices 


type-  of  custody  appropriate,  to  gauge  prisoner’s  adjustment  to  con¬ 
finement,  to  identify  areas  of  particular  concern  to  individual  prison¬ 
ers,  to  determine  work  assignment,  to  determine  educational  needs, 
to  ser\'e  as  basts  for  correctional  treatment  or  training  program,  to 
assist  in  development  of  correctional  treatment  or  training  program, 
to  determine  confinee  or  trainee’s  potential  for  future  duty  perform¬ 
ance,  to  evaluate  effectiveness  of  correctional  treatment  program  or 
training  program,  to  monitor  performance  and  progress  of  conflnees 
or  trainees,  to  establish  the  function  of  information  m&nagement.  to 

firovide  guidelines  valid  statistical  data  for  research  projects,  to  ana- 
yze  retraining  program  effectiveness,  to  perform  follow-im  studies  of 
trainee's  performance,  to  determine  cost  effectiveness  of  correction 
systems,  and  to  provide  for  decision  making. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders:  punch  cards;  magnetic  tapes  and 
disks. 

Retrievability: 

Information  is  maintained  and  filed  alphabetically  by  last  name  of 
servicemember.  Information  retrieved  alphabetically  or  by  SSN  by 
computer. 

Safeguards: 

Records,  punch  cards,  tapes,  and  disks  are  maintained  in  secure 
area  accessible  only  to  authorized  personnel  who  are  properly 
screened,  cleared,  and  trained. 

Retention  and  disposal: 

Paper  files  are  retained  in  an  inactive  status  until  the  end  of  the 
calendar  year  in  which  the  individual  departed  the  Retraining  Bri¬ 
gade.  held  for  2  years,  transferred  to  the  local  records  holding  area 
for  2  additional  years,  and  then  destroyed.  Transfer  of  a  prisoner 
from  one  confinement  facility  to  another  is  not  construed  as  release 
from  confinement.  When  a  prisoner  is  transferred  to  another  facility 
in  confined  status,  the  file  is  transferred  also.  Computer  punch  cards, 
tapes  or  disks  containing  information  on  confinees  or  trainees  which 
is  used  to  provide  statistical  data  concerning  effectiveness  of  the 
retraining  program,  cost  effectiveness  of  corrections  systems  and  to 
provide  guidelines  for  decision  making,  are  retained  by  Chief,  Re¬ 
search  and  Evaluation  Division,  United  States  Army  Retraining  Bri¬ 
gade,  for  an  indefinite  period  after  individual  completes  the  training 
or  otherwise  departs  the  Retraining  Brigade.  However,  names  and 
other  individual  identifiers  are  retained  only  for  a  period  of  4  years 
after  the  close  of  the  year  individual  departed  the  Retraining  Bri¬ 
gade.  Upon  completion  of  the  4  year  retention  period,  individual 
identifiers  are  purged  from  the  computer  tapes/disks  and  information 
retained  in  statistic  form  only. 

System  managerfs)  and  address: 

The  Deputy  Chief  of  Staff  for  Personnel,  Headquarters,  Depart¬ 
ment  of  the  Army,  Washington.  EX^  203 10. 

Notification  procedure: 

Information  may  be  obtained  from:  Commander,  United  States 
Army  Retraining  Brigade,  ATTN:  Chief,  Personnel  and  Administra¬ 
tive  Division,  Ft  Riley.  K.S  66442.  Telephone:  Area  Code  913/239- 
6119. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commander. 
United  States  Army  Retraining  Brigade,  ATTN:  Chief,  Personnel 
and  Administrative  Division,  Ft  Riley,  KS  66442. 

Requests  should  include  the  full  name  of  the  individual  desiring 
access  to  the  information  SSN.  military  status,  present  address,  tele¬ 
phone  number,  and  approximate  dates  individual  trained  at  the 
United  States  Army  Retraining  Brigade. 

Personal  visits  are  limited  to  Chief,  Personnel  and  Administrative 
Division,  Bldg  1204,  United  States  Army  Retraining  Brigade,  Ft 
Riley,  KS  66^2.  Individuals  must  present  acceptable  identification 
such  as  driver’s  license  or  social  security  card  and  give  verbal  infor¬ 
mation  which  could  be  verified  with  information  in  their  file. 
Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21  (32  CFR  Part  505). 

Record  source  categories: 

Military  personnel  records,  military  financial  and  medical  records; 
military  and  civilian  investigative  and  law  enforcement  agencies; 
courts-  martial  proceedings;  records  of  nonjudicial  administrative 
proceedings;  United  States  military  commanders;  staff  members  and 
cadre  supply  information  relevant  to  servicemember’s  conduct  or 
duty  performance;  and  other  individuals  or  organizations  which  may 


supply  information  relevant  to  the  purpose  for  which  this  system  was 
designed. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  Title  5  U.S.C.,  Section 
552a  0X2).  For  ^ditional  information,  contact  the  SYSMANAGER. 

A0721.11aDAPE 

System  name: 

721.11  Individual  Correctional  Treatment  Files 

System  location: 

Primary  System:  United  States  (US)  Disciplinary  Barracks.  Ft 
Leavenworth,  KS  66027. 

Decentralized  Segment:  Federal  penal  institutions  to  which  prison¬ 
er  may  have  been  transferred. 

Categories  of  individuals  covered  by  the  system: 

Any  military  member  confined  at  the  US  Disciplinary  Barracks. 

Categories  of  records  in  the  system: 

File  contains  documents  related  to  the  administration  of  individual 
military  prisoner  in  US  Disciplinary  Barracks;  court-martial  orders, 
release  orders,  confinement  orders,  medical  examiner’s  reports,  re¬ 
quests  and  receipts  for  health  and  comfort  supplies,  reports  and 
reco’mmendations  relative  to  disciplinary  actions,  clothing  and  equip¬ 
ment  issue  records,  forms  indicating  authorized  correspondence  by 
prisoner,  mail  records,  personal  history  records,  individual  prisoner 
utilization  records,  requests  for  interview,  initial  interview,  finger¬ 
print  cards,  military  police  reports,  prisoner  identification  records, 
parolee  agreements,  inspection  record  of  prisoner  in  segregation,  doc¬ 
uments  relating  to  the  custodianship  of  personal  funds  and  property 
of  prisoners,  former  commanding  officer’s  report,  parents’  report, 
wife’s  report,  classification  recommendations,  admission  classification 
summary,  request  to  transfer  prisoner,  social  history,  clemency  ac¬ 
tions,  psychologist’s  report,  psychiatric  and  sociologic  report,  certifi¬ 
cate  of  parole,  certifleate  of  release  from  parole,  assignment  .progress 
reports. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Sections  951,  952  and  953,  Chapter  48,  ’Military 
Correctional  Facilities’. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Commandant,  US  Disciplinary  Barracks  and  Staff:  To  determine 
initial  custody  classifications;  to  determine  when  custody  elevation  is 
appropriate;  to  gauge  prisoner’s  adjustment  to  confinement;  to  identi¬ 
fy  areas  of  particular  concern  to  individual  prisoners;  to  determine 
work  assignment;  to  determine  educational  needs;  serves  as  basis  for 
correctional  treatment;  serves  as  basis  for  clemency,  parole  and  resto¬ 
ration  considerations. 

Portions  disclosed  to  Departments  of  Justice,  Defense  and  Army 
Staff  agencies  and  commands;  state  and  local  criminal  justice  agen¬ 
cies  established  by  law.  Disclosure  to  law  enforcement  and  investiga¬ 
tory  agencies  is  for  investigation  and  possible  criminal  prosecution, 
civil  court  actions  or  regulatory  order.  Disclosure  to  confinement/ 
correctional  system  agencies  is  for  use  in  the  administration  of  cor¬ 
rectional  programs  to  include  custody  cla.ssification;  employment, 
training  and  ^ucational  assignments;  treatment  programs;  clemency, 
restoration  to  duty  and  parole  actions;  verifications  concerning  mili¬ 
tary  offenders’  civil  or  military  criminal  records,  employment  records 
and  social  histories. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders;  disk. 

Retrievability: 

Filed  alphabetically  by  last  name  of  prisoner;  social  security 
number  (SSN),  register  number,  alpha. 

Safeguards: 

Records  and  disk  are  maintained  in  areas  accessible  only  to  author¬ 
ized  personnel  who  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Files  pertaining  to  military  personnel  will  be  forwarded  to  Nation¬ 
al  Personnel  Records  Center  (NPRC),  St  Louis,  MO  63132,  3  months 
after  release  from  confinement;  or  if  individual  is  released  on  parole, 
the  files  will  be  forwarded  3  months  after  expiration  of  parole.  Files 
pertaining  to  civilian  personnel  (former  military  members  who  re¬ 
ceived  a  dishonorable  discharge)  will  be  retired  to  NPRC  (Civilian), 
St  Louis,  MO  63118,  3  years  after  release  from  confinement;  or  if 
individual  is  released  on  parole,  the  file  will  be  retired  3  years  after 
expiration  of  parole.  Transfer  of  a  prisoner  from  one  facility  to 
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another  is  not  construed  as  release  from  confinement.  When  a  prison¬ 
er  is  transferred  to  another  facility  his  file  is  transferred  with  him. 

Disks  are  retained  permanently  at  the  US  Disciplinary  Barracks. 

System  managerts)  and  address: 

The  Deputy  Chief  of  Staff  for  Personnel,  Headquarters,  Depart¬ 
ment  of  the  Army; 

Commandant,  US  Discliplinary  Barracks. 

Notification  procedure: 

See  Exemption. 

Record  access  procedures: 

See  Exemption. 

Contesting  record  procedures: 

See  Exemption. 

Record  source  categories: 

Subjects,  witnesses.  Military  Police  and  US  Army  Criminal  Inves¬ 
tigation  Command  personnel  and  special  agents,  informants,  various 
Department  of  Defense,  Federal,  state  and  local  investigative  and 
law  enforcement  agencies,  departments  or  agencies  of  foreign  gov¬ 
ernments,  and  any  other  individuals  or  organizations  which  may 
supply  pertinent  information. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  USC  552a  (j)  or  (k)  as 
applicable.  For  additional  information,  contact  the  Systems  Manager. 

A0722.05aDACH 

System  name: 

•  722.05  Chaplain  Counseling/Interview  Files 

System  location: 

Army  installations.  Official  mailing  addresses  are  in  the  Depart¬ 
ment  of  Defense  (DOD)  directory  in  the  Appiendix. 

In  privileged  files  of  individual  Army  Chaplains  on  Army  installa¬ 
tions. 

Categories  of  individuals  covered  by  the  system: 

Army  members,  their  dependents  and  any  other  persons  who  have 
received  counseling  of  a  privileged  nature  from  the  Chaplain  main¬ 
taining  the  file. 

Categories  of  records  in  the  system: 

Memoranda  and  resume  of  counseling  interview  sessions  between 
Chaplain  and  individual  counseled. 

Authority  for  maintenance  of  the  system: 

Title  44  U.S.C.,  Section  3107. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Maintained  by  the  Chaplain  for  use  in  counseling. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders  or  card  holder  files. 

Rctiievability: 

Filed  by  name  of  individual  counseled. 

Safeguards: 

Files  are  stored  in  locked  cabinets,  desks  or  other  appropriately 
secured  containers.  Access  is  only  by  the  Chaplain  maintaining  the 
file  and  the  individual  to  whom  the  file  material  pertains. 

Retention  and  disposal: 

Retained  until  superseded,  obsolete,  or  no  longer  needed  for  refer¬ 
ence;  then  destroyed  by  shredding,  pulping  or  burning. 

System  managerts)  and  address: 

’  Chaplain/Army  Installations;  and  Chief  of  Chaplains,  Department 
of  the  Army  (DA),  Washington,  DC  20310. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  SYSMAN- 
AGER. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  SYS- 
MANAGER. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  the  Chief  of  Chaplains,  DA, 
DACH-AMB,  Washington,  DC  20310. 

Record  source  categories: 

Information  obtained  from  individual  counseled. 


Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0722.06aDACH 

System  name: 

722.06  Religious  Census,  Education,  and  Registration  Files 

System  location: 

Chaplains  at  Army  installations.  Official  mailing  addresses  are  in 
the  Department  of  Defense  (DOD)  directory  in  Appendix. 

Categories  of  individuals  covered  by  the  system: 

All  of  the  following  personnel  who  voluntarily  participate:  active 
duty  military  personnel,  retired  military  personnel,  reserve  personnel, 
dependents  of  military  personnel,  and  Army  civilian  employees. 

Categories  of  records  in  the  system: 

Post  Chaplains  at  various  Army  installations  may  have  personal 
data  and  other  information  relative  to  religious  census,  education 
needs  by  age  groups,  individual  faith  groups,  or  denomination,  and/ 
or  registration  for  religious  education. 

Authority  for  maintenance  of  the  system: 

Title  44  U.S.C.,  Section  3107. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  data  on  religious  education/training  or  needs  of  faith 
groups,  denominations,  or  religious  sects.  Used  by  Chaplains,  chapel 
management  personnel,  lay  or  salaried  personnel  in  a  supervisory 
position.  Used  to  determine  and  administer  educational  or  training 
needs  in  interpersonal  relationship,  social,  spiritual,  and  humanitarian 
welfare  that  meet  the  needs  of  the  military  community  served.  To 
record  attendance,  training  accomplished,  participation,  and  spiritual 
growth. 

Policies  and  piactices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders  and/or  card  files. 

Retrievability: 

Filed  by  name.  * 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and/or  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed.  Retained  in  office  files  until  graduation  or  elimination  from 
training  and  then  destroyed. 

System  manager(s)  and  address: 

Chaplains  at  Army  installations. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  SYSMAN- 
AGER  (Installation  Chaplain)  where  the  individual  participated  in 
religious  programs. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  SYS- 
MANAGER. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  the  Chief  of  Chaplains,  Depart¬ 
ment  of  the  Army,  DACH-AM,  Washington,  DC  20310. 

Record  source  categories: 

From  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0722.07aDACH 

System  name: 

722.07  Religious  Education  Directors 

System  location: 

Religious  Education  Office,  United  States  (US)  Army  Chaplain 
Board,  Building  209,  Ft  Wadsworth,  NY  10305.  For  information  on 
records  accumulated  before  1  July  1975,  contact  Office,  Chief  of 
Chaplains,  Department  of  the  Army  (DA),  Washington,  DC  20310. 

Categories  of  individuals  covered  by  the  system: 

Any  qualified  applicant  for  Director  of  Religious  Education 
(DRE)  position  in  the  US  Army. 

Categories  of  records  in  the  system: 
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Files  contain  individual  personnel  data  sheets,  trans-  cripts  of  col¬ 
lege  or  university  credits,  reference  letters  of  applicants. 

Authority  for  maintenance  of  the  system: 

Title  44  U.S.C.,  Section  3107. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Religious  Education  Officer  screens  college  transcripts  and  refer¬ 
ence  letters  to  determine  whether  applicant  con-  forms  to  minimum 
standards  of  education  and  experience  established  by  the  Chief  of 
Chaplains,  DA. 

Poficies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability; 

Filed  by  name. 

Safeguards: 

Files  are  stored  in  locked  cabinets.  Access  only  by  the  Chaplain 
Branch  of  the  Army  and  Chaplain  maintaining  the  file. 

Retention  and  disposab 

Files  of  applicants  not  qualifying  are  returned  to  the  applicants  or 
destroyed.  Files  of  qualified  applicants  and  those  employed  by  DRE 
are  maintained  until  persons  terminate  their  application  or  their  em¬ 
ployment 

System  managerfs)  and  address: 

Religious  Education  Officer,  US  Army  Chaplain  Board,  Ft  Wads¬ 
worth,  NY  10305.  For  information  on  records  accumulated  before  1 
July  1975,  contact  Office,  Chief  of  Chaplains,  DA,  W’ashington,  DC 
20310. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  SYSMAN- 
AGER. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  SYS- 
MANAGER. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  US  Army  Chaplain  Board,  Ft 
Wadsworth,  NY  10305. 

Record  source  categories: 

Information  obtained  from  individual  applicants  and  those  whom 
they  give  as  references. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0723.01DAAG 

System  name: 

723.01  Entertainment  Case  Files 

System  location: 

Recreation  Services  Directorate;  Armed  Forces  Professional  En¬ 
tertainment  Office,  The  Adjutant  General  Center.  (DAAG-RE-P), 
Forrestal  Building,  Washington,  DC  20314. 

Categories  of  individuals  covered  by  tbe  system: 

Any  individual  who,  either  as  an  individual  entertainer  or  as  a 
memter  of  an  entertainment  group,  performed  for  the  Armed  Forces 
overseas  and  was  sponsored  by  the  United  Service  Organizations, 
Inc.  (USO)  and/or  Armed  Forces  Professional  Entertainment  Office. 

Categories  of  records  in  the  system: 

File  contains  2  types  of  automated  records:  (1)  individual,  (2) 
group.  Both  files  contain  individual’s  legal  name,  social  security 
number  (SSN),  name  of  entertainment  group,  circuit  toured,  year  of  , 
tour,  length  of  tour,  professional  specialty,  professional  name,  and 
circuit  evaluation  of  the  tour. 

In  addition,  manual  files  contain  National  Agency  Check  (NAC) 
for  each  individual,  invitational  travel  orders,  and  travel  vouchers 
with  substantiating  documents. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  administer  the  Armed  Forces  Professional  Entertainment  Pro¬ 
gram. 

To  identify  all  individuals  and  groups  which  have  toured. 


To  provide  information  to  the  USO  concerning  the  past  tour 
history  of  individuals  or  groups. 

To  provide  statistics  concerning  the  number  of  individual  enter¬ 
tainers,  number  of  entertainers  in  location  and  total  tour  days. 

To  answer  inquiries  from  various  federal  agencies  concerning 
whether  or  not  a  particular  individual  either  singly  or  as  a  member  of 
a  group  has  toured  for  the  Armed  Forces  Professional  Entertainment 
Program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders,  individual  data  record  cards,  magnetic 
tapes,  disk,  computer  printouts. 

Retrievability: 

Paper  record  files  are  by  entertainment  group  number  and  year  of 
tour;  data  cards  are  alphabetical  by  individual’s  name.  Automated  file 
is  in  alphabetical  sequence  by  legal  name,  With  SSN  and  group  name. 
Either  identifier  can  be  used  to  retrieve  information. 

Safeguards: 

Buildings  employ  security  guards.  Paper  files  are  stored  in  office 
with  lock.  Computer  printouts  are  maintained  in  a  single  area  where 
only  authorized,  properly  screened  personnel  have  access;  computers 
are  housed  in  a  secure  area  requiring  special  authorization  and 
screening  prior  to  admittance.  Computer  tapes  are  maintained  in  a 
secure  vault. 

Retention  and  disposal: 

Paper  records  in  file  folders  are  retained  for  2  years;  data  cards 
and  computer  tape  records  are  permanently  maintained. 

System  managerts)  and  address: 

The  Adjutant  General,  Headquarters  Department  of  the  Army 
(HQDA),  The  Pentagon,  W’ashington,  DC  20310  or  Director,  Recre¬ 
ation  Services,  The  Adjutant  General  Center  (DAAG-RE-P),  Forres- 
tal  Building,  Washington,  DC  20314. 

Notification  procedure:  * 

Information  may  be  obtained  from: 

HQDA  (DAAG-RE-P) 

Room  5  A  08 1 
Forrestal  Building 
Washington,  DC  20314 
Telephone:  Area  Code  202/693-8230 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  HQDA 
(DAAG-RE-P),  Room  51  081,  Forrestal  Building,  W'ashington,  EXT 
20314. 

Written  requests  for  information  should  contain  the  full  legal  name 
of  the  individual,  SSN,  current  mailing  address  and  telephone 
number,  and  the  case  (control)  number  that  appears  on  all  corre¬ 
spondence  received  from  this  office.  Visits  may  be  made  to  this  office 
during  normal  w'orking  hours. 

For  personal  visits,  individuals  are  required  to  present  positive 
information  that  can  be  verified  with  the  case  folder. 

Contesting  record  procedures: 

The  Army  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determination  by  the  individual  concerned  may 
be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Information  contained  in  this  file  is  obtained  from  individual  enter¬ 
tainers,  NAC  forms,  the  commands  and  installations  toured,  the 
USO,  and  entertainers’  agents  or  authorized  spokesman. 

Systems  exempted  from  certain  provisions  of  tbe  act: 

None 

A0723.02aUSAREUR 

System  name: 

723.02  AYA  Registration  File 

System  location: 

American  Youth  Activities  (AYA),  Directorate.  Personnel,  and 
Community  Activities,  at  various  command  levels  within  the  United 
States  (US)  Army,  Europe.  Official  mailing  addresses  are  contained 
in  the  Appendix. 

Categories  of  individuals  covered  by  the  system: 

Dependent  children  between  the  ages  of  6  and  19  who  register  for 
any  of  the  American  youth  activities,  within  US  Army,  Europe. 

Categories  of  records  in  the  system: 

File  contains  individual’s  registration  card,  medical  release,  individ¬ 
ual  capabilities  and  limitations. 
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Authority  for  maintenance  of  the  system: 

Title  5.U.S.C.,  Section  301;  Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

I  AYA  Directors’ of  all  conununities/installations  and  various  com¬ 
mand  levels  within  US  Army,  Europe:  To  verify  payment  of  regis¬ 
tration  fee,  parental  consent  to  enroll  in  AYA  activities,  and  to 
obtain  release  of  pecunia^  liability  for  accidents  or  injuries. 

!  AYA  Sports  Commisioners:  To  develop  draft  choices  for  team 
coaches  from  data.  AYA  coaches  interview  and  select  team  members 
by  locator  data,  physical  characteristics,  and  personal  data. 

I  Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

I  Storage: 

I  Cards  in  cardex  file  container. 

I  Retrievahility: 

Filed  alphabetically  by  last  name  of  registrant. 

Safeguards: 

File  is  maintained  in  office  area  accessible  only  to  authorized 
employees. 

Retention  and  disposal: 

Cards  are  destroyed  1  year  after  completion  of  seasonal  activity. 
Earlier  destruction  is  accomplished  when  the  individual  leaves  the 
area  on  sponsor’s  permanent  change  of  station. 

System  manag?r(s)  and  address: 

AYA  Director,  US  Army  Recreation  Services  Agency,  Europe, 
APO  NY  09081. 

Notification  procedure: 

Information  may  be  obtained  from; 

AYA  Director 

US  Army  Recreation  Services  Agency,  Europe, 

APO  NY  09081 
Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commander,  US 
Army  Recreation  Services  Agency,  Europe,  ATTN:  AYA  Director, 
AI’O  NY  09081. 

'A’ritten  requests  for  information  should  contain  the  full  name  of 
tf  e  youth  and  the  time  period. 

Visits  are  limited  to  AYA  Director,  Building  4313,  Kilbourne 
K  seme,  Schwetzingen,  Federal  Republic  of  Germany. 

For  personal  visits,  the  individual  should  provide  some  identifica- 
ti< -n,  such  as  nrilitary  identification  card  or  driver’s  license. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
ard  appealing  initiai  determination  by  the  individual  may  be  obtained 
from  the  SYSMANAGER. 

Record  source  categories: 

Registration  cards  from  registrants. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0723.03aDAPE 

System  name: 

723.03  Civilian  Season  Ticket  Holders  File 
System  location: 

Army  Athletic  Association,  United  States  Military  Academy 
(USMA), 

Categories  of  individuals  covered  by  the  system: 

Civilian  season  priority  football  ticket  holders. 

Cat  egories  of  records  in  the  system: 

Record  contains  name,  address  and  social  security  number  of  ticket 
holder,  number  of  season  tickets  purchased,  and  location  of  seats 
within  the  football  stad’um. 

Authority  for  m;i.intenance  of  the  system: 

Title  10  U.S.C.,  Section  4334. 

Routine  usfs  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  puip^-ses  of  such  uses: 

To  provide  address  labels  and  reference  files  for  use  by  employees 
of  the  Army  Athletic  Association  (AAA). 

Policies  end  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  punch  cards 


Retrievahility: 

Filed  alphabetically  by  name  of  ticket  holder  and  numerically  by 
priority  numbers. 

Safeguards: 

Records  are  maintained  in  an  area  accessible  only  to  authorized 
personnel  employed  by  the  AAA. 

Retention  and  disposal: 

Records  are  retained  1  year  from  date  of  purchase. 

System  manager(s)  and  address: 

Custodian,  AAA,  USMA,  West  Point,  NY  10996. 

NotiBcation  procedure: 

Information  may  be  obtained  from: 

AAA 
Bldg  727 
USMA 

West  Point,  NY  10996 
Telephone:  Area  Code  914/446-4996 

Record  access  procedures: 

Request  from  individuals  should  be  addressed  to:  AAA,  Bldg  727, 
USM.A,  W'est  Point,  NY  10996. 

Written  request  for  information  should  contain  full  name  of  indi¬ 
vidual  and  current  address. 

For  personal  visit,  the  individual  should  be  able  to  provide  accept¬ 
able  identification,  such  as  season  priority  number  and  driver’s  li¬ 
cense. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determination  by  the  individual  concerned  may 
be  obtained  from  the  Custodian,  AAA,  US.MA,  West  Point,  NY 
10996. 

Record  source  categories: 

Individual’s  application  for  season  tickets. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0723.08bDAPE 

System  name: 

723.08  Army  Athletic  Association  Membership  File  - 

System  location: 

Army  Athletic  Association  (AA.\).  United  States  Milita.'y  Acade¬ 
my  (USMA),  West  Point,  NY  10996 

Categories  of  individuals  covered  by  the  system: 

Graduates  of  the  USMA;  present  and  past  members  of  the  Staff  & 
Faculty,  USMA;  and  ex-cadets  with  more  than  6  months’  honorable 
service  enrolled  at  the  USMA. 

Categories  of  records  in  the  system: 

Addressograph  plates,  with  a  file  card  attached. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  establish  membership  with  the  AAA  to  provide  addresses  of 
members  of  the  Association  for  mailing  ticket  applications  and  infor¬ 
mation  of  the  Association,  and  to  record  the  payment  of  membership 
dues. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disp'jsing  of  records  in  the  system: 

Storage: 

Addressograph  plates  with  file  card  attached  in  a  vertical  tray  file. 

Retrievahility: 

Filed  alphabetically  by  last  name  of  member. 

Safeguards: 

Records  are  maintained  in  an  area  accessible  only  to  authorized 
personnel  employed  by  the  AAA.  Records  are  stored  in  steel  locked 
cabinets. 

Retention  and  disposal: 

Records  are  permanent.  They  are  retained  in  active  file  upon 
payment  of  annual  dues.  Addressograph  plates  are  destroyed  upon 
non-payment  of  dues  at  the  beginning  of  a  fiscal  year;  the  attached 
file  card  is  then  placed  in  the  inactive  file  permanently. 

System  manageris)  and  address: 

Custodian,  AAA,  USMA,  West  Point,  NY  10996. 

Notification  procedure: 
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Infonnation  may  be  obtained  from: 

AAA 
Bldg  727 
USMA 

West  Point,  NY  10996 
Telephone:  Area  Code  914/446-4996 
Record  access  procedures: 

Requests  from  individuals  should  be  addiessed  to:  AAA,  Bldg  727, 
USMA.  West  Point,  NY  10996. 

Wntten  request  for  information  should  contain  full  name  of  indi¬ 
vidual,  current  address,  and  membership  number. 

For  personal  visit,  the  individual  should  be  able  to  provide  accept¬ 
able  identification,  membership  card,  driver’s  license,  military  identifi¬ 
cation  card. 

Contc.sting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  Custo¬ 
dian,  AAA,  USMA,  West  Point,  NY  10996. 

Record  source  categories: 

individual  application  for  membership  and  renewal  application. 
Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0723.08cDACS 

System  name: 

723.08  Pentagon  Officers’  Athletic  Center  Membership  File 
System  location: 

Pentagon  Officers’  Athletic  Center,  Room  BG-877,  The  Pentagon, 
Washington,  DC  20310. 

Categories  of  individuals  covered  by  the  system: 

Active  duty  member:  Officers  of  the  Armed  Forces  of  the  United 
States  (US)  on  active  duty. 

Associate  Member. 

Reserv  e  Associate:  Officers  of  the  Armed  Forces  of  the  US 
actively  participating  in  a  reserve/drill  unit,  presenting  proper 
ciedcntials. 

Retired  Associate:  Officers  on  the  retired  list  of  the  Armed 
Forces  of  the  US,  retired  with  privileges,  holding  gray 
identification  cards. 

Enlisted  personnel  on  active  duty  who  are  assigned  to  duty 
stations  in  The  Pentagon. 

Sponsored  Civilian  Associate:  Civilian  employees  of  the 
Department  of  Defense  (DOD)  in  the  Military  District  of 
Washington  (MDW),  who  arc  GS-11  and  above,  sponsored  by 
an  active  duty  member  of  the  Center  and  approved  by  the 
Board  of  Governors;  and  those  civilian  employees  of  the 
DOD  in  grade  GS-10  and  below  (including  Wage  Board 
equivalents)  whose  principal  place  of  duty  is  in  The  Pentagon, 
and  who  are  sponsored  by  an  active  duty  member  of  the 
Center  and  approved  by  the  Board  of  Governors. 

Foreign  Associate:  Officers  of  the  Armed  Forces  of  other 
nations  on  duty  with  the  DOD  in  the  MDW. 

Exchange  Officer  Associate:  State  Department  Foreign  Service 
Officers,  FSO/FSR-4  or  above,  who  are  assigned  to  DOD 
agencies.  • 

Uniformed  Services:  Those  officers  on  active  duty  in  the  Public 
Health  Service  and  the  National  Oceanic  and  Atmospheric 
Agency. 

Honorary  Members:  Those  individuals,  for  tenure  in  office,  who 
have  distinguished  themselves  in  service  to  DOD. 

Categories  of  records  in  the  system: 

Addressograph  plates,  with  file  card. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  establish  membership  with  the  Pentagon  Officers’  Athletic 
Center,  to  provide  addresses  of  members  of  the  Center  for  mailing 
information  and  billing  statements,  and  to  record  the  payment  of 
membership  dues. 

Policies  end  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  ia  the  system: 

Storsse: 

Addressograph  plates  with  file  card  attached  in  a  vertical  tray  file. 
Retrievability: 

Filed  alphabetically  by  last  name  of  member  in  each  category  of 
mernbt  rship. 


Safeguards: 

Records  are  maintained  in  an  area  accessible  only  to  authorized 
personnel  employed  by  the  Pentagon  Officers’  Athletic  Center.  Rec¬ 
ords  are  stored  in  steel  locked  cabinets. 

.  Retention  and  disposal: 

Records  are  retained  in  active  file  upon  payment  of  annual  dues. 
Addressograph  plates  are  destroyed  upon  non-payment  of  dues  or 
termination  of  membership.  The  attached  file  card  is  then  placed  in 
the  inactive  file  permanently. 

System  manageris)  and  address: 

Secretary,  Pentagon  Officers’  Athletic  Center,  Room  BG-877,  The 
Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from: 

Pentagon  Officers’  Athletic  Center 

Room  BG-877 

The  Pentagon 

Washington,  DC  20310 

Telephone:  Area  Code  703/521-5020 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  The  Pentagon 
Officers’  Athletic  Center,  Room  BG-877,  The  Pentagon,  Washington, 
DC  20310. 

Written  request  for  infonnation  should  contain  full  name  of  indi¬ 
vidual,  current  address,  and  membership  number. 

For  personal  visit,  the  individual  should  be  able  to  provide  accept¬ 
able  identification,  membership  card,  driver’s  license,  military  identifi¬ 
cation  card. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  Secre¬ 
tary,  Pentagon  Athletic  Center,  Room  BG-877,  The  Pentagon,  Wash¬ 
ington,  DC  20310. 

Record  source  categories: 

Individual  application  for  membership  and  renewal  application. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0723.09aDAAG 

System  name: 

723.09  Recreation  Services  Program  Files 

System  location: 

All  offices  of  the  Army  Recreation  Services  (i.e..  Library.  Depend¬ 
ent  Youth  Activities,  Music  and  Theatre,  Arts  and  Crafts,  Recreation 
Centers,  Outdoor  Recreation,  and  Sports)  at  Army  installations 
worldwide.  Official  mailing  addresses  arc  in  the  organizational  direc¬ 
tory  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system: 

All  active  and  retired  military  personnel  and  their  dependents. 
Department  of  the  Army  (DA)  civilians  and  dependents,  and  all 
other  civilians  using  Army-sponsored  Recreation  Services  Programs 
worldwide. 

Categories  of  records  in  the  system: 

Arts  and  Crafts:  Contests  for  Interservice  Photography,  all  Army 
Art  and  Designer/Craftsman  Contests; 

Music  and  Theatre;  Equipment  check-out  files,  registration  for 
training;  Recreation  Center:  chess  tournament  participation;  award; 
equipment  check-<vut  files,  part-time  personnel  and  director  listings. 

Sports:  individual  bowling  and  golf  handicap  scores,  athletic  team 
rosters  (all  sports),  applications  for  higher  level  sports,  equipment 
check-out  files,  sign-in  rosters  for  use  of  recreation  facihties,  payroll 
files  of  contract  sports  officials,  duty  roster  for  facility  work  sched¬ 
ule,  receipts  for  awards,  golf  and  swimming  pool  mem^rships. 

Dependent  Youth  Activities  and  registration  files;  Outdoor  Recrea¬ 
tion  reservations  files  for  recreational  lodging  facilities. 

*  Records  of  boating,  skiing,  swimming,  hunting,  scuba,  and  other 
activ'ity  safety  and  instruction  classes;  identification  files  and  cards 
for  use  at  equipment  check-out  facilities. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C..  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Arts  and  Crafts:  To  record  participation  in  contest  activities  and 
for  publicity  purposes; 

Music  and  Theatre:  To  record  individual  loan  of  government 
equipment,  maintain  records  on  program  training; 
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Recreation  Center:  To  record  participation  in  chess  tournaments 
and  for  publicity  purposes,  receipt  for  awards;  to  account  for  proper¬ 
ty  loaned  for  personal  use  in  recreation  center;  to  maintain  records 
on  program  volun-  teers,  and  to  maintain  a  listing  of  all  recreation 
directors  worldwide; 

Sports:  Scores  are  used  in  competitive  ratings,  rosters  are  used  to 
assemble  teams  in  all  sports,  applications  for  higher  level  sports  are 
retained  to  assemble  teams  in  higher  level  sports  programs;  equip¬ 
ment  check-out  files  are  maintained  to  account  for  govern-  ment 
property;  sign-in  rosters  for  use  of  facilities  are  maintained  for  re¬ 
sources  management  purposes;  payroll  files  for  sports  oflicials  paid 
by  the  United  States  Army  are  maintained  to  account  for  e.'ipenditure 
of  government  funds;  duty  rosters  are  maintained  for  administrative 
management  purposes;  receipts  for  awards  are  maintained  to  account 
for  government  disbursement  of  funds;  memberships  in  athletics  ac¬ 
tivities  are  maintained  to  account  for  participation  in  various  sports; 

Dependent  Youth  Activities:  To  verify  payment  of  registration  fees 
and  charges  and  parental  consent;  to  provide  locator  data,  physical 
characteristics  and  personal  data  in  order  to  organize  athletic  teams, 
committees,  volunteers,  activity  groups,  special  interest  classes,  clin¬ 
ics,  and  local  units  of  national  youth  groups  such  as  Boy  Scouts,  Girl 
Scouts,  Camp  Fire  Girls,  and  4UH  Clubs. 

Outdoor  Recreation:  To  identify  personnel  who  have  completed 
safety  and/or  instruction  courses,  paid  fees,  checked  out  equipment 
or  qualify  as  group  leaders,  instructors,  facility  managers,  or  program 
volunteers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders.  Selected  data  automated  for  manage¬ 
ment  facility  on  tapes,  disks,  and  cards. 

Retrievabiiity: 

Filed  alphabetically  by  last  name  of  subject. 

Safeguards: 

Records  maintained  in  files  accessible  only  to  authorized  personnel. 

Retention  and  disposal: 

Destruction  is  authorized  upon  completion  of  activity  or  when 
information  is  superseded,  obsolete,  or  no  longer  needed. 

System  managers)  and  address: 

The  Adjutant  General,  Headquarters,  Department  of  the  Army, 
The  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from  Recreation  Services  officers  at 
Army  Recreation  Services  Offices. 

Record  access  procedures: 

Requests  for  assistance  should  be  addressed  to  Recreation  Ser¬ 
vices  officers  at  Army  installations  having  appropriate  programs. 

For  personal  visits,  individual  must  provide  full  name,  social  secu¬ 
rity  number,  and  acceptable  proof  of  identity  (e.g.,  driver’s  license, 
employee  or  military  identification  card). 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determination  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

From  the  individual  concerned.  Department  of  the  Army  organiza¬ 
tions,  other  Department  of  Defense  organizations  and  agencies  of  the 
Federal  Government. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0725.01aDAAG 

System  name: 

725.01  Child  Care  Centers  -  Registration  Files 

System  location: 

Child  Care  Centers,  Army  wide:  Official  mailing  addresses  are  in 
the  Appendix. 

Categories  of  individuals  covered  by  the  system: 

Any  of  the  following  who  use  Child  Care  Center  services:  active 
duty  and  retired  military  personnel  and  their  de-  pendents;  members 
of  the  military  Reserve  components  on  active  duty  for  training  and 
their  dependents;  Departmerit  of  the  Army  (DA)  civilians  overseas 
and  their  dependents  overseas  and  in  Continental  United  States  (US) 
where  local  civilian  resources  are  not  available;  and  other  personnel 
designated  by  the  Commander. 

Categories  of  records  in  the  system: 


Documents  include,  but  are  not  limited  to,  parent’s/guardian’s 
name,  grade  or  rank,  social  security  number  (SSN),  home  address 
and  telephone  number;  duty  address  and  telephone  number;  signature 
of  parent/guardian  for  emergency  notification;  child’s  name,  birth- 
date,  medical  information  including  allergies,  immunization  dates; 
remarks  and  observations  by  Child  Care  Center  employees,  parents, 
or  physician;  and  financial  records. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Child  Care  Centers:  to  obtain  information  necessary  to  identify 
each  child;  to  provide  assistance  or  service  required;  to  coordinate 
and  facilitate  other  agency  services;  to  facilitate  referrals  and  com¬ 
plete  fnllow-up  actions  to  Army  and  civilian  health  and  welfare 
departments  or  agencies  as  required;  to  main-  tain  a  record  of  serv¬ 
ices  provided  for  analysis  and  evaluation  of  Child  Care  Center  Pro¬ 
grams. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Card  files  and  paper  files  in  folders/machine  readable  disks. 

Retrievabiiity: 

Alphabetically  by  surname  of  parenf/guardian/SSN. 

Safeguards: 

Records  are  maintained  in  the  Child  Care  Center  office  and  are 
accessible  only  to  authorized  personnel.  Personal  data  is  safeguarded 
to  the  same  degree  as  material  marked  ’FOR  OFFICIAL  USE 
ONLY’;  positive  identification  and  authorization  to  access  data  is 
established  prior  to  releasing  personal  data  to  an  individual.  Output 
products  and  storage  media  of  automated  files  are  labeled  ’  PER¬ 
SONAL  DATA  -  PRIVACY  ACT  OF  1974  (PL  93-579);  paper 
products,  such  as  listings,  cards,  paper  tape,  and  carbons,  are  dis¬ 
posed  of  by  tearing  into  pieces  to  render  unreadable,  shredding, 
pulping,  macerating,  burning,  or  burial.  For  computerize  segments, 
computer  systems(s)/remote  terminals(s)  are  housed  in  designated 
controlled  areas.  The  entire  system  is  under  lock  and  key  when  not 
in  use. 

Retention  and  disposal: 

Destroyed  after  2  years,  or  on  discontinuance,  whichever  comes 
first;  may  be  transferred  from  one  Child  Care  Center  to  another  upon 
transfer  of  child. 

System  manager(s)  and  address: 

The  Adjutant  General,  Headquarters,  Department  of  the  Army, 
Washington,  DC  20310. 

Installation  Commanders. 

Directors  of  the  Child  Care  Centers. 

Notification  procedure: 

Information  may  be  obtained  from  Director  of  Army  Installation 
Child  Care  Center.  Requesting  individual  mast  present  name,  rank, 
SSN,  and  proof  of  identification. 

Record  access  procedures: 

Requests  for  assistance  should  be  addressed  to  the  installation  com¬ 
mander. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determination  are  contained  in  Army  Reg¬ 
ulation  340-21. 

Record  source  categories: 

Director  of  Child  Care  Center  and  individual  receiving  service. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0725.01bD.\AG 

System  name: 

725.01  Financial  Management  Planning  and  Counseling 

System  location: 

Army  Community  Service  (ACS)  centers.  Army-wide.  Official 
mailing  addresses  are  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system: 

Any  of  the  following  who  receive  ACS  consumer  assistance  and/ 
or  are  enrolled  in  budget  coun.';eling  services:  active  duty  and  retired 
military  personnel  and  their  dependents;  members  of  the  military 
reserve  components  on  active  duty  for  training  and  their  dependents; 
Department  of  the  Army  (DA)  civilians  overseas  and  their  depend- 
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ents  overseas  and  in  the  Continental  Unites  States  (CONUS)  where 
local  civilian  resources  are  not  available;  widows,  widowers  and 
other  next-of-kin  (NOK)  regvdless  of  dependency  status,  of  military 
personnel  who  were  on  active  duty  or  retired  at  time  of  decease; 
NOK  of  prisoner  of  war/missing  in  action  (POW/MIA)  of  all 
Armed  Services;  and  other  personnel  designated  by  the  commander. 

Categories  of  records  in  the  system: 

Documents  accumulated  by  ACS  Centers  to  include  listinn  of 
financial  resources  and  liabilities,  proposed  budgets,  calendars  of  pay¬ 
ments,  listings  of  accumulated  resources,  inventories  of  important 
records  and  papers,  and  similar  documents. 

Authority  for  maintenance  of  the  system:  . 

Title  10  U.S.C..  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

ACS  centers;  To  counsel  milita^  members  and  dependents  regard¬ 
ing  the  creation  of  sound  economic  plans  that  will  prevent  accumula¬ 
tion  of  financial  problems. 

Policies  and  practices  for  storing,  retrieiing,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage': 

Paper  records  in  file  folders. 

Retrierability: 

Filed  alphabetically  by  last  name  of  individual. 

Safeguards: 

Records  maintained  in  files  accessible  only  to  ACS  officer  and 
authorized  ACS  staff. 

Retention  and  disposal: 

Destroyed  after  2  years,  or  on  discontinuance,  whichever  comes 
first;  may  be  transferred  from  one  ACS  center  to  another  upon 
permanent  change  of  station  (PCS)  of  client. 

System  manageris)  and  address: 

The  Adjutant  General,  Headquarters,  Department  of  the  Army; 

Installation  ACS  Officers. 

Notification  procedure: 

Information  may  be  obtained  from  Installation  ACS  Offices.  Re¬ 
questing  individual  must  provide  full  name,  rank,  social  security 
number,  military  status,  and  current  military  or  dependent  identifica¬ 
tion  card. 

Record  access  procedures: 

Requests  for  information  should  be  addressed  to  ACS  Officers  at 
installations  having  ACS  Centers. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21. 

Record  source  categories: 

ACS  Officers  and  individuals  receiving  counseling. 

Systems  exempted  hrom  certain  provisions  of  the  act: 

None 

A0725.01cDAPC 

S>stem  name: 

725.01  Personnel  Actions  -  Personal  Affairs 

System  location: 

Primary:  United  States  Army  Military  Personnel  Center  (USA- 
MILPERCEN)  200  Stovall  Street.  Alexandria,  VA  22332. 

Decentralized  segments:  Each  Major  Command,  installation,  or¬ 
ganization  and/or  unit. 

Categories  of  individuals  covered  by  the  system: 

Commissioned  officers,  warrant  officers,  and  enlisted  perso;mel  on 
active  duty. 

Categories  of  records  in  the  system: 

Correspondence,  inquiries,  applications  and  other  administrative 
communications  pertaining  to  dependent  assistance,  personal  in-  deb- 
tcdncss,  lack  of  support,  identification  and  claims  under  Civilian 
Health  and  Medical  Program  of  the  Uniformed  Services,  marriage  in 
overseas  areas,  paternity  claims,  health  and  welfare  actions,  and  other 
actions  related  to  a  service  member  which  originate  from  sources 
other  than  the  individual  concerned. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012;  Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 


USAMILPERCEN:  To  record  special  action  considerations  per¬ 
taining  to  an  active  service  member  as  defined  in  the  record  Catego¬ 
ry- 

Decentralized  segments:  Same  as  USAMILPERCEN. 

Policies  and  practices  for  atorlng,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  and  card  index  file. 

Retrievability: 

Access  is  by  surname  of  service  members. 

Safeguards: 

Files  are  stored  in  areas  accessible  only  to  authorized  civilian 
employees  and  military  members. 

Retention  and  disposal: 

Files  are  cut  off  annually  and  destroyed  after  2  years. 

System  managerfs)  and  address: 

Commander,  USAMILPERCEN,  200  Stovall  Street,  Alexandria, 
VA  22332. 

Notification  procedure: 

Information  may  be  obtained  from  the  appropriate  decentralized 
element  or  from  USAMILPERCEN,  200  Stovall  Street.  Alexandria, 
VA  22332. 

Record  access  procedures: 

Requests  should  be  addressed  to  the  SYSMANAGER  or  to  the 
appro-  priate  decentralized  element.  Addresses  of  the  decentralized 
element  may  be  obtained  from  the  E>epartment  of  Defense  directory 
in  the  Appendix.  Visits  may  be  made  to  the  decentralized  ele-  ments 
or  to  USAMILPERCEN. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS¬ 
MANAGER. 

Record  source  categories: 

Correspondence  and  communications  from  persons  indicated  in 
record  category  and  military  personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0725.01dDAAG 

System  name: 

723.01  Personal  Affairs  Army  Community  Service  Assistance  Files 

System  location: 

Army  Community  Service  (ACS)  Centers  at  installations  Army¬ 
wide.  Official  mailing  addresses  are  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system: 

Any  of  the  following  who  receive  ACS  assistance:  active  duty  and 
retired  military  personnel  and  their  dependents;  members  of  compo¬ 
nents  on  active  duty  for  training  and  their  dependents;  Department  of 
the  Army  (DA)  civilians  overseas  and  their  dependents  overseas  and 
in  Continental  United  States  (CONUS)  where  local  civilian  resources 
are  not  available;  widows,  widowers  and  other  next-of-kin,  regardless 
of  dependency  status,  of  military  personnel  who  were  on  active  duty 
or  retired  at  time  of  decease;  next-of-kin  of  prisoner  of  war/missing 
in  action  (POW/MIA)  of  all  Armed  Services;  and  other  personnel 
designated  by  the  Commander. 

Army  Community  Service  (ACS)  Program  volunteers. 

Categories  of  records  in  the  system: 

Documents  accumulated  by  ACS  Centers  include,  but  are  not 
limited  to,  contact  summaries,  progress  notes,  referral  forms,  problem 
statements  used  to  provide  referral  and  follow-up,  financial  aid,  ex¬ 
ceptional  children  assistance,  child  advocacy  assistance,  relocation 
services,  emergency  assistance,  counseling,  community  life  services, 
general  assistance,  and  similar  services.  ACS  volunteer  service  rec¬ 
ords.  (See  Department  of  the  Army  (DA)  Form  3063-R.  Army 
Regulation  608-1  for  detailed  services  provided.) 

Authority  for  maintenance  of  the  system: 

Title  10  U.S  C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

ACS  Centers:  To  obtain  information  necessary  for  providing  the 
assistance  or  service  required;  to  coordinate  and  facilitate  other 
agency  services;  to  facilitate  referrals  and  complete  follow-up  actions; 
to  maintain  a  record  of  services  provided  for  purposes  of  analysis  and 
evaluation  of  ACS  Center  program;  to  maintain  record  of  household 
Items  loaned;  to  communicate  ^tween  losing  and  gaining  ACS  activ- 
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ities  concerning  unresolved,  continuing,  or  anticipated  personal  prob¬ 
lems  of  individuals;  to  develop  and  coordinate  ACS  volunteer  serv¬ 
ices  and  determine  volunteer  qualifications  for  task  assignments  and 
awards. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  individual. 

Safeguards: 

Records  maintained  in  ACS  files  accessible  only  to  ACS  Officer 
and  authorized  ACS  staff. 

Retention  and  disposal: 

Destroyed  after  2  years,  or  on  discontinuance,  whichever  comes 
first;  may  be  transferred  from  one  ACS  Center  to  another  upon 
permanent  change  of  station  (PCS)  of  client. 

System  maaager(s)  and  address: 

The  Adjutant  General,  Headquarters,  Department  of  the  Army, 
T}.e  Pentagon,  Washington,  DC  20310. 

Installation  ACS  Officers. 

Notification  procedure: 

Information  may  be  obtained  from  Installation  ACS  Officers.  Re¬ 
questing  individual  must  provide  full  name,  rank,  social  security 
number,  and  military  status,  together  with  current  military  or  de¬ 
pendent  identification  card. 

Record  access  procedures: 

Requests  for  assistance  should  be  addressed  to  ACS  officers  at 
installations  having  ACS  Centers. 

Contesting  record  procedures: 

The  Army’s  rules  for  obtaining  access  to  records  and  for  contest¬ 
ing  contents  and  appealing  initial  determinations  are  contained  in 
Army  Regulation  340-21. 

Record  source  categories: 

ACS  Officers  and  individuals  receiving  assistance. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0725.06aDAAG 

System  name: 

723.06  Army  Emergency  Relief  Transaction  File 

System  location: 

Army  Emergency  Relief  (AER)  offices.  Army-wide.  Official  mail¬ 
ing  addresses  are  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system: 

Any  of  the  following  who  receive  AER  financial  assistance:  active 
duty  Army  personnel  and  their  dependents;  members  of  all  compo¬ 
nents  of  the  Army  retired  after  completion  of  20  or  more  years  of 
active  duty  and  their  dependents,  and  members  of  all  components  of 
the  Army  retired  by  reason  of  physical  disability  in  line  of  duty  and 
their  dependents;  dependents  of  Army  personnel  missing  in  action; 
and  eligible  widows  and  orphans  of  extended  active  duty  Reserve 
component  or  Army  of  the  United  States  (AUS)  personnel. 

Categories  of  records  in  the  system: 

Documents  accumulated  by  AER  branches  and  sections,  including 
financial  and  loan  reports,  applications  for  financial  assistance,  ac¬ 
knowledgments  of  remittance  and  assistance  received,  collection  and 
indebtedness  documents,  cash  books,  loan  ledgers,  control  ledgers, 
canceled  checks,  prenumbered  receipts,  and  similar  documents. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Record  and  control  over  loans  and  repayment  actions. 

Policies  and  practices  for  storing,  retri'^vin;^  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  and  card  files. 

Retrievability:  ^ 

Filed  alphabetically  by  last  name  of  applicant. 

Safeguards: 

Records  maintained  in  AER  files  accessible  only  to  AER  Officer 
and  authorized  AER  staff. 


Retention  and  disposal: 

Records  are  active  until  loan  is  paid  or  determined  uncollectable 
and  then  kept  2  years  in  AER  office  and  1  year  in  records  holding 
area  (RHA);  then  destroyed. 

System  manager(s)  and  address: 

The  Adjutant  General,  Headquarters,  Department  of  the  Army, 
Washington,  DC  20310. 

Director,  Army  Emergency  Relief,  Department  of  the  Army, 
Washington,  DC  20314. 

Installation  AER  Officers. 

Notification  procedure: 

Information  may  be  obtained  from  AER  Officers  at  install-  ation 
AER  offices.  Requesting  individual  must  provide  full  name,  rank, 
social  security  number,  military  status,  date  and  social  security 
number,  military  status,  date  and  place  place  where  last  AER  loan 
was  obtained  and  current  military  or  dependent  ID  card. 

Record  access  procedures: 

Requests  for  assistance  should  be  addressed  to  AER  Officers  at 
installations  having  AER  offices. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21. 

Record  source  categories: 

AER  Officers  and  individual  applicants  for  assistance. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0725.07aDAAG 

System  name: 

725.07  Commercial  Business  Solicitation  Files 

System  locution: 

Files  are  maintained  at  the  installation  producing  the  files.  Official 
mailing  addresses  are  in  Department  of  Defense  directory  in  Appen¬ 
dix. 

Categories  of  individuals  covered  by  the  system: 

Any  individual  submitting  an  application  for  installation  solicitation 
privileges. 

Categories  of  records  in  the  system: 

File  contains  individual’s  application  for  solicitation  privileges  and 
related  processing  papers. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012g;  Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  sy  stem,  including  catego¬ 
ries  of  users  an-i  the  purposes  of  such  uses: 

To  identify  individuals  cleared  and  authorized  to  conduct  commer¬ 
cial  business  on  the  installation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  and  on  index  cards. 

Retrievability: 

Filed  alphabetically  by  last  name  of  solicitors. 

Safeguaids: 

Records  are  maintained  in  an  area  accessible  only  to  authorized 
personnel. 

Retention  and  disposal: 

Records  are  destroyed  when  superseded  by  a  new  authorization, 
except  final  authorizations  are  destroyed  after  removal  of  accredita¬ 
tion. 

System  managerts)  and  address: 

Installation  commander  where  records  are  maintained. 

Notification  procedure: 

Information  may  be  obtained  from  headquarters  of  the  installation 
where  the  individual  requested  solicitation  privileges. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  installation 
commander. 

Written  requests  should  contain,  as  a  minimum,  the  solicitor’s  name 
and  social  security  number. 

For  personal  visits,  individuals  should  provide  acceptable  identifi¬ 
cation. 

Contesting  record  procedures: 
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The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determination  are  contained  in  Army  Regulation 
340-21. 

Record  source  categories: 

Application  and  related  papers  from  the  individual  requesting  a 
solicitation  permit. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0?26.04aDAAG 

S>$tem  name: 

726.04  Casualty  Case  Files 

System  location: 

Primary  System:  Casualty  Directorate.  The  Adjutant  General 
Center; 

National  Personnel  Records  Center  (NPRC); 

Center  for  Prisoner  of  War  Studies.  San  Diego,  CA; 

N^'ashington  National  Records  Center; 

Decentralized  Segments:  Department  of  the  Army  (DA)  Staff 
Agencies  and  Commands.' 

Categories  of  individuals  covered  by  the  system: 

Any  service  member  who  is  Missing-In-Action  (MIA)  or  a  Prison¬ 
er  of  War  (POW)  as  a  result  of  the  Vietnam  conflict. 

Categories  of  records  in  the  system: 

Files  contain  individual  Servicemen’s  Group  Life  Insurance  desig¬ 
nations;  DA  Form  41  (Record  of  Emergency  Data);  Health  and 
Dental  Records;  201  Files;  Intelligence  Files  on  MlA’s  and  POW’s; 
personal  correspondence  from  the  next-of-kin  and  DA  correspond¬ 
ence  from  Members  of  Congress;  records  of  telephonic  inquiries  from 
the  next-of-kin. 

.\uthority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Files  are  ased  to  brief  the  next-of-kin  of  MLA’s  and  POW’s;  Mem¬ 
bers  of  Congress;  other  DA  Staffs  at  Headquarters,  Department  of 
the  Army.  Files  are  also  presented  to  the  next-of-kin  upon  request. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Filed  in  individual  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  serv  ice  member. 

Safeguards: 

Correspondence  filed  in  safes. 

Retention  and  disposal: 

Records  are  permanent.  They  are  retained  in  active  file  until  indi¬ 
vidual  is  declared  deceased  or  returned  to  military  control,  then 
retired  to  NPRC  (Military),  St.  Louis.  MO  63132. 

System  managerfs)  and  address: 

The  Adjutant  General,  DA,  Washington.  DC  20314. 

Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters,  Department  of  the  Army  (HQDA) 

Room  7G-064 
Forrestal  Building 
Washington,  DC  20314 

Telephone;  Area  Code  202/693-6452/6453./6454 

Record  access  procedures: 

Requests  from  next-of-kin  or  their  designated  legal  representatives 
should  be  addressed  to:  HQDA  (DAAG-CAD),  Room  7G-064,  For¬ 
restal  Building.  Washm^on,  DC  20314. 

For  personal  visits,  individual  should  be  able  to  provide  verbal 
information  that  can  be  verified  with  the  case  folder. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determination  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories:  Personal  data  are  furnished  by  service 
member  prior  to  entry  and  during  service  of  active  duty 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  S  USC  SS2a  (j)  or  (k),  as 
applicable.  For  additional  information,  contact  the  SYSMANAGER. 


A0726.04bDAAG 

System  name: 

726  04  Report  of  Casualty  Department  of  Defense  (DD)  Form 
1300 

System  location: 

Casualty  Branch,  Special  Actions  Division,  Personnel  Services  Di¬ 
rectorate,  Unit«i  States  Army  Reserve  Components  Personnel  and 
Administration  Center  (USARCPAC),  9700  Page  Boulevard,  St 
Louis,  MO  63132. 

Categories  of  individuals  covered  by  the  system: 

Any  member  of  the  United  States  Army  Reserve  (USAR)  who 
dies  while  not  in  active  duty  status  who  is  eligible  for  Servicemen’s 
Group  Life  Insurance  (SGLI)  coverage. 

Categories  of  records  in  the  system: 

Form  contains  information  pertinent  to  deceased  Reservist;  name, 
social  security  number  (SSN),  address,  date  of  death,  cause  of  death, 
next-of-kin,  designated  beneficiary  for  SGLI. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  275;  Pub.  L.  93-289. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

OfTice,  Servicemen’s  Group  Life  Insurance  (OSGLI);  For  payment 
of  insurance  to  beneficiary;  to  check  certificate  of  eligibility  of  re¬ 
servist. 

Federal  Bureau  of  Investigation  (FBI);  Notification  of  death  - 
removal  of  name  from  active  military  listing. 

Selective  Service  System;  Remove  name  and  file  from  mobilization 
pool. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  Casualty  Branch,  USARCPAC  for  6  months  from 
notification  of  death  pending  settlement  by  OSGLI. 

Retrievability: 

By  name,  verified  by  SSN. 

Safeguards: 

Maintained  in  closed  area  accessible  only  to  authorized  personnel. 
Building  employs  security  guards  on  24-hour  basis.  Entry  to  building 
is  by  authorized  badge  only. 

Retention  and  disposal: 

Original  copy  is  permanently  maintained  as  a  part  of  individual’s 
Official  Milit^  Personnel  File  by  the  National  Personnel  Records 
Center,  9700  Page  Boulevard,  St  Louis,  MO  63132.  Duplicate  copy  is 
maintained  in  C^ualty  Branch,  USARCPAC,  for  reference  pending 
settlement  of  insurance  claim,  for  6  months  from  notification  of 
death;  then  destroyed. 

System  manageris)  and  address:  ^ 

Commander,  US.ARCPAC,  St  Louis,  MO  63132. 

Notification  procedure: 

Information  may  be  obtained  from: 

USARCPAC  (AGUZ-SAD-CAS) 

9700  Page  Boulevard 

St  Louis,  MO  63132 

Telephone.  Area  Code  314/268-7505 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commander, 
USARCPAC,  ATTN:  AGUZ-SAD-CAS,  9700  Page  Boulevard.  St 
Louis.  MO  63132. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual.  SSN  and  Army  service  number,  if  known.  Requests  - 
must  be  accompanied  by  written  authorization  of  legal  next-of-kin. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  determinations  by  the  individual’s  legal  next-of-kin 
may  be  obtained  from  the  Commander,  USARCPAC. 

Record  source  categories: 

Notification  or  Certificate  of  Death  from  next-of-kin.  USAR  Units, 
United  States  Postal  Service  on  undeliverable  mail.  Survivor  Assist¬ 
ance  Officers  appointed  by  Casualty  Area  Commander  (Commander 
assigned  responsibility  for  the  area  in  which  a  casualty  occurs  in  the 
Continental  United  States). 

Systems  exempted  from  certain  provisions  of  the  act: 

None 
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A0726.06DAAG 

System  name: 

726.06  Casualty  Information  System  (CIS). 

System  location: 

Casualty  Directorate,  Casualty  Services  OfTice,  The  Adjutant  Gen¬ 
eral  Center  (DAAG-CA) 

Forrestal  Building 
Washington,  DC  20314. 

Categories  of  individuals  covered  by  the  system: 

All  Army  personnel  who  are  reported  as  casualties  in  accordance 
with  established  Army  casualty  notification  procedures. 

Categories  of  records  in  the  system: 

File  consists  of  two  types  of  records;  (I)  individual  history  file 
containing  a  list  of  every  casualty  report  submitted  for  an  individual, 
(2)  a  statistical  file  containing  the  latest  casualty  report  for  an  individ¬ 
ual. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  statistical  file  is  used  to  provide  daily  statistics  concerning  the 
type,  number  and  location  of  Army  casualties.  Reports  are  used  by 
the  Casualty  Directorate,  which  reports  to  the  Deputy  Chief  of  StaiT 
for  Personnel,  Headquarters,  Department  of  the  Army  (HQDA). 

The  history  file  is  used  to  determine  if  an  individual  was  an  Army 
casualty,  when,  where,  and  type  of  casualty.  This  file  is  used  to 
verify  the  casualty  status  of  individual  Army  members  and,  on  re¬ 
quest,  reports  are  provided  the  United  States  Army  Military  Person¬ 
nel  Center. 

Information  contained  in  these  files  is  used  to  conduct  personal 
transactions  concerning  Army  members,  particularly  in  conjunction 
with  individual  benefits. 

PoHcirs  and  practices  for  storing,  retrieving,  accessing,  retaining,  a.nd 
disposing  of  records  in  the  system: 

Storage: 

Magnetic  tapes,  computer  printouts,  punch  cards. 

RetrlevabiKty: 

File  is  in  alphabetic  sequence  by  legal  last  name  with  social  secu¬ 
rity  number. 

Safeguards: 

Buildings  employ  security  guards.  Computer  printouts  and  cards 
are  maintained  in  a  single  location  where  only  authorized,  properly 
screened  personnel  have  access.  Computers  and  tape  files  are  housed 
in  a  secure  area  requiring  special  authorization  for  admittance. 

Retention  and  disposal: 

Files  are  permanent. 

System  managerfs)  and  address: 

The  Adjutant  General,  HQDA,  The  Pentagon,  Washington,  DC; 
or  Director,  Casua’ty  Directorate,  The  Adjutant  General  Center, 
Forrestal  Building,  Washington,  DC  20314. 

NotificatioD  procedure: 

Information  may  be  obtained  from: 

HQDA  (DAAG-CAC) 

Room  7G  083 
Forrestal  Building 
Washington,  DC  20314 
Telephone:  Area  Code  202/693-6390 

Record  Bivess  procedures: 

Requests  from  individuals  should  be  addressed  to:  HQDA 
(DAAG-CAC),  Room  7G  083,  Forrestal  Building,  Washington,  DC 
20314. 

Wriiten  requests  for  information  should  contain  the  full  legal  name 
of  the  individual,  current  mailing  address  and  telephone  number, 
individuals  may  gain  access  only  to  information  pertaining  to  their 
record.  * 

Personal  visits  may  be  made  to  this  office  during  normal  working 
hours.  Individuals  are  required  to  present  positive  p'oof  of  identifica¬ 
tion.  In  those  cases  where  a  survivor  is  requesting  information,  posi¬ 
tive  proof  will  be  required  prior  to  release  of  information.  All  visitors 
will  be  required  to  provide  verbal  information  that  can  be  verified 
with  the  case  folder. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records,  for  contesting  contents  and 
appealing  initial  determinations  may  be  obtained  from  the  SYSMAN- 
AGER. 


Record  source  categories: 

Information  contained  in  this  file  is  obtained  from  casualty  reports 
received  from  field  commands  in  accordance  with  established  report¬ 
ing  procedures.  Methods  used  include  teletype,  electrical  messages, 
telephone  reports. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0727,01DAPC 

System  name: 

727.01  Misconduct/Unfitness/Unsuitability  Discharge  Board  Pro¬ 
ceedings  File 

System'  location: 

Primary  System:  United  States  Military  Personnel  Center  (.MIL- 
PERCEN). 

Decentralized  Segments;  US  Army  commands  having  authority  to 
appoint  appropriate  boards  and  approve  findings  thereof 

Categories  of  individuals  covered  by  the  system: 

Any  Army  member  whose  unfitness,  unsuitability,  or  misconduct  is 
of  such  a  nature  that  warrants  his  appearance  before  a  properly 
constituted  board  for  a  determination  of  his  continuance  in  the  serv¬ 
ice  or  his  discharge  therefrom. 

Catego:  ies  of  records  in  the  system: 

File  contains  orders  appointing  the  board;  verbatim  testimony  of 
individuals  who  appear  before  the  board;  personnel  records/  forms, 
papers/documents  relating  to  the  individual  concerned. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such^uses: 

The  appointed  Board:  To  determine  the  continuance  in  service  or 
the  separjuon  of  the  service  member  who  has  been  directed  to 
appear  before  the  board. 

Department  of  the  Army  Commands  and  Staff  agencies:  To  ac¬ 
complish  required  ad;ainistrative  actions  and  for  review  of  board 
proceedings  for  accuracy,  completeness,  arid  adherence  to  policy. 

Policies  and  practices  for  storing,  retrieving,  scctssing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  name. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
stmnel. 

Retention  and  disposal: 

Records  of  board  proceedings  which  are  approved  for  separation 
of  the  individual  are  permanent  and  become  a  part  of  the  official 
military  personnel  file.  Records  of  board  proceedings  and  related 
papers  which  do  not  result  in  separation  of  the  service  membt'r  are 
filed  in  the  appropriate  command  for  2  years  and  destroyed  in  ac¬ 
cordance  with  existing  files  destruction  plans  and  schedules. 

System  managerCs)  and  address: 

Cominander,  United  States  Army  Military  Personnel  Center,  2tX) 
Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure: 

Information  may  be  obtained  from: 

Co:nmander 

United  States  Army  Military  Personnel  Center 
200  Stovall  Street 
Alexandria,  VA  22532 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  (1)  National 
Personnel  Records  Center,  General  Services  Administration,  9700 
Page  Blvd,  St  Louis,  MO  63132  if  separated;  (2)  The  Command/ 
organization/Army  element  where  the  service  member  is  assigned,  if 
retained  in  service. 

For  personal  visits,  the  individual  should  provide  acceptable  mili¬ 
tary  identification  or  identification  normally  used  in  the  tran.saction 
of  civilian  business  and  verbal  information  that  can  be  verified  from 
the  subject  file. 

Contesting  record  procedures: 

The  Army's  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Headquarters,  Department  of 
the  Army  (DAPC-MSO)  200  Stovall  Street,  Alexandria,  VA  22332. 
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Record  source  categories: 

Correspondence  directing  appearance  before  a  duly  appointed 
board;  source  records  pertaining  to  the  alleged  misconduct,  unfitness, 
unsuitability;  personnel  records  of  individual  directed  to  appear;  testi¬ 
mony  of  uitnesses;  depositions;  affidavits  and  related  papers  present¬ 
ed  to  the  board  to  support  and/or  refute  pertinent  allegations.  Other 
records/forms/documents/papers  accumulated  by  the  board  for  in¬ 
formation  used  in  reaching  a  conclusion  and  formulating  a  decision. 

Systems  exempted  from  certain  prorisions  of  the  act: 

None 

A0727.05aOSA 

S>$tem  name: 

727.05Anny  Council  of  Review  Boards  Files 

System  location: 

Army  Council  of  Review  Boards,  Office,  SecreUiry  of  the  Army 
(SFRB),  llie  Pentagon,  Washington,  DC  20310. 

Categories  of  indiriduals  covered  by  the  system: 

Members  of  active  Army  and  former  members  of  active  Army, 
and  prospective  enlistees/inductees  eliminated  or  denied  enlistment 
who  have  cases  pending  or  under  consideration  by  the  Army  Council 
of  Review  Boards  or  any  of  its  component  boards. 

Categories  of  records  in  the  system: 

Index  files  contain  copies  of  Board  proceedings,  hearing  tran¬ 
scripts,  and  findings  of  Boards. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Sections  1214,  1216,  ISS3,  and  1SS4. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Army  Discharge  Review  Board:  to  hear  appeals  from  former 
active  duty  Army  members  separated  administratively. 

Army  Disability  Rating  Review  Board:  to  hear  appeals  from 
former  Army  members  retired  with  or  for  physical  disability. 

Army  Physical  Disability  Appeal  Board;  to  hear  from  active  duty 
Army  members  being  eliminate  for  physical  disability  under  provi¬ 
sions  of  Army  Regulation  (AR)  633-40. 

AD-HOC  Review  Board:  to  conduct  automatic  review  of  officer- 
qualified  resignations  under  provisions  of  AR  635-100,  grade  determi¬ 
nations  of  all  former  Army  members  with  combing  active  and 
former  service  greater  than  30  years  and  retired  at  a  grade  less  than 
the  highest  grade  ever  held,  or  any  other  matters  that  the  Secretary 
of  the  Army  may  direct. 

Army  S^urity  Review  Board;  to  conduct  automatic  review  of 
officer  elimination  or  denial  of  induction  of  Selective  Service  Regis¬ 
trants  or  inductees  or  active  duty  members  eliminated  under  provi¬ 
sions  of  AR  604-10. 

All  Review  Boards:  to  respond  to  inquiries  from  individuals,  coun¬ 
sel.  Members  of  Congress  and  other  Federal  agencies  concerning  the 
status  and  disposition  of  cases. 

Other  Army  Agencies  from  which  expert  comment  may  be  re¬ 
quired;  to  review  records  and  make  recommendations  within  their 
areas  of  jurisdiction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  cards. 

Paper  records  in  file  folders. 

Rctrievability: 

Grouped  by  individual  boards,  and  thereunder  filed  alphabetically 
by  last  name  of  individual. 

Safeguards: 

Building  employs  security  guards.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel  and  classified  records  are 
kept  in  locked  safes. 

Retention  and  disposal: 

File  cards  are  historical  and  maintained  permanently. 

Working  files  are  retained,  on  a  calendar  year  basis,  for  the  current 
year  in  which  a  case  is  closed,  plus  1,  then  are  destroyed  after  3 
years. 

System  manageris)  and  address: 

The  Special  Assistant  to  the  Under  Secretary  of  the  Army,  Office, 
Secretary  of  the  Army,  The  Pentagon,  Eashington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from: 

Office.  Secretary  of  the  Army 
Army  Council  of  Review  Boards ' 


Room  1E474 
The  Pentagon 
W'ashington,  DC  20310 
Telephone:  Area  code  202/697-3071 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Office,  Secretary 
of  the  Army,  Army  Council  of  Review  Boards,  Room  1E474,  The 
Pentagon,  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  type  of 
case  involved.  Visits  are  limited  to  the  Army  Council  of  Review 
Boards,  The  Pentagon,  Washin^n,  DC  20310. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  such  as  driver’s  license  or  employing  office 
identification  card,  and  give  some  verbal  information  that  can  be 
verified  with  his  case  folder. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Official  Military  Personnel  Files  and  related  records. 

Correspondence,  documents  and  other  materials  generated  os  a 
result  of  action  by  the  Boards. 

Systems  exempted  from  certain  provisions  of  the  act: 

Those  portions  of  Army  Security  Review  Board  records  which  are 
properly  and  currently  classified  are  exempt  from  subsections  c(3),  d, 
^1).  e(4)G,  H  and  I,  and  f  of  Section  332a  of  the  Privacy  Act  of 
1974  for  reasons  of  national  security. 

A0727.05bD.\PE 


System  name: 

DOD  Discharge  Review  Program  (Special) 

System  location: 

Primary  manual/paper  file  record  located  at  the  Joint  Liaison 
Office,  US  Army  Reserve  Components  Personnel  Administration 
Center  (RCPAC),  St  Louis,  MO;  at  the  National  Personnel  Records 
Center  (NPRC)  of  General  Services  Administration  (GSA),  St  Louis, 
MO;  US  Army  Administration  Center,  Ft  Harrison,  IN;  Army  Dis¬ 
charge  Review  Board,  The  Penb^on,  Washington,  DC  20310;  Army 
Council  of  Review  Boards,  Office,  Secretary  of  the  Army,  The 
Pentagon,  Washington,  DC  20310.  I^mographic  data  on  people  ap¬ 
plying  will  exist  in  the  Office,  Secretary  of  Defense. 

Automated  case  summary  information  for  all  former  military  mem¬ 
bers.  regardless  of  Service,  maintained  by  Headquarters,  Department 
of  the  Army  (HQDA),  US  Army  Management  Systems  Support 
Agency,  The  Pentagon,  Washington,  DC  203 10. 

Categories  of  individuals  covered  by  the  system: 

Former  members  of  the  Army  who  seek  discharge  upgrade  action 
in  accordance  with  Department  of  Defense  special  discharge  review 
program  and  case  summary  sheet  data  on  former  military  members  of 
the  Navy,  Marine  Corps,  and  Air  Force,  and  the  Coast  Guard. 

Categories  of  records  in  the  system: 

Contains  information  initially  provided  by  individual  when  seeking 
discharge  upgrade  consideration;  includes  but  is  not  limited  to:  name, 
social  security  number  (SSN),  mailing  address,  telephone  number, 
former  service  number(s),  and  dates  of  military  service.  File  subse¬ 
quently  contains  information  provided  by  requester  in  written  form; 
information  includes  discharge  date  (between  4  Aug  64  and  28  Mar 
73  except  where  otherwise  noted),  type  discharge,  desertion  data  (if 
applicable),  branch  of  service,  SSN,  service  number($),  address,  hear¬ 
ing  method,  and  dates  of  confirmation  letter. 

Case  data  sheet  consolidates  preceding  information  as  well  as  infor¬ 
mation  provided  from  official  military  records  pertaining  to  the  re¬ 
quester  and  includes,  but  is  not  limited  to,  the  following:  index 
reference  and  case  number  associated  with  individual  request,  date 
official  military  personnel  file  received  from  NPRC.  date  of  birth, 
home  of  record,  officer  or  inductee/enlistee,  sex,  race,  date  entered/ 
discharged  from  service,  reason  and  authority  for  discharge,  docu¬ 
ments  submitted  by  individuals  meriting  special  consideration,  dates 
of  accomplishment  of  steps  related  to  processing  of  request;  dis¬ 
charge  review  date;  conclusion  (upgrade  to  honorable,  general,  or 
appeal  denied);  vote  of  discharge  review  lx)ard  and  reasons  (special 
considerations,  mitigating  factors,  compelling  reasons,  deserving  post 
service  conduct);  date  of  applicant  notification  of  discharge  review 
determination,  and  application  for  rehearing  if  applicable. 

Information  which  may  be  obtained  from  military  service  records 
pertaining  to  the  requester  includes  whether  individual  completed 
tour  in  ^utheast  Asia  or  Western  Pacific,  was  wounded  in  combat, 
decorated  for  valor  or  merit,  honorably  discharged  from  previous 
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tour,  satisfactorily  served  24  months  prior  to  discharge  or  completed 
alternative  service,  or  was  excused  in  accordance  with  Presidential 
Proclamation  4313.  Mitigating  data  pertaining  to  request  include  gen¬ 
eral  aptitude,  length  of  service  at  time  of  discharge,  education  level, 
socio-economic  background,  factors  related  to  personal  distress, 
waiver(s)  granted  for  service  entry,  offense(s)  motivated  by  con¬ 
science,  drug/alcohol  related  discharge,  and  good  citizenship.  Dis- 
aualifying  data  include  whether  discharged  for  act(s)  of  violence/ 
dishonor,  ofFensefs)  subject  to  civilian  criminal  prosecution,  and  de¬ 
sertion  in  or  from  combat  theater. 

Automated  record  contains  summary  data  from  case  data  summary 
sheet  described  above,  accumulated  by  Army  for  all  military  serv¬ 
ices,  and  includes  type  record,  SSN  or  service  number(s),  discharge 
date  (between  4  Aug  64  and  28  Mar  73),  name,  address,  telephone 
number,  hearing  method,  date  of  inquiry,  date  of  confirmation  letter. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301;  Title  10  U.S.C.,  Sections  3012,  1553, 
and  1554. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  support  Army  Discharge  Review  Board  actions  and  notify 
appropriate  government  agencies  (e.g.,  V'eterans  Administration)  of 
matters  pursuant  to  such  action. 

To  render  recurring  reports  on  number  of  cases  processed  by  each 
military  service,  and  matters  associated  therewith. 

To  respond  to  inquiries  from  individuals  to  whom  records  pertain, 
their  counsel,  members  of  Congress,  and  other  governmental  agen¬ 
cies  concerning  the  status  and  disposition  of  cases. 

To  obtain  views  and  recommendations,  as  required,  from  other 
govemmentul  activities  within  their  area  of  responsibility,  including 
The  Attorney  General  and  other  law  enforcement  agencies  in  those 
cases  alleging  acts  of  force  or  violence  and  criminal  conduct  deemed 
to  be  so  serious  as  to  warrant  continued  investigation  or  possible 
prosecution. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  files,  card  indexes,  computer  magnetic  tapes/ 
disks,  computer  punch  cards,  and  computer  printouts. 

Retrievability: 

By  name,  SSN  or  service  number,  case  number  or  other  individual¬ 
ly  unique  identifier  assigned  the  record.  Case  Summary  may  be 
grouped  by  military  service  Discharge  Review  Board  and  thereunder 
filed  alphabetically  by  name,  case  number,  SSN  or  service  number, 
or  by  other  appropriate  identifier. 

Safeguards: 

Manual  records  are  stored  in  buildings  which  employ  security 
guards;  records  arc  accessible  only  to  authorized  personnel. 

Automated  records  are  under  the  control  of  a  cardkey  access 
system  which  requires  positive  identification  and  authorization,  and 
are  located  in  a  designated  controlled  area  to  which  access  is  limited 
to  selected  personnel  only. 

Retention  and  disposal: 

Final  determination  and  associated  supporting  documentation  in¬ 
corporated  into  the  Official  Military  Personnel  Folder  of  the  Army 
member  and  returned  to  NPRC,  GSA  upon  completion  of  action  by 
the  Discharge  Review  Board.  C^py  of  ca.se  data  summary  sheet  for 
each  former  military  service  member  (Army,  Navy,  Marine  Corps, 
Air  Force)  and  copy  of  a  comprehensive  final  report  by  each  mili¬ 
tary  service  upon  completion  of  the  program  will  be  retained  by  the 
Army  Council  of  Review  Boards  for  a  period  not  yet  determined. 

Automated  record  information  retained  for  5  years  or  until  such 
time  as  necessary  to  complete  all  special  Discharge  Review  Board 
program  actions  and  attendant  administrative  matters  associated  with 
accounting,  reporting,  and  historical  file  maintenance  in  support  of 
DOD  requirements.  Subsequently  destroyed. 

System  manager(s)  and  address: 

HQDA,  ATTN:  DAPE-HRL,  The  Pentagon,  Washington,  DC 
20310. 

Army  Discharge  Review  Board,  OSA,  Room  lE-474,  The  Penta¬ 
gon,  Washington,  DC  20310. 

Commander,  US  Army  Management  and  Systems  Support  Agency 
(for  ADP  portions  of  the  DOD  system). 

Notification  procedure: 

Information  may  be  obtained  by  contacting  the  respective  military 
department  discharge  review  boards.  Addresses  are  as  follows: 

Office  of  the  l^retary  of  the  Army 


ATTN:  Discharge  Review  Board  (Special  Discharge  Review 
Program) 

Room  lE-474,  The  Pentagon 
Washington,  DC  20310 
Telephone:  Area  Code  202/697-3071 
Office  of  the  Secretary  of  the  Navy 

ATTN:  Discharge  Review  Board  (Special  Discharge  Review 
Program) 

Room  910,  Ballston  Centre  Tower  2 
801  North  Randolph  Street 
Arlington,  VA  22203 
Telephone:  Area  Code  202/692-4991 
Office  of  the  Secretary  of  the  Air  Force 
ATTN:  Discharge  Review  Board  (Special  Discharge  Review 
Program) 

Room  920,  Commonwealth  Building 
1 300  Wilson  Boulevard 
Arlington,  VA  22209 
Telephone:  Area  Code  202/694-5669 

Record  access  procedures: 

Requests  from  individuals  formerly  with  the  Army  should  be  ad¬ 
dressed  as  indicated  above.  Written  requests  should  contain  the  full 
name,  SSN,  former  service  number(s),  address,  telephone  number  and 
ca.se  number  (if  known)  of  the  requester,  and  the  fact  that  the  request 
is  related  to  the  DOD  Discharge  Review  Program  (Special).  Re¬ 
quests  for  information  from  other  former  service  personnel  should  be 
addressed  as  indicated  under  ’Notification  proc^ure*.  (Requests  of 
former  members  of  the  Coast  Guard  should  be  addressed  to  the 
Navy  Discharge  Review  Board.) 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  driver’s  license  and  verbal  informa¬ 
tion  which  can  be  used  to  verify  that  information  contained  in  the 
record  sought  (e  g.,  SSN,  former  service  number(s),  address,  and  case 
number). 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  HQDA,  ATTN:  DAPB-HRL, 
'  The  Pentagon,  Wiishington,  E>C  20310. 

Record  source  categories: 

Official  Army  personnel  files  and  related  records. 

Reports  from  the  Navy,  Marine  Corps,  and  the  Air  Force. 

Correspondence,  documents,  and  other  material  generated  as  a 
result  of  action  required  by  the  DOD  Discharge  Review  Program 
(Special). 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

A0727.08aDAPC 

System  name: 

727.08  Temporary  Disability  Retirement  Master  List  (TDRL) 

System  location: 

United  States  Army  Military  Personnel  Center  (MILBERCEN), 
200  Stovall  Street,  Alexandria,  VA  22332. 

Categories  of  individuals  covered  by  the  system: 

Army  personnel  who  are  on  temporary  disability  retirement. 

Categories  of  records  in  the  system: 

File  contains  social  security  number  (SSN),  name,  address.  De¬ 
partment  of  the  Army  (DA)  special  order  number,  percentage  of 
disability,  doctor  code,  re-examination  date,  date  placed  on  list,  hos¬ 
pital  code,  travel  code.  Army  component,  pay  termination  code, 
requirement  for  board  code,  record  control  number,  hospital  name 
and  address. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  1376. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  fulfill  statuto^  requirements  assuring  that  personnel  who  are 
on  temporary  disability  receive  periodic  physical  examina-  tions. 

To  prepare  address  verification  letters,  letter  orders  and  allied 
listings. 

To  provide  a  quarterly  listing  of  individuals  in  hospital  code  se¬ 
quence  to  US  Army  Health  Services  Command.  Disclosures  may  be 
made  to  a  congressional  office  from  the  records  of  an  in-  dividual  in 
response  to  a  Congressional  inquiry  made  at  the  re-  quest  of  that 
individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 
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Records  are  stored  on  computer  magnetic  tape  and  disk. 

Retrievability: 

Records  accessed  by  SSN  and  date  (parameter)  control  card. 

Safeguards: 

Magnetic  tape  is  maintained  in  areas  accessible  only  to  authorized 
personnel;  automated  media  are  protected  by  authorized  password 
for  system,  controlled  access  to  operation  rooms  and  controlled 
output  distribution. 

Retention  and  disposal: 

A  magnetic  tape  record  is  maintained  on  each  individual  while  in  a 
temporary  disability  retired  status  or  removed  by  pro-  cessing  a 
deletion  transaction.  The  current  and  two  previous  tape  files  are 
maintained  at  any  given  time.  Upon  creation  of  a  new  file,  the  oldest 
file  is  erased. 

System  managerfs)  and  address: 

Commander,  United  States  Army  Military  Personnel  Center,  200 
Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure: 

Information  may  be  obtained  from; 

Commander,  United  States  Military  Personnel  Center 
200  Stovall  Street 
Alexandria,  VA  22332. 

Record  access  procedures: 

Requests  for  information  should  be  addressed  to;  Headquarters, 
Department  of  the  Army  (DAPC-PAS-RD),  200  Stovall  Street.  Al¬ 
exandria,  VA  22332. 

Written  request  for  information  should  contain  the  individual’s 
name,  SSN,  and  appropriate  return  address. 

Personal  visits  may  be  made  to  United  States  Army  Military  Per¬ 
sonnel  Center;  individuals  should  be  able  to  provide  their  military 
service  identification  card  or  other  commonly  accepted  identification. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  HQDA  (DAPC-MSO),  200 
Stovall  Street,  Alexandria,  VA  22332. 

Record  source  categories: 

Information  is  obtained  from  documents  and  computer  readable 
form  from  other  DA  offices. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0728.01DAAG 

System  name: 

728.0i  Retired  Personnel  Data  File 

System  location: 

Primary  System:  The  Adjutant  General  Center,  1000  Independence 
Avenue  SW,  Washington.  DC  20314. 

Decentralized  segments:  United  States  Army  Military  Personnel 
Center  (USAMILPERCEN),  200  Stovall  Street,  Alexandria,  VA 
22332;  Army  commands/installations  operating  retiree  councils  and/ 
or  service  activities. 

Categories  af  individuals  covered  by  the  system: 

All  retired  Army  personnel. 

Categories  of  records  in  the  system: 

File  contains  name,  grade  codes,  retirement  class,  social  security 
number,  branch  of  service,  date  of  birth,  date  of  retirement,  compo¬ 
nent,  years  of  service,  percentage  of  disability,  sex,  retired  pay  codes, 
address  codes,  and  retirement  codes.  File  is  maintained  on  magnetic 
tape  for  output  to  microfiche  for  manual  video  use. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3966. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  Adjutant  General  Center:  To  fulfill  statutory  requirement  for 
listing  of  retired  personnel;  to  accomplish  a  continuing  contact  with 
the  retired  person  with  respect  to  their  entitlements,  envolvements, 
and  status  as  a  retired  military  member;  to  provide  listings,  geo¬ 
graphically,  for  use  by  commands/installations  operating  retiree 
councils  and/or  service  activities;  and  for  locator  use. 

General  Services  Administration:  To  obtain  printing  services  for 
volume  III,  Army  Registers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  la  the  system: 

Storage: 

Microfiche  and  magnetic  tapes. 


Retrievability: 

Record  accessed  by  name. 

Safeguards: 

Microficlie  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  who  are  trained  and  cleared  for  duty  in  the  retired  activities 
branch;  magnetic  tape  is  maintained  in  areas  accessible  only  to  per¬ 
sonnel  who  are  trained  and  cleared  for  computer  duties. 

Retention  and  disposal: 

Magnetic  tape  updated  through  input  of  new  retiree,  address 
change,  and  death;  individual  data  record  retained  until  death. 

System  manageKs)  and  address: 

Commander,  The  Adjutant  Genral  Center,  1000  Independence 
Avenue  SW,  Washington,  DC  20314. 

Notification  procedure: 

Information  may  be  obtained  from; 

Commander 

The  Adjutant  General  Center 
1000  Independence  Avenue  SW 
Washington,  E>C  20314 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Headquarters, 
Department  of  the  Army  (HQDA)  (DAAG-PER),  1000  Indepen¬ 
dence  Avenue  SW,  Washington,  DC  20314. 

Written  requests  for  information  should  contain  the  full  name  of 
the  requester,  service  identification  number,  and  current  address. 

Personal  visits  may  be  made  to  the  AdjuUnt  General  Center. 
Individuals  should  be  able  to  provide  their  military  service  identifica¬ 
tion  card  or  other  commonly  acceptable  means  of  identification  used 
in  the  normal  transaction  of  business. 


Contestin^record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  HQDA  (DAAG-AMR),  1000 
Independence  Avenue  SW,  Washington,  DC  20314. 

Record  source  categories: 

Retirement  order  and  documents;  retiree  input  of  address  change 
data;  death  notifications.  i 

Systems  exempted  from  certain  provisions  of  the  act: 

None 


A0802.01aNGB 

System  name: 

802.01  Technician  Personnel  Management  Information  System 
(TPMIS) 

System  location: 

Primary  System:  Office  of  Technician  Personnel  National  Guard 
Bureau  (NGB-TN)  and  National  Guard  Computer  Center  (NGB- 
AD),  Columbia  Building,  S600  Columbia.  Pike,  Falls  Church,  VA 
22041.  \ 

Decentralized  Segments;  Adjutants  General  of  each  State,  Puerto 
Rico,  Virgin  Islands  and  District  of  Columbia. 

Categories  of  individuals  covered  by  the  system: 

Army  and  Air  National  Guard  technicians  employed  under  the 
provisions  of  Title  32  U.S.C.,  Section  709.  • 

Categories  of  records  in  the  system: 

Centralized  file  contains  the  following  data  elements:  name,  social 
security  number  (SSN),  submitting  office  number,  date  of  birth,  sex, 
citizenship  code,  reportable  handicap  code,  organization  designation, 
state  code,  date  of  retirement  from  uniform  service,  purpose  and 
source  of  training,  on  duty  and  non-duty  hours  of  training,  training 
priority,  special  interest  program,  direct  and  indirect  training  costs, 
record  type,  card  code,  uniform  service  designation  code,  uniform 
service  component  code,  uniform  service  pay  grade,  type  technician, 
service  computation  date,  effective  date  of  action,  nature  of  person¬ 
nel  action,  employee  tenure.  Federal  Employees  Group  Life  Insur¬ 
ance  (FEGLI),  retirement,  veterans  preference,  pay  plan,  grade  level, 
step/rate,  occupation  series,  functional  classification,  pay  basis, 
salary,  geographic  location,  unit  identification  code,  position  occu¬ 
pied,  work  schedule,  pay  rate  determinate,  identification  code,  posi¬ 
tion  occupied,  work  schedule,  pay  rate  determinate,  special  program 
identification,  type  of  appointment,  job  number,  position  tenure,  su¬ 
pervisory  identification,  manning  document  number  and  date,  project 
number,  function  code,  level  of  education,  academic  discipline,  date 
degree  attained.  Federal  Employees  Health  Benefit  Status  Code,  Na¬ 
tional  Guard  Association  Insurance  Trust  Insurance  Status  Code, 
program  element  code,  losing  state  code,  reason  for  separation  code, 
minority  group  designator,  type  of  training  code,  converted  military 
grade.  Air  Force  specialty  c(^e  (AFSC),  military  occupation  series 
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(MOS),  job  title,  personnel  accounting  symbol  (PAS),  military  pay 
date,  total  years  service  date. 

Decentralized  file  contains  those  data  elements  within  the  central¬ 
ized  nie  plus  the  following:  annual  performance  rating  date,  proba¬ 
tionary  or  trial  period  completion  date,  conversion  to  career  date, 
conversion  to  excepted  date,  within-grade  due  date,  length  of  service 
due  date,  limitation  code,  not  to  exceed  date,  technician/military 
code,  and  mandatory  retirement  date. 

Information  other  than  that  specified  in  National  Guard  Bureau 
(NGB)  publications  will  not  be  maintained  in  the  system.  In  the 
event  any  other  information  is  maintained,  the  State  Adjutant  Gener¬ 
al  will  be  the  responsible  agent  for  such  information. 

Autliority  for  maintenance  of  the  system: 

Title  32  U.S.C.,  Section  709  and  Executive  Order  93-97,  November 
22,  1943. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  statistically  analyze  the  technician  workforce  strength  trends 
and  composition  in  support  of  established  manpower  and  budgeting 
programs  and  procedures. 

To  provide  statistics  and  individual  personnel  information  required 
of  the  NGB  by  the  Departments  of  the  Army  and  Air  Force,  De¬ 
partment  of  Defense,  Office  of  Management  and  Budget,  Department 
of  Labor,  the  United  States  Civil  Service  Commission,  and  various 
staff  offices  of  the  National  Guard. 

To  prepare  reports,  reply  to  correspondence  from  both  individuals 
and  groups  under  the  Fre^om  of  Information  Act  and  Privacy  Act 
of  1974,  and  to  respond  to  requests  from  courts  and  regulatory 
bodies. 

To  produce  suspense  notices  for  performance  ratings,  trainee 
status,  probationary  or  trial  period  completion  date,  conversion  to 
career  date,  conversion  to  excepted  date,  within-grade  due  date, 
length  of  service  due  date,  not  to  exceed  date  and  mandatory  retire¬ 
ment  date;  and  to  provide  information  for  internal  audit  and  file 
maintenance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Magnetic  tapes,  disks,  computer  printouts,  punch  cards,  paper  rec¬ 
ords  and  microfiche. 

Retrieval!  ility: 

Information  is  accessed  and  retrieved  by  SSN,  and/or  da:a  ele¬ 
ments  listed  in  RECORD-CATEGORY  above. 

Safeguards: 

Accessed  by  custodian  of  the  system,  by  employee(s)  responsible 
for  servicing  the  record  system  in  performance  of  their  official  duties. 
Building  in  which  computer  system  is  housed  employs  security 
guards.  Computer  room  is  accessible  by  authorized  persons  only. 
Computer  software  precludes  unauthoriz^  access  to  the  file  through 
a  system  of  password  and  system  lockout  procedures.  Buildings  in 
which  the  microfiche,  punch  cards,  and  papt^r  records  are  housed  are 
secured  by  uniformed  guards  and  the  office  maintaining  these  data  is 
secured  when  not  occupied. 

Retention  and  disposal: 

Updated  master  files  contained  on  either  magnetic  tape  or  disks  are 
maintained  as  permanent  records.  Work  tapes  or  disks  are  cleaned 
(degaussed)  immediately  or  within  45  days  after  creation.  Computer 
printouts  and  microfiche  containing  selected  workforce  characteris¬ 
tics  are  retired  to  National  Guard  Records  Storage  in  accordance 
with  applicable  regulations.  Work  records  are  retained  for  45  days 
and  then  destroyed. 

System  manageKs)  and  address; 

Chief,  NGB-TN,  Defense  Post  Office  Unit  R-411,  5600  Columbia 
Pike  Office  Building,  Falls  Church,  VA  22041. 

Decentralized  SYSMANAGERS:  Office  of  the  State  Adjutant 
General  of  each  State,  Puerto  Rico,  Virgin  Islands  and  District  of 
Columbia. 

Notifiention  procedure: 

Requests  from  individuals  should  be  addressed  to  the  appropriate 
State  decentralized  SYSMANAGER  or  the  centralized  SYSMAN- 
AGER.  Written  requests  should  contain  full  name  of  individual, 
SSN,  current  employing  State. 

For  personal  visits,  requester  must  provide  name  and  SSN  from  an 
acceptable  form  such  as  driver's  license  and  employee  identification 
card. 

Record  access  procedures: 

Individual  requests  should  be  addressed  to  either  the  appropriate 
Decentralized  SYSMANAGER  or  the  centralized  SYSMANAGER. 


Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21. 

Record  source  categories: 

Information  received  from  the  employee  official  personnel  folder, 
payroll  records,  manpower  authorization  document,  and  automated 
interface  with  Army  and  Air  Guard  Military  Personnel  Systems. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0807.01DAAG 

System  name: 

807.01  MCT  USAR  Civilian  Technician  System 

System  location: 

Primary  System:  Systems  Support  Directorate,  United  States  (US) 
Army  Reserve  Components  Personnel  and  Administration  Center 
(USARCPAC)  (Field  Operating  Agency  of  The  Adjutant  General's 
Office,  Department  of  the  Army),  9700  Page  Boulevard,  St  Louis, 
MO  63132. 

Decentralized  Segments:  Office  of  Chief  Army  Reserve  (OCAR), 
and  Department  of  the  Army  Staff  (DAS)  agencies  and  commands. 

Categories  of  individuals  covered  by  the  system: 

Any  person  who  is  currently  employed  as  a  US  Army  Reserve 
Civilian  Technician. 

Categories  of  records  in  the  system: 

File  contains  personnel  identification  data  to  include  name  and 
social  security  number  (SSN),  and  work  status  data  concerning  job 
category,  grade,  assigned  work  station  and  location.  If  personnel  are 
members  of  the  US  Army  Reserve  (USAR),  data  on  reserve  assign¬ 
ment  and  reserve  grade  are  also  carried. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  275. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

USARCPAC:  Receive  raw  input  data  from  USAR  Commands, 
maintain  the  centralized  data  processing  system  and  produces  and 
distributes  reports  to  the  users.  Is  the  computer  processing  support 
agency;  does  not  utilize  or  dispense  data  to  other  than  officially 
designated  agencies. 

USAR  Commands:  To  obtain  current  management  data  to  adminis¬ 
ter  to  technicians  assigned  within  their  command. 

OCAR:  To  monitor  the  overall  program  and  to  provide  policy 
guidance  and  budget  planning  for  the  program. 

Other  DAS  agencies  and  commands:  To  provide  data  for  inclusion 
in  training  and  mobilization  plans. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Stored  as  computer  tape  and  paper  printout. 

Retrievability: 

Sequenced  numerically  by  SSN  within  unit  identification  code  of 
unit  to  which  assigned. 

Safeguards: 

Security  guards  limit  access  to  the  USARCPAC.  Magnetic  tape 
files  are  maintained  in  a  library  by  reel  numbers;  access  to  a  specific 
file  must  be  determined  by  responsible  scheduling  personnel.  In  addi¬ 
tion,  basic  file  characteristics  must  be  programmed  into  access  pro¬ 
grams  before  individual  data  records  can  be  referenced. 

Access  to  hardcopy  listings  is  limited  to  employed  personnel  with 
a  job  related  necd-to-know  requirement  at  the  OCAR,  USAR  Com¬ 
mands,  and  other  DAS  agencies  and  commands. 

Retention  and  disposal: 

The  automatic  data  processing  system  at  the  USARCPAC  requires 
records  to  be  maintained  on  an  evolutionary  schedule;  a  record  is 
created  upon  hiring  and  is  eliminated  when  employment  is  terminat¬ 
ed.  Tape  files  are  retained  for  60  days;  tape  files  are  retained  in  a  tape 
library  through  3  processing  cycles,  a  creation  cycle,  for  use  as  the 
current  file  in  next  creation  cycle  and  then  as  the  emergency  backup 
file. 

Printed  reports/iistings  are  maintained  at  the  OCAR,  USAR  Com¬ 
mands,  and  other  DAS  agencies  and  commands  until  superseded  by 
the  next  edition. 

System  managei(s)  and  address:  , 

The  Chief  of  Army  Reserve.  Headquarters  Department  of  the 
Army,  (HQDA),  The  Pentagon,  Washington,  DC  20310. 
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Notification  procedure; 

Information  may  be  obtained  from; 

CXTAR  (DARR-PE) 

Room  2D532 
The,  Pentagon 
Washington,  DC  20310. 

Telephone:  Area  Code  202/695-0877 

Record  access  procedures: 

Requests  for  information  should  be  addressed  to:  HQDA,  OCAR, 
ATTN:  DAAR-PE,  Washington,  DC  20310. 

Requests  should  contain  the  full  name  and  SSN  of  the  individual, 
current  address  and  telephone  number  and  a  clear,  concise  request 
statement. 

Personal  visits  are  limited  to  the  USAR  Command  having  jurisdic¬ 
tion  over  the  unit  by  whom  the  technician  is  employed.  Acceptable 
identifying  documents  such  as  driver’s  license,  Reserve  identification 
card  or  other  document  that  can  be  verified  against  record  is  re¬ 
quired. 

Contesting  record  procedures: 

The  Army's  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  HQDA,  OCAR  (DAAR-PE), 
^^■ashington,  DC  20310. 

Recoid  source  categories:  ^ 

Data  are  transmitted  from  the  employing  USAR  Command  to  the 
USARCPAC,  on  Department  of  Army  Forms  3615-R,  Strength  and 
Utilization  of  USAR  Technicians  via  the  US  Postal  Service.  Proc¬ 
essed  data  are  returned  to  authorized  agencies  by  reports  controlled 
by  the  US  Army  Reports  Control  System. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0807.05aDAPE 

System  name: 

807.05  NAF  Personnel  Records 

System  location: 

Decentralized  Segments:  Installation  Civilian  Personnel  Offices  and 
National  Personnel  Records  Center,  (NPRC),  St  Louis,  MO. 

Categories  of  individuals  covered  by  the  system: 

All  individuals  who  have  applied  for  employment  with,  are  em¬ 
ployed  by,  or  were  employed  by  nonappropnat^  fund  (NAF)  activi¬ 
ties. 

Categories  of  records  in  tbe  system: 

Files  may  contain  applications  and  requests  for  employment,  test¬ 
ing  and  qualification  documents,  ratings  documents,  documentation 
of  prior  employment,  appointment  documents,  notification  of  person¬ 
nel  actions,  medical  certificates,  suitability  and  security  documents, 
performance  evaluations,  retirement  and  group  insurance  documents, 
job  descriptions  and  experience  statements,  training  and  career  devel¬ 
opment  records,  records  of  awards  and  commendations,  withholding 
authorizations,  authorizations  for  differentials  and  allowances,  au¬ 
thorizations  for  local  logistical  support,  injury  and  death  compensa¬ 
tion  documents,  unemployment  compensation  documents,  requests 
for  personnel  actions  and/or  entitlements,  travel  and  transportation 
authorization  documents,  reduction-in-force  and  adverse  action  docu¬ 
ments,  disciplinary  action  records,  statements  covering  conflict  of 
interest  and/or  conduct,  and  correspondence  relating  to  the  above 
named. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  tbe  purposes  of  such  uses: 

These  records  are  used  by  Departnient  of  the  Army  (DA)  Staff 
Agencies,  commands  and  installations  to  carry  out  a  personnel  man¬ 
agement  program  for  DA  NAF  instrumentidities.  The  records  are 
usedito  recruit,  select,  appoint,  assign,  pay,  evaluate,  recognize,  disci¬ 
pline,  train  and  develop,  and  separate  individuals;  to  administer  em¬ 
ployee  benefits;  for  labor-management  relations,  employee-manage¬ 
ment  relations,  and  responsibilities  inherent  in  the  execution  of  man¬ 
agerial  and  supervisory  functions.  Records  are  used  to  prepare  re¬ 
ports,  prepare  correspondence,  respond  to  courts  and  regulatory 
bodies,  execute  statutory  requirements  (such  as  Freedom  of  Informa¬ 
tion  Act)  and  to  respond  to  employee  inquiries. 

Other  Federal  agencies,  such  as  General  Accounting  Office,  Gen¬ 
eral  Services  Administration,  Civil  Service  Commission,  Department 
of  Labor,  Department  of  Justice,  use  these  records  to  resolve  and/or 
adjudicate  matters  falling  in  their  jurisdiction. 

Records  may  also  be  disclosed  to  labor  organizations  in  response 
to  requests  for  names  of  employees  and  identifying  information. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

.  Storage: 

Paper  records  in  file  folders,  kardex  files. 

Retrievability: 

Filed  alphabetically,  manually,  by  last  name;  by  social  security 
number  (SSN);  or  other  individually  assigned  number  by  numerical 
sequence. 

Safeguards: 

Storage  area  restricted  to  authorized  personnel  only  and  the  docu¬ 
ments  treated  as  if  they  were  FOR  OFFICIAL  USE  ONLY. 

Retention  and  disposal: 

Documents  denoting  appointment,  tenure  and  pay  are  retained  at 
Activity  level  during  period  of  employment  and  30  days  after  separa¬ 
tion  are  forwarded  to  the  NPRC  for  permanent  retention.  Other 
records  are  held  for  the  period  of  probability  of  use,  then  retained  in 
records  holding  area  for  a  safety  period  and  subsequently  destroyed. 

Sy  stem  manager(s)  and  address: 

The  Deputy  Chief  of  Staff  for  Personnel,  DA,  The  Pentagon, 
Washington,  DC,  20310. 

Notification  procedure: 

Information  may  be  obtained  from: 

Civilian  Personnel  Officer  (at  installation  where  employed). 

Farmer  nonappropriated  fund  employees:  NPRC  (Civilian)  1 1 1 
Winnebago  Street,  St  Louis,  MO  63118. 

Record  access  procedures: 

Requests  from  individuals  should  be  addres.sed  to:  Headquarters, 
Department  of  the  Army  (HQDA)  (DAPE-CPR),  Washington,  DC 
20310. 

Written  requests  from  individuals  should  contain  the  full  name  of 
the  requester,  current  address  and  telephone  number,  a  specific  de¬ 
scription  of  the  information/rccords  sought,  and  any  identifying  num¬ 
bers  such  as  SSN. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification  such  as:  driver’s  license,  employing  ofTice’s 
identification  card,  and  furnish  verbal  information  in  support  of  his 
request. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  of  the  records  and  ap¬ 
pealing  initi^  determinations  may  be  obtained  from  HQDA  (DAPE- 
CP)  Washington,  DC  20310. 

Record  source  categories: 

Applicant  or  employee  prepared  or  introduced  documents,  state¬ 
ments  or  correspondence  from  persons  having  knowledge  of  the 
individual  or  acts  of  the  individual,  official  records,  officially  generat¬ 
ed  d(x:uments  notating  actions  or  events  affecting  employment  and/ 
or  pay. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0807.09aDAPE 

System  name: 

807.09  Grievances  and  Appeals  Under  Negotiated  Grievance  Pro¬ 
cedures 

System  location: 

Civilian  Personnel  Office  servicing  the  Department  of  the  Army 
(DA)  activity/installation. 

Categories  of  individuals  covere<l  by  the  system: 

DA  civilian  employees  paid  from  appropriated  funds  serving  under 
career,  career-conditional,  temporary  and  excepted  service  appoint¬ 
ments  on  whom  discipline,  grievances  and  complaints  records  exist. 

Discrimination  complaints  of  civilian  employees,  paid  from  appro¬ 
priated  and  nonappropriated  funds,  applicants  for  employment  and 
former  employees  in  appropriated  and  non-apprepriated  positions. 
Management  operation  record  system  consisting  of  manual  file  main¬ 
tained  by  immediate  supervisors  and  high  level  managers  concerning 
employee  performance,  capability,  informal  discipline,  attendance, 
leave  and  tardiness,  work  assignments  and  similar  work-related,  em¬ 
ployee-related,  employee  records. 

Categories  of  records  in  the  system: 

Manual  files,  maintained  in  paper  folders,  contain  copies  of  docu¬ 
ments  and  information  pertaining  to  discipline,  grievances,  complaints 
and  appeals. 

Authority  for  maintenance  of  the  system: 

Executive  Order  9830,  Amending  the  Civil  Service  Rules  and 
Providing  for  Federal  Personnel  Administration;  Title  4  U.S.C.,  Sec- 
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tions  1302,  3301  and  3302;  Executive  Order  10577,  Amending  the 
Civil  Servic  Rules  and  Authorizing  a  New  Appointment  System  for 
the  Competitive  Service. 

Pub.  L.  92-261,  The  Ecjual  Employment  Opportunity  Act  of  1972; 

Pub.  L.  93-259,  Extension  of  Age  Discrimination  in  Employment 
Act  of  1967. 

Title  5  U.S.C.,  Section  7512;  Executive  Order  11491,  Labor  Man¬ 
agement  Relations  in  the  Federal  Service. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  of  the  DA  or  other  Department  of  Defense  (DOD)  agen¬ 
cies  in  the  performance  of  their  duties  related  to  the  management  of 
civilian  employees  in  the  processing,  administration  and  adjudication 
of  discipline,  grievances,  complaints,  appeals,  litigation  and  program 
evaluation. 

Representatives  of  the  United  States  Civil  Service  Commission  on 
matters  relating  to  the  inspection,  survey,  audit  or  evaluation  of 
civilian  personnel  management  programs  or  personnel  actions,  or 
such  other  matters  under  the  jurisdiction  of  the  Commission.  Appeals 
officers  and  complaints  e.'.aminers  of  the  Federal  Employee  Appeals 
Authority  for  the  purpose  of  conducting  hearings  in  connection  with 
employees’  appeals  from  adverse  actions  and  formal  discrimination 
complaints. 

The  Comptroller  General  or  any  of  his  authorized  representatives, 
in  the  course  of  tlie  performance  of  duties  of  the  General  Accounting 
Office  relating  to  the  civilian  manpower  management  programs. 

The  Attorney  General  of  the  United  States  or  his  authorized  repre¬ 
sentatives  in  connection  with  litigation,  law  enforcement  or  other 
matters  under  the  direct  jurisdiction  of  the  Department  of  Justice  or 
carried  out  as  the  legal  representative  of  the  Executive  Branch  agen¬ 
cies. 

The  Senate  or  House  of  Representatives  of  the  United  States,  or 
any  member,  committee  or  subcommittee  or  joint  committees  on 
matters  within  their  jurisdiction  relating  to  the  above  programs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Manual  records  stored  in  paper  folders. 

Retrievability: 

Manual  records  filed  by  last  name. 

Safeguards: 

All  records  are  stored  under  strict  control  and  are  available  only 
to  authorized  personnel  having  a  need-to-know. 

Retention  and  disposal: 

Manual  records  are  destroyed  upon  separation  of  the  employee 
from  the  activity  or  in  accordance  with  appropriate  record  disposal 
schedule. 

System  manageris)  and  address: 

Deputy  Chief  of  Staff  for  Personnel,  Office  of  the  Director  of 
Civilian  Personnel  (DAPE-CP),  Headquarters,  Department  of  Army, 
Washington,  DC  20310. 

Notification  procedure: 

Request  by  correspondence  should  be  addres.sed  to:  Director  of 
Civilian  Personnel,  DA  activity/installation.  The  letter  should  con¬ 
tain  the  full  name,  social  security  number,  and  signature  of  the 
requester.  The  individual  may  visit  the  DA  activity  at  which  he  or 
she  is  employed.  In  the  event  requester  is  unable  to  obtain  informa¬ 
tion,  contact  DOD  Privacy  Board,  Washington,  DC  20314. 

Record  access  procedure.s: 

The  Army’s  rules  for  access  may  be  obtained  from  the  SYSMAN- 
AGER.  , 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  bv  the  individual  concerned  may  be  obtained  trom  the 
SYSMANAGER. 

Record  source  categories: 

Supervisors  or  appointed  ofTicials  designated  for  this  purpose. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0807.14aDAPE 

System  name: 

807.14  Department  of  the  Army  Civilian  Personnel  Systems 

System  location: 

Primary  System:  Civilian  Personnel  Information  System  I/Civilian 
Career  Management  File,  United  States  (US)  Army  Military  Person¬ 
nel  Center,  200  Stovall  Street,  Alexandria,  VA  22332. 


Derivative  Systems  are  maintained  at  commands,  installations  and 
activities  dependent  on  the  type  of  system  maintained.  Command¬ 
wide  systems  are  the  Civilian  Personnel  Accounting  System  of  the 
US  Army  Military  District  of  Washington,  the  US  Army  Corps  of 
Engineers  Management  Information  System  Files  for  Personnel  Ad¬ 
ministration,  and  the  Personnel  Management  Information  System  of 
US  Army  Materiel  Command.  Official  mailing  addresses  are  in  the 
organizational  directory  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system: 

All  US  citizen  appropriated  fund  employees  and  in  some  instances 
non-appropriated  fund  employees,  dependents,  and  foreign  nationals; 
military  personnel  are  included  in  the  incentive  awards  and  training 
program's. 

Categories  of  records  in  the  system: 

Records  maintained  are  afforded  broad  and  general  coverage  by 
the  US  Civil  Service  Commission  (CSC)  system  notices  for  applica¬ 
tion  to  CSC  systems  of  records  which  are  temporarily  in  custody  of 
the  Department  of  Army  (DA).  To  support  personnel  administration 
at  DA  Headquarters,  commands,  installations,  and  activities,  civilian 
personnel  systems  vary  in  informational  capacity  according  to  respec¬ 
tive  requirements  and  contain  several  or  all  of  the  following  records: 
academic  discipline;  career  program;  citizenship;  command;  date 
(year)  degree  attained;  date-  of  birth;  educational  level;  academic; 
effective  date  of  action;  employee  tenure;  Federal  Employees  Group 
Life  Insurance;  functional  cla.ssification;  function  designator;  General 
Services  Administration  location;  grade  or  level;  minority  group  des¬ 
ignator;  name  of  employee;  nature  of  action;  occupational  series;  pay 
basis;  pay  plan;  pay  rate  determinant;  physical  handicap;  position 
occupied;  position  supervisory;  position  tenure;  retirement;  retired 
military;  salary;  service  computation  date;  seX;  social  security  number 
(SSN);  special  program  identifier;  step  or  rate;  submitting  office 
number  (SON^;  training;  date  of  completion;  training  direct  costs; 
training;  non-duty  hours;  training;  on-duty  hours;  training;  principal 
purpose  of;  training;  special  interest  program;  training;  source;  train¬ 
ing;  type;  type  of  appointment;  unit  identification  code  (UlC);  veter¬ 
ans  preference;  work  schedule;  organizational  and  position  data;  re¬ 
tention  data;  adverse  action  data;  Fair  Labor  Standards  Act  cover¬ 
age;  cost  of  living  allowances;  transportation  entitlements;  cost  codes; 
leave  category;  salary  history;  wage  area;  position  sensitivity;  secu¬ 
rity  investigation  data;  security  clearance  and  access  data;  perform¬ 
ance  award;  suggestion  award;  cash  award;  reemployment  rights; 
training  agreement;  reserve  status;  vessel  operations  qualification; 
Government  drivel's  license;  food  handler’s  permit;  intern  recruit¬ 
ment  and  training  data;  career  management  data  including  perform¬ 
ance/potential  ratings;  employee  evaluation;  education;  experience; 
qualifications;  achievements;  training;  geographic  availability;  health; 
dependent  data;  careerist  comments;  and  similar  information;  overseas 
sponsor  information;  state  address;  home  address  leave  data;  foreign 
language  code.  Records  are  maintained  for  military  personnel  partici¬ 
pating  in  the  DOD  Incentive  Awards  Program  and  training  pro¬ 
grams  sponsored  by  operating  civilian  personnel  offices. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301;  Title  10  U.S.C.,  Section  1124. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  CSC  system  notices  applying  to  CSC  systems  of  records 
which  are  in  custody  of  the  DA  provide  broad  and  general  coverage 
of  routine  uses  of  DA  civilian  personnel  systems.  Information  for 
which  these  records  are  used  or  may  be  used  by  Headquarters, 
Department  of  the  Army  (HQDA)  commands,  installations,  and  ac¬ 
tivities  include  reports  and  statistical  analysis  of  the  civilian  work¬ 
force  strength  trends  and  composition  in  support  of  established  man¬ 
power  and  budget  programs  and  procedures,  provide  employment 
verification,  provide  data  in  support  of  Equal  Employment  Opportu¬ 
nity  program  requirements,  provide  locator  and  emergency  notifica¬ 
tion  data  pertaining  to  civilian  employees,  provide  data  for  the  Cen¬ 
tral  Personnel  Data  File,  provide  interface  with  other  automated 
systems,  provide  information  in  response  to  union  requests,  provide 
data  for  retention  purposes,  identification  of  training  requirements, 
strength  accounting  to  insure  employment  within  manpower  ceilings, 
grade  control,  salary  data  for  current  and  projected  fiscal  quidance, 
personnel  data  for  current  and  projected  staffing  requirements,  pro¬ 
vide  certain  information  relea.sable  under  the  Freedom  of  Information 
Act,  security  clearance  and  access  information,  employee  data  for 
retirement  processing,  provide  data  for  individual  personnel  action 
forms,  suspense  dates  for  within  grade  increases,  length  of  service 
awards,  peiformance  ratings,  pay  adjustments  and  tenure  group,  pre¬ 
pare  labor  cost  distribution  reports,  analysis  of  leave  usage,  investiga¬ 
tion  of  complaints,  grievances  and  appeals,  response  to  requests  from 
courts  and  regulatory  bodies,  provide  incentive  awards  information, 
used  in  providing  qualified  candidates  to  fill  position  vacancies,  evaL 


t 


73914  Federal  Register  /  Vol.  44,  No.  243  /  Monday,  December  17,  1979  /  Notices 


uation  of  special  employment  programs,  contingency  planning  for 
civilian  employees  and  dependents,  counseling  employees  on  career 
development  and  planning  future  training,  plan  dependent  services  in 
overseas  areas,  u^  to  advise  and  counsel  employees  for  develop¬ 
ment,  identify  training  needs,  record  historical  training  data,  produce 
average  grade  and  position  control  data. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  maintained  on  magnetic  tapes,  drum,  disk,  punched 
cards,  microfilm/fiche,  or  hard  copy. 

Retrievability: 

Records  are  retrieved  by  SSN  and  name,  or  by  1  or  a  combination 
of  data  elements  contained  in  DA  civilian  personnel  systems. 

Safeguards: 

The  computer  facilities  and  terminals  are  located  in  restricted  areas 
accessible  only  to  authorized  personnel  who  are  projjerly  screened, 
cleared,  and  trained.  Manual  records,  microfilm/fiche,  and  computer 
printouts  are  stored  in  locked  rooms,  locked  cabinets  on  military 
installations  or  buildings  secured  by  guards. 

Retention  and  disposal: 

Records  are  permanent  through  employee  tenure  and  maintained 
after  separation,  transfer,  or  retirement.  Records  are  maintained  for 
various  periods  according  to  category. 

System  managerts)  and  address: 

HQDA,  Deputy  Chief  of  Staff  for  Personnel,  Washington,  DC 
20310. 

Notification  procedure: 

Upon  presentation  of  proper  identification,  information  may  be 
obtained  from  servicing  civilian  personnel  office.  Individual  must 
provide  full  name  and  SSN. 

Record  access  procedures: 

R^uests  from  individuals  should  be  addressed  to  the  servicing 
civilian  personnel  office. 

Written  requests  should  contain  as  a  minimum,  the  individual  em¬ 
ployee’s  name  and  SSN. 

For  personal  visits,  individual  must  provide  acceptable  identifica¬ 
tion,  e  g.,  driver’s  license,  military  or  civilian  identification  card. 

No  identification  is  required  if  the  individual  has  previously  given 
written  consent  for  relca.se  to  the  general  public. 

Contesting  record  proced'ires: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
de  terminations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Information  is  obtained  directly  from  the  individual  concerned  or 
from  official  personnel  files. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

AOSOS.OlaAMC 

System  name: 

808.01  Hazardous  Devices  Course  Graduates 

System  location: 

Hazardous  Devices  Division,  Munitions  Department,  Deputy  Com¬ 
mandant  for  Training  and  Education,  United  States  Army  Missile 
and  Munitions  Center  and  School  (USAMMCS),  Redstone  Arsenal, 
AL  35809. 

Categories  of  individuals  covered  by  the  system: 

Civilian  public  safety  personnel  who  are  graduates  of  the  Hazard¬ 
ous  Devices  Course. 

Categories  of  records  in  the  system: 

The  locator  card  contains  personal  information  such  as  home 
phone  number,  business  phone  number,  present  employer,  and  posi¬ 
tion  title  of  public  safety  personnel  who  are  graduates  of  the  Hazard¬ 
ous  Devices  Course. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  . 

Cards  are  used  to  retain  information  pertaining  to  graduates  of  the 
Hazardous  Devices  Course  for  release  to  responsible  agencies  and 
individuals  who  have  a  valid  need  to  identify  bomb  disposal  techni¬ 
cians  within  their  area. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 


Storage: 

Paper  records  in  the  form  of  cards. 

Retrievability: 

Filed  alphabetically  by  name  and  geographically  by  State. 

Safeguards: 

Records  are  accessible  only  to  authorized  personnel. 

Retention  and  disposal: 

Cards  are  destroyed  upon  request  of  the  individual  or  when  the 
individual  no  longer  is  associated  with  the  bomb  disposal  field. 

System  managcKs)  and  address: 

Commandant,  USAMMCS,  Redstone  Arsenal,  AL  33809. 

Notification  procedure: 

Information  may  be  obtained  from: 

Commandant,  USAMMCS, 

ATTN:  ATSKTEB-H, 

Redstone  Arsenal,  AL  35809. 

Record  access  procedures: 

Request  from  individuals  should  be  addressed  to  the  SYSMAN¬ 
AGER. 

Written  requests  for  information  should  contain  the  full  name, 
grade,  position,  and  title. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21. 

Record  source  categories: 

Personal  information  furnished  by  the  individual  concerned. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

AOSIO.OlaAMC 

System  name: 

810.01  Educational  Development/Contractor  Personnel 

System  location: 

E<;litcation  Branch,  Personnel  Services  Division,  Director  of  Per¬ 
sonnel  and  Community  Activities,  ATTN:  ATZC-PAPE,  Ft  Bliss, 
TX  79916. 

Categories  of  individuals  covered  by  the  system: 

Civilian  personnel  who  hold  or  have  held  contracts  as  instructors, 
test  proctors  or  L.ibrarian  military  occupational  specialty  pro-  viding 
nonpersonal  services  for  the  Director  of  Personnel  and  Community 
Activities,  Ft  Bliss,  TX. 

Categories  of  records  in  the  system: 

File  contains  Letters  of  Applications  or  Statement  of  Applicant 
Qualifications;  Provost  Marshal  Files  Check;  Disposition  Form;  Per¬ 
sonnel  Security  Action;  Standard  Form  (SF)  26,  Contracts  Award; 
SF  30,  Amendment  to  Contracts  (as  requir^);  Department  of  De¬ 
fense  (DD)  Form  1155,  Delivery  Order;  SF  1034,  Public  Voucher 
for  Purchases  and  Services  other  than  Personal. 

Authority  for  maintenance  of  the  system: 

Title  31  U.S.C.,  Sections  82b-82f,  Title  10  U.S.C.,  Section  4302; 
Title  10  U.S.C.,  Section  301 2-G. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  maintain  data  on  contractor  personnel  required  by  Army  Secu¬ 
rity  Regulation.s,  for  pay  purposes  and  schedule  of  services. 

Used  by  Education  Branch,  administrative  and  budget  management 
personnel  to  process  contract  requests,  prepare  vouchers  for  payment 
of  services  and  to  derive  education  program  costs  for  budget  reports 
and  projection. 

Policies  ?nd  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage: 

Paper  records  in  file  folders. 

Retiievability: 

Filed  alphabetically  by  last  name  of  contractor. 

Safeguards: 

Records  maintained  in  an  area  accessible  only  to  authorized  per¬ 
sonnel. 

Retention  and  disposal: 

Destroy  after  2  years,  or  on  discontinuance,  whichever  is  first. 
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System  manager(s)  and  address: 

Director  of  Personnel  and  Community  Activities,  Headquarters, 
US  Army,  Air  Defense  Center  and  Ft  Bliss  (USAADCENFB),  Ft 
Bliss.  TX  79916. 

Notification  procedure: 

Information  may  be  obtained  from; 

Commander 

USAADCENFB  and  Ft  Bliss 
ATTN:  ATZC-PAPE 
Ft  Bliss,  TX  79916 
Telephone:  Area  Code  915/568-101 1 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  SYSMAN- 
AGER. 

Written  requests  should  contain  name,  social  security  number 
(SSN),  dates  and  type  of  work. 

Personal  visits  are  limited  to  the  Administrative  Office  of  the  Ft 
Bliss  Education  Branch,  Ft  Bliss,  TX.  Individual  must  be  able  to 
provide  proof  of' identity  including  verbal  infer-  mation  that  can  be 
verified. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21. 

Record  source  categories: 

Applications  from  individuals;  Notice  of  Files  Check  from  Provost 
Marshal;  Notice  of  Award  of  Contract;  Amendments  to  Contract, 
and  Delivery  Orders  from  Procurement  Division,  Director  of  Indus-' 
trial  Operations  (DIO);  Personnel  Security  Action  Notice  from  Di¬ 
rector  of  Security;  and  Public  Vouchers  for  Purchases  and  Services 
other  than  Personal  from  Education  Branch  Administrative  Office. 

Systems  exempted  from  certain  provisions  of  the  act; 

None 

A0810.090AEN 

System  name: 

810.09  Contract  Training  File 

System  location: 

Office  of  General  Counsel,  Office,  Chief  of  Engineers  (DAEN- 
GCZ-C),  Headquarters,  Department  of  the  Army  (HQDA),  Wash¬ 
ington,  20314. 

Categories  of  individuals  covered  by  the  system: 

Persons  applying  for  the  Corps  of  Engineers  (COE)  student  pro¬ 
gram  sponsored  by  the  Office  of  General  Counsel. 

Categories  of  records  in  the  system: 

File  contains  letters  of  application,  transcripts  for  educational  insti¬ 
tutions,  resumes,  writing  samples,  and  correspondence  between  the 
COE  and  the  applicant. 

Authority  for  maintenance  of  the  system: 

.Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Office  of  General  Counsel:  Used  as  a  basis  for  selecting  partici¬ 
pants  in  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  individual. 

Safeguards: 

Building  has  security  guards. 

Retention  and  disposal: 

Destroyed  3  years  after  completion  of  training  program. 

System  managerfs)  and  address: 

Office  of  General  Counsel,  Office,  Chief  of  Engineers,  Forrestal 
Building,  Washington,  DC  20314. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQDA  (DAEN-GCH) 

Room  4A169 
Forrestal  Building 
Washington,  DC  20314 
Telephone:  Area  Code  202/693-6961 


Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  Office  of  General 
Counsel,  The  Chief  of  Engineers,  Room  4A169,  Forrestal  Building, 
(DAEN-GCH)  Washington,  DC  20314. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

Employers,  educational  institutions  and  bar  associations. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

AOSlO.lOaDAEN 

System  name: 

810.10  Military  Construction  Training  Files 

System  location: 

Construction  Training,  Construction  Support  Branch,  Construction 
Division,  Directorate  of  Military  Construction,  Office  of  the  Chief  of 
Engineers  (COE),  Washington,  DC  20314. 

Categories  of  individuals  covered  by  the  system: 

Any  participant  in  the  annual  Chief  of  Engineers  Construction 
Training  Program. 

Categories  of  records  in  the  system:  ^ 

File  contains  individual’s  grade,  occupational  code,  district  or  divi¬ 
sion  employed  by,  and  age. 

Authority  for  maintenance  of  the  system: 

Government  Employees  Training  Act  of  7  Jul  58,  72  Stat  327 
(Pub.  L.  85-507). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Provides  an  historical  record  of  training  and  source  of  data  for 
statistical  reports;  serves  as  basis  for  developing  additional  courses 
'and  evaluating  the  effectixeness  of  training;  and  provides  data  for 
cost  accounting  and  developing  budget  estimates  for  the  training 
program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Magnetic  tapie,  disk,  and  computer  printouts. 

Retrievability: 

Accessed  by  name  and  social  security  number  (SSN). 

Safeguards: 

Computer  ’Fail  Safe’  System. 

Retention  and  disposal: 

Information  on  individuals  is  deleted  from  the  system  upon  termi¬ 
nation  of  employment. 

System  managcr(s)  and  address: 

Chief  of  Engineers,  Department  of  the  Army  (DA),  Forrestal 
Building,  Washington,  DC  20314. 

Notification  procedure: 

Information  may  be  obtained  from: 

Chief  of  Engineers 
ATTN:  DAEN-MCC-E 
Department  of  the  Army 
Washington,  DC  20314 
Telephone:  Area  Code  202/693-1310 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  Chief  of  Engi¬ 
neers,  DA,  ATTN:  DAEN-MCC-ET,  Washington,  DC  20314. 

Written  requests  for  information  should  contain,  as  a  minimum,  the 
individual’s  full  name  and  SSN. 

For  personal  visits,  the  individual  should  be  able  to  provide  em¬ 
ploying  office’s  identification  card  or  other  suitable  identification 
such  as  a  passport  or  driver’s  license  with  photograph. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21. 

Record  source  categories: 

Information  is  submitted  by  the  individual  student. 

Systems  exempted  from  certain  provisions  of  the  act:  , 

None 
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A0810.15AMC 

System  name: 

810.15  Training  Summary 

System  location: 

Program  Management  Division,  Management  Information  Systems 
Directorate,  Headquarters,  Unit^  States  Army  Armament  Com¬ 
mand,  (HQUSAAC),  ATTN:  AMSAR-MSP,  Rock  Island,  IL  61201. 

Categories  of  individuals  covered  by  the  system: 

All  personnel  of  the  Management  Information  Systems  Director¬ 
ate,  HQUSAAC. 

Categories  of  records  in  the  system:  Name,  job  series,  title,  grade, 
cost  center,  payroll  number,  security  clearance,  education  code, 
social  security  number  (SSN),  birthdate,  date  of  last  promotion,  date 
of  iast  step-increase,  in  hire  date,  service  computation  date,  college 
courses  taken,  training  courses  completed,  clock  hours  of  training 
courses,  credit  hours  of  college  courses,  completion  dates  of  all 
college  courses  and  training  courses  taken. 

Authority  for  maintenance  of  the  system: 

Executive  Order  11348.  ' 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  a  record  of  individual  training  and  experience. 

Rei^rt  is  used  by  supervisors  and  training  coordinator  in  develop¬ 
ment  of  S  year  training  projection  and  individual  career  training 
programs. 

Policies  Slid  practices  for  storing,  retrieving,  accessing,  retaining,  and 
di.spr>sing  of  records  in  the  system: 

Storage: 

Listing  is  maintained  on  computer  printouts  and  stored  in  binders. 

Magnetic  tapes  arc  stored  in  main  computer  area. 

Retrievability: 

SSN. 

Safeguards: 

Locked  in  storage  cabinet;  protected  by  security  guards. 

Retention  and  disposal: 

Records  are  kept  until  superseded.  They  are  updated  on  a  quarter¬ 
ly  basis  and  old  report  is  shredded  prior  to  disposal. 

Magnetic  tape  is  released  for  use  after  updating. 

System  manageris)  and  address: 

Commander,  USAAC,  Rock  Island,  IL  61201. 

Notification  procedure: 

Requests  for  information  should  be  made  to  HQUSAAC,  Rock 
Island,  IL  61201. 

Individual  must  submit  SSN  and  name  to  determine  whether 
system  contains  records  pertaining  to  him/her. 

Record  access  procedures: 

Requests  should  be  addressed  to  HQUSAAC  (AMSAR-MSP), 
Rock  Island.  IL  61201. 

Written  requests  for  information  should  contain  the  individual’s 
name,  SSN,  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification,  i.e.,  employing  office  identification  badge  or 
card,  or  driver's  license,  and  provide  verbal  information  as  to  SSN. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

Individual  personnel  records,  unit  training  records,  college  and 
seiA'ice  school  catalogs,  and  vendor  information  bulletins. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

AOSll.OSaAMC 

System  name: 

811.05  Civilian  Attorney/Patent  Adviser  Career  Files 

System  location: 

Office  of  the  General  Counsel,  United  States  Army  Materiel  Com¬ 
mand,  (USAMC),  ATTN:  AMCGC-A,  5001  Eisenhower  Avenue, 
Alexandria,  VA  22333 

Categories  of  individuals  covered  by  the  system: 

All  civilian  attorneys  and  patent  advisers  of  the  USAMC. 

Categories  of  records  in  the  system: 


Applications  for  employment,  evaluation  statements,  reference 
statements,  law  school  transcript,  certificate  of  admission  to  the  bar, 
certificate  of  good  standing,  personnel  notification  of  appointments, 
transfers,  promotions  and  details,  and  job  description. 

Authority  for  maintenance  of  the  system: 

Title  44  U.S.C.,  Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  determine  qualifications,  accredited  law  school  or  nonaccredit- 
ed,  academic  standing,  what  bar  the  applicant  is  a  member  of,  and 
whether  he/she  is  currently  an  active  member  in  good  standing.  This 
information  is  used  by  the  General  Counsel  and/or  a  panel  of  senior 
attorneys  to  determine  eligibility  of  an  individual  for  appointment, 
promotion,  or  transfer  within  the  USAMC.  The  only  other  personnel 
who  see  the  files  are  file  clerks. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  maintained  in  locked  safe  cabinets,  with  access  limited 
to  the  file  clerks,  career  program  manager,  functional  chief,  and  the 
panel  of  senior  attorneys  who  sit  on  the  ad  hoc  committee  to  deter¬ 
mine  best  qualified  individuals  for  a  particular  position.  An  individual 
file  folder  is  maintained  for  each  professional  attomey/patent  adviser 
in  the  command. 

Retrievability: 

File-,  are  maintained  and  retrieved  by  name. 

Safeguards: 

The  records  are  maintained  in  safe  file  cabinets  and  can  only  be 
retrieved  at  the  direction  of  the  General  Counsel  or  the  Career 
Program  Manager. 

Retention  and  disposal: 

Files  are  destroyed  in  the  current  files  area  2  years  after  the 
individual  is  no  longer  eligible  for  consideration  for  appointment, 
promotion,  or  transfer. 

System  nianager(s)  and  address: 

General  Counsel 
USAMC 

5(X)1  Eisenhower  Avenue 
Alexandria,  VA  22333 
Telephone:  .^rea  Code  202/274-8046 

Notification  procedure: 

Information  may  be  obtained  from  the  SYSMANAGER. 

Record  access  procedures: 

Only  those  records  submitted  by  the  individual  are  maintained  and 
are  available  in  the  Office  of  the  General  Counsel,  USAMC  for  the 
individual  to  review.  Each  individual’s  travel  order  or  Department  of 
Defense  pass  is  checked  to  verify  identity.  The  Career  Program 
Manager  is  authorized  to  give  access  to  records.  The  address  is: 
Career  Program  Manager 
Office  of  the  General  Counsel 
USAMC 

5001  Eisenhower  Avenue 
Alexandria,  VA  22333 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  for  contesting  contents  and 
appealing  initial  determinations  may  be  obtained  from  the  SYSMAN¬ 
AGER. 

Record  source  categories: 

Information  is  obtained  from  educational  institutions,  state  bar  as¬ 
sociations,  previous  employers,  prospective  employers,  and  individ¬ 
uals  whose  names  have  been  furnished  as  references. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

AOSll.OSbDAEN 

System  name: 

811.05  Occupational  Inventory  Files 

System  location: 

Office  of  General  Counsel,  Office,  Chief  of  Engineers  (DAEN- 
GCZ-B),  Headquarters,  Department  of  the  Army,  Washington,  DC 
20314. 

Categories  of  individuals  covered  by  the  system: 

All  attorneys  employed  by  the  Corps  of  Engineers. 

Categories  of  records  in  the  system: 
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File  contains  individual’s  application  for  attorney  employment, 
school  transcript,  bar  admission  certificate,  references,  evaluation  by 
superior.  Standard  Form  SO. 

Authority  for  maintenance  of  the  system: 

Title  44  U.S.C..  Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Office  of  General  Counsel;  Used  as  a  basis  for  determining  promo¬ 
tion  and  reassignment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrierability: 

Filed  alphabetically  by  last  name  of  individual. 

Safeguards: 

Building  has  security  guards.  Records  are  maintained  in  locked 
files  accessible  only  to  authorized  personnel. 

Retention  and  disposal: 

Destroyed  2  years  after  individual  is  no  longer  eligible  for  consid¬ 
eration  fur  promotion  or  reassignment. 

System  managerfs)  and  address: 

General  Counsel,  Office  of  Chief  of  Engineers.  Forrestal  Building, 
1000  Independence  Avenue,  SW,  Washington,  DC  20314. 

Notification  procedure: 

Information  may  be  obtained  from: 

OCE  (DAEN-GCZ-A) 

Room  4A213 
Forrestal  Building 
Washington,  E>C  20314 
Telephone:  Area  Code  202/693-3047 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  Office  of  General 
Counsel  Chief  of  Engineers  (DAEN-GCK),  Room  4A169,  Forrestal 
Building.  Washington,  DC  20314. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

Previous  employers,  educational  institutions  and  bar  associations. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0811.06DAPE 

System  name: 

811.06  Referral  Program  for  NAF  Employees 

System  location: 

Primary  System:  Nonappropriated  Fund  (NAF)  Branch,  Proce¬ 
dures  and  Regulations  Division,  Deputy  Chief  of  Staff  for  Personnel 
(DCSPER)  (Civilian  Personnel),  Department  of  the  Army  (DA). 

Categories  of  individuals  covered  by  the  system: 

Individuak  who  register  in  the  NAF  Referral  Program. 

Categories  of  records  in  the  system: 

File  contains  individuals’  applications  for  employment,  requests 
and  referral  lists  to  fill  vacant  positions,  and  related  correspondence 
between  the  DCSPER  NAF  Branch,  field  activities  (servicing  civil¬ 
ian  personnel  offices  and  NAF  activities),  and  individual  applicants. 

Authority  for  maintenance  of  the  system: 

Title  S  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Serves  as  an  applicant  and  referral  file  for  currently  registered 
NAF  employees;  used  to  determine  qualifications,  availability,  and 
mobility  of  employees  for  existing  and  future  vacancies  in  the  United 
States  and  foreign  locations  and  to  produce  referral  lists  of  qualified 
employees.  Information  from  records  is  used  in  preparing  reports, 
replying  to  correspondence,  responding  to  ret^uests  from  courts  and 
regulatory  bodies  and  executing  statutory  requirements  such  as  Free¬ 
dom  of  Information  Act. 

Department  of  the  Army  Staff  agencies  and  commands:  To  select 
individuals  for  existing  vacancies,  process  related  personnel  actions, 
respond  to  grievances  and  complaints  related  to  questions  of  qualifi¬ 
cation  determination  and  nonselection  to  specific  positions. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  by  occupational  file  and  series  and  therein  alphabetically  by 
last  name  of  applicant. 

Safeguards: 

Building  employs  security  guards.  Records  are  maintained  in  steel 
file  cabinets  in  areas  accessible  only  to  authorized  personnel. 

Retention  and  disposal: 

Application  is  retained  in  the  active  file  as  long  as  the  individual  is 
employed,  unless  he  requests  that  it  be  return^.  Applications  are 
placed  in  the  inactive  file  for  I  year  after  the  employee’s  separation. 
Requests  for  and  referral  lists  are  maintained  in  the  active  file  for  2 
years  from  the  date  of  the  request.  Records  are  destroyed  after 
expiration  of  the  1  or  2  year  time  limitations,  respectively. 

System  managerfs)  and  address: 

NAF  Branch,  Procedures  and  Regulations  Division,  DCSPER  (Ci¬ 
vilian  Personnel),  Headquarters,  Department  of  the  Army,  (HQDA), 
The  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQDA  (DAPE-CPR-NAF) 

Pentagon,  Washington,  DC  20310 
Telephone:  Area  Code  202/697-2204 

Record  access  procedures: 

Requests  from  individuals  should  be  addres.sed  to:  HQDA. 
(DAPE-CPR-NAF),  The  PenUgon,  Washington,  DC  20310. 

Written  requests  from  individuals  should  contain  the  full  name  of 
the  r^uester,  current  address  and  telephone  number,  a  specific  de¬ 
scription  of.  the  information/records  sought,  and  if  previous  corre¬ 
spondence  was  involved,  the  subject  and  date  thereof. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification  such  as:  driver’s  license,  employing  office’s 
identification  card,  and  furnish  verbal  information  that  can  be  veri¬ 
fied  from  his  case  file. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  of  the  records  and,  apr 
pealing  initial  determinations  may  be  obtained  from  HQDA  (DAPE- 
CP),  W'ashington,  DC  20310. 

Record  source  categories: 

Applications  submitted  by  individual  employees,  requests  for  refer¬ 
ral  lists  submitted  by  servicing  civilian  personnel  offices,  referral  lists 
furnished  by  DAPE-CPR-NAF,  and  related  correspondence. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0812.04DAPE 

System  name: 

812.04  NAF  Complaint,  Appeal  &  Grievance  Case  Files 

System  location: 

Files  on  cases  which  have  reached  the  formal  investigative  stage 
are  maintained  at  Headquarters,  Department  of  the  Army,  (HQDA), 
Washington,  DC  20310,  ATTN:  PECA.  Copies  of  these  files  are 
maintained  in  decentralized  area  Appellate  Review  Offices.  Files  on  . 
cases  in  the  informal  stages  and  cases  which  have  not  reached  the 
formal  investigative  stage  are  maintained  within  either  the  Equal 
Enmioyment  Opportunity  Office  or  the  servicing  Civilian  Personnel 
Office  of  the  appropriate  installation  or  activity.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  Appen¬ 
dix. 

Categories  of  individuals  covered  by  the  system: 

Any  individual  who  has  applied  for  employment  with,  is  employed 
by  or  was  employed  by  a  nonappropriated  fund  (NAF)  instrumentali¬ 
ty  within  Department  of  the  Army  (DA)  and  who  has  filed  (individ¬ 
ually  or  collectively)  a  complaint,  grievance  or  appeal. 

Categories  of  records  in  the  system: 

Records  may  contain  any  and  all  material  pertaining  to  employ¬ 
ment  practices  or  working  conditions  which  are  the  subject  of  the 
complaint,  grievance  or  appeal.  The  file  may  contain,  but  is  not 
limited  to,  copies  of  employment  and  pay  documents,  statements  of 
knowledgeable  parties,  exhibits,  and  investigative  reports. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 
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Routine  uses  of  records  muintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Installations  and  activities  use  these  records  to  investigate,  resolve 
and/or  adjudicate  complaints,  grievances  and  appeals.  DA  Staff 
agencies  and  commands  use  these  records  to  investigate,  resolve  and/ 
or  adjudicate  complaints,  grievances,  and  appeals.  Federal  agencies, 
including  General  Accounting  Office,  General  Services  Administra¬ 
tion,  Civil  Service  Commission,  Department  of  Labor,  and  Depart¬ 
ment  of  Justice  use  these  records  to  resolve  and/or  adjudicate  mat¬ 
ters  falling  within  their  jurisdiction.  Information  from  the  records  is 
used  in  preparing  reports,  replying  to  correspondence,  responding  to 
requests  from  courts  and  regulatory  bodies,  and  executing  statutory 
requirements  such  as  Freedom  of  Information  Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  chronologically  by  geographical  area.  Cross  indexed  by 
alpha  listing  of  last  name  (or  filed  alphabetically  by  last  name); 
retrieved  manually. 

Safeguards: 

Storage  area  restricted  to  authorized  personnel  only  and  the  docu¬ 
ments  treated  as  FOR  OFFICIAL  USE  ONLY  records. 

Retention  and  disposal: 

Records  are  retained  in  an  active  file  for  a  period  of  3  years  at  DA 
and  area  offices  and  then  destroyed.  Retained  in  active  file  for  5 
years  at  activity  level. 

System  managerfs)  and  address; 

The  Deputy  Chief  of  Staff  for  Personnel,  DA,  The  Pentagon, 
Washington,  DC  20310. 

Notifi  :atk>a  procedure: 

Irformation  may  be  obtained  from: 

HQDA  (PECA) 

V.'.-ishingt(/n,  DC  2G310 
Telephone:  Area  Cixle  202/693-1596 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  HQDA, 
(PECA),  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name, 
current  address  and  telephone  number  of  the  requester  and  the 
docket  number  (if  available)  of  the  file  reriuested. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification;  that  is,  driver’s  license,  employing  office's 
identification  card,  including  verba!  information  that  can  be  verified 
with  his  ’case’  folder. 

Coatesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  HQDA  (DAPE-CP)  Washing¬ 
ton,  DC  20310. 

Record  source  categories: 

Official  personnel  a.nd  pay  records,  parties,  witnesses,  and  persons 
having  knowledge  or  maintaining  relevant  evidentiary  material  per¬ 
taining  to  the  complaint,  grievance  or  appeal. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0814.02aDAPE 

System  name: 

814.C2  Labor  Management  Relations  Records  System 

System  locatiGn: 

Civilian  Personnel  Office  servicing  the  Department  of  the  Army 
(DA)  activity/installation. 

Categories  of  individuals  cohered  by  the  system: 

Civilian  employees  paid  from  appropriated  and  non-appropriated 
funds,  w  ho  are  involved  in  a  grievance  which  has  been  referred  to  an 
arbitrator  for  resolution:  civilian  employees  involved  in  the  filing  of 
an  unfair  labor  practice  complaint  which  has  been  referred  to  the 
Assistant  Secretary  of  Labor-Management  Relations;  union  officials; 
union  stewards;  and  represenutives. 

Categories  of  records  in  the  system: 

Records  comprise;  manual  files,  maintained  in  paper  folders,  filed 
by  type  of  case  and  case  number  (not  individual).  Folder  contains  all 
information  pertaining  to  a  specific  arbitration  case  or  specific  unfair 
labor  practice  with  w’hich  the  DA  has  dealings;  field  activities  main¬ 
tain  manual  roster  of  local  union  officials  and  union  stewards. 


Authority  for  maintenance  of  the  system: 

Executive  Order  11491,  as  amended  ’Labor-Management  Relations 
in  the  Federal  Service’. 

Routine  uses  of  records  maintained  in  the  syrstem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  the  DA  in  the  performance  of  their 
official  duties  relat^  to  the  Labor-  Management  Relations  Program, 
e.g.,  administration/  implementation  of  arbitration  awards,  interpreta¬ 
tion  of  the  Executive  Order  through  3rd  party  case  decisions;  nation¬ 
al  consultation  and  other  dealings  with  the  recognized  unions. 

Representatives  of  the  United  States  Civil  Service  Commission  on 
matters  relating  to  the  inspection,  survey,  audit,  or  evaluation  of 
Civilian  Personnel  Management  Programs. 

The  Comptroller  General  or  any  of  his  authorized  representatives, 
in  the  course  of  the  performance  of  duties  of  the  GeneraJ  Accounting 
Office  relating  to  the  Labor  Management  Relations  Program. 

Officials  and  employees  of  other  components  of  the  DA  in  the 
performance  of  their  official  duties  relat^  to  the  administration  of 
the  Labor-Management  Relations  Program.  A  duly  appointed  hear¬ 
ing  examiner  or  arbitrator  for  the  purpose  of  conducting  a  hearing  in 
connection  with  an  employee’s  grievance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
.disposing  of  records  in  the  system: 

Storage: 

Manual  records  are  stored  in  paper  folders. 

Retrievability: 

Manual  records  are  retrieved  by  case  subject,  case  number,  and/  or 
individual  employee  names. 

Safeguards: 

All  manual  files  are  accessible  only  to  authorized  personnel  having 
a  need-to-know. 

Retention  and  di.^posal: 

Case  files  are  permanently  maintained.  Union  official  rosters  are 
normally  destroyed  after  a  new  roster  has  been  established. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff  for  Personnel.  Director  of  Civilian  Person¬ 
nel,  Headquarters,  DA,  Washington,  DC  20310.  W'ashington,  DC 
20310. 

Notification  procedure: 

Request  by  correspondence  should  be  addressed  to  Civilian  Per¬ 
sonnel  Office  of  Army  activity/instailation.  Tlie  letter  should  contain 
the  full  name,  social  security  number,  and  signature  of  the  requester. 
The  individual  may  visit  the  DA  activity  at  which  he/she  is  em¬ 
ployed.  In  the  event  requester  is  unable  to  obtain  information,  con¬ 
tact  DA  Privacy  Review  Board,  Washington,  DC  20310. 

Record  access  procedures: 

The  Army’s  rules  for  access  to  records  may  be  obtained  from  the 
SYSMANAGER. 

Contesting  record  procedures: 

The  AriTiy’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  by  the  individual  concerned  may 
be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Servicing  civilian  personnel  offices;  arbitrator's  office;  office  of  the 
Assistant  Secretary  of  Labor-Management  Relations;  union  headquar¬ 
ters  offices. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0902.07aDASG 

Sj’stem  name: 

902.07  Medical  Regulating  Files 

System  location: 

Primpry  System;  Armed  Services  Medical  Regulating  Office 
(AS.MRO),  Office  of  the  Surgeon  General,  Department  of  the  Army 
(DA),  Washington,  DC,  20310. 

Decentralized  Segments:  United  States  (US)  Government  medical 
treatment  facilities,  evacuation  units  and  medical  regulating  offices. 

Categories  of  individuals  covered  by  the  system: 

Any  patient  requiring  transfer  to  another  medical  treatment  facility 
who  is  reported  to  ASMRO  by  US  Government  medical  treatment 
facilities  for  designation  of  the  receiving  medical  facility. 

Categories  of  records  in  the  system: 

File  contains  information  reported  by  the  transferring  medical 
treatment  facility  and  includes,  but  is  not  limited  to,  patient  identity. 
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service  affiliation  and  grade  or  status,  sex,  medical  diagnoses,  medical 
condition,  special  procedures  or  requirements  needed,  medical  spe¬ 
cialties  required,  administrative  considerations,  personal  consider¬ 
ations,  the  patient’s  home  town  and/or  duty  station  and  other  infor- 
matftin  having  an  effect  on  the  transfer. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

ASMRO:  To  properly  determine  the  appropriate  medical  treat¬ 
ment  facility  to  which  the  reported  patient  will  be  transferred;  to 
notify  the  reporting  US  Government  medical  treatment  facility  of  the 
transfer  destination;  to  notify  the  receiving  medical  treatment  facility 
of  the  transfer;  .to  notify  evacuation  units,  medical  regulating  offices 
and  other  government  offices  for  official  reasons;  to  evaluate  the 
effectiveness  of  reported  information;  to  establish  further  the  specific 
needs  of  the  reported  patient;  for  statistical  purposes;  and  when 
required  by  law  and  official  purposes. 

US  Government  medical  treatment  facilities-evacuation  units  and 
medical  regulating  offices  for  official  purposes  concerned  with,  but 
not  limited  to,  the  transfer  of  the  patient. 

Record  of  the  identity,  diagnosis,  prognosis,  or  treatment  of  any 
client/patient,  irrespwtive  of  whether  or  when  he  ceases  to  be  a 
client/patient,  maintained  in  connection  with  the  performance  of  any 
alcohol  or  drug  abuse  prevention  and  treatment  function  conducted, 
regulated,  or  directly  or  indirectly  assisted  by  any  department  or 
agency  of  the  United  States,  shall,  except  as  provided  therein,  be 
confidential  and  be  disclosed  only  for  the  purposes  and  under  the 
circumstances  expressly  authorized  in  Title  21  U.S.C.,  Section  1175. 
This  statute  takes  prec^ence  over  the  Privacy  Act  of  1974,  in  regard 
to  accessibility  of  such  records  except  to  the  individual  to  whom  the 
record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage: 

Paper  records  in  file  folders  and  on  index  cards. 

RetrieTability: 

File  alphabetically  and  by  ASMRO  control  number. 

Safeguards: 

Buildings  employ  security  guards.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel  who  are  properly  screened 
and  trained. 

Retention  and  disposal: 

Destroyed  1  year  following  the  end  of  the  calendar  year  in  which 
the  patient  was  reported  to  ASMRO. 

System  managerts)  and  address: 

Director,  ASMRO,  Office  of  the  Surgeon  General,  DA,  Room 
1E641,  The  Pentagon,  Washington  DC  20310;  Commanders  of  US 
Government  medical  treatment  facilities,  evacuation  units  and  medi¬ 
cal  regulating  offices. 

Notification  procedure: 

Information  may  be  obtained  from  SYSMANAGER  or  from  the 
patient  administrator  of  US  Government  medical  treatment  facilities 
reporting  patient  to  ASMRO. 

Written  requests  should  include  full  name  of  patient,  rank  or  status 
and  parent  service,  approximate  date  of  transfer,  medical  treatment 
facility  from  which  transferred  and  current  address  of  the  individual 
making  request. 

For  personal  visits,  requester  must  provide  acceptable  identifica¬ 
tion  such  as  military  identification  card,  social  security  card  or  driv¬ 
er’s  license. 

Record  access  procedures; 

Requests  from  individuals  should  be  addressed  to  Director, 
ASMRO,  Office  of  the  Surgeon  General,  DA,  Room  1E641,  The 
Pentagon,  Washington  DC  20310,  telephone;  Area  Code  202/695- 
9118,  or  to  Patient  Administrator  at  US  Government  medical  treat¬ 
ment  facilities  reporting  patients  to  ASMRO.  The  official  mailing 
addres.ses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  Army  system  notices. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21. 

Record  source  categories: 

Information  provided  by  transferring  and  receiving  medical  treat¬ 
ment  facilities,  medical  regulating  omces,  evacuation  offices,  and 


other  US  Government  offices,  agencies  and  commands  having  infor¬ 
mation  bearing  on  a  patient  transfer. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0903.07DASG 

System  name: 

903.07  Entrance  Medical  Examination  Files 

System  location: 

Primary  System:  Armed  Forces  Examining  and  Entrance  Stations 
(AFEES); 

Decentralized  Segments:  Health  Services  Command,  Department 
of  the  Army;  Military  department  receiving  recruits;  and  Selective 
Service  States  Boards  concerned. 

Categories  of  individuals  covered  by  the  system: 

Applicants  and  registrants  for  United  States  military  service. 

Categories  of  records  in  the  system: 

File  contains  reports  of  medical  examination  and  history,  related 
documents  and  medical  evaluation  results. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Armed  Forces  Examining  and  Entrance  Stations:  To  record  results 
of  medical  evaluation  for  military  service. 

Health  Services  Command:  To  identify  medical  conditions  which 
are  causes  of  rejection  for  military  service;  to  assess  health  quality 
distribution  of  recruited  personnel;  and  to  evaluate  effectiveness  of 
procurement  medical  standards. 

Military  departments:  To  properly  assign  and  utilize  recruits. 

Selective  Service  State  Boards:  To  note  disposition  of  registrant. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievabillty: 

Filed  alphabetically  by  date. 

Safeguards: 

Buildings  employ  security  guards.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel  that  are  properly  screened 
and  trained. 

Retention  and  disposal: 

Records  of  individuals  accepted  for  military  service:  Armed 
Forces  Examining  Stations:  records  are  destroyed  after  3  years;  Mili¬ 
tary  departments  concerned:  records  are  retained  as  permanent  rec¬ 
ords.  Tliey  are  retained  in  active  file  during  term  of  service,  then 
retired  to  National  Personnel  Records  Center,  1 1 1  Winnebago  St.,  St. 
Louis,  MO  63118. 

Records  of  individuals  rejected  for  military  service:  records  used  in 
statistical  analyses  are  destroyed  after  2  years,  other  records  are 
destroyed  after  1  year.  Earlier  destruction  is  authorized. 

System  managerts)  and  address: 

The  Surgeon  General,  Headquarters,  Department  of  the  Army 
(HQDA),  The  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  by  written  request  to: 

HQDA  (DASG-AOM) 

Room  2D453 
The  Pentagon 
Washington,  DC  20310 

Record  access  procedures: 

Requests  should  be  addressed  to:  Office  of  The  Surgeon  General. 
HQDA  (DASG-.AOM),  Room  2D453,  The  Pentagon,  Washington, 
DC  20310. 

All  requests  should  be  written  since  files  are  not  stored  in  HQDA. 
If  telephone  conversation  is  desired,  at  the  expense  of  the  inquirer, 
area  code  and  telephone  number  should  be  furnished. 

Personal  visits  by  the  individual  requesting  access  may  be  arranged 
only  with  the  official  assigned  to  respond  to  a  written  request. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  official 
responding  to  a  written  request. 

Record  source  categories; 

Armed  Forces  Examining  and  Entrance  Stations. 
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Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0904.01aHSC 

System  name: 

904.01  Medical  Care  Inquiry  Files 

System  location: 

Headquarters,  United  States  Army  Health  Services  Command 
(HSC),  (HSCM-A),  Ft  Sam  Houston,  TX  78234. 

Categories  of  individuals  covered  by  the  system: 

Active  duty  and  Reserve  component  members  of  the  Army  whose 
medical  treatment,  entitlement  to  medical  care  from  civilian  sources 
and  elrgibility  for  payment  of  medical  claims  have  been  questioned. 

Categories  of  records  in  the  system: 

Files  contain  documents  reflecting  inquiries  from  members  of  Con¬ 
gress,  private  individuals,  civilian  sources  of  care,  for  nonprivileged 
information  conceriiiiig  medical  treatment,  entitlement  to  medical 
care,  payment  of  medical  claims. 

Flic  includes  copies  of  some  medical  records.  Line  of  Duty  Deter¬ 
minations  and  similar  or  related  documents. 

Authority  for  maintenance  of  the  system: 

Title  5  LI  S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  tlie  system,  including  catego¬ 
ries  of  users  ar.d  the  purposes  of  snch  uses: 

Used  by  HSC  to  facilitate  and  control  processing  and  adjudication 
of  claims  requests  until  such  claims  have  either  been  paid  or  disap¬ 
proved  for  payment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

RetrievabiL’ty: 

Filed  alphabetically  by  name  of  individual  claimant. 

Safeguards: 

Building  is  secured  after  duty  hours.  During  duty  hours,  files  are 
controlled  through  visual  observation. 

Retention  and  disposal: 

Records  are  retained  for  6  years  and  then  destroyed. 

System  managers)  and  address: 

Commander,  HSC,  Ft  Sam  Houston,  TX  78234. 

Notification  procedure: 

Information  may  be  obtained  by  written  request  to  Commander, 
HSC.  AT TN:  HSCM-A,  Ft  Sam  Houston,  TX  78234. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commander, 
HSC,  ATTN:  HSCM-A,  Ft  Sam  Houston,  TX  67234. 

Written  requests  fur  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  and  give  some  verbal  information  that  could 
be  verified  with  his  case  folder. 

Contesting  record  proeednres: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

Individual’s  health  claim  records,  reports  received  from  civilian 
physicians  and  similar  or  related  documents. 

Systems  exemptc  d  from  certain  provisions  of  the  act: 

None 

A0905.03USARLUR 

Sy  stem  name: 

905.03  Claims  Inventory  of  Active  Claims  for  Medical  Care  under 
CHAMPUS 

System  location: 

Headquarters  (HQ),  United  States  (US)  Army  Medical  Command, 
Europe  (USAMEDCOMEUR),  ATTN:  Executive  Director,  Office 
of  Civilian  Health  and  Medical  Program  of  the  Uniformed  Services, 
Heidelberg,  Federal  Republic  of  Germany. 

Categories  of  individuals  covered  by  the  system: 

All  eligible  Civilian  Health  and  Medical  Program  of  the  Uni¬ 
formed  &rvices  (CHAMPUS)  beneficiaries,  i.e.,  retired  members  of 


the  Forces  who  are  not  entitled  to  hospital  insurance  benefits  under 
social  security,  spouses  and  children  of  retired  or  deceased  service 
members,  and  spou.ses  and  children  of  active  duty  members  residing 
both  with  and  apart  from  duty  member. 

Categories  of  records  in  the  system: 

Names  of  claimants  (beneficiaries  of  CHAMPUS).  Lists  contain 
names,  social  security  number,  date  applications  for  medical  care  are 
received,  assigned  claim  number,  number  of  days  of  treatment,  type 
of  treatment,  and  costs  of  medical  care  to  be  paid  from  CHAMF^S 
Funds. 

Authority  for  maintenance  of  the  sy'stem: 

Dependents  Medical  Act,  Title  10,  U.S.C.,  Sections  1079-1087,  as 
amended  by  the  Military  Medical  Benefits  Amendments  of  1966 
(Public  Law  89-614). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  Office  of  CHAMPUS.  USAMEDCOMEUR.  to  facilitate 
and  control  processing  and  adjudication  of  claims  until  such  claims 
arc  paid. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Tapes  stored  in  cabinets  by  system  or  program  number. 

Paper  listings  stored  in  file  cabinets. 

Retrievability: 

Numerically  by  locally  devised  alphabetical-numerical  code  combi¬ 
nation. 

Safeguards: 

Room  is  secured  by  locked  doors.  Office  is  checked  nightly  by 
staff  duty  personnel.  Individuals  employed  in  data  use  are  given 
orientations  as  to  sensitivity  of  personal  information  and  the  obliga¬ 
tion  to  protect  documents. 

Retention  and  disposal: 

Master  program  file  is  retained  indefinitely.  All  other  tapes  erased 
45  days  from  date  printout  is  produced. 

Printout  is  destroyed  by  shredding  after  I  year. 

System  managerts)  and  address: 

Executive  Director,  Office  of  CHAMPUS,  USAMEDCOMEUR, 
Army  Post  Office  (ATO)  New  York  09403. 

Notification  procedure: 

Information  may  be  obtained  by  writing  to  Commander,  US  Army 
Medical  Command,  Europe,  ATTN:  Executive  Director,  Office  of 
CHAMPUS.  APO  09403. 

Record  access  procedures: 

Persons  desiring  access  to  information  may  contact  Commander: 
USAMEDCOMEUR;  ATTN:  Executive  Director.  Office  of  CHAM¬ 
PUS;  APO  09403;  Telephone:  MEDCOMEUR  2122,  x840  or  x661. 

Contesting  record  procedures: 

Procedures  for  access  to  records  and  for  contesting  contents  and 
appealing  initial  determinations  may  be  obtained  from  Commander. 
USAMEDCOMEUR,  ATTN:  Executive  Director.  Office  of  CHAM¬ 
PUS,  APO  09403. 

Record  source  categories: 

Applications  by  beneficiaries  of  CHAMPUS  and  information  from 
medical  facilities  or  physicians  that  have  provided  prior  medical  care. 

Systems  exempted  from  certain  provisions  of  the  act: 

'  None 

A0905.04USAREUR 

System  name: 

905.04  Cross  Reference  List  Report  of  Claims  for  CHAMPUS 

System  location: 

Headquarters,  United  States  Army  Medical  Command,  Europe, 
(USAMEDCOMEUR).  ATTN:  Executive  Director,  Office  of  Civil- 
ian  Health  and  Medicsd  Program  of  the  Uniformed  S>ervices  (CHAM¬ 
PUS),  Heidelberg,  Federal  Republic  of  Germany. 

Categories  of  individuals  covered  by  the  system: 

All  eligible  CHAMPUS  beneficiaries,  i.e.,  retired  members  of  the 
Forces  who  are  not  entitled  to  hospital  insurance  benefits  under 
social  security,  spouses  and  children  of  retired  or  deceased  service 
members,  and  spouses  and  children  of  active  duty  members  residing 
both  with  and  apart  from  duty  member. 

Categories  of  records  in  the  system: 


! 
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List  of  all  active  claims  for  medical  care  in  process,  listing  names, 
social  security  number  of  patients  and  sponsors,  date  claims  received, 
and  if  applicable,  the  date  claim  was  paid  and  amount. 

Authority  for  maintenance  of  the  system: 

Dependents  Medical  Act,  Title  10,  U.S.C.,  Sections  1079-1087,  as 
amended  by  the  Military  Medical  Benefits  Amendments  of  1966 
(Public  Law  89-614). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  Office  of  CHAMPUS,  USAMEDCOMEUR,  to  faciliute 
and  control  processing  and  adjudication  of  claims.  Also  used  to 
accumulate  dollar  figures  to  be  used  for  program  funding. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Tapes  stored  in  cabinets  by  system  or  program  number. 

Paper  listing  stored  in  file  cabinets. 

Retrierability: 

Alphabetical  by  name  of  claimants. 

Safeguards: 

Room  is  secured  by  locked  doors.  Office  is  checked  nightly  by 
staff  duty  personnel.  Individuals  employed  in  data  use  are  given 
orienutions  as  to  sensitivity  of  personal  information  and  the  obliga¬ 
tion  to  protect  documents. 

Retention  and  disposal: 

Printout  is  destroyed  by  shredding  after  1  year. 

Automated  tapes  retained  indefinitely  pending  Department  of  De¬ 
fense  decision. 

System  manageris)  and  address; 

Executive  Director,  Office  of  CHAMPUS,  USAMEDCOMEUR, 
Army  Post  Office  (ATO),  New  York  09403. 

Notification  procedure: 

Information  may  be  obtained  by  writing  to  Commander,  US  Army 
Medical  Command,  Europe,  ATTN:  Executive  Director,  Office  of 
CHAMPUS,  APO  09403. 

Record  access  procedures: 

Persons  desiring  access  to  information  may  contact  Commander; 
USAMEDCOMEUR;  ATTN:  Executive  Director,  Office  of  CHAM¬ 
PUS;  APO  09403;  Telephone:  MEDCOMEUR  2122,  x  840  or  x  661. 

Contesting  record  procedures: 

Procedures  for  access  to  records  and  for  contesting  contents  and 
appealing  initial  determinations  may  be  obtained  from  Commander, 
USAMEDCOMEUR,  ATTN:  Executive  Director,  Office  of  CHAM¬ 
PUS,  APO  09403. 

Record  source  categories: 

Applications  by  beneficiaries  of  CHAMPUS  and  information  from 
medical  facilities  or  physicians  that  have  provided  prior  medical  care. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0905.05aUS.MACrHAI 

System  name: 

905.05  Active  Claims  for  Medical  Care  Provided  under  CHAM¬ 
PUS  File 

System  location: 

Headquarters,  United  States  (US)  Army  Medical  Department  Ac¬ 
tivity  (MEDDAC),  ATTN:  Chief,  Patient  Administration  Division, 
Civilian  Health  and  Medical  Program  of  the  Uniformed  Services 
(CHAMPUS)  Officer,  Bangkok,  Thailand. 

Categories  of  individuals  covered  by  the  system: 

All  eligible  CHAMPUS  beneficiaries,  i.e.,  retired  members  of  the 
Uniformed  Services  who  are  not  entitled  to  hospital  insurance  bene¬ 
fits  under  social  security,  spouses  and  children  of  retired  or  deceased 
service  members,  and  spouses  and  children  of  active  duty  members 
residing  both  with  and  apart  from  duty  member. 

Categories  of  records  in  the  system: 

File  contains  documents  relating  to  medical  care  obtained  by 
CHAMPUS  beneficiaries  from  civilian  sources  at  US  government 
expense.  Included  are  forms  completed  by  military  and  civilian  medi¬ 
cal  treatment  facilities  and  practitioners,  billings  received  from  civil¬ 
ian  sources,  forms  completed  by  the  patient  or  sponsor,  and  related 
documents. 

Authority  for  maiotcnaace  of  the  system: 


Dependents  Medical  Act,  Title  10,  U.S.C..  Sections  1079-1087,  as 
amended  by  the  Military  Benefits  Amendments  of  1966  (Public  Law 
89-614). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  Patient  Administration  Division,  US  Army  MEDDAC, 
Bangkok,  Thailand,  to  facilitate  and  control  processing  and  adjudica¬ 
tion  of  claims  submitted  by  beneficiaries  for  care  provided  under 
CHAMPUS. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  CHAMPUS  case  number  and  year. 

Safeguards: 

Maintained  in  metal  filmg  cabinets.  Room  is  secured  by  locked 
doors.  Office  is  checked  nightly  by  staff  duty  personnel.  Individuals 
employed  in  data  use  are  given  orientations  as  to  sensitivity  of  per¬ 
sonal  information  and  the  obligation  to  protect  documents. 

Retention  and  disposal: 

Records  are  retained  for  3  years  then  destroyed. 

System  manager(s)  and  address: 

Chief,  Patient  Administration  Division  (CHAMPUS  Office),  USA 
MEDDAC,  Thailand,  Army  Post  Office  (APO)  San  Francisco 
96346. 

Nutification  procedure: 

Information  may  be  obtained  by  w  riting  to  Commander,  US  Army 
MEDDAC  Thailand,  ATTN:  CHAMPUS  Officer,  APO  96346 

Record  access  procedures: 

See  NOTIFICATION 

Contesting  record  procedures: 

Procedures  for  access  to  records  and  for  contesting  contents  and 
appealing  initial  determinations  may  be  obtained  from  Commander, 
USA  MEDDAC.  Thailand,  ATTN:  CHAMPUS  Officer,  APO 
96346. 

Record  source  categories: 

Applications  by  beneficiaries  of  CHAMPUS  and  information  from 
medical  facilities  or  physicians  that  have  provided  prior  medical  care. 

Systems  exempted  frem  certain  provisions  of  the  act: 

None 

A0906.01DASG 

System  name: 

906.01  Medical  Review  Files 

System  locatiun: 

Office  of  The  Surgeon  General,  Headquarters,  Department  of  the 
Army  (HQDA),  The  Pentagon,  Washington;  DC  20310. 

Categories  of  individuals  covered  by  the  system: 

Applicants  and  registrants  who  are  being  considered  for  Army 
service  and  whose  medical  fitness  is  questionable;  Army  members 
being  considered  for  continuance  in  service,  promotion,  special  as¬ 
signment,  or  separation  whose  medical  fitness  is  questioned  either  by 
the  medical  evaluating  authority  or  by  the  individual. 

Categories  of  records  in  the  system: 

Files  contain  documents  relating  to  medical  fitness  of  individuals 
for  appointment,  enlistment,  retention  in  service,  promotion,  special 
assignment,  or  separation.  Included  are  reports  of  medical  examina¬ 
tion  and  evaluation,  psychological  evaluation  reports,  and  similar  or 
related  documents. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301  and  Title  10  U.S.C.,  Section  1071. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  evaluate  medical  fitness  of  marginally  qualified  personnel  for 
Army  program  with  strict  regard  to  established  medical  standards. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retries  ability: 

Filed  alphabetically  by  file  number  and  year. 

Safeguards: 
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Buildings  employ  security  guards.  Records  are  maintained  in  areas 
accessible  only  to  authorize  personnel  who  are  properly  screened 
and  trained. 

ReteatuM  and  disposal: 

Records  are  retained  for  3  years  and  destroyed. 

System  managerts)  and  address: 

The  Surgeon  General,  HQDA,  The  Pentagon,  Washington,  DC 
20310. 

Notification  procedure: 

Infonnation  mav  be  obtained  by  written  request  to: 

'  HQDA  (DASG-AOM) 

Room  2D453 
The  Pentagon 
Washington,  E>C  2031C 

Record  access  procedures: 

Requests  should  be  addressed  to:  Office  of  The  Surgeon  General, 
HODA,  (DASG-AOM),  Room  2D453,  The  Pentagon,  Washington, 
DC  20310. 

All  requests  should  lx  written  since  files  are  not  stored  in  HQDA. 
If  telephone  conversation  is  desired,  at  the  expense  of  the  inquirer. 
Area  Code  and  telephone  number  should  be  furnished. 

Personal  visits  by  the  individual  requesting  access  may  be  arranged 
only  with  the  official  assigned  to  respond  to  a  written  request. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  official 
responding  to  a  written  request.  . 

Record  source  categories: 

Clinical  records,  health  records,  medical  boards,  reports  received 
from  civilian  physicians,  and  consultation  reports. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0906.02DASG 

System  name: 

906.02  Mental  Competency  Review  Files 

System  location: 

Primary  System:  United  States  Army  Finance  Center  (USAFC), 
Indianapolis,  IN  46249. 

Decentralized  Segments:  Office  of  The  Surgeon  General  (OTSG), 
Department  of  the  Army;  US  Army  Health  Services  Command 
(HSeX  Ft  Sam  Houston,  TX;  Medical  center  or  hospital  where 
determination  is  made. 

Categories  of  individuals  covered  by  the  system: 

Retired  members  of  the  US  Army  whose  mental  competency  has 
been 'reviewed  by  a  medical  board. 

Categories  of  records  in  the  system: 

File  contains  requests  for  competency  determinations;  medical 
board  proceedings;  correspondence  between  USAFC  and  OTSG  and 
HSC;  appointments  of  guardians;  and  selected  documents. 

Authority  for  maintenance  of  the  system: 

Title  37  U.S.C,  Section  601,  Payments  to  Mentally  Incompetent 
Persons;  Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

USAFC:  To  determine  degree  and  ability  of  retired  Army  military 
personnel  to  use  their  ment^  faculties  in  handling  financial  matters. 

OTSG:  To  process  and  review  mental  competency  determinations 
of  retired  Army  military  personnel  located  outside  jurisdiction  of 
HSC,  when  requested  by  USAFC. 

HSC:  To  process  and  review  mental  competency  determinations  of 
retired  Army  military  personnel  located  within  jurisdiction  of  HSC, 
when  requested  by  USAFC. 

Medical  center  or  hospital  where  determination  is  made:  To  hold 
medical  board  on  retired  Army  personnel  when  requested  by  OTSG 
or  HSC. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name. 

Safeguards: 

Buildings  employ  security  guards.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel. 


Retention  and  disposal: 

Records  arc  destroyed  after  2  years. 

System  manager(s)  and  address: 

USAFC,  Retired  Pay  Division,  Indianapolis,  IN  46249. 

Notification  procedure: 

Information  may  be  obtained  from: 

Commander,  Finance  Center,  US  Army 
Retired  Pay  Division 
Indianapolis,  IN  46249 
Telephone:  Area  Code  317/699-1110. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commander,  US 
Army  Finance  Center,  Retired  Pay  Division,  Indianapolis,  IN  46249. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  or  identification  number,  retired  rank, 
current  address  and  telephone  number.  Visits  are  limited  to  Retired 
Pay  Division,  USAFC,  Indianapolis,  IN  46249;  Professional  Services 
Division  (DASG-HCC),  The  Pentagon,  Washington,  DC  20310;  and 
Clinical  Medicine  Division,  HSC,  Ft  Sam  Houston,  Command,  TX 
78234. 

For  persona]  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  (e.g.,  driver’s  license,  employee  identifica¬ 
tion  card)  and  information  tliat  can  be  verified  from  his/her  file. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

Letters  and  related  requests  from  individual  requesting  mental 
competency  determination  on  retired  Army  personnel;  competency 
determination  requests  from  Retired  Pay  Division  to  OTSG  and 
HSC;  medical  board  proceedings;  correspondence  between  OTSG 
and  HSC  and  medical  center  or  hospital  where  competency  determi¬ 
nation  is  made. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0906.03DASG 

System  name: 

906.03  Medical  Classification  Files 

Sy  stem  location: 

Army  Medical  Department  (AMEDD)  medical  facility  providing 
medical  care  for  the  miUtary  unit  of  assignment. 

Categories  of  individuals  covered  by  the  system: 

Active  Army  personnel  who  are  being  considered  for  initial  or 
change  of  assignment. 

Categories  of  records  in  the  system: 

File  contains  health  record  documents  relating  to  the  physical 
classification  of  Army  personnel.  Included  are  work  sheets,  cards, 
and  similar  or  related  documents. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301;  Title  10  U.S.C.,  Section  1071;  and 
Title  44  U.S.C.,  Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  determine  medical  fitness  for  Army  occupational  specialty  con¬ 
sidered,  and  to  determine  general  physied  profile. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  file  number. 

Safeguards: 

Buildings  employ  security  guards.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel  who  are  properly  screened 
arid  trained. 

Retention  and  disposal: 

Records  are  retained  for  2  years,  until  revised,  or  until  discontin¬ 
ued,  whichever  occurs  first. 

System  manager(s)  and  address: 

The  Surgeon  General,  Headquarters,  Department  of  the  Army 
(HQDA),  'The  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 
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Information  may  be  obtained  by  written  request  to; 

HQDA  (DASG-AOM) 

Room  2D4S3 
The  Pentagon 
Washington,  DC  20310 

Record  access  procedures: 

Requests  should  be  addressed  to;  Office  of  The  Surgeon  General, 
HQDA  (DASG-AOM),  Room  2D453,  The  Pentagon,  Washington, 
DC  20310. 

All  requests  should  be  written  since  files  are  not  stored  in  HQDA. 
If  telephone  conversation  is  desired,  at  the  expense  of  the  inquirer, 
area  code  and  telephone  number  should  be  furnished. 

Personal  visits  by  the  individual  requesting  access  may  be  arranged 
only  with  the  official  assigned  to  respond  to  a  written  request. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  otTicial 
responding  to  a  written  request. 

Record  source  categories: 

Health  records  from  Army  medical  treatment  facilities  and  civilian 
physicians. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0906.04aDASG 

System  name: 

906.04  Medical  Evaluation  Files 

System  location: 

Primary  System:  Army  Medical  Department  (AMEDD)  Medical 
facilities  convening  a  Medical  Board. 

Decentralized  Segments;  United  States  (US)  Army  Physical  Evalu¬ 
ation  Boards,  US  Army  Physical  Disability  Agency  and  Headquar¬ 
ters,  US  Army  Recruiting  Command  Ft  Sheridan,  IL. 

Categories  of  individuals  covered  by  the  system: 

Army  members  whose  medical  fitness  for  continued  service  has 
been  questioned  either  by  the  member  or  his  commander. 

Categories  of  records  in  the  system: 

File  contains  documents  reflecting  determination  by  a  medical 
board  of  medical  fitness  for  continued  Army  active  service.  Includes 
medical  board  proceedings  and  related  documents. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  1071  and  Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Medical  Board:  To  determine  medical  fitness  for  continued  Army 
active  service. 

Physical  Evaluation  Board:  To  review  medical  board  findings 
when  required  and  to  determine  if  the  individual  should  be  dis¬ 
charged,  temporarily  or  permanently  retired  for  disability,  or  retained 
for  active  service. 

US  Army  Physical  Disability  Agency:  Record  of  cases  considered, 
adjudications,  reviews  determinations,  and  dispositions.  To  respond 
to  inquiries  received  from  an  individual,  other  Government  agency 
or  other  authorized  recipient  of  requested  information. 

US  Army  Recruiting  Command:  To  a.ssess  cause  of  possible  entry 
medical  examination  milure,  in  cases  when  the  individual  is  being 
discharged  because  of  a  medical  condition  which  existed  prior  to 
entering  service. 

PuHcies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievahiiicy: 

Filed  chronologically  by  name. 

Safeguards: 

Buildings  employ  security  guards.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel  who  are  properly  screened 
and  trained. 

Retention  and  disposal: 

Medical  Boards:  Retained  for  5  years  and  destroyed. 

Physical  Evaluation  Boards;  Retained  for  2  years  or  until  discon¬ 
tinued,  whichever  occurs  first. 

US  Army  Physical  Disability  Agency;  Files  are  maintained  for  a 
period  of  2  to  5  years  depending  on  the  type  of  action  involved. 

US  Army  Recruiting  Command;  Retained  for  6  months  or  until 
review  of  records  has  been  completed. 


System  nianager(s)  and  address: 

The  Surgeon  General,  Headquarters,  Department  of  the  Army 
(HQDA),  The  Pentagon,  Washington,  DC  20H0. 

Notification  procedure: 

Information  may  be  obtained  by  written  request  to: 

HQDA  (DASG-AOM) 

Room  2D453 
The  Pentagon 
Washington,  DC  20310 

Record  access  procedures: 

Requests  should  be  addressed  to;  Office  of  The  Surgeon  General, 
HQDA,  (DASG-AOM),  Room  2D453,  The  Pentagon,  Washington, 
DC  20310. 

All  requests  should  be  written,  since  files  are  not  stored  in  HQDA. 
If  telephone  conversation  is  desired,  at  the  expense  of  the  inquirer, 
area  code  and  telephone  number  should  be  furnished. 

Personal  visits  by.  the  individual  requesting  access  may  be  arranged 
only  with  the  officia)  assigned  to  respond  to  a  written  request. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determination  may  be  obtained  from  the  official 
responding  to  a  written  request. 

Record  source  categories: 

Interviews  with  the  individual;  medical  rccord$«on  the  individual; 
reports  of  medical  boards  and  physical  evaluation  boards. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0907.02DASG 

System  name: 

907.02  USA  Reserve  Officer  Training  Corps  (ROTC)  Medical 
Examination  Files 

System  location: 

Primary  System:  Department  of  Army  medical  facilities  conduct¬ 
ing  medical  examination;  Office  of  Professor  of  Military  Science  of 
educational  institutions  concerned;  and  United  States  Army  Reserve 
(USAR)  unit  sponsors  of  ROTC  summer  camps  and  ROTC  flight 
training  programs. 

Decentralized  Segment;  Department  of  Defense  Medical  Review 
Board. 

Categories  of  individuals  covered  by  the  system: 

Applicants  for  and  participants  in  United  States  (US)  Army  ROTC 
scholarship  programs. 

Categories  of  records  in  the  system: 

File  contains  reports  of  medical  history  and  examination  and  relat¬ 
ed  documents. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  1071  and  Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Examining  Department  of  Army  medical  facilities;  To  verify 
record  of  medical  examination. 

Office  of  Professor  of  Military  Science  (PMS)  and  USAR  unit:  To 
certify  medical  eligibility  of  ROTC  participants  for  training  per¬ 
formed. 

Department  of  Defense  Medical  Review  Board  (DOD  MRB):  For 
uniform  evaluation  and  certification  of  medical  fitness  qualification  of 
applicants  for  Anned  Forces  ROTC  scholarship  programs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  programs;  within  each  program  filed  by 
individual’s  name. 

Safeguards: 

Buildings  employ  security  guards.  Records  are  maintained  in  area.s 
accessible  only  to  authorized  personnel  who  are  properly  screened 
and  trained. 

Retention  and  disposal: 

US  Army  examining  medical  facilities:  Retain  1  year  and  destroy. 

Office  of  PMS  and  USAR  Units;  Retain  during  training  and  for¬ 
ward  to  Headquarters,  USAR  sponsor  (e  g.,  ROTC  Region  Head¬ 
quarters,  PMS  of  university,  USAR  Components  Personnel  and  Ad¬ 
ministration  Center). 
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System  maiiager(s)  and  address:  • 

The  Surgeon  General,  Headquarters,  Department  of  the  Army 
(HQDA),  "nie  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  by  written  request  to: 

HQDA  (DASG-AOM) 

Room  2D453 
The  Pentagon 
Washington,  DC  20310 

Record  access  procedures: 

Requests  should  be  addressed  to:  Office  of  The  Surgeon  General, 
HQDA  (DASG-AOM),  Room  2D4S3,  The  Pentagon,  Washington, 
DC  20310. 

All  requests  should  be  written  since  files  are  not  stored  in  HQDA. 
If  telephone  conversation  is  desired,  at  the  expense  of  the  inquirer, 
area  code  and  telephone  number  should  be  furnished. 

Personal  visits  by  the  individual  requesting  access  may  be  arranged 
only  with  the  official  assigned  to  respond  to  a  written  request. 

Contesting  record  procedures: 

The  Army’s  rules  for  acces  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  official 
responding  to  a  written  request. 

Record  source  categories: 

Written  application  from  the  individual  requesting  access. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0907.04DASG 

System  name: 

907.04  United  States  Military  Academy  (USMA)  Medical  Qualifi¬ 
cation  Files 

System  location: 

Primary  S>'stem:  United  States  Military  Academy  (USMA),  West 
Point,  NY  10996. 

Decentralized  Segments:  Department  of  Defense  Medical  Review 
Board  (DOD  MRB)  and  selected  Department  of  Army  medical  facil¬ 
ities  conducting  medical  examination. 

Categories  of  individuals  covered  by  the  system: 

Applicants  and  nominees  for  attendance  at  the  United  States  Mili¬ 
tary  Academy  Preparatory  School  (USMAPS)  and  USMA. 

Categories  of  records  in  the  system: 

File  contains  medical  documents  relating  to  physical  evaluation  for 
admission  to  the  USMAPS  and  to  the  USMA.  Inclosed  are  reports  of 
medical  examination  and  medical  history  and  related  documents, 
evaluated  against  Army  medical  standards  for  appointment  and  en¬ 
listment  into  the  active  Army,  retention,  promotion,  separation, 
flying  duty,  mobilization,  and  similar  circumstances. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  1071  and  Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

USMA:  To  verify  medical  qualification  for  prescribed  training. 

EXDD  MRB:  To  apply  uniform  Department  of  Defense  medical 
standards  for  selecting  attendees  for  military  service  academies. 

Selected  Army  medical  facilities:  To  record  results  of  medical 
examinations  conducted  for  admission  to  an  Armed  Force  military 
academy. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  school  year. 

Safeguards: 

Buildings  employ  security  guards.  Records  are  maintained  in  areas 
accessible  only  to  author!^  personnel  who  are  properly  screened 
and  trained. 

Retention  and  disposal: 

USMA:  Records  are  permanent.  Records  are  retained  in  active  file 
during  tour  of  service. 

DOD  MRB:  Upon  completion  of  evaluation,  records  of  accepted 
applicants  are  forwarded  to  USMA  medical  facility.  Records  of  re¬ 
jected  applicants  are  retained  for  S  years  and  destroyed. 

Selected  medical  facilities  retain  one  copy  of  records  for  1  year 
after  submission  of  medical  report  to  IX>D  MRB. 


System  manageris)  and  address: 

The  Surgeon  General,  Headquarters,  Department  of  the  Army 
(HQDA),  'Hie  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  by  written  request  to: 

HQDA  (DASG-AOM) 

Room  2D4S3 
The  Pentagon 
Washington,  DC  20310 

Record  access  procedures: 

Requests  should  be  addressed  to:  Office  of  The  Surgeon  General, 
Headquarters,  Department  of  the  Army  (DASG-AOM),  Room 
2D453,  The  Pentagon,  Washington,  DC  203 10. 

All  requests  should  be  written  since  files  are  not  stored  in  HQDA. 
If  telephone  conversation  is  desired,  at  the  expense  of  the  inquirer, 
area  c^e  and  telephone  number  should  be  furnished. 

Personal  visits  by  the  individual  requesting  access  may  be  arranged 
only  with  the  official  assigned  to  respond  to  a  written  request. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
may  be  obtained  from  the  official  responding  to  a  written  request. 

Record  source  categories: 

Written  application  from  the  individual  requesting  access. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0909.01DASG 

System  name: 

909.01  Patient  Accountability  Files 

System  location: 

Medical  Centers,  hospitals,  health  clinics,  troop  medical  clinics. 
The  official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system: 

Patients  treated  by  Army  Medical  Department  medical  treatment 
facility. 

Categories  of  records  in  the  system: 

Documents  reflecting  patients  admitted  or  discharged  from  hospi¬ 
tal,  interward  transfers,  leave,  absence  requests  and  authorizations, 
births,  deaths,  clearance  of  patients  and  similar  or  related  documents. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301;  Title  44  U.S.C.,  Section  3101;  and 
Title  10  U.S.C.,  Section  1071. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  is  to  account  for  patients  and  their  status  in  medical 
treatment  facilities.  Information  may  be  reported  to  civilian  or  mili¬ 
tary  authorities  for  official  reasons. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Plain  cards,  rule  cards,  punched  cards,  microfiche,  cassette,  print¬ 
out,  paper  records  in  file  holders  and  similar  or  related  documents. 

Retrievability: 

Filed  by  last  name,  register  number  sequence  or  social  security 
number  (SSN)  of  sponsor. 

Safeguards: 

Records  maintained  in  areas  accessible  only  to  authorized  person¬ 
nel  that  are  properly  trained  and  screened. 

Retention  and  disposal: 

Birth  reporting  files:  Permanent. 

Death  repxirting  files:  Destroyed  after  3  years. 

Admission  and  Disposition  Files:  Destroyed  after  5  years. 

Absence  Suspense  Files:  Destroyed  on  return  of  patient. 

Patient  clearance  sheet  and  pay  patient  files:  Destroyed  after  1 
year  or  on  discontinuance,  whichever  is  first. 

System  manageris)  and  address: 

The  Surgeon  General,  Headquarters,  Department  of  the  Army, 
The  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from  Patient  Administrator  at  medi¬ 
cal  center  or  hospital  where  treatment  was  provided.  Official  mailing 
addresses  are  in  the  Department  of  Defense  Directory  in  the  Appen¬ 
dix. 
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Requesting  individual  is  required  to  submit  full  name,  SSN  of 
sponsor,  date  care  was  provided  and  facility  providing  care. 

The  requester  may  visit  the  office  of  the  Patient  Administrator  at 
medical  center  or  hospital  where  care  was  provided. 

For  personal  visits,  the  requester  is  required  to  provide  full  name, 
SSN  of  sponsor  and  present  some  form  of  acceptable  identification, 
such  as  idratification  card,  driver's  license. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  Patient  Adminis¬ 
trator  at  medical  center  or  hospital  where  care  was  provided.  The 
official  mailing  addresses  are  in  the  Department  of  Defense  Directory 
in  the  Appendix. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  by  the  individuals  concerned 
may  be  obtain^  from  any  medical  center  or  hospital. 

Record  source  categories: 

Patient  Admission  Data  forms,  patient  requests,  medical  records, 
hospital  reports. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0909.05DASG 

System  name: 

909.05  Control  Card  Files 

System  location: 

Primary  System:  Each  United  States  (US)  Army  medical  treatment 
facility  where  patients  are  hospitalized. 

Decentralized  Segments:  Each  ward  where  patients  are  assigned. 

Categories  of  indlTiduals  covered  by  the  system: 

Any  individual  hospitalized  in  a  medical  treatment  facility. 

Categories  of  records  in  the  system: 

Files  consist  of  individual  patient  data  cards,  bed  cards,  pass  lists. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

US  Army  medical  treatment  facility:  Prepared  by  Patient  Adminis¬ 
tration  Division  of  the  facility  on  each  patient. 

Ward:  Used  as  determined  by  nursing  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Vertical  file  cards  placed  on  bed  of  patient. 

Retrievability: 

Filed  alphabetically  by  last  name. 

Safeguards: 

Cards  are  maintained  in  areas  where  personnel  are  on  duty  24 
hours  each  day  in  each  hospital  ward. 

Retention  and  disposal: 

Destroy  upon  disposition  of  patient. 

System  manageris)  and  address: 

The  Surgeon  General,  US  Army;  commanders  of  medical  centers 
and  hospit^s. 

Notification  procedure: 

Information  may  be  obtained  from: 

Commander 

Medical  center  or  hospital  where  patient  is  hospitalized 

Record  access  procedures: 

Individual  while  a  patient  in  the  medical  treatment  facility  may 
review  these  forms  at  any  time. 

'Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  by  the  individual  concerned  may 
be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Cards  are  prepared  upon  admission  to  the  medical  treatment  farili- 

‘y- 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0910.02DASG 

System  name: 


910.02  Patient  Trust  Fund  and  Baggage  Files 

System  location: 

Medical  Centers,  hospitals,  health  clinics,  troop  medical  clinics. 
The  ofTicial  mailing  addresses  are  in  the  Department  of  Defense 
(DOD)  directory  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system; 

Patients  treated  by  Army  Medical  Department  medical  treatment 
facility. 

Categories  of  records  in  the  system: 

Documents  reflecting  receipt  and  return  of  monies,  valuables  and 
property  of  a  patient  in  an  Army  medical  treatment  facility  and 
related  accounting  transactions. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301;  Title  44  U.S.C.,  Section  3101;  Title  10 
U.S.C.,  Section  1071. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  suefa  uses: 

Purpose  is  to  account  for  patients’  funds,  valuables  and  property 
while  patient  is  in  hospital. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders,  cards,  punched  cards,  printout  and 
similar  related  documents. 

Retrievability: 

Filed  by  last  name,  social  security  number  (SSN)  of  sponsor. 

Safeguards: 

Records  maintained  in  areas  accessible  only  to  authorized  person¬ 
nel  that  are  properly  trained  and  screened. 

Retention  and  disposal: 

Patient  trust  fund  individual  record  files:  Destroyed  3  years  after 
final  withdrawal  of  all  money  and  valuables. 

Patient  trust  fund  accounting  files:  Destroyed  after  3  years. 

Patient  Property  Files:  Destroyed  6  months  after  transfer  of  the 
patient  or  on  discontinuance. 

System  manager(s)  and  address: 

The  Surgeon  General,  Headquarters  Department  of  the  Army 
(HQDA),  The  Pentagon,  Washington,  DC  20314. 

Notification  procedure: 

Information  may  be  obtained  from  Patient  Administrator  at  Medi¬ 
cal  Center  or  hospital  where  treatment  was  provided.  Official  mailing 
addresses  are  in  the  DOD  directory  in  the  Appendix. 

Requesting  individual  is  requested  to  submit  full  name,  SSN  of 
sponsor,  date  care  was  provided  and  facility  providing  care. 

The  requester  may  visit  the  office  of  the  Patient  Administrator  at 
Medical  Center  or  hospital  where  care  was  provided. 

For  personal  visits,  the  requester  is  required  to  provide  full  name, 
SSN  of  sponsor  and  present  some  form  of  acceptable  identification 
such  as  identification  card  or  driver’s  license. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  Patient  Adminis¬ 
trator  at  Medical  Center  or  hospital  where  care  was  provided.  The 
ofhcial  mailing  addresses  are  in  the  DOD  directory  in  the  Appendix. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  by  the  individuals  concerned 
may  be  obtained  from  any  medical  Tenter  or  hospital. 

Record  source  categories: 

Inventory  of  funds,  property  valuables  upon  admission  of  patient 
and  transactions  thereafter. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0910.06DASG 

System  name: 

910.06  Medical  Services  Account  Files 

System  location: 

Medical  Centers  and  Hospitals.  Official  mailing  addresses  are  in  the 
Department  of  Defense  (DOD)  Directory  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system: 

Any  person  receiving  medical  care  in  an  Army  Medical  Treatment 
Facility  and  is  subject  to  charge  for  such  service. 

Categories  of  records  in  the  system: 
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-File  includes  patient  ledger  cards,  invoices  and  receipts  for  collec¬ 
tion,  cash  records,  schedules  of  collection,  vouchers,  registers,  and 
related  basic  accounting  documents. 

Authority  for  maintenance  of  the  s}'stem: 

Title  5  U.S.C.,  Section  301;  Title  10  U.S.C.,  Chapter  55,  Medical 
and  Dental  Care;  Title  44  U.S.C.,  Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Hospitals:  Accounting  for  charges  and  making  proper  distribution 
of  funds  received  in  payment  for  authorized  medical  and  dental 
services. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Name,  social  security  number  (SSN),  hospital  and  invoice  number. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  screened. 

Retention  and  disposal: 

Records  are  destroyed  3  years  after  completion  of  collection  action 
or  3  years  after  inclusion  in  uncollectable  accounts  report. 

System  managerts)  and  address: 

The  Surgeon  General,  Headquarters,  Department  of  the  Army 
(HQDA),  The  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from  registrar  at  medical  center  or 
hospital  where  treatment  was  provided.  Official  mailing  addresses  are 
in  the  DOD  directory  in  the  Appendix. 

Requesting  individual  is  required  to  submit  full  name,  SSN,  date 
care  was  provided,  and  invoice  number. 

The  requester  may  visit  the  office  of  the  registrar  at  medical  center 
or  hospital  where  care  was  provided. 

For  personal  visits,  the  requester  is  required  to  provide  full  name, 
SSN,  date  care  was  received  and  invoice  number. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  registrar  at  medi¬ 
cal  center  or  hospital  where  care  was  provided.  The  official  mailing 
addresses  are  in  the  DOD  directory  in  the  Appendix. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number. 

Contesting  record  procedures: 

The  Anpy’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  HQDA 
(DASG-RMP),  Washington,  DC  20310. 

Record  source  categories: 

Clinic  or  hospital  where  treatment  was  provided. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0911.05DASG 

System  name: 

911.05  Individual  Patient  Diet  Files  (Department  Army  Form 
2924) 

System  location: 

In  medical  centers  and  hospitals.  Patient  Dietary  History  Records 
would  be  maintained  in  the  Clinical  Dietetics  Branch  of  the  hospital 
for  inpatients. 

Outpatient  Patient  Dietary  History  Records  may  be  maintained 
either  in  the  Clinical  Dietetics  Branch  or  the  Department  of  Clinics, 
dependent  upon  local  organizational  structure. 

Patient  Dietary  History  Records  may  also  be  maintained  in  those 
health  clinics  which  have  a  consultant  dietetian.  Official  mailing 
addresses  for  all  hospitals,  medical  centers  and  health  care  clinics  are 
in  the  Department  of  Defense  (DOD)  Directory  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system: 

Individual  patient  diet  files  may  be  maintained  on  any  individual 
authorized  inpatient  or  outpatient  medical  care  in  army  medical  treat¬ 
ment  facilities. 

Categories  of  records  in  the  system: 

The  Individual  Patient’s  Diet  File  would  normally  include,  but  not 
be  limited  to,  the  Patient  Dietary  History  Record,  Consultation 
Sheets  (Standard  Form  (SF)  5j3),  prescriptions  for  nutritional  care, 
patient  satisfaction  surveys,  dietary  intake  and  analyses  records,  di¬ 


etetic  progress  notes,  menu  patterns  and  special  nourishment  or  feed¬ 
ing  information. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301;Title  44  U.S.C.,  Section  3101;  and  Title 
10  U.S.C.,  Section  1071. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  information  collected  is  used  by  the  personnel  assigned  to  the 
Clinical  Dietetics  Branch  or  health  clinic  for  the  purpose  of  assisting 
the  nutritional  well-being  of  the  patient  and  developing  a  plan  for 
nutritional  care.  This  information  also  serves  to  improve  the  quality 
of  nutritional  care  rendered.  Access  to  these  records  is  limited  to  a 
need  to  know  basis,  i.e.,  to  dietetians,  dietetic  technicians,  diet  aides, 
patient  tray  service  personnel  and  to  clerical  personnel  involved  in 
maintaining  the  records.  For  both  inpatients  and  outpatients,  nutri¬ 
tional  care  plans  and/or  diet  instructions  are  developed  from  this 
information  by  the  users  as  required.  For  inpatients,  in  addition  to  the 
nutritional  care  plans,  daily  menus  are  prepared  and  trays  are  set  up 
in  accordance  with  the  menus  by'the  users  for  the  patients. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

The  Patient’s  Dietary  History  Record  is  normally  stored  in  a 
visible  card  file  or  card  file  box.  Additional  or  supplemental  informa¬ 
tion  is  usually  stored  in  file  folders  in  desks  or  file  cabinets. 

Retrievability: 

Information  is  normally  filed  by  ward,  room  or  bed  number  and 
name  for  inpatients.  For  outpatients  an  alphabetical  file  is  usually 
maintained. 

Safeguards: 

Only  the  individuals  specified  under  Routine-Uses  are  permitted  to 
use  the  records.  Records  are  kept  in  office  areas  which  are  secured 
when  not  in  use. 

Retention  and  disposal: 

When  the  patient  is  discharged  the  record  is  destroyed  unless  the 
patient  has  indicated  many  intolerances  and/or  is  likely  to  return  for 
consultation  or  hospitalization.  In  these  cases  the  record  is  placed  in 
an  inactive  file  which  is  periodically  screened  for  retention. 

System  manager(s)  and  address: 

The  Surgeon  General,  Headquarters,  Department  of  the  Army, 
The  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Commander 
of  the  health  clinic,  hospital  or  medical  center  where  the  individual  is 
or  was  seen  as  a  patient.  Addresses  are  given  in  the  DOD  Directory. 
Written  requests  for  information  must  contain  the  full  name  of  the 
individual,  current  address  and  telephone  number  and  date  of  hospi¬ 
talization  or  consultation.  Further  communications  should  also  have 
the  case  (control)  number  that  appears  with  the  office  symbol.  Visits 
should  be  by  appointment  arranged  through  the  Commander  of  the 
medical  facility.  For  personal  visits,  the  individual  should  be  able  to 
provide  his  ID  card  which  indicates  he//  she  is  authorized  medical 
care  and  give  some  verbal  information  which  can  be  verified  with  his 
case  folder. 

Record  access  procedures: 

Same  as  SYSMANAGER. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  by  the  individual  concerned  may 
be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Patient’s  chart,  interviews  with  patient’s  family,  observation  con¬ 
sultation  sheets  from  other  services.  Diet  and  Nourishment  Rosters, 
and  Progress  Notes  (nurses,  doctors,  etc.) 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0912.01aDASG 

System  name: 

912.01  Medical  Staff  Credentials  File 

System  location: 

Medical  treatment  facilities  at  Army  commands,  installations  and 
activities.  Official  mailing  addresses  are  in  the  Department  of  De¬ 
fense  (DOD)  Directory  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system: 
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Individuals  performing  clinical  practice  in  medical  treatment  facili¬ 
ties. 

Categories  of  records  in  the  system; 

Documents  reflecting  delineation  of  clinical  privileges  and  clinical 
performance. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301;  Title  44  U.S.C.,  Section  3101;  and 
Title  10  U.S.C.,  Section  1071. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Determine  and  assess  capability  of  practitioner’s  clinical  practice. 

Policies  and  practices  for  storing,  retrieving,  accessiug,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  by  last  name. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  the  medical 
treatment  facility  commander  and  credentials  committee  members. 

Retention  and  disposal; 

Records  are  destroyed  S  years  after  separation,  retirement,  or  ter¬ 
mination  of  employment.  Records  are  retained  in  last  medical  treat¬ 
ment  facility  of  appointment  or  employment  until  destroyed.  (This 
.  retention  period  is  subject  to  approval  by  the  National  Archives  and 
Records  &rvice.) 

System  manageKs)  and  address: 

The  Surgeon  General,  Headquarters,  Department  of  the  Army, 
The  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  requested  from  commander  at  medical  treat¬ 
ment  facility  where  practitioner  is  providing  clinical  service. 

Record  access  procedure.s: 

Requests  from  individuals  should  be  addressed  to  commander  at 
medical  treatment  facility  where  practitioner  is  providing  clinical 
service. 

Contesting  record  procedures: 

The  Army's  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  any  medi¬ 
cal  treatment  facility. 

Record  source  categories: 

Interviewer,  application,  medical  audit  results,  other  available  ad¬ 
ministrative  records  obtained  from  civilian  or  military  sources. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0912.01bDASG 

System  name: 

912.01  Professional  Consultant  Control  Files 

System  location: 

Primary  System;  Department  of  the  Army,  Office  of  The  Surgeon 
General;  US  Army  Health  Services  Command;  US  Army  M^ical 
Command,  Europie. 

Decentralized  Segments:  Individual  appointing/controlling  offices. 

Categories  of  individuals  covered  by  the  system: 

Any  individual  who  has  been  utilized  or  appointed  as  a  profession¬ 
al  consultant  in  the  professional  medical  services. 

Categories  of  records  in  the  system: 

Files  contain  documents  relating  to  utilization,  appointment,  duties, 
responsibilities,  and  compensation  of  professional  consultants. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301;  Title  10  U.S.C.,  Sections  1071-1086; 
Title  44  U.S.C.,  Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  appoint  and  monitor  utilization  of  designated  consultants. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  consultant. 


Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel. 

Retention  and  disposal: 

Records  are  maintained  for  the  duration  of  consultant  status.  They 
are  destroyed  1  year  after  termination  of  the  appointment,  or  on 
discontinuance,  whichever  is  sooner. 

System  manager(s)  and  address: 

The  Surgeon  General,  Headquarters,  Department  of  the  Army 
(HQDA),  The  Pentagon,  Washington,  DC  203 10. 

Notification  procedure: 

Information  may  be  obtained  from; 

HQDA  (DASG-PTZ-C) 

Room  2ES19 
The  Pentagon 
Washington,  DC  20310 
Telephone;  Area  Code  202/695-1918 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to;  HQDA  (DASG- 
PTZ-C).  Room  2E519,  The  Pentagon,  Washington,  DC  20310. 

Written  requests  for  information  should  contain  full  name  of  the 
individual,  current  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license,  and  give  some 
verbal  information  that  could  be  verified  with  his  ’case’  folder. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  are  contained  in  Army  Regulation  340-21. 

Record  source  categories: 

Application  and  related  forms  from  the  individual  requesting  ap¬ 
pointment  as  consultant;  notice  of  appointment;  correspondence  be¬ 
tween  offices  and  consultants. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0912.01cDASG 

System  name; 

912.01  Professional  Personnel  Informational  File 

System  location: 

Clinical  Medical  Division  (HSPA-C),  Deputy  Chief  of  Staff  for 
Professional  Activities,  Headquarters  (HQ),  US  Army  Health  Serv¬ 
ices  Command  (HSC),  Ft  Sam  Houston,  TX  78234. 

Categories  of  individuals  covered  by  the  system: 

Practicing  physicians,  residents,  psychologists,  social  workers,  and 
pharmacists  assigned  or  employed  in  medical  treatment  facilities  op¬ 
erated  by  the  HSC. 

Categories  of  records  in  the  system: 

Files  contain  personal  information  provided  to  the  various  profes¬ 
sional  consultants  assigned  to  the  Clinical  Medical  Division,  HQ, 
HSC  by  practitioners  assigned  to  command  medical  treatment  facili¬ 
ties.  These  files  consist  of  personal  data  questionnaires,  curricula, 
vitae,  assignment  preferences  data,  personal  correspondence,  and 
other  such  records  pertaining  to  the  professional  quali-  flcations  and 
experience  of  the  personnel  teing  monitored  by  the  consultant. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Files  are  used  by  the  consultant  to  establish  and  maintain  familiar¬ 
ity  with  the  locations,  assignments,  utilization,  marital  and  family 
status,  professional  and  military  experi-  ence  and  qualifications,  and 
assignment  preferences  as  an  aid  in  monitoring  the  utilization  of 
professional  personnel  and  to  assist  in  career  management  and  as.sign- 
ment  activities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  maintained  in  file  folders,  three-ring  looseleaf  binders 
and  visible  index  card  files. 

Retrievability: 

Filed  alphabetically  by  last  name  of  professional  person  within 
treatment  facility  to  which  assigned. 

Safeguards: 
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Stored  in  an  office  of  a  headquarters  building,  portions  of  which 
are  occupied  and/or  under  surveillance  at  all  times.  Records  are 
accessible  only  to  authorized  personnel. 

Retention  and  disposal; 

Records  are  retained  in  active  file  until  individual  practitioner  to 
whom  they  pertain  is  no  longer  assigned  or  employed  within  HSC 
and  are  destroyed  within  1  year  following  his  reassignment  or  ter¬ 
mination. 

System  managcrts)  and  address: 

The  Surgeon  General,  Headquarters,  Department  of  the  Army  and 
Commander,  HSC. 

Notification  procedure: 

Information  may  be  obtained  from: 

Commander,  US  Army  Health  Services  Command 
(HSPA-C) 

Room  302.  Bldg  2263 
Ft  Sam  Houston,  TX  78234 
Telephone:  Area  Code  512/221-6616 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commander, 
HSC  (HSPA-C),  Ft  Sam  Houston,  TX  78234. 

Written  requests  for  information  should  contain  the  full  name  and 
address  of  the  requester. 

For  personal  visits;  individual  should  be  able  to  provide  personal 
identification  and  verbal  information  that  could  be  verified  with  his 
’personnel  data  file.’ 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21. 

Record  source  categories:  Written  and  verbal  communicatioas  pro¬ 
vided  by  the  individu^  to  whom  the  file  pertains. 

Official  Personnal  Rosters,  registers,  and  reports  published  by  the 
SYSMANAGER  and  the  Department  of  the  Army  Agencie,s. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0913.02aDASG 

System  name: 

913.02  Medical  Prescription  Files 

System  location: 

Primary  System:  Pharmacy  of  each  United  States  (US)  Army 
medical  treatment  facility. 

Decentralized  Segments:  Records  holding  area/overseas  records 
center.' 

Categories  of  individnaLs  covered  by  the  system; 

Any  individual  for  whom  a  prescription  has  been  written. 

Categories  of  records  in  the  system: 

Files  consist  of  Department  of  Defense  (DD)  Form  1289  (Prescrip¬ 
tion  Form);  Department  of  the  Army  (DA)  Form  3875  (Bulk  Drug 
Order);  cross  reference  files  of  information  extracted  from  DD  Form 
1289,  and/or  civilian  prescriptions  concerning  controlled  substances 
as  per  U.S.C.;  reports  of  board  actions;  tear  sheets;  and  similar  or 
related  documents. 

Authority  for  maintenance  of  the  system: 

Title  II  of  the  Comprehensive  Drug  Abuse  Prevention  and  Control 
Act  of  1970;  Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

US  Army  medical  treatment  facility:  Prescriptions  and  bulk  drug 
orders  prepared  by  authorized  personnel  to  provide  for  dispensation 
of  drugs.  Cross  reference  file  u^  to  monitor  the  order  and  usage  of 
controlled  substances,  and  supply  information  to  legal  authorities 
reference  infractions  of  Army  regulations  or  the  U.S.C. 

Records  holding  area/overseas  record  center:  Storage  of  records 
until  destruction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retriev  ability: 

Prescriptions  and  bulk  drug  orders:  filed  by  number  series. 

Cross  reference  file:  retrievable  by  conventional  alphabetical  index 
of  surname  of  recipient. 

Safeguards: 


Pharmacy  is  locked  when  no  one  is  on  duty.  Only  authorized 
personnel  are  authorized  access  to  the  area  when  open. 

Retention  and  disposal: 

Records  are  destroyed  after  5  years.  They  are  maintained  in  the 
local  file  area  for  I  year  after  cutoff,  then  transferred  to  the  records 
holding  or  overseas  records  center  for  the  remainder  of  the  retention 
period. 

System  manager(s)  and  address: 

The  Surgeon  General,  USA;  commanders  of  medical  centers  and 
hospitals. 

Notification  procedure: 

Information  may  be  obtained  from  Commander,  medical  center  or 
hospital  w  here  prescription  is  on  file. 

Record  access  procedures: 

Individual  may  review  prescription. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determination  by  the  individual  concerned  may 
be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Prescription  is  written  by  physician  during  treatment  of  patient. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0914.02aDASG 

System  name: 

914.02  Pathology  Consultation  Record  Files 

System  location: 

Armed  Forces  Institute  of  Pathology  (AFIP);  Walter  Reed  Army 
Medical  Center  (W’RAMC),  Washington,  DC  20306. 

Categories  of  individuals  covered  by  the  system: 

Individuals  treated  in  military  or  civilian  medical  facilities  who.se 
cases  were  reviewed  on  a  consultative  basis  by  members  of  the  staff 
of  the  AFIP.  of  Pathology. 

Categories  of  records  in  the  system: 

Documents,  tissue  blocks,  microscopic  slides.  X-rays  and  photo¬ 
graphs  reflecting  outpatient  or  inpatient  treatment  or  observation  of 
all  individuals  on  whose  cases  consultation  has  been  requested. 

Authority  for  maintenance  of  (he  system: 

Title  5  U.S.C.,  Section  301  and  Title  44  U.S.C.,  Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purp(«‘:e  is  to  insure  complete  medical  data  is  available  to  patholo¬ 
gist  providing  consultative  diagnosis  to  re-  questing  physician  in 
order  to  improve  quality  of  care  provided  to  individuals;  to  provide  a 
data  base  for  education  of  medical  personnel;  to  provide  a  data  base 
for  medical  research  and  statistical  purposes  and  when  required  by 
law  or  for  oflicial  purposes.  Individual  records  may  be  released  to 
referring  physician,  to  physicians  treating  the  individual,  to  qualified 
medical  researchers  and  students,  and  to  other  Federal  agencies  and 
law  enforcement  personnel  when  requested  fbr  official  purposes  in¬ 
volving  criminal  prosecution,  civil  court  action  or  regulatory  orders. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage: 

Paper  records.  X-rays,  photographs  in  paper  file  folders,  micro¬ 
fiche,  magnetic  tape,  printout;  tissue  blocks  in  appropriate  storage 
containers;  and  microscopic  slides  in  cardboard  file  folders. 

Retrievability: 

Filed  by  last  name  or  terminal  digit  number  (six:ial  security 
number  (SSN))  or  accession  number  assigned  when  case  is  received 
for  consultation. 

Safeguards: 

Access  to  the  AFIP  is  controlled.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel  who  are  properly  screened 
and  trained. 

Retention  and  disposal: 

Retained  as  long  as  case  material  has  value  for  medical  research  or 
education.  Individual  cases  are  reviewed  periodically  and  materials 
no  longer  of  value  to  the  AFIP  are  destroyed. 

System  manager(s)  and  address: 

The  Surgeon  General,  Headquarters,  Department  of  the  Army 
(HQDA),  The  Pentagon,  Washington  DC  20310. 

Notification  procedure: 
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Information  may  be  obtained  from  the  Chief,  Patient  Records  and 
Tissue  Repository  division,  Armed  Forces  Institute  of  Pathology. 
Walter  Reed  Army  Medical  Center,  Washington,  DC  20306.  Re¬ 
questing  individual  is  required  to  submit  full  name,  SSN  or  service 
number  of  military  sponsor  and  branch  of  military  service  if  applica¬ 
ble,  or  AFIP  accession  number  if  known.  For  requests  made  in 
person,  acceptable  identification  such  as  military  ID  card  or  driver’s 
license  will  ^  required. 

-  Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  Chief,  Patient 
Records  and  Tissue  Repository  Division,  AFIP,  WRAMC,  Washing¬ 
ton,  DC  20306. 

Contesting  record  procedures: 

The  Army's  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

Interview,  diagnostic  test,  other  available  administrative  or  medical 
records  obtained  from  civilian  or  military  sources. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A09U.04aD.\SG 

System  name: 

914.04  Clinical  Investigation  Record  System 

System  location: 

Commander,  Edgewood  Arsenal,  ATTN;  SAREA-BL-O,  Aber¬ 
deen  Proving  Ground,  MD  21010. 

Categories  of  individuals  covered  by  the  system: 

Any  military  individual  who  volunteered  to  participate  in  the  clini¬ 
cal  investigations. 

Categories  of  records  in  the  system: 

Individual  medical  records;  individual  test  records  of  perfor¬ 
mance  and  physiological  measures  taken  while  individual  was  being 
tested. 

Authority  for  maintenance  of  the  system; 

Title  10  U.S.C.,  Section  4503  and  Title  10  U.S.C.,  Section  3012e. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

For  scientific  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders,  file  cards,  computer  magnetic  tapes 
and  drum^  computer  paper  printouts,  photographs,  video-tape, 
16mm  movie  film. 

Retrievability: 

Filed  alphabetically  by  name  and  by  case  file  number 

Safeguards: 

Kept  in  locked  cabinets  in  locked  rooms. 

Retention  and  disposal: 

Permanent. 

System  manageris)  and  address: 

Commander,  Edgewood  Arsenal,  ATTN;  SAREA-BL-O,  Aber¬ 
deen  Proving  Ground,  MD  21010. 

Notification  procedure: 

Name,  serial  number,  SSN,  or  other  identification  number,  date  of 
birth  (IX)B),  and  time  when  individual  was  enrolled  in  program. 

'  Record  access  procedures: 

Information  may  be  obtained  from  the  SYSM.ANAGER. 

Contesting  record  procedures; 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21. 

Record  source  categories: 

Individual  volunteers. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0914.05D.ASG 

System  name: 

914.05  Blood  Donor  Files 

System  location: 


All  Army  medical  treatment  facilities.  Mailing  addresses  are  listed 
in  the  Appendix.  * 

Categories  of  individuals  covered  by  the  system: 

Any  individual  from  whom  blood  was  procured. 

Categories  of  records  in  the  system: 

Files  contain  blood  donor  record  cards,  and  similar  or  related 
documents. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301;  Public  Health  Service  Act,  Section 
351,  Licensure  for  Department  of  the  Army. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  record  time  of  withdrawal,  type  of  blood,  suitability  for 
voluntary  blood  donation,  and  similar  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name. 

Safeguards: 

Records  maintained  in  areas  accessible  only  to  authorized  person¬ 
nel.  ’ 

Retention  and  disposal: 

Records  are  destroyed  after  3  years,  or  on  discontinuance,  which¬ 
ever  is  first.  They  are  held  1  year  after  cutoff  in  the  current  files 
area,  then  forwarded  to  a  records  holding  area  for  retention  until 
destruction. 

System  managerfs)  and  address: 

The  Surgeon  General,  Unites  States  Army. 

Notification  procedure: 

Information  may  be  obtained  from; 

HQDA  (DASG-HCC-L) 

Room  2D528 

The  Pentagon 

Washington,  DC  20310 

Telephone:  Area  Code  202/697-8394 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Headquarters, 
Department  of  the  Army  (DASG-HCC-L),  Room  2D528.  The  Pen¬ 
tagon,  Washington.  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number.  Visits  are 
limited  to  Army  Blood  Donor  Centers  and  Professional  Services 
Division  (DASG-HCC),  The  Pentagon,  Washington.  DC  20310. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  (e.g.,  driver’s  license,  employee  identifica¬ 
tion  card)  and  give  some  verbal  information  that  could  be  verified 
from  his  file. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

Blood  donor  record  cards  filled  out  by  the  individual  concerned. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0915.01aD.ASG 

System  name: 

0915.01  Nursing  Service  Schedule  Files 

System  location: 

Primary  System:  Department  of  Nursing,  Medical  Department  Ac¬ 
tivity  and/or  Medical  Center. 

I^entralized  Segments;  None. 

Categories  of  individuals  covered  by  the  system: 

Department  of  Nursing  personnel. 

Categories  of  records  in  the  system: 

File  contains  time  schedules  and  similar  or  related  documents. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 
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Department  of  Nursing:  To  assist  in  scheduling  nursing  [lersonnel 
to  insure  nursing  care  of  patients. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders. 

Retrievability: 

Filed  categorically  by  nursing  unit. 

Safeguards: 

24  hour  coverage  by  nursing  personnel.  Only  authorized  personnel 
allowed  access. 

Retention  and  disposal: 

Records  are  destroyed  1  month  following  the  end  of  schedule 
period. 

System  maaagerts)  and  address: 

The  Surgeon  General,  United  States  Army;  Director,  Medical  De¬ 
partment  Activity. 

Noiificati:in  procedure: 

Information  may  be  obtained  from: 

Director 

Medical  Department  Activity  where  treated. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Director,  Medi¬ 
cal  Department  Activity  where  treated. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number.  Visits  are  limited  to  Department  of  Nursing,  Medi¬ 
cal  Department  Activity  where  treated. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  and  give  some  verbal  information  that 
could  be  verified  with  his/her  file. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  by  the  individual  concerned  may 
be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Department  of  the  Army  (DA)  Form  3872,  Nursing  Personnel 
Service  Time  Schedule;  DA  Form  3951,  Nursing  Service  Assignment 
Roster. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0915.01bDASG 

System  name: 

915.01  Nursing  Service  Personnel  Data  and  Schedule  Files 

System  location: 

Primary  System:  Department  of  Nursing,  Army  Medical  Center  or 
Medical  Department  Activity. 

Decentralized  Segments:  Nursing  Division,  Headquarters  (HQ), 
United  States  Army  Health  Services  Command  (HSC),  Ft  Sam 
Houston,  TX;  and  Headquarters,  US  Army  Medical  Command, 
Europe,  Heidelberg,  West  Germany. 

Categories  of  individuals  covered  by  the  system: 

Department  of  Nursing  personnel. 

Categories  of  records  in  the  system: 

Files  contain  nursing  personnel  data,  time  schedules,  and  similar  or 
related  documents.  , 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301,  Departmental  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  assist  the  Office  of  the  Chief,  Nursing  Department  or  Division, 
in  the  proper  utilization  and  scheduling  of  nursing  personnel  com¬ 
mensurate  with  individual  qualifications,  experiences,  personal  prefer¬ 
ences,  and  in  planning  effective  nursing  care  for  patients. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  Nursing  personnel  data  in  visible  card 
file  or  card  file  box. 

Retiievability: 

Filed  categorically  or  numerically  by  nursing  unit  and  alphabetical¬ 
ly  for  personnel  data. 

Safeguards: 


Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  who  have  been  properly  screened.  Office;^reas  are  secured 
when  not  in  use. 

Retention  and  disposal: 

Records  are  destroyed  1  month  following  the  end  of  scheduled 
period  or  when  no  longer  needed. ' 

Sj-stem  manageKs)  and  address: 

The  Surgeon  General,  Department  of  the  Army;  Commander  of 
each  Army  Medical  Center  or  Medical  Department  Activity. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Commander 
of  the  Army  Medical  Center  or  Medical  Department  Activity  where 
the  individual  was  treated  or  a.ssi^ned.  Addresses  are  listed  in  the 
Department  of  Defense  directory  in  the  Appendix  to  Army  system 
notices. 

Each  request  must  include  the  individual’s  full  name,  current  ad¬ 
dress  and  telephone  number,  social  security  number,  and  dates  of 
hospitali7.ation  or  assignment. 

In  addition,  for  personal  visits,  the  requester  should  present  his 
identification  card  and  provide  some  verbal  information  which  can 
be  verified  with  his  file  or  folder. 

Record  access  procedures: 

See  NOTIFICATION. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS¬ 
MANAGER. 

Record  source  categories: 

Department  of  the  Army  (DA)  Form  3872,  Nursing  Personnel 
Service  Time  Schedule;  DA  Form  3951,  Nursing  Service  As.signment 
Roster;  and  DA  Form  3887,  Nursing  Department-Army  Nurse 
Corps  Data. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0915.02DASG 

System  name:  ‘ 

915.02  Patient  Condition  Reporting  File 

System  location: 

Department  of  Nursing,  Medical  Department  Activities. 

Categories  of  individuals  covered  by  the  system: 

Patients  hospitalized  in  United  States  (US)  Army  medical  treat¬ 
ment  facilities  whose  condition  requires  special  note. 

Categories  of  records  in  the  system: 

File  contains  24  hour  reports  and  similar  or  related  documents. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Documents  used  to  keep  the  Chief  of  Nursing  Department  in¬ 
formed  of  each  patient’s  condition  and  of  ward  activities  which  affect 
the  workload  and  determine  assignment  of  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  by  patient’s  name. 

Safeguards: 

24  hour  coverage  by  nursing  personnel.  Only  authorized  personnel 
are  allowed  access  to  records. 

Retention  and  disposal: 

Records  are  destroyed  1  month  following  the  period  covered  in 
the  report. 

System  manager(s)  and  address: 

The  Surgeon  General,  United  States  Army;  Director,  Medical  De¬ 
partment  Activity. 

Notification  procedure: 

Information  may  be  obtained  from:  Director,  Medical  Department 
Activity  where  treated. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Director,  Medi¬ 
cal  Department  Activity  where  treated. 
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Written  reauests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number.  Visits  are  limited  to  Department  of  Nursing,  Medi¬ 
cal  Department  Activity  where  treated. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  (e.g.,  driver’s  license,  employee  identifica¬ 
tion  card),  and  give  some  verbal  information  that  could  be  verified 
with  his/her  file. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

Department  of  the  Army  (DA)  Form  3889,  Nursing  Unit  24  Hour 
Report  and  DA  Form  3889-1,  Nursing  Unit  24  Hour  Report  •  Con¬ 
tinuation  Sheet;  DA  Form  4015,  Nursing  Care  Assignment;  DA 
Form  3629,  Twenty-Four  Hour  Patient  Intake  and  Output  Work¬ 
sheet. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0915.03D.4SG 

System  name: 

915.03  Temperature.  Pulse,  and  Respiration  Files 

System  location: 

Primary  System:  Department  of  Nursing,  Medical  Department  Ac¬ 
tivity. 

Decentralized  Segments:  None. 

Categories  of  individuals  covered  by  the  system: 

Patient  hospitalized  in  United  States  (US)  Army  medical  treatment 
facilities. 

Categories  of  records  in  the  system: 

File  contains  flow  sheets,  lists,  cards,  and  similar  or  related  docu¬ 
ments. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Record  reflects  temperature,  pulse,  and  respiration  of  all  patients  in 
the  wards  for  designated  time  periods,  and  is  used  to  make  continu¬ 
ing  assessment  of  patient’s  physical  condition. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  filed  in  individual  patient's  medical  record. 

Rctrievability: 

Filed  in  individual  patient’s  medical  record. 

Safeguards: 

24  hour  coverage  by  nursing  personnel.  Only  authorized  personnel 
are  allowed  access  to  records. 

Retention  and  disposal: 

Record  becomes  part  of  patient’s  medical  record. 

System  managerfs)  and  address: 

The  Surgeon  General,  US  Army;  Director,  Medical  Department 
Activity. 

Notification  procedure: 

Information  may  be  obtained  from: 

Director 

Medical  Department  Activity  where  treated. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Director,  Medi¬ 
cal  Department  Activity  where  treated. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number.  Visits  are  limited  to  Department  of  Nursing,  Medi¬ 
cal  Department  Activity  where  treated. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  and  give  some  verbal  information  that 
could  be  verified  with  his/her  file. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  by  the  individual  concerned  may 
be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 


Department  of  the  Army,  DA  Form  3950,  Temperature,  Pulse  and 
Respiration  Record. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0915.07DASG  ^ 

System  name: 

915.07  Medical  Facility  Individual  Reporting  Files 

System  location: 

Primary  System:  Department  of  Nursing.  Medical  Department  Ac¬ 
tivities. 

Decentralized  Segments:  Hospital  safety  offices,  at  United  States 
(US)  Army  medical  treatment  facilities. 

Categories  of  individuals  covered  by  the  system: 

Any  patient  involved  in  an  unusual  occurrence  or  accident  at  a  US 
Army  medical  treatment  facility. 

Categories  of  records  in  the  system:  ^ 

File  includes  reports  of  unusual  occurrences  and  related  docu¬ 
ments. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Record  is  used  by  the  hospital  commander,  chief  nurse,  and  safety 
officer  to  record  the  incidence  of  and  corrective  action  taken  when 
patients  are  involved  in  accidents  and  unusual  occurrences. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievahility': 

Filed  alphabetically  by  last  name. 

Safeguards: 

24  hour  coverage  by  nursing  personnel.  Only  authorized  personnel 
allowed  access  to  records. 

Retention  and  disposal: 

Records  are  destroyed  after  50  years.  Records  are  held  1  year  after 
cutoff  in  the  current  files  area,  then  transferred  to  a  records  holding 
area  or  oversea  records  center  for  2  years,  and  then  retired  to  the 
Washington  National  Records  Center. 

System  managerfs)  and  address: 

The  Surgeon  General,  United  States  Army;  Director,  Medical  De¬ 
partment  Activity. 

Notification  procedure: 

Information  may  be  obtained  from:  Director,  Medical  Department 
Activity  where  treated. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Director,  Medi¬ 
cal  Department  Activity  where  treated. 

3\’riticn  requests  for  information  should  contain  the  fuil  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number.  Visits  are  limited  to  Department  of  Nursing,  Medi¬ 
cal  Department  Activity  where  treated. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  (e.g.,  driver’s  license,  employee  identifica¬ 
tion  card),  and  give  some  verbal  information  that  could  be  verified 
with  his/her  file. 

Contestiag  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS¬ 
MANAGER. 

Record  source  categories: 

Department  of  the  Army  (DA)  Form  4106,  Report  of  Unusual 
Occurrence. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0916.02aDASG 

System  name: 

916.02  Medical  Treatment  Indices 

System  location; 

Medical  centers,  hospitals,  health  clinics,  troop  medical  clinics. 
The  official  mailing  addresses  are  in  the  Department  of  Defense 
(DOD),  Directory  in  the  Appendix. 
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Categories  of  individuals  covered  by  the  system: 

Individuals  treated  by  or  seeking  treatment  from  the  Army  Medi¬ 
cal  Department. 

Categories  of  records  in  the  system: 

Documents  reHecting  patient  names,  register  numbers  assigned, 
clinic  ward,  and  other  identifying  medical  history  data  used  to  locate 
medical  records,  patients,  permit  scheduling  of  appointments  and 
similar  functions. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301;  Title  44  U.S.C.,  Section  3101;  and 
Title  10  U.S.C.,  Section  1071. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  is  to  locate  medical  records,  personnel,  schedule  appoint¬ 
ments.  provide  research  and  statistical  data  and  similar  functions  at  a 
medical  treatment  facility. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaim'ng,  and 
disposing  of  records  in  the  system: 

Storage: 

Plain  cards,  rule  cards,  punched  cards,  microfiche,  cassette,  print¬ 
out  and  similar  or  related  documents. 

Retrievability: 

Filed  by  last  name,  register  number  sequence,  diagnosis,  operation, 
death,  physician,  pathology  and  similar  topics  as  required  by  medical 
treatment  facility. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  trained  and  screened. 

Retention  and  disposal: 

Register  number  files:  Destroyed  after  10  years. 

Nominal  index;  Destroyed  after  20  years.  Cutoff  after  10  years  and 
held  10  more  years  in  current  files  area.  Transferred  to  records 
holding  area,  held  10  more  years  and  destroyed.  Documents  in  cutoff 
files  for  readmitted  patients  are  brought  forward  and  filed  in  current 
10  year  block. 

Diagnosis,  operation,  death  or  similar  index  files:  Destroyed  after 
20  years.  Cutou  after  10  years  and  held  10  more  years  in  current  files 
area.  Transferred  to  records  holding  area,  held  10  more  years  and 
destroyed.  Special  purpose  indexes:  Destroyed  when  no  longer 
needed. 

System  managerts)  and  address: 

The  Surgeon  General.  Headquarters,  Department  of  the  Army, 
The  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from  Patient  Administrator  at  medi¬ 
cal  center  or  hospital  where  treatment  was  provided.  Official  mailing 
addresses  are  in  the  DOD  Directory  in  the  Appendix. 

Requesting  individual  is  required  to  submit  full  name,  social  secu¬ 
rity  number  (SSN)  of  sponsor,  date  care  was  provided  and  facility 
providing  care. 

The  requester  may  visit  the  office  of  the  Patient  Administrator, 
Department  of  Clinics,  or  Information  Office,  as  appropriate,  at 
medical  center  or  hospital  where  care  was  provided. 

For  personal  visits,  the  requester  is  required  to  provide  full  name, 
SSN  of  sponsor  and  present  some  form  of  acceptable  identification, 
such  as  identification  card,  driver’s  license. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  Patient  Adminis¬ 
trator  at  medical  center  or  hospital  where  care  was  provided.  The 
official  mailing  addresses  are  in  the  DOD  Directory  in  the  Appendix. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  by  the  individual  concerned  may 
be  obtained  from  any  medical  center  or  hospital. 

Record  source  categories: 

Patient  admission  data  form,  medical  records,  and  patient. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0916.06DASG 

Sy  stem  name: 

916.06  Installation  X-ray  Index  Files 

System  location: 

Primary  System:  Department  of  Radiology  at  medical  treatment 
facilities. 


Decentralized  Segments:  None. 

Categories  of  individnals  covered  by  the  system: 

Any  individual  on  whom  an  x-ray  is  taken. 

Categories  of  records  in  the  system: 

Files  contain  nominal  pathological  indexes  and  similar  or  related 
documents. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
lies  of  users  and  the  purposes  of  such  uses: 

Department  of  Radiology:  To  locate  x-ray  films. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  fclders. 

Retrievability: 

Filed  alphabetically  by  last  name. 

Safeguards: 

Department  of  Radiology  is  secured  when  no  one  is  on  duty.  Only 
authorized  personnel  are  authorized  access  to  the  area  when  open. 

Retention  and  disposal: 

Records  are  retired  or  destroyed  concurrently  with  the  x-ray  files 
to  which  they  pehain.  X-ray  films  are  withdrawn  and  destroyed  S 
years  after  the  end  of  the  year  in  which  last  medical  treatment  was 
given. 

System  manager(s)  and  address: 

The  Surgeon  General,  United  States  Army;  commanders  of  medi¬ 
cal  centers  and  hospitals. 

Notification  procedure: 

Information  may  be  obtained  from: 

Commander 

Medical  center  or  hospital  where  x-ray  was  taken. 

Record  access  procedures: 

Requests  fiom  individuals  should  be  addressed  to  Commander, 
medic^  center  or  hospital  where  treated;  or  Headquarters,  Depart¬ 
ment  of  the  Army  (DASG-HCP),  Room  2C484,  The  Pentagon, 
Washington,  DC  203 10. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number.  Visits  are  limited  to  Department  of  Radiology,  medical 
center  or  hospital  where  treated;  and  Patient  Administration  Division 
(DASG-HCP),  The  Pentagon,  Washington,  DC  20310. 

For  personal  visits,  the  individual  should  be  able  to  provide  suffi¬ 
cient  identification,  and  give  some  verbal  information  that  can  be 
verified  from  his/her  file. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  by  the  individual  concerned  may 
be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Prepared  by  personnel  assigned  to  Department  of  Radiology  at 
time  x-ray  is  taken. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0917.01aDASG 

System  name:  ‘ 

917.01  Medical  Treatment  Record  Files 

System  location: 

Decentralized  Segments:  medical  centers,  hospitals,  health  clinics, 
troop  medical  clinics,  and  National  Personnel  Records  Center. 

Categories  of  individuals  covered  by  the  system: 

Individuals  treated  on  inpatient  or  outpatient  basis  by  the  Army 
Medical  Department  and/or  individuals  for  whom  primary  medic^ 
care  is  rendered. 

Categories  of  records  in  the  sj-stem: 

Ekicuments  reflecting  outpatient  or  mpatient  treatment  or  observa¬ 
tion  of  all  individuals  treated  to  include,  but  not  limited  to,  Health 
Records,  Outpatient  Treatment  Records,  Foreign  National  Outpatient 
and  Inpatient  Records,  American  Red  Cross  Outpatient  and  Inpatient 
Records,  Reserve  Component  Outpatient  Records;  Physical  Medicine 
Treatment  Records  and  supporting  documents  to  above. 

Authority  for  maintenance  of  the  system: 
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Title  5  U.S.C.,  Section  301;  Title  44  U.S.C.,  Section  3101;  and 
Title  10  U.S.C,  Section  1071. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses: 

Information  may  be  used  to  plan  and  coordinate  health  care.  It 
may  be  used  to  provide  medical  treatment;  conduct  research;  teach; 
compile  statistical  data;  determine  suitability  of  persons  for  service  or 
assi^ments;  implement  preventive  health  and  communicative  disease 
control  programs;  adjudicate  claims  and  determine  benefits;  evaluate 
care  rendered;  determine  professional  certification  and  hospital  ac¬ 
creditation;  conduct  authorized  investigations;  provide  physical  quali¬ 
fications  of  patients  to  other  Federal,  State  and  local  agencies  upon 
request  in  the  pursuit  of  their  official  duties;  for  research  purposes  by 
the  National  Research  Council;  and  to  report  medical  conditions 
required  by  law  to  Federal,  State  and  local  agencies;  for  other  lawful 
purposes  including  law  enforcement  and  litigation. 

Record  of  the  identity,  diagnosis,  prognosis,  or  treatment  of  any 
client/patient,  irresprotive  of  whether  or  when  he  ceases  to  be  a 
client/ patient,  maintained  in  connection  with  the  performance  of  any 
alcohol  or  drug  abuse  prevention  and  treatment  i  unction  conducted, 
regulated,  or  directly  or  indirectly  assisted  by  any  department  or 
agency  of  the  Unit^  States,  shall,  except  as  provided  therein,  be 
confidential  and  be  disclosed  only  for  the  purix)ses  and  under  the 
circumstances  expressly  authorized  in  Title  2l  U.S.C.,  Section  1173. 
This  statute  takes  prec^ence  over  the  Privacy  Act  of  1974,  in  regard 
to  accessibility  of  such  records  except  to  the  individual  to  whom  the 
record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders,  microfiche,  cassettes,  computer  prin¬ 
touts  and  magnetic  tapes  and  disks. 

Retrievability: 

Filed  by  last  name  or  terminal  digit  file  system  (social  security 
number). 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  trained  and  screened. 

Retention  and  disposal: 

Troop  and  Health  Clinic  Clinical  Record  Cover  Sheets;  Destroyed 
after  5  years. 

Health  Records:  Active  while  individual  is  on  active  duty,  then 
retired  with  Military  Personnel  Records  Jacket. 

Military  Clinical  Record  Files:  Destroyed  after  50  years.  With¬ 
drawn  and  retired  to  National  Personnel  Records  Center,  111  Winne¬ 
bago  St.,  St  Louis,  MO  63118,  as  follows,  except  that  files  pertaining 
to  United  States  Military  Academy  (USMA)  cadets  are  transferr^  to 
The  Surgeon,  United  States  Milit^  Academy,  West  Point,"  NY 
10996:  S-year  clinical  record  libraries:  3  years  after  the  end  of  the 
year  in  which  last  medical  treatment  was  given.  Nonfixed  medical 
facilities:  at  the  end  of  each  month  for  records  completed  on  all 
patients  released  during  the  month.  Other  medical  facilities:  1  year 
after  the  end  of  the  year  in  which  last  medical  treatment  was  given. 

Civilian  Clinical  Record  Files:  Destroyed  after  25  years.  With¬ 
drawn  and  retired  to  National  Personnel  Records  Center  (Civilian), 
111  Winnebago  St.,  St  Louis,  MO  63118,  as  follows:  3-year  clinical 
record  libraries:  3  years  after  the  end  of  the  year  in  which  last 
medical  treatment  was  given.  Nonfixed  medical  facilities:  at  the  end 
of  each  month  for  records  completed  on  all  patients  released  during 
the  month.  Other  medical  facilities:  1  year  after  the  end  of  the  year 
in  which  last  medical  treatment  was  given. 

American  Red  Cross  Clinical  and  Outpatient  Record  Files:  With¬ 
drawn  and  forwarded  to  Medical  Officer,  American  National  Red 
Cross,  18th  and  D  Streets  NW,  Washin^on,  DC  20006,  1  month 
after  patient’s  medical  treatment  is  completed  for  clinical  records  and 
1  year  for  outpatient  records. 

Foreign  National  Clinical  and  Outpatient  Record  Files  Continental 
United  States  (CONUS)  medical  facilities:  Forwarded  to  the  Com- 
mander.  United  States  Army  Health  Services  Command  (HSC), 
ATTN:  HSC-OP-PS,  Ft  Sam  Houston,  TX,  78234,  at  the  end  of  the 
month  in  which  treatment  is  completed  for  transfer  to  appropriate 
embassy.  However,  when  the  individual’s  length  of  stay  in  the  local 
area  can  be  readily  determined,  files  are  forwarded  to  the  HSC  at  the 
end  of  the  month  in  which  residence  is  terminated.  Medical  facilities 
in  oversea  command:  Transfered  to  the  foreign  official,  or  to  The 
Surgeon  General,  whichever  is  appropnate. 

Military  Outpatient  Record  Files:  Destroyed  after  50  years.  With¬ 
drawn  and  retired  to  National  Personnel  Records  Center,  1 1 1  Winne¬ 
bago  St.,  St  Louis,  MO  63118,  3  years  after  the  end  of  the  year  in 
which  last  medical  treatment  was  given.  Outpatient  files  of  active 


Coast  Guard  and  other  military  personnel,  including  members  of  any 
of  the  Reserve  components  on  active  duty  or  active  duty  for  training 
for  more  than  30  days  and  cadets  of  the  military  academies  are  filed 
in  the  health  record  jacket.  Outpatient  files  for  these  personnel  are 
forwarded  for  insertion  in  the  he^th  record  jackets  on  completion  of 
treatment  or  observation.  Outpatient  files  of  all  other  categories  are 
forwarded,  on  request,  to  the  gaining  medical  facility  when  the 
patient  moves  to  a  new  location. 

Civilian  Outpatient  Record  Files:  Destroyed  after  25  years.  With¬ 
drawn  and  retired  to  National  Personnel  Records  Center  (Civilian), 
111  Winnebago  St.,  St  Louis  MO  63118,  3  years  after  the  end  of  the 
year  in  which  last  medical  treatment  was  given. 

Reserve  Component  Outpatient  Files:  Destroyed  after  30  years. 
Withdrawn  and  retired  to  National  Personnel  Records  Center,  111 
Winnebago  St,  St  Louis,  MO  63118,  1  year  after  the  end  of  the  year 
of  summer  camp  or  annual  training. 

Civilian  Employee  Medical  Files:  Destroyed  23  years  after  separa¬ 
tion.  Placed  in  inactive  file  upon  separation  and  retired  to  National 
Personnel  Records  Center  (Civilian),  111  Winnebago  St.,  St  Louis, 
MO  63118,  with  the  next  regular  retirement. 

System  manageKs)  and  address: 

The  Surgeon  General,  Headquarters,  Department  of  the  Army, 
The  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from  Patient  Administrator  at  medi¬ 
cal  center  or  hospital  where  treatment  was  provided.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  Appen¬ 
dix  to  Army  system  notices. 

Requesting  individual  is  required  to  submit  full  name,  social  secu¬ 
rity  number  (SSN)  of  sponsor,  date  care  was  provided,  and  facility 
providing  care. 

The  requester  may  visit  the  office  of  the  Patient  Administrator  at 
medical  center  or  hospital  where  care  was  provided. 

For  personal  visits,  the  requestor  is  required  to  provide  full  name, 
SSN  of  sponsor  and  present  some  form  of  acceptable  identification, 
such  as  identification  card,  driver’s  license. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  Patient  Adminis¬ 
trator  at  medical  center  or  hospital  where  care  was  provided.  The 
official  mailing  addresses  are  in  the  Department  of  Defense  directory 
in  the  Appendix  to  Army  system  notices. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  any  Army 
medical  center  or  hospital. 

Record  source  categories: 

Interviewer,  diagnostic  tests,  other  available  administrative  or 
medical  records  obtained  from  civilian  or  military  sources. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0917.05DASG 

System  name: 

917.03  Spectacle  Issue  and  Receipt  Files 

System  location: 

Primary  System:  Eye  clinic  of  each  United  States  (US)  Army 
medical  treatment  facility. 

Decentralized  Segments:  Individual  Patient  Health  Record/  Outpa¬ 
tient  Treatment  Record,  US  Army  medical  treatment  facility;  optical 
laboratory. 

Categories  of  individuals  covered  by  the  system: 

Any  individual  who  has  eyes  refracted  and  receives  diagnosis  and 
prescription  for  spectacles. 

Categories  of  records  in  the  system: 

File  contains  cards,  receipts.  Department  of  Defense  (DD)  Form 
771  (Eyewear  Prescription),  and  similar  or  related  documents. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

US  Army  medical  treatment  facility  eye  clinic:  To  record  treat¬ 
ment,  need,  and  refraction  of  patient’s  spe^acles. 

US  Army  medical  treatment  facility  (Individual  Patient  Health 
Record/Outpatient  Treatment  Record):  To  retain  record  of  spectacle 
prescription. 

Optical  laboratory:  To  permit  manufacture  of  prescribed  specta¬ 
cles. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  by  eye  clinic  alphabetically  by  last  name;  filed  in  individual’s 
health  record/outpatient  treatment  record. 

Safeguards: 

Clinic  and  records  area  at  medical  treatment  facility  accessible 
only  to  authorized  personnel. 

Retention  and  disposal: 

Clinic  copy  is  destroyed  3  months  following  end  of  quarter  in 
w  hich  prescription  was  made. 

Health  Record/Outpatient  Treatment  Record  copy  is  retired  with 
record. 

Optical  laboratory  copy  returned  with  glasses  to  patient. 

System  managers)  and  address: 

The  Surgeon  General,  USA;  commanders  of  medical  centers  and 
hospitals. 

Notification  procedure: 

Information  may  be  obtained  from: 

Commander 

Medical  center  or  hospital  where  patient  was  examined. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  Commander, 
medical  center  or  hospital  where  examined;  or  Headquarters,  Depart¬ 
ment  of  the  Army  (DASG-HCC-O),  Room  2DS28,  The  Pentagon, 
Washington,  E>C  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number.  Visits  are  limited  to  eye  clinic,  medical  center  or  hospital 
where  examined;  and  Professional  Services  Division  (DASG-HCC), 
The  Pentagon,  Washington,  DC  20310. 

For  personal  visits,  the  individual  should  be  able  to  provide  suffi¬ 
cient  identification,  and  give  some  verbal  information  that  can  be 
verified  from  his/her  file. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  by  the  individual  concerned  may 
.be  obtained  ^om  the  SYSMANAGER. 

Record  source  categories: 

Prepared  at  clinic  when  patient.requires  spectacles. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0917.07DASG 

System  name: 

917.07  Clinical  Psychology  Individual  Case  Files 

System  location: 

Primary  System:  Psychology  Service,  medical  centers  and  hospi¬ 
tals. 

Decentralized  Segments:  Mental  Hygiene  Consultation  Service,  lo¬ 
cated  in  divisions  and  at  each  post,  camp,  or  station. 

Categories  of  individuals  covered  by  tbe  system: 

Any  individual  who  undergoes  psychological  evaluation  at  Army 
medical  treatment  facility. 

Categories  of  records  in  tbe  system: 

File  contains  examination  records  of  intelligence,  personality, 
achievement,  and  aptitude;  results  of  tests;  doctor’s  notes,  abstracts  or 
copies  of  pertinent  medical  records;  observations  of  patient’s  behav¬ 
ior;  and  similar  or  related  documents. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Psychology  service:  To  assist  in  psychological  evaluation  of  indi¬ 
viduals  who  have  drug,  alcohol,  marital,  work  adjustment,  neuropsy¬ 
chological,  and  similar  problems. 

Mental  Hygiene  Consultation  Service:  To  assist  in  psychological 
evaluation  of  individuals  who  have  drug,  alcohol,  marital,  neuropsy¬ 
chological,  work  adjustment,  and  similar  problems. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 


Retrievability: 

Filed  alphabetically  by  last  name  in  clinic  until  case  is  closed  or 
treatment  discontinue.  Elected  forms  are  then  placed  in  individual’s 
health  record. 

Safeguards: 

Buildings  are  secured  when  not  in  use.  Files  and  records  are 
accessible  only  to  authorized  individuals. 

Retention  and  disposal: 

Standard  Form  (SF)  600  placed  in  individual’s  health  record/ 
outpatient  treatment  record;  other  related  forms  are  destroyed  3 
years  after  the  case  is  closed,  or  on  discontinuance,  whichever  is  first. 

System  manager(s)  and  address: 

The  Surgeon  General,  USA;  commanders  of  medical  department 
activities. 

Notification  procedure: 

Information  may  be  obtained  from: 

Commander 

Medical  center  or  hospital  where  treated. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commander, 
medical  center  or  hospital  where  treated;  or  Headquarters,  Depart¬ 
ment  of  the  Army  (DASG-HCC-H),  Room  2DS28,  The  Pentagon, 
Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number.  Visits  are  limited  to  Psychology  Clinic  or  Mental  Hygiene 
Consultation  Service;  the  Professional  Services  Division  (DASG- 
HCC),  The  Pentagon,  Washington,  DC  20310. 

For  personal  visits,  the  individual  should  be  able  to  provide  suffi¬ 
cient  identification,  and  give  some  verbal  information  that  can  be 
verified  from  his/her  file. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  by  the  individual  concerned  may 
be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Examination  records  of  intelligence,  personality,  achievement,  and 
aptitude;  results  of  tests;  doctor’s  notes,  abstracts  or  copies  of  perti¬ 
nent  medical  records;  observations  of  patient’s  behavior;  related 
papers  and  forms  from  psychologist. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0917.08DASG 

System  name: 

917.08  Social  Work  Individual  Case  Files. 

System  location: 

Primary  System:  Mental  Hygiene  Consultation  Service,  Medical 
Department  Activities. 

Decentralized  Segments:  Records  holding  area/overseas  records 
center. 

Categories  of  individuals  covered  by  the  system: 

Each  individual  that  receives  treatment  at  a  mental  hygiene  consul¬ 
tation  service. 

Categories  of  records  in  the  system: 

File  contains  interviews,  personal  history  statements,  abstracts  or 
copies  of  pertinent  medical  records,  and  similar  or  relat^  documents. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Documents  relate  to  the  interview  of  patients  and  appropriate 
individ^ls,  to  assist  in  the  adjustment  of  the  patient  and  in  the 
evaluation  of  personal  and  social  data  for  diagnosis  and  treatment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  in  clinic  until  case  is  closed  or 
treatment  is  discontinued.  Selected  forms  are  placed  in  individual’s 
health  record/outpatient  treatment  record. 

Safeguards: 
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Buildings  are  secured  when  not  in  use.  Files  and  records  are 
accessible  only  to  authorized  individuals. 

Retention  and  disposal: 

Records  are  destroyed  3  years  after  the  case  is  closed  or  on 
discontinuance,  whichever  is  first.  They  are  maintained  in  the  local 
file  area  for  i  year  after  cutoff,  then  transferred  to  the  records 
holding  or  overseas  records  center  for  the  remainder  of  the  retention 
period. 

System  managerfs)  and  address: 

The  Surgeon  General,  USA;  commanders  of  medical  department 
activities. 

Notification  procedure: 

Information  may  be  obtained  from: 

Director 

Medical  Department  Activity  where  treated. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  Director,  medi* 
cal  department  activity  where  treated;  or  Headquarters,  Department 
of  the  Army  (DASG-HCC-G),  Room  2DS28,  llie  Pentagon,  Wash¬ 
ington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number  (SSN),  current  address  and 
telephone  number.  Visits  are  limited  to  Mental  Hygiene  Consultation 
Service;  and  Professional  Services  Division  (DASG-HCC),  The  Pen¬ 
tagon,  Washin^jan,  DC  203 10. 

For  personal  Visits,  the  individual  should  be  able  to  give  sufficient 
identification,  and  some  verbal  information  that  can  be  verified  from 
his/her  file. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  by  the  individual  concerned  may 
be  obtained  ftom  the  SYSMANAGER. 

Record  source  categories: 

Interviews,  personal  history  statements,  abstracts  or  copies  of  perti¬ 
nent  medical  records,  and  similar  or  related  papers  prepared  by  the 
social  worker. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0917.09aDASG 

System  name: 

917.09  Alcohol  and  Drug  Abuse  Rehabilitation  Files 

System  location: 

Alcohol  and  Drug  Abuse  Prevention  and  Control  Program 
(ADAPCP)  Tehabilitation/counseling  facilities  (e.g.,  halfway  houses, 
rap  centers)  at  installation  level. 

Categories  of  individuals  covered  by  the  system: 

Any  individual  who  is  diagnosed  as  an  alcohol  drug  abuser  by  a 
physician  and  subsequently  enrolled  in  the  ADAPCP. 

Categories  of  records  in  the  system: 

File  contains  client  intake  and  followup  records,  initial  interview 
forms,  psychosocial  histories,  counselor  observations  and  impressions 
of  client’s  behavior  and  rehabilitation  progress,  copies  of  medical 
consultations  and  laboratory  procedures  performed,  results  of  bio¬ 
chemical  urinalysis  for  drug  abuse,  and  similar  or  related  documents. 

Authority  for  maintenance  of  the  system: 

Title  V,  Public  Law  92-129;  Section  413,  Public  Law  92-255. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Documents  relate  to  results  of  counseling  sessions  and  in-  terviews 
with  clients  and  appropriate  individuals,  to  assist  in  the  adjustment  of 
the  client  and  in  tne  evaluation  of  personal  and  social  data  for  further 
diagnosis  and  treatment. 

Record  of  the  identity,  diagnosis,  prognosis,  or  treatment  of  any 
client/patient,  irresprotive  of  whether  or  when  he  ceases  to  be  a 
client/patient,  maintained  in  connection  with  the  performance  of  any 
alcohol  or  drug  abuse  prevention  and  treatment  function  conducted, 
regulated,  or  directly  or  indirectly  assisted  by  any  department  or 
agency  of  the  United  States,  shall,  except  as  provided  therein,  be 
confidential  and  be  disclosed  only  for  the  purposes  and  under  the 
circumstances  expressly  authorized  in  Title  21  U.S.C.,  Section  1175. 
This  statute  takes  prec^ence  over  the  Privacy  Act  of  1974,  in  regard 
to  accessibility  of  such  records  except  to  the  individual  to  whom  the 
record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 


Storage: 

Paper  records  maintained  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  and  maintained  in  ADAPCP 
facilities  for  1  year  following  termination  of  treatment.  Selected 
forms  are  transferred  to  the  service  member’s  health  record. 

Safeguards: 

Files  and  records  are  maintained  in  central  storage  areas  in  locked 
file  cabinets.  Access  is  limited  only  to  authorized  individuals. 

Retention  and  disposal: 

Records  maintained  in  ADAPCP  facilities  are  destroyed  1  year 
after  termination  of  the  case. 

System  managerts)  and  address: 

The  Surgeon  General,  Department  of  the  Army;  commanders  of 
medical  department  activities. 

Notification  procedure: 

Information  may  be  obtained  from  Commander  of  medical  center 
or  medical  department  activity  at  installation  where  treatment  for 
alcohol/drug  abuse  was  obtain^. 

Record  access  procedures: 

R^uests  from  individuals  should  be  addressed  to:  Commander, 
medical  center  or  medical  department  activity  at  installation  where 
treatment  was  received;  or  Headquarters,  Department  of  the  Army 
(DASG-HCA),  Room  2C468,  The  Pentagon,  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  year  of  birth,  current  address 
and  telephone  number.  Visits  are  limited  to  ADAPCP  facilities, 
medical  center  or  medical  department  activity;  and  Alcohol  and 
Drug  Policy  Oflice  (DASG-HCA),  The  Pentagon,  Washington,  DC 
20310. 

For  personal  visits,  the  individual  should  be  able  to  give  sufticient 
identification  and  provide  some  verbal  information  that  can  be  veri¬ 
fied  from  his/her  Hie. 

Contesting  record  procedures:  * 

Army’s  policy  for  gaining  access  to  records  and  for  contesting 
contents  and  appealing  initial  determinations  may  be  ob-  tained  from 
the  SYSMANAGER. 

Record  source  categories: 

Interviews,  personal  history  statements,  abstracts  or  copies  of  perti¬ 
nent  medical  records,  abstracts  from  personnel  records,  results  of 
tests,  physician’s  notes,  observations  of  client’s  behavior,  related 
notes,  papers  and  forms  from  counselor  and/or  clinical  director. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0917.10aDAAG 

System  name: 

917.10  Child  Protection  Case  Management  Files 

System  location: 

Primary  System:  Commander,  United  States  (US)  Army  Health 
Services  Command,  ATTN:  HSOP-PR,  Ft  Sam  Houston,  TX  78234. 

Decentralized  Segments:  Office  of  llie  Surgeon  General,  ATTN: 
DASG-HCC-G,  Washington,  DC  20310;  US  Army  medical  treat¬ 
ment  facility  and/or  child  protection  and  case  management  team 
office  on  post,  camp,  or  station  where  file  was  initiated  or,  in  some 
cases,  subsequently  transferred  upon  reassignment  of  military 
member. 

Categories  of  individuals  covered  by  the  system: 

All  children  entitled  to  care  at  Army  medical  and  dental  facilities 
whose  abuse  or  neglect  is  brought  to  the  attention  of  appropriate 
authorities  and  all  persons  suspected  of  abusing  or  neglecting  such 
children. 

Categories  of  records  in  the  system: 

Medical  records  of  suspected  and  established  cases  of  child  abuse 
or  neglect,  investigative  reports,  correspondence,  child  protection 
case  management  team  reports,  follow-up  and  evaluative  reports,  and 
other  supportive  data  assembled  relevant  to  individual  child  protec¬ 
tion  case  management. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301;  Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  the  Department  of  the  Army  in  the 
performance  of  their  official  duties  relating  to  health  and  medical 
treatment  of  members  and  former  members  of  the  uniformed  services. 
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civilians  and  dependents  receiving  medical  care  under  Army  aus¬ 
pices;  performance  of  research  studies  and  compilation  of  statistical 
data. 

Officials  and  employees  of  other  components  of  the  Department  of 
Defense  and  other  Departments  and  agencies  of  the  Executive 
Branch  of  government  in  the  performance  of  their  official  duties 
relating  to  the  coordination  of  child  advocacy  programs,  medical 
care  and  research  concerning  child  abuse  and  neglect. 

The  Attorney  General  of  the  United  States  or  his  authorized  repre¬ 
sentatives  in  connection  with  litigation  or  other  matters  under  the 
direct  jurisdiction  of  the  Department  of  Justice  or  carried  out  as  the 
legal  representative  of  the  Executive  Branch  agencies. 

Federal,  state  or  local  governmental  agencies  when  it  is  deemed 
appropriate  to  utilize  civilian  resources  in  the  counseling  and  treat¬ 
ment  of  individuals  or  families  involved  in  child  abuse  or  neglect,  or 
when  it  is  deemed  appropriate  or  necessary  to  refer  a  case  to  civilian 
authorities  for  civil  or  criminal  law  enforcement. 

Authorized  officials  and  employees  of  the  National  Academy  of 
Sciences,  private  organizations  and  individuals  for  health  research  in 
the  interest  of  the  F^eral  government  and  the  public;  and  authorized 
surveying  bodies  for  professional  certification  and  accreditation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  may  be  stored  in  file  folders,  microfilm  or  magnetic  tape, 
punched  cards,  machine  lists,  disks,  and  other  computerized  or  ma¬ 
chine  readable  media. 

Retrievability: 

Filed  by  name  of  the  suspected  abused  child  and  the  name  and/or 
social  security  number  (SSN)  of  the  military  sponsor,  with  no  index 
by  the  name  and/or  SSN  of  any  other  person  not  an  Army  employee 
(including  the  spouse  of  the  military  sponsor). 

Safeguards: 

Records  are  maintained  in  various  kinds  of  filing  equipment  in 
specified  monitored  or  controlled  access  rooms  or  areas.  Public 
access  is  not  permitted.  Records  are  accessible  only  to  authorized 
personnel  that  are  properly  screened  and  trained,  and  on  a  need-to- 
know  basis  only.  Computer  terminals  are  located  in  supervised  areas 
with  access  controlled  by  password  or  other  user  code  system. 

Retention  and  disposal: 

Records  are  retained  in  decentralized  office  files  for  S  years  after 
the  end  of  the  year  in  which  the  case  was  closed  and  are  then 
destroyed.  Records  are  retained  in  the  central  file  until  the  minor 
child  is  age  22  and  are  then  destroyed. 

System  manageKs)  and  address: 

The  Surgeon  General,  Headquarters,  Department  of  the  Army; 
Commander,  US  Army  Health  Services  Command;  commanders  of 
medical  centers  and  hospitals. 

Notification  procedure: 

Information  on  specific  cases  may  be  obtained  from  the  command¬ 
er  of  the  medical  center  or  hospit^  where  treatment  was  received. 
Official  mailing  addresses  are  in  the  Department  of  Defense  Directo¬ 
ry  in  the  Appendix  to  Army  system  notices. 

Information  in  central  files  may  be  obtained  from: 

Commander 

>  US  Army  Health  Services  Command 
ATTN:  HSOP-PR 
Ft  Sam  Houston,  TX  78234 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  commander 
of  the  medical  center  or  hospital  where  treatment  w^  received;  or  to 
Commander,  US  Army  Hedth  Services  Command,  ATTN:  HSOP- 
PR,  Ft  Sam  Houston,  TX  78234. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  current  address  and  telephone  number.  Visits  are 
limited  to  the  commander  of  the  medical  center  or  hospital  where 
treatment  was  received;  and  to  the  Office  of  The  Surgeon  General 
(DASG-HCC-G),  Room  2DS28,  The  Pentagon,  Washington,  DC 
20310. 

For  personal  visits,  the  individual  should  be  able  to  give  sufficient 
identification,  and  provide  some  verbal  information  that  can  be  veri¬ 
fied  from  his/her  file. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  32  CFR  Part 
505  (Army  Regulation  340-21). 

Record  source  categories: 


Information  obtained  from  educational  institutions,  medical  institu¬ 
tions,  police  and  investigating  officers,  state  and  local  government 
agencies,  witnesses,  and  source  documents  (i.e.,  reports)  prepared  on 
behalf  of  the  Army  by  boards,  committees,  panels,  auditors,  etc. 
Information  may  also  be  from  interviews,  personal  history  statements, 
and  observations  of  behavior  by  various  professionals  (i.e.,  social 
workers;  physicians,  to  include  psychiatrists  and  pediatricians;  psy¬ 
chologists;  nurses  and  lawyers). 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  Title  5  U.S.C.,  Section 
552a  (kX2)  and  (5),  as  applicable.  For  additional  information,  contact 
the  SYSMANAGER. 

A0918.05DASG 

System  name: 

918.05  Tuberculosis  Registry 

System  location: 

Medical  centers,  world-wide.  Army 

Hospitals,  world-wide.  Army 

Health  clinics,  world-wide,  Army 

Official  mailing  addresses  are  in  the  Department  of  Defense  Direc¬ 
tory  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system: 

AH  personnel  eligible  to  receive  medical  care  from  Army  medical 
treatment  facilities  to  the  extent  authorized  in  Army  Regulations  AR 
40-3  and  AR  40-121. 

Categories  of  records  in  the  system: 

The  only  record  in  this  system  is  the  Tuberculosis  Registry  (De¬ 
partment  of  the  Army  (DA)  Form  3897-R)  form  which  is  used  by 
medical  personnel  on  all  persons  eligible  for  military  medical  care 
under  m^ical  surveillance  for  tuberculosis. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301;  Title  10  U.S.C.,  Section  1071;  Title  44 
U.S.C.,  Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Form  is  maintained  to  serve  as  a  current  registration  of  all  tubercu¬ 
losis  cases,  contacts  and  convertors  and  as  a  suspense  file  to  insure 
timely  follow-up. 

Form  is  used  by  medical  personnel  to  record  all  pertinent  informa¬ 
tion  relative  to  individual’s  status,  i.e.,  tuberculosis  case,  contact  or 
convertor;  tests  performed,  date  performed  and  results  of  tests;  drug 
therapy  regimen;  and  recommendations  for  frequency  of  visits,  tests, 
and  duration  of  follow-up. 

The  medical  treatment  facility  commander  is  responsible  for  the 
maintenance  of  this  remstry.  The  actual  file  and  surveillance  is  per¬ 
formed  by  the  medicsJ  treatment  facility.  Health  and  Environment 
Activity. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  folders  in  file  folders  or  vertical  file  cards. 

Retrievability: 

Filed  alpha^tically  by  last  name  of  sponsor. 

Safeguards: 

Form  is  filed  in  office'packed  during  non-duty  hours. 

Professional  and  trained  non  professional  Health  and  Environment 
activity  staff,  civilian  and  military,  personnel  are  authorized  access  to 
these  records. 

Retention  and  disposal: 

Forms  are  retained  in  Health  and  Environment  Activity  Office  as 
long  as  sponsor  assigned  to  area  serviced  by  Army  medical  treatment 
facility. 

Form  is  mailed  to  medical  treatment  facility  commander  of  joining 
organization  upon  permanent  change  of  station  for  active  duty  mili¬ 
tary  sponsor. 

Medical  treatment  facility  commander  notifies  the  appropriate 
State  health  department  or  Veterans  Administration  when  military 
sponsor  is  discharged  or  separated  from  the  Army. 

When  medical  surveillance  is  discontinued,  the  form  is  removed 
from  the  active  file  and  placed  in  an  inactive  file  for  a  period  of  1 
year  and  then  destroyed. 

System  manageris)  and  address: 

The  Surgeon  General,  Headquarters,  Department  of  the  Army, 
The  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 
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Requests  for  information  should  be  addressed  to  the  Patient  Ad¬ 
ministration  OfHce  of  the  medical  treatment  facility  where  care  was 
provided. 

Information  may  be  obtained  from: 

Patient  Administration  Office  of  Army  medical  treatment  facilities 
which  provided  the  health  nursing  care. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Patient  Adminis¬ 
tration  Office  of  Army  medical  treatment  facility  from  which  health 
nursing  care  was  provided. 

Written  reouests  for  information  should  contain  the  full  name  of 
the  individual,  military  or  retired  sponsor’s  social  security  number, 
relationship  to  sponsor,  current  address  and  telephone  number  and 
the  name  of  military  medical  treatment  facility  which  provided 
health  nursing  care. 

Visits  are  limited  to  Patient  Administration  Office  of  the  Army 
medical  treatment  facilities  which  provided  the  health  nursing  care. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  i.e.,  military,  retired  military  or  dependent 
identification  card,  driver’s  license,  and  give  some  vertial  information 
that  could  be  verified  with  his  health  nursing  records. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  local 
Army  medicm  treatment  facility  commanders. 

Record  source  categories: 

Medical  and  other  allied  health  professional  and  non  professional 
personnel,  civilian  and  military. 

Systems  exempted  frtim  certain  provisions  of  the  act: 

None 

A0920.02aDASG 

System  name: 

920.02  Civilian  Consultation  Service  Case  Files 

System  location: 

Primary  System:  Mental  Hygiene  Consultation  Services,  Medical 
Department  Activities  located  at  posts,  camps,  or  stations. 

Decentralized  Segments:  National  Personnel  Records  Center,  111 
Winnebago  St.,  St  I^uis,  MO  63118. 

Categories  of  individuals  covered  by  the  system: 

Any  dependent  of  military  personnel,  and  under  unusual  circum¬ 
stances,  any  other  category  of  personnel  other  than  military,  foreign 
nationals,  American  Red  Cross  personnel,  members  of  the  United 
States  (US)  Coast  Guard,  Public  Health  Seivice,  Coast  and  Geodetic 
Survey,  and  beneficiaries  of  the  Veterans  Hygiene  Consultation  Serv¬ 
ice. 

Categories  of  records  in  the  system: 

File  contains  examination  records  of  intelligence,  personality, 
achievement,  and  aptitude;  results  of  tests;  doctor’s  notes,  abstracts 
and  copies  of  pertinent  medical  records;  observations  of  patient’s 
behavior;  interviews,  personal  history  statements,  and  similar  pr  relat¬ 
ed  documents. 

Authority  for  maintenance  of  the  system: 

Title  S  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Mental  Hygiene  Consultation  Service:  To  provide  consultation 
services  dealing  with  problems  of  emotional  adjustments,  classifica¬ 
tion  and/or  reclassification,  disposition,  and  the  prevention  of  mental 
disorders. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  s}'stem: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name. 

Safeguards: 

Buildings  are  secured  when  not  in  use.  Files  and  records  are 
accessible  only  to  authorized  personnel. 

Retention  and  disposal: 

Records  are  destroyed  after  2S  years.  They  are  retained  in  active 
file  until  end  of  treatment,  held  1  year  in  inactive  file  and  subsequent¬ 
ly  retired  to  National  Personnel  Records  Center. 

System  manageKs)  and  address: 

The  Surgeon  General,  US  Army  or  US  Air  Force,  or  Chief, 
Bureau  of  Medicine  and  Surgery,  US  Navy;  Director,  Medical  De¬ 


partment  Activity;  and  the  Director,  National  Personnel  Records 
Center,  111  Winnebago  St.,  St  Louis,  MO  63118. 

Notification  procedure: 

Information  may  be  obtained  from  Director,  Medical  Department 
Activity  where  treated,  or  if  more  than  1  year  following  treatment, 
from: 

Director 

National  Personnel  Records  Center 

111  Winnebago  St 

St  Louis,  MO  63118 

Telephone  Number:  Area  Code  314/622-5766 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  Director,  Medi¬ 
cal  I^partment  Activity  where  treated;  or  Director,  National  Per¬ 
sonnel  Records  Center,  Ill  Winnebago  St.,  St.  Louis,  MO  63118. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number.  Visits  are  limited  to  Mental  Hygiene  Consultation  Service; 
and  National  Personnel  Records  Center,  111  Winnebago  St.,  St. 
Louis,  MO  63118. 

For  personal  visits,  the  individual  should  be  able  to  provide  suffi¬ 
cient  identification  (e.g.,  driver’s  license,  employee  identification 
card)  and  give  some  verbal  information  that  could  be  verified  with 
his/her  file. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

Interviews,  personal  history  statements,  abstracts  or  copies  of  perti¬ 
nent  medical  records;  examination  records  of  intelligence,  personal¬ 
ity,  achievement,  and  aptitude;  results  of  tests;  doctor’s  notes. 

Systems  exempted  ftnm  certain  provisions  of  the  act: 

None 

A0920.02bDASG 

System  name: 

920.02  Military  Consultation  Service  Case  Files 

System  location: 

Primary  System:  Mental  Hygiene  Consultation  Services,  medical 
department  activities  located  at  posts,  camps,  or  stations. 

Decentralized  Segments:  National  Personnel  Records  Center,  III 
Winnebago  St.,  St.  Louis,  MO  63118. 

Categories  of  individuals  covered  by  the  system: 

Any  active  member  of  the  Army,  Air  Force,  Navy,  and  Marine 
Corps;  retired  members  of  the  Arm^  Forces;  cadets  and  midshipmen 
of  the  military  academies;  members  of  the  Reserve  components  of  the 
Armed  Forces;  active  and  retired  uniformed  members  of  the  United 
States  ^S)  Coast  Guard,  Public  Health  Service,  and  Coast  and 
Geodetic  Survey;  and  beneficiaries  of  the  Veterans  Administration 
who  receive  consultation  services  at  a  mental  hygiene  consultation 
service. 

Categories  of  records  in  the  system: 

File  contains  examination  records  of  intelligence,  personality, 
achievement,  and  aptitude;  results  of  tests;  doctor’s  notes,  abstracts 
and  copies  of  pertinent  medical  records;  observations  of  patient’s 
behavior;  interviews,  personal  history  statements,  and  similar  or  relat¬ 
ed  documents. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Mental  Hygiene  Consultation  Service:  To  provide  consultation 
services  dealing  with  problems  of  emotional  adjustments,  classifica¬ 
tion  and/or  reclassification,  disposition,  and  the  prevention  of  mental 
disorders. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability:  * 

Filed  alphabetically  by  last  name. 

Safeguards: 

Buildings  are  secured  when  not  in  use.  Files  and  records  are 
accessible  only  to  authorized  personnel. 

Retention  and  disposal: 
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Records  are  destroyed  after  SO  years.  They  are  retained  in  active 
file  until  end  of  treatment,  held  1  year  in  inactive  file  and  subsequent¬ 
ly  retired  to  National  Personnel  Records  Center. 

System  managerts)  and  address: 

The  Surgeon  General,  US  Army  or  US  Air  Force,  or  Chief, 
Bureau  of  Medicine  and  Surge^,  US  Navy;  Director,  Medical  De¬ 
partment  Activity,  and  the  Director,  National  Personnel  Records 
Center,  111  Winnebago  St.,  St.  Louis,  MO  63118. 

Notification  procedure: 

Information  may  be  obtained  from:  Director,  Medical  Department 
Activity  where  treated,  or  if  more  than  1  year  following  treatment, 
from: 

Director 

National  Personnel  Records  Center 

1 1 1  Winnebago  St. 

St.  Louis,  MO  63118 

Telephone  Number:  Area  Code  314/622-5766 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  Director,  Medi¬ 
cal  Department  Activity  where  treated;  or  Director,  National  Per¬ 
sonnel  Records  Center,  111  Winnebago  St.,  St.  Louis,  MO  63118. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number.  Visits  are  limited  to  Mental  Hygiene  Consultation  Service; 
and  National  Personnel  Records  Center,  111  Winnebago  St.,  St. 
Louis,  MO  63118. 

For  personal  visits,  the  individual  should  be  able  to  provide  suffi¬ 
cient  identification  (e.g.,  driver’s  license,  employee  identification 
card)  and  give  some  verbal  information  that  could  be  verified  with 
his/her  file. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

Interviews,  personal  history  statements,  abstracts  or  copies  of  perti¬ 
nent  medical  records;  examination  records  of  intelligence,  personal¬ 
ity,  achievement,  and  aptitude;  results  of  tests;  doctor’s  notes. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0920.04DASG 

System  name: 

920.04  American  Red  Cross  Consultation  Service  Case  Files 

System  location: 

Primary  System:  Mental  Hygiene  Consultation  Services,  medical 
department  activity  located  at  posts,  camps,  or  stations. 

Decentralized  ^gments:  American  Red  Cross,  18th  and  D  Streets 
NW,  Washington,  DC  20006. 

Categories  of  individuals  covered  by  the  system: 

Employees  of  the  American  Red  Cross  who  recieve  consultation 
service  at  an  Army  medical  facility. 

Categories  of  records  in  the  system: 

File  contains  examination  records  of  intelligence,  personality, 
achievement,  and  aptitude;  results  of  tests;  doctor’s  notes;  abstracts 
and  copies  of  pertinent  medical  records;  observations  of  patient’s 
behavior;  interviews,  personal  history  statements,  and  similar  or  relat¬ 
ed  documents. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Mental  Hygiene  Consultation  Service:  To  provide  consultation 
services  dealing  with  problems  of  emotional  adjustments,  classifica¬ 
tion  and/or  reclassification,  disposition,  and  the  prevention  of  mental 
disorders. 

American  National  Red  Cross:  Storage  of  records  until  destruc¬ 
tion. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name. 

Safeguards: 


Buildings  are  secured  when  not  in  use.  Files  and  records  are 
accessible  only  to  authorised  personnel. 

Retention  and  disposal: 

Records  are  retained  in  the  inactive  file  for  1  year  after  the  end  of 
the  year  in  which  last  medical  treatment  was  given  and  subsequently 
retired  to  the  Medical  Officer,  American  National  Red  Cross,  18th 
and  D  Streets  NW,  Washington  DC  20006. 

System  manageris)  and  address: 

The  Surgeon  General,  United  States  Army;  Director,  Medical  De¬ 
partment  Activity;  Medical  Officer,  American  National  Red  Cross, 
18th  and  D  Streets  NW,  Washington,  DC  20006. 

Notification  procedure: 

Information  may  be  obtained  from: 

Director 

Medical  Department  Activity  where  treated,  or  if  more  than  I 
year  following  treatment, 

Medical  Officer 
American  National  Red  Cross 
18th  and  D  Streets  NW 

Washington,  DC  20006  > 

Telephone:  Area  Code  202/737-8300 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  Director,  Medi¬ 
cal  Etepartment  Activity  where  treated;  or  Medical  Officer,  Ameri¬ 
can  National  Red  Cross,  18th  and  D  Streets  NW,  Washington,  DC 
20006. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number.  Visits  are  limited  to  Mental  Hygiene  Consultation  Service; 
and  American  National  Red  Cross,  18th  and  D  Streets  NW,  Washing¬ 
ton,  DC  20006. 

For  personal  visits,  the  individual  should  be  able  to  provide  suffi¬ 
cient  identification  and  give  some  verbal  information  that  could  be 
verified  from  his/her  file. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  Appealing  initial  determinations  by  the  individual  concerned  may 
be  obtained  ffom  the  SYSMANAGER. 

Record  source  categories: 

Interviews,  personal  history  statements,  abstracts  or  copies  of  perti¬ 
nent  medical  records;  examination  records  of  intelligence,  personal¬ 
ity,  achievement,  and  aptitude;  results  of  tests;  doctor’s  notes. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0921.01aDASG 

System  name: 

921.01  Army  Medical  X-Ray  Film  Files 

System  location: 

Department  of  Army  medical  treatment  facilities  (MTF)  where 
examination  is  conducted  and  National  Personnel  Records  Center 
(NPRC),  111  Winnebago  Street,  St.  Louis,  MO  63118. 

Categories  of  individuals  covered  by  the  system: 

All  individuals  exposed  to  x-ray  during  medical  examination  inci¬ 
dent  to  any  Army  purpose. 

Categories  of  records  in  the  system: 

File  contains  exposed  x-ray  film  and  other  related  radiological 
reports,  if  any,  pertaining  to  the  individual. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  1071;  Title  44  U.S.C.,  Section  3101;  Title 
SO  U.S.C.,  Supplement  IV,  Appendix  4S4  as  amended;  and  Title  S 
U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  may  be  used  to  plan  and  coordinate  health  care.  It 
may  be  used  to  provide  medical  treatment;  conduct  research;  teach; 
compile  statistical  data;  determine  suitability  of  persons  for  service  or 
assignments;  implement  preventive  health  and  communicative  disease 
control  programs;  adjudicate  claims  and  determine  benefits;  evaluate 
care  rendered;  determine  professional  certification  and  hospital  ac¬ 
creditation;  conduct  authorized  investigations;  provide  physical  quali¬ 
fications  of  patients  to  other  Federal,  State  and  local  agencies  upon 
request  in  the  pursuit  of  their  duties;  for  research  purposes  by  the 
National  Research  Council;  and  to  report  medical  conditions  required 
by  law  to  Federal,  State  and  local  agencies;  other  lawful  purposes 
including  law  enforcement  and  litigation. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Exposed  x-ray  film  is  retained  in  standard  negative  preservers 
(Federal  Stock  Number  7530-612-3950). 

Retrievability: 

Filed  as  a  part  of  the  individual’s  health  record  of  active  Army 
personnel.  Other  records  are  filed  by  name  and  social  security 
number  by  year  when  x-ray  was  taken. 

Safeguards: 

Buildings  employ  security  guards.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel  who  are  properly  screened 
and  trained. 

Retention  and  disposal: 

Medical  treatment  facilities. 

Procurement  and  separation  x-ray  files:  Permanent.  Depending  on 
accumulation,  records  are  forward^  to  the  National  Personnel  Rec¬ 
ords  Center  (NPRC)  (Civilian),  111  Winnebago  Street,  St.  Louis, 
MO  631 18;  on  a  daily,  weekly  or  monthly  basis. 

Patient  treatment  x-ray  films:  Destroyed  5  years  after  the  end  of 
the  year  in  which  last  treatment  was  given. 

Rejected  applicant  and  registrant  files:  for  temporary  defects,  de¬ 
stroyed  after  1  year.  All  others  -  destroyed  when  finding  is  entered 
on  report  of  medical  examination. 

Declined  enlistment:  Destroyed  after  1  year. 

Uncalled  registrant:  Forward  to  Selective  Service  local  board  con¬ 
cerned. 

Tubercular  applicant  and  registrant:  Forward  to  State  Health  Offi¬ 
cer,  state  of  residence. 

US  military  applicant  x-ray  files:  Destroy  5  years  after  examina¬ 
tion. 

NPRC  (military  and  civilian):  Permanent  records. 

System  manager(s)  and  address: 

The  Surgeon  General,  Headquarters,  Department  of  the  Army, 
The  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from  medical  center,  hospital  or 
clinic  where  treatment  or  film  was  provided.  Official  mailing  address¬ 
es  are  in  the  Department  of  Defense  Directory  in  the  Appendix  to 
Army  system  notices. 

Information  on  applicant,  procurement,  registrant  film  may  be  ob¬ 
tained  by  written  request  to: 

HQDA  (DASG-AOM) 

Room  2D453 
The  Pentagon 
Washington,  DC  20310 

Record  access  procedures: 

Requests  should  be  addressed  to  medical  center,  hospital  or  clinic 
where  treatment  or  film  was  provided.  Official  mailing  addresses  are 
in  the  Department  of  Defense  Directory  in  the  Appendix  to  Army 
system  notices. 

Requests  on  applicants,  procurement,  registrant  film  should  be  ad¬ 
dressed  to:  Office  of  The  Surgeon  General,  Headquarters,  Depart¬ 
ment  of  the  Army  (DASG-AOM),  Room  2D453,  The  Pentagon, 
Washington,  DC  20310. 

All  requests  should  be  written  since  files  are  not  stored  in  Head¬ 
quarters,  Department  of  the  Army.  If  telephone  conversation  is  de¬ 
sired,  at  the  expense  of  the  inquirer,  area  code  and  telephone  number 
should  be  furnished. 

Personal  visits  by  the  individual  requesting  access  may  be  subse¬ 
quently  arranged  with  the  custodian  of  the  x-ray  when  it  has  been 
determined  where  the  film  was  taken  and  for  what  purpose. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  the  SYSMANACER. 

Record  source  categories: 

Exposed  film  of  the  patient. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 


A0921.06DASG 

System  name: 

921.06  Patient  Treatment  X-ray  Films 
System  location: 

Primary  System:  Department  of  Radiology,  United  States  (US) 
Army  m^ical  treatment  facility. 


Decentralized  Segments:  National  Personnel  Records  Center,  97(X) 
Page  Blvd.,  St.  Louis,  MO  63132. 

Categories  of  individuals  covered  by  the  system: 

Any  individual  on  whom  an  x-ray  is  taken. 

Categories  of  records  in  the  system: 

File  contains  exposed  x-ray  film. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  may  be  used  to  plan  and  coordinate  health  care.  It 
may  be  used  to  provide  medical  treatment;  conduct  research;  teach; 
compile  statistical  data;  determine  suitability  of  persons  for  service  or 
assignments;  implement  preventive  health  and  communicative  disease 
control  programs;  adjudicate  claims  and  determine  benefits;  evaluate 
care  rendered;  determine  professional  certification  and  hospital  ac¬ 
creditation;  conduct  authorized  investigations;  provide  physic^d  quali¬ 
fications  of  patients  to  other  Federal,  State  and  local  agencies  upon 
request  in  the  pursuit  of  their  official  duties;  for  research  purposes  by 
the  National  Research  Council;  and  to  report  medical  conditions 
required  by  law  to  Federal,  State  and  local  agencies;  for  other  lawful 
purpo^  including  law  enforcement  and  litigation. 

National  Personnel  Records  Center  for  storage  of  x-ray  films  not 
destroyed  at  medical  treatment  facility. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Exposed  x-ray  film  filed  in  x-ray  film  negative  preservers  (Depart¬ 
ment  of  the  Army  (DA)  Forms  3443  and  3443-1  through-9). 

Retrievability: 

Filed  by  last  name  or  terminal  digit  file  system  (social  security 
number  (SSN)). 

Safeguards: 

Department  of  Radiology  is  secured  when  no  one  is  on  duty.  Only 
authorized  personnel  are  authorized  access  to  the  area  when  open. 

Retention  and  disposal: 

Records  are  destroyed  5  years  after  the  end  of  the  year  in  which 
last  medical  treatment  was  given.  When  installation  is  discontinued 
before  expiration  of  the  5  year  retention  period,  they  are  retired  to 
National  Personnel  Records  Center  (Military),  9700  Page  Blvd.,  St. 
Louis,  MO  63132.  Appropriate  x-rays  may  be  retained  at  chest  cen¬ 
ters  when  needed  for  follow-up  or  research  purposes.  When  inpa¬ 
tients  are  transferred,  x-ray  films  pertaining  to  the  current  period  of 
treatment  are  transferred  with  the  clinical  records. 

System  manageKs)  and  address: 

The  Surgeon  General,  US  Army;  Commander,  US  Army  medical 
treatment  facility. 

Notification  procedure: 

Information  may  be  obtained  from: 

Commander 

Medical  treatment  facility  where  x-ray  was  taken. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commander, 
medical  treatment  facility  where  x-ray  was  taken:  or  Headquarters, 
Department  of  the  Army  (DASG-HCP),  The  Pentagon,  Room 
2C484,  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  current  address  and  telephone  number.  Visits  are 
limited  to  Department  of  Radiology,  medical  treatment  facility  where 
x-ray  was  taken:  and  Patient  Administration  Division  (DASG-HCP), 
The  Pentagon,  Washington,  DC  20310. 

For  personal  visits,  the  individual  should  be  able  to  provide  suffi¬ 
cient  identification,  and  give  some  verbal  information  that  can  be 
verified  from  his/her  file. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  by  the  individual  concerned  may 
be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Referral  of  patient  by  attending  Army  medical  department  person¬ 
nel  to  Department  of  Radiology. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 


System  name: 


A0922.01aDASG 
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922.01  Occupational  Health  and  Tuberculosis  Control  System 

System  location: 

Decentralized  segments:  Health  and  Environment  Activity,  Man¬ 
agement  Information  Systems  Office  (MISO),  Fitzsimons  Army 
Medical  Center  (FAMC),  Denver,  CO  80240. 

Categories  of  individuals  covered  by  the  system: 

Individuals  treated  on  an  outpatient  basis  by  the  medical  treat¬ 
ment  facility  (MTF)  for  whom  sp^ific  occupational  health  ex-  amin- 
ations  have  b^n  requested.  This  includes  civilian  employees,  active 
duty  (AD)  military  stationed  at  FAMC  and  their  dependents. 

Categories  of  records  in  the  system: 

Tuberculosis  Control  (TB)  and  Occupational  Health  Data  Cards 
reflecting  medical  test  results  of  all  individuals  incorporated  within 
the  TB  Control  and  Occupational  Health  System.  Hetdth  data  cards 
contain  the  following:  names,  social  security  number  (SSN),  date  of 
birth,  marital  status,  place  of  birth,  dates  of  medical  surveillance  tests 
and  their  results. 

Authority  for  maintenance  of  the  system: 

Title  29,  Code  of  Federal  Regulations  (CFR),  Chapter  XVII,  Part 
1910,  Occupational  Safety  and  Health  Standard  and  Title  S  U.S.C., 
Section  ISO. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  the  Health  and  Environment  Activity,  FAMC,  to  deter¬ 
mine  medical  fitness  and  to  evaluate  health  of  AD  military  personnel, 
civilian  employees  and  dependents  pursuant  to  providing  appropriate 
preventive  medicine  programs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Magnetic  tapes  are  stored  in  MISU  Tape  Library  by  system  or 
program  number.  Paper  listing  stored  in  file  cabinets.  Medical  test 
results  are  stored  at  the  Health  and  Environment  Activity  in  file 
cabinets. 

Retrievahility: 

Stored  by  terminal  digit  file  system  (social  security  number  (SSN)) 
and  last  name. 

Safeguards: 

Magnetic  tape  storage  library  is  secured  by  locked  doors.  Office  is 
checked  daily  by  staff  personnel.  Individuals  employed  in  data  use 
are  given  orientations  as  to  sensitivity  of  personnel  information  and 
the  obligation  to  protect  information. 

Retention  and  disposal: 

Master  program  is  retained  indefiidtely.  Computer  data  bank  rec¬ 
ords  are  destroyed  by  conventional  binary  overwriting.  Medical  test 
results  are  transferred  to  military  medic^  records  when  individual 
departs  FAMC.  Civilian  employee  Occupational  Health  and  TB  Con¬ 
trol  data  cards  withdrawn  from  Health  and  Environment  Activity 
and  forwarded  to  Civilian  Personnel  Officer  (CPO),  FAMC,  for 
inclusion  with  Civilian  Personnel  Record  Jacket.  Withdrawn  and 
retired  to  National  Personnel  Records  Center,  111  Winnebago  St.,  St. 
Louis,  MO  63118.  Civilian  employee  medical  records  file  destroyed 
25  years  after  separation.  Civilian  employees  transferring  to  another 
duty  station:  records  are  forwarded  to  gaining  installation  CPO  by 
FAMC  CPO.  Other  civilian  categories-dependents  of  AD  military: 
medical  surveillance  test  results  transferred  to  outpatient  medical 
treatment  records,  and  TB  Control  Data  Card  destroyed  by  mutila¬ 
tion. 

System  managers)  and  address: 

Chief,  Health  and  Environment  Activity,  FAMC,  Denver,  CO 
80240. 

Notification  procedure: 

Information  may  be  obtained  from  Patient  Administration  Divi¬ 
sion,  FAMC.  Official  mailing  address  is: 

Chief,  Patient  Administration  Division 
Fitzsimons  Army  Medical  Center 
Denver,  CO  80240 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  Patient  Adminis¬ 
tration  Division,  FAMC,  Denver,  CO  80240. 

Requesting  individuid  is  requested  to  submit  full  name,  SSN  (if 
military  dependent,  sponsor’s  SSN,  date  care  was  provided.  For 
personal  visits,  the  requester  is  required  to  provide  full  name,  SSN, 
some  form  of  acceptable  identification  such  as  identification  card 
(ID),  driver’s  license. 

Contesting  record  procedures: 


The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determination  are  contained  in  Army  Regulation 
340-21. 

Record  source  categories: 

Occupational  Health  and  TB  Control  Data  Cards  prepared  by 
personnel  a^i^ed  to  Health  and  Environment  Activity  at  time  of 
incorporation  into  the  Occupational  Health  and  TB  Control  System. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0923.01aDASG 

System  name: 

923.01  Individual  Safety  and  Health  System 

System  location: 

Primary  System:  Edgewood  Arsenal,  Aberdeen  Proving  Ground, 
MD  21010. 

Categories  of  individuals  covered  by  the  system: 

All  employees  and  military  members  working  within  Edgewood' 
Arsenal,  occupationally  exposed  to  environmental  health  hazards. 

Categories  of  records  in  the  system: 

File  contains  documents  reflecting  the  training,  experience  and 
certification  to  work  within  hazardous  environments;  external  expo¬ 
sures  to:  chemicals,  radiation,  physical  stress,  nonhuman  primates, 
including  personnel  monitoring  results,  work  area  monitoring  read¬ 
ings,  and  similar  and  related  documents;  personnel  protective  equip¬ 
ment  and  medical  programs  required  to  limit  exposure  to  environ¬ 
mental  safety  and  health  hazards. 

Authority  for  maintenance  of  the  system; 

Title  29,  Code  of  Federal  Regulations  (CFR)  Chapter  17;  Execu¬ 
tive  Order  (EO)  11807;  EOI1612. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  insure  that  the  individual  is  qualified  to  perform  duties  under 
environmental  stress  and  to  insure  environmental  stress  is  limKed  to 
lowest  level  practical  and  in  other  environmental  safety  management. 
Provided  upon  request  to  authorized  representatives  of  the  assistant 
Secretary  of  Labor. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  and  computer  magnetic  tapes,  or  disks,  computer 
paper  printouts. 

Retrievahility: 

Filed  and  retrieved  by  social  security  number  (SSN),  job  number, 
medical  information  number,  alphabetically  by  name,  supervisor’s 
name,  and  work  area. 

Safeguards: 

Buildings  employ  security  guards.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel  who  are  properly  screened 
and  trained. 

Retention  and  disposal: 

Permanent  Computer  Files:  retained  5  years  after  reassignment, 
transfer  or  separation  of  individual.  Personnel  exposure  files:  area 
monitoring  data  indicating  normal  exposure  is  retained  S  years  after 
evaluation  and  recorded  on  permanent  records.  - 

System  managerfs)  and  address: 

Commander,  Headquarters,  US  Army  Edgewood  Arsenal,  Aber¬ 
deen  Proving  Ground,  MD  21010. 

Notification  procedure: 

Information  may  be  obtained  by  written  request  to: 

Commander,  Edgewood  Arsenal 

ATTN:  SAREA-SA 

Aberdeen  Proving  Ground;  MD  21010. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  Commander, 
Edgewood  Arsenal,  ATTN:  SAREA-SA,  Aberdeen  Proving 
Ground,  MD  21010. 

Requests  should  contain  SSN,  current  address,  and  individual’s 
signature. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  the  official  responding  to  a 
written  request. 

Record  source  categories: 
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Written  application  from  the  individual  requesting  access,  employ¬ 
ee’s  supervisor,  medical  department  and  the  Edgewood  Arsenal 
Safety  Office. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0924.01DASG 

System  name: 

924.01  Health  Nursing  Case  Files 

System  location: 

Medical  Centers,  world-wide.  Army 

Hospitals,  world-wide.  Army 

Official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  Appendix  to  the  Component’s  System  Notice. 

Categories  of  individuals  covered  by  the  system: 

All  individuals  eligible  for  Army  military  medical  care. 

Categories  of  records  in  the  system: 

Files  contain  Family  Record  Form  (Department  of  the  Army 
(DA)  Form  3762)  and  Case  Referral  Form  (DA  Form  3763)  which 
are  documents  used  in  patient  and  family  health  care  provided  by 
Army  community  health  nurses. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301;  Title  44  U.S.C.,  Section  3101;  Title  10 
U.S.C.,  Section  1071,  Medical  and  Dental  Care,  Purposes. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

A  family  record  is  initiated  on  each  family  receiving  Army  com¬ 
munity  health  nursing  supervision.  This  record  provides  a  means  for 
recording  family  identification,  health  and  socio-economic  data  and 
nursing  services  rendered  to  patient  and  family.  It  assists  the  nurse  in 
identifying  patient  and  family  needs  and  in  planning  and  evaluating 
their  care.  Records  include  the  source  of  referral,  medical  diagnosis, 
observations,  nursing  care  rendered  and  plan  and  goals  for  nursing 
care.  Record  also  includes  brief  summarization  of  consultations  made 
in  behalf  of  the  patient  of  family  and  of  advice  provided  telephoni- 
cally  to  patient  or  family  member  that  has  significant  health  impact 
to  that  patient  or  family  group.  The  primal^  users  of  this  record  are 
Army  community  health  nurses.  Pertinent  information  is  shared  with 
medical  and  allied  medical  personnel  to  provide  continuity  of  health 
care. 

Case  referral  form  provides  a  means  for  medical  and  allied  medical 
personnel  to  refer  individuals  and  families  for  Army  community 
health  nursing  services.  The  Army  community  health  nurse  may  use 
this  form  to  refer  patients  to  other  military  and  civilian  health  and 
welfare  agencies  or  to  Army  community  health  nurses  at  other  mili¬ 
tary  installations.  A  case  referral  which  contains  medical  information 
requires  written  consent  of  the  patient  or  legal  representative  prior  to 
release  to  a  civilian  agency.  A  doctor’s  signature  is  required  when 
medications  and/or  treatments  are  ordered.  This  form  initiated  pri¬ 
marily  by  Army  community  health  nurses  helps  to  provide  continuity 
of  care,  minimizes  duplication  of  effort  and  furnishes  accurate  infor¬ 
mation  to  other  health  care  providers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Both  forms/records  are  stored  as  paper  records  in  file  folders.  The 
Family  Record  is  filed  alphabetically  in  the  Army  community  health 
nursing  office.  Closed  records  are  filed  in  the  inactive  section.  Both 
forms/records  are  handled  so  as  to  preclude  access  by  unauthorized 
personnel.  When  requested,  summary  of  family  health  record  is  sent 
to  another  military  medicd  installation.  The  case  referral  form  is 
prepared  by  the  medical  or  allied  health  care  provider.  After  acting 
upon  the  request,  recipient  records  findings  and  recommendations  on 
the  reverse  of  the  form.  A  copy  of  completed  form  is  returned  to  the 
initiator  and  filed  in  the  patient’s  outpatient  medical  record.  Another 
copy  is  retained  in  the  Army  community  health  nursing  files.  If  a 
family  record  is  initiated,  the  referral  is  filed  with  the  family  record. 

Retrievability: 

Filed  alphabetically  by  last  name  of  eligible  military/retired  spon¬ 
sor. 

Safeguards: 

Army  community  health  nursing  offices  are  locked  during  non¬ 
duty  hours.  Records  are  maintained  in  areas  accessible  only  to  au¬ 
thorized  personnel,  i.e..  Army  community  health  nurses  and  trained 
and  supervised  clerks  and  non  professional  health  care  providers 
assigned  to  the  health  nursing  section. 

Retention  and  disposal: 


Both  records/forms  are  retained  in  active  file  as  long  as  nursing 
service  is  provided  to  patient  and  family  group.  Both  records/forms 
are  destroyed  3  years  after  the  case  is  closed. 

System  manageris)  and  address: 

The  Surgeon  G^ral,  Headquarters,  Department  of  the  Army, 
The  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from;  Patient  Administration  Office 
of  Army  Medical  Treatment  Facilities  which  provided  the  health 
nursing  care. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Patient  Adminis¬ 
tration  Office  of  Army  medical  treatment  facility  from  which  health 
nursing  care  was  provided. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  military  or  retired  sponsor’s  social  security  number, 
relationship  to  sponsor,  current  address  and  telephone  number  and 
the  name  of  military  medical  treatment  facility  which  provided 
health  nursing  care. 

Visits  are  limited  to  Patient  Administration  Office  of  the  Army 
medical  treatment  facilities  which  provided  the  health  nursing  care. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  i.e.,  military,  retired  military  or  dependent 
identification  card,  driver’s  license  and  give  some  verbal  information 
that  could  be  verified  with  his  health  nursing  records. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  local 
Army  medical  treatment  facility  commanders. 

Record  source  categories: 

All  military  personnel  and  their  dependents. 

All  retired  milit^  personnel  and  their  dependents. 

Military  and  civilian  educational  institutions. 

Civilian  health,  welfare  and  recreational  official  and  voluntary 
agencies. 

Civilian  law  enforcement  agencies. 

Civilian  population. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0924.02DASG 

System  name: 

924.02  Family  Index  Files 

System  location: 

Medical  Centers,  world-wide.  Army;  hospitals,  world-wide.  Army; 
health  clinics,  world-wide.  Army. 

Official  mailing  addresses  are  in  the  Department  of  Defense  Direc¬ 
tory  in  the  Appendix  to  the  Component’s  System  Notice. 

Categories  of  individuals  covered  by  the  system: 

All  individuals  eligible  for  Army  military  medical  care. 

Categories  of  records  in  the  system: 

File  contains  Family  Index  Forms  (Department  of  the  Army  (DA) 
Form  3760)  which  is  used  by  Army  community  health  nurses  to 
determine  case  load  by  program  classification  and  for  scheduling 
provision  of  health  nursing  care. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301;  Title  44  U.S.C.,  Section  3101;  Title  10 
U.S.C.,  Section  1071. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

A  Family  Index  Form  is  initiated  for  each  family  in  which  at  least 
one  family  member  is  receiving  Army  community  health  nursing 
care.  This  form  provides  a  means  of  identifying  families  receiving 
health  nursing  supervision.  It  assists  in  determining  numbers  of  fami¬ 
lies  or  individuals  within  family  groups  obtaining  health  nursing  care 
according  to  program  classification  and  is  used  as  a  method  of 
scheduling  this  care  based  on  a  locally  determined  system  of  prior¬ 
ities.  Program  classifications  are  maternity,  health  promotion  and 
disease  control. 

Family  Index  Form  is  used  only  by  the  Army  community  health 
nursing  staff,  which  includes  registered  professional  nurses  and  spe¬ 
cially  trained  non  professional  health  care  workers,  military  as  well 
as  civilian. 

The  Army  community  health  nursing  staff  utilizes  this  form  as  a 
tickler  file  to  serve  as  a  reminder  of  services  needed  at  a  particular 
time. 


73942 


Federal  Register  /  VoL  44,  No.  243  /  Monday,  December  17,  1979  /  Notices 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Form  is  initiated  for  each  family  or  individual  receiving  health 
nursing  care. 

Form  is  filed  alphabetically  as  paper'  record,  generally  in  each 
health  nursing  staff  member’s  personal  office  area. 

Retrierability: 

Filed  alphabetically  by  last  name  of  eligible  military/retired  spon¬ 
sor. 

Safeguards: 

Army  community  health  nursing  ofTices  are  locked  during  non¬ 
duty  hours.  Records  are  maintain^  in  areas  accessible  only  to  au¬ 
thorized  personnel. 

Retention  and  disposal: 

Form  remains  in  active  file  until  family  record  is  closed,  then  it  is 
placed  in  the  health  nursing  office  cumulative  inactive  file  for  3 
years,  following  which  it  is  di^troyed. 

System  managerfs)  and  address: 

The  Surgeon  General,  Headquarters,  Department  of  the  Army, 
The  Pentagon,  Washington,  DC  20310. 

Notificatioa  procedure:  ■ 

Information  may  be  obtained  from: 

Patient  Administration  Office  of  Army  medical  treatment 
facilities  which  provided  the  health  nursing  care. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  Patient  Adminis¬ 
tration  Office  of  Army  medical  treatment  facility  which  provided 
health  nursing  care. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  military  or  retired  sponsor’s  social  security  number, 
relationship  to  sponsor,  current  address  and  telephone  number  and 
the  name  of  military  medical  treatment  facility  which  provided 
health  nursing  care.  ' 

Visits  are  limited  to  Patient  Administration  Office  of  the  Army 
medical  treatment  facilities  which  provide  health  nursing  care. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  i.e.,  military,  retired  military  or  dependent 
identification  card,  driver’s  license  and  give  some  verbal  information 
that  could  be  verified  with  his  health  nursing  records. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  local 
Army  medical  treatment  facility  commanders. 

Record  source  categories: 

Army  community  health  nursing  staff,  professional  and  appropriate 
non  professional;  civilian  as  well  as  military  personnel. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0924.04DASG 

System  name: 

924.04  School  Health  Files 

System  location: 

Dependent  school  systems  in  the  Continental  United  States 
(CONUS)  in  which  similar  state,  county  or  city  civilian  forms  are  not 
used. 

Overseas  dependent  school  systems  under  the  jurisdiction  of  the 
Draartment  of  the  Army. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
(DOD)  Directory  in  the  Appendix  to  the  component’s  systems 
notice. 

Categories  of  individuals  covered  by  the  system: 

Students  enrolled  in  kindergarten  thru  12th  grade  attending  schools 
as  listed  above. 

Categories  of  records  in  the  system: 

Recorded  in  this  system  is  the  school  health  record  form  (DA 
Form  4112)  which  is  used  to  record  pertinent  data  concerning  a 
student’s  b^th. 

Anthority  for  maintenance  of  the  system: 

Title  S  U.S.C.,  Section  301; 

Title  10  U.S.C.,  Section  1071; 

Title  44  U.S.C.,  Section  3101:  Records  Management  by  Agency 
Heads. 

Routine  uses  of  records  maintained  in  tiie  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 


Recorded  daU  assists  school  and  medical  personnel  in  providing 
and  evaluating  school  health  services  as  well  as  the  nee^  of  the 
student. 

Identifying  information,  health  history  and  types  and  dates  of  im¬ 
munizations  are  obtained  from  parents  and  entered  on  the  form. 

Results  of  physical  examination  and  screening  tests  are  entered  at 
time  of  examination. 

Nurse:  student  visits  and  consultations  with  parents,  school  person¬ 
nel  and  other  appropriate  individuals  in  behalf  of  the  student  are 
recorded  on  reverse  side  of  the  form. 

Primary  users  of  this  form  are  professional  dependent  school  and 
specially  trained  medical  personnel.  Occasionally  it  is  necessary  to 
disclose  all  or  some  data  found  in  the  school  health  records  to 
include  but  not  limited  to  law  enforcement  agencies,  protective  serv¬ 
ices  or  similar  health  and  welfare  institutions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Generally,  record  stored  in  paper  records  by  school  classes  and 
retained  in  school  nurse’s  oflice. 

Records  are  filed  so  as  to  preclude  access  by  unauthorized  person¬ 
nel. 

In  some  cases,  permanent  copy  of  record  is  filed  with  rest  of 
family  records  in  the  medical  treatment  facility  outpatient  record 
room,  while  a  copy  of  the  school  health  form  is  filed  as  described 
above. 

Retrievability: 

Filed  alphabetically  by  last  name  of  student  and  school  grade. 

Safeguards: 

Files  stored  in  locked  cabinets  and  office  doors  locked  when 
school  is  not  in  session. 

Professional  dependent  school  and  specially  trained  medical  per¬ 
sonnel  are  only  individuals  who  have  access  to  this  information. 

Retention  and  di^sah 

Record  remains  in  school  nurse’s  office  as  long  as  student  remains 
in  that  school.  When  child  is  transferred  to  another  school,  the 
record  is  given  tp  the  parent  to  deliver  to  the  next  school. 

System  managerfs)  and  address: 

Principal  of  school  in  which  individual  is  enrolled. 

Notification  procedure: 

Requests  from  parent  or  student  should  be  addressed  to  the  above 
SYSMANAGER. 

The  name,  date  of  birth  and  social  security  number  (SSN)  of 
sponsor  will  be  required  from  the  requesting  individual. 

Record  access  procedures: 

Onicial  mailing  addresses  are  in  the  DOD  Directory  in  the  Appen¬ 
dix  to  the  component’s  system  notice. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  by  the  individual  concerned  may 
be  obtained  from  the  appropriate  SYSMANAGER  or  local  medic^ 
treatment  facility  commander,  as  applicable. 

Record  source  categories: 

Dependent  professional  school  and  especially  trained  medical  per¬ 
sonnel,  and  parents. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0925.04aDASG 

System  name: 

925.04  Prosthetic  Case  Files 

System  location: 

PRIMARY  SYSTEM:  Army  Dental  Clinic;  regional  dental  activi¬ 
ties. 

Categories  of  individuals  covered  by  the  system: 

All  military  personnel;  dependents;  retired  personnel. 

Categories  of  records  in  the  system: 

Dental  prosthetic  case  forms;  individual  treatment  records.  Stand¬ 
ard  Form  (SF)  603. 

Antiiority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  1071-1085. 

Rontine  uses  of  records  nudntained  in  the  ssrstem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Dental  Clinic:  patient  care  and  teaching  by  Army  dentists. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  attached  to  prosthetic  case  box.  ... 

Retrievability: 

Filed  alphabetically  by  name  of  patient. 

Safeguards: 

Normal  protective  measures  common  to  all  government  property 
and  other  health  records. 

Retention  and  disposal: 

Files  are  destroyed  3  months  after  completion. 

System  manager(s)  and  address: 

The  Surgeon  General,  Headquarters,  Department  of  the  Army 
(HQDA); 

Commanders  of  dental  activities  and  regional  dental  activities. 

Notific.'ition  procedure: 

Information  may  be  obtained  from: 

HQDA  (DASG-DCM) 

Room  3E480 
The  Pentagon 
Washington,  DC  20310. 

Telephone:  Area  Code  202/697-2282 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  HQDA  (DASG- 
DCM),  Room  3E480,  The  Pentagon,  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  case 
control  number  that  appears  with  the  office  syinbol,  on  all  corre¬ 
spondence  received  from  this  oflice.  Visits  are  limited  to  the  individ¬ 
ual  whose  dental  prosthetic  case  file  is  maintained  in  the  clinic. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  case  folder. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  by  the  individuals  concerned 
may  be  obtain^  from  the  SYSMANAGER. 

Record  source  categories:  * 

Dental  treatment  record  (DD  Form  722). 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0926.01DASG 

System  name: 

926.01  Dental  Health  Record  Files 

System  location: 

Army  Dental  Clinics;  regional  dental  activities. 

Categories  of  individuals  covered  by  the  system: 

All  military  personnel  (Active  Army,  Air  Force,  Navy  and  Marine 
Corps  military  personnel)  including  Reserve  Component  and  person¬ 
nel  on  active  duty  more  than  30  days. 

Categories  of  records  in  the  system: 

Standard  Form  (SF)  603,  Health  Record-Dental;  Department  of 
the  Army  (DA)  Form  3984,  Dental  Treatment  Plan;  SF  513,  Clinical 
Record-^nsultation  Sheet;  SF  514  and  SF  557,  Clinical  Record, 
Laboratory  Reports;  SF  519,  Clinical  Record-Radiographic  Report. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  1071-1085. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Dental  Clinic:  patient  care  and  teaching  by  Army  dentists. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically. 

Safeguards: 

Normal  protective  measures  common  to  all  health  records. 

Retention  and  disposal: 

Records  are  permanent.  They  accompany  the  individual  during 
his/her  active  military  service  career.  On  separation  from  the  active 


Army  records  of  individuals  having  a  Reserve  obligation  are  trans¬ 
ferred  to  the  US  Army  Reserve  Components  Personnel  and  Adminis¬ 
tration  Center,  St.  Louis,  MO  63132.  On  completion  of  the  Reserve 
obligation  records  are  retired  to  the  National  Personnel  Records 
Center  (NPRC)  (Military),  9700  Page  Boulevard,  St.  Louis,  MO 
63132.  Records  of  individuals  not  having  a  Reserve  obligation  are 
retired  directly  to  NPRC  (Military)  on  termination  of  active  Army 
service. 

System  managerfs)  and  address: 

The  Surgeon  General,  United  States  Army;  commanders  of  dental 
activities  and  regional  dental  activities. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQDA  (DASG-DCM) 

Room  3E480 
The  Pentagon 
Washington,  DC  20310 
Telephone:  Area  Code  202/697-2282 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Headquarters, 
Department  of  the  Army  (DASG-DCM),  Room  3E480,  The  Penta¬ 
gon,  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  case 
control  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office.  Visits  are  limited  to  the  individ¬ 
ual  whose  dental  health  records  apply. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  i.e.,  driver’s  license,  employing  office’s  iden¬ 
tification  card,  and  give  some  verbal  information  that  could  be  veri¬ 
fied  with  his  case  folder. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS¬ 
MANAGER. 

Record  source  categories: 

Dental  Health  Record  (Department  of  Defense  Form  722). 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0926.02DASG 

System  name: 

926.02  Military  Dental  Files 

System  location: 

PRIMARY  SYSTEM:  Army  Dental  Clinics;  regional  dental  activi¬ 
ties. 

Categories  of  individuals  covered  by  the  system: 

Retired  members  of  the  Army;  Air  Force,  Navy,  Marine  Corps 
and  Coast  Guard;  Reserve  Officers’  Training  ^rps.  Reserve  Compo¬ 
nent  on  active  duty  for  periods  of  less  than  30  days. 

Categories  of  records  in  the  system: 

Standard  Form  (SF)  603,  Health  Records-Dental;  Department  of 
Army  (DA)  Form  3984,  Dental  Treatment  Plan;  SF  513,  Clinical 
Record  -  Consultation  Sheet;  SF  514  and  SF  545-557  series.  Labora¬ 
tory  Reports,  SF  519  Clinical  Record  -  Radiographic  Report. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  1071-1085. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Dental  Clinic:  patient  care  and  teaching  by  Army  dentists. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folder. 

Retrievability: 

Filed  alphabetically  by  name  of  patient. 

Safeguards: 

Normal  protective  measures  common  to  all  Army  health  records. 

Retention  and  disposal: 

Destroy  after  50  years.  Retire  1  year  after  annual  cutoff  to  Nation¬ 
al  Personnel  Records  Center  (Military),  9700  Page  Blvd,  St  Louis, 
MO  63132. 

System  manageris)  and  address: 

The  Surgeon  General,  United  States  Army;  commanders  of  dental 
activities. 
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Notificatioa  procedore: 

Information  may  be  obtained  from: 

HQDA  (DASG-DCM) 

Room  3E480 
The  Pentagon 
Washington,  DC  20310 
TelepfiOTe:  Area  Code  202/697-2282 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Headquarters, 
Department  of  the  Army  (DASG-DCM),  Room  3E480,  The  Penta¬ 
gon,  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  case 
control  number  that  appears  with  the  office  S)mibol,  on  all  corre¬ 
spondence  received  from  this  office.  Visits  are  limited  to  individuals 
to  whom  the  records  apply. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  i.e.,  driver’s  license,  employing  office's  iden¬ 
tification  card,  and  give  some  verbal  information  that  could  be  veri¬ 
fied  with  his  case  folder. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  by  the  individuals  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Department  of  Defense  Form  722-1  Health  Record-Dental. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0926.03DASG 

System  name: 

926.03  Civilian  Dental  Files 

System  location: 

Army  dental  clinics  at  organizations  listed  in  the  Department  of 
Defense  Directory  in  the  Appendix  to  this  Federal  Register. 

Categories  of  individuals  covered  by  the  system: 

Dental  Health  Records  pertaining  to  all  c^gories  of  beneficiaries 
except  active  duty  military  personnel  and  retirees. 

Categories  of  records  in  the  system: 

Standard  Form  (SF)  603,  Health  Record-Dental;  Department  of 
the  Army  (DA)  Form  3984,  Dental  Treatment  Plan;  SF  513,  Clinical 
Record  Consultation  Sheet;  SF  514  and  SF  545-557  series.  Labora¬ 
tory  Reports;  SF  519,  Clinical  Record-Radiography  Report. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  1071-1085. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  smh  uses: 

Dental  Clinic:  patient  care  and  teaching  by  Army  dentists. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievahility: 

Filed  alphabetically  by  name  of  patient 

Safeguards: 

Normal  protective  measures  common  to  all  Army  health  records. 

Retention  and  disposal: 

Destroy  after  25  years.  Retire  1  year  after  annual  cutoff  to  National 
Personnel  Records  Center  (Civiliw),  111  Winnebago  St.,  St.  Louis, 
MO  63118. 

System  manageKs)  and  address: 

The  Surgeon  General,  United  States  Army;  commanders  of  dental 
activities. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQDA  (DASG-DCM) 

Room  3E480 

The  Pentagon 

Washington,  DC  20310 

Telephone:  Area  Code  202/697-2282 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Headquarters, 
Department  of  the  Army  (DASG-DCM),  Room  3E480,  The  Penta¬ 
gon,  Washington,  DC  20310. 


Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  case 
control  number  that  appeare  with  the  office  symbol  on  all  corre¬ 
spondence  received  from  this  office.  Visits  are  limited  to  the  individ¬ 
ual  whose  dental  records  are  maintained  in  the  clinic. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  i.e.,  driver’s  license,  employing  office’s  iden¬ 
tification  card,  and  give  some  verbal  information  that  could  be  veri¬ 
fied  with  his  case  fokler. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS¬ 
MANAGER. 

Record  source  categories: 

Department  of  Defense  Form  722-1  Health  Record-Dental. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0926.05DASG 

System  name: 

926.05  American  Red  Cross  Dental  Files 

System  location: 

Army  Dental  Clinics  at  organizations  listed  in  the  Department  of 
Defense  Directory  in  the  Appendix  to  this  Federal  Register. 

Categories  of  individuals  covered  by  the  system: 

American  Red  Cross  personnel  when  authorized  dental  care  in 
accordance  with  paragraph  4-49,  Army  Regulation  40-3. 

Categories  of  records  in  the  system: 

Standard  Form  (SF)  603,  Health  Record  Dental;  Department  of 
the  Army  Form  3984,  Dental  Treatment  Plan;  SF  513  Clinical 
Record-Consultation  Sheet;  SF  514  and  SF  545-557  series.  Labora¬ 
tory  Reports;  SF  519  Clinical  Record-Radiography  Report. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  1071-1085. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Dental  Clinic:  patient  care  and  teaching. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievahility: 

Filed  alphabetically  by  name  of  patient. 

Safeguards: 

Normal  protective  measures  common  to  all  Army  health  records. 

Retention  and  disposal: 

Withdrawn  and  forwarded  to  Medical  Officer,  American  National 
Red  Cross,  I8th  and  D  Sts,  NW,  Washington,  DC  20006,  1  month 
after  completion  of  treatment  Destroyed  after  25  years. 

System  manageris)  and  address: 

The  Surgeon  General,  United  States  Army;  commanders  of  dental 
activities;  Medical  Officer,  American  Nation^  Red  Cross. 

Notificatioa  procedure: 

Information  may  be  obtained  from: 

HQDA  (DASG-DCM) 

Room  3E480 
The  Pentagon 
Washington,  DC  20310 
Telephone:  Area  Code  202/697-2282 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Headquarters, 
Department  of  the  Army  (DASG-DCMX  Room  3E480,  The  Penta¬ 
gon,  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  case 
control  number  that  appears  with  the  office  symbol  on  all  corre¬ 
spondence  received  from  this  office.  Visits  are  limited  to  individuals 
to  whom  records  pertain. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  i.e.,  driver’s  license,  employing  office’s  iden¬ 
tification  card,  and  mve  some  verbal  information  that  could  be  veri¬ 
fied  with  his  case  folder. 

Contesting  record  procedures: 
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The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

Department  of  Defense  Form  722-1  Health  Record-Dental. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0927.01DASG 

System  name: 

927.01  Extra  Oral  Dental  X-ray  Files 

System  location: 

Primary  System:  Army  Dental  Clinics. 

Categories  of  individuals  covered  by  the  system: 

All  military  personnel,  dependents,  retired  personnel,  and  depend¬ 
ents  when  authorized. 

Categories  of  records  in  the  system: 

Exposed  X-rays  involving  jaw  fractures  and  diseases;  skull  frac¬ 
tures,  injuries  and  plates;  bone  grafting,  and  similar  conditions. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  1071-1085. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Dental  clinic:  patient  care,  research,  and  training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

X-ray  film  mounted  in  on  Department  of  Defense  (DD)  Form  722- 
1  Health  Record-Dental. 

Retrievability: 

Filed  alphabetically  by  name  of  patient. 

Safeguards: 

Normal  protective  measures  common  to  all  government  property 
and  other  health  records. 

Retention  and  disposal: 

Files  are  destroyed  after  5  years. 

System  manageris)  and  address: 

The  Surgeon  General,  United  States  Army;  Commanders  of  all 
dental  activities. 

Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters,  Department  of  the  Army  (DASG-DCM) 

Room  3E480 
The  Pentagon 
Washington,  DC  20310 
Telephone:  Area  Code  202/697-2282 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Headquarters, 
Department  of  the  Army  (DASG-DCM),  Room  3E480,  The  Penta¬ 
gon,  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  case 
control  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office.  Visits  are  limited  to  the  individ¬ 
ual  whose  x-ray  files  are  maintained  in  the  clinic. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  i.e.,  driver’s  license,  employing  office’s  iden¬ 
tification  card,  and  give  some  verbal  information  that  could  be  veri¬ 
fied  with  his  case  folder. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  by  the  individuals  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Dental  Treatment  Record  (DD  Form  722-1). 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0929.02aDASG 

System  name: 

929.02  Privately  Owned  Animal  Record  Files 

System  location: 

United  States  (US)  Army  Medical  Department  Activities  (ATTN: 
Veterinarian)  at  Army  commands,  installations  and  activities.  Official 


mailing  addresses  are  located  in  the  Department  of  Defense  (DOD) 
Directory  in  the  Appendix  to  the  Department  of  the  Army  (DA) 
system  notices. 

Categories  of  individuals  covered  by  the  system: 

Any  authorized  individual  who  has  received  vaccination  or  treat¬ 
ment  for  his  privately  owned  animal  at  a  military  Veterinary  Animal 
Disease  Prevention  and  Control  Facility. 

Categories  of  records  in  the  system: 

File  contains  documents  pertaining  to  the  health  of  individual 
animals  belonging  to  military  members  or  their  dependents  and  under 
the  care  of  an  Army  veterinarian.  Included  in  the  file  for  each  animal 
are  medical  treatment  records,  vaccination  certificates,  diagnostic  test 
certificates,  health  certificates  and  similar  or  related  documents. 
These  documents  may  contain  the  home  address  and  home  telephone 
number  of  the  animal  owner. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Sections  133,  1071-1085,  5031  and  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Thhse  records  are  utilized  to  identify  and  locate  the  owner  of  an 
animal  when  the  animal  is  lost,  apprehended  by  the  Provost  Marshal 
as  a  stray,  or  is  in  need  of  revaccination  for  rabies.  They  may  be  used 
in  determining  the  need  for  medical  treatment  in  cases  of  animal 
bites.  They  are  utilized  to  record  diagnosis  and  treatment  provided, 
to  compile  statistical  data  and  to  determine  the  effective-  ness  of  the 
rabies  vaccination  and  stray  animal  control  programs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records. 

Retrievability: 

Filed  alphabetically  by  animal  owner’s  last  name.  In  addition. 
Rabies  Vaccination  Certificates  may  also  be  filed  by  the  number  on 
the  vaccination  tag  provided  to  the  owner  at  the  time  of  vaccination. 

Safeguards: 

Building  is  locked  when  unattended.  Records  are  available  only  to 
authorized  personnel  working  in  the  animal  treatment  facility  who 
have  been  properly  screened  and  trained. 

Retention  and  disposal: 

Files  are  destroyed  1  year  after  the  death  of  the  animal  or  released 
to  the  owner  when  the  owner  is  transferred  or  is  no  longer  entitled 
to  veterinary  care  for  his/her  animal. 

System  manager(s)  and  address: 

Veterinarian,  US  Army  Medical  Department  Activity. 

Notification  procedure: 

Information  may  be  obtained  from  US  Army  Medical  Department 
Activity  Veterinarian  at  the  military  facility  at  which  the  animal  was 
vaccinated.  Requesting  individual’s  full  name  and  the  rabies  vaccina¬ 
tion  tag  number  should  be  provided.  For  personal  visits  the  military 
identification  card  should  be  presented. 

Record  access  procedures: 

Access  to  individual’s  records  may  be  gained  by  notifying  the 
Army  Medical  Department  Activity  Veterinarian  at  the  military  in¬ 
stallation  where  the  records  are  maintained.  Official  mailing  address¬ 
es  are  listed  in  the  DOD  Directory  in  the  Appendix  to  the  DA 
system  notices. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21. 

Record  source  categories: 

Animal  owner. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0929.04aDASG 

System  name: 

929.04  Animal  Death  Certificate  Files 

System  location: 

United  States  (US)  Army  Medical  Department  Activities,  ATTN: 
Veterinarian,  at  Army  commands,  installations  and  activities.  Official 
mailing  addresses  are  located  in  the  Department  of  Defense  (DOD) 
Directory  in  the  Appendix  to*  the  Department  of  the  Army  (DA) 
system  notices. 

Categories  of  individuals  covered  by  the  system: 
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Military  personnel  owning  animals  which  were  euthanized  at  a 
military  f^ility. 

Categories  of  records  in  the  system: 

File  contains  documents  reflecting  the  cause  of  animal  deaths. 
Included  are  death  certificates  and  related  documents.  File  may  con¬ 
tain  the  home  address  and  home  telephone  number  of  the  animal 
owner. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Sections  133,  1071-87,  5031,  and  8012. 

Routine  uses  of  records  maintained  in  the  system,  indnding  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses: 

This  information  will  be  utilized  to  identify  and  remove  the  ani¬ 
mal’s  registration  record  from  the  files  of  animals  registered  with  the 
Veterinary  Animal  Disease  Prevention  and  Control  Facility  in  order 
to  facilitate  the  Veterinary  Preventive  Medicine  and  Zoonotic  Dis¬ 
ease  Control  Program. 

Policies  and  pract^  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records. 

Rctrievahflity: 

Filed  alphabetically  by  the  animal  owner’s  last  name. 

Safeguards: 

Building  is  locked  when  unattended.  Records  are  available  only  to 
authorized  personnel  working  in  the  animal  treatment  facility  who 
have  been  properly  screened  and  trained. 

Retention  and  disposal: 

Files  are  destroyed  after  6  months  or  on  discontinuance,  whichever 
is  first. 

System  managerfs)  and  address: 

Veterinarian,  US  Army  Medical  Department  Activity. 

Notification  procedure: 

Information  may  be  obtained  from  the  US  Army  Medical  Depart¬ 
ment  Activity,  ATTN:  Veterinarian,  at  the  military  facility  at  which 
the  animal  was  euthanized.  Fot  personal  visits,  the  military  identifica¬ 
tion  card  should  be  presented.  , 

Record  access  procedures: 

Access  to  individual’s  records  may  be  gained  by  notifying  the  US 
Army  Medical  Department  Activity,  ATTN:  Veterinarian  at  the 
military  installation  at  which  the  animal  was  euthanized.  Official 
mailing  addresses  are  listed  in  the  DOD  Directory  in  the  Appendix 
to  the  DA  system  notices. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  3^21. 

Record  source  categories: 

Animal  owner. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1001.02aTRADOC 

System  name: 

1001.02  MASSTER  OSUT  Individual  Basic  Training  Survey 

System  location: 

Primary  System:  Office  of  the  Director,  Engineering  and  Instru¬ 
mentation  Directorate,  Automatic  Data  Processing  Division,  Test 
Support  Branch,  Headquarters,  Modem  Army  Selected  System  Test, 
Evaluation  and  Review  (MASSTER),  ATMAS-EI-DP,  Ft  Hood, 
TX  76554. 

Decentralized  Segments:  Office  of  the  Management  Information 
Systems  Officers  at  Fts  Polk,  LA;  Gordon,  GA;  Knox,  KY;  Leonard 
Wood,  MO;  SUl,  OK;  Bliss,  TX. 

Official  mailing  addresses  are  in  the  Department  of  Defense  Direc¬ 
tory  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system: 

Officers  and  enlisted  personnel  currently  assigned  or  attached  as 
training  cadre;  enlisted  personnel  assigned  or  attached  for  purpose  of 
completing  US  Army  individual  basic  training  and/or  individual  ad¬ 
vanced  training  at  Fts  Polk,  LA;  Gordon,  GA:  Knox,  KY;  Leonard 
Wood,  MO;  Sdl,  OK;  Bliss,  TX;  First-line  officer  and  oilisted  super¬ 
visors  of  the  gr^uate  trainee  upon  arrival  at  his  first  United  States 
(US)  Army  Forces  Command  (TORSOOM)  station/unit  after  gradu¬ 
ation. 

Categories  of  records  in  the  system: 


Files  contain  automated  records  on  individuals  to  include  social 
security  number  (SSN);  last  name,  first  name;  middle  initial;  date 
assigned;  unit  assigned;  race;  marit^  status;  component;  age;  Plica¬ 
tion  level  and  years;  prior  service;  branch  of  service;  enlistment 
option;  enlistment  commitment;  milit^  occupational  specialty 
(MOS)  training;  infusee/recycle  into  unit;  mental  category;  general 
technical  aptitude  area  (GT)  scor^  years  of  active  service;  grade;  job 
title;  last  primary  MOS  (PMOS)  score;  PMOS;  combat  experience; 
months’  total  experience  on  this  job;  drill  sergeant  program  entry 
method;  gaining  unit  identification  code  (UIC);  all  trainee  daily  inci¬ 
dents  such  as  discharge.  Uniform  Code  of  Military  Justice  (UCMJ) 
actions,  sick  call,  absent  without  leave  (AWOL),  recycles,  receipt  of 
mental  hygiene  consultation  service,  graduated,  injured  in  training; 
non-graduate  and  reason,  admittance  to  hospital;  all  trainee  basic 
MOS  qualification  tests  and  scores  to  include  the  number  of  attempt¬ 
ed  tries  to  pass  the  tests;  supervisors’  responses  to  an  automated 
questionnaire  as  to  the  graduate  trainees’  level  of  expt^ise  and  quali¬ 
fications  to  function  at  an  entry  skill  level  for  his  assigned  MOS;  an 
attitude  survey  on  trainees  as  a  group  unit  which  is  not  keyed  to 
individuals’  name  or  SSN. 

Authority  for  maintenance  of  the  system: 

Title  44  U.S.C.,  Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  Commanders  of  US  Training  and  Doctrine  Command 
(TRADOC),  MASSTER,  Ft  Polk,  Ft  Gordon,  Ft  Knox,  Ft  Leonard 
Wood,  Ft  Sill,  and  Ft  Bliss  with  the  ability  to  determine  if  the  OSUT 
philosophy  is  a  successful  method  of  training  the  individual  soldier  of 
the  US  Army  in  critical  entry  level  skills  for  first  unit  assignment 
through  the  use  of  the  following  statistical  summ^  documents  on 
groupings  of  trainees  by  units  of  assignment:  Trainee  Biographical 
Summary  Data;  Individual  Biographical  Training  Data;  CPre  Bio¬ 
graphical  Summary  Data;  Cadre  Individual  Biographical  Data;  Train- 
mg  Personnel  Status  and  Update  of  Incident  Data;  Trainee  Basic 
Physical  Fitness  Test  Summary  Data;  Trainee  Advanced  Physical 
Fitness  Test  Summary  Data;  Trainee  Wea^ns  Qualification  Sum¬ 
mary  Data;  Trainee  Individual  Branch  or  MOS  (Qualification  Test 
Summary  Data;  Summ^  of  Critical  Task  Results  Data,  Summary  of 
Unit  Profile  Data;  Individual  Trainee  SSN,  Name  Sequence  Refer¬ 
ence  Data;  additionally,  statistical  summary  reports  are  generated  on 
as  ’as  required’  basis  in  response  to  specific  management  queries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  magnetic  tapes,  disks  and  paper  printouts. 

Retrievability: 

SSN,  unit  of  assignment,  date;  computer  indices  are  required  to 
retrieve  individual  records  from  the  system. 

Safeguards: 

Automated  media  protected  by  controlled  access  to  operations 
rooms,  restricted  output  distribution;  computer  printouts  protected  by 
locked  cabinets,  personnel  screenings,  and  a  need-to-know  verifica¬ 
tion. 

Retention  and  disposal: 

Records  on  all  automated  media  and  computer  printout  are  de¬ 
stroyed  when  no  longer  needed. 

System  managerit)  and  address: 

Primary  System:  Management  Information  Systems  Officer,  HQ, 
MASSTER,  Ft  Hood,  TX  76554. 

Decentralized  Segments:  Management  Information  Systems  Offi¬ 
cers  at  Fts  Polk,  LA;  Gordon,  GA;  Knox,  KY;  Leonard  Wood,  MO; 
Sill,  OK;  Bliss,  TX. 

Notification  procedure: 

Information  may  be  obtained  from  SYSMANAGER. 

Record  access  procedures: 

Information  may  be  obtained  from  SYSMANAGER. 

Omtesting  record  procedures: 

The  Army’s  rules  fm’  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21. 

Record  source  categories: 

Individual  interviewed.  Standard  Installation/Division  Perrannel 
System  (SIDPERS)  automated  system  interfaces,  military  pei^nnel 
records,  and  individual  trainee  qualification  test  score  cards. 

Systems  exempted  from  certain  provisioas  of  the  act: 

None 
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A1001.07aDAMO 

System  name: 

1001.07  Student  Research  Report  Index 

System  location: 

Computer  data  base.  United  States  Army  War  College  (USAWC), 
1971 -current; 

USAWC  Library  card  catalog,  1966-1970; 

Military  History  Research  Collection  (MHRQ,  19S1-196S. 

Categories  of  indiTiduals  corered  by  the  system: 

USAWC  students  and  selected  staff  and  faculty  who  prepared  a 
research  report,  either  independently  or  as  part  of  a  group. 

Categories  of  records  in  the  system: 

Files  contain  author’s  name,  rank,  branch  of  service,  and  title  of 
research  paper. 

Authority  for  maintenance  of  the  system: 

Tide  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  locate  reports  prepared  by  USAWC  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

In  computer  data  base. 

On  3x5  cards  in  respective  library  card  catalog. 

Retrievability: 

Filed  alphabetically  by  last  name  of  author. 

Safeguards: 

Manual  card  catalog  at  USAWC  Libr^:  Entrance  is  monitored 
through  closed  circuit  TV  by  military  poUceman  on  duty  at  building 
entrance. 

Files  are  available  to  personnel  authorized  entrance  to  the  Library. 

Manual  card  catalog  at  MHRC:  Files  are  available  to  personnel 
authorized  use  of  the  collection. 

Retention  and  disposal: 

Records  are  permanent.  Manual  records  are  retained  in  USAWC 
Library  files  until  research  reports  are  transferred  to  MHRC;  then 
records  are  transferred  with  reports. 

System  managerfs)  and  address: 

Secretary,  USAWC,  Carlisle  Barracks,  PA  17013. 

Notification  procedure: 

Information  may  be  obtained  from: 

Library 

United  States  Army  War  College 
Carlisle  Barracks,  PA  17013 
Tel^hone:  Area  Code  717/245-4318 
Military  History  Research  Collection 
Carlisle  Barracl^  PA  17013 
Telephone:  Area  Code  717/245-3611 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Secretary, 
United  States  Army  War  College,  Carlisle  Barracks,  PA  17013,  or  to 
Director,  Military  History  Research  Collection,  Carlisle  Barracks, 
PA  17013. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  3^21. 

Record  source  categories: 

Correspondence  from  the  individual;  magazines,  newspapers,  bio¬ 
graphical  reference  works. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1001.07bDAPE 

System  name: 

1001.07  Training  Performance  Rating  (TPR) 

System  location: 

Army  Research  Institute  (ARI)  for  the  Behavioral  and  Social 
Sciences,  Room  313,  1300  Wilson  Boulevard  (PERI),  Arlington,  VA 
22209. 

Categories  of  individuals  covered  by  the  system: 

Ratings  of  68,000  enlisted  men  during  Basic  Combat  Training 
(BCT)  1972-1973  on  their  performance  secured  from  the  individual,  a 
peer  and  a  platoon  sergeant. 


Categories  of  records  in  the  system: 

Records  contain  items  covering  performance  during  BCT,  such  as 
learning  ability,  physical  performance,  compatibility,  dependability, 
obedience,  desirability  for  combat,  and  discipline. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  4503. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Statistical  analyses  to  determine  differences  in  rated  performance 
of  enlisted  personnel  for  preparation  of  research  reports  and  technical 
papers.  Remits  are  primly  used  by  Department  of  Defense  (DOD) 
military  sponsors  for  the  training  of  soldiers.  Final  reports  are  ap¬ 
proved  for  public  release  with  uimmited  distribution. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders,  punch  cards  and  magnetic  tape. 

Retrievability: 

By  name  and  social  security  number,  date,  past,  and  BCT  Compa¬ 
ny. 

Safeguards: 

Building  employs  security  guards  and  access  is  limited  to  author¬ 
ized  personnel.  Files  are  stor^  in  locked  containers  and  access  given 
only  to  authorized  persons. 

Retention  and  disposal: 

Record  is  destroyed  upon  completion  of  the  final  report. 

System  managerfs)  and  address: 

Deputy  Chief  of  Staff  for  Personnel,  Headquarters,  Department  of 
the  Army  (HQDA)  and  Commander  of  ARI. 

Notification  procedure: 

Information  can  be  obtained  from: 

Army  Research  Institute  for  the  Behavioral  and  Social  Sciences 
ARI(PERI-P) 

Room  270 

Commonwealth  Building 
Arlington,  VA  22209 
Telephone:  Area  Code  202/694-3540 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  Commander  of 
ARI. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determination  are  contained  in  Army  Regulation 
340-21. 

Record  source  categories: 

Information  secured  from  (1)  individual,  (2)  peer,  and  (3)  platoon 
sergeant  responses  to  questionnaire. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1001.07dUSAREUR 

System  name: 

1001.07  Training  Management  System 

System  location: 

United  States  Army  Command  and  Control  Data  Management 
Center,  Europe,  (USACCDMCE);  US  Army  Europe  and  7th  Army 
(USAREUR),  APO  NY  09403. 

Categories  of  individuals  covered  by  the  system: 

All  personnel  (military  and  civilian)  currently  assigned  or  attached 
to  USACCDMCE. 

Categories  of  records  in  the  system: 

File  contains  individual’s  name,  rank,  social  security  number 
(SSN),  primary  military  occupational  specialty  (MOS),  second^ 
MOS,  date  of  expected  return  from  overs^  (DEROS),  civilian 
education  level,  experience  level  in  all  fields  of  automatic  diata  proc¬ 
essing  (ADP),  formal  and  on-the-job  training  completed. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Director,  Division  Chiefs,  and  Training  Manager,  USACCDMCE: 
To  provide  statistical  and  individual  training  and  qualifications  data 
on  assigned  and  attached  personnel;  to  develop  annual  budget  and 
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training  quota  projections  so  that  specific  individuals  may  be  sched¬ 
uled  for  attendance  at  required  courses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  magnetic  disks. 

Retrievability: 

Filed  by  last  name  of  individual. 

Safeguards: 

RiSords  are  maintained  in  a  computer  located  in  a  secure  area; 
cleared  personnel  only  are  permitted  in  the  area.  Computer  room  is 
occupied  24  hours  a  day,  7  ^ys  a  week. 

Retention  and  disposal: 

Records  are  temporary.  They  are  maintained  only  as  long  as  the 
individual  is  assign^  or  attached  to  the  USACCDMCE. 

System  manager(s)  and  address: 

Director,  USACCDMCE,  HQ  USAREUR  and  7th  Army,  APO 
NY  09403. 

Notification  procedure: 

Information  may  be  obtained  by  writing  SYSMANAGER. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  SYSMAN¬ 
AGER. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  aroealing  initial 
determinations  are  contained  in  Army  Regulation  340-M. 

Record  source  categories: 

All  information  in  the  system  is  collected  from  the  individual  on  a 
voluntary  basis. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

A1001.08aMTMC 

System  name: 

1001.08  Computer  Directed  Training  System  (CDTS) 

System  location: 

World-wide  Military  Command  and  Control  System  Sites 
(WWMCCS). 

Categories  of  individuals  covered  by  die  system: 

Individuals  taking  CDTS  training. 

Categories  of  records  in  the  system: 

A  record  by  individual  of  CDTS  lessons  completed  and  underway. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses: 

Verify  users  of  the  CDTS;  associate  lesson  activity  with  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

E>isk. 

Retrievability: 

By  organization,  by  individual  name. 

Safeguards: 

Software  to  access  the  file  is  restricted  access. 

Retention  and  disposal: 

Destroyed  upon  course  completion  or  90  days,  whichever  comes 
first. 

System  manageKs)  and  address: 

Commander,  Military  Traffic  Management  Command  (MTMC), 
Washington,  IX^  2031S. 

Notification  procedure: 

Information  may  be  obtained  from  the  SYSMANAGER  and 
Headquarters,  MTMC,  Washington,  DC  203 IS. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  Commander, 
MTMC,  Washington,  DC  20315. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS¬ 
MANAGER. 


Record  source  categories: 

Each  individual  concerned. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

AlOOimOAMO 

System  name: 

1001.08  Student  Reference  FQes 

System  location: 

United  States  Army  War  College  (USAWC),  Carlisle  Barracks, 
PA  17013. 

Categories  of  individuals  covered  by  the  system: 

Current  and  previous  resident  and  correspiondence  students  at 
USAWC,  Carlisle  Barracks,  PA  17013. 

Categories  of  records  in  the  system: 

Records  are  compo^  of  draft  and  final  academic  reports,  feeder 
reports  and  similar  dbtions  while  individual  was  a  student,  and  evalu¬ 
ations  (grades). 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Selection  of  future  faculty  members;  preparation  of  final  academic 
reports;  determination  of  student  status;  record  for  possible  transfer 
of  college  credits  when  requested  by  the  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  manual  files  and  computer  data  base  with  access 
limited  to  Commandant,  Deputy  Comnumdant,  Secretary,  Chairman, 
Department  of  Correspondence  Studies,  Deputy  Secretary,  necessary 
administrative  personnel,  and  others  authorized  by  S^retary  or 
Chairman,  Department  of  Corresponence  Studies,  USAWC. 

Retrievability: 

Primarily  by  name  and  class  year. 

Safeguards: 

Disk  is  maintained  in  a  secure  area  with  access  only  to  authorized 
personnel.  Manual  data  are  maintained  in  a  restricted  area  in  lockable 
file  cabinets. 

Retention  and  disposal: 

Indefinite. 

System  manageKs)  and  address: 

Dual  responsibility  of  Secretary  and  Chairman,  DepaKment  of 
Correspondence  Studies,  USAWC,  Carlisle  Barracks,  PA  17013. 

Notification  procedure: 

Information  may  be  obtained  from  the  SYSMANAGER. 

Record  access  procedures: 

Information  may  be  obtained  from  the  SYSMANAGER. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS¬ 
MANAGER. 

Record  source  categories: 

Information  in  the  records  is' obtained  from  academic  schedules 
and  raters  of  individuals  throughout  the  academic  year. 

Systems  exempted  firom  certain  provisions  of  the  act: 

None 

A1002.02aTRADOC 

System  name: 

1002.02  Assessment  of  Tank  Crew  Training 

System  location: 

Primary  System:  Training  Development  Branch,  Quality  Control 
and  Analysis  Division,  Deputy  Chief  of  Staff  for  Operations  and 
Plans  Headquarters,  Modern  Aimy  Selected  System  Test,  Evaluation 
and  Review  (MASSTER),  Ft  Hood,  TX  76544,  ATMAS-OP-Q. 

Categories  of  individiials  covered  by  the  system: 

Officer  and  enlisted  personnel  who  are  currently  assigned  to  select¬ 
ed  tank  battalions  at  rt  Hood,  TX;  Ft  Riley,  KS;  Ft  Benning,  GA; 
and  United  States  (US)  Army,  Europe. 

Categories  of  records  in  the  system: 

Files  contain  automated  records  on  individuals  to  include  social 
security  number  (SSN),  first  name,  middle  initial  and  last  name;  rank; 
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time  in  service;  time  in  grade;  unit  assigned;  specific  vehicle  assigned; 
primary  and  duty  military  occupational  spwialty  (MOS);  height; 
weight;  age;  date  of  advanced  individual  training;  date  and  name  of 
other  militai^  schooling;  date  assigned  to  tank  crew;  combat  experi¬ 
ence;  civil  schooling  level;  marital  status;  manner  of  enlistment;  mdi- 
cations  of  reduction  in  rai^  reenlistment  intention;  primary  and  duty 
MOS  test  scores;  time  in  MOS;  aptitude  scores;  date  of  rank;  past 
courts-martial;  past  flagging  actions  of  records;  state  of  birth;  civil 
occupation;  date  of  last  physical  examination;  sex;  race;  physical 
profile  and  limitations;  assignment  considerations. 

Authority  for  maintenance  of  the  system: 

Title  44  U.S.C.,  Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  Commander  (Cdr),  Training  and  Doctrine  Command 
(TRADOC);  MASSTER:  Cdr,  Ft  Knox,  KY;  Cdr,  Army  Research 
Institute;  Cdr,  Army  units  involved  in  providing  information  with  the 
ability  to  determine  methods  for  selecting  and  controlling  personnel 
in  tank  crews  through  the  use  of  the  following  statistical  summary 
documents:  Tank  Crew  Position  Summary  Data;  Tank  Unit  Sum¬ 
mary  Data;  Top  and  Bottom  Ten  Percent  Summary  Data. 

Additionally,  statistical  summa^  reports  are  generated  on  an  ’as 
required’  basis  in  response  to  specifle  management  queries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  magnetic  tapes,  disk  and  paper  printouts. 

Retrievability: 

SSN  (last  four  digits);  unit  of  assignment;  crew  assignment  crew 
position.  Computerized  indices  are  required  to  retrieve  individual 
records  from  the  system.  — 

Safeguards: 

Automated  media  protected  by  controlled  access  to  operations 
rooms;  Restricted  output  distribution;  Computer  printouts  protected 
by  locked  cabinets,  personnel  screenings,  and  a  need-to-know  verifi¬ 
cation. 

Retention  and  disposal: 

Records  will  be  maintained  as  a  permanent  data  base  for  future 
comparisons. 

System  manageris)  and  address: 

Primary  System:  Management  Information  Systems  Officer,  HQ, 
MASSTER,  Ft  Hood,  TX  76544. 

Notification  procedure: 

Information  may  be  obtained  from  SYSMANAGER. 

Record  access  procedures: 

Information  may  be  obtained  from  SYSMANAGER. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  3^21. 

Record  source  categories: 

Individual  questionnaire;  Standard  Installation/Division  Personnel 
System  (SIDPERS)  automated  system  interfaces;  military  personnel 
and  medical  records;  tank  crew  gunnery  qualification  records;  per¬ 
sonal  interviews. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1002.05aDAPC 

System  name: 

1002.05  Enlisted  Training  Base  (ACT) 

System  location: 

United  States  Army  Military  Personnel  Center  (MILPERCEN), 
200  Stovall  Street,  Alexandria,  VA  22332. 

Categories  of  individuals  covered  by  the  system: 

Active  Army  enlisted  personnel  prior  service,  non-prior  service, 
US  Army  National  Guard,  and  Reserve  initial  active  duty  training 
(lADT)  who  are  undergoing  basic  training/advanced  individual 
training  (BT/AIT). 

Categories  of  records  in  the  system: 

The  categories  of  information  stored  include:  name,  social  Purity 
number  (SSN),  race,  citizenship,  physical  profile,  enlistment  and  serv¬ 
ice,  assignment,  qualification,  skill,  education  and  training,  specialty, 
enlistment  commitments  by  miliUuy  occupational  specialty  (MOS) 
and  type,  college  subject,  civilian  acquired  skill,  advanced  or  basic 


individual  training  start  and  graduation  dates,  location,  and  MOS, 
follow-on  MOS,  location,  training  recommended  versus  preferred, 
aptitude  area  scores  and  categories. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301;  Tide  10  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Department  of  Army  (DA):  Records  are  used  for  personnel  and 
manpower  management  and  strength  accounting. 

Department  of  Defense:  Records  are  used  for  interdepartmental 
actions  and  personnel  management. 

Social  Security  Administration:  Used  to  verify  SSN. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  stored  on  computer  magnetic  tape. 

Retrievability: 

By  SSN,  name,  or  other  individual  identifying  characteristics. 

Safeguards: 

Physical  security  devices,  guards,  computer  hardware  and  software 
safeguard  features,  personnel  clearances  and  passwords. 

Retention  and  disposal: 

Historical  records  are  retained  5  years  after  separation  of  individu¬ 
al. 

System  managerfs)  and  address: 

Commanding  General,  United  States  Army  Military  Personnel 
Center,  (DAPt-MSO),  200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure: 

Information  may  be  obtained  from: 

MILPERCEN  (DAPC-MSO) 

200  Stovall  Street 

Alexandria,  VA  22332 

Telephone:  Area  Code  202/325-8909 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  United  States 
Army  Military  Personnel  Center  (DAPC-MSO),  200  Stovall  Street, 
Alexandria,  VA  22332. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  whether  active  or  separated  and,  if  separated, 
date  of  separation. 

Visits  are  limited  to  United  States  Army  Military  Personnel  Center 
(DAPC-MSO),  200  Stovall  Street,  Alexandria,  VA  22332. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification  including  verbal  information  that  can  be  veri¬ 
fied  with  his/her  record. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  United  States  Army  Military 
Personnel  Center  (DAPC-MSO),  200  Stovall  Street,  Alexandria,  VA 
22332. 

Record  source  categories: 

Information  is  obtained  in  document  and  computer  readable  form 
from  other  DA  Staff  and  commands  and  oth^  Federal  agencies. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1004.06aTRADOC 

System  name: 

1004.06  ROTC  Financial  Assistance  (Scholarship)  Application  File 

System  location: 

Primary  System:  United  States  (US)  Army  Training  and  Doctrine 
Command  (USATRADOC) 

Decentralized  Segments:  US  Army  Reserve  Officers’  Training 
Corps  (ROTC)  Regions,  Reserve  Officers’  Training  Corps  elements 
of  civilian  educational  institutions. 

Categories  of  individuals  covered  by  the  system: 

Files  contain  applications  received  from  individual  students  and 
service  members  who  desire  to  participate  in  the  Army  ROTC  Fi¬ 
nancial  Assistance  (Scholarship)  ^ogram. 

Categories  of  records  in  the  system: 

Files  contain  individual  application  for  membership;  individual  aca¬ 
demic  transcripts;  college  bwd  scores  and  test  results  forms;  appli¬ 
cant  reference  forms;  application  data  worksheet;  individual  photo¬ 
graph;  interview  board  results;  applicant  acceptance  or  declination 
form;  notice  of  selection  or  nonselection;  notice  of  applicant  medical 
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status  to  include  reports  of  medical  examination;  Professor  of  Mili¬ 
tary  Science  or  Commanding  Officer’s  evaluation  of  applicant;  letters 
of  recommendation  to  include  Congressional  inquiries;  Congressional 
or  other  letters  of  inquiry  regarding  applicant  selection  or  non  selec¬ 
tion;  reports  of  Reserve  Officers*  Training  Corps  Advanced  Camp, 
Ranger  Camp  or  Basic  Camp  performance  of  applicant;  report  of 
selection  board  action  to  include  applicant  scores  in  the  areas  evalu¬ 
ated  for  selection;  information  regarding  applicant's  choice  of  institu¬ 
tion. 

Authority  for  maintenance  of  the  system; 

Title  10  U.S.C.,  Section  2101-2111. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

USATRADOC:  To  make  selection  of  4-year  financial  assistance 
recipients,  2-year  financial  assistance  enlisted  active  duty  scholarship 
recipients  and  1-year  financial  assistance  recipients;  to  determine  ap¬ 
plicant  medical  status,  enrollment  of  individuals  in  the  ROTC;  to 
compile  statistics  used  in  managing  the  financial  assistance  program; 
to  develop  policies  and  procedures  for  administration  of  the  financial 
assistance  program. 

US  Army  Reserve  Officers’  Training  Corps  Regions:  To  make 
preliminary  selection  of  4-year  financud  assistance  recipients,  final 
selection  of  3-year  and  2-year  financial  assistance  recipients;  to  enroll 
financial  assistance  recipients;  to  monitor  the  distribution  of  financial 
assistance  recipients;  to  develop  policies  and  procedures  for  adminis¬ 
tration  of  designated  portions  of  the  financial  assistance  program. 

ROTC  elements  of  civilian  educational  institutions:  To  make  pre¬ 
liminary  selection  of  3-  and  2-year  financial  assistance  recipients;  to 
enroll  financial  assistance  recipients;  to  monitor  recipient’s  academic 
and  ROTC  performance  -  to  provide  name,  address  and  academic 
purpose  of  assisting  applicants/recipients  in  obtaining  enrollment  at  a 
host  educational  institution. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folder;  selected  data  automated  for  manage¬ 
ment  facility  in  a  perishable  manner  on  tapes,  disks,  cards  and  data 
printouts;  microfilm  and  microfiche. 

Retrievability: 

Records  accessed  by  name,  social  security  account  number,  auto¬ 
matic  data  processing  (ADP)  parameter  of  characteristics  of  qualifi¬ 
cation  or  identity. 

Safeguards: 

Records  maintained  in  areas  accessible  only  to  authorized  person-  » 
nel  that  are  trained  and  cleared  for  duties  relating  to  personnel 
administration. 

Retention  and  disposal: 

Records  range  from  1  year  to  S  years  retainability  depending  on 
the  continuing  value  to  the  individual  or  the  department. 

System  managerfs)  and  address: 

Commander,  US  Army  Training  and  E>octrine  Command,  Ft 
Monroe.  VA  23651. 

Notification  procedure: 

Information  may  be  obtained  from:  Commander,  US  Army  Train¬ 
ing  and  Doctrine  Command;  Commander,  US  Army  Reserve  Offi¬ 
cers’  Training  Corps  Region;  Professor  of  Military  Science  of  the 
civilian  educational  institution  in  which  the  individual  is  an  enrolled 
ROTC  financial  assistance  member. 

Record  access  procedures: 

Requests  from  individuals  applying  for  the  4-year  financial  assist¬ 
ance  program  or  the  2-year  enlisted  active  duty  program  should  be 
addressed  to:  Commander,  US  Army  Training  and  Doctrine  Com¬ 
mand,  Ft  Monroe,  VA  23651.  Requests  from  individual  applicant  for 
the  3-  or  2-year  financial  assistance  program  should  be  addressed  to 
Commander  of  the  ROTC  Region  in  wluch  the  applicant  has  applied 
for  the  program. 

Written  requests  for  information  should  contain  the  full  name  of 
the  requester,  current  address  and  telephone  number  and  some  defini¬ 
tive  identification  of  the  information  desired. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
commonly  used  identification,  such  as  driver’s  license  or  personal 
identification  card  used  in  the  normal  transaction  of  business. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  of  records  and  appealing 
initial  determinations  may  be  obtained  from  the  SYSMANAOER. 

Record  source  categories: 


Application  and  related  forms,  records  and  correspondence  from 
the  applicant  or  enrollee;  medical  examination  and  related  records 
generated  and  accumulate  from  individual  application  and  member¬ 
ship  in  the  program  by  the  appropriate  civilian  institution,  Army  staff 
agencies.  Army  commands,  and  federal  executive  or  legislative  de¬ 
partment  agencies  responsible  for  the  action  concerned. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

AlOOS.OSaUSAMSSA 

System  name: 

1008.05  SMART  (System  to  Manage  AMSSA  Required  Training) 

System  location: 

Training  Section,  Management  Branch,  Management  and  Adminis¬ 
trative  Support  Group,  United  States  Army  Management  Systems 
Support  Agency  (USAMSSA),  DACS-AMD-B. 

Categories  of  individuals  covered  by  the  system: 

All  personnel  of  the  USAMSSA. 

Categories  of  records  in  the  system: 

The  personnel  file  contains  data  to  include  social  security  number 
(SSN),  employee’s  full  name,  place  assigned,  grade,  function  code, 
level  code,  military  occupational  specialty  (MOS)  or  series  number, 
education,  degree,  date  assigned  to  USAMSSA,  street  address,  home 
phone,  office  phone,  date  of  birth,  courses  taken  or  scheduled  and 
planned,  and  cost  of  course. 

The  course  catalog  file  contains  data  to  include  titles  of  courses, 
vendor  code,  vendor  name,  length  of  courses,  cost,  scheduled  dates 
of  courses. 


Safeguards: 

The  Pentagon  in  which  computer  system  is  housed  employs  secu¬ 
rity  guards.  Computer  room  is  accessible  only  to  authorized  persons 
possessing  a  unique  identity  badge.  Computer  software  precludes 
unauthorized  access  to  the  file  through  a  system  password  and 
system  lock-out  procedures. 

Retention  and  disposal: 

Records  are  maintained  throughout  the  employee’s  tenure  with 
USAMSSA.  Following  separation,  transfer,  or  retirement  of  an  indi¬ 
vidual,  the  individual’s  personal  information,  to  include  home  address 
and  home  telephone,  is  destroyed,  except  name  and  SSN,  which  is 
maintained  for  a  period  of  18  months  and  then  destroyed. 

System  managerCs)  and  address: 

Director,  USAMSSA,  The  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 


Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Chapter  41;  Executive  Order  11348. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  of  SMART  is  to  collect  personnel  and  course  data  to 
establish  a  data  base  for  use  in  managing  the  USAMSSA  manage¬ 
ment  information  requirements  pertaining  to  training. 

Supervisors  and  Individuals:  Individual  training  plans  extracted 
from  data  base  provide  a  report  of  the  subjects  each  individual 
should  complete  to  fully  accomplish  the  functional  level  of  the  job 
presently  holding.  This  report  is  used  in  the  development  of  a  train¬ 
ing  projection  and  an  individual  career  training  program.  This  plan  is 
us^  to  assist  supervisors  and  individuals  in  identifying  required  train¬ 
ing,  developing  a  training  plan  for  each  individual,  and  providing  a 
record  of  traim^  for  each  person  assigned  to  USAMSSA. 

Supervisors:  Training  reports  are  provided  to  each  level  of  man¬ 
agement  which  show  the  courses  that  have  been  projected  for  each 
individual  and  another  report  which  shows  how  many  people  are 

[irojected  to  take  the  courses  required.  Two  alphabetical  telephone 
istings  are  provided.  One  listing  shows  the>home  telephone  numbers 
of  all  USAMSSA  personnel  and  is  distributed  only  to  key  personnel 
within  USAMSSA  who  have  a  need  for  this  information  in  the 
performance  of  their  oflicial  duties.  The  other  telephone  listing  iden¬ 
tifies  the  office  phone  extension  for  each  person  assigned  to 
USAMSSA  and  is  distributed  down  to  section  level.  The  personal 
information  is  used  in  the  preparation  of  nomination  documents  for 
approval  of  training  conducted  within  Department  of  Defense 
(DGD)  or  at  another  Federal  agency. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  magnetic  tape/disk. 

Retrievability: 

SSN. 
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Information  may  be  obtained  from  SYSMANAGER,  by  address  as 
follows:  DACS-AMZ-A,  Room  BD  1028,  The  Pentagon,  Washing¬ 
ton,  DC  20310.  Telephone:  Area  Code  202/695-0167. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  Director, 
USAMSSA,  ATTN:  DACS-AMZ-A,  The  Pentagon,  Washington, 
DC  20310.  Written  requests  should  contain,  as  a  minimum,  the  indi¬ 
vidual  employee’s  name  and  SSN. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21. 

Record  source  categories: 

From  individual  by  personal  interview,  vendor  information  bulle¬ 
tins,  college  and  service  catalogs. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1010.03aDAMO 

Svstem  name: 

1010.03  National  Security  Seminar  (NSS)  Guest  Reference  File 

System  location: 

United  States  Army  War  College  (USAWC),  Carlisle  Barracks, 
PA  17013. 

Categories  of  individuals  covered  by  the  system: 

Prominent  military  and  civilian*  personnel  who  are  or  have  been 
recommended  for  attendance  at  USAWC  National  Security  Seminar 
(NSS)  held  annually. 

Categories  of  records  in  the  system: 

Contains  name,  occupational  category,  file  number,  current  posi¬ 
tion,  title,  address,  telephone  number,  date  of  birth,  (DOB)  place  of 
birth  (POB),  security  clearance,  equal  opportunity  information,  rec- 
ommender,  and  other  administrative  data  necessary  to  coordinate 
processing  lists  and  invitations  for  the  current  seminar.  Also  selected 
reference  clippings  from  publicly  available  sources  and  biographical 
sketch  data  furnished  by  individuals  who  agree  to  attend. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Request  limited  security  clearance  for  prospective  attendees;  select 
attendees;  prepare  invitations;  prepare  biographical  sketch  for  distri¬ 
bution  to  attendees  and  other  personnel  and  agencies  authorized  by 
SYSMANAGER;  maintain  historical  record  of  attendees;  provide 
the  Army  with  information  concerning  prospective  attendees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Stored  in  computer  data  base  and  manual  files  with  access  limited 
to  Commandant,  Deputy  Commandant,  Secretary,  Deputy  Secretary, 
Chairman,  Department  of  Military  Strategy,  Planning  and  Operations 
(DMSPO),  necessary  administrative  and  other  personnel  authorized 
by  Director,  NSS. 

Retrievahillty: 

Primarily  by  name,  identification  (ID)  number,  geographical  loca¬ 
tion  recommender,  equal  opportunity  information,  profusion.  Can  be 
retrieved  by  any  data  element. 

Safeguards: 

Disk  is  maintained  in  a  secure  area  with  access  only  to  authorized 
personnel.  Manual  data  are  maintained  in  a  restricted  area  in  lockable 
file  cabinets. 

Retention  and  disposal: 

Biographical  data  are  permanent.  All  other  data  are  destroyed 
when  no  longer  required  for  reference. 

System  manager(s)  and  address: 

Director,  NSS,  USAWC,  Carlisle  Barracks,  PA  17013. 

Notification  procedure: 

Information  may  be  obtained  from  SYSMANAGER. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  Comman¬ 
dant,  USAWC,  ATTN:  Dir,  NSS,  Carlisle  Barracks,  PA  17013. 

Contesting  record  procedures: 


The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
of  records  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories: 

Original  entry  from  recommendations  by  USAWC  personnel.  De¬ 
partment  of  b^ense  (DOD)  agencies,  prior  attendees,  and  other 
academic  institutions.  Biographical  sketch  data  provided  by  direct 
communication  with  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1010.(r7aTRADOC 

System  name: 

1010.07  Army  School  Files 

System  location: 

United  States  (US)  Army  Training  &  Doctrine  Command 
(TRADOC)  schools,  colleges  and  training  centers.  Addresses  are  in 
the  Department  of  Defense  Directory  in  the  Appendix  to  this  Feder¬ 
al  Register. 

Categories  of  individuals  covered  hy  the  system: 

Assigned  and  potential  instructors  and  guest  speakers  at  above 
locations. 

Categories  of  records  in  the  system: 

Instructor  evaluation  forms,  qualification  data,  biographical  sketch¬ 
es  and  similar  or  related  documents. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Documents  accumulated  by  schools  provide  a  locally  available 
record  of  qualifications,  experience,  effectiveness  and  comparable 
information  on  potential  instructors,  assigned  instructors  and  guest 
speakers.  They  are  used  in  requesting  assignment  or  employment  of 
instructors,  utilizing  instructors  and  determining  their  need  for  addi¬ 
tional  training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders,  visible  and  vertical  card  files. 

Retrievability: 

Information  is  accessed  and  retrieved  by  name,  social  security 
number  (SSN)/service  number,  and  by  year. 

Safeguards: 

Lxicked  cabinets  or  locked  rooms  depending  on  location. 

Retention  and  disposal: 

Place  in  inactive  file  on  transfer  or  separation  of  the  instructor. 
Inactive  file  cut  off  after  5  years,  held  5  years  and  destroyed.  Earlier 
destruction  is  authorized. 

System  manager(s)  and  address: 

Commander,  US  Army  Training  &  Doctrine  Command,  Ft 
Monroe,  VA  23651. 

Notification  procedure: 

Information  may  be  obtained  from  the  Commander,  US  Army 
Training  &  Doctrine  Command,  ATTN:  ATAG-FOIA,  Ft  Monroe, 
VA  23651. 

Record  access  procedures: 

Written  requests  for  information  should  be  addressed  to  the  com¬ 
mander  of  the  appropriate  school,  college  or  training  center.  Re¬ 
quests  should  contain  the  full  name,  rank,  SSN/military  service 
number,  duty  position,  academic  department  and  dates  of  service  at 
the  applicable  training  activity. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS¬ 
MANAGER. 

Record  source  categories: 

Staff  and  faculty  of  appropriate  school,  college  or  training  center 
responsible  for  conduct  of  instruction  and  presentations  by  guest 
speakers. 

Systems  exempted  from  certain  provisions  of  the  act: 

None  ^ 

A1010.07hAMC 

System  name: 
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1010.07  AMC  School  FUes 
System  location: 

Army  Materiel  Command  (AMC)  school  files  are  maintained  at  the 
following  geographical  locations:  United  States  (US)  Army  Logistics 
Management  Center,  Ft  Lee  VA  23801;  US  Army  Management 
Engineering  Training  Agency,  Rock  Island,  IL  61201;  Joint  Military 
Packaging  Training  Center,  Aberdeen  Proving  Ground,  MD  21003; 
US  AMC  Ammunition  Center,  Ammunition  School,  Savanna,  IL 
61074;  USAMC  Field  Safety  Agency,  Charlestown,  IN  47111. 
Categories  of  individuals  covered  by  the  system: 

Assigned  and  potential  instructors  and  guest  speakers  at  above 
locations. 

Categories  of  records  in  the  system: 

Instructor  evaluation  forms,  qualification  data,  biographical  sketch¬ 
es  and  similar  or  related  documents. 

Authority  for  maintenance  of  the  system: 

’  Title  S  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Documents  accumulated  by  schools  provide  a  locally  available 
record  of  qualifications,  experience,  effectiveness  and  comparable 
information  on  potential  instructors,  assi^ed  instructors  and  guest 
speakers.  They  are  used  in  requesting  assig^nment  or  employment  of 
instructors,  utilizing  instructors  and  determining  their  neiKl  for  addi¬ 
tional  training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders,  photographs,  and  visible  and  vertical 
card  files. 

Retrievability: 

Information  is  accessed  and  retrieved  by  name,  social  security 
number  (SSN)/military  service  number,  and  by  year. 

Safeguards: 

Locked  cabinets,  desks,  or  rooms  depending  on  location. 

Retention  and  disposal:  ' 

Placed  in  inactive  file  or  transferred  on  separation  of  the  instruc¬ 
tor.  Inactive  file  cut  off  after  S  years,  held  S  years  and  destroyed. 
Earlier  destruction  is  authorized. 

System  manageKs)  and  address: 

Commandant,  US  Army  Logistics  Management  Center 
Director,  US  Army  Management  Engmeering  Training  Agency 
Director,  Joint  Military  Pack^ing  Training  Center 
Director,  USAMC  Ammunition  ^nter.  Ammunition  School 
Director,  USAMC  Field  Safety  Agency 
Notification  procedure: 

Information  may  be  obtained  from  the  Commandant/Director  of 
the  appropriate  AMC  school.  Requests  should  contain  the  full  name, 
rank/grade,  SSN/military  service  number,  duty  position,  academic 
department  and  dates  of  service. 

Record  access  procedures: 

Written  requests  for  information  should  be  addressed  to  the  Com¬ 
mandant/Director  of  the  appropriate  school,  training  center,  or 
agency.  Requests  should  contain  the  full  name,  rank/grade,  SSN/ 
military  service  number,  duty  position,  academic  department  and 
dates  of  service. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  3^2  h 

Record  source  categories: 

Staff  and  Faculty  of  appropriate  school  or  directorate  responsible 
for  conduct  of  instruction  and  presentation  by  guest  speakers. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

AlOlO.OTcDAMO 

System  name: 

1010.07  Representatives  of  Carlisle  and  Vicinity 
System  location: 

United  States  ^rmy  War  College  (USAWC),  Carlisle  Barracks, 
PA  17013. 

Categories  of  individuals  covered  by  the  system: 


Military  and  civilian  representatives  of  Carlisle  and  vicinity  who 
provide  a  cross  section  of  the  community  for  interaction  with  stu¬ 
dents  of  the  Army  War  College. 

Categories  of  records  in  the  system: 

Records  are  composed  of  names,  addresses,  phone  numbers,  job/ 
duty  positions  and  titles. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Selection  of  speakers  and  other  guests  for  discussion  groups.  De¬ 
velop  history  of  representatives  for  use  by  Commandant  and  other 
members  of  the  Army  War  College  command  element. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  manual  files  with  access  limited  to  USAWC  com¬ 
mand  element. 

Retrievability: 

Primarily  by  name  and  type  of  organization. 

Safeguards: 

Maintained  in  a  secure  area  with  access  only  by  authorized  person¬ 
nel. 

Retention  and  disposal: 

Records  are  retained  only  when  current. 

System  manageKs)  and  address: 

Secretary,  USAWC,  Carlisle  Barracks,  PA  17013. 

Notification  procedure: 

Information  may  be  obtained  from  SYSMANAGER. 

Record  access  procedures: 

Information  may  be  obtained  from  SYSMANAGER. 

Contesting  record  procedures: 

Rules  for  access  to  records  and  for  contesting  contents  and  appeal¬ 
ing  initial  determinations  may  be  obtained  from  the  SYSMAN¬ 
AGER. 

Record  source  categories: 

Information  in  the  records  is  obtained  from  military  and  civilian 
members  of  the  community  as  well  as  the  individuals  themselves. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1010.07dDAMO 

System  name: 

1010.07  Biographic  Files 

System  location: 

Reference  Section,  United  States  (US)  Army  War  College 
(USAWC)  Library,  US  Army  War  College,  Carlisle  Barracks,  PA 
(current  files  plus  prior  10  years);  files  older  than  10  years  are 
transferred  to  Military  History  Research  Collection  (MHRC),  Car¬ 
lisle  Barracks,  PA  17013. 

Categories  of  individuals  covered  by  the  system: 

Distinguished  individuals  in  all  disciplines  who  have  lectured  at  the 
USAWC,  or  could  be  considered  potential  lecturers  because  of  their 
expertise;  newsworthy  individuals  of  interest  to  the  USAWC  staff, 
faculty  and  students;  biographies  of  generals  and  admirals. 

Categories  of  records  in  the  system: 

File  contains  biographical  data  to  include  date  and  place  of  birth, 
education,  positions  held,  awards  received,  current  position,  resi¬ 
dence,  religious  affiliation,  political  preference,  clubs;  also  clippings 
covering  activities  of  individual,  and  selected  speeches  made  by  the 
individual. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  faculty  members  of  the  USAWC  with  biographical 
information  on  lecturers  and  potential  lecturers. 

To  provide  staff  and  faculty  with  biographical  information  on 
visitors  to  USAWC,  specifically  for  guests  for  the  annual  National 
Security  Seminar. 

To  provide  staff,  faculty  and  students  with  biographical  informa¬ 
tion,  specifically  current  assignments  of  general  officers. 
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Policies  and  practices  for  storing,  retriefing,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  foiders  and  three-ring  notebooks. 

Retrievability: 

Filed  alphabetically  by  the  biographee’s  last  name. 

Safeguards: 

USAWC  Library  entrance  is  monitored  through  closed  circuit  TV 
by  military  policeman  on  duty  at  building  entrance.  Files  are  availa¬ 
ble  to  Mrsonnel  authorized  entrance  to  the  Library. 

MHRC  Library  files  are  available  to  personnel  authorized  use  of 
the  Collection. 

Retention  and  disposal: 

Retained  in  active  files  in  USAWC  Library  for  10  years,  trans¬ 
ferred  to  Military  History  Research  Collection  for  permanent  reten¬ 
tion. 

System  managerts)  and  address: 

Director,  USAWC  Library,  US  Army  War  College,  Carlisle  Bar¬ 
racks,  PA  17013. 

Director,  Military  History  Research  Collection,  Carlisle  Barracks, 
PA  17013. 

Notification  procedure: 

Information  may  be  obtained  from: 

Library 

US  Army  War  College 
Carlisle  Barracks,  PA  17013 
Tel^hone:  Area  Code  717/245-4319; 

Military  History  Research  Collection 
Carlisle  Barracks,  PA  17013 
Telephone:  Area  Code  717/245-4114 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  Secretary,  US 
Army  War  College,  Carlisle  Barracks,  PA  17013; 

Director,  Military  History  Research  Collection,  Carlisle  Barracks, 
PA  17013. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address,  and  telephone  number. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  3^21. 

Record  source  categories: 

Correspondence  from  the  individual;  magazines,  newspapers,  bio¬ 
graphical  reference  works. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1011.04aDAPE 

System  name: 

1011.04  USMA  Institutional  Research  Survey  File 

System  location: 

Office  of  the  Director  of  Institutional  Research,  United  States 
Military  Academy  (USMA),  West  Point,  NY  10996. 

Categories  of  individuals  covered  by  the  system: 

USMA  candidates,  cadets  and  former  cadets. 

Categories  of  records  in  the  system: 

Personnel  survey  data  from  questionnaires,  inventories,  psychologi-  '' 
cal  tests  and  similar  instruments. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  4334. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Director  of  Institutional  Research:  To  conduct  institutional  re¬ 
search  relating  to  the  USMA. 

Commandant  of  Cadets:  To  evaluate  and  counsel  cadets;  to  con¬ 
duct  institutional  research. 

Surgeon:  To  assist  in  the  diagnosis  and  treatment  of  hospital  pa¬ 
tients;  to  conduct  institutional  research. 

Director  of  Admissions:  To  evaluate  candidate  qualifications  for 
admission. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 


Data  are  contained  on  magnetic  tape,  magnetic  disks  and  punched 
cards.  Selected  data  collection  instruments  and  computer  listings  also 
are  maintained.  , 

Retrievability: 

Data  are  retrieved  only  as  group  data  by  class  year  but  are  filed  by 
class  year  and  cadet  number. 

Safeguards: 

Data  collection  instruments,  punched  cards,  and  some  magnetic 
tapM  are  kept  in  storage  room  controlled  by  Administrative  Branch 
Chief  or  representative  during  working  hours.  Area  is  locked  after 
working  hours.  Magnetic  disks  are  protected  by  a  user  identification 
and  [^word  convention.  These  di^  and  some  magnetic  tapes  are 
kept  in  the  computer  room  where  computer  operator  is  on  duty  and 
admittance  is  to  authorized  personnel  only.  Remainder  of  the  tapes 
are  located  in  a  locked  vault  in  the  Office  of  the  Director  of  Institu¬ 
tional  Research,  under  control  of  Chief,  Data  Support  Branch. 

Retention  and  disposal: 

Data  collection  instruments  and  punched  cards  are  destroyed  after 
1  year  by  shredding  or  burning.  Magnetic  disk  and  magnetic  tape 
records  are  permanent. 

System  managerfs)  and  address: 

Director  of  Institutional  Research,  United  States  Military  Acade¬ 
my,  West  Point,  NY  10996. 

Notification  procedure: 

Information  can  be  obtained  from  SYSMANAGER. 

Record  access  procedures: 

Requests  should  be  addressed  to  SYSMANAGER. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS¬ 
MANAGER. 

Record  source  categories: 

Questionnaires,  inventories,  psychological  tests,  and  similar  instru¬ 
ments  administered  to  subject  individuds  and  processed  by  the  staff 
of  the  Office  of  the  Director  of  Institutional  Research. 

Systems  exempted  from  certaia  provisions  of  the  act: 

None 

A1011.04bDAMO 

System  name: 

1011.04  Delphi  Evaluation 

System  location: 

Strategic  Studies  Institute,  United  States  Army  War  College,  Car¬ 
lisle  Barracks,  PA  17013. 

Categories  of  individuals  covered  by  the  system: 

Milit^  and  professional  civilian  employees  of  the  Strategic  Stud¬ 
ies  Institute  and  Army  War  College  and  faculty  members  of  Ship- 
pensburg  State  College. 

Categories  of  records  in  the  system: 

File  contains  participant’s  name,  business-correspondence  address, 
identification  code  number,  and  individual  responses  to  question¬ 
naires. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  professional  civilian  research  employee  to  obtain  com¬ 
parative  data  for  statistical  and  qualitative  analysis  and  to  correspond 
periodically  with  individual  participant  to  provide  summary  informa¬ 
tion  and  to  verify  and  update  individual  data. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  disks,  paper  printouts  and  on  paper  records  in  file  fold¬ 
ers. 

Retrievability: 

By  computer:  randomly  or  serially  by  identification  (ID)  number 
only; 

Paper  records:  by  name  or  ID. 

Safeguards: 

Disks  are  maintained  in  a  secure  area  accessible  only  to  authorized 
personnel.  Paper  records  are  maintained  in  locked  desk  file  accessible 
only  to  prof^ional  civilian  research  employee.  Computer  paper 
printouts  are  maintained  in  folders  in  file  cabinets. 
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Retention  and  disposal: 

Computer  disks  are  retained  only  for  the  time  required  for  analyt¬ 
ical  and  statistical  comparison  (24  to  36  months),  then  cleared  from 
data  base.  Selected  (non-attributable)  paper  printouts  are  retained  as 
permanent  research  documentation.  Paper  records  in  file  are  retained 
approximately  24  months. 

System  managerfs)  and  address: 

Director,  Strategic  Studies  Institute,  United  States  Army  War  Col¬ 
lege,  Carlisle  Barracks,  PA  17013. 

Notification  procedure:  ^ 

Information  may  be  obtained  from  the  SYSMANAGER  by  pro¬ 
viding  SYSNAME,  individual  name,  and  ID. 

Requests  from  individuals  should  be  addressed  to  SYSMAN¬ 
AGER. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  SYSMAN¬ 
AGER. 

Contesting  record  procedures: 

Rules  for  access  to  records  and  for  contesting  contents  and  appeal¬ 
ing  initial  determinations  may  be  obtained  from  the  SYSMAN¬ 
AGER. 

Record  source  categories: 

Original  entries  from  questionnaires  filled  out  by  participating  indi¬ 
vidual  during  the  process  of  the  Delphi  Evaluation  exercise. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1012.01bDAPE 

System  name: 

1012.01  USMAPS  Admissions  File 

System  location: 

Office  of  the  Director  of  Admissions,  MAPS-A&R,  United  States 
Military  Academy  Preparatory  School  (USMAPS),  Fort  (Ft)  Mon¬ 
mouth,  NJ  07703. 

Categories  of  individuals  covered  by  the  system: 

Applicants  for  the  United  States  Military  Academy  Preparatory 
School. 

Categories  of  records  in  the  system: 

Application;  evaluation  by  commanding  officer;  high  school  tran¬ 
script;  college  transcript;  GED  certificate;  Scholastic  Aptitude  Test 
scores;  American  College  Test  scores;  CLEP  scores;  GT  score;  Offi¬ 
cer  Candidate  Test  score;  PCPT  score;  BPFT  score;  Report  of  Medi¬ 
cal  History,  Standard  Forms  (SF)  88  and  93;  School  and  College 
Ability  Test  Form  2A;  special  orders;  all  correspondence  to  and  from 
applicant;  corresptmdence  received  concerning  applicant;  application 
ch^klist;  application  evaluation;  admissions  evaluation  worksheet. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  tiie  purposes  of  such  uses: 

USMAPS  and  Director  of  Admissions  &  Registrar,  United  States 
Military  Academy  (USMA):  To  evaluate  an  applicant's  academic, 
leadership  and  physical  aptitude  potential  for  the  USMA;  to  assist 
applicants  in  the  completion  of  their  files;  to  counsel  candidates 
concerning  their  potential  for  the  USMA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  maintained  in  file  folders. 

Retrievability: 

File  folders  are  filed  alphabetically  by  last  name  of  applicant. 

Safeguards: 

File  folders  are  stored  in  a  room  in  which  Director  of  Admissions 
or  his  representative  is  present  during  working  hours.  After  working 
hours  the  room  is  locked.  Access  to  room  is  limited  during  nonwork¬ 
ing  hours. 

Retention  and  disposal: 

Unaccepted  applicants-Records  are  maintained  until  applicant  is 
too  old  to  reapply  for  the  United  States  Military  Academy  Prepara¬ 
tory  School.  Accepted  applicants  who  do  not  enter  the  Unit«)  States 
Military  Academy-Records  are  maintained  until  applicant  is  too  old 
to  enter  the  United  States  Milit^  Academy.  Accepted  applicants 
who  enter  the  United  States  Military  Academy-Records  are  main¬ 
tained  until  applicant’s  class  graduates  from  the  United  States  Mili¬ 


tary  Academy.  The  records  are  destroyed  by  burning  and/or  shred¬ 
ding. 

System  manageris)  and  address: 

Director  of  Admissions,  United  States  Military  Academy  Prepara¬ 
tory  School,  Ft  Monmouth,  NJ  07703. 

Notification  procedure: 

Requests  should  be  addressed  to  SYSMANAGER. 

Record  access  procedures: 

Requests  should  be  addressed  to  SYSMANAGER. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21. 

Record  source  categories: 

Transcripts  from  seconda^  and  post  secondary  schools.  State  De¬ 
partments  of  Education  individual  medical  records,  military  supervi¬ 
sor  evaluation.  Educational  Testing  Service,  American  College  Test 
Program,  wplicant.  Army  Education  Centers,  United  States  Military 
Academy  neparatory  School  Admissions  Office,  Unit  Personnel  Of¬ 
fices. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  S  USC  3S2a,  section  (j) 
or  (k),  as  applicable. 

A1012.01dAMC 

System  name: 

1012.01  Student  Selection  Files 

System  location: 

United  States  (US)  Army  Electronics  Command,  Ft  Monmouth, 
NJ  07703. 

Categories  of  individuals  covered  by  the  system: 

individuals  applying  for  and/or  attending  Army  and  Department 
of  Defense  schools. 

Categories  of  records  in  the  system: 

File  contains  name,  rank,  social  security  number  (SSN),  date  of 
birth  (DOB),  military  occupational  specialty  (MOS),  MOS  evalua¬ 
tion,  clearance,  physical  profile,  test  scores,  expiration  term  of  service 
(ETS),  duty  assignment,  ddty  phone,  justification  for  schooling,  name 
of  course,  name  of  school,  and  similar  information. 

Authority  for  maintenance  of  the  system: 

Title  S  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  develop  requests  for  quotas  from  schools,  monitor  and 
control  attendance  at  schools  and  as  base  for  statistical  reporting. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  individual. 

Safeguards: 

Kept  in  locked  container  in  building  which  is  locked  during  non¬ 
duty  hours. 

Retention  and  disposal: 

Destroyed  in  annual  blocks  2  years  after  close  of  school  year. 

System  manager(s)  and  address: 

Commander,  US  Army  Electronics  Command,  Ft  Monmouth,  NJ 
07703. 

Notification  procedure: 

Information  may  be  obtained  from; 

US  Army  Electronics  Command 
ATTN:  AMSEL-PT-MP 
Ft  Monmouth,  NJ  07703 
Telephone:  Area  Code  201/532-3006 

Record  access  procedures: 

Requests  from  individuals  should  be  addres.sed  to:  US  Army  Elec¬ 
tronics  Command,  ATTN:  AMSEL-PT-MP,  Ft  Monmouth,  NJ 
07703. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  current  address  and  telephone  number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  e.g.,  driver’s  license  or  current  identification 
card. 
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Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  3^21. 

Record  source  categories: 

Information  is  obtained  from  individual,  his  duty  ofTice,  and  school 
which  he  will  attend. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1012.02aDAPC 

System  name: 

1012.02  Language  School  Files 

System  location: 

United  States  (US)  Army  Military  Personnel  Center,  Alexandria, 
VA  22332. 

Categories  of  individuals  covered  by  the  system: 

Active  duty  members  of  the  US  Army  in  enlisted  grades  of  El 
through  E9. 

Categories  of  records  in  the  system: 

Files  contain  statements  of  preference,  career  personnel  actions, 
record  briefs,  service  agreements,  qualiflcations,  personal  back¬ 
ground,  service  experience  supporting  service  member’s  desires  or 
nominative  action  by  career  managers,  correspondence  between  serv¬ 
ice  member  and  Army  organization. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 

Title  10  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

US  Army  Military  Personnel  Center  and  Defense  Language  Insti¬ 
tute:  To  accomplish  military  service  career  management  including 
assignment,  professional  development,  service  training  and  education 
and  other  related  military  actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  individual. 

Safeguards: 

Records  maintained  in  areas  accessible  only  to  authorized  person¬ 
nel  that  are  properly  cleared  and  trained. 

Retention  and  disposal: 

Records  destroyed  3  years  after  school  completion  date. 

System  managerts)  and  address: 

Commander,  US  Army  Military  Personnel  Center,  200  Stovall 
Street,  Alexandria,  VA  22332. 

Notification  procedure: 

Information  may  be  obtained  from:  HQDA  (DAPC-EP),  Hoffman 
Bldg  I,  2461  Eisenhower  Avenue,  Alexandria,  VA  22331. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  HQDA  (DAPC- 
EP),  Hoffman  Bldg  I,  2461  Eisenhower  Avenue,  Alexandria,  VA 
22331. 

Personal  visits  may  be  made  to  the  US  Army  Military  Personnel 
Center;  individuals  should  be  able  to  provide  their  military  service  * 
identification  card  (DD  Form  2A  for  active  duty  persons)  or  other 
commonly  acceptable  means  of  identification  used  in  normal  transac¬ 
tion  of  business. 

Contesting  record  procedures: 

The  Department  of  the  Army  rules  for  contesting  contents  and 
appealing  initial  determinations  are  contained  in  Army  Regulation 
340-21.  I 

Record  source  categories: 

Enlistment  forms  pertaining  to  the  service  member  having  a  cur¬ 
rent  active  military  status,  training  and  qualification  records  acquired 
incident  to  military  service,  correspondence,  forms  and  other  related 
papers  originating  in  or  collected  by  the  military  department  for 
management  purposes. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 


A1012.03aTRADOC 

System  name: 

1012.03  Army  School  Student  Files 

System  location: 

All  Army  schools,  colleges,  and  training  centers.  Addresses  are  in 
the  DOD  Directory  in  the  Appendix  to  the  Federal  Register. 

Categories  of  individuals  covered  by  the  system: 

These  files  relate  to  student  personnel  who  attend  formal  and/or 
nonresident  courses  of  instruction  at  Army  schools,  colleges  and 
training  centers. 

Categories  of  records  in  the  system: 

Individual  Academic  Record  Files:  Documents  indicating  courses 
attended  by  Army  members,  length  of  each  course,  extent  of  comple¬ 
tion  of  courses  and  results  thereof,  aptitudes  and  personal  qualities, 
grade  and  rating  attained  and  related  data  for  each  individual. 

Collateral  Individual  Training  Record  Files:  Documents  relating  to 
the  training  record  of  individuds  and  posted  to  the  basic  individ^ual 
academic  training  record  files  or  other  long  term  records. 

Faculty  Board  Files:  Documents  pertaining  to  the  class  standing, 
rating,  classification  and  proficiency  of  students. 

Class  Academic  Record  Files:  Documents  maintained  by  training 
instructors  indicating  progress  and  attendance  of  class  meml^rs. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

This  information  is  used  by  the  training  activity  to  confirm  eligibil¬ 
ity  for  attendance,  monitor  student  progress,  determine  successful 
completion  of  academic  requirements  and  serve  as  record  of  accom¬ 
plishment  of  courses  which  may  be  prerequisites  for  attendance  at 
other  formal  courses  of  instruction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders,  card  files,  computer  magnetic  tapes, 
and  computer  paper  printouts. 

Retrievability: 

Information  is  accessed  by  name,  social  security  number  (SSN), 
military  service  number. 

Safeguards: 

Locked  cabinets  or  locked  rooms  depending  on  training  locations. 

Retention  and  disposal: 

Individual  Academic  Record  Files:  Destroy  after  40  years.  Cut  off 
annually.  Resident  courses  -  transfer  to  Records  Holding  Area 
(RHA)  after  1  year  in  Central  Files  Area  (CFA).  Retire  to  National 
Personnel  Records  Center  ^PRC),  1 1 1  Winnebago  Street,  St.  Louis, 
MO  63118,  after  2  years  in  RHA.  Extension  courses  -  transfer  to 
RHA  after  3  years  in  CFA.  Retire  to  NPRC,  above  address,  after  2 
years  in  RHA.  Records  of  individuals  re-enrolling  in  extension 
courses  will  be  withdrawn  and  refiled  in  the  active  file. 

Collateral  Individual  Training  Record  Files:  Destroy  after  1  year. 

Faculty  Board  Files:  Destroy  after  1  year,  or  on  discontinuance, 
whichever  is  first. 

Class  Academic  Record  Files:  Destroy  after  40  years. 

System  managerfs)  and  address: 

Commander,  USA  Training  &  Doctrine  Command  (TRADOC),  Ft 
Monroe,  VA  23651. 

Notification  procedure: 

Information  may  be  obtained  from: 

Commander,  US  Army  Training  &  Doctrine  Command 
ATTN:  ATAG-FOIA 
Ft  Monroe,  VA  23651. 

Record  access  procedures: 

Written  requests  for  information  should  be  addressed  to  the  com¬ 
mander  of  the  appropriate  school,  college  or  training  center.  Request 
should  contain  the  hill  name,  rank  (at  time  of  attendance),  SSN/ 
military  service  number  or  student  number  if  applicable,  course  title 
and  class  number  (if  known)  or  description  of  type  training  received 
and  dates  of  course  attendance. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 
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Staff  and  faculty  of  appropriate  school,  college,  or  training  center 
responsible  for  presentation  of  instruction. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1012.03bAMC  ' 

System  name: 

1012.03  AMC  School  Student  Files 

System  location: 

Army  Materiel  Command  (AMC)  school  student  files  are  main¬ 
tained  at  the  following  geographical  locations:  United  States  (US) 
Army  Logistics  Management  Center,  Ft  Lee,  VA  23801;  US  Army 
Management  Engineering  Training  Agency,  Rock  Island,  IL  61201; 
Joint  Military  Packaging  Training  Center,  Aberdeen  Proving 
Ground,  MD  2 1005;  USAMC  Ammunition  Center,  Ammunition 
School,  Savanna,  IL  61074;  USAMC  Field  Safety  Agency,  Charles¬ 
town,  IN  47111. 

Categories  of  individuals  covered  by  the  system: 

These  files  relate  to  student  personnel  who  enroll  in  or  attend 
courses  of  instruction  at  the  AMC  schools. 

Categories  of  records  in  the  system: 

Individual  Academic  Record  Files.  Documents  indicating  courses 
attended  by  Department  of  Defense  (DOD)  and  non-DOD  members, 
length  of  each  course,  extent  of  completion  of  courses  and  results 
thereof,  aptitudes  and  personal  qualities,  grade  and  rating  attained 
and  related  data  for  each  individu^. 

Individual  Training  Record  Files.  Documents  relating  to  the  train¬ 
ing  record  of  individuals  and  posted  to  the  basic  individual  academic 
training  record  files  or  other  long  term  records. 

Class  History  Files.  Documents  pertaining  to  the  class  standing, 
rating,  classification,  conduct  and  ^oficiency  of  students. 

Class  Academic  Record  Files.  Documents  maintained  by  training 
instructors  indicating  progress  and  attendance  of  class  members. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

This  information  is  used  by  the  training  activity  to  confirm  eligibil¬ 
ity  for  attendance,  monitor  student  progress,  determine  successful 
completion  of  academic  requirements  and  serve  as  record  of  accom¬ 
plishment  of  courses  which  may  be  prerequisites  for  attendance  at 
other  formal  courses  of  instruction.  Also  us^  for  statistical  purposes 
in  course  evaluation  and  historical  analysis. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders,  card  files,  computer  magnetic  tapes 
and  computer  printouts. 

Retrievability: 

Information  is  accessed  by  name,  social  security  number  (SSN), 
military  service  number. 

Safeguards: 

Locked  cabinets,  desks,  or  rooms  depending  on  location. 

Retention  and  disposal: 

Individual  Academic  Record  Files.  Destroy  after  40  years.  Cut  off 
annually.  Resident  courses:  transfer  to  Records  Holding  Area  (RHA) 
after  1  year  in  Current  Files  Area  (CFA).  Retire  to  National  Person¬ 
nel  Records  Center  (NPRC),  111  Winnebago  Street,  St.  Louis,  MO 
63118  after  2  years  in  RHA.  Extension  courses:  transfer  to  RHA 
after  3  years  in  CFA.  Retire  to  NPRC,  above  address,  after  2  years 
in  RHA.  Records  of  individuals  re-enrolling  in  extension  courses  will 
be  withdrawn  and  refiled  in  the  active  file. 

Individual  Training  Record  Files.  Destroy  after  1  year.  Earlier 
destruction  is  authorized. 

Class  History  Files.  Destroy  after  1  year,  or  on  discontinuance, 
whichever  is  Hret. 

Class  Academic  Record  Files.  Destroy  after  40  years. 

System  managerfs)  and  address: 

Commandant,  US  Army  Logistics  Management  Center 

Director,  US  Army  Management  Engineering  Training  Agency 

Director,  Joint  Military  Packaging  Training  Center 

Director,  USAMC  Ammunition  ^nter.  Ammunition  School 

Director,  USAMC  Field  Safety  Agency 

Notification  procedure: 

Information  may  be  obtained  from  the  Commandant/Director  of 
the  appropriate  AMC  school.  Request  should  contain  the  full  name. 


rank  or  grade  (at  time  of  attendance),  SSN/military  service  number 
or  student  number  if  applicable,  course  title  and  class  number  (if 
known)  or  description  of  type  training  received  and  dates  of  course 
attendance. 

Record  access  procedures: 

Written  requests  for  information  should  be  addressed  to  the  Com¬ 
mandant/Director  of  the  appropriate  school,  training  center,  or 
agency.  Requests  should  contain  complete  data  specified  above. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21. 

Record  source  categories: 

Staff  and  faculty  of  appropriate  school  or  directorate  responsible 
for  conduct  of  instruction  and  presentation  by  guest  speakers. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1012.03cDAPE 

System  name: 

1012.03  USMAPS  Academic  Files 

System  location: 

Office  of  the  Director  of  Academics,  United  States  Military  Acad¬ 
emy  Preparatory  School  (USMAPS),  Ft  Monmouth,  NJ  07703. 

Categories  of  individuals  covered  by  the  system: 

Students  enrolled  in  United  States  Military  Academy  Preparatory 
School. 

Categories  of  records  in  the  system: 

Student  history/grade  card,  correspondence  to  and  from  student, 
correspondence  received  concerning  student. 

Authority  for  maintenance  of  the  system: 

Title  S  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

USMAPS  and  Director  of  Admissions  &  Registrar,  United  States 
Military  Academy:  To  keep  a  record  of  a  student’s  academic  prog¬ 
ress  and  potential  for  United  States  Military  Academy.  To  assist  in 
counseling  students. 

Policies  and  practices  for  storing,  retrieving,  accessing,^etaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  maintained  in  file  folders. 

Retrievability: 

File  folders  are  filed  alphabetically  by  last  name  of  student. 

Safeguards: 

File  folders  are  filed  in  locked  file  cabinet. 

Retention  and  disposal: 

Forty  years  after  class  graduation.  Records  will  be  destroyed  by 
burning. 

System  manager(s)  and  address: 

Director  of  Admissions,  United  States  Military  Academy  Prepara¬ 
tory  School,  Ft  Monmouth,  NJ  07703. 

Notification  procedure: 

Requests  should  be  addressed  to  Director  of  -  Academics,  United 
States  Military  Academy  Preparatory  School. 

Record  access  procedures: 

Requests  should  be  addressed  to  Director  of  Academics,  United 
States  Military  Academy  Preparatory  School. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21. 

Record  source  categories: 

Individual,  high  school  transcript,  college  transcript.  United  States 
Military  Academy  Preparatory  School  staff  and  faculty,  Educational 
Testing  Service. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1012.03dTRADOC 

System  name: 

1012.03  TRADfX^  Educational  Data  System  (TREDS-ARS) 

System  location: 
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Central  computer  facility  located  at  United  States  (US)  Army 
Management  Systems  Support  Agency  (USAMSSA),  Headquarters, 
Department  of  the  Army  (HQDA); 

Input-output  terminals  located  at  US  Army  Armor  School,  Ft 
Knox,  KY;  US  Army  Quartermaster  School,  Ft  Lee,  VA;  US  Army 
Engineer  ^hool.  Ft  Belvoir,  VA;  US  Army  Tran^rtation  School, 
Ft  Eustis,  VA;  US  Army  Air  Defense  School,  Ft  Bliss,  TX;  US 
Army  Field  Artillery  School,  Ft  Sill,  OK;  US  Army  Intelligence 
Center  and  School,  Ft  Huachuca,  AZ;  US  Army  Ordnance  (>nter 
and  School,  Aberdeen  Proving  Ground,  MD;  US  Army  Institute  for 
Military  Assistance,  Ft  Bragg,  NC;  US  Army  Missile  and  Munitions 
Center  and  School,  Redstone  Arsenal,  AL;  US  Army  Chaplain 
Center  and  School,  Ft  Wadsworth,  NY;  US  Army  Signal  School,  Ft 
Gordon,  GA;  US  Army  Military  Police  School,  Ft  McClellan,  AL; 
US  Army  Infantry  School,  Ft  inning,  GA;  US  Army  Administra¬ 
tion  Center  and  School,  Ft  Benjamin  Harrison,  IN. 

Categories  of  individuals  covered  by  the  system: 

Members  of  all  components  of  the  Army,  Navy,  Marine  Corps, 
and  Air  Force,  Reserve  Officer  Training  Corps  and  National  Defense 
Cadet  Corps  students.  Department  of  Defense  (DOD)  civilian  em¬ 
ployees,  and  approved  foreign  military  personnel  enrolled  in  a  resi¬ 
dent  course  at  a  US  Army  service  school. 

Categories  of  records  in  the  system: 

Files  contain  name,  grade  or  rank,  social  security  number  (SSN), 
address,  component,  branch  personnel  classifications,  military  occu- 

[lational  specialty  (MOS),  credit  hours  accumulated,  examination  and 
esson  gr^es,  student  academic  status,  student  curricula,  course  de¬ 
scription. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012(B)  and  (G). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Designated  administrative  and  academic  personnel  at  Training  and 
Doctrine  Command  (TRADOC)  headquarters  and  service  schools 
use  student  records  to  record  lessons  and/or  exam  grades,  maintain 
student  academic  status,  maintain  course  and  subcourse  descriptions, 
produce  management  summary  reports. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  magnetic  tapes  or  disks  and  computer  paper  printouts. 
Retrievability: 

Individual  records  may  be  retrieved  by  SSN. 

Safeguards: 

Random  number  sign  on  authentication  for  each  inquiry  made  to 
the  system  is  required.  SIGNON  decks  to  enable  such  access  are 
updated  weekly,  safeguarded  under  Army  Regulation  (AR)  380-S  due 
to  their  Confidential  classification  and  are  unique  to  one  TREDS 
terminal  only.  Access  is  granted  only  designated  personnel  at  Head¬ 
quarters  TRADOC  and  Army  Service  Schools  responsible  for  the 
administration  and  processing  of  resident  students. 

Retention  and  disposal: 

Machine  records  are  retained  during  student’s  entire  enrollment, 
which  can  vary  from  a  few  weeks  to  a  year,  depending  on  the  course 
length.  After  a  course  has  been  completed,  the  student’s  record  is 
transferred  to  the  Academic  Records  System  (ARS)  History  File 
where  his  records  are  maintained  indefinitely.  Also  upon  graduation, 
a  hard  copy  transcript  reflecting  the  student’s  persond  and  academic 
data  is  produced.  The  hard  copy  is  retained  by  the  service  school  for 
4  years,  then  it  is  transferred  to  a  records  holding  area  on  the 
installation  housing  the  service  school  and  retained  for  2  years.  It  is 
then  transferred  to  the  National  Personnel  Records  Center,  St.  Louis, 
MO,  where  it  is  retained  for  34  years,  then,  destroyed. 

System  manageKs)  and  address: 

Deputy  Chief  of  Staff  for  Individual  Training,  Headquarters,  US 
Army  Training  and  Doctrine  Command,  Ft  Monroe,  VA  236S1. 
Notification  procedure: 

Information  may  be  obtained  from  the  Commandant  of  the  US 
Army  Service  school  where  student  is  enrolled. 

Written  requests  must  contain  notarized  signature  for  identification. 
Individual  making  request  in  person  must  provide  acceptable  iden¬ 
tification  (driver’s  license,  military  identification  (ID)). 

Record  access  procedures: 

Request  from  an  individual  for  stored  data  concerning  himself  may 
be  made  in  writing  or  in  person  to  the  Commandant  of  the  school  in 
which  he  is  enrolled. 

Contesting  record  procedures: 


The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21. 

Record  source  categories: 

Information  is  collected  from  individuals  upon  enrollment,  from 
class  records  and  instructors,  from  student’s  personnel  records,  and 
from  graded  examinations. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1012.03eTRADOC 

System  name: 

1012.03  TRADOC  Educational  Data  System  (TREDS-NRI) 

System  location: 

Central  computer  facility  located  at  United  States  (US)  Army 
Management  Systems  Support  Agency  (USAMSSA),  Headquarters, 
Department  of  the  Army  (HQDA). 

Input-output  terminals  located  at  Headquarters  (HQ),  US  Army 
Training  and  Doctrine  Command  (TRADOC),  Ft  Monroe,  VA;  US 
Army  Armor  School,  Ft  Knox,  KY;  US  Army  Quartermaster 
School,  Ft  Lee,  VA;  US  Army  Engineer  School,  Ft  Belvoir,  VA; 
US  Army  Transportation  School,  Ft  Eustis,  VA;  US  Army  Air 
Defense  School,  Ft  Bliss,  TX;  US  Army  Field  Artillery  School,  Ft 
Sill,  OK;  US  Army  Intelligence  Center  and  School,  Ft  Huachuca, 
AZ;  US  Army  Ordinance  Center  and  School,  Aberdeen  Proving 
Ground,  MD;  US  Army  Institute  for  Military  Assistance,  Ft  Bragg, 
NC;  US  Army  Missile  and  Munitions  Center  and  School,  Redstone 
Arsenal,  AL;  US  Army  Chaplain  Center  and  School,  Ft  Wadsworth, 
NY;  US  Army  Signal  School,  Ft  Gordon,  GA;  US  Army  Military 
Police  School,  Ft  McClellan,  AL;  US  Army  Infantry  School,  Ft 
Penning,  GA;  US  Army  Administration  Center  and  Fort  Benjamin 
Harrison,  Ft  Benjamin  Harrison,  IN;  US  Army  Aviation  Center  and 
Ft  Rucker,  Ft  Rucker,  AL. 

Categories  of  individuals  covered  by  the  system: 

Members  of  all  components  of  the  Army,  Navy,  Marine  CorpSr 
and  Air  Force,  Reserve  Officer  Training  Corps,  National  Defense 
Cadet  Coips,  Federal  govern-  ment  civilian  employees,  and  approved 
foreign  military  personnel  enrolled  in  an  Army  correspondence  or 
nonresident  course  or  subcourse. 

Categories  of  records  in  the  system: 

Files  contain  name,  grade  or  rank,  social  security  number  (SSN), 
mailing  address,  through  address,  component,  branch,  personnel  clas¬ 
sification,  military  occupational  specialty  (MOS),  retirement  year 
ending  date,  cr^it  hours  accumulated,  examination  and  lesson 
grades,  student  academic  status,  student  curricula,  course/subcourse 
descriptions,  and  sub-  course  inventory  status. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012(B)  and  (G). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Designated  administrative  and  academic  personnel  at  TRADOC 
headquarters  and  service  schools  use  student  records  to  record  les¬ 
sons  and/or  exam  grades,  maintain  student  academic  status,  maintain 
course  and  subcourse  descriptions,  produce  mailing  labels,  produce 
management  summary  reports,  produce  course  and  subcourse  com¬ 
pletion  certificates  used  as  notification  of  work  completed  and  as 
permanent  documents  in  official  military  personnel  files,  produce 
record  of  credit  hours  earned  for  Reservists  retirement  point  credits. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  magnetic  tapes  or  disks  and  computer  paper  printouts. 

Retrievability: 

Individual  records  may  be  retrieved  by  SSN. 

Safeguards: 

Random  number  sign  on  authentication  for  each  inquiry  made  to 
the  system  is  required.  SIGNON  decks  to  enable  such  access  are 
updated  weekly,  safeguarded  under  Army  Regulation  (AR)  380-S  due 
to  their  Confidential  classification  and  are  unique  to  one  TREDS 
terminal  only.  Access  is  granted  only  designated  personnel  at  Army 
service  schools  and  HQ  TRADOC  responsible  for  the  administration 
and  processing  of  nonresident  students. 

Retention  and  disposal: 

Machine  records  are  retained  during  students’  entire  enrollment, 
which  can  vary  from  a  few  months  to  years,  depending  on  the  type 
of  enrollee.  (Students  enrolled  in  one  subcourse  are  automatically 
assigned  a  6  month  enrollment  period;  students  enrolled  in  multiple 
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subcourses  or  a  course  are  automatically  assigned  an  enrollment 
period  of  1  year.)  The  student  may  complete  the  8ubcourse(s)  or 
course  before  the  end  of  the  enrollment,  and  if  this  occurs,  the 
student  records  are  deleted  from  the  file.  Conversely,  if  the  student 
does  not  complete  the  academic  requirements  within  the  assimed 
enrollment  per^,  a  waiver  may  be  granted  which  will  extend  the 
enrollment  period.  In  all  cases,  upon  termination,  a  hard  copy  tran¬ 
script  reflecting  the  student’s  personal  and  academic  data  is  pro¬ 
duct.  llie  hard  copy  transcriiM  is  retained  at  the  proponent  school 
for  4  years.  It  is  then  transferred  to  a  records  holding  area  on  the 
installation  housing  the  seivice  school  for  2  years’  retention.  It  is 
then  transferred  to  the  National  Personnel  Records  Center,  St.  Lxiuis, 
MO,  where  it  is  retained  for  34  years,  then  destroyed. 

System  managerts)  and  address: 

Deputy  Chief  of  Staff  for  Individual  Training,  Head-  qiuuters,  US 
Army  Training  and  Doctrine  Command,  Ft  Monroe,  VA  2365 1. 

Notification  procedure: 

Information  may  be  obtained  from  the  Commandant  of  the  US 
Army  service  school  proponent  for  the  course  or  subcourse  in  which 
the  individual  is  enrolled. 

Written  requests  must  contain  notarized  signature  for  identification. 

Individual  making  request  in  person  must  provide  acceptable  iden¬ 
tification  (driver’s  license,  military  identification  (ID)). 

Record  access  procedures: 

Request  from  an  individual  for  stored  data  concerning  himself  may 
be  made  in  writing  or  in  person  to  the  Commandant  of  the  school 
servicing  the  course  or  subcourse  in  which  the  individual  is  enrolled. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  3^21. 

Record  source  categories:  « 

Information  is  collected  from  individuals  upon  enrollment  and 
from  graded  lessons  and  examinations. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1012.03fDASG 

System  name: 

1012.03  Army  School  Student  Files,  Physical  Therapy  Program 

System  location: 

Headquarters,  Department  of  the  Army,  Oflice  o(  the  Surgeon 
General,  Office  of  the  Chief,  Army  Medical  Specialist  Corps 
(DASG-DBP),  Washington,  DC  20310. 

Categories  of  individuals  covered  by  the  system: 

Graduates  of  US  Army  Physical  Therapy  Program  since  1928. 

Categories  of  records  in  the  system: 

Academic  grades  only  on  graduates  from  1973  to  present.  Aca¬ 
demic  grades  and  varying  amounts  and  types  of  anecdotal  informa¬ 
tion  on  performance,  1945-1972.  Academic  grades  only,  1928-1944. 

Anthority  for  maiwipnanr*  of  the  system: 

Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  certification  of  graduation  from  an  approved  physical 
therapy  program  to  the  individual  graduate  and  to  institutions 
(schools,  pla^  of  employment,  etc.)  upon  the  request  of  the  gradu¬ 
ate. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
diqiosing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  graduate. 

Safeguards: 

Building  employs  security  guard.  Office  is  locked  when  not  occu¬ 
pied  by  tenants.  Records  are  in  closed  files. 

Retention  and  disposal: 

Records  are  permanent.  Retained  in  active  file. 

System  managerfs)  and  address: 

The  Army  Surgeon  General;  Chief,  Physical  Therapist  Section, 
Army  Medici  Specialist  Corps. 

Notification  procedure: 

Information  may  be  obtained  from: 


HQDA  (DASG-DBP) 

Room  3E  477 

The  Pentagon 

Washington,  DC  20310 

Telephone:  Area  Code  202/695-1710 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Headquarters, 
Department  of  the  Army  (DASG-DBP);  Room  3E  477,  The  Penta¬ 
gon:  Washington,  DC  20310. 

Written  requests  for  transcript  should  contain  the  full  name  of  the 
individual,  maiden  name  if  married,  year  of  g^uation,  current  ad¬ 
dress,  institution  and  complete  address  to  wbuch  transcript  is  to  be 
maileid  if  other  than  that  oi  individual  concerned. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  are  contained  in  Army  Regulation  340-21. 

Record  source  categories: 

Staff  and  faculty  of  appropriate  school  and/or  training  hospital 
responsible  for  presentation  of  instruction. 

Systems  exempted  fimn  certain  provisions  of  the  act: 

None 

A1012.03gDASG 

System  name: 

1012.03  Academy  of  Health  Sciences,  Student  Affiliated  Academic 
Records. 

System  location: 

Registrar,  Academy  of  Health  Sciences,  Fort  Sam  Houston,  Texas 
78234. 

Categories  of  individuals  covered  by  the  system: 

These  records  relate  to  student  personnel  receiving  formal  aca¬ 
demic  instruction  which  is  accredited  with  a  college  or  university  for 
which  the  student,  upon  successful  completion,  receives  credit  from 
the  civilian  institution. 

Categories  of  records  in  the  system: 

Academy  of  Health  Sciences  maintains  Class  Academic  Record 
Files  which  are  in  turn  the  source  document  for  the  affiliated  civilian 
institution’s  academic  record.  Files  contain  class  roster  for  each 
course  of  instruction  including  name,  rank,  social  security  number 
and  letter  grade  as  estab-  lished  by  the  college/university.  ^ 

Authority  for  maintenance  of  the  system: 

5  use  301  10  use 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

This  information  is  used  to  monitor  student  progress,  determine 
level  of  academic  success  within  the  course  of  instruc-  tion,  and 
serve  as  a  record  of  accomplishment  of  courses  which  may  be  pre¬ 
requisites  for  attendance  at  other  formal  courses  of  insturction.  These 
records  are  released  to  the  following  colleges  or  universities  which 
has  accredited  the  instruction:  (1)  Registrar,  Baylor  University, 
Waco,  Texas  76206;  (2)  Registrar,  Regis  College,  3539  W.  50  Ave 
Parkway,  Denver,  Colorado  80221;  (3)  Registrar,  University  of 
Maryland,  Baltimore  City  Campus,  132  Howard  Hall,  660  West  Red¬ 
wood  Street,  Baltimore,  Maryland  21201;  (4)  Systems  Office,  llie 
University  of  Texas,  System  &hool  of  Nursing  Director  of  Admis¬ 
sions,  214  Archway,  Austin,  Texas  7871^  (5)  Director  of  Admissions, 
School  of  Health  and  Tropical  Medicine,  Tulane  University,  1430 
Tulane  Avenue,  New  Orleans,  Louisiana  70112. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Class  Academic  Record  Files  maintained  in  file  folders  at  the 
Academy. 

Retrievability: 

Information  is  obtained  by  inclusive  dates  of  course,  name,  and 
social  security  number  at  the  Academy  of  Healtii  Sciences. 

Safeguards: 

Locked  file  cabinets  at  the  Academy  of  Health  Sciences. 

Retention  ud  disposal:  ' 

Records  are  maintained  40  years  at  the  Academy  of  Health  Sci¬ 
ences. 

System  managerfs)  and  address: 

Superintendent,  ATTN:  Registrar,  Academy  of  Health  Sciences, 
Fort  Sam  Houston,  Texas  78234. 

Notification  procedure: 
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Information  may  be  obtained  from  the  System  Manager. 

Record  access  procedures: 

Written  requests  to  the  System  Manager  should  include,  social 
security  number,  and  dates  of  course  attendance. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  may  be  obtained  form  the  SYSMANAGER. 

Record  source  categories: 

Academy  of  Health  Sciences  Faculty  responsible  for  prepa-  ration 
of  instruction. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1012.03hDASG 

System  name: 

1012.03  Academy  of  Health  Sciences-Nonresident  Instruction 
Files. 

System  location: 

Primary  System:  Director  of  Management  Information  Systems, 
Health  Services  Command,  Ft  Sam  Houston,  Texas  78234. 

General:  Academy  of  Health  Sciences,  Ft  Sam  Houston,  Texas 
78234.  Oflicial  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  Appendix  to  the  Federal  Register. 

Categories  of  individuals  covered  by  the  system: 

Any  military  personnel  who  have  taken  nonresident  instruction 
courses  through  Academy  of  Health  Sciences,  including  active  duty. 
Reserves,  and  National  Guard  personnel. 

Categories  of  records  in  the  system: 

Progress  cards:  shows  subcourses  completed  and  status  of  each 
enroll^  individual. 

Enrollment  application  each  individual. 

Microfiche  file  for  historic  data  on  past  enrolled  students. 

Records  indicating  subcourses  completed,  grades,  and  rating  at¬ 
tained,  and  related  data  on  each  individual. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  sjrstem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

This  data  is  used  by  the  Academy  of  Health  Sciences  to  establish 
eligibility  for  enrollment,  monitor  student  progress,  determine  suc¬ 
cessful  completion  of  courses,  and  serve  as  record  of  accomplishment 
.  of  courses  which  may  be  prerequisites  for  enrollment  in  other 
courses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records,  microfiche,  80  column  cards,  magnetic  tape,  com¬ 
puter  disk,  and  computer  printout. 

Retrievability: 

Information  is  retrieved  by  name,  social  security  number  (SSN), 
student  number,  or  a  combination  of  these. 

Safeguards: 

Computer  center  operates  ’Closed  Shop’  to  allow  access  to  author¬ 
ized  personnel  only.  Locked  cabinets  and  rooms  at  Academy  of 
Health  Sciences. 

Retention  and  disposal: 

Transaction  files:  blank  or  destroy  after  4  updating  cycles. 

Master  Files:  blank  after  4th  updating  cycle. 

Academic  Record  Files:  destroy  after  40  years,  cutoff  annually. 

System  managerfs)  and  address: 

The  Surgeon  General,  Headquarters,  Department  of  the  Army; 
Commander,  Health  Services  Command;  Superintendent,  Academy 
of  Health  Sciences. 

Notification  procedure: 

Information  may  be  obtained  from: 

Office  of  the  Secretary 
Academy  of  Health  Sciences 
Ft  Sam  Houston,  TX  78234 

Record  access  procedures: 

Written  requests  for  information  should  contain  the  full  name  of 
individual,  current  address,  telephone  number,  SSN,  and  data  of 
course  completion. 

Contesting  record  procedures: 


The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21. 

Record  source  categories: 

Personnel  information  obtained  from  official  files  and  individuals. 

Information  obtained  from  enrollment  applications,  and  past  rec¬ 
ords  if  previously  enrolled. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1012.03iDU 

System  name: 

1012.03  Standardized  Student  Records  System 

System  location: 

Defense  Language  Institute,  Foreign  Language  Center  (DLIFLC), 
ATTN:  Academic  Records  Office,  Presidio  of  Monterey,  CA  93940. 

Categories  of  individuals  covered  by  the  system: 

Any  person  who  has  ever  been  enrolled  for  foreign  language 
training  at  any  facility  of  the  DLIFLC. 

Categories  of  records  in  the  system: 

File  contains  individual’s  name,  social  security  number  (SSN),  and 
military  administrative  data,  together  with  academic  data  generated 
at  DLIFLC. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Supplies  data  to  DLIFLC  for  dividing  students  among  class  sec¬ 
tions,  selecting  section  monitors,  preparing  rosters  and  academic  bul¬ 
letins,  preparing  summaries  of  training  activity  used  in  managing 
current  operations  and  reporting  workload,  establishing  a  permanent 
student  record  used  for  issuing  official  grade  transcripts  and  prepar¬ 
ing  statistical  studies  used  to  improve  training  and  testing  methods. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Remote  computer  magnetic  tape  and  disk. 

Retrievability: 

Files  accessed  by  remote  terminals  with  records  filed  by  SSN. 

Safeguards: 

Records  are  accessible  via  remote  terminal  only  by  authorized 
personnel  citing  established  user  identifier  and  password. 

Retention  and  disposal: 

Records  are  permanent.  They  are  retained  in  active  file  (on-line) 
until  the  student  departs;  then  retired  to  a  history  tape. 

System  managerfs)  and  address: 

The  Commandant,  DLIFLC,  Presidio  of  Monterey,  CA  93940. 

Notification  procedure: 

Information  may  be  obtained  from: 

Defense  Language  Institute 
Foreign  Language  Center 
ATTN:  Academic  Records  Oflice 
Presidio  of  Monterey,  CA  93940 
Telephone:  Area  Code  408/242-8221 

Record  access  procedures: 

Request  from  individuals  should  be  addressed  to:  Defense  Lan¬ 
guage  Institute,  Foreign  Language  Center,  ATTN:  Academic  Rec¬ 
ords  Office,  Presidio  of  Monterey,  CA  93940. 

Written  requests  for  information  should  contain  the  full  name  and 
current  address  of  the  individual,  SSN,  class  attended  and  year  grad¬ 
uated. 

For  personal  visits  to  the  Academic  Records  Office,  the  individual 
should  be  able  to  provide  positive  identification,  such  as,  valid  driv¬ 
er’s  license,  employing  office  identification  card,  etc. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  3^21. 

Record  source  categories: 

Student  registration  form  (DLIFLC  FORM  90)  prepared  by  stu¬ 
dent  upon  enrollment  and  various  local  forms  containing  academic 
data. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 
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A1012.03JHSC 

System  name: 

1012.03  Army  School  Student  Files 

System  location: 

United  States  Army  Health  Services  Command  (HSQ  Clinical 
Specialist  School,  Fitzsimons  Army  Medical  Center,  Denver,  CO 
80240. 

Categories  of  individuals  covered  by  the  system: 

These  files  relate  to  student  personnel  who  attend  formal  course  of 
instruction  at  the  Clinical  Specialist  School. 

Categories  of  records  in  the  system: 

Individual  Academic  Record  Files:  Documents  indicating  courses 
attended  by  Army  members,  length  of  each  course,  extent  of  comple¬ 
tion  of  courses  and  results  thereof,  aptitudes  and  personal  qualities, 
grade  and  rating  attained  and  related  data  for  each  individual. 

Collateral  Individual  Training  Record  Files:  Documents  relating  to 
the  training  record  of  individuals  and  posted  to  the  basic  individual 
academic  training  record  files  or  other  long  term  records. 

Faculty  Board  Files:  Documents  pertaining  to  the  class  standing 
rating,  classification  and  proficiency  of  students. 

Class  Academic  Record  Files:  Documents  maintained  by  training 
instructors  indicating  progress  and  attendance  of  class  mem^rs. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  tite  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

This  information  is  used  by  the  training  activity  to  conHrm  eligibil¬ 
ity  for  attendance,  monitor  student  progress,  determine  successful 
completion  of  academic  requirements  and  serve  as  record  of  accom- 
plislment  of  courses  which  may  be  prerequisites  for  attendance  at 
other  formal  courses  of  instruction,  or  taking  of  State  Board,  Li¬ 
censed  Practical  Nursing  examinations.  Preparation  of  transcripts. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders,  visible  and  vertical  card  files,  disks 
and  tapes.  Information  is  retained  on  disks/tapes  for  a  period  of  40 
weeks  and  then  purged  from  the  system.  Computer  printouts  are 
retained  by  the  school  for  1  year  after  the  completion  of  each  class. 
Disposition  of  hard  copy  records  is  in  accordance  with  Retention 
below. 

Retrievability: 

Information  is  accessed  by  name  and  or  assigned  class  number. 

Safeguards: 

Building  has  limited  access.  Information  is  only  released  to  author¬ 
ized  personnel. 

Retention  and  disposal: 

Individual  Academic  Record  Flies:  Destroyed  after  40  years.  Cut 
off  after  each  course.  Resident  Courses:  transferred  to  Record  Hold¬ 
ing  Area  (RHA)  after  1  year  in  Central  Files  Area  (CFA).  Retired  to 
National  Personnel  Records  Center  (NPRC),  111  Winnduigo  Street, 
St.  Louis,  MO  63118,  after  2  years  in  RHA.  Collateral  Individual 
Trainii^  Record  Files:  Destroyed  after  1  year;  earUer  destruction  is 
authorizMl. 

Faculty  Board  Files:  Destroyed  after  1  year  or  on  discontinuance, 
whichever  is  first. 

Class  Academic  Record  Files:  Destroyed  after  40  years. 

System  managerfs)  and  address: 

Commander,  Fitzsimons  Army  Medical  Center,  Director,  Qinical 
Specialist  Course,  Fitzsimons  Army  Medical  Center,  Denver,  CO 
80240. 

Notification  procedure: 

Information  may  be  obtained  from  the  Commander,  Fitzsimons 
Army  Medical  Center,  ATTN:  HSF-N,  Denver,  CO  80240. 

Record  access  procedures: 

Written  requests  for  information  should  be  addressed  to  the  appro¬ 
priate  Course  Director.  Request  should  include  the  full  name,  rank 
(at  time  of  attendance),  social  security  number  (SSN),  military  serv¬ 
ice  number  or  student  number,  if  applicable  course  title  and  class 
number  (if  known),  or  description  of  type  training  received  and  dates 
of  course  attendance. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  3^21. 


Record  source  categories:  f 

Staff  and  faculty  of  the  school  responsible  for  presenution  of 
instruction.  i 

Systems  exempted  from  certain  provisions  of  the  act: 


None 


A1012.03kUSAREUR 


System  name: 

1012.03  Individual  Academic  Record  Files 


System  location: 

Manual  input  system  files  (Student  Travel  Orders,  Student  Record 
Information  Card,  Class  Rosters,  Grade  Record  Sheets)  and  automat¬ 
ed  data  output  are  maintained  at  Headquarters,  Seventh  Army  Com¬ 
bined  Arms  Training  Center,  ATTN:  AETTV-DI,  Army  Post  Office 
(APO)NY09114. 

Automated  systems  are  stored  in  computer  tapes  maintained  at 
Data  Processing  Branch,  Seventh  Army  Training  Center,  APO  NY 
09114. 

Pertinent  data  output  (notice  of  individual  student  graduation  or 
non  completion,  grade  and  deficiencies)  is  forwarded  through  com¬ 
mand  military  chisels  to  the  student  and  his  commander. 

Pertinent  statistical  data  is  extracted  and  forwarded  to  Headquar¬ 
ter^  US  Army,  Europe  and  Seventh  Army,  APO  NY  09403  and 
major  subordinate  commands. 

Categories  of  individuals  covered  by  the  system: 

Any  person,  military  or  civilian,  admitted  as  a  student  at  a  course 
of  instruction  conducted  by  the  Seventh  Army  Combined  Arms 
Training  Center. 

Categories  of  records  in  the  system: 

Source  documents  consisting  of  Student  Travel  Orders  or  equiva¬ 
lent,  Student  Information  Cards,  Student  Rosters  and  Grade  Sheets 
are  retained  and  filed  by  name  and/or  assigned  student  roster  number 
by  course  and  class. 

Automated  system  contains  the  following  data  for  each  student 
extracted  from  source  documents:  name,  raiuc,  social  security  number 
(SSN),  assigned  student  roster  number,  unit  of  assignment  including 
APO,  course  quota  status,  race,  mode  of  transportation  to  school, 
applicable  Army  Classification  Battery  Scores,  beginning  and  gradua¬ 
tion  dates;  information  regarding  whether  or  not  student  meets 
course  prerequisites;  whether  or  not  student  graduated;  reason  for 
early  release,  if  applicable;  academic  achievement  awards  received. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012,  Secretary  of  the  Army,  powers  and 
duties,  delegation  by. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  • 

Data  utilized  to  inform  students*  commanders/supervisors  of  stu¬ 
dents’  academic  performance  in  the  attended  course  in  order  that 
they  make  afmropriate  management  decisions. 

Used  to  inform  Personnel  Officers  of  course  attendance  for  posting 
to  the  students’  personnel  records. 

Used  to  inform  other  agencies  of  student  attendance  and  perform¬ 
ance,  upon  request  by  the  student. 

Used  to  perform  the  following  statistical  analyses:  relationships  of 
performance  to  prerequisites;  total  students  attending  by  course, 
class,  comnumd;  attrition  and  reasons  therefor;  racial  composition; 
funding  projections.  Resultant  statistical  data  is  utilized  for  analysis 
and  revision  of  courses  and  prerequisites;  analysis  of  training  center 
mission  accomplishment  and  unit/command  location  and  training 
accomplishments;  analysis  of  command  support  of  the  Equal  Oppor¬ 
tunity  Program;  planning  of  future  courses  and  fimding. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Source  documents  maintained  as  paper  records  in  file  folders. 

Automated  systems  on  magnetic  tape. 

Retrievability: 

Source  documents  filed  by  course/class  by  assigned  roster  number 
(normally  alphabetically  by  last  name  of  student). 

Automated  systems  retrievable  by  specification  of  student  name, 
SSN  or  roster  number  and  course/class. 

Safeguards: 

Source  documents  filed  in  cabinets  in  locked  room  with  access 
only  to  authorized  personnel.  Building  is  under  constant  supervision. 

Automated  systems  maintained  under  constant  supervision  with 
only  authorized  personnel  with  proper  training  having  access.  Com¬ 
puter  facility  is  restricted  area. 
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Retention  and  disposal: 

Source  documents  are  maintained  in  the  active  file  until  the  end  of 
the  fiscal  year  of  graduation;  maintained  in  inactive  files  3  additional 
years;  class  rosters  and  grade  sheets  are  then  retired  for  40  years  to 
National  Personnel  Records  Center,  111  Winnebago  Street,  St.  Louis, 
MO  63118.  All  other  source  documents  are  extracted  and  destroyed 
prior  to  forwarding  to  the  National  Personnel  Records  Center. 

Automated  system  maintained  at  the  data  processing  center  for  5 
years  and  then  erased. 

System  managerCs)  and  address: 

Chief,  Academic  Operations,  Seventh  Army  Combined  Arms 
Training  Center,  Vilseck,  Federal  Republic  of  Germany,  APO  NY 
09114. 

Notification  procedure: 

Information  may  be  obtained  from: 

Commander 

Seventh  Army  Combined  Arms  Training  Center 

Building  30S,  Rose  Barracks 

APO  NY  09114 

Telephone:  V^jiseck  Military  (2641)  880  or  680 

Former  students  should  state  full  name,  course  and  class  or  dates 
of  attendance. 

Record  access  procedures: 

Requests  should  be  addressed  to:  Commander,  Seventh  Army 
Combined  Arms  Training  Center,  ATTN:  AETfV-DI,  APO  NY 
09114. 

Written  requests  should  contain  full  name,  course  and  class  or 
dates  of  attendance. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  (identification  card,  driver’s  license,  etc.). 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21. 

Record  source  categories: 

Student  travel  orders  prepared  by  the  student’s  unit  from  official 
military  personnel  records. 

Student  Record  Information  Card  prepared  by  the  student  upon 
arrival  and  registration  for  the  course. 

Draft  class  rosters  prepared  or  verified  by  students  in  each  class. 

Class  grade  sheets  prepared  by  instructor  personnel. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1012.03IDAAG 

System  name: 

1012.03  Reserve  Officer  Training  Corps  -  Active  Duty  Training 

System  location: 

Automated  Equipment  Division,  Systems  Support  Directorate, 
United  States  (US)  Army  Reserve  Components  Personnel  and  Ad¬ 
ministration  Center  (RCPAC),  AGUZ-SSD;  9700  Page  Blvd,  St 
Louis,  MO  63132. 

Categories  of  individuals  covered  by  the  system: 

Reserve  Officer  Training  Corps  Cadets  and  Officer  Active  Duty 
Obligors  who  have  been  selected  for  Active  Duty  Training. 

Categories  of  records  in  the  system: 

Record  contains  personal  and  military  status  and  qualifications 
data. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  27S,  Personnel  Records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
lies  of  users  and  the  purposes  of  such  uses: 

US  Army  Reserve  Components  Personnel  and  Administration 
Center  -  to  assign  the  branch  school  which  the  officer  will  attend 
when  ordered  to  Active  Duty  for  Training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  magnetic  tapes. 

Retrievability: 

By  social  security  number  (SSN). 

Safeguards: 

Computer  located  in  building  which  has  entrance  controlled  by 
Federal  Protective  Officers,  llie  functional  and  systems  directors 
approve  production  requests  for  both  one-time  and  recurring  infor¬ 


mation.  Tapes  filed  in  a  restricted  tape  library  within  computer  room 
complex,  which  is  also  a  restricted  area. 

Retention  and  disposal: 

Records  are  permanent. 

System  manager(s)  and  address: 

Commander,  US  Army  Reserve  Components  Personnel  and  Ad¬ 
ministration  Center,  9700  Page  Blvd.,  St  Lxiuis,  MO  63132. 

Notification  procedure: 

Information  may  be  obtained  from: 

Commander 

US  Army  Reserve  Components  Personnel  and  Administration 
Center 

9700  Page  Blvd. 

St  Louis,  MO  63132 

Telephone:  Area  Code  314/268-7733 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commander,  US 
Army  Reserve  Components  Personnel  and  Administration  Center, 
9700  Page  Blvd.,  St  Louis,  MO  63132. 

Written  request  for  information  should  contain  the  full  name  and 
SSN  of  the  individual. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  such  as  driver’s  license. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

Automated  system  interface  and  Official  Military  Personnel  File. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A10i2.03mDAMO 

System  name: 

1012.03  United  States  Army  War  College  Graduate  Directory  File 

System  location: 

Computer  Center,  Administrative  Office,  United  States  Army  War 
College  (USAWC),  Carlisle  Barracks,  PA  17013. 

Categories  of  individuals  covered  by  the  system: 

USAWC  graduates;  present  resident  USAWC  students;  present  and 
past  USAWC  staff  and  faculty;  honorary  alumni;  Senior  Reserve 
Component  Officer  Course  graduates. 

Categories  of  records  in  the  system: 

File  contains  name,  category,  rank,  branch,  mailing  address,  status, 
year  of  USAWC  attendance  and  an  identifying  number  for  each 
individual’s  record. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  publish  annual  USAWC  Graduate  Directory,  to  allow  statisti¬ 
cal  analysis  of  past  and  present  student  and  faculty  compositions,  and 
as  a  locator  file  to  allow  former  members  of  the  USAWC  to  maintain 
close  professional  relationships  with  their  USAWC  associates.  Pro¬ 
duce  ^dress  labels  for  alumni  mailings. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  disk. 

Retrievability: 

Filed  by  class  year,  identifying  number,  name,  rank,  branch,  and 
ZIP  Code. 

Safeguards: 

Disk  is  maintained  in  a  secure  area  with  access  only  to  authorized 
personnel. 

Retention  and  disposal: 

Records  are  permanent. 

System  managerfs)  and  address: 

The  Secretary,  US  Army  War  College,  Carlisle  Barracks,  PA 
17013. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  The  Secretary, 
US  Army  War  College,  Carlisle  Barracks,  PA  17013. 
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Record  access  procedures: 

Requests  /rom  individuals  should  be  addressed  to  The  Secretary, 
US  Army  War  College,  Carlisle  Barracks,  PA  17013. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
of  records  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories: 

Original  entry  from  personnel  files  with  currency  maintained  by 
direct  correspondence  with  the  individual  and  through  United  States 
Postal  notifications. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1012.03dTRADOC 

System  name: 

1012.03  Nonresident  Instruction  Automated  System  (NRIAS) 

System  location: 

United  States  (US)  Army  Command  and  General  Staff  College 
(USACGSC),  ATSW-NI,  Ft  Leavenworth.  KS  66027;  US  Army 
Training  and  Doctrine  Command  (TRADOC)  Data  Processing  Field 
Office  (DPFO),  Ft  Leavenworth,  KS  66027. 

Categories  of  indiriduals  covered  by  the  system: 

Active,  Reserve  and  National  Guard  officers  of  US  and  allied 
military  services,  and  US  Department  of  the  Army  civilian  employ¬ 
ees  who  are  enrolled  in  the  Command  and  General  Staff  Officer 
Course,  Nonresident/Resident  (CGSOC,  N/R). 

Categories  of  records  in  the  system: 

File  contains  data  pertinent  to  the  administration  of  the  CGSOC, 
N/R.  Specific  items  mclude  the  application  (CGSC  Form  S9);  aca¬ 
demic  records  of  course  progress;  correspondence  with  students; 
notice  of  termination;  and,  upon  course  completion,  an  academic 
transcript. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Establish  and  maintain  student  academic  records;  provide  the  stu¬ 
dent's  Military  Personnel  Record  Jacket  (MPRJ)  and  the  Official 
Military  Personnel  File  (OMPF)  custodians  with  periodic  progress 
reports  as  follows:  official  notice  of  enrollment,  90-day  warning 
notice  of  insufficient  progress,  annual  statement  of  academic  prog¬ 
ress,  retirement  credits,  certificate  of  SO  percent  completion,  termina¬ 
tion  of  enrollment,  and  certificate  of  eligibility  to  attend  Ft  Leaven¬ 
worth  Phase  instruction;  provide  the  student  with  copies  of  the 
reports  furnished  OMPF  and  MPRJ  custodians  plus  letters  of  wel¬ 
come,  subcourse  completion  certificates,  phase  completion  certifi¬ 
cates,  and  lesson  and  examination  grades;  provide  enrollment  data 
and  examination  results  to  Commandants  of  US  Army  Reserve 
(USAR)  Schools  conducting  CGSOC,  N/R  instruction;  produce  pe¬ 
riodic  reports  of  daily  transactions,  transactions  errors,  statistical 
summaries,  listings  of  students,  and  mailing  labels  for  dispatch  of 
course  material;  determine  eligibility  for  initial  enrollment,  continuing 
enrollment,  reenrollment,  and  course  completion;  analyze  data  for 
program  management  and  review. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Academic  master  files  stored  on  magnetic  disk  and  tape  in 
TRADOC  DPFO. 

Documents  and  microfiche  are  stored  in  vertical  files  in 
USACGSC  Department  of  Nonresident  Instruction  (DNRI). 

Retrievability: 

Tape  and  disk  files  are  accessed  sequentially  by  social  security 
numlxr  (SSN). 

Hard  copy  files  are  maintained  in  alphabetical  order. 

Safeguards: 

Buildings  employ  security  guards.  Storage  areas  are  locked  and 
keys  held  by  security  guards.  Records  are  maintained  in  areas  acces¬ 
sible  only  to  authorized  personnel. 

Mametic  disks,  magnetic  tapes,  and  computer  printouts  are  located 
in  a  physical  security  restricted  area  at  TRADOC  DPFO. 

Retention  and  disposal: 

Tape  and  disk  files  are  maintained  indefinitely  through  thrice 
weekly  updates;  hard  copy  files  are  maintained  for  3  years  by  DNRI, 
3  additional  years  by  Ft  Leavenworth  Adjutant  General’s  Record 


Holding  Section  and  then  retired  to  the  National  Personnel  Records 
Center  (Military),  Saint  Louis,  MO  63132. 

System  manageris)  and  address: 

Director,  Nonresident  Instruction,  USACGSC. 

Notification  procedure: 

Information  may  be  obtained  from:  Commandant,*  USACGSC 
(ATSW-NI),  Ft  Leavenworth,  KS  66027, 

Telephone:  Area  Code  913/684-5584 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commandant, 
USACGSC  (ATSW-NI),  Ft  Leavenworth,  KS  66027. 

Written  requests  for  information  should  contain  the  full  name, 
SSN,  and  program  type  (correspondence  course  or  USAR  School)  of 
the  individual. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  i.e.,  driver’s  license,  employing  office’s  iden¬ 
tification  card,  and  give  some  verbal  information  that  could  be  veri¬ 
fied  with  his  file. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21. 

Record  source  categories: 

Application  form,  change  of  address  card,  lesson  and  examination 
answer  sheets,  student  request  for  administrative  action. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1012.03oDAMO 

System  name: 

1012.03  US  Army  War  College  Cooperative  Degree  Program  Files 

System  location: 

United  States  (US)  Army  War  College,  Carlisle  Barracks,  PA 
17013. 

Categories  of  individuals  covered  by  the  system: 

Present  and  past  resident  students  participating  in  the  Cooperative 
Degree  Program. 

Categories  of  records  in  the  system: 

Records  contain  student  names,  ranks,  and  service  numbers,  and 
their  past  military  and  civilian  ac^emic  records  (transcripts,  diplo¬ 
mas,  letters  of  recommendation.  Veterans  Administration  (VA)  appli¬ 
cations,  etc.). 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C..  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

(1)  To  assist  students  in  applying  for,  and  pursuing  their  graduate 
degree,  (2)  to  monitor  admmistrative  data  for  use  in  managing  the 
program  (number  and  percent  of  students  participating,  degrees  Ming 
pursued,  anticipated  completion  dates,  schools  ^ing  attended,  etc.), 
and  (3)  maintain  data  for  evaluating  the  program  ^rcent  comple¬ 
tion;  enrollment  trends  from  year  to  year;  shim  in  curricular  choice, 
etc.). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  cabinets;  may  be  converted  to  computer 
storage  on  computer  disks. 

Retrievability: 

By  student’s  name;  and  by  name  of  cooperating  institution. 

Safeguards: 

Records  maintained  in  locked  filing  cabinets.  If  placed  on  comput¬ 
er  disks,  disks  will  be  maintained  in  a  secured  area  with  access  only 
by  authorized  personnel.  Access  to  computer  will  be  by  password 
known  only  to  authorized  personnel. 

Retention  and  disposal: 

Records  are  permanent. 

System  manageris)  and  address: 

Director,  Human  Resources  Development,  US  Army  War  College. 

Notification  procedure: 

Information  may  be  obtained  from  the  SYSMANAGER. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  The  Secretary, 
US  Army  War  College,  Carlisle  Barracks,  PA  17013. 
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Contesting  record  procedures: 

'  The  Department’s  rules  for  contesting  contents  and  appealing  ini¬ 
tial  determinations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Original  entries  based  on  records  provided  by  students;  additional 
administrative  information  may  be  provided  by  the  Director,  Human 
Resources  Development  and  other  USAWC  authorities,  or  received 
from  officials  at  the  cooperating  civilian  institutions  (currently  Ship- 
pensburg  State  College  and  the  Capitol  Campus  of  the  Pennsylvania 
State  University). 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1012.03pDAMO 

System  name: 

1012.03  USAWC  Individual  Student  Counseling  Records 

System  location: 

United  States  Army  War  College  (USAWQ,  Carlisle  Barracks, 
PA  17013. 

Categories  of  individuals  covered  by  the  system: 

Past  and  present  resident  course  students  at  the  Army  War  Col¬ 
lege. 

Categories  of  records  in  the  system: 

Files  contain  names,  rank,  branch,  service  numbers  and  personnel 
data  obtained  from  questionnaires,  psychological  tests  and  personal 
interviews. 

Authority  for  maintenance  of  the  ssrstem: 

Tide  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

(1)  Records  are  used  to  counsel  individual  students  for  purposes  of 
personal  and  professional  growth  and  development,  (2)summarized 
ut>up  data  are  used  to  establish  psychological  profiles  of  the  ’typical* 
USAWC  student  In  such  analyses,  no  individual  student  is  identified; 
all  data  are  reported  as  averages,  correlations,  or  other  group  statis¬ 
tics,  and  (3)  data  are  used  to  detect  changes  in  students  as  a  result  of 
academic  instruction,  counseling  or  other  causes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  locked  fUe  cabinets. 

Retrievability: 

By  name,  or  student  identification  number  known  only  to  the 
student  and  sometimes  known  to  his  individual  counselor.  Data  are 
obtained  from  hard  copy  files  containing  student’s  name  and  class 
year. 

Safeguards: 

Records  are  kept  locked,  used  only  by  counselors,  and  are  not 
revealed  to  any  other  staff,  faculty  or  student  personnel.  These  coun¬ 
seling  records  are  kept  separate  from  other  student  academic  records, 
and  mformation  from  them  is  not  provided  to  regular  faculty  coun¬ 
selors  nor  is  it  placed  in  student’s  normal  academic  or  personnel 
records. 

Retention  and  disposal: 

Records  are  permanent. 

System  manageKs)  and  address: 

Director,  Human  Resources  Development  •  US  Army  War  Col¬ 
lege. 

Notification  procedure: 

Information  may  be  obtained  from  the  SYSMANAGER. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  The  Secretary, 
US  Anny  War  College,  Carlisle  Barracks,  PA  17013. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Original  data  entries  come  from  questionnaires  and  tests  filled  out 
by  sti^ents;  additional  data  are  provided  by  counselors  based  upon 
their  interviews  with  students. 

Systems  exempted  firom  certain  provisions  of  the  act: 

None 


A1012.03qHSC 

System  name: 

1012.03  Resident  Instruction  &  Support  Files 

System  location: 

Primary  System:  Director  of  Management  Information  Systems, 
Health  Services  Command,  Ft  Sam  Houston,  TX. 

Decentralized  Segments:  Academy  of  Health  Sciences,  Ft  Sam 
Houston,  TX  and  other  hospitals  and  schools.  Official  mailing  ad¬ 
dresses  are  in  the  Department  of  Defense  Directory  in  the  Appendix 
to  the  Federal  Register. 

Categories  of  individuals  covered  by  the  system: 

These  files  include  all  student  personnel  taking  resident  medical 
courses,  instructors,  staff,  and  faculty. 

Categories  of  records  in  the  system: 

Individual  Academic  Records  File.  Records  indicating  courses  at¬ 
tended,  length  of  each  course,  grades  and  rating  attained  and  related 
data  for  each  individual. 

Instructor,  Staff,  and  Faculty  Fil«.  Personnel  records  of  individ¬ 
uals  for  instructor  scheduling. 

Class  Academic  Records  File.  Records  maintained  by  class  of 
individual  student  academic  standing  and  overall  class  standing. 

Authority  for  maintenance  of  the  system: 

Title  S  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

This  information  is  used  by  the  school  to  confirm  eligibility  for 
attendance,  monitor  student  progress,  determine  successfm  comple¬ 
tion  of  academic  requirement^  and  serve  as  record  of  courses  which 
may  be  prerequisites  for  attendance  at  other  formal  courses  of  in¬ 
struction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records,  computer  magnetic  tape,  and  disk,  computer  paper 
printouts,  80  column  punched  cards. 

Retrievability: 

Information  is  accessed  by  name,  social  security  number  (SSN), 
course  number,  class  number,  student  number  or  a  combination  of 
these. 

Safeguards:  ,  - 

Computer  Center  operated  ’Closed  Shop*  to  allow  only  authorized 
personnel  entry.  Locked  cabinets,  rooms  and  vaults  depending  upon 
media  and  location. 

Retention  and  disposal: 

Transaction  files.  Blank  or  destroy  after  4  updating  cycles. 

Master  Magnetic  Media  Files.  Blank  after  4th  updating  cycle. 

Instructor  fues  maintained  until  instructor  is  reassigned  or  retired. 

Academic  Records  File.  Destroy  after  40  years.  Cut  off  annually. 

System  managerfs)  and  address: 

The  Surgeon  General,  Headquarters,  Department  of  the  Army; 
Commander,  Health  Services  Command;  Superintendent,  Academy 
of  Health  Sciences. 

Notification  procedure: 

Information  may  be  obtained  from: 

Office  of  the  Secretary 
Academy  of  Health  Sciences 
Ft  Sam  Houston,  TX  78234 

Record  access  procedures: 

Written  requests  for  information  should  contain  the  full  name  of 
individual,  current  address,  telephone  number,  SSN,  and  dates  of 
course  attendance. 

Contesting  record  procedures: 

The  Army*s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  3^21. 

Record  source  categories: 

Personnel  information  obtained  from  instructors,  staff,  and  faculty 
responsible  for  instruction. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1012.03rUSACSC 

System  name: 

1012.03  Training/Development  Records  USACSC  Military  Per¬ 
sonnel 
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System  location: 

Headquarter^  US  Army  Computer  Systems  Command  (USACSC) 
Ft  Belvoir,  Virgil^  and  all  other  world-wide  USACSC  Support 
Groups  and  activities. 

Categories  of  individuals  covered  by  the  system: 

All  USACSC  assigned  military  personnel  who  have  applied  for, 
been  selected  for,  have  attended  or  have  a  need  for,  training  offered 
through  in-house  efforts,  resident/nonresident  service  schools,  col¬ 
lege  universities,  interagency,  commercial  vendors,  professional  so¬ 
cieties,  or  other  sources  of  training  and  education. 

Categories  of  records  in  the  system: 

Files  include  name,  grade,  social  security  number  (SSN),  address, 
home  phone,  duty  phone,  branch  of  service,  date  of  birth,  marital 
status,  miliury  occupational  specialties,  job  title,  enlisted  status,  civil¬ 
ian  and  military  educational  data,  transcripts,  academic  evaluation 
reports  and  records,  decree  major,  class  standing,  student  training 
reports,  photographs,  enhstoJ  qudification  record,  statements  of  serv¬ 
ice  and  schooling  obligation,  correspondence  between  (1)  individual 
student,  (2)  Army  commands  and  staff  agencies  (3)  civilian  industry 
training  agencies  and  (4)  civilian  educational  schools,  courses  taken, 
len^h  of  courses,  extent  of  completion  of  courses  and  results  thereof, 
aptitudes  and  personal  qualities,  grades,  rating  attained  and  related 
data  for  each  individual. 

Authority  for  maintenance  of  the  system: 

Title  S  U.S.C.,  Section  301;  Title  10  U.S.C.;  and  Executive  Order 
11348. 

Routine  uses  of  records  maintained  in  die  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  USACSC  activities  with  a  record  of  individual  train¬ 
ing,  experience,  qualifications  and  effectiveness.  Information  is  used 
by  the  concerned  individual,  supervisors,  training  coordinators.  Em¬ 
ployee  Development  pe^nnel  and  training  activity  managers  to 
develop  Command  training  programs  and  mdividual  development 
plans.  This  information  is  us^  by  the  training  activity  to  confirm 
eligibility  for  attendance,  monitor  student  programs,  determine  suc¬ 
cessful  completion  of  academic  requirements  and  serve  as  a  record  of 
accomplishment  of  courses  which  may  be  prerequisites  for  attend¬ 
ance  at  other  formal  courses  of  instruction. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  stored  in  metal  cabinets. 

RetrieTahility: 

Information  b  accessed  by  name  or  SSN. 

Safeguards: 

Locked  in  metal  cabinets  in  building  protected  by  security  guards. 

Retention  and  dbposak 

Records  are  maintained  throughout  the  military  member’s  tenure 
with  USACSC.  Records  have  a  retention  period  from  2  to  10  years 
depending  on  the  category  of  the  individual  record  concerned  and/ 
or  the  element  maintaining  the  file. 

System  managerfs)  and  address: 

Commanding  General,  US  Army  Computer  Systems  Command,  Ft 
Belvoir,  VA  22060. 

Notification  procedure: 

Information  may  be  obtained  from:  Headquarters,  US  Army 
Compu-  ter  Systems  Command,  Ft  Belvoir,  VA  22060. 

Record  access  procedures: 

Written  requests  for  information  should  contain  the  individual’s 
name,  SSN  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification;  that  b,  a  driver’s  license  with  other  identifica¬ 
tion  normally  used  in  business  transactions. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

From  indiN'iduab  as  obtained  through  surveys  of  training  needs  and 
accomplishments.  Applications  and  related  forms  incident  to  the  indi¬ 
vidual’s  quaUfication  for  attendance  at  a  specified  military  or  civilian 
school  or  training  agency;  records,  forms,  documents,  and  corre¬ 
spondence  originating  in/by  Deptutment  of  the  Army  Staff  agencies 
and  commands,  the  student  service  member,  and  civilian  school  or 
industry  training  agency. 

Systems  exempted  from  certain  provbions  of  the  act: 


None 

A1012.04aDAPE 

System  name: 

1012.04  USMAPS  Training  Files 

System  location: 

Company  Tactical  Officere,  MAPS-DMT;  Admissions,  MAPS- 
A&R;  United  States  Military  Academy  Preparatory  School 
(USMAPS),  Ft  Monmouth,  NJ  07703. 

Categories  of  individuals  covered  by  the  system: 

Students  enrolled  in  USMAPS. 

Categories  of  records  in  the  system: 

Individual  cadet  candidate  records  used  to  track  the  individual’s 
performance  at  USMAPS. 

Authority  for  maintenance  of  the  system; 

Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

USMAPS  and  Director  of  Admissions  &  Registrar,  United  States 
Military  Academy:  To  evaluate  a  student’s  military  and  physical 
aptitude  for  the  United  States  Military  Academy.  To  assbt  m  coun¬ 
seling  students  concerning  their  strengths  and  weaknesses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
dbposing  of  records  in  the  system: 

Storage: 

Paper  records  maintained  in  Hie  folders. 

Retrievability: 

File  folders  are  filed  alphabetically  by  last  name  of  student. 

Safeguards: 

File  folders  are  filed  in  locked  file  cabinets. 

Retention  and  disposal: 

Students  not  entering  United  States  Military  Academy:  Records 
are.  maintained  until  student  b  too  old  to  enter  United  States  Military 
Academy.  Students  who  enter  United  States  Military  Academy:  Rec¬ 
ords  are  maintained  until  student’s  class  graduates  from  United  States 
Military  Academy.  Records  are  destroy^  by  burning  and/or  shred¬ 
ding. 

System  manageKs)  and  address: 

Director  of  Admissions,  United  States  Military  Academy  Prepara¬ 
tory  School,  Ft  Monmouth,  NJ  07703. 

Notification  procedure: 

Requests  should  be  addressed  to  SYSMANAGER. 

Record  access  procedures: 

Requests  should  be  addressed  to  SYSMANAGER. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21. 

Record  source  categories: 

Individual,  other  students,  USMAPS  staff  and  faculty. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  S  USC  SS2a,  section  (j) 
or  (k),  as  applicable. 

A1012.04bTRADC>C 

System  name: 

1012.04  Resident  Student  Record  System  (RSR) 

System  location: 

Director  of  Automation  (ATZLSW-DOA),  United  States  Army 
Command  and  General  Staff  College  (USACGSC),  Ft  Leavenworth, 
KS  66027. 

Categories  of  individuals  covered  by  the  system: 

.  Any  ofRcer,  United  States  or  Allied,  enrolled  in  the  USACGSC 
resident  program. 

Categories  of  records  in  the  system: 

File  contains:  Personal  data  which  includes  name,  social  security 
number  (SSN),  student  number,  branch  of  service,  rank,  component, 
alternate  Officer  Personnel  Management  System  (OPMS),  primary 
OPMS;  adminbtrative  data  including  counselor’s  name,  cla^  divbion, 
elate  section,  class  work  group,  type  course  (i.e.,  regular  United 
States,  reserve  component.  Ally);  and  academic  data  including  test 
scores,  courses,  student  exam  code,  cooperative  degree  program, 
course  number,  academic  term,  course  module,  course  block,  and 
selected  related  data. 
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Authority  for  mainteiuuice  of  the  system: 

Title^  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses: 

The  file  is  used  to  schedule  students  for  courses,  process  student 
grades  and  other  academic  related  information,  record  student  grades 
ud  prepare  school  transcripts.  Records  are  used  by  USACGSC 
instructional  departments  and  the  Director  of  Education  and  Curricu¬ 
lum  Affairs  to  prepare  rosters,  and  by  USACGSC  resident  academic 
records  personnel  to  prepare  transcripts. 

The  automated  grading  examination  system  (GRADEX)  consti¬ 
tutes  a  subsystem  of  this  nle,  in  that  it  provides  an  important  element 
of  front  end  curriculum  anidysis,  and  basis  for  curnculum  changes 
and  evaluation  of  entry  level  knowledges.  It  also  provides  the  ctma- 
bility  to  administer  various  course/subcourse  tests  with  MARK 
SENSE  forms  during  the  academic  year. 

Computerized  interactive  quizzes  provide  the  capability  to  adminis¬ 
ter  course/subcourse  tests  mteractively  using  computer  terminals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  disk  and  magnetic  tape. 

Retrievability: 

Records  are  retrieved  by  SSN,  name,  student  number,  or  by  one  or 
a  combination  of  data  elements  contained  in  the  system. 

Safeguards: 

At  the  USACGSC,  the  computer  programs  are  kept  in  locked 
cabinets  in  building  secured  by  guards.  Computer  access  is  controlled 
by  passwords  which  are  periodically  changed.  Access  to  the  comput¬ 
er  programs  is  further  restricted  by  additional  passwords  which  are 
chang^  weekly.  Data  files  are  maintained  in  a  secure  environment 
restricted  to  authorized  employees. 

Retention  and  disposal: 

Records  are  destroyed  at  completion  of  an  academic  year. 

System  manageris)  and  address: 

Director  of  Automation,  USACGSC,  Ft  Leavenworth,  KS  66027. 

Notification  procedure: 

Information  may  be  obtained  from: 

Commandant,  USACGSC 
Attention:  Director  of  Automation 
Bell  Hall 

Ft  Leavenworth,  KS  66027 
Telephone:  Area  code  913-684-2685 

Record  access  procedures: 

Requests  should  be  addressed  to:  Commandant,  USACGSC, 
ATTN:  ATZLSW-DOA,  Ft  Leavenworth.  KS  66027. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21. 

Record  source  categories: 

Personnel  data  and  enrollment  information  are  obtained  from  the 
students  at  the  time  they  complete  enrollment  and  from  Department 
of  the  Army  orders.  Grades,  class  section  number,  and  academic 
information  is  obtained  from  the  USACGSC  academic  departments. 
Data  for  the  GRADEX  system  are  obtained  from  the  MARK 
SENSE  cards  completed  by  the  students  and  information  extracted 
from  the  RSR. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

A1012.04cOAPE 

System  name: 

1012.04  Correspondence  School  Academic  Data  File 

System  location: 

Industrial  College  of  the  Armed  Forces,  Ft  McNair,  Washington, 
DC  20319. 

Categories  of  individuals  covered  by  the  system: 

All  authorized  enrollees  in  the  Industrial  College  Correspondence 
School. 

Categories  of  records  in  the  system: 

File  contains  social  security  number  (SSN),  name,  and  records  of 
progress  through  the  various  units  of  the  course. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Department  of  Nonresident  Instruction:  Miscellaneous  communica¬ 
tions  with  enrollees  regarding  progress  through  courses  of  instruc¬ 
tion;  miscellaneous  management  level  reports  to  reflect  progress  of 
the  student  body  through  the  course,  provides  tran-  scripts  to  col¬ 
leges  and  universities  under  specific  written  re-  quest  from  the  stu¬ 
dent,  and  provides  a  record  of  completion  of  each  unit  by  reserve 
officers  to  the  appropriate  records  center  for  reserve  retention/retire¬ 
ment  point  purpo^. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Magnetic  tape. 

Retrievability: 

Sequenced  by  SSN. 

Safeguards: 

File  information  available  only  to  trained  and  authorized  Industrial 
College  personnel. 

Retention  and  disposal: 

Records  are  permanent.  Records  are  retained  in  active  portion  of 
file  during  student’s  enrollment  in  course.  Upon  completion  of 
course,  student’s  records  are  retired  to  historic  portion  of  file. 

System  managerfs)  and  address: 

Head,  Department  of  Nonresident  Instruction,  Industrial  College 
of  the  Armed  Forces,  Ft  McNair,  Washington,  DC  20319. 

Notification  procedure: 

Information  may  be  obtained  from: 

Head,  Department  of  Nonresident  Instruction 
Industrial  College  of  the  Armed  Forces 
Ft  McNair 

Washington,  DC  20319 
Telephone:  Area  Code  202/693-8672 

Record  access  procedures: 

Requests  from  enrollees  should  be  addressed  to  the  above  address. 

Written  requests  for  information  should  contain  full  name  of  the 
requester,  current  address,  SSN,  and  date  of  enrollment  and/or  grad¬ 
uation. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  are  contained  in  Army 
Regulation  3^21. 

Record  source  categories: 

Application  for  enrollment  from  individual  and  related  docu¬ 
ments. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1012.04dDAPE 

System  name: 

1012.04  Resident  Student  Electives  Assignment  File 

System  location: 

Industrial  College  of  the  Armed  Forces,  Ft  McNair,  Washington, 
DC  20319. 

Categories  of  individuals  covered  by  the  system: 

All  students  currently  enrolled  in  the  resident  course  of  instruction 
at  the  Industrial  College. 

Categories  of  records  in  the  system: 

File  contains  student  number  and  current  course  and  section  as¬ 
signment. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Dean  of  Students:  To  assign  students  to  various  elective  courses 
and  sections,  prepare  rosters  of  assignments,  analyse  numbers  of 
inter-student  contacts,  input  to  Resident  Student  Evaluation  System 
File. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Disk  file. 

Retrievability: 

Sequenced  by  student  number. 
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Safeguards: 

File  information  available  only  to  trained  and  authorized  Industrial 
College  personnel. 

Retention  and  disposal: 

File  maintained  through  current  academic  year  only. 

System  managerts)  and  address: 

Dean  of  Students,  Industrial  College  of  the  Armed  Forces,  Ft 
McNair,  Washington,  DC  20319. 

Notification  procedure: 

Information  may  be  obtained  from: 

Dean  of  Students 

Industrial  College  of  the  Armed  Forces 

Ft  McNair 

Washington,  DC  20319 

Telephone:  Area  Code  202/693-8306 

Record  access  procedures: 

Requests  by  students  should  be  made  directly  to  the  SYSMAN- 
ACER. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regu¬ 
lation  3^21. 

Record  source  categories: 

Preferences  submitted  by  the  individual  students. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A10U.04eDAPE 

System  name: 

1012.04  Resident  Student  Evaluation  System  File 

System  location: 

Industrial  College  of  the  Armed  Forces,  Ft  McNair,  Washington, 
DC  20319. 

Categories  of  individuals  covered  by  the  system: 

All  students  currently  enrolled  in  the  resident  course  of  instruction 
at  the  Industrial  College. 

Categories  of  records  in  the  system: 

File  contains  student  course  and  section  assignments,  evaluations 
received  for  each  course,  course  weights,  evaluator  assignments. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Dean  of  Students:  Preparation  of  reports  of  student  academic 
standings  for  use  in  preparing  academic  reports  on  the  individual 
students,  accountability  of  courses  completed  by  the  students,  analy¬ 
sis  of  achievements  in  the  various  courses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Random  access  disk  file. 

Retrievability: 

Locally  assigned  student  identification  number. 

Safeguards: 

File  information  available  only  through  trained  and  authorized 
Industrial  College  personnel,  as  specifically  directed  by  the  Dean  of 
Students.  Portions  of  retrieval  software  passworded. 

Retention  and  disposal: 

File  maintained  through  current  academic  year  only. 

System  managerfs)  and  address: 

Dean  of  Students,  Industrial  College  of  the  Armed  Forces,  Ft 
McNair,  Washington,  DC  20319. 

Notification  procedure: 

Information  may  be  obtained  from: 

Dean  of  Students 

Industrial  College  of  the  Armed  Forces 

Ft  McNair 

Washington,  DC  20319 

Telephone:  Area  Code  202/693-8306 

Record  access  procedures: 

Requests  by  students  should  be  made  directly  to  the  Dean  of 
Students,  Industrial  College  of  the  Armed  Forces,  Ft  McNair,  Wash¬ 
ington,  I^  20319. 


Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21. 

Record  source  categories: 

Assignments  from  Resident  Student  Section  Assignment  File  and 
Resident  Student  Electives  Assignment  File.  ' 

Grades  from  the  evaluations  submitted  by  the  designated  faculty 
evaluators. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1012.04fDAPE 

System  name: 

1012.04  Resident  Student  Biographical  Data  Base 

System  location: 

Industrial  College  of  the  Armed  Forces  (ICAF),  Ft  McNair, 
Washington,  DC  20319. 

Categories  of  individuals  covered  by  the  system: 

All  students  currently  enrolled  in  the  resident  course  of  instruction 
at  the  Industrial  College. 

Categories  of  records  in  the  system: 

File  contains  student  number,  social  security  number  (SSN),  name, 
grade,  branch  of  service  or  ci>^ian  agency,  prior  education,  date  of 
birth,  date  of  rank,  years  of  federal  service,  marital  status,  wife’s 
name. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses: 

Dean  of  Students:  Preparation  of  initial  rosters  for  personnel  offi¬ 
cer  use;  statistical  analysis  of  student  body  composition. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Random  access  disk  file. 

Retrievability: 

Locally  assigned  student  identification  number. 

Safeguards: 

File  information  available  only  through  trained  and  authorized 
Industrial  College  personnel. 

Retention  and  disposal: 

File  maintained  through  current  academic  year  only. 

System  managerfs)  and  address: 

Head  of  the  Department  of  Administration,  Industrial  College  of 
the  Armed  Forces,  Ft  McNair,  Washington,  DC  20319. 

Notification  procedure: 

Information  may  be  obtained  from: 

Dean  of  Students 

Industrial  College  of  the  Armed  Forces 

Ft  McNair 

Washington,  DC  20319 

Telephone:  Area  Code  202/693-8306 

Record  access  procedures: 

Requests  by  students  should  be  made  directly  to  the  Dean  of 
Students,  Industrial  College  of  the  Armed  Forces,  Ft  McNair,  Wash¬ 
ington,  DC  20319. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21. 

Record  source  categories: 

Biographical  questionnaires  submitted  by  the  students,  as  updated 
by  related  documents. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1012.04gDAPE 

System  name: 

1012.04  Resident  Section  Assignment  File 

System  location: 

Industrial  College  of  the  Armed  Forces,  Ft  McNair,  Washington, 
DC  20319. 
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Categories  of  individuate  covered  by  the  system: 

All  students  ciurently  enrolled  in  the  resident  course  of  instruction 
at  the  Industrial  College. 

Categories  of  records  in  the  system: 

File  contains  student  number,  current  course  and  section  assign* 
ment,  preference  for  this  assignment,  current  office  and  telephone 
number. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Dean  of  Students:  Assignment  of  students  to  various  core  curricu¬ 
lum  courses  and  sections,  preparation  of  rosters  of  assignments,  anal¬ 
ysis  of  numbers  of  inter-student  contacts,  input  to  Resident  Student 
Evaluation  System  File. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Disk  file. 

Retrievahility: 

Sequenced  by  student  number. 

Safeguards: 

File  information  available  only  to  trained  and  authorized  ICAF 
personnel. 

Retention  and  disposal: 

File  maintained  through  current  academic  year  only. 

System  managerfs)  and  address: 

Dean  of  Students,  Industrial  College  of  the  Armed  Forces,  Ft 
McNair,  Washington,  DC  20319. 

Notification  procedure: 

Information  may  be  obtained  from: 

Dean  of  Students 

Industrial  College  of  the  Armed  Forces 

Ft  McNair 

Washington,  DC  20319 

Telephone:  Area  Code  202/693-8306 

Record  access  procedures: 

Requests  by  students  should  be  made  directly  to  the  Dean  of 
Students. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  3^21. 

Record  source  categories: 

Preferences  submitted  by  the  individual  students. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1012.09aDASG 

System  name: 

1012.09  House  Staff  Evaluation  Report  File 

System  location: 

Primai7  System:  Graduate  Medical  Education  Branch,  Education 
and  Training  Division,  Army  Medical  Personnel  Support  Agency 
(SGPE-EDG),  Room  7B-014,  Forrestal  Building,  Washington,  DC 
20314. 

Decentralized  Segments:  Commander,  Brooke'  Army  Medical 
Center,  Ft  Sam  Houston,  TX  78234;  Commander,  Fitzsimons  Army 
Medicd  Center,  Denver,  CO  80240;  Commander,  Letterman  Army 
Medical  Center,  San  Francisco,  CA  94129;  Commander,  Madigan' 
Army  Medical  Center,  Tacoma,  WA  98431;  Commander,  Tripler 
Army  Medical  Center,  Army  Post  Office  (APO)  San  .Francisco 
96438;  Commander,  Walter  Reed  Army  Medical  Center,  Washing¬ 
ton,  DC  20012;  Commander,  William  Beaumont  Army  Medici 
Center,  El  Paso,  TX  79920;  ^mmander,  Womack  Army  Hospital, 
Ft  Bragg,  NC  28307;  Commander,  DeWitt  Army  Hospital,  Ft  Bel- 
voir,  vA  22060;  Commander,  Martin  Army  Hospital,  Ft  Benning, 
GA  3 1905;  Commander,  Dwi^t  Eisenhower  Army  Medical  Center, 
Ft  Gordon,  GA  3090S;  Commander,  Silas  B.  Hays  Army  Hospital, 
Ft  Ord,  CA  93941. 

Categories  of  individuate  covered  by  the  system: 

All  military  physicians  currently  participating  in  a  United  States 
(US)  Army  graduate  medical  education  program. 

Categories  of  records  in  the  system: 


File  contains  from  1  to  3  Department  of  the  Army  (DA)  Forms 
1970-R,  (House  Staff  Evaluation  Report)  on  individuals  indicated 
above.  Contains  name,  rank,  social  security  number  (SSN),  and  eval¬ 
uation  of  graduate  medical  training  performance. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Chapter  401,  Section  4301. 

Routine  uses  of  records  maintained  in  the  system,  including  cat^o- 
ries  of  users  and  the  purposes  of  such  uses: 

Graduate  Medical  Education  Branch:  To  increase  the  professional 
qualification  infoimation  available  on  an  individual  currently  partici¬ 
pating  in  a  graduate  medical  education  program  and  applying  for 
another  graduate  medical  education  program;  to  evaluate  the  effec¬ 
tiveness  of  the  selection  process  for  graduate  medical  education;  to 
develop  a  position  on  an  individual’s  ability  to  function  as  a  physician 
in  his  selected  area  of  training;  to  assist  career  managers  m  proper 
assignment  of  an  officer  after  he  completes  training. 

l^ucation  and  Training  Committees,  US  Army  Teaching  Hospi¬ 
tals:  To  monitor  professional  and  career  development  of  Medical 
Corps  officers  participating  in  graduate  medical  education. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievahility: 

Filed  alphabetically  by  last  name  of  trainee. 

Safeguards: 

Graduate  Medical  Education  Branch  records  maintained  in  suite  of 
offices  staffed  by  responsible  personnel  Offices  are  locked  during 
non-duty  hours.  Only  authorize  personnel  who  are  properly  cleared 
have  access.  The  building  employs  security  guards  during  non-duty 
hours  and  on  weekends  and  holidays,  and  a  building  pass  is  required 
for  entry. 

Retention  and  disposal: 

Records  are  retained  in  active  file  until  6  months  after  an  individu¬ 
al  has  completed  or  terminated  training,  then  destroyed. 

System  managerfs)  and  address: 

Commander,  Army  Medical  Department  Personnel  Support 
Agency;  Commanders  of  US  Army  Teaching  Hospitals. 

Notification  procedure: 

Information  may  be  obtained  from: 

AMEDDPERSA  (SGPE-EDG) 

Room  7B-014 
Forrestal  Building 
Washington,  DC  20314 
Telephone;  Area  Code  202/693-5455 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Army  Medical 
Personnel  Support  Agency  (SGPE-EDG),  Room  7B-014,  Forrestal 
Building,  Washington,  DC  20314 

Written  request  for  information  should  contain  the  full  name  of  the 
individual,  current  mailing  address  and  telephone  number,  current 
unit  of  assignment  (if  on  active  duty),  specialty  or  specialties  and 
internship  training  received  in  US  training  facilities.  Visits  are  limited 
to  AMEDDPERSA  (SGPE-EDGX  Forrestal  Building,  Washington, 
DC  20314. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  i.e.,  military  identification  card  or  driver’s 
license,  and  give  some  verbal  information  that  could  be  verified  with 
his  evaluation  reports. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21. 

Record  source  categories: 

DA  Form  1970-R  completed  by  each  trainee’s  immediate  superior. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1012.10aDASG 

System  name: 

1012.10  AMEDD  Training  Application  Status  Record 

System  location: 

Continuing  Health  Education  Branch,  Education  and  Training  Di¬ 
vision,  Army  Medical  Department  (AMEDD)  Personnel  Agency, 
(SGPE-EDT),  Forrestal  Building,  Washington,  DC  20314. 

Categories  of  individuate  covered  by  the  system: 
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Military  personnel  who  apply  for  a  short  course  which  is  funded 
by  the  Amy  Medical  Department  centralized  training  fund. 

Categories  of  records  in  the  system: 

File  consists  of  a  S  inch  x  8  inch  card  which  contains  individual’s 
name,  social  security  number  (SSN),  course  date  and  title;  dates 
application  received  and  dispatched;  and  action  taken. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Chapter  401,  Section  4301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  obtain  the  status  of  short  course  application  and  to  record 
courses  that  individuals  attend;  also  serves  as  a  suspense  card  to 
insure  the  timely  processing  of  applications. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Sx8  cards  in  card  filing  cabinets. 

Retrievability: 

Filed  by  individual’s  name  and  corps  of  assignment. 

Safeguards: 

Building  employs  security  guards.  After  normal  duty  hours  the 
room  in  which  the  records  are  stored  is  locked.  Access  to  this  card 
file  is  limited  to  those  individuals  who  process  applications. 

Retention  and  disposal: 

Records  are  kept  2  years  then  destroyed. 

System  manageris)  and  address: 

Chief,  Continuing  Health  Education  Branch,  Education  and  Train¬ 
ing  Division,  Army  Medical  Department  Personnel  Support  Agency, 
Forrestal  Building,  Washington,  DC  203 14. 

Notification  procedure: 

Information  may  be  obtained  from: 

COMMANDER 

AMEDD  PERSA 

ATTN:  SGPE-EDT 

Room  7B022,  Forrestal  Building 

Washington,  DC  20314 

Telephone:  Area  Code  202/693-5358 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  and  corps. 

For  personal  visits,  requester  must  present  military  identification 
card  as  proof  of  identity. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commander, 
AMEDD  Personnel  Agency,  ATTN:  SGPE-EDT,  Room  7B022, 
Forrestal  Building,  Washington,  DC  20314. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  3^21. 

Record  source  categories: 

Application  for  Professional  Training  form  submitted  by  the  appli¬ 
cant  and  the  Approval  for  Professional  Short  Term  Training  form 
prepared  by  Continuing  Health  Education  Branch. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1012.11aDASG 

System  name: 

1012.11  Continuing  Medical  Education  Course  Attendance  Files 

System  location: 

Armed  Forces  Institute  of  Pathology,  Walter  Reed  Army  Medical 
Center,  Washington,  DC  20306. 

Categories  of  individuals  covered  by  the  system: 

Individuals  who  have  attended  continuing  medical  education 
courses  conducted  by  the  Armed  Forces  Institute  of  Pathology. 

Categories  of  records  in  the  system: 

Documents  reflecting  requests  for  attendance  and  completion  of 
courses. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301;  Tide  44  U.S.C.,  Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 


Purpose  is  to  facilitate  billing  for  course  attendance  fees,  to  meet 
course  accreditation  requirements,  and  to  verify  attendance  when 
requested  by  individuals  concerned. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

File  by  last  name  under  each  course  attended. 

Safeguards: 

Access  to  the  Armed  Forces  Institute  of  Pathology  is  controlled. 
Access  to  records  is  limited  to  authorized  personnel. 

Retention  and  disposal: 

Held  7  years  in  active  Hie  then  transferred  to  Forest  Glen  records 
holding  area  and  held  for  3  years.  At  the  end  of  3  years  retired  to 
National  Personnel  Records  Center  (Military),  9700  Page  Boulevard, 
St.  Louis,  MO  63122. 

System  manageris)  and  address: 

The  Surgeon  General,  Headquarters,  Department  of  the  Army, 
The  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from  the  Associate  Director  for 
Medical  Education,  Armed  Forces  Institute  of  Pathology,  Walter 
Reed  Army  Medical  Center,  Washington,  DC  20306. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  Associate 
Director  for  Medical  Education,  Armed  Forces  Institute  of  Pathol¬ 
ogy,  Walter  Reed  Army  Medical  Center,  Washington,  DC  20306. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

Written  request  by  individual  for  attendance  at  continuing  medical 
education  courses. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1013.01DAPC 

System  name: 

1013.01  Civilian  School  Files 

System  location: 

Primary  System:  United  States  (US)  Army  Military  Personnel 
Center,  200  Stovall  Street,  Alexandria,  VA  22332. 

Decentralized  Segments:  Army  commands/stations/installations/ 
organizations/activities  including  overseas  areas. 

Categories  of  individuals  covered  by  the  system: 

Any  military  service  member  who  applies  for  or  is  selected  for 
attendance  at  civilian  school;  or  for  training  with  industry;  or  partici¬ 
pation  in  a  fellowship/scholarship  program  of  training  or  instruction. 

Categories  of  records  in  the  system: 

File  contains  Department  of  the  Army  (DA)  Forms  1618-R,  2086- 
R,  2593-R,  3719-R  which  include  persomd  data  of  name,  grade,  social 
security  number,  address,  home  phone,  duty  phone,  permanent  legal 
address,  branch  of  service,  date  of  birth,  marital  status,  number  of 
dependents,  state  of  legal  residence,  military  occupationaJ  specialties, 
enlistment  status,  component,  foreign  service,  civilian  educational 
data,  military  educational  dat^  transcripts,  academic  records,  social 
fraternities,  honorary  fraternities,  clubs,  degree  major,  class  standing, 
and  personal  resumes;  Standard  Form  1034  (Public  Voucher  for  Pur¬ 
chases  and  Services  Other  than  Personal),  school  contracts;  student 
training  report;  photographs;  enlisted  qualification  record;  theses; 
statements  of  service  and  schooling  obligation;  United  States  Armed 
Forces  Institute  test  reports;  civilian  institution  Academic  Evaluation 
reports;  correspondence  between  0)  individual  student,  (2)  Army 
commands  and  staff  agencies,  (3)  civilian  industry  training  agencies, 
(4)  and  civilian  educational  schools. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301;  Tide  10  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

US  Army  Milit^  Personnel  Center:  To  document,  monitor, 
manage,  and  administer  the  service  member’s  attendance  at  a  civilian 
training  agency  or  civilian  school  under  the  authority  of  Title  10 
U.S.C.,  Section  4301. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  systenu 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  name. 

Safeguards: 

Files  and  records  are  maintained  in  areas  accessible  only  to  author¬ 
ized  personnel. 

Retention  and  disposal: 

Records  have  a  retention  space  of  from  2  to  K)  years  depending  on 
the  category  of  the  individual  record  concerned  and/or  the  element 
maintainmg  the  file. 

System  manageris)  and  address: 

US  Army  Military  Personnel  Center,  200  Stovall  Street,  Alexan¬ 
dria,  VA  22332. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQDA  (DAPC-MSO) 

Hoffman  Bldg  2 
200  Stovall  Street 
Alexandria,  VA  22332 

Appropriate  command/station/installation/organization/'activity/ 
overseas  command  of  the  student  service  member  as  shown  in  the 
Directory  of  Units. 

Record  access  procedures: 

Written  requests  for  information  should  contain  the  full  name, 
grade,  branch  of  service,  service  identification  number,  and  civilian 
school  or  training  agency  (if  known),  and  the  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  military  identification  or  acceptable  identificaticMi,  i.e.,  a 
dnver’s  license  with  other  identification  normally  used  in  business 
transactions. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  HQDA  (DAPC-MSO),  200 
Stovall  Street,  Alexandria,  VA  22332. 

Record  source  categories: 

Application  and  related  forms  incident  to  the  service  member’s 
qualification  for  attendance  at  a  specified  civilian  school  or  training 
agency;  records,  forms,  documents,  and  correspondence  originating 
i^  by  DA  Staff  agencies  and  commands,  the  student  service 
member,  and  civilian  school  or  industry  training  agency. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1013.02aDASG 

System  name: 

1013.02  Long  Term  Civilian  Training  Student  Contract  Files 

System  location: 

Primary  System:  Civilian  Health  Education  Branch,  Education  and 
Training  Division,  Army  Medical  Personnel  Support  Agency 
(AMEDDPERSA)  (SGPE-EDC),  Washington,  DC  20314. 

Decentralized  Segments:  Army  Medical  Department  (AMEDD) 
Student  Detachment,  Academy  of  Health  Sciences,  Ft  Sam  Houston, 
TX  78234;  Plans  A  Program  Branch,  Education  A  Training  Division, 
AMEDDPERSA,  Washington,  DC  20314;  Purchasing  A  Contracting 
Office,  Procurement  Division,  Ft  Bragg.  NC  28307;  Purchasing  A 
Contracting  Office,  Procurement  Division,  Ft  Knox,  KY  40121;  Pur¬ 
chasing  A  Contracting  Office,  Procurement  Division,  Ft  Riley,  KS 
66442;  Purchasing  A  Contracting  Office,  Procurement  Division,  Ft 
Lewis,  WA  98433;  Purchasing  and  Contracting  Office,  Procurement 
Division,  Cameron  Station,  Alexandria,  VA  22314;  Finance  A  Ac¬ 
counting  Office,  Ft  Sam  Houston,  TX  78234. 

Categories  of  individuals  covered  by  the  system: 

All  AMEDD  personnel  currently  participating  in  long  term  civil¬ 
ian  training  on  a  fully  funded  basis  in  the  following  programs:  pre- 
Walter  Reed  Army  Institute  of  Nursing  Program  (Nonresident 
Phase),  Army  Student  Nurse  Program,  Validated  Requirements  Pro¬ 
gram,  Undergraduate  Program,  and  Medical,  Osteopathic,  Dental 
and  Veterinary  Education  for  Army  Officers  Program. 

Categories  of  records  in  the  system: 

File  contains  1  to  4  copies  of  Office  of  the  Surgeon  General 
(OTSG)  Form  896,  Instructions  to  Negotiate  Contract  for  Civil 
Schooling  of  Army  Medical  Department  Personnel,  1  copy  of  Army 
Health  ^rvices  (AHS)  Form  67a,  Enrollment  Application  for  Civil¬ 


ian  Schools;  1  copy  of  individual’s  Letter  of  Acceptance  frenn  the 
civilian  college  or  university;  1  copy  of  Department  of  the  Army 
(DA)  Form  3838,  Application  for  Professional  Training;  I  copy  of 
each  ’Request  for  Amendment  of  Contract  for  Civilian  Sichoolmg  of 
Army  Medical  Department  Personnel’;  copies  of  all  correspondrace 
between  student  personnel  and  return  correspondence. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Chapter  401,  Section  4301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Civilian  Health  Education  Branch:  To  request  issuance  of  an  Edu¬ 
cational  Service  Agreement  (Contract)  between  the  Army  and  a 
civilian  academic  institution  for  the  purpose  of  sending  AMEDD 
officer  and  enlisted  personnel  to  long  term  civilian  training  under  S 
fully  funded  programs:  The  Pre-Walter  Reed  Army  Institute  of  Re¬ 
search  (Nonresident  PhaseX  Army  Student  Nurse  ^ogram.  Validat¬ 
ed  Requirements  Program;  Undergraduate  Program,  and  Medical, 
Osteopathic,  Dental  and  Veterinary  Education  for  Army  Officers 
Program;  to  amend  aforementioned  contracts;  to  manage  the  funding 
of  AMEDD  officer  and  enlisted  personnel  under  contract. 

Plans  and  Programs  Branch,  AMEDDPERSA:  The  OTSG  Form 
896  is  used  to  issue  fund  citations  and  as  a  control  document 

AMEDD  Central  Student  Detachment:  The  OTSG  Form  896  is  a 
control  document  for  students  under  the  fully  funded  programs  who 
are  eligible  for  a  maximum  of 

100.00  reimbursement  for  books  and  minor  expenditures. 

Purchasing  and  Contracting  Offices:  The  GTSG  Form  896  and 
amendments  are  used  as  control  documents  for  negotiating  an  Educa¬ 
tional  Service  Agreement  (ESA)  with  civilian  academic  institutions 
and  for  issuing  Apartment  of  Defense  (DD)  Form  1155,  Purchase 
Orders,  against  the  ESA  for  each  militate  student  at  the  academic 
institution. 

Finance  and  Accounting  Office,  Ft  Sam  Houston:  The  OTSG 
Form  896  and  amendments  are  used  as  a  control  document  for 
accounting  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  student,  by  program. 

Safeguards: 

Civilian  Health  Education  Branch  records  are  maintained  in  one  of 
a  suite  of  offices  which  are  locked  during  non-duty  hours.  The  office 
is  staffed  by  responsible  personnel  and  only  authorized  personnel  are 
given  access  to  the  records.  Security  guards  are  on  duty  during  and 
after  duty  hours,  to  include  weekends  and  holidays.  A  building  pass 
is  requir^  for  entry. 

Retention  and  disposal: 

Records  are  temporary.  They  are  destroyed  2  years  after  an  indi¬ 
vidual  has  completed  training  or  has  been  cancelled  or  withdrawn 
from  the  program. 

System  manageris)  and  address: 

Commander,  Army  Medical  Department  Personnel  Support 
Agency. 

Notification  procedure: 

Information  may  be  obtained  from: 

AMEDDPERSA  (SGPE-EDC) 

Room  7B014 
Forrestal  Building 
Washington,  DC  20314 
Telephone:  Area  Code  202/693-5368 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Army  Medical 
Department  Personnel  Support  Agency  (SGPE-EDC),  Room  7B014, 
Forrestal  Bldg,  Washin^n,  DC  20314. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  mailing  address  and 
telephone  number,  current  unit  of  assignment  (if  on  active  duty), 
sponsoring  program  and  calendar  years  in  training. 

For  personal  visits,  the  individual  should  be  a^le  to  provide  some 
acceptable  identification;  Le.,  driver’s  license,  employing  office  identi¬ 
fication  card,  and  give  some  verbal  information  that  can  be  verified 
with  his  case  folder. 

Contesting  record  procedures: 


73970 


Federal  Register  /  Vol.  44,  No.  243  /  Monday,  December  17,  1979  /  Notices 


The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
or  appealing  initial  determinations  are  contained  in  Army  Regulation 
340-21. 

Record  source  categories: 

Individual  application  for  training  ^A  Form  3838)  and  the  finan¬ 
cial  requirements  of  the  academic  institution. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1013.04aDASG 

System  name: 

1013.04  Residency,  Subspecialty  and  Fellowship  Training 

System  location: 

Graduate  Medical  Education  Branch,  Education  and  Training  Di¬ 
vision,  Army  Medical  Department  Personnel  Support  Agency 
(AMEDDPERSA)  (SGPE-EDG),  Forrestal  Building,  -Washington, 
DC  20314. 

Categories  of  individuals  covered  by  the  system: 

All  physicians  applying  in  the  current  year  or  previous  year  for 
US  Army  sponsor^  residency,  subsprcialty  or  fellowship  training  in 
any  Federal  facility  or  civilian  institution. 

Categories  of  records  in  the  system: 

File  contains  one  or  more  copies  of  Department  of  the  Army  (DA) 
Form  3838  (Application  for  Professional  Training),  letters  of  recom¬ 
mendation  for  training,  individual’s  photo,  medic^  school  transcripts 
and  any  correspondence  or  other  paperwork  received  or  supplied 
concerning  an  individual’s  application  for  residency,  subspecialty  or 
fellowship  training. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Chapter  401,  Section  4301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  determine  eligibility  for  current  and  future  graduate  medical 
education;  to  determine  level  of  entry  into  current  and  future  gradu¬ 
ate  medicd  education. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  specialty,  by  last  name  of  applicant. 

Safeguards: 

Graduate  Medical  Education  Branch  records  maintained  in  suite  of 
offices  staffed  by  responsible  personnel.  Offices  are  locked  during 
non-duty  hours.  Only  authorized  personnel  who  are  properly  cleared 
have  access.  The  bidding  employs  security  guards  dunng  non-duty 
hours,  on  weekends  and  holidays,  and  a  building  pass  is  required  for 
entry. 

Retention  and  disposal: 

Records  are  retained  in  active  file  until  individual  is  selected  for 
training  or  until  1  year  after  an  individual  is  not  selected  for  training, 
provided  that  indi'^ual  does  not  reaHinn  his  interest  for  application 
m  the  next  training  cycle.  Files  on  individuals  selected  for  training 
are  transferred  to  Medical  Corps  Career  Assignment  Office,  Army 
Medical  Department  Personnel  Support  Agency  (SGPE-MC),  where 
they  are  integrated  into  the  selectee’s  career  branch  individual  file. 
Files  on  individuals  not  selected  for  training  and  not  reaffirming 
application  are  destroyed. 

System  managerfs)  and  address: 

Commander,  Army  Medical  Department  Personnel  Support 
Agency. 

Notificatioa  procedure:  - 

Information  may  be  obta<ied  from: 

AMEDDPERSA  (SGPE-EDG) 

Room  7B-014 
Forrestal  Building 
Washington,  DC  20314 
Telephone:  Area  Code  202/693-S4SS 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Army  Medical 
Department  Personnel  Support  Agency  (SGPE-EDG),  Room  7B- 
014,  Forrestal  Building,  Washington,  DC  20314. 

Written  request  for  information  should  contain  the  full  name  of  the 
individual,  current  mailing  address  and  telephone  number,  current 
unit  of  assignment  (if  on  active  dutj^,  specialty  or  specialties  and 


internship  training  received  in  United  States  training  facilities.  Visits 
are  limited  to  AMEDDPERSA  (SGPE-EDG),  Forrestal  Building, 
Washington,  DC  20314. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  i.e.,  military  identification  card  or  driver’s 
license,  and  give  some  verbal  information  that  could  be  verified  with 
his  evaluation  reports. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21. 

Record  source  categories: 

DA  Form  3838,  telephone  information,  interview  information,  and 
any  written  inquiries  or  general  correspondence  concerning  an  indi¬ 
vidual’s  application  for  residency,  subspecialty  or  fellowship  training. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1013.05aDASG 

System  name: 

1013.0S  US  Army  Graduate  Medical  Education  Trainee  Card  File 

System  location: 

Graduate  Medical  Education  Branch,  Education  and  Training  Di¬ 
vision,  Army  Medical  Department  Personnel  Support  Agency 
(SGPE-EDG),  Forrestal  Building,  Washington,  DC  20314. 

Categories  of  individuals  covered  by  the  system: 

All  physicians  who  are  receiving,  or  since  1947  have  received,  any 
prognun  of  long  term  graduate  medical  education  under  United 
States  (US)  Army  sponsorship  in  any  Federal  facility  or  civilian 
institution. 

Categories  of  records  in  the  system: 

File  contains  3’  x  S’  index  cards  with  individual’s  name,  rank, 
social  security  number  and  history  of  US  Army  sponsored  training  in 
Federal  training  facilities  or  civili^  institutions. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Chapter  410,  Section  4301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  verify  finishing  dates  for  training  when  an  officer  requests 
release  from  active  duty;  to  verify  length  of  training  when  this 
information  is  not  available  in  an  officer’s  official  military  personnel 
file;  to  verify  ty|M  of  subspecialty  training  within  basic  training 
specialties;  to  specify  names  of  individuals  vimo  approved  training  at 
different  levels;  to  provide  input  for  special  projects  levied  on  The 
Surgeon  General  by  various  other  Army  and  Federal  agencies;  to 
main-  tain  a  count  on  the  total  number  of  individuals  completing 
training  since  the  US  Army  Graduate  Medical  Education  Program 
began  m  1947;  to  maintain  information  on  former  inquiries  and  infor¬ 
mation  provided  in  response  to  those  inquiries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  trainee. 

Safeguards: 

Graduate  Medical  Education  Branch  records  maintained  in  suite  of 
offices  staffed  by  responsible  personnel.  Offices  are  locked  during 
non-duty  hours.  Only  authorize  personnel  who  are  properly  cleared 
have  access. 

Retention  and  disposal: 

Records  are  permanent.  They  will  be  retained  in  the  active  file 
indefinitely  as  reference  material. 

System  managerfs)  and  address: 

Commander,  Army  Medical  Department  Personnel  Support 
Agency. 

Notification  procedure: 

Information  may  be  obtained  from: 

AMEDDPERSA  (SGPE-EDG) 

Room  7B-014 
Forrestal  Building 
Washington,  E>C  20314 
Telephone:  Area  Code  202/693-5455 

Record  access  procedures: 
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Requests  from  individuals  should  be  addressed  to:  Army  Medical 
Department  Personnel  Support  Agency  (SGPE-EDGX  Room  7B* 
014,  Forrestal  Building,  Washington,  DC  20314. 

Written  request  for  information  should  contain  the  full  name  of  the 
individual,  current  mailing  address  and  telephone  number,  current 
unit  of  assignment  (if  on  active  dutyX  q>ecialty  or  specialties  and 
internship  training  received  in  US  training  facilities  or  under  US 
Army  sponsorship  in  civilian  facilities.  Visits  are  limited  to  AMEDD- 
PERSA  (SGPE-EEKj),  Forrestal  Biuldin&  Washington,  DC  20314. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  i.e.,  military  identification  canl  or  driver’s 
license,  and  give  some  verbal  information  that  could  be  verified  with 
his  evsJuation  reports. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21. 

Record  source  categories: 

Department  of  the  Army  (DA)  Form  3838  (Application  for  Pro¬ 
fessional  Training),  telephone  inquiries,  in  person  inquiries,  or  written 
inquiries  and  general  correspondence  concerning  an  individual’s 
graduate  medic^  education. 

Systenu  exempted  from  certain  provisions  of  the  act: 

None 

A1014.06aDAAG 

System  name: 

1014.06  College  Equivalency  Evaluation 

System  ktcatioa: 

The  Adjutant  General  Center  (Department  of  the  Army  (DA), 
Education  Directorate); 

Military  Personnel  Center  (Department  of  the  Army,  AG-Person- 
nel  Reco^s  Division). 

Categories  of  individuals  covered  by  the  system: 

Army  service  member  who  might  request  that  Education  Services 
Officer  evaluate  his  transcripts  in  pursuance  of  the  College  Equiva¬ 
lency  Certificate  or  higher  education. 

Categories  of  records  in  the  system: 

Files  contain  individual’s  application  for  Department  of  the  Army 
Two-Year  College  ^uivalency  Certificates.  The  processing  paper 
will  include  sub^antiating  document^  such  as  college  transcripts, 
certificates  from  academic  and  vocational-technical  schools,  certifi¬ 
cates  from  military  training  courses,  letters  of  academic  evaluation 
and  acceptance  from  colleges  and  universities.  Certificates  of  corre¬ 
spondence  study  and  DAhTTES  (Defense  Activity  for  Non-Tradi- 
tional  Education  Support)  test  results  reporting  forms. 

Authority  for  maintenance  of  the  system: 

Title  4  U.S.C,  ’Enlisted  Members  of  Army  •  Schools.* 

PL  91-219;  PL  92-S40-Predischarge  Education  Program. 

The  Annual  Appropriations  Act  •  Tuition  Assistance. 

Routine  uses  of  records  maintained  ia  the  system,  inclndlng  catego¬ 
ries  of  users  and  the  purposes  of  such  nses: 

The  Two-Year  Equivalency  is  used  by  Commissioned  Officers  in 
their  application  for  regular  Army  appointment  and  by  Noncommis¬ 
sioned  Officers  in  achieving  recognition  of  two  years  of  college 
credit. 

DA  Two-Year  Equivalency  is  used  in  rates  promoting  professional 
development  in  table(s)  of  organization  and  equipment  (TOE)  units 
which  are  heavily  committed  to  field  duty  and  training. 

The  letter  of  rrauest,  including  inclosux^  and  a  copy  of  the 
approved  DA  Certification  will  be  included  in  the  applicant’s  official 
file  that  is  maintained  by  the  United  States  (US)  Army  Military 
Personnel  Center  (USAMILPERCEN). 

Policies  and  prnctices  for  storing,  retrieving,  accessing,  retaining,  nnd 
disposing  of  records  in  the  si^stem: 

Storage: 

Paper  records  in  file  folders. 

RetrievabOity: 

Filed  alphabetically  by  last  name  of  individual. 

Safeguards: 

Buildings  employ  security  guards.  Records  are  maintained  in  area 
accessible  only  to  authorize  personnel  that  are  properly  screened, 
cleared  and  trained.  File  cabmet  is  kept  locked  during  non-duty 
hours. 

Retention  and  disposal: 

Records  are  permanent.  They  are  held  in  active  file  until  individual 
is  discharged,  separated  or  retired  by  the  USAMILPERCEN. 


System  managers)  and  address: 

The  Adjutant  General,  Headquarters,  Department  of  the  Army 
(HQDA),  The  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Individuals  on  active  duty  should  contact  their  installation  Educa¬ 
tion  Services  Officer  (ESO)  or  Department  of  the  Army  Civilian 
Education  Counselor. 

Information  may  be  obtained  from: 

HQDA  (DAAG-EDG) 

Rm  SA109 
Forrestal  Building 
Washington,  DC  20314 
Telephone:  Area  Code  202/693-7748 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Headquarters, 
D^rtment  of  the  Army  (DAAG-EDGX  Room  SA109,  Forrestal 
Building,  Washington  DC  20314 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  the  records  and  for  contesting 
contents  and  appeals  by  the  individual  concerned  may  be 'obtained 
from  the  SYSMANAGER. 

Record  source  categories: 

The  DA  Two-Year  j^uivalency  is  originated  at  the  Army  Educa¬ 
tion  Center  of  the  individual  concerned. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1014.07aDAAG 

System  name: 

1014.07  Enrollment  Application  Files 

System  location: 

Army  installations  having  a  troop  strength  of  7S0  or  more  will 
maintain  at  least  one  Army  Education  Center  or  subcenter. 

Isolated  units,  and  off  post  activities  will  be  satellited  for  educa¬ 
tional  services  upon  the  nearest  installation  having  an  Army  Educa¬ 
tion  Center  where  the  forms  are  kept. 

Categories  of  individuals  covered  by  the  system: 

Each  service  member  who  participates  in  the  general  education 
development  (GED)  progn^  enrolls  in  an  educational  institution 
and  requests  government  assistance,  will  complete  Tuition  Assistance 
Form. 

Categories  of  records  in  the  system: 

Department  of  the  Army  (DA)  Form  2171  -  Request  for  Tuition 
Assistance  is  the  major  record  for  individual  use  of  appropriate  funds 
for  up  to  75 

government  assistance  to  attend  off-duty  classes  conducted  by 
accredited  civilian  educational  institutions. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  4302,  ’Enlisted  Members  of  Army  • 
Schools’. 

PL  91-21^  PL-540  -  Predischarge  Education  Program 

The  Annual  Appropriations  Act  -  Tuition  Assistance. 

Routine  nses  of  records  maintained  ia  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

This  form  is  designed  to  be  of  functional  value  to  the  Army  and 
the  individual  military  student  by  providing  information  for  effective 
career  counseling,  and  for  requesting  government  financial  assistance. 

Professionally  qualified  Dep^ment  of  the  Army  Civilian  (DAQ 
counselors  will  provide  academic,  military-related,  vocational-techni¬ 
cal  services  to  each  military  person  for  purposes  of  assisting  them  in 
completing  career  objectives. 

Copies  will  be  provided  to  educational  institution,  contracting  offi¬ 
cer,  Officer  Personnel  DirecUnate,  and  local  personnel  office. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Stored  in  file  cabinets  within  the  Army  Education  Centers. 

File  folders  are  retained  2  years  and  retired. 

Files  handled  only  by  authorized  personnel  prescribed  in  Army 
Regulation  604-20. 

Retrievahility: 

Filed  alphabetically  by  last  name  of  individual. 

Safeguards: 

Army  Education  Centers  are  kept  locked  during  non-duty  hours. 
Records  maintained  in  areas  accessible  only  to  authorized  Amy  and 
DAC  personnel  that  are  properly  screened,  cleared  and  trained. 
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Retention  nnd  disposal: 

They  are  retained  in  active  file  until  3nd  of  fiscal  year,  held  1 
additional  year  in  inactive  file  and  sul'*  ^uently  retired. 

System  managerfs)  and  address: 

The  Adjutant  General,  Headquarters,  Department  of  the  Army, 
The  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Individuals  on  active  duty  should  contact  their  installation  Educa¬ 
tion  Services  Officer  or  his  designated  representative. 

Record  access  procedures: 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuu,  current  address,  telephone  number,  and  the  social 
security  or  Army  service  number. 

For  personal  requests,  individual  must  present  his  official  identifi¬ 
cation  card  or  some  acceptable  identification;  such  as,  driver’s  li¬ 
cense. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  the  records  and  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtain^  from  the  SYSMANAGER. 

Record  source  categories: 

The  DA  Form  2171  is  originated  at  the  Army  Education  Center 
servicing  Uie  individual  concerned. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1014.07bDAPE 

System  name: 

1014.07  Correspondence  School  Basic  Data  File 

System  location: 

Industrial  College  of  the  Armed  Forces,  Ft  McNair,  Washington, 
DC  20319. 

Categories  of  individuals  covered  by  the  system: 

All  authorized  enroUees  in  the  Industrial  College  Correspondence 
School. 

Categories  of  records  in  the  s}'stem: 

File  contains  social  security  number  (SSN),  name,  address,  mili¬ 
tary/civilian  component,  rank  or  grade,  date  of  enrollment  for  all 
students  enrolled  m  the  course. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Department  of  Nonresident  Instruction,  miscellaneous  communi¬ 
cations  with  enrollees  regarding  progress  through  course  of  instruc¬ 
tion;  miscellaneous  management  level  reports  to  reflect  composition 
of  student  body. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Magnetic  tape. 

Retrievability: 

Sequenced  by  SSN. 

Safeguards: 

File  information  available  only  to  trained  and  authorized  Industrial 
College  personnel. 

Retention  and  disposal: 

Records  are  permanent.  Records  are  retained  in  active  portion  of 
file  during  student’s  enrollment  in  course,  at  which  time  records  are 
retired  to  historic  portion  of  file. 

System  manageKs)  and  address: 

Head  of  the  Department  of  Nonresident  Instruction,  Industrial 
College  of  the  Armed  Forces,  Ft  McNair,  Washington,  DC  20319. 

Notification  procedure: 

Information  may  be  obtained  from: 

Head,  Department  of  Nonresident  Instruction 
Industrial  College  of  the  Armed  Forces 
Ft  McNair 

Washington,  DC  20319 
Telephone:  Area  Code  202/693-8672 

Record  access  procedures: 

Requests  from  enrollees  should  be  addressed  to  the  above  address. 


Written  requests  for  information  should  contain  full  name  of  the 
requester,  current,  SSN  and  date  of  enrollment  and/or  graduation. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents  , 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21. 

Record  source  categories: 

'Application  for  enrollment  from  individual,  and  related  documents. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1014.08aDAAG 

System  name: 

1014.08  General  Educational  Development  (GED)  Individual 
Record. 

System  location: 

Army  installations  having  a  troop  strength  of  750  or  more  will 
maintain  at  least  one  Army  l^ucation  Center  or  subcenter  where  the 
GED  individual  records  are  stored. 

Small  posts,  isolated  units,  and  off-post  activities  will  be  satellited 
for  education^  services  upon  the  nearest  installation  having  an  Army 
Education  Center  where  the  forms  are  stored. 

Categories  of  individuals  covered  by  the  system: 

Each  service  member  who  participates  in  the  Army  GED  program 
will  have  his  progress  recorded  on  the  GED  Individual  Record. 

Categories  of  records  in  the  system: 

Department  of  the  Army  (DA)  Form  669  (GED  Individual 
Record)  is  the  major  record  of  counseling  and  educationid  progress 
of  the  individual’s  academic  and  vocational-technical  achievements. 

Aptitude  area  scores;  Military  Occimational  Specialty  ^OS) 
codes  and  titles;  transcripts;  certificates  from  civUian  academic  and 
vocational-technical  institution  government  agencies,  national  labor 
organizations;  and  other  pertinent  educational  and  counseling  infor¬ 
mation  will  be  entered  on  the  DA  Form  669. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  4302,  ’Enlisted  Members  of  Army  • 
Schools.' 

Pub.  L.  91-219;  Pub.  L.  92-540  -  Predischarge  Education  Program. 

The  Annual  Appropriations  Act  •  Tuition  ^^istance. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

This  record  is  designed  to  be  of  fimctional  value  to  the  Army  and 
the  individual  military  student  by  providing  information  for  effective 
career  counseling. 

Professionally  qualified,  full-time  Department  of  Army  civilian 
counselor  personnel  will  provide  academic,  military-related,  voca¬ 
tional-technical,  testing,  interpretive,  and  referral  services  to  each 
military  person  for  purposes  of  assisting  them  in  establishing  career 
objectives. 

This  information  will  be  recorded  on  the  DA  Form  669  for  future 
reference  to  be  used  by  the  individual  and  other  Army  counseling 
personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Stored  in  file  cabinets  within  the  Army  Education  Centers. 

Transferred  during  Permanent  Change  of  Station  (PCS)  moves  via 
the  Military  Personnel  Records  Jacket,  United  States  Army  (DA 
Form  201)  and  handled  only  by  authorize  personnel. 

Retrievability: 

Filed  alphabetically  by  last  name  of  individual. 

Safeguards: 

Army  Education  Centers  are  kept  locked  during  non-duty  hours. 
Records  maintained  in  areas  accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared  and  trained. 

Information  retained  on  the  DA  Form  669  may  not  be  released  to 
non-governmental  agencies  or  individuals  without  the  consent  of  the 
individual  concerned. 

Retention  and  disposal: 

Upon  discharge,  separation,  or  retirement,  this  record  will  be  given 
to  the  individual  during  final  counseling. 

The  DA  Form  669  will  be  destroyed  if  the  service  member  dies 
while  on  active  duty. 

System  manageris)  and  address: 

The  Adjutant  General,  Headquarters,  Department  of  the  Army, 
The  Pentagon,  Washington,  DC  20310. 
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Notification  procedure: 

Individuals  on  active  duty  should  contact  their  installation  Educa¬ 
tion  Services  Officer  (ESO)  or  Education  Counselor. 

Record  access  procedures: 

Active  duty  personnel  may  obtain  their  academic,  vocational-tech¬ 
nical,  test  results  and  counseling  information  recorded  on  the  DA 
Form  669  by  contacting  their  ESO. 

Individual  must  present  official  identification  card  prior  to  receipt 
of  DA  Form  669  from  the  ESO  or  DAC  counselor. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  the  records  and  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories: 

The  DA  Form  669  is  originated  at  the  Army  Education  Center  of 
the  individual  concerned. 

Transcripts,  grades,  test  results,  certificates  and  counseling  infor¬ 
mation  from;  service  schools;  servicing  military  personnel  offices; 
civilian  academic  and  vocational-technical  institutions;  proprietory 
institutions;  professional  testing  centers/associations;  accrediting  asso¬ 
ciations  (educational-national,  state  and  local);  foreign  academic  and 
vocationd-technical  schools/institutions;  national,  state  and  local 
trade/labor  unions/organizations;  government  agencies;  counseling 
information  from  DAC  personnel,  ESO,  Service  School  personnel, 
college/university  registrars  and  instructors. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

AlOU.OSbDAAG 

System  name: 

1014.08  GED  Reference  Papers/Participation  Education  Program 

System  location: 

Primary  System:  Army  Education  element  at  installations  having 
an  education  program.  Official  mailing  addresses  are  in  the  organiza¬ 
tional  directory  in  the  Appendix  to  these  system  notices.  Decentral¬ 
ized  Segments:  Separate  elements  within  the  commander’s  area  of 
responsibility. 

Categories  of  individuals  covered  by  the  system: 

Active  duty  military  personnel  who  have  participated  in  the  Gen¬ 
eral  Educational  Development  (GED)  Program. 

Categories  of  records  in  the  system: 

Listing  contains  name,  grade,  social  security  number  (SSN),  mili¬ 
tary  address,  GT  score,  education  level,  type  of  parti-  cipation,  date 
and  Education  Branch  activity  initiating  the  participation. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012,  ’Secretary  of  the  Army:  Powers  and 
Duties;  delegation  by.’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  the  Education  Branch  to  derive  data  for  Education  Serv¬ 
ices  reports  required  by  Army  Regulation  (AR)  621-5  and  to  derive 
management  data  on  program  effectiveness. 

Purpose  of  decentralized  system  is  to  inform  commanders  of  Edu¬ 
cation  Program  participation  by  members  of  their  units. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  paper  printouts  in  binders  or  paper  records  in  file  fold¬ 
ers. 

Retrievability: 

Piled  by  military  address,  type  of  participation  and  name  and  SSN 
of  participant. 

Individual  records  are  retrieved  by  use  of  name  or  SSN. 

Safeguards: 

Records  are  maintained  in  an  area  accessible  to  authorized  and 
trained  personnel  only.  They  are  maintained  in  locked  cabinets,  safes 
or  vaults  when  not  in  use. 

Retention  and  disposal: 

Records  are  destroyed  when  superseded,  obsolete  or  no  longer 
needed  for  reference. 

System  numagerts)  and  address: 

Education  Services  Officer  or  Education  Officer  at  installations 
having  an  Education  Program. 

Notification  procedure: 

Information  may  be  obtained  from  the  SYSMANAGER. 


Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  any  other 
personal  identifying  data  which  would  assist  in  determining  the  iden¬ 
tity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’CASE’  folder. 

Record  access  procedures: 

Written  requests  should  contain  the  name,  SSN,  date  of  parti¬ 
cipation,  military  address  at  time  of  participation  in  the  Education 
Program. 

Personal  visits  are  limited  to  the  Administrative  Office  of  the 
Education  Branch.  Individuals  should  be  able  to  provide  identifica¬ 
tion  and  give  some  verbal  verification  of  the  inujrma-  tion  in  file 
folder. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21. 

Record  source  categories: 

Data  are  derived  from  information  provided  by  service  member 
during  active  duty  and  from  educational  institutions  where  courses 
have  been  completed. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1014.08cDAAG 

System  name: 

1014.08  College  Transcript  Registry  System 

System  location: 

Primary  System:  American  College  Testing  Program  (ACT),  PO 
Box  168,  Iowa  City.  lA  52240. 

Decentralized  ^gments:  Education  Directorate,  The  Adjutant 
General  Center  (TAGCEN),  Forrestal  Building,  Washington,  DC 
20314;  Army  Education  Center,  Ft  Eustis,  VA  23604;  and  Army 
Education  Center,  Ft  Polk,  LA  71459. 

Categories  of  individuals  covered  by  the  system: 

All  military  personnel  assigned  or  attached  to  Fts  Eustis  and  Polk 
who  have  participated  in  the  Army  Continuing  Education  System 
and  who  have  attended  Army  service  schools. 

Categories  of  records  in  the  system: 

Records  include  Education  Services  Officer  File,  Course/Test  File, 
Soldier  File,  Confirmation  Rosters  •  Courses,  Confirmation  Rosters  - 
Tests,  separation  lists,  and  correspondence  or  documents  containing 
similar  or  related  information. 

The  Soldier  File  contains  the  following  information:  name,  social 
security  number  (SSN),  date  of  birth,  racial/ethnic  data  (optional), 
sex  (optional),  pay  grade,  unit  number,  primary  and  secondary  mili¬ 
tary  occupational  specialties,  and  record  of  each  course  or  test  the 
individual  has  taken  ~  in  the  form  of  course/test  number,  test  scores, 
and  education  services  officer  identification  code. 

Separation  lists  contain  home  addresses. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  of  the  system  is  to  provide  a  transcript,  properly  authenti¬ 
cated  and  endorsed  by  an  independent  agency  recognized  by  the 
academic  institutions,  to  the  individual  or  to  ac^emic  institutions,  or 
other  agencies  designated  by  the  affected  member  to  allow  advanced 
placement  of  the  individual  in  an  educational  program,  which  pre¬ 
cludes  a  retake  of  basic  college  courses;  for  verification  of  training 
and  experiences  recognized  by  the  civilian  labor  market;  and  to 
conduct  research. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage: 

Records  are  stored  on  computer  magnetic  tapes  and  drums  at  ACT 
and  TAGCEN. 

Paper  records  in  file  folders,  cards  in  card  files,  and  computer 
printouts  may  be  filed  at  any/all  locations  participating  in  the  system. 

Retrievability: 

Records  are  retrieved  by  SSN  and  name  or  by  one,  or  a  combina¬ 
tion  of,  data  elements  contained  in  the  system. 

Safeguards: 

At  ACT  the  physical  security  of  the  registry  data  is  guarded  in  a 
variety  of  ways.  Data  are  collected  and  distributed  via  first  class 
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mail.  The  data-collection  forms  are  retained  in  security  containers  for 
a  year  after  the  data  have  been  entered  into  the  system.  All  programs 
and  data  files  are  kept  in  a  secure  environment,  which  includes 
closed-circuit  video  monitoring,  the  use  of  identification  cards  and 
passes,  with  restricted  areas  (such  as  the  tape  library)  open  only  to 
certain  employees.  The  building  also  includes  fire  detection  and  sup¬ 
pression  equipment. 

At  other  locations  buildings  employ  security  guards.  Records  are 
maintained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Data-collection  forms  and  related  correspondence  are  destroyed  1 
year  after  data  are  transferred  to  the  register.  The  individual  record 
will  be  dropped  from  the  active  register  when  there  are  too  few 
event  segments  (records  of  courses/tests  taken)  for  an  individual  in 
any  given  quarter  or  the  individual  is  separated  from  the  Army.  No 
data  for  persons  with  too  few  event  segments  will  be  Data  on 
separated  individuals  will  be  stored  on  an  inactive  register,  retained 
at  ACT  for  3  years,  transferred  to  TAGCEN,  held  for  10  years  and 
destroyed.  (This  retention  period  is  subject  to  approval  by  the  Na¬ 
tional  Archives  and  Records  Service.) 

System  manager(s)  and  address: 

The  Adjutant  General,  Headquarters,  Department  of  the  Army 
(HQDA),  The  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQDA  (DAAG-ED) 

Forrestal  Building 

Washington,  DC  20314 

Telephone:  Area  Code  202/693-7748 

Record  access  procedures: 

Transcript  revests  from  individuals  should  be  addressed  to  Educa¬ 
tion  Services  Officer  at  Ft  Eustis  or  Ft  Polk,  as  applicable. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  current  address,  and  telephone  number. 

Visits  are  permitted  to  the  Education  Directorate,  TAGCEN 
(DAAG-ED),  Forrestal  Building,  Washington,  DC  20314  and  at  the 
Army  Education  Centers  at  posts  where  data  are  maintained. 

For  personal  visits,  the  individual  should  be  able  to  give  sufficient 
identification,  i.e.,  military  identification  card,  driver’s  license,  and 
give  some  verbal  information  that  could  be  verified  with  his/her 
records. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contests 
and  appealing  initial  determinations  by  the  individual  concerned  may 
be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Completed  forms  from  individuals,  forms  from  Education  Services 
Officers  at  Fts  Eustis  and  Polk  which  include:  Department  of  the 
Army  (DA)  Form  4S40,  Apprenticeship  Application;  DA  Form 
1821,  Army  Continuing  Question  System;  DA  Form  669,  Educa¬ 
tional  Development  Record;  DA  Form  2171,  Request  for  Tuition 
Assistance;  and  VA  Form  22-1990,  Request  for  Educational  Assist¬ 
ance;  Unit^  States  Army  MiUtary  Personnel  Center  (MILPERCEN) 
Officer  Master  Files  (OMF)  and  Enlisted  Master  Files  (EMF). 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

A1014.10aDAAG 

System  name: 

1014.10  Army  Apprenticeship  Program  Participation  Files 

System  location: 

Primary  System:  Education  E>irectorate,  The  Adjutant  General 
Center,  Forrestal  Building,  Room  SA109,  Washington,  DC  20314. 

Decentralized  Segments:  Servicing  Army  Education  Centers  at 
posts,  camps,  and  stations.  Army-wide. 

Categories  of  individuals  covered  by  the  system: 

Any  soldier  who  applies  for  enrollment  in  an  Army  Apprentice¬ 
ship  Program  registered  by  the  Bureau  of  Apprenticeship  and  Train¬ 
ing,  Department  of  Labor. 

Categories  of  records  in  the  system: 

File  contains  following  information  on  Army  Apprenticeship  Pro¬ 
gram  participwts:  (1)  name,  (2)  social  security  number  (SSI^,  (3) 
^ucation  services  officer  iden^cation  code,  (4)  Dictionary  of  O^u- 
pational  Titles  Code,  (S)  milita^  occupation^  specialty  code,  (6) 
apprenticeship  program  registration  number,  (7)  home  of  record,  (8) 
participant  progress  data,  (9)  birth  date,  (10)  educational  data,  (11) 


veterans  status,  (12)  racial/ethnic  data,  (13)  sex,  and  (14)  correspond¬ 
ence  and  documents  containing  similar  or  relat^  information. 

Authority  for  maintenance  of  the  system: 

Tide  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  of  system  is  to  maintain  participation/management  data  on 
participants  in  the  Army  Apprenticeship  Program.  Data  are  reported 
to  I^partment  of  Labor  periodically,  and  are  used  by  that  organiza¬ 
tion  as  the  basis  for  registering  applicants  with  that  agency  and 
issuance  of  journeyman  certificates  upon  completion  of  period  of 
apprenticeship. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders,  card  files,  computer  magnetic  tapes, 
and  computer  paper  printouts. 

Retrievability: 

Information  is  accessed  by  SSN. 

Safeguards: 

Buildings  employ  security  guards.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel  who  are  properly  screened, 
cleared,  and  trained. 

Retention  and  disposal: 

Records  are  destroyed  5  years  after  the  individual's  termination/ 
completion  of  apprenticeship  training.  (Tliis  retention  period  is  sub¬ 
ject  to  approval  by  the  National  ^chives  and  Records  Service.) 

System  manager(s)  and  address: 

The  Adjutant  General,  Headquarters,  Department  of  the  Army, 
The  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters,  Department  of  the  Army  (DAAG-ED) 

Room  5A109 
Forrestal  Building 
Washington,  DC  20314 
Telephone:  Area  Code  202/693-7748 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Headquarters, 
Department  of  the  Army  (DAAG-ED),  Room  SA109,  Forrestal 
Building,  Washington,  DC  20314. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  current  address,  and  telephone  number.  Visits 
are  permitted  at  the  Education  Directorate,  The  Adjutant  General 
Center  (DAAG-EDX  Room  SA109,  Forrestal  Building,  Washington, 
DC  20314,  and  at  Army  education  centers  at  posts,  camps,  and 
stations  where  data  are  maintained. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification;  i.e.,  driver’s  license  or  some  other  accept¬ 
able  identification  card,  and  give  some  verbal  information  which  can 
be  verified  from  his  file. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  32  CFR  Part 
SOS  (Army  Regulation  340-21). 

Record  source  categories: 

Apprenticeship  application  and  periodic  progress  reports  submitted 
by  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

AlOlS.OlaDAAG 

System  name: 

lOlS.Ol  Dependent  Children  School  Program  Files 

System  location: 

Active  students:  Army-operated  overseas  dependents  schools  locat¬ 
ed  in  oversea  areas  or  in  the  United  States  (US)  at  the  following 
locations:  Ft  Benning,  GA;  Ft  Bragg,  NC;  Ft  Campbell,  KY;  Ft 
Jackson,  SC;  Ft  Knox,  KY;  Ft  McClellan,  AL;  Ft  Rucker,  AL;  Ft 
Stewart,  GA;  US  Military  Academy,  West  Point,  NY. 

Former  students:  Washington  National  Records  Center  (WNRC), 
Washington,  DC  20409. 

Categories  of  individuals  covered  by  the  system: 

Students  in  the  Army-operated  dependents  schools  located  in  over¬ 
sea  areas  or  in  the  US  at  installations  cited  above. 
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Categories  of  records  in  the  system: 

Enrollment  flies.  Documents  relating  to  the  admission,  registration, 
and  departure  of  dependent  school  students.  Included  are  pupil  en¬ 
rollment  applications,  course  preferences,  admission  cards,  drop 
cards,  and  similar  or  related  documents. 

Daily  attendance  register  flies.  Documents  reflecting  the  daily  at¬ 
tendance  of  pupils  at  dependent  schools.  Included  are  forms,  prin¬ 
touts,  bound  registers,  and  similar  or  related  documents. 

Elementary  school  academic  record  flies.  Documents  reflecting  the 
standardized  achievement,  mental  ability,  yearly  grade  average,  at¬ 
tendance  of  each  student,  and  the  teachers’  comments.  Included  are 
forms,  notes,  and  similar  or  related  documents. 

Elementary  school  report  card  flies.  Documents  reflecting  grades, 
personality  traits,  and  promotion  or  failure.  Included  are  report  cards 
and  similar  or  related  documents. 

Elementary  school  teacher  class  register  flies.  Documents  reflect¬ 
ing  daily,  weekly,  semester,  or  annual  scholastic  grades  and  averages, 
at^nce  and  tardiness  data. 

Elementary  school  student  flies.  Documents  pertaining  to  individu¬ 
al  elementary  school  students.  Included  in  each  folder  are  reading 
records  and  health  records;  intelligence  quotient,  achievement,  apti¬ 
tude,  and  similar  test  results;  notes  related  to  pupil’s  progress  and 
characteristics;  and  similar  matters  used  by  counselors  and  successor 
teachers. 

Secondary  school  absentee  flies.  Documents  reflecting  absence  of 
students.  Included  are  homeroom  teachers’  registers,  secondary 
school  daily  attendance  records  of  absentees  reported  by  teachers, 
tardy  slips  for  admission  of  students  to  classroom,  transfer  slips  noti¬ 
fying  teachere  of  new  class  or  homeroom  assignment,  notices  of 
change  by  school  principal  to  teacher  upon  change  of  classroom, 
student  applications  for  permission  to  be  absent,  student  pass  slips, 
and  similar  or  related  documents. 

Secondary  school  academic  record  flies  (high  school  transcript). 
Documents  reflecting  student  grades,  and  credits  earned.  Included 
are  forms,  notes,  and  similar  or  related  documents. 

Secondary  school  report  card  flies.  Documents  reflecting  scholas¬ 
tic  grades,  personality  traits,  and  promotion  or  failure.  Included  are 
report  cards  and  related  documents. 

Secondary  school  teacher  class  register  flies.  Documents  reflecting 
daily,  weekly,  semester,  or  annual  scholastic  marks  and  averages, 
absence  and  tardiness  and  withdrawal  data.  Included  are  class  regis¬ 
ters  and  similar  or  related  documents. 

Secondary  school  class  reporting  flies.  Documents  reflecting  teach¬ 
er  reports  to  principals  and  used  as  source  documents  for  preparing 
secondary  school  academic  record  cards.  Included  are  forms,  corre¬ 
spondence,  and  similar  or  related  documents. 

Credit  transfer  certificate  flies.  Documents  reflecting  secondary 
school  scholastic  credits  earned.  Included  are  certificates  and  similar 
or  related  documents. 

Secondary  school  student  files.  Documents  pertaining  to  individual 
secondary  school  students.  Included  in  each  folder  are  student  health 
records,  absence  reports,  and  correspondence  with  parents/guardains 
pertaining  to  absence;  records  of  achievement  and  aptitude  tests; 
notes  concerning  participation  in  extracurricular  activities,  hobbies, 
and  other  special  interests  or  activities  of  the  student;  and  miscella¬ 
neous  memoranda  used  by  student  counselors. 

Authority  for  maintenance  of  the  system: 

Title  20  U.S.C.,  Chapter  25,  Army-operated  dependents  schools 
located  in  oversea  areas. 

Title  20  U.S.C.,  Sections  236.451,  242.245,  Army-operated  depend¬ 
ents  schools  located  in  the  United  States;  and  Pub.  L.  93-380. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Dependent  children  school  program  files  (general):  Records  of 
students  attending  the  Army-operated  dependents  schools  located  in 
oversea  areas  are  used  by  school  officials,  including  teachers,  to 
determine  the  eligibility  of  children  to  attend  these  schools;  to  sched¬ 
ule  children  for  transportation,  to  record  daily  and/or  class  attend¬ 
ance  of  students,  and  date  of  withdrawal.  Records  of  students  attend¬ 
ing  the  Army-operated  dependents  schools  located  in  the  US  at 
installations  cited  above  are  used  by  school  officials,  including  teach¬ 
ers,  and  authorized  representatives  of  the  Secretary  of  Health,  Edu¬ 
cation  and  Welfare,  to  determine  eligibility  of  children  to  attend 
these  schools,  to  determine  transportation  requirements,  to  record 
daily  and/or  class  attendance  of  students,  and  date  of  withdrawal. 
Documents  of  students  attending  the  Army-operated  dependents 
schools  located  in  the  US  are  us^  also  by  officials  of  Federal  and 
State  agencies  in  connection  with  a  student’s  application  for  or  re¬ 
ceipt  of,  financial  aid  in  connection  with  an  audit  and  evaluation  of 
Federally  supported  education  programs,  or  in  connection  with  the 
enforcement  of  the  Federal  legal  requirements  Which  relate  to  such 


programs;  or  by  authorized  representatives  of  the  Comptroller  Gen¬ 
eral  of  the  US,  the  Secretary  of  Health,  Education  and  Welfare,  or 
the  Secretary  of  the  Army,  as  authorize  by  Public  Law  93-380  to 
insure  compliance  with  Part  99  of  Title  45  of  the  Code  of  Federal 
Regulations  which  provides  for  the  privacy  rights  of  parents/guard¬ 
ians  and  students  regarding  access  to  students’  school  records. 

Dependent  children  school  program  files  (elementary):  Used  by 
school  officials,  including  teachers,  in  the  current  and/or  gaining 
school  to  develop  and  provide  an  educational  program  for  elemen¬ 
tary  students  by  school  personnel  cited  above.  Documents  are  used 
in  the  following  manner:  To  record  teacher  or  standardized  test  data; 
to  record  attendance,  absences,  and/or  tardiness  of  each  student;  to 
record  recommendations  for  promotion  or  retention  including  teach¬ 
er  comments;  to  record  daily,  weekly,  semester  or  annual  grades;  to 
develop  and  maintain  reading  records,  health  records,  including 
school  related  medical  needs;  to  record  notes  related  to  the  individu¬ 
al  pupil’s  progress  and  learning  characteristics  useful  to  professional 
school  personnel  in  counseling  the  student  and  in  the  determination 
of  his/her  proper  placement. 

Dependent  children  school  program  flies  (secondary): 
school  officials,  including  teachers,  in  the  current  and/or  gaining 
school  to  develop  and  provide  an  educational  program  for  secondary 
students.  Documents  are  used  by  school  personnel  cited  above  in  the 
following  manner:  To  record  teacher  and/or  standardized  test  data; 
to  record  attendance,  absences,  and/or  tardiness  of  each  student;  to 
form  the  basis  for  a  decision  on  a  student  request  for  permission  to  be 
absent  from  a  class  or  classes;  to  determine  proper  class  or  grade 
placement  or  graduation;  to  determine  scholastic  grades  and/or  grade 
point  averages;  to  form  the  basis  for  school  recommendations  for 
student  flnanci^  aid  for  post  secondary  education;  to  form  the  basis 
for  preparing  the  secondary  school  transcript;  to  determine  second¬ 
ary  school  academic  credits  earned;  to  determine  school  related 
medical  needs  of  a  student;  to  determine,  from  correspondence  from 
parents/guardians  or  medical  authorities,  the  need  for  special  atten¬ 
tion  in  school  activities;  to  note  special  interest  or  hobbies  of  the 
student. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability:  ' 

Elementary  school  academic  record  and  secondary  school  aca¬ 
demic  record  (high  school  transcript)  filed  alphabetically  by  school, 
by  school  year,  and  last  name  of  student. 

Elementary  school  teacher  class  register  file  and  secondary  school 
teacher  class  register  file  are  filed  by  school,  school  year,  and  by  last 
name  of  teacher. 

Remaining  dependent  school  student  flies  are  filed  by  school, 
school  year,  and  last  name  of  student. 

Safeguards: 

Records  maintained  in  flies  accessible  only  to  authorized  personnel. 

Retention  and  disposal: 

Enrollment  files:  Maintained  at  the  respective  school  for  1  year 
after  graduation,  withdrawal,  transfer,  or  death  of  the  student,  then 
destroyed. 

Daily  attendance  register  flies:  Destroyed  after  reviewing  attend¬ 
ance  registers  for  the  next  school  year. 

Elementary  school  academic  record  files:  When  a  student  transfers 
to  another  school,  this  file  is  forwarded  by  mail  to  the  parent/ 
guardian  or  official  of  the  receiving  school  on  request;  or  destroyed 
at  the  school  5  years  after  graduation,  death,  or  withdrawal  of  the 
student. 

Elementary  school  report  card  flies:  Released  to  parents/guardians 
or  student  at  the  end  of  the  school  year,  or  on  transfer  of  student. 

Elementary  school  teacher  class  register  flies.  Destroyed  at  the 
school  concerned  after  5  years. 

Elementary  school  student  files:  When  a  student  transfers  to  an¬ 
other  school,  the  reading  record  and  health  record  are  released  to  the 
parents/guardians  or  student  for  hand  carrying  to  the  receiving 
school.  Remaining  documents  pertaining  to  the  students  are  forward¬ 
ed  by  mail  to  the  official  of  the  receiving  school  or  the  parent/ 
guardian  on  request;  if  not  requested,  documents  are  destroyed  at  the 
school  concerned  1  year  after  graduation,  death,  or  withdrawal  of 
the  student. 

Secondary  school  absentee  files:  Destroyed  at  the  school  after  1 
year. 

Secondary  school  academic  record  files  (high  school  transcript): 
Destroyed  after  70  years.  When  a  student  transfers  to  another  De¬ 
partment  of  Defense  (DOD)  school,  this  file  (transcript)  is  forwarded 
by  mail  to  officials  of  the  receiving  school  on  request.  When  a 


73976 


Federal  Register  /  Vol.  44,  No.  243  /  Monday,  December  17,  1979  /  Notices 


student  transfers  to  a  non-DOD  school,  a  copy  of  the  transcript  is 
forwarded  to  the  receiving  school  on  request  Files  not  forwarded 
are  retained  at  the  school  concerned  for  5  years  and  then  retired  to 
the  WNRC,  Washington,  20409. 

Secondary  school  report  card  files:  Released  to  parents/guardians 
or  student  at  the  end  of  the  school  year,  or  on  transfer  of  student 

Secondary  school  teacher  class  register  files:  Retained  at  the 
school  conconed  for  S  years  and  then  datroyed. 

Secondary  school  cl^  reporting  files:  Destroyed  at  the  school 
after  1  year. 

Credit  transfer  certificate  files:  Destroyed  at  the  school  after  1 
year. 

Secondary  school  student  files:  Retained  at  the  school  concerned 
for  2  years  after  graduation,  death,  or  withdrawal  of  the  student. 
Note:  When  a  student  transfers  to  another  school,  the  rea^g  record 
and  health  record  are  released  to  the  parents/guardians  or  student  for 
hand  carrying  to  the  receiving  school.  Remaining  documents  pertain¬ 
ing  to  the  student  are  forwarded  by  mail  to  the  official  of  the 
receiving  school  or  the  parent/guardian  on  request. 

System  manager(s)  and  address: 

The  Adjutant  General,  Headquarters,  Department  of  the  Army, 
The  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from  officials  of  the  school  con¬ 
cerned  or  from  the  WT^IRC,  as  appropriate. 

Record  access  procedures: 

Written  requests  for  information  on  the  records  system  and  for 
instructions  concerning  personal  visits  may  be  forward^  to  the  prin¬ 
cipal  of  the  Army-operated  oversea  dependents  school,  the  superin¬ 
tendent  of  Army-operated  dependents  school  located  in  the  US  at 
installations  cited  above,  or  from  the  WNRC.  Written  requests 
should  contain  the  following  information:  current  name,  and,  if  dif¬ 
ferent,  the  name  used  during  the  period  inquirer  was  a  student;  date 
of  birth;  names  of  schools,  locations,  and  dates  of  attendance. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  mm  the 
SYSMANAGER. 

Record  source  categories: 

Application  for  enrollment  and  related  forms  from  the  student  or 
student’s  parents/guardians;  teachers’  comments,  correspondence  or 
documents  from  medical  authorities;  correspondence  from  parents/ 
guardians;  written  requests  from  parents/guardians,  students,  or  au¬ 
thorized  officials  to  inspect  the  student’s  file  and  determinations 
thereto;  determinations  by  school  officials  concerning  the  student’s 
need  for  a  particular  course  or  educational  program;  recommenda¬ 
tions  for  awards,  commendations  or  adverse  notifications  and  deci¬ 
sions;  notification  concerning  suspensions,  expulsions,  or  dismissal; 
parent/guardian  or  student  requests  for  permission  to  be  tardy  or 
absent;  parent’s/guardian’s  permission  for  student’s  participation  in 
class  field  trips,  other  school  related  trips,  athletic  activities,  or  voca¬ 
tional  training  outside  of  the  school. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1015.06DAAG 

System  name: 

I01S.06  School  Employee  File 

System  location: 

During  employment  and  for  30  days  thereafter:  individual  employ¬ 
ee  files  are  maintained  at  the  Army-operated  dependents  schools  in 
the  United  States  (US)  located  at  Fort  (Ft)  Benmng,  GA;  Ft  Bragg, 
NC;  Ft  Campbell,  KY;  Ft  Jackson,  SQ  Ft  Knox,  KY;  Ft  Mcaellan, 
AL;  Ft  Rucker,  AL;  Ft  Stewart,  GA;  and  at  the  US  Military  Acade¬ 
my,  West  Point,  NY.  Individual  records  are  retired  to  the  National 
Personnel  Records  Center  30  days  after  termination  of  employment. 

Categories  of  individnals  covered  by  tte  system: 

Employees  of  the  Army'Operated  depradents  schools  located  at 
installations  cited  above.  T^iis  includes  individual  records  of  teaching, 
administrative,  and  support  personnel. 

Categories  of  records  in  the  system: 

DcKuments  pertaining  to  depradent  school  civilian  employees  at 
locations  mted  above.  Included  in  each  folder  are  copies  (tf  employ¬ 
ment  applications,  personnel  action  forms,  copies  of  contracts  or 
excerpts  therefrom  which  describe  the  services  to  be  performed,  the 
time  periods  involv^  the  amount  of  pay,  location  of  employment, 
appointment  affidavits,  statements  of  service,  group  life  and  accident 
insurance  election,  survivor  benefit  elections,  change  of  name  re¬ 


quest,  educational  transcripts,  position  assignment  notices,  promo¬ 
tion/reduction  recommendations  with  a pprovals/decli nations,  super¬ 
visor  evaluations,  annual,  sick  and/or  teacher  leave  recor^  miscella¬ 
neous  correspondence,  documents,  and  records  concerning  depend¬ 
ents,  military  and  other  Federal  service  including  service  in  other 
Federally  funded  dependents  schools,  letters  of  recommendations, 
commendations,  reprimands,  counseling  sessions,  and  conference  rec¬ 
ords. 

Aathority  for  maintenance  of  the  system: 

Public  Law  81-874,  Section  6. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

E>ocuments  are  used  to  maintain,  collect,  and  use  information  with 
respect  to  the  administration  of  the  individual’s  Federal  service;  to 
document  actions  which  are  attributable  to  the  individual’s  Federal 
employment  and  status;  to  administer  pay  and  other  employment 
policies  and  regulations  as  required  by  Public  Law  81-874,  the  United 
States  Commissioner  of  Education,  and/or  respective  State  Depart¬ 
ments  of  Education.  Use  is  also  made  of  these,  files  by  authorized 
represenutives  of  the  Secretary  of  the  Department  of  H^th,  Educa¬ 
tion  and  Welfare  to  verify  that  pay  and  employment  practices  in  the 
Army-oi^rated  dependents  schools  are  compmble  to  th<»e  of  the 
school  districts  in  the  State  used  for  comparability  purposes;  verifica¬ 
tion,  for  salary  and  retirement  purposes,  of  Federal  employment  for 
personnel  subsequently  employed  by  public.  Federal,  or  private 
school  systems. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee. 

Safeguards: 

Records  are  maintained  in  the  schools  in  files  accessible  only  to 
authorized  ;  ersonnel  that  are  properly  screened,  cleared,  and  trained. 
Records  are  maintained  in  the  Natio^  Personnel  Records  Center  in 
areas  that  are  properly  controlled  by  authorized  personnel. 

Retention  and  disposal: 

Records  are  permanent.  They  are  retained  at  the  dependents 
schools  located  at  installations  cited  above  until  30  days  after  termi¬ 
nation  of  service  and  subsequently  retired  to  the  National  Personnel 
Records  Center. 

System  managerfs)  and  address: 

The  Adjutant  General,  Headquarters,  Department  of  the  Army, 
The  Pentagon,  Washington  DC,  20310. 

Notification  procedure: 

Information  may  be  obtained  from  the  Superintendent  of  Schools 
at  the  installations  listed  above.  If  inquiry  is  made  30  days  after 
termination  of  employment,  inquiry  should  be  made  to  the  National 
Personnel  Records  Crater.  Wnttra  requests  should  contain  the  fol¬ 
lowing  information;  current  name,  and  if  different,  the  name  used 
during  the  period  of  Federal  employment  at  the  school  concerned, 
date  of  birth,  names  of  schools,  locations,  and  dates  of  employment. 

Record  access  procedures: 

Written  requests  for  information  concerning  individual  records  or 
for  instructions  concerning  personal  visits  may  be  forwarded  to  the 
superintendent  of  schools  at  the  dependent  school  concerned  or,  if 
made  30  days  after  termination  of  employment,  to  the  National  Per¬ 
sonnel  Records  Center  (civilian),  1 1 1  Winnebago  St.,  St.  Louis,  MO 
63118.  Written  requests  should  contain' the  following  information; 
current  name,  and  if  different,  the  name  used  during  the  period  of 
Federal  employment  at  the  school  concerned,  date  of  birth,  names  of 
schools,  locations,  and  dates  of  employment. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Application  rad  related  forms  from  the  individual  requesting 
access,  notification  of  personal  security  clearance  from  the  Defense 
Investigative  Service,  appointment  affidavits,  copies  of  contracts  or 
excerpte  therefrom,  pei^nnel  action  forms,  survivor  benefit  forms, 
education  transcripts,  position  assignment  notices,  promotion/reduc¬ 
tion  recommendations  with  iqiprovals/declinations,  annual,  sick,  rad/ 
or  teacher  leave  records,  miscellaneous  correspondence,  documents, 
and  records  concerning  prior  Federal  and  non-Federal  service  pro- 
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vided  by  the  employee  or  other  Federal  or  non-Federal  agencies  or 
ofTices. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  S  USC  SS2a  (j)  or  (k)>  as 
applicable.  For  additional  information,  contact  the  SYSMANAGER. 

A1019.03FORSCOM 

System  name:  '  * 

1019.03  US  Army  Marksmanship  Unit  Data  System  (AMUDS) 

System  location: 

Primary  System:  Office  Deputy  Chief  of  Staff  for  Operations 
(ODCSOPS-TAT),  Headquarters,  United  Stated  Army  Forces  Com¬ 
mand  (FORSCOM),  Ft.  McPherson,  GA  30330. 

Decentralized  Segments:  Headquarters,  United  States  (US)  Army 
Marksmanship  Unit,  Ft.  Benning,  GA  3190S  and  US  Army  Marks¬ 
manship  Training  Units  at  the  following  locations:  Ft.  Meade,  MD 
20755;  Ft.  Riley,  KS  66442;  and  Ft.  Ord,  CA  93941, 

Categories  of  individuals  covered  by  the  system: 

All  US  Army  active  duty  personnel  who  compete  in  FORSCOM 
regional  or  US  Army  Shooting  Championships,  Interservice  Shoot¬ 
ing  Championships  or  National  Rifle  Association  (NRA)  National 
Shooting  Championships. 

Categories  of  records  in  the  system: 

File  contains  name,  social  security  number  (SSN),  information  con¬ 
cerning  shooting  classifications,  levels  of  participation  in  competition, 
scores  fired  in  such  competitions,  primary  military  occupational  spe¬ 
cialty  (PMOS),  estimated  termination  of  service  (ETS),  date  of  esti¬ 
mated  return  from  overseas  (DEROS)  or  date  of  return  from  over¬ 
seas  (DROS),  last  unit  address,  phone  numbers,  and  assignment  pref¬ 
erences. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012;  US  Army  Forces  Command  (FORS- 
COM)/US  Army  Training  and  Doctrine  Command  (TRADOC)  Sup¬ 
plement  1  to  Army  Regulation  (AR)  350-6,  *Army-wide  Small  Arms 
Competitive  Marksmanship.’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses^ 

To  monitor  the  competition  status  of  marksmanship  qualified  per¬ 
sonnel  throughout  the  Army  and  coordinate  the  assignment  of  quali¬ 
fied  officers  and  noncommissioned  officers  to  FORSCOM  Marks¬ 
manship  Units. 

To  facilitate  ranking  by  demonstrated  competitive  shooting  ability, 
locating  (if  not  competing  in  all  Army  Championships),  and  attach¬ 
ment,  if  appropriate,  to  the  US  Army  Marksmanship  Unit  for  support 
of  the  Nationd  Trophy  Group  in  the  National  Matches  or  for  sup¬ 
port  in  the  US  Army  efforts  to  place  individuals  on  US  International 
Teams. 

To  assist  installation  commanders  in  identifying  qualified  personnel 
within  their  commands  to  conduct  marksmanship  programs. 

To  verify  competitive  marksmanship  qualifications  of  any  individu¬ 
al  for  Army  Marksmanship  Unit  managers  on  whose  area  of  responsi¬ 
bility  that  individual’s  qualification  would  have  an  impact. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  stored  on  computer  magnetic  tapes  and  disks  at  ODC- 
SOPS-TAT. 

Paper  records  in  file  folders  may  be  filed  at  any  of  the  locations 
participating  in  the  system. 

Retrievability: 

Alphabetically  by  last  name  of  individual  and  by  SSN. 

Safeguards: 

At  ODCSOPS-TAT,  Headquarters,  FORSCOM,  the  computer 
software  is  secured  in  a  combination  locked  area  restricted  to  author¬ 
ized  personnel.  Access  is  limited  to  personnel  actually  involved  in 
daily  computer  operations.  Visitors  are  registered  and  escorted  while 
in  the  area.  Paper  records  maintained  elsewhere  are  maintained  in 
locked  file  cabinets  accessible  only  to  US  Army  Marksmanship  Unit 
coaches  and  managers  of  FORSCOM  Markmanship  Unit  teams. 
Buildings  are  locked  during  non-duty  hours  with  a  charge  of  quarters 
in  attendance. 

Retention  and  disposal: 

ODCSOPS-TAT,  Headquarters,  FORSCOM:  Paper  records  con¬ 
taining  the  individual  data  and  competitive  marksmanship  results  are 
destroyed  upon  transposition  of  information  to  computer  tapes  and 
disks.  Information  pertaining  to  an  individual  is  automatically  purged 


from  the  computer  file  4  years  after  the  last  competition  entry. 
Identifying  and  locating  information  is  updated  annually. 

US  Army  Marksmanship  Units:  Computer  printouts  are  destroyed 
upon  receipt  of  updated  ones. 

(This  retention  period  is  subject  to  approval  by  the  National  Ar¬ 
chives  and  Records  Service.) 

System  manageKs)  and  address: 

Deputy  Chief  of  Staff  for  Operations  (ODCSOPS-TAT),  Head¬ 
quarters,  US  Army  Forces  Command,  Ft.  McPherson,  GA  30330; 
Commander,  US  Army  Marksmanship  Unit,  Ft.  Benning,  GA  31905. 

Notification  procedure: 

Information  may  be  obtained  from: 

Commander 

US  Army  Forces  Command 
ATTN:  AFOP-TAT 
Ft.  McPherson,  GA  30330 
Telephone:  Area  Code  404/752-3908 
or 

Commander 

US  Army  Marksmanship  Unit 
ATTN:  S-3 

Ft.  Benning,  GA  31905 
Telephone:  Area  Code  404/545-7174 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commander, 
FORSCOM,  ATTN:  AFOP-TAT,  Ft.  McPherson,  GA  30330  or  to: 
Commander,  US  Army  Marksmanship  Unit,  ATTN:  S-3,  Ft.  Ben¬ 
ning,  GA  31905. 

Written  requests  for  information  should  contain  the  full  name  and 
SSN  of  the  individual,  current  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  e.g..  Armed  Forces  Identification  Card, 
driver’s  license,  etc. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  by  the  individual  concerned  are 
contained  in  Army  Regulation  340-21  (32  CFR  Part  505). 

Record  source  categories: 

Locally  designed  forms  completed  by  individuals  on  whom  data  is 
recorded  and  official  match  bulletins. 

Systems  exempted  from  certain  provisions  of  the  act: 

None.  ' 

A1101.07aDAMO 

System  name: 

1101.07  Telephone  Directories 

System  location: 

Maintained  by  any  distinct,  independent  Army  telephone  system  at 
organizations  listed  in  the  Department  of  Defense  Directory  in  the 
Appendix  to  the  Department  of  the  Army  system  notices. 

Categories  of  individuals  covered  by  the  system: 

Military  personnel  and  civilian  employees  and  in  some  instances 
their  dependents. 

Categories  of  records  in  the  system: 

Listing  contains  individual’s  name,  home  address  and  telephone 
number,  duty  address  and  telephone  number. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Provide  users  and  operators  with  telephone  numbers  for  each 
assigned  military  or  civilian  employee. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Books  or  booklets. 

Retrievability: 

Filed  alphabetically  by  last  name. 

Safeguards: 

When  the  individual  has  given  prior  consent  for  release,  data  such 
as  quarters  telephone  numbers  are  available  to  the  general  public. 

When  consent  is  not  given  the  information  is  not  listed. 

Retention  and  disposal: 

Individual  telephone  directories  are  periodically  updated ‘and  old 
editions  destroyed. 
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System  maiuigeKs)  and  address: 

Commanders/supervisor  of  organization  maintaining  telephone  di-- 
rectory. 

Notification  procedure: 

Information  may  be  obtained  by  inspection  of  publicly  available 
telephone  directories.  Information  may  also  be  obtained  from  tele¬ 
phone  operators  and  the  SYSMANAGER. 

Record  access  procedures: 

Available  to  the  public. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  may  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories: 

Information  is  obtained  directly  from  the  individual  concerned. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1101.08aUSACC 

System  name: 

1 101.08  Operation  of  Private  Radio  Station/Citizen  Band  Radio 

System  location: 

Office  of  the  Director  of  Telecommunications,  Continental  United 
Sutes  (US)  and  Oversea  Commander,  State  Adjutant  General,  Army 
Reserve  Center  and  Reserve  Officers  Training  Corps  (ROTC)  In¬ 
structor  Groups. 

Categories  of  individuals  covered  by  the  system: 

Military  and  civilian  personnel  maintaining  and  operating  a  private 
radio  station  and/or  citizen  band  radio  on  a  military  instdlation  or 
other  real  estate  under  the  direct  control  of  the  Department  of  the 
Army.  This  includes  US  Army  Reserve  Centers,  ROTC  Instructor 
Groups  and  National  Guard  Armories. 

Categories  of  records  in  the  system: 

File  contains  name  of  individual,  type  of  equipment,  location,  tele¬ 
phone  number,  Federal  Communications  Commission  (FCC)  call 
sign,  frequencies,  and  type  of  operation. 

Authority  for  maintenance  of  the  system: 

Chapter  652  48  Statute  1064. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  used  to  insure  that  frequencies  in  use  are  properly 
allocated  to  users;  to  determine  if  radio  nequencies  in  use  will  inter¬ 
fere  with  any  other  frequency  devices  in  the  area.  May  also  be  used 
in  emergencies  to  determine  if  the  equipment  may  be  used  for  emer¬ 
gency  communications. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

By  authorization  number  and/or  name. 

Safeguards: 

Files  are  maintained  in  building  with  access  by  authorized  person¬ 
nel  only. 

Retention  and  disposal: 

Files  are  destroyed  on  notification  that  operation  of  a  private  radio 
station  and/or  citizen  band  radio  has  been  discontinued. 

System  manageKs)  and  address: 

Commanding  General,  US  Army  Communications  Command,  Ft 
Huachuca,  AZ  85613. 

Notification  procedure: 

Information  may  be  obtained  from: 

Director  of  Telecommunications,  Active  Army  installations  or 
oversea  commander  for  Department  of  the  Army  personnel. 
State  Adjutant  General  for  National  Guard  personnel. 
Commander  of  the  Reserve  Training  Center  or  Professor  of 
Military  Science  (PMS)  of  ROTC  unit  for  personnel  assigned. 

Record  access  procedures: 

Requests  for  information  should  be  addressed  to  the  individual 
under  Notification,  giving  name  and  authorization  number. 

Personal  visits  to  office  maintaining  records  require  identification. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  are  contained  in  Army  Regulation  340-M. 


Record  source  categories: 

Local  form  completed  by  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1106.04USACC 

System  name:^ 

1 106.04  MARS  Member  Files 

System  location: 

Primary  System:  Chief,  Army  Military  Affiliate  Radio  System 
(MARS),  Operations  Division,  Deputy  Chief  of  Staff  Operations, 
Headquarters  (HQ),  United  States  (US)  Army  Communications  Com¬ 
mand  (USACC),  Ft  Huachuca,  AZ  85613. 

Decentralized  Segments:  5th  Signal  Command,  HQ  USACC-Conti- 
nental  United  States  (CONUS)  CONUS  area  MARS  Directors,  8th 
US  Army  and  subord^te  elements  of  6th  Signal  Command. 

Categories  of  individuals  covered  by  the  system: 

Any  military  or  civilian  Federal  Communications  Commission  li¬ 
censed  amateur  radio  operator  whose  application  for  Army  MARS 
membership  has  been  approved. 

Categories  of  records  in  the  system: 

File  contains  Army  MARS  individual’s  name.  Federal  Communi¬ 
cations  Commission  call  sign.  Army  MARS  call  sign,  expiration  of 
FCC  Amateur  operator’s  license,  home  address. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

For  issuance  of  Army  MARS  Station  licenses,  mailing  of  Techni¬ 
cal  Directives  and  Quarterly  Army  MARS  Bulletin. 

Area  and  commit  MARS  directors  utilize  their  files  to  control 
Army  MARS  membership,  mailing  of  information  and  periodicals  to 
Army  MARS  members. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

3’x5’  cards. 

Retrievability: 

Filed  alphabetically  by  last  name  by  state. 

Safeguards: 

Building  employs  security  guards.  Cards  are  maintained  only  by 
authorized  personnel. 

Retention  and  disposal: 

Cards  are  destroyed  when  individual  leaves  Army  MARS  Pro¬ 
gram. 

Area  and  command  MARS  Directors  maintain  a  file  folder  on  all 
active  Army  MARS  members.  When  a  member  leaves  the  Army 
MARS  Program  the  file  is  placed  in  an  inactive  file.  Destroyed  after 
3  years. 

System  manageKs)  and  address: 

Commander,  US  Army  Communications  Command,  Ft  Huachuca, 
Arizona  85613. 

Each  area  and  command  MARS  directors. 

Notification  procedure: 

Information  may  be  obtained  from: 

Commander,  HQ  USACC,  ATTN;  CC-OPS-OM,  Ft  Huachuca, 
AZ  85613. 

Commander,  HQ  USACC-CONUS,  ATTN:  CCN-PO-MARS, 

Ft  Ritchie,  MD  21719. 

Commander,  HQ  5th  Sig  Comd,  ATTN:  CCE-OPS,  APO  NY 
09056. 

USA  Communications  Command  Agency,  Eastern  Area  MARS 
Director,  ATTN:  CCNA-MDE,  Ft  Meade,  MD  20755. 

USA  Communications  Command  Agency,  Southeastern  Area 
MARS  Director,  ATTN:  CCNA-MCP-AMD,  Ft  McPherson, 
GA  30330. 

US  Army  Communications  Command  Agency,  Central  Area 
MARS  Director,  ATTN:  CCNA-SHN-AX,  Ft  Sam  Houston, 
TX  78234. 

US  Army  Communications  Command  Agency,  Western  Area 
MARS  Director,  ATTN:  CCNA-PSF,  Presidio  of  San 
Francisco,  CA  94129. 

Commander,  8th  Army,  ATTN:  SJOF,  APO  San  Francisco 
%301. 

Record  access  procedures: 
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Written  requests  with  name  and  call  sign  for  information  should  be 
addressed  to  the  ofTices  in  preceding  paragraph. 

Personal  visits  to  offices  maintaining  information  records  require 
identification. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  by  the  individual  concerned  may 
be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Information  in  files  in  provided  by  individual  Army  MARS  mem¬ 
bers. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1107.17DAMO 

System  name: 

1107.17  Photographer  Identification  Files 

System  location: 

Army  commands  and  installations. 

Categories  of  individuals  covered  by  the  system: 

Any  citizen  who  applies  for  access  to  unclassified  files. 

Categories  of  records  in  the  system:  ' 

Files  contain  photographer’s  identification,  permit  number,  and 
related  documents  used  to  record  the  issue. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Maintain  control  of  personnel  authorized  to  photograph  activities 
at  military  installations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

RetrievabUity: 

Filed  by  permit  number  and  individual’s  name. 

Safeguards: 

Local  installation  security  system.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel. 

Retention  and  disposal: 

Destroy  on  expiration  or  transfer  of  individual  concerned. 

System  managerfs)  and  address: 

Commander  of  installation  or  organization  issuing  photographers 
permits. 

Notification  procedure: 

Information  may  be  obtained  from  the  installation  or  organization 
issuing  photographic  permits. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  commander 
of  the  installation  or  organization  where  the  photographer’s  permit 
was  issued. 

Contesting  record  procedures: 

The  rules  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  commanders  of  major  commands 
responsible  for  subordinate  commands  where  the  photographer’s 
permit  was  issued. 

Record  source  categories: 

Application  and  related  forms  from  the  individual  requesting 
access  for  unclassified  information. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1107.20aDAMO 

System  name: 

1 107.20  Photographic  Caption  Files 

System  location: 

Installation  or  organization  photographic  facilities. 

United  States  (US)  Army  Audio-Visual  Activity,  RM  SA474,  The 
Pentagon,  Washington,  DC  20310. 

US  Army  Training  Support  Activity,  Training  Materiel  Support 
Division,  Tobyhanna  Army  Depot,  Tobyhanna,  PA  18466. 

Categories  of  Individuals  covered  by  the  system: 


Military  and  civilian  personnel  who  have  had  photographs  taken  in 
line  of  duty;  Department  of  Defense  (DOD)  personnel;  general  offi¬ 
cers;  recipients  of  military  and  civilian  awards;  congressmen  and 
other  prominent  civilians  who  visit  dignitaries  in  DOD  and  military 
installations. 

Categories  of  records  in  the  system: 

Files  contain  copies  of  captions  or  other  descriptive  material  iden¬ 
tifying  exposures  submitted  to  the  photographic  facility  by  the  pho¬ 
tographer  and  maintained  as  a  caption  file. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  identify  who,  where,  what,  when,  how,  and  why  content 
of  photography  and  reproduce  caption  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  drawer  or  file  cabinet. 

Retrievability: 

Filed  by  negative  (picture)  identification  number. 

Safeguards: 

Installation  or  organization  security  system.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel. 

Retention  and  disposal: 

Installation  and  organizational  photographic  facilities  destroy  tem¬ 
porary  record  materials  within  2  years. 

The  US  Army  Audio-Visual  Activity,  US  Army  Military  District 
of  Washington,  retains  permanent  record  still  photographic  records 
until  inactive.  Records  are  subsequently  accessioned  by  the  National 
Archives  and  Records  Service,  GSA. 

The  US  Army  Training  Support  Activity,  Training  Materiel  Sup¬ 
port  Division,  Tobyhanna  Army  Depot,  Tobyhanna,  PA  18466,  re¬ 
tains  permanent  record  motion  picture  and  video  recording  records 
for  10  years  and  subsequently  oners  them  to  the  National  Archives 
and  Records  Service,  GSA. 

System  manager(s)  and  address: 

Local  Files:  Commanders  of  installation  or  organizational  photo¬ 
graphic  facilities. 

Permanent  record  still  photography:  Commander,  US  Army 
Audio-Visual  Activity,  US  Army  Military  District  of  Washington, 
Wash,  DC  20310. 

Permanent  record  motion  picture  and  video  recording:  Command¬ 
er,  US  Army  Training  Support  Activity,  Training  Materiel  Support 
Division,  Tobyhanna  Army  Depot,  Tobyhanna,  PA  18466. 

Notification  procedure: 

Information  may  be  obtained  from: 

Commanders  of  installation  or  organizational  photographic 
facilities. 

Commander,  US  Army  Audio-Visual  Activity,  US  Army 
Military  District  of  Washington,  DC  20310. 

Commander,  US  Army  Training  Support  Activity,  Training 
Materiel  Support  Division,  Tobyhanna  Army  Depot, 
Tobyhanna,  PA  18466. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

Commanders  of  installation  or  organizational  photographic 
facilities. 

Commander,  US  Army  Audio-Visual  Activity,  US  Army 
Military  District  of  Washington,  Washington,  DC  20310. 

Commander,  US  Army  Training  Support  Activity,  Training 
Materiel  Support  Division,  Tobyhanna  Army  Depot, 
Tobyhanna,  PA  18466. 

Contesting  record  procedures: 

The  rules  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from: 

Local  records:  Commanders  of  installations  and  organization 
responsible  for  the  photographic  facility  concerned. 

Permanent  record  still  photography:  Commander,  US  Army 
Military  District  of  Washington,  Ft  McNair,  Wash,  DC  20310. 

Permanent  record  motion  picture  and  video  recordings: 
Commander,  US  Army  Training  and  Doctrine  Command.  Ft 
Monroe,  VA  23651. 

Record  source  categories: 

Application  and  related  forms  from  the  individual  requesting 
access:  Notification  of  personal  (security)  clearance  from  the  Defense 
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Investigative  Service;  correspondence  originating  in  Department  of 
Army  staff  agencies  and  commands,  and  other  federal  agencies. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1107JlaDAMO 

System  name: 

1107.21  Still  Picture  Files  (Personalities/Categories) 

System  location: 

Installation  or  organizational  photo^phic  facilities. 

United  States  (US)  Army  Ai^io-Visual  Activity,  RM  SA474,  The 
Pentagon,  Washington,  DC  20310. 

Categories  of  individuals  covered  by  the  system: 

Military  and  civilian  personnel  who  have  had  photographs  taken  in 
line  of  duty;  Department  of  Defense  (DOD)  personnel;  general  offi¬ 
cers;  recipients  of  military  and  civilian  awards;  congressmen  and 
other  prominent  civilians  who  visit  dignitaries  in  DOD  and  and 
military  installations. 

Categories  of  records  in  the  system: 

Files  contain  original  and/or  duplicate  negatives  and  copies  of  still 
photographs  produced  and  maintained  by  photographic  facilities. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Rontiae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Installation  or  organizational  photographic  facilities;  Used  to  re¬ 
trieve  original  photomphic  materials  u^  for  reproduction. 

US  Aimy  Audio-Visual  Activity,  US  Army  Military  District  of 
Washington,  Washington,  DC  20310:  Official  i^tary  use  in  publica¬ 
tion  briefing  reports,  displays  by  Army  and  other  Defense  organi¬ 
zations:  public  and  command  informational  use  by  military  public 
affairs  onices;  sales  to  news,  and  publishing  media  and  the  public; 
eventual  forwarding  to  the  National  Archives  and  Records  S^ice, 
General  Services  Administration  (GSA). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disponing  of  records  in  the  system: 

Storage: 

Photographic  paper  and  film  in  file  drawer  or  file  cabinet. 

Photographs  on  microfilm  storage  racks  and  in  file  containers. 

Retrievability: 

Filed  by  name,  subject,  place  and  identification  number. 

Safeguards: 

Photographic  paper  and  film  in  file  drawers,  file  cabinets,  and  on 
storage  racl^ 

US  Army  Audio-Visual  Activity:  Building  employs  security  guards 
and  controls  access.  Records  are  maintained  in  areas  accessible  only 
to  authorized  personnel. 

Retention  and  disposal: 

Installation  or  organizational  photographic  facilities:  Destroy  tem¬ 
porary  record  mate^  within  2  years. 

The  US  Army  Audio-Visual  Activity,  US  Army  Military  District 
of  Washington,  Washington,  DC  20310:  Retains  permanent  ttill  pic¬ 
ture  files  and  sub^uently  forwards  them  to  the  National  Archives 
and  Records  Services,  GSA  when  no  longer  active. 

System  manageris)  and  address: 

Commander,  US  Army  Audio-Visual  Activity,  US  Army  Military 
District  of  Washington,  Washington,  DC  20310. 

Notification  procedure: 

Information  and  photographs  may  be  obtained  from  US  Army 
Audio-Visual  Activity,  Still  Photographic  Library,  Rm  5A474,  The 
Pentagon,  Washington,  DC  20310.  Photographs  may  be  purchased 
from  the  same  address.  For  personal  viuts,  individuals  should  write 
above  address  or  call  Area  Code  202/0X5-6990  between  0800  and 
1600  hours. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

Commander,  US  Army  Audio-Visual  Activity,  Headquarters, 

US  Army  Military  District  of  Washington,  Washington,  DC 
20310. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from: 

Commander,  US  Army  Audio-Visual  Activity,  Rm  5A474,  The 
Pentagon,  Washington,  DC  20310. 

Record  source  categories: 


Individuals  concerned.  Army  events  and  projects. 

Systems  exempted  fitim  certain  provisions  of  the  act: 

None 

A1108.05aDAAG 

System  name: 

1 108.05  Postal  Personnel  Designation  Files 

System  location: 

All  segments  are  maintained  in  unit  mailrooms,  consolidated  mail- 
rooms,  servicing  Army  Post  Offices  (APO)  overseas,  and  continental 
Unit^  States  (CONUS)  postal  sections.  ^  installation  mailing  ad¬ 
dresses  in  the  Department  of  Defense  directory  in  the  Appendix  to 
the  components  sjntem  notice. 

One  copy  is  provided  the  individual  concerned. 

Categories  of  individuals  covered  by  the  system: 

Those  personnel  appointed  to  Unit  Postal  Officer  and  Unit  Mail 
Qerk  duties. 

Categories  of  records  in  the  system: 

File  contains  information  pertaining  to  sprcific  appointments  of 
personnel  to  Unit  Postal  Officer  and  Unit  Mail  Clerk  duties  such  as 
name,  rank  or  grade,  social  security  number  (SSN)  and  organization 
or  activity  of  appointee;  and  title  of  position,  effective  date  and  date 
of  revocation,  and  mail  authorized  to  receive. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

.Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  usen  and  the  purposes  of  such  uses: 

Unit/organization  commander.  First  Sergeant,  Postal  Officer,  and 
individual  concerned:  To  identify  personnel  in  the  organization  au¬ 
thorized  to  handle/process  perso^  and  official  mail. 

Military  and  civil  postal  personnel  tendering  mail  to  individuals 
concerned:  To  identify  and  verify  authorizations  of  unit  personnel  to 
pick-up  and  receipt  for  mail  for  me  particular  unit. 

Military  and  civil  postal  insprotors;  To  ensure  that  files  are  being 
maintained  in  the  manner  prescribed  by  Army  Regulation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Card  stock  in  file  folders. 

Retrievability: 

Retrieved  by  name  of  appointee. 

Safeguards: 

Records  accessible  only  to  authorized  personnel.  Building  employs 
security  guards. 

Retention  and  disposal: 

Files  are  destroyed  2  years  after  revocation  of  specific  appoint¬ 
ments. 

System  managerfs)  and  address: 

The  Adjutant  General,  Headquarters,  Department  of  the  Army, 
The  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from  Unit  Commanders  and  Postal 
Officers  of  the  appropriate  mail  handling  facilities. 

Record  access  procedures: 

Written  requests  should  contain  the  full  name,  rank  or  grade,  SSN, 
and  current  address  of  the  requesting  individual;  and  the  time  period 
during  which  he  was  assigned  to  duty  as  Unit  Postal  Officer  or  mail 
clerk. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  (e.g.,  driver’s  license,  employee  identifica¬ 
tion  card). 

Contesting  record  procedures: 

Actions  contesting  the  contents  of  these  files  must  be  addressed  to 
the  appropriate  unit  commander/postal  officer. 

Record  source  categories: 

Individuals  concerned  and  appropriate  unit  commanders  and  postal 
officers. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 


A1108.16aDAAG 

System  name: 

1108.16  Postal  Directory  Files 
System  location: 
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Segments  are  maintained  at  each  Army  postal  facility  responsible 
for  delivering  mail  to  individual  addressees,  e.g.,  unit,  company,  and 
battalion  etc.,  portal  facilities,  and  Army  Post  Offices  (APO)  over¬ 
seas.  Duplicate  directories  may  be  maintained  at  higher  echelon  mail- 
rooms  where  needed  to  route  mail  for  replacements  assigned  to 
subordinate  units.  See  installation  mailing  a^re^es  in  the  Depart¬ 
ment  of  Defense  Directory  in  the  Appendix  to  the  components 
system  notice. 

Categories  of  individuals  covered  by  the  system: 

All  personnel  assigned  or  attached  to  an  Army  unit  and  those 
personnel  who  depart^  the  unit  within  the  past  year. 

Categories  of  records  in  the  system: 

File  contains  information  necessary  for  proper  mail  delivery  to 
those  personnel  serviced  by  the  individual  postal  facilities  and  for 
forwarding  of  mail  to  departees. 

Audioiity  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Individual  concerned  and  Department  of  the  Army  military  and 
civilian  personnel  performing  mi^  handling  functions:  To  ensure  that 
mail  is  routed/forwarded  to  addressee  in  the  most  eflicient  manner 
possible. 

Commanders,  Postal  Officers  and  military  and  civil  postal  inspec¬ 
tors:  To  ensure  that  files  are  being  maintained  in  the  manner  pre¬ 
scribed  by  Army  Regulation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Card  stock  maintained  in  a  card  file. 

Retrievabiiity: 

Filed  alphabetically  by  last  name. 

Safeguards: 

Records  accessible  only  to  authorized  personnel.  Buildings  employ 
security  guards. 

Retention  and  disposal: 

Records  are  withdrawn  and  destroyed  1  year  after  transfer,  depar¬ 
ture  or  separation  of  the  related  individual  except  that  cards  on 
trainees  at  Army  training  facilities,  patients  at  hospitals,  and  students 
at  service  schools  are  withdrawn  and  destroyed  6  months  after  de¬ 
parture. 

System  mansgeHs)  and  address: 

The  Adjutant  General,  Headquarters,  Department  of  the  Army, 
The  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from  Army  mail  clerks  at  the  appro¬ 
priate  mail  handling  facilities. 

Record  access  procedures: 

Written  requests  should  contain  the  full  name,  rank  or  grade,  social 
security  number,  and  current  address  of  the  requesting  individual, 
and  the  date  of  his  departure  from  the  organization  conceimed. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  driver’s  license,  military  identifica¬ 
tion  card,  etc. 

Contesting  record  procedures: 

Individual  concerned  should  notify  Army  mail  clerks  at  appropri¬ 
ate  mail  handling  facilities  of  changes  required. 

Record  source  categories: 

Individuals  concerned;  postal  officers  or  postmasters  of  previous 
servicing  Army  Post  Offices  (APO)  or  installatioi^  postal  ofneers  or 
postmasters  of  new  servicing  AFO  or  installations;  oversea  com¬ 
mands  or  area/central  postal  directories;  unit  postal  officers  of  losing 
units;  unit  postal  officers  of  gaining  units;  and  commanders  of  indi¬ 
viduals  concerned. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1108.18DAAG 

System  name: 

1108.18  Standing  Delivery  Order  Files 

System  location: 

Segments  are  maintained  at  Army  Postal  Facilities  responsible  for 
delivering  mail  to  individual  addresses.  See  installation  mailing  ad¬ 
dresses  in  the  Department  of  Defense  Directory  in  the  Appendix  to 
the  components  system  notice. 


Categories  of  individuals  covered  by  the  system: 

All  personnel  authorized  use  of  the  Army  Postal  Service  who 
appoint  an  agent  to  pick  up  and  receipt  for  their  mail  and  all  agents 
so  appointed. 

Categories  of  records  in  the  system: 

File  contains  designations  of/authority  for  agents  to  pick  up  and 
receipt  for  mail  for  specific  individuals. 

Authority  for  maintenance  of  the  system: 

Title  44  U.S.C.,  Section  3101. 

Routine  uses  of  records^maintained  in  the  system,  including  catego¬ 
ries  of  users  and  die  purposes  of  such  uses: 

Personnel  designating  an  agent  to  pick  up  their  mail  and  Depart¬ 
ment  of  the  Army  military  and  civilian  personnel  performing  mail 
handling  functions  to  ensure  that  mail  is  delivered  cmly  to  duly 
appoint^  agents. 

Commanders,  Postal  Officers  and  military  and  civil  postal  inspec¬ 
tors:  To  ensure  that  files  are  being  maintained  in  the  manner  pre¬ 
scribed  by  Army  Regulation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Stinage: 

Card  or  paper  stock  maintained  in  card  file  or  file  folder. 

Retrievabiiity: 

Filed  alphabetically  by  last  name  of  the  individual  appointing  an 
agent. 

Safeguards: 

Records  accessible  only  to  authorized  personnel.  Building  employs 
security  guards. 

Retention  and  disposal: 

File  are  destroyed  3  years  after  revocation  of  appointment 

System  manager(s)  and  address: 

The  Adjutant  General,  Headquarters,  Department  of  the  Army, 
The  Pentagon,  Washington,  DC  20310. 

Notincation  procedure: 

Information  may  be  obtained  from  Army  Postal  Officers  at  the 
appropriate  mail  handling  facilities. 

Record  access  procedures: 

Written  requests  should  contain  the  full  name,  rank  or  grade,  social 
security  number  and  current  address  of  requesting  individual.  Those 
persons  appointed  to  agent  status  must  include  the  full  name  of  the 
mdividual  represented. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification. 

Contesting  record  procedures: 

Individual  concerned  should  notify  Army  Postal  Officer  at  appro¬ 
priate  mail  handling  facilities  of  changes  required. 

Record  source  categories: 

Individuals  appointing  an  agent  to  pick  up  and  receipt  for  mail  and 
those  persons  so  appointed. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1111.01aDAPC 

System  name: 

I II  1.01  Individual  Flight  Record  File 

System  location: 

Primary  System:  US  Army  Agency  for  Aviation  Safety,  Ft 
Rucker,  AL  36360. 

Decentralized  Seqments:  Each  command/or  organization/element 
of  the  United  States  (US)  Army  in  which  an  aviator  pilot,  aircraft 
observer,  technical  obrerver,  fli^t  engineer,  crew  chie^  aircraft  me¬ 
chanic,  flight  surgeon,  flight  m^ical  attendant,  aerial  photographer, 
and  gunner  is  assigned. 

Categories  of  individuals  covered  by  the  system: 

US  Army  personnel  on  flying  status;  US  Army  personnel  on  flying 
status  who  are  prohibited  from  participating  in  aerial  flights;  US 
Army  personnel  on  flying  status  who  are  prohibited  by  statute  from 
participating  in  aerial  flight;  foreign  students;  flight  crews,  observers, 
technicians,  flight  medical  personnel,  photographers,  gunnery  and 
mechanics;  National  Guard  aviators;  US  Army  Reserve  aviators. 

Categories  of  records  in  the  system: 

File  contains  individual  flight  record  and  flight  certificate  (Depart¬ 
ment  of  the  Army  (DA)  Form  7S9  and  DA  Form  759-1);  medical 
clearance  for  flying;  physical  examination;  documentation  of  medical 
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suspensioned/restrictions/waivers;  orders  relating  to  flying  status, 
aeronautical  designation,  instructor,  instructor  standardization,  sus¬ 
pension  nomnedical;  records,  forms,  papers  relating  to  the  issue, 
renewal,  invalidation  of  instrument  qualincation;  documents  relating 
to  orientatioiu  qualification,  and  proficiency.  File  materials  exist  in 
hard  copy,  microfilm,  microfiche,  and  magnetic  tape. 

Authority  for  maintenance  of  the  sjrstem: 

Tide  5  U.S.C.,  Section  301;  Title  10  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  document  the  qualification,  flying  service,  data,  medical  condi¬ 
tion  of  aviators,  aircraft  accidents,  flight  violations,  aviation  training 
and  other  relat^  aviation  status  conditions  and  requirements  by  each 
command/organization/element  of  the  US  Army. 

To  reconstitute  the  individual  flight  record  and  flight  certificate 
when  the  individual  flight  record  file  is  lost  or  destroyed  by  the  the 
US  Army  Agency  for  Aviation  Safety. 

To  file  firet  copy  of  DA  Form  759  and  DA  From  759-1  with 
personnel  records  of  individual  reservist  flying  status  Mrsonnel  by 
the  Reserve  Components  Personnel  and  Administration  C^ter. 

For  review  of  original  copy  of  DA  Form  759  and  DA  Form  759-1 
of  Army  National  Guard  flying  status  personnel  by  the  State  Adju¬ 
tant  General  with  subsequent  transmittal  to  Headquarters,  Depart¬ 
ment  of  the  Army  (HQDA),  Nation  Guard  Bureau  and  further  trans¬ 
mittal  to  the  US  Army  Agency  for  Aviation  Safety. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folder;  on  microfilm,  microfiche  and  magnetic 
tape. 

Retrievability: 

Records  accessed  by  name;  by  social  security  number  (SSN)  when 
information  is  stored  by  automatic  data  processing  (ADP)  machine 
capabihty. 

Safeguards: 

Records  maintained  in  areas  accessible  only  to  authorized  person¬ 
nel. 

Retention  and  disposal: 

Permanant:  Filed  with  personnel  records  when  individual  is  re¬ 
tired,  discharged,  resigned,  or  dies. 

System  managerfs)  and  address: 

Commander,  US  Army  Mihtary  Personnel  Center,  200  Stovall 
Street,  Alexandria,  VA  22332. 

Notification  procedure: 

Information  may  be  obtained  from: 

US  Army  Agency  for  Aviation  Safety,  Ft  Rucker,  AL  36360  for 
all  active  Army,  National  Guard,  and  Army  Reserve  flying  status 
personnel. 

US  Army  Reserve  Components  Personnel  and  Administration 
Center,  9700  Page  Blvd,  St  Louis,  MO  63112  for  all  separated, 
retired,  deceased  flying  status  personnel. 

Record  access  procedures: 

Written  requests  for  information  should  include  the  full  name, 
service  identincation  number,  grade  and  branch  of  service  and  cur¬ 
rent  address.  Visits  may  be  made  to  the  command/organization/ 
element  of  the  US  Army  to  which  the  individual  is  assigned;  or  to 
the  US  Army  Agency  for  Aviation  Safety;  or  to  the  Reserve  compo¬ 
nents  Personnel  and  Administration  Center. 

For  personal  visits,  the  visitor  should  be  able  to  provide  acceptable 
military  identification  or  the  identification  normally  acceptable  m  the 
transaction  of  business. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  HQDA  (DArc-MSO),  200 
Stovall  Street,  Alexandria,  VA  22332. 

Record  source  categories: 

Training  and  qualification  records  initiated  by  the  individual  or 
training  agency.  Certificates/documents/records/papers/forms  origi¬ 
nated  by  commands/organization/Army  elements  relating  to  aviation 
activities.  Examinations/statements/records/reports  initiated  by  medi¬ 
cal  examining  facilities. 

Systems  exempted  from  certain  provisions  of  tiie  act: 

None 

A1111.02DAMO 

System  name: 

1111.02  Flight  Examination  Files 


System  location: 

Oflice  of  the  Deputy  for  Standardization,  United  States  (US) 
Army  Aviation  Center  (USAAVNC),  Ft  Rucker,  AL  36360. 

Categories  of  individuals  covered  by  the  system: 

All  Army  aviators  on  active  duty. 

Categories  of  records  in  the  system: 

File  contains  examination  cards  reflecting  scores  achieved  by 
Army  aviators  accomplishing  the  US  Army  Aviation  Annual  Written 
Examination. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Permits  Commander,  USAAVNC,  to  analyze  results  of  examina¬ 
tions,  improve  subsequent  examinations,  and  make  recommendations 
for  appropriate  change  in  Army  aviation  training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Information  stored  on  aperture  cards. 

Retrievability: 

Filed  by  last  name,  social  security  number  (SSN),  and  branch  of 
Army. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  who  are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Records  are  maintained  with  SYSMANAGER  for  1  year,  then 
destroyed  at  end  of  FY. 

System  manageris)  and  address: 

Deputy  for  Standardization,  USAAVNC,  Ft  Rucker,  AL  36360. 

Notification  procedure: 

Information  may  be  obtained  from: 

SYSMANAGER 

Telephone:  AUTOVON  558-2603 

Area  Code  205-255-2603 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Deputy  for 
Standvdization,  USAAVNC,  Ft  Rucker,  AL  36360.  Written  request 
for  information  should  contain  the  full  name  of  the  individual,  SSN, 
and  current  address  and  telephone  number.  For  personal  visits,  the 
individual  should  be  able  to  provide  a  military  identification  card  and 
give  some  verbal  information  that  could  be  verified  with  his  aperture 
card. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  by  the  individual  concerned  may 
be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Instrument  Flight  Examiners. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1111.14aUSACC 

System  name: 

1111.14  Flight  Regulation  Violation  Files. 

System  location: 

Flight  operations  offices  at  each  fixed  Army  airfield  and  installa¬ 
tion. 

United  States  (US)  Army  Agency  for  Aviation  Safety,  Ft  Rucker, 
AL  36360  on  Dq>artment  of  the  Anny  (DA)  Form  759. 

Categories  of  individnals  covered  by  the  system: 

All  members  who  fly  as  pilot,  student  pilot,  copilot  or  instructor 
pilot. 

Categories  of  records  in  tiie  system: 

File  contains  documents,  reports  and  investigation  papers  of  viola¬ 
tions  and/or  alleged  violations. 

Recorded  on  individual  flight  record  DA  Form  759. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 
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Serves  as  part  of  historical  flying  record  and  may  be  used  as 
record  materiid  for  courts  martial,  claims  against  the  government  or 
an  accident  investigation  report. 

Federal  Aviation  Authonty  to  maintain  file  of  violation. 

Other  Army  activities  as  a  part  of  claim  action,  courts  martial  or 
investigative  reports. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  name  and  social  security  number  (SSN)  of 
individual. 

Safegnards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  flight 
operations  personnel  who  are  cleared,  screened  and  trained. 

Retention  and  disposal: 

Records  are  permanent  and  are  retained  in  the  flight  folder  of  the 
individual  while  on  active  duty.  When  the  individual  is  no  longer 
active  record  is  forwarded  to  Commander,  Reserve  Components 
Personnel  and  Administration  Center  (RCPAQ,  9700  Page  Blvd,  St. 
Louis,  MO  63132  for  retention  in  201  flic. 

System  managerfs)  and  address: 

Commander,  US  Army  Communications  Command,  Ft  Huachuca, 
AZ  8S613. 

Supervisor  of  Flight  Operations  Offices. 

Notiflcatioo  procedure: 

Information  may  be  obtained  in  person  or  by  furnishing  name, 
mihtary  status,  SSN,  and  location  to: 

Supervisor  of  Flight  Operations  Office. 

US  Army  Agency  for  Aviation  Safety,  Ft  Rucker,  AL  36360. 

Commander,  RCPAC,  9700  Page  Blvd,  St  Louis,  MO  63132  (inac> 
tive  files). 

Record  access  procedures: 

See  Notification. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

Investigations  of  alleged  flight  violations. 

Systems  eacmpted  from  certain  provisions  of  the  act: 

None 

A1111.16aUSACC 

System  name: 

1 111.16  Controller  Training  and  Proficiency  Record  Files. 

System  location: 

Army  Air  Traffic  Control  Facilities  at  Fixed  Army  Airfields  and 
tai  other  Army  Aviation  Units  having  assigned  air  traffic  control 
personnel. 

Categories  of  individuals  covered  by  the  system: 

A  member  of  the  military  or  a  civilian  employee  who  is  qualified 
in  air  traffic  control  specialties. 

Categories  of  records  in  the  system: 

Department  of  the  Army  (DA)  Form  3479-R  (Air  Traffic  Control 
Training  and  Proficiency  Record)  and  correspondence  related  to 
training. 

Authority  for  maintenance  of  the  system: 

Federal  Aviation  Act  of  1958,  Title  49  U.S.C.,  Section  313  USC 
13S4(a),  and  Sec  601  (Stat  72-77)  USC  1421. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  as  a  record  of  certification  rating  training  received,  physical 
fitness  examinations,  test  resulu  andperformance.  Also  used  to  ^ter- 
mine  proficiency  to  perform  air  traffic  control  duties. 

Record  is  available  to  supervisors.  Federal  Aviation  Authority  and 
military  examiners  to  rate  the  controller  for  duty. 

Record  is  available  to  investigators  of  aircraft  accidents  and  flight 
violations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  rerords  in  the  system: 

Storage: 

Paper  record  in  a  file  folder. 


Retrievability:  , , 

Filed  alphabetically  by  last  name  of  controller. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Record  is  maintained  as  long  as  controller  is  on  active  duty. 

Record  is  destroyed  upon  death  or  given  to  the  controller  upon 
termination  of  active  service. 

System  manageris)  and  address: 

Commander,  United  States  (US).  Army  Communications  Com¬ 
mand,  Ft  Huachuc^  AZ  85613. 

Commander,  Air  Traffic  Control  Activity,  Ft  Huachuca,  AZ 
85613. 

Air  Traffic  Control  Facility  chief  having  custody  of  the  record. 

Notification  procedure: 

Information  may  be  obtained  from  SYSMANAGER. 

Record  access  procedures: 

Requests  from  individuals  may  be  made  in  person  to  the  custodian 
of  the  record  or  by  written  request  to  the  SYSMANAGER  stating 
name,  military  or  civilian  status,  social  security  number  (SSN)  and 
address. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Headquarters,  US  Army  Com¬ 
munications  Command,  Ft  Huachuca,  AZ  8^13. 

Record  source  categories: 

Grades,  ratings  and  certifications  obtained  through  training  and 
DA  Forms  3479-1-R,  3479-2-R,  and  3479-3-R. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1201.02aMTMC 

System  name: 

1201.02  Transportation  Administrative  Files 

System  location: 

Military  Traffic  Management  Command,  Headquarters  of  Installa¬ 
tions,  Major  Army  Commands,  and  Transportation  Offices  world¬ 
wide.  Official  mailing  addresses  are  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system: 

All  military  or  civilian  personnel,  incoming  or  outgoing,  for  whom 
household  g(^s  are  stor^,  packed  and  crated. 

This  file  is  necessary  when  an  installation  does  not  have  property 
disposition  instructions. 

Categories  of  records  in  the  sj’stcm: 

Individual  jacket  check  file  contains  documents  pertaining  to  indi¬ 
vidual  administrative  household  goods  transportation  inquiries;  Per¬ 
manent  Change  of  Station  (PCS)  Orders;  Travel  Orders;  Draartment 
of  £)efense  (DD)  Form  13^2,  Transportation  Control  A  Movement 
Document;  DD-1299,  Application  for  Shipment  and/or  Storage  of 
Personal  Property;  Correspondence;  Messages;  and  the  number  nine 
copy,  the  Memorandum  Copy  of  the  Government  Bill  of  Lading. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Maintained  to  control  inquiries  regarding  household  goods/and 
baggage.  To  answer  messages  and  correspondence,  to  give  status  to 
Transportation  Officers,  export  carriers,  and  to  answer  any  individual 
queries.  It  is  necessary  to  maintain  the  rectH'd  in  order  to  research  the 
problem  area  and  give  an  appropriate  answer. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  individual. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel. 

Retention  and  disposal: 

Records  are  destroyed  after  2  years. 

System  managerfs)  and  address: 
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Commander,  Headquarters,  Military  Traffic  Management  Com¬ 
mand,  Washin^on,  DC  203 IS. 

Notification  procedure: 

Information  may  be  obtained  from  Headquarters  of  the  Installation 
to  which  the  individual  is  assigned. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  Commander  of 
the  Installation  to  which  the  individual  is  assigned. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  SYSMANAGER. 

Record  source  categories: 

Information  received  from  individual;  Permanent  Change  of  Sta¬ 
tion  (PCS)  Orders;  DD  Form  1384-2,  Transportation  Control  & 
Movement  Document;  DD  Form  1299,  Application  for  Shipment 
and/or  Storage  of  Personal  Property. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1201.02bMTMC 

System  name: 

1201.02  Discrepancy  in  Shipment  Report  (DISREP) 

System  location: 

Military  Traflic  Management  Command,  Washington,  DC  203 IS. 

Military  Reporting  Activities  world-wide  submit  Standard  Form 
(SF  361),  Discrepancy  in  Shipment  Report,  to  the  appropriate  Area 
Command.  Information  is  keypunched  and  input  in  the  central  com¬ 
puter:  Directorate  of  Management  Information  Systems,  Headquar¬ 
ters,  Eastern  Area,  Military  Traffic  Management  Command,  Military 
Ocean  Terminal,  Bayonne,  NJ  07002. 

Categories  of  individuals  covered  by  the  system: 

Military  members  and  civilian  government  employees  whose  per¬ 
sonal  property  was  lost  or  suffered  damage  during  the  shipment 
cycle. 

Categories  of  records  in  the  system: 

SF  361,  Discrepancy  in  Shipment  Repoi%  reports  all  available 
transportation  data  pertinent  to  a  specific  shipment  which  has  been 
damaged  or  lost.  If  the  shipment  is  personal  property,  the  contents 
are  described,  and  when  available  the  member’s  social  security 
number  (SSN)  and  address  are  listed. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Identification  of  shipment  reported  lost,  astray  or  damaged  due  to 
movements  by  commercial  or  government  transportation.  Informa¬ 
tion  may  be  released  to  commercial  carriers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Standard  Forms  361  are  removed  from  active  paper  files  and 
entered  on  existing  magetic  tape  after  180  days. 

Retrievability: 

Programs  exist  to  retrieve  data  by  carrier,  activity,  and  commod¬ 
ity.  Information  may  be  retrieved  by  either  member’s  name  or  SSN. 

Safeguards: 

Access  to  data  requires  authorization  of  SYSMANAGER. 

Retention  and  disposal: 

History  tapes  are  retained  for  2  years. 

System  manager(s)  and  address: 

Commander,  Headquarters,  Military  Traffic  Management  Com¬ 
mand,  Washin^on,  DC  203 IS. 

Notification  procedure: 

Information  may  be  obtained  from  the  SYSMANAGER. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Headquarters, 
Military  Traffic  Management  Command,  Washington,  DC  20315. 

Written  requests  for  information  should  contain  the  name  of  the 
individual,  SSN,  current  address  and  telephone  number. 

For  personal  visits  the  individual  should  be  able  to  provide  accept¬ 
able  identification  and  to  give  some  verbal  information  that  could  be 
verified  as  it  pertains  to  the  personal  property  shipment. 

Contesting  record  procedures: 


The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS¬ 
MANAGER. 

Record  source  categories: 

Standard  Form  361,  Discrepancy  in  Shipment  Report. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1201.07aUSAREUR 

System  name: 

1201.07  Passenger  Reservation  Reference  Paper  Files 
System  location: 

Data  systems  tapes  are  maintained  in  V  Corps,  Army  Post  Office 
(APO)  NY  09757,  (Creighton  Abrams  Complex)  Frankfurt,  Ger¬ 
many.  Printouts  are  stored  at  Passenger  Management  Division 
(PMD),  Camp  King,  Oberursel,  Germany;  Headquarters,  4th  Trans¬ 
portation  Brigade,  APO  New  York  09451.  Those  portions  of  the 

grintouts  pertaining  to  individuals  eliminated  upon  Chapter  10,  Army 
egulation  (AR)  600-200  (Separation  for  the  good  of  the  service)  and 
Chapter  13,  AR  600-200  (Separation  for  unfitness  or  unsuitability)  are 
forwarded  to  the  Unit^  States  (US)  Army  Military  Personnel 
Center,  Europe,  APO  NY  09081.  Those  portions  of  the  printouts 
pertaining  to  port  call  requests  and  confirmation  are  forwarded  to 
US  Army,  Europe  (USAREUR)  ft  7th  Army  subordinate  organiza¬ 
tions/activities  to  include  the  Regional  Personnel  Centers.  Official 
mailing  addresses  are  derivable  from  the  Appendix  in  the  Federal 
Register. 

Categories  of  individuals  covered  by  the  system: 

Any  member  of  the  Armed  Forces,  Department  of  the  Army 
Civilian  (DAC),  contract  civilian  and  dependent  authorized  use  of 
government  flight  facilities. 

Categories  of  records  in  the  system: 

File  contains  the  following  items  of  information:  Name,  Grade/ 
Title,  Seats  Required,  Special  Passenger  Category  (A-Military 
member  on  permanent  change  station  (PCS)  accompanied  by  depend¬ 
ents.  Civilians  or  dependents,  or  both,  not  otherwise  described  (does 
not  apply  to  unaccompanied  PCS  personnel),  D-Civilian  paying  cash 
in  place  of  using  a  customer  identification  code  (CIC)  or  for  whom 
special  credit  bUling  procedure  must  be  applied,  E-Military  paying 
cash  in  place  of  using  a  CIC  or  for  whom  special  credit  billing 
procedures  must  be  applied,  F-Combination  of  passengers  in  codes  D 
and  E,  H-  Foreign  national,  J-School  teachers,  K-Key  school  offi¬ 
cials,  M-Retirees,  N-Separatees,  P-Prisoners,  R-Prisoner  escorts,  S- 
Board  actions).  Children  Under  12  Years  Old  (as  of  date  of  move¬ 
ment),  Excess  Baggage,  Origin  of  Aerial  Post  of  Embarkation,  Desti¬ 
nation  Aerial  Port  of  Embarkation,  Transporatation  Passenger  Move¬ 
ment  Priority,  Type  Travel,  Sponsor  ^rvice.  Movement  Month, 
Availability  Date,  Availability  Data  Code  Mandatory  Departure 
Date,  Final  Destination,  Mode  of  Travel  (Continental  United  States), 
Unit  Identification  C^e,  Mail  Code,  Social  Security/Passport 
Number,  Type  Transaction. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301,  Departmental  Regulations;  Title  10 
U.S.C.,  Section  3012,  Secretary  of  the  Army,  powers  and  duties, 
delegation  by. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Other  USAREUR  organizations  to  include  Regional  Personnel 
Centers  (RCPs):  To  notify  individuals  of  flight  information.  Receives 
daily  notification  rosters  which  list  individuals  with  their  associated 
flight  data. 

Passenger  Movement  Division  (PMD),  4th  Transportation  Brigade: 
To  schedule  flights  for  all  Army  and  Department  of  the  Army 
civilian  (DAC)  personnel  departing  USAREUR.  Statistical  data  gen¬ 
erated  is  used  to  improve  efficiency  of  passenger  movements.  Col¬ 
lects  all  source  data  from  RCP’s,  submits  it  for  introduction  into  the 
system,  then  destroys  all  source  documents  after  verification  of  sub¬ 
mission. 

United  States  Army  Military  Personnel  Center,  Europe  (MIPER- 
CENEUR):  To  monitor  and  enforce  USAREUR  Regulation  55-6, 
which  prescribes  minimum/maximum  time  frames  Viewable  for 
movement  for  such  individuals. 

Other  components  within  Department  of  Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Information  is  kept  in  data  systems  tapes  for  a  period  of  6  months 
after  individual  has  departed  and  then  automatically  purged  from 
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system.  Computer  printouts  are  maintained  at  PMD  for  a  period  of  6 
months  in  filing  cabinets  and  then  destroyed.  Those  portions  of  the 
printouts  forwarded  to  MILPERCENEUR  and  ^e  RCP’s  are  stored 
in  filing  cabinets  for  a  period  of  1  year  and  then  destroyed. 

Retrierability: 

Individual  record  can  be  retrieved  by  name,  rank,  and  social  secu¬ 
rity  number  (SSN). 

Safeguards: 

Systems  tapes  are  maintained  in  a  classified  computer  processing 
site;  access  is  controlled  by  physical  barriers  with  only  authorized 
personnel  being  allowed  entry.  Area  is  manned  24  hours  a  day.  All 

rintouts  are  maintained  in  file  cabinets  with  areas  secured  after  duty 

ours. 

Retention  and  disposal: 

Information  retained  in  data  systems  6  months  aAer  individual  has 
departed  and  then  automatically  purged  from  system.  Computer  prin¬ 
touts  at  PMD  are  kept  for  a  period  of  6  montte  and  then  destroyed. 
Computer  printouts  at  RPC’s  and  MILPERCENEUR  are  kept  for  a 
period  of  1  year  and  then  destroyed. 

System  manageKs)  and  address: 

Chief,  Passenger  Movement  Division,  4th  Transportation  Brigade 
APO  NY  09451. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  SYSMAN- 
AGER. 

Written  requests  should  contain  full  name,  rank,  flight  (if  possible), 
and  date  departed.  Voluntary  submission  of  SSN  is  requested  to  aid 
in  file  search. 

Record  access  procedures: 

Requests  should  be  addressed  to  the  SYSMANAGER. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  aimealing  initial 
determination  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Information  gathered  from  official  military  personnel  Hies. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1201.07bMTMC 

System  name: 

1201.07  Transportation  Reference  Paper  Files 

System  location: 

Military  Traffic  Management  Command,  headquarters  of  installa¬ 
tions,  m^r  army  commands,  and  transportation  officers  world-wide. 
Official  Apartment  of  Defense  (DOD)  mailing  addres.ses  are  in  the 
Appendix. 

Categories  of  individuals  covered  by  the  system: 

All  military  and  civilian  incoming  personnel  for  whom  household 
goods  or  baggage  has  been  or  is  being  shipped. 

Categories  of  records  in  the  system: 

File  contains  information  received  from  various  sources  within  the 
installation.  It  contains  locator  information  that  gives  pier  or  ware¬ 
house  location  of  material.  This  includes  name,  rank,  number  of 
cartons  in  the  shipment,  port  of  discharge,  weight  and  cube  of  the 
shipment,  and  receipt  date.  When  property  is  shipped,  information  is 
received  that  indicates  date  shipp^  name  of  vessel,  name  of  ship¬ 
ping  company  and  other  pertinent  information. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

File  b  maintained  for  alphabetical  tracer  information  and  for  super¬ 
vision  and  control  of  specific  transportation  of  household  goods 
functions.  Information  may  be  released  to  commercial  carriers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name. 

Safeguards: 

Under  personal  surveillance  of  office  staff. 

Retention  and  disposal: 

1  year. 


System  manageKs)  and  address: 

Commander,  Headquarters,  Military  Traffic  Management  Com¬ 
mand,  Washington,  DC  20315. 

Notification  procedure: 

Information  may  be  obtained  from 
Headquarters  of  the  installation  to  which  the  individual  is 
assigned. 

Record  access  procedures: 

Requests  from  individual  should  be  addressed  to  the  Commander 
of  the  installation  to  which  the  individual  is  assigned. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  SYSMANAGER. 

Record  source  categories: 

Government  Bill  of  Lading  (GBL),  Transfer  Orders  and  Depart¬ 
ment  of  Defense  (DD)  Form  1299,  Application  for  Shipment  and/or 
Storage  of  Personal  Property. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1201.07cMTMC 

System  name: 

1201.07  Surface  Cargo  Export  System  (SURS) 

System  location: 

Commander,  Military  Traffic  Management  Command  (MTMC), 
Washington,  DC  20315. 

Commander,  MTMC,  Eastern  Area,  Bayonne,  NJ  07002. 

Commander,  MTMC,  Western  Area.  Oakland  Army  Base,  Oak¬ 
land,  CA  94626. 

Transportation  Offices  world- wide. 

Categories  of  individuals  covered  by  the  system: 

Any  person  shipping  personal  property  including  privately  owned 
vehicles. 

Categories  of  records  in  the  system: 

File  contains  name.  Department  of  Defense  (DD)  Form  1384, 
Transportation  Control  and  Movement  Document,  DD  Form  1385, 
Cargo  Manifest,  date  cargo  received,  location,  container  number, 
port  of  discharge,  consignee  project  commodity  code,  port  of  embar¬ 
kation  (POE),  piece  or  package  code,  weight,  cube,  transportation 
account  code  (TACX  date  shipped,  vessel  number.  Government  Bill 
of  Lading  number,  and  support  Transportation  Control  and  Move¬ 
ment  Document  number.  Used  to  support  billings  for  services  ren¬ 
dered  and  justify  claims  for  loss,  damage  or  theft. 

Authority  for  maintenance  of  the  system: 

Department  of  Defense  (DOD)  4500.32R,  Volume  1,  Military 
Traffic  Management  Regulation  and  Title  10  U.S.C.,  Section  3012. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

For  tracer  action:  Information  may  be  released  to  the  commercial 
carriers.  Used  to  accurately  identify  ownership,  verify  delivery  of 
cargo,  support  billing  for  services  rendered  and  justify  claims  for 
loss,  damage  or  theft.  Manifest  punched  cards  are  used  to  transmit 
manifest  data  via  automatic  digital  network  (AUTODIN)  to  the 
receiving  water  terminal  clearance  activity  (WTCA)  or  port  of  de¬ 
barkation  (POD). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Microfilm  cartridges,  paper  records  in  file  folders,  computer  prin¬ 
touts,  cards,  disks,  and  similar  related  media. 

Retrievability: 

Name,  Transportation  Control  and  Movement  Document  number, 
container  number. 

Safeguards: 

Correct  code  is  needed  to  query  computer.  Records  maintained  in 
area  accessible  only  to  at  thorized  personnel. 

Retention  and  disposal: 

2  years. 

System  manageKs)  and  address: 

Headquarters,  MTMC,  Washington,  DC  20315. 

Notification  procedure: 

Information  may  be  obtained  from  Headquarters  of  the  installation 
to  which  the  individual  is/was  assigned. 

Record  access  procedures: 
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Requests  from  individuals  should  be  addressed  to  the  Commander 
of  the  installation  to  which  the  individual  is/was  assigned. 

Contesting  record  procedures: 

The  Army’s’  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

Transportation  Control  and  Movement  Document  number  and 
Government  Bill  of  Lading. 

Systems  exempted  firom  certain  provisions  of  the  act: 

None 

A1201.07dMTMC 

System  name: 

1201.07  Surface  Retrograde  Cargo  Accountability/Control  System 

System  location: 

Headquarters,  Military  Traffic  Management  Command,  Western 
Area,  Oakland  Army  Base,  Oakland,  CA  94626. 

He^quarters,  Military  Ocean  Terminal,  Eastern  Area,  Bayonne, 
NJ  07002. 

Categories  of  individuals  covered  by  the  systenu 

Any  individual,  military  or  Department  of  Defense  (DOD)  civilian 
personnel,  shipping  personal  property  through  the  Defense  Transpor¬ 
tation  System  ^TS). 

Categories  of  records  in  the  system: 

Automated  file  contains  name,  rank,  or  grade  and  social  security 
number  (SSN)  in  connection  with  property  shipped  by  the  individual. 
The  information  is  derived  from  application  for  shipment  completed 
by  the  individual  or  his  agent. 

Authority  for  maintenance  of  the  system: 

Title  37  U.S.C.,  Section  406;  Title  5  U.S.C.,  Sections  5726,  5727. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  document  and  effect  transshipment  of  import  military  cargo, 
including  personal  property  shipments. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders,  cards,  disks,  tapes,  printouts  and 
similar  related  media. 

Retrievability: 

Filed  by  last  name,  SSN  of  sponsor.  Automated  record  accessible 
by  last  name  and  transportation  control  number. 

Safeguards: 

Records  maintained  in  areas  accessible  only  to  authorized  person¬ 
nel.  Correct  code  is  needed  to  query  computer. 

Retention  and  disposal: 

Records  maintained  for  a  maximum  of  3  years. 

System  manageKs)  and  address: 

Commander,  Military  Traffic  Management  Command  Washington, 
DC  20315. 

Notification  procedure: 

Information  may  be  obtained  from  the  SYSMANAGER. 

Record  access  procedures: 

Commander,  Military  Trafiic  Management  Command,  Washington, 
DC  20315. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Import  Manifests;  Department  of  Defense  (DD)  Form  1385,  Cargo 
Manifest. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1201.07eMTMC 

System  name: 

1201.07  Terminal  Management  System  •  TOLS,  CARDPAC, 
PRELODGE 

System  location: 

Headquarters,  Military  Trafiic  Management  Command,  Washing¬ 
ton,  DC  20315. 


Military  Trafiic  Management  Command,  Eastern  Area,  Military 
Ocean  Terminal,  Bayonne,  NJ  07002. 

Military  Traffic  Management  Command,  Western  Area,  Oakland 
Army  Base,  Oakland,  CA  94626. 

Categories  of  individuals  covered  by  the  system: 

Any  individual,  military  or  Department  of  Defense  civilian  person¬ 
nel,  shipping  personal  property  through  the  Defense  Transportation 
System  (DTS). 

Categories  of  records  in  the  system: 

Automated  file  contains  name,  rank  or  grade,  social  security 
number  (SSN)  in  connection  with  personal  property  shipped  by  indi¬ 
vidual.  The  information  is  deriv^  from  application  for  shipment 
completed  by  the  individual  or  his  agent. 

Authority  for  maintenance  of  the  system: 

Title  37  U.S.C.,  Section  406. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Produce  hard  copy  transportation  document  in  advance  of  enroute 
shipments,  including  punched  cards  and  printouts. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  printouts  and  punched  card  packets,  disks,  tapes  and 
similar  media. 

Retrievability: 

Filed  by  transportation  control  number  (TCN)  which  includes 
individual’s  SSN  and  member’s  name. 

Safeguards: 

Records  maintained  in  areas  accessible  only  to  authorized  individ¬ 
uals.  Correct  code  is  needed  to  query  computer. 

Retention  and  disposal: 

Historical  file  maintained  a  maximum  of  3  years. 

System  managerfs)  and  address: 

Commander,  Headquarters,  Military  Trafiic  Management  Com¬ 
mand,  Washin^on,  DC  20315 

Notification  procedure: 

Information  may  be  obtained  from  the  SYSMANAGER. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Headquarters, 
Military  Trafiic  Management  Command,  Washington,  DC  20315. 

Contesting  record  procedures: 

Rules  for  contesting  contents  and  appealing  initial  determinations 
may  be  obtained  from  SYSMANAGER. 

Record  source  categories; 

Government  Bills  of  Lading,  Advance  Transportation  Control  and 
Movement  Documents  (A-TCMD’s)  and  transportation  documents 
related  to  personal  property  shipments. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1201.07fMTMC 

System  name: 

1201.07  Mechanized  Export  Trafiic  System  (METS) 

System  location: 

Headquarters,  Military  Trafiic  Management  Command,  Washing¬ 
ton.  DC  20315. 

Eastern  Area,  Military  Trafiic  Management  Command,  Bayonne, 
NJ  07002. 

Western  Area,  Military  Trafiic  Management  Command,  Oakland, 
CA  94626. 

Categories  of  individuals  covered  by  the  system: 

Any  individual,  military  or  Department  of  Defense  civilian  person¬ 
nel,  shipping  personal  property  through  the  Defense  Transportation 
System. 

Categories  of  records  in  the  system: 

Automated  file  contains  export  offering,  export  release,  port  call 
file  number,  pieces,  weight  cube,  commi^ity  code,  sponsors  name, 
grade,  social  security  number  (SSN). 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 
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Line-haul  determination,  port  of  embarkation  selection,  cargo  of¬ 
fering  to  Military  Sealift  Command  for  ocean  carriage. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  systenu 

Storage: 

Magnetic  tape,  computer  printouts. 

Retrievability: 

Information  is  retrieved  by  use  of  the  port  call  file  number. 

Safeguards: 

Records  maintained  in  areas  accessible  only  to  authorized  person¬ 
nel  Correct  code  is  needed  to  query  computer. 

Retention  and  disposal: 

File  is  maintained  a  maximum  of  3  years. 

System  manager(s)  and  address: 

Commander,  Headquarters,  Eastern  Area,  Military  Traffic  Man¬ 
agement  Command,  Military  Ocean  Terminal,  Bayonne,  NJ  07002. 

Notification  procedure: 

Information  may  be  obtained  from  the  SYSMANAGER. 

Record  access  procedures: 

Rrauests  from  individuals  can  be  addressed  to  Commander,  Mili¬ 
tary  TrafTic  Management  Command,  Washington,  EIC  203 IS. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS¬ 
MANAGER. 

Record  source  categories: 

Export  Offering  (R-11):  Department  of  Defense  (DD)  Form  1086, 
Export  Traffic  Release  Requests. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1201.08aTRADOC 

System  name: 

1201.08  Marine  Personnel  Qualifications/Record  of  Service  Files. 

System  location: 

Office  of  the  Marine  Qualification  Board,  Transportation  Educa¬ 
tion  and  Military  Arts  Department,  United  States  (US)  Army  Trans¬ 
portation  School,  Ft  Eustis,  VA  23604. 

Categories  of  individuals  covered  by  the  system: 

Active  and  former  Army  and  US  Army  Reserve  marine  oper¬ 
ations,  maintenance,  and  supply  (commissioned  officers,  warrant  offi¬ 
cers,  enlisted  men,  and  civilian)  personnel  whose  actual  or  intended 
assignment  is/was  aboard  Army  watercraft  (any  type  of  self-pro¬ 
pelled  and  non  sdf-propelled  waterboard  craft  used  or  capable  of 
being  used  as  a  means  of  transportation  on  water  and  for  wWh  the 
Army  has  operational  and/or  maintenance  responsibility;  the  terms 
watercraft,  ship,  vessel;  harbor  craft,  and  boat  are  used  interchange¬ 
ably),  or  in  related  marine  activities.  They  may  be  licensed,  certified, 
or  non-certified  military  occupational  specialty  (MOS)  personnel. 

Categories  of  records  in  the  system: 

Files  contain  copies  of  the  DA  Form  3068-1  (Marine  Service 
Record),  individual  requests  for  examination,  character  and  suitability 
statements,  recommendations  to  commanding  officers,  physical  quali¬ 
fication  statements,  experience  qualifications  and  evaluations,  and  in¬ 
dividual  requests  and  replies  regarding  professional  requirements  for 
marine  licensing,  upgradmg,  and  renewing. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  individual  personnel  record  b  maintained  to  keep  a  complete, 
up-to-date  file  of  previous  marine  service,  including  military  and 
civilian,  which  b  kept  current  by  the  Marine  Qualification  Offbe 
(MQO)  pcKting  subsequent  changes  (renewals,  upgrades,  expirations, 
etc.)  and  b  a  permanent  source  of  information  used  to  document 
actions  of  the  Marine  (Qualification  Board  when  awarding  licenses 
based  on  completion  of  an  appropriate  examination,  sea  service,  and 
on-the-job  training.  The  information  may  duplicate  that  contain^  in 
the  Military  Personnel  Records  Jacket  (MPRJ)  but  contains  other 
documents  not  suitable  for  filing  in  the  MPRJ.  The  record  b  also 
used  as  the  basis  for  awarding  Special  (Qualification  Identifiers  to 
certain  personnel  who  by  order  are  appointed  as  Marine  (Qualification 
Field  Examiners.  Used  to  compile  lists  of  results  of  marine  qualifica¬ 
tion  examinations  which  are  forwarded  to  Headquarters,  Department 
of  the  Army  (HQDA)  (DAPC-OPD-TC)  or  HQDA  (DAPC-EPO 


XE)  after  each  Marine  Qualification  Board  meeting.  May  be  used  to 
verify  qualifications  of  marine  personnel  in  the  event  of  loss  or 
destruction  of  other  records  and  for  inquiries  from  administrative 
personnel  at  any  Department  of  Defense  installation  where  marine 
units  are  active. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
dbposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  individual. 

Safeguards: 

Building  is  locked  and  has  normal  building  security  during  non¬ 
duty  hours.  Records  are  maintained  in  area  used  only  by  authorized 
personnel  who  are  properly  trained  and  cleared. 

Retention  and  disposal: 

Records  are  permanent.  Files  of  discharged,  retired,  deceased,  or 
eliminated  personnel  are  cut  off  and  placed  in  an  inactive  file  which 
b  held  for  2  years  from  cut  off  in  the  Marine  (Qualification  Office, 
transferred  to  the  installation  Records  Holding  Area  to  be  held  1 
year,  and  then  retired  to  the  Washington  National  Records  Center 
where  records  are  stored  permanently. 

System  managerfs)  and  address: 

Commander,  US  Army  Training  and  Doctrine  Ckimmand,  Ft 
Monroe,  VA  23651. 

Notification  procedure: 

Requests  should  not  be  addressed  to  SYSMANAGER  but  to  the 
Marine  Qualification  Board,  Transportation  Education  and  Military 
Arts  Department  (TEMAD),  US  Army  Transportation  School 
(USATSCH),  Ft  Eustis,  VA  23604. 

Record  access  procedures: 

Written  requests  for  information  should  be  addressed  to  the  Marine 
Qualification  Board,  TEMAD,  USATSCH,  Ft  Eustis,  VA  23604. 
Requests  should  contain  full  name,  rank,  and  social  security  number/ 
military  service  number  of  the  individual. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  i.e.,  military  identification  card,  or  driver’s 
license  with  a  photograph. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS¬ 
MANAGER. 

Record  source  categories:  Other  military  and  civilian  personnel 
records  and  reports,  personal  records,  civilian  maritime  records, 
other  service  records,  and  personal  statements  verified  by  command¬ 
ers  and  physicians. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1202.15aUSAREUR 

System  name: 

1202.15  Statistical  Files-Household  Goods  and  Baggage  System 

System  location: 

Data  system  tapes  maintained  in  V  Corps,  Army  Post  Office 
(APO)  New  York  09757  (Creighton  Abrams  Complex),  Frankfurt, 
Federal  Republic  of  Germany.  Printouts  are  sent  to  Installation 
Transportation  Officers  (ITO’s)  in  Germany,  England,  Spain,  Ethio¬ 
pia,  Cjreece,  Turkey,  Italy,  and  Benelux.  Ofiicial  mailing  addresses 
are  derivable  from  the  Elepartment  of  Defense  Directory  in  the 
Appendix  to  the  Department  of  the  Army  systems  notices.  Printouts 
are  also  maintained  at  Personnel  Property  Divbion  (PPD),  Head¬ 
quarters,  4th  Transporatation  Brigade,  APO  09451,  Oberursel,  Feder- 
^  Republic  of  Germany. 

Categories  of  individuab  covered  by  the  system: 

Any  member  of  the  Armed  Forces,  Department  of  the  Army 
Civilian  (DAC),  contract  civilian  or  dependent  authorized  to  ship 
household  goods  and  baggage. 

Categories  of  records  in  the  system: 

File  contains  the  following  categories  of  information;  origin  of 
shipment,  destination  of  shipment,  first  two  digits  of  destination  ZIP 
code,  m^e  of  shipment,  requir^  delivery  date  of  shipment,  date 
shipment  was  shipped  or  received,  gross  shipping  weight  of  ship¬ 
ment,  container  size  code  if  applicable,  total  cubic  feet  of  shipment, 
quality  control  inspec^on  and  rating  code,  store  in  transit  indicator, 
reweigh  code  for  diipment  if  applicable,  excess  weight  indication, 
excess  cost  indication,  customs  mdication,  pay  grade  of  individual. 
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branch  of  service  (to  include  civilian)  of  individual,  first  10  charac¬ 
ters  of  individual’s  last  name,  last  4  numbers  of  social  security 
number  (SSN),  type  of  shipment,  support  district  for  shipment 

Authority  for  maintenance  of  the  system: 

Title  S  U.S.C.,  Section  Ml,  Departmental  Regulations;  Title  10 
Section  3012,  Secretary  of  'the  Army,  powers  and  duties,  delegation 
by. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Installation  Transportation  Office  (TTO)  •  All  ITO’s  in  areas  item¬ 
ized  above  (see  LGNCATIONS)  submit  input  data  to  the  household 
goods  and  baggage  system.  They  in  turn  receive  one  copy  pertaining 
to  their  area  of  a  formatted  listing  which  the  ITO  uses  to  monitor 
shipment  performance.  -• 

Personal  Property  Division  (PPD)  •  Maintains  one  complete  copy 
of  the  listing,  ^e  listing  is  used  solely  to  identify  shipments  t^t 
have  bMn  reported  by  the  originating  ITO’s  to  ensure  mat  Depart¬ 
ment  of  Defense  (DOD)  shipment  policy  is  being  complied  with. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Information  retained  by  last  name  only  and  last  four  digits  of 
individual’s  SSN.  Information  is  kept  in  data  systems  tapes  for  a 
period  of  6  months  and  then  automatically  purged  from  system. 

Retrievability: 

Filed  by  name,  date  and  period  household  goods  or  baggage  were 
shipped. 

Safeguards: 

Tapes  are  maintained  in  a  classified  computer  complex  with  access 
controlled  by  physical  barriers.  Only  authorized  personnel  are  al¬ 
lowed  entry  and  the  site  is  manned  24  hours  per  day.  Computer 
printouts  are  maintained  at  PPD  in  file  cabinets  with  offices  secured 
after  duty  hours.  Computer  printouts  are  maintained  at  ITO’s  in  file 
cabinets  with  areas  secured  after  working  hours. 

Retention  and  disposal: 

Information  retained  in  data  system  tapes  6  months,  printouts  are 
maintained  for  a  6  year  period  and  then  destroyed. 

System  managerCs)  and  address: 

Chief,  Personnel  Property  Division,  4th  Transportation  Brigade, 
Chief,  Personnel  Property  Division,  JTMA,  APO  NY  09451. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  above  SYS- 
MANAGER.  Written  requests  should  contain  full  name  and  date 
goods  were  shipped. 

Record  access  procedures: 

Requests  should  be  addressed  to  Commander,  4th  Transportation 
Brigade,  Chief,  Personnel  Property  Division,  JTMA,  APO  NY 
09451. 

Contesting  record  procedures:  ^ 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Applications  for  movement  of  household  goods  and  baggage. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1203.12aMTMC 

System  name: 

1203.12  Bill  of  Lading  FUes 

System  location: 

Military  Traffic  Management  Command,  Headquarters  of  Major 
Army  Commands  and  Imtallations,  Military  Finance  Centers,  and 
Transportation  Offices  world-wide.  Official  Department  of  Defense 
(DOD)  mailing  addresses  are  in  the  Appendix. 

Categories  of  individuals  covered  by  the  sjrstem: 

All  military  and  civilian  personnel  who  meet  the  entitlements  crite¬ 
ria  as  prescribed  in  the  Joint  Travel  Regulations  and  Army  Regula¬ 
tion  (AR)  55-71. 

Categories  of  records  in  the  system: 

File  contains  documents  relating  to  inbound  and  outbound  ship¬ 
ments.  Included  are;  property  received  and  property  shipp^  bills  of 
lading,  freight  bills,  shipping  documents,  shipment  planning  work 
sheets,  express  receipts,  tally  sheets,  waybills,  dray  tickets,  holding 
orders,  switching  orders,  demurrage  reports,  transit  privilege  bills  of 
lading  cross  reference  sheets,  and  similar  and  related  documents. 


Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  control  shipment  of  household  goods  and  baggage.  Maintained 
for  reference  purposes  in  answering  inquiries.  Information  may  be 
released  to  commercial  carriers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  flle  folders,  magnetic  tapes  and  computer  prin¬ 
touts. 

Retrievability: 

Filed  alphabetically  by  last  name  of  individual. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel. 

Retention  and  disposal: 

Permanent.  These  records  are  not  retired. 

System  manageris)  and  address: 

Commander,  Headquarters,  Military  Traffic  Management  Com¬ 
mand,  Washin^on,  DC  20315. 

Notification  procedure: 

Information  may  be  obtained  from  Headquarters  of  the  Installation 
to  which  the  individual  is  assigned. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  Commander 
of  the  Installation  to  which  the  individual  is  assigned. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  SYSMANAGER. 

Record  source  categories: 

Permanent  Change  of  Station  (PCS)  Orders,  Government  Bills  of 
Lading,  letters  from  an  individual,  messages  from  Transportation 
Officers. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1203.14aMTMC 

System  name: 

1203.14  Prepaid  Inbound  Bill  of  Lading  Files 

System  location: 

Military  Traffic  Management  Command,  Headquarters  of  Major 
Army  Conunands  and  Installations,  and  Transportation  Offices 
world-wide.  Official  Department  of  Defense  (DOD)  mailing  address¬ 
es  are  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system: 

Military  or  civilian  personnel  who  prepaid  household  goods  in¬ 
bound  shipments  freight  charges. 

Categories  of  records  in  the  system: 

Individual  file  contains  documents  relating  to  inbound  shipments 
where  freight  charges  are  prepaid  by  the  stupper.  Included  are  re¬ 
ceiving  documents,  commercid  bills  of  lading,  freight  bills,  transit 
privilege  bills  of  lading,  cross  reference  sheets,  similar  documents  and 
related  correspondence. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  systeni,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  control  prepaid  shipment  for  record  purposes  and  reimburse¬ 
ment.  Information  may  be  released  to  commercial  carriers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Files  maintained  alphabetically  by  last  name  of  individual. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel. 

Retention  and  disposal: 

Destroyed  after  2  years. 
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System  managers)  and  address: 

Commander,  Headquarters  Military  Traffic  Management  Com¬ 
mand,  Washington,  DC  203 IS. 

Notification  procedure: 

Information  may  be  obtained  from  Headquarters  of  the  Installation 
to  which  the  individual  is  assigned. 

Record  access  procedures: 

Request  from  individual  should  be  addressed  to  the  Commander  of 
the  Installation  to  which  the  individual  is  assigned. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  SYSMANAGER. 

Record  source  categories: 

Correspondence  from  individual,  or  commercial  carrier  freight  bill. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1203.18aMTMC 

System  name: 

1203.18  Household  Shipment  Bill  of  Lading  Files 

System  location: 

Military  Traffic  Management  Command,  Headquarters  of  Installa¬ 
tions  and  Major  Army  Commands,  Military  Finance  Centers  and 
Transportation  Offices  world-wide.  Official  Department  of  Defense 
(DOD)  mailing  addresses  are  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system: 

All  military  and  civilian  personnel  who  meet  the  entitlements  crite¬ 
ria  as  prescribed  in  the  Joint  Travel  Regulations  and  Army  Regula¬ 
tion  (AR)  SS-46,  including  inbound  and  outbound  property  and  ef¬ 
fects. 

Categories  of  records  in  the  system: 

File  contains  documents  relating  to  the  receipt,  packing,  crating, 
shipment,  and  storage  of  household  goods  and  effects.  Included  are 
bills  of  lading,  travel  orders,  requests  for  shipment,  inventories,  serv¬ 
ice  orders,  delivery  orders,  receipts,  permits  for  importation  of  fire¬ 
arms,  transportation  control  and  movement  documents,  report  of 
carrier  service,  personal  property  shipment  documents,  property 
owners  report  of  carrier  performance,  carrier  warning,  suspension, 
reinstatement;  statement  of  accessional  services,  and  re-weigh  of  Mr- 
sonal  property  documents  and  related  documents.  Occasionally  tiles 
contain  information  on  property  rights  as  a  result  of  divorce  or 
separation  actions.  Also  contains  counseling  check  list  and  United 
States  (US)  Customs  Declaration  for  Personal  Property  Shipments. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  control  shipments  of  household  goods  and  effects.  Files  are 
required  to  answer  inquiries  from  the  individual  Transportation  Offi¬ 
cers,  members  and  commercial  carriers.  Information  may  be  given  to 
commercial  carriers  and  finance  and  accounting  offices  to  insure 
accurate  billing  and  preparation  of  invoices  for  storage.  To  certify 
bills  for  services  rendered,  check  items  against  inventories,  document 
cases,  cases  involving  shipment  of  excess  weight  and  claims  for 
missing  or  damaged  household  goods.  Used  to  check  weights  and 
certify  services  rendered. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders,  magnetic  tape  and  computer  prin¬ 
touts. 

Retrievability: 

Filed  alphabetically  by  last  name  of  individual. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel. 

Retention  and  disposal: 

Records  are  permanent.  They  are  retained  in  the  current  files  area 
for  2  years  following  year  of  accumulation,  then  transferred  to  the 
Records  Holding  Area.  These  records  are  not  retired. 

System  manageKs)  and  address: 

Commander,  Headquarters,  Military  Traffic  Management  Com¬ 
mand,  Washington,  DC  203 IS. 

Notification  procedure: 


Information  may  be  obtained  from  Headquarters  of  the  Installation 
to  which  the  individual  is/was  assigned. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  Commander 
of  the  Installation  to  which  the  individual  is/was  assigned. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS¬ 
MANAGER. 

Record  source  categories: 

Information  received  from  individual:  Permanent  Change  of  Sta¬ 
tion  (PCS)  Orders:  Department  of  Defense  (DD)  Form  1384-2, 
Transportation  Control  and  Movement  Document;  DD  Form  1299, 
Application  for  Shipment  and/or  Storage  of  Personal  Property; 
Standard  Form  (SF)  1 103,  Government  Bill  of  Lading,  and  relat^ 
forms. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1203.19aAMC 

System  name: 

1203.19  Household  Shipment  Contract  Files 

System  location: 

Logistics  Directorate,  Movement  Services  Division,  Personal 
Property/  Passenger  Branch,  Building  4603,  United  States  (US) 
Army  Aberdeen  Proving  Ground,  Aberdeen  Proving  Ground,  MD 
21005. 

Categories  of  individuals  covered  by  tbe  system: 

Any  citizen,  military  or  civilian,  who  applies  for  nontemporary 
storage,  local  move  or  pack  and  crate  of  personal  property  paid  by 
contract. 

Categories  of  records  in  the  system: 

File  contains  individual’s  application  Department  of  Defense  (DD) 
Form  1299,  copies  of  travel  orders,  inventory,  service  orders  and/or 
purchase  orders. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301, 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Maintain  a  record  of  shipments  processed  and  payment  of  charges 
relating  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  applicant. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  personnel  en¬ 
gaged  in  processing  applications. 

Retention  and  disposal: 

Records  are  permanent.  They  are  retained  in  active  file  until  end 
of  the  calendar  year,  held  1  additional  year  in  inactive  file  and 
subsequently  transferred  to  Records  Holding  area,  US  Army  Aber¬ 
deen  Proving  Ground. 

System  managerfs)  and  address: 

Transportation  Officer,  US  Army  Aberdeen  Proving  Ground,  Ab¬ 
erdeen  Proving  Ground,  MD  21005. 

Notification  procedure: 

Requests  for  information  should  be  addressed  to:  Transportation 
Officer,  US  Army  Aberdeen  Proving  Ground,  Aberdeen  Proving 
Ground,  MD  21005. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Transportation 
Officer,  US  Army  Aberdeen  Proving  Ground,  Aberdeen  Proving 
Ground,  MD  21005. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  i.e.,  driver’s  license  or  identification  card. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  of  records  and  appealing 
initial  determination  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Application  and  related  forms  from  the  individual,  travel  order, 
billing  notices  and  storage  information. 
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Systems  exempted  from  certain  prorisions  of  frie  act: 

None 

A1203.19cMTMC 

System  name: 

1203.19  Household  Shipment  Contract  Files 

System  location: 

Commander,  Headquarters  Military  Management  Command, 
Washington,  DC  203 IS;  Headquarters  of  Installations,  Major  Army 
Commands,  and  Transportation  Offices  world- wide. 

Categories  of  individuals  covered  by  the  system: 

All  military  or  civilian,  incoming  or  outgoing,  for  whom  house¬ 
hold  goods  are  stored,  packed  and  crated,  unpacked  or  uncrated,  or 
moved  locally  paid  by  contract.  Any  citizen,  military  or  civilian, 
who  applies  for  nontemporary  storage. 

Categories  of  records  in  the  system: 

File  contains  individual's  application  (Department  of  Defense  (DD) 
Form  1299,  Application  for  Shipment  of  Personal  Property),  copies 
of  travel  orders,  inventory  of  items,  service  orders,  purchase  orders, 
inspection  reports,  invoices  and  storage  contract  information.  Cross 
referenced  by  file  number  and  name  of  individual. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  control  storage  of  household  goods,  certify  bills  for  services 
rendered  and  check  items  against  inventory.  Information  may  be 
released  to  common  carriers,  carriers’  agents,  and  members’  insurance 
companies.  Also  used  for  payment  of  charges  related  to  household 
goods  shipments. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders,  microfilm,  computer  printouts,  micro¬ 
film  records  and  tapes. 

Retrievability: 

Filed  alphabetically  by  last  name  of  individual. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel. 

Retention  and  disposal: 

Records  are  permanent.  They  are  retained  for  2  calendar  years 
following  year  of  creation,  then  held  in  Records  Holding  Area. 

System  manageKs)  and  address: 

Commander,  Military  Traffic  Management  Command,  Washington, 
DC  20315. 

Notification  procedure: 

Information  may  be  obtained  from  Headquarters  of  the  Installation 
to  which  the  individual  is/was  assigned  or  transferred  from. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  Headquarters  of 
the  Installation  to  which  the  individual  is  assigned  or  transferred 
from. 

Written  requests  should  contain  the  full  name,  rank,  and  social 
security  number. 

For  persona]  visits,  individual  should  be  able  to  provide  a  valid 
identification  (ID)  card  or  driver’s  license. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

Applications,  inventories  and  travel  orders  from  the  individual. 
Service  and  purchase  orders,  delivery  orders  from  the  SYSMAN- 
AGER,  and  receipts  from  the  Installation  Transportation  Officer. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1203.19dMTMC 

System  name: 

1203.19  Household  Shipment  Contract/Nontemporary  Storage 
Files 

System  location: 

Maintained  in  Transportation  Office  Files  world- wide. 


Categories  of  individuals  covered  by  the  system: 

Nontemporary  Storage  Files  are  maintained  on  personnel  who  are 
restricted  as  to  amount  of  household  goods  permitted  by  regulation 
in  certain  areas  or  do  not  require  household  goods. 

Members  who  retire  can  store  household  goods  for  1  year  before 
they  decide  on  home  of  selection. 

Members  can  store  household  goods  if  they  are  going  from  a 
permanent  duty  station  (PDS)  to  a  restricted  duty  station.  Member 
can  store  household  goods  when  going  from  one  duty  station  to 
another  with  temporary  duty  (TDY)  enroute  and  items  are  not  re¬ 
quired  until  he  arrives  at  his  permanent  duty  station.  Members  can 
store  household  goods  while  attending  a  course  of  instruction  in 
excess  of  20  weeks. 

Categories  of  records  in  the  system: 

File  contains  individual’s  last  name,  rank,  date  items  placed  in 
storage,  expiration  date  of  storage  authorization,  weight  of  shipment, 
storage  rate,  quarterly  cost,  date  of  billing,  date  shipment  handled 
out. 

Authority  for  maintenance  of  the  system: 

Title  10,  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  maintain  a  record  of  household  goods  in  storage  by  name, 
weight,  cost,  date-in  and  out.  Information  may  be  released  to  con¬ 
tractors,  common  carriers,  and  the  member’s  insurance  company. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  are  kept  in  file  cabinets.  Magnetic  tapes  also  main¬ 
tained  in  systems  offices. 

RetrievabUity: 

Filed  alphabetically  by  last  name  of  individual. 

Safeguards: 

Paper  records  are  maintained  in  file  cabinet  accessible  to  author¬ 
ized  personnel  working  in  the  Personal  Property  Section.  Tapes  are 
maintained  in  computer  facilities. 

Retention  and  disposal: 

Records  are  permanent.  They  are  retained  in  active  file  until  end 
of  calendar  year  in  which  member  withdraws  storage,  held  1  addi¬ 
tional  year  in  inactive  file  and  subsequently  transferred  to  records 
holding  areas. 

System  managerfs)  and  address: 

Headquarters,  Military  Traffic  Management  Command,  Washing¬ 
ton,  DC  20315. 

Notification  procedure: 

Information  may  be  obtained  from  Headquarters  where  assigned. 

Record  access  procedures: 

Written  requests  for  information  should  contain  full  name  of  the 
individual,  date  items  placed_in  storage,  current  address.  Address  to 
Headquarters  of  Installations  at  which  individual  is/was  assigned. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contents  and 
appealing  initial  determinations  may  be  obtained  from  the  SYSMAN- 
AGER. 

Record  source  categories: 

Information  is  derived  primarily  from  member,  his  transfer  orders 
and  storage  facilities. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1203.20aMTMC 

System  name: 

1203.20  Household  Shipment  Reimbursement  Files 

System  location: 

Headquarters  of  Installations,  Major  Army  Commands  and  Trans¬ 
portation  Offices  world-wide. 

Categories  of  individuals  covered  by  the  system: 

Documents  accumulated  by  offices  responsible  for  determining  the 
validity  of  claims  for  reimbursement  for  shipment  of  household  goods 
when  charges  are  paid  by  the  individual. 

Categories  of  records  in  the  system: 

File  contains  individual’s  application,  travel  orders;  inventory  of 
items;  counseling  check  list;  statement  of  accessorial  services  per¬ 
formed  and  weight/reweight  tickets;  individual’s  name,  social  secu- 
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rity  number  (SSN)>  current  address,  duty  assignment,  information  on 
household  goods,  and  cost  information. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  act  on  member’s  reimbursement  claim  for  household  goods 
shipped  at  member’s  expense. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders,  tapes,  printouts  and  similar  data. 

RetrieTabilit'/: 

Filed  alphabetically  by  last  name  of  individual. 

Safeguards: 

Under  personal  surveillance  of  office  personnel. 

Retention  and  disposal: 

Destroyed  10  years  after  year  in  which  action  was  taken. 

System  managerfs)  and  address: 

Commander,  Headquarters,  Military  Traffic  Management  Com¬ 
mand,  Washington,  DC  20315. 

Notification  procedure: 

Information  may  be  obtained  from  Headquarters  of  the  Installation 
at  which  the  individual  is/was  assigned. 

Record  access  procedures: 

Request  from  individual  should  be  addressed  to  the  Commander  of 
the  Installation  to  which  the  individual  is/was  assigned. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

Permanent  change  of  station  orders.  Department  of  Defense  (DD) 
1299,  Application  for  Shipment  and/or  Storage  of  Personal  Property. 
Also  information  received  from  individual  member. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1203.27aMTMC 

System  name: 

1203.27  Privately  Owned  Vehicle  Shipment  Files 

System  location: 

Military  Trafllc  Management  Command,  Headquarters  of  Installa¬ 
tions  and  Major  Army  Commands,  and  Transportation  Offices 
world-wide.  Official  mailing  addresses  are  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system: 

All  military  or  civilian  personnel  incoming  or  outgoing,  for  whom 
household  gc^s  are  stored,  packed  and  crated. 

This  file  is  necessary  when  an  installation  does  not  have  property 
disposition  instructions. 

Categories  of  records  in  the  system: 

Documents  relating  to  the  shipment  of  privately  owned  vehicles. 
Included  are  tum-in  slips,  copies  of  shipping  documents,  service 
orders,  affidavits  pertaining  to  encumbrances,  acceptance  reports, 
receipts  for  funds,  and  allot^  documents. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Control  of  authorized  Privately  Owned  Vehicle  Shipments.  Files 
required  to  answer  inquiries  from  the  individual.  Transportation  Offi¬ 
cers  and  Commercial  Carriers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Files  maintained  alphabetically  by  last  name  of  individual. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel. 

Retention  and  disposal: 


Destroy  after  2  years. 

System  managerfs)  and  address: 

Commander,  Headquarters  Military  Traffic  Management  Com¬ 
mand,  Washin^on,  E>C  20315. 

Notification  procedure: 

Information  may  be  obtained  from 
Headquarters  of  the  installation  to  which  the  individual  is 
assigned. 

Record  access  procedures: 

Request  from  individual  should  be  addressed  to  the  Commander  of 
the  Installation  to  which  the  individual  is  assigned. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  SYSMANAGER. 

Record  source  categories: 

Permanent  Change  of  Station  (PCS)  Orders;  various  correspond¬ 
ence  from  individu^s  and  transportation  officers;  Department  of  De¬ 
fense  (DD)  From  788,  Private  Vehicle  Shipping  Document. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1205.16aDAAG 

System  name: 

1205.16  Passport  Files 

System  location: 

Primary  File:  United  States  (US)  Army  Service  Center  for  the 
Armed  Forces  (USASCAF),  ATTN:  ANRDP-P,  Washington,  DC 
20310. 

Auxiliary  Files:  Installation  passport  offices,  usually  located  in  the 
installation  transportation  division,  or  activity  passport  agents. 

Categories  of  individuals  covered  by  the  system: 

Persons  who  have  applied  for  passports,  including  military  and 
civilian  personnel  and  their  dependents. 

Categories  of  records  in  the  system: 

File  contains  a  copy  of  Department  of  Defense  (DD)  Form  1056, 
requests  for  passports,  transmittal  letters,  receipts  for  passports,  con¬ 
trol  cards;  passports  and  related  documents. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  obtain  passports  from  the  State  Department.  USASCAF  also 
forwards  applications  for  visas  to  the  appropriate  embassies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Manual  card  file,  paper  records  in  file  folders. 

Retrievability: 

Information  is  filed  alphabetically. 

Safeguards: 

Only  authorized  persons  have  access  to  file  areas. 

Retention  and  disposal: 

USASCAF  files  are  destroyed  qfter  3  months,  except  that  DD 
Forms  1056  are  kept  for  1  year  and  then  destroyed;  other  offices 
destroy  files  after  3  months. 

System  managerfs)  and  address: 

Commander,  US  Army  Service  Center  for  the  Armed  Forces, 
Washington,  DC  20310;  installation  commanders. 

Notification  procedure: 

Information  may  be  obtained  from  the  USASCAF  system  manager 
or  from  installation  passport  offices. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  USASCAF 
manager,  ATTN:  ANRDP-P,  or  to  the  installation  commander, 
ATTN:  passpiort  office. 

Contesting  record  procedures: 

Rules  and  procedures  for  contesting  contents  may  be  obtained 
from  the  USASCAF  SYSMANAGER. 

Record  source  categories: 

DD  Form  1056  Application  for  Passport,  some  proof  of  citizen¬ 
ship,  orders,  personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act: 
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None 


A1205.17nDALO 

System  name: 

1203.lt  Passenger  Warrant  Files 

System  location: 

United  States  Army,  Europe  (USAREUR),  AEAGD-T,  Army 
Post  Office  (APO)  New  York  0^3. 

Categories  of  indiTiduals  corered  by  the  system: 

Personnel  traveling  in  the  oversea  area  on  official  business  of  the 
Department  of  Defense. 

Categories  of  records  in  the  system: 

Copies  of  used  and  canceled  warrants,  transportation  certificates, 
travel  orders,  similar  documents  serving  the  same  purposes,  registers 
and  related  correspondence. 

Authority  for  maintenance  of  the  system: 

Tide  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses: 

Passenger  warrants  are  used  by  USAREUR  installation  transporta* 
tion  officers  to  purchase  transportation  from  commercial  carriers  for 
official  travel  in  Europe. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  Hie  folders. 

Retrierability: 

Filed  alphabetically  by  last  name. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Destroy  after  3  years,  except  that  files  involved  in  an  incomplete 
investigation  will  be  retained  until  completion  of  the  investigation. 

System  managerts)  and  address: 

Deputy  Chief  of  Staff  for  Logistics,  Headquarters,  Department  of 
the  Army,  The  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from  the  installation  transportation 
office  which  issued  the  passenger  warrant 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  Commander  in 
Chief,  United  States  Army  Europe,  ATTN:  AEAGD-T,  APO  New 
York  09403. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

Information  is  obtained  from  the  individual  passenger  and  pertinent 
travel  orders. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 


A1205.19aDALO 

System  name: 

1203.19  Baggage  Inspection  and  Clearance  Files 
System  location: 

Army  transportation  offices  within  oversea  assignment  areas  in¬ 
volved  in  military  customs  inspection  of  personal  property  shipments. 
Official  mailing  addresses  are  in  the  Department  of  Defense  (DOD) 
Directory  in  ffie  Appendix  to  the  Department  of  the  Army  (DA) 
system  notices. 

Categories  of  individuals  covered  by  the  system: 

All  DOD  personnel  shipping  personal  property. 

Categories  of  records  in  the  system: 

Documents  related  to  customs  inspection  of  personal  property 
shipments  originating  in  oversea  areas  and  being  moved  as  DOD- 
sponsored  cargo. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 


Purpose  of  records  is  to  retain  evidence  of  an  individual’s  declara¬ 
tion  concerning  entry  into  the  United  Sutes  (US)  of  his  personal 
property.  Users  would  be  all  personnel  in  the  transportation  office 
tasked  to  provide  information  on  specific  declarations.  The  use  of 
such  information  could  be  for  tracer  action  and/or  to  verify  declara¬ 
tion  to  US  Customs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Information  will  be  retrieved  by  name  and/or  social  security 
number  (SSN)  through  the  use  of  conventional  indices. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel. 

Retention  and  disposal: 

Destroy  after  2  years  or  on  discontinuance,  whichever  is  first. 

System  managerfs)  and  address: 

Deputy  Chief  of  Staff  for  Logistics,  Headquarters,  Department  of 
the  Army,  The  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  can  be  obtained  from  the  Transportation  Officer  at 
installation  from  which  property  was  shipped. 

Record  access  procedures: 

Direct  requests  to  SYSMANAGER. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  3^21. 

Record  source  categories: 

Information  is  obtained  from  individuals  shipping  property,  who 
provide  information  on  related  forms. 

Systems  exempted  fhmi  certain  provisions  of  the  act: 

None 

A1205J6aDALO 

System  name: 

1203.26  Local  Transportation  Authorization  Files 

System  location: 

Army  transportation  offices  charged  with  responsibility  for  ap¬ 
proving  the  use  of  available  local  transportation  that  may  be  us^ 
advantageously  in  the  transaction  of  official  business.  Official  mailing 
addresses  are  in  the  Department  of  Defense  Directory  (DOD)  in  the 
Appendix  to  the  Department  of  the  Army  (DA)  system  notices. 

Categories  of  individuals  covered  by  the  system: 

All  personnel  required  to  use  official  transportation  in  the  conduct 
of  official  Government  business  within  and  around  their  designated 
duty  stations. 

Categories  of  records  in  the  system: 

Documents  pertaining  to  the  issuance  of  local  ferry  tickets,  com¬ 
mercial  bus  tokens,  and  toll  bridge  tickets  for  official  travel  of  Gov¬ 
ernment  personnel. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  of  records  is  to  retain  evidence  that  an  individual  was 
issued  tokens  and/or  tickets.  Users  would  be  all  personnel  in  the 
transportation  office  tasked  to  provide  information  con-  ceming  issu¬ 
ance  of  tickets/tokens  to  a  specific  individual.  The  use  of  such 
information  could  be  for  tracer  action  and  to  preclude  unauthorized 
reimbursement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Information  will  be  retrieved  by  name  or  social  security  number 
(SSN),  through  use  of  conventional  indices. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel. 
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Retendon  and  disposal: 

Destroy  after  3  years. 

System  manager(s)  and  address:  ' 

Deputy  Chief  of  Staff  for  Logistics,  Headquarters,  Department  of 
the  Army,  The  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  can  be  obtained  from  the  Transportation  Officer  re¬ 
sponsible  for  the  records. 

Record  access  procedures: 

Direct  requests  to  SYSMANAGER;  address  is  provided  in  the 
DOD  Directory  in  the  Appendix  to  the  DA  system  notices. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determination  are  contained  in  Army  Regulation 
340-21. 

Record  source  categories: 

Information  is  obtained  from  individuals  issued  tickets/tokens  for 
official  travel. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1205.27aDALO 

System  name: 

120S.27a  Bus  Pass  File 

System  location:  • 

Army  transportation  offices  worldwide  involved  in  movement  of 
passengers  by  military  or  commericial  contract  bus. 

Categories  of  individuals  covered  by  the  system: 

All  personnel  using  bus  transportation. 

Categories  of  records  in  the  system: 

Documents  relating  to  the  issuance  of  permanent  and  temporary 
passes  to  individuals  for  use  of  military  and  commercial  contract  bus. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  of  records  is  to  retain  evidence  that  an  individual  was 
issued  a  bus  pass  and  would  allow  transportation  officer  to  be  able  to 
identify  quantity  of  bus  passes  issued  and  remaining  outstanding. 
Users  would  be  all  personnel  in  the  transportation  office  tasked  to 
provide  information  concerning  valid  bus  passes.  The  use  of  such 
information  could  be  for  tracer  action  and/or  to  verify  individuals 
who  possess  valid  bus  passes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Information  will  be  retrieved  by  name  and/or  Social  Security 
Number  (SSN),  through  use  of  conventional  indices. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  p>er- 
sonnel. 

Retention  and  disposai: 

Destroy  on  tum-in  or  replacement  of  pass. 

System  maiugeKs)  and  address: 

Deputy  Chief  of  Staff  for  Logistics,  Headquarters,  Department  of 
the  Army,  The  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  can  be  obtained  from  the  Transportation  Officer  re¬ 
sponsible  for  the  records. 

Record  access  procedures: 

Direct  requests  to  SYSMANAGER;  address  is  provided  in  the 
Department  of  Defense  Directory  in  the  appendix  to  the  Department 
of  the  Army  system  notices. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  3^21. 

Record  source  categories: 

Information  is  obtained  from  individuals  using  military  or  commer-  . 
cial  contract  bus  transportation. 


Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1205.30aDAAG 

System  name: 

1205.30  Individual  travel  files 

System  location: 

Headquarters  of  Installations  and  Major  Army  Commands.  Official 
mailing  addresses  are  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system: 

All  military  and  civilian  personnel  who  meet  the  entitlements  crite¬ 
ria  as  prescribed  in  the  Joint  Travel  Regulations*  and  Army  Regula¬ 
tion  (AR)  55-46. 

Categories  of  records  in  the  system: 

File  contains  documents  pertaining  to  the  processing  of  individual 
dependents  prior  to  movement  to  and  from  authorize  destinations. 
Included  are  requests  for  movement  of  dependents;  letters  notifying 
dependents  of  eligibility  to  travel  to  authorized  destinations  and  au¬ 
thorization  to  obtain  passports;  questionnaires  and  information  sheets 
used  for  issuance  of  travel  authorizations;  port  calls;  travel  authoriza¬ 
tions;  related  correspondence;  and  indexes. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  personnel  data  contained  on  the  Department  of  the  Army 
(DA)  Form  2370  is  used  in  the  assignment-making  process  for  enlist¬ 
ed  members.  Each  service  member  must  be  assigned  to  a  specific  unit 
before  a  determination  can  be  made  regarding  dependent  travel  (i.e., 
the  location  to  which  an  individual  is  going  must  be  known  before  a 
quarters  availability  check  can  be  made). 

In  most  cases  DA  Form  2370  becomes  a  valuable  tool  in  formulat¬ 
ing  an  enlisted  member’s  assignment.  The  data  contained  therein  are 
essential  in  determining  a  member’s  military  occupational  sprcialty 
(MOS)  qualifications,  physical  limitations,  and  special  skills  (linguis¬ 
tic,  etc.). 

DA  Form  2370  is  also  used  to  determine  if  facilities  such  as 
hospitals  and  schools  are  suitable  to  service  dependents  who  may 
need  special  care  and  education. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Destroy  after  2  years. 

System  manager(s)  and  address: 

The  Adjutant  General,  Headquarters,  Department  of  the  Army 
(HQDA),  The  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from:  Headquarters  of  the  Installation 
at  which  the  individual  is  assigned.  For  personal  visits  Headquarters 
of  the  Installation  or  Command  to  which  the  individual  is  assigned. 

Record  access  procedures: 

Request  from  individual  should  be  addressed  to  the  Commander  of 
the  installation  or  command  at  which  the  member  is  assigned. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  may  be  obtained  from 
HQDA  (DAAG-AMP),  Washington,  DC  20314. 

Record  source  categories: 

Information  is  obtained  from  the  individual  service  member  and 
the  installation  or  command  evaluating  official. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1205,30bMTMC 

System  name: 

1205.30  Individual  Travel  Files 

System  location:  • 
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Military  TrafTic  Management  Command,  Passenger  Liaison  Of¬ 
fices,  Headquarters  of  Installations,  Major  Army  Commands,  and 
Transportation  Offices  world-wide.  Official  Department  of  Defense 
(DOD)  mailing  addresses  are  in  the  Appendix. 

Categories  of  indiriduals  covered  by  the  system: 

Any  individual,  military  or  civilian  whose  transportation  overseas 
is  the  responsibility  of  the  Department  of  the  Army. 

Categories  of  records  in  the  system: 

Individual’s  name,  rank,  social  security  number  (SSN),  destination, 
origin  station,  availability  date,  type  of  travel,  sex,  and  port  call 
information,  unit  assi^ed  to,  copy  of  travel  orders,  corres^ndence 
from  individuals,  military  occu^tional  specialty  (MOS).  rile  also 
contains  documents  pertaining  to  the  processing  of  individual  de¬ 
pendents  prior  to  movement  to  and  from  authorized  destinations. 
Included  are  requests  for  movement  of  depradents;  letters  notifying 
dependents  of  eligibility  to  travel  to  authorized  destination  and  au¬ 
thorization  to  obtain  passports;  Questionnaires  and  information  sheets 
used  for  issuance  of  travel  authorizations;  related  correspondence. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Maintain  record  of  port  calls  and  authorized  individual  travel  re¬ 
quested  and  action  taken  in  response.  Answer  inquiries,  conduct 
statistical  research.  Make  arrival  notification  to  receiving  command. 
Answer  occasional  inquiries  from  military  police  relative  to  port  call 
of  possible  away  witlwut  leave  (AWOL)  cases.  Information  may  be 
released  to  commercial  carriers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Microfiche,  computer  printouts,  disks,  tapes,  paper  records  in  file 
folders,  and  similar  data. 

Retrievability:  ^ 

Alphabetically  by  last  name  of  individual.  Microfiche  by  last  name 
of  individual  and  SSN. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  trained. 

Retention  and  disposal: 

2  years. 

System  managerCs)  and  address: 

Commander,  Military  Traffic  Management  Command,  Washington, 
DC  20315. 

Notification  procedure: 

Information  may  be  obtained  from  the  SYSMANAGER. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  Commander 
of  the  Installation  to  which  the  individual  is  assigned. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
of  records  and  appealing  initial  determinations  may  be  obtained  from 
SYSMANAGER. 

Record  source  categories: 

Information  received  from  individual,  copies  of  individual  travel 
orders,  and  the  releasing  installation  or  command. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1207.08aDAPE 

System  name: 

1207.08  Operator’s  Examination  and  Qualification  Record  Files. 

System  location: 

Decentralized:  Unit  level  files  or  installation  Personnel  Divisions. 
Filed  in  the  individual’s  201  file. 

Categories  of  individuals  covered  by  the  system: 

Each  individual  examined  for  an  Army  motor  vehicle/equipment 
operator’s  permit. 

Categories  of  records  in  the  system: 

Information  concerning  who,  what,  when,  where,  and  how  indi¬ 
viduals  became  qualified  to  operate  Army  vehicles/equipment  and  an 
historical  record  of  their  vehicle/equipment  operating  activities. 

Authority  for  maintenance  of  the  system: 


Public  Law  91-596,  Section  19,  Occupational  Safety  and  H^th 
Act  of  1970,  and  Section  2,  Executive  Order  11807,  Occupational 
Safety  and  Health  Program  for  Federal  Employees. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  for  reviewing  individual’s  qualifications  as  related  to  motor 
vehicle/  equipment  operations  and  for  scheduling  of  individuals  in 
training  courses  as  an  ongoing  program  to  expand  operator  capabili¬ 
ties. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  individual. 

Safeguards: 

Buildings  are  kept  locked,  and  records  are  maintained  in  areas 
accessible  only  to  authorized  personnel  that  are  properly  screened 
and  trained. 

Retention  and  disposal: 

Operator  qualification  record:  Permanent.  Transferred  with  Mili¬ 
tary  Personnel  Records  Jacket  or  Civilian  Personnel  Folder,  as  appli¬ 
cable. 

Tests  and  examinations:  Destroyed  after  recording  on  applicable 
qualification  records. 

System  managerfs)  and  address: 

Army  Director  of  Safety,  Headquarters,  Department  of  the  Army, 
Office  of  the  Deputy  Chief  of  Staff  for  Personnel,  Washington,  DC 
20310. 

Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters,  Department  of  the  Army  (DAPE-HRS) 

Room  iE-686 
The  Pentagon 
Washington,  DC  20310 
Telephone:  Area  Code  202/697-6180 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Headquarters, 
Department  of  the  Army  (DAPE-HRS),  Washington,  DC  20310. 

Written  requests  for  information  should  include  name,  social  secu¬ 
rity  number,  and  duty  element  of  the  individual  at  the  time  the 
system  file  was  initiated. 

Personal  visits  should  be  limited  to  the  personnel  office  at  the  last 
duty  assignment  whenever  possible  and  the  individual  should  be  able 
to  provide  some  acceptable  identification:  Le.,  driver’s  license  or 
employing  office  identification  card  at  the  time  of  the  visit 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS¬ 
MANAGER. 

Record  source  categories: 

Army’s  testing  organizations,  provost  marshal  offices  at  Army  in¬ 
stallations,  and  Army  motor  vehicle  driver  examiners  through  writ¬ 
ten  correspondence. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1207.08bUSAREUR 

System  name: 

1207.08  Government  Equipment  Operator  Permit  Files 

System  location: 

Driver  Testing  Stations  and  Transportation  Motor  Pools  (TTMP), 
US  Army  Europe  (USAREUR)  installations.  Official  mailing  ad¬ 
dresses  are  in  the  Etepartment  of  Defense  (DOD)  Directory  in  the 
Appendix  to  the  Department  of  the  Army  (DA)  system  notices. 

Categories  of  individuals  covered  by  the  system: 

Each  individual  examined  for  an  Army  Motor  Vehicle/Equipment 
Operator’s  permit.  Standard  Form  (SF)  46. 

Categories  of  records  in  the  system: 

File  records  contain  name,  rank,  social  security  number  (SSN), 
unit,  operator’s  permit  number,  record  of  examination  and  training. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012.  Secretary  of  the  Army,  powers  and 
duties,  delegation  by. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  of  the  record  is  to  establish  the  permissibility  of  an 
individual  for  operating  various  Government  equipment.  Records 
issuance  of  SF  46.  Used  to  issue  duplicate  permits  in  event  of  loss  or 
destruction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability:  ' 

Filed  alphabetically  by  last  name  of  individual. 

Safeguards: 

Building  is  protected  from  unauthorized  entry  by  security  guard 
and  the  records  are  maintained  in  areas  accessible  only  by  authorized 
personnel. 

Retention  and  disposal: 

Records  are  destroyed  3  years  from  date  of  issue. 

System  manageKs)  and  address: 

Officer  or  Noncommissioned  Officer  in  Charge  (OIC  or  NCOIC) 
of  Driver  Testing  Station  or  TMP  where  individual  was  tested  or 
where  Operator’s  Permit  (SF  46)  was  issued.  Official  mailing  address¬ 
es  are  in  the  DOD  Directory  in  Appendix  to  the  DA  system  notices. 

Notification  procedure: 

Written  request  should  be  addressed  to  appropriate  SYSMAN- 
AGER  including  name  or  operator  permit  number. 

Record  access  procedures: 

Written  request  should  be  addressed  to  the  appropriate  SYSMAN- 
AGER  including  name  or  operator  permit  number. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determination  are  contained  in  Army  Regulation 
340-21. 

Record  source  categories: 

Written  examination,  physical  aptitude  test,  driver’s  performance 
test,  remedial  driver  training  course,  defensive  driving  course. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1207.09aUSAREUR 

System  name: 

1207.09  School  Bus  System  (SBS) 

System  location: 

Primary  system;  Office  of  the  Deputy  Chief  of  Staff,  Logistics, 
Systems  Division,  Headquarters,  United  States  Army,  Europe 
(USAREUR)  and  Seventh  Army,  APO  New  York  09403,  Heidel¬ 
berg,  Federal  Republic  of  Germany  (FRG). 

Decentralized  segments:  Maintained  by  the  V  Corps,  VII  Corps 
and  1st  Support  Bngade  Directorates  of  Industrial  Gyrations.  Offi¬ 
cial  mailing  addresses  are  in  the  Department  of  Defense  Directory  in 
the  Appendix  to  the  Department  of  the  Army  system  notices. 

Categories  of  individuals  covered  by  the  system: 

All  United  States  (US)  Dependent  School  European  Area  students 
using  bus  transportation  to  attend  US  Dependent  Schools  during  the 
previous  or  the  current  school  year. 

Categories  of  records  in  the  system: 

System  contains  student’s  name  and  address,  assigned  student 
number,  assigned  school  number,  assigned  pickup  and  delivery  zone 
number. 

System  contains  school  names,  measured  distances  and  estimated 
driving  speeds  between  all  towns  or  intersections  used  or  anticipated 
for  pickup  or  delivery  points  in  the  school  district  road  network. 

System  contains  numl^rs  and  capacities  of  vehicles  in  bus  fleet, 
zones  assigned  first  or  last  pickup  or  delivery. 

System  contains  earliest  starting  and  latest  finishing  times  for  bus 
fleet,  bus  route  mileage  and  travel  times,  assigned  route,  vehicle  type 
and  passenger  load,  scheduled  time  for  each  pickup  or  delivery  on 
route. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C^  Section  3012,  Secretary  of  the  Army,  powers  and 
duties,  delegation  by. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  is  to  produce  efficient,  school  bus  route  schedules.  Trans¬ 
portation  Officer  in  Directorate  of  Industrial  Operations  uses  infor¬ 


mation  to  select  best  school  bus  routes,  vehicles,  pickup  and  delivery 
points  and  times,  school  start  times.  Busmaster  in  transportation 
motor  pool  uses  information  to  time  passenger  pickup  and  delivery 
stops  along  route.  Comptroller  management  analyst  uses  information 
to  select  best  school  bus  routes.  Transportation  system  project  officer 
uses  information  to  estimate  school  bus  fleet  operation  and  mainte¬ 
nance  costs.  Comptroller  system  project  officer  uses  information  to 
contract  for  school  bus  vehicle  service.  Logistics  system  project 
officer  uses  information  to  establish  computer  files  for  system  input. 
School  transportation  officer  uses  information  to  coordinate  changes 
in  school  starting  times  with  school  officials.  Transportation  project 
officer  uses  information  to  reduce  or  increase  assigned  vehicle  fleet  as 
required. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders,  punched  cards,  computer  magnetic 
tapes,  computer  magnetic  disks,  computer  paper  printouts. 

Retrievability: 

Paper  records  accessed  manually  and  retrieved  alphabetically  by 
name,  school  district,  school  and  pickup  point.  Punched  cards  ac¬ 
cessed  by  computer  and  manually,  and  retrieved  by  computer  and 
manually  by  school  number  and  pickup  zone  number.  Computer 
magnetic  tapes  accessed  by  computer  by  school  number  and  pickup 
zone  number.  Computer  magnetic  disks  accessed  by  computer  by 
school  number  and  pickup  zone  number.  Computer  paper  printouts 
accessed  manually  by  school  name,  student  name  and  address,  route 
number,  pickup  and  delivery  zone  number. 

Safeguards: 

Access  is  limited  to  system  project  officers,  busmaster  and  bus 
drivers  in  transportation  motor  pool,  and  school  officials.  Buildings 
containing  records  are  secured  during  nonworking  hours. 

Retention  and  disposal: 

Road  network  information  is  updated  as  required  and  retained  for 
an  indefinite  period.  Paper  records,  punched  cards  and  computer 
printouts  are  updated  annually;  previous  year’s  paper  records, 
punched  cards  and  computer  printouts  are  salvaged  as  automatic  data 
processing  (ADP)  waste. 

System  manager(s)  and  address: 

USAREUR,  Deputy  Chief  of  Staff,  Logistics,  ATTN;  AEAGD-S, 
APO  NY  09403. 

Notification  procedure: 

Information  may  be  obtained  from; 

USAREUR,  Deputy  Chief  of  Staff,  Logistics,  ATTN:  AEAGD- 
S-PD,  APO  NY  09403. 

Request  for  information  must  contain  full  name  of  student,  school 
attended,  dates  of  attendance. 

Record  access  procedures: 

Information  may  be  obtained  from  the  SYSMANAGER. 

Contesting  record  procedures: 

The  Army’s  rule  for  access  to  records  and  for  contesting  con-  tents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21. 

Record  source  categories: 

Data  are  received  from  US  Dependent  School  European  Area 
school  officials  and  from  Directorate  of  Industrial  Operations  trans¬ 
portation  officers. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1301.07aAMC 

System  name: 

1301.07  Alphabetical  Listing  of  Scientists 

System  location: 

Proposals  Branch,  Information  Processing  Office,  United  States 
Army  Research  Office  (USARO),  Research  Triangle  Park,  NC 
27709. 

Categories  of  individuals  covered  by  the  system: 

Any  scientist  that  has  submitted  a  formal,  unsolicited  basic  re¬ 
search  proposal  in  the  fields  of  mathematics  and  the  physical  sci¬ 
ences,  engineering,  life  and  geosciences. 

Categories  of  records  in  the  system:  ' 

File  contains  individual’s  name,  title  of  proposed  research,  parent 
organization  and  proposal  number  as  assigned  by  the  proposals 
branch. 

,  Authority  for  maintenance  of  the  system: 
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Title  S  U.S.C,  Section  301. 

Rontiiie  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses: 

Proposals  Branch;  To  determine  if  a  scientist  has  previously  sub¬ 
mitted  a  formal  propo^  and  the  action(s)  taken  on  that  proposal 

Policies  and  practices  for  storing,  retrieTing,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  metal  Revo  File. 

•  RetrieTahility: 

Filed  alphabetically  by  last  name  of  scientist. 

Safeguards: 

Records  are  maintained  in  area  accessible  only  to  authorized  per¬ 
sonnel  that  have  proper  need. 

Retention  and  disposal: 

Records  are  retained  in  active  file  until  no  longer  needed  to  facili¬ 
tate  work.  Held  1  additional  year  in  inactive  Tile  and  then  destroyed. 

System  managerts)  and  address: 

Records  Management  Officer,  USARO,  Research  Triangle  Park, 
NC  27709. 

Notification  procedure: 

Information  may  be  obtained  from: 

USARO  (AMXRO-AO) 

Box  12211 

Research  Triangle  Park,  NC  27709 
Telephone:  Area  Code  919-549-0641 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to;  Commander, 
USARO.  ATTN:  AMXRO-AO,  Box  12211,  Research  Triangle  Park, 
NC  27709. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  pro¬ 
posal  number  that  appears  with  the  office  symbol  on  all  correspond¬ 
ence  received  from  this  office.  Visits  are  limited  to  the  Adjutant’s 
Office  (AMXRO-AO),  USARO,  Research  Triangle  Park,  NC  27709. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  i.e.,  driver’s  license,  employing  office’s  iden¬ 
tification  card,  and  give  some  verbal  information  that  could  be  veri¬ 
fied  from  his  file. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

Correspondence  received  from  individual  scientists. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1301.07bAMC 

System  name: 

1301.07b  Food  Taste  Test  Panel  Reference  Files 

System  location: 

Primary  System:  Food  Acceptance  Group,  Food  Science  Labora¬ 
tory,  United  States  (US)  Army  Natick  Development  Center, 
AMXNM-YBF,  Natick,  MA  01760. 

Decentralized  Segment:  Data  Analysis  Office,  US  Army  Natick 
Development  Center,  AMXNM-D,  Natick,  MA  01760. 

Categories  of  individuals  covered  by  the  system: 

Civilian  and  military  personnel  who  volunteer  to  participate  in 
sensory  taste  tests  of  food  items. 

Categories  of  records  in  the  system: 

File  contains  questionnaire  and  locator  record  that  are  completed 
by  civilian  and  military  personnel  who  volunteer  to  participate  on  a 
food  sensory  test  panel.  Information  collected  includes  name,  date, 
organization,  business  telephone  number,  sex,  age,  marital  status,  rank 
or  grade,  present  or  prior  military  service,  highest  educational  level 
attained,  section  of  country  Uved  in  the  longest,  willingness  to  test 
irradiated  foods,  food  aversion  data,  food  preference  data. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012,  Secretary  of  the  Army:  Powers  and 
duties,  delegated  by. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Food  Acceptance  Group;  Selection  of  Panel  Members  to  partici¬ 
pate  in  individual  food  sensory  tests  by  the  SYSMANAGER.  Per¬ 


sonal  information  on  panel  members  is  used  when  a  particular  food 
sensory  test  requires  selection  of  panel  members  having  specified 
characteristics. 

Dau  Analysis  Office:  To  provide  automatic  data  processing  serv¬ 
ices  as  requested  by  Head,  Food  Acceptance  Group,  Food  lienee 
Laboratory. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  paper  printouts,  cards,  magnetic  tapes  and  paper  records 
in  file  folders. 

Retrievabiiity: 

Filed  alphabetically  by  last  name  or  unique  number  assigned  to 
each  volunteer. 

Safeguards: 

Buildings  employ  security  guards.  Records  are  stored  in  metal  file 
cabinets  which  are  locked  when  not  under  the  control  of  authorized 
personnel. 

Retention  and  disposal: 

Records  are  destroyed  when  individual  volunteer  leaves  or  ceases 
to  participate  in  program. 

System  manageKs)  and  address: 

Head,  Food  Acceptance  Group,  US  Army  Natick  Development 
Center,  AMXNM-YBF,  Natick,  MA  01760. 

Notification  procedure: 

Information  may  be  obtained  from  SYSMANAGER,  Telephone: 
Area  Code  617/653-1000,  X  2720. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commander,  US 
Army  Natick  Development  Center,  ATTN:  AMXNM-YBF,  Natick, 
MA  01760. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number.  Visits  are 
limited  to  the  Food  Acceptance  Group,  Food  Sciences  Laboratory 
(AMXNM-YBF),  US  Army  Natick  Development  Center,  Natick, 
MA  01760. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  i.e.,  driver’s  license,  employing  office’s  iden¬ 
tification  card,  and  give  some  verbal  information  that  could  be  veri¬ 
fied  with  his  ’case’  folder. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS¬ 
MANAGER. 

Record  source  categories: 

Subject  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1301.07cAMC 

System  name: 

1301.07c  Visiting  Scientist  Research  Associates  Reference  Files 

System  location: 

Deputy  Technical  Director/Food  Service  Systems  Program, 
Office  of  the  Technical  Director,  United  States  (US)  Army  Natick 
Development  Center,  AMXNM-ZTF,  Natick,  MA  01760. 

Categories  of  individuals  covered  by  the  system: 

Scientific  investigators  proposed  to  the  US  Army  Natick  Develop¬ 
ment  Center  (NDC),  by  the  National  Research  Council  (NRC),  Na¬ 
tional  Academy  of  Sciences,  under  a  contract  for  research  services  in 
special  scientific  areas  of  interest  to  the  NDC. 

Categories  of  records  in  the  system: 

File  contains  name  of  each  investigator  proposed  to  the  NDC,  a 
resume  of  the  investigator’s  qualifications,  a  copy  of  his  research 
proposal,  a  copy  of  NRC  letter  to  the  investigator  appointing  him  to 
the  NDC,  copies  of  travel  requests  and  vouchers  which  the  investi¬ 
gator  submits  to  the  NRC,  copies  of  quarterly  and  final  reports 
which  are  submitted  by  the  investigator  to  the  NRC,  and  a  technical 
evaluation  of  completed  assignment  by  the  investigator’s  NDC  Advi¬ 
sor. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012,  Secretary  of  the  Army:  Powers  and 
duties;  delegated  by. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 
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Records  are  maintained  for  review  and  approval  of  investigators 
and  areas  of  research  proposed  under  the  contract  and  for  monitor¬ 
ing  performance  of  assign^  investigators  under  the  contract. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  investigator. 

Safeguards: 

Buildings  employ  security  guards.  Records  are  stored  in  metal  file 
cabinets  which  are  locked  when  not  under  the  control  of  authorized 
personnel. 

Retention  and  disposal: 

Records  are  retained  indefinitely. 

System  managers)  and  address: 

Deputy  Technical  Director/Food  Service  Systems  Program, 
Office  of  the  Technical  Director,  US  Army  Natick  Development 
Center,  AMXNM-ZTF,  Natick,  MA  01760. 

Notification  procedure: 

Information  may  be  obtained  from  SYSMANAGER,  Telephone: 
Area  Code  617/653-1000,  X  2361. 

Record  access  procedures: 

Requests  from  individuals  should  be  addres.sed  to:  Commander,  US 
Army  Natick  Development  Center,  ATTN:  AMXNM-ZTF,  Natick, 
MA  01760. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  date  and  title 
of  research  assignment  at  NDC.  Visits  are  limited  to  Deputy  Techni¬ 
cal  Director/Food  Service  Systems  Program,  Office  of  the  Technical 
Director,  US  Army  Natick  Development  Center,  AMXNM-ZTF, 
Natick,  MA  01760. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  i.e.,  driver’s  license,  employing  office’s  iden¬ 
tification  card,  and  give  some  verbal  information  that  could  be  veri¬ 
fied  with  his  ’case’  folder. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS¬ 
MANAGER. 

Record  source  categories: 

Information  in  records  is  obtained  from  the  National  Research 
Council,  National  Academy  of  Sciences;  and  from  the  NDC  Advisor 
in  the  laboratory/office  to  which  the  investigator  was  assigned. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1302.15aDAJA 

System  name: 

1302.15  Unsolicited  Proposal  Files 

System  location: 

Decentralized  System:  Commander,  United  States  (US)  Army  Ma¬ 
teriel  Command,  ATTN:  AMCRD-A,  5001  Eisenhower  Avenue,  Al¬ 
exandria,  VA  22333;  Commander,  Ballistic  Missile  Systems  Com¬ 
mand,  ATTN:  BMDSC-C,  P.O.Box  1500,  Huntsville,  AL  35807; 
Headquarters,  Department  of  the  Army  (HQDA),  (DAEN-GCP), 
Forrestal  Building,  Washington,  DC  20314. 

Categories  of  individuals  covered  by  the  system: 

Persons  submitting  unsolicited  inventive  proposals  to  Army  agen¬ 
cies. 

Categories  of  records  in  the  system: 

Inventive  proposals  (other  than  those  arising  under  contract,  from 
performance  of  official  duty,  or  in  response  to  a  solicitation  by  the 
Army)  which  have  been  individually  submitted  to  an  Army  agency 
for  evaluation,  together  with  resultant  evaluation  reports  and  corre¬ 
spondence.  Proposals  are  limited  to  those  involving  processes,  ma¬ 
chines,  manufactures,  compositions  of  matter,  and  improvements 
thereof  which  are  or  may  be  patentable. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintai'^ed  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

inventive  proposals  are  evaluated  by  technical  personnel  of  the 
Army  and  other  Governmental  agencies  to  determine  whether  the 
proposal  is  technically  feasible,  meets  military  requirements,  and 


should  be  accepted.  Files  are  retained  by  the  agency  as  a  record  of 
the  proposal  and  of  action  taken  thereon.  Later  proposals  and  claims 
for  patent  infringement  may  be  cross  checked  with  the  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Name  of  the  person  submitting  the  proposal. 

Safeguards: 

Various  Federal  buildings  employ  security  guards.  Records  are 
maintained  in  file  cabinets  accessible  only  by  authorized  personnel 
who  are  properly  instructed  in  the  permissible  use  of  the  information. 

Retention  and  disposal: 

Records  are  held  by  the  agency  which  evaluated  the  proposal  and 
destroyed  after  6  years. 

System  manager(s)  and  address: 

Chief,  Patents  Division,  Office  of  the  Judge  Advocate  General, 
Department  of  the  Army,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from  Army  organization  to  which 
the  proposal  was  submitted  or  the  SYSMANAGER. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received,  and  any  other  personal  identifying  data  (driver’s  license 
number,  if  any)  which  would  assist  in  determining  the  identity  of  the 
requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  from  his  proposal. 

Record  access  procedures: 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symtral  on  all  correspondence 
received,  and  any  other  personal  identifying  data  (driver’s  license 
number,  if  any)  which  would  assist  in  determining  the  identity  of  the 
requester. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  from  his  proposal. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21. 

Record  source  categories: 

The  proposal  submitted  and  agencies  evaluating  the  proposal. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1304.08aDASG 

System  name: 

1304.08  Immunity  Booster  Files 

System  location: 

United  States  (US)  Army  Medical  Research  Institute  of  Infectious 
Diseases  (USAMRIID),  Ft  Detrick,  Frederick,  MD  21701. 

Categories  of  individuals  covered  by  the  system: 

Military  and  civilian  employees  of  Ft  Detrick  engaged  in  research 
who  have  been  immunized  with  a  biological  product  or  who  fall 
under  the  Occupational  Health  and  Safety  Act  or  Radio-  logic  Safety 
Program. 

Categories  of  records  in  the  system: 

File  contains  name  of  biological  agents,  name,  social  security 
number  (SSN),  age,  race,  date  of  birth  (DOB),  occupation,  titers, 
immunization  schedule,  known  allergies,  amount  of  dosage,  reaction 
to  immunization,  radiologic  agents,  exposure  level,  health  screening 
test  results,  health  test  schedule. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301;  1943  Executive  Order  9397. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  used  for  two  primary  purposes:  To  create  a  large 
data  base  of  immunological  data  for  research  purposes,  and  to 
manage  the  scheduling  of  all  the  health  screening  tests,  immuniza¬ 
tions,  physicals,  and  other  special  procedures  required  by  USAM- 
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RIID’s  biosurveilUnce  program,  radiologic  safety  program,  and  oc¬ 
cupational  health  and  safety  program. 

Scheduling  documents  are  handled  by  ward  clerks  and  the  immuni¬ 
zation  nurse.  Access  to  immunological  data  is  ^ven  to  the  immuniza¬ 
tion  nurse,  the  ward  physician,  and  other  interested  professional 
investigators. 

Policies  and  practices  for  storing,  retrieTing,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Files  are  maintained  on  random  access  disk  files,  card  files  and 
backed  up  on  magnetic  tape.  Computer  paper  printouts  are  also 
required  by  the  system  users. 

RetrieTability: 

For  research  purpose,  the  data  are  usually  retrieved  and  analyzed 
with  respect  to  relative  times,  vaccine  lots,  titers,  demographic 
values,  etc.  The  data  are  seldom  retrieved  by  name  of  individual  or 
SSN. 

The  schedule  data  are  retrieved  by  name,  by  test  to  be  taken,  and 
by  month  of  scheduled  examinations. 

Safeguards: 

Files  are  maintained  in  a  controlled  area  in  the  computer  center  at 
Walter  Reed  Army  Institute  of  Research. 

Files  at  USAMRIID  are  maintained  in  a  building  which  is  locked 
at  night  with  periodic  patrols  by  security  personnel.  Access  during 
duty  hours  is  by  authorized  personnel  only. 

Retention  and  disposal: 

Records  are  permanent. 

System  managers)  and  address: 

Commander,  US  Army  Medical  Research  Institute  of  Infectious 
Diseases,  Ft  E>etrick,  Frederick,  MD  21701. 

Notification  procedure: 

Information  may  be  obtained  from  the  above  SYSMANAGER. 

Record  access  procedures: 

Requests  from  individuals  will  be  addressed  to  the  above  SYS¬ 
MANAGER  and  should  indicate  type  of  information  desired. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  are  contained  in  Army  Regulation  340-M. 

Record  source  categories: 

Local  form  completed  by  physician  or  nurse  and  an  interview  with 
the  individual.  Laboratory  results,  immunization  results,  and  other 
relevant  test  results  and  dates  are  provided  by  the  immunization 
nurse. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1304.21aDASG 

System  name: 

1304.21  Sandfly  Fever  Files 

System  location: 

United  States  (US)  Army  Medical  Research  Institute  of  Infectious 
Diseases  (USAMRIID),  Ft  Detrick,  Frederick,  MD  21701. 

Categories  of  individuals  covered  by  the  system: 

All  human  volunteers  who  participated  in  the  Sandfly  fever  studies 
at  USAMRIID. 

Categories  of  records  in  the  system: 

Records  contain  data  on  name,  body  temperature,  pulse,  blood 
pressure,  respirations,  urinalysis  results,  blood  serology  results. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  not  actively  being  used  for  any  current  research 
efforts  but  is  being  stored  for  possible  future  study.  Data  were  col¬ 
lected  and  analyzed  during  a  previous  Sandfly  fever  study. 

Access  to  the  data  is  limited  to  interested  professional  investigative 
personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  maintained  on  punched  computer  cards.  Computer 
printouts  from  previous  analysis  are  also  being  stored. 

Retrievability: 


The  records  are  retrievable  by  name  and  are  usually  analyzed  by 
parameter,  pre-  or  postinfection  day  and  experimentals  versus  con¬ 
trols. 

Safeguards: 

Files  are  maintained  in  a  building  which  is  locked  at  night  with 
periodic  patrols  by  security  personnel.  Access  during  duty  hours  is 
restricted  to  authorized  personnel  only. 

Retention  and  disposal: 

Records  will  be  maintained  until  they  have  no  further  research 
value. 

System  manager(s)  and  address: 

Commander,  US  Army  Medical  Research  Institute  of  Infectious 
Diseases,  Ft  I^trick,  Frederick,  MD  21701. 

Notification  procedure: 

Information  may  be  obtained  from  the  SYSMANAGER. 

Record  access  procedures: 

Requests  from  individ(mls  will  be  addressed  to  the  SYSMAN¬ 
AGER  and  should  indicate  type  of  information  desired. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  are  contained  in  Army  Regulation  340-21. 

Record  source  categories: 

Quantitative  data  obtained  from  investigative  staff,  and  clinical 
laboratory  reports. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1401.07aAMC 

System  name: 

1401.07  Resumes  for  Non-Government  Technical  Personnel 

System  location: 

Primary  System:  Battelle  Columbus  Laboratories,  Durham  Oper¬ 
ations  (BCL-D),  Suite  4A,  3333  Chapel  Hill  Boulevard,  Durham,  NC 
27707. 

Decentralized  Segments:  Battelle  Columbus  Laboratories  (BCL), 
SOS  King  Avenue,  (^lumbus,  OH  43201. 

Procurement  Office,  United  States  Army  Research  Office 
(USARO),  P.O.  Box  12211,  Research  Triangle  Park,  NC  27709. 

Categories  of  individuals  covered  by  the  system: 

File  contains  solicited  and  unsolicited  resumes  of  candidates  for 
providing  scientific  services  to  Federal  agencies  in  the  fields  of  math¬ 
ematics  and  the  physical,  engineering,  life  and  geosciences. 

Categories  of  records  in  the  system: 

File  contains  individual’s  name,  personal  history  resume,  affili¬ 
ations,  area  of  expertise,  social  security  number,  record  of  remunera¬ 
tion  for  services  provid^  and  performance  evaluations. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

BCL-D:  To  determine  the  best  qualified  technical  personnel  to 
provide  scientific  services  to  Federal  agencies. 

BCL:  Provides  for  BCL-D  quick  search  computer  services  on 
resume  information. 

Procurement  Office,  USARO:  For  evaluation  of  individual  scientif¬ 
ic  service  cost  proposals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  metal  containers  and  automatic  data  processing 
(ADP)  random  access. 

Retrievability: 

Filed  alphabetically  by  last  name  of  candidate  and  ADP  by 
keyword. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  trained  and  that  have  proper  need. 

Retention  and  disposal: 

Records  are  temporary.  They  are  retained  in  active  file  for  life  of 
the  contract  to  facilitate  work.  They  are  destroyed  when  no  longer 
required. 

System  manageKs)  and  address: 

Robert  S.  Carbonara,  SSP  Program  Manager,  BCL-D,  Durham, 
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Notification  procedure: 

Information  may  be  obtained  from; 

Battelle  Columbus  Laboratories,  Durham  Operations 
Suite  4A 

3333  Chapel  Hill  Boulevard 

Durham,  NC  27707 

Telephone:  Area  Code  919/489-2366 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Battelle  Colum¬ 
bus  Laboratories,  Durham  Operations,  Suite  4A,  3333  Chapel  Hill 
Boulevard,  Durham,  NC  27707. 

Written  requests  for  information  should  contain  the  purpose  of  the 
request,  full  name  of  the  individual,  current  address,  telephone 
number,  position  title,  and  current  employer.  Visits  are  limited  to 
BCL-D. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  i.e.,  driver’s  license,  employing  officer’s 
identification  card,  and  give  some  verbal  information  that  can  be 
verified. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  the 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Correspondence  received  from  candidates. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1401.08aDAAG 

System  name: 

1401.08  Alphabetical  Library  Borrowers’  File 

System  location: 

Libraries  on  ail  Army  installations.  For  installation  address  see  the 
organizational  directory  in  the  Appendix  to  these  system  notices. 

Categories  of  individuals  covered  by  the  system: 

Active  and  retired  military  and  civilian  personnel  (including  de¬ 
pendents  of  military)  and  all  other  authorized  patrons  of  Army  li¬ 
brary  facilities. 

Categories  of  records  in  the  system: 

File  contains  a  record  showing  name,  address,  social  security 
number  (SSN)  and  telephone  numt^r,  which  is  used  for  patron  regis¬ 
tration  and  record  of  library  materials  loaned. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012  and  Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  fully  identify  every  patron  authorized  to  borrow  library  materi¬ 
als  when  materials  are  charged  out  of  the  library.  As  library  meter- 
ials  become  overdue  for  return,  overdue  notices  are  sent  to  the 
patrons  at  the  military  or  civilian  address,  as  appropriate,  depending 
on  the  status  of  the  patron.  Used  as  a  means  of  assuring  that  all 
installation  property  has  been  returned  and  that  the  individual’s  ac¬ 
count  is  clear  in  conjunction  with  the  installation  clearance  system. 
May  also  be  used  to  prepare  a  written  report  to  the  installation 
commander,  if  the  individual  refuses  or  fails  to  make  restitution  for 
negligently  lost,  damaged  or  destroyed  library  materials,  and  for 
taking  action  as  may  be  deemed  appropriate  to  achieve  restitution.  It 
is  also  used  to  advise  patrons  when  specific  information  or  materials 
requested  are  available.  It  may  be  used  for  recording  in  library  use  of 
equipment  as  head  sets,  typewriters,  and  cassette  players. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Card  files,  magnetic  tape,  computer  printouts. 

Retrievability: 

File  alphabetically  by  patron’s  surname. 

Safeguards: 

Files  are  maintained  in  areas  accessible  only  to  auth-  orized  person¬ 
nel  who  are  properly  instructed  in  the  permissible  use  of  the  informa¬ 
tion.  Library  is  secured  during  non-duty  hours. 

Retention  and  disposal: 

Records  are  routinely  destroyed  upon  clearance  of  the  individual 
involved. 

System  managerfs)  and  address: 


The  Adjutant  General,  Headquarters,  Department  of  the  Army 
(DAAG-RE),  Washington,  DC  20314. 

Notification  procedure: 

Requests  should  be  directed  to  the  specific  library  involved. 

Record  access  procedures: 

Written  requests  should  be  addressed  to  the  librarian  of  the  library 
having  the  record  and  should  contain  the  full  name,  rank,  and  SSN 
of  the  individual. 

For  personal  visits,  the  individual  should  be  able  to  provide  identi¬ 
fication  such  as  a  military  or  civilian  identification  card,  or  driver’s 
license  with  a  photograph. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determina-  tions  are  contained  in  Army  Regula¬ 
tion  340-21. 

Record  source  categories: 

Each  patron  authorized  to  use  the  library  completes  and  personally 
signs  a  Borrower’s  Registration  Form  (may  be  a  Department  of  the 
Army  (DA)  Form  1878).  Information  is  obtained  from  no  other 
source  unless  correspondence  is  returned  by  mail  channels. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1402.18DAJA 

System  name: 

1402.18  Procurement  Misconduct  Files  (Fraud  Cases) 

System  location: 

Litigation  Division,  Office  of  The  Judge  Advocate  General,  De¬ 
partment  of  the  Army,  Room  2D435,  The  Pentagon,  Washington, 
DC  20310. 

Categories  of  individuals  covered  by  the  system: 

Individuals  or  legal  entities  investigated  for  alleged  procurement 
misconduct,  such  as  fraudulent  activities  in  securing  or  performing  a 
Government  contract. 

Categories  of  records  in  the  system: 

Criminal  and  administrative  investigations  of  fraudulent  or  other 
criminal  conduct  in  connection  with  Government  procurement  activ¬ 
ities  and  the  Joint  Consolidated  List  of  Debarred,  Ineligible,  and 
Suspended  Contractors. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  collected  information  is  used  to  determine  whether  criminal  or 
civil  proceeding  should  be  initiated  against  the  contractor  with  the 
Government  or  Government  procurement  officials  for  criminal  con¬ 
duct  in  connection  with  procurement  activities  and  to  maintain  and 
distribute  a  list  of  contractors  determined  to  be  ineligible  to  partici¬ 
pate  in  Government  procurement  activities.  The  routine  users  in¬ 
clude,  in  addition  to  the  Litigation  Division,  Office  of  the  Judge 
Advocate  General  of  the  Army,  the  Department  of  Justice,  Unit^ 
States  (US)  Attorneys,  and  the  addressees  for  the  Joint  Consolidated 
List  of  Debarred,  Ineligible,  and  Suspended  Contractors  which  are: 
Chief  of  Naval  Material,  Department  of  Navy;  Director  of  Procure¬ 
ment  Policy,  DCS/S&L,  Department  of  Air  Force;  Director,  De¬ 
fense  Supply  Agency;  Director,  Defense  Communications  Agency; 
Director,  Defense  Nuclear  Agency;  Headquarters,  Department  of  the 
Army  (HQDA)  (DAEN-GCZ-A);  HQDA  (DASG-HCL);  HQDA 
(NGB-JA);  HQDA  (DAMA-PPZ-A)  Commander  in  Chief,  US 
Army  Europe  and  Seventh  Army;  Commander;  US  Army  Forces 
Command,  Ft  McPherson,  Georgia;  US  Army  Health  Service  Com¬ 
mand  ATTN:  HSC-LO-P;  US  Army  Materiel  Command;  US  Army 
Training  and  Doctrine  Command;  Military  District  of  Washington, 
US  Army;  US  Army  Communications  Command;  US  Army  Security 
Agency;  US  Army,  Alaska;  US  Army  Theater  Support  Command, 
Europe;  US  Army  Support  Command,  Hawaii;  US  Army  Support 
Command,  Japan. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name. 

Safeguards: 
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Various  Federal  buildings  employ  security  guards.  Records  are 
maintained  in  Hie  cabinets  accessible  only  by  authorized  ^rsonnel 
who  are  properly  instructed  in  the  permissible  use  of  the  information. 

Retention  and  disposal: 

Destroy  1 S  years  after  final  action  on  the  case. 

System  manageris)  and  address: 

Chief,  Litigation  Division,  Office  of  The  Judge  Advocate  General, 
Department  of  the  Army,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from  the  SYSMANAGER. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symtol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver’s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder.  Visits 
may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  access  procedures: 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symtol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver’s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder.  Visits 
may  be  made  to  the  Litigation  Division,  Office  of  The  Judge  Advo¬ 
cate  General,  Department  of  the  Army,  Room  2D43S,  The  Pentagon, 
Washington,  DC  20310. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  by  the  individual  concerned  may 
be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Department  of  the  Army  Staff  elements.  Staff  Judge  Advocate 
Offices,  as  listed  in  the  DOD  organizational  directory.  Records 
Center  St.  Louis,  Military  Personnel  Center,  Posts,  Camps,  and  Sta¬ 
tions,  Department  of  the  Army  (DA)  Field  operating  agencies.  Civil 
Service  Commission.  Department  of  Justice,  US  Attorneys,  opposing 
counsel.  Armed  Forces  Institute  of  Pathology. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1402.20aUSAREUR 

System  name: 

1402.20  Procurement  Management  Information  System  Europe 

System  location: 

Primary  System:  Headquarters,  United  States  (US)  Army  Procure¬ 
ment  Agency,  Europe  (USAPAE),  Box  49,  APO  NY  09710. 

Decentralized  Segments:  Maintained  by  subordinate  purchasing  of¬ 
fices  in  Germany.  Official  mailing  addresses  are  derivable  from  the 
Department  of  Defense  Directory  in  the  Appendix  to  the  Depart¬ 
ment  of  the  Army  system  notices. 

Categories  of  individuals  covered  by  the  system: 

Any  person  associated  with  a  firm  that  desires  to  do  business  with 
the  US  Government  through  the  US  Army  Procurement  Agency, 
Europe. 

Categories  of  records  in  the  system: 

Standard  Form  129,  Bidder’s  Mailing  List  Application,  contains 
applicant’s  name  and  address;  type  of  organization;  how  long  in 
present  business;  name  of  business  officers,  owners,  partners,  affiliates 
of  applicant;  persons  authorized  to  sign  bids,  offers,  and  contracts  in 
applicant’s  name;  equipment,  supplies,  materials,  and/or  services  on 
which  applicant  desires  to  bid;  type  of  business;  size  of  business; 
business  floor  space;  business  net  worth;  security  clearance  of  key 
personnel  and/or  plant. 

Dun  &  Bradstreet  business  rating,  name  of  firm  owner,  name  and 
address  of  firm,  date  firm  started  in  business,  payments,  annual  sales, 
number  of  employees,  firm  history,  firm  finances,  firm  operation 
description,  firm  bankers,  promptness  of  firm  payments. 

Department  of  Defense  (DOD)  Form  1057,  Monthly  Procurement 
Summary  of  Actions  Under 

10,(X)0  by  Purchasing  Office,  contains  number  and  dollar  value  of 
all  procurement  actions;  number  and  dollar  value  of  negotiated  ac¬ 


tions;  number  and  dollar  value  of  research,  development,  test  and 
evaluation  actions;  number  and  dollar  value  of  competition  in  negoti¬ 
ated  actions;  number  and  dollar  value  of  imprest  fund  actions. 

Army,  Europe  (AE)  Form  1014a,  US  Army,  Europe  (USAREUR) 
Dollar-Deutsche  Mark  Procurement  Report,  contains  name  and  loca¬ 
tion  of  purchasing  office,  activity  address  number,  monthly  reporting 
period,  number  and  dollar  value  of  obligations  by  budget  program, 
country  where  procured,  dollar  value  of  obligation  of  operation  and 
maintenance.  Army  (OMA)  and  Deutsche  Mark  (DM)  Funds. 

AE  Form  1014b,  Analysis  of  USAREUR  Offshore  Procurement, 
contains,  by  category,  monthly  dollar  value  of  services  and/or  sup¬ 
plies,  FY  cumulative  dollar  value  of  supplies  and  services. 

AE  Form  1014c,  Breakout  of  Total  Procurement  Workload,  con¬ 
tains  name  and  address  of  purchasing  office,  activity  address  number, 
monthly  reporting  period,  purchase  request  workload,  procurement 
administrative  lead  time  (PALT). 

AE  Form  1014d,  Breakout  by  Purchase  Method,  contains  name 
and  address  of  purchasing  office,  activity  address  number,  reporting 
period,  number  of  actions  accomplished  in  purchasing  offices  and 
number  of  actions  accomplished  by  ordering  ofHcers  by  type  of 
action,  number  of  contracts  award^  and  number  of  modifications 
executed  by  category  dollar  value. 

AE  Form  101^,  Contract  Execution  and  Administration,  contains 
name  and  location  of  purchasing  office,  activity  address  number, 
monthly  reporting  period,  contract  execution  by  number,  contract 
administration  by  number,  competitive  procurement  by  dollar  value, 
delinquent  contracts  by  number,  contract  terminations  by  number. 

Authority  for  maintenance  of  the  system; 

Title  10  U.S.C.,  Section  3012,  Secretary  of  the  Army,  powers  and 
duties,  delegation  by. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  is  to  provide  increased  accessibility  to  a  greater  number  of 
qualified  supply  sources,  thereby  reducing  costs  to  the  US  Govern¬ 
ment  through  increased  competition.  Contracting  oflicers  and  pur¬ 
chasing  agents  use  information  to  determine  sources  for  supplies  and 
services  required  by  the  US  Government. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders,  punched  cards,  computer  magnetic 
tapes,  computer  magnetic  disks,  computer  paper  printouts. 

Retrievability: 

Paper  records  accessed  manually  and  retrieved  by  name  of  bidder, 
type  of  supply  or  service  sold.  Punched  cards  acceded  manually  and 
by  computer,  and  retrieved  by  computer  index  codes.  Computer 
magnetic  tapes  and  computer  magnetic  disks  accessed  by  computer 
and  information  retrieved  by  computer  index  codes.  Computer  paper 
printouts  accessed  manually  by  name  of  firm  or  individual  and  ad¬ 
dress,  and  type  of  supply  or  service  sold. 

Safeguards: 

Access  is  limited  to  contracting  officers  and  purchasing  agents. 
Buildings  containing  records  are  secured  during  nonworking  hours. 
Records  are  filed  in  file  containers. 

Retention  and  disposal: 

No  response  to  two  consecutive  solicitations  to  offer  results  in 
removal  and  disposal  of  all  relevant  records.  Paper  records,  punched 
cards  and  computer  printouts  are  disposed  of  as  Automatic  data 
processing  (ADP)  salvage  waste;  computer  tapes  and  computer  disks 
are  magnetically  erased. 

System  manageris)  and  address: 

USAREUR  Deputy  Chief  of  Staff,  Logistics.  ATTN:  AEAGD-S, 
APO  NY  09403. 

Notification  procedure: 

Information  may  be  obtained  from: 

USAREUR  Deputy  Chief  of  Staff.  Logistics,  ATTN:  AEAGD- 
S-PD,  APO  NY  09403. 

Request  for  information  must  contain  full  name  of  individual,  name 
and  address  of  individual’s  business. 

Record  access  procedures: 

With  assistance  of  SYSMANAGER.  Requests  will  be  referred  to 
the  SYSMANAGER. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21. 

Record  source  categories: 
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Information  is  received  from  persons  associated  with  business  orga¬ 
nizations  expecting  to  do  business  with  the  US  Government  through 
US  Army  Procurement  Agency  Europe  or  its  subordinate,  area  field 
oflides. 

Information  is  received  from  Dun  &  Bradstreet  Company  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1403J0aDAAG 

System  name: 

1403.30  Commercial  Entertainment  Transaction  Records 

System  location: 

Installation  and  area  clubs;  other  membership  associations,  nonap- 
propriated  fund  (NAF)  activities  and  instrumentalities;  Armed  Forces 
recreation  centers  throughout  the  Army;  United  States  Army  Europe 
and  Korea  commercial/entertainment  ofllces;  and  the  Club  and  Com¬ 
munity  Activities  Management  Directorate,  The  Adjutant  General 
Center,  Headquarters,  Department  of  the  Army.  Addresses  are  listed 
in  the  Directory  of  the  Department  of  the  Army  Offices,  Commands, 
and  Installations  appearing  in  the  Annual  Compilation  of  System 
Notices. 

Categories  of  individuals  covered  by  the  system: 

Individual  performers,  members  of  entertainment  groups  or  their 
agents  who  may  be  members  of  the  United  States  (US)  Forces  and/ 
or  their  dependents,  civilian  components  of  US  Forces  and/or  their 
dependents,  and  other  US  citizens  or  foreign  nationals. 

Categories  of  records  in  the  system: 

File  may  contain  name  of  individual  or  group,  social  security 
number  (SSN),  type  of  entertainment,  passport  number,  nationality, 
location  of  performances,  agent  code,  performance/band  information, 
fees  charged,  payment  records,  individual  contract  number,  perform¬ 
ance  date,  and  the  code  of  the  NAF  activity. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  register  individual/group  entertainers  appearing  at  NAF  activi¬ 
ties  or  instrumentalities,  clubs,  associations  or  recreation  centers;  to 
issue  pay  and  supporting  documents  incident  to  contract  for  such 
entertainers;  to  account  for  monies  of  open  messes  and  clubs  for 
entertainment  purposes.  Used  for  Internal  Revenue  Service  for 
income  tax  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders;  punch  cards,  magnetic  tapes  and 
disks,  and  computer  printouts. 

Retrievability: 

By  SSN,  agent  code  or  band  code. 

Safeguards: 

Buildings  employ  security  guards.  Paper  files,  computer  cards,  and 
printouts  are  stored  in  areas  accessible  only  to  authorized  personnel; 
offices  and  buildings  are  locked  during  non-duty  hours.  Access  to 
computer  is  limited  to  individuals  who  are  properly  cleared  and 
trained  in  accordance  with  Army  regulations. 

Retention  and  disposal: 

Records  are  maintained  in  current  files  for  3  years,  then  transferred 
to  inactive  files  for  3  years  before  being  destroyed. 

System  manager(s)  and  address: 

a.  Europe:  Chief,  Program  and  Budget  Division,  Office  of  the 
Deputy  Chief  of  Staff  for  Personnel,  United  States  Army  Europe  and 
Seventh  Army,  APO  New  York  09403. 

b.  Korea:  Commander,  Eight  United  States  Army,  ATTN:  J-1, 
APO  San  Francisco  96301. 

c.  All  others:  Director,  Club  and  Community  Activities  Manage¬ 
ment  Directorate,  The  Adjutant  General  Center,  Headquarters,  De¬ 
partment  of  the  Army,  Washington,  DC  20314. 

Notification  procedure: 

Information  may  be  obtained  from  the  SYSMANAGER 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  SYSMAN¬ 
AGER. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  agent  code  (if  applicable),  SSN  and/or  passport 
number,  and  the  time  period  and  peiformance  date  involved. 


For  persona]  visits,  the  individual  must  provide  acceptable  identifi¬ 
cation  such  as  military  identification,  driver’s  license  or  passport. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21  (32  CFR  Part  505). 

Record  source  categories: 

Information  is  obtained  from  individual  entertainers  and  agents. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

A1405.01AMC 

System  name: 

1405.01  Contractor  Personnel  Files 

System  location: 

Contractor  Industrial  Relations  Office,  AMSAR-PPC-IR,  United 
States  (US)  Army  Armament  Command  (ARMCOM). 

Categories  of  individuals  covered  by  the  system: 

Contractor  employees  at  Government-owned  contractor  operated 
plants  whose  total  compensation  exceeds 

15,000  per  annum. 

Categories  of  records  in  the  system: 

Files  contain  entrance,  merit  and/or  promotional  and  current  sala¬ 
ries,  educational  and  experience  background  and  other  compensation 
paid  in  area  of  bonuses. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Industrial  Relation  Office:  Establishes,  maintains  and  controls  reim¬ 
bursable  monetary  limitations  on  total  compensation  paid  to  contrac¬ 
tor  employees  working  under  cost  type  contracts  with  the  govern¬ 
ment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  stored  in  filing  cabinets  and  filing  card  boxes  in 
alphabetical  order  by  plant. 

Retrievability: 

Filed  in  alphabetical  order  by  plant  and  last  name  of  employee. 

Safeguards: 

Buildings  are  periodically  checked  by  guards,  Records  are  main¬ 
tained  in  locked  filing  cabinets. 

Retention  and  disposal: 

Records  are  permanent.  They  are  maintained  in  active  file  until 
employee  is  terminated  at  which  time  they  are  sent  to  records  hold¬ 
ing  area  at  Rock  Island  Arsenal. 

System  manager(s)  and  address: 

Director  of  Procurement  and  Production,  Headquarters  (HQ)  US 
Army  Armament  Command,  Rock  Island,  IL  61201. 

Notification  procedure: 

Information  may  be  obtained  from: 

ARMCOM,  AMSAR-PPC-IR 
Building  350 
Rock  Island,  IL  61201 
Telephone:  Area  Code  309-794-6134 

Record  access  procedures: 

Request  for  information  should  be  addressed:  US  Army  Armament 
Command,  AMSAR-PPC-IR,  Bldg.  350,  Rock  Island,  IL  61201. 

Written  request  for  information  should  contain  full  name  of  the 
individual  and  plant  where  employee  last  worked. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  i.e.,  driver’s  license,  work  badge  and  pro¬ 
vide  basis  for  requiring  such  data. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  ARMCOM,  AMSAR,  P&P 
Director,  Rock  Island,  IL  61201. 

Record  source  categories: 

Various  Government-owned  contractor-operated  installations 
throughout  the  US. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 
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System  name: 

1416.05  Property  Officer  Designation  Files 

System  location: 

Maintained  at  each  headquarters  with  orders  issuing  authority. 

Official  mailing  addresses  are  in  the  Department  of  Defense  Direc¬ 
tory  in  the  Appendix  to  the  Component’s  System  Notice. 

Categories  of  individuals  covered  by  the  system: 

Those  individuals  with  formal  responsibility  for  United  States  (US) 
Government  property. 

In  all  instances  the  individual  concerned  is  provided  a  copy  of  the 
designation  orders. 

Categories  of  records  in  the  system: 

File  contains  copies  of  orders  appointing  or  relieving  individuals  as 
property  officers. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

File  is  maintained  to  verify  an  individual’s  authority  to  assume 
responsibility  for  US  Government  property.  ’ 

Utilized  by  other  designated  property  officers  when  transferring 
property; 

Used  to  verify  that  an  individual  is  a  designated  property  officer. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  appointee  at  headquarters; 

Filed  by  headquarters  and  orders  number  at  Department  of  the 
Army,  the  Adjutant  General. 

Safeguards: 

Records  are  maintained  in  locked  cabinets  accessible  only  to  limit¬ 
ed  authorized  personnel. 

Retention  and  disposal: 

File  is  maintained  during  an  individual’s  incumbency  and  destroyed 
by  burning  or  shredding  2  years  after  termination  of  appointment. 

System  managerts)  and  address: 

Deputy  Chief  of  Staff  for  Logistics,  Department  of  the  Army,  The 
Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from  commanding  officers  of  orders 
issuing  headquarters. 

Written  requests  for  information  must  contain  the  full  name  of  the 
individual,  social  security  number,  current  address  and  telephone 
number,  orders  number  and  date. 

For  personal  visits,  individuals  may  contact  designated  representa¬ 
tive  of  commanding  officers  of  orders  issuing  headquarters. 

Record  access  procedures: 

Individual  may  review  his/her  record  by  visiting  designated  repre¬ 
sentatives  of  or  writing  to  commanding  officers  of  orders  issuing 
headquarters. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  by  the  individual  concerned  may 
be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Written  communications  of  various  types,  and/or  verbal  orders  of 
commanding  officers,  designating  individuals  as  property  officers. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1416.16DALO 

System  name: 

1416.16  Hand  Receipt  Files 

System  location: 

Property  book  offices  and  supply  rooms  at  most  Army  activities 
throughout  the  world. 

This  is  a  working  (temporary  or  suspense)  file  maintained  at  the 
lowest  organizational  level. 

Official  mailing  addresses  are  in  the  Department  of  Defense  Direc¬ 
tory. 

Categories  of  individuals  covered  by  the  system: 


Any  individual,  citizen  or  non-citizen,  military  or  civilian,  who 
assumes  temporary  custody  or  responsibility  for  United  States  (US) 
Government  or  other  property. 

In  all  instances  the  individual  concerned  is  provided  a  copy  of  the 
completed  and  signed  hand  receipt. 

Categories  of  records  in  the  system: 

File  contains  receipts  reflecting  acceptance  of  responsibility  for 
items  of  property  listed  thereon.  Included  are  individual  receipts  and 
listings. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

File  is  maintained  as  a  record  of  property  in  use  or  in  custody  of 
individuals. 

Utilized  by  accountable  officers  as  an  audit  trail  for  property 
responsibility. 

Used  in  investigations  to  determine  responsibility  for  lost,  dam¬ 
aged,  or  stolen  property. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  individual  concerned. 

Safeguards: 

Records  are  maintained  in  locked  cabinets  or  locked  areas  accessi¬ 
ble  only  to  limited  authorized  personnel. 

Retention  and  disposal: 

File  is  maintained  only  while  property  is  in  use  by  or  in  the 
custody  of  an  individual. 

File  is  destroyed  on  turn-in  or  other  complete  accounting  for  the 
property,  or  when  superseded  by  a  new  receipt  or  listing. 

System  manageris)  and  address: 

Deputy  Chief  of  Staff  for  Logistics,  Department  of  the  Army,  The 
Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from  activities  issuing  hand  receipts. 

Written  requests  for  information  must  contain  the  full  name  of  the 
individual,  social  security  number  for  a  citizen,  other  identifying 
number  for  a  non-citizen,  and  current  address  and  phone  number. 

For  personal  visits,  individuals  may  contact  designated  representa¬ 
tives  of  activities  issuing  hand  receipts. 

Record  access  procedures: 

Individual  may  review  his/her  record  by  visiting  designated  repre¬ 
sentatives  of  or  writing  to  the  activity  issuing  hand  receipts. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  by  the  individual  concerned  may 
be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Hand  receipt,  either  on  printed  form  or  on  plain  paper,  signed  by 
the  individual  accepting  responsibility  for  US  Government  or  other 
property. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1416.20DALO 

System  name: 

1416.20  Personal  Property  Accounting  Files 

System  location: 

Maintained  in  orderly  rooms  of  troop  units. 

Official  mailing  addresses  are  in  the  Department  of  Defense  Direc¬ 
tory  in  the  Appendix  to  the  Component’s  System  Notice. 

Categories  of  individuals  covered  by  the  system: 

Military  individuals  absent  without  leave  or  absent  sick  in  medical 
facilities. 

A  copy  of  the  document,  with  attachments,  is  provided  to  the 
individual  concerned. 

Categories  of  records  in  the  system: 

File  contains  documents  reflecting  items  of  personal  property  of 
individuals  absent  without  leave  or  absent  sick  in  medical  facilities. 
Included  are  inventory  of  personal  property  and  similar  forms,  and 
related  papers. 
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Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

File  is  maintained  to  ascertain  and  identify  property  left  behind  by 
an  absent  individual. 

Utilized  by  troop  commanders  to  protect  the  interests  of  absent 
personnel,  and  to  assist  in  preventing  loss,  damage,  or  theft  of  the 
individual’s  property. 

Used  as  a  basis  for  claim  against  the  United  States  (US)  Govern¬ 
ment  by  individuals  for  property  lost,  damaged,  or  stolen. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  individual  owning  the  proper¬ 
ly- 

Safeguards: 

Records  are  maintained  in  locked  cabinets  accessible  only  to  limit¬ 
ed  authorized  personnel. 

Retention  and  disposal: 

File  is  maintained  during  an  individual’s  absence  and  destroyed  by 
burning  or  shredding  2  years  after  return  of  the  individual  concerned. 

System  managerts)  and  address: 

Deputy  Chief  of  Staff  for  Logistics,  Department  of  the  Army,  The 
Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from  troop  commanders. 

Written  requests  for  information  must  contain  the  full  name  of  the 
individual,  social  security  number,  current  address  and  telephone 
number,  and  dates  and  circumstances  of  the  absence. 

For  personal  visits,  individuals  may  contact  designated  representa¬ 
tives  of  troop  commanders. 

Record  access  procedures: 

Individual  may  review  his/her  record  by  visiting  designated  repre¬ 
sentatives  of  or  writing  to  troop  commanders  holding  the  records. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  by  the  individual  concerned  may 
be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Inventories  and  other  documents  prepared  by  designated  individ¬ 
uals. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1416.34DALO 

System  name: 

1416.34  Personal  Clothing  Record  Files 

System  location: 

Maintained  by  Active  Army  training  activities.  National  Guard 
Armories,  and  United  States  (US)  Army  Reserve  Units. 

Official  mailing  addresses  are  in  the  Department  of  Defense  Direc¬ 
tory  in  the  Appendix  to  the  Component’s  System  Notice. 

Categories  of  individuals  covered  by  the  system: 

All  assigned  personnel  with  military  status. 

In  all  instances  the  individual  concerned  is  provided  a  copy  of  the 
completed  and  signed  record. 

Categories  of  records  in  the  system: 

File  contains  individual  personal  clothing  records.  Department  of 
the  Army  (DA)  Form  3078. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

File  is  maintained  as  a  record  of  military  personal  clothing  in  the 
custody  of  individuals. 

Utilized  by  troop  commanders  as  an  audit  trail  for  property  re¬ 
sponsibility:  to  determine  unit  readiness,  and  as  a  basis  for  requisition¬ 
ing  material  short  of  allowances. 

Used  in  investigations  to  determine  responsibility  for  lost,  dam¬ 
aged,  or  stolen  property. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  individual  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  individual  concerned. 

Safeguards: 

Records  are  maintained  in  locked  cabinets  or  locked  areas  accessi¬ 
ble  only  to  limited  authorized  personnel. 

Retention  and  disposal: 

For  active  Army  (^rsonnel  the  record  is  destroyed  by  burning  or 
shredding  when  the  individual  concerned  has  completed  basic  train¬ 
ing,  has  been  in  the  service  6  months,  and  has  fulfilled  their  final 
showdown  inspection  as  required  by  Army  Regulation  (AR)  710-2. 

For  National  Guard  and  US  Army  Reserve  personnel  the  record  is 
transferred  with  the  military  personnel  records  jacket  when  the  indi¬ 
vidual  concerned  has  completed  basic  training. 

For  all  personnel  the  record  is  destroyed  by  burning  or  shredding 
when  the  individual  concerned  is  separated  and  has  no  further  mili¬ 
tary  status. 

System  manager(s)  and  address: 

I!)eputy  Chief  of  Staff  for  Logistics,  Department  of  the  Army,  The 
Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from  troop  commanders  holding  the 
records  in  question. 

Written  requests  for  information  must  contain  the  full  name  of  the 
individual,  social  security  number  (SSN),  and  current  address  and 
phone  number. 

For  personal  visits,  individuals  may  contact  designated  representa¬ 
tives  of  troop  commanders.  *  ^ 

Record  access  procedures: 

Individual  may  review  his/her  record  by  visiting  designated  repre¬ 
sentatives  of  or  writing  to  troop  commanders  holding  the  records. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  by  the  individual  concerned  may 
be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Department  of  the  Army  (DA)  Form  3078  is  completed  at  the 
time  clothing  is  issued  and  signed  by  the  individual  receiving  the 
clothing. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1417.02DALO 

System  name: 

1417.02  Authorized  Supply  Representative  Card  Files 

System  location: 

Maintained  at  self-service  supply  center  stores  (SSSCS); 

Official  mailing  addresses  are  in  the  Department  of  Defense  Direc¬ 
tory  in  the  Appendix  to  the  Component’s  System  Notice. 

Categories  of  individuals  covered  by  the  system: 

Individuals,  military  or  civilian,  authorized  to  sign  for  material 
taken  from  the  SSSCS. 

Individual  signs  a  sample  signature  on  the  card  when  it  is  initially 
prepared. 

Categories  of  records  in  the  system: 

File  contains  cards  identifying  individuals  as  authorized  supply 
representatives,  correspondence  relating  to  issuance  of  the  cards,  and 
correspondence  relating  to  lost  and  found  cards. 

Authority  for  maintenance  of  the  system: 

Title  10  u  s  e..  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

File  is  maintained  to  identify  those  individuals  authorized  to  sign 
for  and  remove  property  from  the  SSSCS. 

Utilized  to  prevent  unauthorized  personnel  from  obtaining  material 
from  the  SSSCS. 

Used  by  the  SSSCS  to  verify  signatures  of  individuals  removing 
supplies  from  the  store. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  or  embossed  cards  in  file  drawers. 
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Retrievability: 

Filed  by  organization  and  by  last  name  of  individual  concerned. 

Safeguards: 

Records  are  maintained  in  locked  cabinets  or  locked  areas  accessi¬ 
ble  only  to  limited  authorized  personnel. 

Retention  and  disposal: 

Obsolete  cards  are  destroyed  by  burning  or  shredding  after  making 
necessary  entries  to  the  control  register,  any  remaining  files  are 
destroyed  in  the  same  manner  after  2  years. 

System  managerfs)  and  address: 

Deputy  Chief  of  Staff  for  Logistics,  Department  of  the  Army,  The 
Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from  the  officer  in  charge  (OIC)  of 
the  SSSCS  where  the  supply  representative  card  is/was  maintained; 

Written  requests  for  information  must  contain  the  full  name  of  the 
individual,  social  security  number  (SSN),  organization  to  which  as¬ 
signed  and  date  when  supply  representative  card  was  signed,  and 
current  address  and  phone  number. 

For  personal  visits,  individuals  may  contact  designated  representa¬ 
tives  of  the  OIC  of  the  SSSCS  where  the  supply  representative  card 
is/was  maintained. 

Record  access  procedures: 

Individual  may  review  his  or  her  record  by  visiting  designated 
representatives  of  or  by  writing  to  the  OIC  of  the  SSSCS  where  the 
supply  representative  card  is/was  maintained. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  by  the  individual  concerned  may 
be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Printed  forms  or  embossed  cards  prepared  at  the  direction  of  the 
OIC  of  the  SSSCS  and  validated  by  the  signature  of  the  individual 
concerned. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1417.03DALO 

System  name: 

1417.03  Authorized  Supply  Representatives  Card  Register  Files 

System  location: 

Maintained  at  self-service  supply  center  stores  (SSSCS); 

Official  mailing  addresses  are  in  the  Department  of  Defense  Direc¬ 
tory  in  the  Appendix  to  the  Component’s  System  Notice. 

Categories  of  individuals  covered  by  the  system: 

Individuals,  military  or  civilian,  authorized  to  sign  for  material- 
taken  from  the  SSSCS; 

Individual’s  name  is  entered  on  the  register  after  the  card  number; 

This  file  is  complementary  to  sysname  1417.02  Authorized  Supply 
Representative  Card  Files. 

Categories  of  records  in  the  system: 

File  contains  a  list  of  authorized  supply  representative  card  num¬ 
bers,  each  number  followed  by  the  name  of  the  individual  to  whom 
the  card  is  assigned. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

File  is  maintained  to  account  for  authorized  supply  representative 
cards. 

Utilized  to  identify  authorized  supply  representative  card  numbers 
that  have  been  issued  and  are  available  for  issue. 

Used  in  investigations  of  lost,  destroyed,  or  stolen  authorized 
supply  representative  cards. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Ledger  sheets  in  a  book  or  binder. 

Retrievability: 

File  is  in  authorized  supply  representative  card  number  sequence. 

Safeguards: 

Records  are  maintained  in  locked  cabinets  or  locked  areas  accessi¬ 
ble  only  to  limited  authorized  personnel. 

Retention  and  disposal: 


The  register  is  destroyed  after  all  cards  reflected  on  the  sheet  have 
expired  or  have  been  carried  forward  to  a  new  sheet. 

System  manageKs)  and  address: 

Deputy  Chief  of  Staff  for  logistics.  Department  of  the  Army,  The 
Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from  the  officer  in  charge  (OIC)  of 
the  SSSCS  where  the  supply  representative  card  register  is  main¬ 
tained. 

Written  requests  for  information  must  contain  the  full  name  of  the 
individual,  social  security  number  (SSN),  organization  to  which  as¬ 
signed  and  date  when  supply  representative  card  was  signed,  and 
current  address  and  phone  number. 

For  personal  visits,  individuals  may  contact  designated  representa¬ 
tives  of  the  OIC  of  the  SSSCS  where  the  supply  representative  card 
register  is  maintained. 

Record  access  procedures: 

Individual  may  review  his/her  record  by  visiting  designated  repre¬ 
sentatives  of  or  by  writing  to  the  OIC  of  the  SSSCS  where  the 
supply  representative  card  register  is  maintained. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  by  the  individual  concerned  may 
be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Prepared  by  the  SSSCS  clerk  at  the  time  authorized  supply  repre¬ 
sentative  cards  are  issued. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1420.08aAMC 

System  name: 

1420.08  Equipment  Operator  Permit  Files. 

System  location: 

Decentralized  at  local  installation  level  of  the  Department  of  the 
Army.  For  official  mailing  addresses  see  the  organizational  directory 
in  the  Appendix  to  these  system  notices. 

Categories  of  individuals  covered  by  the  system: 

All  military  and  civilian  personnel  authorized  to  operate  certain 
categories  of  Government  equipment  (generators,  air  compressors, 
gas  generators,  construction  equipment,  materials  handling  equip¬ 
ment,  locomotives,  guided  missile  hydraulic  elevators,  mobile  floating 
assault  bridges  (MOFAB),  fueled  heaters  and  stoves,  amphibious 
crafts,  and  mine  detecting  equipment). 

Categories  of  records  in  the  system: 

File  contains  individual’s  permit  information  (Standard  Form  46) 
for  operating  the  above  listed  Government  equipment. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  of  the  record  is  to  establish  the  permissibility  (based 
on  physical  and  mental  qualifications,  past  experience  and  training)  of 
an  individual  for  operating  various  Government  equipment.  It  is  used 
by  enforcement  personnel,  i.-e.,  inspectors,  military  police,  supervi¬ 
sors,  etc.,  to  determine  whether  individuals  are  qualified  to  operate 
the  Government  equipment  that  is  covered.  These  inspectors/super¬ 
visors  are  exclusively  Department  of  the  Army  personnel. 

Used  by  administrative  personnel  at  local  installation  levels  to  issue 
duplicate  permits  in  event  of  loss  or  destruction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  individual. 

Safeguards: 

Buildings  are  protected  from  unauthorized  entry  by  security 
guards  and  records  are  maintained  in  areas  accessible  only  to  author¬ 
ized  personnel. 

Retention  and  disposal: 

Records  are  destroyed  3  years  from  date  of  issue  or  whenever 
revoked  by  proper  authority,  whichever  occurs  first. 

System  manageris)  and  address: 


Federal  Register  /  Vol.  44,  No.  243  /  Monday,  December  17,  1979  /  Notices 


74005 


Commander,  United  States  Army  Materiel  Command,  ATTN: 
AMCSF-S  (Chief,  Safety  OfTice)  SOOl  Eisenhower  Ave.,  Alexandria, 
VA  22333,  and  Commanders  of  installations  exercising  control  over 
this  type  of  equipment. 

Notification  procedure: 

Request  should  not  be  addressed  to  SYSMANAGER  but  to  the 
Commander  of  the  local  installation  where  record  is  thought  to  be 
filed.  Request  should  be  addressed  to  the  Mobility  Equipment  Exam¬ 
iner  of  the  installation. 

Record  access  procedures: 

Requests  should  be  addressed  to  the  local  installation  where  record 
is  thought  to  be  filed. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS¬ 
MANAGER. 

Record  source  categories: 

All  information  is  obtained  by  interview  with  the  individual  seek¬ 
ing  permission  to  operate  Army  equipment. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1420.09AMC 

System  name: 

1420.09  Equipment  Operator  Permit  Register  Files 

System  location: 

Decentralized  at  local  installation  level  of  the  Department  of  the 
Army.  Addresses  are  in  the  Department  of  Defense  Directory  in  the 
Appendix. 

Categories  of  individuals  covered  by  the  system: 

All  military  and  civilian  personnel  authorized  to  operate  certain 
categories  of  Government  equipment  (generators,  air  compressors, 
gas  generators,  construction  equipment,  materiels  handling  equip¬ 
ment,  locomotives,  guided  missile  hydraulic  elevator,  mobile  floating 
assault  bridge  (MOFAB),  fueled  heaters  and  stoves,  amphibious 
crafts,  pumping  equipments,  mine  detecting  equipment,  heating  and 
cooling  equipment). 

Categories  of  records  in  the  system: 

File  contains  ledger  of  individuals  who  have  been  issued  equipment 
operator  permit  Standard  Form  (SF)  46. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  of  the  record  is  to  establish  an  account  of  equipment 
operator  permits  issued. 

It  is  us^  by  administrative  personnel  to  keep  track  of  total  number 
of  permits  issued  at  an  installation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  ledgers  in  file  folders  and  card  file  by  permit  number. 

Retrievability: 

Filed  numerically  by  card  (SF46)  number  crossed  referenced  by 
individual's  name. 

Safeguards: 

Buildings  housing  files  are  protected  from  Unauthorized  entry  and 
records  are  maintained  only  by  authorized  personnel. 

Retention  and  disposal: 

Records  are  destroyed  3  years  after  the  last  entry  on  the  page  or 
bound  register. 

System  manageris)  and  address: 

Commander,  United  States  Army  Materiel  Command,  ATTN: 
AMCSF-S  (Chief,  Safety  Office),  5001  Eisenhower  Ave.,  Alexandria, 
VA  22333,  and  commanders  of  installations  exercising  control  over 
this  type  of  equipment. 

Notification  procedure: 

Requests  should  be  addressed  to  the  commander  of  the  local  instal¬ 
lation  where  record  is  thought  to  be  filed.  Request  should  be  ad¬ 
dressed  to  the  Mobility  Equipment  Examiner  of  the  installation. 

Record  access  procedures: 

Written  requests  should  contain  the  full  name  of  the  individual, 
birth  date,  social  security  number  (SSN)  and  permit  (card)  number,  if 
known. 


For  personal  visits,  the  individual  may  contact  the  installation 
headquarters  administrative  staff  and  ask  for  the  mobility  equipment 
examiner. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
form  of  identification  (ID)  (picture  ID  preferred). 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS¬ 
MANAGER. 

Record  source  categories: 

Army  Classification  Battery  and  the  Driver  Selection,  Battery  I 
tests  or,  if  acceptable  to  the  commander,  evaluation  of  the  individ¬ 
ual’s  experience  by  personal  interview. 

Driver  Selection,  Battery  II  if  Battery  I  tests  are  sufficiently  low 
(below  85)  or  Battery  I  is  not  to  be  taken. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1427.01aDALO 

System  name: 

1427.01  Laundry  and  Dry  Cleaning  Accounting  Files 

System  location: 

Maintained  at  all  laundries  world-wide;  Department  of  the  Army 
(DA)  Forms  3799  maintained  also  at  United  States  Army  Finance 
and  Accounting  Center  (USAFAC),  Ft  Benjamin  Harrison,  IN. 

Categories  of  individuals  covered  by  the  system: 

All  military  personnel  who  are  authorized  payroll  deduction  serv¬ 
ice.  Files  contain  individual’s  name,  social  security  number  (SSN), 
and  unit  to  which  assigned.  The  first  letter  of  the  individual’s  sur¬ 
name  and  the  last  four  numbers  of  his  SSN  are  required  for  identifi¬ 
cation  at  installations  still  utilizing  the  old  permanent  marking 
system. 

Categories  of  records  in  the  system: 

Files  contain  individual’s  application  for  laundry  and/or  dry  clean¬ 
ing  start  or  stop  deductions  (DA  Form  3799),  laundry  mark,  organi¬ 
zational  code  number,  amount  deducted  from  his  pay  monthly  for 
laundry  or  dry  cleaning  service,  date,  and  organization  name. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012;  also  Army  Regulation  (AR)  210-130, 
Fabricare  Facilities. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  determine  patrons  who  are  authorized  laundry  and  dry  clean¬ 
ing  service.  Roster  is  utilized  to  verify  receipt  and  shipment  of 
individual  laundry  bundles  and  the  amount  of  money  deducted  from 
incumbent’s  pay.  Used  to  determine  the  amount  of  reimbursables  for 
installation  accounting  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Manually  or  machine  prepared  rosters  based  on  input  submitted  by 
DA  Form  3799  All  information  is  stored  on  magnetic  tape,  alpha¬ 
betically  by  last  name. 

Retrievability: 

Filed  alphabetically  by  la.st  name. 

Safeguards: 

Manual  files  arc  maintained  in  locked  areas  accessible  only  to 
limited  authorized  personnel. 

Machine  prepared  files  are  maintained  in  the  Data  Processing  Ac¬ 
tivity  tape  vault,  which  is  a  restricted  area.  Only  authorized  person¬ 
nel  have  access  to  the  data. 

Retention  and  disposal: 

Laundry  rosters  are  retained  in  active  files  until  the  end  of  the 
fiscal  year,  held  1  year  in  current  files  area,  then  forwarded  to 
Records  Holding  Area  for  retention  for  1  year.  Punch  cards  and  DA 
Forms  3799  are  retained  indefinitely  until  laundry  or  dry  cleaning 
service  is  cancelled  by  the  individual  concerned. 

System  manageris)  and  address: 

Chief,  Services  Branch,  Troop  Support  Division,  Directorate  of 
Transportation  and  Services,  Office,  Deputy  Chief  of  Staff  for 
Logistics;(ODCSLOG),  The  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from  the  Director  of  Industrial  Oper¬ 
ations  (DIO)  at  each  installation  supporting  a  laundry  facility. 

Record  access  procedures: 
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Requests  for  infonnstion  by  individuals  should  be  submitted  to  the 
DIO  of  facility  providing  laundry  service  for  them. 

Contesting  record  procedures: 

The  rules  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories: 

DA  Form  3799,  Request  for  Laundry  Services,  submitted  by 
active  duty  Army  personnel  and  other  authorized  personnel. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1434.10AMC 

System  name: 

1434.10  Small  Arms  Sales  Record  Files 

System  location: 

Distribution  Management  Branch,  Distribution  Division,  Materiel 
Management  Directorate,  Headquarters  (HQ)  United  States  (US) 
Army  Armament  Command  (ARMCOM),  Rock  Island,  IL  61201, 
(Correspondence  office  symbol,  AMSAR-MMD-D). 

Categories  of  individuals  covered  by  the  system: 

Any  US  citizen  who  was  considered  eligible  under  federal  regula¬ 
tions,  and  purchased  a  firearm  from  the  US  Government  for  personal 
use. 

Categories  of  records  in  the  system: 

File  contains  name,  mailing  address  and  date  the  individual  pur¬ 
chased  the  firearm,  including;  weapon  caliber,,  model,  type  and  serial 
number  of  firearm  purchased. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  4308,  Title:  Civilian  Rifle  Range:  Estab¬ 
lishment;  Instruction,  authorizes  maintenance  of  the  system  of  rec¬ 
ords,  through  implementation  of  Chapter  II  (Sales  of  Ordnance  Prop¬ 
erty  to  Individuals,  Non-Federal  Government  Agencies,  Institutions, 
and  Organizations), 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Distribution  Management  Branch:  To-  maintain  record  files,  in 
order  to  respond  to  individual  citizen  inquiries  as  well  as  Federal, 
state  and  local  law  enforcement  investigative  agencies  as  to  owner¬ 
ship  or  serial  number  identification. 

Individual  Citizen  Inquiries:  To  obtain/verify  serial  number(s)  of 
previous  purchases  of  firearms  due  to  loss  of  same  through  fire,  theft, 
or  act  of  God.  To  enable  concerned  individual  to  report  loss  to 
proper  authorities. 

Investigative  Agency  Inquiries:  To  provide  Federal,  state  and  local 
law  enforcement  investigative  agencies  a  source  for:  determination  of 
last  known  firearm  ownership:  tracing  of  recovered  or  confiscated 
firearms;  and  assistance  to  law  enforcement  authorities  in  criminal 
prosecution  or  civil  court  actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  cabinets. 

Retrievability: 

Bulk  of  records  are  filed  in  serial  number  sequence  by  type  of 
weapon  with  a  portion  of  this  system  cross-referenced  alphabetically 
by  last  name  of  purchaser. 

Safeguards: 

Installation  security  guard  force  in  charge  of  overall  security.  Rec¬ 
ords  are  maintained  in  building  accessible  only  by  authorized  person¬ 
nel. 

Retention  and  disposal: 

Records  are  peimament.  File  is  maintained  by  means  of  Depart¬ 
ment  of  the  Army  (DA)  Form  3535  Weapon  Sales  Record.  All  other 
shipping  documents,  certificates  and  related  papers  are  retained  in 
active  file  until  end  of  calendar  year,  held  1  additional '  year  in 
inactive  file  and  subsequently  destroyed. 

System  managerfs)  and  address: 

HQ,  US  Army  Armament  Command,  Rock  Island,  IL  61201. 

Notification  procedure: 

Information  may  be  obtained  from: 

HQ,  US  Army  Armament  Command  (AMSAR-MMD-D) 

Rock  Island  Arsenal 

Rock  Island,  IL  61201 

Telephone:  Area  Code  309/794-6568 

Record  access  procedures: 


Requests  from  individuals  should  be  addressed  to:  HQ,  US  Army 
Armament  Command  (AMSAR-MMD-D),  Rock  Island,  IL  61201. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address,  (as  well  as  address  at  time  of  firearm 
purchase,  if  different  from  current  address),  the  caliber,  type  and 
serial  number  of  firearm(s)  purchased,  if  known. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  i.e.,  driver’s  license,  employing  office’s  iden¬ 
tification  card,  and  provide  verbal  information  as  to  caliber,  type  and 
serial  number  of  firearm(s)  purchased,  if  known. 

Contesting  record  procedures: 

Army’s  rules  for  contesting  contents  and  appealing  content  data 
may  be  obtained  from  HQ,  ARMCOM  (AMSAR-GCS),  Rock 
Island,  IL  61201. 

Record  source  categories: 

Application  and  related  forms  from  the  individual  requesting  pur¬ 
chase  of  firearm. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1501.07aDAEN 

System  name: 

1501.07  Users’  Profile  System 

System  location: 

United  States  (US)  Army  Corps  of  Engineers,  Southwestern  Divi¬ 
sion,  Dallas,  TX  75202. 

Categories  of  individuals  covered  by  the  syriem: 

All  employees  of  the  division  office. 

Categories  of  records  in  the  system: 

Record  of  employee  by  social  security  number  (SSN)  and  name, 
with  interest  by  subject,  reader  profile  information. 

Authority  for  maintenance  of  the  system: 

Reorganization  Act  in  1949,  63  Stat.  203,  as  amended;  Title  5 
U.S.C.,  Section  133z. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:* 

To  aid  librarian  in  selecting,  ordering  and  maintaining  media  that 
meets  the  needs  of  library  users. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Records  are  maintained  on  a  cycling  master  file,  periodically  up¬ 
dated  with  current  data. 

Storage: 

Computer  magnetic  tape  and  printouts. 

Retrievability: 

Data  retrieved  by  SSN  and  name  or  by  subject  of  interest. 

Safeguards: 

Buildings  where  files  are  kept  have  security  guards.  Files  main¬ 
tained  in  area  accessible  only  to  authorized  personnel. 

Retention  and  disposal: 

Destroy  when  no  longer  needed  to  facilitate  or  control  work. 

System  managerfs)  and  address: 

Chief,  Technical  Information  Division,  Office  of  the  Chief  of  Engi¬ 
neers,  Washington,  DC  20314. 

Notification  procedure: 

Information  may  be  obtained  by  contacting:  Division  Engineer,  US 
Army  Engineer  Division,  Southwestern,  Main  Tower  Building,  1200 
Main  Street,  Dallas,  TX  75202. 

Record  access  procedures: 

By  contacting  Office,  Administrative  Service  Branch,  US  Army 
Corps  of  Engineers,  Southwestern  Division,  Dallas,  TX  75202. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  are  contained  in  Army  Regulation  340-21. 

Record  source  categories: 

Information  in  this  file  is  obtained  by  a  questionnaire  furnished 
each  employee.  Information  voluntary. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1503.07aDAEN 

System  name: 

1503.07  Resettlement  Files 
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System  location: 

Primary  System:  Homeowners  Assistance  Division,  Real  Estate 
Directorate,  Office,  Chief  of  Engineers  (OCE)  (Department  of  the 
Army). 

Decentralized  Segments:  Engineer  Division  and  District  Offices. 

Categories  of  individuals  covered  by  the  system: 

Individuals  who  apply  for  relegation  assistance  pursuant  to  the 
provisions  of  Title  II  of  Public  Law  91-646. 

Categories  of  records  in  the  system: 

File  contains  the  individual’s  application  for  Relegation  Assistance 
and  related  papers;  correspondence  between  the  Engineer  Division 
and  District  Offices;  correspondence  between  the  Homeowners  As¬ 
sistance  Division,  Real  Estate  Directorate,  Office,  Chief  of  Engi¬ 
neers,  and  Division  and  District  Offices;  correspondence  with  the 
applicant;  correspondence  between  the  Office  of  the  President  and 
Congressmen  from  whom  the  applicant  has  requested  assistance. 
Documents  relating  to  the  movement  of  displaced  persons  because  of 
the  acquisition  of  real  estate  by  this  agency. 

Authority  for  maintenance  of  the  system: 

Pub.  L.  91-646. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Homeowners  Assistance  Division:  Records  accumulated  incident 
to  processing  applications  for  relocation  assistance  benefits  and  to 
consideration  of  appeals  in  cases  where  appeals  are  filed. 

Corps  of  Engineers  Division  and  District  Offices:  To  take  initial 
action  in  assisting  applicants  in  preparing  their  application  for  bene¬ 
fits,  in  reviewing  applications  filed,  in  determining  benefits,  and  in 
submitting  to  higher  authority  for  consideration  those  applications 
where  appeals  are  filed  which  cannot  be  acted  upon  favorably  at  the 
field  level. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders.  Information  may  also  be  stored  on 
magnetic  tape,  cards,  or  disk. 

Retrievability: 

Filed  alphabetically  by  last  name  of  applicant. 

Safeguards: 

Buildings  employ  security  guards.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel  that  are  properly  screened, 
cleared  and  trained. 

Retention  and  disposal: 

Primary  System:  Records  are  permanent. 

Decentralized  Segments:  Records  are  destroyed  6  years  after  noti¬ 
fication  of  final  determination,  or  2  years  after  final  audit  approval  by 
OCE,  whichever  is  later.  Information  on  magnetic  tape,  cards,  or 
disk  is  updated  on  a  continuing  basis. 

System  manageKs)  and  address: 

Chief  of  Engineers,  Headquarters,  Department  of  the  Army 
(HQDA),  Forrestal  Building,  Washington,  DC  20314. 

Notification  procedure: 

Information  may  be  obtained  from: 

Chief  of  Engineers 
ATTN:  DAEN-REH-O 
Headquarters,  Department  of  the  Army 
Forrestal  Building 
Washington,  DC  20314 
Telephone:  Area  Code  202-693-6786 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Chief  of  Engi¬ 
neers,  ATTN:  DAEN-REH-O,  HQDA,  Forrestal  Building,  Washing¬ 
ton,  DC  20314. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  state 
where  the  individual  resided  at  time  the  application  was  filed.  Visits 
can  be  made  to  the  Division/District  Offices  or  the  Homeowners 
Assistance  Division  (DAEN-REH-O),  Forrestal  Building,  Washing¬ 
ton,  DC  20314. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  a  current  driver’s  license,  and  give 
some  verbal  information  that  can  be  verified  with  his  case  folders. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  HQDA  (DAEN-REH-O), 
Washington,  DC  20314. 


Record  source  categories: 

The  individual’s  application  for  Relocation  Assistance  and  related 
correspondence  from  the  Division  and  District  Offices. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1504.08aDAEN 

System  name: 

lS04.08a  Real  Estate  Outgrants 

System  location: 

Office  of  the  Chief  of  Engineers  (OCE),  United  States  Army 
Corps  of  Engineers  Division  and  District  Offices  with  real  estate 
responsibility. 

Categories  of  individuals  covered  by  the  system: 

Grantees  holding  outgrants  (leases,  licenses,  easements,  permits, 
and  consents)  for  use  of  Government  real  property,  or  permission 
(under  consents)  for  use  of  property  over  which  the  Government 
holds  easement  interests. 

Categories  of  records  in  the  system: 

Outgrant  instruments  and  listings  by  number  and  name  to  include 
location,  purpose,  term  and  rental  for  each  outgrant  and  an  indication 
when  grantees  are  not  in  compliance  with  term  of  their  outgrants. 

Authority  for  maintenance  of  the  system:  Outgrants  at  civil  and 
military  installations  are  issued  under  the  following  authorities: 

Title  10  U.S.C.,  Sections  2667,  2668,  2669,  2672,  3012,  4777,  8012' 
and  9777. 

Title  16,  U.S.C.,  Sections  460d  and  661  et  seq. 

Title  30  U.S.C.,  Section  185. 

Title  33  U.S.C.,  Sections  558b  and  558b- 1. 

Title  40  U.S.C.,  Sections  319  and  471  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  of  this  system  is  to  promote  processing  of  outgrants 
and  to  facilitate  the  administration  of  the  outgrant  program. 

The  machine  listing  of  outgrants  (Engineer  Form  3560)  is  used  by 
OCE  personnel  and  District,  Division,  and  Headquarters  OCE  levels 
in  recording  inspections  of  outgrants  and  determination  of  grantees' 
compliance  with  terms  and  conditions  of  the  grant.  Though  presently 
used  only  for  civil  works  projects,  it  may  be  used  for  inspection  of 
military  installations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Punch  cards  in  ADP  Centers;  paper  records  and  computer  paper 
printouts  in  file  folders  at  District/Division/OCE  Offices. 

Retrievability: 

Numerically  by  outgrant  number.  Numbers  may  be  obtained  from 
an  alphabetical  listing  by  name. 

Safeguards: 

Automated  data  are  protected  by  physical  security  devices  which 
include  guards  to  the  buildings,  and  limited  access  only  to  authorized 
personnel.  Access  to  or  update  of  information  in  the  system  is  pro¬ 
tected  through  a  system  of  passwords,  thereby  preserving  integrity  of 
data  handled.  Paper  records  are  maintained  in  areas  accessible  only 
to  authorized  personnel  in  buildings  which  either  employ  security 
guards  or  are  locked  when  not  in  use. 

Retention  and  disposal: 

Outgrants  at  OCE  level  are  destroyed  on  termination;  remaining 
files  are  permanent.  Division  records  are  destroyed  4  years  after 
termination  of  basic  instrument.  In  District  Offices  and  ADP  Centers, 
records  are  destroyed  3  years  after  termination  of  basic  instrument. 

System  manager(s)  and  address: 

Chief,  Programs  Division,  Directorate  of  Real  Estate,  Office  of  the 
Chief  of  Engineers,  Department  of  the  Army,  Washington,  DC 
20314. 

Notification  procedure: 

Information  may  be  obtained  from  SYSMANAGER. 

Record  access  procedures: 

Access  to  records  may  be  gained  by  contacting  the  SYSMAN¬ 
AGER. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  or  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21  (32  CFR  Part  505). 

Record  source  categories: 
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Outgrants  in  the  names  of  individuals. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1506.02aDAEN 

System  name: 

1506.02  Homeowners  Assistance  Case  Files 

System  location: 

Primary  System:  Homeowners  Assistance  Division,  Real  Estate 
Directorate,  Office,  Chief  of  Engineers  (OCE),  Department  of  the 
Army. 

Decentralized  Segments:  Engineer  Division  and  District  Offices. 

Categories  of  individuals  covered  by  the  system: 

Civilian  employees  and  military  personnel  who  apply  for  home- 
owners  assistance  benefits  under  Section  1013  of  Pub.  L.  89-754,  as 
amended. 

Categories  of  records  in  the  system: 

Documents  relating  to  the  application  of  persons  involved  in  losses 
sustained  in  real  estate  market  because  of  closure  or  reduction  of 
military  bases.  Included  are;  employment  verifications;  income  and 
expense  figures;  Engineer  (ENG)  Form  42  (Offer  to  Sell  Real  Prop¬ 
erty)  or  similar  written  offer;  ENG  Form  3423  (Negotiator’s  Report), 
title  evidence  and  opinions,  surveys,  leases;  ENG  Form  798  (Certifi¬ 
cate  of  Inspection  and  Possession);  ENG  Form  1566  (Payment  and 
Closing  Sheet  and  Receipt  for  United  States  Treasurer’s  Check); 
market  impact  data;  insurance  and  tax  data;  ENG  Form  1290  (Dis¬ 
claimer  by  Person  in  Possession);  Department  of  Defense  Form  1607 
(Application  for  Homeowners  Assistance);  Federal  Housing  Adminis¬ 
tration  (FHA)  Form  1174  (Notification  of  Military  Acquisition)  and 
FHA  Form  1175  (Transmittal  of  Recorded  Deed  and  Title  Assem¬ 
bly-Military  Acquisition);  appraisal  reports,  docket  sheets,  question¬ 
naires,  copies  of  deeds  and  mortgages,  mortgage  settlement  data; 
evidence  of  proof  of  ownership  and  occupancy  of  residence,  appli¬ 
cant  appeals  and  final  decisions  thereon;  comparable  forms  and  relat¬ 
ed  correspondence. 

Authority  for  maintenance  of  the  system: 

Section  1013  of  the  Demonstration  Cities  and  Metropolitan  Devel¬ 
opment  Act  of  1966,  Pub.  L.  89-754  (80  Stat.  1255,  1290),  as  amend¬ 
ed. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Homeowners  Assistance  Division  OCE:  To  process  applications 
for  homeowners  assistance  benefits  and  to  consider  appeals;  to 
review  market  studies  and  appraisals;  to  review  final  title  assemblies 
of  deeds  of  conveyance  to  the  Government  for  properties  acquired 
under  the  program. 

Corps  of  Engineers  Division  and  District  Offices:  To  investigate 
and  study  potential  impact  of  base  closures  or  reductions  based  upon 
personnel  data  and  real  estate  market  conditions;  to  reply  to  inquiries; 
to  assist  persons  in  applying  for  benefits  by  reviewing  applications, 
determining  benefits,  furnishing  deed,  title  evidence,  name  of  Gov¬ 
ernment’s  grantor,  name  and  address  of  mortgagee,  unpaid  balance 
on  mortgage,  occupancy  data,  tax  information,  title  opinion  and  in¬ 
surance  policy;  to  furnish  FHA  appropriate  papers  and  to  transmit 
unresolved  appeals  to  OCE. 

Department  of  Housing  and  Urban  Development/FHA:  In  assum¬ 
ing  custody  of  acquired  homes,  to  manage  and  dispose  of  such 
properties  on  behalf  of  the  Secretary  of  Defense. 

FHAA^eterans  Administration:  In  accepting  subsequent  purchaser 
in  private  sale  when  property  is  encumbered  by  a  mortgage  loan 
guaranteed  or  insured  by  them. 

Department  of  Justice:  In  reviewing  final  title  and  deeds  of  con¬ 
veyance  to  the  Government  for  properties  acquired  under  the  pro¬ 
gram,  pursuant  to  their  responsibilities  under  Pub.  L.  91-393. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders;  magnetic  tape,  cards  or  disk. 

Retrievability: 

By  applicant’s  surname. 

Safeguards: 

Automated  data  are  protected  by  physical  security  devices  which 
include  guards  to  the  buildings,  and  limited  access  only  to  authorized 
personnel.  Access  to  or  update  of  information  in  the  system  is  pro¬ 
jected  through  a  system  of  passwords,  thereby  preserving  integrity  of 
data  handled.  Paper  records  are  maintained  in  areas  accessible  only 
to  authorized  personnel  in  buildings  which  either  employ  security 
guards  or  are  locked  when  not  in  use. 


Retention  and  disposal: 

Office  performing  Army-wide  responsibility:  Files  are  destroyed  10 
years  after  final  action  or  decision  on  appeals,  as  applicable. 

System  manager(s)  and  address: 

Chief  of  Engineers,  Headquarters,  Department  of  the  Army,  Wash¬ 
ington,  DC  20314. 

Notification  procedure: 

Information  may  be  obtained  from: 

Chief  of  Engineers,  Headquarters, 

Department  of  the  Army, 

ATTN:  DAEN-REH-O 
Washington,  DC  20314 
Telephone:  Area  Code  202/693-6786. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed:  Chief  of  Engineers, 
Headquarters,  Department  of  the  Army,  ATTN:  DAEN-REH-O, 
Washington,  DC  20314. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  name  and 
location  of  the  installation  announced  for  closure. 

Personal  visits  may  be  made  to  the  Homeowners  Assistance  Divi¬ 
sion,  Office,  Chief  of  Engineers,  Headquarters,  Department  of  the 
Army,  Washington,  E>C  20314.  The  individual  should  be  able  to 
provide  acceptable  identification  such  as  a  current  driver’s  license, 
and  give  verbal  information  that  can  be  verified  with  case  folder. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Individual’s  application  for  homeowners  assistance. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1509.11aDAEN 

System  name: 

1509.11  Integrated  Facilities  System  (IFS) 

System  location: 

Decentralized  at  local  installation  level  of  the  Department  of  the 
Army.  Addresses  are  in  the  Department  of  Defense  Directory  in  the 
Appendix  to  the  Department  of  the  Army  (DA)  system  notices. 

Categories  of  individuals  covered  by  the  system: 

All  military  and  civilian  personnel  employed  in  the  Directorate  of 
Facilities  Engineering  at  Department  of  the  Army  installations. 

Categories  of  records  in  the  system: 

The  Employee  Master  File  contains  employee  name,  social  secu¬ 
rity  number  (SSN),  shop  code,  normal  duty  category  (direct  labor, 
indirect  labor,  direct  supervision,  indirect  supervision),  hire  category 
code  (Full-time  Permanent  General  Schedule  (GS),  Full-  time  Tem- 

Eorary  (GS),  Full-time  Permanent  Wage  Board,  etc.).  Base  rate  per 
our  (hourly  pay  rate  for  the  employee). 

Adjustment  S^urity  File  contains  the  name,  grade/rank,  and  SSN 
of  the  several  key  management  personnel  at  a  DA  installation  (Instal¬ 
lations  Commander,  Director  and  Deputy  Director  of  Facilities  En¬ 
gineering,  Chief,  Resource  Management  Division)  authorized  to  input 
Economic  Indicator  Adjustment  Factors  to  the  system. 

Authority  for  maintenance  of  the  system: 

Title  31  U.S.C.,  Section  18c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Department  of  the  Army  Installations:  The  Employee  Master  File 
is  the  source  of  individual  employee  labor  rates  us^  in  the  computa¬ 
tions  which  support  facilities  engineering  cost  accounting.  Monthly, 
there  is  a  formatted  output  of  this  file  which  lists  employee  name, 
SSN,  and  base  rate  per  hour.  The  file  output  is  used  by  administra¬ 
tive  personnel  of  the  Directorate  of  Facilities  Engineering  in  file 
maintenance.  The  Adjustment  Security  File  is  used  to  verify  and 
provide  positive  control  of  the  input  of  Economic  Indicator  Adjust¬ 
ment  Factors  to  the  system.  These  factors  affect  all  the  cost  estimate 
information  in  the  system. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  magnetic  tape  and  computer  paper  printout. 
Retrievability: 

By  name,  SSN,  or  automatic  data  processing  parameter. 

Safeguards: 
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Computers  are  housed  behind  locked  doors.  Rooms  are  accessible 
only  to  authorized  individuals.  Data  are  available  only  to  the  Facili¬ 
ties  En^neer  and  those  of  his  staff  responsible  for  system  operation 
and  maintenance. 

Retention  and  disposal: 

Data  retained  in  file  until  updated  or  service  of  individual  is  termi¬ 
nated. 

File  printouts  are  retained  for  30  days,  until  superseded  by  update. 

Outdated  output  is  disposed  of  through  routine  waste  disposal 
methods  used  for  unclassified  materials. 

System  managerfs)  and  address: 

Chief,  Systems  Branch,  Management  &  System  Division,  Director¬ 
ate  of  Facilities  Engineering,  Onice  of  the  Chief  of  Engineers,  Wash¬ 
ington,  DC  20314. 

Notification  procedure: 

Individuals  assigned  to  particular  installations  may  obtain  informa¬ 
tion  from  the  installation  functional  manager:  The  Director  of  Facili¬ 
ties  Engineering. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  installation 
Facilities  Engineer. 

Written  requests  for  information  should  contain  as  a  minimum  full 
name  and  SSN. 

Contesting  record  procedures: 

Army  rules  for  access  to  records  and  for  contesting  contents  and 
appealing  initial  determinations  are  contained  in  Army  Regulation 
340-2'. 

Record  source  categories: 

Enlistment,  commission,  or  appointment  related  forms  which  re¬ 
flect  base  pay  rate  data  for  individuals. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1511.01aDAEN 

System  name: 

1511.01  Army  Housing  Information  Management  System  (HIMS) 

System  location: 

Office  of  the  Chief  of  Engineers,  Department  of  the  Army,  Wash¬ 
ington,  DC  20314,  and  Housing  Managers  at  Army  installations 
worldwide.  Official  mailing  addresses  are  in  the  Department  of  the 
Army  Directory. 

Categories  of  individuals  covered  by  the  system: 

Military  personnel,  their  dependents;  Department  of  Defense  or 
other  key  civilian  personnel. 

Categories  of  records  in  the  system: 

Applications  for  on/off  po«t  housing  containing  such  information 
as  name,  service/social  security  number  (SSN)  rank/grade  and  date, 
service  date,  organization  of  assignment,  home  address  and  telephone 
number;  locator  data;  appropriate  travel  orders;  records  reflecting 
housing  availability/  assignment/termination;  eligibility  of  civilians 
for  loan  to  purchase  housing;  referral  services;  property  inventories, 
hand  receipts,  and  issue  slips;  cost  control,  job  orders;  survey  data; 
reports  of  liaison  with  real  estate  boards,  realtors,  brokers  and  other 
Government  agencies;  other  management  reports  regarding  HIMS; 
complaints  and  investigations;  and  related  correspondence. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Sections  133  and  2674. 

Department  of  Defense  Instructions  1100.16,  4165.27,  4165.34, 
4165.43,  4165.44,  4165.47  and  4165.51. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  information  relating  to  the  management,  operation,  and 
control  of  the  Army  housing  program;  to  provide  necessary  housing 
for  military  personnel,  their  dependents,  and  qualified  civilian  em¬ 
ployees;  to  determine  housing  ad^uacy/suitability;  to  document  cost 
data  for  alterations/repair  of  units;  to  establish  rental  rates;  to  pro¬ 
vide  guidance  and  referral  service;  to  reflect  liaison  with  real  estate 
boards,  brokers,  and  other  Government  agencies;  to  render  reports; 
to  investigate  complaints  and  related  matters. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records,  file  cards,  computer  tapes,  disks  and  printouts,  and 
punened  cards. 

Retrievability: 

By  individual’s  surname,  facility  name  or  number. 


Safeguards:  ' 

Automated  data  are  protected  by  physical  security  devices  which 
include  guards  to  the  buildings,  and  limited  access  only  to  authorized 
personnel.  Access  to  or  ujxlate  of  information  in  the  system  is  pro¬ 
tected  through  a  system  or  password^  thereby  preserving  integrity  of 
data  handled.  Paper  records  are  maintained  in  areas  accessible  only 
to  authorized  personnel  in  buildings  which  either  employ  security 
guards  or  are  locked  when  not  in  use. 

Retention  and  disposal: 

Installation  troop  housing  files:  Destroyed  after  3  years. 

Installation  housing  project  tenancy  files:  Destroyed  3  years  after 
termination  of  quarters  occupancy. 

Cost  control  files:  Destroyed  1 1  years  after  last  entry. 

Leasing/rental  rate  files:  Destroyed  after  10  years. 

Housing  referral  service  files:  D^troyed  after  5  years. 

Off-post  rental  housing  reports:  Office  performing  Army-wide  stafT^ 
responsibility:  Destroyed  after  5  years.  Other  offices:  Destroyed  after  ^ 
3  years. 

Off-post  housing  complaints/investigations:  Office  performing 
Army-wide  staff  responsibility:  Destroy  5  years  after  completion. 
Other  offices:  Destroy  2  years  after  completion. 

System  manageHs)  and  address: 

Chief  of  Engineers,  Headquarters,  Department  of  the  Army,  Wash¬ 
ington,  DC  20314. 

Notification  procedure: 

Information  may  be  obtained  from  the  Director  of  Industrial  Oper¬ 
ations,  Office  of  the  Chief  of  Engineers,  or  his  counterpart  in  Dis¬ 
trict/Division  Offices  providing  housing  service. 

Record  access  procedures: 

An  individual’s  request  may  be  addressed  to  the  Director  of  Indus¬ 
trial  Operations  at  the  appropriate  installation,  and  contain  the  name 
and  address  and  last  assignment  location. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification  such  as  valid  driver’s  license  or  military  identi¬ 
fication  card. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determination  are  contained  in  Army  Regulation  340-21  (32  CFR 
Part  505). 

Record  source  categories: 

The  individual,  his/her  personnel  records,  tenants/landlords  and 
realty  activities,  financial  institutions,  and  previous  employers/com¬ 
manders. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1522.10aDAEN 


System  location: 

United  States  Army  Corps  of  Engineers  Project  Offices. 

Categories  of  individuals  covered  by  the  system: 

Any  person  or  persons  applying  for  permits,  permittees  and  per¬ 
sons  having  done  unauthoriz^  work  at  Corps  water  resource  devel¬ 
opment  projects. 

Categories  of  records  in  the  system: 

Applications  for  permits,  permits  and  letters  of  comment  from  the 
general  public. 

Authority  for  maintenance  of  the  system: 

Title  16  U.S.C.,  Section  46()d;  Title  31  U.S.C.,  Section  483a;  Title 
42  U.S.C.,  Sections  4321,  4331-4335,  4341-4347;  Title  33  U.S.C.,  Sec¬ 
tion  1251  et  seq;  Executive  Order  11752. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Serves  as  a  basis  for  lakeshore  management  and  public  use  activity 
control  by  the  Resource  Manager  at  appropriate  project. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Project  offices  use  paper  records  in  file. 

Retrievability: 

Name  of  applicant  and  permit  number. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorize  per¬ 
sonnel. 


System  name: 

1522.10  Reservoir  Permit  Files 
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Retention  and  disposal: 

Reservoir  permits  are  destroyed  1  year  after  expiration  of  permit. 

System  managerfs)  and  address: 

Chief  of  Recreation  Resource  Management  Branch,  Construction/ 
Operations  Division,  Civil  Works  Directorate,  OfTice,  Chief  of  Engi¬ 
neers,  Washington,  DC  20314. 

Notification  procedure: 

Individuals  inquiring  whether  the  system  contains  records  pertain¬ 
ing  to  them  should  write  to  Project  Resource  Manager  at  project 
concerned. 

Record  access  procedures: 

The  Corps  of  Engineers  project  office  is  the  place  of  record  for 
these  permits. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

Information  in  these  Tiles  comes  from  the  applicant  and  the  Corps 
of  Engineers. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1522.15aDAEN 

System  name: 

IS22.IS  General  Permit  Files 

System  location: 

Primary  System:  United  States  Army  Corps  Division  and  District 
Offices. 

Secondary  System:  Office  of  the  Chief  of  Engineers  (OCE),  Wash¬ 
ington,  DC  20314. 

Categories  of  individuals  covered  by  the  system: 

Any  person  or  persons  applying  for  permits,  permittees  and  per¬ 
sons  having  done  unauthorized  work  in  navigable  waters. 

Categories  of  records  in  the  system: 

Applications  for  permits,  permits,  written  comments  from  the  gen¬ 
eral  public,  state,  local  and  Federal  agencies  and  Corps  of  Engineers 
supporting  documents. 

Authority  for  maintenance  of  the  system: 

Section  9,  10  and  14,  River  and  Harbor  Act  of  March  3,  1899; 

Section  404,  Federal  Water  Pollution  Control  Act  Amendments  of 
1972; 

S^tion  103,  Marine  Protection,  Research  and  Sanctuaries  Act  of 
1972. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  serve  as  basis  for  decision  by  Chief  of  Engineers  or  his  desig¬ 
nated  repr^ntative  in  enforcing  the  regulatory  program.  Records 
may  be  referred  to  the  Department  of  Justice  for  possible  criminal 
prosecution. 

Portions  of  records  may  be  released  to  other  appropriate  Federal 
agencies  to  solicit  views  regarding  the  application,  as  required  by 
Federal  laws,  such  as  the  National  Environmental  Quality  Act  of 
1969  and  the  Fish  and  Wildlife  Coordination  Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Applications  for  permits  are  kept  until  permit  is  issued,  denied  or 
withdrawn.  Permits  are  kept  for  the  life  of -the  structure.  Files  on 
unauthorized  activities  are  kept  until  case  is  resolved. 

Storage: 

District  offices  use  different  methods  of  storage  (paper  records  in 
file  folders,  computer  paper  printouts,  computer  magnetic  disks  and 
microfilm). 

Retrievability: 

District  offices  use  different  systems  and  therefore  can  retrieve 
information  in  a  variety  of  ways.  All  Districts  can  retrieve  informa¬ 
tion  by  name.  Some  Districts  have  as  many  as  ten  different  param¬ 
eters  on  which  to  extract  information. 

Safeguards: 

All  buildings  where  files  are  kept  have  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel. 

Retention  and  disposal: 

Fill  and  bank  protection  files  are  permanent.  Dock  permit  files  are 
destroyed  2  years  after  removal  of  the  structure.  Dredging  and 


dumping  permit  files  are  destroyed  2  years  after  revocation  or  expira¬ 
tion.  General  permit  files  are  permanent  in  field  offices  and  destroyed 
after  3  years  in  OCE.  Reject^  permit  application  files  are  destroyed 
I  year  after  disafmroval.  Nonaction  construction  permit  files  are  de¬ 
stroyed  2  years  after  expiration  of  permit. 

System  managers)  and  address: 

Chief,  Regulatory  Functions  Branch,  Civil  Works  Directorate, 
Office,  Chief  of  Engineers,  Washington,  DC  20314. 

Notification  procedure: 

Information  may  be  obtained  by  writing: 

HQDA,  Office  of  the  Chief  of  Engineers 
ATTN:  DAEN-CWO-N 
Washington,  DC  20314 

Information  may  also  be  obtained  by  writing  or  visiting  the  nearest 
Corps  of  Engineers  District  office. 

Record  access  procedures: 

The  location  of  nearest  Corps  of  Engineers  District  Office  can  be 
determined  by  writing  the  SYSMANAGER.  The  District  Offices  are 
offices  of  record  for  these  files. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS¬ 
MANAGER. 

Record  source  categories: 

Information  in  these  files  comes  from  the  applicant,  local  and  state 
government,  the  general  public  and  the  following  Federal  agencies: 
Department  of  the  Interior,  Environmental  Protection  Agency,  Na¬ 
tional  Oceanic  and  Atmospheric  Administration,  Department  of  Jus¬ 
tice,  and  Corps  of  Engineers. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A1524.11DAEN 

System  name: 

1524.11  Violation  Warning  Files 

System  location: 

Decentralized  Segments:  All  Corps  of  Engineers  projects  that  issue 
Department  of  Defense  (DD)  1805’s  (Violation  Notice)  or  Corps  of 
Engineers  (ENG)  Form  4381  (Warning  Citation). 

Categories  of  Individuals  covered  by  the  system: 

Any  individual  who,  on  lands  administered  by  the  Corps  of  Engi¬ 
neers,  violates  the  provisions  of  Chapter  III,  Parts  313  or  327,  of 
Title  36,  Code  of  Federal  Regulations  which  governs  public  use  of 
water  resource  development  projects. 

Categories  of  records  in  the  system: 

File  contains  the  DD  1805  or  ENG  Form  4381,  a  copy  of  which 
was  given  the  individual  at  the  time  of  preparation. 

Authority  for  maintenance  of  the  system: 

Section  234  of  the  Flood  Control  Act  of  1970  (Public  Law  91-611, 
31  December  1970,  84  Stat.  1818). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Resources  Manager:  File  used  for  reference  in  checking  prior  of¬ 
fenses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Forms  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  violator. 

Safeguards: 

Files  maintained  in  areas  accessible  only  to  authorized  personnel 
assigned  to  the  project. 

Retention  and  disposal: 

Destroy  after  1  year. 

System  manager(s)  and  address: 

Chief  of  Engineers,  Headquarters,  Department  of  the  Army 
(HQDA),  Forrestal  Building,  Washington,  DC  20314. 

Notification  procedure: 

Information  may  be  obtained  from: 

Chief  of  Engineers 
ATTN:  DAEN-PM 

Headquarters,  Department  of  the  Army 
Forrestal  Building 
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Washington,  DC  20314 

Telephone:  Area  Code  202/693-7303/4 

Record  access  procedures: 

Requests  from  individuals  shall  be  addressed  to:  The  project  site 
that  originated  the  violation/waming  notice  or  to  HQDA  (OAEN- 
PM),  Forrestal  Building,  Washington,  DC  20314. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  serial 
number  of  the  violation/waming  notice. 

For  personal  visits  to  project  sites,  the  individual  should  be  able  to 
provide  some  acceptable  identification,  i.e..  Driver’s  license,  employ¬ 
ing  office’s  identification  card,  and  give  some  verbal  information  that 
can  verify  the  circumstances  surrounding  his  case. 

Contesting  record  procedures: 

The  method  of  contesting  the  violation/waming  is  explained  to 
each  individual  at  time  of  issuance. 

Record  source  categories: 

Documents  are  prepared  by  Corps  of  Engineer  Enforcement  per¬ 
sonnel  at  the  civil  works  sites. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DIRECTORY  OF  UNITED  STATES  ARMY, 
ARMY  AND  AIR  FORCE  EXCHANGE  SERVICE 
AND  FEDERAL  ACQUISITION  INSTITUTE 
ADDRESSES 

This  directory  is  published  to  enable  users  of  record  system 
notices  to  identify  the  location  of  such  systems  of  records  in 
order  to  request  access  to  and  amendment  of  records. 

The  Department  of  the  Army  also  processes  the  record  system 
notices  of  the  Army  and  Air  Force  Exchange  Service 
(AAFES)  and  the  Federal  Acquisition  Institute  (FAI)  for 
publication  in  the  FEDERAL  REGISTER;  therefore,  the 
addresses  of  these  organizations  are  included  in  this  directory. 


HEADQUARTERS,  DEPARTMENT  OF  THE  ARMY 

The  following  elements  of  the  Army  constitute  the 
Headquarters,  Department  of  the  Army  and  are  located  in 
Washington,  DC  area: 


Office  of  the  Secretary  of  the  Army 


Office  of  the  Assistant  Chief  of  Staff  for  Automation  and 
Communications 


Office  of  The  Adjutant  General 


Office  of  the  Chief,  Army  Reserve 


Office  of  the  Comptroller  of  the  Army 


Office  of  the  Chief  of  Chaplains 


Office  of  the  Chief  of  Engineers 


Office  of  the  Chief  of  Staff 


Office  of  The  Inspector  General 


Office  of  The  Judge  Advocate  General 


Office  of  the  Deputy  Chief  of  Staff  for  Logistics 


Office  of  the  Deputy  Chief  of  Staff  for  Research;' 'Development 
and  Acquisition  'maf; 


Office  of  the  Assistant  Chief  of  Staff  for  Intelligence 


Office  of  the  Chief,  Military  History 


Office  of  the  Deputy  Chief  of  Staff  for  Operations  and  Plans 


Office  of  the  Chief,  National  Guard  Bureau 


Office  of  the  Deputy  Chief  of  Staff  for  Personnel 


Office  of  I'he  Surgeon  General 


Office  of  the  Chief  of  Public  Affairs 


Army  Board  for  Correction  of  Military  Records 


MAJOR  COMMANDS 

Commander  US  Army  Materiel  Development  and  Readiness  Com¬ 
mand  5001  Eisenhower  Ave  Alexandria,  VA  22332 

Commander  US  Army  Military  District  of  Washington  Ft  Lesley 
J.  McNair  4th  and  P  Sts,  SW  Washington,  DC  20319 

Commander  US  Army  Criminal  Investigation  Command  Nassif 
Bldg  561 1  Columbia  Pike  Falls  Church,  VA  22041 

Commander  US  Army  Communications  Command  Ft  Huachuca, 
AZ  85613 

Commander  US  Army  Health  Services  Command  Ft  Sam  Hous¬ 
ton,  TX  78234 

Commander' US  Army  Forces  Command  Ft  McPherson,  GA 
30330 

Commander  US  Army  Recruiting  Command  Ft  Sheridan,  IL 
60037 

Commander  Military  Traffic  Management  Command  Washington, 
DC  20315 

Commander  US  Army  Training  and  Doctrine  Command  Ft 
Monroe,  VA  23651 

Commander  US  Army  Intelligence  and  Security  Command  Arling¬ 
ton  Hall  Station  400  Arlington  Blvd  Arlington,  VA  22212 

Commander  US  Army  Western  Command  Ft  Shafter,  HI  %823 

Commander  US  Army  Japan  APO  San  Francisco  96343 

Commander  Eighth  US  Army  APO  San  Francisco  96301 

Commander  in  Chief  US  Army  Europe  and  Seventh  Army  APO 
New  York  09403 


ARMY  HELD  OPERATING  AGENOES, 
SUBORDINATE  COMMANDS, 


AND  MAJOR  INSTALLATIONS 


ALABAMA 

Commander  US  Army  School/Training  Center  and  Ft  McClellan 
Ft  McClellan,  AL  36201 

Commander  US  Army  Aviation  Center,  School  and  Ft  Rucker  Ft 
Rucker,  AL  36362 
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Commander  US  Army  Aeromedical  Center  Ft  Rucker,  AL  36362 

Commander  US  Army  Safety  Center  Ft  Rucker,  AL  36362 

Commander  US  Army  Missile  and  Munitions  Center  and  School 
Redstone  Arsenal,  AL  35809 

Commander  US  Army  Missile  Research  and  Development  Com¬ 
mand  Redstone  Arsenal,  AL  35809 

District  Engineer  US  Army  Engineer  District,  Mobile  PO  Box 
2288  Mobile,  AL  36628 

Division  Engineer  US  Army  Engineer  Division,  Huntsville  PO 
Box  1600,  West  Station  Huntsville,  AL  35807 


ALASKA 

Commander  I72d  Infantry  Brigade  Ft  Richardson,  AK  99505 

Commander  US  Army  Cold  Region  Test  Center  Ft  Greely  APO 
Seattle  98733 

District  Engineer  US  Army  Engineer  District,  Alaska  Anchorage, 
AK  99510 


ARIZONA 

Commander  Ft  Huachuca,  AZ  85613 

Commander  US  Army  Intelligence  Center  and  School  Ft  Hua¬ 
chuca,  AZ  85613 

Commander  US  Army  Yuma  Pit)ving  Ground  Yuma,  AZ  85364 


ARKANSAS 

Commander  Ft  Chaffee  Ft  Smith,  AR  72902 

Commander  US  Army  Pine  Bluff  Arsenal  Pine  Bluff,  AR  71601 

District  Engineer  US  Army  Engineer  District,  Little  Rock  PO 
Box  867  Little  Rock,  AR  72203 


CALIFORNIA 

Commander  7th  Infantry  Division  and  Ft  Ord  Ft  Ord,  CA  93941 

Commander  Military  Traffic  Management  Command,  Western 
Area  Oakland  Army  Base  Oakland,  CA  94626 

Commander  US  Army  Communications  Command,  Western  Area 
Oakland  Army  Base  Oakland,  CA  94626 

Commander  Letterman  Army  Medical  Center  Presidio  of  San 
Francisco,  CA  94129 

Commander  Sixth  US  Army  Presidio  of  San  Francisco,  CA  94129 

District  Engineer  US  Army  Engineer  District,  Los  Angeles  PO 
Box  2711  Los  Angeles,  CA  90053 

District  Engineer  US  Army  Engineer  District,  Sacramento  650 
Capital  Mall  Sacramento,  CA  95814 

District  Engineer  US  Army  Engineer  District,  San  Francisco  211 
Main  Street  San  Francisco,  CA  94105 

Division  Engineer  US  Army  Engineer  Division,  South  Pacific 
Room  1216  630  Sansome  St  San  Francisco,  CA  941 1 1 


COLORADO 

Commander  Fitzsimmons  Army  Medical  Center  Denver,  CO 
80240 

Commander  Rocky  Mountain  Arsenal  Denver,  CO  80240 

Commander  4th  Infantry  Division  and  Ft  Carson  Ft  Carson,  CO 
80913 


DISTRICT  OF  COLUMBIA 

Commander  The  Adjutant  General  Center  Forrestal  Bldg  1000 
Independence  Ave,  SW  Washington,  DC  20314 

Administrator  US  Army  Civilian  Appellate  Review  Agency  Rm 
8H-088,  Forrestal  Bldg  1000  Independence  Ave,  SW  Washington, 
DC  20314 

Commander  Ft  Lesley  J.  McNair  4th  and  P  Sts,  SW  Washington, 
DC  20319 

Commander  US  Army  Command  and  Control  Support  Agency 
The  Pentagon  Washington,  DC  20310 

Commander  US  Army  Management  Systems  Support  Agency  The 
Pentagon  Washington,  DC  20310 

Commander  Walter  Reed  Army  Medical  Center  6925  16th  St,  NW 
Washington,  DC  20012 

Commander  US  Army  Physical  Disability  Agency  6925  16th  St, 
NW  Washington,  DC  20012 


FLORIDA 

District  Engineer  US  Army  Engineer  District,  Jacksonville  PO 
Box  4970  Jacksonville,  FL  32201 


GEORGIA 

Commander  US  Army  Infantry  Center,  School,  and  Ft  Benning  Ft 
Benning,  GA  31905 

Commander  US  Army  Signal  Center  and  Ft  Gordon  Ft  Gordon, 
GA  30905 

Commander  Dwight  David  Eisenhower  Army  Medical  Center  Ft 
Gordon,  GA  30905 

Commander  Ft  McPherson,  GA  30330  '■ 

Commander  24th  Infantry  Division  and  Ft  Stewart  Hinesville,  GA 
31313 

District  Engineer  US  Army  Engineer  District,  Savannah  PO  Box 
889  Savannah,  GA  31402 

Division  Engineer  US  Army  Engineer  Division,  South  Atlantic 
510  Title  Bldg  30  Pryor  St,  SW  Atlanta,  GA  30303 


HAWAII 

Commander  Ft  Shafter,  HI  96823 

Commander  Tripler  Army  Medical  Center  Honolulu,  HI  96823 
Division  Engineer  US  Army  Engineer  Division,  Pacific  Ocean 
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Bldg  230  Ft  Shafter,  HI  96823 


ILLINOIS 

Commander  Ft  Sheridan.  IL  60037 

Commander  US  Army  Military  Enlistment  Processing  Command 
Ft  Sheridan,  IL  60037 

Commander  US  Army  Armament  Materiel  Readiness  Command 
Rock  Island  Arsenal  Rock  Island,  IL  61201 

District  Engineer  US  Army  Engineer  District,  Chicago  219  S 
Dearborn  St  Chicago,  IL  60604 

District  Engineer  US  Army  Engineer  District,  Rock  Island  Clock 
Tower  Bldg  Rock  Island,  IL  61201 


INDIANA 

Commander  US  Army  Administration  Center  and  Ft  Benjamin 
Harrison  Ft  Benjamin  Harrison,  IN  46216 

Commander  US  Army  Finance  and  Accounting  Center  Ft  Benja¬ 
min  Harrison,  IN  46216 

Commander  US  Army  Institute  of  Administration  Ft  Benjamin 
Harrison,  IN  46216 


KANSAS 

Commandant  US  Army  Command  and  General  StafT  College  Ft 
Leavenworth,  KS  66027 

Commander  US  Army  Disciplinary  Barracks  Ft  Leavenworth,  KS 
66027 

Commander  1st  Infantry  Division  and  Ft  Riley  Ft  Riley,  KS  66442 


KENTUCKY 

Commander  lOIst  Airborne  Division  and  Ft  Campbell  Ft  Camp¬ 
bell,  KY  42223 

Commander  US  Army  Armor  Center  and  School  Ft  Knox,  KY 
40121 

Commander  Lexington-Blue  Grass  Army  Depot  Lexington,  KY 
40507 

District  Engineer  US  Army  Engineer  District,  Louisville  PO  Box 
59  Louisville.  KY  40201 


LOUISIANA 

Commander  5th  Infantry  Division  and  Ft  Polk  Ft  Polk,  LA  71459 

District  Engineer  US  Army  Engineer  District,  New  Orleans  PO 
Box  60267  New  Orleans,  LA  70160 


MARYLAND 

Commander  Edgewood  Arsenal  Aberdeen  Proving  Ground,  MD 
21005 

Commander  US  Army  Aberdeen  Proving  Ground  Aberdeen  Prov¬ 
ing  Ground,  MD  21005 

Commander  US  Army  Environmental  Hygiene  Agency  Aberdeen 
Proving  Ground,  MD  21005 

Commander  US  Army  Ordnance  School  and  Center  Aberdeen 
Proving  Ground,  MD  21005 


Commander  US  Army  Test  and  Evaluation  Command  Aberdeen 
Proving  Ground,  MD  21005 

Commander  Harry  Diamond  Laboratories  2800  Powder  Mill  Road 
Adelphi,  MD  20783 

Commander  Ft  Detrick  Frederick,  MD  21701 

Commander  US  Army  Medical  Research  and  Development  Com¬ 
mand  Ft  Detrick  Frederick,  MD  21701 

Commander  Ft  George  G.  Meade,  MD  20755 

Commander  US  Army  Intelligence  and  Security  Agency  Ft 
George  G.  Meade,  MD  20755 

Commander  Ft  Ritchie,  MD  21719 

District  Engineer  US  Army  Engineer  District,  Baltimore  PO  Box 
1715  Baltimore,  MD  21203 


MASSACHUSETTS 

Commander  Ft  Devens,  MA  01433 

Commander  US  Army  Security  Agency  Training  Center  and 
School  Ft  Devens,  MA  01433 

Commander  US  Army  Natick  Research  and  Development  Com¬ 
mand  Natick,  MA  10760 

Division  Engineer  US  Army  Engineer  Division,  New  England  424 
Trapelo  Road  Waltham,  MA  02154 


MICHIGAN 

Commander  US  Army  Tank- Automotive  Materiel  Readiness  Com¬ 
mand  Detroit  Arsenal  Warren,  MI  48089 

District  Engineer  US  Army  Engineer  District,  Detroit  PO  Box 
1027  Detroit,  MI  48231 


MINNESOTA 

District  Engineer  US  Army  Engineer  District,  St  Paul  1135  US 
Post  Office  and  Custom  House  St  Paul,  MN  55101 


MISSISSIPPI 

District  Engineer  US  Army  Engineer  District,  Vicksburg  PO  Box 
60  Vicksburg,  MS  39180 

Division  Engineer  US  Army  Engineer  Division,  Lower  Mississippi 
Valley  PO  Box  80  Vicksburg,  MS  39180 


MISSOURI 

Commander  US  Army  Engineer  Training  Center  and  Ft  Leonard 
Wood  Ft  Leonard  Wood,  MO  65473 

Commander  Automated  Logistics  Management  Systems  Activity 
PO  Box  1578  St  Louis,  MO  63188 

Commander  US  Army  Reserve  Components  Personnel  and  Ad¬ 
ministration  Center  9700  Page  Blvd  St  Louis,  MO  63132 

District  Engineer  US  Army  Engineer  District,  Kansas  City  700 
Federal  Bldg  Kansas  City,  MO  64106 
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District  Engineer  US  Army  Engineer  District,  St  Louis  210  N 
12th  St  St  Louis.  MO  63101 


NEBRASKA 

District  Engineer  US  Army  Engineer  District,  Omaha  6014  US 
Post  Office  and  Courthouse  21S  N  17th  St  Omaha,  NE  68102 

'  Division  Engineer  US  Army  Engineer  District,  Missouri  River  PO 
Box  103,  Downtown  Station  Omaha,  NE  68101 


NEW  JERSEY 

Commander  Military  Traffic  Management  Command,  Eastern 
Area  Bayonne,  NJ  07002 

Commander  Pictinny  Arsenal  Dover,  NJ  07801 

Commander  US  Army  Training  Center  and  Ft  Dix  Ft  Dix,  NJ 
08640 

Commander  US  Army  Communications  Research  and  Develop¬ 
ment  Command  Ft  Monmouth,  NJ  07703 

Commandant  US  Military  Academy  Preparatory  School  Ft  Mon¬ 
mouth,  NJ  07703 


NEW  MEXICO 

Commander  White  Sands  Missile  Range,  NM  88002 

District  Engineer  US  Army  Engineer  District,  Albuquerque  PO 
Box  1580  Albuquerque,  NM  87103 


NEW  YORK 

Commandant  US  Army  Chaplain  School  Ft  Wadsworth  Rosebank, 
Staten  Island.  NY  10305 

Superintendent  US  Military  Academy  West  Point,  NY  10996 

District  Engineer  US  Army  Engineer  District,  Buffalo  1776  Niag¬ 
ara  St  Buffalo,  NY  14207 

District  Engineer  US  Army  Engineer  District,  New  York  26  Fed¬ 
eral  Plaza  New  York,  NY  10007 

Division  Engineer  US  Army  Engineer  Division,  North  Atlantic  90 
Church  St  New  York.  NY  10007 


NORTH  CAROLINA 

Commander  XVIll  Airborne  and  Ft  Bragg  Ft  Bragg,  NC  28308 

Commander  US  Army  Institute  for  Military  Assistance  Ft  Bragg, 
NC  28308 

District  Engineer  US  Army  Engineer  District,  Wilmington  PO 
Box  1890  Wilmington,  NC  28401 


OHIO 

Division  Engineer  US  Army  Engineer  Division,  Ohio  River  PO 
Box  1159  Cincinnati,  OH  45201 


OKLAHOMA 

Commander  US  Army  Field  Artillery  Center,  School,  and  Ft  Sill 
Ft  Sill.  OK  73503  . 


District  Engineer  US  Army  Engineer  District,  Tulsa  PO  Box  61 
Tulsa,  OK  74102 


OREGON 

District  Engineer  US  Army  Engineer  District,  Portland  PO  Box 
2946  Portland,  OR  97208 

Division  Engineer  US  Army  Engineer  Division,  North  Pacific  PO 
Box  2870  Portland,  OR  97208 


PENNSYLVANIA 

Commandant  US  Army  War  College  Carlisle  Barracks,  PA  17013 

Commander  Letterkenny  Army  Depot  Chambersburg,  PA  17201 

Commander  US  Army  International  Logistics  Command  New 
Cumberland  Army  Depot  New  Cumberland,  PA  17070 

Commander  US  Army  Support  Activity,  Philadelphia'  Philadel¬ 
phia,  PA  17101 

Commander  Tobyhanna  Army  Depot  Tobyhanna,  PA  18466 

District  Engineer  US  Army  Engineer  District,  Philadelphia  US 
Custom  House  2d  and  Chestnut  Sts  Philadelphia,  PA  19106 

District  Engineer  US  Army  Engineer  District,  Pittsburgh  Federal 
Bldg  1000  Liberty  Ave  Pittsburgh,  PA  15222 


SOUTH  CAROLINA 

Commander  US  Army  Infantry  Training  Center  and  Ft  Jackson  Ft 
Jackson,  SC  29209 

District  Engineer  US  Army  Engineer  District,  Charleston  PO  Box 
919  Charleston,  SC  29402 


TENNESSEE 

District  Engineer  US  Army  Engineer  District,  Memphis  668  Clif¬ 
ford  Davis  Bldg  Memphis,  TN  38103 

District  Engineer  US  Army  Engineer  District,  Nashville  PO  Box 
1070  Nashville,  TN  37202 


TEXAS 

Commander  William  Beaumont  Army  Medical  Center  El  Paso, 
TX  79920 

Commandant  Health  Services  Academy,  US  Army  Ft  Sam  Hous¬ 
ton.  TX  78234 

Commander  Brooke  Army  Medical  Center  Ft  Sam  Houston,  TX 
78234 

Commander  Fifth  US  Army  Ft  Sam  Houston,  TX  78234 

Commander  US  Army  Air  Defense  Center,  School,  and  Ft  Bliss 
Ft  Bliss.  TX  79916 

Commander  III  Corps  and  Ft  Hood  Ft  Hood,  TX  76544 

Chief  US  Army  Health  Information  Systems  and  Boistatistical 
Agency  Ft  Sam  Houston,  TX  78234 

Commander  Red  River  Army  Depot  Texarkana,  TX  75501 

District  Engineer  US  Army  Engineer  District,  Fort  Worth  PO 
Box  17300  Ft  Worth,  TX  76102 

District  Engineer  US  Army  Engineer  District,  Galveston  PO  Box 
1229  Galveston,  TX  77553 
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Division  Engineer  US  Army  Engineer  Division,  Southwestern 
Main  Tower  flldg  1200  Main  St  Dallas,  TX  75202 


UTAH 

Commander  US  Army  Dugway  Proving  Ground  Dugway,  UT 
84022 

Commander  Tooele  Army  Depot  Tooele,  UT  84074 


VIRGINIA 

Commander  Cameron  Station  Alexandria,  VA  22314 

Chief  US  Army  Civilian  Personnel  Center  Hoffman  Bldg  II  200 
Stovall  St  Alexandria,  VA  22332 

Commander  US  Army  Military  Personnel  Center  Hoffman  Bldg  II 
200  Stovall  St  Alexandria,  VA  22332 

Commander  US  Army  Research  Institute  for  the  Behavioral  and 
Social  Sciences  5001  Eisenhower  Ave  Alexandria,  VA  22333 

Commander  Arlington  Hall  Station  400  Arlington  Blvd  Arlington, 
VA  22212 

Commandant  The  Judge  Advocate  General’s  School,  US  Army 
Charlottesville,  VA  22901 

Commander  US  Army  Audit  Agency  Nassif  Bldg  Falls  Church, 
VA  22041 

Commander  US  Army  Computer  Systems  Support  and  Evaluation 
Agency  Falls  Church,  VA  22041 

Commander  US  Army  Operational  Test  and  Evaluation  Agency 
5600  Columbia  Pike  Falls  Church,  VA  22041 

Commander  US  Army  Engineer  Center  and  Ft  Belvoir  Ft  Belvoir, 
VA  22060 

Commander  US  Army  Computer  Systems  Command  Ft  Belvoir, 
VA  22060 

Commander  US  Army  Transportation  Center,  School  and  Ft 
Eustis  Ft  Eustis,  VA  23604 

Commander  US  Army  Logistics  Management  Center  Ft  Lee,  VA 
23801 

Commander  US  Army  Quartermaster  Center,  School  and  Ft  Lee 
Ft  Lee,  VA  23801 

District  Engineer  US  Army  Engineer  District,  Norfolk  803  Front 
St  Norfolk,  VA  23510 

Division  Engineer  US  Army  Engineer  Division,  Middle  East 
(Rear)  PO  Box  2250  Winchester,  VA  22601 


WASHINGTON 

Commander  9th  Infantry  Division  and  Ft  Lewis  Ft  Lewis,  WA 
98433 

Commander  Madigan  Army  Medical  Center  Tacoma,  WA  98431 

District  Engineer  US  Army  Engineer  District,  Seattle  PO  Box  C- 
3755  Seattle,  W A  98124 

District  Engineer  US  Army  Engineer  District,  Walla  Walla  Bldg 
602  City-County  Airport  Walla  Walla,  WA  99362 


WEST  VIRGINIA 

District  Engineer  US  Army  Engineer  District,  Huntington  PO  Box 
2127  Huntington,  WV  25721 


WISCONSIN 

Commander  Ft  McCoy  Sparta,  WI  54656 


OVERSEAS 

Commander  in  Chief  US  Southern  Command  US  Army  Element 
APO  Miami  34(X)3 

Commander  V  Corps  APO  New  York  09097 

Commander  VII  Corps  APO  New  York  09107 

Commander  32d  Army  and  Air  Force  Defense  Command  APO 
New  York  09227 

Commander  US  Army  Berlin  Brigade  APO  New  York  09742 

Commander  US  Army  Medical  Command,  Europe  APO  New 
York  90403 

Commander  US  Army  Southern  European  Task  Force  APO  New 
York  09168 

Commander  in  Chief  US  European  Command  US  Army  Element 
APO  New  York  09128 

Commander  US  Army  Element  SHAPE  APO  New  York  09055 

Division  Engineer  US  Army  Engineer  Division,  Europe  APO 
New  York  09757 

Division  Engineer  US  Army  Engineer  Division,  Mediterranean 
APO  New  York  09019  - 

Division  Engineer  US  Army  Engineer  Division,  Middle  East  APO 
New  York  09038 

Commander  4th  US  Army  Missile  Command  APO  San  Francisco 
96558 

Commander  I  Corps  APO  San  Francisco  96358 

District  Engineer  US  Army  Engineer  District,  Far  East  APO  San 
Francisco  96301 

District  Engineer  US  Army  Engineer  District,  Japan  APO  San 
Francisco  96343 


ARMY  AND  AIR  FORCE  EXCHANGE  SERVICE 
(AAFES) 

HEADQUARTERS 

Army  and  Air  Force  Exchange  Service  3911  Walton  Walker  Blvd 
Dallas,  TX  75222 


CONTINENTAL  UNITED  STATES  EXCHANGE 
REGIONS/AREA  EXCHANGES/EXCHANGES 

Alamo  Exchange  Region  Army  and  Air  Force  Exchange  Service 
Bldg  370  Ft  Sam  Houston,  TX  78234 


Southwest  Area  Exchange 
Ft  Bliss,  TX  79006 


South  Texas  Area  Exchange 
Lackland  AFB,  TX  78236 


Central  Texas  Area  Exchange 
Ft  Hood,  TX  76544 
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Red  River  Area  Exchange 
Barksdale  AFB,  LA  71 110 

Capitol  Exchange  Region  Army  and  Air  Force  Exchange  Service 
Bldg  6  Cameron  Station  Alexandria,  VA  22314 


Mid-Atlantic  Area  Exchange 
Ft  Dix,  NJ  08640 


New  England  Area  Exchange 
Ft  Devens,  MA  01433 


Tidewater  Area  Exchange 
Langley  AFB,  VA  23665 


Washington  Area  Exchange 
Cameron  Station 
Alexandria,  VA  22314 


Azores  Area  Exchange 
APO  New  York  09406 

Golden  Gate  Exchange  Region  Army  and  Air  Force  Exchange 
Service  Box  3553  San  Francisco,  CA  94119 


Alaska  Area  Exchange 
Pouch  6-550 
Anchorage,  AK  99502 


Arizona  Area  Exchange 
Davis-Monthan  AFB,  AZ  85707 


Northern  California  Area  Exchange 
Mather  AFB,  CA  95655 


Northwest  Area  Exchange 
Ft  Uwis,  WA  98433 


Southern  California  Area  Exchange 
Norton  AFB,  CA  92409 


Central  California  Area  Exchange  - 
Ft  Ord,  CA  93941 

Ohio  Valley  Exchange  Region  Army  and  Air  Force  Exchange 
Service  Bldg  2501,  Gate  1  Indiana  Army  Ammunition  Plant  Charles¬ 
town,  IN  47111 


Central  Area  Exchange 
Ft  Leonard  Wood,  MO  65473 


Great  Lakes  Area  Exchange 
K.  1.  Sawyer  AFB,  MI  49843 


Midwest  Area  Exchange 
Wright-Patterson  AFB,  OH  45433 


North  Central  Area  Exchainge 
Offutt  AFB,  NE  68113 


Rocky  Mountain  Area  Exchange 
Ft  Carson,  CO  80913 

Southeast  Exchange  Region  Army  and  Air  Force  Exchange  Serv¬ 
ice  1280  Kershaw  St  Montgomery,  AL  36108 


West  Georgia  Area  Exchange 
Ft  Benning,  GA  31905 


Blue  Ridge  Area  Exchange 
Ft  Bragg,  NC  28307 


Piedmont  Area  Exchange 
Ft  Jackson,  SC  29207 


Florida  Area  Exchange 
MacDill  AFB,  FL  33608 


Panama  Area  Exchange 
APO  Miami  34009 


Puerto  Rico  Exchange 
Ft  Buchanan,  PR  00934 


Gulf  Coast  Area  Exchange 
Eglin  AFB,  FL  32542 


OVERSEAS  AAFES 

Headquarters  Army  and  Air  Force  Exchange  Service-Europe 
APO  New  York  09245 


Frankfurt  Area  Exchange,  Germany 
APO  New  York  09757 


Greece  Area  Exchange 
APO  New  York  90253 


Italy  Area  Exchange 
APO  New  York  09168 


Spain  Area  Exchange 
APO  New  York  09283 


United  Kingdom  Area  Exchange 
APO  New  York  09129 


Turkey  Area  Exchange 
APO  New  York  09224 

Headquarters  Army  and  Air  Force  Exchange  Service-Pacific  919 
Ala  Moana  Honolulu,  HI  96814 


Guam  Area  Exchange 
APO  San  Francisco  96351 


Hawaii  Area  Exchange 
919  Ala  Moana 
Honolulu,  HI  96814 


Japan  Area  Exchange 
APO  San  Francisco  %323 


Korea  Area  Exchange 
APO  San  Francisco  96301 


Okinawa  Area  Exchange 
APO  San  Francisco  96344 
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Philippines  Area  Exchange 
APO  San  Francisco  96431 


FEDERAL  ACQUISITION  INSTITUTE  Federal 
Acquisition  Institute  5001  Eisenhower  Ave  Alexandria, 
VA  22333 


BILUNG  CODE  3710-08 

DEFENSE  MAPPING  AGENCY 


HOW  SYSTEMS  OF  RECORDS  ARE  ARRANGED.  The  De¬ 
fense  Mapping  Agency  records  are  grouped  by  subject  series.  Each 
series  has  records  about  a  speciflc  activity  or  function  to  which  a 
subject  title  and  number  is  given.  Systems  or  records  are  grouped  in 
the  same  way.  For  example,  a  system  of  records  on  personnel  secu¬ 
rity  clearances  may  be  found  in  Personnel  Security  Files  -  B0504-01 
and  one  about  equal  employment  opportunities  may  be  found  in 
Equal  Employment  Opportunity  Reporting  Files  -  BD605-01.  These 
numbers  are  part  of  the  system  identifica  tion  (ID)  which  precede  the 
notices  in  the  Federal  Register.  They  look  like  this:  B0504-01 
HQ.HT.A;  B0605-01  HQ,HT,A,S,I.  The  letter  B  means  Defense 
Mapping  Agency.  The  first  four  digits  (0504  and  0601)  show  that  the 
records  pertain  to  Personnel  Security  and  Equal  Employ  ment  Op¬ 
portunity  respectively;  and  the  last  two  are  a  further  breakdown  of 
the  series.  The  letters  that  follow  these  numbers  are  internal  manage¬ 
ment  accounting  devices  only.  Other  systems  of  records  which  differ 
from  these  examples  but  have  similar  documents  may  also  be  found 
in  the  same  series. 

.  HOW  TO  USE  THE  INDEX  GUIDE.  The  systems  of  records 
maintained  by  the  Defense  Mapping  Agency  are  contained  within  the 
subject  series  that  are  listed  below.  This  list  identifies  each  series  in 
the  order  in  which  it  appears  in  this  issuance.  Use  the  list  to  identify 
subject  areas  of  interest.  Having  done  so,  use  the  series  number  (for 
example  0504  for  Personnel  Security)  to  locate  the  systems  of  records 
grouping  in  which  you  are  interested. 


SYSTEM 

IDENTIFICATION 

SUBJECT  SERIES  SERIES 

Office  Personnel .  0102 

Document  Control .  0104 

Common  Mission .  0201 

Inspection . v .  0210 

Historical .  0228 

Finance  and  Accounting .  0302 

Civilian  Personnel  Pay  and  Accounting .  0303 

General  Legal .  0401 

Claims  Investigating  and  Processing  Docu¬ 
ments .  0402 

Patent,  Copyright  Trademark  and  Proprietary 

Data .  0403 

Legislative  and  Congressional  Liaison .  0407 

Informational  Services .  0408 

Information  Security .  0502 

Guard  Protective  Services .  0503 

Personnel  Security .  0504 

Civilian  Personnel  Program .  0601 

Civilian  Personnel  Position  and  Pay .  0602 

Employment  Application .  0604 

Equal  Employment  Opportunity . . .  0605 

Individual  Civilian  Personnel .  0606 

Civilian  Personnel  Action .  0607 

Civilian  Personnel  Training .  0608 

Promotion,  Placement,  and  Career  Manage¬ 
ment  .  0609 


Civilian  Personnel  Welfare  and  Grievance .  0610 

Civilian  Personnel  Reduction-in-Force .  0611 

Labor  Management  Relations .  0612 

Awards  Files .  0613 

Military  Personnel  files .  0614 

Safety  Management  Program .  0615 

Medical  and  Health  Program .  0901 

Training  Schools  and  Curriculum .  1001 

Student  Selection  and  Academic  Records .  1002 

Individual  Procurement  Transactions .  1202 

General  Supply  Accounting .  1205 

Self  Service  Supply .  1206 

Maintenance .  1208 

Personnel  Travel  and  Transportation .  1211 


other  pertinent  personal  information  as  may  be  required,  to  locate 
and  retrieve  the  record. 

BLANKET  ROUTINE  USES 

Certain  blanket  ’routine  uses’  of  the  records  have  been  established, 
that  are  applicable  to  every  record  system  maintained  within  the 
Department  of  Defense,  unless  specifically  stated  otherwise  within  a. 
particular  record  system.  These  additional  blanket  routine  uses  of  the 
records  are  published  below,  only  once  in  the  interest  of  simplicity, 
economy  and  to  avoid  redundancy,  before  the  individual  record 
system  notices  begin  rather  than  repeating  them  in  every  individual 
record  system. 

ROUTINE  USE  •  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  compo¬ 
nent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  rule,  regulation  or  order  issued  pursuant 
thereto.  • 

ROUTINE  USE  -  DISCLOSURE  WHEN 
REQUESTING  INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  information 
or  other  pertinent  information,  such  as  current  licenses,  if  necessary 
to  obtain  information  relevant  to  a  component  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant 
or  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED 
INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or 
other  ^nefit  by  the  requesting  agency,  to  the  extent  that  the  infor¬ 
mation  is  relevant  and  necessary  to  the  requesting  agency’s  decision 
on  the  matter. 


REQUESTING  RECORDS 

Records  are  retrieved  by  name  or  by  some  other  personal  identifi¬ 
er.  It  is  therefore  especially  important  for  expeditious  service  when 
requesting  a  record  that  particular  attention  be  provided  to  the  Noti¬ 
fication  and/or  Access  Procedures  of  the  particular  record  system 
involved  so  as  to  furnish  the  required  personal  identifiers,  or  any 
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ROUTINE  USE  •  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  component 
may  be  made  to  a  congressional  office  from  the  record  of  an  individ¬ 
ual  in  response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF 
DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  Depart¬ 
ment  of  Defense  if  necessary  and  relevant  for  the  performance  of  a 
lawful  function  such  as,  but  not  limited  to,  personnel  actions,  person¬ 
nel  security  actions  and  criminal  investigations  of  the  Component 
requesting  the  record. 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  E>efense  published  on  or  before  August  22,  1975,  will 
be  disclosed  to  the  Office  of  Management  and  Budget  in  connection 
with  the  review  of  private  relief  legislation  as  set  forth  in  OMB 
Circular  A- 19  at  any  stage  of  the  legislative  coordination  and  clear¬ 
ance  process  as  set  forth  in  that  Circular. 

ROUTINE  USE  •  DISCLOSURES  REQUIRED  BY 
INTERNATIONAL  AGREEMENTS 

A  record  from  a  system  of  records  maintained  by  this  Component 
may  be  disclosed  to  foreign  law  enforcement,  security,  investigatory, 
or  administrative  authorities  in  order  to  comply  with  requirements 
imposed  by,  or  to  claim  rights  conferred  in  international  agreements 
and  arrangements  including  those  regulating  the  stationing  and  status 
in  foreign  countries  of  Department  of  Defense  military  and  civilian 
personnel. 

ROUTINE  USE  -  DISCLOSURE  TO  STATE  AND 
LOCAL  TAXING  AUTHORITIES 

Any  information  normally  contained  in  IRS  Form  W-2  which  is 
maintained  in  a  record  from  a  system  of  records  maintained  by  this 
Component  may  be  disclosed  to  State  and  local  taxing  authorities 
with  which  the  Secretary  of  the  Treasury  has  entered  into  agree¬ 
ments  pursuant  to  Title  3,  U.S.Code,  Sections  5516,  5517,  5520,  and 
only  to  those  State  and  local  taxing  authorities  for  which  an  employ¬ 
ee  or  military  member  is  or  was  subject  to  tax  regardless  of  whether 
tax  is  or  was  withheld.  This  routine  use  is  in  accordance  with 
Treasury  Fiscal  Requirements  Manual  Bulletin  Nr.  76-07. 

ROUTINE  USE  -  DISCLOSURE  TO  THE  OFFICE 
OF  PERSONNEL  MANAGEMENT 

A  record  from  a  system  of  records  subject  to  the  Privacy  Act  and 
maintained  by  this  component  may  be  disclosed  to  the  Office  of 
Personnel  Management  concerning  information  on  pay  and  leave, 
benefits,  retirement  deductions,  and  any  other  information  necessary 
for  the  Office  of  Personnel  Management  to  carry  out  its  legally 
authorized  Government-wide  personnel  management  functions  and 
studies. 

ROUTINE  USE  -  DISCLOSURE  OF 
INFORMATION  TO  NARS  (GSA) 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  the  National  Archives  and 
Records  Service  of  the  General  Services  Administration  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C.  2904 
and  2906. 

ROUTINE  USE  -  DISCLOSURE  TO  DEPARTMENT 
OF  HEALTH,  EDUCATION,  AND  WELFARE 

All  systems  of  records  relating  to  compensation,  employment  or 
retirement,  or  extracts  therefrom,  maintain^  by  this  Component  may 
be  disclosed  as  a  routine  use  to  the  Department  of  Health,  Education, 
and  Welfare  for  the  purpose  of  comparing  such  record  with  records 


of  programs  administered  by  and  in  the  possession  of  the  Department 
of  Health,  Education,  and  Welfare  in  order  to  verify  information 
where  such  verification  b  required  by  law  or  regulation  or  to  identi¬ 
fy  violations  or  potential  violations  of  law,  whether  criminal,  civil,  or 
regulatory,  and  whether  arising  by  general  statute  or  particular  pro¬ 
gram  statute,  or  by  regulation,  rule,  or  order  issued  pursuant  thereto. 


B0102-01  HQHTASID 

System  name: 

102-01  Office  General  Personnel  Files 

System  location: 

DMA  Headquarters;  (HQ),  DMA  Hydrographic/Topographic 
Center  (HT),  DMA  Aerospace  Center(A),  Defense  Mapping 
School(S),  Inter  American  Geodetic  Survey(I),  Office  of  Distribution 
Services  (D).  Staff  Offices,  Departments,  ^vision  and  Branch  Of¬ 
fices,  dl  Components.  See  DMA  Directory  for  complete  address 
Ibting.  ‘ 

Categories  of  indiriduals  covered  by  the  system: 

Employees  of  DMA  Civilian  and  Military 

Categories  of  records  in  the  system: 

Consist  of  copies  of  and  papers  relating  to  time  and  attendance 
reports,  leave  reports,  overtime  work,  work  attendance,  holidays, 
athletic  events,  employee  unions,  medical  services,  training,  duty 
assignments,  emergency  information  and  similar  data  on  relat^  sub¬ 
jects.  List  of  individuals  authorized  to  receive  these  services  will  also 
be  included. 

Authority  for  maintenance  of  the  system: 

Executive  Order  10561,  9/15/54;  Designating  Official  Personnel 
Folders  in  Government  Agencies  as  Records  of  the  Civil  Service 
Commission  and  Prescribing  Regulations  Relating  to  the  Establish¬ 
ment,  Maintenance  and  Transfer  thereof. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Supervisory  personnel  in  their  day-to-day  personnel  actions  for; 
promotion,  adverse  actions,  training  and  other  related  actions.  File 
subject  to  civil  service  review. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  dbposal: 

Temporap'  records.  Destroy  after  1  year  or  on  discontinuance, 
whichever  is  first. 

System  managerfs)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 

Notification  procedure: 

Information  may  be  obtained  from  DMA  Directory 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  appropriate  orga¬ 
nization  of  address  Ibt. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  social  security 
number.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  oflice’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 
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Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from:  System  Manager. 

Record  source  categories: 

Copies  of  papers  relative  to  time  and  attendance  reports,  overtime 
work,  work  attendance,  leave  reports,  holidays,  athletic  events,  em¬ 
ployee  unions,  medical  services,  training  and  related  subjects. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0102-03  HQHTASI 

System  name: 

102-03  Office  Personnel  Locator  Files 

System  location: 

DMA  Headquarters  (HQ),  DMA  Hydrographic/Topographic 
Center  (HT),  DMA  Aerospace  Center(A),  Defense  Mapping 
School(S),  Inter  American  Getxletic  Survey(I).  Staff  Offices,  Depart¬ 
ments,  Division  and  Branch  Offices,  all  Components.  See  DMA 
Directory  for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system: 

Personnel  currently  employed  or  assigned  at  DMA 

Categories  of  records  in  the  system: 

Documents  reflecting  the  name,  address,  telephone  number,  and 
similar  data  for  each  person. 

Authority  for  maintenance  of  the  system: 

E.O.  I0S6I  9/1S/S7;  Designating  Official  Personnel  Folders  in  Gov¬ 
ernment  Agencies  as  Records  of  the  Civil  Service  Commission  and 
Prescribing  Regulations  Relating  to  the  Establishment,  Maintenance 
and  Transfer  thereof. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Supervisory  Personnel  -  Used  to  record  personal  information  and 
Military  Career  Progression  and  maintained  on  file  to  notify  appro¬ 
priate  agencies  and  officials  in  case  of  emergencies. 

'  Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 

Safeguards: 

Buildings  or  facilities  employs  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Temporary  records.  Destroy  on  separation  or  transfer  of  the  indi¬ 
vidual  or  preparation  of  a  new  list. 

System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington.  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 

Notification  procedure: 

Information  may  be  obtained  from  Above.  ' 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  social  security 
number.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  oBlce’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager 


Record  source  categories: 

Information  received  from  employee  and  other  personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0102-04  HQHTASID 

System  name: 

102-04  Employee  Record  Card  Files 

System  location: 

DMA  Headquarters  (HQ),  DMA  Hydrographic/Topographic 
Center  (HT),  DMA  Aerospace  Center(A),  Defense  Mapping 
School(S),  Inter  American  Ger^etic  Survey(I),  Office  of  Distribution 
Services  (D).  Staff  Offices,  Departments,  Division  and  Branch  Of¬ 
fices,  all  Components.  See  DMA  Directory  for  complete  address 
listing. 

Categories  of  individuals  covered  by  the  system: 

Active  civilian  employees  of  DMA 

Categories  of  records  in  the  system: 

A  record  of  the  employee’s  conduct,  performance  evaluations, 
reprimands,  commendations,  debts  and  complaints  that  may  be  neces¬ 
sary  and  useful  in  making  and  supporting  decisions  or  work  assign¬ 
ments.  Cards  that  provide  complete  information  relative  to  active 
employees,  position,  strength  authorization  and  action  in  process, 
such  as  SF  7B,  OF  4B,  Summary  Records  Cards  and  Air  Force  (AF) 
Form  971. 

Authority  for  maintenance  of  the  system: 

E.O.  10561  9/15/54;  Designating  Official  Personnel  Folders  in  Gov¬ 
ernment  Agencies  as  Records  of  the  Civil  Service  Commissioit  and 
Prescribing  Regulations  Relating  to  the  establishment,  Maintenance 
and  Transfer  thereof. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Employee  Record  File  -  An  up-to-date  record  on  each  employee. 
A  reference  or  locator  file  for  each  unit.  Information  for  recommend¬ 
ing  or  requesting  personnel  actions  affecting  the  employee.  Supervi¬ 
sors  are  encouraged  to  make  the  record  available  for  review  by  the 
employee.  Third  party  review  is  limited  to  supervisors  who  are 
considering  the  employee  for  a  vacancy. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Maintained  current  on  all  Civil  Service  Employees  presently  em¬ 
ployed.  Record  cards  pertaining  to  employees  separated  for  military 
service  who  have  restoration  rights:  Withdrawn  and  placed  in  the 
separation  for  military  service  file.  Record  cards  pertaining  to  em¬ 
ployees  transferred  to  other  organizational  elements  within  HQ  or 
the  same  component  will  be  forwarded  to  the  gaining  office.  Record 
Cards  pertaining  to  employees  separated  or  transferred  from  DMA: 
Destroy  on  separation  or  transfer,  in  CFA. 

System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa- 
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tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Information  summarized  from  existing  records  and  current  entries 
by  supervisors. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0102-08  HQHTASID 

System  name: 

102-08  Office  Personnel  Information  Files 

System  location: 

DMA  Headquarters  (HQ),  DMA  Hydrographic/Topographic 
Center  (HT),  DMA  Aerospace  Center(A),  ^fense  Mapping 
School(S),  Inter  American  Gecxletic  Survey(I),  Office  of  Distribution 
Services  (D).  Staff  Offices,  Departments,  Division  and  Branch  Of¬ 
fices,  all  Components.  See  DMA  Directory  for  complete  address 
listing. 

Categories  of  individuals  covered  by  the  system: 

Employees  of  DMA  Civilian  and  Military 

Categories  of  records  in  the  system: 

Supervisory  copies  of  personnel  matters  that  are  duplicated  in  or 
which  are  not  appropriate  for  inclusion  in  the  Official  Personnel 
Folder:  for  example,  copies  of  papers  relating  to  injuries,  appreciation 
and  commendation,  training  received,  performance  appraisals  and 
assigned  responsibilities  or  off-duty  information. 

Authority  for  maintenance  of  the  system: 

EO  10561  -  9/15/54,  Designating  Official  Personnel  Folders  in  Gov¬ 
ernment  Agencies  as  Records  of  the  CSC  and  Prescribing  Regula¬ 
tions  Relating  to  the  Establishment,  Maintenance,  and  Transfer 
Thereof.  44  U.S.C.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Supervisory  personnel  record  used  for  performance  ratings  and 
similar  uses,  appreciation,  commendation,  career  development  and 
responsibilities  of  employees.  Record  may  be  subject  to  CSC  inspec¬ 
tion. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 

Safeguards: 

Buildings  and  Facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Records  are  temporary,  review  at  end  of  calendar  year  and  destroy 
documents  which  have  bi^n  superseded  or  are  no  longer  applicable. 

System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
•U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE; 
Area  Code  202/254-4066 

Notification  procedure: 

Information  may  be  obtained  from  Above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  security 
number,  and  organizational  element  where  employed.  Visits  are  limit¬ 
ed  to  normal  working  hours. 


For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Information  summarized  from  existing  records  and  current  entries 
by  supervisors. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0102-09  HQHTASID 

System  name: 

102-09  Duty  Roster  Files 

System  location: 

'  DMA  Headquarters  (HQ),  DMA  Hydrographic/Topographic 
Center  (HT),  DMA  Aerospace  Center(A),  Defense  Mapping 
School(S),  Inter  American  Geodetic  Survey(I),  Office  of  Distribution 
Services  (D).  Staff  Offices,  Departments,  Division  and  Branch  Of¬ 
fices,  all  Components.  See  DMA  Directory  for  complete  address 
listing. 

Categories  of  individuals  covered  by  the  system: 

Assigned  DMA  Personnel 

Categories  of  records  in  the  system: 

Documents  used  for  recording  recurring  and  routine  duties  per¬ 
formed  by  personnel  within  an  office,  or  organization  including  spe¬ 
cial  duties  performed  on  a  rotating  basis. 

Authority  for  maintenance  of  the  system: 

50  U.S.  Code  797;  Internal  Security  •  Security  Regulations  and 
Orders;  Penalty  for  Violations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  record  the  date  and  performance  of  specific  duties  as¬ 
signed  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  Book 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Temporary  record.  Destroy  after  three  months  or  three  months 
after  last  entry  in  book. 

System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  Administration  Office,  Building 
56,  U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELE¬ 
PHONE:  Area  Code  202/254-4401 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  service  number 
on  all  correspondence  received  from  this  office.  Visits  are  limited  to 
normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card  and  give  some  verbal  information  that  could'  be 
verified. 

Contesting  record  procedures: 
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The  Department’s  rules  for  contesting  contents  and  appealing  ini¬ 
tial  determinations  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Existing  records  and  previous  roster 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0102-09-2  HQHTASID 

System  name: 

102-09  Duty  Roster  Files 

System  location: 

Personnel  Office,  Military  Personnel  Division,  DMA  Headquarters 
(HQ)  DMA  Hydrographic/Topographic  Center  (HQ),  DMA  Aero¬ 
space  Center  (A),  Defense  Mapping  School  (S),  Inter  American 
Geodetic  Survey  (I),  Office  of  Distribution  Services  (D).  See  DMA 
Directory  for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system: 

All  military  personnel  assigned  duties  on  a  rotating  basis. 

Categories  of  records  in  the  system: 

Documents  used  for  recording  recurring  and  routine  duties  per¬ 
formed  by  military  personnel  within  an  office,  including  special 
duties  performed  on  a  rotating  basis. 

Authority  for  maintenance  of  the  system: 

50  U.S.C.  797  -  'Internal  Security  -  Security  Regulations  and 
Orders,  Penalty  for  Violation’. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Military  Personnel  Supervisors  -  used  to  record  the  date  and  per¬ 
formance  of  special  duties  by  assigned  military  members  and  move¬ 
ment  of  military. 

Subject  to  inspection  by  military  security. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folder  or  roster  book 

Retrievability: 

Alphabetically  by  last  name  or  date. 

Safeguards: 

Buildings,  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Temporary  record.  Destory  after  three  months  or  three  months 
after  last  entry  in  book. 

System  manageris)  and  address: 

Director  Defense  Mapping  Agency,  ATTN:  Personnel  Office, 
Building  56,  U.S.  Naval  Observatory,  Washington,  D.C.  20305, 
TELEPHONE:  Area  Code  202/254-4066 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  System  Man¬ 
ager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  service  number 
(if  any)  on  all  correspondence.  Visits  are  limited  to  normal  working 
hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office 
identification  card,  and  give  some  verbal  information  that  could  be 
identified. 

Contesting  record  procedures: 

The  Department’s  rules  for  contesting  contents  and  appealing  ini¬ 
tial  determinations  may  be  obtained  from:  System  Manager 

Record  source  categories: 

Previous  roster  and  existing  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0102-10  HQHTASID 

System  name: 

102-10  Standard  of  Conduct  Files 

System  location: 


Personnel  Offices  -  DMA  Headquarters  (HQ),  DMA  Hydrograph¬ 
ic/Topographic  Center  (HT),  DMA  Aerospace  Center  (A),  Defense 
Mapping  School  (S),  Inter  American  Geodetic  Survey  (I),  Office  of 
Distribution  Services  (D),  DMAAC(A),  IAGS(I),  DMA(S).  See 
DMA  Directory  for  complete  Address  Listing. 

Categories  of  individuals  covered  by  the  system: 

All  civilian  personnel  of  DMA. 

Categories  of  records  in  the  system: 

A  signed  document  by  individual  indicating  that  they  fully  under¬ 
stand  the  Standard  of  Conduct  and  Ethics  required  of  them. 

Authority  for  maintenance  of  the  system: 

E.O.  11222  -  Prescribing  Standards  of  Ethical  Conduct  for  Govern¬ 
ment  Officers  and  Employees  -  5/11/65. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Personnel  Office  to  assure  that  the  employees  are  kept  informed  of 
the  Standard  of  Conduct  and  ethics  required  of  them. 

Supervisory  Personnel  to  assure  the  employees  have  read  and 
understand  the  directives. 

Supervisors,  Employee  representative,  counsel  -  Used  as  support¬ 
ing  material  for  corrective  actions. 

Civil  Service  Commission  -  Inspection  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name. 

Safeguards: 

Buildings,  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Temporary  record.  Destroyed  after  the  next  periodic  application 
or  one  year  after  obsolescence  of  the  system,  or  on  discontinuance  of 
the  office. 

System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  General  Counsel,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4431 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers’  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agencies’  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from:  System  Manager. 

Record  source  categories: 

Forms  provided  by  CSC  and  signed  by  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0102-11  HQHTASID 

System  name: 

102-11  Temporary  Duty  Travel  Files 

System  location: 

Primary  DMA  Travel  Officer  -  See  DMA  Directory  for  complete 
address  Listing. 

Decentralized  Segment  -  Offices,  ail  Components  having  personnel 
on  subject  to  travel. 

Categories  of  individuals  covered  by  the  system: 

Military  or  civilian  authorized  Government  travel  orders 

Categories  of  records  in  the  system: 

Requests  and  authorizations  for  military  personnel  and  civilian 
personnel  travel 

Authority  for  maintenance  of  the  system:  45  USC  5707  -  Travel  and 
Subsistence  Expense  -  Regulations 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  record  authorization  to  travel,  issue  orders,  make  travel 
arrangements,  and  prepare  voucher  for  any  reimbursement 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book 
Retrievability: 

Alphabetically  by  last  name 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 

Temporary  record.  Destroy  after  one  year 
System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  Administrative  Office,  Building 
56,  U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELE¬ 
PHONE:  Area  Code  202/254-4425 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 

The  Agencys’  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Information  furnished  by  traveler  and  from  the  travel  office 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0104-02  HQHTASID 

System  name: 

104-02  Records  Access  Files 
System  location: 

Primary  System  -  Security  Office  -  See  DMA  Directory  for  com¬ 
plete  address  Listing.  • 

Decentralized  Segments  -  Requesting  Offices  at  DMAHTC  and 
organization  requiring  the  access  authorization 
Categories  of  individuals  covered  by  the  system: 

Personnel  of  DMA  who  need  authorization  to  use  classified  infor¬ 
mation  in  performing  their  duties 
Categories  of  records  in  the  system: 

Office  request  for  access  and  security  approvals  thereof,  roster  of 
individuals  authorized  access 
Authority  for  maintenance  of  the  system: 

Executive  Order  11652  -  Classification  and  Declassification  of  Na¬ 
tional  Security  Information  and  Material  -  3/10/72 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

.Collateral  Security  Division  to  verify  security  clearance  and  to 
approve  or  disapprove  request 

Requesting  DMA  organization  to  gain  approval  for  employees  to 
have  access  to  perform  their  duties 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book 
Retrievability: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 


Retention  and  disposal: 

Temporary  Record.  Security  Office  -  destroy  after  two  years; 
other  offices,  destroy  when  superseded  or  obsolescence  of  the  au¬ 
thorization  document;  or  on  transfer,  separation  or  relief  of  the  indi¬ 
vidual  concerned 
System  manageKs)  and  address: 

Defense  Mapping  Agency,  ATTN:  Security  Office,  Building  56, 
U.S.  Naval  Ob^rvatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-441 1 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 

The  Agencys’  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Security  clearance  documents 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0104-12  HQHTASID 

System  name: 

104-12  Security  Awareness  Files 
System  location: 

Staff  Offices,  Departments,  Divisions  and  Branch  Offices  of  all 
Components.  Sm  DMA  Directory  for  complete  address  listing 
Categories  of  individuals  covered  by  the  system: 

Ail  personnel  of  DMA 
Categories  of  records  in  the  system: 

A  signed  document  by  individuals  indicating  that  they  fully  under¬ 
stand  the  security  regulation  that  concerns  them 
Authority  for  maintenance  of  the  system: 

Executive  Order  11652  -  Classification  and  Declassification  of  Na¬ 
tional  Security  Information  and  Material  -  3/10/72 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Collateral  Security  Division  to  assure  that  the  employees  are  kept 
informed  of  the  security  regulations  that  concerns  them 
Supervisory  Personnel  to  assure  the  employees  have  read  and 
understood  the  regulations 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book 
Retrievability: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 

Temporary  record  -  destroy  after  next  application 
System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  Security  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-441 1 
Notification  procedure:  * 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Rei^uests  from  individuals  should  be  addressed  to  the  approp^te 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individud,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
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to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Statements  signed  by  individuals 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0104-13  HQHTASID 

System  name: 

104-13  Personnel  Security  Clearance  Information  Files 

System  location: 

DMA  Headquarters  (HQ),  DMA  Hydrographic/Topographic 
Center  (HT),  DMA  Aerospace  Center(A),  Defense  Mapping 
School(S),  Inter  American  Gei^etic  Survey(I),  Office  of  Distribution 
Services  (D).  Staff  Offices,  Departments,  Division  and  Branch  Of¬ 
fices,  all  Components.  See  DMA  Directory  for  complete  address 
listing. 

Categories  of  individuals  covered  by  the  system: 

Individual  employee  or  assigned  in  DMA  Organizations  having 
security  classified  information. 

Categories  of  records  in  the  system: 

Documents  relating  to  the  security  clearance  of  individuals.  In¬ 
cluded  are  requests  for  security  clearance  and  copies  of  notices  that 
individuals  have  been  cleared  tor  classified  material,  and  other  docu¬ 
ments  related  to  personnel  security  such  as  DMA  Forms  S2IO-8-R 
and  AF  Form  47  or  compatable  forms. 

Authority  for  maintenance  of  the  system: 

E.O.  1I6S2  9/1S/S4;  Classification  and  Declassification  of  National 
Security  Information  and  Material. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  internally  by  supervisors 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Temporary  record.  Destroy  on  supersession  or  obsolescence,  trans¬ 
fer  or  separation  or  on  relief  of  the  individual  concerned. 

System  managerts)  and  address: 

.Defense  Mapping  Agency,  ATTN:  Security  Office, Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-441 1 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager 

Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager 

Record  source  categories: 

Results  of  adjudication  of  Investigative  Files  by  Military  Services 
and  DMA  Adjudicators 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 


B0201-0S  HQHTA 

System  name: 

201-05  DMA  Central  Clearance  Group  Pre-Employment  Files 

System  locatioa: 

Security  Office,  DMA  Headquarters  (HQ)  See  DMA  Directory 
for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system: 

Any  civilian  applicant  for  a  sensitive  position  within  DMA 

Categories  of  records  in  the  system: 

File  includes  investigations,  board  determinations  letters  or  written 
interrogatories,  applicant  response  letters 

Authority  for  maintenance  of  the  system: 

Section  7532  of  title  5,  United  States  Code;  Suspension  and  Re¬ 
moval 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

HQ  DMA  SO  -  Staff  Director  of  Security,  HQ  DMA  acts  as 
executive  secretary  for  the  DMA  Central  Clearance  Group.  He  proc¬ 
esses  all  papers  pertaining  to  an  individual  case  and  assures  all  actions 
taken  are  in  compliance  with  DOD  directives  and  regulations. 

Director  DMA  -  The  authority  to  deny  employment  based  on 
security  reasons  is  vested  solely  in  the  authority  of  the  Director 
DMA:  the  Central  Clearance  Group  will  review  all  derogatory  cases 
and  make  recommendation  to  the  Director. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

File  has  been  rarely  used  within  DMA;  it  is  established  to  provide 
for  the  filing  of  papers  in  the  event  a  case  as  specified  in  DOD 
Directive  5200.7  I^partment  of  Defense  Civilian  Applicant  and  Em¬ 
ployee  Security  Program,  31  Jan  67,  should  be  proces^. 

Storage: 

Paper  records  in  file  folders  and/or  Kardex  book 

Retrievability: 

File  alphabetically  by  last  name  of  employee. 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Office  of  the  secretariat  designated  office  of  record:  Permanent. 
Cutoff  when  no  longer  needed  for  current  operations. 

System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  Security  Office,  Building  56, 
U.S.  Naval  Ob^rvatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4411 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number.  Visits  are 
limited  to  Security  Office,  Building  56,  U.S.  Naval  Observatory. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  etc.,  and  some  verbal 
information  that  could  be  verified  with  his  ’case’  folder. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from:  System  Manager. 

Record  source  categories: 

DMA  Central  Clearance  Group  files  are  the  result  of  unfavorable 
investigations  pertaining  to  applicants  for  possible  DMA  employ¬ 
ment.  Determinations  by  the  group  and  resulting  correspondence 
between  the  group  and  individual  are  the  source  of  the  remaining 
files. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0201-07  HQHT 

System  name: 

201-07  Communications  Center  Release  Authorization 

System  location: 

Primary  System  -  Communications  Center,  HQ,HT.  See  DMA 
Directory  for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system: 
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Individuals  authorized  to  release  classified  and  unclassified  mes¬ 
sages 

Categories' of  records  in  the  system: 

File  contains  signature  cards  of  individuals  who  are  authorized  to 
release  classified  and  unclassified  messages 
Anthority  for  maintenance  of  the  system: 

Executive  Order  II6S2  •  Classification  and  Declassification  of  Na¬ 
tional  Security  Information  and  Materials  Information  and  Material  • 
3/10/72 

Rontiiie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Communications  Center*-  for  the  purpose  of  determining  individ¬ 
uals  that  are  authorized  to  release  messages 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Card  record  filed  in  cabinet 
Retrievahility: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 

This  is  a  temporary  record  -  destroy  upon  supersession 
System  managerfs)  and  address: 

Defense  Mapping  Agency,  ATTN:  Special  Security  Oflice,  Build¬ 
ing  56,  U.S.  Naval  Observatory,  Washington,  D.C.  2030S,  TELE¬ 
PHONE:  Area  Code  202/254-4603 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Wntten  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Information  is  obtained  from  the  individual’s  Service  Military  Per¬ 
sonnel  Center,  the  individual’s  rating  official  within  the  HQ  DMA 
and  the  individual  concerned. 

Systems  exempted  from  certain  prorisions  of  the  act: 

NONE 

B0201-07-1  HQHTASID 

System  name: 

201-07  Military  Personnel  Reference  Paper  Files 
System  location: 

Military  Personnel  Office  -  See  DMA  Directory  for  complete 
address 

Categories  of  indiriduals  covered  hy  the  system: 

All  active  duty  military  personnel  assigned  to  the  Defense  Map¬ 
ping  Agency.' 

Categories  of  records  in  the  system: 

Copies  of  personnel  career  briefs  provided  by  the  individual’s 
parent  Service. 

Copies  of  efficiency  reports  (USA  &  USAF),  fitness  reports 
(USN),  and  effectiveness  reports  (USMC)  submitt^  periodically  to 
the  parent  Service  on  each  military  individual  assigned  to  duty  in 
DMA  during  the  period  of  such  duty. 

Copies  of  personal  biographies  provided  by  each  military  individu¬ 
al  assigned  to  DMA. 

Copies  of  official  corresjMndence  submitted  by  the  individual  con¬ 
cern^  to  his/her  parent  ^rvice  or  from  his/her  parent  Service  to 
the  individual  concerned  regarding  requested  or  proposed  duty  as¬ 
signments  and  related  matters. 

Copies  of  award  recommendations  originated  within  DMA  for 
miliuiiy  personnel. 


Copies  of  the  Miliury  Personnel  Information  Roster  for  the  Head¬ 
quarters  and  each  of  the  DMA  Components.  This  roster  is  updated 
monthly  and  shows  the  following  information  for  all  military  person¬ 
nel  assigned;  JTD  Paragraph  and  Line  Number,  Position  Title,  Mili¬ 
ury  Occupational  Specialty,  Grade,  Service,  Specialty  Branch,  Sup- 

Elementary  Remarks,  Incumbent’s  Grade,  Incumbent’s  Name,  Incum- 
ent’s  Social  Security  Account  Number,  SupplemenUry  Remarks, 
Incumbent’s  Estimated  Date  of  Departure. 

Authority  for  maintenance  of  the  system: 

44  use  3101;  Records  Management  by  Federal  Agencies 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Heads  of  major  suff  elements  to  determine  the  accepUbility  of  an 
individual  nominated  by  the  parent  Service  for  a  DMA  position. 

For  review  by  appropriate  DMA  officials  responsible  for  the  prep¬ 
aration  of  efficiency/fitness/effectiveness  reports,  and  award  recom¬ 
mendations  and  presenUtions. 

For  use  of  appropriate  officials  within  DMA  Military  Personnel 
Division  in  conducting  routine  daily  business  as  prescribed  by  the 
Director,  Defense  Mapping  Agency. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  miliUry  person. 

Safeguards: 

Building  in  which  files  maintained  is  not  open  to  general  public 
and  is  guarded  on  24-hour  basis.  Files  are  maintained  in  a  single  lock 
filing  cabinet  and  are  accessible  only  to  Military  Personnel  Division 
officials. 

Retention  and  disposal: 

The  file  of  each  military  person  is  maintained  for  six  months  to  one 
year  after  detachment  of  the  individual  from  the  DMA  at  which  time 
it  is  destroyed  manually. 

System  managerfs)  and  address: 

Chief,  Military  Personnel  Division,  Headquarters  Defense  Mapping 
Agency,  Building  56,  Naval  Observatory,  Washington,  D.C.  20305, 
telephone  202-254-4497. 

Notification  procedure: 

Information  may  be  obtained  from  System  Manager. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager. 
Wntten  requests  for  information  should  contain  full  name,  grade, 
branch.  Service,  current  address  and  telephone  number  of  the  indi¬ 
vidual.  Visits  will  be  arranged  through  the  System  Manager. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification  such  as  a  Military  Identification  Card  and  be 
prepared  to  provide  some  verbal  information  that  can  be  verified 
with  his  file. 

Contesting  record  procedures: 

The  Defense  Mapping  Agency’s  rules  for  access  to  records  and  for 
contesting  contents  and  appealing  initial  determinations  by  the  indi¬ 
vidual  concerned  may  be  obtained  from  the  System  Manager. 

Record  source  categories: 

Information  is  obtained  from  the  individual’s  Service  Military  Per¬ 
sonnel  Center,  the  individual’s  rating  official  within  the  HQ  DMA 
and  the  individual  concerned. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0210-06  HQHTASI 

System  name: 

210-06  Inspector  General  Investigative  Files 
System  location: 

Office  of  the  Inspector  General  -  DMA  Headquarters  (HQ),  DMA 
Hydrographic/Topqgraphic  Center  (HT),  DMA  Aerospace  Center 
(A),  Defense  Mapping  School  (S),  Inter  American  Geodetic  Survey 
(I).  -  See  DMA  Directory  for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system: 

Any  individual,  military  or  civilian  assigned  to,  employed  by  or 
having  reason  to  do  official  business  with  the  Defense  Mapping 
Agency  or  one  of  its  employees. 

Categories  of  records  in  the  system: 


Federal  Register  /  Vol.  44,  No.  243  /  Monday,  December  17,  1979  /  Notices 


74025 


Investigative  Files  consist  of  written  inquiries  or  investigative  re¬ 
ports  pertaining  to  complaints,  possible  violations  or  improper  proce¬ 
dures  pertaining  to  DMA  personnel,  procedures,  policies  or  pro¬ 
grams. 

Authority  for  maintenance  of  the  system: 

44  U.S.C.  3101,  Records  Management  by  Federal  Agencies. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Inspector  General  and  Command  Officials  -  to  analyze  and  evalu¬ 
ate  the  effectiveness  and  efficiency  of  DMA  policies,  programs  and 
procedures. 

Complaints,  inquires  or  investigations  are  used  to  initiate  proper 
corrective  action  if  the  allegation  is  proven  to  be  true  in  fact. 

Security  •  Personnel  -  Supervisors  •  Used  as  basis  for  corrective 
actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Files  are  considered  official  in  nature  and  are  made  available  only 
to  the  Inspector  General  and  Command  officials. 

Storage: 

Paper  records  are  stored  in  file  folders  and  secured  in  safe-file 
cabinets. 

Retrievahility: 

Alphabetically  by  last  name  or  subject  matter 

Safeguards: 

Building,  facilities  employ  security  guards  and  alarms.  Records  are 
maintained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened  cleared  and  trained. 

Retention  and  disposal: 

Files  accumulated  in  the  Office  of  the  Inspector  General  as  perma¬ 
nent.  Cut  off  on  completion  of  Investigation. 

System  managerts)  and  address: 

Inspector  General,  Headquarters,  Defense  Mapping  Agency,  Bldg 
56,  U.S.  Naval  Observatory,  Washington,  D.C.  2030S 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  indivdual  current  address  and  telephone  number,  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 

The  Agency  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Inspector  General  Investigative  reports  are  the  written  results  of 
IG  Inquiries  or  Investigation  of  written  or  oral  allegations  from 
complaints. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0210-07  HQHTASI 

System  name: 

210-07  Inspector  General  Complaint  Files 

System  location: 

Office  of  the  Inspector  Generals  -  DMA  Headquarters  (HQ), 
DMA  Hydrographic/Topographic  Center  (HT),  DMA  Aerospace 
Center  (A),  Defense  Mapping  School  (S),  Inter  American  Geodetic 
Survey  (I).  -  See  DMA  Directory  for  complete  address  listing. 

Categories  of  individuals  covered  hy  the  system: 

Any  individual,  military  or  civilian  assigned  to,  employed  by  or 
having  reason  to  do  official  business  with  the  Defense  Mapping 
Agency  or  one  of  its  employees. 

Categories  of  records  in  the  system: 

File  contains  letters  or  memorandums  received  by  the  Defense 
Mapping  Agency  wherein  someone  has  complained  about  DMA  per¬ 
sonnel,  programs,  policies  and/or  procedures. 

Authority  for  maintenance  of  the  system: 

44  U.S.C.  3101,  3102  -  Records  management  by  Federal  Agencies 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Inspector  General  and  Command  officials  -  As  a  basis  to  conduct 
an  inquiry  or  investigation  of  the  complaint  and  to  initiate  proper 
corrective  action  if  Justified. 

Security,  Personnel,  Supervisors  -  as  a  basis  for  corrective  action 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Files  are  considered  official  in  nature  and  are  made  available  only 
to  the  Inspector  General  and  Command  officials. 

Storage: 

Paper  records  are  stored  in  file  folders  and  secured  in  safe-file 
cabinets. 

Retrievahility: 

Alphabetically  by  last  name  of  individual  or  by  subject. 

Safeguards: 

Buildings,  facilities  located  on  guarded  military  installations.  Rec¬ 
ords  are  maintained  in  areas  accessible  only  to  authorized  personnel 
that  are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary  Record.  Destroy  one  year  after  completion  and  close 
of  case. 

System  managerts)  and  address: 

Inspector  General,  Headquarters  Defense  Mapping  Agency,  Bldg 
56,  U.S.  Naval  Observatory,  Washington,  D.  C.  20305^. 

Notification  procedure: 

Information  may  be  obtained  from  System  Manager. 

Record  access  procedures: 

Request  from  individual  should  be  addressed  to  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  etc.,  and  some  verbal 
information. 

Contesting  record  procedures: 

The  Agencies*  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Source  of  Inspector  General  Complaint  files  are  letters  or  memo¬ 
randums  received  by  HQ  DMA  from  military  or  civilian. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0228-04  HT 

System  name: 

AR  228-04  Historical  Photographic  Files 

System  location: 

Public  Affairs  office  of  DMAHTC  -  See  DMA  Directory  for 
complete  address. 

Decentralized  Segments  -  Records  Holding  Area,  Records  Man¬ 
agement  Division  of  DMAHTC 

Categories  of  individuals  covered  by  the  system: 

Commanding  Officers;  civilian  employees  (staff  organization)  VIP 
visitors;  awards,  suggestions,  sports,  retirement  ceremonies. 

Categories  of  records  in  the  system: 

Photographs  and  negatives  of 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  301  -  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Public  Affairs  Office  -  furnish  copies  of  photographs  to  organiza¬ 
tions  that  requested  photographs  to  be  taken 

Records  Holding  Area  -  Researchers  and  Historians  -  To  obtain 
the  background  information  regarding  events,  ceremonies,  awards, 
sports,  retirements  at  DMATC  for  input  to  newspapers,  magazine 
articles. 

Release  to  News  Media  for  Public  Relations  and  Community  Af¬ 
fairs  Matters. 

Organizers  of  testimonials,  banquets  and  parties. 

Supervisors  -  Recognize  accomplishments  and  publications. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Prints  and  negatives  filed  in  cabinets. 
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Retrievability: 

Filed  by  name  and/or  event 

Safeguards: 

Buildings,  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Records  are  Permanent.  Records  will  be  retired  to  Washington 
National  Records  Center  on  discontinuance  of  the  installation. 

System  managerts)  and  address: 

DMA  Hydrographic/Topographic  Center,  ATTN:  Public  Affairs 
Office,  Room  1S2,  Erskine  Hall,  6500  Brookes  Lane,  Washington, 
D.C.  20315,  TELEPHONE:  Area  Code  202/227-2007 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  System  Manager 

Record  source  categories: 

Photographs  taken  at  awards  ceremonies;  Sporting  events;  retire¬ 
ment  parties. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0228-10  HT 

System  name: 

AR  228-10  Installation  Historical  Files 

System  location: 

Public  Affairs  Office  of  DMAHTC  -  See  DMA  Directory  for 
complete  address. 

Decentralized  Segments  -  Records  Management  Division  -  Rec¬ 
ords  Holding  Area  of  DMAHTC 

Categories  of  individuals  covered  by  the  system: 

Individuals  who  have  given  speeches  or  written  an  article  for  a 
magazine  or  newspaper. 

Categories  of  records  in  the  system: 

Copies  of  Speeches  and  articles  for  magazine  or  newspapers 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  301  -  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Historian  -  To  furnish  background  Information  on  the  history  of 
the  installations. 

Public  Affairs  Office  and  Records  Management  Division  -  to 
obtain  up-to-date  information  on  all  speeches,  articles  for  magazines 
and  newspapers  published  or  given  by  an  individual  of  DMAHTC. 

Released  to  News  Media  for  Public  Relations  and  Community 
Affairs. 

Organizers  of  testimonials,  banquets  and  supervisors  to  recognize 
accomplishments  and  publications. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Files  retrieved  alphabetically  by  name  of  individual. 

Safeguards: 

Buildings,  facilities  employs  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

This  is  a  permanent  record.  Retired  from  Records  Holding  Area. 

System  manageKs)  and  address: 


DMA  Hydrographic/Topographic  Center,  .ATTN:  Public  Affairs 
Office,  Room  152,  Erskine  Hall,  6500  Brookes  Lane,  Washington, 
D.C.  20315,  TELEPHONE:  Area  Code  202/227-2007 

Notification  procedure: 

Information  may  be  obtained  from  Above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agencies’  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Employee  copies  of  speeches;  newspapers;  magazines,  photographs 
and  related  publications. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0302-21  HTA 

System  name: 

302-21  Record  of  Travel  Payments 

System  location: 

DMA  Hydrographic/Topographic  Center  (HT),  DMA  Aerospace 
Center(A).  Office  of  the  Comptroller,  Pay  and  Travel  Branch.  See 
DMA  Directory  for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system: 

Any  employee  of  Defense  Mapping  Agency  reimbursed  for 
Travel. 

Categories  of  records  in  the  system: 

Card  file  containing  information  used  to  reflect  travel  allowance 
payments  made  to  individuals. 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  5707;  Travel  and  subsistence  Expenses-Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Cards  used  to  reflect  travel  allowance  payments  made  to  employ¬ 
ees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee. 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Records  are  temporary.  Cutoff  on  separation  of  employee.  Inactive 
three  years  then  destroyed. 

System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  Finance  and  Accounting 
Office,  Building  56,  U.S.  Naval  Observatory,  Washington,  D.C. 
20305,  TELEPHONE:  Area  Code  202/254-4466 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  travel 
number  of  visit,  place  visited  and  date  on  all  correspondence  re¬ 
ceived  from  this  office.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  ’case’  folder. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 
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Record  Miorce  categories: 

Travel  orders  and  vouchers 

Systems  exempted  from  certain  prorisions  of  the  act: 

NONE  _ 

B0303-01  A 

System  name: 

303-01  Individual  Pay  Record  Files 
System  location: 

'DMA  Aerospace  Center(A).  See  DMA  Directory  for  complete 
address  listing. 

Categories  of  indiriduals  covered  by  the  system: 

Civilian  pay  record  file  contains  magnetic  tape.  Created  and  updat¬ 
ed  by  the  use  of  time  and  attendance  cards,  address  cards,  savings 
bond  forms,  taxation  documents,  insurance  documents,  allotment  doc¬ 
uments,  Standard  Form  SO. 

Printout  of  Payroll 

Categories  of  records  in  the  system: 

Record  of  pay  data  and  related  information  pertaining  to  DMA 
employees. 

Authority  for  maintenance  of  the  system: 

31  U.S.C.  66a  -  Accounting  and  Auditing  •  Duties  of  Agency 
Heads;  Information  and  Controls  to  be  Covert 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Personal  data  is  collected  for  the  purpose  of  establishing,  maintain¬ 
ing  and  administering  the  employee’s  authorized  pay  and  leave. 

User  of  information  is  the  Central  Payroll  Office  and  Civilian 
Personnel  Directorate. 

This  information  is  used  for  the  computation  of  bi-weekly  earnings, 
pay  deductions,  and  net  pay  due  to  the  employee.  The  system  further 
identifies  rate  of  pay  and  authorized  deductions  as  well  as  sick  and 
annual  leave  accumulation,  usage  and  balances.  System  further  pro¬ 
vides  a  master  tape  listing,  civilian  payroll  master  tape,  and  to  the 
employee  the  system  provides  a  bi-weekly  leave  and  earnings  state¬ 
ment  and  civilian  employee  paycheck. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Tapes  are  retained  in  tape  library,  and  are  updated  each  pay 
period. 

Printouts  maintained  and  retained  in  current  files  are  (CFA)  and 
are  forwarded  in  annual  blocks  to  the  National  Personnel  Records 
Center,  GSA,  111  Winnebago  Street,  St.  Louis,  MO  63118,  18  months 
after  close  of  the  calendar  year  or  within  90  days  after  receipt  of 
audit  completion  letter,  whichever  is  first. 

System  manageris)  and  address: 

Director,  DMA  Aerospace  Center,  ATTN:  Directorate  of  Civilian 
Personnel  (PO),  South  Annex,  St.  Louis  Air  Force  Station,  Missouri 
63125,  TELEPHONE;  Area  Code  341/368-8383 
Notification  procedure: 

Information  may  be  obtained  from  Above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 


Time  and  attendance  cards,  savings  bond  forms  and  similar  with¬ 
holding  requests  of  the  employee. 

Systems  exempted  from  certain  provisioiis  of  the  act: 

NONE 

B0303-02HTA 

System  name: 

303-02  Compensation  Data  Request  Files 

System  location: 

Finance  Accounting  of  DMA  Hydrographic/Topographic  Center 
(HT)  and  Aerospace  Center  (A).  Sw  DMA  Directory  for  complete 
address  listing. 

Categories  of  individuals  covered  by  the  system: 

AH  civilian  employees  requesting  compensation. 

Categories  of  records  in  the  system: 

Correspondence  relating  to  Federal  Employee  Compensation 
claims. 

Authority  for  maintenance  of  the  system: 

21  use  1175 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  record  documents  and  correspondence  on  employees  who  have 
been  injured  on  the  job,  received  treatment  from  a  medical  facility, 
and  filed  a  claim  for  compensation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  employee  last  name. 

Safeguards: 

Buildings  and  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary  record.  Destroyed  after  2  years. 

System  manageris)  and  address: 

Defense  Mapping  Agency,  ATTN:  Comptroller,  Building  56,  U.S. 
Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE:  Area 
Code  202/254-4398 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone*  number,  and  social 
security  number.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  \ 

The  Department’s  rules  for  contesting  contents  and  appealing  ini¬ 
tial  determinations  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Requests  from  individuals  for  information,  notice  of  determination 
and  refusal  of  work  offer.  Request  for  claims  of  compensation. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

'  B0303-03  HTA 

System  name: 

303-03  Individual  Retirement  Record  Control  Files 

System  location: 

Primary  System  •  Civil  Service  Commission,  Retirement  Bureau, 
Washington,  D.C.  20315 

Decentralized  Segments  -  Personnel  Office,  DMA  Hydrographic/ 
Topographic  Center  and  DMA  Aerospace  Center. 

Categories  of  individuals  covered  by  the  system: 

Any  civilian  employee  of  DMA  who  has  retired  from  government 
service. 

Categories  of  records  in  the  system: 
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File  contains  employee's  application  for  retirement  from  the  Feder¬ 
al  &rvice  including  documentation  concerning  physical  disability 
retirement. 

Authority  for  maintenance  of  the  system: 

E.O.  10561  -  'Designating  Official  Personnel  Folders  in  Govern¬ 
ment  Agencies  as  Records  of  CSC  and  Prescribing  Regulations  Re¬ 
lating  to  the  Establishment,  Maintenance,  and  Transfer  Thereof  •  9/ 
15/54 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  take  follow-up  action  or  answer  questions  from  the  retiree, 
survivors.  Civil  Service  Commission,  and  health  and  life  insurance 
carriers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  ' 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in 'areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary  -  Retain  in  active  file.  Destroy  after  4  years. 

System  manageris)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agency's  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Application  for  retirement  from  Federal  Service,  and  related  docu¬ 
mentation. 

Systems  exempted  /rom  certain  provisions  of  the  act: 

NONE 

B0303-04  A 

System  name: 

303-04  Leave  Record  Files 

System  location: 

Primary  System.  Director  of  Civilian  Personnel  (POX),  DMA 
Aerospace  Center.  See  DMA  Directory  for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system: 

AH  civilian  employees  of  DMA. 

Categories  of  records  in  the  system: 

Record  of  official  annual  accumulation  and  use  of  employee’s 
leave. 

Authority  for  maintenance  of  the  system: 

21  use  1175 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Director  of  Civilian  Personnel  to  record  employee  requests  for 
documentation. 

Employee  -  reference  for  accumulation  of  leave. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Magnetic  tapes  and  printouts. 

Retrievability: 


Files  are  by  payroll  block  number,  organization,  and  name. 

Safeguards: 

Buildings  and  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Final  Leave  Record  -  Temporary  Record.  Destroy  10  years  after 
separation  of  individual.  * 

Other  Leave  Record:  Destroy  after  4  years  or  90  days  after  receipt 
of  audit  completion  letter. 

System  manageris)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066. 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver's  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Department's  rules  for  contesting  contents  and  appealing  ini¬ 
tial  determinations  may  be  obtained  from  System  Manager. 

Recbrd  source  categories: 

Time  and  attendance  cards  initialed  by  employee.  Accumulation 
and  use  of  leave. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0303-21  HTA 

System  name: 

303-21  Decedent  Claim  Files 

System  location: 

Personnel  Office  -  DMA  Hydrographic/Topographic  Center  (HT) 
and  Aerospace  Center  (A).  See  DMA  Directory  for  complete  ad¬ 
dress  listing. 

Categories  of  individuals  covered  by  the  system: 

All  civilian  employees  of  DMA  Hydrographic/Topographic 
Center  or  DMA  Aerospace  Center. 

Categories  of  records  in  the  system: 

Death  separation  -  FE  Form  6,  SF  1153,  SF  2800,  and  other  allied 
papers  and  correspondence. 

Authority  for  maintenance  of  the  system: 

21  use  1175 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  of  this  file  is  to  document  the  death  of  a  career  employee. 

Users  are:  Personnel  Office  to  maintain/ascertain  that  documents 
are  in  file  for  employees  who  have  been  separated  due  to  death. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folder. 

Retrievability: 

Alphabetically  by  employee  last  name. 

Safeguards: 

Buildings  and  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary  record.  Destroyed  after  10  years. 

System  manageris)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 
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Requests  from  individuals  should  be  addressed  to  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Department’s  rules  for  contesting  contents  and  appealing  ini¬ 
tial  determinations  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Copies  of  vouchers  with  supporting  documents,  letters/claims  from 
decedents.  * 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0401-02  HQHTA 

System  name: 

401-02  Statements  of  Employment  and  Financial  Interest  Files 

System  location: 

Statements  of  DMA  Headquarters  Staff  personnel,  all  Special  Gov¬ 
ernment  Employees,  all  DMA  Component  Directors  and  personnel 
of  Defense  Mapping  School,  Inter  American  Geodetic  Survey  and 
Office  of  Distribution  Services  -  Office  of  General  Counsel,  DMA 
Headquarters,  Building  56,  U.S.  Naval  Observatory,  Washington, 
D.C.  20305. 

Statements  of  personnel  assigned  to  DMA  Hydrographic/Topo¬ 
graphic  Center,  Office  of  Counsel,  DMA  Hydrographic/Topograph¬ 
ic  Center,  6500  Brooks  Lane,  N.W.,  Washington,  D.C.  20315. 

Statements  of  personnel  assigned  to  DMA  Aerospace  Center,  St. 
Louis  Air  Force  Station,  MISSOURI 

Categories  of  individuals  covered  by  the  system: 

Defense  Mapping  Agency  civilian  personnel  classified  at  GS-13  or 
above,  and  military  omcers  serving  in  the  grade  of  0-5  or  above, 
whose  duties  require  the  exercise  of  judgment  in  making  Government 
decisions  in  regard  to  monitoring  grants  or  subsidies;  contracting  and 
procurement;  auditing;  or  other  activities  having  a  significant  eco¬ 
nomic  impact  on  the  interests  of  any  non-Federal  enterprise. 

Special  Government  Employees  of  the  Defense  Mapping  Agency 
serving  as  advisors  or  consultants. 

Categories  of  records  in  the  system: 

File  includes:  individual’s  completed  DD  Form  1555  ’Confidential 
Statement  of  Employment  and  Financial  Interests,’  (DD  Form  1555-1 
in  the  case  of  Special  Government  Employees)  containing  informa¬ 
tion  as  to  employment  and  financial  interests,  creditors  and  interests 
in  real  property.  Such  forms  are  filed  by  individuals  upon  employ¬ 
ment  in  affected  positions  and  renewed  annually  thereafter. 

Copies  of  the  individual’s  current  position  description. 

Signed  statements  of  the  individual  concerned  stating  that  none  of 
the  interests  listed  on  his  Form  1555  constitute  a  conflict  of  interest 
with  respect  to  the  duties  of  his  present  position. 

File  also  contains  correspondence  indicating  review  of  the  individ¬ 
ual’s  statement  by  his  supervisor,  and  may  contain  correspondence 
between  the  individual,  his  supervisor  and  Agency  Counsel  relative 
to  any  apparent  conflicts  disclosed  in  the  individual’s  statement  and 
resolution  thereof. 

Authority  for  maintenance  of  the  system: 

Part  IV,  Executive  Order  11222,  ’Prescribing  Standards  of  Ethical 
Conduct  for  Government  Officers  and  Employees’  (as  amended). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Individual’s  Supervisor  (superior  officer  or  official  responsible  for 
signing  military  evaluation  reports  or  civilian  performance  ratings)- 
to  determine  the  existence  of,  and,  if  possible,  to  resolve,  any  real  or 
apparent  conflict  between  the  personal  linancial  interests  of  the  indi¬ 
vidual  concerned  and  the  performance  of  his  services  for  the  Gov¬ 
ernment. 

Agency  Legal  Counsel-to  (I)  review  the  individual's  statement  and 
the  supervisor’s  evaluation  thereof  for  legal  sufficiency,  (2)  to  assist 
in  the  resolution  of  any  conflicts  disclosed  in  such  statements,  and  (3) 
to  maintain  and  safeguard  the  confidentiality  of  all  such  statements. 

Directors  of  Defense  Mapping  Agency  Components  and  Heads  of 
Defense  Mapping  Agency  Headquarters  Major  Staff  Elements— for 
review,  comment  and  appropriate  action  with  respect  to  resolution  of 
any  real  or  apparent  conflicts  disclosed  by  the  statement  of  an  indi¬ 
vidual. 


The  Director,  Headquarters  Defense  Mapping  Agency  or  the  Staff 
Director  of  Personnel  (as  designee)-to  review  and  take  action  on  any 
conflicts  not  previously  resolved. 

Department  of  Justice— for  possible  use  in  investigation/prosecution 
of  fraud  or  other  violation  of  conflict  of  interest  laws. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee. 

Safeguards: 

Buildings  in  which  files  maintained  are  not  open  to  general  public 
and  are  guarded  on  24-hour  basis.  Records  are  maintained  in  combi¬ 
nation  safes  and  are  accessible  after  completion  of  review  only  to 
Agency  Counsel.  Each  submission  and  subsequent  annual  renewals 
are  kept  in  individual,  sealed  manila  envelopes  to  prevent  unauthor¬ 
ized  disclosures. 

Retention  and  disposal: 

This  is  a  temporary  record.  The  record  of  each  employee  is  main¬ 
tained  until  his  death,  retirement  or  separation  from  the  Defense 
Mapping  Agency  and  for  six  (6)  years  thereafter  at  which  time  it  is 
destroyed. 

System  managerfs)  and  address: 

General  Counsel,  DMA  Headquarters,  Building  56,  US  Naval  Ob¬ 
servatory,  Washington,  D.C.  20305. 

Notification  procedure: 

Information  may  be  obtained  from: 

General  Counsel,  DMA  Headquarters,  Building  56,  US  Naval  Ob¬ 
servatory,  Washington,  DC.  20305,  telephone  202  254^431. 

Counsel  Defense  Mapping  Agency  Hydrographic/Topographic 
Center,  Washington,  D.C.  20315,  telephone  202  227-2268. 

Counsel  Defense  Mapping  Agency  Aerospace  Center,  St.  Louis 
Air  Force  Station,  Missouri  63118,  telephone  314  268-4501. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  General  Coun¬ 
sel,  DMA  Headquarters  Building  56,  U.S.  Naval  Observatory,  Wash¬ 
ington,  D.C.  20305. 

Written  requests  for  information  should  contain  the  full  name  and 
current  address  and  telephone  number  of  the  individual.  Visits  will 
be  arranged  through  the  General  Counsel,  Headquarters  DMA. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  such  as  a  drivers  license  or  an  employer’s 
identification  card,  and  be  prepared  to  provide  some  verbal  informa¬ 
tion  that  can  be  verified  with  his  file. 

Contesting  record  procedures: 

The  Defense  Mapping  Agency’s  rules  for  access  to  records  and  for 
contesting  contents  and  appealing  initial  determinations  by  the  indi¬ 
vidual  concerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Statements  (DD  Form  1555)  and  related  documents  are  obtained 
from  the  individual  concerned. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0401-03  HQHTA 

System  name: 

401-03  Legal  Assistance  Case  Files 

System  location: 

Office  of  Counsel,  DMA  Headquarters  (HQ),  DMA  Hydrograph¬ 
ic/Topographic  Center  (HT),  and  Aerospace  Center  (A).  See  DMA 
Directory  for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system: 

Military  personnel  assigned  to  DMA  who  request  legal  assistance 

Categories  of  records  in  the  system: 

Files  contain  legal  opinions  of  the  counsel  regarding  personal  mat¬ 
ters  of  an  individual.  Also  copies  of  document  prepared  on  behalf  of 
the  individual. 

Authority  for  maintenance  of  the  system: 

44  U.S.C.  3101;  -  Records  Management  by  Federal  Agencies 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Office  of  Counsel  •  for  consoltation  with  individual  involved,  and 
for  reference  and  precedent  value. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

This  record  is  a  temporary  record.  Records  are  destroyed  one  year 
after  completion  of  the  case.  Selected  opinions  and  correspondence 
withdrawn  for  use  as  precedent  may  be  held  until  no  longer  required 
for  reference. 

System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  General  Counsel,  Building  56, 
U.S.  Naval  Ob^rvatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4431 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office's  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Request  from  military  individual  for  legal  opinion  on  a  personal 
matter,  opinions  of  council  and  documents  prepared  by  counsil. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0402-05  HQHTA 

System  name: 

402-05  Personal  Property  Claim  Files 

System  location: 

Primary  System  -  Office  of  Counsel,  DMA  Headquarters  (HQ), 
DMA  Hydrographic/Topographic  Center  (HT),  and  DMA  Aero¬ 
space  Center  (A)  -  See  DMA  Directory  for  complete  address  listing. 

Decentralized  Segments  -  National  Washington  Record  Center, 
GSA,  4205  Suitland  Road,  Suitland,  Maryland  20409,  Department  of 
Army,  Judge  Advocate  General,  Pentagon,  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system: 

DMA  personnel  having  a  claim  against  the  Government  for  loss, 
damage,  or  destruction  of  personal  property. 

Categories  of  records  in  the  system: 

Files  contain  request  from  individuals  filing  for  a  claim  for 
damage,  loss  or  destruction  of  personal  property,  and  related  corre¬ 
spondence  to  that  request:  investigative  reports  and  recommendations 
of  the  investigator;  opinions  of  counsel. 

Authority  for  maintenance  of  the  system: 

44  U.S.C.  3101;  -  Records  Management  by  Federal  Agencies 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Office  of  Counsel  -  Preliminary  investigation  and  legal  opinions  for 
recommendation  to  high  authority  for  further  disposition  of  claim. 

National  Washington  Records  Center  •  To  store  and  maintain 
inactive  records;  The  Department  of  Justice  in  event  of  Litigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 

Safeguards: 


Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

This  is  a  temporary  record.  25  years  for  disapproved  claims  and 
claims  involving  a  minor,  COFF  on  final  action.  Inactive  one  year, 
transfer  Records  Holding  Area.  Hold  one  year,  retire  National  Wash¬ 
ington  RECORD  CENTER,  hold  23  years,  destroy.  Approved 
Claims  - 10  year.  COFF  final  action.  Hold  one  year  inactive.  Transfer 
RHA,  hold  nine  yeprs  -  destroy 
System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  General  Counsel,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4431 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Application  or  related  forms  from  the  individual  requesting  claim 
against  the  Government;  correspondence  relating  to  the  claim;  inves¬ 
tigative  reports  and  recommendations  of  investigator. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0402-06  HQHT 

System  name: 

402-06  Tort  Claim  Files 
System  location:  ' 

Primary  System  -  Office  of  Counsel,  DMA  Headquarters  (HQ), 
and  DMA  Hydrographic/Topographic  Center  (HT).  See  DMA  Di¬ 
rectory  for  complete  Address  Listing. 

Decentralized  Segments  -  Washington  National  Records  Center, 
GSA,  4205  Suitland  Road,  Suitland,  Maryland  20409 
Categories  of  individuals  covered  by  the  system: 

Any  individual  filing  tort  claim  against  DMA  for  damage,  loss,  or 
destruction  of  property  and  for  personal  injury  or  death  resulting 
from  negligence  or  wrongful  act  or  omission  of  acts  by  DMA  per¬ 
sonnel. 

Categories  of  records  in  the  system: 

File  contains  individual's  claim,  correspondence  relating  to  such 
claim  and  related  processing  papers,  opinion  of  Counsel. 

Authority  for  maintenance  of  the  system: 

Federal  Tort  Claim  Act  -  28  U.S.C.  Sec.  2671  -  Sec.  2680 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Office  of  Counsel  -  Preliminary  investigation  and  legal  opinion  for 
recommendation  to  higher  authority  for  further  disposition  of  claim. 

Records  Holding  Area,  RMD  -  To  maintain  inactive  records  for 
destruction  or  transferring  to  Washington  National  Record  Center  at 
the  end  of  a  given  date. 

Washington  National  Record  Center  -  to  maintain  records  until 
destruction  on  a  given  date. 

Army  Judge  Advocate  General  -  for  possible  settlement 
Department  of  Justice  -  in  the  event  of  litogation 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 


Federal  Register  /  Vol.  44,  No.  243  /  Monday,  December  17,  1979  /  Notices 


74031 


Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary  record/approved  claims:  10  year  record,  COFF  on 
final  action.  Inactive  one  year,  transfer  Records  Holding  Area,  hold 
nine  years,  destroy. 

Disapproved  claims  and  claims  involving  personal  injury  or  a 
minor  •  COFF  on  final  action,  hold  one  year  inactive,  transfer  Rec¬ 
ords  Holding  Area,  hold  I  year,  transfer  to  Nat’l  Wash.  Record  Ctr, 
hold  23  years,  destroy. 

System  managers)  and  address: 

Defense  Mapping  Agency,  ATTN:  General  Counsel,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4431 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  address  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Claims  against  DMA  from  individuals,  correspondence  relating  to 
such  claims,  photographs,  investigative  documents,  legal  opinions 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0402-13  HQHTA 

System  name: 

402-13  Agency  Claim  Files 
System  location: 

Office  of  Counsel  -  DMA  Headquarters  (HQ),  DMA  Hydrograph¬ 
ic/Topographic  Center  (HT),  and  DMA  Aerospace  Center  (A).  See 
DMA  Directory  for  complete  address 
Categories  of  individuals  covered  by  the  system: 

Individual  against  whom  Agency  has  legal  claim 
Categories  of  records  in  the  system: 

Information  pertaining  to  Agency  claim  against  an  individual  in¬ 
volved 'in  damage  suit.  All  correspondence  relating  to  such  claims, 
legal  opinions  by  counsel,  investigative  reports. 

Authority  for  maintenance  of  the  system: 

44  use  3101  •  Records  Management  by  Federal  Agencies 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Office  of  Counsel  •  to  attempt  settlement  and  prepare  for  possible 
litigation 

Records  Holding  Area  -  to  maintain  and  storage  of  records  until 
the  destruction  date  of  the  file 
Transfer  to  Department  of  Justice  in  event  of  litigation 
Transfer  to  designated  local  Government  representatives  who  have 
delegated  authority  to  investigate  and/or  settle  claim 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book 
Retrievability: 

Filed  by  case  (name  of  potential  dependent) 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 

Temporary  Record  -  this  file  is  a  ten  year  record.  COFF  after  final 
action.  Inactive  one  year,  transfer  to  Records  Holding  Area,  hold  for 
nine  years  -  destroy 


System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  General  Counsel,  Building  56, 
U.S.  Naval  Ob^rvatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4431 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,,  on  all  corre¬ 
spondence  received  from  this  office 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agencys’  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Investigative  reports  by  civilian  or  military  police  at  accident  sites, 
statements  by  Government  personnel  involved  in  accident;  in  gener¬ 
al,  any  type  of  information  gathered  in  anticipation  of  litigation  and 
legal  opinions,  statements  of  witnesses. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0403-12  HQHTASI 

System  name: 

403-12  Patent  and  Invention  Files 
System  location: 

Primary  System  -  Office  of  General  Counsel,  DMA  Headquarters 
(HQ),  DMA  Hydrographic/Topographic  Center  (HT),  and  DMA 
Aerospace  Center  (A).  See  DMA  Directory  for  complete  address 
listing. 

Decentralized  Segments  -  The  Judge  Advocate  General,  Depart¬ 
ment  of  the  Army,  ATTN:  DAJA-PA,  Washington,  D.C.;  Commis¬ 
sioner  of  Patents,  Washington,  D.C.  20231 
Categories  of  individuals  covered  by  the  system: 

Personnel  who  have  submitted  technical  descriptions,  invention 
disclosures  and/or  for  which  patent  application  has  been  made  or  a 
patent  issued 

Categories  of  records  in  the  system: 

Patent  application  with  related  invention  disclosure  claims  and  all 
amendments,  petitions,  appeals,  patent  and  related  correspondence 
Authority  for  maintenance  of  the  system: 

E.O.  10096,  as  amended  -  Uniform  Government  Patent  Policy  for 
Inventions  by  Government  Employees;  1/23/50 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  Office  of  Counsel  in  conducting  patentability  search.  Also 
used  in  further  discussions  between  Counsel  and  inventor.  In  cases 
where  Defense  Mapping  Agency  has  no  direct  interest  in  the  inven¬ 
tion,  the  file  may  be  forwarded  to  Patent  Counsel  of  other  Govern¬ 
ment  agencies  who  may  have  interest  in  processing  patent  applica¬ 
tion. 

Army  JAG  Patents  Div  for  processing  patent  applications  per 
Title  35  use.  Used  by  US  Patent  Office  per  Title  35  USC 
Office  of  Counsel  for  reference  and  precedent  material 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book 
Retrievability: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  scri-cned,  cleared,  and  trained 
Retention  and  disposal: 

Temporary  Record  •  cut  off  annually  after  issuance  of  the  patent, 
transfer  to  Records  Holding  Area,  hold  two  additional  years,  retire 
to  the  Washington  National  Records  Center,  hold  additional  23 
years,  and  destroy 
System  managcr(s)  and  address: 
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Defense  Mapping  Agency,  ATTN:  General  Counsel,  Building  S6, 
U.S.  Naval  Ob^rvatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4431 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  oflice’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Notification  procedure: 

Information  may  be  obtained  from  System  Manager 
Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager 
Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  with  the  office  symbol  on  all  corre¬ 
spondence  received  from  this  office 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agencys’  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Information  supplied  by  inventor  plus  any  technical  legal  additions 
generated  by  Counsel  and  US  Patent  Office,  and  all  related  corre¬ 
spondence 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0407-03  HQHTASID 

System  name: 

407-03  Congressional  Correspondence  Files  (Civilian  Personnel- 
Congressional  Inquiries) 

System  location: 

Personnel  Offices  -  See  DMA  Directory  for  complete  address 
listing. 

Categories  of  individuals  covered  by  the  system: 

Any  employee  who  has  written  their  Congressman  or  Senator 
regarding  their  employment  with  the  Agency 
Categories  of  records  in  the  system: 

Includes  employee’s  letter  to  Congressman  or  Senator,  referral 
letter  from  Congressman’s/Senator’s  Office  to  the  Agency,  docu¬ 
ments  related  to  the  matter.  Agency  reply  to  Congressman/Senator 
Authority  for  maintenance  of  the  system: 

5  use  2954  •  Information  to  Committee  of  Congress  on  Requests 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  used  to  investigate  and  attempt  to  resolve  employee 
problems  conveyed  to  their  Congressman/Senator 
Officials  of  the  Congressman’s/Senator’s  Office 
Personnel  Office 
Supervisors 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 
Retrievability: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 

Temporary  Record  -  destroy  after  five  years 
System  manageris)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Ob^rvatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 


and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Correspondence  and  Internal  Memos  originated  by  Employees, 
Congressman,  Senator,  Personnel  Office  and  Supervisors 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0408-11  HQHTASI 

System  name: 

408-11  Biography  Files 

System  location:  ,  i 

Public  Affairs  Officer,  See  DMA  Directory  for  complete  address 
Categories  of  individuals  covered  by  the  system: 

All  top  management  and  other  key  personnel  of  DMA 
Categories  of  records  in  the  system: 

Biographies;  photographs;  newspaper  clippings  and  related  docu¬ 
ments  pertaining  to  leading  military  and  civilian  personalities 
Authority  for  maintenance  of  the  system: 

44  use  3101  •  Records  Management  by  F^eral  Agencies 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Public  Affairs  Office  •  for  release  on  public  relations  and  communi¬ 
ty  affairs  matters 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book 
Retrievability: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 

Record  is  Permanent.  Destroy  two  years  after  transfer,  separation 
or  death  of  the  individual  concerned 
System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  Public  Affairs  Officer,  Building 
56,  U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELE¬ 
PHONE:  Area  Code  202/254-4532 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  app^rs  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 

The  Agencys’  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Biographical  data  furnished  by  individual 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

‘  B0502-03  HQHTA 

System  name: 

502-03  Master  Billet/ Access  Record 
System  location: 

Primary  System  -  Security  -  Special  Security/ Activities  Division, 
Department  of  Computer  Services,  DMA  Hydrographic/Topograph- 


Federal  Register  /  Vol.  44,  No.  243  /  Monday,  December  17,  1979  /  Notices 


74033 


ic  Center.  Decentralized  segments  -  HQ  DMA,  DMA  Aerospace 
Center.  See  DMA  Directory  for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system: 

All  DMA  employees  and  contractor  personnel  authorized  and  in¬ 
doctrinated  for  access  to  Sensitive  Compartmented  Information 
(SCI).  In  addition,  employees  of  other  Government  Agencies  are 
included  for  the  period  during  which  their  SCI  access  status  is 
permanently  certified  to  DMA. 

Categories  of  records  in  the  system: 

File  may  contain  for  an  individual  the  following:  name,  rank/ 
grade,  military  component  or  civilian  status,  social  security  number, 
SCI  billet  number  and  title,  SCI  accesses  authorized  and  held,  date 
Background  Investigation  completed,  date  indoctrinated  or  debriefed, 
date  and  state  of  birth,  DMA  badge  number  and  expiration  date,  and 
whether  an  authorized  courier  of  SCI  material. 

Transcript  and  IBM  card  inputs  are  submitted  to  and  batch  pro¬ 
duced  output  is  received  from  the  computer  system  and  terminal 
operation. 

Authority  for  maintenance  of  the  system: 

E.O.  II6S2  -  Classification  and  Declassification  of  NS  Information 
and  Materials  3/10/72 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

File  used  to  produce  Confidential  rosters  of  personnel  authorized 
SCI  to  access  for  control  of  access  to  areas  accredited  for  use  of  this 
information  and  for  certification  of  SCI  access  status  to  other  Gov¬ 
ernment  agencies;  for  updating  of  Defense  Intelligence  Agency 
(DIA)  Security  Management  Information  System  (SMIS)  file. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining 
and  disposing  of  records  in  the  system. 

Storage: 

Records  filed  on  magnetic  tape. 

Retrievability: 

Information  recorded  alphabetically  by  last  name  and  numerically 
by  billet  number 

Safeguards: 

Secured  in  alarmed  vault  in  guarded  building.  Vault  accessible 
only  to  properly  cleared,  authorized  personnel.  Transmission  of 
system  data  between  DMAAC  and  DMATC  is  by  Secure  (encrypt¬ 
ed)  teletype  circuit. 

Retention  and  disposal: 

Active  records  only  are  maintained.  Records  of  personnel  de¬ 
briefed  for  SCI  access  are  dumped  on  a  debrief  tape  which  is  printed 
as  an  alphabetical  listing  cumulatively  each  month  for  one  year,  then 
the  tape  is  erased.  Old  printed  listing  is  destroyed  when  replaced  by 
new  printed  listing  (weekly). 

System  manageris)  and  address: 

Director,  Defense  Intelligence  Agency  (DS-6C2),  The  Pentagon, 
Washington,  D.  C.  20301 

Notification  procedure: 

Information  may  be  obtained  from  Defense  Mapping  Agency, 
ATTN:  Security  C)fnce,Building  56,  U.S.  Naval  Observatory,  Wash¬ 
ington,  D.C.  20305,  TELEPHONE:  Area  Code  202/254-441 1 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  above. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  Social  Security  Nmber,  current  address  and  telephone 
number. 

For  personal  visits,  the  individual  should  be  able  to  furnish  person¬ 
al  identification  containing  his/her  full  name.  SiK'ial  Security 
Number,  physical  description,  photograph,  and  signature. 

Contesting  record  procedures: 

The  agency's  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  Defense  Mapping  Agency,  ATTN:  Secu¬ 
rity  Office,  Building  56,  U.S.  Naval  Observatory,  Washington,  D.C. 
20305.  TELEPHONE:  Area  Code  202/254-4411 

Record  source  categories: 

Information  originated  by  maintaining  office.  Bases  of  billet  entries 
are  approval  messages  or  correspondence  from  DIA;  bases  for  in¬ 
cumbent  entries  are  indoctrination  oaths  executed  by  incumbents  at 
time  of  indoctrination. 

Systems  exempted  from  certain  provisions  of  the  act: 


NONE 

B0502-03-2  HQHTASI 

System  name: 

502-03  Classified  Material  Access  Files 

System  location: 

Primary  System  -  Security  Offices  -  DMA  Headquarters  (HQ), 
DMA  Hydrographic/Topographic  Center  (HT),  DMA  Aerospace 
Center  (A),  Defense  Mapping  School  (S),  and  Inter  American  Geo¬ 
detic  Survey  (I). 

Decentralized  Segments  -  Requesting  offices  at  DMA  and  organi¬ 
zations  requiring  the  access  authorization.  See  DMA  Directory  for 
complete  address  listing. 

DIA,  JCS 

Categories  of  individuals  covered  by  the  system: 

Individuals  authorized  to  have  access  to  classified  files 

Categories  of  records  in  the  system: 

Documents  relfecting  authorization  to  have  access  to  classified 
material.  They  include  forms  containing  individual’s  name,  and  signa¬ 
ture,  classification  of  files  concerned,  information  desired,  and  signa¬ 
ture  of  an  official  authorizing  acces.s. 

Authority  for  maintenance  of  the  system: 

Executive  Order  116523/10/72;  Classification  and  Declassification 
of  National  Security  Information. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Security  Office  -  Check  of  authorized  individuals  for  access  to 
classified  material  and  guard  authorization. 

Requesting  DMA  organizations  -  to  gain  approval  for  employees 
to  have  access  to  perform  their  duty. 

Requiring  DMA  and  other  Agencies  -  to  allow  employees  the 
right  to  use  classified  information. 

DIA  -  to  verify  who  has  been  granted  authority  to  Special  Secu¬ 
rity  information. 

JCS  -  to  verify  who  has  been  granted  authority  to  use  JCS  papers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability: 

File  alphabetically  by  last  name  or  grade  of  individual  requiring 
access 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary  Record  -  Destroy  on  transfer,  reassignment,  or  separa¬ 
tion  of  the  individual. 

System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  Security  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4411 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
deter-  mination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Report  of  investigating  agency  that  conducted  the  background 
investigation. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 
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System  name: 

502-15  Security  Compromise  Case  Files 
System  location: 

Primary  System  -  Security  Offices  -  DMA  Headquarters  (HQ), 
DMA  Hydrographic/Topographic  Center  (HT),  DMA  Aerospace 
Center  (A),  Defense  Mapping  School  (S),  and  Inter  American  Geo¬ 
detic  Survey  (I).  See  DMA  Directory  for  complete  address  listing 
Decentralize  Segments  -  Dept,  of  Justice  and  FBI  on  felonies 
cases. 

Categories  of  individuals  covered  by  the  system: 

DMA  personnel  security  violation 
Categories  of  records  in  the  system: 

Documents  relating  to  investigations  of  alleged  security  violations, 
such  as  missing  documents,  unauthorized  disclosure  of  information, 
unattended  open  security  containers,  documents  not  properly  safe¬ 
guarded  and  matters  of  a  similar  nature. 

Authority  for  maintenance  of  the  system:  Executive  Order  116523/ 
10/72;  Classification  and  Declassification  of  National  Security  Infor¬ 
mation  and  Material. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Security  Office  -  Conduct  security  investigations. 

E)ept.  of  Justice  and  FBI  -  for  advise  on  felony  cases. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary  Record  -  Destroy  two  years  after  completion  of  final 
corrective  or  disciplinary  action,  except  that  records  of  violations  of 
a  sufficiently  serious  nature  to  be  classed  as  felonies  are  permanent. 
System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  Security  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4411 
Notification  procedure: 

Information  may  be  obtained  from  System  Manager. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agency's  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from:  System  Manager. 

Record  source  categories: 

Reporting  organization  or  official 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0502-15-2  A 

System  name: 

502-15  Security  Violation  Card  File 
System  location: 

Chief,  Security  Office,  DMAAC,  Second  &  Arsenal  Streets,  St. 
Louis,  MO  63118 

Categories  of  individuals  covered  by  the  system: 

Any  employee  of  DMAAC  having  a  security  violation. 

Categories  of  records  in  the  system: 

File  contains  information  on  a  3x5  card  listing  security  violators, 
brief  summary  of  the  incident,  and  action  taken. 


Authority  for  maintenance  of  the  system: 

Executive  Order  116523/10/72;  Classification  and  Declassification 
of  National  Security  Information  and  Material. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Security  Offices  and  Supervisors  have  access  to  the  file  on  a  need 
to  know  basis,  as  a  quick  reference  system  on  security  violators 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  3x5  cards  in  container. 

Retrievability: 

Filed  alphabetically  by  last  name. 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Cards  are  retained  in  current  files  area  (CFA)  and  destroyed  two 
years  after  completion  of  final  corrective  or  disciplinary  action, 
except  that  records  of  violations  of  a  sufficiently  serious  nature  to  be 
classed  as  felonies  are  permanent. 

System  manageris)  and  address: 

Director,  DMA  Areospace  Center,  ATTN:  Security  Office  (SO), 
St.  Louis  Air  Force  Station,  Missouri  63118,  TELEPHONE:  Area 
Code  314/268-4941 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
deter-  mination  may  be  obtained  from:  System  Manager. 

Record  source  categories: 

Internal  security  investigation  of  security  violations. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0503-02  HTASI 

System  name: 

503-02  Security  Identification  Accountability  Files 

System  location: 

Security  Offices  -  DMA  Hydrographic/Topographic  Center  (HT), 
DMA  Aerospace  Center  (A),  Defense  Mapping  School  (S),  and  Inter 
American  Geodetic  Survey  (I).  -  See  DMA  Directory  for  complete 
address. 

Categories  of  individuals  covered  by  the  system: 

Any  Civilian  employee 

Categories  of  records  in  the  system: 

File  contains  the  application,  supporting  materials  and  the  number 
of  the  identification  badges. 

Authority  for  maintenance  of  the  system: 

E.0, 11652  -  Classification  and  Declassification  of  National  Security 
Information  and  Materials.  3/10/72 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  identify  persons  to  whom  badges  are  issued. 

Purpose  -  Maintain  accountability  for  identification  cards. 

Users  -  Supervisor,  Personnel  and  Security  Offices 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  kept  in  file  folders  by  No.  also  in  desk  type  cabinet. 

Retrievability: 

Filed  Alphabetically  by  name 
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Safeguards; 

Buildings,  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Temporary  Record-Transfer  to  Records  Holding  Area  after  last 
card  or  badge  number  entered  has  been  accounted  for.  Hold  for 
three  years  and  destroy. 

System  manageKs)  and  address: 

Defense  Mapping  Agency,  ATTN:  Security  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-441 1 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  address  to  system  manager 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number  and  the  case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card  and  give  some  verbal  information  that  could  be 
verified  with  his  ’case’  folder. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  System  Manager 
Record  source  categories: 

Individual’s  badge  request,  personnel  forms  and  investigatory  find¬ 
ings. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0503-03  HTA 

System  name: 

503-03  Firearms  Authorization  Files 
System  location: 

DMA  Hydrographic/Topographic  Center  (HT)  and  DMA  Aero¬ 
space  Center  (A).  See  DMA  Directory  for  complete  address  listing. 
Categories  of  individuals  covered  by  the  system: 

Security  guards  that  have  been  issued  firearms  and  ammunitions 
Categories  of  records  in  the  system: 

Documents  authorizing  DMA  civilian  guards  to  carry  firearms. 
Included  are  firearms  authorization  cards  and  related  papers. 

Authority  for  maintenance  of  the  system:  50  U.S.C.  61;  Arms  and 
Ammunition  issued  to  protect  public  property;  reimbursement  of 
Department  of  Army. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Collateral  Security  Division-Serves  as  a  record  for  weapons  serial 
numbers  and  firearms  authorization  cards  issued  to  each  Security 
Police. 

Available  to  Federal  and  State  local  law  enforcing  agency  as 
required  by  current  laws  and  regulations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  _ 

Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary  Record,  Destroy  upon  expiration  of  authorization. 
System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  Security  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4411 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 


Requests  from  individuals  should  be  addressed  to  system  manager. 

Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Weapon  serial  number,  and  authorization  of  issue  authorization 
card  issued. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0503-04  HQHTASI 

System  name; 

503-04  Parking  Permit  Control  Files 

System  location: 

Security  Offices  of  Components  -  See  DMA  Directory  for  com¬ 
plete  address 

Categories  of  individuals  covered  by  the  system: 

Individuals  who  have  been  issued  parking  Permits  or  cited  for 
violations. 

Categories  of  records  in  the  system: 

Documents  relating  to  the  allotment  of  parking  spaces,  recording 
of  violations  by  holders  of  parking  permits. 

Authority  for  maintenance  of  the  system: 

50  U.S.C.  797;  Internal  Security  -  Security  Regulations  and  Orders; 
Penalty  for  Violation,  and  Delegations,  Promulgation  by  President. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Security  Offies  -  Issue  of  spaces  and  recording  of  violators. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  kept  in  file  folders  and  desk  type  pull-out  shelves. 

Retrievability: 

Filed  by  name  alphabetically 

Safeguards: 

Buildings  and  Facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary-Record.  Destroy  on  Transfer  or  separation  of  parking 
permit  holder,  or  when  permit  is  superseded  or  revoked. 

System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  Administration  Office,  Building 
56,  U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELE¬ 
PHONE:  Area  Code  202/254-4401 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address,  and  telephone  number,  and  social 
security  number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  on  employment. 

Contesting  record  procedures: 

The  Agencies’  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Individuals  requests  for  permits,  copies  of  tickets  issued. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 
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60503^5  HQHTASI 

System  name: 

S03-0S  Vehicle  Registration  and  Driver  Record  File 

System  location: 

DMA  Headquarters  (HQ),  DMA  Hydrographic/Topographic 
Center  (HT),  DMA  Aerospace  Center  (A),  Defense  Mapping  School 
(S),  and  Inter  American  Geodetic  Survey  (I).  -  See  DMA  Directory 
for  complete  address. 

Categories  of  indiriduals  covered  by  the  system: 

Any  person  privileged  to  operate  a  motor  vehicle  on  a  military 
instal-  lation  and  who  has  b^n  involved  in  a  chargeable  traffic 
accident  or  whose  commission  of  a  moving  traffic  violation  has  been 
verified. 

Categories  of  records  in  the  system: 

File  contains  a  record  of  issuance  of  decal  and  of  all  traffic  of* 
fenses/  incidents  and  actions. 

Authority  for  maintenance  of  the  system:  SO  U.S.C.  797;  Internal 
Security  -  Security  Regulations  and  Orders;  Penalty  for  Violation. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Security  Office,  to  record  all  traffic  offenses/incidents  and  action 
taken.  State  and  Lxx:al  Law  Enforcement  Agency  for  vehicle  identi¬ 
fications. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

8'xS’  paper  cards  in  card  file  cabinet 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Destroy  one  year  after  revocation  or  expi¬ 
ration. 

System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  Security  Office,  Building  56, 
U  S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4411 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  and  also  some  information  that  would  verify 
his  need  to  know. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
d'''ermination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Report  of  traffic  violation  from  Security  police. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0503-07  HTA 

System  name: 

503-07  Traffic  Law  Enforcement  Files 

System  location: 

Security  Office  -  DMA  Hydrographic/Topographic  Center  (HT), 
and  DMA  Aerospace  Center  (A)  -  See  DMA  Directory  for  complete 
address  listing 

Categories  of  individuals  covered  by  the  system: 

All  DMA  personnel  who  have  committed  traffic  violations  on 
DoD  installations. 

Categories  of  records  in  the  system: 

Armed  Forces  traffic  tickets  and  related  correspondence. 

Authority  for  maintenance  of  the  system: 


50  U.S.C.  797;  Internal  Security  -  Security  Regulations  and  Orders; 
Penalty  for  Violation 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Security  Office  -  for  issue  and  filing  ticket.  Traffic  violation  corre¬ 
spondence  and  Armed  Forces  Traffic  Tickets. 

Supervisory  -  for  advisory  procedures 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  and/or,  Kardex  book. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary/Record  -  Destroy  after  I  year. 

System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  Security  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-441 1 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office's  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Armed  Forces  Traffic  Tickets  issued  by  guard  force  personnel. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0503-09  HQHTASI 

System  name: 

503-09  Key  Accountability  Files 

System  location: 

Security  Office,  DMA  Headquarters  (HQ),  DMA  Hydrographic/ 
Topographic  Center  (HT),  DMA  Aerospace  Center  (A),  Defense 
Mapping  School  (S),  and  Inter  American  Geodetic  Survey  (I).  -  See 
DMA  Directory  for  complete  address. 

Categories  of  individuals  covered  by  the  system: 

Individuals  with  keys  to  a  secure  area. 

Categories  of  records  in  the  system: 

Documentation  relating  to  the  issue,  return  and  accountability  for 
keys  to  secure  areas. 

Authority  for  maintenance  of  the  system: 

E.O.  11652  -  Classification  and  Declassification  of  National  Security 
Information  and  Material.  3/10/72 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Security  Police  -  Periodic  Inspections,  reissuance  of  keys  after 
locks  have  been  changed. 

Personnel  -  Reference  checks  on  individuals  with  keys  to  secure 
areas. 

Supervisors  -  Reference  checks  and  daily  use  for  information  pur¬ 
poses. 

OSD  and  DIA  -  Investigation  of  loss  or  destruction  of  secure  area. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  Records  in  file  folders 

Retrievability: 
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Filed  Alphabetically  by  name 
Safeguards: 

Buildings,  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Temporary  Record  -  Transfer  to  holding  area,  hold  three  (3)  years 
then  destroy. 

System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  Security  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4411 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  contain  the  full  name  of  the 
individual,  current  address  and  telephone  number,  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers’  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agencies’  rules  for  contesting  contents  and  appealing  initial 
determination  s  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Individual’s  key  requests,  personnel  forms  and  investigatory  find¬ 
ings. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0504-01  HQHTA 

System  name: 

504-01  Personnel  Security  Files 
System  location: 

Special  Security/Activities  Division  -  DMA  Headquarters  (HQ), 
DMA  Hydrographic/Topographic  Center  (HT),  DMA  Aerospace 
Center  (A)  -  ^e  DMA  Directory  for  complete  address 
Categories  of  individuals  covered  by  the  system:  ES 
DMA  Military  or  civilian  employees  who  have  been  assigned  to 
positions  that  require  access  to  Sensitive  Compartmented  Information 
(SCI). 

Categories  of  records  in  the  system: 

Files  consist  of  Special  Security  Office  (SSO)  security  indoctrina¬ 
tion  and  termination  oaths;  clearance  and  access  certification  mes¬ 
sages;  SSO  security  violation  investigative  reports  if  applicable. 
Authority  for  maintenance  of  the  system: 

E.O.  11652  Classification  and  Declassification  of  NS  Information 
and  Material  3/10/72 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  central  file  repository  for  all  SSO  security  forms  per¬ 
taining  to  the  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 
Retrievability: 

Filed  alphabetically  by  last  name  of  file  subject. 

Safeguards: 

Buildings,  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Retained  in  active  file  during  period  subject  is  assigned  to  or 
employed  by  DMA,  retained  in  inactive  file  for  one  year  following 
reassignment  or  termination  of  employment,  then  destroyed. 

System  manager(s)  and  address: 

See  Defense  Mapping  Agency,  ATTN:  Security  Office,  Building 
56,  U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELE¬ 
PHONE:  Area  Code  202/254-4411 
Notification  procedure: 

Information  may  be  obtained  from  above. 


Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Information  obtained  from  such  sources  as  review  of  birth  records; 
education  records;  credit  and  former  employment  records;  interviews 
of  named  and  developed  references;  check  of  local  police  and  FBI 
files  &  check  of  subversive  files. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  U.S.C.  522a  (j)  or  (k), 
as  applicable.  For  additional  information,  contact  the  Systems  Man¬ 
ager. 

B0504-01-2  HQHTASI 

System  name: 

504-01  Personnel  Security  Files 

System  location: 

Primary  System  -  Security  Office,  DMA  Headquarters  (HQ), 
DMA  Hydrographic/Topographic  Center  (HT),  DMA  Aerospace 
Center  (A),  Defense  Mapping  School  (S),  Inter  American  Geodetic 
Survey  0)-  See  DMA  Directory  for  complete  address. 

Decentralized  Segments  -  Cross  reference  index  cards  (i.e..  Badge 
Requests  Cards,  Identification  Cards,  Guard  Desk  Roladex  Identifica¬ 
tion  Cards)  with  extracts  of  information  contained  in  primary  files 
are  maintained  on  file  in  Security  Office  of  each  DMA  element. 

Categories  of  individuals  covered  by  the  system: 

Those  military,  civilian,  and  industrial  personnel  who  are  assigned 
to,  employed  by  DMA;  whose  official  duties,  responsibilities  and/or 
contracts  require  that  they  have  access  to  classified  defense  informa¬ 
tion  which  has  been  entrusted  to  or  is  under  the  Defense  Mapping 
Agency. 

Categories  of  records  in  the  system: 

File  Contains  individual's  certificate  of  clearance  indicating  level  of 
access  individual  is  cleared  for,  date  clearance  was  issued,  type  of 
investigation  conducted,  date  investigation  was  completed  and  identi¬ 
fication  of  agency  that  conducted  the  investigation.  Additionally, 
contained  in  the  file  are;  copy  of  Statement  of  Personal  History  (DD 
Form  398),  individual’s  certification  that  he/she  has  read  and  under¬ 
stands  both  the  Department  of  Defense  and  Agency  security  direc¬ 
tives  and  instructions  regarding  the  protection  of  classified  defense 
information;  individual  certification  that  he/she  understands  responsi¬ 
bilities  for  protection  of  North  Atlantic  Treaty  Organization 
(NATO),  Centra)  Treaty  Organization  (CENTO),  material  to  a  lesser 
extent  some  files  will  contain  individuals  certification  that  he/she  has 
been  briefed  for  access  to  NATO  Top  Secret  (COSMIC);  NATO 
Top  Secret  Restricted  Data  (ATOMAL);  Top  Secret  CENTO; 
Single  Integrated  Operational  Plan  (SlOP);  Extremely  Sensitive  In¬ 
formation  (ESI);  Atomic  Energy  Commission,  Restricted  Data  (RD); 
and  Atomic  Energy  Commission,  Critical  Nuclear  Weapons  Design 
Information  (CNWDI). 

Authority  for  maintenance  of  the  system: 

Section  6,  Section  7,  (B)  (3);  and  Section  12  of  Executive  Order 
11652;  Classification  and  Declassification  of  National  Security  Infor¬ 
mation  and  Material  -  3/10/72 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

DMA  SO  -  This  information  is  maintained  as  a  means  to  insure 
that  each  and  every  individual  assigned  to,  employed  by  or  contract¬ 
ing  with  the  HQ  DMA  has  been  cleared  for  the  level  of  access  to 
classified  information  that  is  necessary  for  accomplishment  of  his 
official  duties.  These  records  further  insure  that  each  individual  is 
made  aware  of  his  responsibilities  regarding  the  protection  and  safe 
guarding  of  any  classified  information  entrusted  to  him. 

Other  Governmental  Agencies  -  Information  regarding  any  indi¬ 
vidual's  clearance  and  level  of  access.  This  enables  DMA  personnel 
to  conduct  official  business  requiring  security  clearance,  with  other 
governmental  agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 


74038 


Federal  Register  /  Vol.  44,  No.  243  /  Monday.  December  17,  1979  /  Notices 


Storage: 

Paper  records  in  file  folders 

Retrievabilit}’: 

Alphabetically  by  name  of  individual 

Safeguards: 

Buildings  are  located  on  guarded  government  installation  with 
security  guards  and  alarms.  Records  are  maintained  in  areas  accessi¬ 
ble  only  to  authorized  personnel  that  are  properly  screened,  cleared 
and  trained. 

Retention  and  disposal: 

Records  are  maintained  in  an  active  status  only  for  the  period  of 
time  that  the  individual  is  actually  assigned  to,  employ^  by  or 
contracting  with  DMA.  When  the  individual  terminates  his  associ¬ 
ation  with  DMA,  the  records  are  maintained  in  an  inactive  status  for 
the  period  of  one  year  and  then  destroyed. 

System  managers)  and  address: 

SDefense  Mapping  Agency,  ATTN:  Security  Office,  Building  56, 
U.S.  Naval  Ob^rvatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-441 1 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver's  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  agencies'  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Individual’s  certificate  of  clearance  originates  in  HQ  DMA  Special 
Security  Office  (SSO)  based  on  notification  of  personnel  investigation 
by  either  the  Civil  Service  Commission  or  the  Defense  Investigative 
Agency.  Certification  of  clearance  for  military  personnel  will  be 
certified  by  the  individuals’  parent  service.  Much  of  the  routine 
information  in  these  records  such  as  name,  date  and  place  of  birth, 
etc.,  is  obtained  during  the  individual’s  initial  processing  which  is 
usually  accomplished  on  his  first  duty  day.  Other  information  such  as 
type  of  investigation,  date  of  investigation,  etc.,  is  obtained  from  such 
investigating  agencies  as  the  Civil  Service  Commission  (CSC),  De¬ 
fense  Investigative  Service  (DIS),  etc.  The  records  are  updated  as 
new  information  is  received  regarding  the  individual’s  clearance  and 
access. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0504-01-3  HQHTA 

System  name: 

504-01  Personnel  Security  Investigative  Files 

System  location: 

Primary  System  -  Security  Offices,  DMA  Headquarters  (HQ), 
DMA  Hydrographic/Topographic  Center  (HT),  DMA  Aerospace 
Center  (A)  -  ^e  DMA  Directory  for  complete  address. 

Categories  of  individuals  covered  by  the  system: 

Those  military  and  civilian  personnel  who  are  assigned  to  or  em¬ 
ployed  by  the  Defense  Mapping  Agency  and  whose  duties  require 
access  to  classified  defense  information  and  who  have  therefore  been 
investigated  under  the  provisions  of  Department  of  Defense  regula¬ 
tions. 

Categories  of  records  in  the  system: 

Files  consist  of  two  parts,  one  part  subject  two  exemption  of 
552a(KK5)  from  review  one  part  available  for  review.  Part  (1) 
Exempted  consists  of  National  Agency  Checks  with  Written  Inquir¬ 
ies  (NACI);  Background  Investigations  (BI)  Special  Background  In¬ 
vestigations  (SBI);  Bring-up  Investigations  (BU).  Part  (2)  Available 
for  review  consists  of  National  Agency  Checks  (NAC). 

Authority  for  maintenance  of  the  system: 

E.O.  11652  -  Classification  and  Declassification  of  National  Security 
Information  and  Material  -  3/10/72. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 


Defense  Mapping  Agency  •  to  determine  eligibility  for  access  to 
classified  defense  information  and  to  conduct  continuing  Security 
Program 

Defense  Intelligence  Agency  -  to  determine  eligibility  for  access  to 
Sensitive  Compartmented  Information,  applicable  to  Special  Security 
Office  access. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  file  subject. 

Safeguards: 

Buildings,  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Retained  in  active  file  during  period  subject  is  assigned  to  or 
employed  by  DMA,  retained  in  inactive  file  for  one  year  following 
termination  of  subject’s  assignment  or  employment,  then  destroyed. 

System  manageris)  and  address: 

Defense  Mapping  Agency,  ATTN:  Security  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE; 
Area  Code  202/254-441 1 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agencies’  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Investigations  are  originated  based  on  applicant’s  application  for 
employment  Source  of  information  are  inquiries  of  birth,  education, 
local  police,  federal  police  agency  files,  credit,  neighborhood,  person¬ 
al  references,  etc. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  U.S.C.  522a  (j)  or  (k), 
as  applicable.  For  additional  information,  contact  the  Systems  Man¬ 
ager. 

B0S04-02  HQHTASI 

System  name: 

504-02  Security  Briefing  and  Debriefing  Files 

System  location: 

Primary  System  -  Central  RS  COSMIC  Register  Room  1B889, 
Pentagon,  Washington,  D.C.  20310 

Decentralized  Segments  -  DMA  Headquarters  (HQ),  DMA  Hydro¬ 
graphic/Topographic  Center  (HT),  Aerospace  Center  (A),  Defense 
Mapping  School  (S),  Inter  American  Geodetic  Survey  (I)  -  See 
DMA  Directory  for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system: 

Personnel  briefed  and  debriefed  on  security  matters 

Categories  of  records  in  the  system: 

Documents  relating  to  security  briefing  and  debriefing  of  personnel 
authorized  access  to  classified  material.  Included  are  briefing  state¬ 
ments,  debriefing  statements  and  certificates,  and  related  papers. 

Authority  for  maintenance  of  the  system: 

E.O.  11652  -  'Classification  and  Declassification  of  National  Secu¬ 
rity  Information  and  Material’  3/10/72 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Debriefing  personnel  upon  termination  of  employment. 

IPO  Olficer/TS  Control  Officer  -  use  to  certifying  employee 
access  of  current  security  regulations. 

Central  US  Cosmic  Register  -  maintain  as  in  information  record. 
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Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book. 

Retrierability: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary  Record  -  Destroy  one  year 
System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  Security  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-44 1 1 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropnate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Form  generated  by  employee 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0504-02-2  HQHTA 

System  name: 

504-02  Special  Security  Briefing  and  Debriefing  Files 
System  location:  Primary  System  •  Defense  Intelligence  Agency, 
Special  Security  Office,  Room  IA884,  Pentagon,  Washington,  D.C. 
20310 

Decentralized  Segments  -  Security  Office,  DMA  Headquarters 
(HQ),  DMA  Hydrographic/Topographic  Center  (HT),  DMA  Aero¬ 
space  Center  (A)  •  See  DMA  Directory  for  complete  address 
Categories  of  individuals  covered  by  the  system: 

Personnel  briefed  and  debriefed  on  Special  Security  Matters 
Categories  of  records  in  the  system: 

Documents  relating  to  special  security  briefing  and  debriefing  of 
personnel  authorized  access  to  special  classified  material.  Included 
are  briefing  and  debriefing  statements,  debriefing  statements  and  cer¬ 
tificates,  and  related  papers. 

Authority  for  maintenance  of  the  system: 

E.O.  11652  -  Classification  and  Declassification  of  National  Security 
Information  and  Material;  3/10/72 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Security  Office  -  To  verify  individual  employee  compliance  with 
current  Special  Security  requirement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders,  in  safe  and  vault. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary  Record  -  Destroy  one  year  after  termination  of  access 
to  information. 

System  managerts)  and  address: 


DIA  Special  Security  Office,  Room  IA884,  Pentagon,  Washington, 
D.C.  20310 

Notification  procedure: 

Information  may  be  obtained  from  Defense  Mapping  Agency, 
ATTN:  Security  Office,  Building  56,  U.S.  Naval  Observatory,  Wash¬ 
ington,  D.C.  20305,  TELEPHONE:  Area  Code  202/254-4411 
Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropnate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  DMA  Security  Officer 
Record  source  categories: 

Individuals  authorized  to  have  access  to  special  classified  material 
Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  U.S.C.  522a  (j)  or  (k), 
as  applicable.  For  additional  information,  contact  the  Systems  Man¬ 
ager. 

NONE 

'  B0601-01  HQHTASI 

System  name: 

601-01  Civilian  Personnel  Program  Reporting  Files  (Master  File 
Printout) 

System  location: 

Personnel  Offices.  See  DMA  Directory  for  Complete  Address 
Listing 

Categories  of  individuals  covered  by  the  system: 

Any  individual  employed  by  the  Agency. 

Categories  of  records  in  the  system: 

File  contains  Name,  Social  Security  Number,  Date  of  Birth,  Sex, 
Service  Computation  Date,  Location,  Job  Title,  Grade,  Series,  Step, 
Salary,  Life  Insurance,  Health  Benefits,  Organization  Code,  Nature 
and  Date  of  Last  Action  Tak  en.  Veteran’s  Preference,  Retirement 
Deductions,  Type  of  Appointment,  Master  Tapes,  etc. 

Authority  for  maintenance  of  the  system: 

Executive  Order  10561.  Designating  Official  Personnel  Folders  in 
Government  Agencies  as  Records  of  the  CSC  and  Prescribing  Regu¬ 
lations  Relating  to  the  Establishment,  Maintenance  and  Transfer 
Thereof;  9/15/54  • 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  consolidated  source  of  pertinent  information  on  em¬ 
ployees  for  internal  requests  for  information  and  internal  reports. 
Provides  records  of  information  transmitted  to  Civil  Service  Com¬ 
mission  Central  Personnel  Data  File.Available  to  Civil  Service  Com¬ 
mission 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  Printout  paper 
Retrievability: 

By  organization,  grade  level,  alpha  by  name 
Safeguards: 

Buildings/facilities  employ  security  guards.  Records  are  maintained 
in  areas  accessible  only  to  authorized  personnel  that  are  properly 
screened,  cleared  and  trained. 

Retention  and  disposal: 

Temporary.  Destroy  after  six  months. 

System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
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Requests  Trom  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
deter-  mination  may  be  obtained  from  System  Nfknager. 

Record  source  categories: 

Digest  of  Information  from  existing  Personnel  Files. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0601-01-2  HTA 

System  name: 

601-01  Civilian  Personnel  Program  Reporting  Files  (Employee  Re¬ 
tirement  Record) 

System  location: 

Primary  System  -  Personnel  Office,  See  DMA  Directory  for  com¬ 
plete  address  listing 

Decentralized  Segments  -  Department  of  Computer  Services 
Categories  of  individuals  covered  by  the  system: 

Any  individual  employed  by  DMA  Hydrographic/Topographic 
Center  who  is  qualified  for  retirement 
Categories  of  records  in  the  system: 

Contains  names  of  employees  eligible  for  optional  retirement 
within  next  five  years.  Contains  name,  job  title,  earliest  retirement 
date.  Date  of  Birth,  Service  Computation  Date,  Pay  Plan,  Grade, 
Step,  Series,  Organization  Code. 

Authority  for  maintenance  of  the  system: 

Executive  Order  10S61 

E>esignating  Official  Personnel  Folders  in  Government  Agencies  as 
Records  of  the  CSC  and  Prescribing  Regulations  Relating  to  the 
Establishment,  Maintenance  and  Transfer  Tliereof;  9/1S/S4 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Supervisory  management  planning  purposes  and  personal  benefit  of 
individuals  concern^-  Available  to  Civil  Service  Commission. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  printout  and  tape 
Retrievability: 

By  organization,  alpha  by  last  name 
Safeguards: 

Building  facilities  employ  security  guards.  Records  are  maintained 
in  areas  accessible  only  to  authorized  personnel  that  are  properly 
screened,  cleared,  and  trained. 

Retention  and  disposal: 

Printout 

Temporary  -  Destroy  after  five  years 
Tape  •  updated  periodically 
System  manageKs)  and  address: 

DMA  Hydrographic/Topographic  Center,  ATTN:  Personnel 
Office,  Room  170,  Erskine  Hall,  6S00  Brookes  Lane,  Washington, 
D  C.  20315,  TELEPHONE:  Area  Code  202/227-2116 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  norm^  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 


Record  source  categories: 

Personnel  M^ter  File  computer  tape  in  Department  of  Computer 
Services 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0601-01-3A 

System  name: 

601-01  Personnel  Assistance  Files 

System  location: 

Civilian  Personnel  (POX),  DMAAC,  8900  South  Broadway,  St. 
Louis,  Mo.  63125 

Categories  of  individuals  covered  by  the  system: 

Aerospace  Center  personnel  discussions  with  the  Personnel  Office. 

Categories  of  records  in  the  system: 

File  contains  memorandums  for  record  concerning  Planned  Assist¬ 
ance  Visits. 

Authority  for  maintenance  of  the  system: 

21  use  1175 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpoK  of  the  file  is  to  record  employee’s  visits  to  Personnel 
Office  and  discussions  with  Personnel  Office  personnel  concerning 
their  questions,  advice,  or  complaints. 

User  is  the  Personnel  Office  staff. 

User  utilizes  the  information  to  keep  records  of  employees’  visits 
and  have  a  record  of  discussions  concerning  employee  questions, 
advice,  or  complaints. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Papers  and  memorandums. 

Retrievability: 

Filed  categorized  by  Directorates,  Staff  Agencies,  and  Depart¬ 
ments,  and  then  filed  alphabetically  by  employee  last  name  after  that. 

Safeguards: 

Facility  employs  security  guards.  Records  are  locked  in  file  cabi¬ 
nets  by  division  secretary’s  desk  when  not  in  use.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary  record.  Destroyed  after  5  years. 

System  manageKs)  and  address: 

Director  of  Civilian  Personnel  (POC).  DMAAC,  8900,  South 
Broadway,  St.  Louis,  Missouri  63125 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

'  Requests  from  individuals  should  be  addressed  to  System  Manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  the  System  Manager. 

Record  source  categories: 

Backup  material  on  employee  visits  to  Personnel  Office. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0601-03  HQHTASI 

System  name: 

601-03  Advanced  Personnel  Data  System  -  Civilian  (APDS-C) 

System  location: 

Civilian  Personnel  Offices  -  See  DMA  Directory  for  complete 
address  listing. 

Categories  of  individuals  covered  by  the  system: 

Current  and  former  DMA  civilian  employees. 

Categories  of  records  in  the  system: 
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Civilian  employment  information  including  authorization  for  posi¬ 
tion,  personnel  data,  suspense  information;  position  control  informa¬ 
tion;  projected  information  and  historical  information;  civilian  educa¬ 
tion  and  training  data;  performance  appraisal,  ratings,  evaluation  of 
potential;  civilian  historical  Tiles  covering  Job  experinece,  training  and 
transactions;  civilian  awards  information,  merit  promotion  plan  work 
files;  career  programs  files  for  such  functional  areas  as  procurement, 
logistics,  civilian  personnel,  etc.,  civilian  separation  and  retirement 
data  for  reports  and  to  determine  eligibility;  adverse  and  disciplinary 
data  for  statistical  analysis  and  employee  assistance;  stand-along  file, 
as  for  complaints,  enrollee  programs;  extract  Tiles  from  which  to 
produce  statistical  reports  in  hard  copy,  or  for  immediate  access 
display  on  remote  computer  terminals;  miscellaneous  Tiles. 

Authority  for  maintenance  of  the  system: 

5U.S.  Code  301  and  44  U.S.  Code  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses; 

To  provide  automated  system  support  to  DMA  officials  at  all 
levels  from  that  part  of  the  Civil  Service  Commission  required  per¬ 
sonnel  management  and  records  keeping  system  that  pertains  to  eval¬ 
uation,  authorization  and  position  control,  position  management, 
staffing  skills  inventory,  career  management,  training,  retirement,  em¬ 
ployee  services,  rights  and  benefits,  merit  promotions,  demotions, 
reductions  in  force,  complaints  resolution,  labor  management  rela¬ 
tions,  and  the  suspensing  and  processing  of  personnel  actions;  to 
provide  for  transmission  of  such  records  between  employing  activi¬ 
ties  within  the  Defense  Mapping  Agency;  to  provide  reports  to  the 
Civil  Service  Commission;  to  provide  reports  of  military  reserve 
status  to  other  armed  services  for  contingency  planning;  to  obtain 
statistical  data  on  the  work  force  to  fulfill  internal  and  external  report 
requirements  and  to  provide  DMA  offices  with  information  needed 
to  plan  for  and  evaluate  manpower,  budget  and  civilian  personnel 
programs,  to  provide  minority  group  designator  codes  to  the  U.S. 
Civil  Service  Commission’s  automated  data  file,  to  provide  the  Office 
of  the  Assistant  Secretary  of  Defense,  Manpower  and  Reserve  Af¬ 
fairs,  with  data  to  assess  the  effectiveness  of  the  program  for  employ¬ 
ment  of  women  in  executive  level  positions;  to  provide  data  to  DMA 
officials  to  facilitate  the  assessment  of  the  DMA  Affirmative  Action 
Plan  for  minorities  and  women;  to  obtain  listings  of  employees  by 
function  or  area  for  locator  and  inventory  purposes;  disclosed  to 
officials  of  labor  organizations  recognized  under  Executive  Order 
11491,  as  amended,  when  relevant  and  necessary  to  their  duties  of 
exclusive  representation  concerning  personnel  policies  and  practices 
and  matters  affecting  working  conditions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visibie  file  binders/cabinets,  card  files,  computer 
magnetic  tapes,  disks  or  drums,  computer  paper  printouts,  micro¬ 
fiche. 

Retrievability: 

Filed  by  name.  Social  Security  Account  Number  (SSAN),  other 
identification  number  or  system  identifier.  The  primary  individual 
record  identifier  in  APDS-C  is  SSAN.  There  is  the  added  capability 
of  selecting  an  individual's  record  or  certain  preformatted  informa¬ 
tion  by  SSAN  on  an  immediate  basis  using  a  teletype  or  cathode  ray 
tube  display  device. 

Safeguards: 

Records  arc  accessed  by  custodian(s)  of  the  record  system.  Rec¬ 
ords  are  accessed  by  person(s)  responsible  for  servicing  the  record 
system  in  performance  of  their  official  duties.  Records  are  accessed 
by  authorized  personnel  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  arc  stored  in  security  file  containers/cabinets. 
Records  are  stored  in  safes.  Records  are  stored  in  vaults.  Records  are 
stored  in  locked  cabinets  or  rooms.  Records  are  protected  by  guards. 
Records  are  controlled  by  computer  system  software. 

Retention  and  disposal: 

Analog  output  products  are  retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  inactivated.  They  are 
then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating, 
or  burning.  Data  stored  digitally  within  system  is  retained  only  for 
the  period  required  to  satisty  recurring  processing  requirements  and/ 
or  historical  requirements.  The  Notification  of  Personnel  Action, 
Standard  Form  50,  is  disposed  of  as  directed  by  the  Civil  Service 
Commission,  work  files  and  records  such  as  the  employee  career 
brief,  position  survey  work  sheet,  retention  register  work  sheet,  al¬ 
phabetic  and  social  security  account  number  locator  files,  and  person¬ 
nel  and  position  control  register  are  destroyed  after  use  by  tearing 
into  pieces,  shredding,  macerating,  or  burning  work  sheets  pertaining 


to  qualification  and  retention  registers  are  disposed  of  as  directed  by 
the  Civil  Service  Commis.sion;  transitory  files  such  as  pending  files, 
and  recovery  files  are  destroyed  after  use  by  degaussing  files  and 
records  retrieved  through  general  retrieval  systems  are  destroyed 
after  use  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning.  The  separated  employee  file  retains  employee  information  at 
time  of  separation  for  five  years  after  which  the  employee’s  record  is 
destroyed  by  degaussing. 

System  manageris)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE;  Area 
Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  above. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual.  Social  Security  Number,  current  address  and  tele¬ 
phone  number.  , 

For  personal  visits,  the  individual  should  be  able  to  furnish  person¬ 
al  identification  containing  his/her  full  name.  Social  Security 
Number,  physical  description,  photograph  and  signature. 

Contesting  record  procedures: 

The  Agency  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Digest  of  information  from  existing  Personnel  Files  and  manage¬ 
ment/employee  source  documents. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE  ‘ 

B0602-03  HQHTASI 

System  name: 

602-03  Organization  File 
System  location: 

Personnel  Offices  -  See  DMA  Directory  for  complete  address 
listing 

Catagorics  of  individuals  covered  by  the  system: 

Military  and  civilian  personnel  assignment  to  HQ  DMA 
Categories  of  records  in  the  system: 

Roster  of  people  assigned  to  DMA  by  name  -  Job  number.  JTD 
Position  series-grade-organi/ation 
Authority  for  maintenance  of  the  system: 

5  U.S.C.  3101  -  ’Authority  for  Employment’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Matching  people  with  Job  numbers  and  JTD  numbers  for  ceiling 
purposes 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  File  Folders 
Retrievability: 

Chronological  date 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal; 

Destroy  when  superseded  or  obsolete. 

System  manageris)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
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able  to  provide  some  acceptable  identiflcation,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from:  System  Manager 

Record  source  categories: 

Personnel  action  recorded  for  supervisory  records. 

Systems  exempted  from  certain  provisions  of  the  act: 


System  name: 

602-06  Differential  and  Allowance  Files 

System  location: 

Civilian  Personnel  (POX),  DM  A  AC,  8900  South  Broadway,  St. 
Louis,  Mo.  63I2S 

Categories  of  individuals  covered  by  the  system: 

Aerospace  Center  civilian  employees  serving  overseas;  rated  eligi¬ 
ble  for  foreign  post  differential  and  allowance. 

Categories  of  records  in  the  system: 

File  contains  copies  of  DD  Form  I3SI-2,  memorandums  and  letters 
concerning  differential  and  allowances. 

Authority  for  maintenance  of  the  system: 

21  use  1175 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  of  file  is  to  record  documentation  (memorandums  and 
letters)  of  employee’s  eligibility  for  foreign  post  differential,  foreign 
quarters,  and  post  allowance. 

Users  of  the  information  are  the  Personnel  Office  staff  members. 

User  utilizes  the  file  as  a  reference  folder  for  future  transactions  of 
similar  nature. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  employee  last  name. 

Safeguards: 

Buildings  and  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Files  are  retained  and  maintained  in  Current  Files  Area  (CFA). 
Temporary  Record  -  Destroyed  upon  separation  of  employee. 

System  managerts)  and  address: 

Director  of  Civilian  Personnel  (POX).  See  DMA  Directory. 

Notification  procedure: 

Information  may  be  obtained  from  System  Manager. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  See  System 
Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Department’s  rules  for  contesting  contents  and  appealing  ini¬ 
tial  determinations  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Foreign  allowance  application,  grant,  and  reports. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0604-03  HQHTASI 

System  name: 

604-03  Active  Application  Files  (Applicant  Supply  Files) 

System  location: 


Primary  System  -  DMA  Personnel  Offices.  See  DMA  Directory 
for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system: 

Individual  job  applicants 
Categories  of  records  in  the  system: 

File  contains  rated  applications  for  positions  of  Clerk-Typists  or 
Clerk-Steno,  test  results 
Authority  for  maintenance  of  the  system: 

S  U.S.C.  Section  3301;  Examination,  certification  and  Appointment 
-  Civil  Service;  Generally 

Executive  Order  10577  -  Amending  the  Civil  Service  Rules  and 
Authorizing  a  New  Appointment  System  for  the  Competitive  Serv¬ 
ice;  11/23/54 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  Personnel  Office  to  fill  position  vacancies  for  Clerk-Typist 
and  Clerk-Steno  positions  up  to  GS-4  level,  exchange  with  other 
organizations,  such  as  NIH,  subject  to  periodical  inspection  by  Civil 
Service  Commission 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and  file  cabinets 
Retrievability: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary.  Destroy  after  two  years 
System  manageris)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Department’s  rules  for  contesting  contests  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Applications  and  tests  completed  by  job  applicants 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0604-04HTA 

System  name: 

604-04  Pending  Application  Files 
System  location: 

Civilian  Personnel  Offices  -  DMA  Hydrographic/Topographic 
Center  (HT)  and  DMA  Aerospace  Center  (A)  See  DMA  Directory 
for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system: 

All  civilian  personnel  concerned. 

Categories  of  records  in  the  system: 

Record  of  personnel  applying  for  positions  with  DMA  whose 
application  is  pending  due  to  lack  of  qualifications,  declining  or  not 
available  for  appointment.  Applicants  for  whom  there  are  adequate 
Civil  Service  registers. 

Authority  for  maintenance  of  the  system: 

21  use  1175 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 
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Used  to  document  individual’s  consideration  for  appointment. 

Personnel  Office,  concerned  employees,  employee  representatives, 
and  authorized  inspectors  of  Civil  ^rvice  Commission. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  employee  last  name. 

Safeguards: 

Buildings  and  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary  record.  Destroy  in  CFA  after  2  years  or  on  receipt  of 
CSC  inspection  report. 

System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Request  from  individuals  should  be  addressed  to  System  Manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver's  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Department’s  rules  for  contesting  contents  and  appealing  ini¬ 
tial  determinations  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Applications  from  individuals  concerned-qualification  statements. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0605-01  HQHTASID 

System  name: 

605-01  Equal  Employment  Opportunity  Reporting  Files 

System  location: 

Primary  System  -  Staff  Offices,  Department,  Division  and  Branch 
Offices,  All  Components.  See  DMA  Directory  for  complete  address 
listing. 

Decentralized  Segment  •  Components  and  organizations  of  DMA 

Categories  of  individuals  covered  by  the  system: 

All  civilian  employees  of  DMA  and  Components 

Categories  of  records  in  the  system: 

Social  security  number,  statistical  by  organization/minority  desig¬ 
nation 

Authority  for  maintenance  of  the  system: 

Executive  Order  11478,  8/8/64;  Equal  Employment  Opportunity  in 
the  Federal  Government. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  the  Equal  Employment  Opportunity  Office  only  to  identi¬ 
fy  minorities  and  for  statistical  purposes.  Can  be  subject  to  submis¬ 
sion  to  CSC  for  inspection  or  central  EEO  office  •  counselors  investi¬ 
gators  have  access  to  files. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  magnetic  tapes,  vertical  file  cards  and  computer  paper 
printouts. 

Retrievability: 

Social  Security  Number 

Safeguards: 

Information  available  only  to  Equal  Employment  Opportunity 
Office.  Information  kept  in  locked  cabinets. 

Retention  and  disposal: 

Destroy  after  five  years. 

I 


System  manageris)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Existing  Personnel  Records 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0605-03  HQHTASID 

System  name: 

605-03  Equal  Employment  Opportunity  Complaint  Case  Files 
System  location: 

DMA  and  Component  organizational  EEO  Office 
see  DMA  Directory  for  complete  Address  Listing 
Categories  of  individuals  covered  by  the  system: 

Any  employee  who  files  a  complaint  of  discrimination 
Categories  of  records  in  the  system: 

All  documents  pertaining  to  specific  complaints  of  discrimination. 
Authority  for  maintenance  of  the  system: 

Executive  Order  11478,  8/8/69;  Equal  Employment  Opportunity  in 
the  Federal  Government. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

EEO  Office  -  to  process  complaints;  counselors  have  access; 
Personnel  Office  -  to  concur  or  non-concur  with  proposed  disposi¬ 
tion 

Office  of  Counsel  -  formal  investigation;  Complainant’s  designated 
Representative 

HQ  DMA  -  to  concur  or  non-concur  with  proposed  decision 
Civil  Service  Commission  -  appeal  from  initial  agency  decision; 
Department  of  Justice  in  event  of  litigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  folders  in  barred  containers 
Retrievability: 

By  name  of  complainant 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Components  -  maintained  until  final  decision 
Temporary  Record  -  destroyed  after  five  years 
HQ  DMA  -  permanent 

System  managerts)  and  address:  Defense  Mapping  Agency,  ATTN: 
Personnel  Office,  Building  56,  U.S.  Naval  ObUrvatory,  Washington, 
D.C.  20.305,  TELEPHONE:  Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license. 
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employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager.  ' 

Record  source  categories: 

Complaints,  transmittal  letters,  investigative  data  and  summaries, 
hearing  transcripts,  finding  of  fact  statements,  final  disposition  re¬ 
ports,  acceptance  statements,  withdrawl  notices,  and  similar  or  relat¬ 
ed  documents. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0606-01  HQHTASI 

System  name: 

606-01  Official  Personnel  Folder  Files 
System  location: 

Primary  System  -  DMA  Headquarters  (HQ),  DMA  Hydrographic/ 
Topographic  Center  (HT),  DMA  Aerospace  Center  (A),  Defense 
Mapping  School  (S),  Inter  American  Geodetic  Survey  (I)  -  See 
DMA  Directory  for  complete  address  listing. 

Decentralized  Segments  -  National  Personnel  Records  Center,  St. 
Louis,  MO 

Categories  of  individuals  covered  by  the  system: 

All  civilian  employees 

Indebtedness  -  Allegations  of  indebtedness  made  by  creditors  to 
Personnel  Office  requesting  help 
Categories  of  records  in  the  system: 

File  contain  documentation  of  all  official  personnel  action  taken  on 
an  employee  regarding  Federal  service  including  verification  of  mili¬ 
tary  service. 

Indebtedness  -  copies  of  court  judgements,  responses  to  claim  and 
counseling  records 

Authority  for  maintenance  of  the  system: 

Executive  Order  I0S6I  9/1S/S4  Designating  Government  Agenaes 
as  Records  of  the  Civil  Service  Commission  and  Prescribing  Regula¬ 
tions  Relating  to  the  Establishment,  Maintenance  and  Transfer  there¬ 
of. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Personnel  Office  -  serves  as  the  official  personnel  record  of  an 
employee’s  Federal  Service 
Supervisory  -  Merit  Promotion  Plan 

National  Personnel  Records  Center,  St.  Louis,  MO.  -  to  give 
information  to  individuals  concerned  after  retirement  or  separation 
from  government  service. 

Any  regulatory  authority  such  as  Civil  Service  Commission 
Indebtedness  -  counseling,  possible  use  in  court  proceedings,  super¬ 
visors  and  personnel  for  disciplinary  actions 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 
Retrievability: 

Alphabetically  by  last  name 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary  Record  -  retained  in  active  file  until  employee  sepa¬ 
rates.  Upon  separation  from  Federal  Service,  file  sent  to  National 
Personnel  Records  Center.  Upon  transfer  to  another  Agency,  file  is 
sent  to  Agency’s  personnel  office.  Destroyed  at  NPRC  after  75  years 
after  date  of  birth. 

Indebtedness  -  destroyed  upon  separation  of  individual. 

System  manageris)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager. 


Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager 
Record  source  categories: 

Personnel  forms  completed  by  employee  and  Personnel  Office  re¬ 
garding  Federal  employment. 

Personnel  Office  -  notification  of  personnel  action,  pay  changes, 
change  of  address,  change  of  health  benefits  and  life  insurance,  letters 
of  reprimand,  verification  of  military  service,  educational  transcripts. 
Documents  generated  by  Civil  Service  Commission  such  as  test 
scores,  notices  of  ratings. 

Indebtedness  -  official  court  judgements  or  court  orders.  Employ¬ 
ees  responses  and  creditors  requests  for  help. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0606-02  HQHTASI 

System  name: 

606-02  Employee  Service  Record  File 
System  location: 

Primary  System  -  Personnel  Office  and  each  organizational  field 
activity 

Decentralized  Segments  -  Records  Holding  Area,  Records  Man¬ 
agement  Division  (For  HT  files  only)  -  See  DMA  Directory  for 
complete  address 

Categories  of  individuals  covered  by  the  system: 

Any  individual  employed  by  HQ,HT,A,I 
Categories  of  records  in  the  system: 

Card  contains  a  summary  of  all  personnel  actions  on  SF-50’s  or 
pay  change  actions  during  employment  of  the  individual  concerned. 

Log  and  disposition  contains  name,  social  security  number,  date  of 
birth,  when  and  where  official  Personnel  Folder  was  sent  from  Per¬ 
sonnel  Office 

Authority  for  maintenance  of  the  system: 

Executive  Order  10561,  ’Designating  Official  Personnel  Folders  in 
Government  Agencies  as  Records  of  the  Civil  Service  Commission 
and  Prescribing  Regulations  Relating  to  the  Establishment,  Mainte¬ 
nance,  and  Transfer  Thereof;  9/15/54 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Personnel  -  Card  index  control  of  personnel  actions  on  employees 
and  organizational  control,  updated 
Supervisory  -  Statistical  Purposes 
Log  -  used  by  Personnel  to  verify  employee 

Records  Holding  Area,  Records  Management  Division  -  to  furnish 
certain  information  (Permanent  or  Temporary;  Salary;  How  long 
employed;  Date  of  birth)  to  other  Government  agencies,  commercial 
or  credit  organizations,  verification  of  employment,  reasons  for  leav¬ 
ing,  birth  date,  date  of  employment,  information  to  be  given  to  FBI, 
Civil  Service  ^mmission  on  dates  of  employment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage: 

Card  (SF  7)  and  Log  Book 
Retrievability: 

Card  by  organization,  grade  level,  alphabetically  by  name.  Log  - 
by  date 
Safeguards: 

Building/facility  employs  security  guards.  Records  are  maintained 
in  areas  accessible  only  to  authorize  personnel  that  are  properly 
screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary  Record.  Card  (SF  7)  -  COFF  inactive  files  every  five 
years.  Transfer  to  Records  Holding  Area  five  years  after  cut  off. 
Destroy  in  Records  Holding  Area  after  ten  years.  Log  -  retained 'in 
Personnel,  destroyed  after  15  years. 

System  manager(s)  and  address: 
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Defense  Mapping  Agency,  ATTN:  Personnel  OfTice,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Infomiation  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 

The  Agencys’  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from:  System  Manager. 

Record  source  categories: 

Card  Entries  -  Supervisory  -  SF  52  action,  pay  actions,  perform¬ 
ance  appraisals 

Personnel  and  Civil  Service  Commission  Automatic  Pay  Actions 

Log  •  Personnel  Clerk  entries 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0606-03  HQHTA 

System  name: 

606-03  Expert  and  Consultant  Data  Files 
System  location: 

Personnel  Offices  -  See  DMA  Directory  for  complete  address 
listing. 

Categories  of  individuals  covered  by  the  system: 

Any  individual  employed  as  an  expert  or  consultant  with  DMA 
Categories  of  records  in  the  system: 

Employment  and  education  history,  salary  data,  statement  of  duties 
or  functions  proposed  for  the  expert/consultant. 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  3101  -  Authority  for  Employment 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  of  collecting  the  information  is  to  evaluate  the  merits 
of  proposed  appointments  of  consultants/experts  and  to  meet  CSC 
requirements  to  maintain  such  records. 

The  information  is  used  to  obtain  final  approval  by  DMA/DOD 
on  proposed  appointments  of  experts/consultants. 

Supervisors,  Personnel,  OSD  officials,  CSC. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Alphabetically  by  name. 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Temporary.  Destroy  2  years  after  separation  of  employee. 

System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,-  Washington,  D.C.  20305,  TELEPHONE; 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 


identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Personnel  actions  recorded  for  supervisory  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0606-05  HQHTASI 

System  name: 

606-05  Adverse  Action  Files 

System  location: 

Personnel  Offices  DMA.  See  DMA  Directory  for  complete  ad¬ 
dress  listing. 

Categories  of  individuals  covered  by  the  system: 

Ail  civilian  employees  who  have  had  adverse  action  taken  against 
them. 

Categories  of  records  in  the  system: 

Copies  of  notice  of  proposed  adverse  action,  the  material  relied  on 
by  the  Agency  to  support  the  reasons  in  that  notice,  any  answer 
made  by  the  employee  and  the  notice  of  decision. 

Authority  for  maintenance  of  the  system: 

E.O.  11491  -  ’Labor  Management  Relations  in  the  Federal  services’  - 
10/31/69 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  maintain  records  on  adverse  actions  for  use  in  employee  ap¬ 
peals  or  grievances  and  as  documentation  in  further  adverse  actions 
against  an  employee,  information  from  file  could  be  used  in  appeal 
cases  to  Civil  Service  Commission,  can  be  used  by  both  counsel  and 
union  in  cases  of  representation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

This  is  a  temporary  record.  Destroy  after  10  years  unless  employee 
appeals;  in  which  case,  transfer  to  File  No.  610-03  (Appeals  and 
Grievances) 

System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager 

Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories:  All  documents  related  to  adverse  actions, 
such  as  removal,  suspension,  furlough  without  pay,  and  reduction  in 
rank  or  pay  for  cause  other  than  r^uction-in-force.  Notices  of  pro¬ 
posed  action,  employee’s  reply,  statement  of  witness,  notice  of  deci¬ 
sion,  and  similar  documents. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 
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B0607-01  HQHTASI 

System  name: 

607-01  Personnel  Locator  Files  (Alpha  Listing) 

System  location: 

Primary  Personnel  Offices  -  See  DMA  Directory  for  complete 
listing. 

D^entralized  Segments  -  Computer  Services  -  DMA  Hydrograph¬ 
ic/Topographic  Center  (HT)  and  DMA  Aerospace  Center  (A). 
Categories  of  individuals  covered  by  the  system: 

Any  civilian  individual  employed  by  DMA 
Categories  of  records  in  the  system: 

Alphabetical  file  contains  name,  job  title,  job  number,  social  secu¬ 
rity  number,  date  of  birth,  service  computation  date,  pay  plan,  grade, 
step,  series,  organization  code. 

S^ial  Purity  Listing  •  Contains  social  security  number  and 
name. 

Authority  for  maintenance  of  the  system: 

S  U.S.C.  7301  •  Regulation  of  Conduct  -  Presidential  Regulations 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Alpha  listing  -  To  locate  employees  by  organization  and  job  title 
and  perform  certain  internal  reports  and  internal  requests  for  infor¬ 
mation  within  the  Personnel  Office  within  the  Agency. 

Social  Security  Number  Listing  •  To  locate  an  employee  when 
social  security  number  only  is  known.  Used  when  working  with 
error  listings  sent  by  Civil  Service  Central  Personnel  Data  File. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  Printout  Paper 
Retrievahility: 

Alphabetically  by  last  name 
Social  Security  Number 
Safeguards: 

Buildtng/Facility  employ  security  guards.  Records  are  maintained 
in  areas  accessible  only  to  authorize  personnel  that  are  properly 
screened,  cleared,  and  trained. 

Retention  and  disposal: 

Alphabetical  Listing  -  Temporary  •  Destroy  after  6  months. 

Social  Security  Number  Listing 
System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U  S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 

The  Agency's  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Personnel  Master  File  Computer  Tape  located  in  Department  of 
Computer  Services 

Personnel  Master  File  -  Tab  run 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0607-03  HQHTASI 

System  name: 

607-03  Chronological  Journal  Files 
System  location) 

Personnel  Offices  -  DMA  Hydrographic/Topographic  Center 
(HT)  and  DMA  Aerospace  Center  (A).  See  DMA  Directory  for 
complete  address  listing. 

Categories  of  individnab  covered  by  the  system: 


Any  civilian  employee  of  the  Agency  who  has  a  personnel  action 
pertaining  to  him. 

Categories  of  records  in  the  system: 

Contains  all  personnel  actions  for  which  an  SF  50,  Notification  of 
Personnel  Action  is  required. 

Authority  for  maintenance  of  the  system: 

E.O.  10561  -  ’Designating  Official  Personnel  Folders  in  Govern¬ 
ment  Agencies  as  Records  of  the  CSC  and  Prescribing  Regulations 
Relating  to  the  Establishment,  Maintenance  and  Transfer  Thereof  9/ 
15/54 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Monthly  strength  reports  -  Internal,  DoD  and  the  Civil  Service 
Commission 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  file  of  SF  50  in  file  folders 
Retrievahility: 

By  date,  organization,  alphabetical  by  name 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  acces.sible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary.  Destroy  after  2  years  in  current  files  area 
System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office  Building  56, 
U.S.  Naval  Ob«rvatory,  Washington,  D.C.  20305  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Typed  from  SF  52,  Request  for  Personnel  Action  from  either 
management  or  the  Personnel  Office. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0608-06  HQHTASI 

System  name: 

608-06  Civilian  Training  Reporting  Files 
System  location: 

Civilian  Personnel  Offices  -  See  DMA  Directory  for  complete 
address 

Categories  of  individuals  covered  by  the  system: 

Any  civilian  employee  receiving  training  in  Government  and  non¬ 
government  facilities 
Civil  Service  Commission 
Supervisory  Personnel 
Members  of  Personnel  Office 
Categories  of  records  in  the  system: 

File  contains  the  Central  Personnel  Data  Files  Report  showing 
training  completed  and  also  the  quarterly  report  of  career  develop¬ 
ment  executive  and  management  training  for  minorities  and  women 
Authority  for  maintenance  of  the  system: 

Executive  Order  11348,  -  Providing  for  Further  Training  of  Gov¬ 
ernment  Employees;  4/22/67 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Civilian  Personnel  Office  -  for  reporting  training 
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Civil  Service  Commission  for  review 
Supervisory  Personnel  -  access  to  file  for  review 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 
Retrievability: 

Appropriate  folder  by  name  of  individual,  social  security  number 
and  type  of  training 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 

Records  are  destroyed  after  five  years 
System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN;  Personnel  Office,  Building  56, 
U.S.  Naval  Ob^rvatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  System  Manager 
Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agencys’  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Individuals,  interagency  -  professional  institutions 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0608-07  HTA 

System  name: 

608-07  Civilian  Training  Program  Files 
System  location: 

Primary  System  -  Staff  Offices,  Department,  Division  and  Branch 
Offices,  All  Components.  See  DMA  Directory  for  complete  address 
Decentralized  Segments  -  Components  and  organizations  of  DMA 
Categories  of  individuals  covered  by  the  system: 

Any  civilian  employee 
Categories  of  records  in  the  system: 

File  contains  career  plans  for  certain  executives  and  managements, 
GS-13  and  above,  career  appraisals  -  performance  evaluations,  appli¬ 
cations  for  career  appraisal,  and  assessment  of  knowledges  and  abili¬ 
ties  for  certain  managers.  The  files  also  contain  minutes  of  executive 
manpower  resources  board  meetings 
Authority  for  maintenance  of  the  system: 

Executive  Order  11348,  Providing  for  the  Further  Training  of  Gov¬ 
ernment  Employees;  4/22/67 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Civilian  Personnel  Office  -  for  career  planning  and  career  apprais¬ 
als 

Supervisory  and  Civil  Service  Commission  •  reviews 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 
Retrievability: 

Filed  within  appropriate  folder  in  alphabetical  order  by  name 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 


Records  are  destroyed  after  five  years  or  five  years  after  comple¬ 
tion  of  a  specific  training  program 
System  managerts)  and  address: 

Defense  Mapping  Agency.  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Ob^rvatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 

The  Agencys’  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Information  and/or  transcripts  supplied  by  Federal  Institution  - 
requests  by  supervisor  or  personnel  to  initiate  action 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0608-08  HQHTASI 

System  name: 

608-08  Training  Files 
System  location: 

DMA  Headquarters  (HQ),  DMA  Hydrographic/Topographic 
Center  (HT),  DMA  Aerospace  Center  (A),  Defense  Mapping  School 
(S),  Inter  American  Geodetic  Survey  (I).  See  DMA  Directory  for 
complete  address  listing 
Categories  of  individuals  covered  by  the  system: 

Any  DMA  civilian  employee 
Categories  of  records  in  the  system: 

File  contains  documents  reflecting  such  items  as  cumulative  record 
of  management  training  received  by  each  supervisor,  space  alloca¬ 
tions,  listing  of  participants  in  after  duty  hours  on  base  courses,  and 
student  evaluation  of  courses.  Included  also  are  Nomination  for 
Interagency  Training  (OF  Form  37);  Enrollment  and  Registration 
Request  for  DoD  Management  Education  and  Training  Program 
Courses  (DD  Form  1556);  Training  Attendance  and  Rating  (AF 
Form  1151);  Trainee  Date  (AF  Form  1152);  and  Record  of  Training  or 
Certification  of  Equivalency  (AF  Form  1514). 

Authority  for  maintenance  of  the  system: 

Executive  Order  11348,  ’Providing  for  the  Further  Training  of 
Government  Employees’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Civilian  Personnel  Office  •  For  use  in  planning,  scheduling,  ap¬ 
proving,  documenting,  and  evaluating  training.  Also,  for  statistical 
information  needed  in  various  reports. 

Supervisory  -  For  use  in  personnel  administration. 

Civil  Service  Commission  -  Inspection  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

5’  X  8’  file  cards. 

Retrievability: 

Filed  alphabetically  by  name. 

Safeguard.s: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Civilian  Personnel  Office  •  Records  are  destroyed  after  five  years. 
System  manageris)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Ob^rvatory,  Washington,  D.C.  20305,  TELEPHONE; 
Area  Code  202/254-4066 
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Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Civil  Service  Commission,  Academic  Institutions,  Professional  Or¬ 
ganizations  and  Inter-Agency  training. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0608-09  HQHTASI 

System  name: 

608-09  Contract  Training  Files 
System  location: 

Civilian  Personnel  Offices  -  See  DMA  Directory  for  complete 
address 

Categories  of  individuals  covered  by  the  system: 

Any  civilian  employee  concerned 
Categories  of  records  in  the  system: 

File  contains  documents  reflecting  contract  training  of  civilian 
employees  in  non-government  facilities  -  covering  such  items  as  in- 
formation  used  iir  rating  applicants  for  Long-Term  Full  Time  Train¬ 
ing  (LTFTT),  service  agreements  for  LTFTT,  employee  selection, 
student  evaluation,  contracts  between  Agency  and  non-government 
training  facilities. 

Authority  for  maintenance  of  the  system: 

Executive  Order  11348,  Providing  for  the  Further  Training  of  Gov¬ 
ernment  Employees;  4/22/67 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Civilian  Personnel  OHice  •  For  use  in  planning,  scheduling,  ap¬ 
proving  documenting  and  evaluating  training.  Also,  for  statistical 
information  needed  in  various  reports. 

Managers  -  For  use  in  personnel  administration. 

Academic  Institutions  -  Civil  Service  Commission 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex 
Retrievability: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Temporary  -  Record  destroyed  3  years  after  completion  of  training 
or  upon  expiration  of  obligated  service  agreement. 

System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 


identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Transcripts  from  previous  academic  Institutions,  Professional  Orga¬ 
nizations 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0608-10  HQHTASI 

System  name: 

608- 10  Record  of  Training  Files 

System  location: 

Civilian  Personnel  Offices  -  See  DMA  Directory  for  complete 
address  listing. 

Categories  of  individuals  covered  by  the  system: 

Any  individual  trainee  participating  in  off-the-job  training  courses. 

Categories  of  records  in  the  system: 

Files  contain  listing  of  all  courses  which  the  Agency  sponsors  for 
the  individuals’  length,  dates  and  cost  of  each  course. 

Authority  for  maintenance  of  the  system: 

Executive  Order  11348  5  U.S.C.  Section  4103  and  4118  -  Establish¬ 
ment  of  Training  Programs;  Training  -  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Civilian  Personnel  Office  -  For  use  in  administering  training  pro¬ 
gram  and  documenting  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Card  files 

Retrievability: 

Filed  alphabetically  by  last, name  of  employee 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Records  are  reviewed  annually  and  the  portion  pertaining  to  indi¬ 
viduals  no  longer  employed  with  Agency  are  destroyed. 

System  manageKs)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  aie  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Supervisors  approval,  employee  request  forms,  academic  institu¬ 
tions 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0609-01  HQHTASI 

System  name: 

609- 01  Referral  and  Selection  Files 

System  location: 

Personnel  Offices  -  See  DMA  Directory  for  complete  address 
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Categories  of  individuals  covered  by  the  system: 

All  applicants  for  positions 
Categories  of  records  in  the  system: 

Contains  position  vacancy  announcements  and  records  of  persons 
applying,  their  ratings  and  the  persons  referred  and  selected  for  the 
vacancy 

Authority  for  maintenance  of  the  system: 

Executive  Order  10S77  -  Amending  the  Civil  Service  Rules  and 
Authorizing  a  New  Appointment  System  for  Competitive  Service;  11/ 
23/54 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  maintain  a  record  of  employees  selected  under  the  Civilian 
Personnel  Office,  Promotion  Panel,  EEO,  Personnel,  CSC 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Envelopes  in  file  cabinets 

Retrievability:  By  vacancy  announcement  number 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 

Temporary  -  destroy  after  two  years 
System  managerts)  and  address: 

ETefense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received*  from  this  office 
For  personnel  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Information  is  provided  by  employee,  their  supervisor,  and  the 
selecting  official 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0609-05  A 

System  name: 

609-05  Occupational  Inventory  Files 
System  location: 

Primary  System  -  Office  of  Civilian  Personnel  (POP),  DMAAC, 
8900  South  Broadway,  St.  Louis,  MO  63125. 

Decentralized  Segments  -  All  Directorates,  Staff  Agencies  and 
Departments  of  DMAAC,  St.  Louis,  MO. 

Categories  of  individuals  covered  by  the  system: 

Employee  concerned,  supervisor  and  Personnel  Office 
Categories  of  records  in  the  system: 

Record  contains  information  on  qualifications,  availability,  apprais¬ 
als,  and  other  data  on  persons  registered  in  specific  career  fields 
(DMAHTC  Fm  1405  POP-5  and  1405  pop-4) 

Authority  for  maintenance  of  the  system: 

5,  E.O.  10577  -  Amending  the  Civil  Service  Rules  and  Authorizing 
a  new  Appointment  System  for  Competitive  Services,  11/23/54 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  utilized  to  provide  numerical  appraisal  of  employ¬ 
ee’s  current  performance. 

Category  of  users  are  civilian  employees,  supervisors  and  Person¬ 
nel  Office. 


Spwific  use,  the  user  utilizes  the  information  to  provide  numerical 
appraisal  of  employee’s  current  performance  and  potentials  for 
middle  and  high  level  managerial  and  executive  positions,  and  poten¬ 
tial  for  general  schedule  nonsupervisory  positions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  . 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  be  last  name  according  to  position  level. 

Safeguards: 

Facility  employs  security  guards  on  a  continuous  basis.  Records 
are  maintained  in  area  accessible  only  to  authorized  personnel.  Rec¬ 
ords  are  stored  in  locked  file  cabinets. 

Retention  and  disposal: 

Primary  System  -  Forms  are  maintained  and  retained  in  current 
files  area  (CFA).  Forms  are  destroyed  2  years  after  individual  is  no 
longer  eligible  for  consideration. 

System  manager(s)  and  address: 

Office  of  Civilian  Personnel  (POP),  DMAAC,  8900  South  Broad¬ 
way,  St.  Louis,  MO  63125  TELEPHONE:  Area  Code  304/268-8334 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Request  should  be  addressed  to  system  manager. 

Requests  from  individuals  should  be  addres^  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address, 
telephone  number  and  social  security  rtumber.  Visits  are  limited  to 
normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  containing  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Employee,  Supervisor,  Personnel  Office,  DMAAC  Fm  1405  POP-5 
and  1405  POP-4 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0609-05-2  HQ 

System  name: 

609-05  Comptroller/Financial  Management.  Civilian  Career  Refer¬ 
ral  System. 

System  location: 

Manpower  &  Management  Division,  DMA  Headquarters,  Bldg. 
56,  U.  S.  Naval  Observatory,  Washington,  D.  C.  20305. 

Categories  of  individuals  covered  by  the  system: 

Any  individual  in  the  Defense  Mapping  Agency  who  is  at  grade 
GS-13  or  above  in  occupation  series  covered  by  this  program  and 
who  prepared  the  requir^  registration  material. 

Categories  of  records  in  the  system: 

Personal  Qualifications  Statement  (SF-171),  Employee  Career  Ap¬ 
praisal  (DD  Form  1917  or  DD  Form  1556),  Request  for  Preliminary 
Employment  Data  (SF  Form  75)  and  miscellaneous  other  material, 
such  as  letters  of  commendation,  which  are  submitted  voluntarily  by 
employees  registering  in  the  system.  Also,  correspondence  and  inter¬ 
nal  memoranda  relating  to  the  internal  administration  of  the  system. 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  3101  -  Authority  for  Employment;  5  U.S.C.  3301  -  Exami¬ 
nation,  Certification,  and  Appointment  -  Civil  Service;  Generally. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  referral  information  to  DoD  Components  when  a 
notice  is  received  from  a  DoD  Component  that  a  vacancy  exists  in  a 
position  covered  by  this  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  in  a  safe. 

Retrievability: 
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Filed  alphabetically  by  last  name  of  each  registrant. 

Safeguards: 

Building  employees  security  guards.  Records  are  maintained  in  a 
security  container  and  in  an  area  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  screened  and  cleared. 

Retention  and  disposal: 

Records  are  retained  as  long  as  the  individual  is  eligible  for  regis¬ 
tration  and  desires  to  remain  registered  in  the  system;  records  are 
destroyed  when  obsolete. 

System  managers)  and  address: 

Chief,  Manpower  and  Management  Division,  Headquarters  De¬ 
fense  Mapping  Agency.  TELEPHONE:  202/254-4487 
Notification  procedure: 

Information  may  be  obtained  from  the  System  Manager. 

Record  access  procedures: 

Information  may  be  obtained  from  the  System  Manager  at  the 
address  indicated  under  location. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 

The  Agency's  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  System  Manager. 

Record  source  categories: 

All  information  pertaining  to  individuals  registered  in  the  system  is 
either  supplied  by  the  individual,  his  supervisors  or  his  servicing 
Civilian  Personnel  Office. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0609-07  HQHTAI 

System  name: 

609-07  Individual  Overseas  Employment  Referral  Files 
System  location: 

Personnel  Offices  -  DMA  Headquarters  (HQ),  DMA  Hydrograph¬ 
ic/Topographic  Center  (HT),  DMA  Aerospace  Center  (A)  -  See 
DMA  Directory  for  complete  address 
Categories  of  individuals  covered  by  the  system: 

Any  individual  registered  in  the  Overseas  Employment  Referral 
Program  , 

Categories  of  records  in  the  system: 

File  contains  documents  on  employees  registered  in  Overseas  Em¬ 
ployment  Referral  Program.  Includes  application,  name,  skills,  grade 
levels,  locations,  for  which  registered,  offers  received  and  action 
taken,  correspondence  with  registrant,  date  dropped  from  system  and 
reasons. 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  3101  -  Authority  for  Employment 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Place  employees  in  automated  Overseas  Employment  Program 
Any  agency  employing  personnel  overseas 
Supervisors 
Personnel  Office 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 
Retrievability: 

Alphabetically  by  last  name 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary  •  Destroy  2  years  after  individual  is  dropped  from 
system. 

System  manageKs)  and  address: 


E)efense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Form  completed  by  employee  with  advice  of  personnel  representa¬ 
tives. 

Systems  exempted  from  certain  provisions  of  the  act: 


System  name: 

609-09  Occupational  Qualification  List  Files 

System  location: 

DMAAC  Comptroller  (CM),  Second  &  Arsenal  Streets,  St.  Louis, 
MO  63118 

DMAAC  Civilian  Personnel  Directorate  (PO),  8900  South  Broad¬ 
way,  St.  Louis,  MO  63125. 

Categories  of  individuals  covered  by  the  system: 

Concerned  civilian  mathematicians,  physicists,  cartographers,  and 
other  scientific  personnel  employed  at  DMAAC. 

Categories  of  records  in  the  system: 

File  contains  work  and  educational  history,  and  training 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  3101-Authority  for  Employment 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  of  tape  is  to  collect  information  concerning  selected  edu¬ 
cational  backgrounds,  mathematicians,  physicists,  cartographers,  and 
other  scientific  personnel. 

User  -  Civilian  Personnel  Directorate  (PO) 

User  utilizes  the  files  to  determine  employee  skills  for  merit  promo¬ 
tion  consideration 

Promotion  Panels  (Ad-Hoc) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Magnetic  tape,  paper  cards  and  paper  computer  printout. 

Retrievability: 

Filed  by  reel '  number  and  within  mechanized  listings  arranged 
alphabetically  within  organizational  location  and  grade. 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Tape  is  retained  in  tape  library  and  is  updated  by  input  cards.  The 
input  cards  and  printouts  are  destroyed  when  superseded  or  upon 
separation  of  employee 

System  managerts)  and  address: 

DMAAC  Civilian  Personnel  Directorate  (PO),  8900  South  Broad¬ 
way,  St.  Louis,  MO  63125 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Requests  from  individuals  should  be  addressed  to  the  appropiute 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 


Federal  Register  /  Vol.  44.  No.  243  /  Monday.  December  17.  1979  /  Notices 


74051 


to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Civilian  Personnel  Office  and  supervisor 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0609-11  HQHTA 
System  name:  , 

609-11  Repromotion  Eligibility  Files 

System  location: 

Personnel  Office  -  DMA  Headquarters  (HA)  DMA  Hydrographic/ 
Topographic  Center  (HT)  DMA  Aerospace  Center  (A)  -  See  DMA 
Directory  for  complete  address. 

Categories  of  individuals  covered  by  the  system: 

Any  individual  demoted  without  personal  cause  and  eligible  for 
placement  to  former  or  higher  grade. 

Categories  of  records  in  the  system: 

Contains  documents  on  employees  demoted  without  personal  cause 
and  eligible  for  placement  in  former  or  higher  grade.  Included  are 
lists  or  cards  recording  names,  title,  grade,  and  position  for  which 
employee  meets  minimum  qualification  requirements. 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  3101  -  Authority  for  Employment  and  E.O.  10577  - 
Amending  the  Civil  Service  Rules  and  authorizing  a  new  appoint¬ 
ment  system  for  competition  service. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Internal  users,  uses  and  purposes  -  Personnel  Office;  Supervisors; 
Selecting  Officials.  Personnel  Office  to  advise  and  assist  supervisors 
and  selecting  officials  in  determining  if  a  downgraded  employee 
meets  minimum  qualification  requirements  for  a  vacant  position.  Ex¬ 
ternal  users,  uses  and  purposes  -  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders,  computer  printouts,  or  cardex  files. 

Retrievability: 

Filed  alphabetically  by  job  title,  competitive  level  code,  name  of 
employee. 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  locked  containers  in  areas  accessible  only  to  authorized 
personnel  that  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Temporary  record.  Destroy  when  employee  is  placed  in  former  or 
higher  grade. 

System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Request  from  individuals  should  be  addressed  to  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  social  security 
number.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Information  pertaining  to  individuals  in  the  systems  either  supplied 
by  the  individual,  or  extracted  from  the  official  Personnel. 

Systems  exempted  from  certain  provisions  of  the  act: 


NONE 

B0610-01  HQHTASI 

System  name: 

610-01  Hours  of  Work  Files 
System  location: 

Personnel  Offices  -  See  DMA  Directory  for  complete  address 
Categories  of  individuals  covered  by  the  system: 

Employees  who  request  change  in  hours  of  work. 

Categories  of  records  in  the  system: 

Contains  employees  name,  reason  for  desiring  change  in  work 
hours,  decisions  to  approve  or  disapprove. 

Supervisors,  Personnel  Office,  Office  of  Comptroller 
Authority  for  maintenance  of  the  system: 

5  U.S.C.  7301  -  Regulation  of  Conduct  -  Presidential  Regulations 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  show  changes  in  hours  of  work  of  individuals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Alphabetically  by  name 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal; 

Destroy  one  year  after  no  longer  effective 
System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  indi-  viduals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Individuals  originating  request  review  of  approval  or  disapproval 
by  supervisor. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0610-03  HQHTASID 

System  name: 

610-03  Appeals  Files 
System  location: 

DMA  Headquarters  (HQ),  DMA  Hydrographic/Topographic 
Center  (HT),  DMA  Aerospace  Center  (A),  Inter  American  Geodetic 
Survey  (1),  Office  of  Distribution  Services  (D).  -  See  DMA  Directo¬ 
ry  for  complete  address. 

Categories  of  individuals  covered  by  the  system: 

All  civilian  employees  who  file  an  appeal  to  a  removal,  suspension 
for  more  than  30  days,  furlough  and  reduction  in  rank  or  pay. 
Categories  of  records  in  the  system: 

File  contain  copies  of;  notice  of  proposed  action,  supporting  evi¬ 
dence,  employee  reply,  notice  of  decision,  record  of  when  a  hearing 
is  held 

Authority  for  maintenance  of  the  system: 
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Executive  Order  11787  -  Revoking  Executive  Order  No.  10987, 
Relating  to  Agency  Systems  for  Appeals  from  Adverse  Actions  S 
use  7512,  7701 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Maintained  for  use  in  appeal  proceedings. 

Personnel  Office 

Employee  Representative 

Supervisors 

Hearing  Officer 

Civil  Service  Commission 

Equal  Employment  Opportunity 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  and  magnetic  tapes 
Retrievahility: 

Filed  alphabetically  by  last  name  of  employee. 

Safeguards: 

buildings  or  facilities  employ  security  guards  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 

Destroy  in  current  files  area  after  seven  years  unless  appeal  is  still 
pending. 

System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Ob^rvatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  soci  d  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Supervisors,  employee,  witnesses. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0610-03-2  HQHTASID 

System  name: 

610-03  Grievance  Files 
System  location: 

Civilian  Personnel  Offices  -  See  DMA  Directory  for  complete 
address 

Categories  of  individuals  covered  hy  the  system: 

All  civilian  employees  who  have  filed  a  grievance. 

Categories  of  records  in  the  system: 

File  contains  correspondence  relative  to  grievance,  investigation 
report,  decision  by  management  at  various  steps  of  procedure,  sup¬ 
porting  evidence.  Hearing  record.  Examiners  Report,  Grievance  de¬ 
cision. 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  1302,  3301,  3302 
Executive  Order  11491  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  evaluate  the  merits  of  employee  grievances  and  to  make  deci¬ 
sions  on  grievances 

Personnel  Office,  Employee  Representative,  Supervisors  Grievance 
Examiner,  Civil  Service  Commission,  Equal  Employment  Opportuni¬ 
ty  Officer,  Local  Union  Officials 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 


Storage: 

Paper  Records  in  file  folder  -  magnetic  tape  recording  when  a 
hearing  is  held 
Retrievahility: 

Filed  alphabetically  by  last  name  of  employee. 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary  Record  -  destroy  after  seven  years  unless  appeals  are 
pending 

System  manageris)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Ob^rvatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Supervisors,  employee,  witnesses  and  grievance  examiners 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0611-01  HTAI 

System  name:  \ 

611-01  Reduction  in  Force  Card  Files 
System  location: 

Civilian  Personnel  Offices  -  See  DMA  Directory  for  complete 
address 

Categories  of  individuals  covered  hy  the  system: 

All  civilian  employees  at  Agency 
Categories  of  records  in  the  system: 

File  contains  reduction-in-force  data;  including  name  of  employee, 
date,  position,  grade,  last  performance  rating,  competitive  level  code 
and  similar  information 
Authority  for  maintenance  of  the  system: 

5  use  3502;  Order  of  Retention 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  construct  retention  register  in  event  of  reduction  in  force 
Employees,  Union  Officials,  Personnel,  Supervisors 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  cards  in  card  boxes 
Retrievahility: 

Alphabetically  by  job  title,  competitive  level  code,  name  of  em¬ 
ployee 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 

Temporary  -  destroy  upon  separation  of  employee  or  upon  updat¬ 
ing 

System  managerfs)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 
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Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed,  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys’  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Official  Personnel  Folder  and  SF  7,  Service  Record  Card 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0611-03  HTAI 

System  name: 

611-03  Retention  Registi^r  Files 
System  location: 

Personnel  Offices  -  See  DMA  Directory  for  complete  address 
Listing. 

Categories  of  individuals  covered  by  the  system: 

All  civilian  employees  at  Agency 
Categories  of  records  in  the  system: 

File  contains  retention  groups  of  employees  according  to  tenure, 
length  of  service,  performance  ratings  and  veterans  preference 
Authority  for  maintenance  of  the  system:  S  USC  3S02;  order  of 
Retention 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  determine  ranking  of  employees  in  the  event  of  reduction-in- 
force 

Employees,  Union  officials.  Personnel,  Supervisors 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 
Retrievability: 

By  competitive  level  code  •  individual  name 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 

Temporary  -  destroy  after  two  years  unless  appeals  are  pending 
System  manageKs)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys’  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager 
Record  source  categories: 

Reduction-in-Force  Card  Files  -  Official  Personnel  Folder  -  Serv¬ 
ice  Record  Card  (SF  7) 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 


B0612-01  HQHTASI 

System  name: 

612- 01  Basic  Labor  Relations  Files 

System  location: 

Personnel  Offices  -  See  DMA  Directory  for  complete  address 
listing 

Categories  of  individuals  covered  by  the  system: 

Civilian  Employees  who  file  grievances  under  negotiated  grievance 
procedure. 

Categories  of  records  in  the  system: 

File  contains  correspondence  relative  to  grievance,  decisions  by 
supervisors  at  various  steps  of  procedure  and  report  of  arbitrator 
when  abitration  is  requested. 

Authority  for  maintenance  of  the  system: 

E.O.  11491  as  amended.  -  Labor  Management  Relations  in  the  Fed¬ 
eral  Service;  10/31/69 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  resolve  labor  management  disputes 

Supervisors,  Personnel  Office,  Union  representatives,  arbitrator. 
Federal  Labor  Relations  Counsel,  DoD. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  Records  in  file  folders 

Retrievability: 

Alphabetically  by  name 

Safeguards: 

Buildings  or  facility  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Temporary  Record.  Destroyed  after  7  years  unless  appeals  are 
pending. 

System  managerfs)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appiears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Supervisor,  Labor  Organizations,  Employee,  Arbitrator,  Witnesses. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0613-05  HQHTASID 

System  name: 

613- 05  Incentive  Awards 

System  location: 

Civilian  Personnel  Offices  -  See  DMA  Directory  for  complete 
address 

Categories  of  individuals  covered  by  the  system: 

All  civilian  employees  who  have  submitted  a  beneficial  suggestion. 

Civilian  employees  who  have  been  recommended  for  an  award. 

Categories  of  records  in  the  system: 

Documents  related  to  submitting,  evaluating,  and  approving  or 
disapproving  each  award;  includes  suggestion  and  performance 
awards 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  Section  4502,  4503,  4504  and  4506;  Incentive  Awards 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  as  a  basis  for  awarding  employees 

Suggestions  •  save  money,  increase  efTiciency,  improve  morale 
Statistical  Reports  containing  number  of  awards,  amount  of  money 
saved 

Employees  (originate).  Supervisors  or  official  who  evaluate  sugges¬ 
tions,  Incentive  Awards  Boards,  Personnel  Office,  Civil  Service 
Commission 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 
Retrievability: 

Filed  by  Fiscal  Year.  Suggestion  -  sequential  numerical  code 
Performance  Awards  •  individuals  name,  alphabetical 
Safeguards: 

Stored  in  locked  file  cabinet 
Retention  and  disposal: 

Temporary  Record  -  destroy  two  years  after  final  action 
System  manageris)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office's  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys'  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Suggestions  received  from  employees,  Suggestion  Evaluations  and 
Performance  awards  received  from  supervisors. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0614-01  HT 

System  name: 

614-01  Official  Records  (Military)  Files  and  E.xtracts 
System  location: 

Military  Personnel  Office,  DMAHTC  -  See  DMA  Directory  for 
complete  address. 

Categories  of  individuals  covered  by  the  system: 

Military  Personnel  assigned  to  DMA 
Categories  of  records  in  the  system: 

Navy-Documents  as  required  by  Bureau  of  Naval  Personnel 
Manual  (BUPERSMAN)  NAVPERS  15791.B. 

Army-Documents  as  required  by  Army  Regulation  640.10 
Enlisted  and  Officer  personnel  folders  •  co 
Statement  of  Military  History,  Qualification  Records. 

Authority  for  maintenance  of  the  system: 

44  U.S.C.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Heads  of  major  staff  elements  to  determine  the  acceptability  of  an 
individual  nominated  by  the  parent  service  for  a  DMA  Position. 

For  Review  by  appropriate  DMA  Officials  responsible  for  the 
preparation  of  efficiency/fitness/effectiveness  reports  and  award  rec¬ 
ommendations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 
Retrievability: 

Alphabetically  by  name  of  individual 


Safeguards: 

Buildings,  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  dispcfsal:  ' 

Permanent  Record.  Retained  until  departure  of  individual  DMA, 
MPRJ  handcarried  to  transfer  point  by  individual  upon  separation 
from  the  service  and  subsequently  retired  to  National  Records  Center 
(Military  Records)  9700  Page  Boulevard,  St.  Louis,  MO  63132. 

System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  service  number 
on  all  correspondence  received  from  this  office.  Visits  are  limited  to 
normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  cards,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Department's  rules  for  contesting  contents  and  appealing  ini¬ 
tial  determinations  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Information  is  obtained  from  the  individual’s  Service  Military  Per¬ 
sonnel  Center,  the  individual's  rating  official  within  the  DMA  and 
the  individual  concerned. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0614-02  HTA 

System  name: 

614-02  Military  Services  Administrative  Record  Files 

System  location: 

Directorate  of  Administration,  DMAAC;  Military  Personnel  Divi¬ 
sion,  DMAHTC.  See  DMA  Directory  for  complete  mailing  address. 

Categories  of  individuals  covered  by  the  system: 

Military  Personnel  assigned  to  DMA  Hydrographic/Topographic 
Center  and  DMA  Aerospace  Center. 

Categories  of  records  in  the  system: 

File  contains  letters,  memorandums,  emergency  data,  and  assign¬ 
ment  actions. 

Authority  for  maintenance  of  the  system: 

21  use  1175 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  of  collecting  the  information  is  to  maintain  informa¬ 
tion  to  act  as  a  liaison  between  individual,  DMA,  and  Servicing 
CBPO’s. 

User  of  the  collected  information  is  the  Commander,  Military 
Personnel  Division,  and  the  individual. 

User  utilizes  the  collected  information  to  have  available  informa¬ 
tion  when  needed  on  assigned  military  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  employee  last  name. 

Safeguards: 

Buildings  and  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Destroy  in  accordance  with  parent  service  directives. 

System  manageris)  and  address: 

Director  of  Civilian  Personnel  (POX).  See  DMA  Directory 

Notification  procedure: 
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Information  may  be  obtained  from  System  Manager 
Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager. 
Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Leave  records,  finance  documents,  transmittals,  personnel  rosters, 
physical  examinations,  personnel  actions,  locator  cards,  trip  reports, 
copies  of  orders/reassignments. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0615-02  HQHTASI 

System  name: 

615-02  Federal,  State  and  Professional  Safety  Councils  and  Com¬ 
mittees  Files 
System  location: 

Safety  Offices  -  DMA  Headquarters  (HQ),  DMA  Hydrographic/ 
Topographic  Center  (HT),  DMA  Aerospace  Center  (A),  Defense 
Mapping  School  (S),  Inter  American  Geodetic  Survey  (I).  See  DMA 
Directory  for  complete  address 
Categories  of  individuals  covered  by  the  system: 

Safety  Officer,  Safety  Monitors  and  Fire  Marshalls  of  DMA 
Categories  of  records  in  the  system: 

Individuals  appointed  Safety  Officers,  Safety  Monitors,  Fire  Mar¬ 
shall  and  related  appointments 
Authority  for  maintenance  of  the  system: 

Executive  ORDER  11807  Occupational  Safety  and  Health  Pro¬ 
grams  for  Federal  Employees  -  9/28/74 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Safety  Office  -  informational  records  of  assignments 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 
Retrievability: 

Filed  alphabetically  by  last  name 
Safeguards: 

Buildings  and  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 

Temporary  Record  -  destroy  two  years  after  termination  of  ap¬ 
pointment 

System  managers)  and  address: 

Defense  Mapping  Agency,  ATTN:  Facilities  Engineering  Office, 
Building  56,  U.S.  Naval  Observatory,  Washington,  D.C.  20305, 
TELEPHONE;  Area  Code  202/254-4477 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 


Safety  Council  and  committee  membership  and  appointed  Safety 
Monitors  and  Fire  Marshalls  • 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0615-07  HQHTASI 

System  name: 

615-07  Safety  Awards  Files 
System  location: 

Safety  Offices  of  DMA.  See  DMA  EMrectory  for  complete  address 
listing. 

Categories  of  individuals  covered  by  the  system: 

Any  DMA  Driver 

Categories  of  records  in  the  system: 

File  contains  list  of  the  names  of  drivers  who  have  received  safe 
driver  awards.  All  correspondence  between  the  Safety  Office  and  the 
National  Safety  Council 
Authority  for  maintenance  of  the  system: 

5  U.S.C.  4503  -  Agency  Awards 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Safety  Office  -  used  to  document  and  present  safe  driver  awards 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 
Retrievability: 

Filed  alphabetically  by  name 
Safeguards: 

Buildings  and  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained 
Retention  and  disposal: 

Records  are  permanent.  Cut  off  annually,  held  inactive  for  one 
year,  transferred  to  Records  Holding  Area  (RHA),  held  two  years 
and  retired  to  the  Washington  National  Records  Center  (WNRC) 
System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  Facilities  Engineering  Office, 
Building  56,  U.S.  Naval  Observatory,  Washington,  D.C.  20305, 
TELEPHONE;  Area  Code  202/254-4477 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Driver  record  of  the  individual  and  all  correspondence  between 
the  Safety  Office  and  the  National  Safety  Council 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0615-11  HQHTASID 

System  name: 

615-11  Accidental  Injury/Death  Reporting  Records  Files 
System  location: 

Safety  Offices  of  DMA  -  See  DMA  Directory  for  complete  ad¬ 
dress  listing. 

Categories  of  individuals  covered  by  the  system: 

DMA  employees  injured  as  a  result  of  accident 
Categories  of  records  in  the  system: 

Files  contain  necessary  forms  and  records  and  reports  of  accident 
and  injuries 

Authority  for  maintenance  of  the  system: 
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29  use  668  •  Occupational  Safety  and  Health  Programs  of  Federal 
Agencies 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Safety  OfTice  •  for  reporting  all  injuries  of  persons  assigned  to 
DMA  for  preparation  of  statistical  reports  to  other  required  activities 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex 
Retrievability: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 

Records  is  temporary-CUT  OFF  end  of  each  year;  Inactive  one 
year;  Transfer  to  Records  Holding  Area;  Destroy  after  five  years 
System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  Facilities  Engineering  Office, 
Building  56,  U.S.  Naval  Observatory,  Washington,  D.C.  20305, 
TELEPHONE:  Area  Code  202/254-4477 
Notification  procedure: 

Information  may  be  obtained  from  above  System  Manager 
Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Information  made  available  by  the  employee  and  the  supervisor 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0901-04  HTA 

System  name: 

901-04  Civilian  Employee  Health  Clinic  Record 
System  location: 

Primary  System  -  Civilian  Employee  Health  Clinic  -  DMA  Hydro¬ 
graphic/Topographic  Center  (HT)  and  DMA  Aerospace  Center  (A) 
-  See  DMA  Directory  for  complete  address 
Categories  of  individuals  covered  by  the  system: 

Any  individual  employed  by  DMA  Hydrographic/Topographic 
Center  (HT)  and  Aerospace  Center  (A)  and  any  individual  employed 
by  other  Government  agencies  housed  in  the  DMAHTC/DMAAC 
complexes 

*  Categories  of  records  in  the  system: 

File  contains  information  on  treatment  of  employee  received  at 
dispensary  at  HTC  and  AC 
Authority  for  maintenance  of  the  system: 

5  use  7901  -  Health  Service  Programs;  5  U.S.C.  8103  -  Compensa¬ 
tion  for  Injuries  -  Medical  Services  and  Initial  Medical  and  Other 
Benefits 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Civilian  Employee  Health  Clinics  -  to  maintain  medical  records  of 
individuals  receiving  treatment  at  the  clinic  for  illness/injury  while 
on  duty 

Family  Doctor  will  have  full  access  to  the  information 
Supervisors  may  inquire  to  record  of  injury 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

5x8  card  files  in  cabinet 
Retrievability: 


Filed  alphabetically  by  last  name  of  employee 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  arid  trained 
Retention  and  disposal: 

Hydrographic/Topographic  Center  -  destroy  25  years  after  separa¬ 
tion  of  individual,  upon  transfer  of  employee  transfer  to  gaining 
organization 

Aerospace  Center  -  on  transfer  of  individual,  record  is  transferred 
to  gaining  organization.  On  separation  record  is  returned  to  National 
Personnel  Records  Center  (NPRC)  with  the  individuals  official  Per¬ 
sonnel  Folder 

System  manageris)  and  address: 

DMA  Hydrographic/Topographic  Center,  ATTN:  Personnel 
Office,  Room  I32-A,  Erskine  Hall,  65(X)  Brookes  Lane,  Washington, 
DC.  20315,  TELEPHONE:  Area  Code  202/227-21 16CPO 
DMAAC.  See  DMA  Directory  for  complete  address. 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Entry  of  information  by  attending  nurse.  Record  of  treatment. 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0901-06  HTAS 

System  name: 

901-06  Blood  Donors  Files 
System  location: 

Civilian  Personnel  Office  -  See  DMA  Directory  for  complete 
address 

Categories  of  individuals  covered  by  the  system: 

All  civilian  employees  who  have  donated  blood 
Categories  of  records  in  the  system: 

File  contains  cards  with  names,  dates  and  amount  of  blood  donat¬ 
ed. 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  Section  7901;  Health  Service  Programs 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Uses  are  for  awarding  employees  with  certificates  and  pins. 
Personnel  Office,  Supervisors,  blood  collectors 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

cards 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 

Destroy  when  employee  is  separated  from  Agency 
System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 
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Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys’  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Information  received  from  collecting  Agency 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0901-07  HQHTAI 

System  name: 

901-07  Alcoholism  and  Drug  Abuse  Files 
System  location: 

Civilian  Personnel  Offices  -  See  DMA  Directory  for  complete 
address  listing. 

Categories  of  individuals  covered  by  the  system: 

All  civilian  employees  who  have  contacted  program  counselor 
requesting  assistance. 

Categories  cf  records  in  the  system: 

File  contains  counseling  interview  notes,  medical  documents,  ther¬ 
apy/treatment  referral  notes. 

Authority  for  maintenance  of  the  system: 

21  use  1175 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  help  ei^loyees  with  alcohol  or  drug  problems 
Medical  Officer  -  diagnose  problem 
Counselor  •  to  give  advise  and  management 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 
Retrievability: 

Filed  chronologically  by  number;  names  deleted,  but  are  known  by 
counselor. 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop- 
exW  screened,  cleared,  and  trained 
Retention  and  disposal: 

Temporary  -  destroy  when  no  longer  needed  or  upon  separation  of 
employee 

System  managers)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Employee  interviews  and  medical  reports 
Employee  or  relatives 

Systems  exempted  from  certain  provisions  of  the  act: 


NONE 

BlOOl-09  S 

System  name: 

1001-09  School  Reporting  Files 

System  location: 

Defense  Mapping  School(S).  Staff  Offices,  Departments,  Division 
and  Branch  Offices,  all  Components.  See  DMA  Directory  for  com¬ 
plete  address  listing. 

Categories  of  individuals  covered  by  the  system: 

Military  personnel  and  civilian  personnel  attending  courses  of  in¬ 
struction  at  DMS. 

Categories  of  records  in  the  system: 

Enrollment  records,  release  of  students,  graduates,  failure  of  stu¬ 
dents,  class  rosters. 

Authority  for  maintenance  of  the  system: 

E.O.  11348 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  for  military  assignments,  monitor  career  progression  and 
changes  of  courses  of  instruction  in  the  event  it  is  recommended  and 
required. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  and/or  Kardex  book. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

CUTOFF  at  end  of  calendar  year,  held  additional  year,  retired  to 
Records  Holding  Area,  held  an  additional  year  and  destroyed. 

System  managerts)  and  address: 

DMA  Defense  Mapping  School,  ATTN:  Office  of  Administration 
and  Records,  Fort  Belvoir,  Virginia  22060,  TELEPHONE;  Area 
Code  703/664-1983 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  security 
number,  dates  of  attendance  and  name  of  course. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  military  identification  card,  driver’s 
license,  proof  of  social  security  identification  and  give  some  verbal 
information  that  could  be  verified  with  individual’s  record. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Scheduled  courses  of  instruction,  class  leaders,  class  instructors, 
academic  division  chiefs. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

BlOOMl  S 

System  name: 

1001-11  Faculty  Development  Program  Files 

System  location: 

Defense  Mapping  School(S).  Staff  Offices,  Departments,  Division 
and  Branch  omces,  all  Components.  See  DMA  Directory  for  com¬ 
plete  address  listing. 

Categories  of  individuals  covered  by  the  system: 

Assigned  military  personnel  and  civilian  employees  at  DMS. 

Categories  of  records  in  the  system: 

Files  consist  of  record  of  qualincations,  experience,  effectiveness, 
and  comparable  information,  evaluation  forms,  biographical  data  and 
similar  documents. 

Authority  for  maintenance  of  the  system: 
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E.O.  113484/22/67;  Providing  for  the  further  Training  of  Govern¬ 
ment  Employees 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  management  for  retention  of  potential  instructors,  as¬ 
signed  instructors  and  sufT,  selection  of  guest  speakers,  determining 
n^d  for  additional  training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  and/or  Kardex  book. 

Retrievahility: 

Filed  alphabetically  by  last  name  of  employee 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

CUTOFF  end  of  year,  held  additional  year  current  files  area, 
transferred  Records  Holding  Area,  held  additional  two  years,  then 
destroyed. 

System  managerts)  and  address: 

DMA  Defense  Mapping  School,  ATTN:  Office  of  Administration 
and  Records,  Fort  Belvoir,  Virginia  22060,  TELEPHONE:  Area 
Code  703/664-1983 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  security 
number,  dates  of  assignment  or  employment  and  name  of  supervisor. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  military  identification  card,  driver's 
license,  proof  of  social  security  identification,  and  give  some  verbal 
information  that  could  be  verified  with  individual's  record. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Records  initiated  during  course  of  instruction,  by  instructors,  aca¬ 
demic  division  and  branch  chiefs. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B1002-02  S 

System  name:  ' 

1002-02  School  Faculty  Board  Review  Files 

System  location: 

Defense  Mapping  School(S).  Staff  Offices,  Departments,  Division 
and  Branch  Offices,  all  Components.  See  DMA  Directory  for  com¬ 
plete  address  listing. 

Categories  of  individuals  covered  hy  the  system: 

Military  and  civilian  personnel  attending  courses  of  instruction  at 
DMS. 

Categories  of  records  in  the  system: 

Files  consist  of  class  standing,  ratings,  classification  and  proficiency 
of  students.  Minutes  of  faculty  board  meetings  and  related  docu¬ 
ments. 

Authority  for  maintenance  of  the  system: 

E.O.  113484/22/67;  Providing  for  the  Further  Training  of  Govern¬ 
ment  Employees. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  provide  information  on  individual  students,  class  standings, 
rating  and  proficiency.  Available  to  Promotion  Panels  in  Civil  Serv¬ 
ice  Commission 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  and/or  Kardex  book. 

Retrievahility: 

Filed  alphabetically  by  last  name  of  employee 


Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  acv«ssible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

CUTOFF  at  end  of  year,  held  one  year  and  then  destroyed. 

System  managerts)  and  address: 

DMA  Defense  Mapping  School,  ATTN:  Office  of  Administration 
and  Records,  Fort  Belvoir,  Virginia  22060,  TELEPHONE:  Area 
Code  703/664-1983 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  security 
number,  dates  of  attendance  and  name  of  course  of  instruction. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  military  identification  card,  driver's 
license,  proof  of  social  security  identification,  and  give  some  verbal 
information  that  could  be  verified  with  individual's  record. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Faculty  review  board,  instructors,  chiefs  of  divisions  and  branches 
of  courses  of  instruction  and  individual  student. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B1002-06  S 

System  name: 

1002-06  Individual  Academic  Record  Files 

System  location: 

Defense  Mapping  School(S).  Staff  Offices,  Departments,  Division 
and  Branch  Omces,  all  Components.  See  DMA  Directory  for  com¬ 
plete  address  listing. 

Categories  of  individuals  covered  by  the  system: 

Military  and  civilian  personnel  attending  courses  of  instruction  at 
DMS. 

Categories  of  records  in  the  system: 

Files  consist  of  documents  indicating  course  of  attendance,  length 
of  each  course,  extent  of  completion  of  course,  results  thereof,  apti¬ 
tudes  and  personal  qualities  and  documents  relating  to  extension 
courses. 

Authority  for  maintenance  of  the  system: 

E.O.  ll3484/22/67;Providing  for  the  Further  Training  of  Govern¬ 
ment  Employees.  4/22/67;  Providing  for  the  Further  Training  of 
Government  Employees. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  for  determining  qualifications  to  base  a  determination  on 
students  potentiality  and  to  revise  students  cirriculum. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  and/or  Kardex  book. 

Retrievahility: 

Filed  alphabetically  by  last  name  of  employee. 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Reference  files  CUTOFF  end  of  course,  held  one  year,  then  de¬ 
stroyed.  Feeder  information  submitted  to  United  States  Army  Engi¬ 
neer  School  Fort  Belvoir,  Virginia  22060  who  has  operational  con¬ 
trol  of  DMS  and  who  retains  SYSNAME  for  a  longer  retention 
period  and  disposition. 

System  managerts)  and  address: 

DMA  Defense  Mapping  School,  ATTN:  Office  of  Administration 
and  Records,  Fort  Belvoir,  Virginia  22060,  TELEPHONE:  Area 
Code  703/664-1983 

Notification  procedure: 
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Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  security 
number,  dates  of  attendance  and  name  of  course  of  instruction. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  military  identification  card,  driver’s 
license,  proof  of  social  security  identification,  and  give  some  verbal 
infor-  mation  that  could  be  verified  with  individual’s  record- 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  Systems  Manager,  the  SYS- 
MANAGER. 

Record  source  categories: 

Individuals,  class  leaders,  class  instructors,  academic  divisions  and 
branch  chiefs. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B1002-07  S 

System  name: 

100X^7  Collateral  Individual  Training  Record  Files 

System  location: 

Defense  Mapping  School(S).  Staff  Offices,  Departments,  Division 
and  Branch  Offices,  all  Components.  See  DMA  Directory  for  com¬ 
plete  address  listing. 

Categories  of  individuals  covered  by  the  system: 

Military  and  civilian  personnel  attending  course  of  instruction  at 
DMS. 

Categories  of  records  in  the  system: 

Files  consist  of  training  records  of  individuals  and  posted  to  basic 
individual  academic  training  record  files  or  long  term  records,  absen¬ 
tee  reports,  delinquency  reports,  registration  forms,  examination 
papers  and  similar  or  related  documents. 

Authority  for  maintenance  of  the  system: 

E.O.  ll3484/22/67;Providing  for  the  Further  Training  of  Govern¬ 
ment  Employees. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  record  attendance  at  classes,  progress  of  students,  informa¬ 
tion  for  counselling  individuals  when  required  and  recommending 
specific  remedial  action. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  and/or  Kardex  book. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Destroyed  on  graduation  or  elimination  of  individual  or  on  com¬ 
pletion  of  course  of  instruction,  whichever  applies 

System  manager(s)  and  address: 

DMA  Defense  Mapping  School,  ATTN:  Office  of  Administration 
and  Records,  Fort  Belvoir,  Virginia  22060,  TELEPHONE:  Area 
Code  703/664-1983 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures:  , 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  military  identification,  driver’s  li¬ 
cense,  proof  of  social  security  identification  and  give  some  verbal 
information  that  could  be  verified  with  individual’s  record. 

Contesting  record  procedures: 


The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Individual  students,  class  leaders,  class  instructors,  academic  divi¬ 
sions  and  branch  chiefs. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B1202-17  HTA 

System  name: 

1202-17  Contracting  Officer  Designation  Files 
System  location: 

Contracting  Offices  -  DMA  Hydrographic/Topographic  Center 
(HT)  and  DMA  Aerospace  Center  (A)  -  See  DMA  Directory  for 
complete  mailing  address 
Categories  of  individuals  covered  by  the  system: 

Employee  designated  Contracting  Officer  and  Contracting  Officer 
Representative  at  DMA 
Categories  of  records  in  the  system: 

Documents  reflecting  the  designation  and  recission  of  Contracting 
Officers  and  Contracting  Officers  representative  which  includes  the 
specific  procurement  authorities  delegated 
Authority  for  maintenance  of  the  system: 

44  use  3101  -  Records  Management  by  Federal  Agencies 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Documents  showing  individual  designated  as  contracting  officers 
or  Contracting  Officers  Representatives  (COR). 

Data  includes  limitations  or  restrictions  on  authority 
Data  includes  background  information  on  ’COR’  for  use  in  other 
contracts 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book 
Retrievability: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 

Temporary  Record.  Cut  off  upon  recession  or  termination  and 
placed  in  an  inactive  file  area  for  one  year.  Transferred  to  Records 
Holding  Area  and  held  for  five  years  and  then  destroyed 
System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  Logistics  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4475 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Certificate  of  Appointment  and  background  information  on  educa¬ 
tion,  DD  Form  1539,  and  specific  information  on  procurement  au¬ 
thorities  delegated 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B1205-05  HTA 

System  name: 

1205-05  Property  Officer  Designation  Files 
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System  location: 

Property  Officers  of  DMAHTC  and  DMAAC  -  See  DMA  Direc¬ 
tory  for  complete  address 
Categories  of  individuals  covered  by  the  system: 

Employees  designated  Property  Officers  who  have  property  ac¬ 
counts  for  their  organizations,  and  have  been  issued  an  account 
number. 

Categories  of  records  in  the  system: 

Forms  and/or  memorandums  designating  property  officers.  Includ¬ 
ed  are  letters  of  appointment  and  revocation. 

Authority  for  maintenance  of  the  system: 

40  U.S.C.  486;  Management  and  Disposal  of  Government  Property 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Memorandums  or  forms  showing  who  or  which  individual  is  au¬ 
thorized  custodian  for  ^uipment  for  the  various  organizations  within 
the  Agency.  Name  of  individual  grade  and  organization  are  shown 
on  this  document. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 
Retrievability: 

By  individual's  account  number  and  organization. 

Safeguards: 

Buildings,  facility  employ  security  guards.  Records  are  maintained 
in  areas  accessible  only  to  authorize  personnel  that  are  properly 
screened,  cleared  and  trained. 

Retention  and  disposal: 

Temporary  Record  -  Destroyed  in  the  active  office  two  years  after 
termination  of  appointment. 

System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  Logistics  Office,  Building  S6, 
U.S.  Naval  Ob^rvatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4475 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  some  verbal  information  that  could  be  veri¬ 
fied. 

Contesting  record  procedures: 

The  Agencies’  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Internal  correspondence  designating  responsible  property  account¬ 
ing  individuals 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B1205-23  HTASID 

System  name: 

1205-23  Report  of  Survey  Files 
System  location: 

DMA  Hydrographic/Topographic  Center  (HT),  DMA  Aerospace 
Center  (A),  Defense  Mapping  School  (S),  and  Inter  American  Geo¬ 
detic  Survey  (I),  Office  of  Distribution  Services  (D).  -  See  DMA 
Directory  for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system: 

DMA  personnel  that  have  loss,  damage,  or  destroyed  accountable 
Government  property 
Categories  of  records  in  the  system: 

Files  consist  of  reports  that  describe  the  circumstances  concerning 
loss,  damage  or  destruction  of  Government  property 
Authority  for  maintenance  of  the  system: 

40  use  486  -  Management  and  Disposal  of  Federal  Property  - 
Policies,  Regulation  and  Delegations;  Promulgation  by  President 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Logistics  Officer  •  determine  responsibility  and  recommend  appro¬ 
priate  action  be  taken  as  to  pecuniary  liability 
Director  final  decision  on  payment 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book 
Retrievability: 

Filed  by  assigned  control  number  of  individual. 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 

Cutoff  end  of  year,  held  one  year,  transferred  Records  Holding 
Area,  held  two  years,  then  destroyed 
System  managerfs)  and  address: 

Defense  Mapping  Agency,  ATTN:  Logistics  Office,  Building  56, 
U.S.  Naval  Ob^rvatory^  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4475 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Report  of  lost  damaged  or  destroyed  property 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B1206-02  HTA 

System  name: 

1206-02  Self  Service  Store  Authorization  Card  Files 
System  location: 

Logistics  Offices  -  DMA  Hydrographic/Topographic  Center 
(HT),  DMA  Aerospace  Center  (A)  -  See  DMA  Directory  for  com¬ 
plete  address 

Categories  of  individuals  covered  by  the  system: 

DMA  personnel  authorized  self-service  store  cards. 

Categories  of  records  in  the  system: 

Cards  identifying  individuals  as  authorized  self-service  store  repre¬ 
sentatives,  requests  for  issuance  of  cards,  correspondence  concerning 
lost  and  found  cards  and  related  documents. 

Authority  for  maintenance  of  the  system: 

40  U.S.C.  486;  Management  and  Disposal  of  Federal  Property. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Indicates  individuals  authorized  to  sign/receipt  for  supplies  in  a 
designated  activity. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Card  file  and  file  cabinets 
Retrievability: 

By  account  number  and  organization,  alphabetical  by  last  name 
Safeguards: 

Buildings  and  Facility  employ  security  guards.  Reports  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 


